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INTRODUCTION 
 
The Illinois Register is the official state document for publishing public notice of rulemaking activity 
initiated by State governmental agencies. The table of contents is arranged categorically by 
rulemaking activity and alphabetically by agency within each category.  
 
Rulemaking activity consists of proposed or adopted new rules; amendments to or repealers of 
existing rules; and rules promulgated by emergency or peremptory action. Executive Orders and 
Proclamations issued by the Governor; notices of public information required by State Statute; and 
activities (meeting agendas; Statements of Objection or Recommendation, etc.) of the Joint 
Committee on Administrative Rules (JCAR), a legislative oversight committee which monitors the 
rulemaking activities of State Agencies; is also published in the Register. 
 
The Register is a weekly update of the Illinois Administrative Code (a compilation of the rules 
adopted by State agencies). The most recent edition of the Code, along with the Register, comprise 
the most current accounting of State agencies' rulemakings. 
 
The Illinois Register is the property of the State of Illinois, granted by the authority of the Illinois 
Administrative Procedure Act [5 ILCS 100/1-1, et seq.]. 

ILLINOIS REGISTER PUBLICATION SCHEDULE FOR 2012 

 
Issue # Rules Due Date Date of Issue 

1 December 27, 2011  January 6, 2012 
2 January 3, 2012  January 13, 2012 
3 January 9, 2012  January 20, 2012 
4 January 17, 2012  January 27, 2012 
5 January 23, 2012  February 3, 2012 
6 January 30, 2012  February 10, 2012 
7 February 6, 2012  February 17, 2012 
8 February 14, 2012  February 24, 2012 
9 February 21, 2012  March 2, 2012 
10 February 27, 2012  March 9, 2012 
11 March 5, 2012  March 16, 2012 
12 March 12, 2012  March 23, 2012 
13 March 19, 2012  March 30, 2012 
14 March 26, 2012  April 6, 2012 
15 April 2, 2012  April 13, 2012 
16 April 9, 2012  April 20, 2012 
17 April 16, 2012  April 27, 2012 
18 April 23, 2012  May 4, 2012 
19 April 30, 2012  May 11, 2012 
20 May 7, 2012  May 18, 2012 
21 May 14, 2012  May 25, 2012 
22 May 21, 2012  June 1, 2012 
23 May 29, 2012  June 8, 2012 



 vii 

24 June 4, 2012  June 15, 2012 
25 June 11, 2012  June 22, 2012 
26 June 18, 2012  June 29, 2012 
27 June 25, 2012  July 6, 2012 
28 July 2, 2012  July 13, 2012 
29 July 9, 2012  July 20, 2012 
30 July 16, 2012  July 27, 2012 
31 July 23, 2012  August 3, 2012 
32 July 30, 2012  August 10, 2012 
33 August 6, 2012  August 17, 2012 
34 August 13, 2012  August 24, 2012 
35 August 20, 2012  August 31, 2012 
36 August 27, 2012  September 7, 2012 
37 September 4, 2012  September 14, 2012 
38 September 10, 2012  September 21, 2012 
39 September 17, 2012  September 28, 2012 
40 September 24, 2012  October 5, 2012 
41 October 1, 2012  October 12, 2012 
42 October 9, 2012  October 19, 2012 
43 October 15, 2012  October 26, 2012 
44 October 22, 2012  November 2, 2012 
45 October 29, 2012  November 9, 2012 
46 November 5, 2012  November 16, 2012 
47 November 13, 2012  November 26, 2012 
48 November 19, 2012  November 30, 2012 
49 November 26, 2012  December 7, 2012 
50 December 3, 2012  December 14, 2012 
51 December 10, 2012  December 21, 2012 
52 December 17, 2012  December 28, 2012 
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DEPARTMENT OF CENTRAL MANAGEMENT SERVICES 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

1) Heading of the Part:  Conditions of Employment 
 
2) Code Citation:  80 Ill. Adm. Code 303 
 
3) Section Numbers: Proposed Action: 

303.112  Amendment 
303.131  Amendment 
303.148  Amendment 
303.250  Amendment 

 
4) Statutory Authority:  Implementing and authorized by the Personnel Code [20 ILCS 415] 

and the Organ Donor Leave Act [5 ILCS 327] 
 
5) A Complete Description of the Subjects and Issues Involved:   These changes will bring 

Sections 303.112, 303.131 and 303.148 into compliance with the Illinois Religious 
Freedom Protection and Civil Union Act [750 ILCS 75]. Section 303.148 includes a 
citation for the Federal Family and Medical Leave Act of 1993. Section 303.250 corrects 
a typographical error in subsection (d). 

 
6) Published studies or reports, and sources of underlying data, used to compose this 

rulemaking:  None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
 
11) Statement of Statewide Policy Objectives:  These proposed amendments neither create 

nor expand any State mandate on units of local government, school districts or 
community college districts. 

 
12) Time, Place and Manner in which interested persons may comment on this proposed 

rulemaking:  Interested persons may submit written comments within 45 days after the 
date of publication to: 

 
Mary Matheny 
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Department of Central Management Services 
720 Stratton Office Building 
Springfield, Illinois 62706 
 
Phone: 217-557-5404 
Fax: 217/558-2697 
Email: mary.matheny@illinois.gov 

 
13) Initial Regulatory Flexibility Analysis: 
 

A) Types of small businesses, small municipalities and not for profit corporations 
affected:  None 
 

B) Reporting, bookkeeping or other procedures required for compliance:  None 
beyond those already in place at CMS  

 
C) Types of Professional skills necessary for compliance:  None beyond those 

already in place at CMS 
 
14) Regulatory Agenda on which this rulemaking was summarized:  July 2012 
 
The full text of the Proposed Amendments appear on the next page. 
  



     ILLINOIS REGISTER            10541 
 12 
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NOTICE OF PROPOSED AMENDMENTS 
 

 

TITLE 80:  PUBLIC OFFICIALS AND EMPLOYEES 
SUBTITLE B:  PERSONNEL RULES, PAY PLANS, AND 

POSITION CLASSIFICATIONS 
CHAPTER I:  DEPARTMENT OF CENTRAL MANAGEMENT SERVICES 

 
PART 303 

CONDITIONS OF EMPLOYMENT 
 

SUBPART A:  GRIEVANCE PROCEDURE 
 

Section  
303.10 Definition of a Grievance  
303.20 Procedure  
303.30 Grievance Committee  
303.45 Representation  
 

SUBPART B:  LEAVE OF ABSENCE 
 

Section  
303.90 Sick Leave  
303.100 Accumulation of Sick Leave  
303.102 Payment in Lieu of Sick Leave  
303.105 Reinstatement of Sick Leave  
303.110 Advancement of Sick Leave  
303.112 Sick Leave Bank  
303.115 Veterans Hospital Leave  
303.120 Furlough Program 
303.125 Leave for Personal Business  
303.130 Maternity/Paternity and Adoption Leave  
303.131 Leave in the Event of a Stillborn Child 
303.135 On-The-Job Injury – Industrial Disease  
303.140 Leaves of Absence Without Pay  
303.142 Leave to Attend Union Conventions  
303.145 Disability Leave  
303.148 Family Responsibility Leave  
303.149 Organ Donor Leave 
303.150 Employee Rights After Leave  
303.153 Failure to Return  
303.155 Leave to Take Exempt Position  
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303.160 Military and Peace Corps Leave  
303.165 Family Military Leave 
303.166 Civil Air Patrol Leave 
303.170 Military Reserve Training and Emergency Call-Up  
303.171 Leave for Military Physical Examinations  
303.175 Disaster Service Leave With Pay  
303.176 Disaster Service Leave With Pay – Terrorist Attack  
303.180 Attendance in Court  
303.190 Authorized Holidays  
303.200 Holiday Observance  
303.215 Payment for Holidays  
303.220 Holiday During Vacation  
303.225 Eligibility for Holiday Pay  
303.250 Vacation Eligibility  
303.260 Prorated Vacation for Part-Time Employees  
303.270 Vacation Schedule and Loss of Earned Vacation  
303.290 Payment in Lieu of Vacation  
303.295 Vacation Benefits on Death of Employee  
 

SUBPART C:  WORK HOURS AND SCHEDULES 
 

Section  
303.300 Work Schedules  
303.310 Emergency Shut-Down  
303.320 Overtime  
303.330 Overtime Payable Upon Death  
303.340 Attendance Records  
303.350 Notification of Absence  
303.355 Review of Attendance Records  
 

SUBPART D:  UNDATED OR INCOMPLETE FORMS 
 

Section  
303.360 Undated Forms  
303.370 Incomplete Forms  
 

SUBPART E:  EMPLOYEE SEPARATIONS 
 

Section  
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303.380 Reason for Separation  
303.385 Repayment of Benefit Time  
 

SUBPART F:  TUITION REIMBURSEMENT 
 

Section  
303.390 Tuition Reimbursement 
 
AUTHORITY:  Implementing and authorized by the Personnel Code [20 ILCS 415] and the 
Organ Donor Leave Act [5 ILCS 327]. 
 
SOURCE:  Filed May 29, 1975; amended at 3 Ill. Reg. 22, p. 78, effective June 1, 1979; 
amended at 3 Ill. Reg. 26, p. 199, effective July 1, 1979; emergency amendment at 3 Ill. Reg. 48, 
p. 188, effective January 1, 1980, for a maximum of 150 days; amended at 4 Ill. Reg. 11, p. 70, 
effective March 1, 1980; amended at 4 Ill. Reg. 15, p. 216, effective March 31, 1980; amended at 
4 Ill. Reg. 22, p. 227, effective June 1, 1980; amended at 5 Ill. Reg. 8029, effective August 1, 
1981; codified at 7 Ill. Reg. 13209; emergency amendment at 8 Ill. Reg. 329, effective January 1, 
1984, for a maximum of 150 days; amended at 8 Ill. Reg. 7788, effective May 23, 1984; 
amended at 14 Ill. Reg. 3433, effective February 27, 1990; emergency amendment at 15 Ill. Reg. 
5076, effective March 20, 1991, for a maximum of 150 days; emergency expired August 17, 
1991; amended at 15 Ill. Reg. 5214, effective April 2, 1991; amended at 15 Ill. Reg. 14067, 
effective September 12, 1991; amended at 16 Ill. Reg. 8368, effective May 21, 1992; amended at 
17 Ill. Reg. 5587, effective March 29, 1993; amended at 19 Ill. Reg. 8130, effective June 7, 
1995; amended at 19 Ill. Reg. 11775, effective August 7, 1995; emergency amendment at 21 Ill. 
Reg. 11291, effective July 22, 1997, for a maximum of 150 days; amended at 21 Ill. Reg. 15454, 
effective November 24, 1997; amended at 23 Ill. Reg. 13815, effective November 4, 1999; 
emergency amendment at 24 Ill. Reg. 16694, effective October 27, 2000, for a maximum of 150 
days; amended at 25 Ill. Reg. 4847, effective March 19, 2001; emergency amendment at 25 Ill. 
Reg. 12429, effective September 14, 2001, for a maximum of 150 days; amended at 26 Ill. Reg. 
1138, effective January 18, 2002; amended at 27 Ill. Reg. 9008, effective May 23, 2003; 
emergency amendment at 28 Ill. Reg. 9677, effective July 1, 2004, for a maximum of 150 days; 
emergency expired November 27, 2004; emergency amendment at 28 Ill. Reg. 13795, effective 
October 1, 2004, for a maximum of 150 days; emergency expired February 27, 2005; amended at 
28 Ill. Reg. 16308, effective December 3, 2004; amended at 30 Ill. Reg. 329, effective December 
30, 2005; amended at 30 Ill. Reg. 13857, effective August 2, 2006; emergency amendment at 32 
Ill. Reg. 19944, effective December 9, 2008, for a maximum of 150 days; amended at 33 Ill. 
Reg. 6503, effective April 23, 2009; emergency amendment at 33 Ill. Reg. 12032, effective 
August 7, 2009, for a maximum of 150 days; amended at 33 Ill. Reg. 16801, effective November 
24, 2009; emergency amendment at 34 Ill. Reg. 12985, effective August 20, 2010, for a 
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maximum of 150 days; amended at 35 Ill. Reg. 1587, effective January 14, 2011; amended at 36 
Ill. Reg. 8661, effective May 30, 2012; amended at 36 Ill. Reg. ______, effective ____________. 
 

SUBPART B:  LEAVE OF ABSENCE 
 
Section 303.112  Sick Leave Bank  
 

a) This Section contains rules governing the operation of plans allowing 
participating employees in each agencyAgency to bank portions of their accrued 
sick leave in a sick leave bank to be used by participating employees in the same 
agency who have exhausted their accrued vacation time, personal days, sick leave 
or compensatory time.  This Section providesThese rules provide a framework 
within which each agencyAgency may administer a sick leave bank.  Individual 
agencyAgency procedures should be consistent with the framework set forth in 
this Sectionthese rules unless alternative procedures have been agreed upon 
pursuant to collective bargaining negotiations.  

 
b) Definitions  

 
1) "Agency" means any branch, department, board, committee or 

commission of State government, but does not include units of local 
government, school districts or boards of election commissioners [5 ILCS 
400/5.10].  

 
2) "Sick leave bank" means a depository into which participating employees 

may donate accrued sick leave time for allocation to other participating 
employees [5 ILCS 400/5.15].  

 
3) "Participating employee" means a permanent full- or part-time employee 

who has been employed by a State agency for a period of 6 months or 
more who voluntarily enrolls in the sick leave bank by depositing at least 
one full day of accrued sick leave in that bank [5 ILCS 400/5.20].  An 
employee who wishes to enroll must have a minimum of 5 days of accrued 
sick time on the books.  

 
4) "Catastrophic illness or injury" means temporary disability or incapacity 

resulting from a life threatening illness or injury or illness or injury of 
other catastrophic proportion as determined by the Director.  Factors 
considered by the Director shall include the length of time the employee 
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must be absent from work due to illness or injury. Catastrophic illness or 
injury may be due to, but not limited to, cancer, heart disease, stroke or 
another serious illness or injury resulting in an employee missing more 
than 25 work days. 

 
5) "Personal catastrophic illness or injury" means a catastrophic illness or 

injury to the employee or, if agreed upon by the agency headAgency Head 
and the Director, members of the employee's immediate family.  Factors to 
be considered in determining if an employee's immediate family members 
are covered include the nature and duration of the catastrophic illness or 
injury; whether the person is financially and emotionally dependent on the 
employee; whether the presence of the employee is needed; and whether 
the individuals are covered pursuant to collective bargaining negotiations. 
Immediate family shall mean spouse, civil union partner, child, parent or 
any person living in the employee's household for whom the employee has 
custodial responsibility. 

 
c) Participation in the sick leave bank is voluntary on the part of any employee.  

Employees wishing to participate must be permanent full-time or part-time 
employees with a minimum of 6 months of service.  

 
d) A participating employee may deposit into the sick leave bank as much accrued 

sick leave as desired provided that the participating employee shall retain in his 
or her own account at least 5 sick days  [5 ILCS 400/10(b)].  

 
e) Employees may voluntarily enroll at any time.  Employees shall wait 60 calendar 

days after enrollment before utilizing the sick leave bank.  
 
f) An employee may use up to 25 work days from the sick leave bank per 12-month 

period, except that participating employees shall not use sick leave accumulated 
in the sick leave bank until all of their accrued vacation, personal days, sick leave 
and compensatory time have been used.  The Director may approve limits of other 
than 25 work days per 12-month period.  Factors considered in determining if an 
alternate limit should be approved include:  
 
1) the personnel jurisdiction governing the agencyAgency and employees in 

question;  
 
2) whether limits have been established through collective bargaining 
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negotiations;  
 
3) the desire for uniformity among agencyAgency plans;  
 
4) operational needs of the agencyAgency.  

 
g) Any sick leave in the sick leave bank used by a participating employee shall be 

only for the personal catastrophic illness or injury of the employee and may not be 
transferred, returned or used for any other purpose.  

 
h) Each State agency shall develop procedures, consistent with this Section, for 

establishing a single sick leave bank for all agency employees.  
 
i) Injuries and illnesses that are compensable under the Workers' Compensation Act 

[820 ILCS 305] or Workers' Occupational Disease Act [820 ILCS 310] shall not 
be eligible for sick leave bank use.  

 
j) Participating employees who transfer from one agency to another may transfer 

their participation in the sick leave bank [5 ILCS 400/10(f)].  
 
k) An employee shall not be eligible to withdraw the sick leave time he or she has 

contributed to the bank.  
 
l) Decisions affecting a participating employee's use of the sick leave bank may be 

submitted by the employee to a review committee.  Unless otherwise approved by 
the Department, the committee shall consist of one agencyAgency representative 
and two Department representatives.  In determining if alternative committee 
membership should be approved, the Department shall consider the jurisdiction 
governing the agencyAgency or employees in question. Decisions of review 
committees shall be final and binding.  

 
m) Any abuse of the use of the sick leave bank shall be investigated by the agency 

and the Department and, upon a finding of wrongdoing on the part of a 
participating employee, that employee shall repay all sick leave days drawn from 
the sick leave bank and shall be subject to other disciplinary action [5 ILCS 
400/10(h)].  

 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
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Section 303.131  Leave in the Event of a Stillborn Child 
 
All employees who provided proof of their pregnancy or that of their female partner at least 30 
days prior to the expected due date will be eligible for 4 weeks (20 work days) of paid leave in 
the event of a full-term stillborn child.  The State shall require proof of a stillbirth, such as a fetal 
death certificate or certificate of stillbirth.  This leave shall be limited to one1 leave per family or 
civil union partnership for each stillbirth.  In addition, non-married male employees may be 
required to provide proof of paternity. 
 

(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
 
Section 303.148  Family Responsibility Leave  
 

a) An employee who wishes to be absent from work in order to meet or fulfill 
responsibilities, as defined in subsection (f), arising from the employee's role in 
his or her family or as head of the household will normally, upon request and in 
the absence of another more appropriate form of leave, be granted a Family 
Responsibility Leave (FRL) for a period not to exceed one year.  Employees shall 
not be required to use any accumulated benefit time prior to taking FRLFamily 
Responsibility Leave.  Such request shall not be unreasonably denied.  The 
agency head will consider whether the need for the FRLfamily responsibility 
leave is substantial, whether the action is consistent with the treatment of other 
similar situations and whether the action is equitable in view of the particular 
circumstances prompting the request.  

 
b) Any request for FRLsuch leave shall be submitted in writing by the employee not 

less than 15 calendar days in advance of the leave unless such notice is precluded 
by emergency conditions and shall state, stating the purpose of the leave, and the 
expected duration of absence.  

 
c) FRLSuch leave shall be granted only to a permanent full-time employee, except 

that an intermittent employee shall be non-scheduled for the duration of the 
required leave.  An employee in temporary, emergency, provisional, or trainee 
status shall not be granted FRLsuch leave.  

 
d) "Family responsibilityResponsibility", for purposes of this Section, is defined as 

the duty or obligation perceived by the employee to provide care, full-time 
supervision, custody or non-professional treatment for a member of the 
employee's immediate family or household under circumstances temporarily 
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inconsistent with uninterrupted employment in State service. [20 ILCS 415/8c(5)].  
 
e) "Family" has the customary and usual definition for this term for purposes of this 

Section, that is:  
 
1) group of 2 or more individuals living under one roof, having one head of 

the household and usually, but not always, having a common ancestry, and 
including the employee's spouse or civil union partner;  

 
2) thesuch natural relation of the employee, even though not living in the 

same household, as parent, sibling or child; or  
 
3) adoptive, custodial and in-law individuals when residing in the employee's 

household or any relative or person living in the employee's household for 
whom the employee has custodial responsibility or personswhere such 
person is financially and emotionally dependant on the employee when 
and where the presence of the employee is needed, but excluding persons 
not otherwise related of the same or opposite sex sharing the same living 
quarters but not meeting any other criteria for family.  

 
f) Standards for granting a Family Responsibility Leave are:  

 
1) to provide nursing (breastfeeding) and/or custodial care for the employee's 

newborn infant, whether natural born or adopted;  
 
2) to care for a temporarily disabled, incapacitated or bedridden resident of 

the employee's household or member of the employee's family;  
 
3) to furnish special guidance, care or supervision of a resident of the 

employee's household or a member of the employee's family in 
extraordinary need of that guidance, care or supervisionthereof;  

 
4) to respond to the temporary dislocation of the family due to a natural 

disaster, crime, insurrection, war or other disruptive event;  
 
5) to settle the estate of a deceased member of the employee's family or to act 

as conservator, if so appointed, whenand providing the exercise of 
thosesuch functions precludes the employee from working; or  
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6) to perform family responsibilities consistent with the intention of this 
Section but not otherwise specified.  

 
g) The agency shall require substantiation or verification of the need by the 

employee for FRL. Thesuch leave, the substantiation or verification shall be 
consistent with and appropriate to the reason cited in requesting the leave, such 
as:  
 
1) a written statement by a physician or medical practitioner licensed under 

the Medical Practice Act of 1987 [225 ILCS 60] or under similar laws of 
Illinois or of another state or country or by an individual authorized by a 
recognized religious denomination to treat by prayer or spiritual means. 
The, such verification shallto show the diagnosis, prognosis and expected 
duration of the disability requiring the employee's presence;  

 
2) written report by a social worker, psychologist, or other appropriate 

practitioner concerning the need for close supervision or care of a child or 
other family member;  

 
3) written direction by an appropriate officer of the courts, a probation officer 

or similar official directing close supervision of a member of the 
employee's household or family; or  

 
4) an independent verification substantiating that the need for FRLsuch leave 

exists.  
 
h) FRLSuch leave shall not be renewed;, however, a new leave shall be granted at 

any time for any reason consistent with subsection (f) other than that for which 
the original leave was granted.  

 
i) If an agency has reason to believe that the condition giving rise to the given need 

for FRLsuch leave no longer exists during the course of the leave, it should 
require further substantiation or verification and, if appropriate, direct the 
employee to return to work on a date certain.  

 
j) Failure of an employee, upon request by the employing agency, to provide 

requiredsuch verification or substantiation is cause, with on due notice, for 
termination of the leave.  
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k) FRLSuch leave shall not be used for purpose of securing alternative employment.  
An employee, during FRL,such leave may not be gainfully employed full time, 
otherwise the leave shall terminate.  

 
l) Upon expiration of an FRLa Family Responsibility Leave, or, prior to such 

expiration, by mutual agreement between the employee and the employing 
agency, the agency shall return the employee to the same or similar position 
classification that the employee held immediately prior to the commencement of 
the leave.  If such a positionthere is not such position available, the employee will 
be subject to layoff in accordance with  80 Ill. Adm. Code 302.Subpart J 
(Voluntary Reduction, Transfer and LayoffsLayoff).  

 
m) Nothing in this Section shall preclude the reallocation or abolition of the position 

classification of the employee during FRL,such leave nor shall the employee be 
exempt from  80 Ill. Adm. Code 302.Subpart J (Voluntary Reduction and Layoff) 
by virtue of FRLsuch leave.  

 
n) The State shall continue payment of its portion of employee and dependent health 

and dental insurance premiums for up to 6 months while an employee is on a 
Family Responsibility Leave consistent with the Federal Family and Medical 
Leave Act of 1993 (29 USC 2601 et seq.) and subsections (f)(1), (2) and (3) of 
this Section.  For leaves defined by subsections (f)(4), (5) and (6) of this Section, 
the State shall not continue payment of its portion of employee and dependent 
health and dental insurance premiums.  

 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 

 
Section 303.250  Vacation Eligibility  
 

a) Employees, except emergency and temporary employees, shall earn vacation 
time.  No employee on leave of absence may earn vacation except when the leave 
was for the purpose of accepting a temporary working assignment in another 
class.  

 
b) Eligible employee shall earn vacation time in accordance with the following 

schedule:  
 
1) From the date of hire until the completion of 5 years of continuous 

service:  10 workdays per year of employment.  
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2) From the completion of 5 years of continuous service until the completion 

of 9 years of continuous service:  15 workdays per year of employment.  
 
3) From the completion of 9 years of continuous service until the completion 

of 14 years of continuous service:  17 workdays per year of employment.  
 
4) From the completion of 14 years of continuous service until the 

completion of 19 years of continuous service:  20 workdays per year of 
employment.  

 
5) From the completion of 19 years of continuous service until the 

completion of 25 years of continuous service:  22 workdays per year of 
employment.  

 
6) From the completion of 25 years of continuous service:  25 workdays per 

year of employment.  
 
c) Vacation time shall be earned in workdays and computed in hours.  After an 

employee's earned vacation time has been so computed, if there remains a 
fractional balance of ½ hour or less, the employee shall be deemed to have earned 
vacation time of ½ hour in lieu of the fractional balance. If; if there remains a 
fractional balance of more than ½ hour, the employee shall be deemed to have 
earned a full hour of vacation time in lieu of a fractional balance.  

 
d) Computation of vacation time of State employees who have interrupted 

continuous State service shall be determined as though all previous State service 
that qualified for earning of vacation benefits is continuous with present service.  
This subsection (de) applies to vacation time earned on or after October 1, 1972.  

 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Pay Plan 
 
2) Code Citation:  80 Ill. Adm. Code 310 
 
3) Section Numbers:   Proposed Action: 

310.47     Amendment 
310.80     Amendment 
310.130    Amendment 
310.300    Amendment 
310.600    Amendment 
310.630    Amendment 
310.640    Amendment 
310.660    Amendment 
310.670    Amendment 
310.APPENDIX A TABLE D Amendment 
310.APPENDIX A TABLE E  Amendment 
310.APPENDIX A TABLE F  Amendment 
310.APPENDIX A TABLE S  Amendment 
310.APPENDIX A TABLE W Amendment 
310.APPENDIX A TABLE AA Amendment 
310.APPENDIX B TABLE S  Amendment 
310.APPENDIX B TABLE W Amendment 

 
4) Statutory Authority:  Authorized by Sections 8, 8a and 9(7) of the Personnel Code [20 

ILCS 415/8, 20 ILCS 415/8a and 20 ILCS 415/9(7)] and by Sections 4, 6, 15 and 21 of 
the Illinois Public Labor Relations Act [5 ILCS 315/4, 5 ILCS 315/6, 5 ILCS 315/15 and 
5 ILCS 315/21] 

 
5) A Complete Description of the Subjects and Issues Involved:  The collective bargaining 

agreements and their contents are subject to appropriation under the Illinois Public Labor 
Relations Act [5 ILCS 315/21].  The State FY13 budget, as passed by the General 
Assembly, does not appropriate funding for any bargaining unit compensation increases 
in FY13 (over actual FY12 levels), including but not limited to general increases, 
automatic step increases or satisfactory performance increases and lane advancements.  
Furthermore, the existing collective bargaining agreements between the State and its 
employee unions, including the largest union (AFSCME), initially were expiring by their 
terms on 6/30/12.  New agreements are currently being negotiated, including terms 
related to bargaining unit compensation.  Because the negotiation process will not be 
completed by 6/30/12, the State has extended the term of the current agreements with 
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AFSCME and several other unions until completion of the next mediation session; as 
discussed during extension negotiations, the current Pay Plan established by 
administrative rule would be amended to eliminate such automatic compensation 
increases after 6/30/12, until such time as the State and the relevant bargaining units have 
reached agreement on the terms of such increases, if any, including without limitation 
step increases and lane advancements.  The Governor's Office of Management and 
Budget (GOMB) estimates the FY13 cost of the automatic step increases under the 
existing collective bargaining agreement to be approximately $24 million, which amount 
has not been appropriated in the FY13 budget passed by the General Assembly.  Absent a 
Pay Plan amendment, implementation of the step increases would result in a budget 
deficit for FY13 and place extreme hardships on agencies, requiring them to identify 
other avenues to address the resulting shortfalls in personal services and related budget 
lines. 

 
Many changes found in these emergency amendments are in the proposed amendments at 
36 Ill. Reg. 4991.  Changes only found in these emergency amendments are contained in 
the table of contents and Sections 310.80, 310.300, 310.630 and 310.Appendix A Tables 
D, E, and F. 
 
In the table of contents, the year 2012 is removed from and the expiration of salary 
schedules in collective bargaining unit agreements is added to the heading for Subpart D. 
 
In the main source notes, five entries are placed in the correct order or the wording is 
corrected. 
 
Sections 310.47 and 310.Appendix A Table AA reflect the ranges established and 
approved by the Secretary of DOT in the DOT Technical Pay Plan effective 1/1/12 for all 
but three titles represented by the NR-916 bargaining unit.  The three titles are End-User 
Computer Services Specialist I and II, and End-User Computer Systems Analyst.  The 
ranges for the three titles are established and approved by the Director of CMS.  In 
Section 310.47, a NR-916 in-hiring rate is changed when a new rate is assigned effective 
1/1/12.  In Section 310.Appendix A Table AA, the minimum and maximum rate tables 
not in effect during FY12 are removed.  The minimum and maximum rate table effective 
F12 is added for ranges assigned to the titles represented by the NR-916 bargaining unit.  
The change to minimum and maximum rates allows for two increases effective 1/1/12, 
the 1.5% general increase and the 3% increase if the employee has been in the title for 5 
years or more and is below the mid-range of pay for the title.  The increases are 
provisions in the Agreement by and between the Teamsters Local #916 and the Illinois 
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Departments of CMS, Transportation and Natural Resources 7/1/08 to 6/30/12 signed 
1/6/09. 
 
In Section 310.80 subsection (a) (1) and (2), a sentence is added stating that the 
satisfactory performance increases or step increases are suspended effective 7/1/12. 
 
In Section 310.130, the fiscal year in which the Pay Plan is effective is changed to 2013. 

 
In Section 310.300 subsection (c), a sentence is added stating that lane advancements are 
suspended effective 7/1/12. 
 
Section 310.600 is changed to refer to no specific fiscal year, to remove subsection (b) 
that was specific to FY11 and to remove the indication of subsection (a) and its heading. 
  
In Section 310.630, references to a specific date or fiscal year are removed and the 
definition of "frozen" is updated. 
 
In Section 310.640, the dates between which no satisfactory performance increase shall 
be implemented are updated. 
 
In Sections 310.660 and 310.670, the references to a specific fiscal year are removed. 
 
In Section 310.Appendix A Table D, the new hire rate tables for the Highway Maintainer 
title are updated.  The new hire rate tables effective prior to FY2013 are removed.  The 
title's full scale rates remain unchanged. 
 
In Section 310.Appendix A Table E, the new hire rate tables for the Highway Maintainer 
title are updated.  The new hire rate tables effective prior to FY2013 are removed.  The 
title's full scale rates remain unchanged. 
 
In Section 310.Appendix A Table F, the new hire rate tables for the Highway Maintainer 
title are updated.  The new hire rate tables effective prior to FY13 are removed.  The 
title's full scale rates remain unchanged. 
 
In Section 310.Appendix A Table S, the Departments of Corrections (DOC) and Juvenile 
Justice (DJJ) are added to the Public Service Administrator (PSA) title’s other positions 
in Option 8K assigned to VR-704-25.  The Memorandum of Understanding (MOU) 
between the State of Illinois and the Illinois State Employees Association (ISEA) 
Laborers' International Union of North America Local 2002 VR-704 bargaining unit for 
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the PSA title Option 8K, which is Special License - Licensed Psychologist, positions at 
DOC and DJJ was signed 4/14/11.  PSA title Option 8K positions at the Departments of 
Corrections and Juvenile Justice are assigned to VR-704-25 Pay Plan Codes Q and S 
effective 8/6/09.  That same date, the Illinois Labor Relations Board (ILRB) issued a 
Certification of Representative (Case No. S-RC-09-186) assigned the PSA title Option 
8K positions at DOC and DJJ to VR-704 bargaining unit.  The Note is updated. 
 
In Section 310.Appendix A Table W and in the title table, the Cancer Registrar II title is 
added.  The MOU between the State of Illinois and AFSCME for the Cancer Registrar II 
title was signed 11/7/11.  The MOU assigns the pay grade RC-062-16 to the Cancer 
Registrar II title effective 1/1/12.  That same date is the effective date approved by the 
Civil Service Commission for establishing the Cancer Registrar II title.  The title is 
populated with positions and employees moving from the Methods and Procedures 
Advisor II title assigned to the RC-062-16 pay grade.  Also to Section 310.Appendix A 
Table W, the Human Rights Mediator title is added to the title table.  The MOU between 
the State of Illinois and AFSCME for the Human Rights Mediator title was signed 
8/25/11.  The Pay Plan Code B pay grade RC-062-17 is assigned to the Human Rights 
Mediator title effective December 22, 2010.  That same date, the ILRB issued a 
Certification of Representative (Case No. S-RC-11-066) assigning the Human Rights 
Mediator to the AFSCME RC-062 bargaining unit without an exclusion.  The Note is 
updated. 
 
In Section 310.Appendix B Table S, the positions at DOC, Human Services and JJ in 
Option 8K are added to the Public Service Administrator (PSA) title's other positions 
assigned to VR-704-25.  Option 8K is added to the Note following the title table. 
 
In Section 310.Appendix B Table W and in the title table, the Cancer Registrar II and 
Human Rights Mediator titles are added along with their assignments to RC-062-16 and 
RC-062-17, respectively.  The Note is updated. 

 
6) Published studies or reports, and sources of underlying data, used to compose this 

rulemaking:  None 
 
7) Will this proposed rulemaking replace any emergency rule currently in effect?  Yes 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does the proposed amendments contain incorporations by reference?  No 
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10) Are there any other proposed amendments pending on this Part?  Yes 
 

Section Numbers: Proposed Action: Ill. Reg. Citation: 
310.47 Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.130 Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.600 Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.630 Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.640 Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.660 Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.670 Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.Appendix A Table S Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.Appendix A Table W Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.Appendix A Table AA Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.Appendix B Table S Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.Appendix B Table W Amendment 36 Ill. Reg. 4991, April 6, 2012 

 
11) Statement of Statewide Policy Objectives:  These amendments to the Pay Plan affect only 

the employees subject to the Personnel Code and do not set out any guidelines that affect 
local or other jurisdictions in the State. 

 
12) Time, Place, and Manner in which interested persons may comment on this proposed 

rulemaking: 
 

Mr. Jason Doggett 
Manager 
Compensation Section 
Division of Technical Services and Agency Training and Development 
Bureau of Personnel 
Department of Central Management Services 
504 William G. Stratton Building 
Springfield IL  62706 
 
Phone: 217/782-7964 
Fax: 217/524-4570 
CMS.PayPlan@Illinois.gov 

 
13) Initial Regulatory Flexibility Analysis: 
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A) Types of small businesses, small municipalities and not for profit corporations 
affected:  None 

 
B) Reporting, bookkeeping or other procedures required for compliance:  None 

 
C) Types of professional skills necessary for compliance:  None 

 
14) Regulatory Agenda on which this rulemaking was summarized:  None 
 
The text of the Proposed Amendments is identical to the text of the Emergency Amendments on 
page 11222 of this issue of the Illinois Register. 
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1) Heading of the Part:  Guidelines for Land and Right-of-Way Acquisitions 
 
2) Code Citation:  83 Ill. Adm. Code 300 
 
3) Section Numbers: Proposed Action: 

300.10 Amendment 
300.APPENDIX A Amendment 

 
4) Statutory Authority:  Implementing Sections 8-406, 8-406.1, 8-503, 8-509 and 15-401 

and authorized by Section 10-101 of the Public Utilities Act [220 ILCS 5/8-406, 8-406.1, 
8-503, 8-509, 15-401 and 10-101] 

 
5) A Complete Description of the Subjects and Issues Involved:  Part 300 prescribes the 

procedures to be used by regulated entities to acquire property rights and includes a 
description of proceedings at the Commission related to such property rights acquisition. 
The proposed amendments will include references to Section 8-406.1 of the Public 
Utilities Act, added by PA 96-1348.  Section 8-406.1 establishes an expedited procedure 
for the review of certain specified applications for certificates of public convenience and 
necessity. The proposed amendments also reflect the recent reorganization of ICC Staff. 

 
6) Published studies or reports, and sources of underlying data, used to compose this 

rulemaking:  None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
 
11) Statement of Statewide Policy Objective:  These proposed amendments neither create nor 

expand any State mandate on units of local government, school districts, or community 
college districts. 

 
12) Time, Place and Manner in which interested persons may comment on this proposed  

rulemaking:  Comments should be filed, within 45 days after the date of this issue of the 
Illinois Register in Docket 12-0403, with: 
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  Elizabeth Rolando 

Chief Clerk 
  Illinois Commerce Commission 
  527 East Capitol Avenue 
  Springfield IL  62701 
 
  (217)782-7434 
 
13) Initial Regulatory Flexibility Analysis: 
 

A) Types of small businesses, small municipalities and not for profit corporations 
affected:  These amendments will affect any subject jurisdictional entities that are 
also small businesses as defined in the Illinois Administrative Procedure Act. 
These amendments will not affect any small municipalities or not for profit 
corporations that are not otherwise jurisdictional entities. 

 
B) Reporting, bookkeeping or other procedures required for compliance:  Notice to 

landowners 
 

C) Types of professional skills necessary for compliance:  Managerial skills. 
 
14) Regulatory Agenda on which this rulemaking was summarized:  This rulemaking was not 

included on either of the 2 most recent regulatory agendas because: The Commission did 
not anticipate the need for this amendment at that time. 

 
The full text of the Proposed Amendments begins on the next page: 
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TITLE 83:  PUBLIC UTILITIES 
CHAPTER I:  ILLINOIS COMMERCE COMMISSION 
SUBCHAPTER b:  PROVISIONS APPLICABLE TO 

MORE THAN ONE KIND OF UTILITY 
 

PART 300 
GUIDELINES FOR LAND AND RIGHT-OF-WAY ACQUISITIONS 

 
Section  
300.10 Certificate of Public Convenience and Necessity  
300.20 Informational Packet  
300.30 Negotiation of the Acquisition of Land or a Land Right-of-Way Easement  
300.40 Application of this Part  
300.50 Revocation of Existing Certificate  
300.60 Railroad Company (Repealed)  
300.70 Variance  
300.APPENDIX A Statement of Information from the Illinois Commerce Commission 

Concerning Acquisition of Land or Land Rights-of-Way by Illinois 
Utilities and Common Carriers by Pipeline 

 
AUTHORITY:  Implementing Sections 8-406, 8-406.1, 8-503, 8-509, and 15-401 and authorized 
by Section 10-101 of the Public Utilities Act [220 ILCS 5/8-406, 8-406.1, 8-503, 8-509, 15-401, 
and 10-101].  
 
SOURCE:  Adopted at 7 Ill. Reg. 339, effective December 23, 1982; codified at 8 Ill. Reg. 
12182; amended at 21 Ill. Reg. 1659, effective February 1, 1997; amended at 35 Ill. Reg. 8797, 
effective June 1, 2011; amended at 36 Ill. Reg. ______, effective ____________. 
 
Section 300.10  Certificate of Public Convenience and Necessity  
 

a) This Part shall apply whenever any public utility or common carrier by pipeline 
seeks to negotiate the acquisition of a land right-of-way easement involving a 
project which requires a certificate of public convenience and necessity under 
Section 8-406, 8-406.1 or 15-401 of the Public Utilities Act (Act) [220 ILCS 5/8-
406, 8-406.1 and 15-401] or whenever a public utility or a common carrier by 
pipeline seeks an order under Section 8-503 of the Act [220 ILCS 5/8-503].  

 
b) Requirements in this Part for proceedings involving public utilities are equally 

applicable to common carriers by pipeline.  
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(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 

 
Section 300.APPENDIX A   Statement of Information from the Illinois Commerce 
Commission Concerning Acquisition of Land or Land Rights-of-Way by Illinois Utilities 
and Common Carriers by Pipeline 
 

A representative of a public utility or a common carrier by pipeline (collectively the 
company) is contacting you to negotiate the purchase of property or the acquisition of land or a 
land right-of-way over or through property that you own, or in which you have an interest as an 
owner.  The company proposes to construct, operate and maintain certain facilities on your land, 
as set forth in the accompanying letter.  The company representative contacting you will further 
explain the proposed project. 
 

The purpose of this Statement is to provide you with general information regarding the 
Illinois Commerce Commission's (Commission's) regulatory process governing a company's 
proposed project, including the procedures that companies must follow before they can exercise 
the power of eminent domain to acquire land or land rights.  Eminent domain is the power of the 
State, or those to whom the power is delegated by the State, to take private property for public 
use upon payment of just compensation to the landowner as is determined by the courts.  This 
Statement covers several questions that landowners commonly pose to Commission staff 
members about proceedings at the Commission that relate to a company's proposed project when 
a company seeks to place facilities on or near those landowners' property.  This Statement, 
however, is not a legal opinion concerning your rights under the law, or the Commission's rules.  
It also is not a detailed analysis of the procedures involved.  If you have any questions 
concerning your legal rights, you may wish to consult an attorney. 
 

Requests for a Commission Certificate under 
Section 8-406, 8-406.1, or 15-401 of the Public Utilities Act 

 
Ordinarily, before constructing major new facilities, a public utility must obtain a 

certificate of public convenience and necessity from the Commission under Section 8-406 or 8-
406.1 of the Public Utilities Act [220 ILCS 5/8-406 or 8-406.1].  Likewise, a common carrier by 
pipeline ordinarily must obtain a certificate in good standing from the Commission under Section 
15-401 of the Public Utilities Act [220 ILCS 5/15-401] before constructing a pipeline or other 
facility.  In either case, to obtain a certificate, the utility or common carrier files an application 
with the Commission describing the proposed project.  The Commission then initiates a 
proceeding to consider evidence regarding the application and notifies affected landowners of the 
date, time and place of the initial hearing regarding the proposed project.  If you have concerns 



     ILLINOIS REGISTER            10562 
 12 

ILLINOIS COMMERCE COMMISSION 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

about such a proposal, the Commission encourages you to participate in the Commission's 
certificate proceeding.  Changes to a company's proposal are much less likely after the 
Commission has approved the proposal and issued the company a certificate.  Landowners may 
participate in the proceeding, either through oral or written statements, or by intervening in the 
proceeding regarding the proposed project, as provided in the Commission's Rules of Practice 
(83 Ill. Adm. Code 200).  In this type of proceeding, the Commission considers such factors as 
the public need for the proposed project, the type of facilities to be constructed, and the 
feasibility of the proposed location of the facilities.  If the Commission determines that a 
company has met the requirements for obtaining a certificate and it approves the facility's design 
and location, it will grant a certificate to the company authorizing construction of the facility and 
the route that the facility will take across or through property not owned or controlled by the 
company. 
 

Requests for a Commission Order Under 
Section 8-503 of the Public Utilities Act 

 
A company may also seek a Commission Order under Section 8-503 [220 ILCS 5/8-503] 

authorizing or directing it to construct the proposed project, either in conjunction with its request 
to obtain a certificate under Section 8-406 or 15-401, or separately.  If a company seeks an order 
pursuant to Section 8-503 in a separate proceeding, the Commission will notify affected 
landowners of the Section 8-503 proceeding, and affected landowners may participate in this 
type of proceeding in the same manner as is described above for applications for certificates 
under Section 8-406 or 15-401.  If, at the conclusion of the proceeding, the Commission grants 
the company's request for an order pursuant to Section 8-503, it will issue an order authorizing 
the proposed project or directing the company to construct the proposed project, including the 
specific route of the facility.  If the Commission grants a company's request for a certificate 
under Section 8-406.1, the Section 8-406.1 order must also contain an order pursuant to Section 
8-503 authorizing or directing the construction of the high voltage electric service line. 
 

Requests for Eminent Domain Authority Pursuant to  
Section 8-509 of the Public Utilities Act 

 
A company seeking a certificate under Section 8-406.1 or a Commission Order under 

Section 8-503 may also apply to the Commission for authorization under Section 8-509 [220 
ILCS 5/8-509] to use the power of eminent domain through the courts pursuant to the Eminent 
Domain Act [735 ILCS 30] to acquire the land or land rights necessary for the project.  The 
company may elect to seek Commission authorization pursuant to Section 8-509, either in 
conjunction with its request for a certificate under Section 8-406.1 or for a Commission Order 
under Section 8-503, or separately.  If the Commission authorizes the use of eminent domain 
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under Section 8-509, and if the company is unable to reach agreement with the landowners to 
acquire the property interests necessary to complete the proposed project, the company will file a 
condemnation lawsuit in the circuit court where the property is located in order to obtain the 
property interests that the project requires.  The courts, not the Commission, make the final 
decision as to whether the company can acquire land or land rights by eminent domain and, if so, 
the compensation that the company will pay to the landowner.   
 

Attempts by Companies to Acquire Property Rights 
 

Before seeking a Commission Order authorizing or directing a company to construct a 
project, a company may choose to acquire land or land rights from landowners.  A company may 
seek to purchase land or acquire a right for use of the land.  Alternatively, a company may seek 
to obtain an option to purchase land or land rights at a future date.  A company representative 
will provide affected landowners with information regarding the price and other terms that the 
company intends to offer for the land or land rights.  Such a company uses its own forms for this 
type of transaction.  The Commission does not require a company seeking to acquire land or land 
rights to use any particular form.   
 

The price and other terms for the land or land rights is a matter of negotiation. between 
each landowner and a company.  The Commission does not participate in the negotiation The 
Commission also does not establish or approve the negotiated price and other terms for the 
acquisition of land or land rights.  Negotiation involves discussion and bargaining in an effort to 
reach a mutual agreement.  During the negotiations, and at any time, you may be represented by 
an attorney.  However, you are under no obligation to retain anyone to provide legal counsel.  
Further, you are under no obligation to negotiate or reach an agreement with the company that is 
seeking to acquire land or land rights.  The Commission does not require such a company to 
obtain by negotiation a fixed amount or percentage of land or land rights necessary for the 
project before it seeks Commission authorization to acquire land or land rights. 
 

The Commission typically makes its final decision regarding a project's route in 
certificate proceedings.  Once a company obtains a certificate, issues such as the specific route of 
the project are not typically reconsidered in subsequent Section 8-503 proceedings before the 
Commission.  Once a company obtains a Commission Order pursuant to Section 8-503 for a 
project, issues such as the specific route of the project will not be reconsidered in subsequent 
Section 8-509 proceedings before the Commission and in subsequent condemnation proceedings 
before the courts.  You should not delay in taking whatever action that you believe is, or may be, 
necessary to protect your property interests.  If you elect to negotiate with a company, the 
Commission encourages you or your representative to negotiate vigorously.   
 



     ILLINOIS REGISTER            10564 
 12 

ILLINOIS COMMERCE COMMISSION 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

If you have any questions about this Statement or Commission rules and procedures, 
please contact: 
 

Director, Safety & Reliability Energy Division 
Illinois Commerce Commission 
527 East Capitol Avenue 
Springfield, Illinois 62701 

 
Please address specific questions concerning your individual property to the company 
representative. 
 

(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Testing Fees for Analytical Services 
 
2) Code Citation:  35 Ill. Adm. Code 691 
 
3) Section Numbers:    Proposed Action: 

691.101     Amendment 
691.102     Amendment 
691.104     Amendment 
691.105     Amendment 
691.200     Amendment 
691.201     Amendment 
691.203     Repeal 
691.301     Amendment 
691.302     Amendment 
691.303     Amendment 
691.306     Amendment 
691.401     Repeal 
691.403     Repeal 
 

 
4) Statutory Authority:  Implementing and authorized by Section 17.7 of the Environmental 

Protection Act (415 ILCS 5/17.7) 
  
5) A Complete Description of the Subjects and Issues Involved:   

This rulemaking will update the Illinois EPA’s drinking water analysis program 
(Program) at 35 Ill. Adm. Code 691 in response to changes made to Section 17.7 of the 
Environmental Protection Act (415 ILCS 5/17.7) by PA 97-220.  Pursuant to Section 
17.7, the Agency shall base its annual fee determination on actual and anticipated costs 
for testing.  In addition, this rulemaking will update the language regarding the Program's 
notification and participation process.  

 
6) Published studies or reports, and sources of underlying data, used to compose this 

rulemaking: None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
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10) Are there any other proposed amendments pending on this Part?  No 
 
11) Statement of Statewide Policy Objective:  This rulemaking will amend 35 Ill. Adm. Code 

691 to make it consistent with the statutory changes in Public Act 097-0220 and to update 
the language regarding the Program’s notification and participation process. It does not 
create or expand a State mandate under the State Mandates Act [30 ILCS 805]. 

 
12) Time, Place and Manner in which interested persons may comment on this proposed 

rulemaking:  Persons who wish to submit comments on the proposed rules may submit 
them in writing by no later than 45 days after publication of this Notice to: 
 

Sara G. Terranova 
Assistant Counsel 
Illinois Environmental Protection Agency 
Division of Legal Counsel 
1021 North Grand Avenue East 
P.O. Box 19726 
Springfield, Illinois 62794-9276 
 
(217)782-5544 
sara.terranova@illinois.gov 
 

13) Initial Regulatory Flexibility Analysis:   
 
A) Types of small businesses, small municipalities and not for profit corporations 

affected:  Small businesses affected are those operating community water supplies 
that participate in the Illinois EPA's drinking water analysis program.  

 
B) Reporting, bookkeeping or other procedures required for compliance:  The 

amendments reflect a statutory change in Illinois EPA testing fees. They do not 
require the preparation of a report or record, and do not require any new reporting, 
recordkeeping or other administrative costs for compliance. 

 
C) Types of professional skills necessary for compliance:  None. 
 

14) Regulatory Agenda on which this rulemaking was summarized:  January 2012  
 
The full text of the Proposed Amendments begins on the next page: 
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TITLE 35:  ENVIRONMENTAL PROTECTION 
SUBTITLE F:  PUBLIC WATER SUPPLIES 

CHAPTER II:  ENVIRONMENTAL PROTECTION AGENCY 
 

PART 691 
TESTING FEES FOR ANALYTICAL SERVICES 

 
SUBPART A:  GENERAL 

 
Section  
691.101 Purpose and Applicability  
691.102 Definitions  
691.103 Payment of Annual Testing Fee Required Prior to Laboratory Testing by the 

Agency (Repealed)  
691.104 Period of Program Participation  
691.105 ParticipationNonparticipation in the Program  
691.106 Relation to Other Fee Systems (Repealed)  
691.107 Severability  
 

SUBPART B:  PROGRAM PARTICIPATION FEES 
 

Section  
691.200 Fee Payment  
691.201 Calculation of Fee  
691.202 Annual Testing Fee After Calendar Year 1990 (Repealed)  
691.203 Determining the Number of Service Connections (Repealed)  
 

SUBPART C:  PROCEDURES FOR BILLING AND  
COLLECTING PROGRAM PARTICIPATION FEES 

 
Section  
691.301 Fee ScheduleBilling Statements  
691.302 Due Date of Payment  
691.303 Form of Payment  
691.304 Prohibition Against Refund (Repealed)  
691.305 Overpayment or Underpayment of Program Participation Fee  
691.306 Audit and Access to Records  
 

SUBPART D:  DISPUTE RESOLUTION PROCEDURES 
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Section  
691.401 Council's Non-Concurrence With the Agency Fee Determination (Repealed) 
691.403 Dispute Resolution (Repealed) 
 
691.APPENDIX A Agreement for Reduced Participation in Sample Analysis 

(Repealed)  
 
AUTHORITY:  Implementing and authorized by Section 17.7 of the Environmental Protection 
Act [415 ILCS 5/17.7].  
 
SOURCE:  Adopted at 14 Ill. Reg. 2045, effective January 18, 1990; amended at 19 Ill. Reg. 
12648, effective August 24, 1995; amended at 33 Ill. Reg. 7072, effective May 13, 2009; 
amended at 36 Ill. Reg. ______, effective ____________. 
 

SUBPART A:  GENERAL 
 
Section 691.101  Purpose and Applicability  
 

a) The purpose of this Part is to establish procedures for participation by community 
water supplies in the Agency's drinking water analysis program and for the 
determination and collection of fees for participation in the Programprogram.  

 
b) This Part applies to community water supplies.  Each community water supply in 

the State must declare its intention to is a participate or not participate in the 
Agency's drinking water analysis program unless it declares its intent to not 
participate, as authorized by Section 691.105(a)(2) and 691.105(c) of this Part.  

 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 

 
Section 691.102  Definitions  
 

a) Unless specified otherwise, all terms shall have the meaning set forth in the Act.  
 
b) For purposes of this Part, the following definitions apply:  
 
 "Act" means the Environmental Protection Act [415 ILCS 5].  
 
 "Agency" means the Illinois Environmental Protection Agency.  
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 "Board" means the Illinois Pollution Control Board.  
 
 "Certified laboratory" means any laboratory approved by the Agency pursuant to 

35 Ill. Adm. Code 183, or other department or agency of State government if such 
authority is delegated for the specific parameters to be examined, pursuant to 
Section 4(n) or (o) of the Act.  

 
 "Community water supply" or "supply" means a public water supply which serves 

or is intended to serve at least 15 service connections used by residents or 
regularly serves at least 25 residents.  (Section 3.145 of the Act)  

 
 "Council" means the Community Water Supply Testing Council established by 

Section 17.7(f) of the Act.  
 
 "Drinking water analysis program" or "Program" means the laboratory analysis of 

community water supplies by the Agency for any community water supply that 
does not declare its intent to not participate, in accordance with Section 
691.105(c), and pays the fees established pursuant to Subpart B of this Part.  

 
 "Laboratory testing" means the analysis of drinking water by the Agency required 

under 35 Ill. Adm. Code Subtitle F and federal regulations established under the 
Safe Drinking Water Act (42 USC 300f).  

 
 "Parent community water supply" or "Parent supply" is a community water supply 

that uses or sells potable water derived from its own sources or receives only a 
portion of its potable water from other potable water sources.  

 "Program participation fee" or "fee" means the amount due from the community 
water supply for analytical services under the Program.  

 
 "Public water supply" or "PWS" means all mains, pipes and structures through 

which water is obtained and distributed to the public, including wells and well 
structures, intakes and cribs, pumping stations, treatment plants, reservoirs, 
storage tanks and appurtenances, collectively or severally, actually used or 
intended for use for the purpose of furnishing water for drinking or general 
domestic use and which serve at least 15 service connections or which regularly 
serve at least 25 persons at least 60 days per year.  A public water supply is either 
a "community water supply" or a "non-community water supply".  (Section 3.365 
of the Act)  
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 "Purchasing community water supply" or "Purchasing supply" is a community 
water supply that purchases or receives its potable water entirely from another 
potable water source.  
"Service connection" means the opening, including all fittings and appurtenances 
at the water main through which water is supplied to the user.  

 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 

 
Section 691.104   Period of Program Participation  
 
Except as provided by Section 691.105(b), each community water supply shall participate in the 
Program annually during each State fiscal year.program for a 3-year period commencing July 1, 
1995, and for additional 3-year periods thereafter. Any community water supply entering the 
program after the commencement of a 3-year period will be assigned a period of participation 
designed to expire at the end of the current 3-year cycle.  
 

(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
 
Section 691.105  ParticipationNonparticipation in the Program  
 

a) Notification and Participation 
 

1) Prior to May 31 of each year,In January of the year in which the 3-year 
program period commences, the Agency will notify each community 
water supply of the supply's options for participation in the Program 
during the State's next fiscal year. option to not participate in the Program 
and to have its drinking water analyses performed by a certified laboratory 
operated by an entity other than the Agency.  This noticiationEach year, 
the Agency will inform the community water supply of the fee for 
Programprogram participation that has been determined for that 
community water supply as provided in Subpart B of this Part.  

 
2) Within 45 days after issuance of notice under subsection (a)(1), each 

community water supply must indicate its intention to participate in the 
Program during the State's next fiscal year by notifying the Agency, using 
the election form provided by the Agency. 

 
3) Community water supplies that do not submit an election form under 

subsection (a)(2) or (b)(1) must have their drinking water analyses 



     ILLINOIS REGISTER            10572 
 12 

ILLINOIS ENVIRONMENTAL PROTECTION AGENCY 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

performed by a certified laboratory operated by an entity other than the 
Agency. 

 
b) Notification and Nonparticipation 
 

1) Any community water supply electingmay indicate its intention to not 
participate in the Program during the State's next fiscal year must notifyby 
notifying the Agency in writing, using the election form provided by the 
Agency, within 45 days after issuance of the notice under subsection 
(a)(1). 

 
2) Community water supplies that do not submit an election form under 

subsection (a)(2) or (b)(1) must have their drinking water analyses 
performed by a certified laboratory operated by an entity other than the 
Agency.  

 
c) No Programprogram participation fee shall be due from any community water 

supply that duly notifies the Agency of its nonparticipation as required by 
subsection (b)(1).  

 
d) If the community water supply declares its nonparticipation in the 

Program,program or fails to pay the required fees, or does not submit an election 
form under subsection (a)(2) or (b)(1), the Agency shall not perform any 
laboratory testing for the supply during the Programprogram participation period 
unless the services are otherwise paid for, except that the Agency has the duty 
under Section 4(p) of the Act to analyze samples from such community water 
supplies only for:  
 
1) Up to six total coliform samples per sampling period as required under 

Section 4(p) of the Act; and  
 
2) Contaminants for which a maximum allowable concentration in finished 

drinking water has been established by Board regulation in 35 Ill. Adm. 
Code, Subtitle F prior to January 1, 1988.  

 
e) Community water supplies that choose not to participate in the laboratory fee 

program, or do not pay the fees or do not return the election form shall have the 
duty to analyze all drinking water samples as required by State or federal safe 
drinking water regulations established after enactment of the federal Safe 
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Drinking Water Act Amendments of 1986.  (Section 17.7 of the Act).  
 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 

 
SUBPART B:  PROGRAM PARTICIPATION FEES 

 
Section 691.200  Fee Payment  
 

a) Community water supplies must pay all annual testing fees due under this Part 
prior to the initiation of any laboratory testing by the Agency.  

 
b) Payment of fees under this Part does not entitle a community water supply to any 

analytical services other than those provided by the Program.  
 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 

 
Section 691.201  Calculation of Fee  
 
a)The Agency, with the concurrence of the Council, shall determine the fee for participating in 
the Program pursuant to Section 17.7 of the Act. The Agency shall base its annual The fee 
determination shall be based upon the actual and anticipated costs for testing under State and 
federal drinking water regulations and the associated administrative costs of the Agency and the 
Council.  

 
b) By October 1 of each year, the Agency shall submit its fee determination and 

supporting documentation for the forthcoming calendar year to the Council.  
Before the following January 1, the Council shall hold at least one regular 
meeting to consider the Agency's determination.  If the Council concurs with the 
Agency's determination, it shall take effect. (Section 17.7 of the Act)  

 
c) In determining the fees, the Agency and the Council shall consider, but are not 

limited to, the following criteria:  
 
1) number of service connections of the community water supply (see 

Section 691.203);  
 
2) maximum and minimum testing fees for all community water supplies;  
 
3) single or multiple payment plans for annual or multi-year fees; and  
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4) testing requirement differences among community water supplies based on 

considerations including but not limited to the following:  
 
A) the potable water is derived from a groundwater or surface water 

source;  
 
B) the community water supply is a parent or purchasing supply; or  
 
C) the differences in required analytical services.  
 

(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
 
Section 691.203  Determining the Number of Service Connections (Repealed) 
 

a) For purposes of determining the testing fee under Sections 691.201, the 
community water supply shall include only those service connections for which 
the community water supply is:  
 
1) Directly metering or collecting revenue; or  
 
2) Otherwise providing delivery of potable water.  

 
b) When finished water is sold to another community water supply, the selling 

community water supply shall not include the service connections of the 
purchasing community water supply for purposes of calculating the testing fee 
under Sections 691.201.  The purchasing community water supply shall include 
its service connections for purposes of calculating the testing fee under Sections 
691.201.  

 
(Source:  Repealed at 36 Ill. Reg. ______, effective ____________) 

 
SUBPART C:  PROCEDURES FOR BILLING AND  
COLLECTING PROGRAM PARTICIPATION FEES 

 
Section 691.301  Fee ScheduleBilling Statements  
 
The Agency shall send a feebilling statement for the testing fee to each community water supply 
with the notice for Program participation provided pursuant to Section 691.105(a)(1). of each 
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calendar year.  
 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
 
Section 691.302  Due Date of Payment  
 
Program participation feesThe due date of payment shall be paid within 45 days after issuance of 
the feebilling statement to the community water supply. Fee payments must accompany the 
election form submitted pursuant to Section 691.105(a)(2). 
 

(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
 
Section 691.303  Form of Payment  
 

a) Payment of Program participation fees must be by check or money order payable 
to "Illinois EPA""Treasurer, State of Illinois" and shall be accompanied by the 
name of the community water supply and the facility identification number 
assigned by the Agency's Division of Public Water Supplies.  

 
b) Payment and all supporting documentation must be mailed together in a single 

package to:  
 
 Illinois Environmental Protection Agency  
 Fiscal #2 
 Attn: Fee Coordinator 
 1021 North Grand Avenue East 
 Data Entry and Cash Receipts Unit  

Fiscal Services Section  
P.O. Box 19276  

 Springfield, Illinois  62794-19279276  
 
c) Payment shall not include any fees due to the Agency for any purpose other than 

participation in the Program.  
 
d) Any testing fee remitted to the Agency shall not be refunded at any time or for 

any reason, either in whole or in part.  
 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
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Section 691.306  Audit and Access to Records  
 

a) Each community water supply participating in the Program prior to fiscal year 
2008 shall preserve and maintain all records relating to the number of service 
connections used in calculating the fee for at least 5 years after the close of the 
participation.  

 
b) The records described in subsection (a) shall be available to the Agency or its 

authorized representative for examination during normal business hours.  
 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 

 
SUBPART D:    DISPUTE RESOLUTION PROCEDURES 

 
Section 691.401  Council's Non-Concurrence With the Agency Fee Determination 
(Repealed) 
 
If the Council does not concur with the Agency fee determination by January 1 of the calendar 
year in which the testing fee was intended to be effective or if the Agency and the Council do not 
agree on any other issue related to the testing fee program by January 1 of the same calendar 
year, the Agency and the Council shall make every effort to resolve the dispute in question 
within the time frame established in Section 691.403 below.  

 
(Source:  Repealed at 36 Ill. Reg. ______, effective ____________) 

 
Section 691.403  Dispute Resolution (Repealed) 
 

a) If the Agency and the Council cannot agree on issues related to the program, the 
Council shall initiate procedures for an external audit of the program.  

 
b) The results of the external audit, including the recommendation, shall serve as the 

basis for Agency and Council deliberations regarding the issue in dispute.  
 
c) If the conclusions of the external audit will not be completed by January 1 of the 

calendar year in which the testing fee was intended to take effect, the Agency 
shall issue billing statements to community water supplies in amounts that are 
derived from the Agency fee determination.  

 
d) If the Agency and the Council deliberations conclude that, based upon the 
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external audit, the fee should be different from the Agency fee determination 
amount, the Agency shall make the necessary adjustments in the subsequent fiscal 
year's Agency fee determination amount.  

 
(Source:  Repealed at 36 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Video Gaming (General) 
 
2) Code Citation:  11 Ill. Adm. Code 1800 
 
3) Section Numbers:   Proposed Action: 
 1800.110    Amendment 

1800.1410    New Section 
      
4) Statutory Authority:  Implementing and authorized by the Video Gaming Act [230 ILCS 

40/1 et seq.] 
 
5) A Complete Description of the Subjects and Issues Involved:  The rulemaking adds a new 

Subpart  N, Payout Devices and Requirements, to the Video Gaming (General) Part of the 
Illinois Administrative Code [11 Ill. Admin. Code 1800].  It also amends Section 
1800.110, Definitions, to add a definition of "payout device." 

 
"Payout device" is defined by Section 1800.110 as a device approved by the Board and 
provided by a supplier or distributor to redeem tickets dispensed by a video gaming 
terminal ("VGT") for cash to a player, in exchange for credits accumulated on the VGT. 

 
New Section 1800.1410, contained in new Subpart N, imposes the following 
requirements pertaining to payout devices: 

 
Locations must have payout devices:  Each licensed video gaming location must have a 
payout device, as defined above. 

 
Illinois Gaming Board Administrator must give prior approvals:  Each payout device 
must receive prior written approval from the Illinois Gaming Board Administrator 
("Administrator").  All programming changes and upgrades must also receive prior 
approval from the Administrator.  Payout devices shall conform to the redemption 
terminal interoperability requirements approved by the Administrator, as well as the 
video gaming payout device standards approved by the Administrator. 

 
Methods of payment: A player seeking to redeem a ticket dispensed by a video gaming 
terminal for cash may either:  

 
Submit the ticket for payment to the payout device, or  
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Submit the ticket for payment to an authorized employee of the licensed video gaming 
location who is at least 21 years old, who then shall submit the ticket into the payout 
device. 

 
"Facility-pay" in the event of  malfunction:  If a payout device malfunctions or is 
otherwise inoperable and unable to produce a ticket or redeem a ticket, a player shall 
promptly receive a "facility-pay" from an employee of the licensed video gaming location 
who is at least 21 years of age.  All facility-pays must be accounted for by the terminal 
operator and licensed video gaming location using Generally Accepted Accounting 
Principles (GAAP). 

 
Automated teller machines may be used in conjunction with payout devices:  A payout 
device may allow for automated teller machine ("ATM") functionality for patron cash 
withdrawals only where the material components of such functionality and any 
accompanying remote access communications are physically and logically segregated 
from the functionality for the video gaming ticket payment system.  The ATM system 
and video gaming ticket payment system may share a single currency dispenser.  

 
Required features of payout devices:  Each approved payout device shall: 

 
Ensure against manipulation, alteration, or change; 

 
Be operated in such a manner as to cause immediate notification to the central 
communication system of any malfunction that affects the integrity of the device; 

 
Provide for on-line real-time monitoring; and 

 
Be subject to testing by an independent laboratory and review by the Illinois Gaming 
Board as deemed necessary or appropriate to ensure the continued integrity of the 
approved payout device or any of its component parts. 

 
6) Published studies or reports, and sources of underlying data used to compose this 

rulemaking:  None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No  
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
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10) Are there any proposed rulemakings to this Part pending?  Yes 
 

Section Numbers: Proposed Action: Illinois Register Citation: 
1800.110  Amendment  36 Ill. Reg. 5935, April 20, 2012 
1800.250  Amendment  36 Ill. Reg. 6197, April 27, 2012 
1800.270  Amendment  36 Ill. Reg. 6197; April 27, 2012 
1800.930  Amendment  36 Ill. Reg. 6197; April 27, 2012 
1800.820  New Section  36 Ill. Reg. 9377; June 29, 2012 
1800.250  Amendment  36 Ill. Reg. 10029; July 13, 2012 
1800.230  Amendment  36 Ill. Reg. 10029; July 13, 2012 
1800.260  Amendment  36 Ill. Reg. 10029; July 13, 2012 
1800.310  Amendment  36 Ill. Reg. 10029; July 13, 2012 
1800.520  Amendment  36 Ill. Reg. 10029; July 13, 2012 
1800.830  New Section  36 Ill. Reg. 10029; July 13, 2012 
1800.1310  New Section  36 Ill. Reg. 10029; July 13, 2012 

 
11) Statement of Statewide Policy Objectives:  This rulemaking does not create or expand a 

State mandate under 30 ILCS 805. 
 
12) Time, Place, and Manner in which interested persons may comment on this proposed 

rulemaking:  No public hearing on the proposed rulemaking is scheduled at the present 
time.  Any interested person may submit comments in writing concerning this proposed 
rulemaking not later than 45 days after publication of this notice in the Illinois Register 
to: 

 
Lynn J. Carter 
General Counsel 
Illinois Gaming Board 
160 North LaSalle Street 
Chicago, Illinois 60601 
 
Fax No. 312/814-7253 
lynn.carter@igb.illinois.gov 

 
13) Initial Regulatory Flexibility Analysis: 
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A) Types of businesses affected:  The rulemaking will affect terminal operators and 
licensed video gaming locations licensed under the Video Gaming Act [230 ILCS 
40].     

 
B) Reporting, bookkeeping or other procedures required for compliance:  "Facility 

payments" received by a player when a video gaming terminal or payout device 
has malfunctioned or is otherwise inoperable, must be accounted for by the 
terminal operator and licensed video gaming location using Generally Accepted 
Accounting Principles (GAAP). 

 
C) Types of professional skills necessary for compliance:  Programming and 

accounting skills. 
 
14) Regulatory Agenda on which this rulemaking was summarized:  This rulemaking was  

summarized in the Illinois Gaming Board's July 2012 regulatory agenda. 
 
The full text of the Proposed Amendments is identical to that of the Emergency Amendments 
and can be found in this issue of the Illinois Register on page 11492. 
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1) Heading of the Part:  General Administrative Provisions 
 
2) Code Citation:  89 Ill. Adm. Code 10 
 
3) Section Numbers: Proposed Action: 
 10.420   Amendment 
 10.430   Amendment 
 
4) Statutory Authority:  Implementing Articles I through IX and authorized by Sections 12-

13 of the Illinois Public Aid Code  [305 ILCS 5/Arts. I through IX and 12-13] and P. A. 
97-0683 

 
5) A Complete Description of the Subjects and Issues involved:  Pursuant to provisions of  

PA 97-683, this emergency rulemaking establishes that Temporary Assistance for Needy 
Families (TANF) shall be authorized effective 30 days after the date of application, 
provided the case is eligible on that date.  This emergency rulemaking also establishes 
that the Department shall send a notification of its determination on TANF applications 
within 45 calendar days from the date of application.  

 
6) Published studies or reports, and sources of underlying data, used to compose this 

rulemaking:  None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect? Yes 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
   
11) Statement of Statewide Policy Objective:  This rulemaking does not create or expand a 

State mandate. 
 
12) Time, Place and Manner in which interested persons may comment on this proposed 

rulemaking:  Interested persons may present their comments concerning this rulemaking 
within 45 days after the date of this issue of the Illinois Register.  All requests and 
comments should be submitted in writing to: 

 
  Tracie Drew, Chief 



     ILLINOIS REGISTER            10583 
 12 

DEPARTMENT OF HUMAN SERVICES 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

  Bureau of Administrative Rules and Procedures 
  Department of Human Services 
  100 South Grand Avenue East 
  Harris Building, 3rd Floor 
  Springfield, Illinois 62762 
 
  (217) 785-9772 
 
13) Initial Regulatory Flexibility Analysis: 
 

A) Types of small businesses, small municipalities and not-for-profit corporations 
affected:  None 

 
B) Reporting, bookkeeping or other procedures required for compliance:  None 

 
C) Types of professional skills necessary for compliance:  None 

 
14) Regulatory agenda on which this rulemaking was summarized:  This rulemaking was not 

included on either of the two most recent regulatory agendas because the need for the 
rulemaking was not anticipated by the Department when the two most recent regulatory 
agendas were published.  

 
The full text of the Proposed Amendments is identical to that of the Emergency for this 
rulemaking, and begins in this issue of the Illinois Register on page 11486: 
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1) Heading of the Part:  Long-Term Care Assistants and Aides Training Programs Code 
 
2) Code Citation:  77 Ill. Adm. Code 395 
 
3) Section Numbers: Proposed Action: 
 395.50   Amend 
 395.55   New 
 395.100  Amend 
 395.110  Amend 
 395.120  Amend 
 395.130  Amend 
 395.140  Amend 
 395.150  Amend 
 395.155  New 
 395.156  New 
 395.160  Amend 
 395.162  New 
 395.165  New 
 395.170  Amend 
 395.171  New 
 395.173  Amend 
 395.174  Amend 
 395.175  Amend 
 395.190  Amend 
 395.300  Amend 
 395.310  Repeal 
 395.320  Amend 
 395.400  Amend 
 
4) Statutory Authority:  Nursing Home Care Act [210 ILCS 45] and the MR/DD 

Community Care Act [210 ILCS 47] 
 
5) A Complete Description of the Subjects and Issues Involved:  The Long-Term Care 

Assistants and Aides Training Programs Code regulates the training of Certified Nursing 
Assistants, Child Care/Habilitation Aides, and Developmental Disabilities Aides, 
including minimum requirements for instructors and the curriculum.  

 
 The amendments are being undertaken to update and revamp the minimum requirements 

for the Basic Nursing Assistant Training Program (Section 395.300), which have not 
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been changed since 1993, and to add course requirements and a curriculum for a Train 
the Trainer program.  

 
 The other extensive updates to Part 395 amend nearly every Section, add six new 

Sections and repeal one Section, completely revamping the Code, particularly the 
requirements for instructors of training programs.  

 
The economic effect of this proposed rulemaking is unknown.  Therefore, the Department 
requests any information that would assist in calculating this effect. 
 
The Department anticipates adoption of this rulemaking approximately six to nine 
months after publication of the Notice in the Illinois Register. 

 
6) Published studies or reports, and sources of underlying data, used to compose this 

rulemaking: None 
 
7) Will this rulemaking replace an emergency rulemaking currently in effect?   No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference? Yes 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
 
11) Statement of Statewide Policy Objectives:  This rulemaking may create a State mandate. 
 
12) Time, Place, and Manner in which interested persons may comment on this proposed 

rulemaking:  Interested persons may present their comments concerning this rulemaking 
within 45 days after this issue of the Illinois Register to: 

 
Susan Meister 
Division of Legal Services 
Illinois Department of Public Health 
535 West Jefferson St., 5th Floor 
Springfield, Illinois  62761 
 
217/782-2043 
e-mail:  dph.rules@illinois.gov  
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13) Initial Regulatory Flexibility Analysis: 
 

A) Type of small businesses, small municipalities and not-for-profit corporations 
affected:  community colleges or public schools, vocational schools, and long-
term care facilities, home health agencies, and home nursing agencies. 

 
B) Reporting, bookkeeping or other procedures required for compliance:  

Maintaining class schedules, rosters, record plans, grades and test results, and 
Health Care Worker Registry information.  

 
C) Types of professional skills necessary for compliance:  nursing 

 
14) Regulatory Agenda on which this rulemaking was summarized:  July 2012 
 
The full text of the Proposed Amendments begins on the next page: 
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TITLE 77:  PUBLIC HEALTH 
CHAPTER I:  DEPARTMENT OF PUBLIC HEALTH 
SUBCHAPTER c:  LONG-TERM CARE FACILITIES 

 
PART 395 

LONG-TERM CARE ASSISTANTS AND AIDES TRAINING PROGRAMS CODE 
 

SUBPART A:  PROGRAM APPLICATION AND APPROVAL PROCESS 
 

Section  
395.50  Definitions  
395.55  Incorporated and Referenced Materials 
395.100 Program Sponsor  
395.110 Application for Program Approval  
395.120 Review Process and Program Approval  
395.130 Review of Approved Training Program  
395.140 Inactive Status  
395.150 Minimum Hours of Instruction  
395.155 Train the Trainer Program 
395.156 Train the Trainer Model Program 
395.160 Instructor Requirements  
395.162 Approved Evaluator 
395.165 Program Coordinator 
395.170 Program Operation  
395.171 Health Care Worker Background Check 
395.173 Successful Completion of the Basic Nursing Assistant Training Program  
395.174 Successful Completion of the Developmental Disabilities Aide or Basic Child 

Care/Habilitation Aide Training Program  
395.175 Program Notification Requirements  
395.180 Department Monitoring (Repealed)  
395.190 Denial, Suspension, and Revocation of Program Approval  
395.200 Other Programs Conducted by Facilities (Repealed)  
 

SUBPART B:  TRAINING PROGRAM CURRICULA REQUIREMENTS 
 

Section  
395.300 Basic Nursing Assistant Training Program  
395.310 Developmental Disabilities Aide Training Program (Repealed) 
395.320 Basic Child Care/Habilitation Aide Training Program  
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395.330 Psychiatric Rehabilitation Services Aide Training Program  
395.333 Waivered Psychiatric Rehabilitation Services Aide Training Program  
 

SUBPART C:  PROFICIENCY EXAMINATION 
 

Section  
395.400 Proficiency Examination  
 
AUTHORITY:  Implementing and authorized by the Nursing Home Care Act [210 ILCS 45].  
 
SOURCE:  Adopted at 13 Ill. Reg. 19474, effective December 1, 1989; amended at 17 Ill. Reg. 
2984, effective February 22, 1993; emergency amendment at 20 Ill. Reg. 529, effective January 
1, 1996, for a maximum of 150 days; emergency expired May 29, 1996; amended at 20 Ill. Reg. 
10085, effective July 15, 1996; amended at 22 Ill. Reg. 4057, effective February 13, 1998; 
amended at 25 Ill. Reg. 4264, effective March 20, 2001; amended at 26 Ill. Reg. 2747, effective 
February 15, 2002; ; amended at 26 Ill. Reg. 14837, effective October 15, 2002; amended at 36 
Ill. Reg. ______, effective ____________. 
 

SUBPART A:  PROGRAM APPLICATION AND APPROVAL PROCESS 
 
Section 395.50  Definitions  
 

Ability-Centered Care – a comprehensive approach to attaining or maintaining the 
highest practicable physical, mental and psychosocial well-being, in which the 
resident's abilities and competencies are recognized and incorporated in a plan of 
care to adapt and modify tasks to provide for the resident's involvement at his or 
her maximum level. 
 
Act − the Nursing Home Care Act [210 ILCS 45]. 

 
Activities of Daily Living or ADL – tasks performed on a day-to-day basis, 
including, but not limited to, eating, dressing, bathing, toileting, transferring or 
personal hygiene. 
 
Alzheimer's Instructor – a registered nurse who is approved by the Department 
based upon meeting the Alzheimer's Instructor requirements of Section 
395.160(b) and who is also an approved clinical instructor. 

 
Approved Evaluator evaluator – a registered nurse who is an approved clinical 
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instructor and has completed attended a Department-sponsored evaluator 
workshop, pursuant to Section 395.162meets the Instructor Requirements in 
Section 395.160 of this Part, and has no fiduciary connection with the facility by 
which the candidate is employed or will be employed within 30 days of the 
evaluation. 
 
Approved Outside Evaluator – an Approved Evaluator who performs an 
evaluation of students in a training program sponsored by a long-term care 
facility, and who has no fiduciary connection, within 30 days before or after the 
evaluation, with the facility by which the student is employed. 
 
Approved Performance Skills – tasks generally performed by certified nursing 
assistants (CNAs) for which competency must be demonstrated, including, but not 
limited to: wash hands; perform oral hygiene; shave a resident; perform nail care; 
perform perineal care; give a partial bath; give a shower or tub bath; make an 
occupied bed; dress a resident; transfer a resident to a wheelchair using a transfer 
belt; transfer a resident using a mechanical lift; help a resident to ambulate with a 
transfer belt; feed a resident; calculate intake and output; place a resident in a 
side-lying position; perform passive range of motion; apply and remove personal 
protective equipment; measure temperature, pulse and respiration; measure and 
record blood pressure; measure and record height; and measure and record 
weight. 

 
Approved manual skills - the following tasks demonstrated by a candidate:  
washing hands, performing oral hygiene, hair care or nail care for a client, 
shaving a client's face, taking a client's oral temperature and pulse, measuring a 
client's respiration and blood pressure, making an occupied and unoccupied bed, 
feeding and dressing a client, making a final room check prior to client 
occupancy, measuring a client's weight and height, placing a client in a side-lying 
position, performing passive range of motion on a client, calculating a client's 
intake and output of fluids, transferring a client to a wheelchair using a safety belt, 
and giving a client a partial bath. 
 
Asepsis – a condition in which living pathogenic organisms are absent. 
 
Basic Child Care/Habilitation Aide Instructor – an individual who meets the 
requirements of Section 390.160(c) and is approved by the Department of Human 
Services for a period of no more than two years. 
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Basic Nursing Assistant Training Program or BNATP – an approved course 
curriculum in a community college, community agency, or private business that 
prepares individuals for employment as CNAs. 
 
Cardiopulmonary Resuscitation Instructor or CPR Instructor – a person approved 
by the Department and who is certified in cardiopulmonary resuscitation at the 
health care provider level or health care provider instructor level from a nationally 
recognized program. 

 
Care – as used in this Part, the personal, restorative or rehabilitative treatment of a 
resident in a health care setting by a CNA.  
 
Certified Nursing Assistant or CNA – an individual who does not hold a 
professional license from the Department of Financial and Professional 
Regulation, or someone who volunteers to provide licensed services without pay; 
an individual who was grandfathered in, or has successfully completed the 
BNATP and competency examination or has met the equivalency requirements of 
77 Ill. Adm. Code 300.663 (Skilled Nursing and Intermediate Care Facilities 
Code); an individual who provides nursing or nursing-related services for 
monetary compensation under the supervision of a licensed nurse; an individual 
who has not had a period of 24 consecutive months, since his or her most recent 
competency examination or the date of being grandfathered in, during which he or 
she did not provide nursing or nursing-related services for monetary 
compensation under the supervision of a licensed nurse. 

 
Child Care/Habilitation Aide − any person who provides nursing, personal or 
rehabilitative or habilitative care to residents of Intermediate Care Facilities for 
the Developmentally Disabled (ICF/DD) or residents of licensed Long-Term Care 
Facilities for Persons Under 22 Years of Age, regardless of title, and who is not 
otherwise licensed, certified or registered by the Department of Financial and 
Professional Regulation to render such care.  Child Care/Habilitation Aidesaides 
shallmust function under the supervision of a licensed nurse.  Other titles often 
used to refer to Habilitation/Child Care Aides include, but are not limited to, 
Developmental Disabilities (DD) Aide, Direct Support Person (DSP), Mental 
Health Technician, Program Aide and Program Technician. 
 
Clinical Conference – a conference of short duration held during a clinical 
instruction to communicate information regarding direct resident care. Theory 
content shall not be presented. 
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Clinical Instruction – a teaching method used by an approved clinical instructor in 
a clinical setting in which the student explains and demonstrates competency of 
skills learned during theory instruction to a level accepted by the instructor. 

 
Clinical Instructor – a registered nurse who is approved by the Department based 
upon meeting the requirements of Section 395.160(a) and is an approved 
evaluator.  This is the minimum requirement to teach the clinical component of 
the BNATP curriculum. 

 
Competency Examination test − a comprehensive multiple choice test meeting the 
requirements of 42 CFR 483, and administered by the Department or its designee 
a school, agency or similar institution under a contract agreement with the 
Department.  This examination shall be successfully completed within one year 
after the student's having completed the BNATP or having been deemed 
equivalent to a CNA through training or training and experience pursuant to 77 
Ill. Adm. Code 300.663. 
 
Clinical practice instruction - a teaching method used during the practical 
application of skill competencies (on-the-job training - OJT) in which the trainee 
explains and demonstrates skill competencies learned during the theory and OJT 
sections to an acceptable level in the presence of an OJT instructor. 

 
CourseCurriculum Coordinator – an individual inIn each Habilitation/Basic Child 
Care Developmental Disabilities Aide Training Program, who is a qualified 
mental retardation professional who is responsible for planning, organization, 
management, coordination with training staff, compliance, documentation, and 
linkage with the Department and the Department of Mental Health and 
Developmental Disabilities.  The Course Curriculum Coordinator is not required 
to be an instructor. 
 
Cultural Competence – the ability to interact effectively with people of different 
cultures. 

 
  Department – the Illinois Department of Public Health. 
 

Developmental Disabilities (DD) Aide - any person who provides nursing, 
personal or habilitative care to residents of Intermediate Care Facilities for the 
Developmentally Disabled, regardless of title, and who is not otherwise licensed, 



     ILLINOIS REGISTER            10592 
 12 

DEPARTMENT OF PUBLIC HEALTH 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

certified or registered to render medical care.  Other titles often used to refer to 
DD Aides include, but are not limited to, Program Aides, Program Technicians 
and Habilitation Aides.  DD Aides must function under the supervision of a 
licensed nurse or a Qualified Mental Retardation Professional (QMRP). 
 
Direct Access Worker – any individual who has access to or has the ability or 
potential to have access to a resident, a resident's living quarters, or a resident's 
financial, medical or personal records through employment or through a contract 
with a facility or provider.  A volunteer is included if the volunteer has duties that 
are equivalent to the duties of an employee or contracted worker who would be a 
direct access worker. 
 
Direct Care – the provision of nursing care or assistance with feeding, dressing, 
movement, bathing, toileting or other personal needs, including home services as 
defined in the Home Health, Home Services and Home Nursing Agency 
Licensing Act. 

 
Direct Contact contact – the provision of any services to a client by an individual 
carrying out tasks usually performed done by nursing assistants.nurse aides 
 
Evidence-Based Practice – recommended nursing interventions that have been 
shown to be effective when tested in clinical research. 
 
Grandfathered CNA – an individual who has previously demonstrated to the 
satisfaction of the State that he or she had served as a nursing assistant at one or 
more facilities of the same employer in the State for at least 24 consecutive 
months before December 19, 1989.  A grandfathered CNA may also be an 
individual who completed a training program before July 1, 1989 that would have 
met the requirements to be an approved training program if the approval had been 
offered at that time.  Since the date the individual was grandfathered in as a CNA, 
that individual shall not have had a period of 24 consecutive months during which 
the individual did not provide nursing or nursing-related services for monetary 
compensation under the supervision of a licensed nurse. No additional individuals 
will be considered for grandfathered status. 
 
Holistic Care – care that incorporates the whole person, i.e., physical, 
psychological, emotional and spiritual dimensions. 
 
Home Health Aide – any person who meets the requirements of a CNA and 
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provides part time and intermittent nursing services to a person in his or her 
residence according to a plan of treatment for illness or infirmity prescribed by a 
physician. 
 
Interdisciplinary Team – a group of persons who represent those professions, 
disciplines or service areas that are relevant to identifying an individual's 
strengths and needs, and designs a program to meet those needs.  This team shall 
include at least a physician and a social worker and may include other 
professionals.  In ICF/DDs, at least one member of the team shall be a Qualified 
Intellectual Disabilities Professional.  The interdisciplinary team includes the 
resident; the resident's guardian; the resident's primary service providers, 
including staff most familiar with the resident; and other appropriate professionals 
and care givers as determined by the resident's needs. 
 
Laboratory Environment – a designated location for laboratory instruction that 
includes a minimum of one bed per five students, access to hand-washing 
facilities, and clinical instruction equipment and supplies.  
 
Laboratory Instruction − a teaching method used during the theory section of the 
training program, requiring the student to demonstrate skill competencies in a 
supervised laboratory environment.  
 
Lead Instructor – the theory instructor who is responsible for providing day-to-
day management of the class. 
 
Licensed Practical Nurse or LPN – a person with a valid license to practice as a 
licensed practical nurse under the Nurse Practice Act. 
 
Methodologies – instructional methods by which content or curriculum 
information is to be presented in a BNATP, i.e., lecture, discussion, audiovisual, 
demonstration and group activities. 

 
Nurse − a registered nurse or a licensed practical nurse as defined in the Illinois 
Nursing Nurse Practice Act of 1987 [225 ILCS 65].  (Section 1-118 of the Act) 
 
Nursing Assistant Training and Competency Evaluation Program or NATCEP – a 
training and competency program consisting of an approved BNATP, 
demonstration of required performance skills and the written competency 
evaluation. 
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Nursing Care – activities that carry out the diagnostic, therapeutic and 
rehabilitative plan prescribed by the physician; care for the resident's 
environment; observing symptoms and reactions; and taking necessary measures 
to carry out nursing procedures involving understanding of cause and effect in 
order to safeguard life and health. 

 
Personal Care − assistance with meals, dressing, movement, bathing or other 
personal needs or maintenance, or general supervision and oversight of the 
physical and mental well-being of an individual, who is incapable of maintaining 
a private, independent residence or who is incapable of managing his or her 
person whether or not a guardian has been appointed for such individual. 
(Section 1-120 of the Act) 
 
Person-Directed Care – a philosophical approach to care focusing on individual 
rights and personal preferences. 
 
Physician – any person licensed to practice medicine in all of its branches as 
provided by the Medical Practice Act of 1987 [225 ILCS 60].  
 
Plan of Care – a strategy of action by the interdisciplinary team to address the 
needs of the individual. 
 
Plan of Correction – a written document, subject to the Department's approval, 
that addresses a situation, condition or practice constituting non-compliance by a 
training program.  It shall include corrective actions specific to the cited 
deficiency, a procedure for implementation of the corrective actions, a monitoring 
procedure that ensures compliance with the requirements of this Part, the title of 
the person responsible for implementation, and the dated signature of the Program 
Coordinator. 
 
Probation – an enforcement measure pursuant to Section 395.190, applied by the 
Department for non-compliance of a BNATP. 
 
Program Cluster Scores Summary Reports – monthly, annual and biennial reports 
that provide a breakdown of training programs' examination results by specific 
content area for the purpose of program improvement and monitoring. 

 
Program Coordinator – a registered nurse who is approved by the Department, 
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based upon meeting the requirements of Section 395.165(a). This individual is 
responsible for the planning, implementation, evaluation and overall coordination 
of a BNATP. 
 
Program Sponsor – an entity that has been approved by the Department to 
conduct an approved BNATP.  The entity types that may be approved as a 
program sponsor are ascribed in Section 395.100. 
 
Psychiatric Rehabilitation Services Aide or PRSA – an individual who meets the 
training requirements of a Psychiatric Rehabilitation Services Aide as described in 
Section 395.330. 

 
Qualified Intellectual Disabilities Mental RetardationProfessional or QIDP – a 
person who has at least one year of experience working directly with individuals 
with developmental disabilities and meets at least one of the following additional 
qualifications: 

 
Is a licensed doctor of medicine or osteopathy; Be a physician as defined 
in this Section. 
 
Is Be a registered nurse; as defined in this Section. 
 
Holds Hold at least a bachelor's degree in one of the following fields:  
occupational therapy, physical therapy, psychology, social work, speech or 
language pathology,recreation (or a recreation specialty area such as art, 
dance, music, or physical therapies education), dietary services or 
dietetics, or a human services field (such as sociology, special education, 
or rehabilitation counseling, or psychology););. 
 
Is a psychologist with a master's degree; 
 
Is a speech pathologist or audiologist; or 
 
Is a registered dietician. 
 

Quality of Care – the necessary care and services to attain or maintain the highest 
practicable physical, mental and psychosocial well-being, in accordance with the 
comprehensive assessment and plan of care. 
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Quality of Life – care provided in a manner and in an environment that promote 
maintenance or enhancement of each resident's quality of life. 

 
Registered Nursenurse or (RN) – a person with a valid license to practice as a 
registered professional nurse under the Illinois Nurse PracticeIllinoisNursing Act 
of 1987 [225 ILCS 65]. 
 
Resident – A person who is receiving medical care, personal care, maintenance, 
or general physical or mental oversight.  The term resident is used 
interchangeably in this Part to mean patient, client or person as appropriate to the 
regulatory setting.  The term resident in this Part should not be construed in any 
way to restrict the meaning to those living in long-term care facilities.  

 
Special Content Instructor – a person who is approved by the Department or the 
Department of Human Services to teach content related to his/her area of 
expertise, based upon meeting the requirements of Section 395.160(e). 
 
Supervised laboratory − a teaching method utilized during the theory section of 
the program requiring the trainee to demonstrate skill competencies that were 
taught by the instructor as part of the theory section of the program. 
 
Suspension – temporary withdrawal of a program sponsor's approval to offer 
training program classes. 
 
Syllabus – a document provided to the students by the BNATP outlining 
information necessary for completion of the training program; this information 
shall include, but is not limited to, program policies and requirements, content 
outline and evaluation methods. 
 
Theory Instruction – a teaching method using principles of education and learning 
in the classroom and laboratory environments to provide instruction to the student 
in accordance with the BNATP content outlined in Section 395.300. Theory 
instruction includes laboratory instruction and is provided by a Theory Instructor. 
 
Theory Instructor – a registered nurse who is approved by the Department based 
upon meeting the requirements of Section 395.160 and is an approved evaluator. 

 
Train the Trainer Instructor – a registered nurse who is approved by the 
Department based upon meeting the requirements of Section 395.155(f) and is an 
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approved evaluator. 
 

Train the The Trainer Workshop/Program − a college-based program, of no 
fewerless than 3130 clock hours excluding meals and breaks, designed to prepare 
a registered nurse to teach in a BNATPcertified nurse aide (CNA) students.  The 
Programcourse includes the Alzheimer's component and may include an 
Approved Evaluator Workshop. The Department will approve a Train the Trainer 
Program based upon the Program's meeting the requirements of Section 395.155.  
learning principles, teaching methods, curriculum development and instructional 
techniques; or the Department sponsored program held prior to October 1991. 
 
Training Program – an approved course curriculum, conducted by a program 
sponsor, that has not been suspended, for training of Certified Nursing Assistants, 
Basic Child Care/Habilitation Aides, or Psychiatric Rehabilitation Services Aides. 

 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 

 
Section 395.55  Incorporated and Referenced Materials 
 

a) The following federal statutes are referenced in this Part: 
 

1) Americans With Disabilities Act (42 USC 12101) 
 

2) Nursing Home Reform Amendments of the Omnibus Budget 
Reconciliation Act of 1987 (Public Law 100-203)  

 
3) Health Insurance Portability and Accountability Act (HIPAA) of 1996 

(Public Law 104-191) 
 
4) Older Americans Act (Public Law 89-73) 

 
b) The following federal regulations are incorporated in this Part: 
 

1) 42 CFR 483.151, State Review and Approval of Nurse Aide Training and 
Competency Evaluation Programs (October 1, 2010) 

 
2) 42 CFR 483.152, Requirements for Approval of a Nurse Aide Training 

and Competency Evaluation Program (October 1, 2010) 
 



     ILLINOIS REGISTER            10598 
 12 

DEPARTMENT OF PUBLIC HEALTH 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

3) 42 CFR 483.156, Registry of Nurse Aides (October 1, 2010) 
 

c) All incorporations by reference of federal regulations refer to the regulation on the 
date specified and do not include any amendments subsequent to the date 
specified. 

 
d) The following State statutes are referenced in this Part: 
 

1) Nursing Home Care Act [210 ILCS 45] 
 
2) Nurse Practice Act [225 ILCS 65] 
 
3) Medical Practice Act of 1987 [225 ILCS 60] 
 
4) Private Business and Vocational Schools Act [105 ILCS 425] 
 
5) Hospital Licensing Act [210 ILCS 85] 
 
6) Home Health, Home Services, and Home Nursing Agency Licensing Act 

[210 ILCS 55] 
 
7) Health Care Worker Background Check Act [225 ILCS 46] 
 
8) Assisted Living and Shared Housing Act [210 ILCS 9] 
 
9) ID/DD Community Care Act [210 ILCS 47] 
 

10) Specialized Mental Health Rehabilitation Act [210 ILCS 48] 
 

e) The following State rules are referenced in this Part: 
 

1) Department of Public Health, Health Care Worker Background Check 
Code (77 Ill. Adm. Code 955) 

 
2) Department of Public Health, Practice and Procedure in Administrative 

Hearings (77 Ill. Adm. Code 100) 
 
3) Illinois Board of Higher Education, Private Business and Vocational 

Schools (23 Ill. Adm. Code 1095)  
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(Source:  Added at 36 Ill. Reg. ______, effective ____________) 
 

Section 395.100  Program Sponsor  
 
Training program sponsors may be any one of the following: 
 

a) A community college or other public school operated by the Statestate of Illinois 
or unit of local government.  

 
b) A private vocational or business school as defined in the Private Business and 

Vocational Schools Act [105 ILCS 425], which holds a valid certificate of 
approval or certificate of exemption issued by the Illinois Board of Higher 
EducationState Board of Education under rules titledentitled "Private Business 
and Vocational Schools" (23 Ill. Adm. Code 451).  

 
c) A facility licensed by the Department under the Nursing Home Care Act, under 

the Hospital Licensing Act [210 ILCS 85] or under the Home Health, Home 
Services, and Home Nursing Agency Licensing Act [210 ILCS 55].  

 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 

 
Section 395.110  Application for Program Approval  
 

a) The program sponsor shall submit ana letter of application for program approval 
to theeach Department at least 90ninety days in advance of the scheduled 
beginning of the training program.  If any part or portion of the originally 
approved program changes, a subsequent application for program approval shall 
be submitted to the Department at least 90 days in advance of the scheduled 
beginning of the new training program. The program sponsor shall not offer the 
training program prior to receipt of written approval from the Department.  The 
Department will not grant retroactive approval of training programs.  

 
1) The program sponsor shall submit an application for each theory site 

operating under its sponsorship. 
 
2) The program sponsor shall submit an application for each program type 

under its sponsorship (i.e., community college, adult vocational, 
secondary, facility based, or private business or vocational school). 
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b) The contents of theletter of application will be prescribed by the Department and 
willshall include at least the following information about the proposed program:   
 
1) The type ofA statement of whether the training program being proposed is 

a:  
 
A) Basic Nursing Assistant Training Program;,  
 
B) Developmental Disabilities Aide Training Program,  
B)C) Basic Child Care/Habilitation Aide Training Program, or  
 

i) Developmental Disabilities Aide Training Program; 
 
ii) Direct Support Person Training Program; 
 
iii) Mental Health Technician Training Program; 
 
iv) Program Technician Training Program; or 
 
v) Any other common name for this type of training program; 

or 
 
C)D) Psychiatric Rehabilitation Services Aide Training Program.  

 
2) A copy of the sponsor's certificate of approval issued by the State Board of 

Education or the Board of Higher Education, as appropriate, if the sponsor 
is a private business, vocational school or college.  

 
3) A summarystatement of the program rationale, including the philosophy, 

rationale and purpose of the program.  
 
4) Either aA statement indicating that the Department's model program based 

on Section 395.300 of this Part is being used or an outline containing the 
methodology, content, and objectives, content and methodologies for the 
training program. In either case:  
 
A) The outline or model program shall indicate the number of hours 

that will be dedicated to each component of the training program.  
This outline shall not preclude the instructor from varying the 
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order of presentation of the outlined course components.  
 
B) The outline or model program shall address each of the required 

curricula content requirements contained in Section 395.300 (Basic 
Nursing Assistant Training Program), Section 395.310 
(Developmental Disabilities Aides Training Program), or Section 
395.320 (Basic Child Care/Habilitation Aide Training Program) or 
Section 395.330 (Psychiatric Rehabilitation Services Aide Training 
Program).  

 
5) A syllabus. 
 
6) A completed master schedule, in a format prescribed by the Department, 

including, but not limited to for the training program, which includes at 
least the following:    
 
A) Identification of the program coordinator or curriculum 

coordinator, with contact information; 
 
B)A) The location of theory and clinical sites, classroom designation, 

and scheduled dates and times of the training program;.  
 
C)B) The allocation of the daily hours and total hours of instruction, 

differentiating between theory, and clinical instruction, and clinical 
conferences, excluding meals, breaks and field trips;.  

 
D)C) Identification of theory and clinical instructors  and approved 

evaluator, and whether the instruction is theory or clinical;.  
 
D) Curriculum Coordinator, for developmental disabilities aide 

training programs.  
 
 E) Identification of approved evaluators; and 
 

F) Clinical site locations and signatures of the facility administrator or 
designee. 

 
6) Resumes describing the education, experience, and qualifications of each 

program instructor including a copy of any valid Illinois licenses, as 
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applicable.  
 
7) Any clinical site agreements for the use of facilities and equipment that are 

not owned or operated by the program sponsor.  AgreementsSuch 
agreements shall be signed by the owner or operator of the facilities or 
equipment and by the program sponsor.shall include the dates such 
facilities or equipment will be used, and a description of the classrooms, 
laboratory, clinical training equipment, and any other facilities or 
equipment that will be used in the program.  

 
8) A copy or a description of the evaluation tools that will be used to evaluate 

the following aspects of the training program:    
 
A) Training program objectives, content and methodology; and 

instructors.  
 
B) Training program instructor;content.  
 
C) StudentClinical performance, encompassing all skills taught, and, 

for a BNATPBasic Nursing Assistant Training Program, the 
DepartmentState-approved performancemanual skills evaluation 
developed from the curriculum outlined in Section 395.300.  

 
i) Comprehensive final examination with answer key; 
 
ii) Laboratory and clinical performance evaluation tools; and 
 
iii) Clinical performance skills checklist. 

 
9) A copy of the attendance policy.  
 

10) A floor plan indicating: 
 
 A) Classroom and laboratory dimensions;  
 

B) The placement of laboratory equipment, including the location of 
the hand-washing sink; 

 
 C) Student seating accommodations; and 
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 D) The location of audiovisual (AV) equipment. 
 

11) A statement identifying other businesses and entities operating at this 
location. 

 
c) The program sponsor for all programs except Basic Child Care/Habilitation 

Developmental Disabilities Aide Training Programs (or this type of program 
known by another name) shall submit the letter of application for approval of a 
training program to the Department at the following address provided on the 
application.: 

 
Illinois Department of Public Health 
Office of Health Care Regulation 
Division of LTC Field Operations 
525 West Jefferson Street 
Springfield, Illinois  62761 

 
d) No changes will be required in the program content of any training program, 

which was approved under rules in effect at the time of the adoption of amended 
rules, until a review by the Department indicates that revisions to the program 
content are needed to keep the program in compliance with the amended rules. 

 
d) AGENCY NOTE:  The Department has a Memorandum of Understanding with 

the Department of Human Services for that agency to administer the approval of 
the Basic Child Care/HabilitationDevelopmental Disabilities Aide Training 
Programs (or this type of program known by another name) in accordance with 
the requirements of this Part.  Questions concerning that type of programand 
correspondence should be directed to the Illinois Department of Human Services, 
Division Office of Developmental Disabilities, Bureau of Quality Management 
Human Resource Development, 319 East Madison, Suite 4J, Springfield, Illinois 
62701. 

 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
 

Section 395.120   Review Process and Program Approval  
 

a) The Department will evaluate the application and proposed program for 
conformance to the program requirements contained in this Part.  Based on this 
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review, the Department will take one of the following actions regarding the 
application:  
 
1) Grant approval of the proposed program.  
 
2) Grant approval of the proposed program contingent on the receipt of 

additional materials, or revisions, needed to remedy any minor 
deficiencies in the application or proposed program, which would not 
prevent the program from being implemented, such as deficiencies in the 
number of hours assigned to cover different areas of content, which can be 
corrected by submitting a revised schedule or outline.  

 
2)3) Deny approval of the proposed program based on major deficiencies in the 

application or proposed program, which would prevent the program from 
being implemented, such as deficiencies in the qualifications of instructors 
or missing areas of content.  

 
b) When the Department finds that a proposed program fails to comply with the 

program requirements contained in this Part or 42 CFR 483.151(b)(2)(i) through- 
(v) (October 1, 1994, no further editions or amendments included), the 
Department will notify the sponsor in writing of the nature of the deficiencies, and 
will request additional or revised documentation necessarymaterials, or revisions, 
needed to remedy deficiencies in the application or proposed program.  

 
c) When the Department finds that a proposed program, along with any additional 

materials and revisions thatwhich have been submitted, complies with the 
program requirements contained in this Part, the Department will issue a written 
notice of program approval to the program sponsor.  

 
d) The Department will issue an identification number to each approved BNATP 

training program sponsor.  The sponsor shall reference that number in any 
correspondence to the Department about the program.  

 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 

 
Section 395.130  Review of Approved Training Program  
 

a) The Department will review each approved training program for renewal at least 
every two yearsother year.  
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b) The program renewal review shall evaluate compliance with this Part and include, 

if necessary, an on-site monitoring visit.  
 
c) Determination of the need for additional on-site visits and other monitoring 

activities by the Department will be based upon: 
 

1) The proportion of an approved training program's students who 
successfully complete the training program;  will be considered by the 
Department in determining the need for additional on-site visits and other 
monitoring activities. 

 
2) The program's cluster scores summary reports; 
 
3) The nature of complaints that may warrant an investigation by the 

Department; 
 
4) Submission of incorrect documentation; and 
 
5) A review of noncompliance issues that resulted in probation or the 

suspension of program approval (see Section 395.190). 
 

(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
 
Section 395.140  Inactive Status  
 

a) The Department shall place an approved training program on inactive status upon 
receipt of a written request from the program sponsor for placement on inactive 
statussuch action or if there has been no program activity for 24 consecutive 
monthsduring the last year.  

 
b) To return an approved training program that has been on inactive status for one 

year or less to active status, the sponsor of the program shall submit a written 
request to the Department detailing any changes in the approved training program 
and a master schedule in accordance with Section 395.110(b)(5) of this Part.  

b)c) To apply for a return to active status, anAn approved training program that has 
been on inactive status for more than one year shall submit an application and 
materialsa letter of application as required in Section 395.110 of this Part.  
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c)d) The request for return to active status shallmust be submitted no fewer than 9060 
days prior to the scheduled beginning of the program.  

 
d) Based on a review of the application and materials for return to active status, the 

Department will follow the requirements of Section 395.120. 
 

(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
 

Section 395.150  Minimum Hours of Instruction  
 

a) Time frames for Basic Nursing Assistant Training Programs  
 
1) Each program shall include a minimum of 120 hours of instruction, 

excluding breaks, meals,lunch, and any orientation to the program and 
clinical sitespecific policies of the employing facility.  

 
2) The basic program content shall be presented in a minimum time frame of 

fivethree weeks, but cannot exceed 120 days, unless the training program 
is conducted by a community college or other educational institution on a 
term, semester, or trimester basis.  

 
3) The program shall include a minimum of 80 hours of theory instruction 

and 40 hours of clinical instruction.There shall be a ratio of two hours of 
theory, including supervised laboratory, to each hour of supervised clinical 
practice instruction (i.e., 80 hours of theory and 40 hours of clinical).  This 
ratio applies only to the required 120 hours of instruction.  

 
4) The program shall include aA minimum of 12 hours of theory instruction 

related to Alzheimer's disease and other related dementias, as described in 
Section 395.300(i)(r) through (z), shall be included in each program, 
excluding breaks, meals and clinical conferences.lunch, and any 
orientation to the specific policies of the employing facility. 

 
5) The program shall include a minimum of four hours of theory instruction 

in CPR. 
 

6)5) The program shall include aA minimum of 16 hours of training in the 
following areas, which shallmust be conducted prior to any direct contact 
with a resident (42 CFR 483.152(b)(1)(a)(3-6)): 
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A) Communication and interpersonal skills;  
 
B) Infection control;  
 
C) Safety/emergency procedures, including the Heimlich maneuver;  
 
D) Promoting residents' independence; and  
 
E) Promoting residents' rights.  

 
b) Time frames for Developmental Disabilities Aide Training Programs and Basic 

Child Care/Habilitation Aide Training Programs (or this type of program known 
by another name)  
 
1) Each program shall include a minimum of 120 hours of instruction, 

excluding breaks, mealslunch, and any orientation to the specific policies 
of the employing facility.  

 
2) The basic program content shall be presented in a minimum time frame of 

three weeks, but cannot exceed 120 days, unless the training program is 
conducted by a community college or other educational institution on a 
term, semester, or trimester basis.  

 
3) Training shall consist of 40 hours of approved classroom instruction and at 

least 80 hours of approved on-the-job training. There shall be a ratio of 
one hour of theory, including supervised laboratory with the theory 
instructor, for every two hours of clinical practice instruction (on-the-job 
training).  This ratio applies only to the minimum required 120 hours of 
instruction.  

 
c) Time frame requirements for Psychiatric Rehabilitation Services Aide Training 

Programs  
 
1) Each program shall include a minimum of 120 hours of instruction, 

excluding breaks, mealslunch, and any orientation to the specific policies 
of the employing facility.  

 
2) The basic program content shall be presented in a minimum time frame of 
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three weeks, but cannot exceed 120 days.  
 
3) For the Health Care Skills Module only, there shall be a ratio of three 

hours of theory, including supervised laboratory instruction, to each hour 
of supervised clinical practice instruction.  The other two modules 
shallwill consist of theory and supervised laboratory instruction.  

 
4) A waivered program may contain fewer than 120 hours if all students are 

individuals who have satisfactorily completed an Illinois approved 
BNATPBasic Nursing Assistant Training Program, and have at least one 
year of experience in the last three years working as a nursing assistant 
with persons with mental illness.  

 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 

 
Section 395.155  Train the Trainer Program 
 

a) Requirements for Basic Nursing Assistant Instructor Train the Trainer Programs 
 

1) Each Train the Trainer program shall be college based, and the college 
shall have an active, approved BNATP. 

 
2) The Train the Trainer program shall include the Alzheimer's component 

and may include an Approved Evaluator Workshop. 
 
3) The college shall submit an application for program approval to the 

Department at least 90 days prior to the scheduled start date of the initial 
Train the Trainer Course. 

 
4) The application shall include, at a minimum, the following documentation: 
 

A) A program summary, including the philosophy and purpose of the 
program; 

 
B) A statement that the Department's model program based on Section 

395.156 is being used; 
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C) An outline of the number of hours that will be dedicated to each 
component of the training program, with no fewer than 31 total 
hours, excluding breaks and meals; 

 
D) A schedule of any modification to the model program presentation 

sequence; 
 

E) A course syllabus, including the minimum required assignments; 
 

F) A resume describing the education, experience and qualifications 
of the instructor; 

 
G) The method used to inform program participants of the 

qualifications required to become a Department-approved 
instructor teaching any portion of a BNATP; 

 
H) A sample of the certificate of completion that will be provided to 

participants who have successfully completed the Train the Trainer 
program or an independent course for Alzheimer's. 

 
b) Upon review of the required documentation described in this Section, the 

Department will: 
 

1) Request additional information, if needed; 
 
2) Mail an approval letter, including a Train the Trainer program number, to 

the program sponsor; or 
 
3) Mail a denial letter, stating the reasons for the denial, to the program 

sponsor. 
 

c) Subsequent Train the Trainer program schedules shall be submitted in writing to 
the Department 30 days prior to start of the course. 
 

d) An official class roster shall be submitted to the Department within 10 working 
days after course completion. 
 

e) Any changes to course sequence shall be submitted to the Department within 30 
days prior to the course's scheduled start date. 
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f) An approved Train the Trainer instructor shall meet the following requirements: 

 
1) Be a Department-approved instructor (pursuant to Section 395.160) for 

theory, clinical and Alzheimer's, and an Approved Evaluator for the 
BNATP; 

 
2) Have four years of documented teaching experience within the last six 

years, two of which shall be as a theory instructor in a BNATP; and 
 
3) Have completed Department approved instructor training. 
 

(Source:  Added at 36 Ill. Reg. ______, effective ____________) 
 
Section 395.156  Train the Trainer Model Program 
 
The Train the Trainer Model program shall include, at a minimum, the following curriculum:  
 

a) Module I – Course Contract 
 

1) Importance of contracts. Objectives: upon completion of this unit, the 
participant will be able to: 

 
A) Articulate the importance of various contracts in defining course 

parameters, including a syllabus, clinical contracts and cooperative 
agreements; 

 
B) Discuss the importance of developing a mission and philosophy 

statement; 
 
C) Explore instructor and student expectations in a BNATP; 
 
D) Identify various legal issues related to course contracts, 

confidentiality of student instructor progress, and record keeping; 
and  

 
E) Examine methods of the documentation of student and instructor 

understanding of the course contract. 
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2) Course description. Objective: upon completion of this unit, the 
participant will be able to discuss examples of course descriptions.  

 
3) Course schedule. Objectives: upon completion of this unit, the participant 

will be able to: 
 
A) Identify considerations made when developing a course schedule; 
 
B) Identify methods used to communicate the course schedule to 

students; and 
 
C) Review a sample Master Schedule. 
 

4) Code of conduct. Objectives: upon completion of this unit, the participant 
will be able to: 

 
A) Discuss aspects related to a CNA course code of conduct in both 

classroom and clinical environments; 
 
B) Explore the components of an appearance/dress code; and 
 
C) Describe the protocols needed to address student safety issues. 

 
5) Attendance. Objectives: upon completion of this unit, the participant will 

be able to explain student guidelines related to: 
 
A) Attendance requirements; 
 
B) Notification; 
 
C) Make-up policy; and 
 
D) Mandatory content. 
 

6) Health requirements.  Objective: upon completion of this unit, the 
participant will be able to identify the following required student health 
information: 

 
A) Physical examination; 
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B) Tuberculosis tests; 

 
C) Hepatitis B; 

 
D) Pregnancy; and 

 
E) Restrictions. 

 
7) Evaluation methods.  Objective: upon completion of this unit, the 

participant will be able to integrate appropriate evaluation methods related 
to: 

 
A) Grading policy; 

 
B) Laboratory skills; and 

 
C) Clinical skills. 

 
8) Assignments.  Objective:  upon completion of this unit, the participant will 

be able to discuss the development of course assignments related to: 
 

A) Theory; and 
 

B) Clinical instruction. 
 
9) Special needs.  Objectives:  upon completion of this unit, the participant 

will be able to identify special needs arrangements for students with 
disabilities.  These arrangements include the following: 

 
A) Tutoring; 

 
B) Study partner; and 

 
C) Americans With Disabilities Act requirements related to program 

policies and reasonable accommodations. 
 

b) Module Two – Dynamics of Teaching 
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1) Principles of teaching.  Objective:  upon completion of this unit, the 
participant will have examined current teaching theories. 

 
2) Principles of learning.  Objective:  upon completion of this unit, the 

participant will be able to demonstrate understanding of current learning 
theories. 

 
3) Learning styles.  Objectives: upon completion of this unit, the participant 

will be able to compare and contrast various learning styles, which 
include: 

 
A) Visual; 

 
B) Auditory; 

 
C) Tactile; 

 
D) Kinetic; and 

 
E) Combination of styles. 

 
4) Influences.  Objectives:  upon completion of this unit, the participant will 

be able to identify influences on the learner's educational experience, 
which include the following: 

 
A) Culture; 

 
B) Socio-economics; and 

 
C) Age. 

 
c) Module Three:  Course Development 
 

1) Behavioral learning objectives.  Objective:  upon completion of this unit, 
the participant will be able to develop measurable behavioral learning 
objectives. 

 
2) Curriculum development.  Objectives:  upon completion of this unit, the 

participant will be able to: 
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A) Compile a curriculum development plan, including mandatory 

content and task analysis; 
 

B) Discuss the implementation of the Department's Model BNAT 
curriculum (see Section 395.300); and 

 
C) Interpret the Department's curriculum/task list matrix. 

 
3) Ethical/legal use.  Objectives:  upon completion of this unit, the 

participant will be able to discuss the ethical concerns and legal issues in 
regard to: 

 
A) Plagiarism; and 

 
B) Copyright infringement. 

 
4) Evaluative methods.  Objectives:  upon completion of this unit, the 

participant will be able to: 
 

A) Compare and contrast various formats of written tests, which 
include, but are not limited to: 

 
i) Multiple choice; 

 
ii) True and false; 

 
iii) Essay; 

 
iv) Matching; and 

 
v) Fill in the blank; 

 
B) Discuss knowledge-based versus application-based testing; 

 
C) Identify appropriate methods of skills testing; 

 
D) Explore the use of test banks; 
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E) Identify internal or external tools used to perform program 
assessment.  External tools may include, but are not limited to: 

 
i) Program cluster summary report; 

 
ii) Curriculum/task list matrix report; and 
 
iii) Monthly program report. 

 
5) Clinical instruction.  Objectives:  upon completion of this unit, the 

participant will be able to complete the following: 
 

A) Summarize components of a pre- and post-conference; 
 

B) Describe methods of student supervision during a clinical rotation 
in regard to observing and guiding; 

 
C) Choose techniques to enhance communication;  

 
D) Identify documentation performed by a clinical instructor; and 

 
E) Recognize the processes surrounding textbooks, which include 

reviewing, selecting and ordering. 
 

d) Module Four:  Methodologies 
 

1) Content delivery methods.  Objectives: upon completion of this unit, the 
participant will be able to integrate a variety of teaching techniques into 
the curriculum, which may include, but are not limited to: 

 
A) Lecture; 

 
B) Discussion; 

 
C) PowerPoint; 

 
D) Handouts; and 

 
E) Study guide. 
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2) Classroom activities.  Objectives:  upon completion of this unit, the 

participant will be able to organize appropriate classroom learning 
activities such as: 

 
A) Icebreakers; 
 
B) Groups; 
 
C) Games; 
 
D) Case scenario; 
 
E) Projects/paper; 
 
F) Worksheets; 
 
G) Puzzles; 
 
H) Skits; 
 
I) Role-playing; and 
 
J) Skills demonstrations. 
 

3) Technology use.  Objective:  upon completion of this unit, the participant 
will be able to select appropriate audiovisual or other equipment for use in 
the course such as: 

 
A) Overhead projection; 
 
B) Document camera; 
 
C) CD-Rom; 
 
D) DVD; and 
 
E) Internet. 
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e) Module Five:  Sample Content Areas 
 

1) Rehabilitation/restorative care.  Objectives:  upon completion of this unit, 
the participant will be able to: 

 
A) Explain the philosophy surrounding rehabilitation/restorative care; 
 
B) Describe basic needs of the person involved in the 

rehabilitation/restorative care process; 
 
C) Identify adaptive equipment that can be used for the person 

involved in the process. 
 

2) Communication.  Objectives:  upon the completion of this unit, the 
participant will be able to: 

 
A) Describe the five principles of effective communication; 
 
B) Discuss types of communication; 
 
C) Identify methods of effective communication; 
 
D) Explain the common barriers to effective communication; and 
 
E) Articulate various topics related to communication to include in 

the BNATP curriculum. 
 

3) Current issues/stressors.  Objectives:  upon the completion of this unit, the 
participant will be able to: 

 
A) Identify common perceptions of CNAs and their role; 
 
B) Explore common interpersonal conflicts experienced by CNAs in 

the workplace; 
 
C) Identify methods to cope with the stress related to being short 

staffed; and 
 
D) Recognize issues related to CNAs prioritizing resident care. 
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f) Module Six:  Teaching Demonstrations 
 

1) Demonstration guidelines.  Objective:  upon completion of this unit, the 
participant will be able to articulate guidelines for preparing a teaching 
demonstration. 

 
2) Lesson plan.  Objective:   upon completion of this unit, the participant will 

be able to compile a lesson plan using a four-step criteria. 
 
3) Test questions.  Objective: upon completion of this unit, the participant 

will be able to write five appropriate test questions with rationales that 
correspond to the teaching simulation material. 

 
4) Individual teaching demonstration.  Objective:  upon completion of this 

unit, the participant will be able to perform an individual teaching 
demonstration. 

 
5) Analysis/critique.  Objective:  upon completion of this unit, the participant 

will be able to analyze teaching simulations through the use of 
verbal/written critiques. 

 
g) Module Seven:  Alzheimer's Disease (may be offered independently) 
 

1) Description.  Objective:  upon completion of this unit, the participant will 
be able to provide an overview of Alzheimer's Disease and related 
disorders. 

 
2) Stages.  Objectives:  upon completion of this unit, the participant will be 

able to identify the following stages of Alzheimer's Disease: 
 

A) Early; 
 
B) Middle; 
 
C) Late; and 
 
D) Terminal. 
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3) Common behaviors and interventions.  Objectives:  upon completion of 
this unit, the participant will be able to describe common behaviors of the 
person with Alzheimer's Disease and interventions used for specific 
behaviors, including, but not limited to, the following: 

 
A) Rummaging: 
 
B) Wandering; 
 
C) Clinging: 
 
D) Delusions; 
 
E) Hallucinations; 
 
F) Agitation; 
 
G) Combativeness; 
 
H) Sundowning; 
 
I) Catastrophic reactions; and 
 
J) Sexually inappropriate behavior. 
 

h) Module Eight:  Approved Evaluator Workshop (may be offered independently 
and shall be presented only by Department staff or designee) 
 
1) Federal regulation.  Objectives:  upon completion of this unit, the 

participant will be able to discuss federal laws and regulations that have an 
impact on the BNATP, which include, but are not limited to: 

 
A) Omnibus Budget Reconciliation Act of 1987 (OBRA); and 

 
B) Code of Federal Regulations (42 CFR 483.151, 42 CFR 483.152 

and 42 CFR 483.156). 
 
2) State regulation.  Objectives:  upon completion of this unit, the participant 

will be able to: 
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A) Identify Illinois administrative rules that govern an approved 

BNATP; 
 
B) Describe the methods necessary to meet State requirements related 

to the Health Care Worker Background Check Act and Health Care 
Worker Background Check Code; 

 
C) Assemble the forms required when conducting an approved 

BNATP in order to maintain compliance; and 
 
D) Establish a plan for communicating information to the Department. 

 
3) State competency testing.  Objective:  upon completion of this unit, the 

participant will be able to describe the methods necessary to ensure 
student competency testing in Illinois. 

 
4) Relevant websites.  Objective:  upon completion of this unit, the 

participant will be able to navigate websites relevant to a BNATP. 
 
5) Approved evaluator.  Objectives:  upon completion of this unit, the 

participant will be able to: 
 

A) Discuss the role and responsibilities of an Approved Evaluator; 
and 

 
B) Explain the performance skills evaluation procedure. 

 
6) Manual skills evaluation.  Objective:  upon completion of this unit, the 

participant will be able to demonstrate competence in the required 
performance skills according to the established standards and guidelines. 

 
(Source:  Added at 36 Ill. Reg. ______, effective ____________)  

 
Section 395.160  Instructor Requirements 
 

a) Requirements for Clinical and Theory Instructors in a BNATP Basic Nursing 
Assistant Program or a Basic Child Care/Habilitation Aide Training Program 
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1) The Department will evaluate eachEach course instructor shall befor 
minimum requirements set forth in this Section and will approve or deny 
approval of the instructor before the instructor provides program 
instruction.  The program coordinator shall submit a request for instructor 
approval 60 days prior to the first day of the course.  a registered nurse 
with a minimum of two years nursing experience, who has no other duties 
while engaged in the training program.  Instructors shall be required to 
have one year of experience as a registered nurse in one or both of the 
following areas: 

 
2) Each theory and clinical instructor shall: 
 

A) Be a registered nurse with a minimum of two years of nursing 
experience; 

 
B) Have no other duties while engaged in the training program; 

 
C) Have successfully completed a Department-sponsored Approved 

Evaluator Workshop prior to initial approval and complete a 
Department-sponsored Approved Evaluator Workshop refresher 
course every five years thereafter; 

 
D) Have one year of experience as a registered nurse in one or both of 

the following areas: 
 

i) A) Teaching theory in an accredited nursenurse's training 
program; or. 

 
ii) B) Providing nursing care, including personal care and 

activities of daily living, to Caring for the elderly or for the 
chronically ill adultof any age through employment in a 
nursing facility, extended care unit, geriatrics department, 
chronic care unit, hospice, swing bed unit of a hospital, or 
other long-term care setting. 

 
3) Only approved clinical and approved theory instructors shall be used. 

 
4)2) Each theory course instructor shall have completed a Department-

approved Train the Trainer program. also possess at least one of the 
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following qualifications: 
 

A) A valid Illinois teaching certificate (or a provisional certificate). 
 

B) A certificate indicating completion of a Department approved train 
the trainer workshop/program. 

 
C) Evidence of at least one semester of formal teaching experience. 

 
D) College coursework during the previous six years, which includes 

at least one course in teaching/learning principles, curriculum 
development, teaching methods, or instructional techniques. 

 
5) Each theory instructor shall complete a Department-approved Train the 

Trainer review program every five years. 
 

b) Requirements for Instructors of the Alzheimer's Disease and Related Dementias 
(Section 395.300(i)(r) through (z)) portionsPortions of a BNATP  Basic Nursing 
Assistant Program 
  
1) Each instructor shall meet the Clinical Instructor requirements in 

subsection (a). Each instructor shall be a registered nurse, who has no 
other duties while engaged in the training program. 

 
2) Each instructor shall also provide documentation of completion of a 

Department-approved specialized workshop, course, seminar or other 
approved training for instruction in Alzheimer's Disease and related 
dementias. possess at least one of the following qualifications: 

 
A) At least one year of experience providing services for patients with 

Alzheimer's disease and related dementias and at least one 
semester of formal teaching experience. 

 
B) Documentation of completion of a specialized workshop, course, 

seminar or other training for instruction in Alzheimer's disease and 
related dementias. 

 
c) Requirements for Instructors in a Basic Child Care/Habilitation Aide Training 

Program Developmental Disabilities Aide Training Program 
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1) The coursecurriculum coordinator shall monitormonitors the training 

program and shall ensure Developmental Disabilities Aide Training 
Program and ensures that only approved Basic Child Care/Habilitation 
Aide instructors are used, that instructors are qualified and are instructing 
the program as required, and that the required documentation is 
maintained. 

 
2) Each classroomprogram instructor of theory shall meet at least one of the 

following requirements: 
 

A) Be a QIDP Qualified Mental Retardation Professional with at least 
one year of experience with developmental disabilities programs; 

 
B) Have a valid Illinois teaching certificate with at least one year of 

experience with developmental disabilities programs; 
 

C) Be a community college or college instructor with at least one year 
of teaching experience and familiarization with developmental 
disabilities programs; or 

 
D) Be a special content instructor with at least one year of experience 

in his or her field of expertise and with at least one year of 
experience working with individuals with developmental 
disabilities. Be a registered nurse with at least one year of 
experience with developmental disabilities programs. 

 
d) Requirements for Instructors in a Psychiatric Rehabilitation Services Aide 

Training Program 
 

1) Each program instructor shall meet the clinical instructor requirements in 
subsection (a) submit verification of successful completion of a train-the-
trainer workshop, for each module taught, approved by the Department of 
Human Services' DivisionOffice of Mental Health. 

 
2) Instructors for the Introduction to Mental Illness and Psychiatric 

Rehabilitation Module and the Psychiatric Rehabilitation Skills Module 
shall either:  
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A) Be a community college or college instructor with at least one year 
of teaching experience and familiarization with programs for 
individuals with serious mental illness; or  

 
B) Have a bachelor's degree in a mental health-related field or be a 

certified psychiatric nurse and have at least three years of 
experience providing services to persons with serious mental 
illness.  

 
3) Instructors for the Health Care Skills Module shall be a registered nurse 

with a minimum of two years of nursing experience.  Instructors shall be 
required to have one year of experience as a registered nurse in one or 
both of the following areas:  
 
A) Teaching an accredited nurse training program;  
 
B) Caring for persons with serious mental illness through employment 

in a residential setting.  
 
e) Supplemental Instructors (A Special Content Instructor) in a BNATPBasic 

Nursing Assistant Program and Basic Child Care/Habilitation Aide Program 
shallDevelopmental Disabilities Aide Program must have at least one year 
experience in his or her fieldtheir fields of expertise.  These would include, but 
not be limited to, registered nurses, licensed practical nurses, pharmacists, 
dieticians, social workers, sanitarians, fire safety experts, nursing home 
administrators, gerontologists, psychologists, physical and occupational 
therapists, activities specialists, speech/language/hearing therapists, and resident 
rights experts.  (See 42 CFR 483.152(a)(5)(iv).) 

 
f) Only Department-approved CPR instructors may be used.  A CPR instructor shall 

provide current documentation of training at the health care provider level or 
health care provider instructor level from a nationally recognized program.  
Documentation of current CPR certification at this level shall be maintained and 
provided to the Department. 

 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 

 
Section 395.162  Approved Evaluator 
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a) Requirements for an Approved Evaluator and an Approved Outside Evaluator 
 

1) Shall be an approved clinical instructor and meet the requirements in 
Section 395.160(a); and 

 
2) Shall have successfully completed a Department-sponsored Approved 

Evaluator Workshop prior to initial approval and completed a Department- 
sponsored Approved Evaluator Workshop refresher course every five 
years thereafter. 

 
b) For a facility-based BNATP, the program's Clinical Instructor/Approved 

Evaluator shall determine competencies on all approved performance skills. An 
Approved Evaluator shall have no fiduciary connection, within 30 days before or 
after the evaluation, with the facility at which the student is employed or will be 
employed. 
 

c) An Approved Evaluator shall have the following responsibilities: 
 

1) Evaluation of performance skills in conjunction with an approved 
BNATP; 

 
2) Evaluation of performance skills as an Approved Outside Evaluator for a 

facility-based program; and 
 
3) Evaluation of performance skills as part of the CNA recertification 

process. 
 

(Source:  Added at 36 Ill. Reg. ______, effective ____________) 
 
Section 395.165  Program Coordinator 
 

a) Requirements for Program Coordinators of a BNATP – only an approved 
program coordinator shall be used. 

 
b) Program Coordinators of a BNATP shall have the following responsibilities: 

 
1) Planning, implementing, evaluating and coordinating a BNATP as 

required in this Part; 
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2) Planning, implementing, evaluating and coordinating competency testing 
submission; 

 
3) Planning, implementing, evaluating and coordinating criminal background 

check submission; 
 
4) Completing, verifying and submitting accurate documentation as required 

in this Part; 
 
5) Functioning as the primary contact in communications with the 

Department; 
 
6) Formulating, implementing and communicating corrective measures as 

required by the Department; and 
 
7) Notifying the Department, in writing and within five business days, after a 

change in program coordinator. 
 

(Source:  Added at 36 Ill. Reg. ______, effective ____________) 
 
Section 395.170   Program Operation  
 

a) An educational entity, other than a secondary school, conducting a Nurse Aide 
Training Program shall initiate a UCIA criminal history records check in 
accordance with the requirements of the Health Care Worker Background Check 
Act [225 ILCS 46] prior to entry of an individual into the training program.  A 
secondary school may initiate a UCIA Criminal History Record Check prior to 
the entry of an individual into a training program. (Section 3-206(a-0.5) of the 
Act)  

 
b) For the purpose of this Section, "initiate" means the obtaining of the authorization 

for a record check from a student.  The educational entity shall transmit all 
necessary information and fees to the Illinois State Police within 10 working days 
after receipt of the authorization.  (Section 15(3) of the Health Care Worker 
Background Check Act) Authorization shall be requested on the first day of class.  

 
c) The results of the criminal history record check shall be attached to the student's 

competency test application.  If the student does not complete a test application or 
takes the competency test prior to receiving the results of the criminal history 
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record check, the program shall submit the results to the Department.  The 
program shall also provide the student with a copy of the results.  

 
a)d) The program shall provide counseling to all individuals seeking admission to the 

program concerning the Health Care Worker Background Check Act and the 
Health Care Worker Background Check Code.  The counseling shallmust include, 
at a minimum:  
 
1) Notificationnotification that a fingerprint-basedUCIA criminal history 

recordsrecord check will be initiated in accordance with subsection (a) 
above;  

 
2) Aa clear statement that a fingerprint-based criminal history records 

checkUCIA Criminal Background Check is required for the individual to 
work as a direct access worker, CNAnursing assistant, developmental 
disabilities aide, or basic child care/habilitation aide in Illinois; and  

 
3) Aa listing of those offenses in Section 25 of the Health Care Worker 

Background Check ActSections of the Criminal Code of 1961 [720 ILCS 
5], the Cannabis Control Act [720 ILCS 550], and the Illinois Controlled 
Substances Act [720 ILCS 570] for which a conviction would disqualify 
the individual from finding employment as a direct access worker, 
CNAnursing assistant or basic child care/habilitation aide unless the 
individual obtains a waiver pursuant to Section 40 of the Health Care 
Worker Background Check Act. 

 
b)e) A master schedule shall be submitted to the Department 15 business daysTen 

working days prior to the start of the actual training program, an updated master 
schedule, in accordance with Section 395.110(b)(65) of this Part, shall be 
submitted to the Department.  

 
c)f) Any change in program content, objectives, or instructors shall be submitted to 

the Department at least 30thirty days prior to program start datedelivery. 
 
d) Unscheduled changes in the master schedule shall be promptly reported to the 

Department. 
 
e)g) A BNATPIn the Basic Nursing Assistant Training Program, the program shall 

require each student to show competency of Department-approved 
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performancemanual skills by hands-on return demonstration. The 
performancemanual skills evaluation shall be conducted by an Approved 
Evaluatorapproved evaluator.  If the program is facility-based, an Approved 
Outside Evaluator shall perform an additional evaluation of performance skills. 
Approved evaluators employed by a facility may not evaluate students trained by 
the facility program. The facility shall assure that an approved evaluator who is 
not an approved instructor meets the requirements of Section 395.160 of this Part.  

 
f) The student-to-instructor ratio shall be 10 students per one clinical instructor and 

15 students per one laboratory instructor. 
 
g) The BNATP shall provide access to medical equipment and supplies for student 

practice and demonstration of the required skills outlined in the model program. 
 

(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
 

Section 395.171  Health Care Worker Background Check 
 
A training program shall comply with the Health Care Worker Background Check Act and the 
Health Care Worker Background Check Code. 
 
 (Source:  Added at 36 Ill. Reg. ______, effective ____________) 
 
Section 395.173  Successful Completion of the Basic Nursing Assistant Training Program  
 

a) A student shall be considered to have successfully completed the BNATPtraining 
program when he or she has:all of the following are met:  The student has  
 
1) Completed a minimum ofcompleted at least 80 hours of theory and 40 

hours of clinical instruction, including the required hours of content in 
accordance with Section 395.150; and;  

 
2) Demonstrated competence in the Department-approved 

performancemanual skills.  
 
b) A student shallmust pass the Department-established written competency 

examinationtest.  
 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
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Section 395.174  Successful Completion of the Developmental Disabilities Aide or Basic 
Child Care/Habilitation Aide Training Program  
 
A student shall be considered to have successfully completed the training program when he or 
shethe student has completed the classroom and on-the-job training requirementstheory and 
clinical instruction and tests/quizzes/exams in accordance with the sponsor's policies.  
 

(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
 
Section 395.175  Program Notification Requirements  
 
The program sponsor shall submit, within 30 days after program completion, an official roster of 
all studentsa list of all trainees who have successfully completed the training program.  The 
official rosterlist shall include, but not limited to, the following required information:  
 

a) Student identification, including nameName, complete home address and Social 
Security number of the trainee;  

 
b) Training program identification numberIdentification number of the training 

program;  
 
c) Program start and end datescompletion date;  
 
d) Signature, or other verification as prescribed by the Department, of the Program 

Instructor and Approved Evaluatorprogram instructor and approved evaluator, 
when appropriate, or Curriculum Coordinatorcurriculum coordinator, as 
applicable.  (Any additional signatures are optional.)  

 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 

 
Section 395.190  Denial, Suspension, and Revocation of Program Approval  
 

a) When the Department finds that a proposed program, along with any additional 
information and revisions thatwhich are submitted, fails to comply with the 
program requirements contained in this Part or 42 CFR 483.151(b)(2)(i) through -
(v), the Department will notify the sponsor in writing of denial of program 
approval.  The notice to the sponsor shall state the reasons for the denial and the 
right of the sponsor to appeal the denial and to a hearing before the Department.  
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b) When the Department, upon evaluation or during monitoring, finds that an 

approved program does not comply with the program requirements contained in 
this Part or 42 CFR 483.151(b)(2)(i) through -(v), the Department will notify the 
sponsor in writing of the finding of non-compliance of the program and the 
reasons for the finding.  

 
1) Findings of non-compliance include, but are not limited to: 
 

A) The instructor is not approved by the Department; 
 

B) The instructor does not meet the requirements of Section 395.160; 
 
C) The program lacks an Approved Evaluator; 
 
D) The program is not conducted in accordance with the master 

schedule; 
 
E) The official roster of students is not submitted to the Department 

within 30 days after program completion; 
 
F) The instruction does not follow the approved curriculum; 
 
G) The instruction is being held at a location other than the approved 

site or sites; 
 
H) The program does not satisfy the requirement of 120 hours of 

training; 
 
I) The master schedule was not received within 15 days prior to the 

first scheduled class day; 
 
J) The program exceeds the student-to-instructor ratio at the clinical 

site; 
 
K) The program exceeds the student-to-instructor ratio in a laboratory 

setting; 
 
L) The laboratory environment does not meet requirements in Section 
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395.50; 
 
M) The theory instruction site does not meet student needs for space, 

comfort and learning; or 
 
N) There was no review of the approved training program pursuant to 

Section 395.130. 
 

2) The BNATP shall submit a written plan of correction with completion 
dates to address all findings of non-compliance within 10 days following 
receipt of the Department's notification. 

 
3) A BNATP found in non-compliance may be subject to follow-up 

monitoring by the Department if necessary to ensure correction. 
 

c) When the Department determines that the findings of non-compliancefinds that 
any conditions stated in the written notice of non-compliance issued under 
subsection (b) of this Section have not been corrected within thirty days after the 
date of issuance of such notice, the Department will place the BNATP on 
probationary statusrevoke or suspend its approval of the program.  
 
1) The Department will notify the BNATP in writing regarding probationary 

status, including conditions of probation and the duration of the 
probationary periodshall suspend approval when the program fails to 
substantially comply with the approved program plan during the operation 
of the program.  Substantial failure to comply with the approved program 
plan includes program instruction being conducted contrary to the master 
schedule, contrary to the approved content, by an individual other than the 
approved instructor, or at a location other than the approved site or sites.  

 
2) When the Department determines that the findings of non-compliance in 

the written notice issued under subsection (b) have been corrected, the 
Department will remove the BNATP from probationary status.The 
Department will revoke approval when an approved program fails to 
comply with the program requirements of this Part or 42 CFR 
483.151(b)(2)(i-v).  

 
3) The Department will notify the BNATP in writing when the probationary 

status has been lifted. 
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d) When the Department determines that the findings of non-compliance in the 

written notice of probation issued under subsection (c) have not been corrected, 
the Department will suspend or revoke its approval of the program. 
 
1) The Department will notify the BNATP in writing regarding the 

suspension status, including the duration of suspension and conditions of 
reinstatement. 

 
2) A BNATP placed on suspension shall not conduct nursing assistant 

training programs until notified by the Department in writing. 
 
3) The Department will notify the BNATP in writing when the suspension 

has been lifted. 
 
4) A revoked BNATP shall not conduct nursing assistant training programs. 

 
5)3) When the approval of a program has been suspended or revoked for 

reasons other than 42 CFR 483.151(b)(2)(i) through -(v), the program 
sponsor shall have a right to appeal the suspension or revocation and to a 
hearing before the Department.  

 
e)d) When the approval of a program has been denied, suspended, or revoked, for 

reasons other than 42 CFR 483.151(b)(2)(i) through -(v), the program sponsor 
may submit a written appeal of the action and request for a hearing within 10 
calendarten days after notification of the decision to deny, revoke or suspend 
approval.  

 
f)e) All hearings under this Part shall be conducted in accordance with the 

Department's Rules of Practice and Procedure in Administrative Hearings (77 Ill. 
Adm. Code 100).  

 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 

 
SUBPART B:  TRAINING PROGRAM CURRICULA REQUIREMENTS 

 
Section 395.300  Basic Nursing Assistant Training Program  
 
The BNATPBasic Nursing Assistant Training Program shall include, at a minimum, the 
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following:  
 

a) Module I – Introduction to Health Care 
 

1) Functions of Health Care Organizations.  Objectives:  upon completion of 
this unit, the student will be able to:  

 
A) Describe the purposes and services of health care 

facilities/agencies, which include, but are not limited to, the 
following health care settings: 

 
i) Long-term care facilities; 

 
ii) Hospitals; 

 
iii) Rehabilitation facilities; 

 
iv) Home health agencies; and 

 
v) Hospice care. 

 
B) Person-Directed Care Across All Settings.  Objectives:  upon 

completion of the unit, the student will be able to: 
 

i) Explain the philosophy of person-directed care; 
 

ii) Discuss the concepts of person-directed care, which are 
self-determination, individual needs, ability focused, person 
before task, individualized choices, relationship building, 
holistic focused, and spontaneous activities; 

 
iii) Contrast person-directed care with task-centered care; 

 
iv) Explain how the CNA can apply the concepts to provide 

person-directed care; and 
 

v) Discuss the impact of a person-directed care model on 
those involved, including caregiver, elders and the health 
care facility. 
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2) The Interdisciplinary Team.  Objectives:  upon completion of this unit, the 

student will be able to: 
 

A) Discuss the purpose of the Interdisciplinary Team; 
 

B) Describe ways to enhance the ability of the Interdisciplinary Team 
to accomplish its purpose; 

 
C) Describe the role of each member of the Interdisciplinary Team; 

 
D) Examine ways in which a CNA can become an effective team 

member; and 
 

E) Discuss the crucial role of the CNA with the health care team. 
 

3) The CNA Role Across Health Care Settings.  Objectives:  upon 
completion of this unit, the student will be able to: 

 
A) Demonstrate professional behaviors expected of a CNA in 

appearance and behaviors; 
 

B) Describe work ethics for CNAs, including qualities, legal 
implications and ethical behaviors; 

 
C) Identify competency standards in CNA practice, which include 

standardized testing and maintaining safety; 
 

D) Discuss person-directed qualities by describing the attributes of: 
 

i) An effective communicator and demonstrate effective 
interpersonal communication techniques; 

 
ii) A resident advocate and describe methods to promote a 

resident's independence in decision making; 
 

iii) A relationship builder and examine ways to build effective 
interpersonal relationships; and 
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iv) An effective team player and describe ways to promote the 
quality of life for persons in the CNA's care; 

 
E) Discuss the importance of the scope of practice for a CNA; 

 
F) Examine the legal limits of the CNA role; 

 
G) Explain the importance of a job description for a CNA; 

 
H) Explore the components of a CNA job description; and 

 
I) Discuss the importance of delegation and list the five rights of 

delegation: 
 

i) Right task; 
 

ii) Right circumstance; 
 

iii) Right person; 
 

iv) Right direction/communication; and 
 

v) Right supervision. 
 

4) Nursing Assistant as a Para-professional.  Objective:  upon completion of 
this unit, the student will be able to: 

 
A) Discuss current State and federal regulations related to CNA 

certification; 
 

B) Explain the requirements for maintaining CNA certification on the 
Health Care Worker Registry, which include accessing, updating 
information and maintaining certification; 

 
C) Discuss the purpose of and disqualifying convictions for the Health 

Care Worker Background Check; and 
 

D) Develop awareness of resources to enhance career development for 
CNAs through CNA organizations, continuing education and 
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career ladders. 
 

5) Information Sharing.  Objectives:  upon completion of this unit, the 
student will be able to: 

 
A) Know frequently used medical terminology and abbreviations; 

 
B) Describe the purpose and list components of the health care record; 

 
C) Discuss pertinent information that should be reported to the nurse 

and give examples of observations that need to be reported 
immediately; 

 
D) Know the legal aspects of recording in the health care record;  

 
E) Discuss the requirements for recording in the health care record; 

and 
 

F) Describe how the Interdisciplinary Team works together to 
develop an individualized plan of care: 

 
i) Define the nursing process; 

 
ii) Differentiate between the role of the CNA and the role of 

the nurse in the nursing process; 
 

iii) List the steps of the nursing process;  
 

iv) Differentiate between objective and subjective information; 
and 

 
v) Discuss the role and the responsibilities of the CNA in 

reporting observations, developing a plan of care, and 
following the person's individualized plan of care. 

 
b) Module II – Rights and Relationships 

 
1) Rights.  Objectives:  upon completion of this unit, the student will be able 

to: 
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A) Identify basic human rights; 

 
B) Discuss the importance of State and federal regulations in 

promoting resident rights: 
 

i) Describe the purpose of the Health Insurance Portability 
and Accountability Act (HIPAA); 

 
ii) Explain the role of the CNA in ensuring compliance with 

HIPAA; 
 

iii) Identify resident rights according to the Omnibus Budget 
Reconciliation Act of 1987 (OBRA); 

 
iv) Discuss how following the State and federal regulations 

enhances the resident's quality of life; 
 

v) Discuss how following the State and federal regulations 
enhances the resident's quality of care; and 

 
vi) Describe the purpose of the Ombudsman Program (Older 

Americans Act); 
 

C) Identify key concepts for person-directed care and discuss ways to 
apply the concepts for person-directed care: 

 
i) Discuss the importance, principles and methods of building 

relationships with residents and family.  The principles 
include, but are not limited to, trust, respect and 
commitment; 

 
ii) Discuss methods for building relationships; 

 
iii) Discuss ways to promote care partnerships; 

 
iv) Discuss strategies the CNA can use to support a culture of 

home; 
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v) Examine the CNA's role in promoting care partnerships; 
 

vi) Differentiate between care practices that are person-
directed versus an institutional model; and 

 
vii) Discuss some of the limitations that the CNA may 

encounter focusing on person-directed care; 
 

D) Discuss the importance and describe the principles of culture 
competence: 

 
i) Examine ways in which the culture of an elder may differ 

from the culture of the caregiver, such as generational, 
communication, family and religious differences, and 
differences in customs; and 

 
ii) Recognize the impact of the CNA's views and values on the 

care provided; 
 

E) Discuss abuse, neglect and theft: 
 

i) Describe the types of abuse, neglect and theft that occur in 
the health care setting; 

 
ii) Discuss ways that elder abuse, neglect and theft can be 

prevented; 
 

iii) Describe indications of abuse, neglect and theft; 
 

iv) Explain the CNA's role in reporting elder abuse, neglect 
and theft; 

 
v) Discuss requirements for reporting abuse, neglect and theft; 

and 
 

vi) Discuss consequences of abusing, neglecting or stealing 
from a resident. 

 
2) Holistic Care.  Objectives:  upon completion of this unit, the student will 
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be able to: 
 

A) Explain the importance and describe the components of holistic 
care, which include, but are not limited to: 

 
i) Physical; 

 
ii) Social: 

 
iii) Psychological; and 
 
iv) Spiritual; 
 

B) Discuss the culture of aging: 
 
i) Describe the impact that physical changes may have on a 

person's self-image; 
 
ii) Discuss the psychological effects of loss on the elder; 
 
iii) Discuss the impact of aging on the family; and 
 
iv) Describe how elders are viewed in society; 

 
C) Describe ways in which the CNA can meet basic human needs of 

the elder and implement evidence-based practices to provide 
holistic care. 

 
3) Communication.  Objectives:  upon completion of this unit, the student 

will be able to: 
 

A) List the components of communication; 
 

B) Describe the principles of communication; 
 

C) Identify the types of communication: 
 

i) Distinguish between verbal and non-verbal communication; 
and 
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ii) Describe the appropriate use of touch in communication; 

 
D) Identify effective techniques for enhancing communication, which 

include, but are not limited to: 
 

i) Active listening; 
 
ii) Focusing on feelings; 
 
iii) Providing feedback; 
 
iv) Observing non-verbal clues; and 
 
v) Defusing anger; 
 

E) Discuss barriers to the communication process, which include, but 
are not limited to: 
 
i) Language; 
 
ii) Culture; 
 
iii) Perception; and 
 
iv) Situation; 
 

F) Discuss the CNA's responsibility for effective communication. 
 

4) Interpersonal Relationships.  Objectives:  upon completion of this unit, the 
student will be able to: 

 
A) Describe professional boundaries in relationships with residents; 

 
B) Discuss the importance of developing therapeutic relationships; 
 
C) Discuss the importance of building relationships within the health 

care team; and 
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D) Describe appropriate relationship boundaries for a CNA as a 
member of the health care team. 

 
c) Module III – Infection Control in the Health Care Setting 

 
1) Infection Control Issues.  Objectives:  upon completion of this unit, the 

student will be able to explain the following: 
 

A) Microorganisms 
 

i) List the different types of microorganisms; 
 
ii) Differentiate between non-pathogens and pathogens; 
 
iii) Describe the role normal flora play in resisting infection; 
 
iv) Explain the importance of practicing asepsis in order to 

decrease a person's chance of developing a facility-acquired 
infection; 

 
v) Identify common microbes that are drug resistant; 
 
vi) Describe the implications of drug-resistant microbes; and 
 
vii) List the requirements that microorganisms need for survival 

and growth; 
 

B) Chain of infection 
 

i) Explain the role that each link in the chain of infection 
plays in transmitting disease; and 

 
ii) Identify factors that increase a person's risk of acquiring an 

infection; 
 

C) Signs and symptoms of infection  
 

i) List and describe signs and symptoms of infection, which 
include, but are not limited to, pain, heat, redness, swelling 
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and change in resident behavior; and 
 
ii) List ways in which a CNA can prevent the spread of 

infection; 
 

D) Asepsis in health care   
 

i) Differentiate between clean and sterile techniques; and 
 
ii) Describe principles for medical asepsis; 

 
E) State and federal regulations.  Discuss the role of the CNA in 

meeting current State and federal regulations related to infection 
control in health care settings; 

 
F) Skills in hand hygiene 

 
i) Identify situations requiring hand hygiene techniques; 
 
ii) Describe techniques for proper hand hygiene; and 
 
iii) Demonstrate proper hand hygiene techniques; 

 
G) Skills in isolation techniques 

 
i) Discuss the impact of isolation on a person's well-being; 
 
ii) Differentiate between standard precautions and 

transmission-based precautions; 
 
iii) Contrast nursing care for persons with each category of 

transmission-based precautions; 
 
iv) Demonstrate procedures according to established 

guidelines for Personal Protective Equipment (PPE); 
 
v) Select the appropriate PPE for both standard and 

transmission-based precautions; and 
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vi) Demonstrate the procedure of removing PPE used in 
isolation.   

 
2) Equipment and Supplies.  Objectives:  upon completion of this unit, the 

student will be able to: 
 

A) Discuss methods of disinfection; 
 
B) Discuss methods of sterilization; and 
 
C) Explain the role of the CNA in properly caring for equipment and 

supplies. 
 

d) Module IV – Emergency Procedures 
 

1) Fire Safety.  Objectives:  upon completion of this unit, the student will be 
able to: 

 
A) List the three main types of fire: 

 
i) Oil/grease; 
 
ii) Electrical; and 
 
iii) Paper/wood; 

 
B) List the three elements necessary for a fire; 

 
C) Describe risk factors for a fire, which include, but are not limited 

to: 
 

i) Oxygen; 
 

ii) Impaired cognition; 
 

iii) Electrical hazards; and 
 

iv) Smoking; 
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D) Explain safety precautions when oxygen is in use; 
 
E) Describe the responsibility of the CNA in fire prevention; 
 
F) Describe the actions a CNA should take in the event of a fire, 

including: 
 

i) Initial response; 
 
ii) Demonstrating the proper use of a fire extinguisher; and 
 
iii) Listing methods other than a fire extinguisher that may be 

used to extinguish a fire. 
 

2) Disasters.  Objectives:  upon completion of this unit, the student will be 
able to: 

 
A) Describe appropriate actions of the CNA in response to natural 

disasters, which include, but are not limited to: 
 

i) Storm/tornado; 
 
ii) Severe weather; 
 
iii) Floods; and 
 
iv) Earthquake; 

 
B) Describe appropriate actions of the CNA in response to man-made 

disasters, which include, but are not limited to: 
 

i) Bomb threats; and 
 

ii) Terrorist attacks; 
 
C) Explain the role of the CNA in relation to emergency 

preparedness. 
 

3) Foreign Body Airway Obstruction.  Objectives:  upon completion of this 
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unit, the student will be able to: 
 

A) Differentiate between partial airway obstruction and complete 
airway obstruction; 

 
B) Demonstrate the procedures for dislodging a foreign body in: 

 
i) A conscious victim; and 
 
ii) An unconscious victim. 

 
4) Incidents.  Objectives:  upon completion of this unit, the student will be 

able to: 
 

A) Identify the responsibility of the CNA when: 
 

i) Assisting a resident who has fallen; 
 
ii) A resident has eloped; 
 
iii) A resident has sustained a thermal injury; 
 
iv) A resident has a skin tear or bruise; and 
 
v) A resident has ingested a harmful substance; 

 
B) Identify the role of the CNA in providing psychosocial support 

after an incident/emergency. 
 

5) State and Federal Regulations.  Objective: upon completion of this unit, 
the student will be able to review current State and federal regulations 
pertaining to resident rights during an emergency. 

 
e) Module V – Injury Prevention in the Health Care Environment 

 
1) Risk Management.  Objectives:  upon completion of this unit, the student 

will be able to: 
 

A) Explain and discuss State and federal regulations: 
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i) Explain the role of the CNA in meeting current State and 

federal regulations pertaining to injury; 
 
ii) Discuss the role of the Occupational Safety and Health 

Administration (OSHA) in relation to injury prevention; 
and 

 
iii) Explain the purpose of the Material Safety Data Sheets; 

 
B) Explain and discuss ergonomics: 

 
i) Explain the importance of ergonomics to the health care 

worker; 
 
ii) Describe risk factors for the CNA that may contribute to 

injury; 
 
iii) Demonstrate consistent use of body mechanics while 

providing care; 
 
iv) Explain the principles of body mechanics; 
 
v) Discuss techniques to ensure proper body mechanics; and 
 
vi) Describe equipment to assist in promoting proper body 

mechanics. 
 

2) Resident Safety.  Objectives:  upon completion of this unit, the student 
will be able to: 

 
A) Discuss the importance of maintaining safety for the resident; 
 
B) Identify factors in the elderly that contribute to an increased risk 

for injury; 
 
C) Determine the CNA responsibility regarding each of the following 

safety issues: 
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i) Falls; 
 
ii) Elopement; 
 
iii) Resident identification; 

 
iv) Thermal injury; 
 
v) Skin tears; 
 
vi) Choking; and 
 
vii) Poisoning; 

 
D) Explain and discuss restraint safety: 

 
i) Analyze the adverse psychological and physical effects of 

restraining a resident; 
 
ii) Explain how to maintain resident's rights when a safety 

device or restraint must be applied; 
 
iii) Discuss the legal implications of restraint usage; 
 
iv) Discuss the right of a resident not to be restrained; 
 
v) Discuss industry movement toward restraint-free 

environments; 

vi) Explore the various alternatives to applying restraints; 
 
vii) Demonstrate application of a less restrictive alternative; 
 
viii) Recognize when a device is considered a restraint; and 
 
ix) Compare and contrast chemical and physical restraints with 

less restrictive alternatives and positioning devices; 
 

E) Examine the responsibilities of the CNA in maintaining resident 
safety in regard to: 
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i) Person-directed strategy; 
 
ii) Observation of actual risk and potential risk; 
 
iii) Documentation; and 
 
iv) Reporting. 

 
3) Personal Safety.  Objectives:  upon completion of this unit, the student 

will be able to: 
 

A) Describe environmental factors that have an impact on personal 
safety in the workplace; 

 
B) Explain and discuss workplace violence: 

 
i) Discuss the various types of violence encountered in the 

work environment; 
 
ii) Explain risk factors for violence in the workplace; and 
 
iii) Discuss techniques to decrease the likelihood of 

encountering workplace violence. 
 

4) Equipment Safety.  Objectives:  upon completion of this unit, the student 
will be able to: 

 
A) Discuss the responsibility of the CNA for assuring safe use of 

equipment; and 
 
B) Examine the importance of proper reporting of unsafe equipment. 

 
5) Documentation.  Objectives:  upon completion of this unit, the student will 

be able to: 
 

A) Describe various types of documentation required when safety 
infractions have occurred; and 
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B) Discuss the responsibility of the CNA for documenting problems 
related to safety. 

 
f) Module VI – Care of the Resident 

 
1) Resident Living Space.  Objectives:  upon completion of this unit, the 

student will be able to:   
 

A) Explain why a comfortable environment is important to a person's 
well-being; 

 
B) Identify and discuss factors related to residential living space: 

 
i) Identify the environmental factors that can affect a person's 

comfort in his or her living space; and 
 
ii) Discuss the importance of personal belongings in the 

person's environment; 
 

C) Explain and discuss the role of furniture and equipment in 
residential living space: 

 
i) Discuss safety issues when operating a bed; 
 
ii) Demonstrate how to operate a bed; 
 
iii) Examine reasons for use of various bed positions; 
 
iv) Demonstrate placing a hospital bed in various positions; 
 
v) Explain how the over-bed table is used by the health care 

team and the resident; 
 
vi) Demonstrate how to raise and lower the over-bed table; 
 
vii) Describe how the bedside stand is used by the health care 

team and the resident; 
 
viii) Explain why curtains and screening devices are important 
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for the purposes of privacy; 
 
ix) Identify the limitations of curtains and screening devices; 

and 
 
x) Identify other equipment that is generally part of a 

resident's room; 
 

D) Explain the rules for proper maintenance of the resident's living 
space; 

 
E) Explain and discuss call system devices: 

 
i) Demonstrate prompt response to signal lights or call system 

devices; 
 
ii) Explain various types of call systems; and 
 
iii) Discuss use of alternatives if a call system fails; 

 
F) Explain and discuss bed making: 

 
i) Explain the importance of bed making for the person's 

comfort and well-being, encouraging personal preferences, 
and identifying the person's preferences when handling 
personal linens;  

 
ii) Explain and demonstrate aseptic techniques when handling 

linens; 
 
iii) Discuss the guidelines for making beds; 
 
iv) Explain the difference between an unoccupied and 

occupied bed; and 
 
v) Demonstrate making a closed bed an open bed and an 

occupied bed, according to established standards; 
 

G) Examine the importance of frequent observations of the resident in 
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his/her living space, including, but not limited to: 
 

i) Side rails; 
 
ii) Bed position: 
 
iii) Call light; 
 
iv) Safety alarms; 
 
v) Personal items; 
 
vi) Linens; and 
 
vii) Personal preferences; 

 
H) Demonstrate consistent maintenance of resident's comfort and 

safety. 
 

2) Admission, Transfer, Discharge.  Objectives:  upon completion of this 
unit, the student will be able to: 

 
A) Discuss admission procedures: 

 
i) Compare and contrast admission to various types of health 

care settings; 
 
ii) Discuss the emotional responses a person may experience 

when admitted to a health care facility; 
 
iii) Identify the equipment needed to admit a person;  
 
iv) Describe the process for admitting a person to the facility; 

and 
 
v) Recognize the CNA's role in the care of a person being 

admitted; 
 

B) Discuss room transfers: 
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i) Identify the need for room transfers; 
 
ii) Discuss the emotional responses that a person may 

experience when transferred to a different room; 
 
iii) Describe the process used to transfer a resident from one 

room to another; 
 
iv) Recognize the CNA's role in the care of a person 

transferring to a different room; and 
 
v) Discuss the strategies the CNA uses to support a smooth 

transition to another room; 
 

C) Discuss discharge procedures: 
 

i) Identify places to which a person may be discharged; 
 

ii) Discuss the emotional responses a person may experience 
when being discharged  to various facilities; 

 
iii) Described the process for discharging a resident; and 
 
iv) Recognize the CNA's role in the care of the person being 

discharged; 
 

D) Demonstrate skills: height, weight: 
 

i) Identify the purpose of obtaining height and weight 
measurements; and 

 
ii) Demonstrate obtaining a person's height and weight 

measurements according to established standards. 
 

3) Psychosocial Concerns.  Objectives:  upon completion of this unit, the 
student will be able to: 

 
A) Explain the importance of recognizing psychosocial concerns; 
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B) Discuss psychosocial concerns common to residents; 
 
C) Describe common behaviors associated with how a person is 

feeling; 
 
D) Recognize the CNA's role in meeting the resident's psychosocial 

needs, which include: 
 

i) Person-directed strategies; 
 
ii) Observations; 
 
iii) Documentation; and 
 
iv) Reporting. 

 
4) Promoting Resident Comfort and Managing Pain.  Objectives:  upon 

completion of this unit, the student will be able to: 
 

A) Recognize indicators that a resident is not comfortable and the 
CNA's role in maintaining a person's comfort, which includes: 

 
i) Person-directed strategies; 
 
ii) Observations; 
 
iii) Documentation; and 
 
iv) Reporting; 

 
B) Discuss the importance of identifying when a person is 

experiencing pain: 
 

i) Recognize indicators of a person experiencing pain; 
 
ii) Compare various methods used for pain level evaluation; 
 
iii) Examine non-pharmacological methods a CNA may use to 
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assist a person in managing pain, which may include 
massage, imagery, relaxation technique, music or pet 
therapy; 

 
iv) Recognize the CNA's role in caring for a person 

experiencing pain, which includes person-directed 
strategies, observations, documentation and reporting. 

 
5) Body Structure.  Objectives:  upon completion of this unit, the student will 

be able to explain the organization of the human body, including cells, 
tissue, organs and systems. 

 
6) Integumentary System.  Objectives:  upon completion of this unit, the 

student will be able to: 
 

A) Identify the structures of the integumentary system; 
 
B) Identify the functions of the integumentary system; 
 
C) Discuss how changes in the skin may affect a person's life 

physically, psychologically and socially; 
 
D) Discuss healthy skin: 
 

i) Discuss the importance of maintaining healthy skin; 
 
ii) Describe factors affecting the maintenance of healthy skin; 

and 
 
iii) Recognize the CNA's role in promoting healthy skin; 

 
E) Discuss common health concerns: 
 

i) Identify various skin conditions, such as too moist, too dry, 
poor skin turgor, alterations in color, fragility and allergic 
reactions; 

 
ii) Discuss common communicable diseases affecting the skin, 

such as shingles, scabies, fungal infections and pediculosis; 
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and 
 
iii) Discuss common injuries to the skin and examine various 

methods to prevent injuries, which include, but are not 
limited to, skin tears, contusions and burns; 

 
F) Discuss pressure ulcers: 

 
i) Identify the persons at risk for developing pressure ulcers; 
 
ii) Identify the stages of pressure ulcers; 
 
iii) List the sites where pressure ulcers are likely to develop; 
 
iv) List the causes of pressure ulcers; 
 
v) Explain interventions the CNA can take to prevent pressure 

ulcers; 
 
vi) Describe various treatments for pressure ulcers; and 
 
vii) Examine various actions taken by the CNA to care for the 

person with skin abnormalities; 
 

G) Recognize the CNA's role in preventing pressure ulcers, which 
includes: 

 
i) Person-directed strategies; 
 
ii) Observations; 
 
iii) Documentation; and 
 
iv) Reporting; 

 
H) Explain and demonstrate oral hygiene skills:  
 

i) Explain why oral hygiene helps meet the person's basic 
needs; 
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ii) Identify the supplies needed for oral hygiene; 
 
iii) Demonstrate how to assist the person to brush his/her teeth, 

according to established standards; 
 
iv) Demonstrate how to brush a person's teeth according to 

established standards; 
 
v) Describe how to floss a person's teeth according to 

established standards; 
 
vi) Describe special measures a CNA needs to practice when 

handling dentures; 
 
vii) Demonstrate cleaning of dentures, according to established 

standards; 
 
viii) Demonstrate insertion of dentures; 
 
ix) Demonstrate removal of dentures; 
 
x) Describe the special measures that need to be taken when 

providing mouth care for the unconscious resident; 
 
xi) Explain when mouth care should be given to the 

unconscious resident; 
 
xii) Describe how to perform mouth care on an unconscious 

resident, according to established standards; and 
 
xiii) Recognize the CNA's role when providing oral hygiene; 
 

I) Discuss bathing skills: 
 
i) Explain why bathing is important for meeting basic needs; 
 
ii) Identify the factors that influence the bathing method 

chosen by a person and the health care team; 
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iii) Discuss the bathing schedule; 
 
iv) Compare various types of skin care products; 
 
v) Recognize the CNA's role in the application of skin care 

products; 
 
vi) Describe the procedural steps for various types of bathing, 

such as complete bed bath, partial bath, tub bath and 
shower; 

 
vii) Perform a complete bed bath, according to established 

standards; 
 
viii) Demonstrate giving a partial bed bath, according to 

established standards; 
 
ix) Explain procedures used when assisting a person to take a 

tub bath, according to established standards; 
 
x) Demonstrate procedures used when assisting a person to 

take a shower, according to established standards; 
 
xi) Discuss alternatives to traditional bathing methods; and 
 
xii) Recognize the CNA's role in bathing the resident; 

 
J) Discuss and identify back massage skills: 

 
i) Identify the purpose of a back massage; and 
 
ii) Demonstrate a back massage, according to established 

standards; 
 

K) Explain and discuss perineal care skills: 
 
i) Explain the purpose of perineal care; 
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ii) Discuss the indications for perineal care; 
 
iii) Demonstrate female and male perineal care according to 

established standards; and 
 
iv) Recognize the role of the CNA in providing perineal care; 

 
L) Identify and demonstrate hair care skills: 
 

i) Identify the importance of providing hair care; 
 
ii) Demonstrate brushing and combing hair, according to 

established standards; 
 

iii) Explain various methods of shampooing hair; and 
 
iv) Recognize the CNA's role in providing hair care; 

 
M) Explain and demonstrate shaving skills: 

 
i) Explain the importance of shaving as it relates to meeting 

basic needs; 
 
ii) Demonstrate a shave, according to established standards; 

and 
 
iii) Recognize the CNA's role in shaving a resident; 
 

N) Explain and demonstrate nail care skills: 
 
i) Identify the importance of nail care; 
 
ii) Discuss nail care, for a person with special conditions, such 

as diabetes, impaired circulation and fungus; 
 
iii) Demonstrate nail care, according to established standards; 

 
iv) Differentiate between nail care for hands and feet; and 
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v) Recognize the CNA's role in providing nail care to the 
resident; 

 
O) Explain and demonstrate dressing and undressing skills: 

 
i) Identify the importance of being appropriately dressed; 
 
ii) Demonstrate dressing and undressing a person, according 

to established standards; 
 
iii) Describe special considerations, such as physical limitation, 

medical equipment, and special needs in dressing and 
undressing; 

 
iv) Discuss the impact of appropriate dress on a person's 

quality of life and comfort; and 
 
v) Recognize the CNA's role in dressing and undressing a 

resident; 
 

P) Discuss therapeutic applications: 
 

i) Identify various types of applications; 
 
ii) Compare and contrast moist and dry applications; 
 
iii) Explain the purpose and principles involved in the 

application of heat; 
 
iv) Describe the effects of heat applications; 
 
v) Explain the purpose and principles involved in the 

application of cold; 
 
vi) Describe the effects of cold applications; 
 
vii) Describe the procedure used for various applications; 
 
viii) Identify a person at risk for complications associated with 
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various applications; and  
 

ix) Recognize the CNA's role in caring for a person receiving 
therapeutic application. 

 
7) Musculoskeletal System.  Objectives:  upon completion of this unit, the 

student will be able to: 
 

A) Describe the structures of the musculoskeletal system, including 
the following: 

 
i) The types of bones; 
 
ii) The function and types of joints; 
 
iii) The major functions of muscles; and 
 
iv) The types of muscles; 

 
B) Describe the functions of the musculoskeletal system; 
 
C) Discuss how age-related changes in the musculoskeletal system 

may affect a person's life physically, psychologically and socially; 
 
D) Identify the complications of immobility, including, but not limited 

to, contractures and atrophy; 
 
E) Explain the importance of preventing complications of immobility 

and identify interventions to prevent these complications; 
 
F) Identify common health concerns: 

 
i) Arthritis. Identify types of arthritis and recognize the 

CNA's role in caring for a person with arthritis, such as 
person-directed strategies, observations, documentation and 
reporting; 

 
ii) Factures.  Identify types of fractures and describe common 

causes of fractures, including osteoporosis; recognize the 
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CNA's role in caring for a person in a cast or in traction, or 
who has had a hip fracture or hip replacement; 

 
iii) Amputation.  Identify common causes of amputation and 

describe the impact of an amputation on a person's life.  
Recognize the CNA's role in caring for a person with an 
amputation; 

 
G) Discuss range of motion exercise skills: 

 
i) Identify the purpose of range of motion; 
 
ii) Explain the safety and comfort guidelines for range of 

motion exercises; 
 
iii) Identify types of range of motion exercises, including 

active, passive and active-assistive; 
 
iv) Describe and demonstrate the movements of range of 

motion exercise, which include abduction, adduction, 
extension, flexion, plantar flexion, dorsi-flexion, 
opposition, internal rotation, external rotation, pronation 
and supination; and 

 
v) Recognize the CNA's role in performing range of motion 

exercises; 
 

H) Discuss prosthetic and orthotic devices skills: 
 

i) Identify the purpose of prosthetic and orthotic devices; 
 
ii) Describe the types of prosthetic and orthotic devices; and 
 
iii) Describe how to apply and remove various prosthetic and 

orthotic devices; 
 

I) Discuss lifting and moving skills: 
 

i) Identify the principles of lifting and moving; 
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ii) Demonstrate various methods for turning a person on 

his/her side; 
 
iii) Demonstrate various methods for moving a person to the 

head of the bed; 
 
iv) Demonstrate various methods for moving a person to the 

side of the bed; 
 
v) Demonstrate various types of lifts; and 
 
vi) Recognize the CNA's role in lifting and moving; 

 
J) Discuss repositioning skills: 

 
i) Identify the purpose of repositioning; 
 
ii) Explain the principles of repositioning; 
 
iii) Demonstrate various types of positions; and 
 
iv) Recognize the CNA's role in repositioning the resident; 

 
K) Discuss transfer skills: 

 
i) Explain the principles of transferring a person safely; 
 
ii) Demonstrate various procedures for transferring a resident 

using a transfer/gait belt, including the proper application 
of a transfer/gait belt; 

 
iii) Demonstrate various procedures for transferring a resident 

to a stretcher; and 
 
iv) Recognize the CNA's role in transferring a resident; 

 
L) Discuss ambulating skills: 
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i) Discuss the importance of ambulation; 
 
ii) Explain the principles of ambulation; 
 
iii) Describe assistive devices used for ambulation, such as 

transfer/gait belts, walkers and canes; and 
 
iv) Demonstrate various ambulation techniques and recognize 

the CNA's role in ambulation of a resident; 
 

M) Discuss transporting skills: 
 

i) Explain the principles of transporting; 
 
ii) Demonstrate various methods of transporting a person; and 
 
iii) Recognize the CNA's role in transporting the resident. 

 
8) Gastrointestinal System.  Objectives:  upon completion of this unit, the 

student will be able to: 
 

A) Identify the structures of the gastrointestinal system; 
 

B) Identify the functions of the gastrointestinal system; 
 
C) Discuss how age-related changes in the gastrointestinal system 

may affect a person's life physically, psychologically and socially; 
 
D) Discuss basic nutrition: 
 

i) Identify the importance of nutrition; 
 
ii) Discuss healthy nutrition based on the daily requirements; 

and 
 
iii) Identify basic food groups and discuss factors affecting a 

person's nutrition; 
 
E) Discuss hydration: 
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i) Identify the importance of hydration; 
 
ii) Explain the principles of hydration; and 
 
iii) Discuss factors affecting a person's hydration; 

 
F) Discuss therapeutic diets/nourishments: 
 

i) Identify the purpose of therapeutic diets/nourishments; 
 
ii) Explain the principles of therapeutic diets/nourishments; 
 
iii) Describe the various types of therapeutic diets; 
 
iv) Identify the various types of supplements and 

nourishments; and 
 
v) Recognize the CNA's role in caring for the person receiving 

a therapeutic diet/nourishment; 
 

G) Discuss dining experience: 
 

i) Identify the importance of creating a positive dining 
experience; 

 
ii) Explain the principles involved in the dining experience; 
 
iii) Describe methods of creating a person-directed dining 

experience; 
 
iv) Discuss types of dining experiences, including restaurant 

style and buffet; and 
 

v) Recognize the CNA's role in supporting the dining 
experience; 

 
H) Discuss assistance with the dining experience: 
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i) Identify the importance of providing assistance during 
dining; 

 
ii) Explain the principles involved in providing assistance 

during dining, which include positioning, prep and set up, 
and assistive devices; 

 
iii) Demonstrate safety measures when assisting with the 

dining experience; 
 
iv) Demonstrate assisting the person to eat according to 

established standards; 
 
v) Demonstrate adaptations for assisting a person with special 

needs.  Special needs may include, but are not limited to, 
visual and cognitive impairment; 

 
vi) Discuss special concerns, such as recognizing indications 

of dysphagia, squirreling or pocketing of food, and 
aspiration; 

 
vii) Demonstrate aspiration precautions; and 
 
viii) Recognize the CNA's role in assisting with the dining 

experience; 
 

I) Discuss bowel elimination: 
 

i) Identify the characteristics of normal bowel elimination; 
 
ii) Identify the resident's normal bowel habits/patterns; 
 
iii) Discuss the factors affecting bowel elimination; 
 
iv) Discuss how age-related changes affect bowel elimination; 
 
v) Describe common health concerns association with bowel 

elimination, which include, but are not limited to, 
constipation and diarrhea; 
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vi) Recognize the CNA's role regarding bowel elimination; 
 
vii) Demonstrate assisting a resident with bowel elimination 

procedures, which include, but are not limited to, bedpans, 
commodes, briefs and incontinent care, according to 
established standards; and 

 
viii) Describe the procedures for collecting a stool specimen. 

 
9) Urinary System.  Objectives:  upon completion of this unit, the student 

will be able to: 
 

A) Identify the structures of the urinary system; 
 
B) Identify the functions of the urinary system; 
 
C) Discuss how age-related changes in the urinary system may affect 

a person's life physically, psychologically and socially; 
 
D) Describe common health concerns associated with urinary 

elimination, including urinary tract infection and incontinence; 
 
E) Discuss intake and output: 

 
i) Explain the purpose of measuring intake and output; 
 
ii) Describe the guidelines for intake and output; 
 
iii) Demonstrate the measurement of intake and output, 

according to established standards; and 
 
iv) Recognize the CNA's role in caring for the person on intake 

and output; 
 

F) Discuss urinary elimination: 
 

i) Identify characteristics of normal urinary elimination; 
 



     ILLINOIS REGISTER            10667 
 12 

DEPARTMENT OF PUBLIC HEALTH 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

ii) Identify the person's urinary elimination habits/patterns; 
 
iii) Discuss factors affecting urinary elimination; 
 
iv) Demonstrate the procedure for assisting a person to use a 

urinal, bedpan or commode/toilet; 
 

v) Describe the use of various incontinence products; 
 
vi) Identify types of urinary incontinence; 
 
vii) Describe methods of prevention of urinary incontinence; 
 
viii) Describe the CNA's role in the care of the incontinent 

resident; 
 
ix) Discuss the purpose of urinary catheters; 
 
x) Describe the types of urinary catheters; 
 
xi) Describe the CNA's role in caring for a resident with an 

indwelling urinary catheter; 
 
xii) Describe the procedures for collecting various urinary 

specimens; and 
 
xiii) Recognize the CNA's role in regard to urinary elimination. 

 
10) The Reproductive System.  Objectives:  upon completion of this unit, the 

student will be able to: 
 

A) Identify the structures of the reproductive system; 
 
B) Identify the functions of the reproductive system; 
 
C) Discuss how age-related changes in the reproductive system may 

affect a person's life physically, psychologically and socially; 
 
D) Differentiate between sex and sexuality, including: 
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i) Discuss promoting sexuality; 
 
ii) Recognize the importance of maintaining sensitivity related 

to a person's sexuality; and 
 
iii) Discuss ways that a person may inappropriately express 

sexuality and describe interventions that the CNA may use 
when caring for sexually aggressive residents and residents 
who display inappropriate sexually explicit public 
behaviors; 

 
E) Discuss common health concerns of sexually transmitted diseases: 

 
i) Define sexually transmitted diseases; 

 
ii) Identify the various types of sexually transmitted diseases; 

 
iii) Describe the signs and symptoms of the various sexually 

transmitted diseases; and 
 

iv) Recognize the CNA's role in caring for a person with a 
sexually transmitted disease. 

 
11) The Cardiovascular System.  Objectives:  upon completion of this unit, the 

student will be able to: 
 

A) Identify the structures of the cardiovascular system; 
 
B) Identify the functions of the cardiovascular system; 
 
C) Discuss how age-related changes in the cardiovascular system may 

affect a person's life physically, psychologically and socially; 
 
D) Identify the signs/symptoms of various cardiovascular diseases, 

which include, but are not limited to: 
 

i) Hypertension; 
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ii) Coronary artery disease; 
 
iii) Angina pectoris; 
 
iv) Myocardial infarction; and 
 
v) Congestive heart failure; 

 
E) Recognize the CNA's role in caring for a person with a 

cardiovascular disease; 
 
F) Discuss dietary modification related to cardiovascular diseases; 

and 
 
G) Describe the role of the CNA in the application and removal of 

anti-embolism stockings (TED hose). 
 

12) The Respiratory System.  Objectives:  upon completion of this unit, the 
student will be able to: 

 
A) Identify the structures of the respiratory system; 
 
B) Identify the functions of the respiratory system; 
 
C) Discuss how age-related changes in the respiratory system may 

affect a person's life physically, psychologically and socially; 
 
D) Discuss common health concerns: 

 
i) Identify various types of chronic obstructive pulmonary 

diseases (COPD); 
 
ii) Discuss the psychosocial needs of the resident with COPD; 
 
iii) Describe the signs and symptoms of various respiratory 

illnesses, which include asthma, pneumonia and 
tuberculosis; and 

 
iv) Recognize the CNA's role in caring for a person with a 
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respiratory illness; 
 

E) Discuss oxygen therapy: 
 

i) Identify the purpose of oxygen therapy; 
 
ii) Explain the principles involved in oxygen therapy; 
 
iii) Identify the types of oxygen delivery; 
 
iv) Recognize the CNA's role in caring for a person receiving 

oxygen therapy; 
 
v) Identify the purpose of artificial ventilation; and 
 
vi) Recognize the CNA's role in caring for a person with a 

ventilator; 
 

F) Identify the purposes of sputum collection and explain the 
procedure used when collecting a sputum specimen; 

 
G) Discuss vital signs: 

 
i) Identify the purpose of measuring temperature; 
 
ii) Identify the types of thermometers; 

 
iii) Identify sites where temperature may be measured; 
 
iv) Demonstrate obtaining an oral temperature according to 

established standards; 
 
v) Identify the purpose of measuring the pulse; 
 
vi) Identify the sites where a pulse may be measured; 
 
vii) Demonstrate obtaining a pulse according to established 

standards; 
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viii) Identify the purpose of measuring respirations; 
 
ix) Discuss various respiratory patterns; 
 
x) Demonstrate obtaining respiration according to established 

standards; 
 
xi) Identify the purpose of measuring blood pressure; 
 
xii) Explain the principles involved in obtaining a blood 

pressure; 
 
xiii) Demonstrate obtaining a blood pressure according to 

established standards; and 
 
xiv) Recognize the CNA's role in measuring vital signs; 

 
H) Discuss CPR: 

 
i) Discuss the purpose of performing CPR; 
 
ii) Explain the principles involved in providing CPR; 
 
iii) Demonstrate the performance of CPR, including one-

rescuer adult, child and infant CPR and two rescuer adult, 
child and infant CPR; 

 
iv) Demonstrate the performance of foreign airway obstruction 

for adult, child and infant victims; and 
 
v) Recognize the CNA's role related to CPR. 

 
13) The Nervous System.  Objectives:  upon completion of this unit, the 

student will be able to: 
 

A) Identify the structures of the nervous system; 
 
B) Identify the functions of the nervous system; 
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C) Discuss how age-related changes in the nervous system may affect 
a person's life physically, psychologically and socially; 

 
D) Discuss common health concerns: 

 
i) Discuss the signs and symptoms of various nervous 

disorders, including cerebrovascular accident, Parkinson's 
disease, multiple sclerosis and types of traumatic injuries; 

 
ii) Identify communication problems resulting from hearing 

disorders; 
 
iii) Discuss communication strategies when caring for a person 

with a hearing disorder; 
 
iv) Identify special concerns associated with caring for a 

person with a visual disorder; 
 
v) Discuss ways the CNA can promote independence of a 

person with a visual disorder; and 
 
vi) Recognize the CNA's role in caring for a person with 

various nervous system disorders, including observations, 
critical thinking, documentation and reporting; 

 
E) Discuss hearing instrument skills: 

 
i) Identify the purpose of hearing instruments; 
 
ii) Discuss the various types of hearing instruments; 
 
iii) Explain the insertion and removal of the hearing 

instrument; and 
 
iv) Recognize the CNA's role in caring for a person with a 

hearing instrument; 
 

F) Discuss visual aids skills: 
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i) Identify the purpose of visual aids; 
 
ii) Discuss the various types of visual aids; 
 
iii) Explain the care of visual aids; and 
 
iv) Recognize the CNA's role in caring for a person with visual 

aids; 
 

g) Module VII – Fundamentals of Rehabilitation/Restorative Care 
 

1) Philosophy.  Objectives:  upon completion of this unit, the student will be 
able to: 

 
A) Explain the philosophy of rehabilitation; 
 
B) Review basic human needs; 
 
C) Identify individual motivations for a person participating in 

rehabilitation; and 
 
D) Apply holism to the philosophy of rehabilitation.   

 
2) Objective:  upon completion of this unit, the student will be able to discuss 

principles of rehabilitation. 
 
3) Objective:  upon completion of this unit, the student will be able to 

compare and contrast rehabilitation and restorative nursing. 
 
4) Objective:  upon completion of this unit, the student will be able to 

identify the members of the rehabilitation team. 
 
5) Objective:  upon completion of this unit, the student will be able to 

identify State and federal regulations that have an impact on 
rehabilitation/restorative care. 

 
6) Objective:  upon completion of this unit, the student will be able to 

recognize the CNA's role in providing rehabilitation/restorative care, 
which includes: 
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A) Importance; 
 
B) Care-giving modifications; 
 
C) Observations; 

 
D) Reporting; and 
 
E) Documentation. 

 
7) ADL Programs.  Objectives: upon completion of this unit, the student will 

be able to: 
 

A) Describe the types of ADL programs available for persons needing 
rehabilitation/restorative care, which include, but are not limited 
to: 

 
i) Eating: 
 
ii) Dressing/grooming; 
 
iii) Mobility; and 
 
iv) Communication; 

 
B) Explain the purpose of ADL programs; 
 
C) Discuss adaptive devices: 

 
i) Describe the adaptive devices available to assist with 

performance of ADL; 
 
ii) Explain the purpose of adaptive devices; and 
 
iii) Recognize the CNA's role in caring for the person using an 

adaptive device, including importance, care-giving 
modification, observations, reporting and documentation. 
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h) Module VIII – End-of-Life Care 
 

1) End-of-Life Issues.  Objectives:  upon completion of this unit, the student 
will be able to: 

 
A) Discuss attitudes: 

 
i) Discuss the impact that spiritual and cultural beliefs have 

on one's attitudes; and 
 
ii) Examine one's feelings about providing care for the 

terminally ill person; 
 

B) Explore legal issues associated with end-of-life care, which 
include, but are not limited to: 

 
i) Self-determination; 
 
ii) Guardianship; 
 
iii) Advance directives, including the significance of living 

wills and power of attorney; and 
 
iv) Implications of do-not-resuscitate (DNR) orders. 

 
2) State and Federal Regulations.  Objectives:  upon completion of this unit, 

the student will be able to discuss current State and federal regulations 
related to end-of-life issues, such as: 

 
A) Resident rights; 
 
B) Resident behaviors and facility practices; 
 
C) Quality of life; and 
 
D) Quality of care. 

 
3) Care of a Dying Person.  Objectives:  upon completion of this unit, the 

student will be able to: 
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A) Discuss physical aspects: 

 
i) Identify the signs of approaching death; 
 
ii) Discuss how to preserve the dying person's rights; 
 
iii) Discuss ways to promote comfort for the dying person; and 
 
iv) Recognize the CNA's role in meeting the physical needs of 

the dying person; 
 

B) Discuss psychosocial aspects: 
 

i) Discuss the importance of celebrating a person's life; 
 
ii) Describe strategies to celebrate a person's life; 
 
iii) Describe the grieving process as it may pertain to the dying 

person, friends/loved ones, and the care givers: 
 
iv) Discuss various facility practices to honor deceased 

residents; and 
 
v) Recognize the CNA's role in meeting the psychosocial 

needs of the dying person, which include observations, 
critical thinking, documentation and reporting; 

 
C) Discuss hospice care: 

 
i) Discuss the philosophy of hospice care; 
 
ii) Discuss the goals of hospice care; and 
 
iii) Describe ways that hospice is incorporated into the plan of 

care. 
 

4) Post-mortem Care.  Objectives:  upon completion of this unit, the student 
will be able to: 
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A) Explain the principles involved in caring for the body after death; 

and 
 
B) Perform post-mortem care according to established facility 

practices. 
 

i) Module IX – Alzheimer's and Other Dementias 
 

1) Cognitive Impairment.  Objectives:  upon completion of this unit, the 
student will be able to: 

 
A) Differentiate between normal aging and dementias; 
 
B) Describe how dementias are diagnosed; 
 
C) List types of reversible dementia; and 
 
D) List types of non-reversible dementia. 

 
2) Alzheimer's Disease.  Objectives:  upon completion of this unit, the 

student will be able to: 
 

A) Describe the physical changes that occur as the person progresses 
through Alzheimer's Disease; and 

 
B) List the signs and symptoms of Alzheimer's Disease. 

 
3) Impacts of Cognitive Impairments.  Objectives:  upon completion of this 

unit, the student will be able to describe the impact of cognitive 
impairment on society, the family and the individual. 

 
4) State and Federal Regulations.  Objectives:  upon completion of this unit, 

the student will be able to discuss current State and federal regulations 
related to the care of the person with dementia. 

 
5) Ability Centered Care: 

 
A) Overview.  Objectives:  upon completion of this unit, the student 
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will be able to: 
 

i) Discuss the philosophy of person-directed, ability-centered 
care; 

 
ii) Describe the goals of ability-centered care; 
 
iii) Discuss the importance of a team approach in caring for a 

person with dementia; and 
 
iv) Discuss the role of the CNA in providing ability-centered 

care; 
 

B) Therapeutic Environment.  Objectives:  upon completion of this 
unit, the student will be able to: 

 
i) Discuss elements of a therapeutic environment; and  
 
ii) Discuss creative strategies to promote a therapeutic 

environment; 
 

C) Communication.  Objectives:  upon completion of this unit, the 
student will be able to: 

 
i) Describe how challenges in communication change as the 

person progresses through the stages of dementia; 
 
ii) Discuss creative strategies to enhance communication; and 
 
iii) Discuss appropriate techniques for physical touch with 

someone with dementia; 
 

D) Relationships.  Objectives; upon completion of this unit, the 
student will be able to: 

 
i) Examine the importance of relationships between care 

givers and the person who has dementia; and 
 
ii) Describe ways that the CNA can enhance his/her 
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relationship with the person with dementia; 
 

E) Activities.  Objectives: upon completion of this unit, the student 
will be able to: 

 
i) Discuss examples of activities appropriate for persons in 

different stages of dementia; 
 
ii) Discuss approaches the CNA can use to engage residents in 

activities; 
 
iii) Compare and contrast traditional versus non-traditional 

activities; and 
 
iv) Compare and contrast structured versus spontaneous 

activities; 
 

F) Activities of Daily Living (ADL).  Objectives:  upon completion of 
this unit, the student will be able to: 

 
i) Discuss the purpose of restorative goals, including 

improving performance, maintaining abilities and 
preventing complications; 

 
ii) Explore physical challenges, psychosocial challenges, 

environmental challenges and approaches to support 
resident's independence related to each ADL, which 
include, but are not limited to, dressing, bathing, grooming, 
oral hygiene, toileting and eating/nutritional issues. 

 
6) Understanding Behaviors as Unmet Needs.  Objectives:  upon completion 

of this unit, the student will be able to: 
 

A) Explain the difference between symptoms and behaviors; 
 
B) Describe defense mechanism/coping behaviors used to compensate 

for cognitive impairment; 
 
C) Examine ways in which the CNA can diminish behavioral 
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challenges; 
 
D) Explore creative strategies to manage common behavioral 

challenges: 
 

i) Purposeful wandering; 
 
ii) Agitation and aggression; 
 
iii) Catastrophic reaction; 
 
iv) Combativeness; 
 
v) Delusions/hallucinations/paranoia; 
 
vi) Rummaging and hoarding; 
 
vii) Sexual behavior; 
 
viii) Sleep disturbances; 
 
ix) Sundowning; 
 
x) Wanting to go home; 
 
xi) Indifference; 
 
xii) Purposeful waking; and 
 
xiii) Other behaviors. 

 
7) Safety.  Objectives:  upon completion of this unit, the student will be able 

to: 
 

A) Describe challenges in maintaining the safety of the resident while 
supporting the resident's need to remain active.  These include 
physical, psychosocial and environmental challenges; and 

 
B) Investigate creative strategies to provide for the safety of the 
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person with dementia. 
 

8) Psychosocial Needs.  Objectives:  upon completion of this unit, the student 
will be able to: 

 
A) Discuss the Person with Dementia: 

 
i) Describe role changes and reversals that the person with 

dementia experiences; 
 
ii) Identify stressors; 
 
iii) Discuss grief and loss issues; and 
 
iv) Describe coping strategies for the person with dementia, 

including understanding disease progression, realistic 
expectations and self-care; 

 
B) Discuss Family and Loved Ones: 

 
i) Describe the role changes and reversals that family 

members go through when a loved one has dementia; 
 
ii) Describe ways to manage the stresses of caring for persons 

with cognitive impairment; 
 
iii) Discuss grief and loss issues; and 
 
iv) Discuss the psychological support that family and loved 

ones might need in coping with dementia; 
 

C) Discuss Caregivers and Staff: 
 

i) Identify stressors; 
 
ii) Discuss grief and loss issues; and 
 
iii) Describe coping strategies for those caring for persons with 

cognitive impairment, including understanding disease 
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progression, realistic expectations, self-care and 
recognizing burnout. 

 
9) Resources.  Objectives:  upon completion of this unit, the student will be 

able to identify community resources available to the following: 
 

A) Persons with dementia; 
 
B) Families and loved ones; and 
 
C) Caregivers and staff. 

 
a) Module I – Introduction to Health Care Systems  
 

1) Functions of health care facilities.  Objectives:  Upon completion of this 
unit of instruction, the student will be able to:  

 
A) differentiate between the hospital, long term care facility, and 

home health aide programs as to their basic purposes and what 
each expects of the nursing assistant;  

 
B) define the functions of the nursing assistant and be aware of the 

ethical implications and the legal limitations; and  
 
C) develop a beginning understanding and appreciation of the 

responsibility of the nursing assistant as a member of the health 
care team.  

 
2) Home Health Agencies and the health care professions.  

Objectives:  Upon completion of this unit of instruction, the student will 
be able to:  

 
A) discuss the purpose and organization of a home health agency;  

 
B) identify the members of the home health care team and their 

respective tasks; and  
 
C) apply learned basic nursing procedures to the home setting making 

appropriate modifications.  



     ILLINOIS REGISTER            10683 
 12 

DEPARTMENT OF PUBLIC HEALTH 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

 
3) Philosophy of patient care.  Objectives:  Upon completion of this unit of 

instruction, the student will be able to:  
 

A) understand the uniqueness and reward of caring for the geriatric 
patient;  

 
B) demonstrate an awareness of the ethics involved in the position; 

and  
 
C) develop an understanding of the patient-family relationship.  

 
4) The role of the multidisciplinary health care team.  

Objectives:  Upon completion of this unit of instruction, the student will 
be able to:    

 
A) define the role of the nursing assistant in the long-term care 

facility;  
 
B) identify and discuss roles of the multidisciplinary team and the 

integration of services for the total care of the patient; and  
 
C) identify the "chain of command" in the organizational structure of 

a long-term care facility.  
 

5) Personal qualities of the nursing assistant.  Objectives:  Upon completion 
of this unit of instruction, the student will meet expectations of facilities 
by being able to:    

 
A) meet standards of appearance and general behavior;  
 
B) be aware of the importance of punctuality and confidentiality; and  
 
C) demonstrate an awareness of the empathy and compassion, 

particularly to the elderly.  
 

6) Duties of the nurse assistant.  Objectives:  Upon completion of this unit of 
instruction, the student will be able to:  
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A) develop an understanding of nursing assistant duties;  
 
B) develop an understanding of the why's of patient care, such as 

infection control, safety, and residents' rights; and  
 
C) define the functions of the nursing assistant and be aware of legal 

implications.  
 

7) Medical terminology.  Objectives:  Upon completion of this unit of 
instruction, the student will meet expectations of facilities by being able 
to:    

 
A) develop an awareness of the very basic abbreviations and symbols 

utilized in medical terminology; and  
 
B) meet the written standards for charting on the medical record.  

 
8) Recording.  Objectives:  Upon completion of this unit of instruction, the 

student will be able to:  
 

A) demonstrate an awareness of the principles of accurate observation 
and recording; and  

 
B) discuss the various forms utilized in the medical record system.  

 
b) Module II -- Introduction to the patient.  
 

1) Resident Rights.  Objectives:  Upon completion of this unit of instruction, 
the student will be able to:  

 
A) provide privacy and maintenance of confidentiality;  
 
B) assist residents to make personal choices to accommodate their 

individual needs; and  
 
C) maintain reasonable care of the personal possessions of residents.  

 
2) Communication and interpersonal relationships with patients, families and 

others.  Objectives:  Upon completion of this unit of instruction, the 
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student will be able to:  
 

A) develop an awareness of appropriate communication between 
staff/patients, staff/families, families/patient, staff/staff;  

 
B) develop communication techniques; and  
 
C) demonstrate the ability to understand verbal and nonverbal 

communication.  
 

3) Psychological needs of patient and family.  Objectives:  Upon completion 
of this unit of instruction, the student will be able to:    

 
A) develop an awareness of sensitivity to the patient's need for 

feelings of self-worth;  
 
B) demonstrate the ability to listen; and  
 
C) understand the necessity to develop and maintain harmony 

between patient and and family.  
 

4) Normal growth and development.  Objectives:  Upon completion of this 
unit of instruction, the student will be able to:    

 
A) list and describe various priorities of need of residents;  
 
B) describe the continuum of life cycle; and  
 
C) develop an awareness of normalcy and deviations.  

 
c) Module III – Your working environment.  
 

1) Cleanliness in the health care setting and patient homes.  
 

Objectives:  Upon completion of this unit of instruction, the student will 
be able to:  

 
A) define the principles of medical asepsis;  
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B) demonstrate an awareness of the importance of cleanliness in 
health care institutions; and  

 
C) demonstrate the ability to modify medical asepsis technique for the 

home setting.  
 

2) Principles of handwashing.  Objectives:  Upon completion of this unit of 
instruction, the student will be able to:    

 
A) discuss the need for handwashing before and after each task and 

before and after direct patient contact;  
 
B) demonstrate that an understanding of a good handwashing 

technique will prevent the spread of disease; and  
 
C) demonstrate the ability to wash hands using the learned technique.  

 
3) Principles of disinfection.  Objectives:  Upon completion of this unit of 

instruction, the student will be able to:  
 

A) List the methods of disinfection;  
 
B) demonstrate an awareness of handling disinfected articles; and  
 
C) differentiate between "clean" and "dirty."  

 
4) Principles of sterilization.  Objectives:  Upon completion of this unit of 

instruction,  the student will be able to:  
 

A) explain the relationship between microorganisms and infection 
control;  

 
B) list the conditions necessary for microorganism growth; and  
 
C) develop an awareness of the process of killing all bacteria.  

 
5) Techniques of disinfection.  Objectives:  Upon completion of this unit of 

instruction, the student will be able to:  
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A) discuss the various methods of disinfecting;  
 
B) develop an awareness of relevant time necessary for disinfection; 

and  
 
C) list articles that can be safely disinfected.  

 
6) Maintaining equipment and supplies.  Objectives:  Upon completion of 

this unit of instruction, the student will be able to:  
 

A) develop an understanding of the proper usage of equipment used in 
the personal/nursing care of residents;  

 
B) demonstrate proper usage, cleaning and storing of equipment; and  
 
C) develop an awareness of the reporting system relevant to proper 

maintenance of equipment.  
 
d) Module IV – Safety.  
 

1) Body mechanics.  Objectives:  Upon completion of this unit of instruction, 
the student will be able to:  

 
A) discuss techniques of proper body mechanics;  
 
B) demonstrate good body mechanics for the benefit of the patient and 

nursing assistant; and  
 
C) relate use of body mechanics to basic musculo-skeletal anatomy.  

 
2) Fire safety.  Objectives: Upon completion of this unit of instruction, the 

student will be able to:  
 

A) identify potential fire hazards;  
 
B) identify and apply facility's procedures for safety, fire and disaster; 

and  
 
C) state his/her role in facility's fire and disaster plan.  
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3) Disaster.  Objectives:  Upon completion of this unit of instruction, the 

student will be able to:  
 

A) identify designated supervisory personnel in the event of disaster;  
 
B) develop an understanding of the disaster manual; and  
 
C) state his/her role in facility's safety, fire and disaster plan.  

 
4) Heimlich maneuver.  Objectives:  Upon completion of this unit of 

instruction, the student will be able to:  
 

A) list signs of choking; and  
 
B) demonstrate the Heimlich maneuver.  

 
e) Module V – The patient's unit.  Bedmaking procedures (unoccupied and 

occupied).  Objectives:  Upon completion of this unit of instruction, the student 
will be able to:  

 
1) identify the patient's need for a clean and comfortable environment;  
 
2) identify the purpose of the procedure for making the unoccupied and 

occupied bed; and  
 
3) demonstrate proper bedmaking procedure.  

 
f) Module VI -- Lifting, moving and transporting patients.  
 

1) In bed.  Objectives:  Upon completion of this unit of instruction, the 
student will be able to:    

 
A) describe briefly the musculo-skeletal system;  
 
B) realize needs for motion in joints and muscle activity; and  
 
C) maintain correct body alignment.  
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2) Ambulatory.  Objectives:  Upon completion of this unit of instruction, the 
student will be able to:  

 
A) safely ambulate patients;  
 
B) demonstrate proper body mechanics; and  
 
C) develop an awareness of the physical ability of each patient.  

 
3) Wheelchair.  Objectives:  Upon completion of this unit of instruction, the 

student will be able to:    
 

A) apply safety principles involved in transporting patient in 
wheelchair;  

 
B) demonstrate proper body mechanics; and  
 
C) provide for privacy when transferring the patient from bed to 

wheelchair.  
 

4) Stretcher.  Objectives:  Upon completion of this unit of instruction, the 
student will be able to:    

 
A) identify and apply rules for safety for patient transfer;  
 
B) demonstrate good body mechanics; and  
 
C) provide for privacy when transferring the patient from bed to 

stretcher.  
 
g) Module VII – Basic Anatomy.  
 

1) Contents:  
 

A) Anatomy of the Skeletal System;  
 
B) Anatomy of the Circulatory System;  
 
C) Anatomy of the Digestive System;  
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D) Anatomy of the Respiratory System;  
 
E) Anatomy of the Urinary System;  
 
F) Anatomy of the Muscular System; and  
 
G) Functioning of the human body as related to the disease process.  

 
2) Objectives:  Upon completion of this unit of instruction, the student will 

be able to:  
 

A) develop an understanding of human anatomy and its relationship to 
normal function;  

 
B) identify and discuss simple disease processes; and  
 
C) explain how body systems work together.  

 
h) Module VIII – Personal care of the patient.  
 

1) Contents:  
 

A) Oral hygiene;  
 
B) Bathing procedures;  
 
C) Care of the back feet and skin; and  
 
D) Observing and reporting.  

 
2) Objectives:  Upon completion of this unit of instruction, the student will 

be able to:  
 

A) identify basic human needs (physical, emotional, social and 
religious) of the patient;  

 
B) demonstrate the ability to recognize basic human needs in patient 

behavior;  
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C) demonstrate proper medical asepsis technique;  
 
D) demonstrate methods to detect incipient or manifest decubitis 

ulcers;  
 

E) demonstrate measures to prevent decubitis ulcers, such as proper 
positioning and turning;  

 
F) identify the patient's need for a clean environment; and  
 
G) observe and report care given.  

 
i) Module IX – Nutrition.  
 

1) Diets and therapeutic diets.  Objectives:  Upon completion of this unit of 
instruction, the student will be able to:  

 
A) describe briefly the use of basic nutrients and fluids by the body;  
 
B) list the basic four groups and name daily requirements of each; and  
 
C) identify modified diets and understand the reasons for 

modification.  
 

2) Feeding techniques.  Objectives:  Upon completion of this unit of 
instruction, the student will be able to:  

 
A) describe briefly the anatomy of digestion;  
 
B) develop an awareness of the patient's eating limitations; and  
 
C) serve and assist patient with feeding.  

 
3) Nourishments.  Objectives:  Upon completion of this unit of instruction, 

the student will be able to:  
 

A) develop an understanding of intermittent nourishments and dietary 
supplements;  
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B) demonstrate the ability to properly distribute nourishments; and  
 
C) accurately report and record diet and fluid intake.  

 
j) Module X – Fluid balance.  
 

1) Measuring fluid intake and output.  Objectives:  Upon completion of this 
unit of instruction, the student will be able to:   

 
A) describe briefly the anatomy of elimination;  
 
B) demonstrate the ability to measure intake and output; and  
 
C) accurately report and record intake and output.  

 
2) Forcing and restricting fluids.  Objectives:  Upon completion of this unit 

of instruction, the student will be able to:   
 

A) identify problems associated with bowel and bladder management;  
 
B) develop an understanding of fluid balance in the body; and  
 
C) accurately report and record patient's fluid intake.  

 
3) Specimen collection.  Objectives:  Upon completion of this unit of 

instruction, the student will be able to:    
 

A) describe briefly the anatomy related to body discharge and 
elimination;  

 
B) demonstrate how to collect stool, urine, and other specimens; and  
 
C) accurately report and record urinary, fecal, and other output.  

 
k) Module XI – Observing and recording vital signs.  
 

1) Contents:  
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A) Taking the temperature;  
 

B) Taking pulse;  
 
C) Taking respirations;  
 
D) Taking blood pressure;  
 
E) Recording vital signs; and  
 
F) Measuring height and weight.  

 
2) Objectives:  Upon completion of this unit of instruction, the student will 

be able to:  
 

A) state the meaning and importance of temperature, pulse, 
respirations, and blood pressure;  

 
B) demonstrate how to properly measure temperature, pulse, 

respirations, and blood pressure;  
 
C) accurately report and record temperature, pulse, respirations, and 

blood pressure; and  
 
D) Demonstrate how to accurately measure and record height and 

weight.  
 
l) Module XII – Supportive care.  
 

1) Heat applications.  Objectives:  Upon completion of this unit of 
instruction, the student will be able to:  

 
A) describe the various methods of heat application;  
 
B) demonstrate the use of safety measures involved in applying hot 

applications; and  
 
C) report and record treatment given.  

 



     ILLINOIS REGISTER            10694 
 12 

DEPARTMENT OF PUBLIC HEALTH 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

2) Cold applications.  Objectives:  Upon completion of this unit of 
instruction, the student will be able to:  

 
A) describe the various methods of cold application;  
 
B) demonstrate the use and safety measures involved in applying cold 

applications; and  
 
C) report and record treatment given.  

 
3) Enemas.  Objectives:  Upon completion of this unit of instruction, the 

student will be able to:  
 

A) describe briefly the anatomy of elimination;  
 
B) demonstrate how to administer an enema; and  
 
C) accurately report and record the procedures and results.  

 
4) The vaginal douche - external and internal.  Objectives:  Upon completion 

of this unit of instruction, the student will be able to:    
 

A) describe briefly the anatomy of the reproductive system;  
 
B) demonstrate the procedure of administering an external and 

internal douche; and  
 
C) accurately report and record the procedure.  

 
5) Catheters and tubing.  Objectives:  Upon completion of this unit of 

instruction, the student will be able to:  
 

A) develop a basic understanding of the use of catheters and tubing;  
 
B) discuss the use of specific catheters and tubing; and  
 
C) develop an understanding of the maintenance and storage of 

catheters and tubing.  
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m) Module XIII – Fundamentals of Rehabilitation Nursing.  
 

1) Philosophy of rehabilitation nursing.  Objectives:  Upon completion of this 
unit of instruction, the student will be able to:    

 
A) discuss the intrinsic worth of affected persons;  
 
B) develop a beginning understanding of the fundamentals of 

rehabilitation; and  
 
C) identify methods of treating the whole patient for restoration of 

function.  
 

2) Principles of rehabilitation nursing.  Objectives:  Upon completion of this 
unit of instruction, the student will be able to:  

 
A) demonstrate an understanding of the concepts of rehabilitation 

nursing;  
 
B) identify the four cardinal principles of rehabilitation nursing; and  
 
C) develop an awareness of the treatment process of rehabilitation as 

well as the legal implications.  
 

3) Concepts of activities of daily living.  Objectives:  Upon completion of 
this unit of instruction, the student will be able to:  

 
A) describe and discuss the use of adaptive tools for the disabled 

person;  
 
B) develop an awareness of sensitivity to the patient's need for 

feelings of self-esteem; and  
 
C) motivate the patient to work toward independence and self-care.  

 
n) Module XIV – Patient care planning.  
 

1) Contents:  
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A) Patient admission;  
 
B) Patient transfer; and  
 
C) Patient discharge.  

 
2) Objectives:  Upon completion of this unit of instruction, the student will 

be able to:  
 

A) be aware of the emotional implications of admission, transfer, and 
discharge;  

 
B) demonstrate the procedures for admission, transfer, and discharge; 

and  
 
C) observe, report, and record accurately.  

 
o) Module XV – The patient in isolation.  
 

1) Isolation techniques.  Objectives:  Upon completion of this unit of 
instruction, the student will be able to:  

 
A) discuss communicable diseases and the nature of isolation 

techniques;  
 
B) differentiate between "clean" and "dirty"; and  
 
C) discuss the difference between regular and reverse isolation 

procedures.  
 

2) Physiological aspects of isolation.  Objectives:  Upon completion of this 
unit of instruction, the student will be able to:  

 
A) demonstrate isolation precautions and procedures;  
 
B) demonstrate isolation procedures including handwashing, masking, 

gowning, food and elimination precautions; and  
 
C) accurately report and record isolation procedures.  
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3) Psychological aspects of isolation.  Objectives:  Upon completion of this 

unit of instruction, the student will be able to:  
 

A) be aware and empathetic to the patient's fear and loneliness;  
 
B) identify untoward behavior of the isolated patient; and  
 
C) accurately observe and record patient's emotional reaction to the 

isolation process.  
 

4) Isolation in the home.  Objectives:  Upon completion of this unit of 
instruction, the student will be able to:    

 
A) apply learned isolation techniques making necessary modifications 

for home care;  
 
B) communicate effectively with the patient and family relevant to the 

isolation process; and  
 
C) accurately observe, report, and record the isolation techniques.  

 
p) Module XVI – Care of the terminally ill patient.  
 

1) Contents:  
 

A) Psychological needs of the patient; and  
 
B) Psychological needs of the family.  

 
2) Objectives:  Upon completion of this unit of instruction, the student will 

be able to:    
 

A) identify and describe the rights of the dying patient and his/her 
family;  

 
B) discuss attitudes and feelings about death and dying;  
 
C) describe the physical and psychological changes in the patient as 
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death approaches; and  
 

D) discuss the grieving process of the patient and family.  
 
q) Module XVII – Care of the body (postmortem care).  Objectives:  Upon 

completion of this unit of instruction, the student will be able to:  
 

1) develop an awareness for respect for the body after death occurs;  
 
2) develop an understanding for good body alignment after death; and  
 
3) demonstrate nursing care after death.  

 
r) Module XVIII – Aging and Dementia.  Objectives:  Upon completion of this unit 

of instruction, the student will be able to:  
 

1) Identify the differences between the normal aging process and cognitive 
dysfunction disease processes;  

 
2) Define dementia and pseudo-dementia:  

 
A) Reversible; and  
 
B) Non-reversible;  

 
3) List the common terminology used to describe different types of dementia:  

 
A) Alzheimer's disease (AD);  
 
B) Senile Dementia of the Alzheimer's Type (SDAT);  
 
C) Multi Infarct Dementia (MID); and  
 
D) Organic Brain Syndrome (OBS);  

 
4) Discuss how dementias are currently diagnosed.  

 
s) Module XIX – Alzheimer's Disease and Related Disorders (RD).  

Objectives:  Upon completion of this unit of instruction, the student will be able 
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to:    
 

1) Identify the potential health, social and economic impacts of AD and RD:  
 

A) Society;  
 
B) Family; and  
 
C) Individual.  

 
2) List the primary signs, symptoms and associated features of AD and RD.  
 
3) Discuss memory loss, sensory impairments, perceptual dysfunction, and 

cognitive and physical changes normally associated with AD and RD.  
 
t) Module XX – Communications.  Objectives:  Upon completion of this unit of 

instruction, the student will be able to:  
 

1) Identify the elements of verbal/nonverbal communication between 
staff/resident;  

 
2) Discuss the expected language and communication changes in AD and RD 

residents;  
 
3) Identify effective techniques for enhancing communications; and  
 
4) Discuss the importance of touch and companionship to the AD and RD 

resident.  
 
u) Module XXI – Care and Treatment Modalities.  Objective:  Upon completion of 

this unit of instruction, the student will be able to:  
 

1) Discuss the inter-disciplinary nature of treatment in the care of AD and 
RD residents;  

 
2) Identify the importance of observation and ways to monitor the behavior 

and safety of the AD and RD resident;  
 
3) Identify the importance of:  consistency in approach; focusing on ability; 
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task breakdown techniques; clueing and distraction techniques;  
 
4) Discuss the difference in approaching activities of daily living (ADL), 

such as dressing, bathing, grooming, oral hygiene, bowel, bladder, and 
skin care;  

 
5) List the physical changes and their effects on the AD resident.  

 
v) Module XXII – Behavior Issues and Management Techniques.  Objectives:   

Upon completion of this unit of instruction, the student will be able to:    
 

1) Discuss the common mood and behavioral disturbances of residents with a 
progressive dementing disorder:  

 
A) Agitation;  
 
B) Anxiety;  
 
C) Catastrophic Reactions;  
 
D) Clinging;  
 
E) Combativeness;  
 
F) Delusions/hallucinations;  
 
G) Inappropriate sexual behaviors;  
 
H) Rummaging/hoarding;  
 
I) Sleep disturbance;  
 
J) Sundowning (increasing intensity of symptoms during evening 

hours);  
 
K) Suspiciousness; and  
 
L) Wandering/pacing.  

 



     ILLINOIS REGISTER            10701 
 12 

DEPARTMENT OF PUBLIC HEALTH 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

2) Identify specific techniques or approaches used to support residents 
ability:  

 
A) Behavior;  
 
B) Cause;  
 
C) Staff intervention/response; and  
 
D) Environment.  

 
w) Module XXIII – Activities.  Objectives:  Upon completion of this unit of 

instruction, the student will be able to:  
 

1) Identify appropriate activities based on the individuals mood and 
behavioral needs:  

 
A) Individual;  
 
B) Small group; and  
 
C) Large group.  

 
2) Discuss the importance, significance and types of familiar tasks to support 

normalization.  
 
x) Module XXIV – Nutrition and Dietary Factors.  Objectives:  Upon completion of 

this unit of instruction, the student will be able to:    
 

1) Identify cognitive and physiological changes of AD and RD residents that 
affect nutrition and feeding patterns;  

 
2) Discuss potential feeding problems, complications, and eating behaviors; 

and  
 
3) List approaches for maintaining good nutrition and enhancing mealtime.  

 
y) Module XXV – Family Role and Community Resources. Objectives:  Upon 

completion of this unit of instruction, the student will be able to:    
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1) Define family, significant other, and the sandwich generation (individuals 

caring for both their children and their elderly parents);  
 
2) Identify role changes and role reversal;  
 
3) Discuss the extent of family caregiving prior to Nursing Home placement;  
 
4) Discuss the impact of chronic stress on family systems;  

 
5) Discuss the impact of caring for the AD and RD family member or 

resident on the primary caregiver;  
 
6) Identify interventions appropriate for assisting family caregivers to cope 

with their stress;  
 
7) Identify the different community resources available and their role in the 

care and treatment of AD and RD residents both inside and outside the 
facility setting; and  

 
8) Discuss how local chapter of the Alzheimer's Disease and Related 

Disorders Association (ADRDA) can assist the resident, the family 
caregiver and the facility.  

 
z) Module XXVI – Staff Support.  Objectives:  Upon completion of this unit of 

instruction, the student will be able to:    
 

1) Identify stress factors involved in caring for persons with irreversible 
cognitive decline;  

 
2) Identify coping mechanisms used by the individual resident to compensate 

for irreversible cognitive decline; and  
 
3) Identify coping mechanisms that are used during the death, dying and 

bereavement process by the family and facility staff.  
 
aa) Module XXVII – Cardiopulmonary Resuscitation.  Objective:  Upon completion 

of this unit of instruction, the student will be able to initiate basic 
cardiopulmonary resuscitation.  After the training, certification in the provision of 
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basic life support by an American Heart Association or American Red Cross 
certified training program may be offered as an option for this unit, but such 
certification is not a pre-requisite for the student's satisfactory completion of this 
unit of instruction.  

 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 

 
Section 395.310  Developmental Disabilities Aide Training Program (Repealed) 
 
The Developmental (DD) Disabilities Aide Training Program shall include the following values, 
themes, and principles, which are considered to be current best practice by the developmental 
disabilities service system leaders in the field:  active treatment, advocacy, choice/preference, 
communication/active listening, confidentiality, documentation, involvement/participation, 
normalization/age appropriate outcomes for people, people first language, quality assurance, 
respect/dignity, rights/responsibilities, self advocacy/empowerment, customer satisfaction, and 
appreciation for diversity.  At a minimum, the curriculum will also include the following:  
 

a) Orientation  
 

1) Functions of long-term care facilities for individuals with developmental 
disabilities  

 
2) The health care professions, support services for individuals with 

developmental disabilities and community social service agencies  
 
3) Philosophy of residential care and community living  
 
4) Role of the interdisciplinary team  
 
5) Job duties and responsibilities of the DD Aide  
 

b) Introduction to the Residents  
 
1) Types and styles of communication with residents  
 
2) Communication and interpersonal relationships with residents, families 

and others  
 
3) Psychosocial needs of residents, their family, and others  
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4) The growth and development process  
 
5) Characteristics and types of developmental disabilities  
 
6) Resident's adjustment to death and dying  
 

c) Fundamentals of Habilitation Planning  
 

1) Philosophy of achieving independent living skills  
 
2) Introduction of the individual habilitation plan including the role of each 

employee in the habilitation process  
 
3) Habilitation plan assessment procedures and goal/future planning  
 
4) The role of the employee in the admission, transfer and discharge 

processes  
 
5) The role of the employee in basic resident care planning and procedures  
 

d) Techniques of Habilitation Planning and Implementation.  The role of the 
employee in social habilitation, including:    
 
1) Activities of daily living (ADL)  
 
2) Therapeutic and leisure time activities  
 
3) Education  
 
4) Community living adjustment  
 
5) Behavior development  
 
6) Behavior management and self control  
 
7) Effect of drugs in behavior management and illness  
 
8) Effective total communication  
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9) Pre-vocational and vocational training  
 
10) Nutrition and fluid intake  
 
11) Diets and therapeutic diets  
 

e) Principles of Record Keeping  
 

1) History and use of facility records with special emphasis on the role of the 
employee in the record keeping process  

 
2) Content and organization of resident records  
 
3) Recording methods for progress notes, universal notes, ADC notes and 

habilitation reviews  
 
4) Writing effective progress notes  
 
5) Confidentiality  
 
6) Recording admission, transfer and discharge information  
 

f) Safety  
 

1) Basic fire safety  
 
2) Emergency and disaster procedures  
 
3) Injury prevention techniques  
 
4) Household daily safety procedures including body mechanics  
 

g) Facility Environment  
 

1) Creating normalized environment for daily living activities  
 
2) Importance of cleanliness of the facility, use of equipment and supplies  
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h) Principles of Disease Control  
 

1) Introduction to micro-organisms causing resident illness and disease  
 
2) Teaching of disinfection and sanitation  
 

i) Emergency Medical Procedures  
 

1) Cardiopulmonary resuscitation (CPR)  
 
2) Seizures  
 
3) Drug reactions  
 
4) Traumas  
 
5) Heimlich maneuver  
 

j) Resident Rights  
 

1) Basic civil, human and legal rights of residents  
 
2) Protection of residents' personal property  
 

k) Bodily Functions  
 

1) Helping residents to understand their body functions  
 
2) Personal hygiene  
 
3) Human sexual behavior  
 

(Source:  Repealed at 36 Ill. Reg. ______, effective ____________) 
 
Section 395.320  Basic Child Care/Habilitation Aide Training Program  
 
The Child Care Habilitation Aides' Training Program shall include the following values, themes 
and principles, which are considered to be current best practice by the developmental disabilities 
service system leaders in the field:  abuse and neglect issues; active treatment; advocacy; 
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choice/preference; communication/active listening; confidentiality; documentation; 
involvement/participation; age-appropriate outcomes; people-first language; quality assurance; 
respect/dignity; rights/responsibilities; self-advocacy/empowerment; customer satisfaction; and 
appreciation for diversity.  At a minimum, the curriculum shall also include the following: 
 

a) Orientation: 
 

1) Functions of long-term care facilities for individuals with developmental 
disabilities; 

 
2) The health care professions and support services for individuals with 

developmental disabilities and community social service agencies; 
 

3) Philosophy of community inclusion;  
 

4) Role of the interdisciplinary team; and 
 

5) Job duties and responsibilities of the Child Care/Habilitation Aide. 
 

b) Introduction to the Residents: 
 

1) Types and styles of communicating with people;  
 
2) Communication and interpersonal relationships; 

 
3) Psychosocial needs;  

 
4) The growth and development process; 

 
5) Characteristics and types of developmental disabilities; and 

 
6) A resident's adjustment to death and dying. 

 
c) Fundamentals of Habilitation Planning: 

 
1) Philosophy of achieving independent living skills: 

 
2) Introduction to the individual habilitation plan, including the role of each 

employee in the habilitation process; 
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3) Habilitation plan assessment procedures and goal/future planning; 

 
4) The role of the employee in the admission, transfer and discharge 

processes; and 
 

5) The role of the employee in basic resident care planning and procedures. 
 

d) Techniques of Habilitation Planning and Implementation.  The role of the 
employee in social habilitation, including: 

 
1) ADLs; 

 
2) Therapeutic and leisure time activities; 

 
3) Education; 

 
4) Community living adjustment; 

 
5) Behavior development; 

 
6) Behavior management and self-control; 

 
7) Effect of drugs in behavior management and illness; 

 
8) Effective total communication; 

 
9) Pre-vocational and vocational training; 

 
10) Nutrition and fluid intake; and 

 
11) Diets and therapeutic diets. 

 
e) Principles of Record Keeping: 

 
1) The history and use of facility records with special emphasis on the role of 

the employee in the record-keeping process; 
 

2) The content and organization of resident records; 
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3) Recording methods for progress notes, universal notes, ADL notes and 

habilitation reviews; 
 

4) Writing effective progress notes; 
 

5) Confidentiality; and 
 

6) Recording admission, transfer and discharge information. 
 

f) Safety: 
 

1) Basic fire safety; 
 

2) Emergency and disaster procedures; 
 

3) Injury prevention techniques; and 
 

4) Household daily safety procedures, including body mechanics. 
 

g) Facility Environment: 
 

1) Creating a normalized environment for daily living activities: and 
 

2) The importance of cleanliness of the facility, use of equipment and 
supplies. 

 
h) Principles of Disease Control: 

 
1) Introduction to micro-organisms that cause resident illness and disease; 

and 
 

2) The teaching of disinfection and sanitation. 
 

i) Emergency Medical Procedures: 
 

1) CPR; 
 

2) Seizures; 
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3) Drug reactions; 

 
4) Traumas; and 

 
5) Heimlich maneuver. 

 
j) Resident Rights: 

 
1) Basic civil, human and legal rights of residents; and 

 
2) Protecting residents' personal property. 

 
k) Bodily Functions: 

 
1) Helping residents to understand their bodily functions; 

 
2) Personal hygiene; and 

 
3) Human sexual behavior. 

 
The Basic Child Care/Habilitation Aide Training Program shall include at a minimum:   
  

a) Orientation.  
 

1) Functions of health care facilities.  
 
2) Health care professions.  
 
3) Philosophy of resident care.  
 
4) The role of the interdisciplinary or multidisciplinary health care team.  
 
5) Personal qualities of the Aide.  
 
6) Duties of the Aide.  
 
7) Medical terminology.  
 



     ILLINOIS REGISTER            10711 
 12 

DEPARTMENT OF PUBLIC HEALTH 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

8) Record keeping.  
 
9) Residents' rights.  
 

b) Introduction to the resident.  
 

1) Communication and interpersonal relationships with residents, families 
and others.  

 
2) Psychological needs of resident and family.  
 
3) Normal growth and development.  
 
4) Characteristics of developmental disabilities and mental illnesses.  
 

c) Your working environment.  
 

1) Cleanliness in the health care setting.  
 
2) Principles of handwashing.  
 
3) Principles of disinfection.  
 
4) Principles of sterilization.  
 
5) Techniques of disinfection.  
 
6) Maintaining equipment and supplies.  
 

d) Safety.  
 

1) Body mechanics.  
 
2) Fire safety.  
 
3) Disaster.  
 

e) Emergency Medical Procedures.  
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1) CPR.  
 
2) Seizures.  
 
3) Drug reactions.  
 
4) Heimlich maneuver.  
 
5) Trauma.  
 

f) The resident's unit.  Bedmaking procedures (unoccupied and occupied).  
 
g) Lifting, moving and transporting residents.  
 

1) In bed.  
 
2) Ambulatory.  
 
3) Wheelchair.  
 
4) Stretcher.  
 

h) Basic Anatomy.  
 

1) Skeletal System.  
 
2) Circulatory System.  
 
3) Digestive System.  
 
4) Respiratory System.  
 
5) Urinary System.  
 
6) Functioning of the human body as related to the disease process.  
 

i) Personal care of the resident.  
 

1) Oral hygiene.  
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2) Bathing procedures.  
 
3) Care of the back, feet and skin.  
 
4) Observing and reporting.  
 
5) Personal hygiene.  
 

j) Nutrition.  
 

1) Diets and therapeutic diets.  
 
2) Feeding techniques.  
 
3) Nourishments.  
 
4) Fluid intake.  
 

k) Fluid balance.  
 

1) Measuring fluid intake and output.  
 
2) Forcing and restricting fluids.  
 
3) Specimen collection.  
 

l) Observing and recording vital signs.  
 

1) Taking the temperature.  
 
2) Taking pulse.  
 
3) Taking respirations.  
 
4) Taking blood pressure.  
 
5) Recording vital signs.  
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m) Supportive care.  
 

1) Heat applications.  
 
2) Cold applications.  
 
3) Enemas.  
 
4) The vaginal douche (external and internal).  
 
5) Preparing the resident for surgery physiologically.  
 
6) Preparing the resident for surgery psychologically.  
 
7) Care for the post-operative resident's physiological needs.  
 
8) Care for the post-operative resident's psychological needs.  
 
9) Side effects of various medications.  
 

n) Fundamentals of (Re)habilitation.  
 

1) Physical.  
 
2) Social.  
 
3) Psychosocial.  
 
4) Behavioral.  
 

o) Resident care planning.  
 

1) Individual Habilitation Paln.  
 
2) Individual Education Plan.  
 
3) Admission.  
 
4) Transfer.  
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5) Discharge.  
 
6) Home visits.  
 

p) The resident in isolation.  
 

1) Isolation techniques.  
 
2) Physiological aspects of isolation.  
 
3) Psychological aspects of isolation.  
 

q) Care of the terminally ill resident.  
 

1) Psychological needs of the resident.  
 
2) Psychological needs of the family.  
 

r) Care of the body (Postmortem care). 
 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 

 
SUBPART C:  PROFICIENCY EXAMINATION 

 
Section 395.400  Proficiency Examination  
 

a) The basic nursing assistant proficiency examination will be the Department-State-
approved competency examinationevaluation, withboth written and 
performancemanual skills components, developed from the curriculum outlined in 
Section 395.300.  

 
1) The written examination will be developed from a pool of standardized 

written test questions, only a portion of which are used in any one 
examination. 

 
2) The Department will verify that the written test questions address each 

course requirement as specified in the modules presented in Section 
395.300.   
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3) A facility may proctor the examination but shall not score it.  Scoring will 

be done only by the Department or its designee.   
 
4) The skills demonstration part of the evaluation will require the student to 

exhibit the ability to perform each of the approved performance skills. 
 
5) A record of successful completion of the competency evaluation will be 

included in the Health Care Worker Registry. 
 
b) A student who has completed an approved BNATP shall be allowed three 

opportunities to pass the written competency examination within 12 months after 
the program completion date. Any examinee who fails to successfully pass the 
proficiency examination within the first 45 days of employment must enroll in 
and successfully complete an approved Basic Nursing Assistant Training Program 
or Developmental Disabilities Aide Training Program.  

 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Business Enterprise Program: Contracting with Businesses Owned    
and Controlled by Minorities, Females and Persons with Disabilities 

 
2) Code Citation:  44 Ill. Adm. Code 10 
 
3) Section Numbers:  Adopted Action: 

10.05   Amendment 
10.20   Amendment 
10.22   Amendment 
10.50   Amendment 
10.64   Amendment 

  
4) Statutory Authority:   Implementing and authorized by the Business Enterprise for 

Minorities, Females, and Persons with Disabilities Act [30 ILCS 575] 
 
5) Effective Date of Amendments:  July 6, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Do these Amendments contain incorporations by reference?  No 
 
8) A copy of the adopted amendments, including any material incorporated by reference, is 

on file in the agency’s principal office and is available for public inspection. 
 
9) Notice of Proposal Published in Illinois Register:  36 Ill. Reg. 2594; February 24, 2012 

 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences between proposal and final version.  Striking new language that was added to 

Section 10.20, and per a request from JCAR, striking language from Section 10.22. 
 
12) Have all of the changes agreed upon by the agency and JCAR been made as indicated in 

the agreement letter issued by JCAR?  Yes, all agreed upon changes have been made. 
The underlying statute was extended pursuant to PA 97-0712, so we can now submit the 
rulemaking for adoption. 

 
13) Will this rulemaking replace any emergency amendment currently in effect?  No 
 
14)  Are there any amendments pending on this Part?  No 
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15) Summary and Purpose of Amendments:  In Sections 10.05, 10.20, 10.50(d) through (h) 

and 10.64, the changes reflect Public Act 96-795 that amended the Business Enterprise 
for Minorities, Females, and Persons with Disabilities Act [30 ILCS 575].  The changes 
are to the State contracting goals for diverse firms, to increase sales limitations for 
applicants to the Business Enterprise Program and so that minority female applicants 
select whether their firm is certified as a Female Business Enterprise (FBE) or a Minority 
Business Enterprise (MBE). 

 
In Section 10.50(b), the certification period changes to 5 years.  The change streamlines 
the certification process and maintains the integrity of the program by continuing to 
require annual confirmation. 

 
16) Information and questions regarding this adopted amendment shall be directed to: 
 
  Mary Matheny 
  Illinois Department of Central Management Services 
      720 Stratton Office Building 
      Springfield, Illinois 62706 
      217/557-5404 
 
The full text of the Adopted Amendments begins on the next page. 
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TITLE 44:  GOVERNMENT CONTRACTS, PROCUREMENTS, 
AND PROPERTY MANAGEMENT 

SUBTITLE A:  PROCUREMENT AND CONTRACT PROVISIONS 
CHAPTER V:  DEPARTMENT OF CENTRAL MANAGEMENT SERVICES 

 
PART 10 

BUSINESS ENTERPRISE PROGRAM: CONTRACTING WITH BUSINESSES OWNED 
AND CONTROLLED BY MINORITIES, FEMALES AND PERSONS WITH DISABILITIES 

 
SUBPART A:  GENERAL 

 
Section  
10.05 Introduction  
10.10 Definitions  
 

SUBPART B:  GOAL AND GOAL MEASUREMENT 
 

Section  
10.20 Goal  
10.21 Contracts and Expenditures Subject to the Goal  
10.22 Categories of Contracts and Expenditures Exempt from Goal  
10.23 Council Review of Agency Requests for Specific Exemptions  
10.24 Goal Measurement  
10.25 Subcontracting  
 

SUBPART C:  AGENCY COMPLIANCE AND REPORTING 
 

Section  
10.30 Agency Compliance  
10.35 Professional and Artistic Contract Reporting  
 

SUBPART D:  PROGRAM ELIGIBILITY 
 

Section  
10.40 Program Eligibility  
 

SUBPART E:  CERTIFICATION 
 

Section  
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10.50 General  
10.55 Program Information  
 

SUBPART F:  CERTIFICATION REQUIREMENTS AND PROCEDURES 
 

Section  
10.60 Application  
10.61 Applicant Requirements  
10.62 Time to Determine Eligibility  
10.63 Certification by Other Certifying Entities  
10.64 Sales Limitation; Exception  
10.65 Citizenship/Permanent Residency  
10.66 Ownership/Control by Members of Eligible Groups 
10.67 Ownership  
10.68 Control  
10.69 Notice of Certification or Denial  
 

SUBPART G:  RECONSIDERATION, DECERTIFICATION AND RECERTIFICATION 
 

Section  
10.70 Review and Reconsideration  
10.71 Decertification Process  
10.72 Annual Confirmation of Eligibility  
 

SUBPART H:  SPECIAL ASSISTANCE FOR CERTIFIED BUSINESSES 
 

Section  
10.80 Special Assistance  
 

SUBPART I:  CONTRACT REQUIREMENTS 
 

Section  
10.90 Change in Eligibility  
10.91 Contract Commitment; Good Faith Effort  
 

SUBPART J:  VIOLATIONS BY VENDOR 
 

Section  
10.100 Violations by Vendor  
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AUTHORITY:  Implementing and authorized by the Business Enterprise for Minorities, 
Females, and Persons with Disabilities Act [30 ILCS 575].  
 
SOURCE:  Adopted by emergency rulemaking at 22 Ill. Reg. 12584, effective July 1, 1998, for a 
maximum of 150 days; adopted at 22 Ill. Reg. 20560, effective November 16, 1998; amended at 
25 Ill. Reg. 4831, effective March 19, 2001; amended at 26 Ill. Reg. 17980, effective December 
6, 2002; amended at 31 Ill. Reg. 4023, effective February 22, 2007; amended at 32 Ill. Reg. 
18845, effective November 24, 2008; recodified from 44 Ill. Adm. Code 10, Chapter I to 44 Ill. 
Adm. Code 10, Chapter V at 35 Ill. Reg. 10142; amended at 36 Ill. Reg. 10717, effective July 6, 
2012. 
 

SUBPART A:  GENERAL 
 
Section 10.05  Introduction  
 
The Business Enterprise for Minorities, Females, and Persons with Disabilities Act [30 ILCS 
575] (Act) establishes a goal that at least 20%12% of contracts awarded by State agencies 
subject to the Act be awarded to businesses owned and controlled by minorities, females, or 
persons with disabilities.  The Act also authorizes development and use of a procedure to certify 
firms eligible for the benefits of the Act, allows for certain special treatment in contracting with 
certified businesses, and establishes a Council, Secretary and, in the Department of Central 
Management Services, a program function to implement and oversee the Act.  
 

(Source:  Amended at 36 Ill. Reg. 10717, effective July 6, 2012) 
 

SUBPART B:  GOAL AND GOAL MEASUREMENT 
 
Section 10.20  Goal  
 
The Council shall, by resolution, establish the contracting goal.  In accordance with the Act, not 
less than 20%12% of the total dollar amount of State contracts, as defined in this Part, shall be 
the goal for awarding contracts to MBEs, FBEs, and PBEs.  
 

(Source:  Amended at 36 Ill. Reg. 10717, effective July 6, 2012) 
 
Section 10.22  Categories of Contracts and Expenditures Exempt from Goal  
 

a) Contracts shall be exempt from the goal if:  
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1) the contract is subject to federal reimbursement; or  
 
2) receipt of funds for a contract would be jeopardized by including them in 

the Program.  
 
b) The Council has determined, pursuant to Section 7(2) of the Act, that the 

following categories of contracts and expenditures, including but not limited to 
the detailed expenditure accounts listed withinbelow each category, are exempt 
from the goal.  This determination was made based on the best information 
available that these categories do not represent procurement opportunities for 
MBEs, FBEs or PBEs, or that there are not sufficient MBEs, FBEs or PBEs to 
ensure competition and an expectation of reasonable prices.  The detailed 
expenditure accounts have the same meaning as used by the State Comptroller 
(see Statewide Accounting Management System manual, formerly CUSAS, 
chapter 11, Expenditure Authority.  A copy of this manual is available in the 
Secretary's office).  
 
1) Contracts between, or within, State agencies that do not include payments 

to private vendors:  
 
A) University Central Data Processing Services;  
 
B) University Central Plant Services;  
 
C) University Central Supply Services;  
 
D) University Central Telecommunication Services; and  
 
E) University Central Transportation Services.  

 
2) Contracts with or payments to other governmental entities:  

 
A) Payments to Local Governments for Employees;  
 
B) Reimbursements to Governmental Units;  
 
C) Postage and Postal Charges;  
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D) Operating Taxes, Licenses and Fees;  
 
E) Revenue Stamps;  
 
F) Taxes and Transfers;  
 
G) Fire Protection Services;  
 
H) Shared Waterway Agreements; and  
 
I) Shared Revenue Payments.  

 
3) Employee wages, salary and other payroll and employee related costs:  

 
A) Payments into Pension Funds;  
 
B) Pensions, Annuities and Benefits;  
 
C) Purchase of Investments;  
 
D) Employee Tuition Fees;  
 
E) Social Security;  
 
F) Retirement;  
 
G) Unemployment Compensation Payments;  
 
H) Legislative Staff Services;  
 
I) Registration Fees and Conference Expenses;  
 
J) Workers' CompensationIndustrial Commission Awards or 

Settlement Awards for Injured Employees; and  
 
K) Awards, Benefits and Treatment Expenses − Injured Employees.  

 
4) Payments of money to individuals or groups in the nature of 

reimbursement, settlement, entitlement, or assistance:  
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A) Assistance Payments to Individuals;  
 
B) Awards and Grants to Students;  
 
C) Burial Expense Awards;  
 
D) Community Services for DHS-MH & DDDMHDD and 

Chemically Dependent;  
 
E) Court of Claims Awards;  
 
F) Reimbursement for Living Expenses for State Wards Outside State 

Institutions;  
 
G) Tuition, Training Supplies and Equipment for Aided Persons;  
 
H) Lottery Prizes;  
 
I) Interviewee Expenses; and  
 
J) Tort Claims.  

 
5) Debt retirement and refunds of money:  

 
A) Debt Retirement;  
 
B) Loans; and  
 
C) Refunds.  

 
6) Grants:  

 
A) Grants for Educational Purposes − School Districts;  
 
B) Grants for Educational Purposes − Higher Education;  
 
C) Grants to Local Governments (other);  
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D) Grants to Non-Profit Organizations;  
 
E) Grants to Other State Agencies; and  
 
F) Grants to or on behalf of Veterans and their Dependents.  

 
7) Public utility contracts and payments:  

 
A) Electricity;  
 
B) Gas (Natural Gas);  
 
C) Telecommunications (regulated service only);  
 
D) Water; and  
 
E) Utilities (Other).  

 
8) Real estate acquisition:  

 
A) Land (Relocation Costs);  
 
B) Land, Relocation Costs (Highways);  
 
C) Land, Relocation Costs (Waterways);  
 
D) Land, Rights of Way and Easements;  
 
E) Land, Rights of Way and Easements (Highway); and  
 
F) Land, Rights of Way and Easements (Waterways).  

 
9) Miscellaneous contracts and expenditures:  

 
A) Association Dues; and  
 
B) Periodical Subscriptions.  

 
c) Prior to the end of each fiscal year, the Secretary shall investigate the categories 
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of contracts and expenditures to determine whether, based on the best information 
available, these categories continue to represent procurements in whichwhere 
there are no opportunities for MBEs, FBEs or PBEs, or that there are not 
sufficient MBEs, FBEs or PBEs to ensure competition and an expectation of 
reasonable prices.  The Secretary shall present the determination to the Council, 
and the Council shall either continue with the current categories or change the 
categories.  The categories shall remain as stated in this Part until the Part is 
amended to change the categories.  

 
(Source:  Amended at 36 Ill. Reg. 10717, effective July 6, 2012) 

 
SUBPART E:  CERTIFICATION 

 
Section 10.50  General  
 

a) The certification process verifies that the business is owned and controlled by 
BEP eligible individuals in accordance with requirements of the Act and this Part. 
The Secretary to the Council will oversee the certification process.  The 
certification procedure consists of the requirements and procedures outlined in 
this Section.  

 
b) The Secretary will certify a business firm that meets the requirements of the Act 

and this Part.  All certifications, new and existing, shall be valid for a period of 53 
years from the effective date of the certification, subject to annual confirmation.  

 
c) Only certified businesses are eligible for the benefits of the Program. Agencies 

may count only those expenditures with a certified business or certified business 
subcontractor toward meeting the goal.  

 
d) A business owned and controlled by minority females shall designate whether the 

business will be certified as FBE or MBEshall be certified as a FBE certified 
business regardless of the ethnicity of the female owners.  

 
e) For a business to qualify as an MBE certified business, only those minorities who 

are male may be counted in determining ownership and control.  
 
e)f) A business owned and controlled at least 51% by any combination of minorities, 

females and persons with disabilities shall be counted as a business owned and 
controlled by the eligible group that has the largest percentage of ownership.  
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When there is a tie, the business shall select the eligible group classification.  
 
f)g) A business owned and controlled by a person with a disability, or by an entity that 

is a not-for-profit agency for the disabled, is a PBE certified business regardless 
of the ethnicity or gender of the owner or owners, or of the governing board.  

 
g)h) These classifications facilitate consistent accounting of agency contract awards to 

businesses covered by the Act.  These classifications do not preclude such 
businesses or not-for-profit agencies from receiving any contract that may be 
awarded under the Illinois Procurement Code [30 ILCS 500] or other applicable 
law.  

 
(Source:  Amended at 36 Ill. Reg. 10717, effective July 6, 2012) 

 
SUBPART F:  CERTIFICATION REQUIREMENTS AND PROCEDURES 

 
Section 10.64  Sales Limitation; Exception  
 

a) AnnualAverage annual gross sales over the three most recent calendar years must 
be less than $75$31.4 million, the statutory maximum established by Section 
2(A)(10) of the Business Enterprise for Minorities, Females and Persons with 
Disabilities Act [30 ILCS 575/2].  
 
1) In determining the annual gross sales, sales of any affiliated business shall 

also be counted.  
 
2) An affiliated business is one related to the other by virtue of significant 

commonality of management, or commonality of ownership (at least 5% 
of one company owned by owner or management personnel of the other).  
Other factors that may be considered in determining affiliation include, 
but are not limited to, sharing of office space, workers or equipment.  

 
b) A business with average annual gross sales over the three most recent calendar 

years equal to or greater than the statutory maximum is eligible to participate in 
the program if the business can show that, if it were to receive a particular 
contract or subcontract, there would be a significant impact on employment of 
minorities, females or persons with disabilities, or in the use of BEP certified 
subcontractors or suppliers. Such vendors must meet all certification requirements 
but will not be certified or be listed in the Directory. 
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1) For the impact to be significant in terms of employment, the business 

would have to hire new employees to perform the work of the contract and 
at least 51% of those new hires must be minority, female or persons with 
disabilities.  

 
2) For the impact to be significant in terms of use of subcontractors or 

suppliers, the business must direct 51% of the value of the contract to BEP 
certified vendors as subcontractors or suppliers.Such vendors must meet 
all certification requirements but will not be certified or be listed in the 
Directory.  

 
c) If the business makes contractual commitments regarding hiring or use of  

subcontractors or suppliers, agrees to appropriate enforcement mechanisms, such 
as bonding or damage provisions, and meets the other requirements for 
certification, the Secretary, on behalf of the Council, will approve counting 
expenditures under that contract toward the agency's goal.  

 
(Source:  Amended at 36 Ill. Reg. 10717, effective July 6, 2012) 
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1) Heading of the Part:  Chief Procurement Officer for General Services Standard 

Procurement 
 
2) Code Citation:  44 Ill. Adm. Code 1  
 
3) Section Numbers:  Adopted Action: 

1.1    Amendment 
1.3    New 
1.5    Amendment 
1.8    Amendment 
1.10    Amendment 
1.15    Amendment 
1.25    Amendment 
1.30    Repeal 
1.525    Amendment 
1.530    New 
1.1005    Amendment 
1.1010    Repeal 
1.1040    Amendment 
1.1050    Repeal 
1.1060    Amendment 
1.1070    Amendment 
1.1075    Repeal 
1.1080    Repeal 
1.1501    Renumbered, Amended 
1.1510    Renumbered, New 
1.1515    New 
1.1525    Amendment 
1.1550    Repeal 
1.1560    Amendment 
1.1570    Amendment 
1.1580    Amendment 
1.1585    New 
1.1590    Repeal 
1.1595    New 
1.2005    Amendment 
1.2010    Amendment 
1.2012    Amendment 
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1.2013    New 
1.2015    Amendment 
1.2020    Amendment 
1.2025    Amendment 
1.2030    Amendment 
1.2035    Amendment 
1.2036    Amendment 
1.2037    Amendment 
1.2038    Amendment 
1.2039    New 
1.2040    Amendment 
1.2043    Amendment 
1.2044    Amendment 
1.2045    Amendment 
1.2046    Amendment 
1.2047    Amendment 
1.2050    Amendment 
1.2055    Amendment 
1.2060    Amendment 
1.2065    New 
1.2080    New 
1.2084    New 
1.2086    New 
1.2560    Amendment 
1.2570    Amendment 
1.2575    Repeal 
1.2800    Repeal 
1.3005    Amendment 
1.4005    Amendment 
1.4010    New 
1.4015    New 
1.4020    New 
1.4025    New 
1.4030    New 
1.4035    New 
1.4040    New 
1.4042    New 
1.4044    New 
1.4505    Amendment 
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1.4510    Amendment 
1.4515    New 
1.4520    New 
1.4525    New 
1.4526    New 
1.4530    Amendment 
1.4535    Amendment 
1.4540    Amendment 
1.4545    Amendment 
1.4550    New 
1.4555    New 
1.4557    New 
1.4570    Amendment 
1.4575    Amendment 
1.4578    New 
1.4579    New 
1.5002    New 
1.5005    New 
1.5010    New 
1.5011    New 
1.5012    New 
1.5013    Amendment 
1.5014    New 
1.5015    New 
1.5020    Amendment 
1.5021    New 
1.5023    New 
1.5030    Amendment 
1.5035    Amendment 
1.5036    New 
1.5037    Amendment 
1.5038    New 
1.5039    New 
1.5055    New 
1.5060    New 
1.5065    New 
1.5310    Amendment 
1.5400    New 
1.5420    New 
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1.5440    New 
1.5460    New 
1.5510    Repeal 
1.5520    Repeal 
1.5530    Repeal 
1.5540    Repeal 
1.5550    Amendment 
1.5560    New 
1.5620    New 
1.5700    New 
1.5710    New 
1.5720    New 
1.5730    New 
1.5740    New 
1.6010    Repeal 
1.6500    Repeal 
1.6510    Repeal 
1.6520    Repeal 
1.6530    Repeal 
1.6535    Repeal 
1.7000    Amendment 
1.7010    Amendment 
1.7015    Amendment 
1.7020    Amendment 
1.7025    Repeal 

 
4) Statutory Authority:  The Illinois Procurement Code [30 ILCS 500] 
 
5) Effective Date of Rulemaking:  August 6, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  Yes; See Section 

1.5021(a)(5). 
 
8) A copy of the adopted amendments, including any material  incorporated by reference, is 

on file in the agency's principal office and is available for public inspection. 
 
9) Notice of Proposal Published in Illinois Register:  February 10, 2012; 36 Ill. Reg. 1820 
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10) Has JCAR issued a Statement of Objections to these amendments?  No 
 
11) Differences between proposal and final version:  Several grammatical corrections and 

clarifications were made in agreement with State agencies, stakeholders and JCAR.  A 
delayed effective date of August 6, 2012 was implemented.   

 
12) Have all the changes agreed upon by the agency and JCAR been made as 
 indicated in the agreements issued by JCAR?  Yes 
 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
14) Are there any amendments pending on this Part?  Yes 
 
 Section Number: Proposed Action: Illinois Register Citation: 
 1.8000   New   36  Ill. Reg. 9025; June 22, 2012 
 1.8005   New   36  Ill. Reg. 9025; June 22, 2012 

1.8010   New   36  Ill. Reg. 9025; June 22, 2012 
1.8015   New   36  Ill. Reg. 9025; June 22, 2012 
1.8020   New   36  Ill. Reg. 9025; June 22, 2012 
1.8025   New   36  Ill. Reg. 9025; June 22, 2012 
1.8030   New   36  Ill. Reg. 9025; June 22, 2012 
 

15) Summary and Purpose of Rulemaking:  In PA 96-795 (SB 51), the Illinois Procurement 
Code was amended, transferring oversight for procurement to independent Chief 
Procurement Officers appointed by the Executive Ethics Commission and confirmed by 
the Senate.  The legislation further established independent State Purchasing Officers and 
Procurement Compliance Monitors. 

 
The adopted amendments implement the changes of PA 96-795 for the Chief 
Procurement Office for General Services, define terms, outlines the structure and 
procurement authority oversight of the CPO and SPO, and provide direction to State 
agencies on procurement matters.  The adopted amendments specify required 
documentation of procurement actions, specify publication requirements, provide 
minimum periods of public notice for solicitations, provide instruction on source 
selection and contract formation, provide requirements for pre-solicitation assistance, 
specify requirements for sole source procurements, limit the scope of emergency 
purchases, specify the requirements for an extension of an emergency purchase, provide 
requirements for professional artistic procurements, limit duration of contracts, provide 
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the requirement for disclosure of subcontractors, provide requirement for vendor 
registration with the State Board of Elections, provide for debarment and suspension of 
contractors, and provide procedures for hearings and decisions of hearings. 

 
16) Information and questions regarding these adopted amendments shall be 
 directed to:   
 

Margaret L. van Dijk 
  Senior Policy Advisor 
  Chief Procurement Office for General Services 
  712 Stratton Office Building 
  Springfield, IL 62706 
 
  217-558-2228 
  Margaret.vanDijk@illinois.gov 
 
 
The full text of the Adopted Amendments begins on the next page: 
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TITLE 44:  GOVERNMENT CONTRACTS, PROCUREMENT 
AND PROPERTY MANAGEMENT 

SUBTITLE A:  PROCUREMENT AND CONTRACT PROVISIONS 
CHAPTER I:  CHIEF PROCUREMENT OFFICER FOR GENERAL SERVICES 

 
PART 1 

CHIEF PROCUREMENT OFFICER FOR GENERAL SERVICES  
STANDARD PROCUREMENT 

 
SUBPART A:  GENERAL 

 
Section  
1.1 Title  
1.3 Authority 
1.5 Policy  
1.8 Purpose and Implementation of This Part  
1.10 Application  
1.15 Definition of Terms Used in This Part  
1.25 Property Rights  
1.30 Constitutional Officers, and Legislative and Judicial Branches (Repealed) 
 

SUBPART B:  PROCUREMENT RULES, POLICIES AND PROCEDURES 
 

Section  
1.525 Rules  
1.530 Policies and Procedures 
 

SUBPART C:  PROCUREMENT AUTHORITY 
 

Section  
1.1005 Exercise of Procurement Authority  
1.1010 Appointment of State Purchasing Officer (Repealed) 
1.1040 Central Procurement Authority of the CPO-GS  
1.1050 Procurement Authority of the SPO; Limitations (Repealed) 
1.1060 Delegation  
1.1070 Toll Highway Authority  
1.1075 Department of Natural Resources  
1.1080 Illinois Mathematics and Science Academy (Repealed) 
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SUBPART D:  PUBLICIZING PROCUREMENT ACTIONS 
 

Section  
1.15011.1510 Illinois Procurement Bulletin  
1.1510 Publication of Illinois Procurement Bulletin 
1.1515 Registration 
1.1525 Bulletin Content  
1.1550 Official State Newspaper (Repealed) 
1.1560 Alternate and Supplemental Notice  
1.1570 Error in Notice  
1.1580 Direct Solicitation  
1.1585 Notice Time 
1.1590 Retention of Bulletin Information (Repealed) 
1.1595 Availability of Solicitation Document 

 
SUBPART E:  SOURCE SELECTION AND CONTRACT FORMATION 

 
Section  
1.2005 General Provisions  
1.2010 Competitive Sealed Bidding  
1.2012 Multi-Step Sealed Bidding  
1.2013 Reverse Auctions 
1.2015 Competitive Sealed Proposals  
1.2020 Small Purchase Limits Purchases  
1.2025 Sole Economically Feasible Source Procurement  
1.2030 Emergency Procurements  
1.2035 Competitive Selection Procedures for Professional and Artistic Services  
1.2036 Other Methods of Source Selection  
1.2037 Tie Bids and Proposals  
1.2038 Modification or Withdrawal of Bids or ProposalsMistakes  
1.2039 Mistakes 
1.2040 Cancellation of Solicitations; Rejection of Bids or Proposals  
 

SUBPART F:  SUPPLIERS, PREQUALIFICATION AND RESPONSIBILITY 
 

Section  
1.2043 Suppliers  
1.2044 Vendor List/Required Use  
1.2045 Vendor Prequalification  
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1.2046 Responsibility  
 

SUBPART G:  BID, PROPOSAL AND PERFORMANCE SECURITY 
 

Section  
1.2047 Security Requirements  
 

SUBPART H:  SPECIFICATIONS AND SAMPLES 
 

Section  
1.2050 Specifications and Samples  
 

SUBPART I:  CONTRACTSCONTRACT TYPE 
 

Section  
1.2055 Types of Contracts  
1.2060 Duration of Contracts – General  
1.2065 Cancellation of Contracts 
 

SUBPART J:  PROCUREMENT FILES DURATION OF CONTRACTS 
 
Section 
1.2080  Public Procurement File 
1.2084  Record Retention 
1.2086  Filing with the Comptroller 
 

SUBPART K:  WORKING CONDITIONSCONTRACT MATTERS 
 

Section  
1.2560 Prevailing Wage  
1.2570 Equal Employment Opportunity; Affirmative Action  
1.2575 Subcontractors (Repealed) 

 
SUBPART L:  CONTRACT PRICING 

 
Section  
1.2800 All Costs Included (Repealed) 
 

SUBPART M:  CONSTRUCTION AND  
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CONSTRUCTION RELATED PROFESSIONAL SERVICES 
 

Section  
1.3005 Construction and Construction Related Professional Services  
 

SUBPART N:  REAL PROPERTY LEASES AND CAPITAL IMPROVEMENT LEASES 
 

Section  
1.4005 Real Property Leases and Capital Improvement Leases  
1.4010 Authority 
1.4015 Method of Source Selection 
1.4020 Request for Information − Real Property and Capital Improvement Leases 
1.4025 Lease Requirements 
1.4030 Purchase Option 
1.4035 Rent Without Occupancy 
1.4040 Local Site Preferences 
1.4042 Historic Area Preferences 
1.4044 Emergency Lease Procurement 
 

SUBPART O:  PREFERENCES 
 

Section  
1.4505 Procurement Preferences  
1.4510 Resident VendorBidder Preference  
1.4515 Soybean Oil-Based Ink 
1.4520 Recycled Materials 
1.4525 Recyclable Paper 
1.4526 Environmentally Preferable Procurement 
1.4530 Correctional Industries  
1.4535 Qualified Not-for-Profit Agencies for Persons with Severe Disabilities Sheltered 

Workshops for the Disabled  
1.4540 Gas Mileage and Flex-Fuel Requirements 
1.4545 Small Business  
1.4550 Illinois Agricultural Products 
1.4555 Corn-Based Plastic Products 
1.4557 Disabled Veterans 
1.4570 Contracting with Businesses Owned and Controlled by Minorities, Females and 

Persons with Disabilities  
1.4575 Domestic Products 
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1.4578 Bio-Based Products 
1.4579 Notice of Preferences 
 

SUBPART P:  ETHICS 
 

Section  
1.5002 Continuing Disclosure; False Certification 
1.5005 Bribery 
1.5010 Felons 
1.5011 Debt Delinquency 
1.5012 Collection and Remittance of Illinois Use Tax 
1.5013 Conflicts of Interest Prohibited by the Code 
1.5014 Environmental Protection Act Violations 
1.5015 Negotiations for Future Employment  
1.5020 Exemptions  
1.5021 Bond Issuances 
1.5023 Other Conflicts of Interest 
1.5030 Revolving Door Prohibition 
1.5035 Disclosure of Financial Interests and Potential Conflicts of Interest  
1.5036 Disclosures of Business in Iran 
1.5037 Vendor Registration, Certification and Prohibition on Political Contributions 
1.5038 Lobbying Restrictions 
1.5039 Procurement Communication Reporting Requirement 
1.5055 Supply Inventory 
1.5060 Prohibited Bidders and Contractors 
1.5065 Lead Poisoning Prevention Act Violations 
 

SUBPART Q:  CONCESSIONS 
 

Section 
1.5310 Concessions  
 

SUBPART R:  COOPERATIVE PURCHASING 
COMPLAINTS, PROTESTS AND REMEDIES 

 
Section  
1.5400 General 
1.5420 Governmental Joint Purchasing Act Contracts 
1.5440 Non-Governmental Joint Purchasing 
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1.5460 No Agency Relationship 
1.5510 Complaints Against Vendors  (Repealed) 
1.5520 Suspension  (Repealed) 
1.5530 Resolution of Contract Controversies  (Repealed) 
1.5540 Violation of Law or Rule  (Repealed) 
 

SUBPART S:  PROTESTS 
 

Section 
1.5550 Protests  

 
SUBPART TS:  SUSPENSION AND DEBARMENT 

SUPPLY MANAGEMENT AND DISPOSITIONS 
 

Section 
1.5560 Suspension and Debarment 
 

SUBPART UT:  VIOLATION OF STATUTE OR RULE 
GOVERNMENTAL JOINT PURCHASING 

 
Section 
1.5620 Violation of Statute or Rule 
 

SUBPART V:  HEARING PROCEDURES 
 
Section 
1.5700 General 
1.5710 Informal Process 
1.5720 Hearing Officers 
1.5730 Notice of Hearing 
1.5740 Written Comments and Oral Testimony 
1.6010 Supply Management and Dispositions (Repealed)  
1.6500 General  (Repealed) 
1.6510 No Agency Relationship  (Repealed) 
1.6520 Obligations of Participating Governmental Units  (Repealed) 
1.6530 Centralized Contracts – Estimated Quantities  (Repealed) 
1.6535 Centralized Contracts – Definite Quantities  (Repealed) 
 

SUBPART WU:  MISCELLANEOUS PROVISIONS OF GENERAL APPLICABILITY 
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Section 
1.7000 Severability  
1.7010 Government Furnished Property  
1.7015 Inspections  
1.7020 Taxes, Licenses, Assessments and RoyaltiesRecords and Audits  
1.7025 Written Determinations (Repealed) 
1.7030 No Waiver of Sovereign Immunity  
 
AUTHORITY:  The Illinois Procurement Code [30 ILCS 500]. 
 
SOURCE:  Adopted at 7 Ill. Reg. 100, effective December 17, 1982; amended at 7 Ill. Reg. 
13481, effective October 4, 1983; amended at 7 Ill. Reg. 13844, effective October 12, 1983; 
codified at 8 Ill. Reg. 14941; Sections 1.2210, 1.2220, 1.2230, 1.2240 recodified to Section 
1.2210 at 9 Ill. Reg. 6118; amended at 10 Ill. Reg. 923, effective January 2, 1986; amended at 10 
Ill. Reg. 18707, effective October 22, 1986; amended at 11 Ill. Reg. 7225, effective April 6, 
1987; amended at 11 Ill. Reg. 7595, effective April 14, 1987; amended at 13 Ill. Reg. 17804, 
effective November 7, 1989; emergency amendment at 16 Ill. Reg. 13118, effective August 7, 
1992, for a maximum of 150 days; amended at 17 Ill. Reg. 600, effective January 5, 1993; 
amended at 17 Ill. Reg. 14576, effective August 27, 1993; amended at 20 Ill. Reg. 9015, 
effective July 1, 1996; old Part repealed by emergency rulemaking at 22 Ill. Reg. 12632, 
effective July 1, 1998, for a maximum of 150 days, and new Part adopted by emergency 
rulemaking at 22 Ill. Reg. 12726, effective July 1, 1998, for a maximum of 150 days; old Part 
repealed and new Part adopted at 22 Ill. Reg. 20875, effective November 25, 1998; emergency 
amendment at 23 Ill. Reg. 2812, effective February 16, 1999, for a maximum of 150 days; 
emergency expired on July 15, 1999; emergency amendment at 23 Ill. Reg. 5869, effective April 
29, 1999, for a maximum of 150 days; amended at 23 Ill. Reg.  7075, effective June 7, 1999; 
amended at 24 Ill. Reg. 1900, effective January 21, 2000; amended at 26 Ill. Reg. 13189, 
effective August 23, 2002; emergency amendment at 29 Ill. Reg. 20540, effective December 2, 
2005, for a maximum of 150 days; emergency amendment repealed by emergency rulemaking at 
30 Ill. Reg. 5673, effective March 7, 2006, for the balance of the 150 days; emergency expired 
August 3, 2006; amended at 30 Ill. Reg. 138, effective December 22, 2005; amended at 30 Ill. 
Reg. 13378, effective July 25, 2006; amended at 30 Ill. Reg. 17305, effective October 20, 2006; 
amended at 30 Ill. Reg. 18635, effective November 17, 2006; emergency amendment at 33 Ill. 
Reg. 3205, effective January 28, 2009, for a maximum of 150 days; amended at 33 Ill. Reg. 
9607, effective June 25, 2009; recodified, pursuant to PA 96-795, from Department of Central 
Management Services to Chief Procurement Officer for General Services at 35 Ill. Reg. 10143; 
amended at 36 Ill. Reg. 10729, effective August 6, 2012. 
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SUBPART A:  GENERAL 
 
Section 1.1  Title  
 
This Part may be cited as the General Services Standard Procurement Rules. 
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.3  Authority 
 
This Part is promulgated by the Chief Procurement Officer for General Services (CPO-GS) in 
accordance with the provisions of the Illinois Procurement Code (the Code) [30 ILCS 500].  This 
Part may be amended in accordance with the Code and the Illinois Administrative Procedure Act 
[5 ILCS 100/5]. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.5  Policy  
 
The principles of competitive bidding and economical procurement practices shall apply to all 
purchases and contracts by and for the State Agencies, except as otherwise provided by law, this 
Part and other applicable rules.  It is the policy of the CPO-GS that all activities of the SPOs and 
other designees related to the procurement process maximize the value of the expenditure of 
public funds in procuring contracts, and that those appointed and designated act in a manner that 
maintains public trust in the integrity of the process.All State procurements shall be 
accomplished in the most economical, expeditious and commercially reasonable manner that is 
in accordance with statute, this Part and other applicable rules.  
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.8  Purpose and Implementation of This Part  
 

a) This Part establishes rules necessary and appropriate to implement the authorities 
granted by the Illinois Procurement Code (Code) [30 ILCS 500] relating to the 
procurement, management, and control of supplies, including inventory level, 
services, real estate leases and related capital  improvement, concessions and, as 
applicable, construction, and necessary rulemaking under the authority of the 
Code.  
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b) Section 10-20 of the Code creates four Chief Procurement Officers: one for 
procurements for construction and construction-related services committed by law 
to the jurisdiction or responsibility of the Capital Development Board; one for 
procurements for all construction, construction-related services, operation of any 
facility, and the provision of any construction or construction related services or 
activity committed by law to the jurisdiction or responsibility of the Illinois 
Department of Transportation; one for all procurements made by a public 
institution of higher education; and one for all other procurement.  For purposes 
of this Part the CPO for "all other procurements" shall be known as the Chief 
Procurement Officer for General Services (CPO-GS). This Part applies to all 
procurements and procurement rulemaking under the jurisdiction of the Chief 
Procurement Officer for General Services (CPO-GS) and any State Purchasing 
Officer (SPO) appointed by the CPO-GS.  For the purposes of this Part, any 
reference to CPO means the Chief Procurement Officer for General Services 
unless the context indicates otherwise.  

 
c) This Part is intended to make policies, procedures and guidelines for procurement 

activities of State agencies uniform and consistent among and within the State 
agencies under the jurisdiction of the CPO-GS in order to facilitate participation 
in State procurements, encourage competition, and ensure that procurements are 
conducted in a fair and open manner.  Implementation by and within State 
agencies shall be consistent with this Part.  Operational interpretations are to be 
made in a flexible manner designed to secure the State's needs and protect the 
State's interests of the State of Illinois.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.10  Application  
 

a) The Code and this Part apply to those procurements for which the vendors were 
first solicited on or after July 1, 1998.b)Procurements for which vendors were first 
solicited on or before June 30, 1998, shall be conducted pursuant to legal 
requirements in effect at the time of the solicitation.  The terms and conditions 
and the rights and obligations under contracts resulting from such procurements 
shall not be impaired.c)A solicitation occurs on or before June 30, 1998, as 
follows:1)When advertising was required in the Official State Newspaper, the 
first advertisement must run no later than June 30, 1998.2)When advertising was 
not required:A)if the procurement was advertised, even though advertising was 
not required, the first advertisement must have run no later than June 30, 
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1998;B)if the procurement was by direct solicitation by mail, the solicitation must 
have been postmarked or placed in the control of a private carrier no later than 
June 30, 1998;C)if the procurement was by direct solicitation by fax, the fax must 
show a transmission date no later than June 30, 1998;D)if the procurement was 
solicited in-person or by telephone, the solicitation must have occurred no later 
than June 30, 1998, and the State officer or employee who made the solicitation 
must state in writing when the procurement was discussed and must name the 
party with whom the discussion took place.3)In all circumstances, the solicitations 
must be for the procurement of particular needs.  A general discussion to 
determine if there is any interest on the part of a State agency in the supplies or 
services of a vendor or vendors, or on the part of a vendor or vendors in providing 
the supplies or services, is not considered a solicitation.d)The Code and this Part 
do not apply to:  
 
1) contracts between the State and its political subdivisions or other 

governments, or between State governmental bodies, except as specifically 
provided in the Code.  (For purposes of this subsection (a)(1)(d)(1), 
"governmental bodies" includes the State universities and their governing 
boards, community colleges and their governing boards and school 
districts. This provision applies to contracts between governmental 
entities; it does not apply toallow State agencies use ofto utilize contracts 
established by other governmental entities.);  

 
2) grants (except for the filing requirements of Section 20-80 of the Code);  
 
3) purchase of care;  
 
4) hiring of an individual as employee and not as an independent contractor, 

whether pursuant to an employment code or policy or by contract directly 
with that individual;  

 
5) collective bargaining contracts;  
 
6) purchase of real estate, except that notice of this type of contract with a 

value of more than $25,000 must be published in the Procurement Bulletin 
within 7 days after the deed is recorded in the county of jurisdiction. This 
applies to purchases whether outright or by means of an installment 
purchase.  The exercise of an option to purchase in a real estate lease is 
exempt, but the underlying lease is not exempt from this Part.  The notice 
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shall identify the real estate purchased, the names of all parties to the 
contract, the value of the contract, and the effective date of the contract; 
or  

 
7) contracts necessary to prepare for anticipated litigation, enforcement 

actions, or investigations, provided that the chief legal counsel to the 
Governor shall give his or her prior approval when the procuring agency 
is one subject to the jurisdiction of the Governor, and provided that the 
chief legal counsel of any other procuring entity subject to thethis Code 
shall give his or her prior approval when the procuring entity is not one 
subject to the jurisdiction of the Governor.  [30 ILCS 500/1-10] 
Anticipated litigation is that which a State agency may prosecute or 
defend before a court or administrative body and actions necessary to 
prepare for and conduct the effective legal prosecution or defense of 
litigation, including, but not limited to, the retention of counsel, 
investigators,contracting for expert witnesses and court reporters.  This 
Section is applicable to equipment or services necessary in the furtherance 
of covert activities lawfully conducted by a State agency; 

 
8) Contracts for services to Northern Illinois University by a person, acting 

as an independent contractor, who is qualified by education, experience, 
and technical ability and is selected by negotiation for the purpose of 
providing non-credit educational service activities or products by means 
of specialized programs offered by the university; 

 
9) Procurement expenditures by the Illinois Conservation Foundation when 

only private funds are used; 
 

10) Procurement expenditures by the Illinois Health Information Exchange 
Authority involving private funds from the Health Information Exchange 
Fund.  "Private funds" means gifts, donations, and private grants. [30 
ILCS 500/1-10(b)] 

 
b) This Part does not apply to the electric power procurement process provided for 

under Section 1-75 of the Illinois Power Agency Act [20 ILCS 3855] and Section 
16-111.5 of the Public Utilities Act [220 ILCS 5]. [30 ILCS 500/1-10(c)] 
 

c) Except for Section 20-160 and Article 50 of the Code, and as expressly required 
by Section 9.1 of the Illinois Lottery Law [20 ILCS 1605], the provisions of the 
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Code do not apply to the procurement process provided for under Section 9.1 of 
the Illinois Lottery Law. [30 ILCS 500/1-10(d)] 
 

d) This Part does not apply to the process used by the Capitol Development Board to 
retain a person or entity to assist the Capitol Development Board with its duties 
related to the determination of costs of clean coal SNG brownfield facility, as 
defined by Section 1-10 of the Illinois Power Agency Act, as required in Section 
9-220(h-3) of the Public Utilities Act, including calculating the range of capital 
costs or monitoring the construction of clean coal SNG brownfield facility for the 
full duration of construction. [30 ILCS 500/1-10(e)] 
 

e) This Part does not apply to the process used by the Illinois Power Agency to 
retain a mediator to mediate sourcing agreement disputes between gas utilities 
and the clean coal SNG brownfield facility, as defined in Section 1-10 of the 
Illinois Power Agency Act, as required under Section 9-220(h-1) of the Public 
Utilities Act. [30 ILCS 500/1-10(f)]  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.15  Definition of Terms Used in This Part  
 
As used throughout this Part, terms defined in the Illinois Procurement Code shall have the same 
meaning as in the Code and as further defined in this Sectionbelow, and each term listed in this 
Section shall have the meaning set forth below unless its use clearly requires a different meaning.  
Terms may be defined in particular Sections for use in that Section.  
 

"Amendment" − A written modification to a contract provision, as permitted by 
the original contract.  These modifications shall alter the performance and 
completion of the contract, including, but not limited to, such matters as extra 
work and increases or decreases in quantities of goods not included within the 
scope of the original contract. 
 
"Award" − The determination that a particular vendor has been selected from 
among other potential vendors to enter into negotiations for the purpose of 
finalizing a contract.   

 
"Bid" – The response to an Invitation for Bids.  

 
"Bidder" – Any person who submits a bid. A person or entity (other than an 
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individual acting as a sole proprietor) may qualify as a bidder only if the person or 
entity is a legal entity authorized to do business in Illinois prior to submitting the 
bid. 

 
"Brand Name or Equal Specification" – A specification that uses one or more 
manufacturer's names or catalogue numbers to describe the standard of quality, 
performance, and other characteristics needed to meet State requirements, and that 
allows the submission of equivalent products.  

 
"Brand Name Specification" – A specification limited to one or more items by 
manufacturers' names or catalogue numbers.  

 
"Building Services" – Repairs to or maintenance of the structure, but does not 
include janitorial or window washing services. 

 
"Bulletin" − The volume of the Illinois Procurement Bulletin assigned to the 
CPO-GS, unless the context clearly means the volume of another CPO or the 
Illinois Procurement Bulletin generally. 

 
"Chief Procurement Officer" or "CPO-GS" – The Chief Procurement Officer for 
General Services, as created by Section 10-20(4)1-15.15(5) of the Code or a 
designee. 

 
"Code" – The Illinois Procurement Code [30 ILCS 500].  

 
"Concession" – The right granted by a license, lease or other agreement to use 
State property, and sell directly or indirectly to the public, whether tangible or 
intangible.  Also includes the right to engage in a certain activity on the lessor's 
property (e.g., a refreshment or parking concession).The right or a lease to engage 
in a certain activity for profit on the lessor's premises (e.g., a refreshment or 
parking concession).  

 
"Consulting Services" – Services provided by a business or person as an 
independent contractor to advise and assist an agency in solving specific 
management or programmatic problems involving the organization, planning, 
direction, control or operations of a State agency.  The services may or may not 
rise to the level of professional and artistic as defined in the Code and this Part.  

 
"Contract" – All types of State agreements, including change orders and renewals, 
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regardless of what they may be called, for the procurement, use, or disposal of 
supplies, services, professional or artistic services, or construction or for leases 
of real property, whether the State is lessor or lessee, or capital improvements, 
and including master contracts, contracts for financing through use of installment 
or lease-purchase arrangements, renegotiated contracts, amendments to 
contracts, and change orders. [30 ILCS 500/1-15.30] The term "contract" 
includes, but is not limited to, purchase, installment purchase, lease and rental 
contracts.  The term contract, as used in the Code and this Part, does not include: 
supplies or services the terms governing which are established by tariff of the 
Illinois Commerce Commission or the Federal Communications Commission and 
for which there is no authorized competition, bond or contracts related to bonds 
issued by or on behalf of a State agency when the contractor or vendor is neither 
selected nor paid by the State agency."Contract" – A contract may be in written or 
oral form.  The term contract as used in the Code and this Part does not include: 
supplies or services the terms governing which are established by tariff of the 
Illinois Commerce Commission or the Federal Communications Commission, 
bonds, or contracts relating to bonds issued by or on behalf of a State Agency 
when the contractor or vendor is neither selected nor paid by the State Agency.  
The term "contract" includes, but is not limited to purchase, installment purchase, 
lease and rental contracts.  

 
"Contractor" or "Vendor" – The terms contractor and vendor are used 
interchangeably for purposes of the Code and this Part.  The term shall also 
include subcontractors. 

 
"Day" – Calendar day.  In computing any period of time, the day of the event 
from which the designated period of time begins to run shall not be included, but 
the last day of the period shall be included unless it is a Saturday, Sunday, or a 
State holiday, as applicable, in which event the period shall run to the end of the 
next business day.  

 
"Designee" − A person or category of persons identified by the CPO-GS or an 
SPO, in writing, to assist with the procurement process.  A designee acts under 
procurement authority of the CPO-GS or SPO and has the responsibility for 
taking procurement actions in accordance with applicable laws, rules and policies.   

 
"Domestic Product" – A product that meets the requirements of the Procurement 
of Domestic Products Act [30 ILCS 5/7]. 
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"Grant" − The furnishing by the State of assistance, whether financial or 
otherwise, to any person to support a program authorized by law. It does not 
include an award the primary purpose of which is to procure an end product for 
the direct benefit or use of the State agency making the grant, whether in the form 
of goods, services, or construction.  A contract that results from such an award is 
not a grant and is subject to the Code. [30 ILCS 500/1-15.42] When a grantor 
provides a grant to a State agency with a stipulation that the State agency issue 
subgrants to named persons, the subgrant or subcontract award is also a grant and 
the subgrantee or subcontractor is made an agent of the grantor. 
 
"Grounds Services" – Lawn care, landscaping and snow and ice removal services. 

 
"Items" – Anything that may be procured under this Code.  

 
"Invitation for Bids" or "IFB" – The process by which a purchasing agency 
requests information from bidders, including all documents, whether attached or 
incorporated by reference, used for soliciting bids. [30 ILCS 500/1-15.45]  

 
"Items" – Anything that may be procured under the Code and this Part.  

 
"Natural Resources Services" – These are services provided to the Department of 
Natural Resources or the Historic Preservation Agency.  Services consist of non-
supervisory activities of a routine, repetitive, non-discretionary nature not needing 
special expertise, training or education.  These services include, but are not 
limited to, assisting in the operation of tree nurseries, fish hatcheries, game farms 
and sanctuaries; cleaning and maintenance of specialized facilities; repairing 
fences and building cages; mowing; and trail and ancillary facility repair. 

 
"Offer" or "Proposal" − The response to a Request for Proposal or Request for 
Information for real estate or capital improvement leases. 

 
"Offeror" or "Respondent" – A person who responds to aan Invitation for Bids, 
Request for Proposals or Request for Information for real estate or capital 
improvement leasesother form of solicitation. A person or entity (other than an 
individual acting as a sole proprietor) may qualify as an offeror only if the person 
or entity is a legal entity authorized to do business in Illinois prior to submitting 
the offer. 
 
"Person" − Any business, public or private corporation, partnership, individual, 
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union, committee, club, unincorporated association or other organization or 
group of individuals, or other legal entity. [30 ILCS 500/1-15.55]  
 
"Procurement Compliance Monitor" or "PCM" −  Person appointed by the 
Executive Ethics Commission (EEC) under Section 1-50 of the Code. 

 
"Procurement Officer" – The Chief Procurement Officer (CPO) or appropriate 
State Purchasing Officer (SPO) who is responsible forconducts the particular 
procurement, or a designee of either.  

 
"Procurement Policy Board" or "PPB" − The body created by Section 5-5 of the 
Code.  

 
"Proposal" or "Offer" – The response to a Request for Proposal or Request for 
Information for real estate or capital improvement leasesProposals.  

 
"Protest Review Office" – The office address of the person designated in the 
solicitation document to whom protests must be directed.  This person will 
respond to or coordinate the response to the protest. 

 
"Purchase of Care" – A contract with a person for the furnishing of medical, 
educational, psychiatric, vocational, rehabilitation, social, or human services 
directly to a recipient of a State aid program. [30 ILCS 500/1-15.68] Purchase of 
care includes services provided or arranged to be provided by the vendor in 
conjunction with the purchase of care.  Such services may include administrative 
services of patient recordkeeping and management services, enrollment, health 
education, grievance procedures, case management, utilization review, quality 
assurance, peer review, or marketing. Recipient of a State aid program includes 
applicants for a State aid program.  

 
"Purchasing Agency" − A State agency that enters into a contract at the direction 
of a State purchasing officer authorized by a Chief Procurement Officer or the 
direction of a Chief Procurement Officer. [30 ILCS 500/1-15.70] 

 
"Qualified Products List" – An approved list of supplies described by model or 
catalog numbers that, prior to competitive solicitation, the State has determined 
will meet the applicable specification requirements.  
 
"Request for Information" or "RFI" − The process of requesting information from 
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interested parties to aid the State in decision making.  This type of RFI is not a 
procurement method and will not result in a participant receiving a contract.  

 
"Request for Information for Real Property or Capital Improvement Leases" or 
"RFI-Real Property Leases" − The process of seeking proposals for leases of real 
property or capital improvements as outlined under Article 40 of the Code.   

 
"Request for Proposals" or "RFP" – The process by which a purchasing agency 
requests information from offerors, including all documents, whether attached or 
incorporated by reference, used for soliciting proposals. [30 ILCS 500/1-15.75]  

 
"Requesting Agency" – The agency that requests that the CPO or SPO conduct a 
procurement for its use.  All procurements reserved to the CPO that have not been 
delegated must be initiated by a purchase request.  

 
"Responsible Bidder" or "Offeror" − A person who has the capability in all 
respects to perform fully the contract requirements and who has the integrity and 
reliability that will assure good faith performance. A responsible bidder or 
offeror shall not include a business or other entity that does not exist as a legal 
entity at the time a bid or proposal is submitted for a State contract. [30 ILCS 
500/1-15.80] 
 
"Responsive Bidder" – A person who has submitted a bid that conforms in all 
material respects to the Invitation for Bidsinvitation for bids. [30 ILCS 500/1-
15.85]  

 
"ResponsiveResponsible Offeror" – A person who has submitted an offer that 
conforms in all material respects to the Request for Proposals.  

 
"Scoring Tool" – The document used by the individuals evaluating the responses 
to a solicitation to show whether or how well the responsesan offeror met 
requirements set forth in the solicitation. 

 
"ServicesService" – The furnishing of labor, time, or effort by a contractor, not 
involving the delivery of a specific end product other than reports or supplies that 
are incidental to the required performance and the financing thereof. [30 ILCS 
500/1-15.90]  

 
"Site Technician Services" – These are services provided to the Department of 
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Natural Resources or the Historic Preservation Agency.  These services consist of 
non-supervisory activities of a routine, repetitive, non-discretionary nature not 
needing special expertise, training or education.  These services include, but are 
not limited to, the maintenance of the site, including operating small farm-type 
equipment and trucks that do not require a Class C or D driver's license. 
 
"Solicitation" – The document (e.g., IFB, RFP or RFI-real property lease) posted 
to the Bulletin requesting interested parties to submit a response for evaluation by 
the State.  A request for information to determine if there is any interest on the 
part of a State agency in the supplies or services of a vendor or vendors, or on the 
part of a vendor or vendors in providing the supplies or services, is not considered 
a solicitation.An Invitation for Bids, a Request for Proposals or other request to 
one or more vendors to respond to a procurement need expressed by the State. 

 
"Specification" – Any description of the physical, functional, or performance 
characteristics, or of the nature of a supply or service. A specification includes, as 
appropriate, requirements for inspecting, testing, or preparing a supply or service 
item for delivery. Unless the context requires otherwise, the terms "specification" 
and "purchase description" are used interchangeably throughout this Part.  

 
"Specification for a Common or General Use Item" – A specification that has 
been developed and approved for repeated use in procurements.  

 
"Specifications" − Any description, provision, or requirement pertaining to the 
physical or functional characteristics or of the nature of a supply, service, or 
other item to be procured under a contract. Specifications may include a 
description of any requirement for inspecting, testing, or preparing a supply, 
service, professional or artistic service, construction, or other item for delivery. 
[30 ILCS 500/1-15.95] 

 
"State" − The State of Illinois, a State agency as defined in this Section, and all 
officers and employees of the foregoing, as appropriate, collectively or 
individually. 

 
"State AgencyState Agency" – Generally the term "State agency" includes all 
boards, commissions, agencies, institutions, authorities, and bodies politic and 
corporate of the State, created by or in accordance with the constitution or 
statute, of the executive branch of State government and does include colleges, 
universities, and institutions under the jurisdiction of the governing boards of the 
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University of Illinois, Southern Illinois University, Illinois State University, 
Eastern Illinois University, Northern Illinois University, Western Illinois 
University, Chicago State University, Governors State University, Northeastern 
Illinois University, and the Board of Higher Education.  However, this term does 
not apply to public employee retirement systems or investment boards that are 
subject to fiduciary duties imposed by the Illinois Pension Code [40 ILCS 5] or to 
the University of Illinois Foundation.  "State agency" does not include units of 
local government, school districts, community colleges under the Public 
Community College Act [110 ILCS 805], and the Illinois Comprehensive Health 
Insurance Board. [30 ILCS 500/1-15.100] For purposes of this Part, however, 
only those State agencies that are under the jurisdiction of the CPO-GSChief 
Procurement Officer for General Services are encompassed by the term State 
agency.  

 
"State Purchasing Officer" or "SPO" – A person as defined in Section 1-15.105 of 
the Code. 

 
"State Witness" – An employee of the State, designatedappointed by the CPO or 
the executive head or SPO of the procuring agency, to observe the opening of bids 
or sealed proposals. 

 
"Subcontract" – A contract between a person and another person who has or is 
seeking a contract subject to the Code, pursuant to which the subcontractor 
provides to the contractor or another subcontractor some or all of the goods, 
services, property, remuneration, or other forms of consideration that are the 
subject of the primary contract and includes, among other things, subleases from 
a lessee of a State agency. [30 ILCS 500/1-15.107] 
 
"Subcontractor" – A person or entity who enters into a contractual agreement 
with a total value of $25,000 or more with a person or entity who has or is 
seeking a contract subject to the Code pursuant to which the person or entity 
provides some or all of the goods, services, property, remuneration, or other 
forms of consideration that are the subject of the primary State contract, 
including subleases from a lessee of a State contract. [30 ILCS 500/1-15.108] 

 
"Subfactor" – A subset of a main evaluation factor.  Main evaluation factors are 
identified in the solicitation.  Subfactors that are separately evaluated within a 
factor are also identified in the solicitation. 
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"SuppliesSupplies" – All personal property, including but not limited to 
equipment, materials, printing, and insurance, and the financing of those 
supplies. [30 ILCS 500/1-15.110]  

 
"Unsolicited Bid" or "Unsolicited Offer" or "Unsolicited Proposal" – Any bid, 
offer or proposal other than one submitted in response to a solicitation.  

 
"Zone of Contention" – A vendor is considered in the Zone of Contention if, after 
evaluation of qualification/technical response factors and the addition of 
maximum price evaluation points, the vendor could potentially win the award. 

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.25  Property Rights  
 
No person shall have any right to a specific contract with the State unless that person has a 
contract that has been signed by an officer or employee of the purchasing agency with 
appropriate signature authority.  The State shall be under no obligation to issue an award or 
execute a contract.  [30 ILCS 500/1-25]  No person who participates in a procurement action has 
any right to an award or subsequent contract.  No notice of award can be issued and no contract 
can be executed without the determination of the CPO-GS, SPO or designee.  Receipt of aan 
Invitation for Bids or other solicitation or procurement document, or submission of any response 
to a solicitation or other procurement request, solicited or otherwisethereto, or other offer, 
confers no right to receive an award or contract, nor does it obligate the State in any manner.  
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.30  Constitutional Officers, and Legislative and Judicial Branches (Repealed) 
 
Upon request by a constitutional officer or by a representative of the legislative or judicial 
branches, the CPO may, subject to staff availability and time constraints, conduct procurements 
on behalf of those constitutional officers or branches.  These procurements will be conducted in 
accordance with the Code and this Part unless the requesting entity delegates its authority, in 
which case the requirements applicable to such entity may be followed.  
 

(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 
 

SUBPART B:  PROCUREMENT RULES, POLICIES AND PROCEDURES 
 



     ILLINOIS REGISTER            10755 
 12 

CHIEF PROCUREMENT OFFICER FOR GENERAL SERVICES 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

Section 1.525  Rules  
 

a) Procurement under the jurisdiction of the CPO-GS or an appointed SPO shall be 
conducted in accordance with the Code and this Part, except as provided in this 
Section.  

 
b) If legislation or court decision invalidates any Section of this Part or requires a 

different interpretation, the rules will be implemented in accordance with the 
legislation or court decision.Agencies with rules regarding procurement on file 
with the Secretary of State as of the effective date of this Part shall, within 30 
days after the effective date of this Part, submit those rules to the CPO for review 
and approval.  If the CPO does not approve those rules, the agency shall begin 
rulemaking to repeal or modify them in accordance with the Standard 
Procurement Rules and the Code within 90 days after the CPO's decision.  

 
c) An agency that has procurement needs not adequately addressed by this Part may 

provide a written request to the CPO-GS to address those procurement needs.  
The request shall include a statement explaining that the particular program needs 
of the agency require a rule different from or in addition to this Part.  The CPO-
GS may elect to meet the agency's need by issuing a CPO-GS Notice or amending 
this Part.  An agency that has procurement needs not adequately addressed by the 
Standard Procurement Rules may inform the CPO and provide a draft of proposed 
rules to address those procurement needs, including a statement explaining why 
particular program needs of the agency require a rule different from or in addition 
to the Standard Procurement Rules. In lieu of approving rules proposed by the 
agency, the CPO may elect to meet the agency's need by amending these Standard 
Procurement Rules.d)All procurement rules proposed by an agency governed by 
the Code must be approved by the CPO prior to submission for publication as a 
proposed rule and again prior to adoption after all comments have been 
addressed.e)An agency with procurement rules approved by the CPO shall review 
those rules in conjunction with the Illinois Procurement Code and shall report to 
the CPO if changes are needed in their rules.  The CPO shall inform each agency 
with procurement rules approved by the CPO of changes proposed to these 
Standard Procurement Rules that will require changes to their  rules.  In each such 
case, the CPO or SPO shall commence appropriate rulemaking.f)All proposed 
rules will be submitted to the Procurement Policy Board (PPBBoard) before or 
during the public comment period established under the Illinois Administrative 
Procedure Act [5 ILCS 100].  Rulemaking, except for emergency rulemaking, 
shall be scheduled so as to allow the PPBBoard at least 30 days to provide 
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comments.  
 
dg) Emergency rules will be submitted to the PPBBoard for review and comment with 

as much notice as is reasonably possible.  A copy of the adopted emergency rules 
shall be provided to the PPBBoard.  The PPBBoard shall be given opportunity to 
comment on rules proposed to replace the emergency rules.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.530  Policies and Procedures 
 

a) The CPO-GS may issue policies and procedures to further implement the Code 
and this Part.  Policies and procedures shall be maintained in a structured format.  
The CPO-GS shall periodically review policies and procedures and determine if 
any should be issued as an administrative rule. 

 
b) The CPO-GS shall notify the PPB of changes to policies or new policies.  The 

CPO-GS may give notice by including the PPB on the standard distribution list. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 

SUBPART C:  PROCUREMENT AUTHORITY 
 
Section 1.1005  Exercise of Procurement Authority  
 

a) The Chief Procurement Officers appointed by the Executive Ethics Commission 
will exercise the procurement authority created by the Code for the benefit of the 
State of Illinois and the State agencies under the jurisdiction of each CPO.  The 
Executive Ethics Commission may appoint a temporary acting CPO to act in the 
absence of any CPO, such as during illness, vacation or other extended leave.The 
SPOs appointed by the CPO shall conduct all procurements under the jurisdiction 
of the CPO subject to the limitations set by the CPO.  Those limitations are 
provided or authorized by this Part.  

 
b) The CPO-GS's procurement authority extends to supplies, services, construction 

not under the jurisdiction of the Capitol Development Board or the Department of 
Transportation, real estate leases and all other categories of need subject to the 
Code.  The authority extends to all aspects of the procurement process, including, 
but not limited to, pre-solicitation activities, solicitation preparation, source 
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selection, evaluation, award, contracts, dispute resolution and records subsequent 
to identification of need, except as otherwise provided for in the 
Code.Procurements contemplating any form of agreement including, but not 
limited to, outright purchase, installment and lease purchase, lease, rental and 
license, are included.  

 
c) Any reference in the Code or this Part directing or authorizing a State agency to 

take procurement action is subject to the general procurement authority of the 
CPO-GS and SPO as set forth in the Code and this Part. 

 
d) The CPO-GS exercises procurement authority through one or more SPOs or 

temporary acting SPOs and other agency staff assigned to the procurement 
function.  Those assigned to assist shall recognize the role and authority of the 
CPO-GS.  The CPO-GS may assign a SPO to one or more State agencies or may 
make assignments on a functional basis.  The CPO-GS may appoint a temporary 
acting SPO with limited authority to act with an appointed SPO.  In the absence of 
an appointed SPO, the CPO-GS may exercise the procurement authority of an 
SPO or may appoint a temporary acting SPO.  The CPO-GS may reserve certain 
procurement activities to the CPO-GS and reserves the right to review and modify 
or overturn any action of an SPO, or any other designee. 

 
e) An SPO will exercise procurement authority in accordance with direction and 

limitations established by the CPO-GS.  The SPO will act primarily to review, 
authorize and approve State agency procurement activities and, to that end, 
exercises procurement authority with the assistance of the State agency 
procurement staff.  The CPO-GS and SPO will determine and identify in writing, 
procurement activities that must be conducted by the CPO-GS or SPO.  Activities 
not so identified will be conducted by the State agency staff with CPO-GS/SPO 
oversight.  

 
f) Each State agency shall determine and provide an appropriate number of qualified 

staff and related resources to assist the SPO in meeting the procurement needs of 
the State agency.  State agency staffs, while acting to assist the SPO, remain State 
agency employees. 

 
g) The State agency is responsible for determining need, and upon direction or 

request to provide a rationale to the SPO for the proposed transaction or activity 
before the procurement may commence.  Additional justification may be required 
by the SPO at later stages of the procurement process.  The SPO may require that 
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the justification include a statement that the proposed activity or transaction meets 
legal requirements and State agency policies and is in the best interests of the 
State of Illinois and the State agency.  

 
h) State agency procurement staff are responsible: 

 
1) for ensuring that all procurement activities, including those submitted to 

the SPO or CPO-GS for review, authorization or approval are in 
accordance with the Code, this Part, other applicable laws and rules, the 
internal policies of the State, the internal policies of the State agency; and  

 
2) for obtaining all State and State agency approvals applicable to the 

particular stage of the procurement process. 
 

i) The CPO-GS has the authority to enter into contracts for a State agency.  In 
addition to this authority the CPO-GS may direct an SPO to enter into contracts 
for a State agency, authorize an SPO to further authorize a State agency to enter 
into contracts, or authorize a State agency to enter into contracts. 
 
1) The CPO-GS shall determine in writing which contracts, if any, must be 

signed by the CPO-GS.  The CPO-GS shall determine in writing which 
contracts may be signed by an SPO or State agency.  These signature 
authorities may be modified or revoked at any time by the CPO-GS or the 
SPO, when appropriate.  In the absence of written direction, the State 
agency shall enter into contracts for its needs. 

 
2) Any written determination regarding signature authorization shall be 

maintained by the CPO-GS and distributed to the SPO, State agency head, 
agency purchasing director and the State Comptroller. 

 
3) If the CPO-GS or SPO signs a contract, the State agency must also sign in 

order for the contract to be legally binding on the agency.  The State 
agency may decline to sign a contract even if signed and approved by the 
CPO-GS or SPO.   

 
4) If the CPO-GS and SPO does sign a contract for a State agency, in no 

event shall the CPO-GS or SPO assume any responsibility or obligation 
under the contract, financial or otherwise, to any party or person. 
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j) Procurement Compliance Monitors (PCMs) 
 

1) PCMs have roles and responsibilities established in Section 10-15 of the 
Code.  This includes overseeing and reviewing the procurement processes, 
having access to records and systems, and attending any procurement 
meeting. 

 
2) Each State agency shall recognize these statutory roles and shall cooperate 

with PCMs in the conduct of their actions.  Cooperation includes notice of, 
and access to, procurement meetings, and access to all procurement related 
records in whatever format they may exist, including documents, 
databases and systems.  Failure to cooperate and resolve issues may be 
reported to the chief executive officer of the State agency and in certain 
cases may require reporting to the Office of the Executive Inspector 
General for the agencies of the Illinois Governor. 

 
3) Should a PCM request review of a contract before final execution, the 

State agency shall not execute the contract until approval by the SPO.  
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.1010  Appointment of State Purchasing Officer (Repealed) 
 

a) The executive head of each State agency shall, after consultation with the CPO, 
recommend to the CPO one of the agency's officers or employees for appointment 
as SPO.  Upon appointment by the CPO of the recommended individual and 
approval by the executive head of the State agency, the named individual shall be 
an SPO for that agency.  

 
b) In the absence of a recommended, approved, and appointed SPO, the CPO may 

exercise all procurement authority on behalf of the agency.  Should the executive 
head fail to recommend an acceptable SPO candidate, the CPO may appoint the 
executive head of the State agency as SPO.  

 
(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.1040  Central Procurement Authority of the CPO-GS  
 

a) The CPO-GS may establish master, scheduled or open-ended contracts for any 
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item, and those contracts shall be utilized by State agencies in accordance with the 
terms of those contracts.  

 
b) The CPO-GS shall authorize an appropriate SPO to procure the following items 

will be procured by the CPO as the central purchasing agency.  These items may 
be procured by an SPO only as provided in this Subpart or in a letter of delegation 
from the CPO-GS authorizing the procurement activity.  
 
1) Supplies. The CPO-GS or authorized SPO shall procure all supplies 

exceeding the small purchase threshold$25,000. In addition, the CPO-GS 
or authorized SPO shall procure:  
 
A) printing exceeding $10,000; and  
 
B) regardless of price:  

 
i) Employee benefits authorized under the State Employees 

Group Insurance Act or the Personnel Code;  
 
ii) Financing of any procurement;  
 
iii) Paper, stationery, envelopes;  
 
iv) Postage stamps;  
 
v) Property, casualty, liability and other insurance, and bonds;  
 
vi) All telecommunications material, equipment, software and 

related goods. (Equipment used to provide data 
communications internal to a building is considered to be 
Local Area Network equipment and is therefore excluded 
from this provision.);  

 
vii) Utilities for buildings owned and operated by the 

Statemanaged by the CPO;  
 
viii) Vehicles.  

 
2) Services. The CPO-GS or authorized SPO shall procure the following 
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services:  
 
A) Electronic data processing services including, but not limited to, 

consulting and professional and artistic services, exceeding the 
small purchase threshold$25,000;  

 
B) Regardless of price, all telecommunications related services 

including, but not limited to:  
 
i) voice, data, video, and internet working services delivered 

from private and or public network services, dedicated 
and/or virtual networking.  Wide Area Networking and/or 
Metropolitan Area Networking, local exchange services, 
long distance services, radio frequency derived 
communications services (e.g., cellular, PCS, land mobile, 
microwave, etc., service);  

 
ii) repairs, additions, relocations, or related changes to 

telecommunication services;  
 
iii) consulting, professional and artistic services relating to 

telecommunications issues;.  
 
C) Vehicles related services, including but not limited to, fleet 

management and repairs, regardless of price.  
 
3) Real Estate.  The CPO-GS shall procure all leases of real estate and any 

capital improvements to the leased real estate for the use of State agencies, 
regardless of price.  

 
c) Central Procurement Procedures  

 
1) Purchase Requests  
 For purchases that are reserved to the CPO-GS, each agency must initiate 

the procurement process through submission of a purchase request to the 
CPO-GS.  The CPO-GS shall designate the format and requirements for 
submission through a CPO Notice to the agencies.  

 
2) Chief Procurement Officer's Authority to Reject  
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 When the CPO-GS, after consultation with the requesting agency, decides 
that processing the requested procurementpurchase request is clearly not 
in the best interest of the State, or that further review is needed, the CPO-
GS shall return such purchase request to the requesting agency.  A written 
statement of the reasons for its return shall accompany the returned 
request.  Examples of reasons a purchase request may be returned include, 
but are not limited to:  

 
A) the request can be satisfied from existing State inventory or State 

contracts;  
 
B) the request exceeds agency needs;  
 
C) the needs requested could be procured more economically at a 

different time without detriment to the State; or  
 
D) the quality requested is inconsistent with State standards and 

usage.  
 

3) Determination of Contractual Terms and Conditions  
 The CPO-GS has authority to determine the terms and conditions of 

solicitations and contracts.  The CPO-GS will consult with the requesting 
agency if the agency requests special terms and conditions.  

 
d) The CPO-GS may, after consultation with and notice to any affected SPO, use 

central procurement procedures for items in addition to those listed in this Section 
upon its determination that such procedures are likely to result in significant 
efficiencies or economies.  

 
e) The CPO-GS and the CPOs of the construction agencies will determine whether a 

supply item or group of supply items shall be included as a part of, or procured 
separately from, any contract for construction.  

 
f) The CPO-GS has additional duties and responsibilities established in statute apart 

from the Code, and nothing in this Part shall be interpreted to limit those other 
statutory duties and responsibilities.  

 
g) Expedited Response 
 Any offeror, respondent, SPO, State agency, subcontractor or person may contact 
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the CPO-GS at cpo@illinois.gov concerning any procurement matter and obtain 
information concerning the procurement process or a pending procurement, 
particularly in an effort to meet the objectives of Section 1-5 of the Code and 
Section 1.5 of this Part. The CPO-GS shall take all measures within its means and 
resources, in conformity with the Code and this Part, to address any inquiries in 
order to effectuate the aims of the Code and this Part. All contacts shall be placed 
in the procurement file in compliance with Section 50-39 of the Code. 

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.1050  Procurement Authority of the SPO; Limitations (Repealed) 
 

a) SPO's Authority  
The SPOs appointed by the CPO shall have authority to make all procurements 
for the use of the SPO's agency that are not under the central procurement 
authority of the CPO, another CPO appointed under Section 5-115.15 of the 
Code.  Such procurements shall be conducted in accordance with applicable 
statute, this Part and any limitations set by the CPO.  

 
b) Emergency Procurements  

 
1) Agencies shall report telecommunications emergencies to the Department 

of Central Management Services' Network Control Center.  Emergency 
procurements shall be made or authorized by the Department of Central 
Management Services. If the Network Control Center number cannot be 
reached, the Agency shall take reasonable temporary measures to meet its 
telecommunications needs.  

 
2) For all other emergency procurements, whenever practicable, SPOs shall 

contact the CPO for instructions for meeting needs in emergency 
situations for each procurement under the central procurement authority of 
the CPO.  SPOs shall utilize existing contracts established by the CPO 
whenever practicable. Quick purchases under Section 1.2030 of this Part 
must be approved by the CPO for those items under the jurisdiction of the 
CPO as identified in Section 1.1040 of this Part.  

 
c) Professional and Artistic Services  

Each SPO shall have authority, subject to the supervision of the CPO, to procure 
those professional and artistic services that are not under the central procurement 
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authority of the CPO.  Supervision primarily consists of ensuring SPO compliance 
with the procurement procedures established by the Code and this Part for 
procuring these services, but also includes without limitation the authority to 
review and require modifications to specifications; schedule for opening 
proposals; evaluation criteria; and awards when deemed necessary to protect the 
State's interests and ensure compliance with the Code and this Part.  

 
d) Correctional Industries  

Each SPO shall have authority to procure supplies and services from the 
Department of Correction's Correctional Industries program.  

 
e) CPO Contracts  

SPOs do not have the authority to procure items for which the CPO establishes 
master, scheduled or open-ended contracts, except as permitted in the terms of 
those contracts.  

 
f) Department of Central Management Services  

SPOs must procure from the Department of Central Management Services items  
available from any of the program operations of the Department of Central 
Management Services unless specifically authorized to procure from another 
source.  This includes, but is not limited to:  
 
1) Paper and Printing Warehouse;  
 
2) Division of Vehicles system; and  
 
3) Central Computing Facility.  

 
g) Review by CPO  

Any procurement related activity of an SPO may be reviewed by the CPO, and 
the SPO shall supply information requested by the CPO.  Should the CPO 
determine that the SPO's activities were not in accordance with the requirements 
of the Code, this Part or good procurement practices, or is otherwise not in the 
State's best interest, the CPO may consult with the SPO or executive head of the 
agency and, if necessary, may place additional limits on the SPO's authority.   
These additional limitations will be communicated in the form of written notice 
sent by the CPO to the SPO and the executive head of the agency.  

 
(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 
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Section 1.1060  Delegation  
 

a) The CPO-GS may delegate to any SPO or, in consultation with a State agency 
head, to a State agencythe CPO's authority to conduct certain named activities or 
functionsspecific procurements or classes of procurements for the use of that 
agency.  The CPO-GS may also delegate to any SPO the CPO-GS's authority to 
conduct on behalf of the CPO-GS specific procurements or classes of 
procurements for multiple agency use.  An SPO may request that the CPO-GS 
delegate authority to that SPO. The State agency delegated authority shall remain 
subject to CPO-GS and SPO authority. 

 
b) The CPO and each SPO (with approval of the SPO's executive head) may appoint 

designees to assist in the performance of their respective duties and 
responsibilities.  

 
bc) Any exercise of delegated authority shall be in accordance with the Code and this 

Part.  
 
cd) Delegations shall be in writing and shall specify:  

 
1) the activity or function authorized;  
 
2) any limits or restrictions on the exercise of the delegated authority;  
 
3) whether the authority may be further delegated;  
 
4) the duration of the delegation; and  
 
5) any reporting requirements.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.1070  Toll Highway Authority  
 
For activities related to the construction and operation of the toll highways under the jurisdiction 
of the Illinois Toll Highway Authority, the construction rules promulgated by the CPO-DOT 
shall be followed.The CPO delegates to the Illinois Toll Highway Authority and its SPO 
authority to procure construction and construction-related services for the construction and 
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operation of the toll highways under the jurisdiction of the Illinois Toll Highway Authority.  For 
those activities, the SPO shall follow the construction rules promulgated by the Illinois 
Department of Transportation and the Capital Development Board, as applicable.  Rules issued 
by the SPO shall be consistent with rules promulgated by the CPO designated under the Code for 
construction agencies.  The CPO may delegate to the CPO of the Department of Transportation 
authority to publish in its volume of the Bulletin all notices that must be published relating to the 
procurement of construction and construction-related services by the Illinois Toll Highway 
Authority.  
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.1075  Department of Natural Resources (Repealed) 
 
The CPO delegates to the Department of Natural Resources and its SPO authority to procure 
construction and construction-related services for the construction activities under the 
jurisdiction of the Department of Natural Resources.  For those activities, the SPO shall follow 
the construction rules promulgated by the Illinois Department of Transportation and the Capital 
Development Board, as applicable.  Rules issued by the SPO shall be consistent with rules 
promulgated by the CPO for Capital Development Board.  The CPO may delegate to the CPO 
for Department of Transportation authority to publish in its volume of the Bulletin all notices 
that must be published relating to the procurement of construction and construction-related 
services by the Department of Natural Resources.  
 

(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.1080  Illinois Mathematics and Science Academy (Repealed) 
 
The CPO delegates to the Illinois Mathematics and Science Academy and its SPO authority to 
procure supplies and services for the operation of the Academy. The Academy may utilize 
contracts let by the CPO for Public Institutions of Higher Education (CPO-HED) in lieu of 
master and other such contracts established by CMS.  For the procurement of such supplies and 
services, the SPO shall follow the procurement rules adopted by the CPO-HED.  The CPO may 
delegate to the CPO-HED authority to publish in its volume of the Bulletin all notices that must 
be published relating to the procurement of supplies and services by the Illinois Mathematics and 
Science Academy.  
 

(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 
 

SUBPART D:  PUBLICIZING PROCUREMENT ACTIONS 
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Section 1.1501 1.1510  Illinois Procurement Bulletin  
 

a) The Illinois Procurement Bulletin consists of four Bulletinsseveral volumes, one 
for each of the Chief Procurement Officers designated in the Code and one for 
each other State entity that must publish notices under the Code.  Each 
Bulletinvolume will contain procurement information relating to procurements 
under the authority of the appropriate CPOjurisdiction of the applicable Chief 
Procurement Officer.  Each volume shall be available in electronic form.   
References in this Part to Bulletin means the General Services volume, unless the 
context indicates a different meaning. 

 
b) The CPO-GS shall have all rights in and to his or her volume of the Bulletin and 

shall determine the content, form, function, organization and structure and shall 
make revisions as necessary or desirable.The Bulletin may be accessed via 
instructions available from the CPO.  

 
c) Access to the detailed information contained in the Bulletin may be subject to an 

annual subscription fee as set by the CPO, not to exceed publication and 
distribution costs.  

 
d) To accommodate those who are not interested in subscribing to the Bulletin, a free 

subscription will be made available to interested public libraries in Illinois.  
 
(Source:  Old Section 1.1510 renumbered to Section 1.1501 and amended at 36 Ill. Reg. 
10729, effective August 6, 2012) 

  
Section 1.1510  Publication of Illinois Procurement Bulletin 
 
At the direction of the CPO-GS, Central Management Services, at least one time per month, will 
publish the Illinois Procurement Bulletin in electronic form and will update the Bulletin as 
needed.  Central Management Services may publish the Bulletin in print.  The Bulletin can be 
found at http://www.purchase.state.il.us. 
 

(Source:  Old Section 1.1510 renumbered to Section 1.1501 and new Section 1.1510 
added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 

Section 1.1515  Registration 
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Prospective vendors and other interested parties must complete the Bulletin registration screens 
in order to download solicitations and other procurement-related documents. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.1525  Bulletin Content  
 

a) The Bulletin will contain all content required by the Code.  The Bulletin may 
include reference information of general interest (e.g., how to access the other 
volumes of the Illinois Procurement Bulletin, notice of new legislation, 
announcements and determinations) and may serve as the CPO-GS's official 
website.The information in each volume of the Bulletin will be updated at least 
once per month and may be updated as frequently as daily.  The format, lead-time 
and other administrative requirements for submitting notices to the Bulletin will 
be provided in writing by the CPO to each SPO.  

 
b) Notice of each procurement request governed by the Code that must be conducted 

by competitive sealed bidding, including multi-step sealed bidding, competitive 
sealed proposals, competitive selection procedures, or real estate requests for 
information, shall be placed in the Bulletin.  The notice shall contain at least the 
following information:  
 
1) the name of the purchasingprocuring agency (and using agency, if 

different);  
 
2) a brief purchase description;  
 
3) a procurement reference number, if used;  
 
4) the date the procurement is first offered (procurements that require notice 

shall not be distributed to vendors prior to the date the notice is first 
published in the Bulletin);  

 
5) the date, time, and location for making submissions;  
 
6) the method of source selection;  
 
7) the name of the State PurchasingProcurement Officer in charge; and  
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8) instructions on how to obtain a comprehensive purchase description and 
any disclosure and contract forms;detailed information. 

 
9) encouragement to prospective vendors to hire qualified veterans; and 
 

10) encouragement to prospective vendors to hire qualified Illinois minorities, 
women, persons with disabilities and residents discharged from any 
Illinois adult correctional center.   

 
c) Notice of each contract letawarded that was subject of a notice in subsection (b) 

shall be placed in the Bulletin and shall be immediately issued electronically to 
those bidders or offerors submitting responses to the solicitation.  Once notice of 
award is posted, the State agency shall also email the notice to all bidders.  
Bidders and offerors must register (see Section 1.515) and sign up for email 
notices.  Should the Bulletin or State agency fail to send notice to bidders or 
offerors submitting responses to the solicitation, the time for filing a bid protest 
will be extended up to 5 business days.  This notice shall contain at least the 
following information:  
 
1) the information published in subsection (b);  
 
2) the name of the vendor selected for award;  
 
3) the contract price;  
 
4) the number of unsuccessful responsive vendors; and  
 
5) the bid's percentage of disadvantaged business utilization plan; 
 
6) the bid's percentage of business enterprise program utilization plan; 
 
7) the total number of veteran owned small businesses and the number of 

service disabled veteran owned small businesses who submitted bids for 
contracts; and 

 
8) other disclosures required to be published in the Bulletin.  

 
d) Notice of each contract awarded that was subject of a notice in subsection (b) 

shall be placed in the Bulletin and shall be issued electronically to those offerors 
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submitting responses to the solicitation.  Once notice of award is posted, the State 
agency shall also email the notice to all offerors.  Offerors must register (see 
Section 1.515) and sign up for email notices.  Should the Bulletin or State agency 
fail to send notice to offerors submitting responses to the solicitation, the time for 
filing a protest will be extended up to 5 business days.  This notice shall contain at 
least the following information:  
 
1) the information published in subsection (b);  
 
2) the name of the vendor selected for award;  
 
3) the contract price;  
 
4) the number of unsuccessful responsive vendors;  

 
5) the proposal's percentage of disadvantaged business utilization plan; 

 
6) the proposal's percentage of business enterprise program utilization plan; 

 
7) the total number of veteran owned small businesses and the number of 

service disabled veteran owned small businesses who submitted offers for 
contracts; and  

 
8) other disclosures required to be published in the Bulletin.  

 
e) In addition to the notice requirements of subsections (c) and (d), the name and 

price submitted by the apparent low bidder and all other bids from bidders 
responding to solicitations shall be posted on the agency's website the next day 
and may include a link to the Bulletin for the detailed information.  In addition to 
the notice requirements of subsection (d), the notice of award shall be posted on 
the agency's website the next business day. 

 
f) Notice of each contract renewal shall be posted in the Bulletin within 10 days 

after the determination by the purchasing agency to renew the contract.  The date 
of determination to renew shall be the date of the last approval required by the 
State agency to move forward with the renewal.  Each State agency shall identify 
the renewal approval process and shall ensure the renewal notice contains the 
required information and is posted to the Bulletin within the prescribed time.  The 
notice shall require all of the information required under subsection (b). 
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gd) The following information regarding emergency procurements shall be published 

in the Bulletin within 3 business10 days after commencement of performance 
under the emergency contract:  
 
1) name of the procuring agency (and using agency, if different);  
 
2) name of the vendor selected for award;  
 
3) brief description of what services or supplies the vendor intends towill do 

or provide;  
 
4) total price (if only an estimate is known, it shall be published, but a 

subsequent notice repeating all required information shall be published 
when the final amount is known);  

 
5) reasons for using the emergency method of source selection; and  
 
6) name of the SPOProcurement Officer in charge of the procurement;.  

 
7) name of the State agency person who authorized the emergency contract 

action; and 
 
8) affidavit of emergency procurement, if available, and, if not available, to 

be filed as an amendment to the notice within 10 days after the emergency 
procurement. 

 
h) In addition to the requirements of subsection (g), the notice of hearing to extend 

an emergency contract must be posted electronically in the Bulletin at least 14 
days prior to hearing. 

 
ie) The following information in regard to sole source procurements shall be 

published in the Bulletin at least 14 days prior to entering into the contract with 
the designated sole source vendor:  
 
1) name of the purchasingprocuring agency (or using agency, if different);  
 
2) name of the intended sole source vendor;  
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3) abrief description of what services or supplies the vendor intends towill do 
or provide; and  

 
4) name of the SPOProcurement Officer in charge of the procurement;.  
 
5) the date, time and location of the public hearing; and 

 
6) a completed sole source justification form as prescribed by the PPB. 
 

j) Each purchasing agency shall post in the Bulletin a copy of its annual report of 
utilization of businesses owned by minorities, females and persons with 
disabilities.  Posting is due within 10 days after the purchasing agency submits its 
report to the Business Enterprise Council pursuant to Section 6(c) of the Business 
Enterprise for Minorities, Females, and Persons with Disabilities Act [30 ILCS 
575]. 

 
k) Other notices shall be published on the Bulletin as provided by the Code, 

including notices related to suspensions and debarment, Business Enterprise 
Program and Small Business Set-Aside waivers, and other matters of public 
interest. 
 

l) The CPO-GS may allow another CPO or another governmental entity to publish 
procurement related notices and other matters of public interest to the Bulletin. 
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.1550  Official State Newspaper (Repealed) 
 

a) The Department of Central Management Services will select, by Competitive 
Sealed Bid, a secular newspaper of general circulation printed in English, to be 
known as the Official State Newspaper.  The term of the appointment and the 
requirements will be specified by the Department in the Invitation for Bids.  

 
b) Upon direction of the CPO, this newspaper may be used as a substitute for the 

Bulletin in the event the Bulletin cannot be published.  
 
(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.1560  Alternate and Supplemental Notice  
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a) If the electronic Bulletin cannot be published, the CPO-GS may publish notices in 

one of the other CPOs' Procurement Bulletins on an interim basis.  If no electronic 
version of the Bulletin can be published, the CPO-GS may designate its website 
as its volume of the Bulletin.  If necessary, the CPO-GS may designate the 
Official State Newspaper or other newspaper of general circulation as its volume 
of the Bulletin.  All newspaper notices will be published in the Bulletin when it 
becomes available, but that publication will not extend any procurement-related 
timeframes. 

 
b) Publication in the Bulletin may be supplemented by publication elsewhere at the 

discretion of the CPO-GS or SPOpurchasing agency.  Examples include 
publication in:  

 
1a) the Official State Newspaper;  

 
2b) a newspaper of general circulation;  

 
3c) a newspaper of local circulation in the area pertinent to the procurement;  

 
4d) industry media; or  

 
5e) agency website"WEB" pages.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.1570  Error in Notice  
 
When a required publication contains an error, the error may be corrected by a single notice 
published in the Bulletin within a reasonable time after the original publication.  
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.1580  Direct Solicitation  
 
In addition to giving notice in the Bulletin, the SPO or State agency staff authorized by the 
SPOagencies may directly contact prospective vendors by providing copies of 
solicitationsInvitations for Bids, Requests for Proposals, or other procurement information. 
Direct solicitation may be oral or in writing, but care should be taken to ensure that all vendors 
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shallsolicited in this manner receive the same information as provided in the Bulletinto others. 
No direct solicitation shall be made prior to the date any required notice first appears in the 
Bulletin.  
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.1585  Notice Time  
 
Each solicitation shall be published in the Bulletin at least 14 days prior to the date set for 
opening, unless a shorter time is authorized by the Code or this Part. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.1590  Retention of Bulletin Information (Repealed) 
 

a) The information published pursuant to Section 1.1525(b) should be retained in 
electronic or paper form until the information required to be published under 
Section 1.1525(c) for that procurement is published.  

 
b) Other information published in the Bulletin shall be retained in electronic or paper 

form for a period of one year after first publication.  
 
(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.1595  Availability of Solicitation Document  
 
Procurements that require notice shall not be distributed to vendors prior to the date the notice is 
first published in the Bulletin.  A copy of the solicitation shall be made available for public 
inspection at the State agency procurement office.  This copy shall be available as of the date and 
time the solicitation is published in the Bulletin. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 

SUBPART E:  SOURCE SELECTION AND CONTRACT FORMATION 
 
Section 1.2005  General Provisions  
 

a) Solicitation Response 
A solicitation may contain forms that must be returned or may require compliance 
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in a prescribed format.  If a form or format is prescribed, prospective vendors 
shall submit those forms as instructed. 

 
b) Late Bids or Proposals, Late Withdrawals and Late Modifications  

 
1) Definition.  Any bid or, proposal (including any modification, withdrawal 

or other procurement-related submission), modification or withdrawal 
received after the time and date for receipt, or at other than the specified 
location, is late.  A submissionbid that is delivered to the wrong location 
but that is subsequently delivered to the correct location by the date and 
time specified shall be considered., but the agency State employees shall 
not be responsible for ensuring such subsequent delivery of misdelivered 
items.  Delivery at the specified location and time shall be the sole 
responsibility of the bidder or offeror.  

 
2) Treatment.  No late submissionbid or proposal, late modification, or late 

withdrawal will be considered unless the SPOProcurement Officer, and 
not a designee, determines it would have been timely but for the action or 
inaction of State personnel directly serving the procurement activity (e.g., 
providing the wrong address). It is the responsibility of the bidder or 
offeror to ensure delivery at the time and to the place specified.  Vendors 
submitting a late response will be notified and given the opportunity to 
retrieve the submission at their cost.  Late submissions not returned to the 
vendor will be destroyed after all related procurement activity is complete 
and the resulting contract has been executed. 

 
3) Records.  Records shall be made and, in accordance with the State 

Records Act [5 ILCS 160], kept for each late bid or proposal, late 
modification, or late withdrawal.  

 
4) Other Submissions.  Any other submission that has a time or date deadline 

shall be treated in the same manner as a late bid.  
 
cb) Extension of Solicitation Due DateTime  

 
1)The SPOProcurement Officer may, prior to the date or time for submitting or 
modifying a bid or proposal, extend the date or time for the convenience of the 
State.  
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2) After opening bids or proposals, the Procurement Officer may request 
bidders or offerors who submitted timely bids or proposals to extend the 
time during which the State may accept the bids or proposals, provided 
that, with regard to bids, no other change is permitted.  This extension 
does not provide an opportunity for others to submit bids or proposals.  

 
d) Bid/Proposal Firm Time 
 

1) Unless otherwise provided in the solicitation, the vendor's bid/proposal 
must be kept firm for at least 30 days after the opening date. 

 
2) After opening bids or proposals, the SPO may request bidders or offerors 

to extend the time during which the State agency may accept the bids or 
proposals, provided that, with regard to bids, no other change is permitted.  
This extension shall not exceed 180 days after the bid opening and does 
not provide an opportunity for others to submit bids or proposals. 

 
ec) Electronic and FaxFacsimile Submissions  

 
1) The solicitationInvitation for Bids or Request for Proposals may state that 

electronic and faxfacsimile machine submissions will be considered if 
they are received at the designated locationoffice by the time and date set 
for receipt.  Any required attachments will be submitted as stated in the 
solicitationIFB or RFP.  

 
2) Electronic submissions authorized by specific language in the 

solicitationIFB or RFP will be opened in accordance with electronic 
security measures in effect at the purchasing agency at the time of 
opening.  Unless the electronic submission procedures provide for a secure 
receipt, vendor assumes risk of premature disclosure due to submission in 
unsealed form.  

 
3) Fax submissions authorized by specific language in the solicitationIFB or 

RFP will be placed in a sealed container upon receipt and opened withas 
other submissions. Vendor assumes risk of premature disclosure due to 
submission in unsealed form.  

 
fd) Intent to Submit  
 The solicitationInvitation for Bids or the Request for Proposals may require that 
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vendors submit, by a certain time and date, a notice of their intent to submit a bid 
or proposal in response to the solicitationIFB or RFP.  Bids and proposals 
submitted without complying with the notice of intent requirement may be 
rejected.  

 
ge) Only One Bid or Proposal Received  
 If only one bid or proposal is received, and if it meets all requirements, the SPOan 

award may awardbe made to the single bidder or offeror if the SPOProcurement 
Officer finds that the price submitted is fair and reasonable, and that either other 
prospective bidders or offerors had reasonable opportunity to respond, or there is 
not adequate time for resolicitation.  Otherwise,:1)new bids or offers may be 
solicited, including under sole source (Section 1.2025) or emergency (Section 
1.2030) procedures; or 2) the SPO may cancel the procurement may be canceled.  

 
hf) Alternate or Multiple Bids or Proposals  

 
1) Alternate bids or proposals may be accepted if:  

 
A) permitted by the solicitation and in accordance with instructions in 

the solicitation; or  
 
B) only one vendor responded, in which case the alternate submission 

may be evaluated and treated in accordance with Section 1.2025 
(Sole Economically Feasible Source Procurement) of this Part; or  

 
C) the low bidder, who has met all requirements of the solicitation, 

has provided a lower cost alternative that meets all of the material 
requirements of the solicitationspecifications.  

 
2) Multiple bids or proposals may be accepted if: A) permitted by the 

solicitation and submitted in accordance with instructions in the 
solicitation.; or  
 
B) only one vendor responded, then, one or more of the submissions 

may be evaluated, provided that, in the case of bids, only the 
lowest cost bid meeting specifications may be considered.  

 
3) If a vendor clearly indicates a primary submission among alternate or 

multiple bids or proposals, then that primary submission shall be 
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considered for award as though it were the only bid or proposal submitted 
by the vendor.  

 
ig) Multiple Items  
 A solicitationAn Invitation for Bids or Request for Proposals may call for pricing 

of multiple items of similar or related type. Award shall be as specified in the 
solicitation with award based on an individual line item, a group total of certain 
items, a core list, a "market basket" of related items representative of the total 
requirement,or a grand total of all items, or other grouping method.  

 
jh) "All or None" Bids or Proposals  
 All or none bids or proposals may be accepted if the evaluation shows an all or 

none award to be the lowest cost or best value of those submitted.  
 
ki) Conditioning Bids or Proposals Upon Other Awards  
 Any bid or proposal that is conditioned upon receiving award of the particular 

contract being solicited and one or more other State contracts shall be rejected.:  
 
1) be rejected unless the vendor removes the condition; or  
 
2) be evaluated and award made to that vendor if the vendor is also 

independently evaluated as the winner of the other IFBs or RFPs provided 
the agency need not delay procurement actions to accommodate the 
vendor's all or none condition.  

 
lj) Unsolicited Bids or Offers  

An award may not be made based on an unsolicited offer in place of the notice 
and competition requirements of the Code and this Part. 
 
1) Processing of Unsolicited Offers.  The Procurement Officer may consider 

unsolicited offers.  If the SPO of an agency that receives an unsolicited 
offer is not authorized to enter into a contract for the items offered, the 
SPO of such agency may forward the offer to the CPO, who may consider 
such unsolicited offer.  

 
2) Conditions for Consideration.  An unsolicited offer must be in writing and 

must be sufficiently detailed to allow a judgment to be made concerning 
the potential utility of the offer to the State.  
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3) Award.  An award may not be made based on an unsolicited offer in place 
of the notice and competition requirements of the Code and this Part 
except if that unsolicited offer meets the requirements for a small (Section 
1.2020), sole source (Section 1.2025), or emergency (Section 1.2030) 
procurement.  

 
mk) Clarification of Bids and Proposals  
 The SPOProcurement Officer may request that a vendor clarify its bid or proposal 

as a part of the evaluation process.  A vendor shall not be allowed to materially 
change its bid or proposal in response to a request for clarification.  A 
clarification is not an opportunity to make changes or for submission of best and 
finals offersBest & Finals as authorized elsewhere in this Part.  

 
nl) Extension of Time on Indefinite Quantity Contracts  
 The time of performance of an indefinite quantity contract may be extended upon 

agreement of the parties, provided the extension is for 90 days or less and the 
SPOProcurement Officer determines in writing that it is not practical to award 
another contract at the time of thesuch extension.  

 
om) Increase in Quantity on Definite Quantity Contracts  

 
1) This subsection (o) applies to procurements other than those for 

construction or construction-related professional services. Within 90 days 
after awarding a definite quantity contract using the sealed bid or sealed 
proposal procedure, additional purchase orders, contracts or amendments 
may be issued to the same vendor at the same unit price and on the same 
terms and conditions if: 

 
A) The vendor indicates that the additional purchase orders or 

contracts will be accepted if issued; 
 
B) The market price of the commodities, services or equipment in 

question has not gone down since the original purchase; and 
 

C) The additional quantity does not exceed 20% of the original 
definite quantity.The quantity that may be ordered from a definite 
quantity contract without additional notice and competition may be 
increased by up to 20% provided the Procurement Officer 
determines that separate bidding for the additional quantity is not 
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likely to achieve lower pricing.  A particular procurement may 
specify a different percentage.  

 
2) Notices of supplemental purchases in excess of the small purchase limits 

of Sections 20-20 and 35-35 of the Code shall be published in the Illinois 
Procurement Bulletin. 

 
32) The quantity may be increased by any percentage, provided the dollar 

value of the increase does not exceed the applicable small purchase 
(Section 1.2020) threshold.  

 
n) Subsequent Purchase Request  
 If, within 30 days after making an award to a particular vendor pursuant to a 

competitive sealed bid on behalf of an agency, the CPO receives a purchase 
request from another agency for the same item and for the same or lesser quantity, 
the CPO may contract with that vendor on the same terms and conditions, 
including price, without additional notice and competition, if such contract is 
acceptable to the vendor.  

 
po) Assignment, Novation or Change of Name  

 
1) Assignment.  No State contract is transferable, or otherwise assignable, 

without the prior written consent of the CPO-GS or SPOProcurement 
Officer, provided, however, that a vendor may assign money receivable 
under a contract after due notice to the State.  TheAssignment may require 
the execution of a contract with the assignee and in such cases the 
assignee, except in the case of assignment for payment only, must meet all 
requirements for contracting with the State. Any purported assignment 
without prior written consent shall be null and void. 

 
2) Recognition of a Successor in Interest; Novation.  When in the best 

interest of the State, a successor in interest may be recognized in a 
novation agreement in which the transferor and the transferee agree that:  
 
A) the transferee assumes all of the transferor's obligations;  
 
B) the transferee meets all requirements for contracting with the State;  
 
C) the transferor waives all rights under the contract as against the 
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State; and  
 
D) unless the transferor guarantees performance of the contract by the 

transferee, the transferee shall, if required by the State, furnish a 
satisfactory performance bond.  

 
3) Change of Name.  A vendor may submit to the SPO a written request to 

change the name in which it holds a contract with the State. The name 
change shall not alter any of the terms and conditions of the contract or the 
obligations of the vendor.  

 
4) Reports.  All change of name or novation agreements under this 

subsection (o) shall be reported to the CPO within 30 days after the date 
the agreement becomes effective so that the bid list may be updated.  

 
qp) Contracting for Installment Purchase Payments, Including Interest  
 Contracts may provide for installment purchase payments, including interest 

charges, over a period of time.  The interest rate may not exceed that established 
by law, including the Bond Authorization Act [30 ILCS 305].  

 
r) Incorporation by Reference 

A solicitation may incorporate documents by reference provided that the 
solicitation specifies where the documents can be obtained. 

 
sq) Use of Source Selection Method that is Not Required  
 If a purchasing agency uses a method of source selection that it is not, by law, 

required to use (e.g., use of a competitive sealed bid for a small purchase), the 
purchasing agency is not bound to strict compliance with the Code and rules 
governing the method of source selection used.  

 
tr) Vendor Signature  
 A bid or proposal submitted unsigned will be evaluated if the vendor submits a 

written signature acceptable to the SPOProcurement Officer within the time 
specified by that officer.  

 
us) Stringing  
 Dividing or planning procurements to avoid use of competitive procedures 

(stringing) is prohibited. Periodic purchases of similar supplies from several 
different vendors to maintain inventory is not stringing unless the purchases are 
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planned to avoid the use of competitive procedures. 
 
vt) Confidential Data  
 Vendors must clearly identify, by page and paragraph, any information submitted 

to the State claimed to bethat is exempt from the disclosure requirement of the 
Illinois Freedom of Information Act [5 ILCS 140] (FOIA) and must identify the 
basis of the claimed exemption and show how that basis applies to the request for 
exemption.  Information submitted without a claim of exemption may be 
disclosed to the public without notice or permission.  Information submitted with 
a claimed exemption may still be disclosed to the public if determined by a court 
or the Public Access Counselor for the Illinois Attorney General that the claimed 
exemption does not meet the requirements for withholding the information under 
FOIA.  The agency in receipt of the claim of FOIA exemption will determine 
whether the offered exemption is appropriate.  The agency in receipt of the claim 
of FOIA exemption shall attempt to provide reasonable notice and opportunity to 
object to the vendor prior to disclosure of any material claimed by the vendor to 
be exempt from FOIArequest special handling of that material.  

 
w) Notice of Subcontractor 

Any contract entered into under this Part shall state whether the services of a 
subcontractor will be used.  If, at any time during the term of the contract, a 
contractor adds or changes any subcontractors, the contractor shall promptly 
notify the SPO, in writing, of the names and addresses of the subcontractors and 
the expected amount of money each new or replaced subcontractor will receive.  
The contractor shall provide the SPO with a copy of any subcontract with an 
annual value of more than $25,000 within 20 days after the execution of the State 
contract and after the execution of the subcontract, whichever is later. 

 
1) For professional and artistic contracts, the contract shall state the names 

and addresses of all subcontractors and the expected amounts each will 
receive under the contract. 

 
2) For contracts other than professional and artistic contracts, the contract 

shall include: 
 

A) the names and addresses of all subcontractors known at the time of 
execution who are party to a subcontract with an annual value of 
more than $25,000; and  
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B) the expected amount of money each will receive under the 
contract. 

 
x) Pre-Solicitation Assistance 

 
1) For purposes of this subsection (x), "business" includes all individuals 

with whom a business is affiliated, including, but not limited to, any 
officer, agent, employee, consultant, independent contractor, director, 
partner, manager or shareholder of a business. [30 ILCS 500/50-10.5(e)] 

 
2) Prohibited Bidders.  Except as provided in subsection (x)(5), Section 50-

10.5(e) of the Code prohibits any person or business from bidding or 
entering into a contract if the person or business assisted the State of 
Illinois or a State agency in determining whether there was a need for a 
contract or assisted the State of Illinois or a State agency by reviewing, 
drafting or preparing any invitation for bids, request for proposal or 
request for information or provided similar assistance.  

 
3) Non-Prohibited Acts.  This Section does not prohibit a person or business 

from submitting a bid or proposal or entering into a contract if the person 
or business: 
 
A) Initiated a communication to provide general information about 

products, services or industry best practices and, if applicable, that 
communication is documented in accordance with Section 50-39 of 
the Code. 

 
B) Responded to a communication initiated by an employee of the 

State for the purposes of providing information to evaluate new 
products, services or technologies. 

 
C) Received or possessed written material obtained from a State 

employee from public sources, such as through an internet search, 
or literature packets obtained in conjunction with an event such as 
a trade show. 

 
D) Provided, at the request of the State, general marketing material or 

makes a general sales presentation to show the person's 
qualifications or product capabilities.  Material may be 
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personalized for the procuring agency provided any 
personalization is obtained from publically available sources. 

 
4) Prohibited Acts 

 
A) Determination of Need.  Any person or business who, at the 

request of the State or with the consent of the State, reviews or 
analyzes the State's assets, activities, documents, functions, 
organization, programs or anything of similar nature to aid in the 
determination of whether the State has a need for some good or 
service is prohibited from bidding on or receiving a contract to 
meet that need. 

 
B) Preparation of Procurement Documents.  A person or business is 

prohibited from bidding on a solicitation and from having a 
contract arising from any of the following activities if the person or 
business, at the request of the State or with the consent of the State, 
assisted in the preparation of procurement documents in any of the 
following ways: 

 
i) Draft (writes or assists the State with writing all or part of 

the procurement document); 
 
ii) Review (reads the document or comments on the 

procurement document); 
 
iii) Prepare (any activity relating to organizing or distributing 

the documents, including through the Procurement 
Bulletin); or 

 
iv) Provides similar assistance, e.g., conducting research or 

providing any advice used in drafting, reviewing or 
preparing procurement documents. 

 
5) Exceptions.  Any person or business who responds to an advertised 

request for information or other publically available opportunity to 
provide information related to the procurement need or to review drafts of 
all or part of proposed procurement documents shall not be disqualified by 
virtue of responding to the State's publically advertised request. 
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y) Pre-Submission Conference 

A pre-submission conference may be conducted to enhance potential vendors' 
understanding of the procurement requirements.  The pre-submission conference 
shall be announced as part of the solicitation notice.  The conference may be 
designated as "attendance mandatory" or "attendance optional".  The conference 
should be held long enough after the solicitation has been issued to allow 
potential vendors to become familiar with it, but sufficiently before solicitation 
opening to allow consideration by vendors of conference results in preparing their 
responses.  Supporting documentation of the conference shall be supplied to all 
prospective vendors known to have received a solicitation by posting the 
information on the Bulletin.  Nothing stated at the pre-submission conference 
shall change the solicitation unless a change is made by written modification to 
the solicitation.  Information conveyed in pre-submission conferences is not 
reportable under Section 50-39 of the Code, but any amendments resulting from 
the conference shall be supplied to all those prospective vendors through posting 
on the Bulletin. 

 
z) Federally Funded Purchases 

For purchases funded in whole or in part by United States Government funds, the 
solicitation will identify the federal statutes and regulations with which the vendor 
must comply.  

 
u) Documentation of Procurement Actions 

Each SPO shall maintain in the procurement or associated contract file all 
substantive documents and records of communications that pertain to the 
procurement and any resulting contract.  This shall include, as applicable, but is 
not limited to: 

 
1) Procurement Business Case or other form of decision memo showing 

approvals to proceed at all stages, 
 
2) Procurement Bulletin Postings, 
 
3) Solicitation document (e.g., IFB) and all amendments, clarifications and 

Best & Final requests, 
 
4) Vendors' responses, including clarifications and responses to Best & Final 

requests (losing responses may be stored elsewhere), 
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5) Evaluation material (e.g., scoring guidelines and forms; completed score 

sheets for individual evaluators, including notes; evaluation committee's 
combined score sheets; evaluation committee's recommendation; and 
management's decision), 

 
6) Protest and resolution, 
 
7) Contract and any order, change, amendments, renewal or extension, 
 
8) Contractor Performance reviews, 
 
9) All information from subsections (u)(1)-(u)(8), less information exempt 

from disclosure under the Freedom of Information Act [5 ILCS 140], shall 
be prepared and available for inspection and copying, with information 
from subsections (u)(1)-(u)(5) available on the date any award is posted to 
the Procurement Bulletin.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.2010  Competitive Sealed Bidding  
 

a) Application  
 Competitive sealed bidding is the required method of source selection, except as 

allowed by the Code and this Part.  The provisions of this Section apply to every 
procurement required to be conducted by competitive sealed bidding.  

 
b) The Invitation for Bids  

 
1) Use.  AnThe IFBInvitation for Bids is used to initiate a competitive sealed 

bid procurement.  
 
2) Content.  An IFBThe Invitation for Bids shall include, at a minimum, the 

following:  
 
A) instructions and information to bidders concerning the bid 

submission requirements, including the time and date set for 
receipt of bids, the address of the locationoffice to which bids are 
to be delivered, and the maximum time for bid acceptance by the 
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State;  
 
B) the purchase description, evaluation factors, delivery or 

performance schedule, and such inspection and acceptance 
requirements as are not included in the purchase description; and  

 
C) the contract terms and conditions, including warranty and bonding 

or other security requirements, as applicable and State mandated 
certifications.  

 
3) Delivery-Related Costs 

Unless otherwise provided in the solicitation, the bid price includes 
transportation, transit insurance, delivery, installation and any other 
costs.Incorporation by Reference.  The Invitation for Bids may incorporate 
documents by reference provided that the Invitation for Bids specifies 
where such documents can be obtained.  

 
c) Bidding Time  
 Bidding time is the period of time between the date of notice or distribution of the 

Invitation for Bids and the time and date set for receipt of bids.  In each case, 
bidding time will be set to provide bidders a reasonable time to prepare their bids. 
A minimum of 14 days shall be provided unless a shorter time is authorized by 
the Code or this Part.  

 
d) Bidder Submissions  

 
1) Bid Form.  The Invitation for Bids may include a form or format for 

submitting bids.  If a form or format is specified, vendor shall submit bids 
as instructed.  

 
2) Bid Samples and Descriptive Literature  

 
A) Bid samples or descriptive literature may be required when it is 

necessary to evaluate required characteristics of the items bid.  
 
B) Unsolicited bid samples or descriptive literature are submitted at 

the bidder's risk, may not be examined or tested, will not be 
deemed to vary any of the provisions of the Invitation for Bids, and 
may not be utilized by the vendor to contest a decision or 
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understanding with the State.  
 
e) Public Notice  

 
1) Publication.  Every procurement for supplies and services in excess of the 

small purchase amount that must be procured using an Invitation for Bids 
shall be publicized in the Illinois Procurement Bulletin (see Section 
1.1510).  

 
2) Public Availability.  A copy of the Invitation for Bids shall be made 

available for public inspection.  
 
3) Distribution.  Invitations for Bids or Notices of the Availability of 

Invitations for Bids may be mailed or otherwise furnished to a sufficient 
number of bidders for the purpose of securing competition.  Notices of 
Availability shall, at a minimum, indicate where Invitations for Bids may 
be obtained; generally describe what is needed; and indicate the due date 
for bids.  Where appropriate, the Procurement Officer may require 
payment of a fee or a deposit for supplying the Invitation for Bids.  

 
f) Pre-Bid Conference  
 A pre-bid conference may be conducted to enhance understanding of the 

procurement requirements.  The pre-bid conference shall be announced as a part 
of the Invitation for Bids notice.  The conference may be designated as 
"attendance mandatory" or "attendance optional".  The conference should be held 
long enough after the Invitation for Bids has been issued to allow bidders to 
become familiar with it, but sufficiently before bid opening to allow consideration 
of the conference results in preparing their bids. Nothing stated at the pre-bid 
conference shall change the Invitation for Bids unless a change is made by written 
amendment to the Invitation for Bids.  Amendments shall be supplied to all those 
prospective bidders known to have received an Invitation for Bids.  If the 
conference is mandatory, the amendment shall be supplied to attendees only.  

 
cg) Amendments to Invitations for Bids  

 
1) Form.  Amendments to IFBs Invitations for Bids shall be clearly identified 

and shall reference the portion of the IFB being amendedit amends.  
 
2) Distribution.  Amendments shall be made available to all prospective 
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bidders known to have received an IFBInvitation for Bids through posting 
on the Bulletin.  

 
3) Timeliness.  Amendments shall be made available within a reasonable 

time to allow prospective bidders to consider them in preparing their bids.  
If the time and date set for receipt of bids will not permit thatsuch 
preparation, the amendment shall extend the response time.  If necessary, 
the response time may be extended by written announcement posted at the 
opening location or as announced at the scheduled opening timee-mail, fax 
or telephone and confirmed in the amendment.  

 
dh) Pre-Opening Modification or Withdrawal of Bids  

 
1) Procedure.  Bids may be modified or withdrawn by written notice received 

in the locationoffice designated in the IFBInvitation for Bids prior to the 
time and date set for bid opening.  

 
2) Disposition of Bid Security.  If a bid is withdrawn in accordance with this 

Section, the bid security, if any, shall be returned to the bidder.  
 
3) Records.  All documents relating to the modification or withdrawal of bids 

shall be made a part of the appropriate procurement file.  
 
ei) Receipt, Opening and Recording of Bids  

 
1) Receipt.  Upon its receipt, each bid and modification shall be date and 

time-stamped but not opened and shall be stored in a secure place until the 
time and date set for bid opening.  If a bid is opened for identification 
purposes or in error, the file shall state the reason for the breachso state.  

 
2) Opening and Recording  

A)Bids and modifications shall be opened publicly at the time, date, and 
place designated in the IFBInvitation for Bids in the presence of a State 
witness.  TheOpening shall be witnessed by a State employee or any other 
person present, but the person opening bids shall not serve as witness.  
The CPO-GS shall determine information that shall be recorded, read and 
made available at the opening, including items such as the name of each 
bidder, the bid price and such other information the CPO-GS determines is 
appropriate.  The name of each bidder, the bid price, and such other 
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information as is deemed appropriate by the Procurement Officer shall be 
recorded and read aloud or otherwise made available. The name of the 
witness shall also be recorded at the opening.  
 
B) The winning bid shall be available for public inspection after 

award, along with the record of each unsuccessful bid.  
 

fj) Bid Evaluation and Award  
 
1) General.  The contract is to be awarded to the lowest responsible and 

responsive bidder whose bid meets the requirements and criteria set forth 
in the IFBInvitation for Bids, except as permitted in the Code and this 
Part.  The IFBInvitation for Bids shall set forth the requirements and 
criteria that will be used to determine the lowest responsive bidder.  No 
bid shall be evaluated for any requirements or criteria for price or 
responsiveness that are not disclosed in the IFBInvitation for Bids.  

 
2) Responsibility.  Responsibility of prospective vendors is covered by 

Section 1.2046 (Responsibility) of this Part.  
 
3) Responsiveness.  A bid must conform in all material respects to the 

IFBInvitation for Bids.  
 
A) Product or Service Acceptability.  The IFBInvitation for Bids shall 

set forth any evaluation criteria to be used in determining product 
or service acceptability.  It may require the submission of bid 
samples, descriptive literature, technical data, references, licenses, 
or other information or material.  It may also provide for 
accomplishing any of the following prior to award:  
 
i) inspection or testing of a product or service prior to award 

for such characteristics as quality or workmanship;  
 
ii) examination of such elements as appearance, finish, taste, 

or feel;  
 
iii) other examinations to determine whether the product or 

serviceit conforms towith any other purchase description 
requirements.  
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B) The acceptability evaluation is not conducted for the purpose of 

determining whether one bidder's product or service capability is 
superior to another, but only to determine that a bidder's offering is 
acceptable as set forth in the Invitation for Bids.  Any bidder's 
offering that does not meet the acceptability requirements shall be 
rejected.  

 
4) Determination of Lowest Bidder.  Following determination of product or 

service acceptability as set forth in this subsection (fj), bids will be 
evaluated to determine which bidder offers the lowest cost to the State in 
accordance with the evaluation criteria set forth in the IFBInvitation for 
Bids. Only objectively measurable criteria that are set forth in the 
IFBInvitation for Bids shall be applied in determining the lowest bidder.  
Examples of such criteria include, but are not limited to, transportation 
cost, administrative cost and ownership or life-cycle cost formulas.  
Evaluation factors need not be precise predictors of actual future costs, but 
to the extent possible, thesuch evaluation factors shall be reasonable 
estimates based upon information the State has available concerning future 
use and shall treat all bids equitablyprovide for the equitable treatment of 
all bids.  Pricing for optional supplies or services, or for renewal terms, 
may be considered, particularly when the pricing for thosesuch items or 
terms is unbalanced when compared to other pricing in the bid.  

 
5) Price Negotiation. Negotiations are permitted with the low bidder to 

obtain a lower price for the item bid.  
 
k) Documentation of Award  
 Following award, a record showing the successful bidder shall be made a part of 

the procurement file.  
 
gl) Award to Other Than Low Responsible and Responsive Bidder  

1)The SPOProcurement Officer, but not a designee, may authorize the State to 
award to other than the lowest responsible and responsive bidder upon a written 
determination that award to another bidder is in the State's best interest.  A 
description of the agency's needs, a determination that the anticipated cost will be 
fair and reasonable, a listing of all responsible and responsive bidders, and theThe 
name of the bidder selected, pricing, and the reasons for selecting this bidder 
instead of the low bidder must be published in the Bulletin. The SPO shall file 



     ILLINOIS REGISTER            10792 
 12 

CHIEF PROCUREMENT OFFICER FOR GENERAL SERVICES 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

notice with the Legislative Audit Commission and PPB. This information shall be 
made available for inspection by the public within 30 days after the agency's 
decision to award the contract.  
 
2) This action may be appropriate when the difference in quality or speed of 

delivery is so great as compared to the difference in price, and considering 
the needs of the agency, that a best value award is justified.  However, if 
the difference in price is significant, the Procurement Officer may not 
utilize this provision.  

 
hm) Publicizing Award  
  

1) Bidders shall be notified of contract award. The successful bidder shall be 
notified of award and such Notificationnotification shall be issued 
electronically and, additionally, may be in the form of a letter, purchase 
order or other clear communication.  Notices of awards through the 
Invitation for Bids process shall be published in the Bulletin prior to the 
execution of a contract.  Failure to provide this notice to all bidders shall 
result in extending the time for filing a bid protest up to 5 business days.  
If the contract is awarded to other than the lowest bidder, the notice shall 
include an explanation of the award.  Notice of the award shall be posted 
on the State agency's website the next business day.  The winning bid shall 
be available for public inspection after award, along with a record of each 
unsuccessful bid.In procurements over the small purchase limit set in 
Section 1.2020 (Small Purchases) of this Part, notice of award shall be 
published in the Bulletin.  

 
2) Notice of award must include at least the following information: 

 
A) date solicitation was first offered; 

 
B) due date for submission of offers; 

 
C) location for submission of offers; 

 
D) name of purchasing agency; 

 
E) name of responsible SPO; 
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F) brief description of supplies/services being purchased; 
 

G) method of source selection; 
 

H) name of the successful responsible bidder;  
 

I) contract price; 
 

J) number of unsuccessful responsive bidders; 
 

K) percentage of disadvantaged business utilization plan; 
 

L) percentage of business enterprise program utilization plan; 
 

M) total number of veteran owned small businesses and the number of 
service disabled veteran owned small businesses that submitted 
bids for contracts; 

 
N) any other disclosure required by the Code. 

 
n) The contract resulting from this process shall reflect the awarded requirements 

and no material changes shall be made except in compliance with the 
requirements of the Code and this Part, including, but not limited to, source 
selection and Bulletin posting requirements. 

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.2012  Multi-Step Sealed Bidding  
 

a) Definition  
Multi-step sealed bidding is a two-phase process consisting of a technical first 
phase composed of one or more steps in which bidders submit unpriced technical 
offers to be evaluated by the State, and a second phase in which those bidders 
whose technical offers are determined to be acceptable during the first phase have 
their price bids considered.  

 
b) Conditions for Use  

The multi-step sealed bidding method may be used when it is not practical to 
prepare initially a definitive purchase description that will be suitable to permit an 
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award based on price.  Multi-step sealed bidding may be used when it is 
considered desirable:  
 
1) to invite and evaluate possible diverse technical offers to determine their 

acceptability to fulfill the purchase description requirements; and  
 
2) to conduct discussions for the purposes of facilitating understanding of the 

technical offer and purchase description requirements and, whenwhere 
appropriate, obtain supplemental information, permit amendments of 
technical offers, or amend the purchase description.  

 
c) Pre-SubmissionPre-Bid Conference in Multi-Step Sealed Bidding  

Prior to the submission or evaluation of unpriced technical offers, a pre-
submission pre-bid conference as contemplated by Section 1.2005(y)1.2010(f) 
(Pre-Bid Conference) may be conducted by the SPO or designeeProcurement 
Officer.  

 
d) Procedure for Phase One of Multi-Step Sealed Bidding  

 
1) Form.  Multi-step sealed bidding shall be initiated by the issuance of an 

Invitation for Bids in the form required by Section 1.2010 (Competitive 
Sealed Bidding), except as otherwisehereinafter provided in this 
subsection (d).  In addition to the requirements set forth in Section 1.2010, 
the multi-step IFBInvitation for Bids shall state:  
 
A) that it is a multi-step sealed bid procurement, that only unpriced 

technical offers are requested and that priced bids will be 
considered only in the second phase and only from those bidders 
whose unpriced technical offers are found acceptable in the first 
phase;  

 
B) whether priced bids are to be submitted at the same time as 

unpriced technical offers; if they are, such priced bids shall be 
submitted in a separate sealed envelope;  

 
C) that it is a multi-step sealed bid procurement, and priced bids will 

be considered only in the second phase and only from those 
bidders whose unpriced technical offers are found acceptable in the 
first phase;  
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BD) the criteria to be used in the evaluation of the unpriced technical 

offers;  
 
CE) that the SPO or designeeProcurement Officer may conduct oral or 

written discussions of the unpriced technical offers; and 
 
DF) that the item being procured shall be furnished generally in 

accordance with the bidder's technical offer as found to be finally 
acceptable and shall meet the requirements of the IFBInvitation for 
Bids.  

 
2) Amendments to the IFBInvitation for Bids.  After receipt of unpriced 

technical offers, amendments to the IFBInvitation for Bids shall be 
distributed only to bidders who submitted unpriced technical offers, and 
those biddersthey shall be permitted to submit new unpriced technical 
offers or to amend those submitted.  If, in the opinion of the 
SPOProcurement Officer, a contemplated amendment will significantly 
change the nature of the procurement, the IFBInvitation for Bids may be 
canceled in accordance with Section 1.2040 (Cancellation of Solicitation; 
Rejection of Bids or Proposals) of this Part and a new IFBInvitation for 
Bids issued.  

 
3) Receipt and Handling of Unpriced Technical Offers. Unpriced technical 

offers submitted by bidders shall be opened in the presence of at least one 
State witness.  TechnicalSuch offers shall not be disclosed to unauthorized 
persons.  

 
4) Evaluation of Unpriced Technical Offers.  The unpriced technical offers 

submitted by bidders shall be evaluated solely in accordance with the 
criteria set forth in the IFBInvitation for Bids.  The unpriced technical 
offers shall be categorized as:  

 
A) acceptable;  
 
B) potentially acceptable, that is, reasonably susceptible of being 

made acceptable; or  
 
C) unacceptable, in which case the Procurement Officer shall record 



     ILLINOIS REGISTER            10796 
 12 

CHIEF PROCUREMENT OFFICER FOR GENERAL SERVICES 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

in writing the basis for finding an offer unacceptable, notify the 
vendor and make it part of the procurement file.  

 
5) Unacceptable Unpriced Technical Offer 

When the SPO determines a bidder's unpriced technical offer does not 
meet criteria, the offer shall be rejected.The Procurement Officer may 
initiate phase two of the procedure if, in the Procurement Officer's 
opinion, there are sufficient acceptable unpriced technical offers to assure 
effective price competition in the second phase without technical 
discussions.  If the Procurement Officer finds discussion of the technical 
offers is necessary, the Procurement Officer shall commence discussions 
of the unpriced technical proposals.  

 
6) Discussion of Unpriced Technical Offers.  The Procurement Officer may 

conduct discussions with any vendor who submits an acceptable or 
potentially acceptable technical offer. During the course of such 
discussions, the Procurement Officer shall not disclose any information 
derived from one unpriced technical offer to any other bidder.  Any such 
bidder may submit supplemental information amending its technical offer 
at any time until the closing date established by the Procurement Officer. 
Such submission may be made at the request of the Procurement Officer 
or upon the bidder's own initiative.  

 
7) Unacceptable Unpriced Technical Offer.  When the Procurement Officer 

determines a bidder's unpriced technical offer to be unacceptable, such 
offeror shall not be afforded an additional opportunity to supplement its 
technical offer.  

 
e) Procedure for Phase Two  

 
1) Initiation.  Upon the completion of phase one, the SPO or 

designeeProcurement Officer shall either:  
 
A) open priced bids submitted in phase one (if priced bids were 

required to be submitted) from bidders whose unpriced technical 
offers were found to be acceptable; or  

 
B) if priced bids have not been submitted, invite each acceptable 

bidder to submit a priced bid.  
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2) Conduct.  Phase two shall be conducted as any other competitive sealed 

bid procurement. 
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.2013  Reverse Auctions 
 

a) CPO-GS Authorization   
A State agency may procure supplies or services (other than for professional and 
artistic services, telecommunications services, communication services, Internet 
services, and information services and construction services) through means of a 
reverse auction if the CPO-GS has made a determination that use of a reverse 
auction is in the best interests of the State.  The CPO-GS shall publish in the 
Bulletin that bids will be received in an electronic auction manner as part of the 
notice of Invitation for Bid. 

 
b) Reverse Auction Process   

The SPO or designee shall conduct a reverse auction through a two step Invitation 
for Bids process consisting of bid prequalification and price submission. 

 
1) Prequalification 

 
A) An invitation to prequalify shall be issued requesting the 

submission of information addressing vendor qualifications and 
responsibility; vendor specifications and/or samples; confirming 
acceptance of auction procedures; and requiring agreement to 
accept a contract using State contract terms and conditions if 
selected for award in the price only part of the process.  No pricing 
information shall be submitted or considered in the prequalification 
step of the process. 

 
B) The prequalification bids shall not be opened publicly, but the 

opening shall be recorded and witnessed by a State witness.  
Prequalification information will be evaluated on a pass/fail basis 
and vendors will be notified directly as to whether they met or did 
not meet the prequalification criteria. 

 
2) Price 
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A) An Invitation for Bids shall be sent to those vendors who passed 

prequalification.  The response shall be limited to the submission 
of prices in the form specified in the Invitation for Bids.  The 
Invitation for Bids shall establish any minimum bid increments. 

 
B) Prices shall be submitted electronically.  The SPO shall cause the 

prices to be displayed as submitted, but the prices as displayed will 
not identify the name of the vendor.  Vendors may reduce their 
price at any time during the active period of the auction.   

 
C) When the low price is substantially lower than other prices 

submitted, the SPO or designee may request that the bidder 
confirm the price and, if an error has occurred, may allow 
withdrawal in accordance with the Code and this Part. 

 
c) Technical Difficulties 

 
1) The auction time may be extended or rescheduled by the SPO or designee 

if technical difficulties at the State site do not allow the auction to be 
conducted as intended.  Participants will be notified of an extension or a 
rescheduling. 
 

2) If technical difficulties occur at a vendor site such that the vendor cannot 
electronically submit a price, the SPO may accept a fax and will then enter 
the price for the vendor.  Faxed prices will not be accepted later than 5 
minutes before the originally scheduled end of the auction or if the faxed 
prices are higher than the then-existing low price. 
 

d) Reverse Auction Training 
The SPO may provide instructions or training to prequalified vendors regarding 
auction procedures and technology. 

 
e) Disclosure of Reverse Auction Information 

After the end of the reverse auction, the names of those who participated in either 
step of the process shall be disclosed and the final price submitted by each 
participant. 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
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Section 1.2015  Competitive Sealed Proposals  
 

a) Competitive Sealed Proposals may be used whenever permitted by the Code and 
as described in this Part.  

 
b) The Competitive Sealed Proposal method of source selection may be used to 

procure the following categories: (note that the following services, if they are 
professional and artistic, must be procured pursuant to Section 1.2035 of this 
Part):.  
 
1) electronic data processing equipment, software, and services;  
 
2) telecommunications equipment, software, and services;  
 
3) consulting services; and  
 
4) employee benefits and management of those benefits.  

 
c) Competitive Sealed Proposals may be used on a case-by-case basis when it is 

determined by the SPOProcurement Officer that competitive sealed bidding is 
either not practicable or advantageous. The Competitive Sealed Proposal method 
differs from competitive sealed bidding in two ways:  it permits discussions with 
competing offerors and changes in their proposals, including price and it allows 
comparative judgmental evaluations to be made when selecting among acceptable 
proposals for award of the contract.  Factors to be considered in determining 
whether competitive sealed bidding is either not practical or advantageous 
include: 
 
1) "Practicable" Distinguished from "Advantageous."  As used in Section 20-

15 (Competitive Sealed Proposals) of the Illinois Procurement Code and in 
this Section, "practicable" denotes what may be accomplished or put into 
practical application, and "advantageous" connotes a judgmental 
assessment of what is in the State's best interest.  Competitive sealed 
bidding may be practicable, that is, reasonably possible, but not 
necessarily advantageous, that is, in the State's best interest.  Before a 
procurement may be conducted by competitive sealed proposals, the 
Procurement Officer shall determine in writing that competitive sealed 
bidding is either not practicable or not advantageous to the State.  
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2) General Discussion  

 
A) If competitive sealed bidding is not practicable or is not 

advantageous, competitive sealed proposals should be used.  
 
B) The key element in determining whether use of a proposal is 

advantageous is the need for flexibility.  The competitive sealed 
proposal method differs from competitive sealed bidding in two 
important ways:  

 
i) it permits discussions with competing offerors and changes 

in their proposals, including price; and  
 
ii) it allows comparative judgmental evaluations to be made 

when selecting among acceptable proposals for award of 
the contract.  

 
1C) whenWhere evaluation factors involve the relative abilities of offerors to 

perform, including degrees of experience or expertise, whenwhere the 
types of supplies or services may require the use of comparative, 
judgmental evaluations to evaluate them adequately, or whenwhere the 
type of need to be satisfied involves weighing aesthetic values to the 
extent that price is a secondary consideration;, use of competitive sealed 
proposals is the appropriate procurement method.  

 
3) When Competitive Sealed Bidding Is Not Practicable.  Competitive sealed 

bidding is not practicable unless the nature of the procurement permits 
award to a low bidder who agrees by its bid to perform without condition 
or reservation in accordance with the purchase description, delivery or 
performance schedule, and all other terms and conditions of the Invitation 
for Bids. Factors to be considered in determining whether competitive 
sealed bidding is not practicable include:  
 
A) whether the contract needs to be other than a fixed-price type;  
 

2B) whether oral or written discussions may need to be conducted with 
offerors concerning technical and price aspects of their proposals;  
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3C) whether offerors may need to be afforded the opportunity to revise their 
proposals, including price;  
 

4D) whether award may need to be based upon a comparative evaluation, as 
stated in the Request for Proposals, of differing price, quality, and 
contractual factors in order to determine the most advantageous offering to 
the State. Quality factors include technical and performance capability and 
the content of the technical proposal; and  
 

5E) whether the primary consideration in determining award may not be price; 
and.  

 
4) When Competitive Sealed Bidding Is Not Advantageous.  A determination 

may be made to use competitive sealed proposals if it is determined that it 
is not advantageous to the State, even though practicable, to use 
competitive sealed bidding.  Factors to be considered in determining 
whether competitive sealed bidding is not advantageous include:  

 
6A) if prior procurements indicate that competitive sealed proposals may result 

in more beneficial contracts for the State.; and  
 
B) whether the factors listed in subsection (c)(3) of this Section are 

desirable, in conducting a procurement, rather than necessary; if 
they are, then such factors may be used to support a determination 
that competitive sealed bidding is not advantageous.  

 
d) Content of the Request for Proposals  
 The RFPRequest for Proposals shall be prepared in accordance with Section 

1.2010 (Competitive Sealed Bidding), provided that it shall also include:  
 
1) a statement that discussions may be conducted with offerors who submit 

proposals determined to be reasonably susceptible of being selected for 
award, but that proposals may be accepted without thosesuch discussions; 
and  

 
2) a statement of when and how price should be submitted.  

 
e) Receipt and Registration of Proposals  
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1) Upon its receipt, each proposal or modification shall be date- and time-
stamped but not opened and shall be stored in a secure place until the time 
and date set for opening.  If a proposal is opened for identification 
purposes or opened in error, the file shall state the reason for the error. 

 
2) Proposals and modifications shall be opened publicly at the time, date and 

place designated in the RFPRequest for Proposals.  Opening shall be 
witnessed by a State employee or by any other person present, but the 
person opening proposals shall not serve as witness.  A record shall be 
prepared that shall include the name of each offeror, the number of 
modifications received, if any, a description sufficient to identify the 
supply or service item offered, and a notation that the package contains a 
price proposal.  The record of proposals shall be open to public inspection 
after award of the contract.  

 
32) Proposals and modifications shall be opened in a manner to avoid 

disclosing contents to competitors.  Only authorized State personnel and 
contractual agents may review the proposals prior to award.  

 
f) Evaluation of Proposals  

 
1) Evaluation Factors in the RFPRequest for Proposals.  The RFPRequest for 

Proposals shall state all of the evaluation factors, including price, and their 
relative importance.  Evaluation subfactors, if any, and their relative 
importance must be finalized prior to the opening and made available for 
inspection and copying upon opening.  However, all price subfactors and 
their relative ranking must be shown in the RFPRequest for Proposals. 

 
2) Evaluation.  The evaluation shall be based solely on the evaluation factors 

set forth in the RFPRequest for Proposals.  Only those factors specified in 
the Request for Proposals shall be considered and no other factors shall be 
authorized for consideration in evaluating the proposals, except as 
communicated in advance to each proposer with opportunity to make 
necessary adjustments to the proposal.  Numerical rating systems shall be 
used unless another scoring tool is authorized by the SPOmay be used but 
are not required.  Any scoring tool shall reflect the evaluation criteria and 
ranking set forth in the RFPRequest for Proposals and any subfactors 
available at the opening.  Proposals shall be submitted in two parts: the 
first, covering issues other than price, and the second, covering price.  The 
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first part shall be evaluated and ranked independent of the second part of 
all proposals.  Each member of the evaluation committee must evaluate 
the first part individually.  After completion of the individual evaluations, 
the SPO shall determine whether the evaluation committee should meet to 
confirm the individual scores. Factors the SPO should consider in 
determining whether the evaluation committee should meet include 
whether there is a significant or substantial variance of scores, divergent 
scoring comments, or other information that suggests the need for further 
discussion.Evaluation shall be conducted in two initial stages.  All factors 
other than price shall be evaluated first and then price factors shall be 
evaluated.  However, evaluation may proceed simultaneously provided 
different evaluators are used to evaluate price and the other factors and no 
information is exchanged between the sets of evaluators prior to the 
completion of the initial evaluation.  The price proposal shall be opened in 
the presence of a State witness and distributed to the appropriate 
evaluators. 

 
3) Classifying Proposals.  For the purpose of conducting discussions, 

proposals may be initially classified as:  
 
A) acceptable;  
 
B) potentially acceptable, that is, reasonably susceptible of being 

made acceptable; or  
 
C) unacceptable. Offerors whose proposals are unacceptable shall be 

so notified promptly.  
 

g) Proposal Discussions with Individual Offerors  
 
1) "Offerors" Defined.  For the purposes of Section 20-15(f) (Competitive 

Sealed Proposals, Discussion with Responsible Offerors and Revisions to 
Proposals) of the Illinois Procurement Code and of this Section, the term 
"offerors" includes only those businesses submitting proposals that are 
acceptable or potentially acceptable.  The term shall not include 
businesses that submitted unacceptable proposals.  

 
12) Purposes of Discussions.  Discussions are held to:  
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A) promote understanding of the State's requirements and the offerors' 
proposals; and  

 
B) facilitate arriving at a contract that will be most advantageous to 

the State, taking into consideration price and the other evaluation 
factors set forth in the RFPRequest for Proposals.  

 
23) Conduct of Discussions.  Offerors shall be accorded fair and equal 

treatment with respect to any opportunity for discussions and 
clarificationsrevisions of proposals. If during discussions it is determined 
there is a need for any substantial revisionclarification of, or change to, the 
RFPRequest for Proposals, the RFPRequest shall be cancelled and may be 
resolicitedamended to incorporate thesuch clarification or change.  
Auction techniques (revealing one offeror's price to another) and 
disclosure of any information from competing proposals are prohibited.  
Any substantial oral clarification of a proposal shall be reduced to writing 
by the offeror.  

 
3) Best and Final Offers.  The SPO or designee may request best and final 

offers from those offerors deemed acceptable after completion of any 
discussions.  Best and final offers shall be submitted by a specified date 
and time.  The SPO or designee may conduct additional discussions or 
require another submission of best and final offers.  The scope of the best 
and final offer and the number of vendors allowed to participate shall be 
defined by the SPO.  If an offeror does not submit either a notice of 
withdrawal or another best and final offer, the offeror's immediately 
previous offer will be construed as its best and final offer. 

 
4) Best & Final Offers.  The Procurement Officer may request Best & Final 

offers, when in the best interest of the State of reasons, including, but not 
limited to, reducing scope to accommodate budget, obtain lower cost at no 
or insignificant change from original proposal, to accept new technology 
at no or insignificant change in cost, or to have vendors adjust proposals to 
focus on one or several alternatives originally requested or proposed.  Best 
& Final offers may be requested from all offerors or from only those in the 
zone of contention after preliminary evaluation as determined by the 
Procurement Officer.  The request for Best & Final offers may pertain to 
any aspect of the solicitation, including but not limited to qualifications, 
specifications, scope of work or price.  The Best & Final request shall 
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clearly identify the matters that the offerors must address, and the matters 
may vary from vendor to vendor if necessary.  Best & Final offers shall be 
submitted by a specified date and time.  The Procurement Officer may 
conduct additional discussions or change the State's requirements and 
require another submission of Best & Final offers.  If an offeror does not 
submit a Best & Final offer, that offeror's immediately previous offer will 
be construed as its Best & Final offer.  

 
h) Award  

1)An award shall be made by the SPOProcurement Officer pursuant to a written 
determination showing the basis on which the award was found to be most 
advantageous to the State, taking into consideration price and evaluation factors 
set forth in the RFP. The contract file shall contain the basis on which the award 
is made.based on the factors set forth in the Request for Proposals.  

 
2) If the selected vendor did not submit the low price, the award notice shall 

state, in reasonable detail, why the selected vendor was deemed most 
advantageous.  

 
3) The contract resulting from this process shall reflect the awarded 

requirements and no material changes shall be made except in compliance 
with the requirements of the Code and this Part, including, but not limited 
to, source selection and Bulletin posting requirements.  

 
i) Publicizing Awards  

Immediately upon contract award, offerors shall be notified. The successful 
offeror shall be notified of award and such notification shall be issued 
electronically and additionally may be in the form of a letter, purchase order or 
other clear communication. Notices of awards through the Sealed Bid Proposal 
process shall be published in the Bulletin prior to the execution of a contract.  
Notice of the award shall be posted on the State agency's website the next 
business day. Notice of award must include at least the following 
information:When the award exceeds the small purchase limit set in Section 
1.2020 of this Part, notice of award shall be published in the Bulletin.  

 
1) date solicitation first offered; 

 
2) due date for submission of offers; 
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3) location for submission of offers; 
 

4) name of purchasing agency; 
 

5) name of responsible SPO; 
 

6) brief description of supplies/services being purchased; 
 

7) method of source selection; 
 

8) name of the successful responsible offeror; 
 

9) contract price; 
 

10) number of unsuccessful responsive offerors; 
 
11) percentage of disadvantaged business utilization plan; 
 
12) percentage of business enterprise program utilization plan; 
 
13) total number of veteran owned small businesses and the number of service 

disabled veteran owned small businesses that submitted bids for contracts; 
and 

 
14) any other disclosure required by the Code. 

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.2020  Small Purchase LimitsPurchases  
 

a) Application  
 
1) Individual procurementsProcurements of $35,00025,000 or less for 

supplies or services, other than professional and artistic, may be made 
without notice or competitionusing the method of source selection 
determined by the Procurement Officer to be most appropriate to the 
circumstances. These small purchase maximums shall be subject to the 
annual cost of living increases set forth in subsection (a)(3). 
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2) Procurements of less than $20,000 for professional and artistic services 
and that have a non-renewable term of one year or less may be made using 
the method of source selection determined by the Procurement Officer to 
be most appropriate to the circumstances.  

 
23) Procurements for construction and construction related services of 

$40,70030,000 or less, or as increased to reflect increases in the consumer 
price index as determined by the CPO-GS for Capital Development Board 
or the CPO for Department of Transportation. 

 
34) The CPO-GS shall announce any change identified by the United States 

Department of Labor in the Consumer Price Index for All Urban 
Consumers for the period ending each December 31, 1998, and for each 
year thereafter.  That percentage change shall be used to 
recalculatecalculate the small purchase maximums that shall be applicable 
for the fiscal year beginning the following July 1, 1999.  The small 
purchase maximums shall be likewise recalculated for each July 1 
thereafter.  

 
4) Procurements of less than $20,000 for professional and artistic services 

and that have a non-renewable term of one year or less may be made 
without notice of competition.  

 
b) Determination of Small Purchase Status 

 
1) In determining whether a contract is under the small purchase limit, the 

stated value of the supplies or services plus anycontract for the full term 
and all optional supplies and servicesrenewals, determined in good faith, 
shall be utilized.  The stated value of the supplies or services, plus any 
optional supplies and services, shall be utilized.  WhenWhere the 
valueterm is calculated month-to-month or in a similar fashion, the 
amount shall be calculated for a 12 month period.  

 
2c) If only a unit price or hourly rate is known, the contract shall be 

considered small and shall have a not to exceed limit applicable to the type 
of procurement (see subsection (a)).  

 
3d) If, after signing the contract, the actual cost of completing the contract is 

determined to exceed the small purchase amount, and the 
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SPOProcurement Officer determines that a supplemental procurement is 
not economically feasible or practicable because of the immediacy of the 
agency's needs or other circumstances, the SPOProcurement Officer must 
follow the procedures for sole source or emergency procurement, 
whichever is applicable, to complete the contract.  

 
c) The CPO-GS may establish policies and procedures to manage the use of the 

small purchase method of source selection.  The SPO may establish additional 
policies and procedures applicable to State agencies under the SPO's jurisdiction. 

 
e) Procurement requirements shall not be artificially divided to avoid using the other 

source selection methods set forth in Section 20-5 of the Illinois Procurement 
Code.  

 
df) If there is a repetitive need for small procurements of the same type, the State 

agency shall notify the SPO whoProcurement Officer shall consider whether 
issuing a competitive sealed bid or proposal for procurement of those needs is in 
the best interests of the State.  

 
g) Agencies shall establish policies to control the use of this small purchase 

provision and shall make those policies available to the CPO upon request.  
 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.2025  Sole Economically Feasible Source Procurement  
 

a) Application  
 The provisions of this Part apply to procurement from a sole economically 

feasible source (referred to as sole source) unless the estimated amount of the 
procurement is within the limit authorizedset in Section 1.2020 (Small Purchases) 
or unless emergency conditions exist as defined in Section 1.2030 (Emergency 
Procurements) of this Part, in which case those other procedures may be used.  

 
b) Conditions for Use of Sole Source Procurement  
 Sole source procurement is permissible when a requirement is available from only 

a single supplier or when only one supplier is deemed economically feasible.  A 
requirement for a particular proprietary item does not justify a sole source 
procurement if there is more than one vendorpotential bidder or offeror authorized 
to provide that item.  The following are examples of circumstances that could 
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necessitate sole source procurement:  
 
1) where the compatibility of equipment, accessories, replacement parts, or 

service is a paramount consideration;  
 
2) where a sole supplier's items are needed for trial use or testing of that 

specific product or service;  
 
3) where a sole supplier's item is to be procured for commercial resale;  
 
4) non-competitivewhere public utility regulated services are to be procured;  
 
5) where the item is copyrighted or patented and the item or service is not 

available except from the holder of the copyright or patent;  
 
6) the procurement of the media for advertising;  
 
7) the procurement of art, or entertainment services or athletic events; and  
 
8) radio and television broadcast rights; 
 
9) procurements related to participation in mandated educational, 

professional, research, public service or athletic activities of organizations 
of which the State agency is a member.  These procurements may include, 
but are not limited to, dues and membership fees, travel and lodging and 
facility usage fees; 

 
10) federal or State grant requires contract with named vendor; 
 
11) changes to existing contracts (see subsection (c)).  

 
c) Changes  

 
1) Changes to an existing contract that are germane and reasonable in scope 

and cost in relation to the original contract or program, that are necessary 
or desirable to ensure success ofcomplete the contract or program, and that 
can be best accomplished by the contract holder may be procured under 
this Section. The SPO must determinewhen the Procurement Officer 
determines that the cost of delay or disruption to the contract or program, 
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and the cost of a new solicitation, clearly indicate that the existing vendor 
is the sole economically feasible source.  

 
2) As provided in Section 20-25(b) of the Code, changes to a contract for 

professional or artistic services that would result in an increase in the 
amount paid under the contract of more than 5% of the initial award, or 
would extend the contract term beyond the time reasonably needed for a 
competitive procurement, not to exceed two months, may not be made on a 
sole source basis. 

 
3) A change (whether in cost or rate) that does not exceed the applicable 

small purchase limit as defined in Section 1.2020 of this Part, or that is an 
emergency as defined in Section 1.2030 of this Part, may be made in 
accordance with procedures governing those Sections and need not 
comply with these sole source procedures.  A change in the length of the 
contract that does not exceed 30 days and other minor, immaterial changes 
to the scope or administrative provisions of a contract shall not be 
considered changes subject to these sole source procedures.  

 
d) Sole Source DeterminationProcurement Officer to Determine  

1)The determination as to whether a procurement shall be made as a sole source 
procurement shall be made by the SPO, based on a request made by a State 
agency.Procurement Officer.  Such determination and the basis therefore The 
request shall be in writing and shall include the basis for the sole source 
determination.  Prior to authorizing the State agency to enter into a contract based 
on the sole source request, the CPO-GS shall require a public hearing to be held 
and make a final determination as required by Section 20-25(a) of the Code.Such 
officer may specify the application of such determination and the duration of its 
effectiveness.  
 
2) Any purchase request submitted to the CPO suggesting that a procurement 

be restricted to one potential vendor shall be accompanied by an 
explanation as to why no other vendor will be suitable or acceptable to 
meet the need.  

 
3) The State agency SPOs shall submit any sole source procurements to the 

CPO for approval before publication of a notice in the Bulletin.  Based on 
sole source procurements previously submitted, the CPO may determine 
that certain categories of procurements do not require future approval and 
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that certain agencies no longer need to submit sole source procurement 
requests for approval.  These exceptions may be revoked upon review and 
determination that the sole source procurement file does not have adequate 
documentation appropriate for non-competitive procurement.  

 
e) HearingPublication of Sole Source Notice  
 Any hearing required shall be conducted in accordance with Subpart V.The 

Procurement Officer shall publish in the Bulletin notice of intent to contract with 
that vendor at least 14 days prior to execution of the contract.  
 
1) If no challenge to this determination is made by a vendor within the 14- 

day period, the Procurement Officer may execute a contract with that 
vendor.  

 
2) If a challenge is received, the Procurement Officer shall consider the 

information and shall commence a competitive procurement if the 
Procurement Officer determines that more than one economically feasible 
source may be available and the sole source designation is, therefore, not 
appropriate, unless an emergency situation exists.  

 
f) Negotiation in Sole Source Procurement  
 The Procurement Officer shall conduct negotiations, as appropriate, to reach 

contract terms, including price, and shall maintain a record of each sole source 
procurement showing:  
 
1) the vendor's name;  
 
2) the amount and type of the contract;  
 
3) what was procured; and  
 
4) the identification number of the contract file.  
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.2030  Emergency Procurements  
 

a) Authority to Make Emergency ProcurementsApplications  
 The provisions of this Part apply to every procurement over the small purchase 
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limit set in Section 1.2020 (Small Purchases) made under emergency conditions.  
The SPO, or a State agency through written designation, shall have the authority 
to make emergency procurements when an emergency condition arises and the 
need cannot be met through normal procurement methods.The provisions of this 
Part apply to every procurement over the small purchase limit set in Section 
1.2020 (Small Purchases) of this Part and that is not a sole source procurement 
under Section 1.2025 of this Part made under emergency, including quick 
purchase, conditions.  

 
b) Definition of Emergency Conditions  
 Procurements may be made under this Section 1.2030 in the following 

circumstances:  
 

1) A statutory emergency condition existsTraditional circumstances include 
but are not limited to:  
 
A) if there exists a threat to public health or public safety, including 

the health or safety of any particular person, is threatened;  
 
B) when immediate expenditure is needed for repairs are needed to 

State property in order to protect against further loss or damage to 
State property, or to prevent loss or damage to State property;  

 
C) immediate action is needed to prevent or minimize serious 

disruption in critical State services that affect health, safety, or 
collection of substantial State revenues; or 

 
D) to ensure the integrity of State records.action is needed to ensure 

the integrity of State records;  
 
E) equipment or services are necessary in the furtherance of covert 

activities lawfully conducted by a State agency.  Any required 
disclosures shall be made so as not to jeopardize those covert 
activities;  

 
F) immediate action is necessary to avoid lapsing or loss of federal or 

donated funds;  
 
G) the need for items to protect or further State interests is immediate 
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and use of other competitive source selection procedures under the 
Code and this Part cannot be accomplished without significant risk 
of causing serious disadvantage to the State.  

 
2) After Unsuccessful Competitive Solicitations.  When bids or proposals 

received pursuant to a competitive sealed bid or competitive sealed 
proposal method are unreasonable or noncompetitive, or the price exceeds 
available funds, and time or other circumstances will not permit the delay 
required to resolicit competitive sealed bids or proposals, and if 
emergency conditions exist after an unsuccessful attempt to use 
competitive sealed bidding, an emergency procurement may be made.  

 
3) Extension to Allow Competition.  Extending an existing contract for such 

period of time as is needed to conduct a competitive method of source 
selection where terminating or allowing the contract to terminate would 
not be advantageous to the State.  

 
c4) Quick Purchase 

The emergency method of source selection is allowed in additional situations. 
These include, but are not limited to:  

 
1) protect the health and safety of any person; 

 
2) items are available on the spot market or at discounted prices for a limited 

time so that good business judgment mandates a "quick purchase" 
immediately to take advantage of the availability and price;  

 
3) rare items, such as articles of historical value or art collections, that are 

available for a limited time; 
 

4) the opportunity to obtain entertainment, speakers and athletic and other 
events or performances is available for a limited time; 

 
5) immediate action is necessary to avoid lapsing or loss of federal or 

donated funds. 
 

A) A supplier announces bankruptcy, cessation of business, or loss of 
franchise, or gives other similar reason such that making a 
purchase immediately is more advantageous to the State than 
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instituting a competitive procurement under the provisions of this 
Code for the supplies or services;  

 
B) Items are available on the spot market or at discounted prices for a 

limited time so that good business judgment mandates a purchase 
immediately to take advantage of the availability and price;  

 
C) availability of rare items, such as books of historical value;  
 
D) the procurement is for entertainment.  
 

dc) Scope of Emergency Conditions  
 Emergency procurementprocurements shall be limited to the supplies, services, 

construction or other items, quantity and term necessary to meet the emergency 
need. In certain situations the purchase to meet the immediate need (i.e., the 
temporary solution) may, by necessity, also be the permanent solution.  In this 
event, the notice shall describe that circumstance. 

 
d) Authority to Make Emergency Procurements  
 Authority to make emergency procurements is established in Subpart C. 

Whenever practical, existing State contracts shall be utilized and, whenever 
practical, approval by the CPO shall be obtained prior to procuring items reserved 
to the CPO.  The SPO of each agency shall be responsible for making the filings 
required in Section 20-30 of the Code.  

 
e) Source Selection Methods  
 Any method of source selection, whether or not identified in this Part, may be 

used to conduct the procurement in emergency situations provided that, whenever 
practical, existing State contracts shall be utilized and competitive sources shall 
be considered if practicalsituations.  The procedure used shall be selected to 
assure that the required items are procured in time to meet the emergency.  Such 
competition as is practicable shall be obtained.  

 
f) Determination and Record of Emergency Procurement  

 
1) Determination.  The SPOProcurement Officer shall make a written 

determination stating the basis for an emergency procurement and for the 
selection of the particular vendor.  These determinationsSuch 
determinations shall be kept in the contract file of the Procurement 
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Officer.  
 
2) Record.  In a manner acceptable to the receiving parties, the CPO-GS shall 

designate the method of filing affidavits of each emergency procurement 
with the PPB and Auditor General. An affidavit of each emergency 
procurement (including extensions of emergency contracts beyond 90 
days) shall be filed by the SPO with the CPO-GS, PPB and the Auditor 
General within 10 days after the procurement and shall include the 
following information:  
 
A) the vendor's name;  
 
B) the amount and type of the contract, provided that (if only an 

estimate of the amount is available immediately, the record shall 
be supplemented with the final amount once known);  

 
C) a description of what the vendor will do or provide;  
 
D) the reasons for using the emergency method of source selection.  

 
3) Notice of the Emergency Procurement 

Notice of the emergency procurement shall be published in the Bulletin by 
the SPO as specified in Sections 15-25(c) and 20-30 of the Code no later 
than 3 business days after the contract is awarded and shall include a 
description of the procurement, the reasons for the emergency 
procurement and the total cost.  When only an estimate of the total cost is 
known at the time of publication, the estimate shall be identified as an 
estimate and published.  When the total cost is determined, it shall also be 
published in like manner before the 10th day of the next succeeding month.  
emergency procurement shall be published in the Bulletin in accordance 
with Subpart D of this Part.  
 

4) The State agency shall be responsible for preparing the filings required in 
Section 20-30 of the Code. 

 
g) Duration of Emergency Contract  

 
1) The term of the temporary solution emergency contract shall be limited to 

the time reasonably needed for a competitive procurement for the 
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permanent solution, not to exceed 90 days.  A temporary solution 
emergency contract may be extended beyond 90 days if the CPO-GS 
determines additional time is necessary and the contract scope and 
duration are limited to the emergency.  Prior to execution of the extension, 
a public hearing shall be held at which PPB and members of the public 
may present testimony. 

 
2) Notice of Extension 

Notice of intent to extend an emergency contract shall be published in the 
Bulletin no later than 14 days prior to a public hearing.  Notice shall 
include at least a description of the need for the emergency extension, the 
contractor, and, if applicable, the date, time and location of the public 
hearing. 

 
3) The initial determination as to whether an emergency shall be extended for 

a term longer than 90 days shall be made by an SPO in the form of an 
extension request submitted to the CPO-GS.  The request shall be in 
writing and shall include the justification for the extension.  Prior to 
execution of the extension, a public hearing shall be held at which PPB 
and members of the public may present testimony and the CPO-GS shall 
make a final determination as required by Section 20-30(a), (b) and (c) of 
the Code.  The final determination shall be published in the Bulletin. 

 
 

h) Contract Extension Hearing 
The hearing shall be conducted in accordance with Subpart V.   

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.2035  Competitive Selection Procedures for Professional and Artistic Services  
 

a) Application  
 
1) The provisions of this Section apply to every procurement of professional 

and artistic services, except those subject to the Architectural, Engineering 
and Land Surveying Qualifications Based Selection Act [30 ILCS 535] 
and except as provided in subsection Section 1.2035(e).  

 
2) "Professional and artistic services" means those services provided under 
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contract to a State agency by a person or business, acting as an 
independent contractor, qualified by education, experience, and technical 
ability [30 ILCS 525/1-15.60].  

 
b) Professional and artistic services are further defined as follows:  

 
1) "Qualified by education" means the individual who would perform the 

services must have obtained the level of education specified in the Request 
for Proposals.  

 
2) "Qualified by experience" means the individual who would perform the 

services must have the level of general experience specified in the Request 
for Proposals.  

 
3) "Qualified by technical ability" means the individual who would perform 

the services must demonstrate a high degree of skill or ability in 
performing services that are the same, similar or closely related in nature 
to those specified in the Request for Proposals.  

 
4) An essential element distinguishing professional and artistic services from 

other services is confidence, trust, and belief in not only the ability, but the 
talent, of the individual performing the service.   

 
5) Professional and artisticThese services are primarily for intellectual or 

creative skills.  Contracts for services primarily involving manual skills or 
labor are not professional and artistic services contracts. (See Illinois 
Attorney General Opinion S-256, January 20, 1971.)  

 
65) If the professional or artistic contract is with a firm or other business 

entity, the individuals whose education, experience and technical ability 
provided the basis on which the firm or other business entity was selected 
must meet the qualifications.  

 
76) When a State agency requires services that meet the requirements of this 

subsection (b), the competitive selection procedures described in this 
Section must be followed.  Services that do not meet the requirements of 
this Section must be procured in accordance with other methods of source 
selection authorized by the Code and this Part.  
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c) The categories of services enumerated in this subsection (c)below shall be 
considered and procured as professional and artistic services.  With regard to 
other services, the SPO may determine whether the factors identified in 
subsection (b), when applied to particular services to be procured, require 
thesesuch services to be procured as professional and artistic under these 
competitive selection procedures, or as services that are subject to one of the other 
methods of source selection authorized by the Code and this Part.  The following 
categories are examples of disciplines that would always be professional and 
artistic services:  
 
1) law;  
 
2) accounting;  
 
3) medicine;  
 
4) dentistry; and  
 
5) clinical psychology.  

 
d) Architect, engineering and land surveying services shall be procured pursuant to 

the procedures of the Architectural, Engineering, and Land Surveying 
Qualifications Based Selection Act [30 ILCS 535].  TheseSuch procurements are 
not subject to the procedures for other professional services established in the 
Code or this Part.  

 
e) Conditions for Use of Competitive Selection Procedures  

Except as authorized under Section 20-25 (Sole Source Procurement) or Section 
20-30 (Emergency Procurements) of the Code, these competitive selection 
procedures shall be used for all procurements of professional and artistic services 
of $20,000 or more.  Services less than $20,000 and for a nonrenewable term of 
one year or less may be procured in accordance with Section 1.2020 (Small 
Purchase LimitsPurchases) of this Part.  

 
f) Prequalification  

The CPO shall maintain a list of prequalified professional and artistic vendors in 
accordance with Section 1.2045 of this Part.  Persons may amend statements of 
qualifications at any time by filing a new statement. Failure of a professional and 
artistic vendor to prequalify shall not be cause for rejection of a proposal provided 
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that the responsive offeror supplies with its proposal all information defined by 
the prequalification process.  

 
g) Public Notice of Competitive Selection Procedures  
 

1) Notice of the need for professional and artistic services shall be made by 
the Procurement Officer in the form of a Request for Proposals.  

 
2) Notice shall be given as provided in Section 1.2010 (Competitive Sealed 

Bidding) of this Part.  
 
3) Notice shall also be distributed to prequalified persons interested in 

performing the services required by the proposed contract.  
 

fh) Request for Proposals  
Professional and artistic services shall be procured using an RFP. 
 
1) Contents.  The RFPRequest for Proposals shall be in the form specified by 

the CPO-GS and shall contain at least the following information:  
 
A) the type of services required;  
 
B) a description of the work involved;  
 
C) an estimate of when and for how long the services will be required;  
 
D) the type of contract to be used;  
 
E) a date by which proposals for the performance of the services shall 

be submitted;  
 
F) a statement of the minimum information that the proposal shall 

contain, which may, by way of example, include:  
 
i) the name of the offeror, the location of the offeror's 

principal place of business and, if different, the place of 
performance of the proposed contract;  

 
ii) if deemed relevant by the Procurement Officer, the age of 
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the offeror's business and average number of employees 
over a previous period of time, as specified in the 
RFPRequest for Proposals;  

 
iii) the abilities, qualifications, and experience of all persons 

who would be assigned to provide the required services;  
 
iv) a listing of other contracts under which services similar in 

scope, size, or discipline to the required services were 
performed or undertaken within a previous period of time, 
as specified in the RFPRequest for Proposals;  

 
v) a plan, giving as much detail as is practical, explaining how 

the services will be performed;  
 
G) price (to be submitted in a separate envelope in the proposal 

package and not mentioned elsewhere in the proposal package); 
and  

 
H) the factors to be used in the evaluation and selection process and 

their relative importance; and.  
 

I) a plan for post-performance review to be conducted by the State 
agency after completion of services and before final payment and 
made part of the procurement file.  

 
2) Evaluation.  Proposals shall be evaluated only on the basis of evaluation 

factors stated in the RFPRequest for Proposals.  Price will not be 
evaluated until ranking of all proposals and identification of the most 
qualified vendor.  The relative importance of the evaluation factors will 
vary according to the type of services being procured.  The minimum 
factors are:  
 
A) the plan for performing the required services;  
 
B) ability to perform the services as reflected by technical training and 

education, general experience, specific experience in providing the 
required services, and the qualifications and abilities of personnel 
proposed to be assigned to perform the services;  
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C) the personnel, equipment, and facilities to perform the services 

currently available or demonstrated to be made available at the 
time of contracting; and  

 
D) a record of past performance of similar work.  

 
i) Pre-Proposal Conference  

A pre-proposal conference, if appropriate, shall be conducted in accordance with 
Section 1.2010(f) (Pre-Bid Conference).  Such a conference may be held anytime 
prior to the date established for submission of proposals.  
 

gj) Delivery, Receipt and Handling of Proposals  
 
1) Receipt.  Upon its receipt, each proposal and modification shall be date 

and time-stamped but not opened and shall be stored in a secure place 
until the time and date set for opening.  If a proposal is opened for 
identification purposes or opened in error, the file should state the reason 
for the error. 

 
2) Proposals shall be submitted to and opened by the CPO-GS, SPO or a 

designee on behalf of the CPO-GSin accordance with instructions given 
by the CPO to the SPO.  

 
2) Public Opening  
 

A) Proposals and modifications shall be opened publicly at the time, 
date and place designated in the RFPRequest for Proposals.  

 
B) Opening shall be witnessed by a State witnessemployee or by any 

other person present, but the person opening proposals shall not 
serve as witness.  A record shall be prepared that shall include the 
name of each offeror, the number of modifications received, if any, 
and a description sufficient to identify the supply or service item 
offered. The record of proposals shall be open to public inspection 
after award of the contract.  

 
C) Proposals and modifications shall be opened in a manner designed 

to avoid disclosing contents to competitors.  Only authorized State 
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personnel and contractual agents may review the proposals prior to 
award.  

 
D) Proposals of offerors who are not awarded the contract shall not be 

open to public inspection.  
 

3) Transmission to SPO.  The CPO-GS or designee will forward timely 
proposals to the responsible SPO of the purchasingusing agency along 
with any pertinent information contained in the files of the CPO-GS 
regarding the vendors who submitted proposals.  

 
4) The CPO-GS may require that the SPO be present at and assist in the 

opening and registration of proposals and the transportation of proposals 
to the SPO.  

 
hk) Discussions  

 
1) Discussions Permissible.  The CPO-GS, SPO or designee on behalf of the 

CPO-GSProcurement Officer may conduct discussions with any offeror 
to:  
 
A) determine in greater detail thesuch offeror's qualifications; and  
 
B) explore with the offeror the scope and nature of the required 

services, the offeror's proposed method of performance, and the 
relative utility of alternative methods of approach. The SPO or 
designeeProcurement Officer may allow changes to the proposal 
based on those discussions.  

 
2) No Disclosure of Information.  Discussions shall not disclose any 

information derived from proposals submitted by other offerors, and the 
agency conducting the procurement shall not disclose any information 
contained in any proposals until after award of the proposed contract has 
been made.  The proposal of the offeror awarded the contract shall be open 
to public inspection except as otherwise provided in the contract.  

 
il) Selection of the Best Qualified Offerors  

After conclusion of validation of qualifications, evaluation, and discussion, the 
SPOProcurement Officer shall rank the acceptable offerors in the order of their 



     ILLINOIS REGISTER            10823 
 12 

CHIEF PROCUREMENT OFFICER FOR GENERAL SERVICES 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

respective qualifications.  
 
jm) Evaluation of Pricing Data  

Pricing submitted for all acceptable proposals timely submitted shall be opened 
and ranked.  
 
1) If the low price is submitted by the most qualified vendor, the 

SPOProcurement Officer may award to that vendor.  
 
2) If the price of the most qualified vendor is not low and if it does not 

exceed $25,000, the SPOProcurement Officer, but not a designee, may 
award to that vendor.  

 
3) If the price of the best qualified vendor exceeds $25,000, the 

SPOProcurement Officer, but not a designee, must state why a vendor 
other than the low priced vendor was selected and that determination shall 
be published in the Bulletin.  

 
kn) Negotiation and Award of Contract  

 
1) General.  The purchasing agency, in consultation with the 

SPO,Procurement Officer shall attempt to negotiate a contract with the 
best qualified offeror for the required services at fair and reasonable 
compensation. The purchasing agency, in consultation with the 
SPO,Procurement Officer may, in the interest of efficiency, negotiate with 
the next highest ranked vendorother vendors, while negotiating with the 
best qualified vendor.  

 
2) Elements of Negotiation. At a minimum, contract negotiations shall be 

directed toward:  
 
A) making certain that the offeror has a clear understanding of the 

scope of the work, specifically, the essential requirements involved 
in providing the required services;  

 
B) determining that the offeror will make available the necessary 

personnel and facilities to perform the services within the required 
time; and  
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C) agreeing upon compensation that is fair and reasonable, taking into 
account the estimated value of the required services and the scope, 
complexity, and nature of thosesuch services.  

 
3) Successful Negotiation of Contract with Best Qualified Offeror  

 
A) If compensation, contract requirements, and contract documents 

can be agreed upon with the best qualified offeror, the contract 
shall be awarded to that offeror, unless the procurement is 
canceled.  

 
B) Compensation must be determined in writing to be fair and 

reasonable.  Fair and reasonable compensation shall be determined 
by the purchasing agency, in consultation with SPO,Procurement 
Officer based on the circumstances of the particular procurement, 
including but not limited to the nature of the services needed, 
qualifications of the offerors, consideration of range of prices 
received in the course of the procurement, other available pricing 
information and the agency's identified budget.  

 
4) Failure to Negotiate Contract with Best Qualified Offeror  

 
A) If compensation, contract requirements, or contract documents 

cannot be agreed upon with the best qualified offeror, a written 
record stating the reasons therefore shall be placed in the file.  The 
purchasing agency, in consultation with the SPO,Procurement 
Officer shall advise such offeror of the termination of negotiations.  

 
B) Upon failure to negotiate a contract with the best qualified offeror, 

the purchasing agency, in consultation with the SPO,Procurement 
Officer may enter into negotiations with the next most qualified 
offeror.  

 
C) Nothing in this Section shall prohibit the Procurement Officer from 

making a selection that represents the best value, qualifications, 
price and other relevant factors established in the request for 
proposals being considered.  The Procurement Officer may, in 
considering best value, determine the proposal from a fully 
qualified vendor that submitted the lowest price to be the best 
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value without further evaluation.  
 

lo) Multiple Awards  
The purchasing agency, in consultation with the SPO,Procurement Officer may 
enter into negotiations with the next most qualified vendor or vendors when the 
purchasing agency has a need that requires multiple vendors under contract.  

 
p) The Procurement Officer procuring professional and artistic services, including 

those under an exception described in subsection (e), shall provide to the CPO the 
information necessary for publication in the Bulletin.  

 
mq) Notice of Award  

Written notice of award shall be public information and made a part of the 
contract file.  The CPO-GS shall publish the names of the responsible decision 
makers of the purchasing agency, the name of the agency, the successful vendor, a 
contract reference number or other identifier, and the value of the contract.  
Publication shall be in the next available issue of the Bulletin.  

 
n) Prequalification 
 Prequalification of professional and artistic vendors shall not be used to bar or 

prevent an otherwise qualified person from responding to a request for proposal 
for professional and artistic services. 

 
r) Small, sole source and emergency procurements of professional and artistic 

services under the jurisdiction of an SPO do not require approval of the CPO to 
proceed.  Any notices shall be published by the SPO.  

 
s) Post Performance Review  

The SPO of the using agency shall provide a synopsis of the contract and shall 
rate the vendor's performance using the form developed by the CPO.  A copy of 
the completed form shall be provided to the CPO.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.2036  Other Methods of Source Selection  
 

a) Split Award  
1)An award of a definite quantity requirement may be split between bidders or 
offerors if necessary to obtain the total quantity needed.  Each portion shall be for 
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a definite quantity and the sum of the portions shall be the total definite quantity 
required.  A split award may be used only when award to more than one bidder or 
offeror for different amounts of the same item are necessary to obtain the total 
quantity or the required delivery.  
 
2) The Procurement Officer shall make a written determination setting forth 

the reasons for the split award, which determination shall be made a part 
of the procurement file.  

 
b) Multiple Award  

 
1) General ConditionsA)A multiple award may be made foris an award of an 

indefinite quantity solicitationcontract to more than one bidder or offeror 
when the State is obligated to order all of its actual requirements from 
those vendors.B)A multiple award may be made when award to two or 
more bidders or offerors for similar products or services is necessary for 
adequate delivery or, service., or product compatibility.  Any multiple 
award shall be made in accordance with the provisions of  Section 1.2010 
(Competitive Sealed  Bidding), Section 1.2015  (Competitive Sealed 
Proposals), Section 1.2020 (Small Purchases), and Section 1.2030 
(Emergency Procurements), as applicable. Awards shall not be made for 
the purpose of simply dividing the business or to select products or 
suppliers to allow for user preference unrelated to utility or economy.  
Any such awards shall be limited to the least number of suppliers 
necessary to meet the valid requirements of State agencies.  

 
C) The State shall reserve the right to take bids separately if a 

particular quantity requirement arises that exceeds its normal 
requirement or an amount specified in the contract.  

 
2D) If a multiple award is anticipated, the solicitation shall state this fact as 

well as the criteria for award.  
 
3E) In a multiple award situation, one vendor shallmay be designated as the 

primary recipient of orders.  The other awardees may receive orders in the 
event the primary vendor is unable to deliver or for other reasons as 
determined by the SPOProcurement Officer.  
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4) The State agency shall reserve the right to take bids separately if a 
particular quantity requirement arises that exceeds its normal requirement 
or an amount specified in the contract.  

 
52) Multiple Award with Set Rate 

 
A) Notwithstanding anything to the contrary in this Part, the CPO-

GSChief Procurement Officer, but not a designee, may, on a case-
by-case basis, authorize an appropriate purchasing agencythe 
Department of Central Management Services to issue a 
competitive solicitation and to enter into contracts with multiple 
vendors under a process that provides for prequalification, 
agreement to perform at a set rate, and final selection based on 
random and equitable distribution of work among qualified 
vendors. 

 
B) The CPO-GSChief Procurement Officer may authorize use of this 

source selection procedure upon a determination in writing that use 
of the methods of source selection set forth in Article 20 of the 
Illinois Procurement Code is either not practicable or advantageous 
because, for example, the program needs of State agencies cannot 
reasonably be met within the normal procurement timeframes, or 
that the type and variety of State agency needs are such that a 
single award will not assure the needed availability or diversity of 
vendors. 

 
C) This authorization shall be limited to contracts for information 

technology services.  No other categories of supplies or services 
may be acquired using this method of source selection unless this 
subsection (b)(52) is amended. 

 
D) Vendors shall be prequalified once per fiscal year, or as often as 

necessary, through use of a competitive sealed proposal.  The 
minimum qualifications (including performance standards and 
agreement to provide services at a set rate determined by the 
State), any desirable additional qualifications, and the method of 
obtaining and setting rates shall be stated in the solicitation 
advertised in the Illinois Procurement Bulletin.  Those vendors 
meeting minimum qualifications shall be offered non-exclusive 
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indefinite quantity master contracts against which a procuring 
agency may later place one or more orders on an as needed basis in 
accordance with the vendor selection procedure set forth in 
subsection (b)(52)(G).  Implementing Article 45 of the Code and 
subsection (b)(52)(G) of this Section, the solicitation shall contain 
a provision alerting vendors that the random selection process used 
to meet a specific using agency's needs may be limited to those 
master contract holders who qualify as small businesses. 

 
E) The purchasing agencyDepartment shall establish the set rate by 

one of the following methods.  The lowest rate identified will not 
necessarily be the set rate, but will be a consideration in 
determining the set rate. 

 
i) Set in the solicitation the rate that vendors must agree to 

bill.  In general, this rate shall be the lowest rate at which a 
sufficient number of vendors are ready, willing and able to 
meet the State's needs.  The solicitation shall show the 
selected purchasing agencyDepartment has conducted 
sufficient research (such as reviewing past State contract 
rates, reference to GSA or other governmental contract 
rates, or private sector rates determined by internal or 
industry expert surveys) that the public can have 
confidence the rate provides overall advantage to the State. 

 
ii) Require as part of the solicitation that vendors submit rates 

(prices), including disclosable rates, and inform them the 
selected purchasing agencyDepartment will use this rate 
information and additional rate information received 
through use of the best and final process, from other 
contracts and from research to establish the set rate that 
vendors must bill. 

 
F) Vendors not willing to agree to bill at the set rate may be rejected 

or may have their contracts restricted to use in special 
circumstances approved by the CPO-GSChief Procurement 
Officer. 
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G) Using agency needs will be met by the selected purchasing 
agencyDepartment selecting a master contract holder on a random 
basis.  If the using agency determines that it has specific 
programmatic needs that require additional qualifications (e.g., 
specialized programming knowledge or specific educational 
requirements) or conditions (e.g., geographic limitations) or State 
policy considerations (e.g., promotion of small business), such that 
random vendor selection from among all master contract holders 
would not meet its needs, the using agency may submit an alternate 
selection request to the CPO-GSChief Procurement Officer.  This 
request shall set forth all reasons, including the additional 
qualifications or conditions, why a random vendor selection would 
not reasonably meet the needs of the agency, or the policy of the 
State.  If at least 3 of the master contract holders meet those 
additional qualifications or conditions, the selected purchasing 
agencyDepartment shall conduct a random selection limited to that 
subset of the master contract holders.  If the using agency's request 
does not show a need for additional qualifications or if there are 
not 3 master contract holders with the needed qualifications, the 
using agency may not utilize the method of source selection set 
forth in this Section. 

 
H) In order to ensure the continued availability of the set of master 

contract holders, all potential orders shall be monitored by the 
selected purchasing agencyDepartment to ensure the equitable 
distribution of work and that no single vendor has an unwarranted 
disproportionate share of the available work.  The selected 
purchasing agencyDepartment shall, to avoid a disproportionate 
distribution of work, remove a vendor from consideration for a 
period of time sufficient to minimize dollar value discrepancies 
among vendors.  In addition, any vendor so removed may be 
reinstated for consideration to meet a particular using agency's 
need if only 3 or fewer otherwise eligible vendors are available to 
meet the using agency's need. 

 
I) The selected purchasing agencyDepartment shall conduct the 

random selection using a drawing, mechanical device or software 
driven selection.  The specific process used by the Department 
shall ensure that final selection is influenced only by chance, after 
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taking into consideration, as applicable and as allowed in this Part, 
the policy of equitable distribution, use of small businesses, and 
specific requests from agencies to meet special needs. 

 
J) It shall be the affirmative obligation of each vendor with a master 

contract to update information provided to the State regarding its 
continued ability to provide the contracted service.  Master 
contracts may provide that vendors who cannot perform the 
required services when contacted and who have not provided the 
updated information may be taken out of consideration for orders 
for a period of time, including until the next prequalification. 

 
K) The procurement file shall contain justification for the selection of 

the master contract vendors and each selection to meet the 
particular need of a using agency including the determination in 
subsection (b)(52)(B) of this Section; the research papers, reports, 
contract rates and internal or industry expert surveys, "additional 
rate information" and identification of "other contracts and 
research" in subsections (b)(52)(E)(i) and (ii); the alternate 
selection documents required by subsection (b)(52)(G), the 3 or 
more master contract holders for the alternate random selection in 
subsection (b)(52)(G) and updated information required of 
contractors pursuant to subsection (b)(52)(J).  The selected 
purchasing agencyDepartment shall publish the names of the 
vendors selected to receive master contracts and the name of each 
vendor selected to receive an order to meet the using agency's 
particular need. 

 
c) Term and Condition Contracts  

 
1) A term and condition contract contains agreed contractual terms and 

conditions established for the convenience of the parties to be used in 
conjunction with a subsequent procurement and processed in accordance 
with the requirements of the Code and this Part.  A term and condition 
contract is not a procurement.  It creates no obligation on the part of the 
State to procure from the vendor, nor does it create an authorization for a 
State agency to order based on that term and condition contract, except as 
provided in subsection (c)(2).  
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2) Orders may be placed against term and condition contracts without use of 
any prescribed method of source selection specified in the Code for 
convenience of processing sole source, emergency or small procurements.  
Agencies with reasonably defined repetitive small needs that, over the 
course of a fiscal year, are likely to exceed the small purchase amount set 
in Section 20-20 of the Code and this Part should consider a competitive 
method of source selection to contract for those repetitive needs.  

 
d) Auction  
 Purchases may be made at auction in accordance with the procedural 

requirements applicable to the particular auction.  Notice and competition is not 
required and the amount payable shall be the amount bid and accepted plus any 
required buyer's premium. Individual purchases at auction exceeding the small  
purchase maximum shall be posted in the Bulletin. 

 
e) Non-governmental Joint Purchase  

1)If theThe CPO-GS determines in writing that joint procurement with an 
organizationmay enter into (or authorize one or more SPOs to enter into) an 
agreement with a person not eligible underfor the Governmental Joint Purchasing 
Act is in the best interests of the State agency, the CPO-GS may authorize a State 
agency to enter into an agreement with such an organization for the joint 
procurement of any itemfor the joint procurement of anything covered by the 
Code.  Any method of source selection may be used and may be modified or 
adapted to meet the needs of the non-State entity.  
 
2) The primary use of this provision shall be to accommodate mutual 

relationships between the State and not-for-profit groups whose purpose is 
to conduct programs adjunct to those of the State agency that is party to 
the contract.  

 
f) Federal Requirements  
 The State agency, in consultation with the SPO,Procurement Officer for any State 

agency receiving federal aid funds, grants or loans or otherwise subject to federal 
entity requirements may conduct procurements in accordance with federal 
requirements that are necessary to receive or maintain those federal aid funds, 
grants or loans or to remain in compliance with federal requirements.  

 
g) Foreign Country Procurement  
 Procurements to meet the needs of State agency offices located in foreign 
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countries shall comply with the Code and this Part whenever practicable.  The 
SPO shall maintain a record of thesuch action taken.  

 
h) Donations  

 
1) When a procurement will have the majority of funding from a donation, 

the terms of which donation require use of particular procurement or 
contracting procedures, the SPOProcurement Officer may follow those 
procedures, but shall follow the Code and this Part whenever practicable.  

 
2) Donations may be acknowledged by the donee agency in a manner 

appropriate to the type of donation and the program activity associated 
with the donation.  Acknowledgment may include, but need not be limited 
to, public announcement at the event or in donee agency publications, and 
inviting the donor to attend the program activity associated with the 
donation.  

 
i) Broker Method for Obtaining Certain Insurance Coverages 

 
1) Notwithstanding anything to the contrary in this Part, the CPO-GS, but not 

a designee, may, on a case-by-case basis, authorize the use of this broker 
method to obtain insurance coverages when use of the methods of source 
selection set forth in Article 20 of the Code is not practicable or 
advantageous because, for example: 

 
A) Due to the structure of the insurance industry, the types of 

insurance coverages needed cannot reasonably be obtained from 
"direct writers" who would provide quotes directly to State 
agencies in a bid or RFP process; or 

 
B) The process of obtaining quotes for needed insurance coverages 

cannot be accomplished within the normal procurement 
timeframes. 

 
2) If the CPO-GS determines that this broker method is preferable for 

designated coverages, a two-part procurement process will be used to 
obtain the coverages.  
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A) A broker will be selected in accordance with the RFP process for 
procuring professional services authorized by Section 20-35 and 
Article 35 of the Code, and the resulting contract will be subject to 
all requirements of the Code.  The broker contract will be issued 
for a term of years, and during the term of the contract the broker 
will assist the State agency in obtaining  coverages as set forth in 
subsection (j)(2)(B) as well as providing customary services such 
as issuing certificates of insurance and servicing policies. 

 
B) The broker will assist the State agency by serving as broker of 

record in obtaining insurance coverages through the industry 
process of going to market to obtain quotes.  The State agency will 
use an evaluation team to test the market for competitiveness, 
review the quotes, and select the insurers and products best fitting 
its needs.  The solicitation, evaluation and selection process will be 
documented in writing and become a part of the public 
procurement file.  The insurance coverages obtained, the term of 
coverage, and the premiums charged will be posted on the Bulletin 
as attachments to the broker award notice. 

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.2037  Tie Bids and Proposals  
 

a) Tie bids or proposals are those from responsive and responsible vendors that are, 
in the case of bids, identical in price, and, in the case of proposals, identical in 
rank after evaluation.  

 
b) Tie bids or proposals will be resolved as follows:  

 
1) If the tied vendorsbids or proposals include only onean Illinois resident 

vendor, the Illinois resident vendor shall be given the award in the case of 
bids and may be given the award in the case of proposals.  "Illinois 
resident vendor" has the meaning ascribedgiven in Section 1.4510 
(Resident VendorBidder Preference) of this Part.  

 
2) In all other situations, the award shall be made by lot unless the 

SPOProcurement Officer determines that:  
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A) awarding to one of the vendors is in the State's best interest 
because, for example, that vendor is likely to be more reliable or 
responsive to the State's needs, based on past performance; 
provides a better quality of the supply or service; or provides 
quicker delivery; or, in the case of proposals, because of a desire to 
take advantage of the lower price; or 

 
B) splitting the award is in the State's best interest because of a need 

to ensure delivery of the supply or service, or is necessary or 
desirable to promote future competition, and provided the affected 
vendors agree to the split award. 

 
c) Records 

Records shall be made of all procurements on which the tie bids or proposals are 
received, showing at least the following information: 

 
1) The identification number of the solicitation; 

 
2) A description of what was procured; and 

 
3) A listing of all bidders or offerors and the prices submitted. 

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.2038  Modification or Withdrawal of Bids or ProposalsMistakes  
 

a) Modification or WithdrawalGeneral  
A bidder or offeror may withdraw or modify a bid or proposal if notice of the 
withdrawal or modification is received by the SPO before the latest time specified 
for receipt of bids or proposals.  Any modification or withdrawal, however, must 
be made in writing and received by the SPO prior to the scheduled bid or proposal 
opening.  When time is of the essence, the SPO may agree to receive 
modifications or withdrawals by printed form conveyed by electronic mail, fax or 
telephone.  An originally signed written confirmation of a telephone modification 
or withdrawal shall be mailed or delivered by the bidder or offeror on the same 
day.  Withdrawals of bids or proposals after bid or proposal opening will not 
ordinarily be permitted; however, in those cases in which the judgment of the 
SPO, based on clear and demonstrable evidence, the bidder or offeror has made a 
bona fide error in the preparation of the bid or proposal and that error will result 
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in a substantial loss to the bidder or offeror, an exception may be 
made.Corrections to bids, proposals or other procurement processes are allowed, 
but only to the extent not contrary to the best interest of the State or the fair 
treatment of other bidders.  

 
b) Mistakes Discovered Before Opening  

A vendor may correct mistakes discovered before the time and date set for 
opening by withdrawing or correcting as provided in this Section.c)Confirmation 
of MistakeWhen the Procurement Officer knows or has reason to conclude that a 
mistake has been made, such officer shall request the vendor to confirm the 
information.  Situations in which confirmation should be requested include 
obvious or apparent errors on the face of the document or a price unreasonably 
lower than the others submitted.  If the vendor alleges a mistake, the bid or 
proposal may be corrected or withdrawn if the conditions set forth in this Section, 
as applicable, are met.d)Mistakes Discovered After Opening but Before 
Award1)Minor informalities.   
A minor informality or irregularity is one that is a matter of form or pertains to 
some immaterial or inconsequential defect or variation from the exact requirement 
of the solicitation, the correction or waiver of which would not be prejudicial to 
the State (i.e., the effect on price, quality, quantity, delivery, or contractual 
conditions is negligible).  The SPOProcurement Officer shall waive thesesuch 
informalities or allow the bidder to correct themcorrection depending on which is 
in the best interest of the State.  MinorExamples of minor informalities include 
insignificant mistakes that have anas to form include the failure to:A)return the 
required number of signed copies;B)acknowledge receipt of an amendment to the 
solicitation, but only if:i)it is clear from the bid or proposal that the offeror 
received the amendment and intended to be bound by its terms; orii)the 
amendment involved had a negligible effect on price, quantity, quality, or delivery 
or contractual conditions is negligible.  
 
2) Mistakes Where Intended Correct Information Is Evident.  If the mistake 

and the intended correct information are clearly evident on the face of the 
bid or proposal document, the information shall be corrected and the bid 
or proposal may not be withdrawn.  Examples of mistakes that may be 
clearly evident on the face of the solicitation document are typographical 
errors, errors in extending unit prices, transposition errors, and 
arithmetical errors.  

 
3) Mistakes Where Intended Correct Information Is Not Evident.  The low 
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price bid or proposal may be withdrawn if:  
 
A) a mistake is clearly evident on the face of the bid or proposal 

document but the intended correct bid is not similarly evident; or  
 
B) there is proof of evidentiary value that clearly and convincingly 

demonstrates that a mistake was made.  
 
e) During Discussions; Prior to Best & Final Offers.  Once discussions are 

commenced with any offeror or after Best & Final offers are requested, any 
offeror may propose to correct any mistake prior to the date set for conclusion of 
discussions or for receipt of Best & Final offers, provided the correction would 
not be contrary to the fair and equal treatment of other offerors.  

 
f) Mistakes Discovered After Award  

Mistakes shall not be corrected after award of the contract except where the 
Procurement Officer finds it would be unconscionable (e.g., if the mistake 
resulted in a windfall to the State) not to allow the mistake to be corrected.  
 

cg) Documentation Required  
When a bid or proposal is corrected or withdrawn, or correction or withdrawal is 
denied, a written determination shall be prepared by the SPO showing that relief 
was granted or denied in accordance with this Part.The Procurement Officer shall 
maintain in the procurement file documentation of actions regarding correction or 
withdrawal of bids or proposals based on mistakes.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.2039  Mistakes  
 

a) General 
Corrections to bids, proposals or other procurement processes are allowed, but 
only to the extent not contrary to the best interest of the State or the fair treatment 
of other offerors. 

 
b) Mistakes Discovered Before Opening 

A vendor may correct mistakes discovered before the time and date set for 
opening by withdrawing or correcting the error in writing, or in person at the 
opening location, before the time and date set for opening. 
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c) Confirmation of Mistake After Opening  

When the SPO knows or has reason to conclude that a mistake has been made, the 
SPO shall request the vendor to confirm the information.  Situations in which 
confirmation should be requested include obvious or apparent errors on the face 
of the document or a price unreasonably lower than the others submitted.  If the 
vendor alleges a mistake, the bid or proposal may be corrected or withdrawn if the 
conditions set forth in this Section, as applicable, are met.  

 
d) Mistakes Discovered After Opening but Before Award  

 
1) Minor Informalities   

A minor informality or irregularity is one that is a matter of form or 
pertains to some immaterial or inconsequential defect or variation from the 
exact requirement of the solicitation, the correction or waiver of which 
would not be prejudicial to the State (i.e., the effect on price, quality, 
quantity, delivery or contractual conditions is negligible).  The SPO shall 
waive these informalities or allow correction depending on which is in the 
best interest of the State.  Examples of minor informalities as to form 
include the failure to:  
 
A) return the required number of signed copies required by the IFB;  
 
B) acknowledge receipt of an amendment to the solicitation, but only 

if:  
 
i) it is clear from the bid that the offeror received the 

amendment and intended to be bound by its terms; or  
 
ii) the amendment involved had a negligible effect on price, 

quantity, quality or delivery.  
 
2) Mistakes in Which the Intended Correct Information Is Evident   

If the mistake and the intended correct information are clearly evident on 
the face of the bid document, the information shall be corrected and the 
bid may not be withdrawn.  Examples of mistakes that may be clearly 
evident on the face of the solicitation document are typographical errors, 
errors in extending unit prices, transposition errors and arithmetical errors.  
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3) Mistakes in Which the Intended Correct Information Is Not Evident   
The bid or proposal may be withdrawn if:  
 
A) a mistake is clearly evident on the face of the bid or proposal 

document but the intended correct bid or proposal is not similarly 
evident; or  

 
B) there is proof of evidentiary value that clearly and convincingly 

demonstrates that a mistake was made.  
 

e) During Discussions; Prior to Best and Final Offers 
Once discussions are commenced with any offeror or after best and final offers 
are requested, an offeror may proposes to correct any mistake, prior to the date set 
for conclusion of discussions or for receipt of best and final offers, provided the 
correction would not be contrary to the fair and equal treatment of other offerors.  

 
f) Mistakes Discovered After Award  

Mistakes shall not be corrected after award of the contract except when the SPO 
finds it would be unconscionable (e.g., if the mistake resulted in a windfall to the 
State) not to allow the mistake to be corrected.  

 
g) Documentation Required 

The reason for allowing correction or withdrawal of bids or proposals shall be 
made part of the procurement file and shall be available for public inspection. 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.2040  Cancellation of Solicitations; Rejection of Bids or Proposals 
 

a) Scope of this Section 
The provisions of this Section shall govern the cancellation of any solicitations 
whether issued by the State under competitive sealed bidding, competitive sealed 
proposals, small purchases, or any other source selection method, and rejection of 
bids or proposals in whole or in part.b)Policy 
Any solicitation may be canceled before or after opening when the 
SPOProcurement Officer believes cancellation to be in the State's best interest.  
Nothing shall compel the award of a contract. 

 
bc) Cancellation of Solicitation; Rejection of All Bids or Proposals  
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1) A solicitation may be canceled in whole or in part when the SPO 

determines in writing that the action is in the State's best interestor all bids 
and proposals may be rejected for reasonsany reason, including, but not 
limited to: 
 
A) the State no longer requires the supplies or services; 
 
B) the State no longer can reasonably expect to fund the procurement;  
 
C) proposed amendments to the solicitation would be of such 

magnitude that a new solicitation is desirable; 
 
D) ambiguous or otherwise inadequate specifications; 
 
E) the solicitation did not provide for consideration of all factors of 

significance to the State; 
 
F) prices exceed available funds and it would not be appropriate to 

adjust quantities to come within available funds; 
 
G) all otherwise acceptable bids or proposals received are at clearly 

unreasonable prices; or 
 
H) there is reason to question whether the bids or proposals may not 

have been independently arrived at in open competition, may have 
been collusive, or may have been submitted in bad faith. 

 
2) When a solicitation is canceled or all bids or proposals are rejected, notice 

of cancellation shall be posted to the Procurement Bulletin.  
 

3) The notice of cancellation shall: 
 
A) identify the solicitation; 
 
B) briefly explain the reason for cancellation or rejection; and 
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C) whenwhere appropriate, explain that an opportunity will be given 
to compete on any re-solicitationresolicitation or any future 
procurements of similar supplies or servicesitems. 

 
d) Documentation 

The reasons for cancellation or rejection shall be made a part of the procurement 
file and shall be available for public inspection.  

 
ce) Rejection of Individual Bids or Proposals 

 
1) Individual bids or proposalsGeneral.  This subsection (e) applies to 

rejections of individual bids or proposals in whole or in part.2)Notice in 
Solicitation.  Each solicitation shall provide that any bid or proposal may 
be rejected for reasons includingin whole or in part when in the best 
interest of the State as provided in this Section.3)Reasons for 
RejectionReasons for rejecting a bid or proposal may include, but are not 
limited to: 
 
A) the bid or proposal is not responsive (i.e., it does not conform in all 

material respects to the submission requirements for the 
solicitation); 

 
B) the vendorbusiness that submitted the bid or proposal is 

nonresponsible as determined under Section 1.2046 
(Responsibility) of this Part; 

 
B) the bid or proposal is not responsive, that is, it does not conform in 

all material respects to the solicitation; 
 
C) the proposal ultimately (that is, after any opportunity has passed 

for altering or clarifying the proposal) fails to meet the announced 
requirements of the State in some material respect;D)the supply or 
service item offered in the bid or proposal is unacceptable by 
reason of its failure to meet the announced requirements of the 
solicitation, including, but not limited to, specifications or 
permissible alternates or other acceptability criteria set forth in the 
solicitation, statement of work or quotationInvitation for Bids; or 

 
DE) the proposed price, including options, is clearly unreasonable. 
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24) Notice of Rejection.  Upon request, unsuccessful bidders or offerors 

whose bids or proposals have been rejected shall be advised of the reasons 
for rejection. 

 
d) Documentation 

The reason for cancellation or rejection shall be made a part of the procurement 
file and shall be available for public inspection. 
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 

SUBPART F:  SUPPLIERS, PREQUALIFICATION AND RESPONSIBILITY 
 
Section 1.2043  Suppliers  
 
a)An agency with procurement authority may contract with any qualified source of supply, but 
shall use or consider, as applicable, the following special sources, from which procurements may 
be made without notice and competition:must procure from the Directed Sources except as 
permitted by those sources, and must consider the following Special Sources.  

 
b) Directed Sources − State-Produced Supplies or Services  
 
a1) Correctional Industries in accordance with Subpart O.  The CPO-GS, after 

consulting with Illinois Correctional Industries, a division of the Department of 
Corrections, shall determine the type and extent of the preference purchasing 
agencies shall give to supplies produced or services performed by Correctional 
Industries.  Factors to be considered in determining the preference include, but are 
not limited to, the ability of Correctional Industries to meet the State's 
requirements, the price charged and the reason for the Correctional Industries 
program.  This information shall be provided to each SPO and purchasing and 
using agencies.  
 

b2) Central Services.  Supplies and services available from the program operations of 
the Department of Central Management Services shall be utilized unless the CPO 
authorizes procurement from other sources.c)Special Sources1)Prior to any 
equipment procurement, each agency should consider property available from the 
State and Federal Surplus Warehouses, which are under the jurisdiction of the 
Department of Central Management Services.  (The State Property Control Act 
[30 ILCS 605/7a] requires that surplus furniture be considered before any 



     ILLINOIS REGISTER            10842 
 12 

CHIEF PROCUREMENT OFFICER FOR GENERAL SERVICES 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

purchase of new furniture valued at $500 or more per piece.)  
 

c2) QualifiedVarious supplies and services are available from qualified workshops for 
the disabled in accordance with Subpart O.and procurement from these 
workshops is encouraged.  Notice and competition is not required pursuant to 
Section 45-35 of the Code. Information regarding the workshops is available from 
the Department.  
 

d3) Various supplies and services are available from State agencies and other 
governmental units described in Section 1-10(b)(1) of the Code.  These may be 
procured without notice and competition.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.2044  Vendor List/Required Use  
 
a)Each State agency mayThe CPO shall maintain a list of vendors who have expressed 
interestinterested in contractingdoing business with the State.  This list may be used to solicit for 
small purchases and to supplement Bulletin notices.The names and addresses of vendors on the 
list shall be available for public inspection.  

 
b) Inclusion on, or exclusion from, the list shall not be a factor in determining 

whether a vendor is a responsible vendor.  
 
c) When vendors are directly solicited by the State, Invitations for Bids and other 

solicitations will be sent to vendors on the vendor list for supplies or services in 
question, except in the following cases:  
 
1) The vendor does not sell the particular commodity or equipment.  
 
2) The number of vendors for a procurement classification is of such 

magnitude that optimum prices may reasonably be expected without 
soliciting the entire vendor list. The Procurement Officer may, if he/she 
determines that the best interest of the State would be served, rotate the 
selection from the list on any equitable basis.  

 
3) The Procurement Officer determines that the best interests of the State will 

be served by limiting vendors to those in defined geographic areas 
(example:  purchases of ready-mix concrete, perishables, and equipment 
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requiring immediate service). 
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.2045  Vendor Prequalification  
 

a) The SPO may prequalify prospective vendors when determination of a vendor's 
prequalifications or preliminary evaluation of supplies or services prior to 
procurement would promote the effective conduct a procurement.General 
 

b1) The SPOCPO shall identify by publication in the Bulletin the qualifications or 
categories of supplies and services (including professional and artistic services) 
for which the CPO may prequalify vendors of those supplies and services may 
prequalify.  The CPO is not required to prequalify vendors but may do so when 
determination of a vendor's qualifications prior to procurement would be 
advantageous to the State.  
 

c2) An opportunity to prequalify shall be allowed at least one time each fiscal year.  
The opportunity to prequalify shall be announced in the Bulletin.  The notice shall 
alert vendors that failfailure to participate in the prequalification process of the 
consequencesmay result in the vendor being ineligible to receive contracts.  
 

d3) When prequalifying a vendor, the SPOCPO may limit prequalification 
prequalifications to particular matters (e.g.,certain factors such as determining 
whether a vendor has been and is likely to be "responsible" using the criteria set 
forth in Section 1.2046 of this Part, or whether the vendor manufactures 
domestically).   

 
e) The fact that a prospective vendor has been prequalified generally does not 

necessarily represent a definitive finding of responsibility for a particular 
procurement.  
 

f4) When prequalifying a vendor, the SPOCPO may consider factors tailored to a 
specific procurement or type of procurement, which shall be announced in the 
prequalification notice in the Bulletin.  
 

g5) Except in the case of professional and artistic services, distribution of and 
responses to the solicitation may be limited to prequalified vendors and award of 
a contract may be denied because a vendor was not prequalified.  If eligibility for 
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the procurement will be limited to prequalified vendors, the solicitationInvitation 
for Bids, Request for Proposals or other procurement request shall state that fact.  

 
h) The prequalification may provide that any vendor who completes prequalification 

may refer to that prequalification when submitting responses to solicitation or in 
other procurement situations instead of submitting the same information with a 
response.  This does not alleviate a vendor from providing updated certifications 
as part of the prequalification process. 

 
b) Professional and Artistic Services  
 

1) Any prequalification of vendors of professional and artistic services shall 
include, at a minimum, a specified level of education, experience, and  
technical ability, and may require certification or licensure, or membership 
in professional associations.  

 
2) Categories for prequalification will include, but are not limited to, those 

listed in Section 1.2035 of this Part.  
 
c) Qualified Products Lists  

Qualified products lists are treated in Section 1.2050 (Specifications and Samples) 
of this Part.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.2046  Responsibility  
 

a) Application  
Before making an award or signing a contract, the SPO must be satisfied the 
prospective vendor is responsible.Contracts are to be made only with responsible 
vendors unless no responsible vendor is available to meet the State's needs.  If 
there is doubt about responsibility,  and if a bond or other security would 
adequately protect the State's interests, then that vendor may receive an award 
orbe awarded a contract upon receipt of the bond or other security.  

 
b) Standards of Responsibility  

1)Standards.  Factors to be considered in determining whether the standard of 
responsibility has been met may include financial responsibility, insurability, 
effective equal opportunity compliance, payment of prevailing wages if required 
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by law, capacity to produce or sources of supply, performance record in the 
business or industry, ability to provide required maintenance service or other 
matters relating to the bidder's probable ability to deliver in the quality and 
quantity and within the time and price required under the contract, if it is awarded 
to the bidder.  The vendor must be a legal entity authorized to do business in 
Illinois prior to submitting the bid, offer or proposal and qualified legally to 
contract with the State., but are not limited to, whether a prospective vendor:  

 
A) has available the appropriate financial, material, equipment, 

facility, and personnel resources and expertise (or the ability to 
obtain them) necessary to indicate its capability to meet all 
contractual requirements (the Procurement Officer may designate a 
level of financial resource below which the vendor will be deemed 
"not responsible");  

 
B) is able to comply with required or proposed delivery or 

performance schedules, taking into consideration all existing 
commercial and governmental commitments;  

 
C) has a satisfactory record of performance.  Vendors who are or have 

been deficient in current or recent contract performance in dealing 
with the State or other customers may be deemed "not responsible" 
unless the deficiency is shown to have been beyond the reasonable 
control of the vendor;  

 
D) has a satisfactory record of integrity and business ethics.  Vendors 

who are under investigation or indictment for criminal or civil 
actions that bear on the particular procurement or that create a 
reasonable inference or appearance of a lack of integrity on the 
part of the vendor may be declared not responsible for the 
particular procurement;  

 
E) is qualified legally to contract with the State;  
 
F) has supplied all necessary information in connection with the 

inquiry concerning responsibility;  
 
G) has a current Public Contracts number from the Illinois 

Department of Human Rights, pursuant to 44 Ill. Adm. Code 
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750.210, if required.  Proof of application prior to opening of bids 
or proposals will be sufficient for an initial determination;  

 
H) pays prevailing wages, if required by law; and  
 
I) is current in payment of all State of Illinois taxes, including the 

unemployment insurance tax.  
 

c2) Information Pertaining to Responsibility.   
The prospective vendor shall supply information requested by the Procurement 
Officer concerning the vendor's responsibility of such vendor.  The State may 
supplement this information from other sources and may require additional 
documentation at any time. If thesuch vendor fails to supply the requested 
information, the SPO may disqualify the vendor or mayProcurement Officer shall 
base the determination of responsibility upon any available information, or may 
find the prospective vendor nonresponsible.  

 
c) Ability to Meet Standards  

The prospective vendor may demonstrate the availability of necessary financing, 
equipment, facilities, expertise, and personnel by submitting upon request:  
 
1) evidence that such vendor possesses such necessary items;  
 
2) acceptable plans to subcontract for such necessary items; or  
 
3) a documented commitment from, or explicit arrangement with, a 

satisfactory source to provide the necessary items.  
 
d) Duty Concerning Responsibility  

Before awarding a contract, the Procurement Officer must be satisfied that the 
prospective vendor is responsible.  The State reserves the right to request 
information regarding responsibility and to accept information regarding 
responsibility at any time prior to execution of a contract, but failure of a vendor 
to provide information by the time required by law or as set forth in the 
solicitation is cause for rejection of a bid or proposal.  
 

de) Written Determination of Nonresponsibility Required  
If a vendor thatwho otherwise would have been awarded a contract is found non-
responsiblenonresponsible, a written determination of nonresponsibility setting 
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forth the basis of the finding shall be prepared by the agency purchasing director 
or his or her designee and approved byCPO or the SPO.  The final determination 
shall be made part of the procurement file.  

 
f) Bond for Responsibility  

Vendors not having a history of performance may be considered responsible if no 
other disqualifying factors exist.  A bond or other security may be required of 
such vendors.  
 

eg) Affiliated Companies  
Vendors thatwho are newly formed business concerns having substantially the 
same owners, officers, directors, or beneficiaries as a previously existing vendor 
that has been determined not responsible or has been suspended or debarred will 
also be determined not to be responsible unless the new organization can prove it 
was not set up for the purpose of avoiding an earlier determination of 
nonresponsibility.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
SUBPART G:  BID, PROPOSAL AND PERFORMANCE SECURITY 

 
Section 1.2047  Security Requirements  
 

a) Vendors shallA Procurement Officer may require that a vendor furnish bid, 
proposal, or performance security as specified in the solicitation or contracton 
State contracts.  The cost of providing security will be borne by the vendor unless 
otherwise stated in the solicitationWhenever security is required, except as 
provided herein, the procurement document will clearly indicate the type and 
amount of security.  

 
b) Security, unless otherwise specified, may be in the form of cashier's check, 

certified check, money order, irrevocable letter of credit or bond.  Any bond must 
be issued by a surety company authorized to do business in the State of Illinois 
and having a rating acceptable to the State agency.  

 
c) Unless the amount is set by law, the State agency, in consultation with the 

SPO,Procurement Officer will determine the amount, in dollars or percentage of 
contract price, that will adequately protect the State's interests.  That amount will 
vary depending on the type of procurement and the risks and potential losses 
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associated with delay or failure to complete the project, and for other such 
reasons.  

 
d) A vendor may be required to furnish up to 100% performance security at any time 

during contract performance and at its cost, if it appears that delivery or 
production schedules cannot be met, quality is poor, responsibility is questioned 
and for similar reasons.  

 
e) The vendor's subcontractor may also be required to furnish security.  If the vendor 

does not have a stock of the supplies in question in the amount required or the 
facilities to produce the item in that amount, the State agency may, in addition, 
require the vendor to have the subcontractor furnish security acceptable to the 
State agency, conditioned on the source supplying the vendor as required in the 
solicitation.Permissive/Mandatory Security  
 
1) Bid or proposal security is permissive on any contract but is not 

appropriate on emergency or sole source procurements.  
 
2) Performance security is permissive on any contract and is recommended 

on contracts calling for advance payment.  
 
3) Performance security is required on all public works contracts.  
 

f) Bid or Proposal Security 
 
1) The bid or proposal will be used to ensure the bidder or offeror meets all 

obligations imposed under the solicitation, including the obligation to keep 
the price, bid or proposal firm for as long a period as specified in the 
solicitation to enter into a contract and the obligation to file a performance 
security.  If required, when the contract is awarded, the State agency may 
retain the bid or proposal security as damages of the bidder or offeror fails 
to meet its obligations. 

 
2) 2) The bid of proposal security will be returned to the vendor 

as soon as is practicable after the bid or proposal opening.  The 
three lowest qualified vendors' security will be returned as soon as 
possible after the contract is awarded or, if performance security is 
required, as soon as the successful vendor has filed acceptable 
performance security.  Security will be returned to the unsuccessful 
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vendors upon expiration of the bid/proposal time of execution of 
the contract, whichever is earlier.A vendor may submit a single or 
continuous security each year that will be applicable on all 
contracts of the purchasing agency.  When such security has been 
obligated in an amount equal to the sum of accumulated security 
requirements, additional security must be submitted.  

 
g) Bid or proposal security will be returned to unsuccessful vendors as soon after 

award as possible.  The bid or proposal security of the successful vendor will be 
returned after contracts have been signed and performance security, if any, 
submitted.  Performance security will be returned upon full performance.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
SUBPART H:  SPECIFICATIONS AND SAMPLES 

 
Section 1.2050  Specifications and Samples  
 

a) Responsibilities Regarding Specifications  
Subject to the SPO's direction, the State agency1)The Procurement Officer shall 
draftwrite the necessary specifications, except as noted in this Section.  
 
2) If a specification for general or common use or a qualified products list 

exists for an item to be procured under Section 20-20 of the Code (Small 
Purchases), it shall be used except as otherwise authorized by the CPO.  If 
no such specification exists, SPOs shall have the authority to prepare 
specifications for use in such purchases.  In an emergency under Section 
20-30 of the Code, any necessary specification may be utilized without 
regard to the provisions of this Subpart.  

 
b) Procedures for the Development of Specifications  

 
1) If the CPO develops a specification for a common or general use item or 

has developed a qualified products list in accordance with this Section for 
a particular supply or service, it shall be used unless the CPO authorizes 
use of another specification.2)All procurements shall be based on 
specifications that accurately reflect the State's needs.  Specifications shall 
clearly and precisely describe the salient technical or performance 
requirements and.3)Specifications shall not include unduly restrictive 
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technical or performance requirements.  All specifications shall be written 
in such a manner as to describe the requirements to be met, without being 
unduly restrictive or having the effect of exclusively requiring a 
proprietary supply or service, or procurement from a sole source, unless 
no other manner of description will suffice.  

 
24) Any specifications or standards adopted by business, industry, not-for-

profit organization or governmental unit may be adopted by reference.  
 
35) A specification may provide alternate descriptions whenwhere two or 

more design, functional, or performance criteria will satisfactorily meet 
the State's requirements.  

 
4) Article 45 of the Code shall be considered and applied when required or 

appropriate. 
 

5) A solicitation or specification for a contract, or a contract, may not 
require, stipulate, suggest or encourage a monetary or other financial 
contribution or donation, cash bonus or incentive, or economic investment 
as an explicit or implied term or condition of awarding or completing the 
contract. [30 ILCS 500/20-50] 

 
c) Brand Name or Equal Specification  

 
1) Brand name or equal specifications may be used in a competitive 

solicitation when the Procurement Officer determines in writing that:  
 
A) no specification for a common or general use specification or 

qualified products list is available;  
 
B) time does not permit the preparation of another form of 

specification, not including a brand name specification;  
 
C) the nature of the product or the nature of the State's requirement 

makes use of a brand name or equal specification suitable for the 
procurement; or  

 
D) use of a brand name or equal specification is in the State's best 

interest.  
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2) Brand name or equal specifications shall seek to designate more than one 

brand as "or equal", and shall further state that substantially equivalent 
products to those designated will be considered for award.  

 
3) Unless the State agencyProcurement Officer determines that the essential 

characteristics of the brand names included in the specifications are 
commonly known in the industry or trade, brand name or equal 
specifications shall include a description of the particular design, 
functional, or performance characteristics that are required.  

 
4) WhenWhere a brand name or equal specification is used in a solicitation, 

the solicitation shall contain explanatory language that the use of a brand 
name is for the purpose of describing the standard of quality, performance, 
and characteristics desired and is not intended to limit or restrict 
competition.  "Or equal" submissions will not be rejected because of 
minor differences in design, construction or features that do not affect the 
suitability of the product for its intended use.  Burden of proof that the 
product is equal is on the bidder.  

 
d) Brand Name Only Specification  

 
1) Determination.  A "brand name only" specification may be used in a 

competitive solicitation providedonly when the SPOProcurement Officer 
makes a written determination that only the identified brand name item or 
items will satisfy the State's needs.  

 
2) Use.  Brand name alone may be specified in order to fill medical 

prescription needs, to stock State retail-type operations, to ensure 
compatibility in existing systems, to preserve warranty, to ensure 
maintenance, or as authorized in writing by the CPO-GS.  An agency may, 
pursuant to an authorized competitive procedure, select a particular vendor 
to provide supplies or services for a specified period of time, and for that 
period the supplier of additional, related and updated supplies and services 
may be limited to the selected vendor or the brand initially selected.  

 
3) Competition.  The SPOProcurement Officer shall seek to identify sources 

from which the designated brand name item or items can be obtained and 
shall solicit thosesuch sources to achieve whatever degree of competition 
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is practicable.  If only one source can supply the requirement, the 
procurement shall be made under Section 1.2025 (Sole Economically 
Feasible Source Procurement) of this Part.  

 
4) Small and Emergency Procurements.  Brand name only specifications may 

be used when procuring items under the small (Section 1.2020 of this Part) 
and emergency (Section 1.2025 of this Part) provisions of this Part.  

 
e) Qualified Products List  

 
1) Use.  A qualified products list may be developed by the SPOProcurement 

Officer when testing or examination of the supplies prior to issuance of the 
solicitation is desirable or necessary in order to best satisfy State 
requirements.  

 
2) Solicitation.  When developing a qualified products list, a notice shall be 

posted to the Bulletin solicitingrepresentative group of potential suppliers 
shall be solicited in writing or through notice posted in the Procurement 
Bulletin to submit products for testing and examination to determine 
acceptability for inclusion in a qualified products list. Any potential 
supplier, even though not solicited, may offer its products for 
consideration during the time allowed for testing and examination.  

 
3) Testing and Confidential Data.  Inclusion on a qualified products list shall 

be based on results of tests or examinations conducted in accordance with 
established requirements. Except as otherwise provided by law, trade 
secrets, test data, and similar information provided by the supplier will be 
kept confidential when requested in writing by the supplier.  

 
f) Proven Products  

The supply or service may be rejected if it has not been offered to other 
governmental or commercial accounts for at least one year prior to the notice date 
of a solicitation.  Specifications may require that the supply or services must have 
been used in governmentalbusiness or commercial venuesindustry for a specified 
period of time to be considered.  

 
g) State Required Samples  

 
1) Samples or descriptive literature may be requested when it is necessary to 
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evaluate required characteristics of the items bid. Any required samples 
must be submitted as instructed in the solicitation, with transportation 
prepaid by the vendor.  Each sample must be labeled with the vendor's 
name, address and a means of matching the sample with the applicable bid 
or proposal.  

 
2) Any sample submitted must be representative of the item that would be 

delivered if a contract were awarded for that item.  Samples submitted by 
a successful vendor will be retained to check continuing quality. 
Submission of samples will not limit the State's right to require adherence 
to specifications.  

 
3) No payment will be made for samplesState Required Samples.  Samples 

not destroyed or consumed by examination or testing will be returned 
upon request and at vendor's expense.  TheSuch request must be made at 
time of submission with return collect or prepayment provisions and 
instructions for return accompanying the samples.  

 
4) Unsolicited bid samples or descriptive literature are submitted at the 

vendor's risk, may or may not be examined or tested, will not be deemed 
to vary any of the provisions of the solicitation, and may not be utilized by 
the vendor to contest a decision or understanding with the State agency. 

 
h) Product Demonstration  
 Subject to the requirements of Section 50-39 of the Code, a vendor may request to 

demonstrate a product or service. Agreement to allow a demonstration will be 
solely at the State's discretion and will not entitle the bidder to a contract nor shall 
payment for the demonstration be allowed unless a written contract had been 
executed prior to the demonstration.  No payment will be made for the product 
demonstration period.  The product demonstration will be returned upon request 
and at the vendor's expense.  The request must be made prior to the time of 
product demonstration with return collect or prepayment provisions and 
instructions for return accompanying the product demonstration.Any vendor may 
request time and space to demonstrate a product or service. Agreement to allow 
such demonstration will be solely at the State's discretion and will not entitle the 
bidder to a contract nor shall payment for the demonstration be allowed unless a 
written contract had been executed prior to the demonstration.  

 
i) Pre-solicitation Assistance/Specifications Prepared by Other Than State Personnel  
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1) Specifications may be prepared by other than State agency personnel, 

including, but not limited to, consultants, architects, engineers, designers 
or other drafters of specifications for public contracts when the SPO 
determines that there will be no conflict of interest involved and is 
otherwise in the best interest of the State agency.  The SPO retains the 
authority for final approval of the specifications.  Contracts for the 
preparations of specifications by other than State agency personnel shall 
require the specification writer to adhere to State agency requirements and 
the terms of the Code and this Part.An SPO, as pre-solicitation activities, 
may utilize the services of any person to conduct research, analyze 
requirements, or provide general design or other assistance to help the 
State develop its procurement strategy, specifications, documents and 
other related needs. 

 
2) The person who prepared the specifications shall not submit a bid or 

proposal or receive a contract to meet the procurement need.A State 
agency may contract for our utilize the services of any non-state person to 
provide specifically defined pre-solicitation assistance, whether or not 
compensated.  This contract shall address confidentiality and conflict of 
interest.  However, nothing shall preclude minimal and sporadic telephone 
communications, provided agency personnel shall not seek that assistance 
if they know or suspect a conflict of interest.  If a State agency uses the 
services of a non-state person for pre-solicitation activities, the State 
agency shall inform the CPO and provide the name and address of that 
person, the scope of the work performed and the amount paid for the 
work.  The State agency shall also publish this information in the Bulletin 
as part of the solicitation or award notice.  

 
3) Prohibited Bidder and Contractors 

 
A) No person or business shall bid or enter into a contract if the 

person or business: 
 

i) Assisted the State agency in determining whether there is a 
need for a contract, except as part of a response to a 
publicly issued RFI; or 
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ii) Assisted the State agency by reviewing, drafting or 
preparing any IFB, a RFP or RFI provided similar 
assistance, except as part of a publicly issued opportunity 
to review drafts of all or part of these documents. 

 
B) This subsection (i)(3) does not prohibit a person or business from 

submitting a bid or proposal or entering into a contract if the 
person or business: 

 
i) Initiates a communication to provide general information 

about products, services or industry best practice and, if 
applicable, that communications is documented; or 

 
ii) Responds to a communication initiated by an employee of 

the State agency for the purposes of providing information 
to evaluate new products, trends, services or technologies. 
[30 ILCS 500/50-10.5(e)] 

 
iii) Has an existing contract with the State for the same 

products that are the subject of the solicitation. 
 

j) Pre-Solicitation Request for Information 
When the SPO does not have sufficient information about available supplies or 
services to issue a solicitation, he or she may issue a pre-solicitation request for 
information inviting vendors to submit non-price information about the 
availability of specified types of supplies and services.  Vendors may be provided 
an opportunity to comment on the RFI itself and make non-proprietary 
suggestions as to the scope and information being requested that would facilitate 
the best possible responses from the vendor community.  Public notice of the pre-
solicitation request for information shall be published in the Bulletin at least 14 
days before the date set for the receipt of information. The submission of 
information by a vendor in response to a pre-solicitation request for information is 
not a prerequisite for that vendor to respond to a subsequent solicitation for the 
types of supplies and services for which information was solicited, and the 
issuance of a pre-solicitation request for information does not commit the State 
agency to make any procurement of supplies or services of any kind.  Confidential 
information will not be accepted from a vendor in response to a pre-solicitation 
request for information.  All information received through a pre-solicitation 
request for information will be available for public review. 
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3) The person who provided pre-solicitation assistance or who prepared the 

specifications shall not submit a bid or proposal to meet the procurement 
need unless the agency head, and not a designee, determines in writing 
that it would be in the best interest to accept such a bid or proposal from 
that person.  In determining best interest, the agency head and CPO shall 
consider factors such as the effect on competition of including or 
excluding this person and whether the person recommended procuring 
supplies or services sold by that person.  A notice to that effect shall be 
provided to the CPO and, if approved by the CPO, published in the 
Bulletin.  This waiver notice shall include the project name; vendor name; 
a description of the work performed; and a statement that the work product 
will be available upon issuance of a solicitation.  In addition, the 
solicitation itself shall include a section identifying the waiver, a detailed 
justification and a statement that the work product shall be available for 
review and copying.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
SUBPART I:  CONTRACTS CONTRACT TYPE 

 
Section 1.2055  Types of Contracts  
 

a) Scope  
This Section contains descriptions of types of contracts and limitations as to when 
they may should be utilized by the State in its procurements. Types of contracts 
not mentioned in this Section may also be utilized.  

 
b) Prohibition of Cost-Plus-a-Percentage-of-Cost Contracting  

The cost-plus-a-percentage-of-cost contract is prohibited by Section 20-55 of the 
Illinois Procurement Code.  This type of contracting may not be used alone or in 
conjunction with an authorized type of contract.  A cost-plus-percentage-of-cost 
contract is one in which the vendor selects the supply or service on which the 
vendor's percentage is applied.  
 
1) A percentage mark-up from an agreed price list is not a cost-plus-a-

percentage-of-cost contract.  
 
2) A percentage mark-up from the cost price of a supply or service selected 
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by the State or another vendor under contract to the State is not a cost-
plus-a-percentage-of-cost contract.  

 
3) A percentage mark-up from the cost of parts needed in relation to a 

contract for services does not convert the services contract to a prohibited 
cost-plus-a-percentage-of-cost contract, provided the parts supplied under 
the cost-plus-a-percentage-of-cost method do not exceed 20% of the value 
of the contract. 

 
c) Types of Fixed-Price Contracts  

 
1) Firm Fixed-Price Contract.  A firm fixed-priced contract provides a price 

that is not subject to adjustment because of variations in the vendor's cost 
of performing the work specified in the contract.  

 
2) Fixed-Price Contract with Price Adjustment  

 
A) A fixed-price contract with price adjustment provides for variation 

in the contract price under special conditions defined in the 
contract, other than customary provisions authorizing price 
adjustments due to modifications to the work.  The formula or 
other basis by which the adjustment in the vendor's price can be 
made shall be specified in the solicitation and the resulting 
contract.  Adjustment allowed may be upward or downward only, 
or both upward and downward.  Examples of conditions under 
which adjustments may be provided in fixed-price contracts are:  
 
i) changes in the vendor's labor agreement rates as applied to 

an industry or area (such as are frequently found in 
contracts for the purchase of coal);  

 
ii) changes due to rapid and substantial price fluctuations that 

can be related to an accepted index (such as contracts for 
gasoline, heating oils, and dental gold alloy); and  

 
iii) in requirement contracts in which ,where a vendor is 

selected to provide all of the State's needs for the items 
specified in the contract, when a general price change 
applicable to all customers occurs, or when a general price 
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change alters the base price (such as a change in a 
manufacturer's published price list or posted price to which 
a fixed discount is applied pursuant to the contract to 
determine the contract price).  

 
B) If the contract permits unilateral action by the vendor to bring 

about the condition under which a price increase may occur, the 
State shall have the right to reject the price increase and terminate 
without cost the future performance of the contract.  

 
d) Cost-Reimbursement Contracts  

 
1) Determination Prior to Use  

 
A) The State agency must submit to the SPO a justification for using 

any type of A cost-reimbursement type contract. This justification 
must may be sufficient to show used only when the Procurement 
Officer determines in writing that such a contract is likely to be 
less costly to the State than any other type or that it is 
impracticable to obtain the items through any other type of 
contract. The SPO will consider the justification and any other 
relevant factors before making a written determination to 
authorized use of the cost-reimbursement contract.  

 
B) Reimbursement of travel expenses in accordance with applicable 

travel control board regulations is authorized without further 
determinations.  

 
2) Cost-Reimbursement Contract.  A cost-reimbursement contract provides 

that the vendor will be reimbursed for allowable costs incurred in 
performing the contract, but will not receive a fee.  

 
3) Cost-Plus-Fixed-Fee Contract.  This is a cost-reimbursement type contract 

that provides for payment to the vendor of an agreed fixed fee in addition 
to reimbursement of allowable incurred costs.  The fee is established at the 
time of contract award and does not vary if the actual cost of contract 
performance is greater or less than the initial estimated cost established for 
thesuch work.  Thus, the fee is fixed but not the contract amount because 
the final contract amount will depend on the allowable costs reimbursed.  



     ILLINOIS REGISTER            10859 
 12 

CHIEF PROCUREMENT OFFICER FOR GENERAL SERVICES 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

The fee is subject to adjustment only if the contract is modified to provide 
for an increase or decrease in the scope of work specified in the contract.  

 
4) Cost Incentive Contracts  

 
A) General.  A cost-incentive type of contract provides for the 

reimbursement to the vendor of allowable costs incurred up to the 
ceiling amount and establishes a formula whereby the vendor is 
rewarded for performing at less than target cost (that is, the parties' 
agreed best estimate of the cost of performing the contract will 
vary inversely with the actual, allowable costs of performance and 
consequently is dependent on how effectively the vendor controls 
cost in the performance of the contract).  

 
B) Fixed-Price Cost-Incentive Contract.  In a fixed-price cost-

incentive contract, the parties establish at the outset a target cost, a 
target profit (that is, the profit that will be paid if the actual cost of 
performance equals the target cost), a formula that provides a 
percentage increase or decrease of the target profit depending on 
whether the actual cost of performance is less than or exceeds the 
target cost, and a ceiling price.  After performance of the contract, 
the actual cost of performance is arrived at based on the total 
incurred allowable costs as provided in the contract.  The final 
contract price is then established in accordance with the formula 
using the actual cost of performance.  The final contract price may 
not exceed the ceiling price.  The vendor is obligated to complete 
performance of the contract, and, if actual costs exceed the ceiling 
price, the vendor suffers a loss.  

 
C) Cost-Reimbursement Contract with Cost-Incentive Fee.  In a cost-

reimbursement contract with cost-incentive fee, the parties 
establish at the outset a target cost; a target fee; a formula for 
increase or decrease of fee depending on whether actual cost of 
performance is less than or exceeds the target cost, with maximum 
and minimum fee limitations; and a cost ceiling that represents the 
maximum amount that the State is obligated to reimburse the 
vendor.  The vendor continues performance until the work is 
complete or costs reach the ceiling specified in the contract, 
including any modification thereof, whichever first occurs.  After 
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performance is complete or costs reach the ceiling, the total 
incurred, allowable costs reimbursed as provided in the contract 
are applied to the formula to establish the incentive fee payable to 
the vendor.  

 
e) Performance Incentive Contracts  

In a performance incentive contract, the parties establish at the outset a pricing 
basis for the contract, performance goals, and a formula that varies the profit or 
the fee if the specified performance goals are exceeded or not met.  For example, 
early completion may entitle the vendor to a bonus, while late completion may 
entitle the State to a price decrease.  

 
f) Time and Materials Contracts; Labor Hour Contracts  

Time and materials contracts provide an agreed basis for payment for materials 
supplied and labor performed.  Labor hour contracts provide only for the payment 
of labor performed.  TheSuch contracts shall, to the extent possible, contain a 
stated ceiling or an estimate that shall not be exceeded without prior State 
approval.  

 
g) Definite Quantity and Indefinite Quantity Contracts  

 
1) Definite Quantity.  A definite quantity contract is a fixed-price contract 

that provides for delivery of a specified quantity of supplies or services 
either at specified times or when ordered.  

 
2) Indefinite Quantity.  An indefinite quantity contract is a contract for an 

indefinite amount of supplies or services to be furnished at specified times, 
or as ordered, that establishes unit prices of a fixed-price type.  Generally, 
an estimated approximate quantity based on or the best information 
available as to quantity is stated in the solicitation.  The contract may 
provide a minimum quantity the State is obligated to order and may also 
provide for a maximum quantity provision that limits the State's ability 
obligation to order. If the contract identifies an estimated quantity, the 
State agency may order up to 20% more than the estimate without 
additional procurement authorization or activity. 

 
3) Requirements Contracts.  A requirements contract is an indefinite quantity 

contract for supplies or services that specifically obligates the State to 
order all the actual requirements of designated State agencies during a 
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specified period of time. If identified in the solicitation as a requirements 
contract, all needed quantity, regardless of any stated estimate, must be 
ordered from that contract. 

 
h) Leases  

A lease is a contract for the use of supplies or real property under which title will 
not pass to the State at any time, except pursuant to an option to purchase.  

 
i) Recovery Contracts  

Contracts may provide for payment to the vendor of a percentage of the amount 
the vendor recovers or collects on behalf of the State.  The percentage may be 
fixed or may vary depending on amount of recovery or other factors, and the 
percentage may be paired with a fixed price or cost reimbursement method.  

 
j) Option Provisions  

1)Contract Provision.  A solicitation or When a contract may is to contain options 
an option for renewal, extension, or purchase, and shall also include the 
requirements for exercising this option, and shall determine the term and the price 
or shall include the formula for establishing the price. Contracts based on a 
solicitation may include only those options included in the solicitation. Exercise 
notice of options such provision shall be performed included in accordance with 
the solicitation, the Code and .  These options may be exercised without taking 
other provisions of this Partprocurement action when the option is established for 
exercise at the State's option.  
 
2)Lease with Purchase Option.  A purchase option in a lease may be exercised 
only if the lease containing the purchase option was awarded under competitive 
sealed bidding or competitive sealed proposals, the leased supply or facility is the 
only supply or facility that can meet the State's requirements, the purchase option 
price is less than the small purchase limit or emergency conditions exist.  

 
k) State Produced Supplies and Services  

Notwithstanding any provision in any contract, supplies or services available in-
house or from State the State's own programs, such as the Correctional Industries 
Programs, may be ordered without violating any contract.  

 
l) Extraordinary Quantities  

Notwithstanding any provision in any contract, the State reserves the right to take 
bids separately if a particular quantity requirement arises that exceeds the State's 
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normal needs or ordering requirements.  
 
m) Energy Conservation  

State agency procurements of energy conservation measures, including 
guaranteed energy savings contracts, shall be made in accordance with the Code 
and this Part, except as otherwise authorized by the Code.The CPO may authorize 
an IFB, RFP or sole source negotiation for energy conservation measures whereby 
the State would make payment based on utility cost savings.  Such contract shall 
require a clearly defined baseline of energy usage and method of measuring cost 
savings taking into account at least differing weather conditions, changes in 
facility, usage and cost of energy.  

 
n) Sale of Advertising in State Publications  

 
1) Pursuant to Section 20-110 of the Code, an SPO a Procurement Officer 

may sell ads or advertising space in certain State publications.  
 
2) These arrangements shall be made pursuant to specifications included in 

an IFB or, if appropriate, an RFP.  
 
3) The advertising in, or authorized use of, State publications shall be 

appropriate to the type of publication and the program operations of the 
agency.  

 
4) This procedure is authorized in conjunction with, for example, 

publications that promote tourism, conservation, recycling and the State 
Fairsfairs.  The executive head of the agency must concur in writing for 
the agency to accept advertising from a person the agency regulates.  

 
5) Proceeds from the sale of the advertisements shall be paid as stated in the 

IFB or RFP, including, but not limited to, the following:  
 
A) to the General Revenue Fund;  
 
B) to a special fund authorized to receive the proceeds;  
 
C) as free or additional copies; or  
 
D) directly to the printer by the advertiser.  
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o) Contracting for Installment Purchase Payments, Including Interest 

Contracts may provide for installment purchase payments, including interest 
charges, over a period of time. The interest rate may not exceed that established 
by law, including the Bond Authorization Act [30 ILCS 305]. 

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.2060  Duration of Contracts − General  
 

a) General  
1)The term of a contract, including potential renewals, may not exceed 10 years 
except: Except in an emergency, or where immediate performance is necessary to 
protect the programmatic interest of the agency and all required approvals have 
been obtained, the vendor selected for award shall not begin any billable work or 
charge expenses prior to final execution of the contract by the State.  The 
procuring agency's SPO must approve any pre-contract work and shall report the 
circumstances to the Chief Procurement Officer.  Each solicitation and contract 
shall contain a provision alerting vendors that they will not be eligible for 
reimbursement for work performed prior to execution of the contract by the State, 
except as provided in this subsection (a)(1).  Only the SPO, the CPO or designee 
of the CPO, may authorize work prior to execution. 
 
2)A multi-term contract for a term up to 10 years is authorized when determined 
by the Procurement Officer to be in the best interest of the State.  
 
3)The length of the payment term of bonds issued by or on behalf of a State 
agency shall be limited as provided in the statute authorizing the issuance of the 
bonds.  
 
14) A software license designated as a perpetual license is not considered a 

multi-term contract; it is instead a one-time purchase.A software license 
may have a term longer than 10 years, including for a perpetual term, 
provided the payment term is limited to no more than 10 years;.  

 
2) The length of a lease for real property or capital improvement shall be in 

accordance with Section 40-25 of the Code. 
 
b) Subject to Appropriation 



     ILLINOIS REGISTER            10864 
 12 

CHIEF PROCUREMENT OFFICER FOR GENERAL SERVICES 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

Each contract is contingent upon and The contractual obligation of both parties in 
each fiscal period succeeding the first is subject to the appropriation and 
availability of funds.  The State, at its sole option, may terminate or suspend a 
contract, in whole or in part, contract shall provide that, in the event that funds are 
not available for any succeeding fiscal period, the remainder of the contract shall 
be canceled without penalty to, or further payment being required, if the Illinois 
General Assembly or the federal funding source fails to make an appropriation 
sufficient to pay that obligation or if funds needed are insufficient for any reason. 
Each contract payable in whole or in part by any funds appropriated by the Illinois 
General Assembly shall recite that the contract is subject to termination and 
cancellation for lack of, or insufficiency in, funding. A vendor will be notified in 
writing by the State agency of a failure to receive or a reduction or decrease in 
any appropriation affecting the contractby, the State.  This provision applies to 
only those contracts that are funded in whole or in part by funds appropriated by 
the Illinois General Assembly or other governmental entity.  

 
c) Conditions for Use of Multi-YearTerm Contracts  

A multi-year term contract may be used when:  
 
1) special production of definite quantities or the furnishing of long-term 

services is required to meet State needs; or  
 
2) a multi-year term contract will serve the best interests of the State by 

encouraging effective competition or otherwise promoting economies in 
State procurement.  The following factors are among those relevant to 
such a determination:  
 
A) firms that are not willing or able to compete because of high start-

up costs or capital investment in facility expansion will be 
encouraged to participate in the competition when they are assured 
of recouping costs during the period of contract performance;  

 
B) lower production costs because of a larger quantity of service 

requirements, and substantial continuity of production or 
performance over a longer period of time, can be expected to result 
in lower unit prices;  

 
C) stabilization of the vendor's work force over a longer period of 

time may promote economy and consistent quality; or  
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D) the cost and burden of contract solicitation, award, and 

administration of the procurement may be reduced.  
 
d) Multi-Year Term Contract Procedure  
 The solicitation shall state:  

 
1) the proposed term;  
 
2) the amount of supplies or services required for the proposed contract 

period;  
 
3) the type of pricing requested (e.g., firm for term); and 
 
4) how award will be determined.  

 
e) Renewals  

 
1) The initial term of a contract plus available renewals may not exceed 10 

years. When the original procurement specifically called for an initial term 
plus renewals, the renewals may be exercised without further procurement 
activity, except for provided the publication of initial term and the renewal 
in the Bulletin as required by Section 15-25 of the Code and Section 
1.1525 of this Part and subject to review by the PPB under Section 5-30 of 
the Code.  The renewal exercised renewals may not exceed 10 years, the 
terms and conditions shall do not change except as provided in the 
contract (such as price escalations tied to an index). Renewal options may 
be exercised by  and the option is reserved solely to the State or is by 
mutual agreement, but shall not be exercised solely at the option of the 
vendor.  Any A renewal option that requires modification to a material 
term or condition of the contract shall be treated as a new contract and 
shall be subject to competitive procurement procedures established by the 
Code and this Part.  

 
2) When the original procurement was silent as to renewals, the renewal must 

be procured using one of the methods of source selection authorized by the 
Code and this Part.  TheThis renewal shall start a new term not to exceed 
10 years, except the term of a sole source contract renewal shall include 
previous sole source contracts and shall in total not exceed 10 years.  
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3) A contract may contain a renewal provision that binds the vendor, but not 

the State, for a term beyond the maximum 10-year term of a contract.  
WhenWhere a renewal will result in the total term, counting the initial 
term and any previous renewals, exceedingto exceed 10 years, the State 
agency's need must be procured renewal must be exercised using one of 
the methods of source selection authorized by the Code and this Part.  This 
renewal will start a new term that shall not exceed 10 years.  

 
f) Filing of Proposed Renewals and Extensions Exceeding $249,999 

Prior to executing a renewal or extension with a cost estimated to exceed 
$249,999, the proposed renewal or extension must be submitted to PPB. The PPB 
shall have up to 30 days to review and comment on the proposal. The SPO 
assigned the agency may request a waiver of the review for reasons set forth in 
Section 20-60(c) of the Code.  
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.2065  Cancellation of Contracts  
 

a) In any of the following cases, the State agency, in consultation with the SPO, shall 
have the right to terminate or rescind any contract entered into under this Part 
without penalty: 

 
1) The successful vendor inexcusably fails to furnish a satisfactory 

performance bond within the time specified.  
 
2) The vendor inexcusably fails to make delivery at the place or within the 

time specified in the contract or as ordered by the purchasing agency. 
 
3) Any supplies or services provided under the contract are rejected (for not 

meeting specification, not conforming to sample, or not being in good 
condition when delivered) and are not promptly replaced by the vendor.  If 
there are repeated rejections of the vendor's supplies or services, this shall 
be grounds for termination or rescission, even though the vendor offers to 
replace the supplies or services promptly.  

 
4) The vendor is guilty of misrepresentation (e.g., misbranding of food or 

drugs) in connection with another contract for the sale of supplies or 
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services to the State such that the vendor cannot reasonably be depended 
upon to fulfill obligations as a responsible vendor under other contracts 
with the State.  

 
5) The vendor should be adjudged bankrupt; enter into receivership or make 

a general assignment for the benefit of creditors due to insolvency; 
disregard laws, rules, or instructions of the SPO; or act in violation of any 
provision of the contract; or if the contract conflicts with any statutory or 
constitutional provision of the State of Illinois or of the United States.  

 
6) Any other breach of contract or other unlawful act by the vendor.  
 
7) The contract was obtained by fraud, collusion, conspiracy or other 

unlawful means; or  
 
8) The contract conflicts with any statutory provision of the State of Illinois 

or of the United States.  
 

b) Damages  
The damages for which the State may be compensated as provided in this Section 
or by a suit on the vendor's performance bond or by other legal remedy shall 
include, but are not limited to, the following:  
 
1) the additional cost of supplies or services bought elsewhere;  
 
2) cost of repeating the procurement procedure;  
 
3) any expenses incurred because of delay in receipt of supplies or services; 

and  
 
4) any other damages caused by the vendor's breach of contract or unlawful 

act.  
 

c) Withholding Money to Compensate State for Damages 
If a contract is terminated or rescinded under this Section, the State agency may 
deduct from whatever is owed the vendor on that or any other contract an amount 
sufficient to compensate the State agency for any damage resulting from 
termination or rescission. 
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(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 

SUBPART J:  PROCUREMENT FILESDURATION OF CONTRACTS 
 
Section 1.2080  Public Procurement File 
 

a) A procurement file shall be maintained for all contracts, regardless of the method 
of procurement.  The procurement file shall contain the basis on which the award 
is made, all submitted bids and proposals, all evaluation materials, score sheets 
and all other documentation related to or prepared in conjunction with 
evaluation, negotiation and the award process.  The procurement file shall 
contain a written determination, signed by the SPO, setting forth the reasoning for 
the contract award decision.  The procurement file shall be open to public 
inspection within 7 days following award of contract.  [30 ILCS 500/20-155(b)]  

 
b) The procurement files shall be maintained by or under the jurisdiction of the 

CPO-GS. 
 

c) Documentation of Procurement Actions 
Each purchasing agency, under the direction of the SPO, shall maintain in the 
procurement or associated contract file all substantive documents and records of 
communications that pertain to the procurement and any resulting contract.  This 
shall include, as applicable, but is not limited to: 

 
1) The form of decision memo showing approvals to proceed at all stages; 
 
2) Procurement Bulletin Postings; 
 
3) Solicitation document (e.g., IFB) and all amendments, clarifications and 

Best & Final requests; 
 
4) Vendors' responses, including clarifications and responses to Best & Final 

requests (losing responses may be stored elsewhere); 
 
5) Evaluation material (e.g., scoring guidelines and forms; completed score 

sheets for individual evaluators, including notes; evaluation committee's 
combined score sheets; evaluation committee's recommendation; and 
management's decision); 
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6) Protest and resolution; 
 
7) Contract and any order, change, amendments, renewal or extension; 
 
8) Contractor Performance reviews; 
 
9) All information from subsections (b)(1) through (b)(8), less information 

exempt from disclosure under the Freedom of Information Act [5 ILCS 
140], shall be prepared and available for inspection and copying, with 
information from subsections (b)(1) through (b)(5) available within 7 
business days following the award being posted to the Procurement 
Bulletin.  

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.2084  Record Retention  

 
a) Retention of Bulletin Information.  Information published in the Bulletin shall be 

retained in electronic format for the current fiscal year plus one additional year, 
then transferred to media storage and maintained for 13 years after which it may 
be disposed of providing all audits have been completed and no litigation is 
pending or anticipated. 

 
b) Books and records that relate to performance of a State agency contract, including 

subcontracts, and that support amounts charged shall be maintained: 
 

1) by a vendor, for 3 years from the date of final payment under the prime 
contract; and for such longer period of time as is necessary to complete 
ongoing or announced audits or to comply with federal requirements. 

 
2) by the State agency for 3 years from the date of final payment under the 

prime contract; and for such longer period of time as is necessary to 
complete ongoing or announced audits. 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.2086  Filing with the Comptroller 
 

a) Filing with Comptroller 
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Whenever a grant, defined pursuant to accounting standards established by the 
State Comptroller, or a contract liability, except for contracts paid for from 
personal services or contracts between the State and its employees to defer 
compensation in accordance with Article 24 of the Illinois Pension Code, 
exceeding $10,000 is incurred by any State agency, a copy of the contract, 
purchase order, grant or lease shall be filed with the Comptroller within 15 days.  
For each State contract for goods, supplies, or services awarded on or after July 
1, 2010, the contracting agency shall provide the applicable rate and unit of 
measurement of the goods, supplies, or services on the contract obligation 
document as required by the Comptroller.  Any cancellation or modification to 
any such contract liability shall be filed with the Comptroller within 15 days after 
its execution. [30 ILCS 500/20-80] 

 
b) Late Filing Affidavits 

When a contract, purchase order, grant or lease required to be filed by this 
Section has not been filed within 30 days after execution, the State agency must 
file with the Comptroller an affidavit, signed by the chief executive offer of the 
State agency or a designee, setting forth an explanation of why the contract 
liability was not filed within 30 days after the execution.  A copy of this affidavit 
shall be filed with the Auditor General and the CPO-GS. 

 
c) Timely Execution of Contracts 
 

1) No voucher shall be submitted to the Comptroller for a warrant to be 
drawn for the payment of money from the State Treasury or from other 
funds held by the State Treasurer on account of any contract unless the 
contract is reduced to writing before the services are performed and filed 
with the Comptroller.  Vendors shall not be paid for any goods that were 
received or services that were rendered before the contract was reduced to 
writing and signed by all the necessary parties.  

 
2) Upon request of the State agency and with justification required by the 

CPO-GS, the CPO-GS may request an exception to this subsection (c) by 
submitting a written statement to the Comptroller and Treasurer setting 
forth the circumstances and reasons why the contract could not be reduced 
to writing before the supplies were received or services were performed.  
A waiver of this subsection (c) must be approved by the Comptroller and 
Treasurer.  This Section 20-80(e) of the Code does not apply to emergency 
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purchases if notice of the emergency purchase is filed with the PPB and 
published in the Bulletin as required by the Code.  [30 ILCS 500/20-80] 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
SUBPART K:  WORKING CONDITIONS CONTRACT MATTERS 

 
Section 1.2560  Prevailing Wage  
 

a) Responsible Vendors 
 

1) In order to be considered responsible under Section 1.2046, vendors of the 
following classifications of services must certify that wages to be paid to 
their employees are no less, and fringe benefits and working conditions of 
employees are not less favorable, than those prevailing in the locality 
where the proposed contract is to be performed:For the following 
classifications and if competition exists, no bidder will be awarded a 
contract unless its employees are paid wages and benefits and are working 
under conditions prevalent in the location where the work is to be 
performed, if a prevailing wage has been determined by the Illinois 
Department of Labor.  

 
1) Public works  
 

A2) Printing. 
 

B3) Janitorial cleaning services, window cleaning services, building 
and grounds services, site technician services, natural resources 
services, food services and security guard services having a total 
value of $2,000 or more or monthly contract price of $200 or more 
per montha yearly price of $2,000.  

 
2) This Section does not apply to services furnished under contracts for 

professional or artistic services or to vocational programs of training for 
persons with physical or mental disabilities or to qualified not-for-profit 
agencies for persons with severe disabilities; 

 
b) Vendors awarded contracts or subcontracts on public works projects shall comply 

with the requirements of the Prevailing Wage Act [820 ILCS 130].Prevailing 
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wage and conditions prevalent means the hourly wage rate, overtime, holiday pay, 
pension, welfare, premium differential, vacation pay and other benefits received 
by employees and the environmental conditions under which they work.  

 
c) Prevailing Wage Rates  
 

1) Prevailing wage rates, benefits and conditions will be those in effect on 
the first date of the contract, provided that, if the rate changes during the 
contract term and the amount of change is known before execution of the 
contract, then the contract rate will vary in like amount.  

 
2) If the change in the collective bargaining agreement cannot be determined 

in advance, the contract will be changed by the amount of the change in 
wage rate and all components of price that are dependent on the usage 
rate, such as payroll taxes, workers' compensation insurance, vacation, 
sick days, and pension, provided that profit shall not increase due to 
prevailing wage increases.  The using agency shall have the option to 
cancel the contract if the new price is unacceptable.  

 
3) If the initial prevailing wage, etc., cannot be determined prior to 

execution, contracts may be entered into and will remain valid for the 
stated term.  

 
d) If a collective bargaining agreement is in effect governing the services set forth in 

subsection (a), that agreement will define minimum wages, benefits and 
conditions that must be paid in order for a bidder to be considered responsible.  

 
e) For public works, location means the county where the physical work upon public 

works is performed, except that if there is not available in the county a sufficient 
number of competent skilled laborers, workers and mechanics to construct the 
public works efficiently and properly, "locality" includes any other county nearest 
the one in which the work or construction is to be performed and from which such 
persons may be obtained in sufficient numbers to perform the work.  

 
f) Printing Contracts 
 

1) For printing contracts, location means one of the following areas:  
 

A) Cook County;  
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B) Boone, Bureau, Carroll, Champaign, DeKalb, DeWitt, DuPage, 

Ford, Fulton, Grundy, Hancock, Henderson, Henry, Iroquois, Jo 
Daviess, Kane, Kankakee, Kendall, Knox, Lake, LaSalle, Lee, 
Livingston, Logan, Marshall, Mason, McDonough, McHenry, 
McLean, Mercer, Ogle, Peoria, Piatt, Putnam, Rock Island, 
Schuyler, Stark, Stephenson, Tazewell, Vermilion, Warren, 
Whiteside, Will, Winnebago, and Woodford counties;  

 
C) Adams, Alexander, Bond, Brown, Calhoun, Cass, Christian, Clark, 

Clay, Clinton, Coles, Crawford, Cumberland, Douglas, Edgar, 
Edwards, Effingham, Fayette, Franklin, Gallatin, Greene, 
Hamilton, Hardin, Jackson, Jasper, Jefferson, Jersey, Johnson, 
Lawrence, Macon, Macoupin, Madison, Marion, Massac, Menard, 
Monroe, Montgomery, Morgan, Moultrie, Perry, Pike, Pope, 
Pulaski, Randolph, Richland, Saline, Sangamon, Scott, Shelby, St. 
Clair, Union, Wabash, Washington, Wayne, White, and 
Williamson counties.  

 
2) Where the printing is performed in a plant outside the jurisdiction of this 

State, it shall be deemed produced in the Illinois locality in which delivery 
of the printing ordered is required to be made.  Where such printing is 
required to be delivered to more than one Illinois locality, such printing 
shall be deemed produced in the Illinois locality to which the largest dollar 
volume of printing under the contract is to be delivered.  

 
g) For other services, location means the county in which the work is to be  

performed.  
 
c)h) Prevailing wages, benefits and conditions will be determined by the Illinois 

Department of Labor.  
 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.2570  Equal Employment Opportunity; Affirmative Action  
 
Pursuant to Section 7-105A of the Illinois Human Rights Act (IHRA) [775 ILCS 5/7-105A], the 
Department of Human Rights (DHR) has promulgated rules (44 Ill. Adm. Code 750) that 
requires certain bidders or offerors to register with DHR in order to be eligible for the award of 
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certain public contracts.  
a) Public Contracts  

Every party to a public contract and every eligible bidder shall:  
 
1) Refrain from unlawful discrimination and discrimination based on 

citizenship status in employment and undertake affirmative action to 
assure equality of employment opportunity and eliminate the effects of 
past discrimination;  

 
2) Comply with the procedures and requirements of the Department of 

Human Right's (DHR) regulations concerning equal employment 
opportunities and affirmative action;  

 
3) Provide such information, with respect to its employees and applicants for 

employment, and assistance as DHR may reasonably request;  
 
4) Have written sexual harassment policies that shall include, at a minimum, 

the following information:  
 
A) the illegality of sexual harassment;  
 
B) the definition of sexual harassment under State law;  
 
C) a description of sexual harassment, utilizing examples;  
 
D) the vendor's internal complaint process, including penalties;  
 
E) the legal recourse, investigative and complaint process available 

through DHR and the Human Rights Commission;  
 
F) directions on how to contact DHR and the Commission; and  
 
G) protection against retaliation as provided by Section 6-101 of the 

Illinois Human Rights Act (IHRA) [775 ILCS 5]. A copy of the 
policies shall be provided to the Department of Human Rights 
upon request.  

 
b) Section 7-105A of the IHRA authorizes the Department of Human Rights to 

promulgate policies, rules and regulations to implement the provisions of the 
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IHRA applicable to eligible bidders and public contractors.  DHR has 
promulgated rules, 44 Ill. Adm. Code 750, that establish public contractor and 
eligible bidder duties, obligations, and reporting requirements.  These rules 
require that certain employers register with DHR in order to be eligible for the 
award of certain public contracts (44 Ill. Adm. Code 750.Appendix A).  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.2575  Subcontractors (Repealed) 
 
All competitive sealed proposals, including proposals for professional and artistic services, shall 
include a provision to require each offeror to identify, either in its proposal or prior to award, the 
identity of any subcontractor that will be used in the performance of the contract, as well as the 
amounts expected to be paid to each subcontractor.  For purposes of this Section, subcontractors 
are those specifically hired to perform all or part of the services or to provide the supplies 
requested by the State. 
 

(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 
 

SUBPART L:  CONTRACT PRICING 
 
Section 1.2800  All Costs Included (Repealed) 
 
The IFB or RFP and any resulting contract shall define whether prices cover transportation, 
transit insurance, delivery, installation, taxes, expenses and any other costs.  
 

(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 
 

SUBPART M:  CONSTRUCTION AND  
CONSTRUCTION RELATED PROFESSIONAL SERVICES 

 
Section 1.3005  Construction and Construction Related Professional Services  
 

a) General Procedures 
 

1) In the case of contracts for construction of buildings or for other 
construction work in or about buildings or grounds where the entire 
estimated cost of the work exceeds the amount stipulated by Section 20-20 
of the Code, prospective contractors employed in connection with those 
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projects may be prequalified to determine their responsibility (for 
architects, engineers and land surveyors, see the Architectural, 
Engineering and Land Surveying Qualifications Based Selection Act [30 
ILCS 535]).  If the total estimated cost of the work exceeds the amount 
stipulated by Section 30-30 of the Code, separate specifications shall be 
prepared for all equipment, labor and materials in connection with the 
following five subdivisions of work to be performed: 
 
A) Plumbing. 
 
B) Heating, piping, refrigeration and automatic temperature control 

systems, including the testing and balancing of such systems. 
 
C) Ventilating and distribution systems for conditioned air, including 

the testing and balancing of those systems. 
 
D) Electrical wiring. 
 
E) General contract work. 

 
2) The specifications shall be drawn so as to permit separate and independent 

competitive bidding upon each of the above five subdivisions of work.  
All contracts awarded for any part of the work shall award the 
subdivisions separately to responsible and reliable contractors engaged in 
these classes of work.  These contracts, at the discretion of the State 
agency, may be assigned to the successful bidder on the general contract 
work or to the successful bidder on the subdivision of work designated by 
the State agency prior to the bidding as the prime subdivision of work, 
with the provision that all payments will be made directly to the 
contractors for the five subdivisions upon compliance with the conditions 
of the contract.  Any contract may be let for one or more buildings in any 
project to the same contractor.  Specifications shall require, however, that, 
unless the buildings are identical, a separate price shall be submitted for 
each building.  The contract may be awarded to the lowest responsible 
bidder for all of the buildings included in the specifications. 

 
b) Request for Payment Form Specified by the State Agency 

To bill a State agency for remodeling, renovation or construction work done, the 
vendor must submit a payment request in the form specified by the State agency. 



     ILLINOIS REGISTER            10877 
 12 

CHIEF PROCUREMENT OFFICER FOR GENERAL SERVICES 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

 
c) Periodic Payments 

When provided in the contract, periodic payments can be made during the course 
of the work, upon a certificate of a licensed architect or engineer indicating the 
proportionate amount of total work completed satisfactorily. 

 
d) Retained Percentage 

When periodic payments are made and if specified in the contract, the State 
agency shall retain a fixed percentage of the contract price to insure faithful 
completion of the contract. 

 
e) Additional Work 

No amount of funds, in addition to those provided for in a contract for repairs, 
maintenance, remodeling, renovation or construction, may be obligated or 
expended unless the additional work to be performed or materials to be furnished 
are germane to the original contract.  Even if germane to the original contract, no 
additional expenditure or obligations may, in their total combined amount, be in 
excess of the percentages of the original contract amount as provided in Section 
30-35(b) of the Code unless they have received the prior written approval of the 
construction agency.  In the event the total of the combined additional 
expenditures or obligations exceeds the percentages of the original contract 
amount set forth in Section 30-35(b) of the Code, the construction agency shall 
investigate the additional expenditures or obligations in excess of the original 
contract amount and shall, in writing, approve or disapprove subsequent 
expenditures or obligations and state in detail the reasons for the approval or 
disapproval.  Notices of additional expenditures or obligations in excess of the 
small purchase limit of Section 202-20 of the Code shall be published in the 
Bulletin. 

 
f) Improvements to Leased Real Estate 

The procedures set forth in this Part shall apply, as appropriate, to contracts for 
improvements to real estate leased to State agencies. 

 
g) Construction Manager Services 

 
1) Procurement of Construction Manager Services, under the jurisdiction of 

the Capital Development Board (CDB) will be performed by CDB or 
through delegation from CDB. 
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2) Construction Manager Services for projects not under the jurisdiction of 
CDB shall be procured by State agencies in accordance with Section 
1.2035 of this Part. 

 
Construction and construction-related services are procured by the CPO for Department of 
Transportation (CPO-DOT) and the CPO for Capital Development Board (CPO-CDB) under 
rules promulgated by those CPOs.  This Part does not apply to those procurements except as may 
be specifically adopted by those CPOs in their rules.  Rules promulgated by these CPOs may be 
found in:  
 

a) 44 Ill. Adm. Code, Subtitle A, Chapter III (CPO-DOT);  
 
b) 44 Ill. Adm. Code, Subtitle A, Chapter IV (CPO-CDB).  
 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
SUBPART N:  REAL PROPERTY LEASES AND CAPITAL IMPROVEMENT LEASES 

 
Section 1.4005  Real Property Leases and Capital Improvement Leases  
 
Real property leases and capital improvement leases are subject to, and shall be procured in 
accordance with, the Code and the requirements of this Part and those in 44 Ill. Adm. Code 5000.  
In the event of a conflict, Subpart N shall prevail.  and those in 44 Ill. Adm. Code 5000.  In the 
event of a conflict, 44 Ill. Adm. Code 5000 shall prevail.  
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.4010  Authority 
 
The CPO-GS will use standards and criteria for State occupancy established in 44 Ill. Adm. Code 
5000.  Procurement of leased space will be conducted in the most efficient and effective manner 
to provide adequate space for the operation of State agencies in accordance with their missions. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.4015  Method of Source Selection 
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a) Leases shall be procured by using a Request for Information for Real Property or 
Capital Improvement Leases (RFI-Real Property Leases) process, except as 
provided in subsection (b). 

 
b) The RFI-Real Property Leases process is not required in the following 

circumstances.  Written summaries of any negotiations shall be maintained in 
lease files. 
 
1) Property of less than 10,000 square feet with rent of less than $100,000 

per year. 
 
2) Duration of less than one year that cannot be renewed. 
 
3) Specialized space available at only one location.  Specialized space is 

defined as space or unique function or configuration, not generally 
available on the market on an as built or turnkey basis.  Examples of 
specialized space include, but are not limited to, laboratories, vehicle 
testing stations, correctional facilities, medical facilities, boat docks and 
evidence storage facilities.  

 
4) Renewal or extension of leases provided that: 

 
A) The CPO-GS determines in writing that the renewal or extension is 

in the best interest of the State agency; 
 
B) The CPO-GS submits his or her written determination and the 

renewal or extension to PPB; 
  
C) PPB does not object in writing to the renewal or extension within 

30 days after its submission; and 
 
D) The CPO-GS publishes notice of the renewal or extension in the 

Bulletin at least 60 days prior to the exercise of the renewal or 
extension option. 

 
5) Leases with other governmental units may be negotiated without using the 

RFI-Real Property Leases process when deemed by the CPO-GS to be in 
the best interest of the State. [30 ILCS 500/40-15] 
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c) None of the provisions of this Section shall prohibit the State from ordering a 
lease procurement to be made under the RFI-Real Property Leases provisions if 
the CPO-GS deems it to be in the best interests of the State. 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.4020  Request for Information-Real Property and Capital Improvement Leases 
 

a) RFI-Real Property Leases Form 
When required, an RFI-Real Property Lease shall be issued and include, but not 
be limited to, the following: 
 
1) The type of property to be leased; 
 
2) The proposed uses of the property; 
 
3) The duration of the lease; 
 
4) The preferred location of the property, including acceptable geographic 

boundaries; 
 
5) A general description of the configuration desired [30 ILCS 500/40-

20(b)];  
 
6) Special and standard lease terms and conditions, qualifications and 

responsibility requirements, disclosures and certifications; 
 
7) The address to which responses are to be sent; and 
 
8) The criteria for evaluating responses based on the minimum standards and 

conditions for occupancy. 
 

b) All required documents of the RFI-Real Property Leases will be available in 
electronic format from the Bulletin.  Notice shall begin when first published 
electronically.  RFI-Real Property Leases document packages may also be mailed 
to owners of property that may meet the State's needs after the RFI-Real Property 
Leases have been published in the Bulletin. 
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c) Unless the RFI-Real Property Leases are exclusively designated to accept only 
electronically prepared documents, RFI-Real Property Leases document packages 
shall, at a minimum, include: 
 
1) Response forms and instructions for completing forms; 
 
2) A copy of spatial and performance guidelines required to meet the needs 

of the State agency to occupy the real property being procured; and 
 
3) The date and time responses must be submitted. 
 

d) Public Notice 
Public notice of the RFI-Real Property Leases shall be published in the Bulletin at 
least 14 days before the date set forth in the request for receipt of responses and 
shall also be published in a similar manner in a newspaper of general circulation 
in the community or communities where the State agency is seeking space [30 
ILCS 500/40-20(c)]. 
 

e) Response 
The RFI-Real Property Leases response shall consist of written information 
sufficient to show that the respondent can meet minimum criteria set forth in the 
RFI-RPL. [30 ILCS 500/40-20(d)]  All responses to the RFI-Real Property Leases 
will be publicly opened on the announced date.  Names of all parties submitting 
proposals will be made available to the public immediately following the opening 
of the proposals. 
 

f) Negotiation and Determination 
 
1) The CPO-GS, SPO or designee may enter into discussions with 

respondents to the RFI-Real Property Leases for the purpose of clarifying 
State agency needs and the information supplied by the respondents, On 
the basis of the information supplied and discussions, if any, the CPO-GS, 
SPO or designee shall make a written determination identifying the 
responses that meet the minimum criteria set forth in the RFI-Real 
Property Leases.  Negotiations shall be entered into with all qualified 
respondents for the purpose of securing a lease that is in the best interest 
of the State. [30 ILCS 500/40-20(d)] 
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2) The CPO-GS reserves the right to reject any proposals and to request and 
evaluate "best and final" proposals.  Best and final offers shall be sought 
after a written determination is made by the SPO or designee that it is in 
the best interest of the State to request best and final proposals.  A best and 
final proposal shall not be requested from any vendor deemed non-
responsive or who does not meet the minimum criteria set forth in the RFI. 

 
g) Contract Award, Reporting and Filing 

 
1) The SPO or designee shall review all relevant information and shall 

recommend to the CPO-GS which proposal shall be accepted based on the 
evaluation of all responsive proposals.  The CPO-GS shall make the final 
award, which will be published in the Bulletin.  Notification of award will 
be sent to all respondents. 

 
2) When the lowest response by price is selected, a written report of the 

negotiation shall be retained in the lease files and shall include the reasons 
for the final selection. 

 
3) When the lowest response by price is not recommended, the SPO or 

designee shall forward to the CPO-GS, along with the lease, notice of the 
identity of the lowest respondent by price and written reasons for the 
recommendation of a different award.  The CPO-GS shall publish the 
written reasons for selection in the next volume of the Bulletin. [30 ILCS 
500/40-20(d)] The written reasons for the selection of the vendor shall be 
retained in the lease files. 

 
h) PPB Review 

PPB shall review any proposed lease of real property of more than 10,000 square 
feet or any proposed lease of real property with annual rent payments of $100,000 
or more.  The PPB shall have 30 days to review the proposed lease.  No contract 
may be entered into until the 30-day period has expired, unless the State agency 
requests in writing that the PPB waive the period and the PPB grants the waiver in 
writing.  If the PPB does not object within 30 days, the proposed lease shall 
become effective. [30 ILCS 500/40-20(e)] 
 

i) State Agency Cooperation 
A State agency shall provide any materials or provide any assistance the PPB 
determines is required for its review.  PPB may request in writing from the State 
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agency and the State agency shall promptly, but in no event later than 5 business 
days after receipt of the request, provide to PPB documentation of information in 
the possession of the State agency. 
 

j) Actions and determination made in this subsection shall be made in consultation 
with the Department of Central Management Services, the State agency 
responsible for the purchasing and leasing of real property as defined in 20 ILCS 
405/405-300. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.4025  Lease Requirements  
 
 a) Length of Leases 
 

1) Maximum Term.  Except when a longer term is authorized by law, leases, 
inclusive of renewals, shall be for a term not to exceed 10 years and shall 
include a termination option in favor of the State after 5 years. 

 
2) Renewal Option.  Leases may include a renewal option.  An option to 

renew may be exercised only when the CPO-GS determines in writing that 
renewal is in the best interest of the State.  The CPO-GS shall publish a 
notice of the intent to exercise the option in the Bulletin at least 60 days 
prior to the exercise of the option.  [30 ILCS 500/40-25(b)] 

 
3) All leases shall include a provision that they are subject to termination and 

cancellation in any year the General Assembly fails to make an 
appropriation to make payments under the terms of the lease. [30 ILCS 
500/40-25(c)] 

 
4) Month-to-Month and Holdover.  No lease may continue on a month-to-

month or other holdover basis for a total of more than 6 months. [30 ILCS 
500/40-25(d)] 

 
b) Lessor's Failure to Make Improvements 

Each lease that includes a provision for the lessor to make improvements must 
provide for a penalty upon the lessor's failure to make improvements agreed upon 
in the lease.  The penalty shall consist of a reduction on lease payments equal to 
the corresponding percentage of the improvement value to the lease value.  The 
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penalty shall continue until the lessor complies with the lease and the 
improvements are accepted by the leasing State agency.  [30 ILCS 500/40-55]  
The penalty amount shall be retained by the State agency. 

 
c) All leases shall be accompanied by a full written disclosure of the identity of 

every owner or beneficiary having an interest in the premises being leased. 
 

1) The disclosure shall be subscribed and sworn or otherwise affirmed on 
oath by an owner, authorized trustee, corporate official, partner, managing 
agent or other authorized person. 

 
2) The disclosure shall set forth all ownership interests.  By way of example, 

the disclosure should identify the names of the beneficiaries of a land trust 
in addition to the trustee, the names of all partners whether general or 
limited in nature, the names of all members or managers of a limited 
liability company and the names of all shareholders in a corporation who 
are entitled to receive more than 7½% of the total distributable income of 
the entity.  If the entity is publicly traded and no readily known individual 
owns more than a 7½% interest, then the requirements of this subsection 
(e) may be met by an officer or managing agent of the entity making an 
affirmative statement to this effect under oath. 

 
3) The disclosure shall set forth the identity of any State officer, employee or 

elected official, or the wife, husband or minor child of that person, having 
an ownership or beneficial interest under the lease.  In the event a person 
is so set forth, the disclosure shall include a specific designation of the 
percentage of total distributable income to the person, together with that of 
the wife, husband or minor child of that person, is entitled to receive from 
any firm, partnership, association or corporation that is the lessor. 

 
4) It shall be the responsibility of the lessor to notify the CPO-GS, CMS, 

SPO or designee of any changes in ownership or beneficial interest and to 
submit updated disclosure statements reflecting the changes within 30 
days after the change.  

 
d) Space that is not in compliance with accessibility regulations, or is not capable of 

being brought in compliance with the installation of minimum essential features 
of accessibility by the time of occupancy, shall not be considered for use.  Each 
RFI will contain specifications for accessibility.   
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(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.4030  Purchase Option 
 
Initial leases of all space in free-standing buildings shall include an option to purchase 
exercisable by the State agency unless the CPO-GS, SPO or designee, in consultation with CMS, 
determines in writing that inclusion of that purchase option is not in the State's best interest.  The 
determination, including the reasons for making the determination, shall be published in the 
Bulletin.  Leases with governmental units and not-for-profit entities are exempt from the 
requirements of this Section. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.4035  Rent Without Occupancy 
 
Except when deemed by PPB to be in the best interest of the State, no State agency may incur 
rental obligations before having occupancy or possession of the space rented.  For the purposes 
of this Section, the terms "occupancy" and "possession" shall have the same meaning. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.4040  Local Site Preferences 
 
Upon the request of the chief executive officer of a unit of local government, leasing preferences 
may be given to sites located in enterprise zones, tax increment districts or redevelopment 
districts. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.4042  Historic Area Preference 
 
State agencies with responsibilities for leasing, acquiring or maintaining State facilities shall 
take all reasonable steps to minimize any regulations, policies and procedures that impede the 
goals of Section 17 of the Capital Development Board Act [20 ILCS 3105]. [30 ILCS 500/45-80] 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.4044  Emergency Lease Procurement 
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Emergency lease procurements may be made pursuant to Section 1.2030.  
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 

SUBPART O:  PREFERENCES 
 
Section 1.4505  Procurement Preferences  
 
The procurement preferences identified in Article 45 of the Code must be considered in 
developing procurement documents, conducting evaluations and drafting contracts. Any 
preferences applicable to an individual procurement will be stated in the solicitation for that 
procurement. When any such preference is utilized, the Invitation for Bids, Request for 
Proposals, or other procurement request shall identify the preference and the conditions 
associated with such use.  Subsequent Sections of this Subpart O identify conditions for the use 
of certain of the statutory preferences.  
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.4510  Resident Vendor Bidder Preference  
 

a) "Illinois resident vendor", as used in this Section, means a person authorized to 
transact business in this State and having a bona fide establishment for transacting 
business within this State at which it was actually transacting business on the date 
when any competitive solicitation for a public contract was first advertised or 
announced, including a foreign corporation duly authorized to transact business in 
this State that has a bona fide establishment for transacting business within this 
State at which it was actually transacting business on the date when any 
competitive solicitation for a public contract is first advertised or announced.  

 
b) In breaking a tie bid or proposal, as described in Section 1.2037, an Illinois 

resident vendor shall be given the award.  
 
c) An Illinois resident vendor shall be allowed a preference over a non-resident 

vendor equal to any in-state vendor given or required by the state of the non-
resident vendor.The CPO shall maintain a list of states with in-state preference 
that shall be consulted in all procurements involving out-of-state vendors.  

 
d) If only non-resident bidders are bidding, the purchasing agency has the right to 
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specify that Illinois labor and manufacturing locations be used as part of the 
manufacturing process.  This specification may be negotiated as part of the 
solicitation process. 

 
e) This Section does not apply to any contract for any project for which federal 

funds are available for expenditure when its provisions may be in conflict with 
federal law or federal regulation. 

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.4515  Soybean Oil-Based Ink 
 
Contracts requiring printing services shall specify the use of soybean oil-based ink unless an 
SPO determines another type of ink is required to assure high quality and reasonable pricing of 
the printed product.  [30 ILCS 500/45-15] 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.4520  Recycled Materials 
 
When a contract is to be awarded to the lowest responsible bidder, an otherwise qualified bidder 
who will fulfill the contract through the use of products made of recycled materials may be given 
preference over other bidders unable to do so, provided that the cost included in the bid of 
supplies made of recycled materials does not constitute an undue economic or practical hardship 
[30 ILCS 500/45-20]. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.4525  Recyclable Paper 
 
All paper purchased for use by State agencies must be recyclable paper unless a recyclable 
substitute cannot be used to meet the requirements of the State agencies or would constitute an 
undue economic or practical hardship [30 ILCS 500/45-25]. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.4526  Environmentally Preferable Procurement 
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State agencies shall contract for supplies and services that are environmentally preferable, as 
that term is defined in Section 45-26(3) of the Code.  If, however, contracting for an 
environmentally preferable supply or service would impose an undue economic or practical 
hardship on the contracting State agency, or if an environmentally preferable supply or service 
cannot be used to meet the requirements of the State agency, then the State agency need not 
contract for an environmentally preferable supply or service.  Specifications for contracts, at the 
discretion of the contracting State agency, may include a price preference of up to 10% for 
environmentally preferable supplies or service.  [30 ILCS 500/45-26(b)] 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.4530  Correctional Industries  
 
The CPO-GS shall distribute to each SPO and State agency the list of items that must be 
purchased from Illinois Correctional Industries (ICI), as determined by the CPO-GS. 
Procurement from ICI may be made without notice or competition. 
 

a) The CPO shall make available to all SPOs a listing of the supplies or services 
available from the Department of Corrections and shall identify those that must be 
purchased from Corrections.  

 
b) Those items that must be purchased from Corrections may not be procured from 

any other source without the express written authorization of the CPO.  
 
c) Procurement Officers are authorized to procure from Corrections without seeking 

competition or giving public notice, but must inform the CPO of all such 
purchases.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.4535  Qualified Not-for-Profit Agencies for Persons with Severe Disabilities 
Sheltered Workshops for the Disabled  
 

a) Use of Sheltered Workshop  
The CPO-GS shall distribute to each SPO and State agency a list of supplies and 
services available from qualified not-for-profit agencies for persons with severe 
disabilities (sheltered workshops). Purchases may be made from sheltered 
workshops Procurement Officer may determine to contract with a sheltered 
workshop on the list maintained by the CPO, and may do so without notice or 
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competition.  
 
b) Conditions for Use  

The CPO shall, in consultation with the State Use Committee created by the Code 
(Section 45-35), determine which articles, materials, services, food stuffs and 
supplies that are produced or manufactured by persons with disabilities in State 
use sheltered workshops shall be given preference by purchasing agencies 
procuring those items.  The CPO shall develop and distribute to the various 
purchasing and using agencies procedures for implementing this Section.  

 
c) Sheltered Workshop List  

The CPO shall maintain a list of all qualified sheltered workshops and shall 
provide to State agencies that list and the supplies and services each qualified 
sheltered workshop provides.  

 
b)d) Pricing Approval 

Prior to contracting with a sheltered workshop, the State Use Committee (see 
Section 45-35(c) of the Code) must determine that the price is not substantially 
more than a competitively solicited price.  
 
1) While notice and competition is not required prior to contracting with a 

sheltered workshop, prices must be reasonable.  Whether a price is 
reasonable will be determined based upon current market prices, historical 
prices, prices received by other State agencies for similar supplies or 
services, the policy of the Code to promote procurements from sheltered 
workshops, and other such relevant factors.  

 
2) The State Use Committee, established under Section 45-35 of the Code, 

must approve contracts for reasonableness of price if:  
 
A) the supply or service would ordinarily be subject to competitive 

sealed bidding or competitive sealed proposals methods of source 
selection; or  

 
B) the supply or service is bid and the sheltered workshop is selected 

even though not the lowest responsible bidder.  
 
3) State Use Committee approval is not required if:  
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A) the contract does not exceed the bid limit set in Section 1.2020 of 
this Part and no bidding was conducted; or  

 
B) the contract is let to the sheltered workshop submitting the low bid 

or most advantageous proposal under a competitive procedure.  
 
4) When Committee approval is required, it will be given or denied in an 

expeditious manner so as not to disrupt procurement activities. 
Consideration will be at regularly scheduled meetings or through special 
telephone meetings conducted between regular meetings.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.4540  Gas Mileage and Flex-Fuel Requirements 
 

a) Specifications for new passenger Passenger automobile specifications shall 
require compliance with minimum gas mileage requirements established in 
Section 45-40 of the Code. As used in this Section, passenger automobile does not 
include station wagons, vans, 4-wheel drive vehicles, emergency vehicles and 
police or fire vehicles. Passenger automobiles must achieve at least the minimum 
average fuel economy in miles per gallon imposed upon manufacturers of 
vehicles under Title V of the Motor Vehicle Information and Cost Savings Act. 
(15 USC 2001).  

 
b) All gasoline-powered vehicles purchased from State funds must be flexible fuel 

vehicles or fuel efficient hybrid vehicles.  Any vehicle purchased from State funds 
that is fueled by diesel fuel shall be certified by the manufacturer to run on 5% 
biodiesel (B5) fuel. [30 ILCS 500/25-75].Passenger automobiles that do not meet 
the minimum gas mileage requirements may not be procured unless and until the 
SPO makes a written determination that a non-compliant automobile is necessary 
to carry out the function of the agency, the SPO's determination is signed by the 
executive head of the procuring agency and the signed determination is reviewed 
and approved by the CPO.  

 
c) The CPO-GS or SPO may exempt a procurement from the requirements of 

subsections (a) and (b) when an agency demonstrates a need for a non-compliant 
vehicle in writing. The CPO may require use of a uniform form or format for the 
SPO's determination.  
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d) In awarding contracts requiring the procurement of vehicles, preference may be 
given to an otherwise qualified bidder or offeror who will fulfill the contract 
through the use of vehicles powered by ethanol produced from Illinois corn or 
biodiesel fuels produced from Illinois soybeans. [30 ILCS 500/45-60] In response 
to the SPO's determination, the CPO may suggest a more economical alternative 
to the agency head.  If such a suggestion is made, the agency head must state in 
writing why the alternate vehicle will not allow the agency to carry out its 
functions.  If the agency head confirms need for the non-compliant passenger 
automobile, that vehicle may be procured.  Except in the case of a covert vehicle, 
notice that a non-compliant passenger automobile is being purchased will be 
placed in the Bulletin along with the reasons for such a decision.  

 
e) The CPO-GS may require use of a uniform form or format for the SPO's 

determination that an exemption is warranted.Passenger automobile does not 
include station wagons, vans, four-wheel drive vehicles, emergency vehicles, or 
police or fire vehicles.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.4545  Small Business  
 

a) Set-Aside  
1)The CPO-GS may determine categories of construction, supplies or service 
procurements that will be set aside for small businesses business located in 
Illinois. The set-aside designation may be made for current and future 
procurements of a specific supply, service or construction, or for a class of like 
supplies, services or construction.  A set-aside designation shall be for may last 
indefinitely or for a stated period of time. An SPO may determine to set aside for 
small business individual contracts not in a set-aside category.  

 
2)State agencies shall set aside for small businesses the following categories of 
supplies and services unless the CPO establishes a master contract to meet agency 
needs or unless the CPO grants a waiver: 

 
Addressing and Mailing 
Air Conditioner Repair 
Air Filters and Air Filter Media 
Asphalt Paving 
Automotive Maintenance, Batteries 
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Automotive Maintenance, Belts and Hoses 
Automotive Maintenance, Exhaust 
Building and Grounds Maintenance 
Calendars (excluding Calendar Pads) 
Carpentry 
Carpet Cleaning 
Carpet/Linoleum/Tile Laying 
Computer Supplies, Data Tape Cartridges 
Concrete Finishing 
Data Entry 
Drapery Cleaning 
Dry Wall Services 
Electrical Services 
Electricians 
Excavating 
Exterior Building Cleaning 
Fencing 
Fertilizer Application 
Flags 
Floor Maintenance Machines 
Floor Surfacing 
Floor Wax Components 
Furniture Cleaning 
Gloves, Disposable, Medical Type 
Heating Repair 
Housekeeping 
Imprinted Notions 
Janitorial 
Jugs and Caps 
Labeling Services 
Landscaping 
Laser Printer Cartridges and Supplies 
Lawn Care, Misc. 
Mailing Services 
Masonry Services 
Painting 
Parking Lot Maintenance 
Pavement Maintenance 
Plastering 
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Plumbing, Misc. 
Plumbing Services 
Plumbing Supplies and Equipment, Misc. 
Pneumatic Tools  
Power Tools 
Roofing 
Safety Supplies 
Snow Plowing 
Trucking and Hauling Services 
Typing Services 
Upholstery Cleaning 
Ventilating 
Ventilation Services 
Video and Audio Tapes 
Wallpaper Hanging 
Water Heaters 
Window Washing 
Wiping Rags 
Word Processing Services 
Woodworking 

 
b) Small Business List  

The CPO-GS may develop his or her own list, or may use a list maintained by 
another State agency, of will maintain a list of responsible vendors that meet the 
criteria of small business. Vendors desiring to submit bids or proposals or to 
otherwise contract for items set aside for small businesses shall submit 
information as specified verifying that the vendor qualifies as a small business 
under this Part. and the supplies and services that each provides.  Each purchasing 
agency will have web-based access to the list.  A business that fits the definition 
of small on the day of award or proposal opening will be considered small for the 
duration of the contract.  

 
c) Required Use  

1)Any procurement proposed for set aside for small businesses shall be so 
identified in the Bulletin notice and the solicitation documents.If a Procurement 
Officer wishes to make a procurement covered by a set-aside designation, the 
solicitation must note responses are limited to those from responsible small 
businesses.  Bids or proposals received from large businesses will be rejected as 
nonresponsive.  
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2)A Procurement Officer may request a waiver of the set-aside requirement from 
the CPO.  To obtain a waiver, the Procurement Officer must demonstrate a 
measurable substantial impact, taking into account factors such as cost, supply 
base, quality, statutory preferences, regional or geographic requirements, 
acquisition cycle times, and terms and conditions.  Following are examples of 
guidelines that may be considered:  

 
A) the product or service is provided by a large business sole source 

vendor; 
 
B) there is a need for a brand-name product and there are no small 

businesses that provide the product; 
 
C) there is an opportunity to establish a no-bid contract with a State 

use vendor (see Sheltered Workshop for the Severely Handicapped 
[30 ILCS 500/45-35]); 

 
D) the supply base for the product or service includes several larger 

diversified vendors that can be counted towards the goal 
authorized in the Business Enterprise for Minorities, Females, and 
Persons with Disabilities Act [30 ILCS 575]; 

 
E) the product or service is available from Illinois Correctional 

Industries; 
 
F) the prices offered by qualified small businesses are substantially 

greater than the prices offered by large businesses; and 
 
G) the small business supply base does not meet regional or 

geographic requirements for the product or service. 
 

d) Withdrawal of Set-Aside  
 If the SPO Procurement Officer determines that acceptance of the best bid or 

proposal will result in the payment of an unreasonable price, the SPO may 
Procurement Officer shall reject all bids or proposals and withdraw the 
designation of small business set-aside for the procurement in question.  When a 
small business set-aside is withdrawn, notification shall be published in the 
Illinois Procurement Bulletin with an explanation.  After withdrawal of the small 
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business set-aside, the procurement shall be conducted in accordance with the 
limitations of the Code and this Part but without the small business designation.  

 
e) Criteria for Small Business  
 

1) Unless the CPO-GS provides a definition for a particular procurement that 
reflects industrial characteristics, a small business is one that meets the 
requirements of Section 45-45 of the Code.:  

 
21) A small business in Illinois is one that meets the definition of a "resident 

bidder" in Section 45-10 of the Code and either has headquarters in 
Illinois or has the majority of its workforce in Illinois. An Illinois 
business, independently owned and operated.  

 
32) A small business must not be Not dominant in its field of operations.  This 

means the business does not exercise a controlling or major influence in a 
kind of business activity in which a number of business concerns are 
primarily engaged.  In determining dominance, consideration shall be 
given to all appropriate factors, including volume of business, number of 
employees, financial resources, competitive status or position, ownership 
or control of materials, processes, patents, license agreements, facilities, 
sales territory, and nature of business activity.  

 
3) With annual sales, including sales of affiliates, for most recently ended 

fiscal year no greater than:  
 

A) $10,000,000 for wholesale business;  
 
B) $10,000,000 for construction business; or  
 
C) $6,000,000 for retail/service business.  
 

4) If a business is any combination of retailer, wholesaler or construction 
business, then the annual sales for each component may not exceed the 
higher of $10,000,000 for a wholesaler, $16,000,000 for a retailer, 
$10,000,000 for a construction business or the amounts shown in Section 
45-45 of the Code.  For example, a business that is both a retailer and a 
wholesaler may not have total sales exceeding $16,000,000 and the retail 
component may not exceed $16,000,000 and the wholesale component 
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may not exceed $10,000,000.  If the business is also a manufacturer, in 
addition to meeting the annual sales requirement, the number of 
manufacturing employees may not exceed 250.With no more than 250 
employees, including those of affiliates, if a manufacturing business.   
 
A) A manufacturing business shall calculate how many people it 

employs by determining its average full-time equivalent 
employment, based on the number of persons employed on a full-
time, part-time, temporary or other basis, for its most recently 
ended fiscal year.  

 
B) If a manufacturing business has been in existence for less than a 

full fiscal year, its average employment should be calculated for 
the period through one month prior to the bid or proposal due date.  

 
5) If the business is any combination of retailer, wholesaler or construction 

business, then the annual sales for each component may not exceed the 
amounts shown in subsection (e)(3).  For example, a business that is both 
a retailer and wholesaler may not have total sales exceeding $16,000,000 
and the retail component may not exceed $6,000,000 and the wholesale 
component may not exceed $10,000,000.  If the business is also a 
manufacturer, in addition to meeting the annual sales requirement, the 
number of manufacturing employees may not exceed the number shown in 
subsection (e)(4).  

 
56) When computing the size status of a vendor, the number of employees and 

annual sales and receipts, as applicable, of the vendor and all affiliates 
shall be included.  Concerns are affiliates when either one directly or 
indirectly controls or has the power to control the other, or when a third 
party or parties controls or has the power to control both.  In determining 
whether concerns are independently owned and operated and whether 
affiliation exists, consideration shall be given to all appropriate factors, 
including use of common facilities, common ownership and management, 
and contractual arrangements.  However, a franchise relationship shall not 
affect small business status if the franchise has the right to profit 
commensurate with ownership and bears the risk of loss or failure.  

 
f) Small Business Specialist 

The CPO-GS shall designate a small business specialist who shall have the duties 
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set forth in Section 45-45(e) of the Code and who shall also act as coordinator of 
small business.  The designated small business specialist shall compile statistics 
provided by the State agency needed to make the small business annual report to 
the General Assembly required under Section 45-45(f) of the Code. Vendors 
desiring to submit bids or proposals or to otherwise contract for items set aside for 
small businesses shall submit information verifying that the vendor qualifies as a 
small business under the Code and this Part.  The CPO may establish procedures 
for verifying such information.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.4550  Illinois Agricultural Products 
 
In awarding contracts requiring the procurement of agricultural products, preference may be 
given to an otherwise qualified bidder or offeror who will fulfill the contract through the use of 
agricultural products grown in Illinois.  [30 ILCS 500/45-50] 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.4555  Corn-Based Plastic Products 
 
In awarding contracts requiring the procurement of plastic products, preference may be given to 
an otherwise qualified bidder or offeror who will fulfill the contract through the use of plastic 
products made from Illinois corn by-products.  [30 ILCS 500/45-55] 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.4557  Disabled Veterans 
 
It is the goal of the State to promote and encourage the continued economic development of 
small businesses owned and controlled by qualified veterans and that qualified service-disabled 
veteran-owned small businesses (SDVOSB) and veteran-owned small businesses (VOSB) 
participate in the State's procurement process as both prime contractors and subcontractors. Not 
less than 3% of the total dollar amount of State contracts, as defined by the Director of Central 
Management Services, shall be established as the goal to be awarded to SDVOSB and VOSB. 
[30 ILCS 500/45-57]  The CPO-GS will inform each SPO and State agency of procedures 
established to implement this provision. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
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Section 1.4570  Contracting with Businesses Owned and Controlled by Minorities, Females 
and  Persons with Disabilities  
 
Procurements made under the Code are subject to the requirements of the Business Enterprise for 
Minorities, Females and Persons with Disabilities Act [30 ILCS 575]. 

 
a) Introduction  

The Business Enterprise Act for Minorities, Females, and Persons with 
Disabilities [30 ILCS 575] (Act) sets a goal (minimum 12%) for contracting with 
businesses owned or controlled by minorities, females, or persons with 
disabilities.  

 
b) Goal  

Each State agency subject to that Act shall establish a goal that at least 12% of the 
dollar value of State contracts be awarded to minority and female-owned 
businesses.  Of that 12%, five shall be for female-owned businesses, two for 
businesses owned by persons with disabilities and not-for-profit agencies for the 
disabled, and the remaining five for other minority-owned businesses, unless 
these percentages are modified by the Council created under the Act.  

 
c) Upon direction of the CPO, and pursuant to direction from the Council, the 

procuring agencies may establish set-asides and other such preferences for 
vendors certified under that Act.  

 
d) Certification  

Certification procedures are set forth in rules governing the Business Enterprise 
Act (44 Ill. Adm. Code 10).  

 
e) List of Certified Businesses  

 
1) The CPO shall maintain a list of businesses that have been certified. This 

list shall be made available to all procuring agencies.  
 
2) The names and addresses of certified vendors shall be made available to 

the public.  
 

f) Professional and Artistic Contract Reporting  
Professional and artistic contracts, which must be reported to the Business 
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Enterprise Council pursuant to Section 6a of the Business Enterprise Act, shall be 
reported as follows:  
 
1) Notice that an agency intends to enter into a professional and artistic 

contract shall be given to the Council.  Notice may be mailed, hand 
delivered or given by fax, and must be submitted on the same date that the 
potential vendor is contacted.  If the contract is advertised in the Bulletin, 
reporting to the Council is not required.  

 
2) The notice shall include the agency name and address; contact person; 

contract reference number; date bid or proposal was first available; return 
dates and opening dates; term of the contract; services to be provided; 
special requirements; and dollar value.  Notice should be given on the 
form available from the CPO.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.4575  Domestic Products 
 

a) This Section applies unless an exception is provided by statutelaw, or in the case 
of a small, emergency or sole economically feasible source situation. 

 
b) This Section applies to supplies purchased by the State that have undergone some 

manufacturing process that changes the raw material or components into a 
different product.  The following examples show how to interpret this Section: 

 
1) If the State needs iron ore, this Section would not apply because the State 

would be asking for a raw material. 
 
2) If the State needs a steel ingot, the purchase would be subject to this 

Section as the steel ingot was subject to a manufacturing process.  The 
iron ore used in manufacturing the ingot would not be subject to any 
domestic restriction. 

 
3) If the State needs a steel I-Beam, the I-Beam would be subject to this 

Section.  The iron ore and steel used in creating the I-Beam would not be 
subject to any domestic restriction. 
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4) If the State needs a structure made of steel I-Beams, the assembly would 
have to be done domestically.  The iron ore, steel and I-Beams used in 
building the structure would not be subject to any domestic restriction. 

 
c) Specifications for manufactured supplies shall include a reference to the 

preference established in this Section. 
 
d) The preference shall be as follows: 
 

1) The low bid or most advantageous proposal shall be identified without 
regard to whether the product is a domestic product. 

 
2) In the event of a tie in a competitive sealed bid procurement, the vendor 

that certifies it will provide domestic supplies shall be given preference. 
 
3) If the low bid or most advantageous proposal does not contain a 

certification that the supply items are domestic, then any responsive and 
responsible vendor that is within 2% of the identified vendor's price that 
has made that certification shall be evaluated as though its price was 2% 
lower, subject to a maximum dollar value of $50,000. 

 
4) The winning vendor will be determined after application of the preference. 
 
5) Notwithstanding the preference outlined in this subsection (d), if the 

appropriate SPO determines that the price differential calculated using the 
preference is not acceptable given the particular procurement and the 
economic circumstances, the award may be conditioned on receipt of an 
acceptable price reduction.  If the price cannot be reduced to an acceptable 
level, the original low priced or most advantageous proposal may be 
selected for award. 

 
e) Each procuring agency shall include in the procurement file documentation 

showing the application of any preference given and any determination that the 
supplies involved in the to a purchase were not subject to the Procurement of 
Domestic Products Act [30 ILCS 517]. 
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.4578  Bio-Based Products 
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When a State contract is to be awarded to the lowest responsible bidder, an otherwise qualified 
bidder who will fulfill the contract through the use of bio-based products may be given 
preference over other bidders unable to do so, provided that the cost included in the bid of bio-
based products is not more than 5% greater than the cost of products that are not bio-based.  [30 
ILCS 500/45-75] 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.4579  Notice of Preferences 
 
The Bulletin and solicitation document shall state whether a preference applies or may apply and 
the amount or type of preference. 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
SUBPART P:  ETHICS 

 
Section 1.5002  Continuing Disclosure; False Certification 
 

a) Multi-year contracts and subcontracts are subject to the annual recertification 
requirements of Section 50-2 of the Code.  Every person that has entered into a 
multi-year contract and every subcontractor with a multi-year subcontract subject 
to the Code, shall certify, by July 1 of each fiscal year covered by the contract 
after the initial fiscal year, to the responsible CPO-GS whether it continues to 
satisfy the requirements of Article 50 of the Code pertaining  to eligibility for a 
contract award.  If a contractor or subcontractor is not able to truthfully certify 
that it continues to meet all requirements, it shall provide with its certification a 
detailed explanation of the circumstances leading to the change in certification 
status.  A contractor or subcontractor that makes a false statement material to any 
given certification required under Article 50 of the Code is, in addition to any 
other penalties or consequences prescribed by law, subject to liability under the 
Illinois False Claims Act [740 ILCS 175] for submission of a false claim. [30 
ILCS 500/50-2] 

 
b) The CPO-GS may prescribe a standard format for annual recertification and may 

include annual certifications as part of the prequalification process. 
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c) Should a vendor be unable to certify that it continues to meet requirements of 
Section 50 of the Code, the relevant information shall be submitted to the SPO for 
review and disposition. 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5005  Bribery 
 

a) Prohibition 
No person or business shall be awarded a contract or subcontract who:  

 
1) Has been convicted under the laws of Illinois or any other state of bribery 

or attempting to bribe an officer or employee of the State of Illinois or any 
other state in that officer's or employee's official capacity; or 

 
2) Has made an admission of guilt of that conduct that is a matter of record 

but has not been prosecuted for that conduct. 
 

b) Businesses 
No business shall be barred from contracting with any unit of State or local 
government, or subcontracting under such a contract, as a result of a conviction 
under this Section of any employee or agent of the business if the employee or 
agent is no longer employed by the business and: 

 
1) The business has been finally adjudicated not guilty; or 

 
2) The business demonstrates to the governmental entity with which it seeks 

to contract or which is a signatory to the contract to which the subcontract 
relates, and that entity finds that the commission of the offense was not 
authorized, requested, commanded or performed by a director, officer or 
high managerial agent on behalf of the business, as provided in Section 5-
4(a)(2) of the Criminal Code of 1961 [720 ILCS 5]. 

 
c) Conduct on Behalf of Business 

For purposes of this Section, when an official, agent or employee of a business 
committed the bribery or attempted bribery on behalf of the business and in 
accordance with the direction or authorization of a responsible official of the 
business, the business shall be chargeable with the conduct. 
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d) Certification 
Every bid submitted to and contract executed by the State and every subcontract 
shall contain a certification by the contractor or the subcontractor, respectively, 
that the contractor or subcontractor is not barred from being awarded a contract or 
subcontract under this Section, and acknowledges that the CPO-GS may declare 
the related contract void if any certifications required by this Section are false.  A 
contractor who makes a false statement, material to the certification, commits a 
Class 3 felony. [30 ILCS 500/50-5] 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5010  Felons 
 

a) Unless otherwise provided, no person or business convicted of a felony shall do 
business with the State of Illinois or any State agency, or enter into a subcontract, 
from the date of conviction until 5 years after the date of completion of the 
sentence for that felony, unless no person held responsible by a prosecutorial 
office for the facts upon which the conviction was based continues to have any 
involvement with the business.  [30 ILCS 500/50-10] 

 
b) Every bid submitted to and contract executed by the State and every subcontract 

subject to this Part shall contain a certification by the bidder or contractor or 
subcontractor, respectively, that the bidder, contractor or subcontractor is not 
barred from being awarded a contract or subcontract under this Section and 
acknowledges the CPO-GS may declare the related contract void if any of the 
certifications required by this Section are false. 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5011  Debt Delinquency 
 

a) No person shall submit a bid for or enter into a contract or subcontract if that 
person knows or should know that he or she or any affiliate is delinquent in the 
payment of any debt to the State, unless the person or affiliate has entered into a 
deferred payment plan to pay off the debt.  [30 ILCS 500/50-11(a)]  For purposes 
of this Section, terms shall have the meanings ascribed in Section 50-11 of the 
Code. 
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b) Every bid submitted to and contract executed by the State and every subcontract 
shall contain a certification by the bidder, contractor or subcontractor, 
respectively, that the contractor or the subcontractor and its affiliate is not barred 
from being awarded a contract or subcontract under this Section and 
acknowledges that the CPO-GS may declare a related contract void if any of the 
certifications completed pursuant to this subsection (b) are false.  [30 ILCS 
500/51-11(b)] 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5012  Collection and Remittance of Illinois Use Tax 
 

a) No person shall enter into a contract with a State agency or enter into a 
subcontract unless the person and all affiliates of the person collect and remit 
Illinois Use Tax on all sales of tangible personal property into the State of Illinois 
in accordance with the provisions of the Illinois Use Tax Act [35 ILCS 105], 
regardless of whether the person or affiliate is a "retailer maintaining a place of 
business within this State" as defined in Section 2 of the Use Tax Act.  [30 ILCS 
500/50-12]  For purposes of this Section, terms shall have the meanings ascribed 
in Section 50-12 of the Code. 

 
b) Every bid submitted and contract executed by the State and every subcontract 

shall contain a certification by the bidder, contractor or subcontractor, 
respectively, that the bidder, contractor or subcontractor is not barred from 
bidding for or entering into a contract under subsection (a) and acknowledges 
that the CPO-GS may declare the related contract void if any of the certifications 
completed pursuant to this subsection (b) are false. [30 ILCS 500/50-12] 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5013  Conflicts of Interest Prohibited by the Code 
 

a) Any bid, proposal,  offer of acceptance, or proposed contract must be reviewed 
for conflicts of interest pursuant to Section 50-13 of the Code. If a conflict is 
found, no contract will be executed unless a waiver is granted under Section 50-
20 of the Code by the Executive Ethics Commission.  

 
1) Office or Employment   
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It is unlawful for any person holding an elective office in this State, 
holding a seat in the General Assembly, or appointed to or employed in 
any of the offices or agencies of State government and who receives 
compensation for such employment in excess of 60% of the salary of the 
Governor of the State of Illinois, or who is an officer or employee of the 
Capital Development Board or the Illinois Toll Highway Authority, or 
who is the spouse or minor child of any such person, to have or acquire 
any contract, or any direct pecuniary interest in the contract therein, 
whether for stationery, printing, paper, or any services, materials, or 
supplies, that will be wholly or partially satisfied by the payment of funds 
appropriated by the General Assembly of the State of Illinois or in any 
contract of the Capital Development Board or the Illinois Toll Highway 
Authority.  [30 ILCS 500/50-13(a)] 

 
2) Financial Interests 

It is unlawful for any firm, partnership, association, or corporation, in 
which any person as described in subsection (a)(1) is entitled to receive 
more than 7½% of the total distributable income or an amount in excess of 
the salary of the Governor, to have or acquire any such contract or direct 
pecuniary interest therein.  [30 ILCS 500/50-13(b)] 

 
3) Combined Financial Interests 

It is unlawful for any firm, partnership, association or corporation, in 
which any person listed in subsection (a)(1) together with his or her 
spouse or minor children is entitled to receive more than 15%, in the 
aggregate, of the total distributable income or an amount in excess of 2 
times the salary of the Governor, to have or acquire any such contract or 
direct pecuniary interest therein.  [30 ILCS 500/50-13(c)] 

 
b) For the purpose of this Part, an individual has a direct pecuniary interest in a 

contract when the individual is owed a payment or otherwise received a direct 
financial benefit in conjunction with performance of a contract, including finders 
fees and commission payments. An individual has a direct pecuniary interest in a 
contract when the individual is owed a payment or otherwise receives a direct 
financial benefit in conjunction with performance of a contract, including finders 
fees and commission payments.  

 
c) For the purpose of this Part, "distributable income" means the income of a 

company after payment of all expenses, including employee salary and bonus, and 
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retained earnings, which is distributed to those entitled to receive a share of the 
income.  In the case of a for-profit corporation, distributable income means 
"dividends".  When calculating entitlement to distributable income the entitlement 
shall be determined at the end of the company's most recent fiscal year. 
Distributable income means the income of a company after payment of all 
expenses, including employee salary and bonus, and retained earnings, which is 
distributed to those entitled to receive a share of such income.  In the case of a 
for-profit corporation, distributable income means "dividends".  When calculating 
entitlement to distributable income the entitlement shall be determined at the end 
of the company's most recent fiscal year.  

 
d) This Section applies to those elected to an office of Illinois State government. 

This Section does not apply to those elected to local government offices, 
including school districts, nor does it apply to those elected to Federal offices in 
this State. This Section does apply to those elected to an office of Illinois State 
government. This Section does not apply to contracts with licensed professionals, 
provided those such contracts are competitively bid.  For purposes of this Section, 
"bid" means procured pursuant to the competitive procedures identified in Subpart 
E of this Part.  

 
e) Additional exemptions to the application of this Part are listed in Section 50-13(f) 

of the Code. 
 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5014  Environmental Protection Act Violations 

 
a) Unless otherwise provided, no person or business found by a court or the 

Pollution Control Board to have committed a willful or knowing violation of the 
Environmental Protection Act [415 ILCS 5] shall do business with the State of 
Illinois or any State agency or enter into a subcontract from the date of the order 
containing the finding of violation until 5 years after that date, unless the person 
or business can show that no person involved with the violation continues to have 
any involvement with the business.  [30 ILCS 500/50-14(a)] 

 
b) A person or business otherwise barred from doing business with the State of 

Illinois and any State agency or any subcontractors under the Code by subsection 
(a) may be allowed to do business with the State of Illinois or any State agency if 
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it is shown that there is no practicable alternative to the State to contracting with 
that person or business.  [30 ILCS 500/50-14(b)] 

 
c) Every bid submitted to and contract executed by the State and every subcontract 

shall contain a certification by the bidder, contractor or subcontractor, 
respectively, that the bidder, contractor or subcontractor is not barred from being 
awarded a contract or subcontract under this Section and acknowledges that the 
contracting State agency may declare the related contract void if any of the 
certifications completed pursuant to this subsection (c) are false. 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5015  Negotiations for Future Employment 

 
a) It is unlawful for any person employed in or on a continual contractual 

relationship with any of the offices or agencies of State government to participate 
in contract negotiations on behalf of that office or agency with any firm, 
partnership, association or corporation with whom that person has a contract for 
future employment or is negotiating concerning possible future employment. [30 
ILCS 500/50-15(a)] 

 
b) An individual who performs services pursuant to a contract and who meets the 

requirements of an "employee" as opposed to an independent contractor is in a 
"continual contractual relationship" from the effective date of the contract until 
such time as the contract is terminated. 

 
c) An individual who performs services pursuant to a contract and who meets the 

requirements of an "independent contractor" as opposed to an "employee" is in a 
"continual contractual relationship" if the contract term is indefinite, is 
automatically renewed, is renewable at the individual's option, is renewable 
unless the State must act to terminate, or has a definite term of at least three 
months. 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5020  Exemptions  
 
If the SPO Procurement Officer finds a conflict of interest under Section 50-13 of the Code with 
the vendor selected for award or contract negotiations, the SPO Procurement Officer shall 
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forward to the CPO-GS the name of the vendor and a description of the proposed contract and of 
the potential conflict, and shall state why an exemption should be granted. The CPO-GS shall 
decide whether to disapprove the contract or submit the files to the Executive Board of Ethics 
Commission to determine whether an exemption should be granted in accordance with Section 
50-20 of the Code. for its determination and with the approval of the CPO, the Board of Ethics 
may exempt named individuals from the prohibitions of Section 50-13 of the Code when, in its 
judgment, the public interest in having the individual in the service of the State outweighs the 
public policy evidenced in that Section. [30 ILCS 500/50-20]  
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.5021  Bond Issuances 
 

a) Definitions.  For the purposes of this Section 1.5021, the following listed terms 
shall have the same meaning as in the Code and as further defined in this 
subsection (a). 
 
1) "Entity" means brokers, dealers and municipal securities dealers as 

defined in, and subject to, Rule G-37 and Rule G-38 of the Municipal 
Securities Rulemaking Board (MSRB). 

 
2) "Independent Consultant" means a person used by the entity to obtain or 

retain securities business through direct or indirect communication by the 
person with a State official or employee (including an official or employee 
of the State agency) on behalf of the entity when the communication is 
undertaken by the person in exchange for or with the understanding of 
receiving payment from the entity or other person.  Independent 
Consultant does not include: 
 
A) a finance professional employed by the entity; or  
 
B) a person whose sole basis of compensation from the entity is the 

actual provision of legal, accounting or engineering advice, 
services or assistance in connection with the securities business 
that the entity seeks to obtain or retain. [30 ILCS 500/50-21(a)] 

 
3) "Issuance of bonds or other securities by the State agency" means the 

purchase or placement on other than a competitive bid of a primary 
offering of the State agency's general obligation municipal securities. 
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4) "Issuance by the State agency" means the issuance of bonds or other 

securities by the State agency when acting as a governmental issuer 
specified in MSRB Rule G-37. 

 
5) "MSRB Rule G-37" and "MSRB Rule G-38" refer to the Municipal 

Securities Rulemaking Board rules in effect on August 6, 2012, or any 
successor rules adopted by the MSRB on the same subject after August 6, 
2012, as provided in Section 50-21(b) and (c) of the Code.  MRSB Rule 
37 went into effect April 25, 1994, and MRSB Rule G-38 went into effect 
on August 29, 2005.  Copies of G-37 and G-38 are available to the public 
at the MSRB website: http://www.mrsb.org, at the United States Security 
and Exchange Commission's website: http://sec.gov, and at the office of 
the CPO-GS. (See 30 ILCS 500/50-21(b) and (c).) 

 
b) Use of Independent Consultants 

 
1) Section 50-21(a) of the Code prohibits the State agency from entering into 

a contract with respect to the issuance of bonds or other securities by the 
State agency with any entity that uses as independent consultant to obtain 
or retain securities business through direct or indirect communications by 
the person with a State official or employee, including an official or 
employee of the State agency.  Use of an independent consultant is also 
prohibited by MSRB Rule G-38.  Every contract between the State agency 
and an entity relating to the issuance of bonds or other securities by the 
State agency shall include a certification that the entity did not use an 
independent consultant to obtain the contract and that the entity has not 
been found to have knowingly violated in Illinois MSRB Rule G-38 (or 
any successor rule) with respect to the prohibition on obtaining or 
retaining municipal securities business. 

 
2) In the event a federal agency finds that an entity has knowingly violated 

MSRB Rule G-38 in the State of Illinois, the CPO-GS shall bar that entity 
from participating in any contract with respect to the issuance of bonds or 
other securities by any of the State agencies for a period of one year as 
specified in Section 50-21(c) of the Code. 

 
c) Prohibited Political Contributions 
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1) Section 50-21(b) of the Code requires that every contract between the 
State agency and an entity relating to the issuance of bonds or other 
securities by the State agency include a certification that the entity is, and 
will remain for the duration of the contract in compliance with the MSRB 
Rule G-37 requirement for reporting political contributions and that the 
entity has not been found to have knowingly violated in Illinois MSRB 
Rule G-37 (or any successor rule) with respect to the making of prohibited 
political contributions or payments.  Failure to remain in compliance 
throughout the term of the contract shall make the contract voidable by the 
CPO-GS. 

 
2) In the event a federal agency finds that an entity has knowingly violated 

MSRB Rule G-37 in the State of Illinois by making prohibited political 
contributions, the CPO-GS shall impose a penalty that is at least twice the 
fine assessed by the federal agency.  In addition, the CPO-GS shall bar the 
entity from participating in any contract with respect to the issuance of 
bonds or other securities by any of the State agencies for a period of one 
year as specified in Section 50-21(c) of the Code. 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5023  Other Conflicts of Interest 

 
a) Except as otherwise specified in the Public Officer Prohibited Activities Act [50 

ILCS 105], no officer of a State agency or member of a State agency's governing 
board shall be directly or indirectly interested in any contract to be made by that 
State agency's governing board for any purposes whatsoever. 

 
b) Except as otherwise specified in the Public Officer Prohibited Activities Act, a 

State agency may not award a contract to an officer or employee of the State 
agency; a member of the State agency's governing board; a firm, partnership, 
association or corporation, the owner or principal owners or major officers or 
primary employees of which are officers or employees of the State agency or 
members of the governing board of the State agency; or members of the 
immediate family of an officer or employee of the State agency or a member of 
the governing board of the State agency, unless the contract is deemed essential to 
the State agency operations and is approved by the State agency's head and the 
CPO-GS.  These approvals shall be filed with the contract and shall be made part 
of the procurement file. 
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c) Any State agency that has its owns policies regarding procurement conflict of 

interest relative to its own employees must provide notice of any potential conflict 
of interest to the SPO along with the State agency's policy.  This information may 
be used by the SPO when considering whether to award a contract. 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5030  Revolving Door Prohibition 
 

a) CPOs, SPOs, Procurement Compliance Monitors, their designees whose principal 
duties are directly related to State procurement, and executive officers confirmed 
by the Senate are expressly prohibited for a period of 2 years after terminating an 
affected position from engaging in any procurement activity relating to the State 
agency most recently employing them in an affected position for a period of at 
least 6 months.  The prohibition includes but is not limited to:  lobbying the 
procurement process; specifying, bidding, proposing bid, proposal, or contract 
documents; on their own behalf or on behalf of any firm, partnership, association, 
or corporation. This prohibition applies to all persons who terminate an affected 
position on or after January 1, 1999. [30 ILCS 500/50-30] 

 
b) The Effective January 15, 1999, CPO-GSs and SPOs shall identify in writing 

those their designees whose job, or whose position description, is at least 51% 
directly related to State procurement. Activities The following activities are 
directly related to State procurement include, but are not limited to,: drafting 
specifications, preparing solicitationsInvitations for Bids and Requests for 
Proposals, evaluating offersresponses to Invitations for Bids and Requests for 
Proposals, negotiating contracts, administering contracts and supervising any of 
the foregoing.  This information They shall be maintained maintain that 
information for a period of at least 2 two years following the end or revocation of 
the designation.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5035  Disclosure of Financial Interests and Potential Conflicts of Interest  
 

a) For purposes of Section 50-35(a) of the Code, an "offer from responsive bidders 
or offerors" means only those offers that are received using an Invitation for Bids 
or Request for Proposals under Section 20-10, 20-15 or 20-35, or Article 35, of 



     ILLINOIS REGISTER            10912 
 12 

CHIEF PROCUREMENT OFFICER FOR GENERAL SERVICES 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

the Code.  Disclosures are not required in small, sole source andor emergency 
contracts, but shall be obtained in whole or in part when practical and when the 
value exceeds $25,000procurements.  Disclosures shall be obtained for small 
purchases exceeding $25,000.  If a small purchase could qualify as an emergency 
or sole source, disclosures shall be obtained when practical.  In circumstances in 
which the vendor refuses or is unable to provide disclosures, the SPO may 
authorize the State agency to move forward with the transaction.  In granting that 
authorization, the State agency must provide documentation of efforts to obtain 
compliance in a form prescribed by the PPB and CPO-GS. 

 
b) For purposes of:  

 
1) Section 50-35(b) of the Code, "parent entity" means an entity that a person 

who owns 100% of the bidding entity.  
 
2) Section 50-35(b)(1) of the Code, "contractual employment of services" 

means any contract to provide services to the State, whether as 
independent contractor or employee, that is by and between the State and 
the named individual.  

 
c) "Distributable" or "distributive income" means the income of a company after 

payment of all expenses, including employee salaries and bonuses, and retained 
earnings that, which is distributed to those entitled to receive a share of that such 
income. In the case of a for-profit corporation, distributable income means 
"dividends".  When calculating entitlement to distributable income, the 
entitlement shall be determined at the end of the company's most recent fiscal 
year. 

 
d) "Personal services" shall be any contract for services subject to the Code, 

including, by way of example, professional and artistic services, repair services, 
cleaning and guard services, but excludes contracts with employees who are 
exempt from the Code under Section 1-10(b)(4).  

 
ef) "Subject to federal 10K reporting" means subject to the reporting requirements of 

Section 13 or 15(d) of the Securities Exchange Act of 1934.  "10K disclosure" 
means a report required under section Section 13 or 15(d) of the Securities 
Exchange Act of 1934 (15 USC 78a et seq.).  

 
fe) New disclosures are required on contract renewals.  New disclosures are not 
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required for contract amendments. "Competitively bid" means a contract let 
pursuant to Sections 20-10, 20-15 and 20-35 of the Code.  

 
g) Once a disclosure is made in relation to a particular contract, the disclosure need 

not be repeated if the contract is amended.  
 
g)h) 10K Disclosures  

 
1) Any vendor subject to federal 10K reporting requirements may submit its 

10K to the State in satisfaction of the disclosure requirement of Section 
50-35(b) of the Code. The provided the vendor may be required to identify 
also identifies the specific sections or parts in the 10K disclosure 
containing where the State may find information, if any, pertaining to 
those who have an ownership interest or an interest in the distributable 
income of the vendor or its parent, or other information that the vendor 
knows or reasonably should know identifies a potential conflict of interest 
with the State.  If the financial interest or conflict of interest information 
requested by the State is not in the 10K, or but is in a document referenced 
in the 10K, or in a document that may be submitted to the SEC in 
conjunction with, or in lieu of, the 10K, then that additional 
documentation shall be provided as well.  

 
2) 10K disclosures are available for public review.  Any potential conflict of 

interest identified by the public and brought to the attention of the CPO-
GS or SPO shall be investigated.  

 
3) In circumstances in whichwhere a vendor may submit a 10K disclosure in 

lieu of the specific disclosure requirements of the Code, the SPO or 
designee may consider and for purposes of the Procurement Officer's duty 
to consider any conflict or potential conflict of interest that may exist, but 
that is not subject to specific disclosure requirements of the Code and this 
Part, and that is not personally known by the Procurement Officer, 
"publicly known or reasonably available to the public" shall consist of 
information identified by the vendor in the 10K disclosure and any 
information disclosed pursuant to public review of the 10K disclosure in 
determining whether a potential conflict of interest exists.  

 
h) Form of Disclosure  
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1) The form of disclosure shall be prescribed by the CPO-GS and shall 
include at least the names, addresses and dollar or proportionate share of 
ownership of each person identified in this Section, their instrument of 
ownership or beneficial relationship, and notice of any potential conflict 
of interest resulting from the current ownership or beneficial relationship 
of each person identified in this Section having any of the following 
relationships: 

 
A) State employment, currently or in the previous 3 years, including 

contractual employment of services; 
 

B) State employment of spouse, father, mother, son or daughter, 
including contractual employment for services in the previous 2 
years; 

 
C) Elective status: the holding of elective office in the State of Illinois, 

the government of the United States, any unit of local government 
authorized by the Constitution of the State of Illinois or the statutes 
of the State of Illinois currently or in the previous 3 years; 

 
D) Relationship to anyone holding elective office currently or in the 

previous 2 years, including spouse, father, mother, son or 
daughter; 

 
E) Appointive office: the holding of any appointive government office 

of the State of Illinois, the United States of America, or any unit of 
local government authorized by the Constitution of the State of 
Illinois or the statutes of the State of Illinois that entitles the holder 
to compensation in excess of expenses incurred in the discharge of 
that office currently or in the previous 3 years; 

 
F) Relationship to anyone holding appointive office currently or in 

the previous 2 years, including spouse, father, mother, son or 
daughter; 

 
G) Employment, currently or in the previous 3 years, as, or by, any 

registered lobbyist of the State government; 
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H) Relationship to anyone who is or was a registered lobbyist in the 
previous 2 years, including spouse, father, mother, son or 
daughter;   

 
I) Compensated employment, currently or in the previous 3 years, by 

any registered election or re-election committee registered with the 
Secretary of State or any county clerk in the State of Illinois, or 
any political action committee registered with either the Secretary 
of State or the Federal Board of Elections; 

 
J) Relationship to anyone, including spouse, father, mother, son or 

daughter, who is or was a compensated employee in the last 2 
years of any registered election or re-election committee registered 
with the Secretary of State or any county clerk in the State of 
Illinois, or any political action committee registered with either the 
Secretary of State or the Federal Board of Elections.[30 ILCS 
500/50-35(b)(1-10)] 

 
2) The disclosures required under this Section also include the name and 

address of each lobbyist required to register under the Lobbyist 
Registration Act [25 ILCS 170] and other agent of the bidder or offeror 
who is not identified under subsection (a) and who has communicated, is 
communicating, or may communicate with any State officer or employee 
concerning the bid or offer.  The disclosure under this subsection (h)(2) is 
a continuing obligation and must be promptly supplemented for accuracy 
throughout the process and throughout the term of the contract if the bid 
or offer is successful.  [30 ILCS 500/50-35(b-1)] 

 
3) The disclosure required under this Section must also include, for each of 

the persons identified in subsection (h)(1) or (2), each of the following that 
occurred within the previous 10 years: debarment from contracting with 
any governmental entity; professional licensure discipline; bankruptcies; 
adverse civil judgments and administrative findings; and criminal felony 
convictions.  The disclosure under this subsection (h)(3) is a continuing 
obligation and must be promptly supplemented for accuracy throughout 
the process and throughout the term of the contract if the bid or offer is 
successful. [30 ILCS 500/50-35(b-2)] 

 
i) Intent of Disclosure 
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The disclosure required in subsection (h) is not intended to prohibit or prevent 
any contract.  The disclosure is meant to fully and publicly disclose any potential 
conflict to the CPO-GS, SPOs, their designees and executive officers so they may 
adequately discharge their duty to protect the State. [30 ILCS 500/50-35(c)] 

 
1) Determination by Procurement Officer 

When a potential conflict of interest is identified, discovered or reasonably 
suspected, it shall be reviewed by the CPO-GS or SPO, who will send the 
contract to the PPB.  The PPB shall recommended to the CPO whether to 
allow or void the contract, bid, offer or subcontract weighing the best 
interest of the State of Illinois.  The CPO-GS will hold a hearing if the 
PPB recommends to void a contract or void a bid or offer.  No contract 
shall be awarded before a hearing if the PPB recommends a contract or 
bid or offer be voided.  This written determination shall become a publicly 
available part of the contract, bid or proposal file.  

 
2) Requirements for Reasonable Care and Diligence 

These thresholds for disclosure do not relieve the CPO-GS, SPO or their 
designees from reasonable care and diligence for any contract, bid, offer 
or proposal.  The CPO-GS, SPOs or their designees shall be responsible 
for using any reasonably known and publicly available information to 
discover any undisclosed potential conflict of interest and act to protect 
the best interest of the State of Illinois. [30 ILCS 500/50-35(e)] 

 
3) Inadvertent or Accidental Failure to Fully Disclose 

Inadvertent or accidental failure to disclose shall render the contract, 
subcontract, bid, proposal or relationship voidable by the CPO-GS if he 
or she deems it in the best interest of the State of Illinois and, at his or her 
discretion, may be cause for barring from future contracts, subcontracts, 
bids, proposals or relationships with the State for a period of up to 2 
years. [30 ILCS 500/50-35(f)] 

 
4) Intentional, Willful or Material Failure to Disclose 

Intentional, willful or material failure to disclose shall render the 
contract, subcontract, bid, proposal or relationship voidable by the CPO-
GS if he or she deems it in the best interest of the State of Illinois and shall 
result in debarment from future contracts, subcontracts, bids, proposals or 
relationships with the State for a period of not less than 2 years and not 
more than 10 years.  Reinstatement after 2 years and before 10 years must 
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be reviewed and commented upon by the CPO-GS, who must rule in 
writing whether and when to reinstate. 

 
5) Other Procurements 

In addition, all disclosures shall note any other current or pending 
contracts, proposals, subcontracts, leases or other ongoing procurement 
relationships the bidding, proposing, offering or subcontracting entity has 
with any other unit of State government and shall clearly identify the unit 
and the contract, proposal, lease or other relationship.  [30 ILCS 500/50-
35(h)] 

 
6) Continuing Obligation 

The contractor or bidder has a continuing obligation to supplement the 
disclosure required by this Section throughout the bidding process or 
during the term of any contract.  [30 ILCS 500/50-35(i)] 

 
j) Hearing 

Any hearing required under Section 50-35 of the Code shall be conducted in 
accordance with Subpart W. 
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.5036  Disclosures of Business in Iran 
 

a) Each bid, offer or proposal submitted for a State contract, other than a small 
purchase, shall include a disclosure of whether the bidder, offeror or proposing 
entity, or any of its corporate parents or subsidiaries, within the 24 months before 
submission of the bid, offer or proposal had business operations that involved 
contracts with, or provision of supplies or services to, the Government of Iran, 
companies in which the Government of Iran has a direct or indirect equity share, 
consortiums or projects commissioned by the Government of Iran, or companies 
involved in consortiums or projects commissioned by the Government of Iran 
and: 
 
1) More than 10% of the company's revenue produced in or assets allocated 

in Iran involve oil-related activities or mineral extraction activities; less 
than 75% of the company's revenues produced or assets located in Iran 
involve contracts with or provision of oil-related or mineral-extraction 
products or services to the Government of Iran or a project or consortium 
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created exclusively by that government; and the company has failed to 
take substantial action; or 

 
2) The company has, on or after August 5, 1996, made an investment of $20 

million or more, or any combination of investments of at least $10 million 
each that in the aggregate equals or exceeds $20 million in any 12-month 
period, that directly or significantly contributes to the enhancement of 
Iran's ability to develop petroleum resources of Iran.  [30 ILCS 500/50-
36(b)] 

 
b) A bid, offer or proposal that does not include the disclosure required by 

subsection (a) shall not be considered responsive.  An SPO may consider the 
disclosure when evaluating the bid, offer or proposal or awarding the contract. 
[30 ILCS 500/50-36(c)] 

 
c) The CPO-GS shall provide the State Comptroller with the names of each entity 

disclosed under subsection (a) as doing business or having done business in Iran.  
The State Comptroller shall post that information on his or her official website. 
[30 ILCS 500/50-36(d)] 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5037  Vendor Registration, Certification and Prohibition on Political 
Contributions 
 

a) Introduction 
Illinois statutelaw (Public Act 95-971; 10 ILCS 5/9-35; and 30 ILCS 500/20-160 
and 50-37) restricts political contributions by vendors and affiliated entities; 
requires registration with the State Board of Elections (SBEL); requires a copy of 
the registration certificate stamped by SBEL (Registration Certificate) to be 
submitted with bids/proposals and contracts; and requires solicitation and contract 
certifications relative to the requirements of the statuteslaw.  This Section 
supplements requirements found in statutesthe Act and does not excuse 
compliance with any of those requirements. 
 

b) General Registration Requirements 
 
1) These requirements apply to contracts, bids and proposals that are subject 

to the Illinois Procurement Code: 



     ILLINOIS REGISTER            10919 
 12 

CHIEF PROCUREMENT OFFICER FOR GENERAL SERVICES 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

 
A) Bids/proposals referenced in this Section are those submitted in 

response to a competitive solicitation that is posted to the Illinois 
Procurement Bulletin on or after January 1, 2009, regardless of 
the value assigned to the procurement. 

 
B) Bids and proposals include pending bids and proposals. 
 
C) These requirements generally apply to a vendor whose existing 

State contracts have an aggregate value in excess of $50,000, or 
whose aggregate value of bids/proposals for State contracts 
exceeds $50,000, or whose aggregate value of State contracts and 
bids/proposals exceeds $50,000. 

 
D) This value is calculated on a calendar-year basis. 
 

2) On a calendar-year basis, each vendor or potential vendor must keep 
track of the value of contracts and bids/proposals.  Vendors must register 
with SBEL when the vendor determines that the value of the contracts 
and bids/proposals meets the threshold for registration. 
 

3) An "executive employee" means: 
 

A) the President, Chairman of the Board, Chief Executive Officer 
and/or other individuals whothat fulfill equivalent duties as the 
President, Chairman of the Board, or Chief Executive Officer; 
and/or 

 
B) any employee whose compensation is determined directly, in 

whole or in part, by the award or payment of contracts by a State 
agency to the entity employing the employee, irrespective of the 
employee's title or status in the business entity.  For the purposes 
of this subsection (b)(3)(B), compensation determined directly by 
award or payment of contracts means a payment over and above 
regular salary that would not be made if it were not for the award 
of the contract. 

 
c) Bids and Proposals 
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1) A copy of the Registration Certificate must be submitted with 
bids/proposals. The CPO-GS may establish a prequalification procedure 
allowing advance submission of the SBEL certificate.  A vendor who 
complies with the prequalification procedure shall be deemed to have 
submitted the SBEL certification with the bid or proposal. 

 
2) For bids and proposals due January 1, 2009 through February 2, 2009, the 

Registration Certificate must be submitted with the bid/proposal or it may 
be submitted by the earlier of February 2, 2009 or the contract execution. 

 
3) If the Registration Certificate is not timely submitted, the procuring 

agency shall reject the bid/proposal.  
 

3)4) The procuring agency shall not reject a bid/proposal if absence of the 
Registration Certificate is the result of delay or error by the State, but 
shall require the Registration Certificate before making an award. 

 
d) Contracts 

A copy of the Registration Certificate must be in the procurement file as set forth 
in this subsection (d), unless the vendorVendor certifies it is not required to 
register. 
 
1) For contract renewals and extensions, if the value of the renewal or 

extension by itself, or in combination with the contract being 
renewed/extended and other contracts and bids/proposals exceeds 
$50,000, the vendor must provide the Registration Certificate and make 
the appropriate contract certification, if it has not already done so. The 
Registration Certificate may be provided by reference to and 
incorporation of the vendor's prequalification by the CPO-GS. 

 
2) For indefinite quantity/estimated value contracts, a vendor who is 

otherwise not required to register shall register with SBEL when the 
value of orders placed pursuant to an indefinite/estimated value contract 
plus all other contracts and bids/proposals exceeds $50,000. 

 
3) For contract amendments, if the value of the amendment, by itself or in 

combination with the contract being renewed plus other contracts and 
bids/proposals exceeds $50,000, the vendor must provide the Registration 
Certificate and make the appropriate contract certification, if it has not 
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already done so. 
 
4) Any contracts mistakenly executed in violation of this Section must be 

amended to include the contract certifications, and the vendor must 
supply the Registration Certificate.  If any violation by the vendor is not 
cured within 5 business days after receipt of notification of the violation, 
the contract is voidable by the State without penalty. 

 
5) Contract certification required by Section 20-160 of the CodePublic Act 

95-971 shall be included in or added to each contract that must be filed 
with the State Comptroller pursuant to Section 20-80 of the Illinois 
Procurement Code and those written two-party contracts that need not be 
filed with the Comptroller.  Agencies may require written confirmation of 
the rule-imposed certification at any time. 

 
e) Voidable contracts 

Every solicitation issued and contract executed by the State on or after January 2, 
2009, shall contain a statement that the contract is voidable under Section 50-60 if 
the bidder, offeror or contractor fails to comply with Section 20-160 of the Code. 

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5038  Lobbying Restrictions 
 

a) A person or business that is let or awarded a contract is not entitled to receive 
any payment, compensation or other remuneration from the State to compensate 
the person or business for any expenses related to travel, lodging, or meals that 
are paid by the person or business to any officer, agent, employee, consultant, 
independent contractor, director, partner, manager or shareholder.  [30 ILCS 
500/50-39(a)] 

 
b) Disclosure 
 

1) Any bidder or offeror on a State contract that hires a person required to 
register under the Lobbyist Registration Act [25 ILCS 170] to assist in 
obtaining a contract shall: 
 



     ILLINOIS REGISTER            10922 
 12 

CHIEF PROCUREMENT OFFICER FOR GENERAL SERVICES 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

A) Disclose all costs, fees, compensation, reimbursement and other 
remunerations paid or to be paid to the lobbyist related to the 
contract; 

 
B) Not bill or otherwise cause the State of Illinois to pay for any of the 

lobbyist's costs, fees, compensation, reimbursements or other 
remuneration; 

 
C) Sign a verification certifying that none of the lobbyist's costs, fees, 

compensation, reimbursements or other remuneration were billed 
to the State. 

 
2) The information in subsection (b)(1)(A), along with all supporting 

documents, shall be filed with the agency awarding the contract and with 
the Secretary of State.  The CPO-GS shall post this information, together 
with the contract award notice, on the Bulletin. [30 ILCS 500/50-38(b)] 

 
c) No person or entity shall retain a person or entity required to register under the 

Lobbyist Registration Act to attempt to influence the outcome of a procurement 
decision for compensation contingent in whole or in part upon the decision or 
procurement.  Any person who violates this subsection (c) is guilty of a business 
offense and shall be fined not more than $10,000.  [30 ILCS 500/50-38(c)] 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5039  Procurement Communication Reporting Requirement 
 
 

a) Reporting Requirement 
Any written or oral communication received by a State employee that imparts or 
requests material information or makes a material argument regarding potential 
action concerning a procurement matter, including, but not limited to, an 
application, a contract or a project, shall be reported in accordance with rules of 
the Executive Ethics Commission (2 Ill. Adm. Code 1620). 

 
b) Excepted Communications 
 

1) These communication do not include the following:  
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A) statements made by a person publicly in a public forum; 
 

B) statements regarding matters of procedure and practice, such as 
format, the number of copies required, the manner of filing, and 
the status of a matter; and 

 
C) statements made by the State employee of the agency to the agency 

head or other employees of that agency or to the employees of the 
Executive Ethics Commission. 

 
2) The provisions of this Section shall not apply to communications 

regarding the administration and implementation of an existing contract, 
except communications regarding change orders or the renewal or 
extension of a contract. 

 
c) When an oral communication made by a person required to register under the 

Lobbyist Registration Act is received by a State employee that is covered under 
this Section, all individuals who initiate or participate in the oral communication 
shall submit a written report to that State employee that memorializes the 
communication and includes, but is not limited to, the items listed in Section 50-
39 of the Code.  [30 ILCS 500/50-39(c)] 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5055  Supply Inventory 
 
State agencies shall manage their inventory of supplies in compliance with the 12-month 
inventory restriction of Section 50-55 of the Code. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.5060  Prohibited Bidders and Contractors 

 
a) Unless otherwise provided, no business shall bid or enter into a contract or 

subcontract if the business or any officer, director, partner, or other managerial 
agent of the business has been convicted of a felony under the Sarbanes-Oxley Act 
of 2002 (PL 107-204) or a Class 3 or Class 2 felony under the Illinois Securities 
Law of 1953 [815 ILCS 5] for a period of 5 years from the date of conviction. 

 



     ILLINOIS REGISTER            10924 
 12 

CHIEF PROCUREMENT OFFICER FOR GENERAL SERVICES 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

b) Every bid submitted to and contract executed by the State and every subcontract 
subject to Section 20-120 of the Code shall contain a certification by the bidder, 
contractor, or subcontractor, respectively, that the bidder, contractor, or 
subcontractor is not barred from being awarded a contract or subcontract under 
this Section and acknowledges that the chief procurement officer shall declare the 
related contract void if any of the certifications pursuant to this subsection (b) are 
false. [30 ILCS 500/50-10.5] 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5065  Lead Poisoning Prevention Act Violations 
 
Owners of residential buildings who have committed a willful or knowing violation of the Lead 
Poisoning Prevention Act [410 ILCS 45] are prohibited from doing business with the State of 
Illinois or any State agency, or subcontracting, until the violation is mitigated.  [30 ILCS 
500/50-14.5] 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 

SUBPART Q:  CONCESSIONS 
 
Section 1.5310  Concessions  
 

a) A concession is an authorization allowing use of State property for the purpose of 
selling directly or indirectly to the public. Concessions also include the 
assignment, license, sale or transfer of interests in or rights to discoveries, 
inventions, patents or copyrightable worksmaking profit, including future profit.  

 
b) All concessions of State property shall be awarded in accordance with the 

requirements of Article 20 of the Code.  Contracts shall be awarded to the highest 
and best bidder or offeror. An authorization to allow use of State property by not-
for-profit entities is not a concession or lease of State property under Article 53 of 
the Code.  

 
c) Concession contracts shall be reduced to writing and shall include terms and 

conditions and concessionaire qualification requirements applicable to purchase 
contracts. Proposed concessions, leases or other uses of State property must be 
coordinated with the State Property Control Act [30 ILCS 605] and rules 
implementing that Act.  
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d) All proposed concession contracts must be filed with PPB in compliance with 

Section 5-30 of the Code. 
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 

SUBPART R:  COOPERATIVE PURCHASING 
COMPLAINTS, PROTESTS AND REMEDIES 

 
Section 1.5400  General 
 
All cooperative/joint procurement activities and contracts must be approved by the CPO-GS. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.5420  Governmental Joint Purchasing Act Contracts 
 
State and other governmental units (including not-for-profit entities authorized by law to 
participate in joint purchasing) may agree to use each others' procurement contracts  This 
authority is governed by this Subpart and the Governmental Joint Purchasing Act [30 ILCS 525]. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.5440  Non-Governmental Joint Purchasing 

 
a) The CPO-GS may authorize one or more State agencies to enter into joint 

procurement agreements with non-governmental entities, including, without 
limitation, consortiums of government entities, not-for-profit entities and 
commercial entities. 

 
b) If the authorized State agency acts as the lead agency, the procurement shall be 

conducted in accordance with the Code and this Part. 
 
c) If the authorized State agency acts as a participant in an agreement in which a 

non-governmental entity acts as lead agency, the State agency shall provide 
supplementary advertising in the Bulletin, as required by the Code, and shall 
include in the solicitation by the lead agency Code requirements or, if not 
possible, these requirements shall be included in the resulting contract. 
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(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.5460  No Agency Relationship 
 
In any cooperative/joint purchasing situation, each participant must issue its own purchase order, 
accept its own deliveries and make its own payments.  No State agency shall have any obligation 
to the vendor for payment of orders placed by other participants. 

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5510  Complaints Against Vendors (Repealed) 
 

a) The purpose of this Section is to document performance of vendors.  
 
b) Whenever a vendor fails to meet contract requirements, including but not limited 

to failure to deliver on time or meet specifications, the using agency shall take 
appropriate action to initiate a complaint to the vendor.  

 
c) For relatively minor infractions, the using agency may initiate contact by 

telephone or in person.  If not resolved by this action, a written complaint shall be 
made.  

 
d) For other infractions, the using agency shall send a written complaint to the 

vendor detailing the problem. For complaints regarding contracts established by 
the CPO, a form available from the CPO shall be used for processing complaints.  

 
e) A copy of all written complaints and the resolution or status shall be filed with the 

CPO.  
 
(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5520  Suspension (Repealed)  
 

a) Application  
This Section applies to all debarments or suspensions of vendors from 
consideration for award of contracts under the Code.  

 
b) The CPO may suspend a vendor from doing business with the State, with one or 

more agencies, or for specific types of supplies or services.  A suspension may be 
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issued upon a showing the vendor violated the Code or this Part, or failed to 
conform to specifications or terms of delivery.  

 
c) When the CPO finds cause exists for suspension, a notice of suspension, including 

a copy of such determination, shall be sent to the suspended vendor.  Bids or 
proposals will not be solicited from the suspended vendor, and, if received, will 
not be considered during the period of suspension.  

 
d) A vendor may be suspended for a period of time commensurate with the 

seriousness of the offense, but for no more than 10 years.  The suspension will be 
effective seven calendar days after receipt of notice unless an objection is filed. If 
an objection is filed, suspension would not become effective until the evaluation 
of the objection is completed.  

 
e) The CPO may debar a vendor.  Debarment is the permanent suspension of a 

vendor from doing business with the State.  A debarment may only take place in 
those instances involving bribery or attempted bribery of a State of Illinois officer 
or employee, or as otherwise allowed or required by law.  Bids or proposals 
received from the debarred vendor will not be considered.  

 
f) The CPO shall maintain a master list of all suspensions and debarments. The 

master list will retain information concerning suspensions and debarments as 
public records.  Such records will be maintained for a period of at least three years 
following the end of the suspension or debarment.  Such public information may 
be considered in determining responsibility.  

 
(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5530  Resolution of Contract Controversies (Repealed)  
 

a) Authority to Resolve Controversies  
The Procurement Officer shall have authority to resolve controversies, but the 
executive head of the purchasing agency may set limits on such authority.  

 
b) Authority of Using Agency  

The using agency has the authority to accept delivery of supplies or services in 
accordance with contract requirements as satisfactory adjustment of a complaint.  

 
c) Substitution of Terms/Price Reduction  
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If the vendor proposes to make an adjustment by:  
 
1) substituting an alternative specification, or  
 
2) reducing the contract price by a certain amount to compensate for some 

failure to provide full performance under the contract,  
 
such proposal must be referred to and approved by the Procurement Officer, but 
not a designee.  

 
d) Cancellation for Breach of Contract  

In any of the following cases the Procurement Officer shall have the right to 
terminate or rescind any contract entered into under this Part:  
 
1) In the event the successful bidder fails to furnish a satisfactory 

performance bond within the time specified.  
 
2) In the event the vendor fails to make delivery at the place or within the 

time specified in the contract or as ordered by the purchasing agency.  
 
3) In the event any supplies or services provided under the contract are 

rejected (for not meeting specification, not conforming to sample, or not 
being in good condition when delivered) and are not promptly replaced by 
the vendor.  If there are repeated rejections of the vendor's supplies or 
services, this shall be grounds for termination or rescission, even though 
the vendor offers to replace the supplies or services promptly.  

 
4) In the event the vendor is guilty of misrepresentation (for example, 

misbranding of food or drugs) in connection with  another contract for the 
sale of supplies or services to the State such that the vendor cannot 
reasonably be depended upon to fulfill his obligations as a responsible 
vendor under any of his contracts with the State.  

 
5) In the event the vendor should be adjudged bankrupt; enter into 

receivership or make a general assignment for the benefit of creditors due 
to insolvency; disregard laws, rules, or instructions of the Procurement 
Officer; or act in violation of any provision of the contract; or if the 
contract conflicts with any statutory or constitutional provision of the State 
of Illinois or of the United States.  
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6) In the event of any other breach of contract or other unlawful act by the 

vendor.  
 
e) Cancellation for Fraud, Collusion, Illegality, Etc.  

The State may cancel any contract it established if there is sufficient evidence to 
show that:  
 
1) The contract was obtained by fraud, collusion, conspiracy, or other 

unlawful means; or  
 
2) The contract conflicts with any statutory provision of the State of Illinois 

or of the United States.  
 
f) Withholding Money to Compensate State for Damages  

If a contract is terminated or rescinded under this Section,  the State may deduct 
from whatever is owed the vendor on that or any other contract an amount 
sufficient to compensate the State of Illinois for any damages suffered by it 
because of the vendor's breach of contract or other unlawful act on the vendor's 
part on which the cancellation is based.  

 
g) Damages  

The damages for which the State may be compensated as provided in this Section 
or by a suit on the vendor's performance bond or by other legal remedy shall 
include, but are not limited to, the following:  
 
1) the additional cost of supplies or services bought elsewhere;  
 
2) cost of repeating the procurement procedure;  
 
3) any expenses incurred because of delay in receipt of supplies or services; 

and  
 
4) any other damages caused by the vendor's breach of contract or unlawful 

act.  
 

(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.5540  Violation of Law or Rule (Repealed)  
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a) Determination that Solicitation or Award Violates Law  

If the CPO or the SPO finds that the solicitation or proposed award is in violation 
of statute or rule, the CPO or the SPO may cancel the solicitation or proposed 
award, or make modifications to correct the violation, if such correction may be 
legally accomplished.  

 
b) Determination that Contract Violates the Code or this Part  

Contracts based on awards or solicitations that were in violation of law shall be 
terminated at no cost to the State unless statute or rule allows the State to modify, 
ratify or take other corrective action.  

 
c) Effect of Declaring a Contract Null and Void  

In all cases in which a contract is voided, the State shall endeavor to return those 
supplies delivered under the contract that have not been used or distributed. No 
further payments shall be made under the contract.  
 

(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 
 

SUBPART S:  PROTESTS 
 
Section 1.5550  Protests  
 

a) Procurement-Related Protests AllowedProtest Resolution by the Protest Review 
Office  
 
1) Any person may submit a protest related to the notice of the procurement, 

the solicitation document, any pre-bid/proposal meeting and any decision 
to reject a late bid or proposal. 

 
2) Any person who has submitted a bid or proposal may protest a decision to 

reject the person's bid or proposal or to award to another person. An actual 
or prospective bidder, offeror, or vendor that may be aggrieved in 
connection with a procurement action may file a protest provided the 
aggrieved party has evidence of a violation of the Illinois Procurement 
Code or other law, any associated rules, or the solicitation itself, including 
evaluation or award.  

 
b) Protest Review Officer  
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The CPO-GS may appoint one or more Protest Review Officers (PRO) to 
consider the procurement-related protests and make a recommendation to the 
CPO-GS for resolution of the protest.  The CPO-GS may adopt the 
recommendation or take other action. 

 
c)b) Submission Filing of Protest  

 
1) A protesting partyAn aggrieved party must submit athe protest in writing 

to the PRO identified Protest Review Office designated in the solicitation 
document or, in the absence of any appropriate designation, to the CPO. 
Fax and email qualify as writing, but the PRO does not guarantee receipt 
using those means.  An aggrieved party must deliver the protest by noon 
of the seventh calendar day after the aggrieved party knew or should have 
known of the facts giving rise to the protest.  In regard to a protest of 
specifications or other terms and conditions of the solicitation document, 
the protest must be received within 7 calendar days after the date the 
solicitation was posted in the Illinois Procurement Bulletin, or issued if not 
posted in the Bulletin.  Protests delivered late shall not be considered.  A 
protest is considered delivered when physically received by the Protest 
Review Office.  

 
2) The protest must be physically received by the PRO at the location 

specified.  A postmark or other carrier mark prior to the due date and time 
is not sufficient to show physical receipt. To expedite handling of protests, 
the delivery envelope should be labeled "Protest".  

 
A) In regard to the solicitation notice or solicitation document 

including specifications, a protest must be received within 14 days 
after the date the solicitation was posted to the Bulletin and must 
be received by the PRO at the designated address before the date 
for opening bids or proposals. 

 
B) In regard to rejection of individual bids or proposals or awards, the 

protest must be received by close of business no later than 14 days 
after the protesting party knows or should have known of the facts 
giving rise to the protest to ensure consideration, and, in any event, 
must be received before execution of the applicable contract.   
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3) Any notice posted to the Illinois Procurement Bulletin establishes the 
"known or should have known" date for the subject matter of the notice.   

 
4) Protests must be clearly marked on the delivery container, the fax cover 

sheet or the e-mail subject line. 
 
5) The written protest shall include as a minimum the following: 

 
A) the name and address of the protesting partyprotester;  
 
B) appropriate identification of the procurement, and, if a contract has 

been awarded, its number or other identifier;  
 
C) a statement of reasons for the protest specifically identifying any 

alleged violation of a procurement statute, a procurement rule or 
the solicitation itself, including the evaluation and award 
(conclusions with supporting facts and arguments may not be 
sufficient) the Illinois Procurement Code or other law, any 
associated rules, or the solicitation itself, including the evaluation 
or award; and  

 
D) supporting exhibits, evidence, or documents to substantiate any 

claims unless not available within the filing time, in which case the 
expected availability date shall be indicated. If submitting the 
protest by fax, supporting documentation over 20 pages in length 
may not be included without authorization.  If the protest is by fax 
or e-mail, the protesting party may be required to submit 
documentation by mail or carrier within 2 business days after the 
request; and 

 
E) specific relief sought. 

 
dc) Requested Information  

The protestingaggrieved party must supply any additional information requested 
by the PRO State within the time periods set in the request.  If the 
protestingaggrieved party fails to comply with this request, the PRO shall 
consider Protest Review Office may resolve the protest on the basis of available 
information or may deny the protest. 
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ed) Stay of Procurements During Protest  
Unless the CPO-GS determines the needs of the State require an immediate 
execution of a contract, the following apply:  
 
1) When a protest has been timely filed and before an award has been made, 

the SPOProcurement Officer shall make no award of the contract until the 
protest has been resolved.   

 
2) If timely received but after award, the award shall be stayed  without 

penalty to the State. or the award may be honored or revoked in  whole or 
in part depending on the outcome of the protest review.  Whether or not a 
protest has been received, the Procurement Officer may, with the approval 
of the Protest Review Office, make the award or reinstate the award upon 
a determination that the needs of the State require an immediate award and 
performance under the contract.  

 
fe) Resolution Decision by the Protest Review Office  

The CPO-GS will resolve the protest by means of a written determination.  The 
resolution may include affirming the State's initial decision, in whole or in part, or 
revoking the State's decision in whole or in part.  The PRO will resolve the protest 
as expeditiously as possible after receiving all relevant, requested information.The 
Protest Review Office will resolve the protest as expeditiously as possible after 
receiving all relevant, requested information.  If a protest is sustained, the 
available remedies include, but are not limited to, reversal of award and 
cancellation or revision of the solicitation.  

 
gf) Effect of Judicial Proceedings  

If an action concerning the protest has commenced in a court or administrative 
body, the CPO-GS may defer resolution of the protest pending the judicial or 
administrative determination., the Protest Review Office shall not act on the 
protest, but shall refer the protest to the Attorney General.  This Section shall not 
apply when a court requests, expects, or otherwise expresses interest in the 
decision of the Protest Review Office.  

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
SUBPART TS:  SUSPENSION AND DEBARMENT 

SUPPLY MANAGEMENT AND DISPOSITIONS 
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Section 1.5560  Suspension and Debarment 
 

a) This Part applies to all debarments or suspensions of vendors from consideration 
for award of contracts under the Code.  For the purposes of this Part, all 
references to "vendors" includes subcontractors. 

 
b) The CPO-GS may suspend a vendor from doing business with the State agency or 

with respect to certain types of supplies or services.  A suspension may be issued 
upon a showing that the vendor violated the Code or this Part or failed to conform 
to specifications or terms of delivery. 

 
c) When the CPO-GS finds cause exists for the suspension or debarment, a notice of 

suspension or debarment, including a copy of that determination, shall be sent to 
the vendor.  Bids or proposals will not be solicited from the vendor and, if 
received, will not be considered during the period of suspension or debarment. 

 
d) The CPO-GS may suspend a vendor for a period of time commensurate with the 

seriousness of the offense, but for no more than 10 years.  The suspension will be 
effective 7 calendar days after receipt of notice unless an objection is filed.  If an 
objection is filed, suspension shall not become effective until the evaluation of the 
objection is completed.  

 
e) The CPO-GS may debar a vendor.  Debarment is the permanent suspension of a 

vendor from doing business with the State.  A debarment may only take place in 
those instances involving bribery or attempted bribery of a State of Illinois officer 
or employee, or as otherwise allowed or required by law.  Bids or proposals 
received from the debarred vendor or proposing the use of a debarred 
subcontractor will not be considered as responsive.  The debarment will be 
effective 7 calendar days after receipt of notice, unless an objection is filed.  If an 
objection is filed, the debarment shall not become effective until the evaluation of 
the objection is completed. 

 
f) The CPO-GS shall post the public record of suspensions and debarments that are 

currently in effect on his or her web page and on the Bulletin. 
 

g) A vendor objecting to the suspension or debarment shall do so in writing, 
detailing why the action is not valid and providing any documentation to support 
that position.  The vendor may request a hearing.  This hearing shall be conducted 
in accordance with Subpart V. 
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h) The CPO-GS shall maintain a master list of all suspensions and debarments.  The 

master list shall retain information concerning suspensions and debarments as 
public records. These records will be maintained for a period of at least 3 years 
following the end of the suspension or debarment.  This public information may 
be considered in determining responsibility. 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
SUBPART UT:  VIOLATION OF STATUTE OR RULE 

GOVERNMENTAL JOINT PURCHASING 
 
Section 1.5620  Violation of Statute or Rule 
 
 a) Determination that Solicitation or Award Violates Statute or Rule 

If the CPO-GS or the SPO finds that the solicitation or proposed award is in 
violation of statute or rule, the CPO-GS or SPO may cancel the solicitation or 
proposed award, or make modifications to correct the violation, if the correction 
may be legally accomplished. 

 
 b) Determination that Contract Violates the Code or this Part 
 

1) If any contract or amendment to a contract is entered into, or purchase or 
expenditure of funds is made, at any time in violation of this Part or any 
other law, the contract or amendment may be declared void by the CPO-
GS or may be ratified or affirmed, provided the CPO-GS determines that 
ratification is in the best interest of the State.  If the contract is ratified and 
affirmed, it shall be without prejudice to the State's right to any 
appropriate damages. 

 
2) If, during the term of a contract, the SPO determines that the contractor is 

delinquent in the payment of debt as set forth in Section 50-11 of the 
Code, the CPO-GS may declare the contract void if it determines that 
voiding the contract is in the best interest of the State. 

 
3) If, during the term of a contract, the CPO-GS learns from an annual 

certification or otherwise determines that the contractor or subcontractor 
no longer qualifies to enter into State contracts, the CPO-GS may declare 
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the contract void if it determines that voiding the contract is in the best 
interest of the State. 

 
c) Effect of Declaring a Contract Null and Void 

In all cases in which a contract is voided, the State agency shall endeavor to return 
those supplies delivered under the contract that have not been used or distributed.  
No further payments shall be made under the contract. 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
SUBPART V:  HEARING PROCEDURESVIOLATION OF STATUTE OR RULE 

 
Section 1.5700  General 
 
Any hearing required by the Code or offered in this Part shall be conducted in accordance with 
the procedures within this Subpart V. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.5710  Informal Process 
 
The hearing is for the purpose of receiving information from interested persons in a reasonable 
manner.  Formal rules of evidence will not apply, nor will the hearing be conducted in the 
manner of a trial.  The Hearing Officer may record the hearing to aid in producing minutes or 
may use the recording as the minutes. 
 

(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.5720  Hearing Officers 
 

a) The CPO-GS may appoint one or more Hearing Officers to conduct the hearing. If 
more than one Hearing Officer is assigned to conduct a hearing, one shall be 
designated as the Chief Hearing Officer. 

 
b) The Hearing Officer may require that the SPO or authorized representative of a 

State agency attend a hearing or be part of the Hearing Panel. 
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c) The Hearing Officer will hear and consider information presented by interested 
persons and make a recommendation to the CPO-GS regarding the validity of the 
determination of the subject matter of the hearing. 

 
d) The Hearing Officer shall be responsible for the orderly conduct of the hearing by 

exercising discretion in: 
 
1) Scheduling, starting and ending the hearing; 
 
2) Setting the order of activities; 
 
3) Setting reasonable time limits for oral statements; 
 
4) Resolving any conflicts that may arise during the hearing. 

 
e) The Hearing Officer may cancel a hearing at any time prior to commencing a 

hearing, including making an announcement at the scheduled hearing date, time 
and location, but shall give as much advance notice as possible under the 
circumstances.  A notice confirming the cancellation and any reschedule 
information will be published in the Bulletin. 

 
f) The Hearing Officer may change a scheduled hearing date, time or location prior 

to commencing a hearing by posting a notice outside the hearing room and by 
posting a notice to the Bulletin.  The hearing should be continued to the next 
practicable date. In setting the next practicable hearing date, the Hearing Officer 
may take into consideration the schedule of the parties, the hardship to witnesses 
or the general public, travel and logistical considerations and any other matters 
that would affect public participation in the hearing.  

 
g) After commencing a hearing, the Hearing Officer may reconvene a hearing by 

announcing the new date and time at the hearing and posting the new date and 
time outside the hearing room.  The hearing shall be continued to the next 
practicable date in accordance with subsection (f). 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5730  Notice of Hearing 
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a) Notice that a hearing will be held to receive testimony or written comments 
regarding the subject matter identified in the notice will be published in the 
Bulletin.  The hearing notice shall be published in the Bulletin as soon as 
practicable and in accordance with any statutory requirements. 

 
b) The hearing may be held as soon as the first working day following the end of the 

notice period.  The notice shall contain the following information and may 
describe more than one matter to be considered at the same hearing: 
 
1) The name of the affected parties (e.g., State agency and vendor); 
 
2) A description of the subject matter; 
 
3) A justification for the action under review; 
 
4) Requirements for testifying or submitting written comments; 
 
5) Hearing contact information; 
 
6) The date, time and location of the hearing; 
 
7) A statement that all written comments and oral testimony shall be 

considered public record and open to review by the public; 
 
8) A statement of, or reference to, this hearing procedure. 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.5740  Written Comments and Oral Testimony 
 
Interested parties wishing to comment for or against the determination may do so in writing 
alone, may testify in person and may submit written comments reflecting the oral testimony. 
 

a) Written Comments 
 

1) Submission of Written Comments 
Written comments are requested by the hearing registration deadline, 
shown in the Bulletin notice, to aid the Hearing Officer in preparing for 



     ILLINOIS REGISTER            10939 
 12 

CHIEF PROCUREMENT OFFICER FOR GENERAL SERVICES 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

the hearing.  However, all written comments received by the hearing date 
will be considered. 

 
2) Incorporation of Written Comments 

If the Hearing Officer has received any written comment, the name and 
affiliation of the person submitting the comment shall be stated for the 
record and the written comments shall be incorporated into the record.  In 
addition, the Hearing Officer may read excerpts from or summarize the 
basic points of the written comments for the record. 

 
b) Oral Testimony 

 
1) Advance Registration 

Any person who wishes to testify is requested to register with the Hearing 
Contact.  Advance registration is requested to allow for efficient 
scheduling and to ensure the hearing room has sufficient capacity for those 
who wish to testify. Those who register in advance will be heard first on 
the matter for which they registered. The Hearing Officer has discretion to 
limit testimony for the efficiency of the hearing. 

 
2) Written Copy of Testimony Requested 

Written comments reflecting proposed oral testimony are requested by the 
hearing registration deadline shown in the Bulletin notice to allow the 
Hearing Officer time to prepare for the hearing.  A person testifying may 
submit written comments along with the testimony.  The Hearing Officer 
may request a written copy of the oral testimony. 

 
3) Witness Slip Required 

Each person providing oral testimony must complete a witness slip and 
provide it to the Hearing Officer as instructed. 

 
4) Duration of Testimony 

Each interested party shall have a reasonable period of time to present his 
or her position based on the complexity of the issue and the press of other 
business, 

 
c) Sole Source and Emergency Contract Extensions − Supplemental Provisions 
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1) The notice, including attachments, as shown in the Bulletin represents the 
position of the State agency and the initial position of the CPO-GS.  The 
Hearing Officer shall have the notice placed into the record.  A copy of the 
notice will be posted in the hearing room. 

 
2) The SPO and a representative of the State agency shall attend the hearing 

if any person registers in advance to testify in opposition to the sole source 
or emergency contract extension determination.  Attendance may be by 
video or audio.  The SPO and agency representative  shall respond to 
questions of the Hearing Officer and shall be available for consultation 
after adjournment of the hearing. 

 
3) The Hearing Officer may ask questions or request further written 

information in response to written comments or testimony or at the 
Hearing Officer's initiative.  The Hearing Officer may allow parties to 
engage in dialogue and allow follow-up questions and answers as needed  
to ensure full understanding of the matter.  The Hearing Officer is not 
required to respond to substantive questions at the hearing nor make 
commitments regarding the content of his or her recommendation. 

 
d) Suspension and Debarment − Supplemental Provisions 

A party who receives notice of suspension or debarment may request a hearing to 
protest the suspension or debarment action.  The hearing will be conducted in 
accordance with this Section and the following additional provisions shall apply. 
 
1) The Hearing Officer may ask questions or request further written 

information in response to written comments or testimony or at the 
Hearing Officer's initiative.  The Hearing Officer is not required to 
respond to substantive questions at the hearing or make commitments 
regarding the content of his or her recommendation. 

 
2) Both the affected State agency and the vendor affected by a suspension of 

debarment may, at the discretion of the Hearing Officer, bring in witnesses 
to present testimony regarding the facts or circumstances that led to the 
determination to suspend or debar. 

 
3) In addition to responding to questions of the Hearing Officer, the 

witnesses shall respond to questions by the affected vendor if, at the 
discretion of the Hearing Officer, the questions are allowed. 
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A) The Hearing Officer may allow questions when the subject matter 

of the question is relevant and the questioning will not 
unnecessarily delay the proceedings. 

 
B) The Hearing Officer may deny questions when the subject matter 

seeks only to unnecessarily embarrass the witness or delay the 
proceedings. 

 
e) Recommendation 

After conclusion of the hearing, the Hearing Officer shall review the State 
agency's  position, any information obtained from public comment (written or 
oral), the applicable Sections of the Procurement Code, other laws and associated 
rules and written policies and other information deemed relevant. 

 
f) Decision of the CPO-GS 

 
1) The CPO-GS shall, after considering the Hearing Officer's 

recommendation, make a decision in writing (which may be electronic) to 
uphold or overturn, in whole or in part, the State agency's decision. 

 
2) The CPO-GS may request additional information from the Hearing 

Officer, or any other party, including supplemental comments or 
testimony from the interested parties, prior to making a decision. 

 
3) The CPO-GS may adopt the recommendation, in whole or in part, or may 

reject the recommendation, or may write a separate decision. 
 

g) Notice of Decision 
 
1) The decision of the CPO-GS shall be provided to the impacted parties and 

State agencies.  A copy of the decision shall be posted to the Bulletin. 
 
2) Upon posting notice of a decision upholding the determination, the State 

agency may take action to have the contract executed. 
 

h) Maintenance of Records 
A copy of the public notices, any documents presented, any written comments, 
the recommendation of the Hearing Officer, and any decision of the CPO-GS 
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shall be maintained in the procurement file.  Any transcript or recording of a 
public hearing shall be available upon request. 

 
(Source:  Added at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.6010  Supply Management and Dispositions (Repealed)  
 

a) Inventory Responsibility  
Each State agency shall have general supervision of and accountability for 
tangible personal property and other supplies under its control subject to the 
requirements of the State Property Control Act [30 ILCS 605] and rules 
implementing that Act.  

 
b) Supply Management  

State agencies shall order supplies on a schedule and in quantities so as to 
maintain no more than a 12 month supply in inventory.  Supplies shall be ordered 
so as to maintain the minimum inventory commensurate with ability to meet 
agency needs.  This 12-month inventory restriction does not apply to lifesaving 
medications, mechanical spare parts, or when a greater quantity is needed to meet 
minimum order quantities.  

 
c) Inventory  

State agencies shall periodically inventory all warehouses and similar storage 
areas under their jurisdiction.  

 
d) Report of Inventory  

The CPO may require that agencies note on purchase requests compliance with 
the 12 month restriction on inventory.  

 
e) Transfer of Excess Supplies  

Insofar as feasible, practical and in accordance with other applicable law, the 
SPOs shall transfer excess supplies to the Department of Central Management 
Services Surplus Property Division for disposition under the State Property 
Control Act [30 ILCS 605].  
 

(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.6500  General (Repealed)  
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In an effort to make the procurement process more efficient, State and other governmental units 
(including not-for-profit entities authorized by law to participate in joint purchasing) may agree 
to utilize each others' procurement contracts.  This authority is governed by this Subpart and the 
Governmental Joint Purchasing Act [30 ILCS 525].  Only the CPO may enter into contracts 
under the Act when the State is a party to the contract.  

 
(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.6510  No Agency Relationship (Repealed)  
 
In any joint procurement situation, the governmental unit must issue its own purchase order, 
accept its own deliveries and make its own payments.  The State of Illinois shall have no 
obligation to the vendor for payment of orders placed by other governmental units.  
 

(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.6520  Obligations of Participating Governmental Units (Repealed)  
 
If governmental units determine to use contracts established by the CPO, they must:  
 

a) provide to the CPO a copy of the ordinance or resolution passed by the governing 
body of the governmental unit giving authority to make purchases from contracts 
issued by the State of Illinois;  

 
b) make all purchases under the State contracts for public use only and specifically 

prohibit personal use or consumption by any individual, public employee or 
official;  

 
c) make payment to the vendor within 30 days after receipt of supplies or services;  
 
d) place orders with the supplier directly using their own purchase order forms.  A 

copy of the purchase order must also be sent to the CPO.  This copy will be used 
for statistical  purposes and will serve as notice that the governmental unit has 
complied with the bid action;  

 
e) inspect all items immediately for compliance with the contract specifications and 

report to the CPO any failure of suppliers to comply with contract requirements; 
and  
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f) attempt to resolve disputes with the vendor before involving the CPO.  
 
(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.6530  Centralized Contracts − Estimated Quantities (Repealed)  
 
Certain centralized contracts for estimated quantities contain a price extension clause permitting 
governmental units to utilize the contract by placing an order directly with the vendor. 
Governmental units using these contracts must comply with the following provisions or risk 
being removed from active participation in this program:  
 

a) the State purchase order or contract reference number as indicated in the "Notice 
of Awards" must be shown;  

 
b) the purchase order or contract reference number must contain a complete 

description of the item; item number; brand and/or model number; unit of 
measure; unit price; and price extension;  

 
c) place orders for at least the minimum quantities shown on the "Notice of Awards" 

(Vendors are not  required to deviate from the terms of their contract.); and  
 
d) read the "Notice of Awards" carefully to ensure understanding of special 

provisions, particularly as it may pertain to catalogs and price lists.  
 
(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.6535  Centralized Contracts − Definite Quantities (Repealed)  
 

a) Certain items, such as foods and highway salt, are purchased under definite 
quantity contracts.  Governmental units interested in such items, or other items 
not covered under the estimated quantity contracts, must contact the CPO for 
instruction on use of those contracts.  

 
b) If purchase requests are received after the Invitation for Bids has been issued, if 

the quantities are too small for centralized purchase, or do not lend themselves to 
joint purchasing, the State will return the purchase request to the governmental 
unit.  

 
c) Governmental units must consider the following factors prior to filing purchase 
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requests for definite quantities:  
 
1) The State issues Invitation for Bids and makes awards based on the 

requirements covered by purchase requests. The State does not take bids to 
obtain estimated prices.  Withdrawal from participation in the contract 
after solicitation for bids has been made by the State will not be permitted 
except in very unusual cases.  

 
2) Any governmental unit having an existing contract shall complete that 

contract before participating in joint purchasing for that item.  
 
3) Overlapping time periods must be identified in the joint purchase 

requisition so there will be no misunderstanding as to whether or not 
existing commitments will be honored or as to the date a future 
commitment will begin.  

 
4) It should be clearly understood that the governmental unit has delegated 

its authority to purchase items covered by purchase requests and that the 
resulting award will be made in exactly the same manner as if the 
purchase requests had been submitted by a State agency.  

 
5) Specifications established in the Invitation for Bids shall be accepted.  
 
6) Location of the vendor will not be a factor in determining the award, 

except as may be established by State law.  
 
7) The governmental units are required to purchase items awarded from the 

successful bidder.  
 

(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 
 

SUBPART WU:  MISCELLANEOUS PROVISIONS OF GENERAL APPLICABILITY 
 
Section 1.7000  Severability  
 
If any provision of this Part or any application of it to any person or circumstance thereof is held 
invalid, that such invalidity shall not affect other provisions or applications of this Part that can 
be given effect without the such invalid provision or application and, to this end, the provisions 
of this Part are declared to be severable.  
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(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.7010  Government Furnished Property  
 
If the State provides any property to the vendor in furtherance of the contract, thesuch property 
shall remain the property of the State, but may be consumed by the vendor if necessary to 
complete the contract.  Vendor will issue a receipt for the property and will be responsible for its 
safekeeping and for return of unused property to the State.  
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.7015  Inspections  
 

a) Inspection of Plant or Site  
The CPO-GS or a designee State may enter a vendor's or subcontractor's plant or 
place of business and, pursuant to contract provisions, if any, to:  
 
1) inspect supplies or services for acceptance by the State agencypursuant to 

the terms of a contract;  
 
2) audit the books and records of any vendor or subcontractor pursuant to 

Section 1.7020 (Records and Audits) of this Part;  
 
3) investigate an action to debar or suspend a person from consideration for 

award of contracts pursuant to the Code;  
 
4) determine whether the standards of responsibility have been met or are 

capable of being met;  
 
5) determine if the contract is being performed in accordance with its terms; 

and  
 
6) accomplish any other purpose permitted by law.  

 
b) Inspection and Testing of Supplies and Services  

 
1) Solicitation and Contractual Provisions.  State contracts may provide that 

the State may inspect supplies and services at the vendor's or 
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subcontractor's facility and perform tests to determine whether the 
supplies or services conform to solicitation requirements, or, after award, 
to contract requirements, and are therefore acceptable.  Such inspections 
and tests shall be conducted in accordance with the terms of the 
solicitation and contract.  

 
2) Procedures for Trial Use and Testing.  The Procurement Officers may 

establish operational procedures governing the testing and trial use of 
equipment, material, and other supplies by any State agency, and the 
application of resulting information and data to specifications or 
procurements.  

 
c) Conduct of Inspections  

 
1) Inspectors.  Inspections or tests shall be performed so as not to unduly 

delay the work of the vendor or subcontractor.  No inspector other than the 
Procurement Officer may change any provision of the specifications or the 
contract without written authorization of the Procurement Officer.  The 
presence or absence of an inspector shall not relieve the vendor or 
subcontractor from any requirements of the contract.  

 
c)2) Location.  When an inspection is made in the plant or place of business of a 

vendor or subcontractor, the such vendor or subcontractor shall provide without 
charge all reasonable facilities and assistance for the safety and convenience of 
the person performing the inspection or testing.  

 
d)3) Time.  Inspection or testing of supplies and services performed at the plant or 

place of business of any vendor or subcontractor shall be performed so as to not 
unreasonably delay the work of the vendor or subcontractorat reasonable times.  

 
e)d) Inspection of Construction Projects  

On-site inspection of construction shall be performed in accordance with the 
terms of the contract.  
 

(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 
 
Section 1.7020  Taxes, Licenses, Assessments and Royalties Records and Audits  
 

a) The contractor shall pay all current and applicable city, county, State and federal 
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taxes, licenses or assessments, including federal excise taxes, due on the 
performance of any contract, including, without limiting the foregoing, those 
required by the Federal Insurance Contribution Act (26 USC 3101 et seq.), the 
Federal Unemployment Tax Act (26 USC 3301 et seq.) and the State 
Unemployment Insurance Act [820 ILCS 405], together with all royalties due for 
any proprietary items.  The contractor is exclusively liable for the payment of 
taxes to the respective governments. In the event the taxes, licenses, assessments 
or royalties, or any part thereof, are in the first instance charged to the State 
agency, the contractor shall, upon timely demand of the State agency, pay the 
State agency the amount of the tax, license, assessment or royalty due, plus all 
penalties that may have accrued.  
Retention of Books and Records  
Books and records that relate to performance of a State contract, including 
subcontracts, and that support amounts charged to the State, shall be maintained:  
 
1) by a vendor, for three years from the date of final payment under the 

prime contract;  
 
2) by a subcontractor, for at least three years from the date of final payment 

under the subcontract; and  
 
3) by a vendor and subcontractor for such longer period of time as is 

necessary to complete ongoing or announced audits.  
 
b) The State agency is exempted by Section 3-5 of the Use Tax Act [35 ILCS 105/3-

5] from paying any of the taxes imposed by that Act, and sales to the State agency 
are exempt by Section 2-5(11) of the Retailers' Occupation Tax Act [35 ILCS 
120/2-5(11)] from any of the taxes imposed by that Act.  The Illinois Department 
of Revenue, under 86 Ill. Adm. Code 130.2075(d), has declared that sale of 
materials to construction contractors for conversion into real estate for schools or 
charities are not taxable retail sales.  A State agency making purchases of tangible 
personal property must provide its exemption numbers to vendors in order to 
receive an exemption from tax.  Contractors making purchases from vendors of 
tangible personal property that will be incorporated into real estate owned by a 
State agency must present vendors with the State agency's exemption number and 
other required documentation in order to receive an exemption from tax. 

 
Contract Audit  
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1) Types of Contracts Audited.  The type of contract under which books and 
records should be audited is that in which price is based on costs or is 
subject to adjustment based on costs, or that in which auditing would be 
appropriate to assure satisfactory performance, such as a time and 
materials contract.  

 
2) Situations in which an audit may be warranted include but are not limited 

to when a question arises in connection with:  
 
A) the financial condition, integrity, and reliability of the vendor or 

subcontractor;  
 
B) any prior audit experience;  
 
C) the adequacy of the vendor's or subcontractor's accounting system;  
 
D) the number or nature of invoices or reimbursement vouchers 

submitted by the vendor or subcontractor for payment;  
 
E) the use of federal assistance funds;  
 
F) the fluctuation of market prices affecting the contract; or  
 
G) any other situation in which the Procurement Officer finds that 

such an audit is necessary for the protection of the State's best 
interest.  

 
c) Federal Excise Tax.  Bidders must not include in their prices any allowance for 

payment under Federal Excise Tax if the State agency is exempt from those taxes.  
If an order or contract is awarded for the purchase of an item that is subject to the 
Federal Excise Tax, the State agency will furnish the vendor with an exemption 
certificate upon request. 

 
(Source:  Amended at 36 Ill. Reg. 10729, effective August 6, 2012) 

 
Section 1.7025  Written Determinations (Repealed)  
 

a) Preparation and Execution  
When the Code or this Part requires a written determination, the officer required 
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to prepare the determination may delegate its preparation, but the responsibility 
for and the execution of the determination shall not be delegated.  

 
b) Content  

Each written determination shall set out sufficient facts, circumstances, and 
reasoning as will substantiate the specific determination that is made.  

 
c) Obtaining Supporting Information  

While an officer is responsible for the execution of the written determination, 
other State personnel, particularly technical personnel and appropriate personnel 
in the purchasing agency, are responsible for furnishing to the cognizant official, 
in an accurate and adequate fashion, the information pertinent to the 
determination.  When requested, such information shall be furnished in writing to 
the cognizant official who shall have the authority to decide the final form and 
content of the determination and to resolve any questions or conflicts arising with 
respect to the determination.  

 
d) Forms  

The CPO is authorized to prescribe methods and operational procedures to be 
used in preparing written determinations.  

 
e) Retention  

Each written determination shall be filed in the solicitation or contract file to 
which it applies, shall be retained as part of such file for so long as the file is 
required to be maintained, and, except as otherwise provided by statute or rule, 
shall be open to public inspection.  
 

(Source:  Repealed at 36 Ill. Reg. 10729, effective August 6, 2012) 
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1) Heading of the Part:  Chief Procurement Officer for Public Institutions of Higher 

Education Standard Procurement Rules 
 
2) Code Citation:  44 Ill. Adm. Code 4 
 
3) Section Numbers:  Adopted Action: 

4.1    Amendment 
4.3    Amendment 
4.8    Amendment 
4.10    Amendment 
4.13    New 
4.14    New 
4.15    Amendment 
4.25    Amendment 
4.525    Amendment 
4.530    New 
4.1005    Amendment 
4.1010    Repeal 
4.1011    Repeal 
4.1030    Repeal 
4.1060    New 
4.1080    Repeal 
4.1501    Amendment 
4.1510    Amendment 
4.1515    New 
4.1525    Amendment 
4.1545    Repeal 
4.1550    Amendment 
4.1560    New 
4.1580    Amendment 
4.1585    New 
4.1595    New 
4.2005    Amendment 
4.2010    Amendment 
4.2012    Amendment 
4.2013    New 
4.2015    Amendment 
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4.2020    Amendment 
4.2025    Amendment 
4.2030    Amendment 
4.2035    Amendment 
4.2036    Amendment 
4.2037    Amendment 
4.2038    Amendment 
4.2039    New 
4.2040    Amendment 
4.2043    Amendment 
4.2044    Amendment 
4.2045    Amendment 
4.2046    Amendment 
4.2047    Amendment 
4.2050    Amendment 
4.2055    Amendment 
4.2060    Amendment 
4.2065    New 
4.2080    Amendment 
4.2084    New 
4.2086    New 
4.2560    Amendment 
4.2570    Amendment 
4.3005    Amendment 
4.4005    Amendment 
4.4010    Amendment 
4.4015    Amendment 
4.4020    Amendment 
4.4025    Amendment 
4.4030    Amendment 
4.4035    Amendment 
4.4042    New 
4.4044    New 
4.4510    Amendment 
4.4515    New 
4.4520    New 
4.4525    New 
4.4526    New 
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4.4530    Amendment 
4.4535    Amendment 
4.4540    Amendment 
4.4545    Amendment 
4.4550    New 
4.4555    New 
4.4557    New 
4.4570    Amendment 
4.4575    New 
4.4578    New 
4.4579    New 
4.5002    New 
4.5005    New 
4.5009    New 
4.5010    New 
4.5011    New 
4.5012    New 
4.5013    Amendment 
4.5014    New 
4.5015    New 
4.5016    New 
4.5020    Amendment 
4.5021    New 
4.5023    Amendment 
4.5030    Amendment 
4.5035    Amendment 
4.5036    New 
4.5037    New 
4.5038    New 
4.5039    New 
4.5055    New 
4.5325    Amendment 
4.5400    New 
4.5420    New 
4.5440    New 
4.5460    New 
4.5520    Repeal 
4.5530    Repeal 
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4.5540    Repeal 
4.5550    Amendment 
4.5560    New 
4.5620    New 
4.5700    New 
4.5710    New 
4.5720    New 
4.5730    New 
4.5740    New 
4.6500    Repeal 
4.6510    Repeal 
4.7000    Amendment 
4.7005    Repeal 
4.7010    Amendment 
4.7015    Amendment 
4.7020    Amendment 

 
4) Statutory Authority:  The Illinois Procurement Code [30 ILCS 500] 
 
5) Effective Date of Rulemaking:  August 6, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  No 
 
8) A copy of the adopted amendments, including any material incorporated by reference, is 

on file in the agency's principal office and is available for public inspection. 
 
9) Notice of Proposal Published in Illinois Register:  36 Ill. Reg. 3373; March 9, 2012 
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences between Proposal and Final Version:  The following changes were made in 

response to comments received during the first notice or public comment period: 
 
 In Section 4.15, "Purchase of Care" all modifications have been removed.  Current 

language will remain the same. 
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 In Section 4.1005 (j)(2), after the word "providing" deleted "prior" and after the words 
"access to" deleted "all". 

 
In addition, various typographical, grammatical, and form changes were made in 
response to the comments from JCAR. 

 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  Yes 
 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
14) Are there any amendments pending on this Part?  No 
 
15) Summary and Purpose of Rulemaking:  The adopted amendments implement the changes 

of PA 96-795 for the Chief Procurement Office for Public Institutions of Higher 
Education, define terms, outline the structure and procurement authority oversight of the 
CPO and SPO, and provide direction to universities on procurement matters.  The 
proposed amendments specify required documentation of procurement actions, specify 
publication requirements, provides minimum periods of public notice for solicitations, 
provide instruction on source selection and contract formation, provide requirements for 
pre-solicitation assistance, specify requirements for sole source procurements, limit the 
scope of emergency purchases, specify the requirements for an extension of an 
emergency purchase, provide requirements for professional artistic procurements, limit 
duration of contracts, provide the requirement for disclosure of subcontractors, provide 
requirement for vendor registration with the State Board of Elections, provide for 
debarment and suspension of contractors, and provide procedures for hearings and 
decisions of hearings. 

 
16) Information and questions regarding these adopted amendments shall be directed to: 
 
  Shirley Webb 
  Rules Coordinator 
  Chief Procurement Office for Public Institutions of Higher Education 

401 S. Spring Street 
  Room 522 Stratton Office Building 
  Springfield, IL 62706 
 
  217/558-2247 
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  shirley.j.webb@illinois.gov 
 
The full text of the Adopted Amendments begins on the next page: 
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TITLE 44:  GOVERNMENT CONTRACTS, PROCUREMENT 
AND PROPERTY MANAGEMENT 

SUBTITLE A:  PROCUREMENT AND CONTRACT PROVISIONS 
CHAPTER II:  CHIEF PROCUREMENT OFFICER FOR  

PUBLIC INSTITUTIONS OF HIGHER EDUCATION 
 

PART 4 
CHIEF PROCUREMENT OFFICER FOR  

PUBLIC INSTITUTIONS OF HIGHER EDUCATION STANDARD PROCUREMENT 
 

SUBPART A:  GENERAL 
Section  
4.1 Title  
4.3 Authority  
4.5 Policy  
4.8 Implementation of This Part  
4.10 Application  
4.13 Additional Exemptions Applicable to Higher Education 
4.14 Certification, Hearing and Registration Waivers Applicable to Higher Education 
4.15 Definition of Terms Used in This Part  
4.25 Property Rights  
 

SUBPART B:  PROCUREMENT RULES, POLICIES AND PROCEDURES 
 
Section  
4.525 Rules  
4.530 Policies and Procedures 
 

SUBPART C:  PROCUREMENT AUTHORITY 
 

Section  
4.1005 Procurement Authority of State Purchasing Officers  
4.1010 Appointment of State Purchasing Officers (Repealed) 
4.1011 Procurement Authority of the CPO (Repealed) 
4.1030 Other Procurement Authority of the Universities (Repealed) 
4.1060 Delegation 
4.1080 Illinois Mathematics and Science Academy (Repealed) 
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SUBPART D:  PUBLICIZING PROCUREMENT ACTIONS 
 

Section  
4.1501 Higher Education Volume of Illinois Procurement Bulletin − Higher Education  
4.1510 Publication of Higher Education Bulletin  
4.1515 Registration 
4.1525 Bulletin Content  
4.1545 Supplemental Notice (Repealed) 
4.1550 Error in Notice  
4.1560 Alternate and Supplemental Notice 
4.1580 Direct Solicitation  
4.1585 Notice Time 
4.1595 Availability of Solicitation Document 
 

SUBPART E:  SOURCE SELECTION AND CONTRACT FORMATION 
 

Section  
4.2005 General Provisions  
4.2010 Competitive Sealed Bidding  
4.2012 Multi-Step Sealed Bidding  
4.2013 Reverse Auctions 
4.2015 Competitive Sealed Proposals  
4.2020 Small Purchases  
4.2025 Sole Economically Feasible Source Procurement  
4.2030 Emergency Procurements  
4.2035 Competitive Selection Procedures for Professional and Artistic Services  
4.2036 Other Methods of Source Selection  
4.2037 Tie Bids and Proposals  
4.2038 Modification or Withdrawal of Bids or Proposals; Mistakes  
4.2039 Mistakes 
4.2040 Cancellation of Solicitations; Rejection of Bids or Proposals  
 

SUBPART F:  SUPPLIERS, PREQUALIFICATION AND RESPONSIBILITY 
 

Section  
4.2043 Suppliers  
4.2044 Vendor List/Required Use  
4.2045 Vendor Prequalification  
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4.2046 Responsibility  
 

SUBPART G:  BID, PROPOSAL AND PERFORMANCE SECURITY 
 

Section  
4.2047 Security Requirements  
 

SUBPART H:  SPECIFICATIONS AND SAMPLES 
 

Section  
4.2050 Specifications and Samples  
 

SUBPART I:  CONTRACTSCONTRACT TYPE 
 

Section  
4.2055 Types of Contracts  
 

SUBPART J:  DURATION OF CONTRACTS 
 
Section  
4.2060 Duration of Contracts − General  
4.2065 Cancellation of Contracts 
 

SUBPART JK:  PROCUREMENT FILES 
 

Section  
4.2080 Public Procurement FileWritten Determinations; Other Procurement Records  
4.2084 Record Retention 
4.2086 Filing with the Comptroller 
 

SUBPART KL:  CONTRACT WORKING CONDITIONS 
 

Section  
4.2560 Prevailing Wage  
4.2570 Equal Employment Opportunity; Affirmative Action  
 

SUBPART LM:  CONSTRUCTION AND  
CONSTRUCTION RELATED PROFESSIONAL SERVICES 
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Section  
4.3005 Construction and Construction Related Professional Services  
 

SUBPART MN:  REAL PROPERTY LEASES AND CAPITAL IMPROVEMENT LEASES 
 

Section  
4.4005 Real Property Leases and Capital Improvement LeasesApplicability  
4.4010 Authority  
4.4015 Method of Source Selection  
4.4020 Request for Information-Real Property and Capital Improvement Leases 
4.4025 Lease Requirements  
4.4030 Purchase Option  
4.4035 Rent Without Occupancy  
4.4040 Local Site Preferences  
4.4042 Historic Area Preference 
4.4044 Emergency Lease Procurement 
 

SUBPART NO:  PREFERENCES 
 

Section  
4.4505 Procurement Preferences  
4.4510 Resident BidderVendor Preference  
4.4515 Soybean Oil-Based Ink 
4.4520 Recycled Materials 
4.4525 Recyclable Paper 
4.4526 Environmentally Preferable Procurement 
4.4530 Correctional Industries  
4.4535 Qualified Not-for-Profit Agencies for Persons with Severe Disabilities Sheltered 

Workshops for the Disabled  
4.4540 Gas Mileage and Flex-Fuel Requirements 
4.4545 Small Business  
4.4550 Illinois Agricultural Products 
4.4555 Corn-Based Plastic Products 
4.4557 Disabled Veterans 
4.4570 Contracting with Businesses Owned and Controlled by Minorities, Females and 

Persons with Disabilities  
4.4575 Domestic Products 
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4.4578 Bio-Based Products 
4.4579 Notice of Preferences 
 

SUBPART OP:  ETHICS 
 

Section  
4.5002 Continuing Disclosures; False Certification 
4.5005 Bribery 
4.5009 Felons 
4.5010 Prohibited Bidders and Contractors 
4.5011 Debt Delinquency 
4.5012 Collection and Remittance of Illinois Use Tax 
4.5013 Conflicts of Interest Prohibited by the Code  
4.5014 Environmental Protection Act Violations  
4.5015 Lead Poisoning Prevention Act Violations 
4.5016 Negotiations for Future Employment 
4.5020 Exemptions  
4.5021 Bond Issuances 
4.5023 Other Conflicts of Interest  
4.5030 Revolving Door Prohibition  
4.5035 Disclosure of Financial Interests and Potential Conflicts of Interest  
4.5036 Disclosure of Business in Iran 
4.5037 Vendor Registration, Certification and Prohibition on Political Contributions 
4.5038 Lobbying Restrictions 
4.5039 Procurement Communication Reporting Requirement 
4.5055 Supply Inventory 
 

SUBPART PQ:  CONCESSIONS 
 

Section  
4.5325 Granting of Concessions/Reporting  
 

SUBPART QR:  COOPERATIVE PURCHASING 
COMPLAINTS, PROTESTS AND REMEDIES 

 
Section 
4.5400 General 
4.5420 Governmental Joint Purchasing Act Contracts 
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4.5440 Other Joint Purchasing 
4.5460 No Agency Relationship 
 

SUBPART R:  PROTESTS 
 
Section  
4.5520 Suspension (Repealed) 
4.5530 Cancellation of Contracts (Repealed) 
4.5540 Violation of Statute or Rule (Repealed) 
4.5550 Protests  
 

SUBPART S:  SUSPENSION AND DEBARMENT 
GOVERNMENTAL JOINT PURCHASING 

 
Section  
4.5560 Suspension and Debarment 
 

SUBPART T:  VIOLATION OF STATUTE OR RULE 
 

Section 
4.5620 Violation of Statute or Rule 
 

SUBPART U:  HEARING PROCEDURES 
 

Section 
4.5700 General 
4.5710 Informal Process 
4.5720 Hearing Officers 
4.5730 Notice of Hearing 
4.5740 Written Comments and Oral Testimony 
4.6500 General (Repealed) 
4.6510 No Agency Relationship (Repealed)  
 

SUBPART VT:  MISCELLANEOUS PROVISIONS OF GENERAL APPLICABILITY 
 

Section  
4.7000 Severability  
4.7005 Supply Inventory (Repealed) 
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4.7010 University Furnished Property  
4.7015 Inspections  
4.7020 Taxes, Licenses, Assessments and RoyaltiesRecord Retention  
4.7030 No Waiver of Sovereign Immunity  
 
AUTHORITY:  Implementing and authorized by Section 5-25 of the Illinois Procurement Code 
[30 ILCS 500].  
 
SOURCE:  Adopted by emergency rulemaking at 22 Ill. Reg. 13905, effective July 1, 1998, for a 
maximum of 150 days; amended by emergency rulemaking at 22 Ill. Reg. 19096, effective 
October 1, 1998, for a period to expire November 27, 1998; adopted at 22 Ill. Reg. 20964, 
effective November 20, 1998; amended at 32 Ill. Reg. 16388, effective September 24, 2008; 
recodified, pursuant to PA 96-795, from 44 Ill. Adm. Code 526 to 44 Ill. Adm. Code 4 at 35 Ill. 
Reg. 10151; amended at 36 Ill. Reg. 10951, effective August 6, 2012. 
 

SUBPART A: GENERAL 
 
Section 4.1  Title  
 
This Part may be cited as the Chief Procurement Officer for Public Institutions of Higher 
Education Standard Procurement Rules.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.3  Authority  
 
This Part is promulgated by the Chief Procurement Officer for Public Institutions of Higher 
Education (CPO-HE) and applies to the following higher education governing Boards of the 
State of Illinois: the Board of Trustees of the University of Illinois, the Board of Trustees of 
Southern Illinois University, the Board of Trustees of Eastern Illinois University, the Board of 
Trustees of Western Illinois University, the Board of Trustees of Governors State University, the 
Board of Trustees of Northeastern Illinois University, the Board of Trustees of Chicago State 
University, the Board of Trustees of Northern Illinois University and the Board of Trustees of 
Illinois State University (hereinafter sometimes referred to individually as "University," "State 
University," or "Public University" and collectively as "Universities," "State Universities," or 
"Public Universities") in accordance with the provisions of the Illinois Procurement Code (the 
Code) [30 ILCS 500].  This Part may be amended in accordance with the Code and the Illinois 
Administrative Procedure Act [5 ILCS 100/5].  
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(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.8  Implementation of This Part  
 

a) This Part establishes rules necessary and appropriate to implement the authorities 
granted by the Code relating to the procurement of supplies, including inventory 
level, services, real estate and capital improvement leases, and, as applicable, 
construction and concessions, and necessary rulemaking under the authority of the 
Code. 

 
b) Section 10-20 of the Code creates four Chief Procurement Officers:  one for 

procurements for construction and construction-related services committed by law 
to the jurisdiction or responsibility of the Capital Development Board; one for 
procurements for all construction, construction-related services, operation of any 
facility, and the provision of any construction or construction-related services or 
activity committed by law to the jurisdiction or responsibility of the Illinois 
Department of Transportation; one for all procurement actions made by a public 
institution of higher education; and one for all other procurements.  For the 
purposes of this Part, any reference to Chief Procurement Officer, CPO or CPO-
HEHED means the Independent Chief Procurement Officer for Public Institutions 
of Higher Education as defined in Section 1-15.15(3) of the Code unless the 
context indicates otherwise.  This Part applies to all procurement actions and 
procurement rulemaking under the jurisdiction of the CPO-HE and any State 
Purchasing Officer (SPO) appointed by the CPO-HE. 

 
c) This Part is intended to make procurement actions of the public universities 

uniform and consistent among and within the universities under the jurisdiction of 
the CPO-HE in order to facilitate participation in procurements, encourage 
competition, and ensure that procurements are conducted in a fair and open 
manner.  Implementation by and within the universities Universities shall be 
consistent with this Part.  Operational interpretations are to be made in a flexible 
manner designed to secure the universities' Universities' needs and protect the 
Universities' interests of the universities and the State of Illinois.  

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.10  Application  
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a) The Code and this Part apply to those procurements for which the vendors were 

first solicited on or after July 1, 1998.  
 
b) Procurements for which vendors were first solicited on or before June 30, 1998, 

shall be conducted pursuant to legal requirements in effect at the time of the 
solicitation.  The terms and conditions and the rights and obligations under 
contracts resulting from such procurements shall not be impaired.  

 
c) A solicitation occurs on or before June 30, 1998, as follows:  
 

1) When advertising was required in the Official State Newspaper, the first 
advertisement must have run no later than June 30, 1998.  

 
2) When advertising was not required:  
 

A) if the procurement was advertised, even though advertising was not 
required, the first advertisement must have run no later than June 
30, 1998;  

 
B) if the procurement was by direct solicitation by mail, the 

solicitation must have been postmarked or placed in the control of 
a private carrier no later than June 30, 1998;  

 
C) if the procurement was by direct solicitation by facsimile 

transmission, the facsimile transmission must show a transmission 
date no later than June 30, 1998;  

 
D) if the procurement was solicited in-person or by telephone, the 

solicitation must have occurred no later than June 30, 1998, and 
the University officer or employee who made the solicitation must 
state in writing when the procurement was discussed, and must 
name the party with whom the discussion took place.  

 
3) In all circumstances, the solicitations must be for the procurement of 

particular needs.  A general discussion to determine if there is any interest 
on the part of a University in the supplies or services of a vendor or 
vendors, or on the part of a vendor or vendors in providing the supplies or 
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services, is not considered a solicitation.  
 

d)The Code and this Part do not apply to:  
 

a1) contracts between the State and its political subdivisions or other governments, or 
between State governmental bodies, except as specifically provided in thethis 
Code. (Forfor purposes of this subsection (a)(d)(1), "governmental bodies" 
includes the State universities Universities and their governing boards, community 
colleges and their governing boards and school districts.  This provision applies to 
contracts between governmental entities; it does not apply to State universities use 
of contracts established by other governmental entities);  

 
b2) grants (except for the filing requirements of Section 20-80 of the Code);  
 
c3) purchase of care;  
 
d4) hiring of an individual as employee and not as an independent contractor, 

whether pursuant to an employment code or policy or by contract directly with 
that individual;  

 
e5) collective bargaining contracts;  
 
f6) purchase of real estate, except that notice of this type of contract with a value of 

more than $25,000 must be published in the Procurement Bulletin within 7 days 
after the deed is recorded in the county of jurisdiction (This applies to purchases 
whether outright or by means of an installment purchase.  The exercise of an 
option to purchase in a real estate lease is exempt, but the underlying lease is not 
exempt from this Part).  The notice shall identify the real estate purchased, the 
names of all parties to the contract, the value of the contract, and the effective 
date of the contract; or  

 
g7) contracts necessary to prepare for anticipated litigation, enforcement actions, or 

investigations, provided that the chief legal counsel to the Governor shall give his 
or her prior approval when the procuring agency is one subject to the jurisdiction 
of the Governor, and provided that the chief legal counsel of any other procuring 
entity subject to the Code shall give his or her prior approval when the procuring 
entity is not one subject to the jurisdiction of the Governor.contracts are approved 
by the chief legal counsel to the University, or his or her designee, as provided in 
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Section 1-10(b)(7) of the Code.  Anticipated litigation is that which a 
universityUniversity may prosecute or defend before a court or administrative 
body and actions necessary to prepare for and conduct the effective legal 
prosecution or defense of litigation, including, but not limited to, the retention of 
counsel, investigators, expert witnesses and court reporters.  This Section is 
applicable to equipment or services necessary in the furtherance of covert 
activities lawfully conducted by a university. 

 
h) Contracts for services to Northern Illinois University by a person, acting as an 

independent contractor, who is qualified by education, experience, and technical 
ability and is selected by negotiation for the purpose of providing non-credit 
educational service activities or products by means of specialized programs 
offered by the university; 

 
i) Procurement expenditures by the Illinois Conservation Foundation when only 

private funds are used; 
 

j) Procurement expenditures by the Illinois Health Information Exchange Authority 
involving private funds from the Health Information Exchange Fund.  "Private 
funds" means gifts, donations, and private grants [30 ILCS 500/1-10(b)]. 

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.13  Additional Exemptions Applicable to Higher Education 
 

a) These additional exemptions apply to universities regardless of the source of the 
funds with which contracts are paid, except as provided in this Section. 

 
b) Except as provided in this Section, the Code shall not apply to procurements 

made by or on behalf of universities for any of the following: 
 
1) Memberships in professional, academic, or athletic organizations on 

behalf of a university, an employee of a university, or a student at a 
university. 

 
2) Procurement expenditures for events or activities paid for exclusively by 

revenues generated by the event or activity, gifts or donations for the event 
or activity, private grants, or any combination thereof. 
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3) Procurement expenditures for events or activities for which the use of 

specific vendors is mandated or identified by the sponsor of the event or 
activity, provided that the sponsor is providing a majority of the funding 
for the event or activity. 

 
4) Procurement expenditures necessary to provide artistic or musical 

services, performances, or productions held at a venue operated by a 
university. 

 
5) Procurement expenditures for periodicals and books, including online 

periodicals and books procured for use by a university library or 
academic department, except for expenditures related to procuring 
textbooks for student use or materials for resale or rental. 

 
c) Notice of each contract entered into by a university that is related to the 

procurement of goods and services identified in subsection (b) shall be published 
in the Bulletin within 14 days after contract execution. The CPO-HE shall 
prescribe the form and content of the notice. 

 
d) Each university shall provide the CPO-HE, on a monthly basis, in the form and 

content prescribed by the CPO-HE, a report of contracts that are related to the 
procurement of goods and services identified in subsection (b).  The CPO-HE 
may structure the required Bulletin publication to serve as the mandatory report.  
At a minimum, this report shall include the name of the contractor, a description 
of the supply or service provided, the total amount of the contract, the term of the 
contract, and the exception to the Code utilized. A copy of any or all of these 
contracts shall be made available to the CPO-HE immediately upon request. 

 
e) The CPO-HE shall submit a report to the Governor and General Assembly no 

later than November 1 of each year that shall include, at a minimum, an annual 
summary of the monthly information reported to the CPO-HE. [30 ILCS 500/1-
13] 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.14  Certification, Hearing and Registration Waivers Applicable to Higher 
Education 
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a) Procurements made by or on behalf of universities for any of the following shall 

be made in accordance with the requirements of the Code to the extent practical as 
provided in this subsection: 

 
1) Contracts with a foreign entity necessary for research or educational 

activities, provided that the foreign entity either does not maintain an 
office in the United States or is the sole source of the service or product. 

 
2) Procurements of FDA-regulated goods, products, and services necessary 

for the delivery of care and treatment at medical, dental, or veterinary 
teaching facilities utilized by the University of Illinois or Southern Illinois 
University. 

 
3) Contracts for programming and broadcast license rights for university-

operated radio and television stations. 
 
4) Procurements required for fulfillment of a grant. 

 
b) Upon the written request of a university, the CPO-HE may waive registration, 

certification, and sole source and emergency extension hearing requirements of 
the Code if, based on the item to be procured or the terms of a grant, compliance 
is impractical. 
 
1) The university shall provide the CPO-HE with specific reasons for the 

waiver, including the necessity of contracting with a particular vendor, 
and shall certify and provide documentation that an effort was made in 
good faith to comply with the provisions of the Code. 

 
2) The CPO-HE shall provide written justification for any waivers. Notice of 

each waiver made under this subsection (b) shall be published in the 
Bulletin within 14 days after contract execution. The CPO-HE shall 
prescribe the form and content of the notice. 

 
3) By November 1 of each year, the CPO-HE shall file a report with the 

General Assembly identifying each contract approved with waivers and 
providing the justification given for any waivers for each of those 
contracts. 
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c) Notwithstanding this Section, a waiver of the registration requirements of Section 

20-160 does not permit a business entity and any affiliated entities or affiliated 
persons to make campaign contributions if otherwise prohibited by Section 50-37. 
The total amount of contracts awarded in accordance with this Section shall be 
included in determining the aggregate amount of contracts or pending bids of a 
business entity and any affiliated entities or affiliated persons. 

 
d) Notwithstanding Section 50-10.5(e) of the Code, the CPO-HE, with the approval 

of the Executive Ethics Commission, may permit a university to accept a bid or 
enter into a contract with a business that assisted the university in determining 
whether there is a need for a contract or assisted in reviewing, drafting, or 
preparing documents related to a bid or contract, provided that the bid or 
contract is essential to research administered by the university and it is in the best 
interest of the university to accept the bid or contract. For purposes of this 
subsection, "business" includes all individuals with whom a business is affiliated, 
including, but not limited to, any officer, agent, employee, consultant, independent 
contractor, director, partner, manager, or shareholder of a business. The 
Executive Ethics Commission may promulgate rules and regulations for the 
implementation and administration of the provisions of this subsection (d). [30 
ILCS 500/1-13] 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.15  Definition of Terms Used in This Part  
 
As used throughout this Part, terms defined in the Illinois Procurement Code shall have the same 
meaning as in the Code and as further defined in this Sectionbelow, and each term listed in this 
Section shall have the meaning set forth below unless its use clearly requires a different meaning.  
Terms may be defined in particular Sections for use in that Section.  
 

"Amendment" − A written modification to a contract provision, as permitted by 
the original contract.  These modifications shall alter the performance and 
completion of the contract, including, but not limited to, such matters as extra 
work and increases or decreases in quantities of goods not included within the 
scope of the original contract. 
 
"Award" – The determination that a particular vendor has been selected from 
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among other potential vendors to enter into negotiations for the purpose of 
finalizing a contract. 
 
"Best Interest of the State" – For purposes of this Part, best interest of the State 
also includes best interest of the procuring university. 
 

 "Bid" − The response to an Invitation for Bids.  
 
 "Bidder" − Any person who submits a bid. A person or entity (other than an 

individual acting as a sole proprietor) may qualify as a bidder only if the person or 
entity is a legal entity authorized to do business in Illinois prior to submitting the 
bid. 

 
 "Brand Name or Equal Specification" − A specification that uses one or more 

manufacturers' names or catalogue numbers to describe the standard of quality, 
performance and other characteristics needed to meet university University 
requirements, and that allows the submission of equivalent products.  

 
 "Brand Name Specification" − A specification limited to one or more items by 

manufacturers' names or catalogue numbers.  
 

"Building Services" – Repairs to or maintenance of the structure, but does not 
include janitorial, window washing services, or servies provided by university 
employees. 

 
"Bulletin" or "Higher Education Bulletin" – The volume of the Illinois 
Procurement Bulletin assigned to the CPO-HE, unless the context clearly means 
the volume of another CPO or the Illinois Procurement Bulletin generally. 
 
"Chief Procurement Officer" or "CPO-HE" – The Chief Procurement Officer for 
Public Institutions of Higher Education, as created by Section 10-20(3) of the 
Code, or a designee. 

 
 "Code" − The Illinois Procurement Code [30 ILCS 500].  
 

"Concession" – The right granted by a license, lease or other agreement to use 
State property, whether tangible or intangible. Also includes the right to engage in 
a certain activity on the lessor's property (e.g., a refreshment or parking 
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concession). 
 

"Consulting Services" – Services provided by a business or person as an 
independent contractor to advise and assist a university in solving specific 
management or programmatic problems involving the organization, planning, 
direction, control or operations of a university.  The services may or may not rise 
to the level of professional and artistic as defined in the Code and this Part. 

 
 "Contract" − All types of State agreements, including change orders and 

renewals, regardless of what they may be called, for the procurement, use, or 
disposal of supplies, services, professional or artistic services, or construction or 
for leases of real property, whether the State is lessor or lessee, or capital 
improvements, and including master contracts, contracts for financing through 
use of installment or lease-purchase arrangements, renegotiated contracts, 
amendments to contracts, and change orders. [30 ILCS 500/1-15.30]  The term 
"contract" includes, but is not limited to purchase, installment purchase, lease and 
rental contracts.  The term contract, as used in the Code and this Part, does not 
include: supplies or services the terms governing which are established by tariff of 
the Illinois Commerce Commission or the Federal Communications Commission, 
and for which there is no authorized competition, bonds, Certificates of 
Participation or contracts relating to bonds or Certificates of Participation issued 
by or on behalf of a State agency when the contractor or vendor is neither selected 
nor paid by the State agency.  

 
 "Contractor" or "Vendor" − The terms contractor and vendor are used 

interchangeably for the purposes of the Code and this Part.  The term shall also 
include subcontractors. 

 
 "Day" − Calendar day.  In computing any period of time, the day of the event 

from which the designated period of time begins to run shall not be included, but 
the last day of the period shall be included unless it is a Saturday, Sunday, or a 
State or university University holiday, as applicable, in which event the period 
shall run to the end of the next business day.  

 
"Designee" – A person or category of persons identified by the CPO-HE or a 
SPO, in writing, to assist with the procurement process.  A designee acts under 
procurement authority of the CPO-HE or SPO and has the responsibility for 
taking procurement actions in accordance with applicable laws, rules and policies. 
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"Domestic Product" – A product that meets the requirements of the Procurement 
of Domestic Products Act [30 ILCS 5/7]. 

 
"Grant" –Means the furnishing by the State of assistance, whether financial or 
otherwise, to any person to support a program authorized by law.  It does not 
include an award the primary purpose of which is to procure an end product for 
the direct benefit or use of the State agency making the grant, whether in the form 
of goods, services, or construction.  A contract that results from such an award is 
not a grant and is subject to the Code. [30 ILCS 500/1-15.42]  When a grantor 
provides a grant or award to a university that authorizes or allows the university to 
award subgrants or subawards, the subgrant or subaward shall also be deemed a 
grant that is made by the university as agent of the grantor; or, for purposes of 
Section 4.13-5 of this Part, non-appropriated funding provided by a federal or 
private entity to support a project or program administered by a public institution 
of higher education and any non-appropriated funding provided to a sub-
recipient of the grant.[30 ILCS 500/1-13] 

 
"Grounds Services" – Lawn care, landscaping, and snow and ice removal 
services. 
 

 "Invitation for Bids" or "IFB" − The process by which a purchasing 
agencyUniversity requests information from bidders, including all documents, 
whether attached or incorporated by reference, used for soliciting bids. [30 ILCS 
500/1-15.45]  

 
 "Items" − Anything that may be procured under the this Code and this Part.  
 

"Natural Resources Services" – Services consist of non-supervisory activities of a 
routine, repetitive, non-discretionary nature not needing special expertise, training 
or education.  These services include, but are not limited to, assisting in the 
operation of tree nurseries, fish hatcheries, game farms and sanctuaries; cleaning 
and maintenance of specialized facilities; repairing fences and building cages; 
mowing; and trail and ancillary facility repair. 

 
"Offer" or "Proposal" – The response to a Request for Proposal or Request for 
Information for real estate or capital improvement leases. 
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"Offeror" or "Respondent" – A person who responds to a Request for Proposal or 
Request for Information for real estate or capital improvement leases. A person or 
entity (other than an individual acting as a sole proprietor) may qualify as an 
offeror only if the person or entity is a legal entity authorized to do business in 
Illinois prior to submitting the offer. 

 
"Person" – Any business, public or private corporation, partnership, individual, 
union, committee, club, unincorporated association or other organization or 
group of individuals, or other legal entity. [30 ILCS 500/1-15.55] 

 
"Procurement Compliance Monitor" or "PCM" – Persons appointed by the 
Executive Ethics Commission under Section 1-50 of the Code.  

 
 "Procurement Officer" − The Chief Procurement Officer (CPO) or appropriate 

State Purchasing Officer (SPO) who is responsible forconducts the particular 
procurement action, or a designee of either.  

 
"Procurement Policy Board" or "PPB" – The body created by Section 5-5 of the 
Code.  
 

 "Proposal" or "Offer" − The response to a Request for Proposals or Request for 
Information for real estate or capital improvement leases.  

 
"Protest Review Office" – The office of the person designated in the solicitation 
document to whom protests must be directed.  This person will respond to or 
coordinate the response to the protest. 

 
 "Purchase of Care" − A contract with a person for the furnishing of medical, 

educational, psychiatric, vocational, rehabilitation, social, or human services 
directly to a recipient of a State aid program [30 ILCS 500/1-15.68] or including 
a recipient of services from a University medical, educational, psychiatric, 
vocational, rehabilitation, social, or human services program.  Purchase of care 
includes services provided or arranged to be provided by a vendor in conjunction 
with the purchase of care.  Such services may include administrative and 
management services, enrollment, health education, grievance procedures, case 
management, utilization review, quality assurance, peer review, or marketing.  
Recipient of a State aid program includes applicants for a State aid program.  
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"Purchasing Agency" – A State agency that enters into a contract at the direction 
of a State Purchasing Officer authorized by a Chief Procurement Officer or at the 
direction of  a Chief Procurement Officer. [30 ILCS 500/1-15.70] 

 
 "Qualified Products List" − An approved list of supplies, services, or construction 

items described by model or catalogue numbers that, prior to competitive 
solicitation, the StateUniversity has determined will meet the applicable 
specification requirements.  

 
"Request for Information" or "RFI" – The process of requesting information from 
interested parties to aid the State in decision making.  This type of RFI is not a 
procurement method and will not result in a participant receiving a contract. 

 
"Request for Information for Real Property or Capital Improvement Leases" or 
"RFI-Real Property Leases" – The process of seeking proposals for leases of real 
property or capital improvements as outlined under Article 40 of the Code. 

 
 "Request for Proposals" or "RFP" − The process by which a purchasing agency 

requests information from offerors, including all documents, whether attached or 
incorporated by reference, used for soliciting proposals. [30 ILCS 500/1-15.75]  

 
"Requesting Agency" – The agency that requests that the CPO-HE or SPO 
conduct a procurement for its use.  All procurements reserved to the CPO-HE that 
have not been delegated must be initiated by a purchase request. 

 
 "Responsible Bidder" or "Responsible Offeror" − A person who has the capability 

in all respects to perform fully the contract requirements and who has the 
integrity and reliability that will assure good faith performance.  A responsible 
bidder or offeror shall not include a business or other entity that does not exist as 
a legal entity at the time a bid or proposal is submitted for a State contract. [30 
ILCS 500/1-15.80]In the context of procurement procedures, the apparent ability 
to undertake and complete successfully the requirements of a contract.  

 
 "Responsive Bidder" − A person who has submitted a bid that conforms in all 

material respects to the Invitation for Bids. [30 ILCS 500/1-15.85]In the context 
of procurement procedures, the compliance in all meaningful, material respects 
with the procurement solicitation.  
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"Responsive Offeror" – A person who has submitted an offer that conforms in all 
material respects to the Request for Proposals. 

 
"Scoring Tool" – The document used by the individuals evaluating the responses 
to a solicitation to show whether or how well the responses met requirements set 
forth in the solicitation. 

 
 "Services" − The furnishing of labor, time, or effort by a contractor, not involving 

the delivery of a specific end product other than reports or supplies that are 
incidental to the required performance and its financing. [30 ILCS 500/1-15.90] 

 
"Site Technician Services – These services consist of non-supervisory activities of 
a routine, repetitive, non-discretionary nature not needing special expertise, 
training or education.  These services include, but are not limited to, the 
maintenance of the site, including operating small farm-type equipment and 
trucks that do not require a Class C or D driver's license. 

 
"Solicitation" – The document (e.g., IFB, RFP or RFI-Real Property Lease) 
posted to the Procurement Bulletin requesting interested parties to submit a 
response for evaluation by the State.  A request for information to determine if 
there is any interest on the part of a university in the supplies or services of a 
vendor or vendors, or on the part of a vendor or vendors in providing the supplies 
or services, is not considered a solicitation. 

 
 "Specification for a Common or General Use Item" − A specification that has 

been developed and approved for repeated use in procurements.  
 

"Specifications" – Any description, provision or requirement pertaining to the 
physical or functional characteristics or of the nature of a supply, service or other 
item to be procured under a contract.  Specifications may include a description of 
any requirement for inspecting, testing or preparing a supply, service, 
professional or artistic service, construction, or other item for delivery. [30 ILCS 
500/1-15.95]Any description of the physical, functional, or performance 
characteristics, or of the nature of a supply or service. A specification includes, as 
appropriate, requirements for inspecting, testing, or preparing a supply or service 
item for delivery. Unless the context requires otherwise, the terms "specification" 
and "purchase description" are used interchangeably throughout this Part.  
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"State" – As appropriate, collectively or individually, the State of Illinois, a State 
agency as defined in this Section, and all officers and employees of the foregoing. 

 
"State Agency" – Generally, all boards, commissions, agencies, institutions, 
authorities, and bodies politic and corporate of the State, created by or in 
accordance with the constitution or statute, of the executive branch of State 
government and does include colleges, universities, and institutions under the 
jurisdiction of the governing boards of the University of Illinois, Southern Illinois 
University, Illinois State University, Eastern Illinois University, Northern Illinois 
University, Western Illinois University, Chicago State University, Governors 
State University, Northeastern Illinois University, and the Board of Higher 
Education.  However, this term does not apply to public employee retirement 
systems or investment boards that are subject to fiduciary duties imposed by the 
Illinois Pension Code [40 ILCS 5] or to the University of Illinois Foundation or 
any other university foundation.  "State agency" does not include units of local 
government, school districts, community colleges under the Public Community 
College Act [110 ILCS 805], and the Illinois Comprehensive Health Insurance 
Board. [30 ILCS 500/1-15.100]  For purposes of this Part, State agency means 
only State universities that are under the jurisdiction of the CPO-HE, unless the 
context indicates otherwise. 

 
"State Purchasing Officer" or "SPO" – The entity created by Section 1-15.105 of 
the Code. 

 
"State Witness" – An employee of the State, designated by the CPO-HE or SPO 
of procuring agency, to observe the opening of bids or sealed proposals. 

 
"Subcontract" – A contract between a person and another person who has or is 
seeking a contract subject to the Code, pursuant to which the subcontractor 
provides to the contractor or another subcontractor some or all of the goods, 
services, property, remuneration, or other forms of consideration that are the 
subject of the primary contract and includes, among other things, subleases from 
a lessee of a State agency. [30 ILCS 500/1-15.107] 

 
"Subcontractor" – A person or entity who enters into a contractual agreement 
with a total value of $25,000 or more with a person or entity who has or is 
seeking a contract subject to the Code pursuant to which the person or entity 
provides some or all of the goods, services, property, remuneration or other forms 
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of consideration that are the subject of the primary State contract, including 
subleases from a lessee of a State contract. [30 ILCS 500/1-15.108] 

 
"Subfactor" – A subset of a main evaluation factor.  Main evaluation factors are 
identified in the solicitation. 

 
 "Supplies" − All personal property, including, but not limited to, equipment, 

materials, printing and insurance and the financing of those supplies. [30 ILCS 
500/1-15.110]  

 
"University" – The colleges, universities and institutions under the jurisdiction of 
the governing boards identified in the definition of "state agency" pursuant to 
Section 1-15.100 of the Code. 

 
 "Unsolicited Bid" or "Unsolicited Offer" or "Unsolicited Proposal" − Any bid, 

offer or proposal other than one submitted in response to a solicitation.  
 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.25  Property Rights  
 
No person shall have any right to a specific contract with the State unless that person has a 
contract that has been signed by an officer or employee of the purchasing agency with 
appropriate signature authority.  The State shall be under no obligation to issue an award or 
execute a contract. [30 ILCS 500/1-25]  No person who participates in a procurement action has 
any right to an award or subsequent contract.  No notice of award can be issued and no contract 
can be executed without the appropriate determination of all necessary State parties, including, 
as applicable, the CPO-HE, SPO, university purchasing director, or other required university 
staff.  Receipt of a solicitation or otheran Invitation for Bids or other procurement 
documentsdocument, or submission of any response to a solicitation or other procurement 
request, solicited or otherwise,thereto or other offer, confers no right to receive an award or 
contract, nor does it obligate the State a University in any manner.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 

SUBPART B:  PROCUREMENT RULES, POLICIES AND PROCEDURES 
 
Section 4.525  Rules  
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a) Procurement under the jurisdiction of the CPO-HE or an appointed SPO shall be 

conducted in accordance with the Code and this Part, except as provided in this 
Section.  

 
b) If legislation or court decision invalidates any Section of this Part or requires a 

different interpretation, the rules will be implemented in accordance with the 
legislation or court decision.A University may propose changes to this Part for 
consideration by the Universities and the CPO.  Changes agreed upon by the 
Universities and approved by the CPO will be proposed by the CPO in a 
rulemaking under the Administrative Procedure Act.  

 
c) All proposed rules will be submitted to the Procurement Policy Board 

(PPBBoard) before or during the public comment period established under the 
Illinois Administrative Procedure Act [5 ILCS 100].  Rulemaking, except for 
emergency rulemaking, shall be scheduled so as to allow the PPBthe Board at 
least 30 days to provide comments.  

 
d) Emergency rules will be submitted to the PPBthe Board for review and comment 

with as much notice as is reasonably possible. A copy of the adopted emergency 
rules shall be provided to the PPBthe Board.  The Board shall be given 
opportunity to comment on rules proposed to replace the emergency rules.  

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.530  Policies and Procedures 
 

a) The CPO-HE may issue policies and procedures to further implement the Code 
and this Part.  Policies and procedures shall be maintained in a structured format.  
The CPO-HE shall periodically review policies and procedures and determine if 
any should be issued as an administrative rule. 

 
b) The CPO-HE shall notify the PPB of changes to policies or new policies.  The 

CPO-HE may give notice by including the PPB on standard distribution list. 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 

SUBPART C:  PROCUREMENT AUTHORITY 
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Section 4.1005  Procurement Authority of State Purchasing Officers  
 

a) The Chief Procurement Officers appointed by the Executive Ethics Commission 
will exercise the procurement authority created by the Code for the benefit of the 
State of Illinois and the State agencies under the jurisdiction of each CPO.  The 
Executive Ethics Commission may appoint a temporary acting CPO to act in the 
absence of any CPO, such as during illness, vacation or other extended leave. 

 
b) The CPOs' procurement authority extends to supplies, services, construction not 

under the jurisdiction of the Capital Development Board or the Department of 
Transportation, real estate leases and all other categories of need subject to the 
Code.  The authority extends to all aspects of the procurement process, including, 
but not limited to, pre-solicitation activities, solicitation preparation, source 
selection, evaluation, award, contracts, dispute resolution and records subsequent 
to identification of need, except as otherwise provided for in the Code. 

 
c) Any reference in the Code or this Part directing or authorizing a university to take 

procurement action is subject to the overall procurement authority of the CPO-HE 
and SPO as set forth in the Code and this Part. 

 
d) The CPO-HE exercises procurement authority through one or more SPOs or 

temporary acting SPOs and university and other staff assigned to the procurement 
function.  The CPO-HE may assign a SPO to one or more universities or may 
make assignments on a functional basis.  The CPO-HE may appoint a temporary 
acting SPO with limited authority to act with an appointed SPO.  In the absence of 
an appointed SPO, the CPO-HE may exercise the procurement authority of a SPO 
or may appoint a temporary acting SPO.  Unless the Code or this Part prohibits a 
designee from performing a procurement action, the CPO-HE may delegate 
procurement action to a SPO or to a university.  The CPO-HE may reserve certain 
procurement activities to the CPO-HE and reserves the right to review and modify 
or overturn any action of a SPO or any other designee. 

 
e) A SPO will exercise procurement authority in accordance with direction and 

limitations established by the CPO-HE.  The SPO will act primarily to review, 
authorize and approve university procurement actions.  The CPO-HE, in 
consultation with a representative of the several universities, will determine and 
identify, in writing, procurement activities that must be conducted by the CPO-
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HE or a SPO and those that may be delegated to the universities.  Activities not 
reserved to the CPO-HE or SPO will be conducted by the university staff with 
CPO-HE/SPO oversight. 

 
f) Each university shall determine an appropriate number of qualified staff and 

related resources to meet the procurement needs of the university.  University 
staff remain university employees at all times, including while acting under 
authority of the CPO-HE. 

 
g) The university is responsible for determining the need for a particular 

procurement.  If the SPO or CPO-HE has a question regarding the need for a 
particular procurement, the SPO or CPO-HE may require a signed statement from 
a university official outside the procurement office confirming that the proposed 
procurement for the stated need is in the best interest of the university. 

 
h) University procurement staff are responsible for: 
 

1) ensuring that all procurement activities, including those submitted to the 
SPO or CPO-HE for review, authorization or approval, are in accordance 
with the Code, this Part, other applicable laws and rules, the policy 
direction of the CPO-HE and internal policies of the university; and  

 
2) obtaining all State and university approvals applicable to the particular 

stage of the procurement process. 
 
i) The CPO-HE and, pursuant to Section 10-10 of the Code, the SPO at the direction 

of the CPO-HE shall enter into contracts for a purchasing agency.  In addition to 
this authority, the CPO-HE may authorize a university to enter into contracts 
without specific approval or signature of the CPO-HE or SPO. 
 
1) The CPO-HE shall determine in writing which contracts must be signed or 

approved by the CPO-HE or SPO.  These signature authorities may be 
modified or revoked at any time by the CPO-HE or the SPO, when 
appropriate.  In the absence of written direction, the university shall enter 
into contracts for its needs. 

 
2) Any written determination regarding signature authorization by the CPO-

HE or SPO shall be maintained by the CPO-HE and distributed to the 
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SPO, university head, university purchasing director and the State 
Comptroller. 

 
3) Because all fiscal authority for the universities is vested in their governing 

boards under their organizing statutes, only those contracts signed in 
accordance with board of trustees procedures are valid obligations of a 
university.  If the CPO-HE or SPO signs or approves a contract, the 
university must also sign in order for the contract to be legally binding on 
the university.  The university may decline to sign a contract even if 
signed and approved by the CPO-HE or SPO. 

 
4) If the CPO-HE or SPO signs or approves a contract for a university, in no 

event shall the CPO-HE or SPO assume any responsibility or obligation 
under the contract, financial or otherwise, to any party or person. 

 
j) Procurement Compliance Monitors (PCMs)  
 

1) PCMs have roles and responsibilities established in Section 10-15 of the 
Code.  This includes overseeing and reviewing the procurement process, 
having access to records and systems, and attending any procurement 
meeting. 

 
2) Each university shall recognize these statutory roles and shall cooperate 

with PCMs in the conduct of their actions.  Cooperation includes 
providing notice of, and access to, procurement meetings and access to all 
procurement related records in whatever format they may exist, including 
documents, databases and systems.  Failure to cooperate and resolve issues 
may be reported to the chief executive officer of the university and in 
certain cases may require reporting to the Office of the Executive 
Inspector General. 

 
3) Should a PCM request review of a contract before final execution, the 

university shall not execute the contract until approved by the SPO after 
consultation with the PCM and the university. 

 
k) Expedited Response 

Any offeror, respondent, SPO, State agency, university, subcontractor or person 
may contact the CPO-HE at http://www2.illinois.gov/cpo/HigherEd/Pages/ 
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default.aspx concerning any procurement matter and obtain information 
concerning the procurement process or a pending procurement to meet the 
objectives of Section 1-5 of the Code and Section 4.5 of this Part. The CPO-HE 
shall take all measures, within its means and resources, in conformity with the 
Code and this Part, to address any inquiries in order to effectuate the aims of the 
Code and this Part. All contacts shall be placed in the procurement file and in 
compliance with Section 50-39 of the Code. 

The State Purchasing Officers (SPOs) appointed under Section 4.1010 shall exercise the 
procurement authority created by the Code for their respective Universities except as 
otherwise provided by the Code. Each SPO shall have authority to make procurements 
for the use of his or her employing University in accordance with the Code, this Part and 
the policies and procedures of the University. An SPO may appoint designees to assist in 
the performance of the duties and responsibilities of SPO.  When an SPO activity is 
mentioned in a rule, the activity may be conducted by an SPO or a designee of an SPO 
unless the rule states that the authority to conduct such activity may not be delegated to 
an SPO designee.  
 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.1010  Appointment of State Purchasing Officers (Repealed) 
 
The executive head of each University shall recommend to the CPO one or more of the 
University's employees for appointment as a State Purchasing Officer (SPO). Upon appointment 
of the recommended employee or employees by the CPO, each named employee shall be an SPO 
for the University.  In the absence of any appointed SPO, the CPO may exercise the procurement 
authority of an SPO on behalf of the University.  
 

(Source:  Repealed at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.1011  Procurement Authority of the CPO (Repealed) 
 
The CPO shall have the procurement authority set forth in the Code.  The CPO may appoint 
designees, including designees within the individual Universities, to assist in the performance of 
the duties and responsibilities of the CPO. When a CPO activity is mentioned in a rule, the 
activity may be conducted by the CPO or a designee of the CPO unless the rule states that the 
authority to conduct such activity may not be delegated to a CPO designee.  CPO designees are 
not authorized to appoint subdesignees.  
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(Source:  Repealed at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.1030  Other Procurement Authority of the Universities (Repealed) 
 

a) Each University under the authority of the CPO retains for itself the authority to 
make procurements under the jurisdiction of the Chief Procurement Officer for 
Capital Development Board (CPO-CDB), the Chief Procurement Office for 
Department of Transportation (CPO-DOT) and the Chief Procurement Office for 
General Services (CPO-GS) in accordance with the Code, the rules adopted by 
those entities, and other applicable statutes and rules governing such 
procurements.  

 
b) Each University retains for itself the authority to make procurements that are 

exempt from the application of the Code.  
 
(Source:  Repealed at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.1060  Delegation 
 

a) Procurement actions not reserved in writing by the CPO-HE or delegated to a 
SPO shall be conducted by the university. 

 
b) The CPO-HE may delegate to any SPO or, in consultation with a university, to a 

university authority to conduct certain procurement actions or functions.  The 
CPO-HE may also delegate to any SPO the CPO-HE's authority to conduct on 
behalf of the CPO-HE specific procurements or classes of procurements for 
multiple university use.  A SPO may request that the CPO-HE delegate further 
authority to that SPO.  The SPO and university delegated authority shall remain 
subject to the authority of the CPO-HE and SPO as applicable. 

 
c) Any exercise of delegated authority shall be in accordance with the Code and this 

Part. 
 

d) Delegations shall be in writing and shall specify: 
 

1) the action or function authorized or not authorized; 
 
2) any limits or restrictions on the exercise of the delegated authority; 
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3) whether the authority may be further delegated; 
 
4) the duration of the delegation; and 
 
5) any reporting requirements. 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.1080  Illinois Mathematics and Science Academy (Repealed) 
 
As authorized in 44 Ill. Adm. Code 1.1080, the Illinois Mathematics and Science Academy and 
its SPO may procure supplies and services for the operation of the Academy through the CPO-
HED.  All such procurement for the Academy shall be made in accordance with the requirements 
of this Part 4.  
 

(Source:  Repealed at 36 Ill. Reg. 10951, effective August 6, 2012) 
 

SUBPART D:  PUBLICIZING PROCUREMENT ACTIONS 
 
Section 4.1501  Higher Education Volume ofIllinois Procurement Bulletin − Higher 
Education 
 

a) The Illinois Procurement Bulletin consists of four volumes, one for each of the 
Chief Procurement Officers designated in the Code.  Each volume The Higher 
Education Volume of the Illinois Procurement Bulletin (Higher Education 
Bulletin) will contain procurement information relating to procurements under the 
authority responsibility of the appropriate CPO -HED. References in this Part to 
Bulletin means the Higher Education volume unless the context indicates a 
different meaning. 

 
b) The CPO-HE publishes and determines the content, design, form and function of 

the Illinois Procurement Bulletin – Higher Education Volume. 
 
c) The CPO-HE may, through agreement with one or more other Chief Procurement 

Officers, publish the Higher Education volume of the Bulletin jointly with one or 
more other volumes of the Illinois Procurement Bulletin, in accordance with the 
Intergovernmental Cooperation Act [5 ILCS 220]. 
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(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.1510  Publication of Higher Education Bulletin  
 
The CPO-HE will publish the Bulletin in electronic form at least one time per month and may 
update the Bulletin as needed.  A link to the Bulletin can be found on the CPO-HE maintained 
website at http://www2.illinois.gov/cpo/HigherEd.The Higher Education Bulletin will be 
published electronically and will be updated at least once per month and may be updated as 
frequently as daily.  In the event a fee is charged for subscriptions to the Higher Education 
Bulletin, free access to the information published in the Higher Education Bulletin will be made 
available at public libraries or other sites open to the general public.  The Higher Education 
Bulletin will also provide users with information on accessing 
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.1515  Registration 
 
Prospective vendors and other interested parties must complete the Bulletin registration screens 
in order to download solicitations and other procurement-related documents. 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.1525  Bulletin Content  
 

a) The Bulletin will contain all content required by the Code.  The Bulletin may 
include reference information of general interest (e.g., how to access the other 
volumes of the Illinois Procurement Bulletin, notice of new legislation, 
announcements and determinations) and may serve as the CPO-HE's website. 

 
b) Notice of each procurement shall contain at least the following information: 
 

1) the name of the purchasing university; 
 
2) a brief purchase description; 
 
3) a procurement reference number, if used; 
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4) the date the procurement is first offered (procurements that require notice 
shall not be distributed to vendors prior to the date the notice is first 
published in the Bulletin); 

 
5) the date, time and location for making submissions; 
 
6) the method of source selection; 
 
7) the name of the State Purchasing Officer in charge and the name of the 

university person on the purchasing staff assigned to the procurement 
(university buyer); 

 
8) instructions on how to obtain a comprehensive purchase description and 

any disclosure and contract forms; 
 
9) encouragement to prospective vendors to hire qualified veterans; and 
 

10) encouragement to prospective vendors to hire qualified Illinois minorities, 
women, persons with disabilities and residents discharged from any 
Illinois adult correctional center. 

 
c) Notice of each contract let or awarded that was subject of a notice in subsection 

(b) shall be placed in the Bulletin and shall be immediately issued electronically 
to those bidders or offerors submitting responses to the solicitation.  Bidders and 
offerors must register (see Section 4.1515) and sign up for email notices.  Should 
the Bulletin fail to send notice to bidders or offerors submitting responses to the 
solicitation, the time for filing a bid protest will be extended up to 5 business 
days.  This notice shall contain at least the following information: 

 
1) all the information published in subsection (b); 
 
2) the name of the vendor selected for award; 
 
3) the contract price; 
 
4) the number of unsuccessful responsive vendors; 
 
5) for each vendor who submitted a response, including the awarded vendor: 
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A) the vendor's name; 
 
B) the bid amount; 
 
C) the percentage of disadvantaged business utilization plan; 
 
D) the percentage of business enterprise program utilization plan; 
 

6) the total number of veteran owned small businesses and the number of 
service-disabled veteran-owned small businesses that submitted bids; and 
 

7) other disclosures required to be published in the Bulletin. 
Invitations for Bid  
Notice of each procurement request governed by the Code that must be conducted by 
competitive sealed bidding, including multi-step sealed bidding, competitive sealed 
proposals, or competitive selection procedures, shall be placed in the Bulletin in 
accordance with Section 15-25(a) of the Code.  
 
b) Contracts Let or AwardedNotice of each contract awarded that was subject to a 

notice in subsection (a) shall be placed in the Bulletin in accordance with Section 
15-25(b) of the Code.  
 

d) In addition to the notice requirements of subsection (c), the university shall post 
notice of the award on its website the next business day and may include a link to 
the Bulletin for the detailed information. 
 

e) Notice of each contract renewal shall be posted in the Bulletin within 10 business 
days after the determination by the university to renew the contract.  The date of 
the determination to renew shall be the date of the last approval required by the 
university to move forward with the renewal.  Each university shall identify the 
renewal approval process and shall ensure the renewal notice contains the 
required information and is posted to the Bulletin within the prescribed time.  The 
notice shall include all of the information required under subsection (b). 

 
fe) Emergency ProcurementThe following informationInformation regarding 

emergency procurements shall be published in the Bulletin in accordance with 
Section 15-25(c) and 20-30 of the Code and Section 4.2030(f)(3) of this Part. 
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within 3 business days after commencement of performance under the emergency 
contract: 
 
1) name of the procuring university; 
 
2) name of the vendor selected for award; 
 
3) brief description of what services or supplies the vendor intends to 

provide; 
 
4) total price (if only an estimate is known, it shall be published, but a 

subsequent notice repeating all required information shall be published 
when the final amount is known); 

 
5) reasons for using the emergency method of source selection; 
 
6) name of the SPO and name of the university buyer in charge of the 

procurement; and 
 
7) name of the university person who authorized the emergency contract 

action. 
 

g) In addition to the requirements of subsection (g), notice of hearing to extend an 
emergency contract must be posted in the Bulletin at least 14 days prior to 
hearing. 

 
hd) Sole Source Procurements  

The following informationInformation regarding sole source procurements shall 
be published in the Bulletin at least 14 days prior to the required public hearing: in 
accordance with Section 20-25 of the Code and Section 4.2025 of this Part 
 
1) name of the purchasing university; 
 
2) name of the intended sole source vendor; 
 
3) a description of what services or supplies the vendor intends to provide; 
 
4) name of the SPO and university buyer in charge of the procurement; 
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5) the date, time and location of the public hearing; and 
 
6) a completed sole source justification form as prescribed by the PPB. 
 

i) Each university shall post in the Bulletin a copy of its annual report of utilization 
of businesses owned by minorities, females, and persons with disabilities.  Posting 
is due within 10 days after the university submits its report to the Business 
Enterprise Council pursuant to Section 6(c) of the Business Enterprise for 
Minorities, Females, and Persons with Disabilities Act [30 ILCS 575]. 

 
j) The CPO-HE shall allow the universities to post in the Bulletin, at least annually, 

the reports of the granting of university concession required by Section 53-25 of 
the Code. 

 
k) Notice of other matters shall be published as required by law or at the direction of 

the CPO-HE. 
 
l) The CPO-HE may allow another CPO or another governmental entity to publish 

procurement related notices and other matters of public interest to the Bulletin. 
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.1545  Supplemental Notice (Repealed) 
 
Universities may place advertisements in the Official State Newspaper selected by the 
Department of Central Management Services or other publications to supplement notice in the 
Higher Education Bulletin.  Upon direction of the CPO, the Official State Newspaper may be 
used as a substitute for the hardcopy of the Bulletin in the event the hardcopy cannot be 
published.  
 

(Source:  Repealed at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.1550  Error in Notice  
 
When a required publication contains an error, the error may be corrected by a single notice 
published in the Higher Education Bulletin within a reasonable time after the original 
publication. 
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(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.1560  Alternate and Supplemental Notice  
 

a) If the elecronic Bulletin cannot be published, the CPO-HE may publish notice in 
one of the other CPO's Procurement Bulletins on an interim basis.  If no electronic 
version of the Bulletin can be published, the CPO-HE may designate its website 
as its volume of the Bulletin.  If necessary, the CPO-HE may designate the 
Official State Newspaper or other newspaper of general circulation as its volume 
of the Bulletin.  All newspaper notices will be published in the Bulletin when it 
becomes available, but that publication will not extend any procurement-related 
timeframes. 

 
b) Publication in the Bulletin may be supplemented by publication elsewhere at the 

discretion of the CPO-HE or SPO.  Examples include publication in: 
 

1) the Official State Newspaper; 
 

2) a newspaper of general circulation; 
 

3) a newspaper of local circulation in the area pertinent to the procurement; 
 

4) industry media; or 
 

5) agency website. 
 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.1580  Direct Solicitation  
 
In addition to giving notice in the Bulletin, the Universities SPO or university staff authorized by 
the SPO may directly contact prospective vendors by providing copies of Invitations for Bids, 
Requests for Proposals,solicitations or other procurement information.  Direct solicitation may 
be oral or in writing, but care should be taken to ensure that all vendors solicited in this manner 
shall receive the same information as provided to othersin the Bulletin. No direct solicitation 
shall be made prior to the date any required notice first appears in the Bulletin.  
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(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.1585  Notice Time 
 
Each solicitation shall be published in the Bulletin at least 14 days prior to the date set for 
opening, unless a shorter time is authorized by the Code or this Part. 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.1595  Availability of Solicitation Document 
 
Procurements that require notice shall not be distributed to vendors prior to the date the notice is 
first published in the Bulletin.  A copy of the solicitation shall be made available for public 
inspection at the university procurement office.  This copy shall be available as of the date and 
time the solicitation is published in the Bulletin. 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 

SUBPART E:  SOURCE SELECTION AND CONTRACT FORMATION 
 
Section 4.2005  General Provisions  
 

a) Solicitation Response 
A solicitation may contain forms that must be returned or may require compliance 
in a prescribed format.  If a form or format is prescribed, prospective vendors 
shall submit as instructed. 
 

ba) Late Bids or Proposals, Late Withdrawals and Late Modifications  
 
1) Definition.  Any bid or proposal (include any modification, withdrawal or 

other procurement-related submission) received after the time and date for 
receipt, or at other than the specified location even if on time, is late.  A 
submission that is delivered to the wrong location but is subsequently 
delivered to the correct location by the date and time specified shall be 
considered.  State employees shall not be responsible for ensuring 
subsequent delivery of misdelivered items.  Delivery at the specified 
location and time shall be the sole responsibility of the bidder or 
offeror.Any withdrawal or modification of a bid or proposal received after 
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the time and date set for opening of bids or proposals is late.  
 
2) Treatment.  No late submissionbid or proposal will be considered unless 

the SPO determines it would have been timely but for the action or 
inaction of State personnel directly serving the procurement activity (e.g., 
providing the wrong address).  It is the responsibility of the bidder or 
offeror to ensure deliverysee that the bid or proposal is delivered at the 
time and to the place specified.  Vendors submitting a late response will be 
notified and given the opportunity to retrieve the submission at their cost.  
Late submission not returned to the vendor will be destroyed after all 
related procurement activity is complete and the resulting contract has 
been executed.All bids or proposals received after the specified time will 
be marked "received too late for consideration", signed by the SPO and 
returned unopened.  Late modifications and late withdrawals will be 
treated as set forth in Section 4.2038.  

 
3) Records.  Records shall be made and, in accordance with the State 

Records Act [5 ILCS 160], kept for each late bid or proposal, late 
modification, or late withdrawal.  

 
4) Other Submissions.  Any other submission that has a time or date deadline 

shall be treated in the same manner as a late bid.  
 
cb) Extension of Solicitation Due DateTime  

The SPO may, prior to the date or time for submitting or modifying a bid or 
proposal, extend the date or time for the convenience of the universityUniversity.  
 

d) Bid/Proposal Firm Time 
 

1) Unless otherwise provided in the solicitation, the vendor's bid/proposal 
must be kept firm for at least 30 days after the opening date. 

 
2) After opening bids or proposals, the SPO may request bidders or offerors 

to extend the time during which the university may accept the bids or 
proposals, provided that, with regard to bids, no other change is permitted.  
This extension does not provide an opportunity for others to submit bids or 
proposals. 
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2) After opening bids or proposals, the SPO may request bidders or offerors 
to extend the time during which the University may accept the bids or 
proposals, provided that, with regard to bids, no other change is permitted.  

 
ec) Electronic and FaxFacsimile Submissions  

 
1) The solicitationInvitation for Bids or Request for Proposals may state that 

electronic and faxfacsimile machine submissions will be considered if 
they are received at the designated locationoffice by the time and date set 
for receipt.  Any required attachments will be submitted as stated in the 
solicitationIFB or RFP.  

 
2) Electronic submissions authorized by specific language in the 

solicitationIFB or RFP will be opened in accordance with electronic 
security measures in effect at the universityUniversity at the time of 
opening.  Unless the electronic submission procedures provide for a secure 
receipt, vendor assumes risk of premature disclosure due to submission in 
unsealed form.  

 
3) FaxFacsimile submissions authorized by specific language in the 

solicitationIFB or RFP will be placed in a sealed container upon receipt 
and opened withas other submissions. Vendor assumes risk of premature 
disclosure due to submission in unsealed form.  

 
fd) Only One Bid or Proposal Received  

If only one bid or proposal is received, the SPO mayan award may be made to the 
single bidder or offeror if the SPO finds that the price submitted is fair and 
reasonable, and that either other prospective bidders or offerors had reasonable 
opportunity to respond or there is not adequate time for resolicitation. Otherwise 
the SPO may cancel the procurement.:  
 
1) new bids or offers may be solicited, including under sole source (Section 

4.2025) or emergency (Section 4.2030) procedures; or  
 
2) the procurement may be canceled.  
 

ge) Alternate or Multiple Bids or Proposals  
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1) Alternate bids or proposals may be accepted if:  
 
A) permitted by the solicitation and in accordance with instructions in 

the solicitation; or  
 
B) only one vendor responded, in which case the alternate submission 

may be evaluated and treated in accordance with Section 4.2025 
(Sole Economically Feasible Source Procurement) of this Part; or  

 
C) the low bidder, who has met all requirements of the solicitation, 

has provided a lower cost alternative that meets all of the material 
requirements of the solicitationspecifications.  

 
2) Multiple bids or proposals may be accepted if:  A)permitted by the 

solicitation and submitted in accordance with instructions in the 
solicitation.; or  
 
B) only one vendor responded, then, one or more of the submissions 

may be evaluated, provided that, in the case of bids, only the 
lowest cost bid meeting specifications may be considered.  

 
hf) Multiple Items  

A solicitationAn Invitation for Bids or Request for Proposals may call for pricing 
of multiple items of similar or related type.  Award shall be as specified in the 
solicitationwith award based on an individual line item, a group total of certain 
items, a core list, a "market basket" of related items representative of the total 
requirement, a or grand total of all items, or other grouping method.  

 
ig) All or None Bids or Proposals  

All or none bids or proposals may be accepted if the evaluation shows an all or 
none award to be the lowest cost or best value of those submitted.  

 
jh) Conditioning Bids or Proposals Upon Other Awards  

Any bid or proposal that is conditioned upon receiving award of the particular 
contract being solicited and one or more other State contracts shall be rejected.:  
 
1) be rejected unless the vendor removes the condition; or  
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2) be evaluated and award made to that vendor if the vendor is also 
independently evaluated as the winner of the other IFB's or RFP's 
provided the University need not delay procurement actions to 
accommodate the vendor's all or none condition.  

 
ki) Unsolicited Bids or Offers  

 
1) Processing of Unsolicited Offers.  The SPO may consider unsolicited 

offers.  
 
2) Conditions for Consideration.  An unsolicited offer must be in writing and 

must be sufficiently detailed to allow a judgment to be made concerning 
the potential utility of the offer to the University.  

 
3) Award.  An award may not be made based on an unsolicited offer in place 

of the notice and competition requirements of the Code and this Part 
except if that unsolicited offer meets the requirements for a small (Section 
4.2020), sole source (Section 4.2025), or emergency (Section 4.2030) 
procurement.  

 
lj) Clarification of Bids and Proposals  

The SPO may request that a vendor clarify its bid or proposal as a part of the 
evaluation process.  A vendor shall not be allowed to materially change its bid or 
proposal in response to a request for clarification.  A clarification is not an 
opportunity to make changesfor discussion or for submission of best and final 
offers as authorized elsewhere in this Part.  

 
m) Extension of Time on Indefinite Quantity Contracts 

The time of performance of an indefinite quantity contract may be extended upon 
agreement of the parties, provided the extension is for 90 days or less and the SPO 
determines in writing that it is not practical to award another contract at the time 
of the extension. 

 
nk) Increase in Quantity on Definite Quantity ContractsSupplementary Purchases  

 
1) This subsection (n) applies toFor procurements other than those for 

construction or construction-related professional services., supplementary 
purchases will be permitted under the following conditions: Within 90 
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days after awarding a definite quantity contract usingWhen the University 
issues an award after following the sealed bid or sealed proposal 
procedure, it may, at any time within 90 days thereafter, issue additional 
purchase orders, or contracts or amendments may be issued to the same 
vendorcontractor or amendments to the original purchase order or contract 
for an additional quantity at the same unit price and on the same terms and 
conditions, if:  
 
A) The vendorcontractor indicates that the additional purchase orders 

or contracts will be accepted if issued;.  
 
B) The market price of the commodities, services, or equipment in 

question has not gone down since the original purchase.; and  
 
C) The additional quantity does not exceed 20% of the original 

definite quantity.The amount of the additional purchases is not of 
such magnitude as to constitute a substantial or material variation 
from the first purchase order or contract.  

 
2) Notices of supplementary purchases in excess of the small purchase limits 

of Sections 20-20 and 35-35 of the Code shall be published in the next 
available Higher Education Bulletin.  

 
3) The quantity may be increased by any percentage, provided the dollar 

value of the increase does not exceed the applicable small purchase 
(Section 4.2020) threshold.Supplementary purchases of construction or 
construction related professional services will be permitted as provided in 
Section 4.3005(e).  

 
ol) Assignment, Novation or Change of Name  

 
1) Assignment.  No universityUniversity contract is transferable, or 

otherwise assignable, without the prior written consent of the CPO-HE or 
SPO, provided, however, that a vendor may assign money receivable 
under a contract after due notice to the State.  The.  Assignment may 
require the execution of a contract with the assignee and in such cases the 
assignee, except in the case of assignment of payment only, must meet all 
requirements for contracting with the StateUniversity.  Any purported 
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assignment without prior written consent shall be null and void.  
 
2) Recognition of a Successor in Interest; Novation.  When in the best 

interest of the State, a successor in interest may be recognized in a 
novation agreement in which the transferor and the transferee agree that: 

 
A) the transferee assumes all of the transferor's obligations; 
 
B) the transferee meets all requirements for contracting with the State; 
 
C) the transferor waives all rights under the contract as against the 

State, and it is understood that the university does not waive any 
applicable right or remedy against the transferor unless expressly 
stated in the Novation Agreement; and 

 
D) unless the transferor guarantees performance of the contract by the 

transferee, the transferee shall, if required by the State, furnish a 
satisfactory performance bond. 

 
32) Change of Name.  A vendor may submit to the SPO a written request to 

change the name in which it holds a contract with the StateUniversity.  
The name change shall not alter any of the terms and conditions of the 
contract or the obligations of the vendor.  

 
pm) Contracting for Installment Purchase Payments, Including Interest  

Contracts may provide for installment purchase payments, including interest 
charges, over a period of time.  The interest rate may not exceed that established 
by law, including the Bond Authorization Act [30 ILCS 305].  

 
q) Incorporation by Reference 

A solicitation may incorporate documents by reference provided that the 
solicitation specifies where the documents can be obtained. 

 
rn) Use of Source Selection Method that is Not Required  

If a universityUniversity uses a method of source selection that it is not, by law, 
required to use (e.g., use of a competitive sealed bid for a small purchase), the 
universityUniversity is not bound to strict compliance with the Code and rules 
governing the method of source selection used.  
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s) Vendor Signature 

A bid or proposal submitted unsigned will be evaluated if the vendor submits a 
written signature acceptable to the SPO within the time specified by the SPO. 

 
to) Stringing  

Dividing or planning procurements to avoid use of competitive procedures 
(stringing) is prohibited.  Periodic purchases of similar suppliesmerchandise from 
several different vendorsmanufacturers to maintain inventory for resale in a 
University retail operation is not stringing unless thesuch purchases are planned to 
avoid use of competitive procedures.  

 
up) Confidential Data  

Vendors must clearly identify, by page and paragraph, any information submitted 
to the State claimed to bethat is exempt from the disclosure requirement of the 
Illinois Freedom of Information Act [5 ILCS 140] (FOIA) and must identify the 
specific Section of FOIA applicable to the claimed exemption and show how that 
Section applies to the information claimed to be exempt.  Information submitted 
without a claim of exemption may be disclosed to the public without notice or 
permission.  Information submitted with a claimed exemption may still be 
disclosed to the public if determined that the claimed exemption does not meet the 
requirements for withholding the information under FOIA.  The CPO-HE shall 
attempt to provide reasonable notice and opportunity to object to the vendor prior 
to disclosure of any material claimed by the vendor to be exempt from 
FOIA.request special handling of that material.  
 

v) Notice of Subcontractor 
Any contract entered into under this Part shall state whether the services of a 
subcontractor will be used.  If, at any time during the term of the contract, a 
contractor adds or changes any subcontractors, the contractor shall promptly 
notify, in writing, the SPO of the names and addresses and the expected amount 
of money each new or replaced subcontractor will receive.  The contractor shall 
provide the SPO with a copy of any subcontract with an annual value of more 
than $25,000 within 20 days after the execution of the State contract and after the 
execution of the subcontract. 
 
1) For professional and artistic contracts, the contract shall state the names 

and addresses of all subcontractors and the expected amounts each will 
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receive under the contract. 
 
2) For contracts other than professional and artistic contracts, the contract 

shall include the names and addresses of all subcontractors known at the 
time of execution with an annual value of more than $25,000 and the 
expected amount of money each will receive under the contract. 

 
w) Pre-Solicitation Assistance 
 

1) For purposes of this subsection (w), "business" includes all individuals 
with whom a business is affiliated, including, but not limited to, any 
officer, agent, employee, consultant, independent contractor, director, 
partner, manager or shareholder of a business. [30 ILCS 500/50-10.5(e)] 

 
2) Except as provided in subsection (w)(5), Section 50-10.5(e) of the Code 

prohibits any person or business from submitting a bid or proposal or 
entering into a contract if the person or business assisted a university in 
determining whether there was a need for a contract or assisted a 
university by reviewing, drafting or preparing any IFB, RFP or RFI or 
provided similar assistance.  

 
3) Non-Prohibited Acts.  This Section does not prohibit a person or business 

from submitting a bid or proposal or entering into a contract if the person 
or business: 
 
A) Initiated a communication to provide general information about 

products, services or industry best practices and, if applicable, that 
communication is documented in accordance with Section 50-39 of 
the Code. 

 
B) Responded to a communication initiated by an employee of the 

State for the purposes of providing information to evaluate new 
products, services or technologies. 

 
C) Received or possessed written material obtained from a State 

employee from public sources, such as through an internet search, 
or literature packets obtained in conjunction with an event such as 
a trade show. 
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D) Provided, at the request of the State, general marketing material or 

makes a general sales presentation to show the person's 
qualifications or product capabilities.  Material may be 
personalized for the procuring agency provided any 
personalization is obtained from publically available sources. 

 
4) Prohibited Acts 

 
A) Determination of Need.  Any person or business who, at the 

request of the State or with the consent of the State, reviews or 
analyzes the State's assets, activities, documents, functions, 
organization, programs or anything of similar nature to aid in the 
determination of whether the State has a need for some good or 
service is prohibited from bidding on or receiving a contract to 
meet that need. 

 
B) Preparation of Procurement Documents.  A person or business is 

prohibited from bidding on a solicitation and from having a 
contract arising from any of the following activities if the person or 
business, at the request of the State or with the consent of the State, 
assisted in the preparation of procurement documents in any of the 
following ways: 

 
i) Draft (writes or assists the State with writing all or part of 

the procurement document); 
 
ii) Review (reads the document or comments on the 

procurement document); 
 
iii) Prepare (any activity relating to organizing or distributing 

the documents, including through the Procurement 
Bulletin); or 

 
iv) Provides similar assistance (e.g., conducting research or 

providing any advice used in drafting, reviewing or 
preparing procurement documents). 
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5) Exceptions.  Any person or business who responds to an advertised 
request for information or other publically available opportunity to 
provide information related to the procurement need or to review drafts of 
all or part of proposed procurement documents shall not be disqualified by 
virtue of responding to the State's publically advertised request. 

 
6) Notwithstanding subsection (e) of Section 50-10.5 of the Code, the Chief 

Procurement Officer, with the approval of the Executive Ethics 
Commission, may permit a public institution of higher education to accept 
a bid or proposal, or enter into a contract with a business that assisted the 
public institution of higher education in determining whether there is a 
need for a contract or assisted in reviewing, drafting, or preparing 
documents related to a bid, proposal or contract, provided that the bid, 
proposal or contract is essential to research administered by the public 
institution of higher education and it is in the best interest of the public 
institution of higher education to accept the bid, proposal or contract.  For 
purposes of this subsection, "business" includes all individuals, with whom 
a business is affiliated, including, but not limited to, any officer, agent, 
employee, consultant, independent contractor, director, partner, manager, 
or shareholder of a business.  The Executive Ethics Commission may 
promulgate rules and regulations of the implementation and 
administration of the provisions of this subsection. [30 ILCS 500/1-13] 

 
x) Pre-Submission Conference 

A pre-submission conference may be conducted to enhance potential vendors' 
understanding of the procurement requirements.  The pre-submission conference 
shall be announced as part of the solicitation notice. The conference may be 
designated as "attendance mandatory" or "attendance optional".  The conference 
should be held long enough after the solicitation has been issued to allow potential 
vendors to become familiar with it, but sufficiently before solicitation opening to 
allow consideration by vendors of conference results in preparing their responses.  
Supporting documentation of the conference shall be supplied to all prospective 
vendors known to have received a solicitation by posting the information on the 
Bulletin.  Nothing stated at the pre-submission conference shall change the 
solicitation unless a change is made by written modification to the solicitation.  
Amendments shall be supplied to all those prospective vendors through posting on 
the Bulletin. 
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y) Federally Funded Purchases 
For purchases funded in whole or in part by United States Government funds, the 
solicitation will identify the federal agency providing the funds, the name of the 
fund and contact information where interested parties can obtain requirements for 
contracting in relation to those funds. 
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.2010  Competitive Sealed Bidding  
 

a) Application  
Competitive sealed bidding is the required method of source selection, except as 
allowed by the Code and this Part.  The provisions of this Section apply to every 
procurement required to be conducted by competitive sealed bidding.  

 
b) Invitation for Bids  

 
1) Use.  An Invitation for Bids is used to initiate a competitive sealed bid 

procurement.  
 
2) Content.  An IFBInvitation for Bids shall include, at a minimum, the 

following:  
 
A) instructions and information to bidders concerning the bid 

submission requirements, including the time and date set for 
receipt of bids, the address of the locationoffice to which bids are 
to be delivered and the maximum time for bid acceptance by the 
universityUniversity;  

 
B) the purchase description, evaluation factors, delivery or 

performance schedule and such inspection and acceptance 
requirements as are not included in the purchase description; and  

 
C) the contract terms and conditions, including warranty and bonding 

or other security requirements, as applicable and State mandated 
certifications.  

 
3) Delivery-Related Costs.  Unless otherwise provided in the solicitation, the 
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bid price includes transportation, transit insurance, delivery, installation 
and any other costs.Incorporation by Reference.  An Invitation for Bids 
may incorporate documents by reference provided that the Invitation for 
Bids specifies where such documents can be obtained.  

 
c) Amendments to Invitations for Bids 
 

1) Form.  Amendments to IFBs shall be clearly identified and shall reference 
the portion of the IFB they amend. 

 
2) Distribution.  Amendments shall be made available to all prospective 

bidders known to have received an IFB through posting on the Bulletin. 
 
3) Timeliness.  Amendments shall be made available within a reasonable 

time to allow prospective bidders to consider them in preparing their bids.  
If the time and date set for receipt of bids will not permit that preparation, 
the amendment shall extend the response time.  If necessary, the response 
time may be extended by written announcement posted at the opening 
location or as announced at the scheduled opening time and confirmed in 
the amendment. 

 
Bidding Time  
Bidding time is the period of time between the date of notice or distribution of the 
Invitation for Bids and the time and date set for receipt of bids.  In each case, 
bidding time will be set to provide bidders a reasonable time to prepare their bids. 
A minimum of 14 days shall be provided unless a shorter time is authorized by 
the Code or this Part.  

 
d) Pre-Opening Modification or Withdrawal of Bids 
 

1) Procedure.  Bids may be modified or withdrawn by written notice received 
at the location designated in the IFB prior to the time and date set for bid 
opening. 

 
2) Disposition of Bid Security.  If a bid is withdrawn in accordance with this 

Section, the bid security, if any, shall be returned to the bidder. 
 
3) Records.  All documents relating to the modification or withdrawal of bids 
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shall be made a part of the appropriate procurement file. 
 
Bidder Submissions  
 
1) Bid Form.  An Invitation for Bids may include a form or format for 

submitting bids.  If a form or format is specified, vendor shall submit bids 
as instructed.  

 
2) Special envelope for sealed bids.  A special envelope may be furnished for 

return of a sealed bid.  If a special envelope is used, such envelope 
containing the bid will show the following information on the outside:  

 
A) Address to which the bid is to be mailed or delivered.  
 
B) Date and time of the bid opening.  
 
C) Requisition or bid number or other project identification.  
 
D) Complete name and address of bidder.  
 

e) Receipt, Opening and Recording of Bids 
 

1) Receipt.  Upon its receipt, each bid and modification shall be date and 
time-stamped but not opened and shall be stored in a secure place until the 
time and date set for bid opening.  If a bid is opened for identification 
purposes or opened in error, the file shall state the reason for the breach. 

 
2) Opening and Recording.  Bids and modifications shall be opened publicly 

at the time, date and place designated in the IFB in the presence of a State 
witness.  The person opening bids shall not serve as witness.  The name of 
each bidder, the bid price, and such other information as is deemed 
appropriate by the CPO-HE or SPO shall be recorded and read aloud or 
otherwise made available.  The name of the witness shall also be recorded 
at the opening. 

 
Contents of Bids  

 
1) Period of firm bid.  Unless otherwise provided in bid information, the 
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price of each bid must be kept firm for at least 60 days after the bid 
opening date.  A bidder may specify the price will remain firm for a longer 
period than required by the bid information or this Part.  If the bidder has 
not specified an expiration date for the price, the price will continue to 
remain firm until the bidder gives notice of intent to terminate the price.  
After such notice, the University will have 10 days to accept the bid at the 
original bid price.  

 
2) Maintenance and repair service.  If the bid information specifies that 

maintenance or repair service must be provided by the successful bidder, 
each bidder will specify in the bid whether the service will be provided by 
the bidder or through an arrangement with another identified person or 
firm.  

 
3) Contract pricing.  The bid information should define whether prices cover 

transportation, transit insurance, delivery, installation, and any other costs.  
 
4) Taxes, licenses, assessments and royalties.  
 

A) The contractor shall pay all current and applicable city, county, 
State and federal taxes, licenses or assessments, including federal 
excise taxes, due on the performance of the contract, including, 
without thereby limiting the foregoing, those required by the 
Federal Insurance Contribution Act and the Federal and State 
Unemployment Tax Acts, together with all royalties due for any 
proprietary items.  The contractor is exclusively liable for the 
payment of taxes to the respective governments.  In the event said 
taxes, licenses, assessments or royalties, or any part thereof, are in 
the first instance charged to the University, the contractor shall, 
upon timely demand of the University, pay the University the 
amount thereof, plus all penalties that may have accrued thereon.  

 
B) The University is exempted by Section 3 of the Use Tax Act [35 

ILCS 105/3] from paying any of the taxes imposed by that Act, 
and sales to the University are exempt by Section 2 of the 
Retailers' Occupation Tax Act [35 ILCS 120/2] from any of the 
taxes imposed by that Act.  The Department of Revenue of the 
State of Illinois under Rule No. 15, issued August 9, 1961, has 
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declared that sales of materials to construction contractors for 
conversion into real estate for schools or charities are not taxable 
retail sales.  The SPO will furnish the vendor with an exemption 
certification statement upon request.  

 
C) Federal excise tax.  Bidders must not include in their prices any 

allowance for payment of federal excise tax, if the University is 
exempt from such taxes.  If an order or contract is awarded for the 
purchase of an item that is subject to federal excise tax, the SPO 
will furnish the vendor with an exemption certificate upon request.  

 
5) Federally financed purchases.  For purchases financed in whole or in part 

by United States Government funds, the contractor and each subcontractor 
shall comply with all applicable federal statutes and regulations.  

 
6) Bid Samples and Descriptive Literature.  
 

A) Bid samples or descriptive literature may be required when it is 
necessary to evaluate required characteristics of the items bid.  

 
B) Unsolicited bid samples or descriptive literature are submitted at 

the bidder's risk, may not be examined or tested, will not be 
deemed to vary any of the provisions of the Invitation for Bids and 
may not be utilized by the vendor to contest a decision or 
understanding with the University.  

 
f) Bid Evaluation and Award 
 

1) General.  The contract is to be awarded to the lowest responsible and 
responsive bidder whose bid meets the requirements and criteria set forth 
in the IFB, except as permitted in the Code and this Part.  The IFB shall 
set forth the requirements and criteria that will be used to determine the 
lowest responsive bidder.  No bid shall be evaluated on the basis of any 
requirements or criteria that are not disclosed in the IFB. 

 
2) Responsibility.  Responsibility of prospective vendors is covered by 

Section 4.2046 (Responsibility). 
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3) Responsiveness.  A bid must conform in all material respects to the IFB. 
 

A) Product or Service Acceptability.  The IFB shall set forth any 
evaluation criteria to be used in determining product or service 
acceptability.  It may require the submission of bid samples, 
descriptive literature, technical data, references, licenses, or other 
information or material.  It may also provide for accomplishing 
any of the following prior to award: 

 
i) inspection or testing of a product or service prior to award 

for such characteristics as quality or workmanship; 
 
ii) examination of such elements as appearance, finish, taste or 

feel; 
 
iii) other examinations to determine whether the product or 

service conforms to any other purchase description 
requirements. 

 
B) The acceptability evaluation is not conducted for the purpose or 

determining whether one bidder's product or service capability is 
superior to another, but only to determine that a bidder's offering is 
acceptable as set forth in the IFB.  Any bidder's offering that does 
not meet the acceptability requirements shall be rejected. 

 
4) Determination of Lowest Bidder.  Following determination of product or 

service acceptability as set forth in this subsection (f), bids will be 
evaluated to determine which bidder offers the lowest cost to the State in 
accordance with the evaluation criteria set forth in the IFB.  Only 
objectively measurable criteria that are set forth in the IFB shall be applied 
in determining the lowest bidder.  Examples of such criteria include, but 
are not limited to, transportation cost, administrative cost and ownership 
or life-cycle cost formulas.  Evaluation factors need not be precise 
predictors of actual future costs, but, to the extent possible, the evaluation 
factors shall be reasonable estimates based upon information the State has 
available concerning future use and shall treat all bids equitably.  Pricing 
for optional supplies or services, or for renewal terms, may be considered, 
particularly when the pricing for those items or terms is unbalanced when 
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compared to other pricing in the bid. 
 
5) Price Negotiation.  Negotiations are permitted with the low bidder to 

obtain a lower price for the item bid. 
 
Public Notice  
 
1) Publication.  Every procurement for supplies and services that must be 

procured using an Invitation for Bids shall be publicized in the Higher 
Education Bulletin at least 14 days before the date set for bid opening (see 
Section 4.1510).  

 
2) Public Availability.  A copy of the Invitation for Bids shall be made 

available for public inspection.  
 
3) Distribution.  Invitations for Bids or Notices of the Availability of 

Invitations for Bids may be mailed or otherwise furnished to a sufficient 
number of bidders for the purpose of securing competition. Notices of 
Availability shall, at a minimum, indicate where Invitations for Bids may 
be obtained, generally describe what is needed and indicate the due date 
for bids. Where appropriate, the SPO may require payment of a fee or a 
deposit for supplying the Invitation for Bids.  

 
g) Award to Other than Low Responsible and Responsive Bidder 

The SPO, but not a designee, may authorize the State to award to other than the 
lowest responsible and responsive bidder upon a written determination that award 
to another bidder is in the State's best interest.  A description of the agency's 
needs, a determination that the anticipated cost will be fair and reasonable, a 
listing of all responsible and responsive bidders, and the name of the bidder 
selected, pricing and the reasons for selecting this bidder instead of the low 
responsive and responsible bidder must be published in the Bulletin and notice 
shall be filed with the Legislative Audit Commission and the PPB. This 
information shall be made available for inspection by the public within 30 days 
after the agency's decision to award the contract. 
 
Pre-Bid Conference  
A pre-bid conference may be conducted to enhance understanding of the 
procurement requirements.  The pre-bid conference shall be  announced as a part 
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of the Invitation for Bids notice.  The conference may be designated as 
"attendance mandatory" or "attendance optional".  The conference should be held 
long enough after the Invitation for Bids has been issued to allow bidders to 
become familiar with it, but sufficiently before bid opening to allow consideration 
of the conference results in preparing their bids. Nothing stated at the pre-bid 
conference shall change the Invitation for Bids unless a change is made by written 
modification to the Invitation for Bids.  Amendments shall be supplied to all those 
prospective bidders known to have received an Invitation for Bids.  If the 
conference is mandatory, the amendment shall be supplied to attendees only.  

 
h) Publicizing Award. 
 

1) Bidders shall be notified of contract award.  Notification shall be issued 
electronically and, additionally, may be in the form of a letter, purchase 
order or other clear communication.  Notices of awards through the IFB 
process shall be published in the Bulletin prior to the execution of a 
contract.  Failure to provide this notice to all bidders shall result in 
extending the time for filing a bid protest up to 5 business days.  If the 
contract is awarded to other than the lowest bidder, the notice shall include 
an explanation of the award.  Notice of the award shall be posted on the 
university's website the next business day.  The winning bid shall be 
available for public inspection after award, along with a record of each 
unsuccessful bid. 

 
2) The notice of award must include the information identified in Section 

4.1525. 
 
Amendments to Invitations for Bids  
 
1) Form.  Amendments to Invitations for Bids shall be clearly identified and 

shall reference the portion of the IFB they amend.  
 
2) Distribution.  Except as provided in subsection (g) of this Section, 

amendments shall be made available to all prospective bidders known to 
have received an Invitation for Bids.  

 
3) Timeliness.  Amendments shall be made available within a reasonable 

time to allow prospective bidders to consider them in preparing their bids.  
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If the time and date set for receipt of bids will not permit such preparation, 
the amendment shall extend the response time.  If necessary, the response 
time may be extended by facsimile transmission or telephone and 
confirmed in the amendment.  

 
i) Pre-Opening Modification or Withdrawal of Bids  
 

1) Procedure.  Bids may be modified or withdrawn by written notice received 
in the office designated in the Invitation for Bids prior to the time and date 
set for bid opening.  

 
2) Disposition of Bid Security.  If a bid is withdrawn in accordance with this 

Section, the bid security, if any, shall be returned to the bidder.  
 
3) Records.  All documents relating to the modification or withdrawal of bids 

shall be made a part of the appropriate procurement file.  
 

j) Receipt, Opening and Recording of Bids  
 

1) Receipt.  Upon its receipt, each bid and modification shall be date- and 
time-stamped but not opened and shall be stored in a secure place until the 
time and date set for bid opening.  If a bid is opened in error, the file shall 
so state.  

 
2) Opening and Recording.  

 
A) Bids and modifications shall be opened publicly at the time, date 

and place designated in the Invitation for Bids.  Opening shall be 
witnessed by a University employee or any other person present, 
but the person opening bids shall not serve as witness.  The name 
of each bidder, the bid price and such other information as is 
deemed appropriate by the SPO, shall be recorded and the name of 
each bidder read aloud or otherwise made available.  The name of 
the witness shall also be recorded at the opening.  

 
B) The winning bid shall be available for public inspection after 

award, along with the record of each unsuccessful bid.  
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k) Bid Evaluation and Award  
 

1) General.  The contract is to be awarded to the lowest responsible and 
responsive bidder whose bid meets the requirements and criteria set forth 
in the Invitation for Bids, except as permitted in the Code and this Part.  
The Invitation for Bids shall set forth the requirements and criteria that 
will be used to determine the lowest responsive bidder.  

 
2) Responsibility.  Responsibility of prospective vendors is covered by 

Section 4.2046 (Responsibility) of this Part.  
 
3) Responsiveness. A bid must conform in all material respects to the 

Invitation for Bids.  
 

A) Product or Service Acceptability.  The Invitation for Bids shall set 
forth any evaluation criteria to be used in determining product or 
service acceptability.  It may require the submission of bid 
samples, descriptive literature, technical data, references, licenses, 
or other information or material.  It may also provide for 
accomplishing any of the following prior to award:  

 
i) inspection or testing of a product or service prior to award 

for such characteristics as quality or workmanship;  
 
ii) examination of such elements as appearance, finish, taste, 

or feel;  
 
iii) other examinations to determine whether it conforms with 

any other purchase description requirements.  
 

B) The acceptability evaluation is not conducted for the purpose of 
determining whether one bidder's product or service capability is 
superior to another, but only to determine that a bidder's offering is 
acceptable as set forth in the Invitation for Bids.  Any bidder's 
offering that does not meet the acceptability requirements shall be 
rejected.  

 
4) Determination of Lowest Bidder.  Following determination of product or 
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service acceptability as set forth in this subsection (k), bids will be 
evaluated to determine which bidder offers the lowest cost to the 
University in accordance with the evaluation criteria set forth in the 
Invitation for Bids. Examples of such criteria include, but are not limited 
to, transportation cost, administrative cost and ownership or life-cycle cost 
formulas.  Evaluation factors need not be precise predictors of actual 
future costs, but to the extent possible such evaluation factors shall be 
reasonable estimates based upon information the University has available 
concerning future use and shall treat all bids equitably.  

 
5) Price Negotiation. Negotiations are permitted with the low bidder to 

obtain a lower price for the item bid.  
 

l) Documentation of Award  
Following award, a record showing the successful bidder shall be made a part of 
the procurement file.  
 

m) Award to Other Than Low Bidder  
The SPO, but not a designee, may award to other than the lowest responsible and 
responsive bidder upon a written determination that award to another bidder is in 
the University's best interest.  The name of the bidder selected, pricing and the 
reasons for selecting this bidder instead of the low bidder must be published in the 
Bulletin.  

 
n) Publicizing Award  

The successful bidder shall be notified of award and such notification may be in 
the form of a letter, purchase order, or other clear communication.  In 
procurements over the small purchase limit set in Section 4.2020 (Small 
Purchases) of this Part, notice of award shall be published in the next available 
Bulletin.  If the contract is awarded to other than the lowest bidder, the notice 
shall include an explanation of the award.  

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.2012  Multi-Step Sealed Bidding  
 

a) Definition 
Multi-step sealed bidding is a two-phase process consisting of a technical first 
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phase composed of one or more steps in which bidders submit unpriced technical 
offers to be evaluated by the State, and a second phase in which those bidders 
whose technical offers are determined to be acceptable during the first phase have 
their price bids considered. 
 

b) Conditions for Use 
The multi-step sealed bidding method may be used when it is not practical to 
prepare initially a definitive purchase description that will be suitable to permit an 
award based on price.  Multi-step sealed bidding may be used when it is 
considered desirable: 
 
1) to invite and evaluate possible diverse technical offers to determine their 

acceptability to fulfill the purchase description requirements; and 
 
2) to conduct discussions for the purposes of facilitating understanding of the 

technical offer and purchase description requirements and, when 
appropriate, obtain supplemental information, permit amendments of 
technical offers, or amend the purchase description. 

 
c) Pre-Submission Conference in Multi-Step Sealed Bidding 

Prior to the submission or evaluation of unpriced technical offers, a pre-
submission conference as contemplated by Section 4.2005(x) (Pre-Submission 
Conference) may be conducted by the SPO or designee. 
 

d) Procedure for Phase One of Multi-Step Sealed Bidding 
 

1) Form.  Multi-step sealed bidding shall be initiated by the issuance of an 
Invitation for Bids in the form required by Section 4.2010 (Competitive 
Sealed Bidding), except as otherwise provided in this subsection (d).  In 
addition to the requirements set forth in Section 4.2010, the multi-step IFB 
shall state: 

 
A) that it is a multi-step sealed bid procurement, that only unpriced 

technical offers are requested, and that priced bids will be 
considered only in the second phase and only from those bidders 
whose unpriced technical offers are found acceptable in the first 
phase; 
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B) the criteria to be used in the evaluation of the unpriced technical 
offers; 

 
C) that the SPO or designee may conduct oral or written discussions 

of the unpriced technical offers; and 
 
D) that the item being procured shall be furnished generally in 

accordance with the bidder's technical offer as found to be finally 
acceptable and shall meet the requirements of the IFB. 

 
2) Amendments to the IFB.  After receipt of unpriced technical offers, 

amendments to the IFB shall be distributed only to bidders who submitted 
unpriced technical offers, and those bidders shall be permitted to submit 
new unpriced technical offers or to amend those submitted.  If, in the 
opinion of the SPO, a contemplated amendment will significantly change 
the nature of the procurement, the IFB may be canceled in accordance 
with Section 4.2040 (Cancellation of Solicitation; Rejection of Bids or 
Proposals) and a new IFB issued. 

 
3) Receipt and Handling of Unpriced Technical Offers.  Unpriced technical 

offers submitted by bidders shall be opened in the presence of at least one 
State witness.  Technical offers shall not be disclosed to unauthorized 
persons. 

 
4) Evaluation of Unpriced Technical Offers.  Unpriced technical offers 

submitted by bidders shall be evaluated solely in accordance with the 
criteria set forth in the IFB. 

 
5) Unacceptable Unpriced Technical Offer.  When the SPO determines a 

bidder's unpriced technical offer does not meet criteria, the offer shall be 
rejected. 

 
e) Procedure for Phase Two 
 

1) Initiation.  Upon the completion of phase one, the SPO or designee shall 
either: 

 
A) open priced bids submitted in phase one (if priced bids were 
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required to be submitted) from bidders whose unpriced technical 
offers were found to be acceptable; or 

 
B) if priced bids have not been submitted, invite each acceptable 

bidder to submit a priced bid. 
 

2) Conduct.  Phase two shall be conducted as any other competitive sealed 
bid procurement. 

When it is considered impracticable to initially prepare a purchase description to support an 
award based on price, an Invitation for Bids may be issued requesting the submission of unpriced 
offers to be followed by an Invitation for Bids limited to those bidders whose offers have been 
qualified under the criteria set forth in the first solicitation.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.2013  Reverse Auctions 
 

a) CPO-HE Authorization   
A university may procure supplies or services (other than for professional and 
artistic services, telecommunications services, communication services, Internet 
services, and information services and construction services) through means of a 
reverse auction if the CPO-HE has made a determination that use of a reverse 
auction is in the best interests of the State.  The CPO-HE shall publish in the 
Bulletin that bids will be received in an electronic auction manner as part of the 
notice of IFB. 

 
b) Reverse Auction Process   

The SPO or designee shall conduct a reverse auction through a two step IFB 
process consisting of bid prequalification and price submission. 

 
1) Prequalification 

 
A) An invitation to prequalify shall be issued requesting the 

submission of information addressing vendor qualifications and 
responsibility; addressing vendor specifications and/or samples; 
confirming acceptance of auction procedures; and requiring 
agreement to accept a contract using State contract terms and 
conditions if selected for award in the price only part of the 
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process.  No pricing information shall be submitted or considered 
in the prequalification step of the process. 

 
B) The prequalification bids shall not be opened publicly, but the 

opening shall be recorded and witnessed by a State witness.  
Prequalification information will be evaluated on a pass/fail basis 
and vendors will be notified directly as to whether they met or did 
not meet the prequalification criteria. 

 
2) Price 

 
A) An IFB shall be sent to those vendors who passed prequalification.  

The response shall be limited to the submission of prices in the 
form specified in the IFB.  The IFB shall establish any minimum 
bid increments. 

 
B) Prices shall be submitted electronically.  The SPO shall cause the 

prices to be displayed as submitted, but the prices as displayed will 
not identify the name of the vendor.  Vendors may reduce their 
price at any time during the active period of the auction.   

 
C) When the low price is substantially lower than other prices 

submitted, the SPO or designee may request that the bidder 
confirm the price and, if an error has occurred, may allow 
withdrawal in accordance with the Code and this Part. 

 
c) Technical Difficulties 

 
1) The auction time may be extended or rescheduled by the SPO or designee 

if technical difficulties at the State site do not allow the auction to be 
conducted as intended.  Participants will be notified of an extension or a 
rescheduling. 

 
2) If technical difficulties occur at a vendor site such that the vendor cannot 

electronically submit a price, the SPO may accept a fax and will then enter 
the price for the vendor.  Faxed prices will not be accepted later than 5 
minutes before the originally scheduled end of the auction or if the faxed 
prices are higher than the then-existing low price. 
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d) Reverse Auction Training 

The SPO may provide instructions or training to prequalified vendors regarding 
auction procedures and technology. 

 
e) Disclosure of Reverse Auction Information 

After the end of the reverse auction, the names of those who participated in either 
step of the process shall be disclosed and the final price submitted by each 
participant. 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.2015  Competitive Sealed Proposals  
 

a) Competitive Sealed Proposals may be used whenever permitted by the Code and 
as described in this Part.  

 
b) The Competitive Sealed Proposal method of source selection may be used to 

procure the following categories (note that the following services, if they are 
professional and artistic, must be procured pursuant to Section 4.2035 of this 
Part):  
 
1) electronic data processing equipment, software and services;  
 
2) telecommunications equipment, software and services;  
 
3) consulting services;  
 
4) employee benefits and management of those benefits; and 
 
5) insurance and banking services.; and  
 
6) public utility services not subject to tariff.  

 
c) Competitive Sealed Proposals may be used on a case-by-case basis when it is 

determined by the SPO that competitive sealed bidding is either not practicable or 
advantageous.  The Competitive Sealed Proposal method differs from competitive 
sealed bidding in two ways:  it permits discussions with competing offerors and 
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changes in their proposals, including price and it allows comparative judgmental 
evaluations to be made when selecting among acceptable proposals for award of 
the contract.  Factors to be considered in determining whether competitive sealed 
bidding is either not practical or advantageous include: 
 
1) When evaluation factors involve the relative abilities of offerors to 

perform, including degrees of experience or expertise, when the types of 
supplies or services may require the use of comparative, judgmental 
evaluations to evaluate them adequately, or when the type of need to be 
satisfied involves weighing aesthetic values to the extent that price is a 
secondary consideration;"Practicable" Distinguished From 
"Advantageous." As used in Section 20-15 (Competitive Sealed 
Proposals) of the Illinois Procurement Code and in this Section, 
"practicable" denotes what may be accomplished or put into practical 
application, and "advantageous" connotes a judgmental assessment of 
what is in the University's best interest. Competitive sealed bidding may 
be practicable, that is, reasonably possible, but not necessarily 
advantageous, that is, in the University's best interest. Before a 
procurement may be conducted by Competitive Sealed Proposals, the SPO 
shall determine in writing that competitive sealed bidding is either not 
practicable or not advantageous to the University.  

 
2) whether oral or written discussions may need to be conducted with 

offerors concerning technical and price aspects of their proposals;General 
Discussion.  
 
A) If competitive sealed bidding is not practicable or is not 

advantageous, Competitive Sealed Proposals should be used.  
 
B) The key element in determining whether use of a proposal is 

advantageous is the need for flexibility. The Competitive Sealed 
Proposal method differs from competitive sealed bidding in two 
important ways:  

 
i) it permits discussions with competing offerors and changes 

in their proposals, including price; and  
 
ii) it allows comparative judgmental evaluations to be made 
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when selecting among acceptable proposals for award of 
the contract.  

 
C) Where evaluation factors involve the relative abilities of offerors to 

perform, including degrees of experience or expertise, where the 
types of supplies or services may require the use of comparative, 
judgmental evaluations to evaluate them adequately, or where the 
type of need to be satisfied involves weighing aesthetic values to 
the extent that price is a secondary consideration, use of 
competitive sealed proposals is the appropriate procurement 
method.  

 
3) whether offerors may need to be afforded the opportunity to revise their 

proposals, including price;When Competitive Sealed Bidding Is Not 
Practicable.  
Competitive sealed bidding is not practicable unless the nature of the 
procurement permits award to a low bidder who agrees by its bid to 
perform without condition or reservation in accordance with the purchase 
description, delivery or performance schedule and all other terms and 
conditions of the Invitation for Bids. Factors to be considered in 
determining whether competitive sealed bidding is not practicable include:  
 
A) whether the contract needs to be other than a fixed-price type;  
 
B) whether oral or written discussions may need to be conducted with 

offerors concerning technical and price aspects of their proposals;  
 
C) whether offerors may need to be afforded the opportunity to revise 

their proposals, including price;  
 
D) whether award may need to be based upon a comparative 

evaluation, as stated in the Request for Proposals, of differing 
price, quality and contractual factors in order to determine the most 
advantageous offering to the University. Quality factors include 
technical and performance capability and the content of the 
technical proposal; and  

 
E) whether the primary consideration in determining award may not 
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be price.  
 

4) whether award may need to be based upon a comparative evaluation, as 
stated in the Request for Proposals, of differing price, quality and 
contractual factors in order to determine the most advantageous offering to 
the State.  Quality factors include technical and performance capability 
and the content of the technical proposal;  

 
5) whether the primary consideration in determining award may not be price; 

and 
 
6) if prior procurements indicate that competitive sealed proposals may result 

in more beneficial contracts for the State. 
When Competitive Sealed Bidding Is Not Advantageous.  
A determination may be made to use Competitive Sealed Proposals if it is 
determined that it is not advantageous to the University, even though practicable, 
to use competitive sealed bidding. Factors to be considered in determining 
whether competitive sealed bidding is not advantageous include:  

 
A) if prior procurements indicate that competitive sealed proposals 

may result in more beneficial contracts for the University; and  
 
B) whether the factors listed in subsection (c)(3) of this Section are 

desirable, in conducting a procurement, rather than necessary; if 
they are, then such factors may be used to support a determination 
that competitive sealed bidding is not advantageous.  

 
d) Content of the Request for Proposals  

The RFPRequest for Proposals shall be prepared in accordance with Section 
4.2010 (Competitive Sealed Bidding), provided that it shall also include:  
 
1) a statement that discussions may be conducted with offerors who submit 

proposals determined to be reasonably susceptible of being selected for 
award, but that proposals may be accepted without thosesuch discussions; 
and  

 
2) a statement of when and how price should be submitted.  
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e) Receipt and Registration of Proposals  
 
1) Receipt. Upon its receipt, each proposal and modification shall be date- 

and time-stamped but not opened and shall be stored in a secure place 
until the time and date set for opening.  If a proposal is opened for 
identification purposes or opened in error, the file shall state the reason for 
the error. 

 
21) Proposals and modifications shall be opened publicly at the time, date and 

place designated in the RFPRequest for Proposals. Opening shall be 
witnessed by a universityUniversity employee or by any other person 
present, but the person opening proposals shall not serve as witness. A 
record shall be prepared that shall include the name of each offeror, the 
number of modifications received, if any, and a description sufficient to 
identify the supply or service item offered, and a notation that the package 
contains a price proposal. The record of proposals shall be open to public 
inspection after award of the contract.  

 
32) Proposals and modifications shall be opened in a manner to avoid 

disclosing contents to competitors. Only authorized universityUniversity 
personnel and contractual agents may review the proposals prior to award.  

 
f) Evaluation of Proposals  

 
1) Evaluation Factors in the RFPRequest for Proposals. The RFPRequest for 

Proposals shall state all of the evaluation factors, including price, and their 
relative importance.  Evaluation subfactors, if any, and their relative 
importance must be finalized prior to the opening and made available for 
inspection and copying upon opening.  However, all price subfactors and 
their relative ranking must be shown in the RFP. 

 
2) Evaluation. The evaluation shall be based solely on the evaluation factors 

set forth in the RFPRequest for Proposals. and no other factors shall be 
considered, except as communicated in advance to each proposer with 
opportunity to make necessary adjustments to the proposal.  Numerical 
rating systems shall be used unless another scoring tool is authorized by 
the SPO.  Any scoring tool shall reflect the evaluation criteria and ranking 
set forth in the RFP and any subfactors identified at the opening. Proposals 
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shall be submitted in two parts:  the first, covering items except price, and 
the second, covering price.  The first part shall be evaluated and ranked 
independent of the second part of all proposals.  Each member of the 
evaluation committee must read and evaluate the first part individually.  
After completion of the individual evaluations, the evaluation committee 
should meet to confirm the individual scores and reach consensus. The 
evaluation committee shall consider significant or substantial variance of 
scores, divergent scoring comments, or other information that suggests the 
need for further discussion.  After consideration of comments, individual 
evaluators may, for good cause, adjust their scores.  The price proposal 
shall be opened in the presence of a State witness and distributed to the 
appropriate evaluators. may be used but are not required.  

 
g) Proposal Discussions with Individual Offerors  

 
1) Purposes of Discussions. Discussions are held to:  

 
A) promote understanding of the University's requirements and the 

offerors' proposals; and  
 
B) facilitate arriving at a contract that will be most advantageous to 

the StateUniversity, taking into consideration price and the other 
evaluation factors set forth in the RFPRequest for Proposals.  

 
2) Conduct of Discussions. Offerors shall be accorded fair and equal 

treatment with respect to any opportunity for discussions and 
clarificationsrevisions of proposals. If during the discussions it is 
determined there is a need for any substantial revisionclarification of, or 
change to, the RFPRequest for Proposals, the RFPRequest shall be 
canceled and may be resolicitedbe amended to incorporate thesuch 
clarification or change. Auction techniques (revealing one offeror's price 
to another) and disclosure of any information from competing proposals 
are prohibited. Any substantial oral clarification of a proposal shall be 
reduced to writing by the offeror.  

 
3) Best and Final Offers. The SPO may request best and final offers from 

those offerors deemed acceptable after completion of any discussions. 
Best and final offers shall be submitted by a specified date and time. The 
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SPO may conduct additional discussions or change the University's 
requirements and require another submission of best and final offers. The 
scope of the best and final offer and the number of vendors allowed to 
participate shall be defined by the SPO. If an offeror does not submit 
either a notice of withdrawal or another best and final offer, thethat 
offeror's immediately previous offer will be construed as its best and final 
offer.  

 
h) Award  

An award shall be made by the SPO pursuant to a written determination showing 
the basis on which the award was found to be most advantageous to the State, 
taking into consideration price and evaluation factors set forth in the RFP.  The 
contract file shall contain the basis on which the award is madeUniversity, based 
on the factors set forth in the Request for Proposals. After the most advantageous 
finding is presented to the SPO, the SPO may request a reduction in the price only 
term of the proposal. 

 
i) Publicizing Awards  
 

1) Offerors shall be notified of contract award.  Notification shall be issued 
electronically and, additionally, may be in the form of a letter, purchase 
order or other clear communication.  Notices of awards through the RFP 
process shall be published in the Bulletin prior to the execution of a 
contract.  Failure to provide this notice to all offerors shall result in 
extending the time for filing a bid protest up to 5 business days.  Notice of 
the award shall be posted on the university's website the next business day.  
The winning proposal shall be available for public inspection after award, 
along with a record of each unsuccessful proposal. 

 
2) The notice of award must include the information identified in Section 

4.1525. 
 
j) When the SPO does not have sufficient information about available supplies or 

services to issue a Request for Proposals, the SPO may issue a Pre-solicitation 
Request for Information inviting vendors to submit non-price information about 
the availability of specified types of supplies or services. Public notice of the Pre-
solicitation Request for Information shall be published in the Higher Education 
Bulletin at least 14 days before the date set for the receipt of information. The 
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submission of information by a vendor in response to a Pre-solicitation Request 
for Information is not a prerequisite for that vendor to respond to a subsequent 
IFB or Request for Proposals for the types of supplies or services for which 
information was solicited, and the issuance of a Pre-solicitation Request for 
Information does not commit the University to make any procurement of supplies 
or services of any kind. Confidential information will not be accepted from a 
vendor in response to a Pre-solicitation Request for Information.  

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.2020  Small Purchases  
 

a) Application  
 
1) Individual procurements of $50,000 or less for supplies or services 

(including printing), other than professional and artistic, and $70,000 or 
less for construction, may be made without notice or competitionusing the 
method of source selection determined by the SPO to be most appropriate 
to the circumstances.  These small purchase maximums shall be subject to 
the annual cost of living increases set forth in subsection (a)(3) of this 
Section. 

 
2) Procurements for construction and construction-related services of 

$70,000 or less, or as increased to reflect increases in the consumer price 
index as determined by the CPO-HE.Procurements of less than $20,000 
for professional and artistic services and that have a non-renewable term 
of one year or less may be made using the method of source selection 
determined by the SPO to be most appropriate to the circumstances.  

 
3) The CPO-HE shall announce any change identified by the United States 

Department of Labor in the Consumer Price Index for All Urban 
Consumers for the period ending each December 31, 1998, and for each 
year thereafter.  That percentage change shall be used to 
recalculatecalculate the small purchase maximums that shall be applicable 
for the fiscal year beginning July 1, 1999.  The CPO-HE shall publish on 
the Bulletin the current small purchase maximums.The small purchase 
maximums shall be likewise recalculated for each July 1 thereafter.  
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4) Procurements of less than $20,000 for professional and artistic services 
and that have a non-renewable term of one year or less may be made 
without notice or competition. 

 
b) Determination of Small Purchase Status  
 

1) In determining whether a contract is under the small purchase limit, the 
stated value of the supplies or services, plus any optional supplies and 
services, determined in good faith, shall be utilized.  WhenWhere the 
value is calculated month-to-month or in a similar fashion, the amount 
shall be calculated for a 12twelve month period.  

 
2c) If only a unit price or hourly rate is known, the contract shall be 

considered small and shall haveif it has a not-to-exceed limit applicable to 
the type of procurement (see subsection (a)).  

 
3d) If, after signing the contract, the actual cost of completing the contract is 

determined to exceed the small purchase amount, and the SPO determines 
that a supplemental procurement is not economically feasible or 
practicable because of the immediacy of the agency's needs or other 
circumstances, the SPO must follow the procedures for sole source or 
emergency procurement, whichever is applicable, to complete the 
contract.Procurement requirements shall not be artificially divided to 
avoid using the other source selection methods set forth in Section 20-5 of 
the Illinois Procurement Code.  

 
c) The CPO-HE may establish policies and procedures regarding the use of the small 

purchase method of source selection to ensure compliance with policies, including 
promotion of small business, diversity and transparency. 

 
de) Repetitive Need  

If there is a repetitive need for small procurements of the same type, the 
university shall notify the SPO who shallUniversity should consider whether 
issuing a competitive sealed bid or proposal for procurement of those needs is in 
the best interests of the State.  

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
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Section 4.2025  Sole Economically Feasible Source Procurement  
 

a) Application  
The provisions of this Part apply to procurement from a sole economically 
feasible source (referred to as sole source) unless the estimated amount of the 
procurement is within the limit set in Section 4.2020 (Small Purchases) or unless 
emergency conditions exist as defined in Section 4.2030 (Emergency 
Procurements) of this Part, in which case those other procedures may be used.  

 
b) Conditions for Use of Sole Source Procurement  

Sole source procurement is permissible when a requirement is available from only 
a single supplier or when only one supplier is deemed economically feasible.  A 
requirement for a particular proprietary item does not justify a sole source 
procurement if there is more than one vendorpotential bidder or offeror authorized 
to provide that item.  The following are examples of circumstances that could 
necessitate sole source procurement:  
 
1) the compatibility of equipment, accessories, replacement parts, or service 

is a paramount consideration;  
 
2) a sole supplier's items are needed for trial use or testing of a specific 

product or service;  
 
3) a sole supplier's item is to be procured for commercial resale;  
 
4) non-competitiveregulated public utility services are to be procured;  
 
5) the item is copyrighted or patented and the item or service is not available 

except from the holder of the copyright or patent;  
 
6) the procurement of the media for advertising;  
 
7) the procurement of art, or entertainment services or athletic events;  
 
8) the procurement of radio and television broadcast rights; and  
 
9) except as exempted pursuant to Section 1-13 of the Code and Section 4.13 

of this Part, procurements related to participation in mandated educational, 
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professional, research, public service or athletic activities of organizations 
of which the universityUniversity is a member.  TheseSuch procurements 
may include, but are not limited to, dues and membership fees, travel and 
lodging and facility usage fees;.  

 
10) federal or State grant requires contract with named vendor; 
 
11) changes to existing contracts (see subsection (c)). 

 
c) Changes  
 

1) Changes to an existing contract that are germane and reasonable in scope 
and cost in relation to the original contract or program, that are necessary 
or desirable to ensure success of the program,complete the project, and 
that can be best accomplished by the contract holder may be procured 
under this Section.  The SPO must determine that the cost of delay or 
disruption to the contract or program, and the cost of a new solicitation, 
clearly indicate that the existing vendor is the sole economically feasible 
source. 

 
2) As provided in Section 20-25(b) of the Code, changes to a contract for 

professional or artistic services that would result in an increase in the 
amount paid under the contract of more than 5% of the initial award, or 
would extend the contract term beyond the time reasonably needed for a 
competitive procurement, not to exceed two months, may not be made on a 
sole source basis. 

 
3) A change (whether in cost or rate) that does not exceed the applicable 

small purchase limit as defined in Section 4.2020, or that is an emergency 
as defined in Section 4.2030, may be made in accordance with procedures 
governing those Sections and need not comply with these sole source 
procedures.  A change in the length of the contract that does not exceed 30 
days and other minor, immaterial changes to the scope or administrative 
provisions of a contract shall not be considered changes subject to these 
sole source procedures.  

 
d) Sole Source DeterminationSPO to Determine  

The determination as to whether a procurement shall be made as a sole source 
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procurement shall be made by the SPO, based on a request made by a university.  
The requestdetermination and the basis therefor shall be in writing and shall 
include the basis for the sole source determination.  Prior to authorizing the 
university to enter into a contract based on the sole source request, the CPO-HE 
shall require a public hearing to be held and make a final determination as 
required by Section 20-25(a) of the Code.The SPO may specify the application of 
such determination and the duration of its effectiveness.  

 
e) Hearing 

Any hearing required shall be conducted in accordance with Subpart U. 
Treatment of Entertainment and Athletic Events  
The procedures set forth in subsections (f) and (h) of this Section are not required 
for procurements of entertainment performances or athletic events. Generic sole 
source notices for entertainment performances or athletic events may be published 
in the Bulletin on a continuous or periodic basis as required to meet the needs of 
the entertainment or athletic venue.  Contracts for entertainment performances or 
athletic events may be executed by the SPO on any date provided that the notice 
has been published for at least 14 days prior to the date of execution.  Notices of 
contracts awarded for entertainment performances or athletic events shall be 
published in the Bulletin as soon as practicable after the contracts are cleared by 
the venue for public announcement pursuant to Sections 15-25 and 20-25 of the 
Code.  

 
f) Publication of Sole Source Notice  

The SPO shall publish in the Bulletin notice of intent to contract with that vendor 
at least 14 days prior to execution of the contract.  
 
1) If no challenge to this determination is made by a vendor within the 14 

day period, the SPO may execute a contract with that vendor.  
 
2) If a challenge is received, the SPO shall consider the information and shall 

commence a competitive procurement if the SPO determines that more 
than one economically feasible source may be available and the sole 
source designation is, therefore, not appropriate, unless an emergency 
situation exists.  

 
g) Negotiation in Sole Source Procurement  

The SPO shall conduct negotiations, as appropriate, to reach contract terms, 
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including price, and shall maintain a record of each sole source procurement 
showing:  
 
1) the vendor's name;  
 
2) the amount and type of the contract;  
 
3) what was procured; and  
 
4) the identification number of the contract file.  
 

h) Publicizing Awards  
Notices of contracts awarded on a sole source basis shall be published in the next 
available Higher Education Bulletin.  In the rare instance where publication of the 
contract price would have a detrimental impact on future procurements of similar 
supplies or services (for example, in connection with the purchase of a complete 
manuscript or art collection or other rare or one-of-a-kind items), as determined in 
writing by the SPO, the contract price will not be published with the notice of 
award but such notice shall indicate that price information is available to the 
public, upon request, from the SPO who conducted the procurement.  

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.2030  Emergency Procurements  
 

a) Authority to Make Emergency ProcurementsApplications  
The provisions of this Part apply to every procurement over the small purchase 
limit set in Section 4.2020 (Small Purchases) of this Part made under emergency 
conditions.  A university shall have the authority to make emergency 
procurements when an emergency condition arises and the need cannot be met 
through normal procurement methods. 
 

b) StatutoryDefinition of Emergency Conditions  
1)A statutory emergency condition existsA procurement may be made under this 
Section in situations in which:  

 
1A) if there exists a threat to public health or public safety, including the 

health or safety of any particular person, is threatened;  
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2B) when immediate expenditure isrepairs are needed for repairs to 

universityUniversity property in order to protect against further loss or 
damage to universityUniversity property, or to prevent loss or damage to 
University property;  

 
3C) immediate action is needed to prevent or minimize serious disruption in 

critical universityUniversity services that affect health, safety, or 
collection of substantial State revenues; or 

 
4D) action is needed to ensure the integrity of universityUniversity records.;  
 
E) a supplier announces bankruptcy, cessation of business, or loss of 

franchise, or gives other similar reason such that making a purchase 
immediately is more advantageous to the University than instituting a 
competitive procurement under the provisions of this Part for the supplies 
or services;  
 

c) Quick Purchase.  The emergency method of source selection is allowed in 
additional situations.  These include but are not limited to: 
 
1) protect the health and safety of any person; 

 
2F) items are available on the spot market or at discounted prices for a limited 

time so that good business judgment mandates a "quick purchase" 
immediately to take advantage of the availability and price;  
 

3G) rare items, such as articles of historical value or art collections, are 
available for a limited time;  
 

4H) the opportunity to obtain entertainment, speakers and athletic and other 
events or performances (not exempt under Section 1-13 of the Code) is 
available for a limited time;  
 

5I) immediate action is necessary to avoid lapsing or loss of federal or 
donated funds.;  
 
J) it is necessary to extend an existing contract for such limited 
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period of time as is needed to conduct a competitive method of 
source selection where terminating or allowing the contract to 
terminate would not be advantageous to the University; or  

 
K) the need for services to protect or further University interests is 

immediate and use of other competitive source selection 
procedures under the Code and this Part cannot be accomplished 
without significant risk of causing disadvantages to the University.  

 
2) After Unsuccessful Competitive Sealed Bidding or Proposals or Request 

for Proposals.  When bids or proposals received pursuant to a competitive 
sealed bid or competitive sealed proposal method are unreasonable or 
noncompetitive, or the price exceeds available funds and time or other 
circumstances will not permit the delay required to resolicit competitive 
sealed bids or proposals, or if emergency conditions exist after an 
unsuccessful attempt to use competitive sealed bidding, an emergency 
procurement may be made.  

 
dc) Scope of Emergency Conditions  

Emergency procurement shall be limited to those supplies, services, or 
construction or other items necessary to meet the emergency need.  In certain 
situations, the purchase to meet the immediate need (i.e., the temporary solution) 
may, by necessity, also be the permanent solution.  In this event, the notice shall 
describe that circumstance. 
 

d) Authority to Make Emergency Procurements  
A University may make emergency procurements when an emergency condition 
arises and the need cannot be met through normal procurement methods, provided 
that, whenever practical, existing University or State contracts shall be utilized.  
The determining SPO shall be responsible for making the filings required in 
Section 20-30 of the Code.  

 
e) Source Selection Methods  

Any method of source selection, whether or not identified in this Part, may be 
used to conduct the procurement in emergency situations, provided that, whenever 
practical, existing State contracts shall be utilized and competitive sources shall 
be considered if practical.  The procedure used shall be selected to assure that the 
required items are procured in time to meet the emergency.  Such competition as 
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is practicable shall be obtained.  
 
f) Determination and Record of Emergency Procurement  

 
1) Determination.  The universitySPO shall make a written determination 

stating the basis for an emergency procurement and for the selection of the 
particular vendor.  TheseSuch determinations shall be kept in the contract 
file of the SPO.  

 
2) Record.  An affidavit of each emergency procurement (including statutory, 

quick purchases and extensions of emergency contracts beyond 90 days) 
shall be filed by the university with the CPO-HE, PPB and the Auditor 
General within 10 days after the procurement and shall include the 
following information:  
 
A) the vendor's name;  
 
B) the amount and type of the contract (if only an estimate of the 

amount is available immediately, the record shall be supplemented 
with the final amount once known);  

 
C) a description of what the vendor will do or provide;  
 
D) the reasons for using the emergency method of source selection.  

 
3) Notice of the emergency procurement shall be published in the next 

available Higher Education Bulletin by the university as specified in 
Sections 15-25(c) and 20-30 of the Code no later than 3 business days 
after the contract is awarded and shall include a description of the 
procurement, the reasons for the emergency procurement and the total 
cost.  When only an estimate of the total cost is known at the time of 
publication, the estimate shall be identified as an estimate and published.  
When the total cost is determined, it shall also be published in like manner 
before the 10th day of the next succeeding month.  A copy of the affidavit 
must be attached to the notice, if available and, if not available, must be 
attached as an amendment to the notice within 10 days after the 
emergency procurement In the rare instance where publication of the 
contract price would have a detrimental impact on future procurements of 
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similar supplies or services (for example, in connection with the purchase 
of a complete manuscript or art collection or other rare or one-of-a-kind 
items), as determined in writing by the SPO, the contract price will not be 
published with the notice of award but such notice shall indicate that price 
information is available to the public, upon request, from the SPO who 
conducted the procurement.  

 
4) The university shall be responsible for making the filings required in 

Section 20-30 of the Code and providing copies to the CPO-HE. 
 

g) Duration of Emergency Contract 
 

1) The term of the temporary solution emergency contract shall be limited to 
the time reasonably needed for a competitive procurement for the 
permanent solution, not to exceed 90 days.  A temporary solution 
emergency contract may be extended beyond 90 days if the CPO-HE 
determines additional time is necessary and the contract scope and 
duration are limited to the emergency.  Prior to execution of the extension, 
a public hearing shall be held at which the PPB and members of the public 
may present testimony. 

 
2) Notice of Extension.  Notice of intent to extend an emergency contract 

shall be published in the Bulletin no later than 14 days prior to a public 
hearing.  Notice shall include at least a description of the need for the 
emergency extension, the vendor, and the date, time and location of the 
public hearing. 

 
3) The initial determination as to whether an emergency shall be extended for 

a term longer than 90 days shall be made by a SPO in the form of an 
extension request submitted to the CPO-HE.  The request shall be in 
writing and shall include the justification for the extension.  Prior to 
execution of the extension, a public hearing shall be held at which the PPB 
and members of the public may present testimony.  The CPO-HE may 
conduct the hearing or may authorize a hearing officer to hold the hearing 
and make a recommendation. The CPO-HE shall make a final 
determination as required by Section 20-30(a) of the Code.  The final 
determination shall be published in the Bulletin. 
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h) Contract Extension Hearing 
The hearing shall be conducted in accordance with Subpart U. 

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.2035  Competitive Selection Procedures for Professional and Artistic Services  
 

a) Application  
 
1) The provisions of this Section apply to every procurement of professional 

and artistic services except, those subject to the Architectural, Engineering 
and Land Surveying Qualifications Based Selection Act [30 ILCS 535] 
and except as provided in subsection (e).  

 
2) "Professional and artistic services" means those services provided under 

contract to a universityUniversity by a person or business, acting as an 
independent contractor, qualified by education, experience and technical 
ability [30 ILCS 500/1-15.60].  

 
b) Professional and artistic services are further defined as follows:  

 
1) "Qualified by education" means the individual who would perform the 

services must have obtained the level of education specified in the Request 
for Proposals.  

 
2) "Qualified by experience" means the individual who would perform the 

services must have the level of general experience specified in the Request 
for Proposals.  

 
3) "Qualified by technical ability" means the individual who would perform 

the services demonstrates a high degree of skill or ability in performing 
services that are the same, similar, or closely related in nature to those 
specified in the Request for Proposals.  

 
4) An essential element distinguishing professional services from other 

services is confidence, trust and belief in not only the ability, but the 
talent, of the individual performing the service.  
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5) Professional and artistic services are primarily for intellectual or creative 
skills.  Contracts for services primarily involving manual skills or labor 
are not professional and artistic services contracts.  

 
6) If the professional or artistic contract is with a firm or other business 

entity, the individuals whose education, experience and technical ability 
provided the basis on which the firm or other business entity was selected 
must meet the qualifications.  

 
7) When a universityUniversity requires services that meet the requirements 

of this subsection (b), the competitive selection procedures described in 
this Section must be followed.  Services that do not meet the requirements 
of this Section must be procured in accordance with the other methods of 
source selection authorized by the Code and this Part.  

 
c) The categories of services enumerated in this subsection (c)below shall be 

considered and procured as professional and artistic services.  With regard to 
other services, the SPO may determine whether the factors identified in 
subsection (b), when applied to particular services to be procured, require thesuch 
services to be procured as professional and artistic under these competitive 
selection procedures, or as services that are subject to one of the other methods of 
source selection authorized by the Code and this Part.  The following categories 
are examples of disciplines that would always be professional and artistic 
services:  
 
1) law;,  
 
2) accounting;,  
 
3) medicine;,  
 
4) dentistry;, and  
 
5) clinical psychology.  

 
d) Architect, engineering and land surveying services shall be procured pursuant to 

the procedures of the Architectural, Engineering, and Land Surveying 
Qualifications Based Selection Act [30 ILCS 535]. TheseSuch procurements are 
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not subject to the procedures for other professional services established in the 
Code or this Part.  

 
e) Conditions for Use of Competitive Selection Procedures.  

Except as authorized under Section 20-25 (Sole Economically Feasible Source 
Procurement) or Section 20-30 (Emergency Procurements) of the Code, these 
competitive selection procedures shall be used for all procurements of 
professional and artistic services of $20,000 or more.  Services of less than 
$20,000 and for a nonrenewable term of one year or less may be procured in 
accordance with Section 4.2020 (Small Purchases) of this Part.  

 
f) Prequalification.  The CPO shall maintain a list of prequalified professional and 

artistic vendors in accordance with Section 4.2045 of this Part.  Persons may 
amend statements of qualifications at any time by filing a new statement.  Failure 
of a professional and artistic vendor to prequalify shall not be cause for rejection 
of a proposal.  

 
g) Public Notice of Competitive Selection Procedures  
 

1) Notice of the need for professional and artistic services shall be made by 
the SPO in the form of a Request for Proposals.  

 
2) Notice of the Request for Proposals shall be published in the Higher 

Education Bulletin at least 14 days before the proposals are due.  
 
3) Notice shall also be distributed to prequalified persons interested in 

performing the services required by the proposed contract.  
 

fh) Request for Proposals  
Professional and artistic services shall be procured using an RFP. 
 
1) Contents.  The RFPRequest for Proposals shall be in the form specified by 

the CPO-HE and shall contain at least the following information:  
 
A) the type of services required;  
 
B) a description of the work involved;  
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C) an estimate of when and for how long the services will be required;  
 
D) the type of contract to be used;  
 
E) a date by which proposals for the performance of the services shall 

be submitted;  
 
F) a statement of the minimum information that the proposal shall 

contain, which may, by way of example, include:  
 
i) the name of the offeror, the location of the offeror's 

principal place of business and, if different, the place of 
performance of the proposed contract;  

 
ii) if deemed relevant by the SPO, the age of the offeror's 

business and average number of employees over a previous 
period of time, as specified in the RFPRequest for 
Proposals;  

 
iii) the abilities, qualifications and experience of all persons 

who would be assigned to provide the required services;  
 
iv) a listing of other contracts under which services similar in 

scope, size, or discipline to the required services were 
performed or undertaken within a previous period of time, 
as specified in the RFPRequest for Proposals;  

 
v) a plan giving as much detail as is practical explaining how 

the services will be performed;  
 
G) price (to be submitted in a separate envelope in the proposal 

package and not mentioned elsewhere in the proposal package);  
 
H) the factors to be used in the evaluation and selection process and 

their relative importance; and  
 
I) a plan for post-performance review to be conducted by the 

university after completion of services and before final payment 



     ILLINOIS REGISTER            11039 
 12 

CHIEF PROCUREMENT OFFICER FOR  
PUBLIC INSTITUTIONS OF HIGHER EDUCATION 

 
NOTICE OF ADOPTED AMENDMENTS 

 

 

and made part of the procurement file.  
 
2) Evaluation.  Proposals shall be evaluated on the basis of evaluation factors 

stated in the RFPRequest for Proposals.  Price will not be evaluated until 
ranking of all proposals and identification of the most qualified vendor. 
The relative importance of the evaluation factors will vary according to 
the type of services being procured. The minimum factors are:  
 
A) the plan for performing the required services;  
 
B) ability to perform the services as reflected by technical training and 

education, general experience, specific experience in providing the 
required services and the qualifications and abilities of personnel 
proposed to be assigned to perform the services;  

 
C) the personnel, equipment and facilities to perform the services 

currently available or demonstrated to be made available at the 
time of contracting; and  

 
D) a record of past performance of similar work.  

 
i) Pre-Proposal Conference  

A pre-proposal conference, if appropriate, shall be conducted in accordance with 
Section 4.2010(g) (Pre-Bid Conference).  Such a conference may be held anytime 
prior to the date established for submission of proposals.  

 
gj) Delivery, Receipt and Handling of Proposals  

 
1) Receipt.  Upon its receipt, each proposal and modification shall be date 

and time-stamped but not opened and shall be stored in a secure place 
until the time and date set for opening.  If a proposal is opened for 
identification purposes or opened in error, the file shall state the reason for 
the error. 

 
21) Proposals shall be submitted to and opened by the CPO-HE, SPO or the 

CPO-HE's designee.  
 
A) Proposals and modifications shall be opened publicly at the time, 
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date and place designated in the RFPRequest for Proposals.  
 
B) Opening shall be witnessed by a State witnessUniversity employee 

or by any other person present, but the person opening proposals 
shall not serve as witness.  A record shall be prepared that shall 
include the name of each offeror and a description sufficient to 
identify the service item offered.  The record of proposals shall be 
open to public inspection after award of the contract.  

 
C) Proposals and modifications shall be opened in a manner designed 

to avoid disclosing contents to competitors.  Only authorized 
StateUniversity personnel and contractual agents may review the 
proposals prior to award.  

 
D) Proposals of offerors who are not awarded the contract shall not be 

open to public inspection.  
 

32) Transmission to the SPO.  The CPO-HE will forward timely proposals to 
the responsible SPO of the universityUniversity along with any pertinent 
information contained in the files of the CPO-HE regarding the vendors 
who submitted proposals.  

 
4) The CPO-HE may require that the SPO be present at and assist in the 

opening and registration of proposals. 
 
hk) Discussions  

 
1) Discussions Permissible.  The CPO-HE or SPO may conduct discussions 

with any offeror to:  
 
A) determine in greater detail thesuch offeror's qualifications; and  
 
B) explore with the offeror the scope and nature of the required 

services, the offeror's proposed method of performance and the 
relative utility of alternative methods of approach.  The SPO may 
allow changes to the proposal based on those discussions.  

 
2) No Disclosure of Information.  Discussions shall not disclose any 
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information derived from proposals submitted by other offerors, and the 
universityUniversity conducting the procurement shall not disclose any 
information contained in any proposals until after award of the proposed 
contract has been made.  

 
il) Selection of the Best Qualified Offerors  

After conclusion of validation of qualifications, evaluation and discussion, the 
SPO shall rank the acceptable offerors in the order of their respective 
qualifications.  

 
jm) Evaluation of Pricing Data  

Pricing submitted for all acceptable proposals shall be ranked.  
 
1) If the low price is submitted by the most qualified vendor, the SPO may 

award to that vendor.  
 
2) If the price of the most qualified vendor is not low and if it does not 

exceed $25,000, the SPO but not a designee may award to that vendor.  
 
3) If the price of the best qualified vendor exceeds $25,000, the SPO, but not 

a designee, must state why a vendor other than the low priced vendor was 
selected and that determination shall be published in the Bulletin.  

 
kn) Negotiation and Award of Contract  

 
1) General.  The SPO or designee shall attempt to negotiate a contract with 

the best qualified offeror for the required services at fair and reasonable 
compensation.  The SPO may, in the interest of efficiency, negotiate with 
the next highest ranked vendorother vendors, while negotiating with the 
best qualified vendor.  

 
2) Elements of Negotiation.  At a minimum, contractContract negotiations 

shall be directed toward:  
 
A) making certain that the offeror has a clear understanding of the 

scope of the work, specifically, the essential requirements involved 
in providing the required services;  
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B) determining that the offeror will make available the necessary 
personnel and facilities to perform the services within the required 
time; and  

 
C) agreeing upon compensation that is fair and reasonable, taking into 

account the estimated value of the required services and the scope, 
complexity and nature of thosesuch services.  

 
3) Successful Negotiation of Contract with Best Qualified Offeror.  

 
A) If compensation, contract requirements and contract documents 

can be agreed upon with the best qualified offeror, the contract 
shall be awarded to that offeror, unless the procurement is 
canceled.  

 
B) Compensation must be determined in writing to be fair and 

reasonable. Fair and reasonable compensation shall be determined 
by the SPO based on the circumstances of the particular 
procurement, including, but not limited to, the nature of the 
services needed, qualifications of the offerors, consideration of 
range of prices received in the course of the procurement, other 
available pricing information and the agency's identified budget.  

 
4) Failure to Negotiate Contract with Best Qualified Offeror.  

 
A) If compensation, contract requirements, or contract documents 

cannot be agreed upon with the best qualified offeror, a written 
record stating the reasons therefor shall be placed in the file.  The 
SPO shall advise thesuch offeror of the termination of negotiations.  

 
B) Upon failure to negotiate a contract with the best qualified offeror, 

the SPO may enter into negotiations with the next most qualified 
offeror.  

 
C) Nothing in this Section shall prohibit the SPO from making a 

selection that represents the best value, qualifications, price and 
other relevant factors established in the Request for Proposals 
being considered.  The SPO may, in considering best value, 
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determine the proposal from a fully qualified vendor that submitted 
the lowest price to be the best value without further evaluation.  

 
l) Multiple Awards 

The SPO may enter into negotiations with the next most qualified vendor or 
vendors when the university has a need that requires multiple vendors under 
contract. 

 
mo) Notice of Award  

The notice of award must include the information identified in Section 4.1525.  
Written notice of award shall be public information and made a part of the 
contract file.  The CPO shall publish the names of the responsible decision makers 
of the University, the name of the University, the successful vendor, a contract 
reference number or other identifier and the value of the contract.  Publication 
shall be in the next available issue of the Bulletin.  
 

n) Prequalification 
Prequalification of professional and artistic vendors shall not be used to bar or 
prevent an otherwise qualified person from responding to a request for proposal 
for professional and artistic services. 
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.2036  Other Methods of Source Selection  
 

a) Split Award  
1)An award of a definite quantity requirement may be split between bidders or 
offerors if necessary to obtain the total quantity needed.  Each portion shall be for 
a definite quantity and the sum of the portions shall be the total definite quantity 
required.  A split award may be used only when award to more than one bidder or 
offeror for different amounts of the same item are necessary to obtain the total 
quantity or the required delivery.  
 
2) The SPO shall make a written determination setting forth the reasons for 

the split award, which determination shall be made a part of the 
procurement file.  

 
b) Multiple Award  



     ILLINOIS REGISTER            11044 
 12 

CHIEF PROCUREMENT OFFICER FOR  
PUBLIC INSTITUTIONS OF HIGHER EDUCATION 

 
NOTICE OF ADOPTED AMENDMENTS 

 

 

 
1) A multiple award is an award of an indefinite quantity contract to more 

than one bidder or offeror when the University is obligated to order all of 
its actual requirements from those vendors.2)A multiple award may be 
made when award to two or more bidders or offerors for similar products 
or services is necessary for adequate delivery or, service, or product 
compatibility.  Any multiple award shall be made in accordance with the 
provisions of Section 4.2010 (Competitive Sealed Bidding), Section 
4.2015 (Competitive Sealed Proposals), Section 4.2020 (Small Purchases) 
and Section 4.2030 (Emergency Procurements), as applicable.  

 
2) If a multiple award is anticipated, the solicitation shall state this fact as 

well as the criteria for award. 
 
3) In a multiple award situation, one vendor shall be designated as the 

primary recipient of orders.  The other awardees may receive orders in the 
event the primary vendor is unable to deliver or for other reasons as 
determined by the SPO.  The SPO may authorize a multiple award without 
a primary designation, provided the solicitation describes the method by 
which individual orders would be placed. 

 
43) IfThe University shall reserve the right to take bids separately if a 

particular quantity requirement arises that exceeds the university's its 
normal requirement or a quantity oran amount specified in the contract, a 
separate solicitation may be issued.  

 
4) If a multiple award is anticipated, the solicitation shall state this fact as 

well as the criteria for award.  
 
5) In a multiple award situation, one vendor may be designated as the 

primary recipient of orders.  The other awardees may receive orders in the 
event the primary vendor is unable to deliver or for other reasons as 
determined by the SPO.  

 
c) Term and Condition Contracts  

 
1) A term and condition contract contains agreed contractual terms and 

conditions established for the convenience of the parties to be used in 
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conjunction with a subsequent procurement and processed in accordance 
with the requirements of the Code and this Part.  A term and condition 
contract is not a procurement.  It creates no obligation on the part of the 
universityUniversity to procure from the vendor, nor does it create an 
authorization for a universityUniversity to order based on that term and 
conditionmaster contract, except as provided by subsection (c)(2).  

 
2) Orders may be placed against term and condition contracts without use of 

any prescribed method of source selection specified in the Code for 
convenience of processing sole source, emergency or small procurements.  
Universities with reasonably defined repetitive small needs that, over the 
course of a fiscal year, are likely to exceed the small purchase amount set 
in Section 20-20 of the Code and this Part should consider a competitive  
method of source selection to contract for those repetitive needs.  

 
d) Auction  

Purchases may be made at auction in accordance with the procedural 
requirements applicable to the particular auction.  Notice and competition is not 
required and the amount payable shall be the amount bid and accepted plus any 
required buyer's premium.  Individual purchases at auction exceeding the small 
purchase maximum shall be posted to the Bulletin. 

 
e) Non-governmental Joint Purchase  

IfIn accordance with Section 25-15(b) of the Code, if the CPO-HESPO 
determines in writing that joint procurement with an organization not eligible for 
joint purchasing under the Governmental Joint Purchasing Act is in the best 
interests of the universityUniversity, the universitySPO may enter into an 
agreement with such an organization for the joint procurement of any item 
covered by the Code.  Any method of source selection may be used and may be 
modified or adapted to meet the needs of the non-State entity.  The CPO may 
require that notice of participation in a non-governmental joint purchasing 
arrangement or use of a non-governmental joint purchasing contract be published 
in the Procurement Bulletin.  The CPO may establish additional requirements, 
including compliance with vendor qualification, registration, certification and 
other standard contract terms and conditions. 
 

f) Federal Requirements  
The SPO for any university receiving federal aid funds, grants or loans or 
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otherwise subject to federal entity requirements may conduct procurements in 
accordance with federal requirements that are necessary to receive or maintain 
those federal aid funds, grants or loans or to remain in compliance with federal 
requirements.Requirements of the Code and this Part may be modified or adapted 
to meet federal requirements.  

 
g) Foreign Country Procurement  

Procurements to meet the needs of universityUniversity programs located in 
foreign countries shall comply with the Code and this Part whenever practicable.  
The SPO shall maintain a record of thesuch action taken.  

 
h) Donations  
 

1) When a procurement will have the majority of funding from a donation, 
the terms of which donation require use of a named vendor, particular 
procurement or contracting procedures, the SPO may follow those 
procedures, but shall follow the Code and this Part whenever practicable.  

 
2) Donations may be acknowledged by the donee university in a manner 

appropriate to the type of donation and the program activity associated 
with the donation.  Acknowledgment may include, but need not be limited 
to, public announcement at the event or in donee university publications, 
and inviting the donor to attend the program activity associated with the 
donation.  

 
i) Broker Method for Obtaining Certain Insurance Coverages 

 
1) Notwithstanding anything to the contrary in this Part, the CPO-HE, but not 

a designee, may, on a case-by-case basis, authorize the use of this broker 
method to obtain insurance coverages when use of the methods of source 
selection set forth in Article 20 of the Code is not practicable or 
advantageous because, for example: 

 
A) Due to the structure of the insurance industry, the types of 

insurance coverages needed cannot reasonably be obtained from 
"direct writers" who would provide quotes directly to university in 
a bid or RFP process; or 
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B) The process of obtaining quotes for needed insurance coverages 
cannot be accomplished within the normal procurement 
timeframes. 

 
2) If the CPO-HE determines that this broker method is preferable for 

designated coverages, a two-part procurement process will be used to 
obtain the coverages.  
 
A) A broker will be selected in accordance with the RFP process for 

procuring professional services authorized by Section 20-35 and 
Article 35 of the Code, and the resulting contract will be subject to 
all requirements of the Code.  The broker contract will be issued 
for a term of years, and during the term of the contract the broker 
will assist the university in obtaining  coverages as set forth in 
subsection (i)(2)(B) as well as providing customary services such 
as issuing certificates of insurance and servicing policies. 

 
B) The broker will assist the university by serving as broker of record 

in obtaining insurance coverages through the industry process of 
going to market to obtain quotes.  The university will use an 
evaluation team to test the market for competitiveness, review the 
quotes, and select the insurers and products best fitting its needs.  
The solicitation, evaluation and selection process will be 
documented in writing and become a part of the public 
procurement file.  The insurance coverages obtained, the term of 
coverage, and the premiums charged will be posted on the Bulletin 
as attachments to the broker award notice. 

 
j) Job Order Contracting 

 
1) Definition − A Job Order Contract is a competitively bid, indefinite 

quantity contract intended for new construction, renovation and repairs 
with pre-established unit prices in which a university provides a definition 
of the work scope and a vendor selected from a list of qualified vendors 
furnishes all management, documentation, design and incidental drawings, 
labor, materials, supplies, parts, transportation, equipment and supervision 
needed to perform the work as required.  Ordering is accomplished by 
means of issuance of a Work Order against the Job Order Contract. 
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2) Conditions of Use − The Chief Procurement Officer may authorize the use 

of a Job Order Contract upon a determination in writing that such use is 
necessary for adequate delivery, service or product compatibility, and that 
the methods of source selection set forth in Article 20 of the Code is either 
not practicable or advantageous because, for example, the program needs 
of a university cannot reasonably be met within the normal procurement 
timeframes, or that the type and variety of needs are such that a single 
award will not assure the needed availability or diversity of vendors. 
 

3) Procedure − A Job Order Contract shall be initiated by the issuance of an 
Invitation for Bids in the form required by Section 4.2010 (Competitive 
Sealed Bidding), except as otherwise provided in this subsection (j)(3).  In 
addition to the requirements set forth in Article 30 of the Code and Section 
4.2010, the Job Order Contract Request for Proposals shall include: 
 
A) A detailed description of the scope of the Job Order Contract, 

including performance, technical requirements and specifications, 
and minimum and maximum work order amounts; 

 
B) the reasons for using a Job Order Contract; 
 
C) a description of the process that will be used to evaluate 

qualifications and proposals, including a method for determining 
each Vendor's Price Adjustment Factors utilizing the published 
Construction Task Catalog® and Technical Specifications 
documents; and 

 
D) that the SPO may conduct oral or written discussions of the offers. 

 
4) Award − Those vendors meeting minimum qualifications shall be offered 

non-exclusive indefinite quantity contracts against which a university may 
later place one or more work orders on an as needed basis in accordance 
with the allocation of work procedure set forth in subsection (j)(5).  

 
5) Allocation of Work − Work Orders shall be allocated among qualifying 

vendors on an as needed basis.  Once a need is identified, the university 
shall allocate work for that project using Job Order Contracting from the 
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list of qualified vendors.  The university shall select the vendor that best 
addresses its needs for the project based on the work order allocation 
method specified in the IFB, which shall include such factors as price, 
capacity, past performance, geographic location, experience and 
knowledge.  If the low price vendor is not selected, the university shall 
justify the alternative selection and submit the order to the SPO for 
approval.  The SPO or PCM will periodically review any allocation of 
Work Orders and report to the CPO with a recommendation for future 
action. 

 
6) It shall be the affirmative obligation of each vendor with a Job Order 

Contract to update information provided to the contracting university 
regarding its continued ability to provide the contracted service.  Job 
Order Contracts may provide that vendors who cannot perform the 
required services when contacted and who have not provided the updated 
information may be taken out of consideration for Work Orders for a 
period of time, including until the next prequalification. 

 
i) Printing Cost Offsets  

In accordance with University policies, the University may provide advertising 
rights in printed products to a vendor or receive free copies of printed products 
from a vendor in order to reduce the overall cost of a printing contract.  
Procurement by competitive sealed bid or competitive sealed proposal is required 
when the net printing cost, after offset, exceeds the small purchase limit of 
Section 4.2020 of this Part.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.2037  Tie Bids and Proposals  
 

a) Tie bids or proposals are those from responsive and responsible vendors that are, 
in the case or bids, identical in price and, in the case of proposals, identical in 
rank after or evaluation and represent the low price.  

 
b) Tie bids or proposals will be treated as follows:  

 
1) If the tied vendors include only onean Illinois resident vendor, the Illinois 

resident vendor shall be given the award.  "Illinois resident vendor" has 
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the meaning ascribed in Section 4.4510 (Resident Bidder Preference).In 
all other situations, including if two or more Illinois resident bidders are 
tied, the decision shall be made in accordance with subsections (b)(2) 
through (5).  "Illinois resident vendor" has the meaning given in Section 
4.4510 (Resident Vendor Preference) of this Part.  

 
2) If there is a significant difference in responsibility (including ability to 

provide the service or deliver in the quantity and at the time required), the 
award will be made to the vendor who is deemed to be the most 
responsible. A vendor who has had experience in contracting with the 
University shall be given additional consideration in determining 
responsibility if the SPO determines that dealing with a vendor that has 
knowledge of University requirements, contracts, job sites, payment 
practices and such other factors and with which there has been favorable 
past experience increases the likelihood of successful performance.  

 
3) If there is no significant difference in responsibility, but there is a 

difference in the quality of the supplies or services offered, the vendor 
offering the best quality will be accepted.  

 
4) If there is no significant difference in responsibility and no difference in 

quality of the supplies or services offered, the vendor offering the earliest 
delivery time will be accepted in any case in which the solicitation 
specified that the needs of the requisitioning University require delivery as 
early as possible.  

 
25) In all other situationsIf the bids or proposals are equal in every respect, the 

award shall be made by lot unless the SPO determines that:  
 

A) awarding to one of the vendors is in the State's best interest 
because, for example, that vendor is likely to be more reliable or 
responsive to the State's needs, based on past performance; 
provides a better quality of the supply or service; provides quicker 
delivery; or, in the case of proposals, because of a desire to take 
advantage of the lower price; or 

 
B) splitting the award among two or more of the tied bidders is in the 

State's best interest because of a need to ensure delivery of the 
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supply or service, or is necessary or desirable to promote future 
competition, and provided the affected vendors agree to the split 
awardof the University.  Awards may be split if all affected bidders 
agree, if splitting is feasible given the type of supplies or services 
requested, if overall pricing would not increase, if delivery would 
be better ensured, or if necessary or desirable to promote future 
competition.  

 
c) Records  

Records shall be made of all procurements on which tie bids or proposals are 
received, showing at least the following information:  
 
1) the identification number of the solicitation;  
 
2) a description of what was procuredthe supply, service, or construction 

item; and  
 
3) a listing of all the bidders or offerors and the prices submitted.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.2038  Modification or Withdrawal of Bids or Proposals; Mistakes  
 

a) Modification or Withdrawal  
A bidder or offeror may withdraw or modify a bid or proposal if notice of the 
withdrawal or modification is received by the SPO before the latest time specified 
for receipt of bids or proposals.  Any such modification or withdrawal, however, 
must be made in writing and received by the SPO prior to the scheduled bid or 
proposal opening.  When time is of the essence, the SPO may agree to receive 
modifications or withdrawals by printed form conveyed by electronic mail, 
faxfacsimile or by telephone.  An originally signed written confirmation of a 
telephone modification or withdrawal shall be mailed or delivered by the bidder 
or offeror on the same day.  Withdrawal of bids or proposals after bid or proposal 
opening will not ordinarily be permitted; however, in those cases in whichwhere, 
in the judgment of the SPOUniversity, based on clear and demonstrable evidence, 
the bidder or offeror has made a bona fide error in the preparation of the bid or 
proposal and thatsuch error will result in a substantial loss to the bidder or offeror, 
an exception may be made.  
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b) Minor Informalities  

A minor informality or irregularity is one that is a matter of form or pertains to 
some immaterial or inconsequential defect or variation of a bid from the exact 
requirement of the solicitation, the correction or waiver of which would not be 
prejudicial to the StateUniversity (i.e., the effect on price, quality, quantity, 
delivery, or contractual conditions is negligible).  The SPO shall waive thesesuch 
informalities or allow the bidder to correct them depending on which is in the best 
interest of the StateUniversity. Minor informalities include insignificant mistakes 
that have anwhere the effect on price, quantity, quality, delivery, or contractual 
conditions is negligible.  

 
c) Errors Where Intended Correct Bid or Proposal is Evident  

If the mistake and the intended correct bid or proposal are clearly evident on the 
face of the bid or proposal document, the bid or proposal shall be corrected to the 
intended correct bid or proposal.  Examples of mistakes that may be clearly 
evident on the face of the bid document are typographical errors, errors in 
extending unit prices, transposition errors and arithmetical errors.  
 

cd) DocumentationDeterminations Required  
When a bid or proposal is corrected or withdrawn, or correction or withdrawal is 
denied, a written determination shall be prepared by the SPO showing that relief 
was granted or denied in accordance with this Part.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.2039  Mistakes 
 

a) General 
Corrections to bids, proposals or other procurement processes are allowed, but 
only to the extent not contrary to the best interest of the State or the fair treatment 
of other offerors. 
 

b) Mistakes Discovered Before Opening 
A vendor may correct mistakes discovered before the time and date set for 
opening by withdrawing or correcting the error in writing, or in person at the 
opening location, before the time and date set for opening. 
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c) Confirmation of Mistake After Opening 
When the SPO knows or has reason to conclude that a mistake has been made, the 
SPO shall request the vendor to confirm the information.  Situations in which 
confirmation should be requested include obvious or apparent errors on the face 
of the document or a price unreasonably lower than the others submitted.  If the 
vendor alleges a mistake, the bid or proposal may be corrected or withdrawn if the 
conditions set forth in this Section, as applicable, are met. 
 

d) Mistakes Discovered after Opening but Before Award 
 

1) Minor Informalities 
A minor informality or irregularity is one that is a matter of form or 
pertains to some immaterial or inconsequential defect or variation from the 
exact requirement of the solicitation, the correction or waiver of which 
would not be prejudicial to the State (i.e., the effect on price, quality, 
quantity, delivery or contractual conditions is negligible).  The SPO shall 
waive these informalities or allow correction depending on which is in the 
best interest of the State.  Examples of minor informalities as to form 
include the failure to: 

 
A) return the required number of signed copies required by the IFB; 
 
B) acknowledge receipt of an amendment to the solicitation, but only 

if: 
 

i) it is clear from the bid or proposal that the offeror received 
the amendment and intended to be bound by its terms; or 

 
ii) the amendment involved had a negligible effect on price, 

quantity, quality or delivery. 
 
2) Mistakes in Which the Intended Correct Information is Evident 

If the mistake and the intended correct information are clearly evident on 
the face of the bid or proposal document, the information shall be 
corrected and the bid or proposal may not be withdrawn.  Examples of 
mistakes that may be clearly evident on the face of the solicitation 
document are typographical errors, errors in extending unit prices, 
transposition errors and arithmetical errors. 
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3) Mistakes in Which the Intended Correct Information is Not Evident 

The bid or proposal may be withdrawn if: 
 
A) a mistake is clearly evident on the face of the bid or proposal 

document but the intended correct bid or proposal is not similarly 
evident; or 

 
B) there is proof of evidentiary value that clearly and convincingly 

demonstrates that a mistake was made. 
 

e) During Discussions; Prior to Best and Final Offers 
Once discussions are commenced with any offeror or after best and final offers 
are requested, any offeror may propose to correct any mistake, prior to the date set 
for conclusion of discussions or for receipt of best and final offers, provided the 
correction would not be contrary to the fair and equal treatment of other offerors. 
 

f) Mistakes Discovered after Award 
Mistakes shall not be corrected after award of the contract except when the SPO 
finds it would be unconscionable (e.g., if the mistake resulted in a windfall to the 
State) not to allow the mistake to be corrected. 
 

g) Documentation Required 
The reason for allowing correction or withdrawal of bids or proposals shall be 
made part of the procurement file and shall be available for public inspection. 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.2040  Cancellation of Solicitations; Rejection of Bids or Proposals  
 

a) Scope of this Section  
The provisions of this Section shall govern the cancellation of any solicitations 
whether issued by the University under competitive sealed bidding, competitive 
sealed proposals, small purchases, or any other source selection method and 
rejection of bids or proposals in whole or in part.  

 
a)b) Policy  

Any solicitation may be canceled before or after opening when the SPO believes 
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cancellation to be in the University's State's best interest.  Nothing shall compel 
the award of a contract.  

 
bc) Cancellation of Solicitation; Rejection of All Bids or Proposals Prior to Opening  

 
1) As used in this Section, "opening" means the date set for opening of bids, 

receipt of unpriced technical offers in multi-step sealed bidding, or receipt 
of proposals in competitive sealed proposals.  

 
12) Prior to opening, aA solicitation may be canceled in whole or in part when 

the SPO determines in writing that thesuch action is in the 
State'sUniversity's best interest for reasons including, but not limited to:  
 
A) the universityUniversity no longer requires the supplies or 

services;  
 
B) the universityUniversity no longer can reasonably expect to fund 

the procurement; or  
 
C) proposed amendments to the solicitation would be of such 

magnitude that a new solicitation is desirable;.  
 
D) ambiguous or otherwise inadequate specifications; 
 
E) the solicitation did not provide for consideration of all factors of 

significance to the university; 
 
F) prices exceed available funds and it would not be appropriate to 

adjust quantities to come within available funds; 
 
G) all otherwise acceptable bids or proposals received are at clearly 

unreasonable prices; or 
 
H) there is reason to question whether the bids or proposals may not 

have been independently arrived at in open competition, may have 
been collusive, or may have been submitted in bad faith. 

 
2)3) When a solicitation is canceled prior to opening, notice of cancellation 
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shall be posted to the Bulletinsent to all vendors known to have received 
the solicitation.  

 
34) The notice of cancellation shall:  

 
A) identify the solicitation;  
 
B) briefly explain the reason for cancellation; and  
 
C) whenwhere appropriate, explain that an opportunity will be given 

to compete on any re-solicitation or any future procurements of 
similar supplies or services.  

 
d) Cancellation of Solicitation; Rejection of All Bids or Proposals After Opening  
 

1) After opening but prior to award, all bids or proposals may be rejected in 
whole or in part when the SPO determines in writing that such action is in 
the University's best interest.  Such reasons may include, but are not 
limited to:  

 
A) the supplies or services being procured are no longer required;  

 
B) ambiguous or otherwise inadequate specifications were part of the 

solicitation;  
 

C) the solicitation did not provide for consideration of all factors of 
significance to the University;  

 
D) prices exceed available funds and it would not be appropriate to 

adjust quantities to come within available funds;  
 

E) all otherwise acceptable bids or proposals received are at clearly 
unreasonable prices; or  

 
F) there is reason to believe that the bids or proposals may not have 

been independently arrived at in open competition, may have been 
collusive, or may have been submitted in bad faith.  
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2) When the solicitation is canceled or when all bids or proposals are 
rejected, the vendor who submitted the lowest bid or proposal shall be sent 
a notice informing 
the vendor of the cancellation or rejection.  

 
e) Documentation  

The reasons for cancellation or rejection shall be made a part of the procurement 
file and shall be available for public inspection.  

 
cf) Rejection of Individual Bids or Proposals  

 
1) Individual bids or proposals may be rejected for reasons including, but not 

limited to: 
General.  This subsection (f) applies to rejections of individual bids or 
proposals in whole or in part.  

 
2) Notice in Solicitation.  Each solicitation shall provide that any bid or 

proposal may be rejected in whole or in part when in the best interest of 
the University as provided in this Section.  

 
3) Reasons for Rejection.  Reasons for rejecting a bid or proposal may 

include, but are not limited to:  
 
A) the vendor that submitted the bid or proposal is non-responsible as 

determined under Section 4.2046 (Responsibility) of this Part;  
 
B) the bid or proposal is not responsive, that is, it does not conform in 

all material respects to the solicitation, including submission 
requirements;  

 
C) the proposal ultimately (that is, after any opportunity has passed 

for altering or clarifying the proposal) fails to meet the announced 
requirements of the University in some material respect;  

 
CD) the supply or service item offered in the bid or proposal is 

unacceptable by reason of its failure to meet the announced 
requirements of the solicitation, including but not limited to 
specifications or permissible alternates or other acceptability 
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criteria set forth in the Invitation for Bidssolicitation, statement of 
work or quotation; or  

 
DE) the proposed price, including options, is clearly unreasonable.  

 
24) Notice of Rejection.  Upon request, bidders or offerors whose bid or offer 

proposal has been rejected shall be advised of the reasons for rejection.  
 

d) Documentation 
The reason for cancellation or rejection shall be made a part of the procurement 
file and shall be available for public inspection. 

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
SUBPART F:  SUPPLIERS, PREQUALIFICATION AND RESPONSIBILITY 

 
Section 4.2043  Suppliers  
 
The universityUniversity may contract with any qualified source of supply, but shall use or 
consider, as applicable, the following special sources, from which procurements may be made 
without notice and competition:  
 

a) Correctional Industries in accordance with Subpart N.;  
 
b) State and Federal Surplus Warehouses under the jurisdiction of the Department of 

Central Management Services. (The State Property Control Act [30 ILCS 605/7a] 
requires that surplus furniture be considered before any purchase of new furniture 
valued at $500 or more per piece.);  

 
c) Qualified workshops for the disabled in accordance with Subpart N.;  
 
d) State agenciesAgencies and other governmental units described in Section 1-

10(b)(1) of the Code.  
 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.2044  Vendor List/Required Use  
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Each university may maintain a list of vendors who have expressed interest in contracting with 
the university.  This list may be used to solicit for small and emergency purchases, to supplement 
Bulletin notices and for other procurement-related reasons. 

a) How to Apply to be Placed on Vendor List  
Vendor lists are maintained for various service and supply classifications. To be 
included on a vendor list, a person should submit a request to the SPO indicating 
the types of services or supplies for which solicitation information is requested.  

 
b) Application Form  

 
1) An applicant will be required to provide information concerning its form 

of organization and bank references, and may be required to provide 
sources of supply or other information to determine its responsibility and 
capability. The current Illinois Department of Human Rights (DHR) 
eligibility number is to be provided, as well as the Taxpayers 
Identification Number (TIN), also known as the Federal Employers 
Identification Number (FEIN), or Social Security Number.  Applicant will 
be furnished with a copy of the Vendor Financial Disclosure Form, which 
must be completed and submitted with each bid, proposal, or offer made to 
the University unless the bid, proposal, or offer is made in connection with 
a procurement that is exempt from the Code, within the small purchase 
limit for the type of procurement, a sole source procurement, or an 
emergency procurement.  

 
2) Applicants who are minorities, females, or persons with disabilities are 

encouraged to identify their status for certification purposes under the 
Business Enterprise for Minorities, Females and Persons with Disabilities 
Act.  

 
c) Addition of Vendor to List  

Upon submission to the SPO of a completed application, the applicant's name 
may be placed on the active vendor list for the supply or service classification 
requested.  The SPO will specify in writing the reasons why any application is not 
accepted. The sending of an Invitation for Bids or other solicitation does not 
constitute a final or conclusive determination as to the responsibility and 
capability of a vendor. The bidder's qualifications and responsibility will be 
subject to continuous review, and the SPO may make a supplementary 
investigation as to the responsibility or qualification of any vendor at any time.  
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d) Use of List  

Invitations for Bids and other solicitations will be sent to vendors on the vendor 
list for supplies or services in question, except in the following cases:  
 
1) The vendor does not sell the particular commodity or equipment.  
 
2) The number of vendors for a procurement classification is of such 

magnitude that optimum prices may reasonably be expected without 
soliciting the entire vendor list.  The SPO may, if he/she determines that 
the best interest of the University would be served, rotate the selection 
from the list on any equitable basis.  

 
3) When the SPO determines that the best interests of the University will be 

served by limiting vendors to those in defined geographic areas (example: 
purchases of ready-mix concrete, perishables and equipment requiring 
immediate service).  

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.2045  Vendor Prequalification  
 

a) The SPO may prequalify prospective vendors when determination of a vendor's 
qualifications or preliminary evaluation of supplies or services prior to 
procurement would promote the effective conduct of a procurement. 

 
b) The SPO shall identify by publication in the Bulletin the qualifications or 

categories of supplies and services (including professional and artistic services) 
for which vendors of those supplies and services may prequalify. 

 
a) General  
 
c1) An opportunity to prequalify shall be allowed at least one time each fiscal year.  

The opportunityOpportunities to prequalify shall be announced in the Higher 
Education Bulletin.  The notice shall alert vendors that fail to participate in the 
prequalification process of the consequences.  The announcement will specify 
whether the prequalification will be a condition of bidding or being awarded a 
contract.  
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d) When prequalifying a vendor, the SPO may limit prequalification to particular 

matters (e.g., determining whether a vendor has been and is likely to be 
"responsible" or whether the vendor manufactures domestically). 

 
e2) The fact that a prospective vendor has been prequalified generally does not 

necessarily represent a definitive finding of responsibility for a particular 
procurement.  
 

f) When prequalifying a vendor, the SPO may consider factors tailored to a specific 
procurement or type of procurement, which shall be announced in the 
prequalification notice in the Bulletin. 
 

g3) Except in the case of professional and artistic services, distribution of and 
responses to a solicitation may be limited to prequalified vendors and award of a 
contract may be denied because a vendor was not prequalified.  If eligibility for 
the procurement will be limited to prequalified vendors, the solicitation shall state 
that fact. 

 
h) The prequalification may provide that any vendor who completes prequalification 

may refer to that prequalification when submitting responses to solicitation or in 
other procurement situations, instead of submitting that same information with a 
response. This does not alleviate a vendor from providing updated certifications 
as part of the prequalification process. 
 
4) Prequalification will include the submission of the Vendor Financial 

Disclosure Form.  
 

b) Professional and Artistic Services  
 

1) When professional or artistic services are needed on a recurring basis, the 
CPO shall actively solicit persons engaged in providing such services to 
submit statements of qualifications in a prescribed format that shall 
include at a minimum the following information:  

 
A) technical education and training;  
 
B) general or special experience, certifications, licenses and 
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memberships in professional associations, societies, or boards; and  
 
C) an expression of interest in providing a particular professional or 

artistic service.  
 

2) Categories for prequalification will include, but are not limited to, those 
listed in Section 4.2035 of this Part.  

 
c) Qualified Products Lists  

Qualified products lists are treated in Section 4.2050 (Specifications and Samples) 
of this Part.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.2046  Responsibility  
 

a) Application  
Before making an award or signing a contract, the SPO must be satisfied the 
prospective vendor is responsible.Contracts are to be made only with responsible 
vendors. If there is doubt about responsibility, and if a bond or other security 
would adequately protect the university'sUniversity's interests, then that vendor 
may receive an award orbe awarded a contract upon receipt of the bond or other 
security.  

 
b) Standards of Responsibility  

Factors to be considered in determining whether the standard of responsibility has 
been met include financial responsibility, insurability, effective equal opportunity 
compliance, payment of prevailing wages, if required by law, capacity to produce 
or sources of supply, performance record in the business or industry, ability to 
provide required maintenance service and other matters relating to the bidder's 
probable ability to deliver in the quality and quantity and within the time and 
price required under the contract, if it is awarded to the bidder.  Vendor must be a 
legal entity authorized to do business in Illinois prior to submitting the bid, offer 
or proposal and qualified legally to contract with the State. 

 
c) Information Pertaining to Responsibility  

The prospective vendor shall supply information requested by the SPO 
concerning the responsibility of such vendor.  The university'sUniversity may 
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supplement this information from other sources and may require additional 
documentation at any time. If thesuch vendor fails to supply the requested 
information, the SPO may disqualify the vendor or may shall base the 
determination of responsibility upon any available information, or may find the 
prospective vendor non-responsible.  

 
d) Written Determination of Non-Responsibility Required  

If a vendor who otherwise would have been awarded a contract is found non-
responsible, a written determination of non-responsibility setting forth the basis of 
the finding shall be prepared by the university and approved by the SPO.  The 
final determination shall be made part of the procurement file.  

 
e) Affiliated Companies  

Vendors that are newly formed business concerns having substantially the same 
owners, officers, directors, or beneficiaries as a previously existing vendor that 
has been determined not responsible or has been suspended or debarred will also 
be determined to be not responsible unless the new organization can prove it was 
not set up for the purpose of avoiding an earlier determination of non-
responsibility.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 

SUBPART G:  BID, PROPOSAL AND PERFORMANCE SECURITY 
 
Section 4.2047  Security Requirements  
 

a) Vendors shallAn SPO may require that a vendor furnish bid, proposal, or 
performance security as specified in the solicitation or contracton University 
contracts.  Whenever security is required, except as provided herein, the 
solicitation will clearly indicate the type and amount of security.  The cost of 
providing security will be borne by the vendor unless otherwise stated in the 
solicitation.  

 
b) Security, unless otherwise specified, may be in the form of cashier's check, 

certified check, money order, irrevocable letter of credit or bond.  Any bond must 
be issued by a surety company authorized to do business in the State of Illinois 
and having a rating acceptable to the universityUniversity.  
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c) Unless the amount is set by law, the SPO will determine the amount, in dollars or 
percentage of contract price, that will adequately protect the university's 
University's interests.  That amount will vary depending on the type of 
procurement and the risks and potential losses associated with delay or failure to 
complete the project, and for other such reasons.  

 
d) A vendor may be required to furnish up to 100% performance security at any time 

during contract performance and at its cost, if it appears that delivery or 
production schedules cannot be met, quality is poor, responsibility is questioned 
and for similar reasons.  

 
e) The vendor's source of supply may also be required to furnish security. If the 

vendor does not have a stock of the suppliescommodity in question in the amount 
required or the facilities to produce the item in thatsuch amount, the 
universityUniversity may, in addition, require the vendor to have the source of 
supply furnish security acceptable to the universityUniversity, conditioned on 
thesuch source supplying the vendor as required in the solicitation.  

 
f) Bid or Proposal Security  

 
1) The bid or proposal security will be used to ensure the bidder or offeror 

meets all obligations imposed under the solicitation, including the 
obligation to keep the price, bid or proposal firm for as long a period as 
specified in the solicitation to enter into a contract and the obligation to 
file a performance security.  If required, when the contract is awarded, the 
university may retain the bid or proposal security as damages if the bidder 
or offeror fails to meet its obligations.Bid or proposal deposit.  The 
solicitation may require each vendor to file a bid or proposal deposit, the 
amount of which will not ordinarily exceed 5% of the bid or proposal 
amount.  

 
2) Retention or use of bid or proposal deposit.  The bid or proposal deposit 

will be considered as security for full performance of all obligations 
imposed on the vendor under the law and this Part, including the 
obligation to keep the price, bid, or proposal firm for as long a period as 
specified in the solicitation and the obligation to file performance security, 
if required, when a contract is awarded.  If the vendor fails to perform any 
such obligations, the University will negotiate the bid or proposal deposit 
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and retain from the proceeds thereof an amount sufficient to compensate it 
for damages suffered.  The University may retain the bid or proposal 
deposit as liquidated damages if the solicitation so specifies.  

 
23) TheDisposition of bid or proposal deposit.  If a vendor is not one of the 

three lowest qualified vendors, the bid or proposal securitydeposit will be 
returned to the vendor as soon as is practicable after the bid or proposal 
opening.  The three lowest qualified vendors' deposits will be returned as 
soon as possible after the contract is awarded or, if performance security is 
required, as soon as the successful vendor has filed acceptable 
performance security.  Security will be returned to the unsuccessful 
vendors upon expiration of the bid/proposal time or execution of the 
contract, whichever is earlier. 

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
SUBPART H:  SPECIFICATIONS AND SAMPLES 

 
Section 4.2050  Specifications and Samples  
 

a) Responsibilities Regarding Specifications  
Subject to the SPO's direction, the universityThe SPO shall write the necessary 
specifications except as noted below.  

 
b) Procedures for the Development of Specifications  

 
1) All procurements shall be based on specifications that accurately reflect 

the university'sUniversity's needs.  Specifications shall clearly and 
precisely describe the salient technical or performance requirements, 
without being unduly restrictive or having the effect of exclusively 
requiring a proprietary supply or service, or procurement from a sole 
source, unless no other manner of description will suffice.   

 
2) Specifications shall not include restrictions that do not significantly affect 

the technical requirements or performance requirements, or other 
legitimate University needs.  All specifications shall be written in such a 
manner as to describe the requirements to be met, without having the 
effect of exclusively requiring a proprietary supply or service, or 
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procurement from a sole source, unless no other manner of description 
will suffice.  

 
23) Any specifications or standards adopted by business, industry, not-for-

profit organization, or governmental unit may be adopted by reference.  
 
34) A specification may provide alternate descriptions whenwhere two or 

more design, functional, or performance criteria will satisfactorily meet 
the university'sUniversity's requirements.  

 
4) Section 45 of the Code shall be considered and applied when required or 

appropriate. 
 
5) A solicitation or specification for a contract, or a contract, may not 

require, stipulate, suggest or encourage a monetary or other financial 
contribution or donation, cash bonus or incentive, or economic investment 
as an explicit or implied term or condition for awarding or completing the 
contract. [30 ILCS 500/20-50] 

 
c) Brand Name or Equal Specification  

 
1) Brand name or equal specifications may be used in a competitive 

solicitation when the SPO determines in writing that:  
 
A) no specification for a common or general use specification or 

qualified products list is available;  
 
B) time does not permit the preparation of another form of 

specification, not including a brand name specification;  
 
C) the nature of the product or the nature of the 

university'sUniversity's requirement makes use of a brand name or 
equal specification suitable for the procurement; or  

 
D) use of a brand name or equal specification is in the 

university'sUniversity's best interest.  
 
2) Brand name or equal specifications shall seek to designate more than one 
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brand as "or equal", and shall further state that substantially equivalent 
products to those designated will be considered for award.  

 
3) Unless the universitySPO determines that the essential characteristics of 

the brand names included in the specifications are commonly known in the 
industry or trade, brand name or equal specifications shall include a 
description of the particular design, functional, or performance 
characteristics that are required.  

 
4) Where a brand name or equal specification is used in a solicitation, the 

solicitation shall contain explanatory language that the use of a brand 
name is for the purpose of describing the standard of quality, performance 
and characteristics desired and is not intended to limit or restrict 
competition. "Or equal" submissions will not be rejected because of minor 
differences in design, construction or features that do not affect the 
suitability of the product for its intended use.  Burden of proof that the 
product is equal is on the vendor.  

 
d) Brand Name Only Specification  

 
1) Determination.  A brand name only specification may be used in a 

competitive solicitation providedonly when the SPO makes a written 
determination that only the identified brand name item or items will 
satisfy the university'sUniversity's needs.  

 
2) Use.  Brand name alone may be specified in order to fill medical 

prescription needs, to stock universityUniversity retail-type operations, to 
ensure compatibility in existing systems, to preserve warranty, to ensure 
maintenance, or as authorized in writing by the CPO-HE.  A 
universityUniversity may, pursuant to an authorized competitive 
procedure, select a particular vendor to provide supplies or services for a 
specified period of time, and for that period the supplier of additional, 
related and updated supplies and services may be limited to the selected 
vendor or the brand initially selected.  

 
3) Competition.  The SPO shall seek to identify sources from which the 

designated brand name item or items can be obtained and shall solicit 
thosesuch sources to achieve whatever degree of competition is 
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practicable.  If only one source can supply the requirement, the 
procurement shall be made under Section 4.2025 (Sole Economically 
Feasible Source Procurement) of this Part.  

 
e) Qualified Products List  

 
1) Use.  A qualified products list may be developed by the SPO when testing 

or examination of the supplies prior to issuance of the solicitation is 
desirable or necessary in order to best satisfy universityUniversity 
requirements.  

 
2) Solicitation.  When developing a qualified products list, noticea 

representative group of potential suppliers shall be posted to the Bulletin 
soliciting potential supplierssolicited in writing to submit products for 
testing and examination to determine acceptability for inclusion in a 
qualified products list. Any potential supplier, even though not solicited, 
may offer its products for consideration during the time allowed for testing 
and examination.  

 
3) Testing and Confidential Data.  Inclusion on a qualified products list shall 

be based on results of tests or examinations conducted in accordance with 
established requirements. Except as otherwise provided by law, trade 
secrets, test data and similar information provided by the supplier will be 
kept confidential when requested in writing by the supplier.  

 
f) Proven Products  

The supply or service may be rejected if it has not been offered to other 
governmental or commercial accounts for at least one year prior to the notice date 
of a solicitation.  Specifications may require that the supply or services must have 
been used in government or commercial venuesbusiness or industry for a 
specified period of time to be considered.  

 
g) University Required Samples  

 
1) Samples or descriptive literature may be requested when it is necessary to 

evaluate required characteristics of the items bid.  Any required samples 
must be submitted as instructed in the solicitation, with transportation 
prepaid by the vendor.  Each sample must be labeled with the vendor's 
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name, address and a means of matching the sample with the applicable bid 
or proposal.  

 
2) Any sample submitted must be representative of the item that would be 

delivered if a contract were awarded for that item.  Samples submitted by 
a successful vendor will be retained to check continuing quality.  
Submission of samples will not limit the university'sUniversity's right to 
require adherence to specifications.  

 
3) No payment will be made for University required samples.  Samples not 

destroyed or consumed by examination or testing will be returned upon 
request and at vendor's expense.  TheSuch request must be made at time of 
submission with return collect or prepayment provisions and instructions 
for return accompanying the samples.  

 
4) Unsolicited bid samples or descriptive literature are submitted at the 

vendor's risk, may or may not be examined or tested, will not be deemed 
to vary any of the provisions of the solicitation, and may not be utilized by 
the vendor to contest a decision or understanding with the university. 

 
h) Product Demonstration  

Subject to the requirements of Section 50-39 of the Code, aAny vendor may 
request time and space to demonstrate a product or service. Agreement to allow 
asuch demonstration will be solely at the university'sUniversity's discretion and 
will not entitle the vendor to a contract nor shall payment for the demonstration be 
allowed unless a written contract had been executed prior to the demonstration.  
No payment will be made for the demonstration period.  The product 
demonstration will be returned upon request and at the vendor's expense.  The 
request must be made prior to the time of product demonstration with return 
collect or prepayment provisions and instructions for return accompanying the 
product demonstration. 

 
i) Specifications Prepared by Other Than University Personnel  

 
1) Specifications may be prepared by other than universityUniversity 

personnel, including, but not limited to, consultants, architects, engineers, 
designers and other drafters of specifications for public contracts when the 
SPO determines that there will be no substantial conflict of interest 
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involved and it is otherwise in the best interest of the universityUniversity 
and provided the SPO retains the authority for final approval of the 
specifications.  Contracts for the preparation of specifications by other 
than universityUniversity personnel shall require the specification writer 
to adhere to universityUniversity requirements and the terms of the Code 
and this Part.  

 
2) The person who prepared the specifications shall not submit a bid or 

proposal or receive a contract to meet the procurement need except as 
provided in Section 1-13(e) of the Code and Section 4.2005 of this Part.  
unless the President of the University, and not a designee, determines in 
writing that it would be in the best interest to accept such a bid or proposal 
from that person.  

 
3) Prohibited Bidders and Contractors 
 

A) No person or business shall bid or enter into a contract if the 
person or business: 

 
i) assisted the university in determining whether there is a 

need for a contract, except as part of a response to a 
publicly issued RFI; or 

 
ii) assisted the university by reviewing, drafting or preparing 

any IFB, RFP, or RFI or provided similar assistance, 
except as part of a publicly issued opportunity to review 
drafts of all or part of these documents. 

 
B) This subsection (i)(3) does not prohibit a person or business from 

submitting a bid or proposal or entering into a contract if the 
person or business: 

 
i) initiates a communication to provide general information 

about products, services or industry best practice and, if 
applicable, that communication is documented; or  

 
ii) responds to a communication initiated by an employee of 

the university for the purposes or providing information to 
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evaluate new products, trends, services or technologies. [30 
ILCS 500/50-10.5(e)] 

 
j) Pre-Solicitation Request for Information 

When the SPO does not have sufficient information about available supplies or 
services to issue a solicitation, the SPO may issue a pre-solicitation request for 
information inviting vendors to submit non-price information about the 
availability of specified types of supplies and services.  Public notice of the pre-
solicitation request for information shall be published in the Bulletin at least 14 
days before the date set for the receipt of information.  The submission of 
information by a vendor in response to a pre-solicitation request for information is 
not a prerequisite for that vendor to respond to a subsequent solicitation for the 
types of supplies and services for which information was solicited, and the 
issuance of a pre-solicitation request for information does not commit the 
university to make any procurement of supplies or services of any kind.  
Confidential information will not be accepted from a vendor in response to a pre-
solicitation request for information. 

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
SUBPART I:  CONTRACTS CONTRACT TYPE 

 
Section 4.2055  Types of Contracts  
 

a) Scope  
This Section contains descriptions of types of contracts and limitations as to when 
they mayshould be utilized by the universityUniversity in its procurements. Types 
of contracts not mentioned in this Section may also be utilized.  

 
b) Prohibition of Cost-Plus-a-Percentage-of-Cost Contracting  

The cost-plus-a-percentage-of-cost contract is prohibited by Section 20-55 of the 
Code.  This type of contracting may not be used alone or in conjunction with an 
authorized type of contract.  A cost-plus-percentage-of-cost contract is one in 
which the vendor selects the supply or service on which the vendor's percentage is 
applied.  
 
1) A percentage mark-up from an agreed price list is not a cost-plus-a-

percentage-of-cost contract.  
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2) A percentage mark-up from the costprice of a supplygood or service 

selected by the universityUniversity or another vendor under contract to 
the universityUniversity is not a cost-plus-a-percentage-of-cost contract.  

 
3) A percentage mark-up from cost for parts needed in relation to a contract 

for services does not convert the services contract to a prohibited cost-
plus-a-percentage-of-cost contract provided the parts supplied under the 
cost-plus-percentage-of-cost method do not exceed 20% of the value of 
the contract. 

 
c) Types of Fixed-Price Contracts  

 
1) Firm Fixed-Price Contract.  A firm fixed-priced contract provides a price 

that is not subject to adjustment because of variations in the vendor's cost 
of performing the work specified in the contract.  

 
2) Fixed-Price Contract with Price Adjustment  

 
A) A fixed-price contract with price adjustment provides for variation 

in the contract price under special conditions defined in the 
contract, other than customary provisions authorizing price 
adjustments due to modifications to the work.  The formula or 
other basis by which the adjustment in the vendor's price can be 
made shall be specified in the solicitation and the resulting 
contract. Adjustment allowed may be upward or downward only, 
or both upward and downward. Examples of conditions under 
which adjustments may be provided in fixed-price contracts are:  
 
i) changes in the vendor's labor agreement rates as applied to 

an industry or area (such as are frequently found in 
contracts for the purchase of coal);  

 
ii) changes due to rapid and substantial price fluctuations that 

can be related to an accepted index (such as contracts for 
gasoline, heating oils and dental gold alloy); and  

 
iii) in requirement contracts, in whichwhere a vendor is 
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selected to provide all of the univeristy'sUniversity's needs 
for the items specified in the contract, when a general price 
change applicable to all customers occurs, or when a 
general price change alters the base price (such as a change 
in a manufacturer's published price list or posted price to 
which a fixed discount is applied pursuant to the contract to 
determine the contract price).  

 
B) If the contract permits unilateral action by the vendor to bring 

about the condition under which a price increase may occur, the 
universityUniversity shall have the right to reject the price increase 
and terminate without cost the future performance of the contract.  

 
d) Cost-Reimbursement Contracts  

 
1) Determination Prior to Use  

 
A) The university must submit to the SPO a justification for using any 

type of cost-reimbursement contract.  This justification must be 
sufficient to show A cost-reimbursement type contract may be 
used only when the SPO determines in writing that such a contract 
is likely to be less costly to the universityUniversity than any other 
type or that it is impracticable to obtain the items through any other 
type of contract.  The SPO will consider the justification and any 
other relevant factors before making a written determination to 
authorize use of the cost-reimbursement contract. 

 
B) Reimbursement of travel expenses in accordance with applicable 

travel control board regulations is authorized without further 
determinations.  

 
2) Cost Reimbursement Contract.  A cost reimbursement contract provides 

that the vendor will be reimbursed for allowable costs incurred in 
performing the contract, but will not receive a fee.  

 
3) Cost-Plus-Fixed-Fee Contract.  This is a cost-reimbursement type contract 

that provides for payment to the vendor of an agreed fixed fee in addition 
to reimbursement of allowable incurred costs.  The fee is established at the 
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time of contract award and does not vary if the actual cost of contract 
performance is greater or less than the initial estimated cost established for 
thesuch work. Thus, the fee is fixed but not the contract amount because 
the final contract amount will depend on the allowable costs reimbursed.  
The fee is subject to adjustment only if the contract is modified to provide 
for an increase or decrease in the scope of work specified in the contract.  

 
4) Cost Incentive Contracts  

 
A) General.  A cost-incentive type of contract provides for the 

reimbursement to the vendor of allowable costs incurred up to the 
ceiling amount and establishes a formula whereby the vendor is 
rewarded for performing at less than target cost (that is, the parties' 
agreed best estimate of the cost of performing the contract will 
vary inversely with the actual, allowable costs of performance and 
consequently is dependent on how effectively the vendor controls 
cost in the performance of the contract).  

 
B) Fixed-Price Cost-Incentive Contract.  In a fixed-price cost-

incentive contract, the parties establish at the outset a target cost, a 
target profit (that is, the profit that will be paid if the actual cost of 
performance equals the target cost), a formula that provides a 
percentage increase or decrease of the target profit depending on 
whether the actual cost of performance is less than or exceeds the 
target cost and a ceiling price.  After performance of the contract, 
the actual cost of performance is arrived at based on the total 
incurred allowable costs as provided in the contract.  The final 
contract price is then established in accordance with the formula 
using the actual cost of performance.  The final contract price may 
not exceed the ceiling price.  The vendor is obligated to complete 
performance of the contract, and, if actual costs exceed the ceiling 
price, the vendor suffers a loss.  

 
C) Cost-Reimbursement Contract with Cost-Incentive Fee.  

In a cost-reimbursement contract with cost-incentive fee, the 
parties establish at the outset a target cost; a target fee; a formula 
for increase or decrease of fee depending on whether actual cost of 
performance is less than or exceeds the target cost, with maximum 
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and minimum fee limitations; and a cost ceiling that represents the 
maximum amount that the universityUniversity is obligated to 
reimburse the vendor.  The vendor continues performance until the 
work is complete or costs reach the ceiling specified in the 
contract, including any modification thereof, whichever first 
occurs.  After performance is complete or costs reach the ceiling, 
the total incurred, allowable costs reimbursed as provided in the 
contract are applied to the formula to establish the incentive fee 
payable to the vendor.  

 
e) Performance Incentive Contracts  

In a performance incentive contract, the parties establish at the outset a pricing 
basis for the contract, performance goals and a formula that varies the profit or the 
fee if the specified performance goals are exceeded or not met.  For example, 
early completion may entitle the vendor to a bonus, while late completion may 
entitle the universityUniversity to a price decrease.  

 
f) Time and Materials Contracts; Labor Hour Contracts  

Time and materials contracts provide an agreed basis for payment for materials 
supplied and labor performed.  Labor hour contracts provide only for the payment 
of labor performed.  TheSuch contracts shall, to the extent possible, contain a 
stated ceiling or an estimate that shall not be exceeded without prior 
universityUniversity approval.  

 
g) Definite Quantity and Indefinite Quantity Contracts  

 
1) Definite Quantity.  A definite quantity contract is a fixed-price contract 

that provides for delivery of a specified quantity of supplies or services 
either at specified times or when ordered.  

 
2) Indefinite Quantity.  An indefinite quantity contract is a contract for an 

indefinite amount of supplies or services to be furnished at specified times, 
or as ordered, that establishes unit prices of a fixed-price type.  Generally, 
an estimatedapproximate quantity based onor the best information 
available as to quantity is stated in the solicitation.  The contract may 
provide a minimum quantity the universityUniversity is obligated to order 
and may also provide for a maximum quantity provision that limits the 
university's abilityUniversity's obligation to order.  If the contract 
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identifies an estimated quantity, the university may order up to 20% more 
than the estimate without additional procurement authorization or activity. 
The SPO may authorize ordering beyond the stated 20%. 

 
3) Requirements Contracts.  A requirements contract is an indefinite quantity 

contract for supplies or services that specifically obligates the 
universityUniversity to order all its actual requirements during a specified 
period of time.  If identified in the solicitation as a requirements contract, 
all needed quantity, regardless of any stated estimate, must be ordered 
from that contract. 

 
h) Leases  

A lease is a contract for the use of supplies or real property under which title will 
not pass to the universityUniversity at any time, except pursuant to an option to 
purchase.   

 
i) Recovery Contracts  

Contracts may provide for payment to the vendor of a percentage of the amount 
the vendor recovers or collects on behalf of the universityUniversity.  The 
percentage may be fixed or may vary depending on amount of recovery or other 
factors, and the percentage may be paired with a fixed price or cost 
reimbursement method.  

 
j) Option Provisions  

A solicitation or contract may When a contract is to contain optionsan option for 
renewal, extension, or purchase, and shall also include the requirements for 
exercising this option, the term and the price, or shall include the formula for 
establishing the price.  Contracts based on a solicitation may include only those 
options included in the solicitation.  Exercise of options shall be performed in 
accordance with the solicitation, the Code and other provisions of this Part. notice 
of such provision shall be included in the solicitation.  These options may be 
exercised without taking other procurement action when the option is established 
for exercise at the University's option.  

 
k) State Produced Supplies and Services  

Notwithstanding any provision in any contract, supplies or services available in-
house or from State programs, such as Correctional Industries, may be ordered 
without violating any contract.  
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l) Extraordinary Quantities  

Notwithstanding any provision in any contract, the universityUniversity reserves 
the right to take bids separately if a particular quantity requirement arises that 
exceeds the university'sUniversity's normal needs or ordering requirements.  

 
m) Energy Conservation  

University procurements of energy conservation measures, including guaranteed 
energy savings contract, are defined in the Public University Energy Conservation 
Act [110 ILCS 62] (PUECA) and shall be made in accordance with the Code and 
this Part, except as otherwise authorized by PUECA.The CPO may authorize an 
IFB, RFP, or sole source negotiation for energy conservation measures whereby 
the University would make payment based on utility cost savings.  Such contract 
shall require a clearly defined baseline of energy usage and method of measuring 
cost savings taking into account at least differing weather conditions, changes in 
facility usage and cost of energy.  
 

n) Printing Cost Offsets 
In accordance with university policies, the university may provide advertising 
rights in printed products to a vendor or receive free copies of printed products 
from a vendor in order to reduce the overall cost of a printing contract.  
Procurement by competitive sealed bid or competitive sealed proposal is required 
when the printing cost exceeds the small purchase limit of Section 4.2020 of this 
Part. 

 
o) Contracting for Installment Purchase Payments, Including Interest.  Contracts 

may provide for installment purchase payments, including interest charges, over a 
period of time.  The interest rate may not exceed that established by law, 
including the Bond Authorization Act [30 ILCS 305]. 
Printing Contracts for Annual Reports  
Contracts for the printing of annual reports that the University is required by 
statute to submit to the Governor will provide that such reports will be printed in 
the form specified by the Governor.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.2060  Duration of Contracts − General  
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a) General  
TheA multi-term contract for a term of a contract, including potential renewals, 
may not exceedup to 10 years. is authorized when determined by the SPO to be in 
the best interest of the University.  
 
12) A software license designated as a perpetual license is not considered a 

multi-term contract; it is instead a one-time purchase. A software license 
may have a term longer than 10 years, including for a perpetual term, 
provided the payment term is limited to no more than 10 years.  

 
23) The length of a lease for real property or capital improvements shall be in 

accordance with Section 40-25 of the Code4.4025.  
 
b) Subject to Appropriation  

Each contract is contingent upon andThe contractual obligation of both parties in 
each fiscal period succeeding the first is subject to the appropriation and 
availability of funds.  The State, at its sole option, may terminate or suspend a 
contract, in whole or in part andThe contract shall provide that, in the event that 
funds are not available for any succeeding fiscal period, the remainder of such 
contracts shall be canceled without penalty to, or further payment being required 
if the Illinois General Assembly or the federal funding source fails to make an 
appropriation sufficient to pay that obligation or if funds needed are insufficient 
for any reason.  Each contract payable in whole or in part by any funds 
appropriated by the Illinois General Assembly shall recite that the contract is 
subject to termination and cancellation for lack or insufficiency of funding.  A 
vendor will be notified in writing by the university of a failure or reduction or 
decrease of appropriation affecting a contract.  by, the University.  This provision 
applies to only those contracts that are funded in whole or in part by funds 
appropriated by the Illinois General Assembly or other governmental entity.  

 
c) Conditions for Use of Multi-Year Contracts 

A multi-year contract may be used when: 
 
1) special production of definite quantities or the furnishing of long-term 

services is required to meet State needs; or 
 
2) a multi-year contract will serve the best interests of the State by 

encouraging effective competition or otherwise promoting economies in 
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State procurement.  The following factors are among those relevant to 
such a determination: 

 
A) firms that are not willing or able to compete because of high start-

up costs or capital investment in facility expansion will be 
encouraged to participate in the competition when they are assured 
of recouping costs during the period of contract performance; 

 
B) lower production costs because of a larger quantity of service 

requirements, and substantial continuity of production or 
performance over a longer period of time, can be expected to result 
in lower unit prices; 

 
C) stabilization of the vendor's work force over a longer period of 

time may promote economy and consistent quality; or 
 
D) the cost and burden of contract solicitation, award and 

administration of the procurement may be reduced. 
 
dc) Multi-Term Contract Procedure  

The solicitation shall state:  
 
1) the proposed term;  
 
2) the amount of supplies or services required for the proposed contract 

period;  
 
3) the type of pricing requested (e.g., firm for term); and 
 
4) how award will be determined.  

 
ed) Renewals  

 
1) The initial term of a contract plus available renewals may not exceed 10 

years.  When the original procurement specifically called for an initial 
term plus renewalsoptions to renew, the renewalsrenewal options may be 
exercised without further procurement activity, except for the publication 
of the renewal in the Bulletin as required by Section 15-25 of the Code 
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and Section 4.1525 of this Part and subject to review by the PPB under 
Section 5-30 of the Code.provided that the initial term and the exercised 
renewal options do not exceed 10 years, the The renewal terms and 
conditions shalldo not change except as provided in the contract (such as 
price escalations tied to an index).  Renewal and the options may be 
exercised by the State or by mutual agreement of the vendor, but may not 
be exercised are reserved solely at the option of the vendor.to the 
University.  Any renewal that requires amendment or modification toof a 
material term or condition of the contract shall be treated as a new contract 
and shall be subject to appropriate competitive procedures established by 
the Code and this Part.  

 
2) When the original procurement was silent as to renewals, the renewal must 

be procured using one of the methods or source selection authorized by the 
Code and this Parttreated as a new contract.  TheSuch renewal shallwill 
start a new term not to exceed 10 years, except the term of a sole source 
renewal contract shall include previous sole source contracts and shall in 
total not exceed 10 years. 

 
3) When a renewal will result in the total term, counting the initial term and 

any previous renewals, exceedingto exceed 10 years, the university's need 
must be procured using one of the methods of source selection authorized 
by the Code and this Part.the renewal must be treated as a new contract.  
Such renewal will start a new term not to exceed 10 years.  

 
f) Filing of Proposed Renewals and Extensions Exceeding $249,999 

Prior to executing a renewal or extension with a cost estimated to exceed 
$249,999, the proposed renewal or extension must be submitted to the PPB.  The 
PPB shall have up to 30 days to review and comment on the proposal.  The SPO 
may request a waiver of the review for reasons set forth in Section 20-60(c) of the 
Code.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.2065  Cancellation of Contracts  
 

a) In any of the following cases, the SPO shall have the right to terminate or rescind 
any contract entered into under this Part without penalty: 
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1) The successful vendor fails to furnish a satisfactory performance bond 

within the time specified.  
 
2) The vendor fails to make delivery at the place or within the time specified 

in the contract or as ordered by the purchasing university. 
 
3) Any supplies or services provided under the contract are rejected (for not 

meeting specification, not conforming to sample, or not being in good 
condition when delivered) and are not promptly replaced by the vendor.  If 
there are repeated rejections of the vendor's supplies or services, this shall 
be grounds for termination or rescission, even though the vendor offers to 
replace the supplies or services promptly.  

 
4) The vendor is guilty of misrepresentation (e.g., misbranding of food or 

drugs) in connection with another contract for the sale of supplies or 
services to the State such that the vendor cannot reasonably be depended 
upon to fulfill obligations as a responsible vendor under other contracts 
with the State.  

 
5) The vendor should be adjudged bankrupt; enter into receivership or make 

a general assignment for the benefit of creditors due to insolvency; 
disregard laws, rules, or instructions of the SPO; or act in violation of any 
provision of the contract; or if the contract conflicts with any statutory or 
constitutional provision of the State of Illinois or of the United States.  

 
6) Any other breach of contract or other unlawful act by the vendor.  
 
7) The contract was obtained by fraud, collusion, conspiracy or other 

unlawful means.  
 
8) The contract conflicts with any statutory provision of the State of Illinois 

or of the United States.  
 

b) Damages  
The damages for which the State may be compensated as provided in this Section 
or by a suit on the vendor's performance bond or by other legal remedy shall 
include, but are not limited to, the following:  
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1) the additional cost of supplies or services bought elsewhere;  
 
2) cost of repeating the procurement procedure;  
 
3) any expenses incurred because of delay in receipt of supplies or services; 

and  
 
4) any other damages caused by the vendor's breach of contract or unlawful 

act.  
 

c) Withholding Money to Compensate State for Damages 
If a contract is terminated or rescinded under this Section, the university may 
deduct from whatever is owed the vendor on that or any other contract an amount 
sufficient to compensate the university for any damage resulting from termination 
or rescission. 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
SUBPART JK:  PROCUREMENT FILES 

 
Section 4.2080  Public Procurement File Written Determinations; Other Procurement 
Records   
 

a) A procurement file shall be maintained for all contracts, regardless of the method 
of procurement.  The procurement file shall contain the basis on which the award 
is made, all submitted bids and proposals, all evaluation materials, score sheets 
and all other documentation related to or prepared in conjunction with 
evaluation, negotiation and the award process.  The procurement file shall 
contain a written determination, signed by the SPO, setting forth the reasoning 
for the contract award decision and any other determinations relative to the 
particular procurement.  The procurement file shall be open to public inspection 
within 7 days following award of contract. [30 ILCS 500/20-155(b)] 

 
b) The procurementAll written determinations required under Article 20 of the Code 

and Subparts E, F, G, H, I, and J of this Part shall be placed in the contract files 
shall be maintained by or under the jurisdiction of the CPO-HE.  Except as 
otherwise specified in this Part, all other procurement records shall be placed in 
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the contract files maintained by the SPO.  
 
c) Documentation of Procurement Actions 

Each university, under the direction of the SPO, shall maintain in the procurement 
or associated contract file all substantive documents and records of 
communications that pertain to the procurement and any resulting contract.  This 
shall include, as applicable, but is not limited to: 

 
1) The records showing approvals to proceed at all stages; 
 
2) Procurement Bulletin postings; 
 
3) Solicitation document (e.g., IFB, RFP, etc.) and all amendments, 

clarifications and best and final requests; 
 
4) Vendors' responses, including clarifications and responses to best and final 

requests (losing responses may be stored elsewhere); 
 
5) Evaluation material (e.g., scoring guidelines and forms; completed score 

sheets for individual evaluators, including notes; evaluation committee's 
combined score sheets; evaluation committee's recommendation; and 
management's decision); 

 
6) Protest and resolution; 
 
7) Contract and any order, change, amendments, renewal or extension; 
 
8) Contractor Performance Reviews; 
 
9) All information from subsections (c)(1) through (c)(8), less information 

exempt from disclosure under the Freedom of Information Act [5 ILCS 
140], shall be prepared and available for inspection and copying, with 
information from subsections (c)(1) through (c)(5) available on the date 
any award is posted to the Bulletin. 

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.2084  Record Retention 
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a) Retention of Bulletin Information.  Information published in the Bulletin shall be 

retained in electronic format for the current fiscal year plus one additional year 
then transferred to media storage and maintained for 13 years after which it may 
be disposed of providing all audits have been completed and no litigation is 
pending or anticipated. 

 
b) Books and records that relate to performance of a contract, including 

subcontracts, and that support amounts charged shall be maintained: 
 

1) by a vendor, for three years from the date of final payment under the 
prime contract; and for such longer period of time as is necessary to 
complete ongoing or announced audits or to comply with federal 
requirements. 

 
2) by the university for three years from the date of final payment under the 

prime contract; and for such longer period of time as is necessary to 
complete ongoing or announced audits. 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.2086  Filing with the Comptroller 
 

a) Filing with Comptroller 
Whenever a grant, defined pursuant to accounting standards established by the 
State Comptroller, or a contract liability, except for contracts paid for from 
personal services, or contracts between the State and its employees to defer 
compensation in accordance with Article 24 of the Illinois Pension Code, 
exceeding $10,000 is incurred by any university, a copy of the contract, purchase 
order, grant or lease shall be filed with the Comptroller within 15 days.  For each 
State contract for goods, supplies or services awarded on or after July 1, 2010, 
the contracting university shall provide the applicable rate and unit of 
measurement of the goods, supplies, or services on the contract obligation 
document as required by the Comptroller.  Any cancellation or modification to 
any such contract liability shall be filed with the Comptroller within 15 days after 
its execution. 

 
b) Late Filing Affidavits 
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When a contract, purchase order, grant or lease required to be filed by this 
Section has not been filed within 30 days after execution, the university must file 
with the Comptroller an affidavit, signed by the chief executive officer of the 
agency or a designee, setting forth an explanation of why the contract liability 
was not filed within 30 days after execution.  A copy of this affidavit shall be filed 
with the Auditor General and the CPO-HE. 

 
c) Timely Execution of Contracts 

 
1) No voucher shall be submitted to the Comptroller for a warrant to be 

drawn for the payment of money from the State Treasury or from other 
funds held by the State Treasurer on account of any contract unless the 
contract is reduced to writing before the services are performed and filed 
with the Comptroller.  Vendors shall not be paid for any goods that were 
received or services that were rendered before the contract was reduced 
to writing and signed by all the necessary parties. 

 
2) Upon written request of the university and with justification required by 

the CPO-HE, the CPO-HE may request an exception to this subsection (c) 
by submitting a written statement to the Comptroller and Treasurer setting 
forth the circumstances and reasons why the contract could not be 
reduced to writing before the supplies were received or services were 
performed.  A waiver of this subsection (c) must be approved by the 
Comptroller and Treasurer.  Section 20-80 of the Code does not apply to 
emergency purchases if notice of the emergency purchase is filed with the 
PPB and published in the Bulletin as required by the Code.  [30 ILCS 
500/20-80] 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
SUBPART KL:  CONTRACT WORKING CONDITIONS 

 
Section 4.2560  Prevailing Wage  
 

a) Responsible Vendors 
 

1) In order to be considered responsible under Section 4.2046, vendors of the 
following classifications of services must certify to the University that 
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wages to be paid to their employees are no less, and fringe benefits and 
working conditions of employees are not less favorable, than those 
prevailing in the locality where the proposed contract with the University 
is to be performed:  

 
A1) Printing;  

 
B2) Janitorial cleaning services, window cleaning services, building 

and grounds services, site technician services, natural resources 
services,washing, food services and security guard services having 
a total value of $2000 or more ormonthly contract price of $200 or 
more per monthor a yearly price of at least $2,000.  

 
2) This Section does not apply to services furnished under contracts for 

professional or artistic services or to vocational programs of training for 
person with physical or mental disabilities or to qualified not-for-profit 
agencies for persons with severe disabilities. 

 
b) Vendors awarded contracts or subcontracts on university University public works 

projects shall agree to comply with the requirements of the Prevailing Wage Act 
[820 ILCS 130].  

 
c) Prevailing wages, benefits and conditions will be determined by the Illinois 

Department of Labor.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.2570  Equal Employment Opportunity; Affirmative Action  
 
Pursuant to Section 7-105A of the Illinois Human Rights Act (IHRA) [775 ILCS 5/7-105A], 
authorizes the Department of Human Rights (DHR) has promulgatedto promulgate policies, rules 
(44 Ill. Adm. Code 750), that require certain bidders or offerors to register with DHR in order to 
be eligible for the award of certain public contracts. and regulations to implement the provisions 
of the IHRA applicable to eligible vendors and public contractors.  DHR has promulgated rules, 
44 Ill. Adm. Code 750, that establish public contractor and eligible vendor duties, obligations 
and reporting requirements and are applicable under this Part.  That Part requires that certain 
employers register with DHR in order to be eligible for the award of certain public contracts (44 
Ill. Adm. Code 750.Appendix A).  
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(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
SUBPART LM:  CONSTRUCTION AND CONSTRUCTION 

RELATED PROFESSIONAL SERVICES 
 
Section 4.3005  Construction and Construction Related Professional Services  
 

a) General Procedures  
 
1) In the case of contracts for construction of buildings or for other 

construction work in or about buildings or grounds where the entire 
estimated cost of thesuch work exceeds the amount stipulated by Section 
20-20 of the Code, prospective contractors, as well as architects and 
engineers employed in connection with thosesuch projects, may be 
prequalified to determine their responsibility (for architects, engineers and 
land surveyors, see the Architectural, Engineering and Land Surveying 
Qualifications Based Selection Act [30 ILCS 535]).  If the total estimated 
cost of thesuch work exceeds the amount stipulated by Section 30-30 of 
the Code, separate specifications shall be prepared for all equipment, labor 
and materials in connection with, at a minimum, the following five 
subdivisions of work to be performed:  
 
A) Plumbing.  
 
B) Heating, piping, refrigeration and automatic temperature control 

systems, including the testing and balancing of thosesuch systems.  
 
C) Ventilating and distribution systems for conditioned air, including 

the testing and balancing of thosesuch systems.  
 
D) Electrical wiring.  
 
E) General contract work.  

 
2) The specifications shall be drawn so as to permit separate and independent 

competitive bidding upon each of the above five (or more) subdivisions of 
work. All contracts awarded for any part of the workthereof shall award 
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the five (or more) subdivisions of such work separately to responsible and 
reliable contractors engaged in these classes of work.  TheSuch contracts, 
at the discretion of the universityUniversity, may be assigned to the 
successful bidder on the general contract work or to the successful bidder 
on the subdivision of work designated by the universityUniversity prior to 
bidding as the prime subdivision of work, with the provision that all 
payments will be made directly to the contractors for the five (or more) 
subdivisions of such work upon compliance with the conditions of the 
contract.  Any contract may be let for one or more buildings in any project 
to the same contractor.  Specifications shall require, however, that, unless 
the buildings are identical, a separate price shall be submitted for each 
building. The contract may be awarded to the lowest responsible bidder 
for all of the buildings included in the specifications.  

 
b) Request for Payment Form Specified by the University  

To bill the universityUniversity for remodeling, renovation, or construction work 
done, the vendor must submit a payment request in the form specified by the 
universityUniversity.  

 
c) Periodic Payments  

When provided in the contract, periodic payments can be made during the course 
of thesuch work, upon a certificate of a licensed architect or engineer indicating 
the proportionate amount of the total work completed satisfactorily.  

 
d) Retained Percentage  

When periodic payments are made and if specified in the contract, the 
universityUniversity shall retain a fixed percentage of the contract price to, 
specified in the contract, to insure faithful completion of the contract.  

 
e) Additional Work  

No amount of funds, in addition to those provided for in a contract for repairs, 
maintenance, remodeling, renovation, or construction, may be obligated or 
expended unless the additional work to be performed or materials to be furnished 
are germane to the original contract.  Even if germane to the original contract, no 
additional expenditures or obligations may, in their total combined amount, be in 
excess of the percentage of the original contract amount as provided in Section 
30-35(b) of the Code unless they have received the prior written approval of the 
university construction agency.  In the event that the total of the combined 
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additional expenditures or obligations exceeds the percentages of the original 
contract amount set forth in Section 30-35(b) of the Code, the university 
construction agency shall investigate all the additional expenditures or obligations 
in excess of the original contract amount and shall in writing approve or 
disapprove subsequent expenditures or obligations and state in detail the reasons 
for the approval or disapproval.an official pre-designated by the University with 
the appropriate level of authority to make such determination.  Notices of 
additional expenditures or obligations in excess of the small purchase limit of 
Section 20-20 of the Code shall be published in the next available Higher 
Education Bulletin.  

 
f) Improvements to Leased Real Estate  

The procedures set forth in this Part shall apply, as appropriate, to contracts for 
improvements to real estate leased to the universityUniversity.  

 
g) Construction Manager Services  

 
1) Procurement of a Construction Manager Services, under jurisdiction of the 

Capital Development Board, will be performed by the Capital 
Development Board (CDB) or through delegation from CDB.for project 
management services that may include, but are not limited to, scheduling, 
contractor coordination, and administration of pay requests, but not 
including design services, shall be made in accordance with Section 
4.2015 of this Part (if the services to be performed are non-professional in 
nature) or Section 4.2035 of this Part (if the services to be performed 
include professional or artistic services).  

 
2) Construction Manager Services for projects not under the jurisdiction of 

CDB shall be procured by the university in accordance with Section 
4.2035 of this Part. 

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
SUBPART MN:  REAL PROPERTY LEASES AND CAPITAL IMPROVEMENT LEASES 

 
Section 4.4005  Real Property Leases and Capital Improvement LeasesApplicability  
 
Real property leases and capital improvement leases are subject to, and shall be procured in 
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accordance with, the Code and this Part.Except as otherwise authorized by law, real property 
leases and capital improvement leases are subject to, and shall be procured by, the Universities in 
accordance with the Code and this Part.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.4010  Authority  
 
SPOs shall have the authority to procure leases. UniversitiesSPOs will establish standards and 
criteria for leased space procurement and space assignment to meet the financial and 
administrative objectives needed to most efficiently and effectively provide adequate space to 
operate the universityUniversity in accordance with its mission.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.4015  Method of Source Selection  
 

a) Leases shall be procured by using a Request for Information for Real Property or 
Capital Improvement Leases (RFI-Real Property Leases) process as provided in 
subsection (b).except that the process need not be used in any of the following 
circumstances:  

 
b) The RFI-Real Property Leases process is not required in the following 

circumstances.  Leases acquired under these exceptions shall be selected and 
entered into by negotiation.  Written summaries of all negotiations shall be 
maintained in lease files. 

 
1a) Property of less than 10,000 square feet with rent of less than $100,000 

per year.  
 
b) Rent of less than $100,000 per year.  
 

2c) Duration of less than one year that cannot be renewed.   
 

3d) Specialized space available at only one location.  Specialized space is 
defined as space or unique function or configuration, not generally 
available on the market on an as built or turnkey basis.  Examples of 
specialized space include, but are not limited to:  laboratories, vehicle 
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testing stations, correctional facilities, medical facilities, boat docks and 
evidence storage facilities. 

 
4e) Renewal or extension of a leaseleases in effect before July 1, 1998, 

provided that:  
 

A1) the CPO-HE determines in writing that the renewal or extension is 
in the best interest of the universityUniversity;  

 
B2) the CPO-HE submits his or her written determination and the 

renewal or extension to the PPB the Board;  
 

C3) the PPBthe Board does not object in writing to the renewal or 
extension within 30 days after its submission; and  

 
D4) the CPO-HE publishes notice of the renewal or extension in the 

Higher Education Bulletin at lease 60 days prior to the exercise of 
the renewal or extension option.  

 
5f) Leases with other governmental units may be negotiated without using the 

RFI-Real Property Leases process when deemed by the CPO-HE to be in 
the best interest of the universityUniversity. [30 ILCS 500/40-15] 

 
c) None of the provisions of this Section shall prohibit making a lease procurement 

under the RFI-Real Property Leases provisions if the CPO-HE deems it to be in 
the best interests of the university. 
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.4020  Request for Information-Real Property and Capital Improvement Leases  
 

a) RFI-Real Property Leases (RFI-RPL) Form  
When required, an RFI-RPL shall be issued and shall include the following:  
 
1) the type of property to be leased;  
 
2) the proposed uses of the property;  
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3) the duration of the lease;  
 
4) the preferred location of the property; and  
 
5) a general description of the configuration desired;.  

 
6) special and standard lease terms and conditions, qualifications and 

responsibility requirements, disclosures and certifications; 
 

7) the address to which responses are to be sent; and 
 
8) the criteria for evaluating responses based on the minimum standards and 

conditions for occupancy. [30 ILCS 500/40-20(b)] 
 
b) All required documents of the RFI-RPL will be available in electronic format on 

the Bulletin.  Notice shall begin when first published electronically.  RFI-RPL 
document packages may also be mailed to owners of property that may meet the  
university's needs after the RFI-RPL has been published in the Bulletin. 

 
c) Unless the RFI-RPL is exclusively designated to accept only electronically 

prepared documents, RFI-RPL document packages shall, at a minimum, include: 
 

1) Response forms and instructions for completing forms; 
 
2) A copy of spatial and performance guidelines required to meet the needs 

of the university's to occupy the real property being procured; and 
 
3) The date and time responses must be submitted. 

 
db) Public Notice  

Public notice of the RFI-RPL for the availability of real property to be leased 
shall be published in the Higher Education Bulletin at least 14 days before the 
date set forth in the request for receipt of responses and shall also be published in 
similar manner in a newspaper of general circulation in the community or 
communities where the universityUniversity is seeking space. [30 ILCS 500/40-
20(c)] 

 
ec) Response  
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The RFI-RPL response shall consist of written information sufficient to show that 
the respondent can meet minimum criteria set forth in the RFI-RPL. [30 ILCS 
500/40-20(d)]  All responses to the RFI-RPL will be publicly opened on the 
announced date.  Names of all parties submitting proposals will be made available 
to the public immediately following the opening of the proposals. 

 
fd) Negotiation and Determination  

 
1) The CPO-HE or SPO may enter into discussions with respondents to of the 

RFI-RPL for the purpose of clarifying universityUniversity needs and the 
information supplied by the respondents.  On the basis of the information 
supplied and discussions, if any, the CPO-HE, aan SPO or designee shall 
make a written determination identifying the responses that meet the 
minimum criteria set forth in the RFI-RPL. Negotiations shall be entered 
into with all qualified respondents for the purpose of securing a lease that 
is in the best interest of the StateUniversity. [30 ILCS 500/40-20(d)] 

 
2) The CPO-HE reserves the right to reject any proposals and to request and 

evaluate "best and final" proposals.  Best and final offers shall be sought 
after a written determination is made by the SPO that it is in the best 
interest of the State to request best and final proposals.  A best and final 
proposal shall not be requested from any vendor deemed non-responsive 
or who does not meet the minimum criteria set forth in the RFI-RPL.  

 
ge) Contract Award, Reporting and Filing  

 
1) The SPO or designee shall review all relevant information and shall 

recommend to the CPO-HE which proposal shall be accepted based on the 
evaluation of all responsive proposals.  The CPO-HE shall make the final 
award, which will be published in the Bulletin.  Notification of award will 
be sent to all respondents. 

 
2)1) When the lowest response by price is selected, a written report of the 

negotiation shall be retained in the lease files and shall include the reasons 
for the final selection.  

 
32) When the lowest response by price is not recommendedselected, the SPO 

shall forward to the CPO-HE, along with the lease, notice of the identity 
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of the lowest respondent by price and written reasons for the 
recommendationselection of a different response.  The CPO-HE shall 
publish the written reasons for the selection in the next volume of the 
Higher Education Bulletin. [30 ILCS 500/40-20(d)]  The written reasons 
for the selection of the vendor shall be retained in the lease files. 

 
h) PPB Review 

The PPB shall review any proposed lease of real property of more than 10,000 
square feet or any proposed lease of real property with annual rent payments of 
$100,000 or more.  The PPB shall have 30 days to review the proposed lease.  No 
contract may be entered into until the 30-day period has expired, unless the 
university requests in writing that the PPB waive the period and the PPB grants 
the waiver in writing.  If the PPB does not object within 30 days, the proposed 
lease shall become effective. [30 ILCS 500/40-20(e)] 

 
i) University Cooperation 

A university shall provide any materials or provide any assistance the PPB 
determines is required for its review.  The PPB may request in writing from the 
university, and the university shall promptly, but in no event later than 5 business 
days after receipt of the request, provide to the PPB documentation of information 
in the possession of the university.  This does not preclude the university seeking 
any other available relief including termination for breach. 

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.4025  Lease Requirements  
 

a) Length of Leases  
 

1) Maximum Termterm.  Except whenwhere a longer term is authorized by 
law, leases, inclusive of renewals, shall be for a term not to exceed 10 
years and shall include a termination option in favor of the StateUniversity 
after 5 years.  

 
2) Renewal Option. Leases may include a renewal option.  Anbut an option 

to renew may be exercised only when the CPO-HESPO determines in 
writing that renewal is in the best interest of the State.  The CPO-HE shall 
publishUniversity and publishes a notice of the intent to exercise the 
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option in the Higher Education Bulletin at least 60 days prior to the 
exercise of the option. [30 ILCS 500/40-25(b)] 

 
3) All leases shall include a provision that they are subject to termination 

and cancellation in any year the General Assembly fails to make an 
appropriation to make payments under the terms of the lease. [30 ILCS 
500/40-25(c)] 

 
4) Month-to-Month and Holdover.  No lease may continue on a month-to-

month or other holdover basis for a total of more than 6 months. [30 ILCS 
500/40-25(d)] 

 
b) Lessor's Failure to Make Improvements 

Each lease that includes a provision for the lessor to make improvements must 
provide for a penalty upon the lessor's failure to make improvements agreed upon 
in the lease.  The penalty shall consist of a reduction on lease payments equal to 
the corresponding percentage of the improvement value to the lease value.  The 
penalty shall continue until the lessor complies with the lease and the 
improvements are accepted by the leasing university. [30 ILCS 500/40-55] The 
penalty amount shall be retained by the university.  This does not preclude the 
university seeking any other available relief, including termination for breach. 

 
c) All leases shall be accompanied by a full written disclosure of the identity of 

every owner and beneficiary having any interest in the premises being leased. 
 
1) The disclosure shall be subscribed and sworn or otherwise affirmed on 

oath by an owner, authorized trustee, corporate official, partner, managing 
agent or other authorized person. 

 
2) The disclosure shall set forth all ownership interests.  By way of example, 

the disclosure should identify the names of the beneficiaries of a land trust 
in addition to the trustee, the names of all partners whether general or 
limited in nature, the names of all members or managers of a limited 
liability company and the names of all shareholders in a corporation who 
are entitled to receive more than 7½% of the total distributable income of 
the entity.  If the entity is publicly traded and no readily known individual 
owns more than a 7½% interest, then the requirements of this subsection 
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(c) may be met by an officer or managing agent of the entity making an 
affirmative statement to this effect under oath. 

 
3) The disclosure shall set forth the identity of any State officer, employee or 

elected official, or the wife, husband, or minor child of that person having 
an ownership or beneficial interest under the lease.  In the event a person 
is so set forth, the disclosure shall include a specific designation of the 
percentage of the total distributable income to that person, together with 
that of the wife, husband or minor child of the person, is entitled to receive 
from any firm, partnership, association or corporation that is the lessor. 

 
4) It shall be the responsibility of the lessor to notify the CPO-HE, SPO or 

designee of any changes in ownership or beneficial interest and to submit 
updated disclosure statements reflecting the changes within 30 days after 
the change. 

 
d) Space that is not in compliance with accessibility regulations, or is not capable of 

being brought in compliance with the installation of minimum essential features 
of accessibility by the time of occupancy, shall not be considered for use.   
 
1) Each RFI will contain specifications for accessibility.  Exceptions to the 

specifications will be allowed only upon request of the university if 
legitimate reasons are given and the request is otherwise in compliance 
with all federal and State laws regarding accessibility.  The CPO-HE, SPO 
or designee may waive certain specifications at his or her discretion in 
accordance with subsection (d)(2). 

 
2) Exceptions may be based upon one or more of the following criteria: 
 

A) No other suitable location exists within the geographic boundaries 
required by the operation/program at the site. 

 
B) No funds are appropriated to cover expenses for: 

 
i) Relocation to an accessible site; 
 
ii) Remodeling existing site to achieve accessibility; or 
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iii) Construction of a new facility. 
 
3) The operations at the site are part of an on-going program that cannot be 

interrupted or terminated pending relocation, remodeling or new 
construction. 

 
4) The operations at the site are part of a new program that must be 

implemented without delay to avoid: 
 

A) Delay or interruption of vital services; and/or 
 
B) Loss of funds associated with the program 

 
5) The operations/programs at the site: 

 
A) Generate a low frequency of public use; and/or 
 
B) Provide a low number of job opportunities. 
 

6) For sites carrying out programs funded in whole or part by federal funds, 
exceptions will be granted only upon written certification from the 
university that alternative methods have been established to deliver 
services to disabled clients and the university will provide necessary 
structural modification for qualified disabled employees, unless the 
modification would cause the university to incur undue hardship.  This 
requirement is based on federal law (Section 504 of the Rehabilitation Act 
of 1973 (29 USC 706)) and any federal regulations promulgated pursuant 
to that Act, including those promulgated by the U.S. Department of Health 
and Human Services. 

b) Subject to Appropriation  
All leases shall recite that they are subject to termination and cancellation in any 
year for which the General Assembly fails to make an appropriation to make 
payments under the terms of the lease. This provision applies to only those leases 
that are funded in whole or in part by funds appropriated by the Illinois General 
Assembly.  

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
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Section 4.4030  Purchase Option  
 
Initial leases of all space in entire, free-standing buildings shall include an option to purchase 
exercisable by the universityUniversity, unless the CPO-HE or SPOSPO determines in writing 
that inclusion of thatsuch purchase option is not in the State'sUniversity's best interest.  The and 
makes that determination, includingin writing along with the reasons for making that 
determination, and publishes the shall be publishedwritten determination in the Higher Education 
Bulletin.  Leases withfrom governmental units and not-for-profit entities are exempt from the 
requirements of this Section.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.4035  Rent Without Occupancy 
 
Except when deemed by the PPBBoard to be in the best interest of the universityUniversity, no 
universityUniversity may incur rental obligations before having occupancy or possession of the 
space rented.  For the purposes of this Section, the terms "occupancy" and "possession" shall 
have the same meaning.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.4042  Historic Area Preference 
 
State agencies with responsibilities for leasing, acquiring or maintaining State facilities shall 
take all reasonable steps to minimize any regulations, policies and procedures that impede the 
goals of Section 17 of the Capital Development Board Act [20 ILCS 3105]. [30 ILCS 500/45-80] 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.4044  Emergency Lease Procurement 
 
Emergency lease procurements may be made pursuant to Section 4.2030. 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 

SUBPART NO:  PREFERENCES 
 
Section 4.4510  Resident Bidder Vendor Preference  
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a) "Illinois resident vendor", as used in this Section, means a person authorized to 

transact business in this State and having a bona fide establishment for transacting 
business within this State at which it was actually transacting business on the date 
when any competitive solicitation for a public contract was first advertised or 
announced, including a foreign corporation duly authorized to transact business in 
this State that has a bona fide establishment for transacting business within this 
State at which it was actually transacting business on the date when any 
competitive solicitation for a public contract was first advertised or announced.  

 
b) In breaking a tie bid or proposal as described in Section 4.2037, an Illinois 

resident vendor shall be given the award.  
 
c) An Illinois resident vendor shall be allowed a preference as against a non-resident 

vendor equal to any in-state vendor preference given or required by the state of 
the non-resident vendor.  

 
d) This Section does not apply to any contract for any project for which federal 

funds are available for expenditure when its provisions may be in conflict with 
federal law or federal regulation. 

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.4515  Soybean Oil-Based Ink 
 
Contracts requiring printing services shall specify the use of soybean oil-based ink unless a SPO 
determines another type of ink is required to assure high quality and reasonable pricing of the 
printed product.  [30 ILCS 500/45-15] 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.4520  Recycled Materials 
 
When a contract is to be awarded to the lowest responsible bidder, an otherwise qualified bidder 
who will fulfill the contract through the use of products made of recycled materials may, on a 
pilot basis or in accordance with a pilot study, be given preference over other bidders unable to 
do so, provided that the cost included in the bid of products made of recycled materials does not 
constitute an undue economic or practical hardship. [30 ILCS 500/45-20] 
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(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.4525  Recyclable Paper 
 
All paper purchased for use by universities must be recyclable paper unless a recyclable 
substitute paper cannot be used to meet the requirements of the universities or would constitute 
an undue economic or practical hardship.  [30 ILCS 500/45-25] Universities shall determine 
their paper requirements to allow the use of recyclable paper whenever possible, including, 
without limitation, using plain paper rather than colored paper that is not recyclable.  
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.4526  Environmentally Preferable Procurement 

 
Universities shall contract for supplies and services that are environmentally preferable, as that 
term is defined in Section 45-26(3) of the Code.  If, however, contracting for an environmentally 
preferable supply or service would impose an undue economic or practical hardship on the 
contracting university, or if an environmentally preferable supply or service cannot be used to 
meet the requirements of the university, then the university need not contract for an 
environmentally preferable supply or service.  Specifications for contracts, at the discretion of 
the contracting university, may include a price preference of up to 10% for environmentally 
preferable supplies or service. [30 ILCS 500/45-26(b)] 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.4530  Correctional Industries  
 
The CPO-HE shall distribute to each SPO and university the list of items pursuant to Section 45-
30 of the Code that must be purchased from Illinois Correctional Industries (ICI) as determined 
by the CPO-GS pursuant to Section 45-30 of the Code., in consultation with the Department of 
Corrections, shall, on a case-by-case basis, determine which supplies or services available from 
Correctional Industries meet the University's requirements and may be given preference.  
Procurements from ICI Correctional Industries may be made without notice orand competition.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.4535  Qualified Not-for-Profit Agencies for Persons with Severe Disabilities 
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Sheltered Workshops forthe Disabled  
 

a) Use 
The CPO-HE shall distribute to each SPO and university a list of supplies and 
services available from qualified not-for-profit agencies for persons with severe 
disabilities (sheltered workshop).  Purchases from sheltered workshops may be 
made without notice or competition. 
 

b) Pricing Approval 
Prior to contracting with a sheltered workshop, the State Use Committee (see 
Section 45-35(c) of the Code) must determine that the price is not substantially 
more than a competitively solicited price. 
 
Various supplies and services are available from qualified workshops for the 
disabled under a program managed by the Department of Central Management 
Services.  Such procurements may be made without notice and competition. 
Information regarding the workshops is available from the Department of Central 
Management Services.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.4540  Gas Mileage and Flex-Fuel Requirements 
 

a) Specifications for newSpecifications for the purchase of new passenger 
automobiles shall require compliance with minimum gas mileage requirements 
established in Section 45-40 of the Code. As used in this Section, passenger 
automobile does not include station wagons, vans, four-wheel drive vehicles, 
emergency vehicles, police or fire vehicles.  Passenger automobiles must achieve 
at least the minimum average fuel economy in miles per gallon imposed upon 
manufacturers of vehicles under Title V of the Motor Vehicle Information and 
Cost Savings Act (15 USC 2001). 

 
b) All gasoline-powered vehicles purchased from State funds must be flexible fuel 

vehicles or fuel efficient hybrid vehicles.  Any vehicle purchased from State funds 
that is fueled by diesel fuel shall be certified by the manufacturer to run on 5% 
biodiesel (B5) fuel. [30 ILCS 500/25-75] 

 
cb) The CPO-HE or SPO may exempt a procurement from the 
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requirementsrequirement of subsectionssubsection (a) and (b) when a university 
demonstrates a demonstrated need for a non-compliant vehiclehas been presented 
to the SPO in writing.  

 
d) In awarding contracts requiring the procurement of vehicles, preference may be 

given to an otherwise qualified bidder or offeror who will fulfill the contract 
through the use of vehicles powered by ethanol produced from Illinois corn or 
biodiesel fuels produced from Illinois soybeans. [30 ILCS 500/45-60] 

 
ec) The CPO-HE may require use of a uniform form or format for the SPO's 

determination that an exemption is warranted.  
 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.4545  Small Business  
 

a) Set-Aside 
The CPO-HE, in consultation with the universities, may determine categories of 
construction, supplies or service procurements that will be set aside for small 
businesses in Illinois.  A set-aside designation shall be for a stated period of time.  
A SPO, in consultation with a university, may determine to set aside for small 
business individual contracts not in a set-aside category. 

 
b) Small Business List 

The CPO-HE, in consultation with the universities, may develop its own list, or 
may use a list maintained by another State agency, of vendors that meet the 
criteria of small business.  Vendors desiring to submit bids or proposals or to 
otherwise contract for items set aside for small businesses shall submit 
information as specified verifying that the vendor qualifies as a small business 
under this Part.  A business that fits the definition of small on the day of award or 
proposal opening will be considered small for the duration of the contract. 

 
c) Required Use 

Any procurement proposed for set-aside to small businesses shall be so identified 
in the Bulletin notice and the solicitation documents.  Bids or proposals received 
from large businesses will be rejected as nonresponsive. 

 
d) Withdrawal of Set-Aside 
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If the SPO determines that acceptance of the best bid or proposal will result in the 
payment of an unreasonable price, the SPO may reject all bids or proposals and 
withdraw the designation of small business set-aside for the procurement in 
question.  When a small business set-aside is withdrawn, notification shall be 
published in the Bulletin with an explanation.  After withdrawal of the small 
business set-aside, the procurement shall be conducted in accordance with this 
Part but without the small business designation. 

 
e) Criteria for Small Business 

 
1) Unless the CPO-HE provides a definition for a particular procurement that 

reflects industrial characteristics, a small business is one that meets the 
requirements of Section 45-45 of the Code. 

 
2) A small business in Illinois is one that meets the definition of a "resident 

bidder" in Section 45-10 of the Code and either has headquarters in 
Illinois or has the majority of its workforce in Illinois. 

 
3) A small business must not be dominant in its field of operations.  This 

means the business does not exercise a controlling or major influence in 
the kind of business activity in which it is engaged.  In determining 
dominance, consideration shall be given to all appropriate factors, 
including volume of business, number of employees, financial resources, 
competitive status or position, ownership or control of materials, 
processes, patents, license agreements, facilities, sales territory, and nature 
of business activity. 

 
4) If a business is any combination of retailer, wholesaler or construction 

business, then the annual sales for each component may not exceed the 
higher of $10,000,000 for a wholesaler, $16,000,000 for a retailer, 
$10,000,000 for a construction business or the amounts shown in Section 
45-45 of the Code.  For example, a business that is both a retailer and a 
wholesaler may not have total sales exceeding $16,000,000 and the retail 
component may not exceed $16,000,000 and the wholesale component 
may not exceed $10,000,000.  If the business is also a manufacturer, in 
addition to meeting the annual sales requirement, the number of 
manufacturing employees may not exceed 250. 
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5) When computing the size status of a vendor, the number of employees and 
annual sales and receipts, as applicable, of the vendor and all affiliates 
shall be included.  Concerns are affiliates when either one directly or 
indirectly controls or has the power to control the other, or when a third 
party or parties controls or has the power to control both.  In determining 
whether concerns are independently owned and operated and whether 
affiliation exists, consideration shall be given to all appropriate factors, 
including use of common facilities, common ownership and management, 
and contractual arrangements.  However, a franchise relationship shall not 
affect small business status if the franchise has the right to profit 
commensurate with ownership and bears the risk of loss or failure. 

 
fa) Small Business Specialist  

The CPO-HE shall designate one of the SPOs to be responsible for engaging a 
small business specialist, who shall have the duties set forth in Section 45-45(e) of 
the Code, and who shall also act as coordinator of small business initiatives 
among the Universities.  The designated small business specialistSPO shall 
compile statistics provided by the university needed to makemake the small 
business annual report to the General Assembly required under Section 45-45(f) 
of the Code.  

 
b) Small Business Set-Asides  

Based upon recommendations of the small business specialist and the 
Universities, and in conformity with Section 45-45 of the Code, the CPO may 
designate as small business set-asides a fair proportion of supply and service 
contracts under the jurisdiction of the CPO for public institutions of higher 
education for award to small businesses in Illinois.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.4550  Illinois Agricultural Products 
 
In awarding contracts requiring the procurement of agricultural products, preference may be 
given to an otherwise qualified bidder or offeror who will fulfill the contract through the use of 
agricultural products grown in Illinois. [30 ILCS 500/45-50] 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
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Section 4.4555  Corn-Based Plastic Products 
 
In awarding contracts requiring the procurement of plastic products, preference may be given to 
an otherwise qualified bidder or offeror who will fulfill the contract through the use of plastic 
products made from Illinois corn by-products. [30 ILCS 500/45-55] 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.4557  Disabled Veterans 
 
It is the goal of the State to promote and encourage the continued economic development of 
small businesses owned and controlled by qualified veterans and that qualified service-disabled 
veteran-owned small businesses (SDVOSB) and veteran-owned small businesses (VOSB) 
participate in the State's procurement process as both prime contractors and subcontractors.  
Not less than 3% of the total dollar amount of State contracts, as defined by the Director of 
Central Management Services, shall be established as a goal to be awarded to SDVOSB and 
VOSB. [30 ILCS 500/45-57]  The CPO-HE will inform each SPO of procedures established to 
implement this provision. 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.4570  Contracting with Businesses Owned and Controlled by Minorities, Females 
and Persons with Disabilities  
 
Procurements made under the Code are subject toEach University shall be responsible for its 
own compliance with the requirements of the Business Enterprise Act for Minorities, Females 
and Persons with Disabilities Act [30 ILCS 575].  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.4575  Domestic Products 
 

a) This Section applies unless an exception is provided by statute or, in the case of a 
small, emergency or sole economically feasible source situation. 

 
b) This Section applies to supplies purchased by the State that have undergone some 

manufacturing process that changes the raw material or components into a 
different product.  The following examples show how to interpret this Section: 
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1) If the State needs iron ore, this Section would not apply because the State 

would be asking for a raw material. 
 
2) If the State needs a steel ingot, the purchase would be subject to this 

Section as the steel ingot was subject to a manufacturing process.  The 
iron ore used in manufacturing the ingot would not be subject to any 
domestic restriction. 

 
3) If the State needs a steel I-Beam, the I-Beam would be subject to this 

Section.  The iron ore and steel used in creating the I-Beam would not be 
subject to any domestic restriction. 

 
4) If the State needs a structure made of steel I-Beams, the assembly would 

have to be done domestically.  The iron ore, steel and I-Beams used in 
building the structure would not be subject to any domestic restriction. 

 
c) Specifications for manufactured supplies shall include a reference to the 

preference established in this Section. 
 
d) The preference shall be as follows: 
 

1) The low bid or most advantageous proposal shall be identified without 
regard to whether the product is a domestic product. 

 
2) In the event of a tie in a competitive sealed bid procurement, the vendor 

that certifies it will provide domestic supplies shall be given preference. 
 
3) If the low bid or most advantageous proposal does not contain a 

certification that the supply items are domestic, then any responsive and 
responsible vendor that is within 2% of the identified vendor's price that 
has made that certification shall be evaluated as though its price was 2% 
lower, subject to a maximum dollar value of $50,000. 

 
4) The winning vendor will be determined after application of the preference. 
 
5) Notwithstanding the preference outlined in this subsection (d), if the 

appropriate SPO determines that the price differential calculated using the 
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preference is not acceptable given the particular procurement and the 
economic circumstances, the award may be conditioned on receipt of an 
acceptable price reduction. If the price cannot be reduced to an acceptable 
level, the original low priced or most advantageous proposal may be 
selected for award. 

 
e) Each procuring agency shall include in the procurement file documentation 

showing the application of any preference given and any determination that the 
supplies involved in the purchase were not subject to the Procurement of 
Domestic Products Act [30 ILCS 517]. 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.4578  Bio-Based Products 
 
When a State contract is to be awarded to the lowest responsible bidder, an otherwise qualified 
bidder who will fulfill the contract through the use of bio-based products may be given 
preference over other bidders unable to do so, provided that the cost included in the bid of bio-
based products is not more than 5% greater than the cost of products that are not bio-based. [30 
ILCS 500/45-75] 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.4579  Notice of Preferences 
 
The Bulletin and solicitation document shall state whether a preference applies or may apply and 
the amount or type of preference. 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
SUBPART OP:  ETHICS 

 
Section 4.5002  Continuing Disclosures; False Certification 
 

a) Multi-year contracts and subcontracts are subject to the annual re-certification 
requirements of Section 50-2 of the Code.  Every person that has entered into a 
multi-year contract and every subcontractor with a multi-year subcontract subject 
to the Code shall certify, by July 1 of each fiscal year covered by the contract 
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after the initial fiscal year, to the CPO-HE whether it continues to satisfy the 
requirements of Article 50 of the Code pertaining to eligibility for a contract 
award.  If a contractor or subcontractor is not able to truthfully certify that it 
continues to meet all requirements, it shall provide with its certification a detailed 
explanation of the circumstances leading to the change in certification status.  A 
contractor or subcontractor that makes a false statement material to any given 
certification required under Article 50 of the Code is, in addition to any other 
penalties or consequences prescribed by law, subject to liability under the Illinois 
False Claims Act [740 ILCS 175] for submission of a false claim. [30 ILCS 
500/50-2] 

 
b) The CPO-HE may prescribe a standard format for annual recertification and may 

include annual certifications as part of a prequalification process. 
 
c) Should a vendor be unable to certify that it continues to meet requirements of 

Section 50 of the Code, the relevant information shall be submitted to the SPO for 
review and disposition. 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.5005  Bribery 
 

a) Prohibition 
No person or business shall be awarded a contract or subcontract who:  

 
1) Has been convicted under the laws of Illinois or any other state of bribery 

or attempting to bribe an officer or employee of the State of Illinois or any 
other state in that officer's or employee's official capacity; or 

 
2) Has made an admission of guilt of that conduct that is a matter of record 

but has not been prosecuted for that conduct. 
 

b) Businesses 
No business shall be barred from contracting with any unit of State or local 
government, or subcontracting under such a contract, as a result of a conviction 
under this Section of any employee or agent of the business if the employee or 
agent is no longer employed by the business and: 
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1) The business has been finally adjudicated not guilty; or 
 
2) The business demonstrates to the governmental entity with which it seeks 

to contract or which is a signatory to the contract to which the 
subcontract relates, and that entity finds that the commission of the 
offense was not authorized, requested, commanded or performed by a 
director, officer or high managerial agent on behalf of the business, as 
provided in Section 5-4(a)(2) of the Criminal Code of 1961 [720 ILCS 5]. 

 
c) Conduct on Behalf of Business 

For purposes of this Section, when an official, agent or employee of a business 
committed the bribery or attempted bribery on behalf of the business and in 
accordance with the direction or authorization of a responsible official of the 
business, the business shall be chargeable with the conduct. 

 
d) Certification 

Every bid submitted to and contract executed by the State and every subcontract 
shall contain a certification by the contractor or the subcontractor, respectively, 
that the contractor or subcontractor is not barred from being awarded a contract 
or subcontract under this Section, and acknowledges that the CPO-HE may 
declare the related contract void if any certifications required by this Section are 
false.  A contractor who makes a false statement, material to the certification, 
commits a Class 3 felony. [30 ILCS 500/50-5] 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.5009  Felons 
 

a) Unless otherwise provided, no person or business convicted of a felony shall do 
business with the State of Illinois or any university, or enter into a subcontract, 
from the date of conviction until 5 years after the date of completion of the 
sentence for that felony, unless no person held responsible by a prosecutorial 
office for the facts upon which the conviction was based continues to have any 
involvement with the business.  [30 ILCS 500/50-10] 

 
b) Every bid submitted to and contract executed by the State and every subcontract 

subject to this Part shall contain a certification by the bidder or contractor or 
subcontractor, respectively, that the bidder, contractor or subcontractor is not 
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barred from being awarded a contract or subcontract under this Section and 
acknowledges the CPO-HE may declare the related contract void if any of the 
certifications required by this Section are false. 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.5010  Prohibited Bidders and Contractors 
 

a) Unless otherwise provided, no business shall bid or enter into a contract or 
subcontract if the business or any officer, director, partner or other managerial 
agent of the business has been convicted of a felony under the Sarbanes-Oxley Act 
of 2002 (PL 107-204) or a Class 3 or Class 2 felony under the Illinois Securities 
Law of 1953 [815 ILCS 5] for a period of 5 years from the date of conviction. 

 
b) Every bid submitted to and contract executed by the State and every subcontract 

subject to Section 20-120 of the Code shall contain a certification by the bidder, 
contractor, or subcontractor, respectively, that the bidder, contractor, or 
subcontractor is not barred from being awarded a contract or subcontract under 
this Section and acknowledges that the CPO-HE shall declare the related 
contract void if any of the certifications pursuant to this subsection (b) are false. 
[30 ILCS 500/50-10.5] 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.5011  Debt Delinquency 
 

a) No person shall submit a bid for or enter into a contract or subcontract if that 
person knows or should know that he or she or any affiliate is delinquent in the 
payment of any debt to the State, unless the person or affiliate has entered into a 
deferred payment plan to pay off the debt.  [30 ILCS 500/50-11(a)]  For purposes 
of this Section, terms shall have the meanings ascribed in Section 50-11 of the 
Code. 

 
b) Every bid submitted to and contract executed by the State and every subcontract 

shall contain a certification by the bidder, contractor or subcontractor, 
respectively, that the contractor or the subcontractor and its affiliate is not barred 
from being awarded a contract or subcontract under this Section and 
acknowledges that the CPO-HE  may declare a related contract void if any of the 
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certifications completed pursuant to this subsection (b) are false.  [30 ILCS 
500/51-11(b)] 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.5012  Collection and Remittance of Illinois Use Tax 
 

a) No person shall enter into a contract with a university or enter into a subcontract 
unless the person and all affiliates of the person collect and remit Illinois Use Tax 
on all sales of tangible personal property into the State of Illinois in accordance 
with the provisions of the Illinois Use Tax Act [35 ILCS 105], regardless of 
whether the person or affiliate is a "retailer maintaining a place of business 
within this State" as defined in Section 2 of the Use Tax Act.  [30 ILCS 500/50-12]  
For purposes of this Section, terms shall have the meanings ascribed in Section 
50-12 of the Code. 

 
b) Every bid submitted and contract executed by the State and every subcontract 

shall contain a certification by the bidder, contractor or subcontractor, 
respectively, that the bidder, contractor or subcontractor is not barred from 
bidding for or entering into a contract under subsection (a) and acknowledges 
that the CPO-HE may declare the related contract void if any of the certifications 
completed pursuant to this subsection (b) are false. [30 ILCS 500/50-12] 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.5013  Conflicts of Interest Prohibited by the Code  
 

a) Any bid, proposal, or offer ofthe acceptance, or proposed contract must be 
reviewed for conflicts of interest pursuant toof which would result in any of the 
following types of contracts prohibited by Section 50-13 of the Code. If a conflict 
is found, no contract will be executed unless a waiver is granted under Section 50-
20 of the Code by the Executive Ethics Commission.will be subject to rejection.  
 
1) Office or Employment.  Section 50-13(a) of the Code provides:  

It is unlawful for any person holding an elective office in this State, 
holding a seat in the General Assembly, or appointed to or employed in 
any of the offices or agencies of State government and who receives 
compensation for such employment in excess of 60% of the salary of the 
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Governor of the State of Illinois, or who is an officer or employee of the 
Capital Development Board or the Illinois Toll Highway Authority, or 
who is the spouse or minor child of any such person, to have or acquire 
any contract, or any direct pecuniary interest in any contract therein, 
whether for stationery, printing, paper, or any services, materials, or 
supplies, that will be wholly or partially satisfied by the payment of funds 
appropriated by the General Assembly of the State of Illinois or in any 
contract of the Capital Development Board or the Illinois Toll Highway 
Authority. [30 ILCS 500/50-13(a)] 

 
2) Financial Interests.  Section 50-13(b) of the Code provides:  

It is unlawful for any firm, partnership, association, or corporation, in 
which any person as described in subsection (a) is entitled to receive more 
than 7½% of the total distributable income or an amount in excess of the 
salary of the Governor, to have or acquire, obtain, any such contract or 
direct pecuniary interest therein.  [30 ILCS 500/13(b)] 

 
3) Combined Financial Interests.  Section 50-13(c) of the Code provides:  

It is unlawful for any firm, partnership, association, or corporation, in 
which any person listed in subsection (a)(1) together with his or her 
spouse or minor children is entitled to receive more than 15%, in the 
aggregate, of the total distributable income or an amount in excess of 2 
times the salary of the Governor, to have or acquire any such contract or 
direct pecuniary interest therein.  [30 ILCS 500/13(c)] 

 
b) For the purposes of this PartSection, an individual has a direct pecuniary interest 

in a contract when the individual is owed a payment or otherwise receives a direct 
financial benefit in conjunction with performance of a contract, includingand 
would include finders fees and commission payments.  

 
c) For the purposes of this PartSection, "distributable income" means the income of 

a company after payment of all expenses, including employee salary and bonus, 
and retained earnings, which is distributed to those entitled to receive a share of 
thesuch income.  In the case of a for-profit corporation, distributable income 
means "dividends".  When calculating entitlement to distributable income the 
entitlement shall be determined at the end of the company's most recent fiscal 
year. 
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d) This Section applies to those elected to an office of Illinois State government.  
This Section does not apply to those elected to local government offices, 
including school district, offices, nor does it apply to those elected to federal 
offices in this State.  This Section does apply to those elected to an office of 
Illinois State government. This Section does not apply to contracts with licensed 
professionals, provided those contracts are competitively bid.  For purposes of 
this Section, "bid" means procured pursuant to the competitive procedures 
identified in Subpart E. 

 
e) Additional exceptions to the application of this PartSection are listed in Section 

50-13(f) of the Code.  
 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.5014  Environmental Protection Act Violations 
 

a) Unless otherwise provided, no person or business found by a court or the 
Pollution Control Board to have committed a willful or knowing violation of the 
Environmental Protection Act [415 ILCS 5] shall do business with the State of 
Illinois or any university or enter into a subcontract from the date of the order 
containing the finding of violation until 5 years after that date, unless the person 
or business can show that no person involved with the violation continues to have 
any involvement with the business.  [30 ILCS 500/50-14(a)] 

 
b) A person or business otherwise barred from doing business with the State of 

Illinois and any university or any subcontractors under the Code by subsection 
(a) may be allowed to do business with the State of Illinois or any university if it is 
shown that there is no practicable alternative to the State to contracting with that 
person or business.  [30 ILCS 500/50-14(b)] 

 
c) Every bid submitted to and contract executed by the State and every subcontract 

shall contain a certification by the bidder, contractor or subcontractor, 
respectively, that the bidder, contractor or subcontractor is not barred from being 
awarded a contract or subcontract under this Section and acknowledges that the 
contracting university may declare the related contract void if any of the 
certifications completed pursuant to this subsection (c) are false. 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
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Section 4.5015  Lead Poisoning Prevention Act Violations 
 
Owners of residential building who have committed a willful or knowing violation of the Lead 
Poisoning Prevention Act [410 ILCS 45] are prohibited from doing business with the State of 
Illinois or any State agency, or subcontracting under the Code, until the violation is mitigated. 
[30 ILCS 500/50-14.5] 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.5016  Negotiations for Future Employment 

 
a) It is unlawful for any person employed in or on a continual contractual 

relationship with any of the offices or agencies of State government to participate 
in contract negotiations on behalf of that office or agency with any firm, 
partnership, association or corporation with whom that person has a contract for 
future employment or is negotiating concerning possible future employment. [30 
ILCS 500/50-15(a)] 

 
b) An individual who performs services pursuant to a contract and who meets the 

requirements of an "employee" as opposed to an independent contractor is in a 
"continual contractual relationship" from the effective date of the contract until 
the contract is terminated. 

 
c) An individual who performs services pursuant to a contract and who meets the 

requirements of an "independent contractor" as opposed to an "employee" is in a 
"continual contractual relationship" if the contract term is indefinite, is 
automatically renewed, is renewable at the individual's option, is renewable 
unless the State must act to terminate, or has a definite term of at least three 
months. 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.5020  Exemptions  
 
If the SPO finds a conflict of interest under Section 50-13 of the Code with the vendor selected 
for award or contract negotiations, the SPO shall forward to the CPO-HE the name of the vendor 
and a description of the proposed contract and of the potential conflict, and shall state why an 
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exemption should be granted.  The CPO-HE shall decide whether to disapprove the contract or 
submit the file to the Executive Ethics CommissionGovernor or the Governor's designated ethics 
board to determine whether an exemption should be granted in accordance with Section 50-20 of 
the Code.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.5021  Bond Issuances 
 

a) Definitions.  For the purposes of this Part, the following listed terms shall have 
the same meaning as in the Code and as further defined in this subsection (a). 

 
1) "Entity" means brokers, dealers and municipal securities dealers as 

defined in, and subject to, Rule G-37 and Rule G-38 of the Municipal 
Securities Rulemaking Board (MSRB). 

 
2) "Independent Consultant" means a person used by the entity to obtain or 

retain securities business through direct or indirect communication by the 
person with a State official or employee (including an official or employee 
of the university) on behalf of the entity when the communication is 
undertaken by the person in exchange for or with the understanding of 
receiving payment form the entity or other person. "Independent 
Consultant" does not include a finance professional employed by the entity 
or a person whose sole basis of compensation from the entity is the actual 
provision of legal, accounting, or engineering advice, services or 
assistance in connection with the securities business that the entity seeks 
to obtain or retain. [30 ILCS 500/50-21(a)] 

 
3) "Issuance of bonds or other securities" means the purchase or placement 

of a primary offering of municipal securities on other than a competitive 
bid basis. 

 
4) "Issuance by the university" means the issuance of bonds or other 

securities by the university when acting as a governmental issuer 
("Issuer") specified in MSRB Rule G-37. 

 
5) "MSRB Rule G-37" and "MSRB Rule G-38" refer to the Municipal 

Securities Rulemaking Board rules in effect on August 6, 2012 or any 
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successor rules adopted by the MSRB on the same subject after August 6, 
2012 as provided in Section 50-21(b) and (c) of the Code.  MSRB Rule 
G37 went into effect on April 25, 1994, and MSRB Rule G-38 went into 
effect on August 29, 2005.  Copies of G-37 and G-38 are available to the 
public at the MSRB website:  http://www.msrb.org, at the United States 
Security and Exchange Commission's website:  http://www.sec.gov, and at 
the office of the CPO-HE.  (See 30 ILCS 500/50-219(b) and (c).) 

 
b) Use of Independent Consultants 
 

1) Section 50-21(a) of the Code prohibits a university from entering into a 
contract with respect to the issuance of bonds or other securities by the 
university with any entity that uses as independent consultant to obtain or 
retain securities business through direct or indirect communications by the 
person with a State official or employee, including an official or employee 
of the university.  Use of an independent consultant is also prohibited by 
MSRB Rule G-38.  Every contract between the university and an entity 
relating to the issuance of bonds or other securities by the university shall 
include a certification that the entity did not use an independent consultant 
to obtain the contract and that the entity has not been found to knowingly 
violate MSRB Rule G-38 (or any successor rule) with respect to the 
prohibition on obtaining or retaining municipal securities business. 

 
2) In the event a federal agency finds that an entity knowingly violated 

MSRB Rule G-38 in the State of Illinois, the CPO-HE shall bar that entity 
from participating in any contract with respect to the issuance of bonds or 
other securities by any university for a period of one year as specified in 
Section 50-21(c) of the Code. 

 
c) Prohibited Political Contributions 
 

1) Section 50-21(b) of the Code requires that every contract between the 
State and an entity relating to the issuance of bonds or other securities by 
the State include a certification that the entity is and will remain for the 
duration of the contract in compliance with the MSRB Rule G-37 
requirement for reporting political contributions and that the entity has not 
been found to have knowingly violated in Illinois MSRB Rule G-37 (or 
any successor rule) with respect to the making of prohibited political 
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contributions or payments.  Failure to remain in compliance throughout 
the term of the contract shall make the contract voidable by the CPO-HE. 

 
2) In the event a federal agency finds that an entity knowingly violated 

MSRB Rule G-37 in the State of Illinois by making prohibited political 
contributions, the CPO-HE shall impose a penalty that is at least twice the 
fine assessed by the federal agency.  In addition, the CPO-HE shall bar the 
entity from participating in any contract with respect to the issuance of 
bonds or other securities by any of the universities for a period of one year 
as specified in Section 50-21(c) of the Code. 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.5023  Other Conflicts of Interest  
 

a) Except as otherwise specified in the Public Officer Prohibited Activities Act [50 
ILCS 105], no State official/member of the university'sUniversity's governing 
board shall be directly or indirectly interested in any contract to be made by the 
State official/Board for any purposes whatsoever.  

 
b) No contract will be awarded 
 

 to a University officer or employee or to a firm, partnership, association, 
or corporation, the owner or principal owners or major officers or primary 
employees of which are officers or employees of the University,  

 
 such contract is deemed essential to University operations and is approved 

by the President of the University (or designee) and such approval is filed 
with the contract.  

 
c) Any university that has its own policies regarding procurement conflict of interest 

relative to its own employees must provide notice of any potential conflict to the 
SPO along with the university's resolution.  This information may be used by the 
SPO when considering whether to award the contract.No contract will be awarded 
to a member of the immediate family of an officer or employee of the University 
or to a firm, partnership, association, or corporation, the owner or principal 
owners or major officers or primary employees of which are members of the 
immediate family of officers or employees of the University, unless such contract 
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is deemed beneficial to University operations and is approved by the President of 
the University (or designee) and such approval is filed with the contract.  

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.5030  Revolving Door Prohibition  
 

a) CPOs, SPOs, Procurement Compliance Monitors, As provided in Section 50-30 
of the Code, the CPO, SPOs and all of their designees whose principal duties are 
directly related to StateUniversity procurement, and executive officers confirmed 
by the Senate are expressly prohibited for a period of 2 years after terminating an 
affected position from engaging in any procurement activity relating to the State 
agency most recently employing them in an affected position for a period of at 
least 6 monthstheir former employer. The prohibition applies to persons who 
terminate an affected position after January 15, 1999, and includes, but is not 
limited to: lobbying the procurement process; specifying, bidding, proposing bids 
submitting bids, proposals, offers, or contract documents; on their own behalf or 
on behalf of any firm, partnership, association or corporation.  This prohibition 
applies only to persons who terminate an affected position on or after January 15, 
1999. [30 ILCS 500/50-30]vendor.  

 
b) The CPO-HE shall identify in writing those designees whose job, or whose 

position description, is at least 51% directly related to procurement.  Activities 
directly related to procurement include, but are not limited to:  drafting 
specifications, preparing solicitations, evaluating offers, negotiating contracts, 
administering contracts and supervising any of the foregoing.  This information 
shall be maintained for a period of at least two years following the end or 
revocation of the designation. 

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.5035  Disclosure of Financial Interests and Potential Conflicts of Interest  
 

a) For the purposes of the financial disclosures required of vendors under Section 
50-35(a) of the Code, an "offer from responsive bidders or offerors" means those 
offers that are received under Section 20-10, 20-15 or 20-35, or Article 35 of the 
Code.  Disclosures are not required in sole source and emergency contracts, but 
shall be obtained in whole or in part when practical and when the value exceeds 
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$25,000.the following terms shall have the same meaning as in the Code and as 
further defined below:  Disclosures shall be obtained for small purchases 
exceeding $25,000, except as otherwise provided in this Section.  If a small 
purchase could qualify as an emergency or sole source, disclosures are not 
required but shall be obtained when practical.  In circumstances in which the 
vendor refuses or is unable to provide disclosures, the SPO may authorize the 
university to move forward with the transaction.  The university must provide 
documentation of efforts to obtain compliance. 
 

b) For purposes of: 
 

1) Section 50-35(b) of the Code, "parent entity" means an entity that owns 
100% of the bidding entity. 

 
2) Section 50-35(b)(1) of the Code, "contractual employment of services" 

means any contract to provide services to the State, whether as 
independent contractor or employee, that is by and between the State and 
the named individual. 

 
c1) "Distributive or Distributable Income" − The means income of a company after 

payment of all expenses, including employee salaries and bonuses and retained 
earnings, which is distributed to those entitled to receive a share of thatsuch 
income.  In the case of a for-profit corporation, distributable income means 
"dividends".  When calculating entitlement to distributable income, the 
entitlement shall be determined at the end of the company's most recent fiscal 
year. 
 

d2) "Personal Services" − Any shall be any contract for services subject to thethis 
Code, including, by way of example, professional and artistic services, repair 
services, cleaning and guard services, but excludes contracts with employees who 
are exempt from the Code under Section 1-10(b)(4).  
 
3) "Competitively Bid" − A contract let pursuant to Section 20-10 of the 

Code.  
 

e4) "Subject to Federal 10K Reporting" − Subject means subject to the reporting 
requirements of sectionSection 13 or 15(d) of the Securities Exchange Act of 
1934.  
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f5) "10K Disclosure" − A means a report required under sectionSection 13 or 15(d) 

of the Securities Exchange Act of 1934.  
 
gb) New disclosures are required on contract renewals.  New disclosure are not 

required for contract amendments.Once a disclosure is made in relation to a 
particular contract, the disclosure need not be repeated if the contract is amended.  

 
hc) 10K Disclosures  
 

1) Any vendor subject to federalFederal 10K reporting requirements may 
submit its 10K to the universityUniversity in satisfaction of the disclosure 
requirement of Section 50-35(b) of the Code.  The provided the vendor 
may be required to identifyalso identifies the specific sections or parts in 
the 10K disclosure containingwhere the University may find information, 
if any, pertaining to those who have an ownership interest or an interest in 
the distributable income of the vendor or its parent, or other information 
that the vendor knows or reasonably should know identifies a potential 
conflict of interest with the State.  If the financial interest or conflict of 
interest information requested by the universityUniversity is not in the 
10K, orbut is in a document referenced in the 10K, or in a document that 
may be submitted to the SEC in conjunction with or in lieu of the 10K, 
then that additional documentation shall be provided as well.  

 
2d) 10KThe disclosures are available for public reviewof each successful 

bidder or offeror shall become a part of the publicly available contract file.  
Any potential conflict of interest identified by the public and brought to 
the attention of the CPO-HE or SPO shall be investigated.  

 
3) In circumstances in which a vendor may submit a 10K disclosure in lieu of 

the specific disclosure requirements of the Code, the SPO or designee may 
consider information identified by the vendor in the 10K disclosure and 
any information disclosed pursuant to public review of the 10K disclosure 
in determining whether a potential conflict of interest exists. 

 
i) Form of Disclosure 
 

1) The form of disclosures shall be prescribed by the CPO-HE and shall 
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include at least the names, addresses and dollar or proportionate share of 
ownership of each person identified in this Section, their instrument of 
ownership or beneficial relationship, and notice of any potential conflict of 
interest resulting from the current ownership or beneficial relationship of 
each person identified in this Section having any of the following 
relationships: 

 
A) State employment, currently or in the previous 3 years, including 

contractual employment of services; 
 
B) State employment of spouse, father, mother, son or daughter, 

including contractual employment for services in the previous 2 
years; 

 
C) Elective status: the holding of elective office in the State of Illinois, 

the government of the United States, any unit of local government 
authorized by the Constitution of the State of Illinois or the statutes 
of the State of Illinois currently or in the previous 3 years; 

 
D) Relationship to anyone holding elective office currently or in the 

previous 2 years, including spouse, father, mother, son or 
daughter; 

 
E) Appointive office: the holding of any appointive government office 

of the State of Illinois, the United States of America, or any unit of 
local government authorized by the Constitution of the State of 
Illinois or the statutes of the State of Illinois, which office entitles 
the holder to compensation in excess of expenses incurred in the 
discharge of that office currently or in the previous 3 years; 

 
F) Relationship to anyone holding appointive office currently or in 

the previous 2 years, including spouse, father, mother, son or 
daughter; 

 
G) Employment, currently or in the previous 3 years, as or by any 

registered lobbyist of the State government; 
 
H) Relationship to anyone who is or was a registered lobbyist in the 
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previous 2 years, including spouse, father, mother, son or 
daughter; 

 
I) Compensated employment, currently or in the previous 3 years, by 

any registered election or re-election committee registered with the 
Secretary of State or any county clerk in the State of Illinois, or 
any political action committee registered with either the Secretary 
of State or the Federal Board of Elections; 

 
J) Relationship to anyone, including spouse, father, mother, son or 

daughter, who is or was a compensated employee in the last 2 
years of any registered election or re-election committee registered 
with the Secretary of State or any county clerk in the State of 
Illinois, or any political action committee registered with either the 
Secretary of State or the Federal Board of Elections. [30 ILCS 
500/50-35(b)(1) through (10)] 

 
2) The disclosures required under this Section also include the name and 

address of each lobbyist required to register under the Lobbyist 
Registration Act [25 ILCS 170] and other agent of the bidder or offeror 
who is not identified under subsection (a) and who has communicated, is 
communicating, or may communicate with any State officer or employee 
concerning the bid or offer.  The disclosure under this subsection (i)(2) is 
a continuing obligation and must be promptly supplemented for accuracy 
throughout the process and throughout the term of the contract if the bid 
or offer is successful. [30 ILCS 500/50-35(b-2)] 

 
3) The disclosure required under this Section must also include, for each of 

the persons identified in subsection (i)(1) or (2), each of the following that 
occurred within the previous 10 years:  debarment from contracting with 
any governmental entity; professional licensure discipline; bankruptcies; 
adverse civil judgments and administrative findings; and criminal felony 
convictions.  The disclosure under this subsection (i)(3) is a continuing 
obligation and must be promptly supplemented for accuracy throughout 
the process and throughout the term of the contract if the bid or offer is 
successful.  [30 ILCS 500/50-35(b-2)] 

 
j) Intent of Disclosure 
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The disclosure required in subsection (i) is not intended to prohibit or prevent any 
contract.  The disclosure is meant to fully and publicly disclose any potential 
conflict to the CPO-HE, SPOs, their designees, and executive officers so they may 
adequately discharge their duty to protect the State. [30 ILCS 500/50-35(c)] 

 
1) Determination by Procurement Officer 

When a potential conflict of interest is identified, discovered or reasonably 
suspected, it shall be reviewed by the PPB.  The PPB may issue a 
recommendation to void a contract or reject a proposal or bid based on the 
existence of a conflict of interest. The CPO-HE or his or her designee, 
must rule whether to void or allow the contract, subcontract, bid, offer or 
proposal weighing the best interest of the State of Illinois.  Any such 
written determination shall become a publicly available part of the 
contract, bid or proposal file. 
 

2) Requirements for Reasonable Care and Diligence 
These thresholds for disclosure do not relieve the CPO-HE, SPO or their 
designees from reasonable care and diligence for any contract, bid, offer 
or proposal.  The CPO-HE, SPOs or their designees shall be responsible 
for using any reasonably known and publicly available information to 
discover any undisclosed potential conflict of interest and act to protect 
the best interest of the State of Illinois. [30 ILCS 500/50-35(e)] 

 
3) Inadvertent or Accidental Failure to Fully Disclose 

Inadvertent or accidental failure to disclose shall render the contract, 
subcontract, bid, proposal or relationship voidable by the CPO-HE if he 
or she deems it in the best interest of the State of Illinois and, at his or her 
discretion, may be cause for barring from future contracts, subcontracts, 
bids, proposals or relationships with the State for a period of up to 2 
years. [30 ILCS 500/50-35(f)] 

 
4) Intentional, Willful or Material Failure to Disclose 

Intentional, willful or material failure to disclose shall render the contract, 
subcontract, bid, proposal or relationship voidable by the CPO-HE if he or 
she deems it in the best interest of the State of Illinois and shall result in 
debarment from future contracts, subcontracts, bids, proposals or 
relationships with the State for a period of not less than 2 years and not 
more than 10 years.  Reinstatement after 2 years and before 10 years must 
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be reviewed and commented upon by the CPO-HE, who must rule in 
writing whether and when to reinstate. 
 

5) Other Procurements 
In addition, all disclosures shall note any other current or pending 
contracts, proposals, subcontracts, leases or other ongoing procurement 
relationships the bidding, proposing, offering or subcontracting entity has 
with any other unit of State government and shall clearly identify the unit 
and the contract, proposal, lease or other relationship.  [30 ILCS 500/50-
35(h)] 
 

6) Continuing Obligation 
The contractor or bidder has a continuing obligation to supplement the 
disclosure required by this Section throughout the bidding process or 
during the term of any contract. [30 ILCS 500/50-35(i)] 
 

k) Hearing 
Any hearing required under Section 50-35 of the Code shall be conducted in 
accordance with Subpart U. 

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.5036  Disclosure of Business in Iran 
 

a) Each bid, offer or proposal submitted for a State contract, other than a small 
purchase, shall include a disclosure of whether the bidder, offeror or proposing 
entity, or any of its corporate parents or subsidiaries, within the 24 months before 
submission of the bid, offer or proposal had business operations that involved 
contracts with, or provision of supplies or services to, the Government of Iran, 
companies in which the Government of Iran has any direct or indirect equity 
share, consortiums or projects commissioned by the Government of Iran, or 
companies involved in consortiums or projects commissioned by the government 
of Iran and: 

 
1) More than 10% of the company's revenue produced in or assets allocated 

in Iran involve oil-related activities or mineral extraction activities; less 
than 75% of the company's revenues produced or assets located in Iran 
involve contracts with or provision of oil-related or mineral-extraction 
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products or services to the Government of Iran or a project or consortium 
created exclusively by that government; and the company has failed to 
take substantial action; or 

 
2) The company has, on or after August 5, 1996, made an investment of $20 

million or more, or any combination of investments of at least $10 million 
each that in the aggregate equals or exceeds $20 million in any 12-month 
period, that directly or significantly contributes to the enhancement of 
Iran's ability to develop petroleum resources of Iran. [30 ILCS 500/50-
36(b)] 

 
b) A bid, offer or proposal that does not include the disclosure required by 

subsection (a) shall not be considered responsive.  A SPO may consider the 
disclosure when evaluating the bid, offer or proposal or awarding the contract. 
[30 ILCS 500/50-36(b)] 

 
c) The CPO-HE shall provide the State Comptroller with the names of each entity 

disclosed under subsection (a) as doing business or having done business in Iran.  
The State Comptroller shall post that information on his or her official website. 
[30 ILCS 500/50-36(d)] 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.5037  Vendor Registration, Certification and Prohibition on Political 
Contributions 
 

a) Introduction 
Illinois statute (10 ILCS 5/9-35 and 30 ILCS 500/20-160 and 50-37) restricts 
political contributions by vendors and affiliated entities; requires registration with 
the State Board of Elections (SBEL); requires a copy of the registration certificate 
stamped by SBEL (Registration Certificate) to be submitted with bids/proposals 
and contracts; and requires solicitation and contract certifications relative to the 
requirements of the statutes.  This Section supplements requirements found in the 
statutes and does not excuse compliance with any of those requirements. 
 

b) General Registration Requirements 
 
1) These requirements apply to contracts, bids and proposals that are subject 
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to the Code: 
 

A) Bids/proposals referenced in this Section are those submitted in 
response to a competitive solicitation that is posted to the Bulletin 
on or after January 1, 2009, regardless of the value assigned to the 
procurement. 

 
B) Bids and proposals include pending bids and proposals. 
 
C) These requirements generally apply to a vendor whose existing 

State contracts have an aggregate value in excess of $50,000, or 
whose aggregate value of bids/proposals for State contracts 
exceeds $50,000, or whose aggregate value of State contracts and 
bids/proposals exceeds $50,000. 

 
D) This value is calculated on a calendar-year basis. 
 

2) On a calendar-year basis, each vendor or potential vendor must keep 
track of the value of contracts and bids/proposals.  Vendors must register 
with SBEL when the vendor determines that the value of the contracts 
and bids/proposals meets the threshold for registration. 
 

3) An "executive employee" means: 
 

A) the President, Chairman of the Board, Chief Executive Officer 
and/or other individuals who fulfill equivalent duties as the 
President, Chairman of the Board or Chief Executive Officer; 
and/or 

 
B) any employee whose compensation is determined directly, in 

whole or in part, by the award or payment of contracts by a State 
agency to the entity employing the employee, irrespective of the 
employee's title or status in the business entity.  For the purposes 
of this subsection (b)(3)(B), compensation determined directly by 
award or payment of contracts means a payment over and above 
regular salary that would not be made if it were not for the award 
of the contract. 
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c) Bids and Proposals 
 

1) A copy of the Registration Certificate must be submitted with 
bids/proposals.   

 
2) If the Registration Certificate is not timely submitted, the procuring 

agency shall reject the bid/proposal.  
 

3) The procuring agency shall not reject a bid/proposal if absence of the 
Registration Certificate is the result of delay or error by the State, but 
shall require the Registration Certificate before making an award. 

 
d) Contracts 

A copy of the Registration Certificate must be in the procurement file as set forth 
in this subsection (d), unless the vendor certifies it is not required to register. 
 
1) For contract renewals and extensions, if the value of the renewal or 

extension by itself, or in combination with the contract being 
renewed/extended and other contracts and bids/proposals exceeds 
$50,000, the vendor must provide the Registration Certificate and make 
the appropriate contract certification, if it has not already done so.   

 
2) For indefinite quantity/estimated value contracts, a vendor who is 

otherwise not required to register shall register with SBEL when the 
value of orders placed pursuant to an indefinite/estimated value contract 
plus all other contracts and bids/proposals exceeds $50,000. 

 
3) For contract amendments, if the value of the amendment, by itself or in 

combination with the contract being renewed plus other contracts and 
bids/proposals exceeds $50,000, the vendor must provide the Registration 
Certificate and make the appropriate contract certification, if it has not 
already done so. 

 
4) Any contracts mistakenly executed in violation of this Section must be 

amended to include the contract certifications, and the vendor must 
supply the Registration Certificate.  If any violation by the vendor is not 
cured within 5 business days after receipt of notification of the violation, 
the contract is voidable by the State without penalty. 
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5) Contract certification required by Section 20-160 of the Code shall be 

included in or added to each contract that must be filed with the State 
Comptroller pursuant to Section 20-80 of the Code and those written two-
party contracts that need not be filed with the Comptroller.  Agencies 
may require written confirmation of the rule-imposed certification at any 
time. 

 
e) Each solicitation issued and contract executed by the State on or after January 2, 

2009 shall be deemed to contain a statement that the contract is voidable under 
Section 50-60 of the Code if the bidder, offeror or contractor fails to comply with 
Section 20-160 of the Code. 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.5038  Lobbying Restrictions 
 

a) A person or business that is let or awarded a contract is not entitled to receive 
any payment, compensation or other remuneration from the State to compensate 
the person or business for any expenses related to travel, lodging or meals that 
are paid by the person or business to any officer, agent, employee, consultant, 
independent contractor, director, partner, manager or shareholder.  [30 ILCS 
500/50-38(a)] 

 
b) Disclosure 

 
1) Any bidder or offeror on a State contract that hires a person required to 

register under the Lobbyist Registration Act [25 ILCS 170] to assist in 
obtaining a contract shall: 

 
A) Disclose all costs, fees, compensation, reimbursement and other 

remunerations paid or to be paid to the lobbyist related to the 
contract; 

 
B) Not bill or otherwise cause the State of Illinois to pay for any of the 

lobbyist's costs, fees, compensation, reimbursements or other 
remuneration; 
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C) Sign a verification certifying that none of the lobbyist's costs, fees, 
compensation, reimbursements or other remuneration were billed 
to the State. 

 
2) The information in subsection (b)(1)(A), along with all supporting 

documents, shall be filed with the agency awarding the contract and with 
the Secretary of State.  The CPO-HE shall post this information, together 
with the contract award notice, on the Bulletin.  [30 ILCS 500/50-38(b)] 

 
c) No person or entity shall retain a person or entity required to register under the 

Lobbyist Registration Act to attempt to influence the outcome of a procurement 
decision for compensation contingent in whole or in part upon the decision or 
procurement.  Any person who violates this subsection (c) is guilty of a business 
offense and shall be fined not more than $10,000.  [30 ILCS 500/50-38(c)] 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.5039  Procurement Communication Reporting Requirement 
 

a) Reporting Requirement 
Any written or oral communication received by a State employee that imparts or 
requests material information or makes a material argument regarding potential 
action concerning a procurement matter, including, but not limited to, an 
application, a contract or a project, shall be reported in accordance with rules of 
the Executive Ethics Commission (2 Ill. Adm. Code 1620). 

 
b) When an oral communication made by a person required to register under the 

Lobbyist Registration Act is received by a State employee that is covered under 
this Section, all individuals who initiate or participate in the oral communication 
shall submit a written report to that State employee that memorializes the 
communication and includes, but is not limited to, the items listed in Section 50-
39 of the Code.  [30 ILCS 500/50-39(c)] 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.5055  Supply Inventory 
 
Universities shall manage their inventory of supplies in compliance with the 12-month inventory 
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restriction of Section 50-55 of the Code. 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 

SUBPART PQ:  CONCESSIONS 
 
Section 4.5325  Granting of Concessions/Reporting 

 
Each public institution of higher education may enter into concessions, including the right to 
engage in activity on the lessors property (e.g. a refreshment or parking concession), and 
including the assignment, license, sale, or transfer of interests in or rights to discoveries, 
inventions, patents, or copyrightable works, for property, whether tangible or intangible, over 
which it has jurisdiction. Concessions shall be reduced to writing and shall be awarded at the 
discretion of the institution with jurisdiction over the property. The duration and terms of 
concessions and leases shall be at the discretion of the institution with jurisdiction over the 
property. Notice of the award of a concession shall be published in the Bulletin. [30 ILCS 
500/53-25] 
The University shall award concessions to property under its jurisdiction at its discretion in 
accordance with University policies.  All University contracts granting concessions shall be 
reduced to writing and reported in the Higher Education Bulletin no less frequently than 
annually.  Reports concerning the licensing or other disposition of University intellectual 
property will be in the form designated for the annual reports of such activity to the Association 
of University Technology Managers or such other standard format as may be developed by the 
Universities and approved by the CPO.  Other types of concessions will be reported separately in 
a standardized format approved by the CPO.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 

SUBPART QR:  COOPERATIVE PURCHASING 
COMPLAINTS, PROTESTS AND REMEDIES 

 
Section 4.5400  General 
 
All cooperative/joint procurement activities and contracts must be approved by the CPO-HE. 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.5420  Governmental Joint Purchasing Act Contracts 
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State and other governmental units (including not-for-profit entities authorized by law to 
participate in joint purchasing) may agree to use each others' procurement contracts.  This 
authority is governed by this Subpart and the Governmental Joint Purchasing Act [30 ILCS 525]. 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.5440  Other Joint Purchasing 
 
Non-governmental joint purchasing is authorized in accordance with Section 4.2036. 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.5460  No Agency Relationship 
 
In any cooperative/joint purchasing situation, each participant must issue its own purchase order, 
accept its own deliveries and make its own payments.  No participant shall have any obligation 
to the vendor for payment for supplies or services provided to other participants. 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 

SUBPART R:  PROTESTS 
 
Section 4.5520  Suspension (Repealed) 
 

a) Application  
This Section applies to all debarments or suspensions of vendors from 
consideration for award of contracts under the Code.  

 
b) The SPO may suspend a vendor from doing business with the University or with 

respect to specific types of supplies or services.  A suspension may be issued 
upon a showing the vendor violated the Code or this Part, or failed to conform to 
specifications or terms of delivery.  

 
c) When the SPO finds cause exists for suspension, a notice of suspension, including 

a copy of such determination, shall be sent to the suspended vendor. Bids or 
proposals will not be solicited from the suspended vendor, and, if received, will 
not be considered during the period of suspension.  
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d) A vendor may be suspended for a period of time commensurate with the 

seriousness of the offense, but for no more than five years.  The suspension will 
be effective seven calendar days after receipt of notice unless an objection is filed. 
If an objection is filed, suspension would not become effective until the 
evaluation of the objection is completed.  

 
e) The CPO may debar a vendor.  Debarment is the permanent suspension of a 

vendor from doing business with the University.  A debarment may only take 
place in those instances involving bribery or attempted bribery of a State of 
Illinois officer or employee, or as otherwise allowed or required by law.  Bids or 
proposals received from the debarred vendor will not be considered.  

 
f) The CPO shall maintain a master list of all suspensions and debarments. The 

master list will retain information concerning suspensions and debarments as 
public records.  Such records will be maintained for a period of at least three years 
following the end of the suspension or debarment.  Such public information may 
be considered in determining responsibility.  
 

(Source:  Repealed at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.5530  Cancellation of Contracts (Repealed) 
 

a) In any of the following cases the SPO shall have the right to terminate or rescind 
any contract entered into under this Part:  

 
1) The successful vendor fails to furnish a satisfactory performance bond 

within the time specified.  
 
2) The vendor fails to make delivery at the place or within the time specified 

in the contract or as ordered by the purchasing agency.  
 
3) Any supplies or services provided under the contract are rejected (for not 

meeting specification, not conforming to sample, or not being in good 
condition when delivered) and are not promptly replaced by the vendor. If 
there are repeated rejections of the vendor's supplies or services, this shall 
be grounds for termination or rescission, even though the vendor offers to 
replace the supplies or services promptly.  
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4) The vendor is guilty of misrepresentation (for example, misbranding of 

food or drugs) in connection with another contract for the sale of supplies 
or services to the University such that it cannot reasonably be depended 
upon to fulfill his obligations as a responsible vendor under any of his 
contracts with the University.  

 
5) The vendor should be adjudged bankrupt; enter into receivership or make 

a general assignment for the benefit of creditors due to insolvency; 
disregard laws, rules, or instructions of the SPO; or act in violation of any 
provision of the contract; or if the contract conflicts with any statutory or 
constitutional provision of the State of Illinois or of the United States.  

 
6) Any other breach of contract or any other unlawful act by the vendor.  
 

b) Cancellation for Fraud, Collusion, Illegality, Etc.  
The University may cancel any contract it established if there is sufficient 
evidence to show that:  
 
1) The contract was obtained by fraud, collusion, conspiracy, or other 

unlawful means; or  
 
2) The contract conflicts with any statutory provision of the State of Illinois 

or of the United States.  
 

c) Withholding Money to Compensate University for Damages  
If a contract is terminated or rescinded under this Section, the University may 
deduct from whatever is owed the vendor on that or any other contract an amount 
sufficient to compensate the University for any damages suffered by it because of 
the vendor's breach of contract or other unlawful act on his part on which the 
cancellation is based.  

 
d) Damages  

The damages for which the University may be compensated as provided in this 
Section or by a suit on the vendor's performance bond or by other legal remedy 
shall include, but are not limited to, the following:  
 
1) the additional cost of supplies or services bought elsewhere;  
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2) cost of repeating the procurement procedure;  
 
3) any expenses incurred because of delay in receipt of supplies or services; 

and  
 
4) any other damages caused by the vendor's breach of contract or unlawful 

act.  
 

(Source:  Repealed at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.5540  Violation of Statute or Rule (Repealed) 
 

a) Determination that Solicitation or Award Violates Law  
If the CPO or the SPO finds that the solicitation or proposed award is in violation 
of statute or rule, the CPO or the SPO may cancel the solicitation or proposed 
award, or make modifications to correct the violation, if such correction may be 
legally accomplished.  
 

b) Determination that Contract Violates the Code or this Part  
Contracts based on awards or solicitations that were in violation of law shall be 
terminated at no cost to the University unless statute or rule allows the University 
to modify, ratify, or take other corrective action.  
  

c) Effect of Declaring a Contract Null and Void  
In all cases in which a contract is voided, the University  shall endeavor to return 
those supplies delivered under the contract that have not been used or distributed.  
No further payments shall be made under the contract.  
 

(Source:  Repealed at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.5550  Protests  
 

a) Procurement-Related Protests Allowed  
 
1) Any person may submit a protest related to the notice of the procurement, 

the solicitation document, any pre-bid/proposal meeting and any decision 
to reject a late bid or proposal. 
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2) Any person who has submitted a bid or proposal may protest a decision to 

reject the person's bid or proposal or to award to another person.  
 

b) Protest Review Officer  
The CPO-HE may appoint one or more Protest Review Officers (PRO) to 
consider the procurement-related protests and make a recommendation to the 
CPO-HE for resolution of the protest.  The CPO-HE may adopt the 
recommendation or take other action. 

 
c) Submission of Protest  

 
1) A protesting party must submit a protest in writing to the PRO identified 

in the solicitation document. Fax and e-mail qualify as writing, but the 
PRO does not guarantee receipt using those means.  

 
2) The protest must be physically received by the PRO at the location 

specified.  A postmark or other carrier mark prior to the due date and time 
is not sufficient to show physical receipt.  
 
A) In regard to the solicitation notice or solicitation document 

including specifications, a protest must be received within 14 days 
after the date the solicitation was posted to the Bulletin and must 
be received by the PRO at the designated address before the date 
for opening bids or proposals. 

 
B) In regard to rejection of individual bids or proposals or awards, the 

protest must be received by close of business no later than 14 days 
after the protesting party knows or should have known of the facts 
giving rise to the protest to ensure consideration, and, in any event, 
must be received before execution of the applicable contract.   

 
3) Any notice posted to the Bulletin establishes the "known or should have 

known" date for the subject matter of the notice.   
 
4) Protests must be clearly marked on the delivery container, the fax cover 

sheet or the e-mail subject line. 
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5) The written protest shall include as a minimum the following: 
 
A) the name and address of the protesting party;  
 
B) identification of the procurement and, if a contract has been 

awarded, its number or other identifier;  
 
C) a statement of reasons for the protest specifically identifying any 

alleged violation of a procurement statute, a procurement rule or 
the solicitation itself, including the evaluation and award 
(conclusions with supporting facts and arguments may not be 
sufficient);  

 
D) supporting exhibits, evidence, or documents to substantiate any 

claims unless not available within the filing time, in which case the 
expected availability date shall be indicated. If submitting the 
protest by fax, supporting documentation over 20 pages in length 
may not be included without authorization.  If the protest is by fax 
or e-mail, the protesting party may be required to submit 
documentation by mail or carrier within 2 business days after the 
request; and 

 
E) specific relief sought. 

 
d) Requested Information  

The protesting party must supply any additional information requested by the 
PRO within the time periods set in the request.  If the protesting party fails to 
comply with this request, the PRO shall consider the protest on the basis of 
available information or may deny the protest. 

 
e) Stay of Procurements During Protest  

Unless the CPO-HE determines the needs of the State require an immediate 
execution of a contract, the following apply:  
 
1) When a protest has been timely filed and before an award has been made, 

no award of the contract shall be made until the protest has been resolved.   
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2) If timely received but after award, the award shall be stayed  without 
penalty to the State.  

 
f) Resolution  

After considering the evidence presented, the PRO shall submit a proposed 
written resolution of the protest to the CPO-HE.  The CPO-HE will resolve the 
protest by means of a written determination.  The resolution may include 
affirming the universities' initial decision, in whole or in part, or revoking the 
universities' decision in whole or in part.  

 
g) Effect of Judicial Proceedings  

If an action concerning the protest has commenced in a court or administrative 
body, the CPO-HE may defer resolution of the protest pending the judicial or 
administrative determination. 

a) Protest Resolution by the SPO  
An actual or prospective bidder, offeror, or vendor that may be aggrieved in 
connection with a procurement may file a protest on any phase of solicitation or 
award, including but not limited to, specifications preparation, bid solicitation, or 
award.  
 

b) Complaint to SPO  
Complainants should seek resolution of their complaints initially with the SPO 
who issued the solicitation.  Such complaints may be made orally or in writing.  
 

c) Filing of Protest  
 

1) Protests shall be made in writing to the chief business officer of the 
University and shall be filed within 14 days after the protester knows or 
should have known of the facts giving rise to the protest.  A protest is 
considered filed when physically received by the chief business officer.  
Protests filed after the 14 day period shall not be considered.  In regard to 
a protest regarding specifications, the protest must be received within 14 
days after the date the solicitation was issued, and in any event must be 
received by the University at the designated address before the date for 
opening of bids or proposals.  

 
2) To expedite handling of protests, the envelope should be labeled "Protest". 

The written protest shall include as a minimum the following:  
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A) the name and address of the protester;  
 
B) appropriate identification of the procurement, and, if a contract has 

been awarded, its number;  
 
C) a statement of reasons for the protest; and  
 
D) supporting exhibits, evidence, or documents to substantiate any 

claims unless not available within the filing time, in which case the 
expected availability date shall be indicated.  

 
d) Requested Information; Time for Filing  

Any additional information requested by the University shall be submitted within 
the time periods established by the requesting source in order to expedite 
consideration of the protest.  Failure of the protesting party to comply 
expeditiously with a request for information by the chief business officer may 
result in resolution of the protest without consideration of that information.  

 
e) Decision by the Chief Business Officer  

A decision on a protest shall be made by the chief business officer as 
expeditiously as possible after receiving all relevant requested information.  
 

f) Effect of Judicial or Administrative Proceedings  
If an action concerning the protest has commenced in court, the chief business 
officer shall not act on the protest.  

 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
SUBPART S:  SUSPENSION AND DEBARMENT 

GOVERNMENTAL JOINT PURCHASING 
 
Section 4.5560  Suspension and Debarment  
 

a) This Part applies to all debarments or suspensions of vendors from consideration 
for award of contracts under the Code.  For purposes of this Part, all references to 
"vendors" includes subcontractors. 
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b) The CPO-HE may suspend a vendor from doing business with the university or 
with respect to specific types of supplies or services.  A suspension may be issued 
upon a showing the vendor violated the Code or this Part, or failed to conform to 
specifications or terms of delivery.  

 
c) When the CPO-HE finds cause exists for suspension or debarment, a notice of 

suspension or debarment, including a copy of that determination, shall be sent to 
the suspended vendor. Bids or proposals will not be solicited from the vendor and, 
if received, will not be considered during the period of suspension or debarment.  

 
d) The CPO-HE may suspend a vendor for a period of time commensurate with the 

seriousness of the offense, but for no more than 10 years.  The suspension will be 
effective seven calendar days after receipt of notice unless an objection is filed. If 
an objection is filed, suspension shall not become effective until the evaluation of 
the objection is completed.  

 
e) The CPO-HE may debar a vendor.  Debarment is the permanent suspension of a 

vendor from doing business with the State.  A debarment may only take place in 
those instances involving bribery or attempted bribery of a State of Illinois officer 
or employee, or as otherwise allowed or required by law.  Bids or proposals 
received from the debarred vendor or proposing the use of a debarred 
subcontractor will not be considered.  The debarment will be effective seven 
calendar days after receipt of notice unless an objection is filed. If an objection is 
filed, debarment shall not become effective until the evaluation of the objection is 
completed. 

 
f) The CPO-HE shall post the public record of suspensions and debarments on his or 

her webpage and on the Bulletin. 
 
g) A vendor objecting to the suspension or debarment shall do so in writing, 

detailing why the action is not valid and providing any documents to support that 
position.  The vendor may request a hearing.  Any such hearing shall be 
conducted in accordance with Subpart U. 

 
h) The CPO-HE shall maintain a master list of all suspensions and debarments.  The 

master list shall retain information concerning suspensions and debarments as 
public records.  Those records will be maintained for a period of at least three 
years following the end of the suspension or debarment.  The public information 
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may be considered in determining responsibility.   
 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
SUBPART T:  VIOLATION OF STATUTE OR RULE 

 
Section 4.5620  Violation of Statute or Rule 
 

a) Determination that Solicitation or Award Violates Statute or Rule 
If the CPO-HE or the SPO finds that the solicitation or proposed award is in 
violation of statute or rule, the CPO-HE or SPO may cancel the solicitation or 
proposed award, or make modifications to correct the violation, if the correction 
may be legally accomplished. 

 
b) Determination that Contract Violates the Code or this Part 

 
1) If any contract or amendment to a contract is entered into, or purchase or 

expenditure of funds is made, at any time in violation of this Part or any 
other law, the contract or amendment may be declared void by the CPO-
HE or may be ratified or affirmed, provided the CPO-HE determines that 
ratification is in the best interest of the State.  If the contract is ratified and 
affirmed, it shall be without prejudice to the State's right to any 
appropriate damages. 

 
2) If, during the term of a contract, the SPO determines that the contractor is 

delinquent in the payment of debt as set forth in Section 50-11 of the 
Code, the CPO-HE may declare the contract void if it determines that 
voiding the contract is in the best interest of the State. 

 
3) If, during the term of a contract, the CPO-HE learns from an annual 

certification or otherwise determines that the contractor or subcontractor 
no longer qualifies to enter into State contracts, the CPO-HE may declare 
the contract void if it determines that voiding the contract is in the best 
interest of the State. 

 
c) Effect of Declaring a Contract Null and Void 
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In all cases in which a contract is voided, the university shall endeavor to return 
those supplies delivered under the contract that have not been used or distributed.  
No further payments shall be made under the contract. 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
SUBPART U:  HEARING PROCEDURES 

 
Section 4.5700  General 
 
Any hearing required by the Code or offered in this Part shall be conducted in accordance with 
the procedures within this Subpart U. 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.5710  Informal Process 
 
The hearing is for the purpose of receiving information from interested persons in a reasonable 
manner.  Formal rules of evidence will not apply, nor will the hearing be conducted in the 
manner of a trial.  The Hearing Officer may record the hearing to aid in producing minutes, or 
may use the recording as the minutes. 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.5720  Hearing Officers 
 

a) The CPO-HE may appoint one or more hearing officers to conduct the hearing.  If 
more than one Hearing Officer is assigned to conduct a hearing, one shall be 
designated as the Chief Hearing Officer. 

 
b) The Hearing Officer may require that the SPO or authorized representative of a 

university attend a hearing or be part of a Hearing Panel. 
 

c) The Hearing Officer will hear and consider information presented by interested 
persons and make a recommendation to the CPO-HE regarding the validity of the 
subject matter of the hearing. 
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d) The Hearing Officer shall be responsible for the orderly conduct of the hearing by 
exercising discretion in: 
 
1) scheduling, starting and ending the hearing; 
 
2) setting the order of activities; 
 
3) setting reasonable time limits for oral statements; 
 
4) resolving any conflicts that may arise during the hearing. 

 
e) The Hearing Officer may cancel a hearing at any time prior to commencing a 

hearing, including by making announcement at the scheduled hearing date, time 
and location, but shall give as much advance notice as possible under the 
circumstances.  A notice confirming the cancellation and any reschedule 
information will be published in the Bulletin. 

 
f) The Hearing Officer may change a scheduled hearing date, time or location prior 

to commencing a hearing by posting a notice outside the hearing room and by 
posting a notice to the Bulletin. The hearing should be continued to the next 
practicable date.  In setting the next practicable hearing date, the Hearing Officer 
may take into consideration the schedule of the parties, the hardship to witnesses 
or the general public, travel and logistical considerations and any other matters 
that would affect public participation in the hearing. 

 
g) After commencing a hearing, the Hearing Officer may reconvene a hearing by 

announcing the new date and time at the hearing and posting the new date and 
time outside the hearing room.  The hearing shall be continued to the next 
practicable date in accordance with subsection (f). 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.5730  Notice of Hearing 
 

a) Notice that a hearing will be held to receive testimony or written comments 
regarding the subject matter identified in the notice will be published in the 
Bulletin.  The hearing notice shall be published in the Bulletin at least 14 days 
before the date scheduled for the hearing. 
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b) The hearing may be held as soon as the first working day following the end of the 

notice period.  The notice shall contain the following information and may 
describe more than one matter to be considered at the same hearing: 

 
1) The name of the affected parties (e.g., university and vendor); 
 
2) A description of the subject matter; 
 
3) A justification for the action under review; 
 
4) Requirements for testifying or submitting written comments; 
 
5) Hearing contact information; 
 
6) The date, time and location of the hearing; 
 
7) Statement that all written comments and oral testimony shall be 

considered public record and open to review by the public; 
 
8) A statement of or reference to this hearing procedure. 
 

(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.5740  Written Comments and Oral Testimony 
 
Interested parties wishing to comment for or against the determination may do so in writing, may 
testify in person and may submit written comments reflecting the oral testimony. 
 

a) Written Comments 
 

1) Submission of Written Comments 
Written comments are requested by the hearing registration deadline, 
shown in the Bulletin notice, to aid the Hearing Officer in preparing for 
the hearing.  However, all written comments received by the hearing date 
will be considered. 
 

2) Incorporation of Written Comments 
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If the Hearing Officer has received any written comment, the name and 
affiliation of the person submitting the comment shall be stated for the 
record and the written comments shall be incorporated into the record.  In 
addition, the Hearing Officer may read excerpts from or summarize the 
basic points of the written comments for the record. 

 
b) Oral Testimony 
 

1) Advance Registration 
Any person who wishes to testify is requested to register with the Hearing 
Contact.  The registration period begins on the date the notice is posted to 
the Bulletin.  Any registration deadline shall be shown in the Bulletin 
notice and shall be no sooner than 7 days after publication of the notice.  
Advance registration is requested to allow for efficient scheduling and to 
ensure the hearing room has sufficient capacity for those who wish to 
testify.  Those who register in advance will be heard first on the matter for 
which they registered.  The Hearing Officer has discretion to limit 
testimony for the efficiency of the hearing. 

 
2) Written Copy of Testimony Requested 

Written comments reflecting proposed oral testimony are requested by the 
hearing registration deadline shown in the Bulletin notice to allow the 
Hearing Officer time to prepare for the hearing.  A person testifying may 
submit written comments along with the testimony.  The Hearing Officer 
may request a written copy of the oral testimony. 

 
3) Witness Slip Required 

Each person providing oral testimony must complete a witness slip and 
provide it to the Hearing Officer as instructed. 

 
4) Duration of Testimony 

Each interested party shall have a reasonable period of time to present his 
or her position based on the complexity of the issue and the press of other 
business. 

 
c) Sole Source and Emergency Contract Extensions − Supplemental Provisions 
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1) The notice, including attachments, as shown in the Bulletin represents the 
position of the university and the initial position of the CPO-HE.  The 
Hearing Officer shall have the notice placed into the record.  A copy of the 
notice will be posted in the hearing room. 

 
2) The SPO and a representative of the agency shall attend the hearing if any 

person registers in advance to testify in opposition to the sole source or 
emergency contract extension determination.  Attendance may be by video 
or audio.  The SPO and agency representative shall respond to questions 
of the Hearing Officer and shall be available for consultation after 
adjournment of the hearing. 

 
3) The Hearing Officer may ask questions or request further written 

information in response to written comments or testimony or at the 
Hearing Officer's initiative.  The Hearing Officer may allow parties to 
engage in dialogue and allow follow-up questions and answers as needed 
to ensure full understanding of the matter.  The Hearing Officer is not 
required to respond to substantive questions at the hearing nor make 
commitments regarding the content of his or her recommendation. 

 
d) Suspension and Debarment − Supplemental Provisions 

A party who receives notice of suspension or debarment may request a hearing to 
protest the suspension or debarment action.  The hearing will be conducted in 
accordance with this Section and the following additional provisions shall apply. 
 
1) The Hearing Officer may ask questions or request further written 

information in response to written comments or testimony or at the 
Hearing Officer's initiative.  The Hearing Officer is not required to 
respond to substantive questions at the hearing or make commitments 
regarding the content of his or her recommendation. 

 
2) Both the affected university and the vendor affected by a suspension or 

debarment may, at the discretion of the Hearing Officer, bring in witnesses 
to present testimony regarding the facts or circumstances that led to the 
determination to suspend or debar. 
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3) In addition to responding to questions of the Hearing Officer, the 
witnesses shall respond to questions by the affected vendor if, at the 
discretion of the Hearing Officer, the questions are allowed. 

 
A) The Hearing Officer may allow questions when the subject matter 

of the question is relevant and the questioning will not 
unnecessarily delay the proceedings. 

 
B) The Hearing Officer may deny questions when the subject matter 

seeks only to unnecessarily embarrass the witness or delay the 
proceedings. 

 
e) Recommendation 

After conclusion of the hearing, the Hearing Officer shall review the university's 
position, any information obtained from public comment (written or oral), the 
applicable Sections of the Code, other laws and associated rules and written 
policies and other information deemed relevant. 

 
f) Decision of the CPO-HE 

 
1) The CPO-HE shall, after considering the Hearing Officer's 

recommendation, make a decision in writing (which may be electronic) to 
uphold or overturn, in whole or in part, the university's decision. 

 
2) The CPO-HE may request additional information from the Hearing 

Officer or any other party, including supplemental comments or testimony 
from the interested parties, prior to making a decision. 

 
3) The CPO-HE may adopt the recommendation, in whole or in part, or reject 

the recommendation, or may write a separate decision. 
 

g) Notice of Decision 
 
1) The decision of the CPO-HE shall be posted to the Bulletin along with all 

documentation presented at the hearing by the university and by any 
interested party. 

 



     ILLINOIS REGISTER            11147 
 12 

CHIEF PROCUREMENT OFFICER FOR  
PUBLIC INSTITUTIONS OF HIGHER EDUCATION 

 
NOTICE OF ADOPTED AMENDMENTS 

 

 

2) Upon posting notice of a decision upholding the determination, the 
university may take action to have the contract executed. 

 
h) Maintenance of Records 

A copy of the public notices, any documents presented, any written comments, 
any meeting minutes, the recommendation of the Hearing Officer, and any 
decision of the CPO-HE shall be maintained in the procurement file. 

 
(Source:  Added at 36 Ill. Reg. 10951, effective August 6, 2012) 

 
Section 4.6500  General (Repealed) 
 
In an effort to make the procurement process more efficient, State (including Universities) and 
other governmental units (including not-for-profit entities authorized by law to participate in 
joint purchasing) may agree to utilize each others' procurement contracts.  This authority is 
governed by this Subpart and the Governmental Joint Purchasing Act [30 ILCS 525].  
 

(Source:  Repealed at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.6510  No Agency Relationship (Repealed) 
 
In any joint procurement situation, each University and governmental unit must issue its own 
purchase order, accept its own deliveries and make its own payments.  No University shall have 
any obligation to the vendor for payment of orders placed by other Universities or other 
governmental units.  
 

(Source:  Repealed at 36 Ill. Reg. 10951, effective August 6, 2012) 
 

SUBPART VT:  MISCELLANEOUS PROVISIONS OF GENERAL APPLICABILITY 
 
Section 4.7000  Severability  
 
If any provision of thethis Part or any application of it to any person or circumstancethereof is 
held invalid, thatsuch invalidity shall not affect other provisions or applications of this Part that 
can be given effect without thesuch invalid provision or application and, to this end, the 
provisions of this Part are declared to be severable.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
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Section 4.7005  Supply Inventory (Repealed) 
 
The University shall manage its inventory of supplies in compliance with the 12-month 
inventory restriction of Section 50-55 of the Code.  
 

(Source:  Repealed at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.7010  University Furnished Property  
 
If the universityUniversity provides any property to the vendor in furtherance of the contract, 
thesuch property shall remain the property of the universityUniversity but may be consumed by 
the vendor if necessary to complete the contract.  Vendor will issue a receipt for the property and 
will be responsible for its safekeeping and for return of unused property to the 
universityUniversity.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.7015  Inspections  
 

a) Inspection of Plant or Site  
The University, under the authority of the CPO-HE or a designee, may enter a 
vendor's or subcontractor's plant or place of business and, pursuant to contract 
provisions, if any to:  
 
1) inspect supplies or services for acceptance by the universityUniversity 

pursuant to the terms of a contract;  
 
2) audit the books and records of any vendor or subcontractor;  
 
3) investigate an action to debar or suspend a person from consideration for 

award of contracts pursuant to the Code;  
 
4) determine whether the standards of responsibility have been met or are 

capable of being met;  
 
5) determine if the contract is being performed in accordance with its terms; 

and  
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6) accomplishfor any other purpose permitted by law.  

 
b) The presence or absence of an inspector shall not relieve the vendor or 

subcontractor from any requirements of the contract.Inspection and Testing of 
Supplies and Services  
 
1) Solicitation and Contractual Provisions.  University contracts may provide 

that the University may inspect supplies and services at the vendor's or 
subcontractor's facility and perform tests to determine whether the 
supplies or services conform to solicitation requirements, or, after award, 
to contract requirements, and are therefore acceptable.  Such inspections 
and tests shall be conducted in accordance with the terms of the 
solicitation and contract.  

 
2) Procedures for Trial Use and Testing.  The University may establish 

operational procedures governing the testing and trial use of equipment, 
material and other supplies, and the application of resulting information 
and data to specifications or procurements.  

 
c) Conduct of Inspections  
 

1) Inspectors.  Inspections or tests shall be performed so as not to unduly 
delay the work of the vendor.  No inspector other than the SPO may 
change any provision of the specifications or the contract without written 
authorization of the SPO.  The presence or absence of an inspector shall 
not relieve the vendor or subcontractor from any requirements of the 
contract.  

 
c)2) Location.  When an inspection is made in the plant or place of business of 

a vendor or subcontractor, the, such vendor or subcontractor shall provide 
without charge all reasonable facilities and assistance for the safety and 
convenience of the person performing the inspection or testing.  

 
d3) Time.  Inspection or testing of supplies and services performed at the plant or 

place of business of any vendor or subcontractor shall be performed so as not to 
unreasonably delay the work of the vendor or subcontractor.at reasonable times.  
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ed) Inspection of Construction Projects  
On-site inspection of construction shall be performed in accordance with the 
terms of the contract.  
 

(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 
 
Section 4.7020  Taxes, Licenses, Assessments and RoyaltiesRecord Retention  
 

a) The contractor shall pay all current and applicable city, county, State and federal 
taxes, licenses or assessments, including federal excise taxes, due on the 
performance of any contract, including, without limiting the foregoing, those 
required by the Federal Insurance Contribution Act (26 USC 3101 et seq.), the 
Federal Unemployment Tax Act (26 USC 3301 et seq.) and the State 
Unemployment Insurance Act [820 ILCS 405], together with all royalties due for 
any proprietary items.  The contractor is exclusively liable for the payment of 
taxes to the respective governments. In the event the taxes, license, assessment or 
royalties, or any part thereof, are in the first instance charged to the university, the 
contractor shall, upon timely demand of the university, pay the university the 
amount of the tax, license, assessment or royalty due, plus all penalties that may 
have accrued.  

 
b) The university is exempted by Section 3-5 of the Use Tax Act [35 ILCS 105/3-5] 

from paying any of the taxes imposed by that Act, and sales to the university are 
exempt by Section 2-5(11) of the Retailers' Occupation Tax Act [35 ILCS 120/2-
5(11)] from any of the taxes imposed by that Act.  The Illinois Department of 
Revenue, under 86 Ill. Adm. Code 130.2075(d), has declared that sale of materials 
to construction contractors for conversion into real estate for schools or charities 
are not taxable retail sales.  A university making purchases of tangible personal 
property must provide its exemption numbers to vendors in order to receive an 
exemption from tax.  Contractors making purchases from vendors of tangible 
personal property that will be incorporated into real estate owned by a university 
must present vendors with the university's exemption number and other required 
documentation in order to receive an exemption from tax. 

 
c) Federal Excise Tax.  Bidders must not include in their prices any allowance for 

payment under Federal Excise Tax if the university is exempt from those taxes.  If 
an order or contract is awarded for the purchase of an item that is subject to the 
Federal Excise Tax, the university will furnish the vendor with an exemption 
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certificate or number upon request. 
 
Books and records that relate to performance of a University contract, including 
subcontracts, and that support amounts charged to the University shall be maintained:  

 
a) by a vendor, for three years from the date of final payment under the prime 

contract; and  
 
b) by a vendor for such longer period of time as is necessary to complete ongoing or 

announced audits.  
 
(Source:  Amended at 36 Ill. Reg. 10951, effective August 6, 2012) 



     ILLINOIS REGISTER            11152 
  12 

DEPARTMENT OF NATURAL RESOURCES 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

1) Heading of the Part:  Crossbow and Standing Vehicle Hunting Authorizations 
 
2) Code Citation:  17 Ill. Adm. Code 760 
 
3) Section Numbers:   Adopted Action: 
 760.10     Amendment 
 760.20     Amendment 
 760.30     Amendment 
 
4) Statutory Authority:  Implementing and authorized by Sections 2.25, 2.26 and 2.33 of the 

Wildlife Code [520 ILCS 5/2.25, 2.26 and 2.33] 
 
5) Effective Date of Amendments:  July 3, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  No 
 
8) A copy of the adopted rulemaking, including all material incorporated by reference, is on 

file in the Department of Natural Resources' principal office and is available for public 
inspection. 

 
9) Notice of Proposal Published in Illinois Register:  March 23, 2012; 36 Ill. Reg. 4335 
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences between proposal and final version:  None 
 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  No agreements were necessary. 
 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  Yes, at 36 

Ill. Reg. 4428, effective March 7, 2012. 
 
14) Are there any amendments pending on this Part?  No 
 
15) Summary and Purpose of Rulemaking:  This Part was amended to incorporate language 

authorized by Public Act 0645, effective December 30, 2011, which authorizes the 
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Department to issue cross bow permits to persons who have a temporary physical 
impairment. 

 
16) Information and questions regarding these adopted amendments shall be directed to: 
 
  George Sisk, Legal Counsel 
  Department of Natural Resources 
  One Natural Resources Way 
  Springfield IL   62702-1271 
 
  217/782-1809 
 
The full text of the Adopted Amendments begins on the next page: 
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TITLE 17:  CONSERVATION 
CHAPTER I:  DEPARTMENT OF NATURAL RESOURCES 

SUBCHAPTER b:  FISH AND WILDLIFE 
 

PART 760 
CROSSBOW AND STANDING VEHICLE  

HUNTING AUTHORIZATIONS 
 
Section  
760.10 Issuance of Permits  
760.20 Crossbow Permits  
760.21 Crossbow Equipment Requirements 
760.22 Crossbow Hunting Rules 
760.30 Standing Vehicle Permits  
760.40 Rejection of Application/Revocation of Permits 
 
AUTHORITY:  Implementing and authorized by Sections 2.25, 2.26 and 2.33 of the Wildlife 
Code [520 ILCS 5/2.25, 2.26 and 2.33].  
 
SOURCE:  Adopted at 24 Ill. Reg. 4950, effective March 13, 2000; amended at 24 Ill. Reg. 
19178, effective December 18, 2000; amended at 25 Ill. Reg. 6899, effective May 21, 2001; 
amended at 25 Ill. Reg. 15585, effective November 21, 2001; amended at 32 Ill. Reg. 3294, 
effective February 25, 2008; amended at 34 Ill. Reg. 12862, effective August 20, 2010; 
emergency amendment at 36 Ill. Reg. 4428, effective March 7, 2012, for a maximum of 150 
days; amended at 36 Ill. Reg. 11152, effective July 3, 2012. 
 
Section 760.10  Issuance of Permits  
 

a) Persons age 62 and older may hunt with the use of a crossbow in accordance with 
this Part without first obtaining a crossbow permit. 

 
b) The Department of Natural Resources (Department) shallmay, after investigation, 

issue a permit to hunt with a crossbow or from a standing vehicle to any qualified 
person as provided in SectionSections 760.20 and 760.30.  

 
c) The Department shall, after investigation, issue a permit to hunt from a standing 

vehicle to any qualified person as described in Section 760.30. 
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d)c) An applicant for a crossbow or standing vehicle permit shall submit an application 
on a form prepared and furnished by the Department, which shall include a 
written statement or report prepared and signed by a licensed physician, no more 
than 3 months preceding receipt of the application by the Department, verifying 
that the applicant is physically disabled as defined in Section 760.20(a) or 
760.30(a) of this Part.  

 
(Source:  Amended at 36 Ill. Reg. 11152, effective July 3, 2012) 

 
Section 760.20  Crossbow Permits  
 

a) Eligibility  
After proper application, the Department shallmay issue a permanent (Class A) 
permit or temporary (Class B) permit to hunt with a crossbow to those persons 
who have a permanent or temporary physical impairment due to injury or disease, 
congenital or acquired, that renders them so severely disabled as to be unable to 
use a conventional bow and arrow device.  A person who meets any of the 
following automatically qualifies for a crossbow permit:  

 
1) Class A Permanent Disability 

A person who meets any of the following qualifies for a permanent 
crossbow permit: 
 
A)1) Has an amputation or other loss of one or more arms.  

 
B)2) Has an amputation or other loss of the index and middle finger on 

the draw and release hand.  
 

C)3) Has a permanent substantial loss of function in one or both arms or 
one or both hands and fails to meet the minimum standards of any 
one of the following standard tests, administered under the 
direction of a licensed physician:  

 
i)A) Upper extremity pinch.  

 
ii)B) Grip.  

 
iii)C) Nine-hole peg.  
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D)4) Has a permanent substantial loss of function in one or both 
shoulders and fails to meet the minimum standards of the standard 
shoulder strength tests, administered under the direction of a 
licensed physician.  

 
E)5) Is blind.  

 
i)A) For the purpose of this subsection (a)(1)(E)(i)(5), an 

individual is blind only if his or her central visual acuity 
does not exceed 20/200 in the better eye with correcting 
lenses, or if his or her visual acuity is greater than 20/200 
but is accompanied by a limitation in the fields of vision 
such that the widest diameter of the visual fields subtends 
an angle no greater than 20 degrees.  

 
ii)B) The holder of a crossbow permit issued under this 

subsection (a)(1)(E)(ii)(5) shall be accompanied by a 
person who is not eligible to apply for a permit under this 
subsection.  The accompanying person may not hunt or 
carry a firearm, bow, or crossbow unless that person has the 
appropriate licenses and/or permits to do so.  The assistance 
rendered by the accompanying person who has not been 
issued the appropriate licenses and/or permits shall be 
limited to sighting the crossbow, identifying the game and 
field dressing, tagging and retrieving game for the permit 
holder.  

 
2) Class B Temporary Disability 

A person who meets any of the following qualifies for a temporary 
crossbow permit: 
 
A) Has a temporary, substantial loss of function in one or both arms or 

one or both hands and fails to meet the minimum standards of any 
one of the following standard tests administered under the 
direction of a licensed physician: 

 
i) Upper extremity pinch. 
 
ii) Grip. 
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iii) Nine-hole peg. 
 

B) Has a temporary, substantial loss of function in one or both 
shoulders and fails to meet the minimum standards of the standard 
shoulder strength tests administered under the direction of a 
licensed physician. 

 
b) Any applicant with a permanent physical disability who, after taking the standard 

tests described in subsections (a)(1)(C),(3) and (a)(1)(D)(4), (a)(2)(A) or (a)(2)(B) 
fails to qualify for a crossbow permit may file a supplemental application with the 
Department for further consideration and review.  The nature of the applicant's 
disability and how it renders the applicant unable to use a conventional bow and 
arrow device must be thoroughly explained on the supplemental application by 
the physician.  The supplemental application shall be forwarded to a physician, 
selected by the Department, who is board certified in occupational and preventive 
medicine.  The Department's physician will then notify the Department as to 
whether the applicant should be issued a crossbow permit.  

 
c) Class A permitsPermits issued under this Section shall be valid for a period of 3 

years from the date of issuance specified on the permit.  Class B permits issued 
under this Section shall be valid for a period of 1 year from the date of issuance 
specified on the permit. 

 
d) Loss of the crossbow hunting permit shall require the holder to reapply.  

 
e) Reapplication will require the Class A permit applicant to certify that he/she is 

still suffering from a permanent physical disability that renders him/her unable to 
use a conventional bow and arrow device.  Persons issued a Class B permit are 
required to reapply upon expiration of the permit. 

 
f) By virtue of applying for a crossbow permit, the applicant is certifying that he or 

she is physically unable to use a conventional bow and arrow device.  Once the 
crossbow permit is issued, and during the period that it is in effect, the permittee 
shall be limited to using a crossbow while archery hunting. 

 
(Source:  Amended at 36 Ill. Reg. 11152, effective July 3, 2012) 

 
Section 760.30  Standing Vehicle Permits  
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a) Eligibility  

 
1) Class A – Permanent Disability  

After proper application, the Department may issue a Class A permit to 
shoot from a vehicle to paraplegics or other persons, if the person meets 
any of the following:  

 
A) has a permanent or irreversible physical disability, is unable to 

ambulate and requires a wheelchair, walker, one leg brace or 
external prosthesis above the knee, 2 leg braces or external 
prosthesis below the knees, 2 crutches or 2 canes for mobility;  

 
B) suffers significantly from lung disease, to the extent that forced 

expiratory volume for one second when measured by spirometry is 
less than one liter or arterial oxygen tension is less than 60 
millimeters of mercury on room air at rest; or  

 
C) suffers significantly from cardiovascular disease, to the extent that 

functional limitations are classified in severity as class 3 or 4, 
according to the standards accepted by the American Heart 
Association on May 3, 1988, and where ordinary physical activity 
causes discomfort, fatigue, palpitation, dyspnea or anginal pain.  

 
2) Class B – Temporary Disability  

After proper application, the Department may issue a Class B permit to 
shoot from a vehicle to persons who are temporarily disabled and have 
restricted ambulation due to:  

 
A) a leg, hip or back, or any part thereof, casted by a licensed 

physician;  
 

B) post-surgical effects of leg, hip or back surgery; or  
 

C) illness or injury.  
 

b) Class A permits issued under this Section shall be valid for a period of 3 years 
from the date of issuance as specified on the permit.  Class B permits issued under 
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this Section shall be valid for a period of not more than 1 year90 days from the 
date of issuance as specified on the permit.  

 
c) Loss of the standing vehicle hunting permit shall require the holder to reapply.  

 
d) Reapplication for a Class A permit will require the applicant to certify that he is 

still suffering from a permanent physical disability that renders him unable to 
walk.  Reapplication for a Class B permit requires the same documentation as an 
original application.  

 
e) Standing Vehicle Hunting Rules  

 
1) Standing vehicle permit holders are authorized to shoot from a vehicle that 

is totally immobile with the engine turned off.  When the vehicle is 
moving, guns must be unloaded and enclosed in a case, and bow and 
arrow devices unstrung, enclosed in a case or otherwise rendered 
inoperable, in accordance with Section 2.33(n) of the Wildlife Code [520 
ILCS 5/2.33(n)].  Holders of Standing Vehicle Permits, who are in the 
field legally hunting pheasant, quail, Hungarian partridge or rabbit, shall 
be permitted to carry a loaded and uncased shotgun in or on a vehicle or 
conveyance in accordance with the provisions of 17 Ill. Adm. Code 
530.10(b).  

 
2) The standing vehicle permit applies only on private property where 

permission of the landowner has been obtained.  It does not apply on 
public roadways. Persons wishing to shoot/hunt from a standing vehicle 
on Department-owned or managed properties must obtain permission from 
the Site Superintendent in accordance with 17 Ill. Adm. Code 110.  

 
3) Season dates, hours, daily limits, possession limits, and all other 

requirements by law apply.  
 

4) The issuance of a standing vehicle permit does not exempt the holder from 
the necessity of obtaining hunting licenses, stamps, or other permits as 
required by law.  

 
5) The standing vehicle permit must be carried by the hunter while exercising 

this privilege and must be presented to any law enforcement authority 
upon request.  
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(Source:  Amended at 36 Ill. Reg. 11152, effective July 3, 2012) 
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1) Heading of the Part:  Commercial Fishing and Musseling in Certain Waters of the State 
 
2) Code Citation:  17 Ill. Adm. Code 830 
 
3) Section Numbers:   Adopted Action: 
 830.13     Amendment 
 830.40     Amendment 
 830.80     Amendment 
 
4) Statutory Authority:  Implementing and authorized by Sections 1-60, 1-65, 1-120, 10-

120, 15-35, 15-40, 20-35 and 25-5 of the Fish and Aquatic Life Code [515 ILCS 5/1-60, 
1-65, 1-120, 10-120, 15-35, 15-40, 20-35, and 25-5] 

 
5) Effective Date of Amendments:  July 3, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  No 
 
8) A copy of the adopted rulemaking, including all material incorporated by reference is on 

file in the Department of Natural Resources' principal office and is available for public 
inspection. 

 
9) Notice of Proposal Published in Illinois Register:  November 18, 2011, 35 Ill. Reg. 19033 
 
10) Has JCAR issued a Statement of Objections to this rulemaking?  No 
 
11) Differences between proposal and final version:   
 
 In Section 830.80(a), added "targeted" following "to"; added "for targeted removal" 

following "Permit". 
 
 In Section 830.80(b), added "targeted" following "to". 
 
 In Section 830.80(d) and (e)(1) – (5) was added to read as follows: 
 

d) For commercial fishing, in addition to the criteria listed in subsection (b), 
the specific criteria that must be met for areas to be open or remain open 
to commercial harvest of selected fish includes:  the results of a biological 
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survey of the fish population present that indicates the total biomass of 
fish species listed in Section 830.60(a), with the exception of catfish, 
paddlefish and shovelnose sturgeon, is more than the combined biomass of 
the sport fishes listed in subsection (e). 

 
e) The following fishes shall be considered “sport fishes” for the purposes of 

determining whether a body of water meets the criteria established under 
subsection (d): 

 
 1) The following members of the sunfish family (Centrarchidae): 
 
  black crappie – Pomoxis nigromaculatus 

 
bluegill – Lepomis macrochirus 
 
largemouth bass – Micropterus salmoides 
 
rock bass – Ambloplites rupestris 
 
redear sunfish – Lepomis microlophus 
 
smallmouth bass – Micropterus dolomieu 
 
spotted bass – Micropterus punctulatus 
 
white crappie – Pomoxis annularis 

 
2) The following members of the catfish family (Ictaluridae): 
 
 blue catfish – Ictalurus furcatus 
 
 brown bullhead – Ameiurus nebulosus 
 
 black bullhead – Ameiurus melas 

 
channel catfish – Ictalurus punctatus 
 
flathead catfish – Pylodictis olivaris 
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yellow bullhead – Ameiurus natalis 
 
3) The following members of the pike family (Esocidae): 
 
 muskellunge – Esox masquinongy 

 
northern pike – Esox lucius 

 
   4) The following members of the perce family (Percidae): 

 
sauger – Sander Canadensis 
 
walleye – Sander vietreus 
 
yellow perce – Perca  flavescens 

 
5) The following members of the temperate bass family (Moronidae): 
 
 Striped bass – Morone saxatilis 

 
Striped bass X white bass hybrid – M. Saxatilis XM. chrysops 
 
White bass – Morone chrysops 

 
 In Section 830.80(d) – relabeled subsection “f)d)” 
 

In Section 830.80(d), deleted "following" added "that", deleted "specifies" and added 
"includes" and deleted ", conducted in a manner that is deemed appropriate by the 
Department,". 
 

 In Section 830.80, added subsections (g), (h), (i), (j) and (k) to read as follows: 
 

g) Commercial fishing Special Use Permits may be issued for private bodies 
of water if all of the following conditions have been satisfied: 

 
1) The body of water is completely encompassed by land that is 

owned by an individual, leased by a tenant residing upon in, or 
controlled by ownership or lease by a private club or association. 
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2) The commercial fisherman has obtained permission in writing 
from the owner, tenant or private club who controls the property; 
and either: 

 
A) None of the commercially-harvested fish are offered for 

barter or sale; or 
 
B) If commercially-harvested fish are offered for barter or 

sale, it has been determined that the fish are safe for public 
consumption (U.S. Food and Drug Administration (FDA) 
standards are followed (21 CFR 109.30(2004)). 

 
h) Application procedures for targeted commercial fish removal Special Use 

Permits: 
 

1) Illinois resident and non-resident commercial fishermen can 
submit an application for a Special Use Permit from June 1 
through 15 of each year for any of the waters designated in 
subsection (i) or (j).  Legally licensed Illinois resident commercial 
fisherman and non-resident commercial fishermen from states who 
share reciprocal waters (with commercial fishing reciprocal 
agreements, including the states of Iowa, Indiana, Missouri and 
Kentucky) who were under a commercial fish removal contractor 
or held a Special Use Permit in the previous year and provided a 
complete monthly report to the Department of their catch each 
month are eligible to obtain a Special Use permit in the first lottery 
drawing.  In addition to the previously stated qualifications, to be 
eligible for this drawing, fishermen must provide the following 
information to the Department: name, current address, date of 
birth, choice of water body (see subsections (i) and (j)).  If there 
are more applications than permits available, a drawing will be 
conducted on July 1 to allocate available permits. 

 
2) Non-resident or resident commercial fishermen who did not obtain 

a permit in the first drawing or who desire an additional Special 
Use Permit can submit an application on July 1 through 15 of each 
year for any of the waters designated in subsection (i) or (j) for any 
remaining permits.  If there are more applications than permits 
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available, a drawing will be conducted on July 31 to allocate 
available permits. 

 
3) Any permits remaining after the first two allocations will be issued 

on a first come-first served basis. 
 

i) The following water bodies will be open to commercial removal of 
selected fish species under a Special Use Permit to be allocated pursuant 
to subsection (h) and subject to subsection (d): 

 
1) Rock River – divided into 6 section with one Special Use Permit 

allocated per section 
 
2) Rend Lake – maximum of 10 Special Use Permits 
 
3) Carlyle Lake – maximum of 10 Special Use Permits 

4) Mississippi River State Fish and Wildlife Area – maximum of 5 
Special Use Permits 

 
5) Anderson Lake State Fish and Wildlife Area – maximum of 5 

Special Use Permits 
 
6) Otter Creek in Green County (from the Route 100 crossing 

downstream to the Illinois River) – maximum of 1 Special Use 
Permit 

 
7) Macoupin Creek in Jersey and Green Counties (from the Reddish 

Ford Bridge downstream to the Illinois River) – maximum of 1 
Special Use Permit  

 
8) Quincy Bay – maximum of 1 Special Use Permit 
 

j) The following water bodies, all currently open to commercial fishing 
under Section 830.10 will be open to commercial removal of selected fish 
species with the use of trammel and gill nets under a Special Use Permit to 
be allocated pursuant to subsection (h) and subject to subsection (d): 

 
1) Kaskaskia River – maximum of 10 Special Use Permits 
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2) Sangamon River – maximum of 5 Special Use Permits 
 
3) Big Muddy River – maximum of 3 Special Use Permits 
 
4) Saline River – maximum of 3 Special Use Permits 
 

k) For any U.S. Fish and Wildlife Service (USFWS) special use permit 
issued to commercial fisherman and commercial harvest of selected fish 
species within USFWS National Wildlife Refuge areas, a Special Use 
Permit pursuant to subsection (a) must be obtained from the Department.  
All Illinois laws and regulations apply. 

 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  No agreements were necessary 
 
13) Will this rulemaking replace an emergency rule currently in effect?  No 
 
14) Are there any amendments pending on this Part?  Yes 
 
 Section Number: Proposed Action: Illinois Register Citation: 
 830.10   Amendment  36 Ill. Reg. 722; January 20, 2012 
 
15) Summary and Purpose of Rulemaking:  This Part has been amended to clarify 

distribution of unallocated permits and to add authorization and criteria for issuance of 
Special Use Permits. 

 
16) Information and questions regarding these adopted amendments shall be directed to: 
 
  George Sisk, Legal Counsel 
  Department of Natural Resources 
  One Natural Resources Way 
  Springfield IL   62702-1271 
 
  217/782-1809 
 
The full text of the Adopted Amendments begins on the next page: 
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TITLE 17:  CONSERVATION 
CHAPTER I:  DEPARTMENT OF NATURAL RESOURCES 

SUBCHAPTER b:  FISH AND WILDLIFE 
 

PART 830 
COMMERCIAL FISHING AND MUSSELING IN CERTAIN WATERS OF THE STATE 

 
Section  
830.5 Definitions  
830.10 Waters Open to Commercial Harvest of Fish  
830.13 Special Regulations for the Commercial Harvest of Roe-Bearing Species 
830.15 Waters Open to Commercial Harvest of Crayfish 
830.20 Waters Open to Commercial Harvest of Mussels and Seasons  
830.30 Special Regulations  
830.40 Devices  
830.50 Permission  
830.60 Species  
830.70 Size Limit  
830.80 Commercial Fishing and Musseling in Additional Waters  
830.90 Revocation and Suspension of Commercial Fishing and Musseling Privileges, 

Hearings and Appeals and Reporting Requirements  
 
AUTHORITY:  Implementing and authorized by Sections 1-60, 1-65, 1-120, 10-120, 15-35, 15-
40, 20-35, and 25-5 of the Fish and Aquatic Life Code [515 ILCS 5/1-60, 1-65, 1-120, 10-120, 
15-35, 15-40, 20-35, and 25-5].  
 
SOURCE:  Adopted at 5 Ill. Reg. 6809, effective June 16, 1981; codified at 5 Ill. Reg. 10648; 
emergency amendment at 6 Ill. Reg. 6468, effective May 18, 1982, for a maximum of 150 days; 
amended at 6 Ill. Reg. 10680, effective August 20, 1982; amended at 7 Ill. Reg. 2707, effective 
March 2, 1983; amended at 10 Ill. Reg. 6926, effective April 15, 1986; amended at 11 Ill. Reg. 
9513, effective May 5, 1987; amended at 12 Ill. Reg. 11714, effective June 30, 1988; amended at 
15 Ill. Reg. 8544, effective May 24, 1991; amended at 16 Ill. Reg. 5257, effective March 20, 
1992; amended at 17 Ill. Reg. 3177, effective March 2, 1993; emergency amendments at 18 Ill. 
Reg. 4671, effective March 14, 1994, for a maximum of 150 days; amended at 18 Ill. Reg. 9985, 
effective June 21, 1994; amended at 19 Ill. Reg. 5250, effective March 27, 1995; recodified by 
changing the agency name from Department of Conservation to Department of Natural 
Resources at 20 Ill. Reg. 9389; amended at 21 Ill. Reg. 4700, effective April 1, 1997; amended at 
22 Ill. Reg. 6697, effective March 30, 1998; amended at 24 Ill. Reg. 4945, effective March 13, 
2000; amended at 29 Ill. Reg. 6277, effective April 25, 2005; amended at 31 Ill. Reg. 13187, 
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effective August 30, 2007; amended at 34 Ill. Reg. 2938, effective February 19, 2010; 
emergency amendment at 34 Ill. Reg. 15884, effective October 1, 2010, for a maximum of 150 
days; amended at 35 Ill. Reg. 4187, effective February 22, 2011; amended at 36 Ill. Reg. 11161, 
effective July 3, 2012. 
 
Section 830.13  Special Regulations for the Commercial Harvest of Roe-Bearing Species 
 

a) Shovelnose sturgeon may not be commercially harvested except in the Mississippi 
River upstream of the Melvin Price Lock and Dam located in Alton (excluding 
the area from Lock and Dam 19 to the State Highway 9 Bridge in Niota), the Ohio 
River or the Wabash River.  Shovelnose sturgeon may only be commercially 
harvested from October 1 through May 31 from the Mississippi and Wabash 
River and from October 15 through May 15 from the Ohio River . 

 
b) Paddlefish may not be commercially harvested except in the Ohio River, the 

Illinois River below Route 89, and the Mississippi River below Lock and Dam 19.  
Paddlefish may only be commercially harvested from October 1 through May 31 
from the Mississippi and Illinois Rivers.  Paddlefish may only be commercially 
harvested from November 1 through April 30 from the Ohio River. 

 
c) Shovelnose sturgeon and shovelnose sturgeon X pallid sturgeon hybrids may not 

be commercially harvested from the Mississippi River downstream of Lock and 
Dam 26. Pallid sturgeon are federally and State listed endangered fish species that 
cannot be taken and must be immediately released unharmed back to the water.   
  

d) All commercial roe harvesters engaged in harvesting of roe-bearing species, 
including shovelnose sturgeon, paddlefish and bowfin, shall: 

 
1) leave the roe of harvested shovelnose sturgeon, paddlefish and bowfin 

whole, intact and inside the body cavity of the fish while on the water or 
adjacent bank.  However, the intact ovaries of paddlefish harvested from 
the Mississippi or Illinois Rivers may be removed while on the water with 
the carcasses of the fish the ovary is harvested from being retained for 
identification purposes; 

 
2) after complete retrieval of fishing tackle, commercial fishermen shall 

immediately remove all aquatic species that are not in compliance with 
size limits or are illegal species to take or possess and immediately return 
them without unnecessary injury to the waters from which taken, unless it 
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is unsafe to remove fish where the net was pulled.  In such case, fishermen 
shall immediately move to a shore area no more than ¼ mile from the 
location where the net was set, and then remove fish not legal for 
commercial fishermen to take.  "Complete retrieval" means as soon as an 
individual piece of fishing tackle has been retrieved in whole to the 
fisherman's boat;  

 
3) not kill roe-bearing species to check for eggs. Commercial roe harvesters 

may use a 10 or 12 gauge needle to examine roe-bearing species for the 
presence of eggs; 

 
4) not set any tackle prior to 10:00 a.m. on October 1 on the Mississippi and 

Wabash Rivers.  Any commercial gear that is being operated under a 
commercial roe harvest permit prior to 10:00 a.m. on the Mississippi or 
Wabash River shall be considered an illegal device. 

 
e) Commercial Roe Permit 
 

1) Commercial Roe Harvest Permits shall be valid only on the water specified 
on the permit:  the Mississippi River, the Illinois River, the Ohio River or 
the Wabash River.  The Mississippi River will be further divided into two 
zones, from Lock and Dam 26 upstream to the Wisconsin border (Northern 
Zone) and from Lock and Dam 26 downstream to the mouth of the Ohio 
River (Southern Zone). 

 
2) Commercial fishermen will be allowed to procure permits for additional 

water bodies at the same commercial roe harvest permit rate as the first 
permit, based on availability. 

 
3) Commercial Roe Harvest Permit holders shall provide an up-to-date 

listing of all helpers to IDNR on a form provided by IDNR (at the 
beginning of the commercial season prior to initiation of fishing activities 
and immediately during the commercial fishing season for any helper 
changes prior to initiation of fishing activities).  An up-to-date helper list 
must be on file with IDNR prior to the initiation of fishing activities.  A 
helper is defined as anyone aboard the boat of a commercial roe harvester. 
 

4) IDNR shall have the authority to restrict the number of permits issued for 
each body of water in order to establish a limited entry fishery to maintain 
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a sustainable fishery for all caviar-bearing species based on the following 
criteria: 

 
A) The best biological information available pertaining to maintaining 

a sustainable level of harvest for target fish species based on the 
size, structure and abundance of each population of roe-bearing 
species. 

 
B) A determination of the potential impact of commercial fishing 

activities on other water-based recreational activities. 
 
C) Harvest Pressure.  No more than the following number of permits, 

unless specifically authorized by IDNR by water area and type, 
may be issued in each commercial fishing season:  50 permits for 
the Mississippi North/Mississippi South Zones allowing 
commercial harvest of paddlefish, bowfin and shovelnose sturgeon 
(shovelnose sturgeon only in the Mississippi North Zone); 10 
permits for the Ohio River/Mississippi South Zone allowing 
commercial harvest of paddlefish, bowfin and shovelnose sturgeon 
(shovelnose sturgeon only in the Ohio River); 35 permits for the 
Wabash River allowing commercial harvest of shovelnose 
sturgeon and bowfin; and 15 permits for the Illinois River allowing 
commercial harvest of paddlefish and bowfin. 

 
D) Commercial roe harvest permits are not transferable. 
 

5) Application for permit (under a limited entry fishery) 
 

A) Legally licensed Illinois resident commercial fishermenfisherman 
and non-resident commercial fishermen from states who share 
reciprocal waters (with commercial fishing reciprocal agreements, 
including the states of Iowa, Indiana, Missouri and Kentucky) who 
held a commercial roe harvest permit in the previous year and 
provided a complete monthly report to the Department of their 
catch each month are eligible to obtain a commercial roe harvest 
permit in the first lottery drawing.  In addition to the previously 
stated qualifications, to be eligible for this drawing, fishermen 
must provide the following information to the Department:  name, 
current address, date of birth, choice of water body (Mississippi 
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River North/Mississippi River South, Wabash River, Illinois River, 
or Ohio River/Mississippi River South).  Applications shall be 
submitted to the Department from June 1 through 15 and the 
lottery drawing will be held on July 1. 

 
B) Legally licensed Illinois resident commercial fishermenfisherman 

and non-resident commercial fishermenfisherman who did not 
obtain a permit in the July lottery drawing or who desire to obtain 
a permit for additional water bodies are eligible to obtain a 
commercial roe harvest permit in the second lottery drawing.  In 
addition to the previously stated qualifications, to be eligible for 
this drawing, fishermenfisherman must provide the following 
information to the Department: name, current address, date of 
birth, choice of water body (Mississippi River North/Mississippi 
River South, Wabash River, Illinois River or Ohio 
River/Mississippi River South).  Applications shall be submitted to 
the Department from August 1 through 15.  If there are more 
applications than available permits, a drawing will be held on 
August 31 and successful applicants will be issued a permit.  

 
C) Any remaining permits will be allocated on a first come-first 

served basis. 
 

6) Penalties for Violations  
Any commercial fisherman who is found guilty (including supervision or 
conditional discharge) of violating any of the regulations in this Section or 
of taking any of the species listed in 17 Ill. Adm. Code 1010.30(a) or (b) 
shall be subject to having his or her commercial roe harvest privileges 
suspended for a period of up to 36 months from the date of the 
Department's final administrative decision pursuant to 17 Ill. Adm. Code 
2530.490. 

 
(Source:  Amended at 36 Ill. Reg. 11161, effective July 3, 2012) 

 
Section 830.40  Devices  
 

a) Commercial Fishing 
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1) Devices used in the waters listed in Section 830.10 shall conform to all 
regulations as outlined in Article 15 of the Fish and Aquatic Life Code 
[515 ILCS 5/Art.15].  Hoop nets, basket traps, trot lines and dip nets may 
be used in all of the aforementioned waters.  

 
2) It shall be unlawful:  

 
A) To use trammel nets and gill nets except in the Illinois River up to 

Route 89 Highway bridge, the Ohio River and the Mississippi 
River, unless authorized by a Special Use Permit issued pursuant 
to Section 830.80.  

 
B) To use seines except in the Illinois, Mississippi, Ohio and Wabash 

Rivers (except seining will not be permitted in Boston Bay and its 
connected backwaters above the mouth of Boston Bay in Mercer 
County).  

 
C) To use trammel nets or gill nets in the Ohio River with less than 4 

inch bar mesh netting, except that, from May 1 through October 
31, bar mesh size cannot be less than 4 inches or greater than 4.5 
inches.  

 
b) Commercial Musseling  
 

1) Devices used in waters open to commercial musseling shall conform to all 
regulations as outlined in this subsection (b) and in Articles 1 and 15 of 
the Fish and Aquatic Life Code [515 ILCS 5/Arts. 1 and 15].  

 
2) It shall be unlawful: 
 

A) To use hand forks.  
 

B) To use basket dredges, mechanical devices and hand dredges in the 
taking of mussels.  

 
C) To harvest mussels in the Ohio River except by using crowfoot 

bars.  
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D) To tether or hold mussels in any containment device.  Mussels 
must be taken to the boat or released each day.  

 
3) Brail or crowfoot bars must be 20 feet or less in length.  No more than 3 

bars may be possessed in each boat.  
 

 c) Crayfish Harvest 
Seines are the only commercial devices legal to use to commercially harvest 
crayfish in waters open to the commercial harvest of crayfish.  They can be of any 
length, but not more than 6 feet in depth with a bag not more than 6 feet in height 
with a mesh no greater than ½ inch bar measurement. 

 
(Source:  Amended at 36 Ill. Reg. 11161, effective July 3, 2012) 

 
Section 830.80  Commercial Fishing and Musseling in Additional Waters  
 

a) Additional waters may be open to targeted commercial fishing or musseling by a 
Special Use Permitcontract for removal.  Any licensed commercial fisherman or 
musseler who wishes to fish in any water not listed under Section 830.10 or 
830.20 must request permission from the Division of Fisheries.  The Division will 
determine whether the fish, crayfish or mussel resource can support such activity 
and whether the activity is in the best interests of the general public.  If so, the 
Department shall issue a Special Use Permit for targeted removalcontract for 
removal specifying the type of gear, season, species of fish, crayfish or mussel 
that shall be removed, and any other regulations as shall be necessary to protect 
the resource.  

 
b) The standards for determining whether or not an additional fishery will be open to 

targeted commercial fishing or musseling shall include:  a biological sampling of 
the commercial fish, crayfish or mussel population to determine the relative 
abundance of the species present; an assessment of the impact of commercial 
fishing or musseling gear on sport fish, crayfish or mussel populations; a 
determination of the potential impact of commercial fishing or musseling 
activities on other water-based recreation; a determination of whether the fish are 
safe for public consumption (U.S. Food and Drug Administration standards are 
followed (USFDA 21, CFR 109.30, 2004) (no incorporation in this Part includes 
later amendments or editions)); and a fair and equitable allocation of commercial 
fishing or musseling opportunities.  
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c) For commercial musselingmussels, in addition to the criteria listed in subsection 
(b), both of the specific criteria listed below must be met for areas to be open or 
remain open to commercial harvest of selected mussel species: 

 
1) sub-legal to legal mussel (same species) ratio equal to or exceeding 2:1; 

and  
 
2) catch rate (CPUE) of individual specimens of a given species, as measured 

by a timed diver sample equal to or exceeding 60 per hour. 
 

d) For commercial fishing, in addition to the criteria listed in subsection (b), the 
specific criteria that must be met for areas to be open or remain open to 
commercial harvest of selected fish includes:  the results of a biological survey of 
the fish population present that indicates the total biomass of fish species listed in 
Section 830.60(a), with the exception of catfish, paddlefish and shovelnose 
sturgeon, is more than the combined biomass of the sport fishes listed in 
subsection (e). 

 
e) The following fishes shall be considered "sport fishes" for the purposes of 

determining whether a body of water meets the criteria established under 
subsection (d): 

 
1) The following members of the sunfish family (Centrarchidae): 
  

black crappie − Pomoxis nigromaculatus 
 
bluegill − Lepomis macrochirus 
 
largemouth bass − Micropterus salmoides 
 
rock bass − Ambloplites rupestris 
 
redear sunfish − Lepomis microlophus 
 
smallmouth bass − Micropterus dolomieu 
 
spotted bass − Micropterus punctulatus 
 
white crappie − Pomoxis annularis 
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2) The following members of the catfish family (Ictaluridae): 
 
 blue catfish − Ictalurus furcatus 
 
 brown bullhead − Ameiurus nebulosus 
 

black bullhead − Ameiurus melas 
 
channel catfish − Ictalurus punctatus 
 
flathead catfish − Pylodictis olivaris 
 
yellow bullhead − Ameiurus natalis 
 

3) The following members of the pike family (Esocidae): 
 

muskellunge − Esox masquinongy 
 
northern pike − Esox lucius 
 

4) The following members of the perch family (Percidae): 
 
sauger − Sander canadensis 
 
walleye − Sander vitreus 
 
yellow perch − Perca flavescens 
 

5) The following members of the temperate bass family (Moronidae): 
 
Striped bass − Morone saxatilis 
 
Striped bass X white bass hybrid − M. Saxatilis X  
M. chrysops 
 
White bass − Morone chrysops 

 
fd) Commercial fishing or musseling Special Use Permitscontracts will not be issued:    
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1) for non-commercial purposes; or  

 
2) if an individual has been found guilty of a violation of a State Fish and 

Aquatic Life Code law or this Part during the past 12 months.  
 

g) Commercial fishing Special Use Permits may be issued for private bodies of 
water if all of the following conditions have been satisfied: 
 
1) The body of water is completely encompassed by land that is owned by an 

individual, leased by a tenant residing upon it, or controlled by ownership 
or lease by a private club or association. 

 
2) The commercial fisherman has obtained permission in writing from the 

owner, tenant or private club who controls the property; and either: 
 
A) None of the commercially-harvested fish are offered for barter or 

sale; or 
 
B) If commercially-harvested fish are offered for barter or sale, it has 

been determined that the fish are safe for public consumption (U.S. 
Food and Drug Administration (FDA) standards are followed (21 
CFR 109.30 (2004)). 

 
h) Application procedures for targeted commercial fish removal Special Use 

Permits: 
 
1) Illinois resident and non-resident commercial fishermen can submit an 

application for a Special Use Permit from June 1 through 15 of each year 
for any of the waters designated in subsection (i) or (j).  Legally licensed 
Illinois resident commercial fishermen and non-resident commercial 
fishermen from states who share reciprocal waters (with commercial 
fishing reciprocal agreements, including the states of Iowa, Indiana, 
Missouri and Kentucky) who were under a commercial fish removal 
contractor or held a Special Use Permit in the previous year and provided 
a complete monthly report to the Department of their catch each month are 
eligible to obtain a Special Use Permit in the first lottery drawing.  In 
addition to the previously stated qualifications, to be eligible for this 
drawing, fishermen must provide the following information to the 
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Department: name, current address, date of birth, choice of water body 
(see subsections (i) and (j)).  If there are more applications than permits 
available, a drawing will be conducted on July 1 to allocate available 
permits. 

 
2) Non-resident or resident commercial fishermen who did not obtain a 

permit in the first drawing or who desire an additional Special Use Permit 
can submit an application on July 1 through 15 of each year for any of the 
waters designated in subsection (i) or (j) for any remaining permits.  If 
there are more applications than permits available, a drawing will be 
conducted on July 31 to allocate available permits. 

 
3) Any permits remaining after the first two allocations will be issued on a 

first come-first served basis. 
 

i) The following water bodies will be open to commercial removal of selected fish 
species under a Special Use Permit to be allocated pursuant to subsection (h) and 
subject to subsection (d): 
 
1) Rock River – divided into 6 sections with one Special Use Permit 

allocated per section 
 
2) Rend Lake – maximum of 10 Special Use Permits 
 
3) Carlyle Lake – maximum of 10 Special Use Permits 
 
4) Mississippi River State Fish and Wildlife Area – maximum of 5 Special 

Use Permits 
 
5) Anderson Lake State Fish and Wildlife Area – maximum of 5 Special Use 

Permits 
 
6) Otter Creek in Green County (from the Route 100 crossing downstream to 

the Illinois River) – maximum of 1 Special Use Permit  
 
7) Macoupin Creek in Jersey and Green Counties (from the Reddish Ford 

Bridge downstream to the Illinois River) – maximum of 1 Special Use 
Permit 
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8) Quincy Bay – maximum of 1 Special Use Permit 
 
j) The following water bodies, all currently open to commercial fishing under 

Section 830.10, will be open to commercial removal of selected fish species with 
the use of trammel and gill nets under a Special Use Permit to be allocated 
pursuant to subsection (h) and subject to subsection (d): 
 
1) Kaskaskia River – maximum of 10 Special Use Permits 
 
2) Sangamon River – maximum of 5 Special Use Permits 
 
3) Big Muddy River – maximum of 3 Special Use Permits 
 
4) Saline River – maximum of 3 Special Use Permits 

 
k) For any U.S. Fish and Wildlife Service (USFWS) special use permit issued to 

commercial fisherman for commercial harvest of selected fish species within 
USFWS National Wildlife Refuge areas, a Special Use Permit pursuant to 
subsection (a) must be obtained from the Department.  All Illinois laws and 
regulations apply. 

 
(Source:  Amended at 36 Ill. Reg. 11161, effective July 3, 2012) 



     ILLINOIS REGISTER            11179 
 12 

DEPARTMENT OF NATURAL RESOURCES 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

1) Heading of the Part: Off-Highway Vehicle Recreational Trails Grant Program 
 
2) Code Citation:  17 Ill. Adm. Code 3045 
 
3) Section Numbers:   Adopted Action: 
 3045.50    Amendment 
 3045.80    Amendment 
 
4) Statutory Authority: Implementing and authorized by Section 15 of the Recreational 

Trails of Illinois Act [20 ILCS 862/15] 
 
5) Effective Date of Amendments:  July 3, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  No 
 
8) A copy of the adopted amendments, including all material incorporated by reference, is 

on file in the Department of Natural Resources' principal office and is available for public 
inspection. 

 
9) Notice of Proposal Published in Illinois Register:  March 23, 2012; 36 Ill. Reg. 4337 
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences between proposal and final version:  In Section 3045.80(o), a parenthesis is 

added after "o". 
 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  No agreements were necessary 
 
13) Will this rulemaking replace an emergency rule currently in effect?  No 
 
14) Are there any amendments pending on this Part?  No 
 
15) Summary and Purpose of Rulemaking:  This Part was amended to incorporate language 

indicating that property acquired or developed with program assistance may not be 
converted to use which would deny public off-highway use as provided by the terms of 
the Project Agreement, without prior Department approval. 
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16) Information and questions regarding these adopted amendments shall be directed to: 
 
  George Sisk, Legal Counsel 
  Department of Natural Resources 
  One Natural Resources Way 
  Springfield IL   62702-1271 
 
  217/782-1809 
 
The full text of the Adopted Amendments begins on the next page: 
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TITLE 17:  CONSERVATION 
CHAPTER I:  DEPARTMENT OF NATURAL RESOURCES 

SUBCHAPTER g:  GRANTS 
 

PART 3045 
OFF-HIGHWAY VEHICLE RECREATIONAL TRAILS GRANT PROGRAM 

 
Section  
3045.10 Program Objective  
3045.20 Program Eligibility Requirements  
3045.30 Funding Assistance Formula  
3045.40 General Procedures for Grant Applications and Awards  
3045.50 Eligible Project Expenditures  
3045.60 Project Evaluation Criteria/Priorities  
3045.70 Review by Advisory Board  
3045.80 Program Compliance Requirements  
3045.90 Program Information  
3045.95 Sale or Transfer of Grant-Funded Property 
3045.100 Issuing Public Access Stickers  
 
AUTHORITY:  Implementing and authorized by Section 15 of the Recreational Trails of Illinois 
Act [20 ILCS 862/15]  
 
SOURCE:  Adopted at 23 Ill. Reg. 314, effective December 21, 1998; amended at 26 Ill. Reg. 
3470, effective February 25, 2002; amended at 28 Ill. Reg. 10652, effective July 13, 2004; 
amended at 30 Ill. Reg. 467, effective January 3, 2006; amended at 30 Ill. Reg. 10092, effective 
May 22, 2006; amended at 36 Ill. Reg. 11179, effective July 3, 2012. 
 
Section 3045.50  Eligible Project Expenditures  
 

a) Grant assistance may be obtained for, but not limited to, the following:  
 
1) cost of land acquisition (fee simple title or permanent easement, lease or 

similar management arrangement, etc.) from willing sellers for OHV trails 
and scramble areas, including approved survey, appraisal costs, title 
insurance and closing costs;  

 
2) construction, rehabilitation, maintenance and necessary design services for 

OHV trails/routes and scramble areas including site preparation work, 
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signage, fencing, bridges, grooming equipment, etc. and associated 
support facilities including parking, shelters, restrooms, potable water 
supply, lighting, and other related amenities deemed necessary;  

 
3) restoration of areas damaged by OHV usage;  
 
4) rider education and safety programs; and  
 
5) cost of facility security.  

 
b) It is the Department's policy that the OHV grant program be used primarily to 

assist applicants purchase necessary materials and contract for specialized labor to 
develop and maintain public OHV facilities.   Labor necessary for project 
operation  shall be the responsibility of the applicant.  

 
c) No grant assistance will be awarded to projects that, either in whole or in part, 

will not be open to the general public for OHV use.  (See Section 3045.80(on) 
regarding operation and maintenance requirements.)  

 
d) Grant assistance from this program cannot be used for the following purposes:  

 
1) land acquisition through eminent domain; and  
 
2) construction of OHV trails and areas on Department owned and managed 

lands and on U.S. Forest Service lands designated as wilderness or 
currently not authorized for such use by an approved management plan.  

 
(Source:  Amended at 36 Ill. Reg. 11179, effective July 3, 2012) 

 
Section 3045.80  Program  Compliance Requirements  
 

a) Any property acquired or developed through assistance from the OHV program 
must be open to the general public for off-highway vehicle use. Property acquired 
or developed with program assistance may not be converted to a use that would 
deny public off-highway vehicle use as provided by terms of the Project 
Agreement without prior Department approval. Approval for property conversion 
will be granted only if the project sponsor substitutes replacement property equal 
in fair market value and comparable in off-highway vehicle usefulness, quality 
and location. 
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b)a) Grant projects approved through the OHV program shall be completed within 24 

months from the date of approval unless otherwise approved by the Department.  
All approved projects must be in accordance with the agreed upon project 
specifications and a final billing request for reimbursement submitted to the 
Department.  

 
c)b) All land and equipment/materials purchased through the OHV grant program, 

except those purchased by government agencies, shall be subject to repossession 
and disposition by the Department as deemed appropriate upon the dissolution of 
the project sponsor or as a result of unresolved project sponsor non-compliance 
with program regulations as stated herein. Land and equipment/materials 
purchased by government agencies where the project sponsor fails to comply with 
program regulations stated herein shall be responsible for repayment of funds to 
the Department equal to the original grant amount disbursed to the sponsor or the 
property's certified fair market value at the time of non-compliance, whichever is 
deemed most appropriate by the Department.  

 
d)c) Land acquired with funding assistance from the OHV grant program shall be 

operated and maintained in perpetuity for public motorized recreation unless 
otherwise approved by the Department.  Land acquired pursuant to a contract paid 
over time, with acquisition partially funded by the OHV grant program, shall 
include in the contract to purchase that the Department shall have a lien against 
the property in the amount funded from the program, and shall have a reasonable 
time from time of notice to the Department by the seller that the buyer is in 
default to:  
 
1) pay the remainder of the purchase price and take title to the land;  
 
2) substitute another party in place of the original buyer; or  
 
3) release the lien upon receiving payment of all grant funds plus 8% interest.  

 
e)d) Grant recipients receiving development assistance only shall be bound by the 

terms of this Part for the period of time specified below for the total amount of 
OHV funds expended on the project.  The time period specified below shall 
commence after receipt of the final reimbursement payment.  Recipients shall 
agree that the Department shall have a lien upon the property for the number of 
years the recipient is bound, and that the lien may be satisfied only by repayment 
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of the entire grant amount or by operation, by the recipient or a Department 
designee, of a public motorized off-highway vehicle park for the number of years 
for which the recipient is bound.  

 
$1-$50,000 – 5 years  
for every $10,000 increment over $50,000 – add one year  
 

f)e) With the exception of designated OHV routes on or along local roads and streets, 
all OHV facilities developed with assistance from the OHV grant program shall 
be posted with a liability disclaimer sign at ingress/egress points to the facility 
warning users that they use the facility at their own risk.  

 
g)f) With the exception of designated OHV routes on or along local roads and streets, 

it shall be the sole responsibility of the project sponsor to adequately patrol the 
OHV-assisted facility to ensure proper usage of the facility and user compliance 
with all State and local OHV regulations.  Failure of the project sponsor to take 
corrective measures that bring the facility into compliance with this Part or to help 
remedy complaints lodged by local citizens concerning misuse of OHV-assisted 
facilities shall be grounds for a finding of program non-compliance as specified in 
this Section and be subject to corrective measures by the Department as deemed 
appropriate.  

 
h)g) During all times of operation of an OHV grant assisted facility, the project 

sponsor (excluding government entities) must possess insurance protection 
providing a minimum of $1,000,000 per occurrence liability coverage.  

 
i)h) The project sponsor (applicant) shall indemnify, protect and hold harmless the 

Department from any and all liability, costs, damages, and claims arising as a 
direct or indirect result of the construction, operation or maintenance of facilities 
assisted with OHV grant funds.  

 
j)i) The project sponsor must possess the resource capabilities to:  

 
1) initially finance 100% of the total cost prior to grant reimbursement, 

unless otherwise approved for invoices of $5,000 or more for approved 
acquisitions by not-for-profit organizations such as ATV clubs; and  

 
2) properly maintain and operate the OHV fund-assisted facility after project 

completion.  
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k)j) Upon project completion, the project sponsor must submit a certified project 

billing request (expenditure statement) listing/verifying all funds expended on the 
project for which grant reimbursement is sought, as well as required billing 
documentation, as follows:  
 
1) Acquisition Project:  Proof of good faith negotiations or fair market value 

offer to land seller, copy of property deed (showing ownership transferred 
to the project sponsor/applicant), and copies of canceled checkscheck(s) 
showing proof of payment to seller.  

 
2) Development Projects:  Copy of construction As-Built drawings (no larger 

than 11" x 17"), copy of receipts/invoices for project costs, and copy of 
canceled checks showing proof of payment.  

 
l)k) All financial records on approved projects must be maintained and retained, in 

accordance with State laws, by the project sponsor for possible State audit after 
final reimbursement payment is made by the Department.  

 
m)l) The project sponsor must permanently post an OHV grant program 

acknowledgment sign at the project site.  The required sign will be furnished by 
the Department.  

 
n)m) Upon request, all work specifications must be submitted by the project sponsor to 

the Department for review prior to commencing work.  Project sponsor will be 
notified by the Department if the proposed project requires the approval of a 
registered professional engineer.  

 
o)n) Department representatives shall have access to OHV-assisted project sites at any 

time during construction to assess project progress and during facility operation to 
ensure continuing compliance with program regulations.  As time allows, 
Department representatives shall be available, upon request, for 
consultation/technical assistance concerning project development.  It shall be 
further understood that a final inspection and acceptance of the completed project 
work must be made by a Department representative prior to approval of final 
reimbursement payment to the project sponsor.  

 
p)o) In connection with, and prior to, the construction, and thereafter the subsequent 

operation and maintenance, of OHV grant assisted facilities, the project sponsor 
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(applicant) agrees that it shall be responsible for and obtain all necessary permits, 
licenses or forms of consent, as the case may be, from, but not limited to, the 
following agencies:  
 
1) Illinois Department of Natural Resources, Office of Water Resources;  
 
2) Illinois Environmental Protection Agency;  
 
3) U.S. Army Corps of Engineers;  
 
4) Illinois Department of Public Health (Campground Licensing and 

Recreational Area Act);  
 
5) Illinois Department of Transportation, Division of Highways; and  
 
6) Local building, zoning or road commissions, etc.  

 
q)p) Prior to any construction or trail development on sites that have received or have 

been approved for OHV grant assistance, the grantee must comply with the 
consultation requirements of the Endangered Species Act [520 ILCS 10/11(b)] 
and the Illinois State Agency Historic Resources Preservation Act [20 ILCS 
3420/4].  

 
r)q) The project sponsor must comply with and abide by the following operation and 

maintenance provisions:  
 
1) All off-highway vehicles operated on sites or trails that have received 

OHV grant assistance must display an Illinois OHV public use sticker on 
the front center of the OHV, or have a receipt for a one-day competitive 
event for that day on that site.  The sticker is available from the 
Department and approved vendors.  Off-highway vehicles that display a 
similar decal from states that have reciprocity agreements with Illinois do 
not need the Illinois sticker.  Government-owned or -leased OHVs are 
exempt from this requirement.  

 
2) The charging of user fees for general public use must be approved by the 

Department.  
 
3) Except as noted below, all OHV grant-assisted facilities must be open and 
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available for general public use and enjoyment without regard to sex, race, 
color, creed, national origin or residence.  
 
A) Use of the project facility can be restricted to only those users that 

can show proof of adequate personal liability insurance coverage 
or are willing to sign liability waivers concerning use of the 
facility.  

 
B) Use of the project facility may be restricted by type of OHV use if 

specified in the approved project agreement or if justified and 
approved by the Department.  

 
4) All OHV grant assisted facilities shall be operated, maintained and utilized 

for general public use in a safe and attractive manner so as to maximize 
the facility's intended public benefit.  

 
5) Department personnel shall have access to OHV grant assisted facilities at 

all times during hours of normal operation for inspection purposes to 
ensure continued compliance with program regulations.  

 
s)r) All funds administered by the Department under the OHV grant program and 

expended by the project sponsor shall be in accordance with all applicable State 
statutes.  

 
t)s) The Department may unilaterally rescind OHV grant funds and terminate project 

agreements any time the General Assembly fails to appropriate or release 
sufficient OHV grant funds to fulfill the obligation or the applicant demonstrates 
non-compliance with this Part.  Otherwise, after project commencement, OHV 
grant funds and project agreements may be rescinded, modified, or amended only 
by mutual agreement with the project sponsor.  A project shall be deemed 
commenced when the project sponsor has made an expenditure or has incurred an 
obligation with respect to the project.  

 
u)t) Failure by the project sponsor to comply with this Part shall be cause for the 

suspension of all OHV grant fund obligations and/or repossession of project lands 
and equipment/materials purchased with grant funds, unless, in the judgment of 
the Department, such noncompliance was due to no fault of the project sponsor 
(applicant).  
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(Source:  Amended at 36 Ill. Reg. 11179, effective July 3, 2012) 
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1) Heading of the Part:  Illinois Youth Recreation Corps Grant Program 
 
2) Code Citation:  17 Ill. Adm. Code 3075 
 
3) Section Numbers:   Adopted Action: 
 3075.10    New Section 
 3075.20    New Section 
 3075.30    New Section 
 3075.40    New Section 
 3075.50    New Section 
 3075.60    New Section 
 3075.70    New Section 
 3075.80    New Section 
       
4) Statutory Authority:  Implementing and authorized by Section 8 of the Illinois Youth and 

Young Adult Employment Act of 1986 
 
5) Effective Date of Amendments:  July 3, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  No 
 
8) A copy of the adopted rulemaking, including all material incorporated by reference is on 

file in the Department of Natural Resources' principal office and is available for public 
inspection. 

 
9) Notice of Proposal Published in Illinois Register:  March 9, 2012; 36 Ill. Reg. 3618 
 
10) Has JCAR issued a Statement of Objections to this rulemaking?  No 
 
11) Differences between proposal and final version:  None 
 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  No agreements were necessary 
 
13) Will this rulemaking replace an emergency rule currently in effect?  No 
 
14) Are there any amendments pending on this Part?  No 
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15) Summary and Purpose of Rulemaking:  This Part contains criteria for a new grant 

program that provides grants to local governments and not-for-profits to pay wages to 
Illinois youth (16-19 years of age) for operating and instructing in recreational programs 
for the benefit of other youth. 

 
16) Information and questions regarding these adopted amendments shall be directed to: 
 
  Robert Mool, Legal Counsel 
  Department of Natural Resources 
  One Natural Resources Way 
  Springfield IL   62702-1271 
 
  217/782-1809 
 
The full text of the Adopted Rules begins on the next page: 
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TITLE 17:  CONSERVATION 
CHAPTER I:  DEPARTMENT OF NATURAL RESOURCES 

SUBCHAPTER g:  GRANTS 
 

PART 3075 
ILLINOIS YOUTH RECREATION CORPS GRANT PROGRAM 

 
Section  
3075.10 Definitions 
3075.20 Program Objective 
3075.30 Eligibility Requirements 
3075.40 Eligible Project Costs, Payments and Compliance Requirements 
3075.50 General Procedures for Grant Applications and Awards 
3075.60 Project Evaluation Priorities 
3075.70 Employment Criteria 
3075.80 Program Information/Contact 
 
AUTHORITY:  Implementing and authorized by Section 8 of the Illinois Youth and Young 
Adult Employment Act of 1986 [525 ILCS 50/8]. 
 
SOURCE:  Emergency rule adopted at 35 Ill. Reg. 10967, effective July 8, 2011, for a maximum 
of 150 days; emergency expired November 20, 2011; adopted at 36 Ill. Reg. 11189, effective 
July 3, 2012. 
 
Section 3075.10  Definitions 
 

Department – Means the Department of Natural Resources. 
 
Hourly Rate – The rate of payment to youth employed shall not be lower than the 
current Illinois minimum wage rate, and may be adjusted higher as determined by 
the Department.  Any adjustment beyond the minimum wage rate shall be 
identified by the Department in the grant application and grant contract. 
 
Not-for-Profit Entities – Entities eligible for participation in this grant program 
must be recognized and/or incorporated in Illinois as not-for-profit under the 
provisions of the General Not For Profit Corporation Act of 1986 [805 ILCS 105], 
and must possess current status as exempt from taxation under section 501(c) or 
501(d) of the United States Internal Revenue Code.  Not-for-profit entities or 
corporations without current tax-exempt status are not eligible. 



     ILLINOIS REGISTER            11192 
 12 

DEPARTMENT OF NATURAL RESOURCES 
 

NOTICE OF ADOPTED RULES 
 

 

 
Wages – Only the hourly rate for personal services paid to the employed youth 
(from which applicable taxes shall be withheld). "Wages" does not include the 
employer's contribution or portion of any tax. 

 
Section 3075.20  Program Objective 
 

a) The Illinois Youth Recreation Corps program provides grants to be disbursed by 
the Department to eligible local sponsors to provide wages to youth operating and 
instructing in recreational programs for the benefit of other youth.   

 
b) The recreational programs shall provide opportunities for local youth of all age 

levels and shall include, but are not limited to, the coordination and teaching of 
physical activities, arts and handicraft, and learning activities.   

 
c) Local sponsors may charge a user fee for participation in the recreational 

program, as long as those fees are designed to promote as much involvement as 
possible by the children of the community. 

 
Section 3075.30  Eligibility Requirements 
 

a) To be eligible for this program, local sponsors must have the ability to provide 
suitable facilities, materials and management staff for summer recreational 
activities for youth within the local community. 

 
b) Local sponsors must be units of local government or not-for-profit entities. Not-

for-profit entities must have a current 501(c) status. 
 
Section 3075.40  Eligible Project Costs, Payments and Compliance Requirements 
 

a) Grant assistance is available to provide wages to eligible youth supervisors, 
instructors, instructional aides and maintenance personnel hired by the local 
sponsor to conduct recreational programs. 

 
b) Payments will be provided to the local sponsor upon completion of a grant 

agreement with the Department in a lump sum determined by the Department, but 
not to exceed 480 hours (8 hours per day multiplied by 60 days) multiplied by the 
hourly rate for each approved eligible youth position to be hired by the local 
sponsor. 
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c) Pursuant to this program, grant payments may only be used to pay wages for 

eligible youth hired by local sponsors. 
 

d) Any grant funds provided to the local sponsor that are not expended on wages for 
eligible youth shall be returned to the Department on or before October 31 of the 
year in which the grant agreement is executed.   

 
e) By October 31 of the year in which the grant agreement is executed, the local 

sponsor shall provide the Department with a report fully documenting the wages 
paid to all eligible youth pursuant to the program grant. 

 
f) All financial records on approved grants must be maintained and retained, in 

accordance with the Grant Funds Recovery Act [30 ILCS 705] and the State 
Records Act [5 ILCS 160] by the local sponsor for possible State audit after final 
grant payment is made by the Department. 

 
g) The local sponsor shall indemnify, protect, defend and hold harmless the 

Department from any and all liability, costs, damages, expenses, or claims arising 
under, through, or by virtue of the administration of this program. 

 
Section 3075.50  General Procedures for Grant Applications and Awards 
 

a) Grant applications for assistance under this program will be due no later than 30 
days after the public announcement by the Department that applications are to be 
accepted.  Failure to submit a completed application to the Department by the 
specified application deadline will result in project rejection for that grant cycle. 

 
b) Necessary application materials and instructions are available through the 

Department (see Section 3075.80).  Awarding of grants will be on a competitive 
basis and will be made under authority of the Director of the Department of 
Natural Resources. 

 
c) Project grant applications are required to use the Department's Grant Application 

Form and will consist of the following basic components, at a minimum: 
 

1) applicant's name, address and telephone number; 
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2) a detailed description of the proposed recreational project and the role of 
eligible youth in operating the project, including the number of youth 
positions requested; 

 
3) project location; 
  
4) a statement of the need for the project in the local community, with 

emphasis on the youth that would be served by the recreational project; 
 
5) a description of the local resources available to successfully operate the 

recreational project, including but not limited to facilities, materials and 
management; and 

 
6) information on youth employment levels in the local community. 

 
Section 3075.60  Project Evaluation Priorities 
 
Application for grants will be evaluated on the basis of recreational program content, location, 
need, local commitment of resources and consistency with the youth employment purpose of the 
Act. 
 
Section 3070.70  Employment Criteria 
 

a) The local sponsor shall make public notification of the availability of jobs for 
eligible youth in the Illinois Youth Recreation Corps by the means of newspapers, 
electronic media, educational facilities, units of local government and Department 
of Employment Security offices. 

 
b) Employment applications shall be submitted directly to the local sponsor. The 

local sponsor shall make all employment decisions. 
 
 c) Employment is limited to: 
 
  1) citizens of the State of Illinois; 
 

2) youth who, at the time of enrollment, are 16 through 19 years of age;  
 

3) youth who have skills that can be utilized in the summer recreational 
program;  
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4) no more than 60 working days occurring during the months of June, July 

and August;  
 
5) youth who are not currently employed by the local sponsor; and 
 
6) the total number of approved youth positions at all times. 

 
d) Youth hired by the local sponsor shall be paid the State of Illinois minimum 

hourly wage. 
 

e) Pursuant to this program, the local sponsor is responsible for any and all legal 
requirements pertaining to the employment of eligible youth. 

 
f) Youth hired by the local sponsor pursuant to this program are not classified as 

employees of the State or the local sponsor for purposes of contributions to the 
State Employees' Retirement System or any other public employee retirement 
system. 

 
g) Local sponsors must hire all youth as employees.  Youth cannot be hired as 

independent contractors. 
 

h) Local sponsors must pay all youth employees through a payroll system that 
produces documentation showing all such payments.  Cash payments do not meet 
this requirement for documentation. 

 
Section 3070.80  Program Information/Contact 
 
For information on the Illinois Youth Recreation Corps Grant Program, contact: 
 
  Illinois Department of Natural Resources 

Division of Grant Administration 
  One Natural Resources Way 
  Springfield IL  62702-1271 
   

Telephone:  217/782-7481 
  FAX:  217/782-9599 
  www.dnr.illinois.gov  
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1) Heading of the Part:  Emergency Medical Services and Trauma Center Code 
 
2) Code Citation:  77 Ill. Adm. Code 515 
 
3) Section Numbers:  Adopted Action: 
 515.2090   Amended 
 515.3000   Amended 
 
4) Statutory Authority:  Emergency Medical Services (EMS) Systems Act [210 ILCS 50] 
 
5) Effective Date of Rulemaking:   July 3, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No  
 
7) Does this rulemaking contain incorporations by reference?  No 
 
8) A copy of the adopted amendments, including any material incorporated by reference, is 

on file in the agency's principal office and is available for public inspection. 
 
9) Notice of Proposed Amendments Published in Illinois Register:  March 23, 2012; 36 Ill. 
 Reg. 4347 
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences between proposal and final version: 
 
 The following changes were made in response to comments and suggestions of JCAR: 
 
1.   In Section 515.3000(c)(4), change "education" to "training". 
 
2. In Section 515.3000(c)(5),  change "to" to "through". 
 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  Yes 
 
13) Will this rulemaking replace an emergency rule currently in effect?  No 
 
14) Are there any amendments pending on this Part?  No  
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15) Summary and Purpose of Rulemaking:   
 

The rules in Part 515 set forth requirements for EMS Assistance Fund Grants.  The rules 
are being amended to implement Public Act 96-1469, which amended the Emergency 
Medical Services (EMS) Systems Act to authorize the Department to use licensing, 
testing and certification fees within the EMS Assistance Fund for Department 
administration, oversight and enforcement of activities authorized by the Act.  Other 
changes clarify existing requirements. 

 
The rules in Part 515 set forth requirements for the Department to distribute moneys 
deposited into the Trauma Center Fund to Illinois designated Trauma Centers. The rules 
are being amended to implement Public Act 97-209, which amended the Emergency 
Medical Services (EMS) Systems Act to require that trauma fund money collected in an 
EMS Region be distributed back to that region.  

 
16) Information and questions regarding these adopted amendments shall be directed to: 
 
  Susan Meister 
  Division of Legal Services 
  Department of Public Health 
  535 West Jefferson, 5th Floor 
  Springfield, Illinois 62761 
 
  217/782-2043 
  e-mail:  dph.rules@illinois.gov  
 
The full text of the Adopted Amendments begins on the next page: 
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TITLE 77:  PUBLIC HEALTH 
CHAPTER I:  DEPARTMENT OF PUBLIC HEALTH 

SUBCHAPTER f:  EMERGENCY SERVICES AND HIGHWAY SAFETY 
 

PART 515 
EMERGENCY MEDICAL SERVICES AND TRAUMA CENTER CODE 

 
SUBPART A:  GENERAL 

 
Section  
515.100 Definitions  
515.125 Incorporated and Referenced Materials  
515.150 Waiver Provisions  
515.160 Facility, System and Equipment Violations, Hearings and Fines  
515.170 Employer Responsibility  
 

SUBPART B:  EMS REGIONS 
 

Section  
515.200 Emergency Medical Services Regions  
515.210 EMS Regional Plan Development  
515.220 EMS Regional Plan Content  
515.230 Resolution of Disputes Concerning the EMS Regional Plan  
515.240 Bioterrorism Grants 
 

SUBPART C:  EMS SYSTEMS 
Section  
515.300 Approval of New EMS Systems  
515.310 Approval and Renewal of EMS Systems  
515.315 Bypass Status Review  
515.320 Scope of EMS Service  
515.330 EMS System Program Plan  
515.340 EMS Medical Director's Course  
515.350 Data Collection and Submission  
515.360 Approval of Additional Drugs and Equipment  
515.370 Automated Defibrillation (Repealed) 
515.380 Do Not Resuscitate (DNR) Policy  
515.390 Minimum Standards for Continuing Operation  
515.400 General Communications  



     ILLINOIS REGISTER            11199 
 12 

DEPARTMENT OF PUBLIC HEALTH 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

515.410 EMS System Communications  
515.420 System Participation Suspensions  
515.430 Suspension, Revocation and Denial of Licensure of EMTs  
515.440 State Emergency Medical Services Disciplinary Review Board  
515.445 Pediatric Care  
515.450 Complaints 
515.455 Intra- and Inter-system Dispute Resolution 
515.460 Fees 
515.470 Participation by Veterans Health Administration Facilities 
 

SUBPART D:  EMERGENCY MEDICAL TECHNICIANS 
 

Section  
515.500 Emergency Medical Technician-Basic Training  
515.510 Emergency Medical Technician-Intermediate Training  
515.520 Emergency Medical Technician-Paramedic Training  
515.530 EMT Testing  
515.540 EMT Licensure  
515.550 Scope of Practice – Licensed EMT  
515.560 EMT-B Continuing Education  
515.570 EMT-I Continuing Education  
515.580 EMT-P Continuing Education  
515.590 EMT License Renewals  
515.600 EMT Inactive Status  
515.610 EMT Reciprocity  
515.620 Felony Convictions 
515.630 Evaluation and Recognition of Military Experience and Education 
515.640 Reinstatement 
 
SUBPART E:  EMS LEAD INSTRUCTOR, EMERGENCY MEDICAL DISPATCHER, FIRST 

RESPONDER, PRE-HOSPITAL REGISTERED NURSE, EMERGENCY 
COMMUNICATIONS REGISTERED NURSE, AND TRAUMA NURSE SPECIALIST 

 
Section  
515.700 EMS Lead Instructor  
515.710 Emergency Medical Dispatcher  
515.720 First Responder  
515.725 First Responder – AED  
515.730 Pre-Hospital Registered Nurse  
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515.740 Emergency Communications Registered Nurse  
515.750 Trauma Nurse Specialist  
515.760 Trauma Nurse Specialist Program Plan  
 

SUBPART F:  VEHICLE SERVICE PROVIDERS 
 

Section  
515.800 Vehicle Service Provider Licensure  
515.810 EMS Vehicle System Participation  
515.820 Denial, Nonrenewal, Suspension and Revocation of a Vehicle Service Provider 

License  
515.825 Alternate Response Vehicle  
515.830 Ambulance Licensing Requirements  
515.835 Stretcher Van Provider Licensing Requirements 
515.840 Stretcher Van Requirements 
515.845 Operation of Stretcher Vans 
515.850 Reserve Ambulances 
515.860 Critical Care Transport 
 

SUBPART G:  LICENSURE OF SPECIALIZED EMERGENCY 
MEDICAL SERVICES VEHICLE (SEMSV) PROGRAMS 

 
Section  
515.900 Licensure of SEMSV Programs – General  
515.910 Denial, Nonrenewal, Suspension or Revocation of SEMSV Licensure  
515.920 SEMSV Program Licensure Requirements for All Vehicles  
515.930 Helicopter and Fixed-Wing Aircraft Requirements  
515.935 EMS Pilot Specifications  
515.940 Aeromedical Crew Member Training Requirements  
515.945 Aircraft Vehicle Specifications and Operation  
515.950 Aircraft Medical Equipment and Drugs  
515.955 Vehicle Maintenance for Helicopter and Fixed-wing Aircraft Programs  
515.960 Aircraft Communications and Dispatch Center  
515.965 Watercraft Requirements  
515.970 Watercraft Vehicle Specifications and Operation  
515.975 Watercraft Medical Equipment and Drugs  
515.980 Watercraft Communications and Dispatch Center  
515.985 Off-Road SEMSV Requirements  
515.990 Off-Road Vehicle Specifications and Operation  
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515.995 Off-Road Medical Equipment and Drugs  
515.1000 Off-Road Communications and Dispatch Center  
 

SUBPART H:  TRAUMA CENTERS 
 

Section  
515.2000 Trauma Center Designation  
515.2010 Denial of Application for Designation or Request for Renewal  
515.2020 Inspection and Revocation of Designation  
515.2030 Level I Trauma Center Designation Criteria  
515.2035 Level I Pediatric Trauma Center  
515.2040 Level II Trauma Center Designation Criteria  
515.2045 Level II Pediatric Trauma Center  
515.2050 Trauma Center Uniform Reporting Requirements  
515.2060 Trauma Patient Evaluation and Transfer  
515.2070 Trauma Center Designation Delegation to Local Health Departments  
515.2080 Trauma Center Confidentiality and Immunity  
515.2090 Trauma Center Fund  
515.2100 Pediatric Care (Renumbered)  
515.2200 Suspension Policy for Trauma Nurse Specialist Certification  
 

SUBPART I:  EMS ASSISTANCE FUND 
 

Section  
515.3000 EMS Assistance Fund Administration  
 

SUBPART J:  EMERGENCY MEDICAL SERVICES FOR CHILDREN 
 
Section 
515.3090 Pediatric Recognition of Hospital Emergency Departments and Inpatient Critical 

Care Services 
515.4000 Facility Recognition Criteria for the Emergency Department Approved for 

Pediatrics (EDAP) 
515.4010 Facility Recognition Criteria for the Standby Emergency Department Approved 

for Pediatrics (SEDP) 
515.4020 Facility Recognition Criteria for the Pediatric Critical Care Center (PCCC) 
 
515.APPENDIX A A Request for Designation (RFD) Trauma Center  
515.APPENDIX B A Request for Renewal of Trauma Center Designation  
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515.APPENDIX C Minimum Trauma Field Triage Criteria  
515.APPENDIX D Standing Medical Orders  
515.APPENDIX E Minimum Prescribed Data Elements  
515.APPENDIX F Template for In-House Triage for Trauma Centers  
515.APPENDIX G Credentials of General/Trauma Surgeons Level I and Level II  
515.APPENDIX H Credentials of Emergency Department Physicians Level I and Level II  
515.APPENDIX I Credentials of General/Trauma Surgeons Level I and Level II Pediatric 

Trauma Centers  
515.APPENDIX J Credentials of Emergency Department Physicians Level I and Level II 

Pediatric Trauma Centers  
515.APPENDIX K Application for Facility Recognition for Emergency Department with 

Pediatrics Capabilities 
515.APPENDIX L Pediatric Equipment Recommendations for Emergency Departments 
515.APPENDIX M Inter-facility Pediatric Trauma and Critical Care Consultation and/or 

Transfer Guideline 
515.APPENDIX N Pediatric Critical Care Center (PCCC)/Emergency Department Approved 

for Pediatrics (EDAP) Recognition Application 
515.APPENDIX O Pediatric Critical Care Center Plan 
515.APPENDIX P Pediatric Critical Care Center (PCCC) Pediatric 

Equipment/Supplies/Medications Requirements 
 
AUTHORITY:  Implementing and authorized by the Emergency Medical Services (EMS) 
Systems Act [210 ILCS 50].  
 
SOURCE:  Emergency Rule adopted at 19 Ill. Reg. 13084, effective September 1, 1995 for a 
maximum of 150 days; emergency expired January 28, 1996; adopted at 20 Ill. Reg. 3203, 
effective February 9, 1996; emergency amendment at 21 Ill. Reg. 2437, effective January 31, 
1997, for a maximum of 150 days; amended at 21 Ill. Reg. 5170, effective April 15, 1997; 
amended at 22 Ill. Reg. 11835, effective June 25, 1998; amended at 22 Ill. Reg. 16543, effective 
September 8, 1998; amended at 24 Ill. Reg. 8585, effective June 10, 2000; amended at 24 Ill. 
Reg. 9006, effective June 15, 2000; amended at 24 Ill. Reg. 19218, effective December 15, 2000; 
amended at 25 Ill. Reg. 16386, effective December 20, 2001; amended at 26 Ill. Reg. 18367, 
effective December 20, 2002; amended at 27 Ill. Reg. 1277, effective January 10, 2003; amended 
at 27 Ill. Reg. 6352, effective April 15, 2003; amended at 27 Ill. Reg. 7302, effective April 25, 
2003; amended at 27 Ill. Reg. 13507, effective July 25, 2003; emergency amendment at 29 Ill. 
Reg. 12640, effective July 29, 2005, for a maximum of 150 days; emergency expired December 
25, 2005; amended at 30 Ill. Reg. 8658, effective April 21, 2006; amended at 32 Ill. Reg. 16255, 
effective September 18, 2008; amended at 35 Ill. Reg. 6195, effective March 22, 2011; amended 
at 35 Ill. Reg. 15278, effective August 30, 2011; amended at 35 Ill. Reg. 16697, effective 
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September 29, 2011; amended at 35 Ill. Reg. 18331, effective October 21, 2011; amended at 35 
Ill. Reg. 20609, effective December 9, 2011; amended at 36 Ill. Reg. 880, effective January 6, 
2012; amended at 36 Ill. Reg. 2296, effective January 25, 2012; amended at 36 Ill. Reg. 3208, 
effective February 15, 2012; amended at 36 Ill. Reg. 11196, effective July 3, 2012. 
 

SUBPART H:  TRAUMA CENTERS 
 
Section 515.2090  Trauma Center Fund  
 

a) The Department shall distribute 97.5% of 50% of the moneys deposited into the 
Trauma Center Fund, a special fund in the State Treasury, to Illinois hospitals 
that are currently designated as trauma centers.  No moneys may be distributed to 
a trauma center located outside of the State. (Section 3.225(a) and (b)(3) of the 
Act)  The distribution to individual hospitals shall be based on the number of 
trauma cases, including cases where the hospital provides initial trauma care only, 
and the average length of stay for trauma cases at each hospital, according to data 
for the most recently completed State fiscal year.  

 
b) The moneys in the fund shall be allocated proportionally to each EMS Region so 

that the EMS Region receives the moneys collected from within its Region for 
violations of laws or ordinances regulating the movement of traffic.  Under no 
circumstances shall money collected within one EMS Region be redirected to 
another EMS region.  (Section 3.225(b)(2) of the Act)  
 

c) No moneys may be distributed to a trauma center located outside of the State.  
(Section 3.225(b)(3) of the Act) 

 
d) If money collected from an EMS region cannot be distributed to any trauma 

center in that EMS region because the trauma center is located outside of the 
State, then the Department shall distribute the money to hospitals in the EMS 
region for the provision of emergency services related to care of injured patients. 
(Section 3.225(b)(4) of the Act) 
 

e) The total amount of funds per EMS Region will be based on the moneys received 
from the counties in that Region.  

 
1) If a county has more than one EMS Region, the moneys received from that 

county shall be divided among the Regions based on each Region's share 
of the county's trauma cases.  
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2) EMS Regions that have developed joint EMS Region Plans to enable them 

to function as one Region shall be treated as one Region in the calculation.  
 

f) At the beginning of each State fiscal year, the Department shall calculate a per 
trauma case allocation for each Region, which shall be used to determine each 
trauma center's share of the funds collected during the previous State fiscal year.  

 
1) The total amount of funds per EMS Region will be based on the moneys 

received from the counties in that Region.  
 

A) If a county has more than one EMS Region, the moneys received 
from that county shall be divided among the Regions based on 
each Region's share of the county's trauma cases.  

 
B) EMS Regions that have developed joint EMS Region Plans to 

enable them to function as one Region shall be treated as one 
Region in the calculation.  

 
2) At the beginning of each State fiscal year, the Department shall calculate a 

per trauma case allocation for each Region, which shall be used to 
determine each trauma center's share of the funds collected during the 
previous State fiscal year.  

 
g)c) To determine the percent of the Trauma Center Fund to be received by each 

hospital, divide the Hospital Distribution Factor for each trauma center by the 
Region Distribution Factor.  
 
1) To determine the Region Distribution Factor, add all of the Hospital 

Distribution Factors for the trauma centers in the Region.  
 
2) To determine the Hospital Distribution Factor, add the hospital's total 

admission score to the total case value score for the initial trauma care 
patients treated at the hospital.  
 
A) To determine the hospital's Total Admission Score, multiply the 

total case value score for admissions by the average length of stay.  
 
i) To determine the total case value score for admissions, 
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assign case values for each patient (one patient may have 
more than one value, i.e., a person who has an ICU stay 
after an OR procedure) admitted to the hospital according 
to the following:  

 
Admission 2 
Intensive Care Unit Stay 2 
Operating Room Procedure 2 
Mechanical Ventilation 3 
Discharged to a Rehabilitation  

Facility 1 
 
 The sum of all of the values is the total case value score for 

the patients admitted to the hospital.  
 
ii) To determine the average length of stay, divide the total 

length of stay for all patients admitted to the hospital by the 
total number of patients admitted to the hospital.  

 
B) To determine the total case value score for the initial trauma care 

patients, assign the case values for each initial trauma care patient 
treated by the hospital according to the following:  

 
Assigned observation status 

and had length of stay > 
12 hours from time of 
arrival in ED 2 

Dead on arrival 0 
Dying in emergency (DIE) 

with a trauma surgeon 
evaluation (TSE) 1.25 

DIE without a TSE .25 
Against medical advice 
(AMA) with a TSE 1.25 

AMA without TSE .25 
Transfer with TSE 1.25 
Transfer without TSE .25 

 
 The sum of all of the values is the total case value score for the 
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initial trauma care patients treated by the hospital.  
 
h) In Regions where there are no designated trauma centers within the State 

boundaries, the monies collected within the Region will be equally distributed to 
Illinois hospitals providing emergency services. All non-trauma center hospitals 
receiving equal distribution of trauma center funds shall report all patients 
meeting inclusion criteria for the Head and Spinal Violent Injury (HSVI) 
Registry, per 77 Ill. Adm. Code 550.120(d) (Head and Spinal Cord Injury Code), 
prior to receiving any funds. Hospitals not reporting all such patients shall be 
precluded from receiving any funds. 

 
i) Hospitals receiving trauma center funds shall demonstrate within the hospital's 

budget how monies received from the Trauma Center Fund are being used to 
provide emergency services related to care of injured patients. 

 
j) The Department may request and the hospital shall supply hospital financial 

records to substantiate that funds are used appropriately for emergency services 
related to care of injured patients. 
 

k) The hospital shall allocate funds for expenditure within 12 months after funds are 
received. 

 
l) All funds remaining at the end of the period of time in which trauma center funds 

are available for expenditure (June 30 of the fiscal year in which the funds were 
awarded) shall be returned to the State within 45 days. 

 
md) The Department will distribute funds from the Trauma Center Fund within 90 

days after July 1 of each year.  
 
(Source:  Amended at 36 Ill. Reg. 11196, effective July 3, 2012) 

 
SUBPART I:  EMS ASSISTANCE FUND 

 
Section 515.3000  EMS Assistance Fund Administration  
 

a) All licensing, testing and certification fees authorized by the Act, excluding 
ambulance licensure fees, within the EMS Assistance Fund shall be used by the 
Department for administration, oversight, and enforcement of activities 
authorized under the Act.EMT licensure examination fees collected shall be 



     ILLINOIS REGISTER            11207 
 12 

DEPARTMENT OF PUBLIC HEALTH 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

distributed by the Department to the Resource Hospital of the EMS System in 
which the EMT candidate was educated, to be used for educational and related 
expenses incurred by the System's hospitals, as identified in the EMS System 
Program Plan. (Section 3.220(b-5) of the Act)  

 
b) All other moneys within the EMS Assistance Fund shall be distributed by the 

Department to the EMS Regions for disbursement in accordance with protocols 
established in the EMS Region Plans, for the purposes of organization, 
development and improvement of Emergency Medical Services Systems, including 
but not limited to training of personnel and acquisition, modification and 
maintenance of necessary supplies, equipment and vehicles. (Section 3.220(c) of 
the Act)  

 
c) Award of Funds  

 
1) Any Illinois licensed and based EMS provider agency/designated EMS 

participant that provides EMS service within the State of Illinois may 
apply for funds through the Regional EMS Advisory Committee.  
 
A) Application shall be made on forms prescribed and provided by the 

Department.  
 
B) Applicants shall provide evidence of financial planning, to include 

but not be limited to:  equipment replacement plans, budgeting 
plans, and fundraising plans.  

 
C) Applicants shall submit a copy of their current provider license. 
 
D) To be eligible for any grant, the EMS provider agency shall be in 

compliance with pre-hospital reporting requirements (see Section 
515.350). 

 
2) Programs, services and equipment funded by the EMS Assistance Fund 

shall comply with the Act, this Part and the EMS Regional Plan in which 
the applicant participates.  

 
3) The award of funds shall be based upon demonstrated need and one or 

more of the following:  
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A) Establishment of a new EMS agency, program or service where 
needed to improve emergency medical services available in an 
area;  

 
B) Expansion or improvement of an existing EMS agency, program or 

service;  
 
C) Replacement of equipment that is unserviceable or procurement of 

new equipment; and  
 
D) Establishment, expansion or improvement of EMS education and 

training programs including the adult and pediatric population.  
 
4) All purchases and training shall occur during the fiscal year in which the 

grant is awarded. 
 
4) Deadlines for submission of applications shall be March 1 of each year. 

For 1997 only, the deadline shall be April 1. Applications must be 
received in the Division of Emergency Medical Services and Highway 
Safety by 5:00 pm on the date of the deadline.  If the deadline falls on a 
Saturday, Sunday or State holiday, the application must be received by 
5:00 pm the next business day.  

 
5) The grant cycle runs from July 1 through June 30 of each year.Grants shall 

be awarded by July 1 of each year.  
 
6) Grant recipients shall complete and return documentation as prescribed by 

the Department (e.g., grant application, Reimbursement Certification 
Form or Internal Revenue Service W-9 Form).All recipients shall be asked 
to enter into a grant agreement as prescribed by the Department.  

 
7) Grantees receiving grant funds are required to permit the Department, the 

Auditor General, and the Attorney General to inspect and audit any books, 
records or papers related to the program, project, equipment or use for 
which the EMS Assistance Grant funds were provided. 

 
8) All funds remaining at the end of the period of time in which grant funds 

are available for expenditure (June 30 of the fiscal year in which the grant 
was awarded) shall be returned to the State within 45 days. 
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9) All grants shall be subject to all requirements and limitations imposed by  

Illinois law, including, without limitation, the Illinois Grant Funds 
Recovery Act [30 ILCS 705]. 

 
d) Emergency Grant Awards  

 
1) The Regional EMS Advisory Committee may recommend that the 

Department issue emergency grant awards.  Emergency grant awards shall 
not exceed 10 percent of the total funds available in a year.  

 
2) Applications shall be made in accordance with subsections (c)(1) and (2) 

of this Section.  
 
3) The award of funds shall be based on the demonstrated needs arising from 

a natural or man-made disaster.  
 
e) Amount of Grant Award  

 
1) The amount of the grant award shall be based on the amount requested by 

the applicant, the recommendation of the Regional EMS Advisory 
Committee, the Department's review of the application, and the amount 
available in the Fund for distribution.  The amount awarded shall not 
exceed the amount requested by the applicant.  

 
2) TheIt shall be the responsibility of the applicant shallto provide adequate 

information to substantiate the requested amount or any hardship claim.  
 
g) Reporting Requirements  
 The grantee shall submit a report to the Division of Emergency Medical Services 

and Highway Safety every six months detailing the status of the grant funds.  
Within 60 days after the final disbursement of the grant funds, a final report shall 
be submitted to the Division.  The final report shall consist of a financial report 
for the project and a brief narrative describing the completed project.  

 
fh) Modification of a Grant Agreement  

 
1) Any change in the use of grant funds from that specified in the approved 

grant agreement willapplication shall may be permitted only by written 
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modification of the grant agreement. The grantee may request the 
modification of the grant agreement by submitting in writing to the 
Departmentthe Chief of the Division of Emergency Medical Services and 
Highway Safety detailing the reasons and circumstances necessitating the 
request.  

 
2) The grant award shallmay be suspended and all disbursements of funds 

held in situations including, but not limited to:.  There shall exist 
reasonable cause for suspension, such as:  
 
A) Failure to comply with the Act and this Part;  
 
B) Failure to follow the EMS Region Plan in which the grantee 

participates; and  
 
C) Violation of the terms of the grant agreement.  
 

(Source:  Amended at 36 Ill. Reg. 11196, effective July 3, 2012) 
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1) Heading of the Part:  Cancellation, Revocation or Suspension of Licenses or Permits 
 
2) Code Citation:  92 Ill. Adm. Code 1040 
 
3) Section Number:  Adopted Action: 

1040.33   Amendment 
 
4) Statutory Authority:  625 ILCS 5/11-1301.3(f) 
 
5) Effective Date of Amendment:  July 5, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  No  
 
8) A copy of the adopted amendment, including any material incorporated by reference, is 

on file in the Department's Division of Driver's Services, and is available for public 
inspection.  

 
9) Notices of Proposed Published in Illinois Register:  36 Ill. Reg. 4696; March 30, 2012 
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Difference between Proposal and Final Version:  No substantive changes were made. 
  
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in 

the agreements issued by JCAR?  Yes 
 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  No  
 
14) Are there any amendments pending on this Part?  Yes 
 
 Sections Involved: Proposed Action: Illinois Register Citation: 

1040.1   Amendment  36 Ill. Reg. 3661; March 9, 2012 
1040.20  Amendment  36 Ill. Reg. 3661; March 9, 2012 

 
15) Summary and Purpose of Amendment:  This rulemaking amends the driver's license 

sanctions imposed when a person is convicted of a violation of 625 ILCS 5/11-1301.3(a-
1), misuse of a disabled person parking placard.  The increase in penalty was 
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recommended by the Advisory Committee on Traffic Safety, which is chaired by 
Secretary of State Jesse White.  The Advisory Committee, which is compromised of state 
legislators and traffic safety experts, met in January of 2012 and heard testimony on the 
abuses of disabled parking placards.  After hearing this testimony, the committee 
unanimously voted to increase the driver's license sanctions on a first and second 
conviction.   

 
16) Information and questions regarding this adopted amendment shall be directed to:  
 

Jennifer Egizii 
Office of the Secretary of State 
Driver Services Department 
2701 South Dirksen Parkway 
Springfield, Illinois 62723  
 
217-557-4462 

 
The full text of the Adopted Amendment begins on the next page:  
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TITLE 92:  TRANSPORTATION 
CHAPTER II:  SECRETARY OF STATE 

 
PART 1040 

CANCELLATION, REVOCATION OR SUSPENSION  
OF LICENSES OR PERMITS 

 
Section  
1040.1 Definitions 
1040.10 Court to Forward Licenses and Reports of Convictions  
1040.20 Illinois Offense Table  
1040.25 Suspension or Revocation for Driving Without a Valid Driver's License  
1040.28 Suspension or Revocation for Traffic Offense Committed by a Person Under the 

Age of 21 Years After a Prior Suspension Under Part 1040.29 
1040.29 Suspension or Revocation for Two or More Traffic Offenses Committed Within 

24 Months by a Person Under the Age of 21  
1040.30 Suspension or Revocation for Three or More Traffic Offenses Committed Within 

12 Months  
1040.31 Operating a Motor Vehicle During a Period of Suspension or Revocation  
1040.32 Suspension or Revocation of Driver's Licenses, Permits or Identification Cards 

Used Fraudulently  
1040.33 Suspension or Revocation of Driver's Licenses/Permits for Fictitious or 

Unlawfully Altered Disability License Plate or Parking Decal or Device or 
Fraudulent Disability License Plate or Parking Decal or Device  

1040.34 Suspension or Revocation for Conviction for Possession/Consumption of Alcohol 
for Persons Under Age 21 

1040.35 Administrative Revocation for Commission of an Offense Requiring Mandatory 
Revocation Upon Conviction, and Suspension or Revocation Based Upon a Local 
Ordinance Conviction  

1040.36 Suspension for Violation of Restrictions on Driver's License  
1040.37 Suspension for Violation of Restrictions on Instruction Permit  
1040.38 Commission of a Traffic Offense in Another State  
1040.40 Suspension or Revocation for Repeated Convictions or Collisions  
1040.41 Suspension of Licenses for Curfew or Night Time Driving Restriction Violations  
1040.42 Suspension or Revocation for Fleeing and Eluding  
1040.43 Suspension or Revocation for Illegal Transportation  
1040.46 Suspension or Revocation for Fatal Accident and Personal Injury Suspensions or 

Revocations  
1040.48 Vehicle Emission Suspensions (Repealed) 
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1040.50 Occupational Driving Permit 
1040.52 Driver Remedial Education Course  
1040.55 Suspension or Revocation for Driver's License Classification Violations  
1040.60 Release of Information Regarding a Disposition of Court Supervision  
1040.65 Offenses Occurring on Military Bases  
1040.66 Invalidation of a Restricted Driving Permit  
1040.70 Problem Driver Pointer System  
1040.80 Cancellation of Driver's License Upon Issuance of a Disabled Person 

Identification Card  
1040.100 Rescissions  
1040.101 Reinstatement Fees  
1040.102 Bankruptcy Rule for Suspensions, Cancellations, Failure to Pay and Returned 

Checks Actions  
1040.105 Suspension for Five or More Tollway Violations and/or Evasions  
1040.107 Suspension for Violation of Improperly Approaching a  
 Stationary Emergency Vehicle  
1040.108 Suspension for Failure to Make Report of Vehicle Accident Violations  
1040.109 Suspension for Two or More Convictions for Railroad Crossing Violations 
1040.110 Bribery 
1040.111 Suspension for Failure to Yield upon Entering a Construction or Maintenance 

Zone when Workers Are Present 
1040.115 Suspension for Theft of Motor Fuel 
1040.116 Discretionary Suspension/Revocation; Committing Perjury; Submitting 

False/Fraudulent Documents; Notification by Department of Administrative 
Hearings 

 
AUTHORITY:  Implementing Articles II and VII of the Illinois Vehicle Code [625 ILCS 5/Ch. 
6, Arts. II and VII] and authorized by Section 2-104(b) of the Illinois Vehicle Title and 
Registration Law of the Illinois Vehicle Code [625 ILCS 5/2-104(b)]. 
 
SOURCE:  Filed September 22, 1972; amended at 3 Ill. Reg. 26, p. 282, effective June 30, 1979; 
amended at 5 Ill. Reg. 3533, effective April 1, 1981; amended at 6 Ill. Reg. 4239, effective April 
2, 1982; codified at 6 Ill. Reg. 12674; amended at 8 Ill. Reg. 2200, effective February 1, 1984; 
amended at 8 Ill. Reg. 3783, effective March 13, 1984; amended at 8 Ill. Reg. 18925, effective 
September 25, 1984; amended at 8 Ill. Reg. 23385, effective November 21, 1984; amended at 10 
Ill. Reg. 15265, effective September 4, 1986; amended at 11 Ill. Reg. 16977, effective October 1, 
1987; amended at 11 Ill. Reg. 20659, effective December 8, 1987; amended at 12 Ill. Reg. 2148, 
effective January 11, 1988; amended at 12 Ill. Reg. 14351, effective September 1, 1988; 
amended at 12 Ill. Reg. 15625, effective September 15, 1988; amended at 12 Ill. Reg. 16153, 
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effective September 15, 1988; amended at 12 Ill. Reg. 16906, effective October 1, 1988; 
amended at 12 Ill. Reg. 17120, effective October 1, 1988; amended at 13 Ill. Reg. 1593, effective 
January 23, 1989; amended at 13 Ill. Reg. 5162, effective April 1, 1989; amended at 13 Ill. Reg. 
7802, effective May 15, 1989; amended at 13 Ill. Reg. 8659, effective June 2, 1989; amended at 
13 Ill. Reg. 17087, effective October 16, 1989; amended at 13 Ill. Reg. 20127, effective 
December 8, 1989; amended at 14 Ill. Reg. 2944, effective February 7, 1990; amended at 14 Ill. 
Reg. 3664, effective February 7, 1990; amended at 14 Ill. Reg. 5178, effective April 1, 1990; 
amended at 14 Ill. Reg. 5560, effective March 22, 1990; amended at 14 Ill. Reg. 14177, effective 
August 21, 1990; amended at 14 Ill. Reg. 18088, effective October 22, 1990; amended at 15 Ill. 
Reg. 14258, effective September 24, 1991; amended at 17 Ill. Reg. 8512, effective May 27, 
1993; amended at 17 Ill. Reg. 9028, effective June 2, 1993; amended at 17 Ill. Reg. 12782, 
effective July 21, 1993; amended at 18 Ill. Reg. 7447, effective May 3, 1994; amended at 18 Ill. 
Reg. 10853, effective June 27, 1994; amended at 18 Ill. Reg. 11644, effective July 7, 1994; 
amended at 18 Ill. Reg. 16443, effective October 24, 1994; amended at 20 Ill. Reg. 2558, 
effective  January 26, 1996; amended at 21 Ill. Reg. 8398, effective June 30, 1997; amended at 
21 Ill. Reg. 10985, effective July 29, 1997; amended at 21 Ill. Reg. 12249, effective August 26, 
1997; amended at 21 Ill. Reg. 12609, effective August 29, 1997; amended at 22 Ill. Reg. 1438, 
effective January 1, 1998; amended at 22 Ill. Reg. 5083, effective February 26, 1998; amended at 
22 Ill. Reg. 13834, effective July 10, 1998; amended at 24 Ill. Reg. 1655, effective January 11, 
2000; emergency amendment at 24 Ill. Reg. 8398, effective June 2, 2000, for a maximum of 150 
days; emergency expired October 29, 2000; emergency amendment at 24 Ill. Reg. 16096, 
effective October 12, 2000, for a maximum of 150 days; amended at 24 Ill. Reg. 16689, effective 
October 30, 2000; amended at 25 Ill. Reg. 2723, effective January 31, 2001; amended at 25 Ill. 
Reg. 6402, effective April 26, 2001; emergency amendment at 26 Ill. Reg. 2044, effective 
February 1, 2002, for a maximum of 150 days; emergency expired June 30, 2002; emergency 
amendment at 26 Ill. Reg. 3753, effective February 21, 2002, for a maximum of 150 days; 
emergency expired July 20, 2002; amended at 26 Ill. Reg. 12373, effective July 25, 2002; 
amended at 26 Ill. Reg. 13684, effective August 28, 2002; amended at 29 Ill. Reg. 2441, 
effective January 25, 2005; amended at 29 Ill. Reg. 13892, effective September 1, 2005; 
amended at 29 Ill. Reg. 15968, effective October 7, 2005; amended at 30 Ill. Reg. 1896, effective 
January 26, 2006; amended at 30 Ill. Reg. 2557, effective February 10, 2006; amended at 30 Ill. 
Reg. 11299, effective June 12, 2006; amended at 31 Ill. Reg. 4792, effective March 12, 2007; 
amended at 31 Ill. Reg. 5647, effective March 20, 2007; amended at 31 Ill. Reg. 7296, effective 
May 3, 2007; amended at 31 Ill. Reg. 7656, effective May 21, 2007; amended at 31 Ill. Reg. 
11356, effective July 19, 2007; amended at 31 Ill. Reg. 14559, effective October 9, 2007; 
amended at 31 Ill. Reg. 16880, effective January 1, 2008; amended at 33 Ill. Reg. 2603, effective 
January 22, 2009; amended at 33 Ill. Reg. 9801, effective June 25, 2009; amended at 33 Ill. Reg. 
15073, effective October 21, 2009; amended at 34 Ill. Reg. 570, effective December 22, 2009; 
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amended at 35 Ill. Reg. 1667, effective January 13, 2011; amended at 35 Ill. Reg. 8512, effective 
May 31, 2011; amended at 36 Ill. Reg. 11211, effective July 5, 2012. 
 
Section 1040.33  Suspension or Revocation of Driver's Licenses/Permits for Fictitious or 
Unlawfully Altered Disability License Plate or Parking Decal or Device or Fraudulent 
Disability License Plate or Parking Decal or Device  

   
a) The Secretary of State has discretionary authority to suspend or revoke the driving 

privileges of any person upon receipt of evidence that the person has committed 
one or more of the following offenses listed in IVC Section 6-206:  

 
1) If the person has knowingly possessed any fictitious or unlawfully altered 

disability license plate or parking decal or device in violation of IVC 
Section 11-1301.5(b)(1), the Department shall take the following action 
pursuant to Section 6-206(a)(34) (prior to 7/30/98 authority was IVC 
Section 6-206(a)(35)):  

 
ACTION TABLE 

 
Offenses Action 

1st Offense  12-month Suspension 
1st Offense (with open or pending 
revocation) 

 Revocation 

2nd or subsequent Offense  Revocation; or 
 

2) If the person has knowingly issued or assisted in the issuance of, by the 
Secretary of State or unit of local government, any fictitious disability 
license plate or parking decal or device in violation of IVC Section 11-
1301.5(b)(2), the Department shall take the following action pursuant to 
Section 6-206(a)(34) (prior to 7/30/98 the authority was IVC Section 6-
206(a)(35)): 

 
ACTION TABLE 

 
Offenses Action 

1st Offense  12-month Suspension 
1st Offense (with open or pending 
revocation) 

 Revocation 

2nd or subsequent Offense  Revocation; or 
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3) If the person has knowingly altered any disability license plate or parking 

decal or device in violation of IVC Section 11-1301.5(b)(3), the 
Department shall take the following action pursuant to Section 6-
206(a)(34) (prior to 7/30/98 the authority was IVC Section 6-206(a)(35)): 

 
ACTION TABLE 

 
Offenses Action 

1st Offense  12-month Suspension 
1st Offense (with open or pending 
revocation) 

 Revocation 

2nd or subsequent Offense  Revocation; or 
 

4) If the person manufactures, possesses, transfers, or provides any 
documentation used in the application process whether real or fictitious, 
for the purpose of obtaining a fictitious disability license plate or parking 
decal or device in violation of IVC Section 11-1301.5(b)(4), the 
Department shall take the following action pursuant to IVC Section 6-
206(a)(34) (prior to 7/30/98 the authority was IVC Section 6-206(a)(35)):  

 
ACTION TABLE 

 
Offenses Action 

1st Offense  12-month Suspension 
1st Offense (with open or pending 
revocation) 

 Revocation 

2nd or subsequent Offense  Revocation; or 
 
5) If the person knowingly provides any false information to the Secretary of 

State or a unit of local government in order to obtain a disability license 
plate or parking decal or device in violation of IVC Section 11-
1301.5(b)(5), the Department shall take the following action pursuant to 
IVC Section 6-206(a)(34) (prior to 7/30/98 the authority was IVC Section 
6-206(a)(35)):  

 
ACTION TABLE 

 
Offenses Action 
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1st Offense  12-month Suspension 
1st Offense (with open or pending 
revocation) 

 Revocation 

2nd or subsequent Offense  Revocation; or 
 

6) If the person knowingly transfers a disability license plate or parking decal 
or device for the purpose of exercising the privileges granted to an 
authorized holder of a disability license plate or parking decal or device 
under the Illinois Vehicle Code in the absence of the authorized holder in 
violation of IVC Section 11-1301.5(b)(6), the Department shall take the 
following action pursuant to IVC Section 6-206(a)(34) (prior to 7/30/98 
the authority was IVC Section 6-206(a)(35)):  

 
ACTION TABLE 

 
Offenses Action 

1st Offense  12-month Suspension 
1st Offense (with open or pending 
revocation) 

 Revocation 

2nd or subsequent Offense  Revocation; or 
 

7) If the person has knowingly possessed any fraudulent disability license 
plate or parking decal or device in violation of IVC Section 11-
1301.6(b)(1), the Department shall take the following action pursuant to 
IVC Section 6-206(a)(35) (prior to 7/30/98 the authority was IVC Section 
6-206(a)(36)):  

 
ACTION TABLE 

 
Offenses Action 

1st Offense  12-month Suspension 
1st Offense (with open or pending 
revocation) 

 Revocation 

2nd or subsequent Offense  Revocation; or 
 

8) If the person has knowingly possessed without authority any disability 
license plate or parking decal or device-making implement in violation of 
IVC Section 11-1301.6(b)(2), the Department shall take the following 
action pursuant to IVC Section 6-206(a)(35) (prior to 7/30/98 the authority 
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was IVC Section 6-206(a)(36)):  
 

ACTION TABLE 
 

Offenses Action 
1st Offense  12-month Suspension 
1st Offense (with open or pending 
revocation) 

 Revocation 

2nd or subsequent Offense  Revocation; or 
 

9) If the person knowingly duplicates, manufactures, sells or transfers any 
fraudulent or stolen disability license plate or parking decal or device in 
violation of IVC Section 11-1301.6(b)(3), the Department shall take the 
following action pursuant to IVC Section 6-206(a)(35) (prior to 7/30/98 
the authority was IVC Section 6-206(a)(36)):  

 
ACTION TABLE 

 
Offenses Action 

1st Offense  12-month Suspension 
1st Offense (with open or pending 
revocation) 

 Revocation 

2nd or subsequent Offense  Revocation; or 
 

10) If the person has knowingly assisted in the duplication, manufacture, sales 
or transfer of any fraudulent or stolen disability license plate or parking 
decal or device in violation of IVC Section 11-1301.6(b)(4), the 
Department shall take the following action pursuant to IVC Section 6-
206(a)(35) (prior to 7/30/98 the authority was IVC Section 6-206(a)(36)):  

 
ACTION TABLE 

 
Offenses Action 

1st Offense  12-month Suspension 
1st Offense (with open or pending 
revocation) 

 Revocation 

2nd or subsequent Offense  Revocation; or 
 

11) If the person has advertised or distributes a fraudulent disability license 
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plate or parking decal or device in violation of IVC Section 11-
1301.6(b)(5), the Department shall take the following action pursuant to 
IVC Section 6-206(a)(35) (prior to 7/30/98 the authority was IVC Section 
6-206(a)(36)):  

 
ACTION TABLE 

 
Offenses Action 

1st Offense  12-month Suspension 
1st Offense (with open or pending 
revocation) 

 Revocation 

2nd or subsequent Offense  Revocation. 
 

b) If the person has been convicted of violating IVC Section 11-1301.3(a-1) for the 
use of a disabled decal or device, who is not the holder or is not transporting the 
holder or the person who uses the decal or device for privileges granted, the 
Department shall take the following action pursuant to IVC Section 6-206(a)(42): 
 

ACTION TABLE 
 

Convictions  Action 
1st Conviction  1-month Suspension 

if offense occurred 
prior to 6/1/08 or 
betweenafter 12/31/09 
and 6/30/12 

1st Conviction   No action if the arrest 
occurred between 
5/31/085/31/09 and 
12/30/091/1/10 
 

1st Conviction  6-month Suspension 
if offense occurs 
7/1/12 or after 

1st  Conviction (with open or pending 
revocation) 

 Revocation (arrest 
date prior to 6/1/08 or 
after 12/31/09) 

2nd Conviction  6-month Suspension 
if offense occurred on 
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or prior to 7/1/12 
2nd Conviction  12-month suspension 

if offense occurred on 
or after 7/1/12 

2nd Conviction (with open or pending 
revocation) 

 Revocation 

3rd or subsequent Conviction  Revocation 
 

c) The sources of acceptable proof of the offenses described in subsections (a) and 
(b) are court documents, Department of Vehicle Services applications, Driver 
Services facility applications, government entity documents and law enforcement 
correspondence/reports.  

 
(Source:  Amended at 36 Ill. Reg. 11211, effective July 5, 2012) 
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1) Heading of the Part:  Pay Plan 
 
2) Code Citation:  80 Ill. Adm. Code 310 
 
3) Section Numbers:   Emergency Action: 

310.47     Amendment 
310.80     Amendment 
310.130    Amendment 
310.300    Amendment 
310.600    Amendment 
310.630    Amendment 
310.640    Amendment 
310.660    Amendment 
310.670    Amendment 
310.APPENDIX A TABLE D Amendment 
310.APPENDIX A TABLE E  Amendment 
310.APPENDIX A TABLE F  Amendment 
310.APPENDIX A TABLE S  Amendment 
310.APPENDIX A TABLE W Amendment 
310.APPENDIX A TABLE AA Amendment 
310.APPENDIX B TABLE S  Amendment 
310.APPENDIX B TABLE W Amendment 

 
4) Statutory Authority:  Authorized by Sections 8, 8a and 9(7) of the Personnel Code [20 

ILCS 415/8, 20 ILCS 415/8a and 20 ILCS 415/9(7)] 
 
5) Effective Date of Amendments:  July 1, 2012 
 
6) If this emergency amendment is to expire before the end of the 150-day period, please 

specify the date on which it is to expire:  This emergency amendment is not to expire 
prior to the end of the 150-day period unless the accompanying, identical proposed 
amendments are adopted prior to the end of the 150-day period.  

 
7) Date filed with the Index Department:  June 29, 2012 
 
8) This and other Pay Plan amendments are on file and available in the Division of 

Technical Services and Agency Training and Development of the Bureau of Personnel. 
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9) Reasons for Emergency:  The reason for the emergency reason is that collective 
bargaining agreements and their contents are subject to appropriation under the Illinois 
Public Labor Relations Act (5 ILCS 315/21).  The State FY13 budget, as passed by the 
General Assembly, does not appropriate funding for any bargaining unit compensation 
increases in FY13 (over actual FY12 levels), including but not limited to general 
increases, automatic step increases or satisfactory performance increases and lane 
advancements.  Furthermore, the existing collective bargaining agreements between the 
State and its employee unions, including the largest union (AFSCME), initially were 
expiring by their terms on 6/30/12.  New agreements are currently being negotiated, 
including terms related to bargaining unit compensation.  Because the negotiation process 
will not be completed by 6/30/12, the State has extended the term of the current 
agreements with AFSCME and several other unions until completion of the next 
mediation session; as discussed during extension negotiations, the current Pay Plan 
established by administrative rule would be amended to eliminate such automatic 
compensation increases after 6/30/12, until such time as the State and the relevant 
bargaining units have reached agreement on the terms of such increases, if any, including 
without limitation step increases and lane advancements.  The Governor's Office of 
Management and Budget estimates the FY13 cost of the automatic step increases under 
the existing collective bargaining agreement to be approximately $24 million, which 
amount has not been appropriated in the FY13 budget passed by the General Assembly.  
Absent a Pay Plan amendment, implementation of the step increases would result in a 
budget deficit for FY13 and place extreme hardships on agencies, requiring them to 
identify other avenues to address the resulting shortfalls in personal services and related 
budget lines. 
 

10) A complete Description of the Subjects and Issues Involved:  Many changes found in 
these emergency amendments are in the proposed amendments at 36 Ill. Reg. 4991.  
Changes only found in these emergency amendments are contained in the table of 
contents, and Sections 310.80, 310.300, 310.630 and 310.Appendix A Tables D, E and F. 

 
In the table of contents, the year 2012 is removed from and the expiration of salary 
schedules in collective bargaining unit agreements is added to the heading for Subpart D. 

 
In the main source notes, five entries are placed in the correct order or the wording is 
corrected. 

 
Sections 310.47 and 310.Appendix A Table AA reflect the ranges established and 
approved by the Secretary of the Department of Transportation (DOT) in the DOT 
Technical Pay Plan effective 1/6/12 for all but three titles represented by the NR-916 
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bargaining unit.  The three titles are End-User Computer Services Specialist I and II, and 
End-User Computer Systems Analyst.  The ranges for the three titles are established and 
approved by the Director of the CMS.  In Section 310.47, a NR-916 in-hiring rate is 
changed when a new rate is assigned effective 1/1/12.  In Section 310.Appendix A Table 
AA, the minimum and maximum rate tables not in effect during FY12 are removed.  The 
minimum and maximum rate table effective 1/1/12 is added for ranges assigned to the 
titles represented by the NR-916 bargaining unit.  The change to minimum and maximum 
rates allows for two increases effective 1/1/12, the 1.5% general increase and the 3% 
increase if the employee has been in the title for 5 years or more and is below the mid-
range of pay for the title.  The increases are provisions in the Agreement by and between 
the Teamsters Local #916 and the Illinois Departments of CMS, Transportation and 
Natural Resources July 1, 2008 to June 30, 2012 signed January 6, 2009. 
 
In Section 310.80 subsection (a) (1) and (2), a sentence is added stating that the 
satisfactory performance increases or step increases are suspended effective 7/1/12. 
 
In Section 310.130, the fiscal year in which the Pay Plan is effective is changed to 2013. 
 
In Section 310.300 subsection (c), a sentence is added stating that lane advancements are 
suspended effective 7/1/12. 
 
Section 310.600 is changed to refer to no specific fiscal year, to remove subsection (b) 
that was specific to FY11 and to remove the indication of subsection (a) and its heading. 
  
In Section 310.630, references to a specific date or fiscal year are removed and the 
definition of "frozen" is updated. 
 
In Section 310.640, the dates between which no satisfactory performance increase shall 
be implemented are updated. 
 
In Sections 310.660 and 310.670, the references to a specific fiscal year are removed. 
 
In Section 310.Appendix A Table D, the new hire rate tables for the Highway Maintainer 
title are updated.  The new hire rate tables effective prior to FY13 are removed.  The 
title's full scale rates remain unchanged. 
 
In Section 310.Appendix A Table E, the new hire rate tables for the Highway Maintainer 
title are updated.  The new hire rate tables effective prior to FY13 are removed.  The 
title's full scale rates remain unchanged. 
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In Section 310.Appendix A Table F, the new hire rate tables for the Highway Maintainer 
title are updated.  The new hire rate tables effective prior to FY13 are removed.  The 
title's full scale rates remain unchanged. 
 
In Section 310.Appendix A Table S, the Departments of Corrections (DOC) and Juvenile 
Justice (DJJ) are added to the Public Service Administrator (PSA) title's other positions in 
Option 8K assigned to VR-704-25.  The Memorandum of Understanding (MOU) 
between the State of Illinois and the Illinois State Employees Association (ISEA) 
Laborers' International Union of North America Local 2002 VR-704 bargaining unit for 
the PSA title Option 8K, which is Special License - Licensed Psychologist, positions at 
DOC and DJJ was signed 4/14/11.  PSA title Option 8K positions at the Departments of 
Corrections and Juvenile Justice are assigned to VR-704-25 Pay Plan Codes Q and S 
effective 8/6/09.  That same date, the Illinois Labor Relations Board (ILRB) issued a 
Certification of Representative (Case No. S-RC-09-186) assigned the PSA title Option 
8K positions at DOC and DJJ to VR-704 bargaining unit.  The Note is updated. 
 
In Section 310.Appendix A Table W and in the title table, the Cancer Registrar II title is 
added.  The MOU between the State of Illinois and AFSCME for the Cancer Registrar II 
title was signed 11/7/11.  The MOU assigns the pay grade RC-062-16 to the Cancer 
Registrar II title effective 1/11/12.  That same date is the effective date approved by the 
Civil Service Commission for establishing the Cancer Registrar II title.  The title is 
populated with positions and employees moving from the Methods and Procedures 
Advisor II title assigned to the RC-062-16 pay grade.  Also to Section 310.Appendix A 
Table W, the Human Rights Mediator title is added to the title table.  The MOU between 
the State of Illinois and AFSCME for the Human Rights Mediator title was signed 
8/25/11.  The Pay Plan Code B pay grade RC-062-17 is assigned to the Human Rights 
Mediator title effective 12/22/10.  That same date, the Illinois Labor Relations Board 
(ILRB) issued a Certification of Representative (Case No. S-RC-11-066) assigning the 
Human Rights Mediator to the AFSCME RC-062 bargaining unit without an exclusion.  
The Note is updated. 
 
In Section 310.Appendix B Table S, the positions at DOC, Human Services and JJ in 
Option 8K are added to the Public Service Administrator (PSA) title's other positions 
assigned to VR-704-25.  Option 8K is added to the Note following the title table. 
 
In Section 310.Appendix B Table W and in the title table, the Cancer Registrar II and 
Human Rights Mediator titles are added along with their assignments to RC-062-16 and 
RC-062-17, respectively.  The Note is updated. 
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11) Are there any proposed amendments to this Part pending?  Yes 
 

Section Numbers: Proposed Action: Ill. Reg. Citation: 
310.47 Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.130 Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.600 Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.630 Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.640 Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.660 Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.670 Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.Appendix A Table S Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.Appendix A Table W Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.Appendix A Table AA Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.Appendix B Table S Amendment 36 Ill. Reg. 4991, April 6, 2012 
310.Appendix B Table W Amendment 36 Ill. Reg. 4991, April 6, 2012 

 
12) Statement of Statewide Policy Objectives:  These amendments to the Pay Plan affect only 

the employees subject to the Personnel Code and do not set out any guidelines that affect 
local or other jurisdictions in the State. 

 
13) Information and questions regarding these amendments shall be directed to: 
 

Mr. Jason Doggett 
Manager 
Compensation Section 
Division of Technical Services and Agency Training and Development 
Bureau of Personnel 
Department of Central Management Services 
504 William G. Stratton Building 
Springfield IL  62706 
 
Telephone: (217) 782-7964 
Fax: (217) 524-4570 
CMS.PayPlan@Illinois.gov 

 
14) Does this amendment require the review of the Procurement Policy Board as specified in 

Section 5-25 of the Illinois Procurement Code [30 ILCS 500/5-25]?  No 
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The full text of the Emergency Amendments begins on the next page: 
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TITLE 80:  PUBLIC OFFICIALS AND EMPLOYEES 
SUBTITLE B:  PERSONNEL RULES, PAY PLANS, AND 

POSITION CLASSIFICATIONS 
CHAPTER I:  DEPARTMENT OF CENTRAL MANAGEMENT SERVICES 

 
PART 310 

PAY PLAN 
 

SUBPART A:  NARRATIVE 
 
Section  
310.20 Policy and Responsibilities  
310.30 Jurisdiction  
310.40 Pay Schedules  
310.45 Comparison of Pay Grades or Salary Ranges Assigned to Classifications 
310.47 In-Hiring Rate 
EMERGENCY 
310.50 Definitions  
310.60 Conversion of Base Salary to Pay Period Units  
310.70 Conversion of Base Salary to Daily or Hourly Equivalents  
310.80 Increases in Pay  
EMERGENCY 
310.90 Decreases in Pay  
310.100 Other Pay Provisions  
310.110 Implementation of Pay Plan Changes (Repealed)  
310.120 Interpretation and Application of Pay Plan  
310.130 Effective Date  
EMERGENCY 
310.140 Reinstitution of Within Grade Salary Increases (Repealed)  
310.150 Fiscal Year 1985 Pay Changes in Schedule of Salary Grades, effective July 1, 

1984 (Repealed)  
 

SUBPART B:  SCHEDULE OF RATES 
 
Section  
310.205 Introduction  
310.210 Prevailing Rate  
310.220 Negotiated Rate  
310.230 Part-Time Daily or Hourly Special Services Rate (Repealed) 
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310.240 Daily or Hourly Rate Conversion 
310.250 Member, Patient and Inmate Rate  
310.260 Trainee Rate  
310.270 Legislated Rate  
310.280 Designated Rate  
310.290 Out-of-State Rate (Repealed) 
310.295 Foreign Service Rate (Repealed) 
310.300 Educator Schedule for RC-063 and HR-010  
EMERGENCY 
310.310 Physician Specialist Rate  
310.320 Annual Compensation Ranges for Executive Director and Assistant Executive 

Director, State Board of Elections (Repealed) 
310.330 Excluded Classes Rate (Repealed)  
 

SUBPART C:  MERIT COMPENSATION SYSTEM 
 
Section  
310.410 Jurisdiction  
310.415 Merit Compensation Salary Range Assignments 
310.420 Objectives  
310.430 Responsibilities  
310.440 Merit Compensation Salary Schedule  
310.450 Procedures for Determining Annual Merit Increases and Bonuses 
310.455 Intermittent Merit Increase (Repealed) 
310.456 Merit Zone (Repealed)  
310.460 Other Pay Increases  
310.470 Adjustment  
310.480 Decreases in Pay  
310.490 Other Pay Provisions  
310.495 Broad-Band Pay Range Classes  
310.500 Definitions  
310.510 Conversion of Base Salary to Pay Period Units (Repealed) 
310.520 Conversion of Base Salary to Daily or Hourly Equivalents  
310.530 Implementation  
310.540 Annual Merit Increase and Bonus Guidechart  
310.550 Fiscal Year 1985 Pay Changes in Merit Compensation System, effective July 1, 

1984 (Repealed)  
 

SUBPART D:  FROZEN NEGOTIATED-RATES-OF-PAY DUE TO 
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FISCAL YEAR 2012 APPROPRIATIONS AND EXPIRED SALARY SCHEDULES IN 
COLLECTIVE BARGAINING UNIT AGREEMENTS 

 
Section 
310.600 Jurisdiction 
EMERGENCY 
310.610 Pay Schedules 
310.620 In-Hiring Rate 
310.630 Definitions 
EMERGENCY 
310.640 Increases in Pay 
EMERGENCY 
310.650 Other Pay Provisions 
310.660 Effective Date 
EMERGENCY 
310.670 Negotiated Rate 
EMERGENCY 
310.680 Trainee Rate 
310.690 Educator Schedule for Frozen RC-063 and Frozen HR-010 

 
310.APPENDIX A Negotiated Rates of Pay  

310.TABLE A RC-104 (Conservation Police Supervisors, Laborers' – ISEA Local 
#2002) 

310.TABLE B VR-706 (Assistant Automotive Shop Supervisors, Automotive Shop 
Supervisors and Meat and Poultry Inspector Supervisors, Laborers' − 
ISEA Local #2002) 

310.TABLE C RC-056 (Site Superintendents and Veterans' Affairs, Natural 
Resources, Human Services, Historic Preservation Agency and 
Agriculture Managers, IFPE)  

310.TABLE D HR-001 (Teamsters Local #700)  
EMERGENCY 
310.TABLE E RC-020 (Teamsters Local #330)  
EMERGENCY 
310.TABLE F RC-019 (Teamsters Local #25)  
EMERGENCY 
310.TABLE G RC-045 (Automotive Mechanics, IFPE)  
310.TABLE H RC-006 (Corrections Employees, AFSCME)  
310.TABLE I RC-009 (Institutional Employees, AFSCME)  
310.TABLE J RC-014 (Clerical Employees, AFSCME)  
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310.TABLE K RC-023 (Registered Nurses, INA)  
310.TABLE L RC-008 (Boilermakers)  
310.TABLE M RC-110 (Conservation Police Lodge)  
310.TABLE N RC-010 (Professional Legal Unit, AFSCME)  
310.TABLE O RC-028 (Paraprofessional Human Services Employees, AFSCME)  
310.TABLE P RC-029 (Paraprofessional Investigatory and Law Enforcement 

Employees, IFPE)  
310.TABLE Q RC-033 (Meat Inspectors, IFPE)  
310.TABLE R RC-042 (Residual Maintenance Workers, AFSCME)  
310.TABLE S VR-704 (Corrections, Financial and Professional Regulation, Juvenile 

Justice and State Police Supervisors, Laborers' – ISEA Local #2002)  
EMERGENCY 
310.TABLE T HR-010 (Teachers of Deaf, IFT)  
310.TABLE U HR-010 (Teachers of Deaf, Extracurricular Paid Activities)  
310.TABLE V CU-500 (Corrections Meet and Confer Employees)  
310.TABLE W RC-062 (Technical Employees, AFSCME)  
EMERGENCY 
310.TABLE X RC-063 (Professional Employees, AFSCME)  
310.TABLE Y RC-063 (Educators, AFSCME)  
310.TABLE Z RC-063 (Physicians, AFSCME)  
310.TABLE AA NR-916 (Departments of Central Management Services, Natural 

Resources and Transportation, Teamsters)  
EMERGENCY 
310.TABLE AB RC-150 (Public Service Administrators Option 6, AFSCME) 
310.TABLE AC RC-036 (Public Service Administrators Option 8L Department of 

Healthcare and Family Services, INA) 
310.TABLE AD RC-184 (Public Service Administrators Option 8X Department of 

Natural Resources, SEIU Local 73) 
310.TABLE AE RC-090 (Internal Security Investigators, Metropolitan Alliance of 

Police Chapter 294) 
310.APPENDIX B Frozen Negotiated-Rates-of-Pay 

310.TABLE A Frozen RC-104-Rates-of-Pay (Conservation Police Supervisors, 
Laborers' – ISEA Local #2002) 

310.TABLE C Frozen RC-056-Rates-of-Pay (Site Superintendents and Veterans' 
Affairs, Natural Resources, Human Services, Historic Preservation 
Agency and Agriculture Managers, IFPE)  

310.TABLE H Frozen RC-006-Rates-of-Pay (Corrections Employees, AFSCME)  
310.TABLE I Frozen RC-009-Rates-of-Pay (Institutional Employees, AFSCME)  
310.TABLE J Frozen RC-014-Rates-of-Pay (Clerical Employees, AFSCME)  
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310.TABLE K  Frozen RC-023-Rates-of-Pay (Registered Nurses, INA) 
310.TABLE M Frozen RC-110-Rates-of-Pay (Conservation Police Lodge)  
310.TABLE N Frozen RC-010 (Professional Legal Unit, AFSCME)  
310.TABLE O Frozen RC-028-Rates-of-Pay (Paraprofessional Human Services 

Employees, AFSCME)  
310.TABLE P Frozen RC-029-Rates-of-Pay (Paraprofessional Investigatory and 

Law Enforcement Employees, IFPE)  
310.TABLE R Frozen RC-042-Rates-of-Pay (Residual Maintenance Workers, 

AFSCME)  
310.TABLE S Frozen VR-704-Rates-of-Pay (Corrections, Financial and 

Professional Regulation, Juvenile Justice and State Police 
Supervisors, Laborers' – ISEA Local #2002)  

EMERGENCY 
310.TABLE T Frozen HR-010-Rates-of-Pay (Teachers of Deaf, IFT)  
310.TABLE V Frozen CU-500-Rates-of-Pay (Corrections Meet and Confer 

Employees)  
310.TABLE W Frozen RC-062-Rates-of-Pay (Technical Employees, AFSCME)  
EMERGENCY 
310.TABLE X Frozen RC-063-Rates-of-Pay (Professional Employees, AFSCME)  
310.TABLE Y Frozen RC-063-Rates-of-Pay (Educators, AFSCME)  
310.TABLE Z Frozen RC-063-Rates-of-Pay (Physicians, AFSCME)  
310.TABLE AB Frozen RC-150-Rates-of-Pay (Public Service Administrators 

Option 6, AFSCME)  
310.TABLE AD Frozen RC-184-Rates-of-Pay (Public Service Administrators 

Option 8X Department of Natural Resources, SEIU Local 73)  
310.TABLE AE Frozen RC-090-Rates-of-Pay (Internal Security Investigators, 

Metropolitan Alliance of Police Chapter 294)  
310.APPENDIX C Medical Administrator Rates (Repealed) 
310.APPENDIX D Merit Compensation System Salary Schedule  
310.APPENDIX E Teaching Salary Schedule (Repealed)  
310.APPENDIX F Physician and Physician Specialist Salary Schedule (Repealed)  
310.APPENDIX G Broad-Band Pay Range Classes Salary Schedule 
 
AUTHORITY:  Implementing and authorized by Sections 8 and 8a of the Personnel Code [20 
ILCS 415/8 and 8a].  
 
SOURCE:  Filed June 28, 1967; codified at 8 Ill. Reg. 1558; emergency amendment at 8 Ill. Reg. 
1990, effective January 31, 1984, for a maximum of 150 days; amended at 8 Ill. Reg. 2440, 
effective February 15, 1984; emergency amendment at 8 Ill. Reg. 3348, effective March 5, 1984, 
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for a maximum of 150 days; emergency amendment at 8 Ill. Reg. 4249, effective March 16, 
1984, for a maximum of 150 days; emergency amendment at 8 Ill. Reg. 5704, effective April 16, 
1984, for a maximum of 150 days; emergency amendment at 8 Ill. Reg. 7290, effective May 11, 
1984, for a maximum of 150 days; amended at 8 Ill. Reg. 11299, effective June 25, 1984; 
emergency amendment at 8 Ill. Reg. 12616, effective July 1, 1984, for a maximum of 150 days; 
emergency amendment at 8 Ill. Reg. 15007, effective August 6, 1984, for a maximum of 150 
days; amended at 8 Ill. Reg. 15367, effective August 13, 1984; emergency amendment at 8 Ill. 
Reg. 21310, effective October 10, 1984, for a maximum of 150 days; amended at 8 Ill. Reg. 
21544, effective October 24, 1984; amended at 8 Ill. Reg. 22844, effective November 14, 1984; 
emergency amendment at 9 Ill. Reg. 1134, effective January 16, 1985, for a maximum of 150 
days; amended at 9 Ill. Reg. 1320, effective January 23, 1985; amended at 9 Ill. Reg. 3681, 
effective March 12, 1985; emergency amendment at 9 Ill. Reg. 4163, effective March 15, 1985, 
for a maximum of 150 days; emergency amendment at 9 Ill. Reg. 9231, effective May 31, 1985, 
for a maximum of 150 days; amended at 9 Ill. Reg. 9420, effective June 7, 1985; amended at 9 
Ill. Reg. 10663, effective July 1, 1985; emergency amendment at 9 Ill. Reg. 15043, effective 
September 24, 1985, for a maximum of 150 days; amended at 10 Ill. Reg. 3230, effective 
January 24, 1986; peremptory amendment at 10 Ill. Reg. 3325, effective January 22, 1986; 
emergency amendment at 10 Ill. Reg. 8904, effective May 13, 1986, for a maximum of 150 days; 
peremptory amendment at 10 Ill. Reg. 8928, effective May 13, 1986; emergency amendment at 
10 Ill. Reg. 12090, effective June 30, 1986, for a maximum of 150 days; peremptory amendment 
at 10 Ill. Reg. 13675, effective July 31, 1986; peremptory amendment at 10 Ill. Reg. 14867, 
effective August 26, 1986; amended at 10 Ill. Reg. 15567, effective September 17, 1986; 
emergency amendment at 10 Ill. Reg. 17765, effective September 30, 1986, for a maximum of 
150 days; peremptory amendment at 10 Ill. Reg. 19132, effective October 28, 1986; peremptory 
amendment at 10 Ill. Reg. 21097, effective December 9, 1986; amended at 11 Ill. Reg. 648, 
effective December 22, 1986; peremptory amendment at 11 Ill. Reg. 3363, effective February 3, 
1987; peremptory amendment at 11 Ill. Reg. 4388, effective February 27, 1987; peremptory 
amendment at 11 Ill. Reg. 6291, effective March 23, 1987; amended at 11 Ill. Reg. 5901, 
effective March 24, 1987; emergency amendment at 11 Ill. Reg. 8787, effective April 15, 1987, 
for a maximum of 150 days; emergency amendment at 11 Ill. Reg. 11830, effective July 1, 1987, 
for a maximum of 150 days; peremptory amendment at 11 Ill. Reg. 13675, effective July 29, 
1987; amended at 11 Ill. Reg. 14984, effective August 27, 1987; peremptory amendment at 11 
Ill. Reg. 15273, effective September 1, 1987; peremptory amendment at 11 Ill. Reg. 17919, 
effective October 19, 1987; peremptory amendment at 11 Ill. Reg. 19812, effective November 
19, 1987; emergency amendment at 11 Ill. Reg. 20664, effective December 4, 1987, for a 
maximum of 150 days; amended at 11 Ill. Reg. 20778, effective December 11, 1987; peremptory 
amendment at 12 Ill. Reg. 3811, effective January 27, 1988; peremptory amendment at 12 Ill. 
Reg. 5459, effective March 3, 1988; amended at 12 Ill. Reg. 6073, effective March 21, 1988; 
emergency amendment at 12 Ill. Reg. 7734, effective April 15, 1988, for a maximum of 150 



     ILLINOIS REGISTER            11234 
 12 

DEPARTMENT OF CENTRAL MANAGEMENT SERVICES 
 

NOTICE OF EMERGENCY AMENDMENTS 
 

 

days; peremptory amendment at 12 Ill. Reg. 7783, effective April 14, 1988; peremptory 
amendment at 12 Ill. Reg. 8135, effective April 22, 1988; peremptory amendment at 12 Ill. Reg. 
9745, effective May 23, 1988; emergency amendment at 12 Ill. Reg. 11778, effective July 1, 
1988, for a maximum of 150 days; emergency amendment at 12 Ill. Reg. 12895, effective July 
18, 1988, for a maximum of 150 days; peremptory amendment at 12 Ill. Reg. 13306, effective 
July 27, 1988; corrected at 12 Ill. Reg. 13359; amended at 12 Ill. Reg. 14630, effective 
September 6, 1988; amended at 12 Ill. Reg. 20449, effective November 28, 1988; peremptory 
amendment at 12 Ill. Reg. 20584, effective November 28, 1988; peremptory amendment at 13 
Ill. Reg. 8080, effective May 10, 1989; amended at 13 Ill. Reg. 8849, effective May 30, 1989; 
peremptory amendment at 13 Ill. Reg. 8970, effective May 26, 1989; emergency amendment at 
13 Ill. Reg. 10967, effective June 20, 1989, for a maximum of 150 days; emergency amendment 
expired on November 17, 1989; amended at 13 Ill. Reg. 11451, effective June 28, 1989; 
emergency amendment at 13 Ill. Reg. 11854, effective July 1, 1989, for a maximum of 150 days; 
corrected at 13 Ill. Reg. 12647; peremptory amendment at 13 Ill. Reg. 12887, effective July 24, 
1989; amended at 13 Ill. Reg. 16950, effective October 20, 1989; amended at 13 Ill. Reg. 19221, 
effective December 12, 1989; amended at 14 Ill. Reg. 615, effective January 2, 1990; peremptory 
amendment at 14 Ill. Reg. 1627, effective January 11, 1990; amended at 14 Ill. Reg. 4455, 
effective March 12, 1990; peremptory amendment at 14 Ill. Reg. 7652, effective May 7, 1990; 
amended at 14 Ill. Reg. 10002, effective June 11, 1990; emergency amendment at 14 Ill. Reg. 
11330, effective June 29, 1990, for a maximum of 150 days; amended at 14 Ill. Reg. 14361, 
effective August 24, 1990; emergency amendment at 14 Ill. Reg. 15570, effective September 11, 
1990, for a maximum of 150 days; emergency amendment expired on February 8, 1991; 
corrected at 14 Ill. Reg. 16092; peremptory amendment at 14 Ill. Reg. 17098, effective 
September 26, 1990; amended at 14 Ill. Reg. 17189, effective October 2, 1990; amended at 14 
Ill. Reg. 17189, effective October 19, 1990; amended at 14 Ill. Reg. 18719, effective November 
13, 1990; peremptory amendment at 14 Ill. Reg. 18854, effective November 13, 1990; 
peremptory amendment at 15 Ill. Reg. 663, effective January 7, 1991; amended at 15 Ill. Reg. 
3296, effective February 14, 1991; amended at 15 Ill. Reg. 4401, effective March 11, 1991; 
peremptory amendment at 15 Ill. Reg. 5100, effective March 20, 1991; peremptory amendment 
at 15 Ill. Reg. 5465, effective April 2, 1991; emergency amendment at 15 Ill. Reg. 10485, 
effective July 1, 1991, for a maximum of 150 days; amended at 15 Ill. Reg. 11080, effective July 
19, 1991; amended at 15 Ill. Reg. 13080, effective August 21, 1991; amended at 15 Ill. Reg. 
14210, effective September 23, 1991; emergency amendment at 16 Ill. Reg. 711, effective 
December 26, 1991, for a maximum of 150 days; amended at 16 Ill. Reg. 3450, effective 
February 20, 1992; peremptory amendment at 16 Ill. Reg. 5068, effective March 11, 1992; 
peremptory amendment at 16 Ill. Reg. 7056, effective April 20, 1992; emergency amendment at 
16 Ill. Reg. 8239, effective May 19, 1992, for a maximum of 150 days; amended at 16 Ill. Reg. 
8382, effective May 26, 1992; emergency amendment at 16 Ill. Reg. 13950, effective August 19, 
1992, for a maximum of 150 days; emergency amendment at 16 Ill. Reg. 14452, effective 
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September 4, 1992, for a maximum of 150 days; amended at 17 Ill. Reg. 238, effective 
December 23, 1992; peremptory amendment at 17 Ill. Reg. 498, effective December 18, 1992; 
amended at 17 Ill. Reg. 590, effective January 4, 1993; amended at 17 Ill. Reg. 1819, effective 
February 2, 1993; amended at 17 Ill. Reg. 6441, effective April 8, 1993; emergency amendment 
at 17 Ill. Reg. 12900, effective July 22, 1993, for a maximum of 150 days; amended at 17 Ill. 
Reg. 13409, effective July 29, 1993; emergency amendment at 17 Ill. Reg. 13789, effective 
August 9, 1993, for a maximum of 150 days; emergency amendment at 17 Ill. Reg. 14666, 
effective August 26, 1993, for a maximum of 150 days; amended at 17 Ill. Reg. 19103, effective 
October 25, 1993; emergency amendment at 17 Ill. Reg. 21858, effective December 1, 1993, for 
a maximum of 150 days; amended at 17 Ill. Reg. 22514, effective December 15, 1993; amended 
at 18 Ill. Reg. 227, effective December 17, 1993; amended at 18 Ill. Reg. 1107, effective January 
18, 1994; amended at 18 Ill. Reg. 5146, effective March 21, 1994; peremptory amendment at 18 
Ill. Reg. 9562, effective June 13, 1994; emergency amendment at 18 Ill. Reg. 11299, effective 
July 1, 1994, for a maximum of 150 days; peremptory amendment at 18 Ill. Reg. 13476, 
effective August 17, 1994; emergency amendment at 18 Ill. Reg. 14417, effective September 9, 
1994, for a maximum of 150 days; amended at 18 Ill. Reg. 16545, effective October 31, 1994; 
peremptory amendment at 18 Ill. Reg. 16708, effective October 28, 1994; amended at 18 Ill. 
Reg. 17191, effective November 21, 1994; amended at 19 Ill. Reg. 1024, effective January 24, 
1995; peremptory amendment at 19 Ill. Reg. 2481, effective February 17, 1995; peremptory 
amendment at 19 Ill. Reg. 3073, effective February 17, 1995; amended at 19 Ill. Reg. 3456, 
effective March 7, 1995; peremptory amendment at 19 Ill. Reg. 5145, effective March 14, 1995; 
amended at 19 Ill. Reg. 6452, effective May 2, 1995; peremptory amendment at 19 Ill. Reg. 
6688, effective May 1, 1995; amended at 19 Ill. Reg. 7841, effective June 1, 1995; amended at 
19 Ill. Reg. 8156, effective June 12, 1995; amended at 19 Ill. Reg. 9096, effective June 27, 1995; 
emergency amendment at 19 Ill. Reg. 11954, effective August 1, 1995, for a maximum of 150 
days; peremptory amendment at 19 Ill. Reg. 13979, effective September 19, 1995; peremptory 
amendment at 19 Ill. Reg. 15103, effective October 12, 1995; amended at 19 Ill. Reg. 16160, 
effective November 28, 1995; amended at 20 Ill. Reg. 308, effective December 22, 1995; 
emergency amendment at 20 Ill. Reg. 4060, effective February 27, 1996, for a maximum of 150 
days; peremptory amendment at 20 Ill. Reg. 6334, effective April 22, 1996; peremptory 
amendment at 20 Ill. Reg. 7434, effective May 14, 1996; amended at 20 Ill. Reg. 8301, effective 
June 11, 1996; amended at 20 Ill. Reg. 8657, effective June 20, 1996; amended at 20 Ill. Reg. 
9006, effective June 26, 1996; amended at 20 Ill. Reg. 9925, effective July 10, 1996; emergency 
amendment at 20 Ill. Reg. 10213, effective July 15, 1996, for a maximum of 150 days; amended 
at 20 Ill. Reg. 10841, effective August 5, 1996; peremptory amendment at 20 Ill. Reg. 13408, 
effective September 24, 1996; amended at 20 Ill. Reg. 15018, effective November 7, 1996; 
peremptory amendment at 20 Ill. Reg. 15092, effective November 7, 1996; emergency 
amendment at 21 Ill. Reg. 1023, effective January 6, 1997, for a maximum of 150 days; amended 
at 21 Ill. Reg. 1629, effective January 22, 1997; amended at 21 Ill. Reg. 5144, effective April 15, 
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1997; amended at 21 Ill. Reg. 6444, effective May 15, 1997; amended at 21 Ill. Reg. 7118, 
effective June 3, 1997; emergency amendment at 21 Ill. Reg. 10061, effective July 21, 1997, for 
a maximum of 150 days; emergency amendment at 21 Ill. Reg. 12859, effective September 8, 
1997, for a maximum of 150 days; peremptory amendment at 21 Ill. Reg. 14267, effective 
October 14, 1997; peremptory amendment at 21 Ill. Reg. 14589, effective October 15, 1997; 
peremptory amendment at 21 Ill. Reg. 15030, effective November 10, 1997; amended at 21 Ill. 
Reg. 16344, effective December 9, 1997; peremptory amendment at 21 Ill. Reg. 16465, effective 
December 4, 1997; peremptory amendment at 21 Ill. Reg. 17167, effective December 9, 1997; 
peremptory amendment at 22 Ill. Reg. 1593, effective December 22, 1997; amended at 22 Ill. 
Reg. 2580, effective January 14, 1998; peremptory amendment at 22 Ill. Reg. 4326, effective 
February 13, 1998; peremptory amendment at 22 Ill. Reg. 5108, effective February 26, 1998; 
peremptory amendment at 22 Ill. Reg. 5749, effective March 3, 1998; amended at 22 Ill. Reg. 
6204, effective March 12, 1998; peremptory amendment at 22 Ill. Reg. 7053, effective April 1, 
1998; peremptory amendment at 22 Ill. Reg. 7320, effective April 10, 1998; peremptory 
amendment at 22 Ill. Reg. 7692, effective April 20, 1998; emergency amendment at 22 Ill. Reg. 
12607, effective July 2, 1998, for a maximum of 150 days; peremptory amendment at 22 Ill. 
Reg. 15489, effective August 7, 1998; amended at 22 Ill. Reg. 16158, effective August 31, 1998; 
peremptory amendment at 22 Ill. Reg. 19105, effective September 30, 1998; peremptory 
amendment at 22 Ill. Reg. 19943, effective October 27, 1998; peremptory amendment at 22 Ill. 
Reg. 20406, effective November 5, 1998; amended at 22 Ill. Reg. 20581, effective November 16, 
1998; amended at 23 Ill. Reg. 664, effective January 1, 1999; peremptory amendment at 23 Ill. 
Reg. 730, effective December 29, 1998; emergency amendment at 23 Ill. Reg. 6533, effective 
May 10, 1999, for a maximum of 150 days; amended at 23 Ill. Reg. 7065, effective June 3, 1999; 
emergency amendment at 23 Ill. Reg. 8169, effective July 1, 1999, for a maximum of 150 days; 
amended at 23 Ill. Reg. 11020, effective August 26, 1999; amended at 23 Ill. Reg. 12429, 
effective September 21, 1999; peremptory amendment at 23 Ill. Reg. 12493, effective September 
23, 1999; amended at 23 Ill. Reg. 12604, effective September 24, 1999; amended at 23 Ill. Reg. 
13053, effective September 27, 1999; peremptory amendment at 23 Ill. Reg. 13132, effective  
October 1, 1999; amended at 23 Ill. Reg. 13570, effective October 26, 1999; amended at 23 Ill. 
Reg. 14020, effective November 15, 1999; amended at 24 Ill. Reg. 1025, effective January 7, 
2000; peremptory amendment at 24 Ill. Reg. 3399, effective February 3, 2000; amended at 24 Ill. 
Reg. 3537, effective February 18, 2000; amended at 24 Ill. Reg. 6874, effective April 21, 2000; 
amended at 24 Ill. Reg. 7956, effective May 23, 2000; emergency amendment at 24 Ill. Reg. 
10328, effective July 1, 2000, for a maximum of 150 days; emergency expired November 27, 
2000; peremptory amendment at 24 Ill. Reg. 10767, effective July 3, 2000; amended at 24 Ill. 
Reg. 13384, effective August 17, 2000; peremptory amendment at 24 Ill. Reg. 14460, effective 
September 14, 2000; peremptory amendment at 24 Ill. Reg. 16700, effective October 30, 2000; 
peremptory amendment at 24 Ill. Reg. 17600, effective November 16, 2000; amended at 24 Ill. 
Reg. 18058, effective December 4, 2000; peremptory amendment at 24 Ill. Reg. 18444, effective 
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December 1, 2000; amended at 25 Ill. Reg. 811, effective January 4, 2001; amended at 25 Ill. 
Reg. 2389, effective January 22, 2001; amended at 25 Ill. Reg. 4552, effective March 14, 2001; 
peremptory amendment at 25 Ill. Reg. 5067, effective March 21, 2001; amended at 25 Ill. Reg. 
5618, effective April 4, 2001; amended at 25 Ill. Reg. 6655, effective May 11, 2001; amended at 
25 Ill. Reg. 7151, effective May 25, 2001; peremptory amendment at 25 Ill. Reg. 8009, effective 
June 14, 2001; emergency amendment at 25 Ill. Reg. 9336, effective July 3, 2001, for a 
maximum of 150 days; amended at 25 Ill. Reg. 9846, effective July 23, 2001; amended at 25 Ill. 
Reg. 12087, effective September 6, 2001; amended at 25 Ill. Reg. 15560, effective November 20, 
2001; peremptory amendment at 25 Ill. Reg. 15671, effective November 15, 2001; amended at 
25 Ill. Reg. 15974, effective November 28, 2001; emergency amendment at 26 Ill. Reg. 223, 
effective December 21, 2001, for a maximum of 150 days; amended at 26 Ill. Reg. 1143, 
effective January 17, 2002; amended at 26 Ill. Reg. 4127, effective March 5, 2002; peremptory 
amendment at 26 Ill. Reg. 4963, effective March 15, 2002; amended at 26 Ill. Reg. 6235, 
effective April 16, 2002; emergency amendment at 26 Ill. Reg. 7314, effective April 29, 2002, 
for a maximum of 150 days; amended at 26 Ill. Reg. 10425, effective July 1, 2002; emergency 
amendment at 26 Ill. Reg. 10952, effective July 1, 2002, for a maximum of 150 days; amended at 
26 Ill. Reg. 13934, effective September 10, 2002; amended at 26 Ill. Reg. 14965, effective 
October 7, 2002; emergency amendment at 26 Ill. Reg. 16583, effective October 24, 2002, for a 
maximum of 150 days; emergency expired March 22, 2003; peremptory amendment at 26 Ill. 
Reg. 17280, effective November 18, 2002; amended at 26 Ill. Reg. 17374, effective November 
25, 2002; amended at 26 Ill. Reg. 17987, effective December 9, 2002; amended at 27 Ill. Reg. 
3261, effective February 11, 2003; expedited correction at 28 Ill. Reg. 6151, effective February 
11, 2003; amended at 27 Ill. Reg. 8855, effective May 15, 2003; amended at 27 Ill. Reg. 9114, 
effective May 27, 2003; emergency amendment at 27 Ill. Reg. 10442, effective July 1, 2003, for 
a maximum of 150 days; emergency expired November 27, 2003; peremptory amendment at 27 
Ill. Reg. 17433, effective November 7, 2003; amended at 27 Ill. Reg. 18560, effective December 
1, 2003; peremptory amendment at 28 Ill. Reg. 1441, effective January 9, 2004; amended at 28 
Ill. Reg. 2684, effective January 22, 2004; amended at 28 Ill. Reg. 6879, effective April 30, 
2004; peremptory amendment at 28 Ill. Reg. 7323, effective May 10, 2004; amended at 28 Ill. 
Reg. 8842, effective June 11, 2004; peremptory amendment at 28 Ill. Reg. 9717, effective June 
28, 2004; amended at 28 Ill. Reg. 12585, effective August 27, 2004; peremptory amendment at 
28 Ill. Reg. 13011, effective September 8, 2004; peremptory amendment at 28 Ill. Reg. 13247, 
effective September 20, 2004; peremptory amendment at 28 Ill. Reg. 13656, effective September 
27, 2004; emergency amendment at 28 Ill. Reg. 14174, effective October 15, 2004, for a 
maximum of 150 days; emergency expired March 13, 2005; peremptory amendment at 28 Ill. 
Reg. 14689, effective October 22, 2004; peremptory amendment at 28 Ill. Reg. 15336, effective 
November 15, 2004; peremptory amendment at 28 Ill. Reg. 16513, effective December 9, 2004; 
peremptory amendment at 29 Ill. Reg. 726, effective December 15, 2004; amended at 29 Ill. Reg. 
1166, effective January 7, 2005; peremptory amendment at 29 Ill. Reg. 1385, effective January 4, 
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2005; peremptory amendment at 29 Ill. Reg. 1559, effective January 11, 2005; peremptory 
amendment at 29 Ill. Reg. 2050, effective January 19, 2005; peremptory amendment at 29 Ill. 
Reg. 4125, effective February 23, 2005; amended at 29 Ill. Reg. 5375, effective April 4, 2005; 
peremptory amendment at 29 Ill. Reg. 6105, effective April 14, 2005; peremptory amendment at 
29 Ill. Reg. 7217, effective May 6, 2005; peremptory amendment at 29 Ill. Reg. 7840, effective 
May 10, 2005; amended at 29 Ill. Reg. 8110, effective May 23, 2005; peremptory amendment at 
29 Ill. Reg. 8214, effective May 23, 2005; peremptory amendment at 29 Ill. Reg. 8418, effective 
June 1, 2005; amended at 29 Ill. Reg. 9319, effective July 1, 2005; peremptory amendment at 29 
Ill. Reg. 12076, effective July 15, 2005; peremptory amendment at 29 Ill. Reg. 13265, effective 
August 11, 2005; amended at 29 Ill. Reg. 13540, effective August 22, 2005; peremptory 
amendment at 29 Ill. Reg. 14098, effective September 2, 2005; amended at 29 Ill. Reg. 14166, 
effective September 9, 2005; amended at 29 Ill. Reg. 19551, effective November 21, 2005; 
emergency amendment at 29 Ill. Reg. 20554, effective December 2, 2005, for a maximum of 150 
days; peremptory amendment at 29 Ill. Reg. 20693, effective December 12, 2005; peremptory 
amendment at 30 Ill. Reg. 623, effective December 28, 2005; peremptory amendment at 30 Ill. 
Reg. 1382, effective January 13, 2006; amended at 30 Ill. Reg. 2289, effective February 6, 2006; 
peremptory amendment at 30 Ill. Reg. 4157, effective February 22, 2006; peremptory 
amendment at 30 Ill. Reg. 5687, effective March 7, 2006; peremptory amendment at 30 Ill. Reg. 
6409, effective March 30, 2006; amended at 30 Ill. Reg. 7857, effective April 17, 2006; amended 
at 30 Ill. Reg. 9438, effective May 15, 2006; peremptory amendment at 30 Ill. Reg. 10153, 
effective May 18, 2006; peremptory amendment at 30 Ill. Reg. 10508, effective June 1, 2006; 
amended at 30 Ill. Reg. 11336, effective July 1, 2006; emergency amendment at 30 Ill. Reg. 
12340, effective July 1, 2006, for a maximum of 150 days; peremptory amendment at 30 Ill. 
Reg. 12418, effective July 1, 2006; amended at 30 Ill. Reg. 12761, effective July 17, 2006; 
peremptory amendment at 30 Ill. Reg. 13547, effective August 1, 2006; peremptory amendment 
at 30 Ill. Reg. 15059, effective September 5, 2006; peremptory amendment at 30 Ill. Reg. 16439, 
effective September 27, 2006; emergency amendment at 30 Ill. Reg. 16626, effective October 3, 
2006, for a maximum of 150 days; peremptory amendment at 30 Ill. Reg. 17603, effective 
October 20, 2006; amended at 30 Ill. Reg. 18610, effective November 20, 2006; peremptory 
amendment at 30 Ill. Reg. 18823, effective November 21, 2006; peremptory amendment at 31 
Ill. Reg. 230, effective December 20, 2006; emergency amendment at 31 Ill. Reg. 1483, effective 
January 1, 2007, for a maximum of 150 days; peremptory amendment at 31 Ill. Reg. 2485, 
effective January 17, 2007; peremptory amendment at 31 Ill. Reg. 4445, effective February 28, 
2007; amended at 31 Ill. Reg. 4982, effective March 15, 2007; peremptory amendment at 31 Ill. 
Reg. 7338, effective May 3, 2007; amended at 31 Ill. Reg. 8901, effective July 1, 2007; 
emergency amendment at 31 Ill. Reg. 10056, effective July 1, 2007, for a maximum of 150 days; 
peremptory amendment at 31 Ill. Reg. 10496, effective July 6, 2007; peremptory amendment at 
31 Ill. Reg. 12335, effective August 9, 2007; emergency amendment at 31 Ill. Reg. 12608, 
effective August 16, 2007, for a maximum of 150 days; emergency amendment at 31 Ill. Reg. 



     ILLINOIS REGISTER            11239 
 12 

DEPARTMENT OF CENTRAL MANAGEMENT SERVICES 
 

NOTICE OF EMERGENCY AMENDMENTS 
 

 

13220, effective August 30, 2007, for a maximum of 150 days; peremptory amendment at 31 Ill. 
Reg. 13357, effective August 29, 2007; amended at 31 Ill. Reg. 13981, effective September 21, 
2007; peremptory amendment at 31 Ill. Reg. 14331, effective October 1, 2007; amended at 31 Ill. 
Reg. 16094, effective November 20, 2007; amended at 31 Ill. Reg. 16792, effective December 
13, 2007; peremptory amendment at 32 Ill. Reg. 598, effective December 27, 2007; amended at 
32 Ill. Reg. 1082, effective January 11, 2008; peremptory amendment at 32 Ill. Reg. 3095, 
effective February 13, 2008; peremptory amendment at 32 Ill. Reg. 6097, effective March 25, 
2008; peremptory amendment at 32 Ill. Reg. 7154, effective April 17, 2008; expedited correction 
at 32 Ill. Reg. 9747, effective April 17, 2008; peremptory amendment at 32 Ill. Reg. 9360, 
effective June 13, 2008; amended at 32 Ill. Reg. 9881, effective July 1, 2008; peremptory 
amendment at 32 Ill. Reg. 12065, effective July 9, 2008; peremptory amendment at 32 Ill. Reg. 
13861, effective August 8, 2008; peremptory amendment at 32 Ill. Reg. 16591, effective 
September 24, 2008; peremptory amendment at 32 Ill. Reg. 16872, effective October 3, 2008; 
peremptory amendment at 32 Ill. Reg. 18324, effective November 14, 2008; peremptory 
amendment at 33 Ill. Reg. 98, effective December 19, 2008; amended at 33 Ill. Reg. 2148, 
effective January 26, 2009; peremptory amendment at 33 Ill. Reg. 3530, effective February 6, 
2009; peremptory amendment at 33 Ill. Reg. 4202, effective February 26, 2009; peremptory 
amendment at 33 Ill. Reg. 5501, effective March 25, 2009; peremptory amendment at 33 Ill. 
Reg. 6354, effective April 15, 2009; peremptory amendment at 33 Ill. Reg. 6724, effective May 
1, 2009; peremptory amendment at 33 Ill. Reg. 9138, effective June 12, 2009; emergency 
amendment at 33 Ill. Reg. 9432, effective July 1, 2009, for a maximum of 150 days; amended at 
33 Ill. Reg. 10211, effective July 1, 2009; peremptory amendment at 33 Ill. Reg. 10823, effective 
July 2, 2009; peremptory amendment at 33 Ill. Reg. 11082, effective July 10, 2009; peremptory 
amendment at 33 Ill. Reg. 11698, effective July 23, 2009; peremptory amendment at 33 Ill. Reg. 
11895, effective July 31, 2009; peremptory amendment at 33 Ill. Reg. 12872, effective 
September 3, 2009; amended at 33 Ill. Reg. 14944, effective October 26, 2009; peremptory 
amendment at 33 Ill. Reg. 16598, effective November 13, 2009; peremptory amendment at 34 
Ill. Reg. 305, effective December 18, 2009; emergency amendment at 34 Ill. Reg. 957, effective 
January 1, 2010, for a maximum of 150 days; peremptory amendment at 34 Ill. Reg. 1425, 
effective January 5, 2010; peremptory amendment at 34 Ill. Reg. 3684, effective March 5, 2010; 
peremptory amendment at 34 Ill. Reg. 5776, effective April 2, 2010; peremptory amendment at 
34 Ill. Reg. 6214, effective April 16, 2010; amended at 34 Ill. Reg. 6583, effective April 30, 
2010; peremptory amendment at 34 Ill. Reg. 7528, effective May 14, 2010; amended at 34 Ill. 
Reg. 7645, effective May 24, 2010; peremptory amendment at 34 Ill. Reg. 7947, effective May 
26, 2010; peremptory amendment at 34 Ill. Reg. 8633, effective June 18, 2010; amended at 34 
Ill. Reg. 9759, effective July 1, 2010; peremptory amendment at 34 Ill. Reg. 10536, effective 
July 9, 2010; peremptory amendment at 34 Ill. Reg. 11864, effective July 30, 2010; emergency 
amendment at 34 Ill. Reg. 12240, effective August 9, 2010, for a maximum of 150 days; 
peremptory amendment at 34 Ill. Reg. 13204, effective August 26, 2010; peremptory amendment 
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at 34 Ill. Reg. 13657, effective September 8, 2010; peremptory amendment at 34 Ill. Reg. 15897, 
effective September 30, 2010; peremptory amendment at 34 Ill. Reg. 18912, effective November 
15, 2010; peremptory amendment at 34 Ill. Reg. 19582, effective December 3, 2010; amended at 
35 Ill. Reg. 765, effective December 30, 2010; emergency amendment at 35 Ill. Reg. 1092, 
effective January 1, 2011, for a maximum of 150 days; peremptory amendment at 35 Ill. Reg. 
2465, effective January 19, 2011; peremptory amendment at 35 Ill. Reg. 3577, effective February 
10, 2011; emergency amendment at 35 Ill. Reg. 4412, effective February 23, 2011, for a 
maximum of 150 days; peremptory amendment at 35 Ill. Reg. 4803, effective March 11, 2011; 
emergency amendment at 35 Ill. Reg. 5633, effective March 15, 2011, for a maximum of 150 
days; peremptory amendment at 35 Ill. Reg. 5677, effective March 18, 2011; amended at 35 Ill. 
Reg. 8419, effective May 23, 2011; amended at 35 Ill. Reg. 11245, effective June 28, 2011; 
emergency amendment at 35 Ill. Reg. 11657, effective July 1, 2011, for a maximum of 150 days; 
emergency expired November 27, 2011; peremptory amendment at 35 Ill. Reg. 12119, effective 
June 29, 2011; peremptory amendment at 35 Ill. Reg. 13966, effective July 29, 2011; peremptory 
amendment at 35 Ill. Reg. 15178, effective August 29, 2011; emergency amendment at 35 Ill. 
Reg. 15605, effective September 16, 2011, for a maximum of 150 days; peremptory amendment 
at 35 Ill. Reg. 15640, effective September 15, 2011; peremptory amendment at 35 Ill. Reg. 
19707, effective November 23, 2011; amended at 35 Ill. Reg. 20144, effective December 6, 
2011; amended at 36 Ill. Reg. 153, effective December 22, 2011; peremptory amendment at 36 
Ill. Reg. 564, effective December 29, 2011; peremptory amendment at 36 Ill. Reg. 3957, 
effective February 24, 2012; peremptory amendment at 36 Ill. Reg. 4158, effective March 5, 
2012; peremptory amendment at 36 Ill. Reg. 4437, effective March 9, 2012; amended at 36 Ill. 
Reg. 4707, effective March 19, 2012; amended at 36 Ill. Reg. 8460, effective May 24, 2012; 
peremptory amendment at 36 Ill. Reg. 10518, effective June 27, 2012; emergency amendment at 
36 Ill. Reg. 11222, effective July 1, 2012, for a maximum of 150 days.  
 

SUBPART A:  NARRATIVE 
 
Section 310.47  In-Hiring Rate 
EMERGENCY 

 
a) Use – No employee in a position in which the position and/or the employee meet 

the criteria of an in-hiring rate receives less than the in-hiring rate.  The in-hiring 
rate is used when a candidate only meets the minimum requirements of the class 
specification upon entry to State service (Section 310.100(b)(1), 310.490(b)(1) or 
310.495(b)(1)), when an employee moves to a vacant position (Section 310.45) or 
when an MS salary range is assigned to a Trainee Program (Section 310.415(b)). 
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b) Request – An agency head may request in writing that the Director of Central 
Management Services approve an in-hiring rate.  The rate is a Step or dollar 
amount depending on whether the classification title is assigned to a negotiated 
pay grade, merit compensation salary range or broad-band salary range.  The rate 
may be for the classification title or limited within the classification title to the 
agency, facilities, counties or other criteria.  The supporting justifications for the 
requested in-hiring rate and the limitations are included in the agency request.  An 
effective date may be included in the request. 

 
c) Review – The Director of Central Management Services shall review the 

supporting justifications, the turnover rate, length of vacancies, and the currently 
filled positions for the classification title, and the market starting rates for similar 
classes, and consult with other agencies using the classification title. 

 
d) Approval – The Director of Central Management Services indicates in writing the 

approved in-hiring rate and effective date, which is either the date requested by 
the agency or the beginning of the next pay period after the approval. 

 
e) Implementation – In the classification title or within the limitations of the 

classification title, an employee paid below the in-hiring rate receives the in-
hiring rate on the approved effective date.  The in-hiring rate remains in effect for 
any employee entering the title or the limits within the title until the title is 
abolished or an agency request to rescind the in-hiring rate is approved by the 
Director of Central Management Services. 

 
f) Approved In-Hiring Rates – 
 

1) Assigned to a pay grade or salary range – 
 

Title 

Pay Grade 
or Salary 

Range Effective Date 

In-
Hiring 
Rate 

Accounting & Fiscal 
Administration Career Trainee RC-062-12 January 1, 2008 Step 3 

Actuarial Examiner Trainee RC-062-13 January 1, 2008 Step 4 
Civil Engineer I RC-063-15 January 1, 2008 Step 2 

Commerce Commission Police 
Officer Trainee MS-10 January 1, 2008 $2,943 
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Correctional Officer  RC-006-09 January 1, 2008 Step 2 
Correctional Officer Trainee RC-006-05 January 1, 2008 Step 4 
Environmental Engineer I RC-063-15 January 1, 2008 Step 2 
Environmental Protection 

Engineer I RC-063-15 January 1, 2008 Step 5 
Environmental Protection 

Engineer II RC-063-17 January 1, 2008 Step 4 
Financial Institutions Examiner 

Trainee RC-062-13 January 1, 2008 Step 2 
Insurance Company Financial 

Examiner Trainee RC-062-13 January 1, 2008 Step 4 
Internal Auditor Trainee MS-09 January 1, 2008 $2,854 
Revenue Special Agent Trainee RC-062-14 January 1, 2008 Step 2 
Terrorism Research Specialist 

Trainee RC-062-14 January 1, 2008 Step 2 
 

2) Assigned to a pay grade or salary range and based on the position's work 
location or employee's credential or residency – 

 

Title 

Pay 
Grade 

or 
Salary 
Range 

Location 
or 

Residency Credential 
Effective 

Date 
In-Hiring 

Rate 

Civil Engineer 
Trainee 

NR-916 None 
identified 

Bachelor's 
degree in 
accredited civil 
engineering 
program 

January 1, 
2008 

Add to 
minimum 
monthly rate 
$40/quarter 
work 
experience 
up to 8 

Civil Engineer 
Trainee 

NR-916 None 
identified 

Passed 
Engineering 
Intern exam  

January 1, 
2008 

Add to 
minimum 
monthly rate 
$60/month  

Civil Engineer NR-916 None Master's degree  January 1, Add to 
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Trainee identified 2009 minimum 
monthly rate 
$60/month 
for each year  
experience 
up to two 
years 

Clinical 
Psychology 
Associate 

RC-063-
18 

None 
identified 

Completed 
doctoral 
dissertation 

February 
1, 2008 

Step 3 

Engineering 
Technician I, II, 
III and IV 

NR-916 None 
identified 

Completed 2 
years of college 
in civil 
engineering or 
job related 
technical/science 
curriculum (60 
semester/90 
quarter hours 
credit) 

January 1, 
2010 

$2,600 

Engineering 
Technician I, II, 
III and IV 

NR-916 None 
identified 

Completed 2 
years of college 
in civil 
engineering or 
job related 
technical/science 
curriculum (60 
semester/90 
quarter hours 
credit) 

January 1, 
2011 

$2,705 

January 1, 
2012 

$2,845 

Engineering 
Technician I, II, 
III and IV 

NR-916 None 
identified 

Completed 3 
years of college 
in areas other 
than civil 
engineering or 
job related 

January 1, 
2010 

$2,500 
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technical/science 
curriculum (90 
semester/135 
quarter hours 
credit) 

Engineering 
Technician I, II, 
III and IV 

NR-916 None 
identified 

Completed 3 
years of college 
in areas other 
than civil 
engineering or 
job related 
technical/science 
curriculum (90 
semester/135 
quarter hours 
credit) 

January 1, 
2011 

$2,600 

January 1, 
2012 

$2,730 

Engineering 
Technician I, II, 
III and IV 

NR-916 None 
identified 

Associate 
Degree from an 
accredited 2 year 
civil engineering 
technology 
program 

January 1, 
2010 

$2,720 

Engineering 
Technician I, II, 
III and IV 

NR-916 None 
identified 

Associate 
Degree from an 
accredited 2 year 
civil engineering 
technology 
program 

January 1, 
2011 

$2,830 

January 1, 
2012 

$2,975 

Engineering 
Technician I, II, 
III and IV 

NR-916 None 
identified 

Completed 3 
years of college 
courses in civil 
engineering or 
job related 
technical/science 
curriculum (90 
semester/135qua

January 1, 
2010 

$2,720 
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rter hours credit) 

Engineering 
Technician I, II, 
III and IV 

NR-916 None 
identified 

Completed 3 
years of college 
courses in civil 
engineering or 
job related 
technical/science 
curriculum (90 
semester/135qua
rter hours credit) 

January 1, 
2011 

$2,830 

January 1, 
2012 

$2,975 

Engineering 
Technician I, II, 
III and IV 

NR-916 None 
identified 

Completed 4 
years of college 
courses in areas 
other than civil 
engineering or 
job related 
technical/science 
curriculum (120 
semester/180 
quarter hours 
credit) 

January 1, 
2010 

$2,600 

Engineering 
Technician I, II, 
III and IV 

NR-916 None 
identified 

Completed 4 
years of college 
courses in areas 
other than civil 
engineering or 
job related 
technical/science 
curriculum (120 
semester/180 
quarter hours 
credit) 

January 1, 
2011 

$2,705 

January 1, 
2012 

$2,845 

Engineering 
Technician I, II, 
III and IV 

NR-916 None 
identified 

Completed 4 
years of college 
in civil 
engineering or 

January 1, 
2010 

$2,830 
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job related 
technical/science 
curriculum (120 
semester/180 
quarter hours 
credit includes 
appointees from 
unaccredited 
engineering 
programs and 
those who have 
not yet obtained 
a degree) 

Engineering 
Technician I, II, 
III and IV 

NR-916 None 
identified 

Completed 4 
years of college 
in civil 
engineering or 
job related 
technical/science 
curriculum (120 
semester/180 
quarter hours 
credit includes 
appointees from 
unaccredited 
engineering 
programs and 
those who have 
not yet obtained 
a degree) 

January 1, 
2011 

$2,945 
 

January 1, 
2012 

$3,095 

Engineering 
Technician I, II, 
III and IV 

NR-916 None 
identified 

Bachelor of 
Science Degree 
from an 
accredited 4 year 
program in civil 
engineering 
technology, 
industrial 

January 1, 
2010 

$3,210 
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technology, and 
construction 
technology 

Engineering 
Technician I, II, 
III and IV 

NR-916 None 
identified 

Bachelor of 
Science Degree 
from an 
accredited 4 year 
program in civil 
engineering 
technology, 
industrial 
technology, and 
construction 
technology 

January 1, 
2011 

$3,340 

January 1, 
2012 

$3,510 

Forensic Scientist 
Trainee 

RC-062-
15 

None 
identified 

Meets minimum 
class 
requirements 

January 1, 
2008 

Step 2 

Forensic Scientist 
Trainee 

RC-062-
15 

None 
identified 

Completed 
Forensic Science 
Residency 
Program at the U 
of I − Chicago 

January 1, 
2008 

Step 3 

Information 
Services Intern 

RC-063-
15 

Work 
outside 
Cook 
County 

Computer 
Science degree 
at 4-year college 

January 1, 
2008 

Step 4 

Information 
Services Intern 

RC-063-
15 

Work in 
Cook 
County 

Computer 
Science degree 
at 4-year college 

January 1, 
2008 

Step 6 

Information 
Services Intern 

RC-063-
15 

Work 
outside 
Cook 
County 

Computer 
Science degree 
at 2-year 
technical school 

January 1, 
2008 

Step 2 

Information RC-063- Work in Computer January 1, Step 4 
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Services Intern 15 Cook 
County 

Science degree 
at 2-year 
technical school 

2008 

Information 
Services Intern 

RC-063-
15 

Work in 
Cook 
County 

Non-Computer 
Science degree 
at 4-year college 

January 1, 
2008 

Step 3 

Information 
Services 
Specialist I 

RC-063-
17 

Work in 
Cook 
County 

None identified 
beyond class 
requirements 

January 1, 
2008 

Step 2 

Juvenile Justice 
Specialist 

RC-006-
14 

None 
identified 

Master's degree September 
1, 2008 

Step 2 

Juvenile Justice 
Specialist Intern 

RC-006-
11 

None 
identified 

Master's degree September 
1, 2008 

Step 2 

Meat & Poultry 
Inspector 
Trainee 

RC-033 Work in 
Regions 1 
and 6 

None identified 
beyond class 
requirements 

January 1, 
2008 

Step 3 

Physician 
Specialist, 
Option C 

RC-063-
MD-C 

Work in 
Singer, 
McFarland, 
Zeller, 
Choate, 
Chester, 
Alton, 
Murray, and 
Mabley 
facilities 

None identified 
beyond class 
requirements 

January 1, 
2008 

Step 5 

Physician 
Specialist, 
Option D 

RC-063-
MD-D 

Work in 
Singer, 
McFarland, 
Zeller, 
Choate, 
Chester, 
Alton, 
Murray, and 

None identified 
beyond class 
requirements 

January 1, 
2008 

Step 5 
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Mabley 
facilities 

Products & 
Standards 
Inspector 
Trainee 

MS-09 Work in 
Cook, 
DuPage, 
Lake, 
Kane, and 
Will 
counties  

None identified 
beyond class 
requirements 

January 1, 
2008 

$3,057 

Products & 
Standards 
Inspector 
Trainee 

MS-09 Work in 
counties 
outside 
Cook, 
DuPage, 
Lake, 
Kane, and 
Will 
counties 

None identified 
beyond class 
requirements 

January 1, 
2008 

$2,854 

Revenue Auditor 
Trainee 

RC-062-
12  

Work in IL None identified 
beyond class 
requirements 

January 1, 
2008 

Step 5 

Revenue Auditor 
Trainee 

RC-062-
15  

See Note in 
Appendix A 
Table W 

None identified 
beyond class 
requirements 

January 1, 
2008 

Step 5 

Revenue Auditor 
Trainee 

RC-062-
13  

States other 
than IL and 
not 
assigned to 
RC-062-15 

None identified 
beyond class 
requirements 

January 1, 
2008 

Step 5 

Security Therapy 
Aide Trainee 

RC-009-
13 

Work in 
Joliet 
Treatment 
and 

None identified 
beyond class 
requirements 

January 1, 
2008 

Step 5 
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Detention 
Facility 

Telecommunicator RC-014-
12 

Work in 
District 2 

None identified 
beyond class 
requirements 

January 1, 
2008 

Step 2 

Telecommunicator 
Trainee 

RC-014-
10 

Work in 
Kane 
County 

None identified 
beyond class 
requirements 

January 1, 
2008 

Step 3 

Telecommunicator 
Trainee 

RC-014-
10 

Work in 
Cook 
County 

None identified 
beyond class 
requirements 

January 1, 
2008 

Step 7 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11222, effective July 1, 
2012, for a maximum of 150 days)  

 
Section 310.80  Increases in Pay  
EMERGENCY 
 
Except as otherwise provided for in this Section, for employees occupying positions in classes 
that are paid in conformance with the Schedule of Negotiated Rates (Appendix A) and without a 
negotiated provision in the currently effective bargaining unit agreement, increases shall be 
granted as follows and will become effective the first day of the pay period following the date of 
approval:  
 

a) Satisfactory Performance Increase – 
 
1) Each employee who has not attained Step 8 of the relevant pay grade, and 

whose level of performance has been at a satisfactory level of competence, 
shall be successively advanced in pay to the next higher step in the pay 
grade after one year of creditable service in the same class.  Effective July 
1, 2012, the satisfactory performance increases are suspended. 

 
2) A satisfactory performance increase shall become effective on the first day 

of the month within which the required period of creditable service is 
reached. Effective July 1, 2012, the satisfactory performance increases are 
suspended. 
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3) No satisfactory performance increase may be given after the effective date 
of separation.  

 
b) Withholding Satisfactory Performance Increase – As an inducement toward 

attainment of satisfactory level of competence, satisfactory performance increases 
may be withheld from the employee who has not achieved a satisfactory level of 
performance.  Such action must be supported by:  
 
1) A performance record showing less than satisfactory performance.  This 

must be prepared by the appropriate supervisor, discussed with the 
employee and approved by the agency head prior to the date the increase 
would otherwise become effective.  The performance record will not be 
invalidated by refusal of an employee to sign.  In such cases, an 
explanatory comment shall be made on the record by the supervisor.  This 
record will be preserved by the agency.  

 
2) Notice of withholding of satisfactory performance increases to the 

Department of Central Management Services – It shall be reported upon 
completion of action required by subsection (b)(1), but not later than the 
submission of the payroll reflecting the denial of the increase.  

 
c) Redetermination – A satisfactory performance increase previously withheld shall 

be granted when the cause for withholding has been eliminated.  Redetermination 
must be made at least annually.  In such cases the increases will be effective the 
first day of the month following date of approval and will be preceded by the 
preparation and filing of a Performance Record within the agency indicating the 
attainment of satisfactory level of competence.  

 
d) Other Pay Increases – 

 
1) Promotion −  
 
A) Standard Procedures – 

 
i) From Other Than Step 8 – Normally, upon promotion, an 

employee shall be advanced to the lowest step in the 
targeted pay grade that represents at least a full step 
increase in the former pay grade. 
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ii) From Step 8 – The employee shall be paid at the lowest 
step rate in the targeted pay grade that results in an increase 
equal to at least the dollar difference between Step 7 and 
Step 8 in the former pay grade.  To compute this, add the 
dollar difference between Step 7 and Step 8 in the former 
pay grade to the employee's current rate at Step 8 (then 
include longevity if the employee is receiving an increased 
rate based on longevity).  Then place the employee on the 
lowest step in the targeted pay grade that is at least 
equivalent to that amount.  Otherwise, when an employee is 
promoted from Step 8, the employee shall be paid at the 
lowest step rate in the targeted pay grade that results in an 
increase equal to at least 3%.  To compute this, add 3% to 
the employee's current rate at Step 8 (then include 
longevity if the employee is receiving an increased rate 
based on longevity).  Then place the employee on the 
lowest step in the targeted pay grade that is at least 
equivalent to that amount. 

 
B) Exception – Any deviation is a special salary adjustment (see 

subsection (e)). 
 

2) Reallocation –  
 

A) Standard Procedures −  
 

i) From Other Than Step 8 − Normally, upon reallocation, an 
employee shall be advanced to the lowest step in the 
targeted pay grade that represents at least a full step 
increase in the former pay grade.   

 
ii) From Step 8 − When an employee is reallocated from Step 

8, the employee shall be paid at the lowest step rate in the 
targeted pay grade that results in an increase equal to at 
least 3%.  To compute this, add 3% to the employee's 
current rate at Step 8 (then include longevity if the 
employee is receiving an increased rate based on 
longevity).  Then place the employee on the lowest step in 
the targeted pay grade that is at least equivalent to that 
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amount.  The reallocation shall not change the creditable 
service date for non-bargaining-unit employees or if the 
increase is less than one step for the bargaining unit 
employees. 

 
B) Exception − Any deviation is a special salary adjustment (see 

subsection (e)). 
 
3) Reevaluation – If a higher pay grade is assigned to a class, the employee 

occupying the position in the class shall be advanced to the lowest step in 
the new grade that represents an increase in pay.  If an employee becomes 
eligible for a satisfactory performance increase as a result of the 
reevaluation, a one-step increase will be granted immediately.  The 
reevaluation shall not change the creditable service date if the increase is 
less than one step for the bargaining unit employees. 

 
4) Separation and Subsequent Appointment – Upon separation from a 

position of a given class and appointment within four calendar days to a 
position in a higher pay grade, an increase shall be given under the 
conditions and requirements applicable to promotions (see subsection 
(d)(1)).  

 
5) Reclassification – If the class to which the position is being moved has a 

higher pay grade, the employee's base salary is advanced to the salary in 
the new pay grade that represents the least increase in pay.  If this new 
salary is less than the difference between Step 7 and Step 8 in the new pay 
grade and the employee has been paid the base salary in Step 8 of the 
previous pay grade for longer than one year, the new salary is advanced 
one step from the salary in the new pay grade representing the least 
increase. 

 
e) Adjustment – An employee may receive an upward adjustment in the employee's 

base salary for the purpose of correcting a previous error, oversight or when the 
best interest of the agency and the State of Illinois will be served.  Adjustments 
shall have the prior approval of the Director of Central Management Services.  An 
adjustment at the time of entrance into State government shall have supporting 
documentation in the candidate's CMS employment application (CMS-100). In 
determining the appropriateness of a request for a salary adjustment by an 
employing agency, the Director of Central Management Services shall consider 
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whether the need for the adjustment is substantial, whether the action is consistent 
with the treatment of other similar situations, and whether the action is equitable 
in view of the particular circumstances prompting the request.  The Director of 
Central Management Services' approval of an adjustment at the time of entrance 
into State government shall be based on the candidate's documented directly-
related education and experience exceeding the minimum requirements in the 
class specification, prior base salary history, staffing needs and requirements of 
the employing agency, and labor market influences on the recruitment for the 
position classification or position. The adjustment shall not change the creditable 
service date if the increase is less than one step for the bargaining unit employees.   

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11222, effective July 1, 
2012, for a maximum of 150 days)  

 
Section 310.130  Effective Date  
EMERGENCY 
 
This Pay Plan Narrative (Subpart A), Schedule of Rates (Subpart B), Merit Compensation 
System (Subpart C), Negotiated Rates of Pay (Appendix A), Merit Compensation System Salary 
Schedule (Appendix D), and Broad-Band Pay Range Classes Salary Schedule (Appendix G) 
shall be effective for Fiscal Year 20132012.  
 

(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11222, effective July 1, 
2012, for a maximum of 150 days)  

 
SUBPART B:  SCHEDULE OF RATES 

 
Section 310.300  Educator Schedule for RC-063 and HR-010  
EMERGENCY 
 
The rates of pay for employees in an Educator position shall be as determined in this Section and 
as shown in Appendix A, Tables T and Y of this Part.  

 
a) Selection of the appropriate salary lane will be based on the level of academic 

status attained by the incumbent that relates to the educational programs of the 
employing agency. All hours beyond bachelor's level must be approved by the 
employing agency as being applicable to its programs.  

 
b) All provisions of Subpart A of this Part shall apply to incumbents of the Educator 
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positions, with the following exceptions:  
 

1) For HR-010 only,  Section 310.100(b) and (l) shall not apply. 
 

2) For both RC-063 and HR-010:  Section 310.100(c)(3) and (4), (d) and (f) 
shall not apply.  

 
c) Upon furnishing evidence of the satisfactory completion of required course work, 

the employee shall be advanced in pay to the same numbered step in the 
appropriate salary lane.  Increases in the rate of pay shall be effective on the first 
day of the pay period following approval. Effective July 1, 2012, lane 
advancements are suspended. 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11222, effective July 1, 
2012, for a maximum of 150 days)  

 
SUBPART D:  FROZEN NEGOTIATED-RATES-OF-PAY DUE TO 

FISCAL YEAR 2012 APPROPRIATIONS AND EXPIRED SALARY SCHEDULES IN 
COLLECTIVE BARGAINING UNIT AGREEMENTS 

 
Section 310.600  Jurisdiction 
 
a)Overview – The Frozen Negotiated-Rates-of-Pay due to Fiscal Year 2012 Appropriations 
(Subpart D) shall apply to the positions and employees represented by the CU-500, HR-010, RC-
006, RC-009, RC-010, RC-014, RC-023, RC-028, RC-029, RC-042, RC-056, RC-062, RC-063, 
RC-090, RC-104, RC-110, RC-150, RC-184 or VR-704 bargaining units and with work location 
located at the Departments of Corrections, Human Rights, Human Services, Juvenile Justice, 
Labor, Natural Resources, Public Health or Revenue, the Criminal Justice Information Authority 
or Human Rights Commission.  The positions and employees shall be covered by the provisions 
of the Narrative (Subpart A) and Schedule of Rates (Subpart B) except as provided in the 
sections of Subpart D. The Deaf and Hard of Hearing Commission, Guardianship and Advocacy 
Commission, Historic Preservation Agency and Prisoner Review Board are removed from the 
work locations where frozen negotiated-rates-of-pay are effective during fiscal year 2012. 
 
b)Exception  – The employees represented by the American Federation of State, County and 
Municipal Employees (AFSCME) bargaining units CU-500, RC-006, RC-009, RC-010, RC-014, 
RC-028, RC-042, RC-062, RC-063 and RC-150 who by May 1, 2011 submitted for retirement 
prior to January 1, 2012 are excluded from Subpart D.  The employees represented by AFSCME 
who by May 1, 2011 submitted for retirement prior to January 1, 2012 shall be paid at a rate of 
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pay or step in the appropriate pay grade rate table in Appendix A for the position in which the 
employee is employed. 
 

(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11222, effective July 1, 
2012, for a maximum of 150 days)  

 
Section 310.630  Definitions 
EMERGENCY 
 
The following definitions of terms are for the purpose of clarification only.  The definitions 
affect the Frozen Negotiated-Rates-of-Pay (Appendix B). 
 

"Base Salary" – A dollar amount of pay specifically designated in the Frozen 
Negotiated-Rates-of-Pay (Appendix B).  Base salary does not include 
commission, incentive pay, bilingual pay, longevity pay, overtime pay, shift 
differential pay or deductions for time not worked.  No increase or advancement 
in extended service or longevity pay shall be implemented for the employees 
(Section 310.600) assigned to Frozen Negotiated-Rates-of-Pay (Appendix B) 
effective July 1, 2011. 
 
"Frozen" – Due to insufficient fiscal year 2012 appropriation and expired salary 
schedules in collective bargaining unit agreements, a negotiated pay provision 
unauthorized to be implemented in accordance with an agreement between the 
State of Illinois and a bargaining unit effective during the fiscal yearFiscal Year 
2012.  Where this occurs, end of the Fiscal Year 2011 negotiated rates of pay are 
maintained. 

 
"Satisfactory Performance Increase" – An upward revision in the base salary from 
one designated step to the next higher step in the pay grade as a result of having 
served the required amount of time at the former rate with not less than a 
satisfactory level of competence. (Satisfactory level of competence shall mean 
work, the level of which, in the opinion of the agency head, is above that typified 
by the marginal employee.)  No satisfactory performance increase shall be 
implemented for the employees (Section 310.600) assigned to Frozen Negotiated-
Rates-of-Pay (Appendix B) effective July 1, 2011. 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11222, effective July 1, 
2012, for a maximum of 150 days)  
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Section 310.640  Increases in Pay 
EMERGENCY 
 
For employees (Section 310.600) occupying positions paid in conformance with Frozen 
Negotiated-Rates-of-Pay (Appendix B), no satisfactory performance increase shall be 
implemented effective July 1, 20122011 and throughout Fiscal Year 20132012. 
 

(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11222, effective July 1, 
2012, for a maximum of 150 days)  

 
Section 310.660  Effective Date 
EMERGENCY 
 
The Frozen Negotiated-Rates-of-Pay due to Fiscal Year 2012 Appropriations (Subpart D) and   
Frozen Negotiated-Rates-of-Pay (Appendix B) shall be effective for the fiscal yearFiscal Year 
2012. 
 

(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11222, effective July 1, 
2012, for a maximum of 150 days)  

 
Section 310.670  Negotiated Rate 
EMERGENCY 
 

a) Rates for Positions Excluded from Receiving the Effective Rates within 
Bargaining Unit Agreements due to Fiscal Year 2012 Appropriations – An 
employee occupying a position normally subject to a collective bargaining 
agreement and whose position is excluded from receiving the effective rate within 
a collective bargaining unit agreement due to the fiscal yearFiscal Year 2012 
appropriations shall be assigned to the Frozen Negotiated-Rates-of-Pay due to 
Fiscal Year 2012 Appropriations (Subpart D) and receive the rate within the 
Frozen Negotiated-Rates-of-Pay (Appendix B) based on the pay grade and Pay 
Plan Code assigned to the classification title unless the employee receives a rate 
that is red-circled (Section 310.220(f)) then that is the employee's base salary. 

 
b) To Locate Rates – The negotiated rates of pay for positions allocated to 

classifications in specified operating agencies, in specified agency facilities or 
with specified duties shall be as indicated in Appendix A, unless the rates are red-
circled or excluded from receiving the effective rates within a bargaining unit 
agreement due to the fiscal yearFiscal Year 2012 appropriations. 
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(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11222, effective July 1, 
2012, for a maximum of 150 days)  
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Section 310.APPENDIX A   Negotiated Rates of Pay 
 
Section 310.TABLE D   HR-001 (Teamsters Local #700)  
EMERGENCY 
 

Full Scale Rates 

Title 
Title 
Code 

Bargaining 
Unit 

Pay 
Plan 
Code Mo. Effective Date 

Highway Maintainer (Snowbirds) 18639 HR-001 Q 3664.00 January 1, 2010
Highway Maintainer (Snowbirds) 18639 HR-001 Q 3738.00 July 1, 2010
Highway Maintainer (Snowbirds) 18639 HR-001 Q 3850.00 January 1, 2011
Highway Maintainer (Snowbirds) 18639 HR-001 Q 3964.00 July 1, 2011
Highway Maintainer (Snowbirds) 18639 HR-001 Q 4083.00 January 1, 2012
Highway Maintainer (Snowbirds) 18639 HR-001 Q 4205.00 June 30, 2012

 
 
NOTE:  Snowbirds are all seasonal, full-time Highway Maintainers whose primary function is 

snow removal. 
 
 

Title 
Title 
Code 

Bargaining 
Unit 

Pay 
Plan 
Code

July 1, 2011 January 1, 2012
Mo. Hr. Mo. Hr. 

Building Services Worker 05616 HR-001 B 3725 21.41 3781 21.73
Elevator Operator 13500 HR-001 B 3802 21.85 3859 22.18
Elevator Operator – Assistant 

Starter 13500 HR-001 B 3851 22.13 3909 22.47
Elevator Operator – Starter 13500 HR-001 B 3875 22.27 3933 22.60
Grounds Supervisor 17549 HR-001 B 5644 32.44 5729 32.93
Grounds Supervisor (Chicago 

Read) 17549 HR-001 B 5849 33.61 5937 34.12
Grounds Supervisor (Supervising 

Tractor Trailer Drivers) 17549 HR-001 B 6129 35.22 6221 35.75
Heavy Construction Equipment 

Operator 18465 HR-001 Q 5983 34.39 6073 34.90
Heavy Construction Equipment 18465 HR-001 Q 6069 34.88 6160 35.40
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Operator (Bridge Crew) 
Highway Maintainer and Highway 

Maintainer (Tractor Mower) 18639 HR-001 Q 5859 33.67 5947 34.18
Highway Maintainer (Bridge 

Crew) 18639 HR-001 Q 5949 34.19 6038 34.70
Highway Maintainer (Drill Rig) 18639 HR-001 Q 5983 34.39 6073 34.90
Highway Maintainer (Emergency 

Patrol) 18639 HR-001 Q 5985 34.40 6075 34.91
Highway Maintenance Lead 

Worker 18659 HR-001 Q 6022 34.61 6112 35.13
Highway Maintenance Lead 

Worker (Bridge Crew) 18659 HR-001 Q 6107 35.10 6199 35.63
Highway Maintenance Lead 

Worker (Emergency Patrol) 18659 HR-001 Q 6145 35.32 6237 35.84
Highway Maintenance Lead 

Worker (Lead Lead Worker) 18659 HR-001 Q 6083 34.96 6174 35.48
Highway Maintenance Lead 

Worker (Lead Lead Worker) 
(Bridge Crew) 18659 HR-001 Q 6168 35.45 6261 35.98

Highway Maintenance Lead 
Worker (Lead Lead Worker) 
(Emergency Patrol) 18659 HR-001 Q 6207 35.67 6300 36.21

Laborer (Maintenance) 23080 HR-001 B 5672 32.60 5757 33.09
Maintenance Equipment Operator 25020 HR-001 B 5786 33.25 5873 33.75
Maintenance Equipment Operator 

(Dispatcher) 25020 HR-001 B 5998 34.47 6088 34.99
Maintenance Equipment Operator 

(Tractor Trailer) 25020 HR-001 B 5815 33.42 5902 33.92
Maintenance Worker (not DOT, 

Chicago Read or DHS forensic) 25500 HR-001 B 5606 32.22 5690 32.70
Maintenance Worker (Chicago 

Read) 25500 HR-001 B 5786 33.25 5873 33.75
Maintenance Worker (DHS, 

forensic) 25500 HR-001 Q 5859 33.67 5947 34.18
Maintenance Worker (DOT, not 

Emergency Patrol) 25500 HR-001 B 5718 32.86 5804 33.36
Maintenance Worker (DOT, 

Emergency Patrol) 25500 HR-001 B 5839 33.56 5927 34.06
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Power Shovel Operator 
(Maintenance) 33360 HR-001 B 6069 34.88 6160 35.40

 
 

New Hire Rates 
 

Title Title Code Bargaining Unit Pay Plan Code 

Highway Maintainer 18639 HR-001  Q 
 
 

Highway Maintainer and Highway Maintainer (Tractor Mower) 
 

New Hire July 1, 2012 

On employee's "new 
hire" anniversary 

July-December 2012 January 1, 2013 

On employee's 
"new hire" 
anniversary 

January-June 2013
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/08-12/31/08) 5650 32.47 Full Scale
(1/1/09-6/30/09) 5650 32.47 5650 32.47 Full Scale

(7/1/09-10/31/09) 5352 30.76 5650 32.47 5650 32.47 
(11/1/09-12/31/09) 5055 2905 5352 30.76 5352 30.76   

(1/1/10-6/30/10) 5055 29.05 5055 29.05 5352 30.76
(7/1/10-12/31/10) 4758 27.34   5055 29.05 

(1/1/11-6/30/11) 4758 27.34   4758 27.34 5055 29.05
(7/1/11-12/31/11) 4460 25.63 4758 27.34 4758 27.34 

(1/1/12-6/30/12) 4460 25.63 4460 25.63 4758 27.34
(7/1/12-12/31/12) 4460 25.63 4460 25.63 

(1/1/13-6/30/13) 4460 25.63 
 
 

New Hire July 1, 2011 

On employee's "new 
hire" anniversary 

July-December 2011 January 1, 2012 

On employee's "new 
hire" anniversary 

January-June 2012 
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/07-12/31/07) 5566 31.99 Full Scale     
(1/1/08-6/30/08) 5566 31.99   5650 32.47 Full Scale 

(7/1/08-12/31/08) 5273 30.30 5566 31.99 5650 32.47   
(1/1/09-6/30/09) 5273 30.30   5352 30.76 5650 32.47 
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(7/1/09-10/31/09) 4980 28.62 5273 30.30 5352 30.76   
(11/1/09-12/31/09) 4687 26.94 4980 28.62 5055 29.05   

(1/1/10-6/30/10) 4687 26.94   4758  27.34 5055 29.05 
(7/1/10-12/31/10) 4394 25.25 4687 26.94 4758 27.34   

(1/1/11-6/30/11) 4394 25.25   4460 25.63 4758 27.34 
(7/1/11-12/31/11) 4394 25.25   4460 25.63   

(1/1/12-6/30/12)     4460 25.63   
 
 

Highway Maintainer (Bridge Crew) 
 

New Hire July 1, 2012 

On employee's 
"new hire" 

anniversary July-
December 2012 January 1, 2013 

On employee's 
"new hire" 
anniversary 

January-June 2013 
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/08-12/31/08) 5736 32.97 Full Scale 
(1/1/09-6/30/09) 5736 32.97 5736 32.97 Full Scale 

(7/1/09-10/31/09) 5434 31.23 5736 32.97 5736 32.97 
(11/1/09-12/31/09) 5132 29.49 5434 31.23 5434 31.23 

(1/1/10-6/30/10) 5132 29.49 5132 29.49 5434 31.23 
(7/1/10-12/31/10) 4830 27.76 5132 29.49 5132 29.49 

(1/1/11-6/30/11) 4830 27.76 4830 27.76 5132 29.49 
(7/1/11-12/31/11) 4529 26.03 4830 27.76 4830 27.76 

(1/1/12-6/30/12) 4529 26.03 4529 26.03 4830 27.76 
(7/1/12-12/31/12) 4529 26.03 4529 26.03 

(1/1/13-6/30/13) 4529 26.03 
 
 

New Hire July 1, 2011 

On employee's "new 
hire" anniversary 

July-December 2011 January 1, 2012 

On employee's 
"new hire" 
anniversary 

January-June 2012 
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/07-12/31/07) 5652 32.48 Full Scale     
(1/1/08-6/30/08) 5652 32.48   5736 32.97 Full Scale 

(7/1/08-12/31/08) 5354 30.77 5652 32.48 5736 32.97   
(1/1/09-6/30/09) 5354 30.77   5434 31.23 5736 32.97 
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(7/1/09-10/31/09) 5057 29.06 5354 30.77 5434 31.23   
(11/1/09-12/31/09) 4759 27.35 5057 29.06 5132 29.49   

(1/1/10-6/30/10) 4759 27.35   4830 27.76 5132 29.49 
(7/1/10-12/31/10) 4462 25.64 4759 27.35 4830 27.76   

(1/1/11-6/30/11) 4462 25.64   4529 26.03 4830 27.76 
(7/1/11-12/31/11) 4462 25.64   4529 26.03   

(1/1/12-6/30/12)     4529 26.03   
 
 

Highway Maintainer (Drill Rig) 
 

New Hire July 1, 2012 

On employee's "new 
hire" anniversary 

July-December 2012 January 1, 2013 

On employee's "new 
hire" anniversary 

January-June 2013 
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/08-12/31/08) 5769 33.16 Full Scale
(1/1/09-6/30/09) 5769 33.16 5769 33.16 Full Scale

(7/1/09-10/31/09) 5466 31.41 5769 33.16 5769 33.16
(11/1/09-12/31/09) 5162 29.67 5466 31.41 5466 31.41

(1/1/10-6/30/10) 5162 29.67 5162 29.67 5466 31.41
(7/1/10-12/31/10) 4858 27.92 5162 29.67 5162 29.67

(1/1/11-6/30/11) 4858 27.92 4858 27.92 5162 29.67
(7/1/11-12/31/11) 4555 26.18 4858 27.92 4858 27.92

(1/1/12-6/30/12) 4555 26.18 4555 26.18 4858 27.92
(7/1/12-12/31/12) 4555 26.18 4555 26.18

(1/1/13-6/30/13) 4555 26.18
 
 

New Hire July 1, 2011 

On employee's "new 
hire" anniversary 

July-December 2011 January 1, 2012 

On employee's 
"new hire" 
anniversary 

January-June 2012 
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/07-12/31/07) 5684 32.67 Full Scale     
(1/1/08-6/30/08) 5684 32.67   5769 33.16 Full Scale 

(7/1/08-12/31/08) 5385 30.95 5684 32.67 5769 33.16   
(1/1/09-6/30/09) 5385 30.95   5466 31.41 5769 33.16 
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(7/1/09-10/31/09) 5086 29.23 5385 30.95 5466 31.41   
(11/1/09-12/31/09) 4786 27.51 5086 29.23 5162 29.67   

(1/1/10-6/30/10) 4786 27.51   4858 27.92 5162 29.67 
(7/1/10-12/31/10) 4487 25.79 4786 27.51 4858 27.92   

(1/1/11-6/30/11) 4487 25.79   4555 26.18 4858 27.92 
(7/1/11-12/31/11) 4487 25.79   4555 26.18   

(1/1/12-6/30/12)     4555 26.18   
 
 

Highway Maintainer (Emergency Patrol) 
 

New Hire July 1, 2012 

On employee's "new 
hire" anniversary 

July-December 2012 January 1, 2013 

On employee's 
"new hire" 
anniversary 

January-June 
2013 

Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 
(7/1/08-12/31/08) 5771 33.17 Full Scale

(1/1/09-6/30/09) 5771 33.17 5771 33.17 Full Scale
(7/1/09-10/31/09) 5468 31.43 5771 33.17 5771 33.17 

(11/1/09-12/31/09) 5164 29.68 5468 31.43 5468 31.43 
(1/1/10-6/30/10) 5164 29.68 5164 29.68 5468 31.43

(7/1/10-12/31/10) 4860 27.93 5164 29.68 5164 29.68 
(1/1/11-6/30/11) 4860 27.93 4860 27.93 5164 29.68

(7/1/11-12/31/11) 4556 26.18 4860 27.93 4860 27.93 
(1/1/12-6/30/12) 4556 26.18 4556 26.18 4860 27.93

(7/1/12-12/31/12) 4556 26.18 4556 26.18 
(1/1/13-6/30/13) 4556 26.18 

 
 

New Hire July 1, 2011 

On employee's "new 
hire" anniversary 

July-December 2011 January 1, 2012 

On employee's "new 
hire" anniversary 

January-June 2012
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/07-12/31/07) 5686 32.68 Full Scale     
(1/1/08-6/30/08) 5686 32.68   5771 33.17 Full Scale 

(7/1/08-12/31/08) 5387 30.96 5686 32.68 5771 33.17   
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(1/1/09-6/30/09) 5387 30.96   5468 31.43 5771 33.17 
(7/1/09-10/31/09) 5087 29.24 5387 30.96 5468 31.43   

(11/1/09-12/31/09) 4788 27.52 5087 29.24 5164 29.68   
(1/1/10-6/30/10) 4788 27.52   4860  27.93  5164 29.68 

(7/1/10-12/31/10) 4489 25.80 4788 27.52 4860 27.93   
(1/1/11-6/30/11) 4489 25.80   4556 26.18 4860 27.93 

(7/1/11-12/31/11) 4489 25.80   4556 26.18   
(1/1/12-6/30/12)     4556 26.18   

 
Effective July 1, 2011, the clothing allowance for Lead Workers, Lead Lead Workers, Heavy 
Construction Equipment Operator, Highway Maintainers, and Maintenance Workers (Illinois 
Department of Transportation) employees increases to $200. 
 

(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11222, effective July 1, 
2012, for a maximum of 150 days)  
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Section 310.APPENDIX A   Negotiated Rates of Pay 
 
Section 310.TABLE E   RC-020 (Teamsters Local #330)  
EMERGENCY 
 

Full Scale Rates 
 

Title 
Title 
Code 

Bargaining 
Unit 

Pay 
Plan 
Code Mo. Effective Date 

Highway Maintainer (Snowbirds) 18639 RC-020 Q 3664.00 January 1, 2010
Highway Maintainer (Snowbirds) 18639 RC-020 Q 3738.00 July 1, 2010
Highway Maintainer (Snowbirds) 18639 RC-020 Q 3850.00 January 1, 2011
Highway Maintainer (Snowbirds) 18639 RC-020 Q 3964.00 July 1, 2011
Highway Maintainer (Snowbirds) 18639 RC-020 Q 4083.00 January 1, 2012
Highway Maintainer (Snowbirds) 18639 RC-020 Q 4205.00 June 30, 2012

 
NOTE:  Snowbirds are all, except those in Kankakee County, seasonal, full-time Highway 

Maintainers whose primary function is snow removal. 
 
 

Title Title Code
Bargaining 

Unit 

Pay 
Plan 
Code

July 1, 2011 January 1, 2012
Mo. Hr. Mo. Hr. 

Bridge Mechanic 05310 RC-020 Q 5901 33.91 5990 34.43
Bridge Tender 05320 RC-020 B 5579 32.06 5663 32.55
Heavy Construction Equipment 

Operator 18465 RC-020 Q 5983 34.39 6073 34.90
Heavy Construction Equipment 

Operator (Bridge Crew)  18465 RC-020 Q 6069 34.88 6160 35.40
Highway Maintainer  18639 RC-020 Q 5859 33.67 5947 34.18
Highway Maintainer (Bridge 

Crew) 18639 RC-020 Q 5949 34.19 6038 34.70
Highway Maintainer (Drill Rig) 18639 RC-020 Q 5983 34.39 6073 34.90
Highway Maintenance Lead 

Worker 18659 RC-020 Q 6022 34.61 6112 35.13
Highway Maintenance Lead 

Worker (Bridge Crew) 18659 RC-020 Q 6107 35.10 6199 35.63
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Highway Maintenance Lead 
Worker (Lead Lead Worker) 18659 RC-020 Q 6083 34.96 6174 35.48

Highway Maintenance Lead 
Worker (Lead Lead Worker) 
(Bridge Crew) 18659 RC-020 Q 6168 35.45 6261 35.98

Labor Maintenance Lead 
Worker 22809 RC-020 B 5741 32.99 5827 33.49

Laborer (Maintenance) 23080 RC-020 B 5672 32.60 5757 33.09
Maintenance Equipment 

Operator 25020 RC-020 B 5786 33.25 5873 33.75
Maintenance Equipment 

Operator  25020 RC-020 Q 5983 34.39 6073 34.90
Maintenance Worker (DHS) 25500 RC-020 B 5792 33.29 5879 33.79
Maintenance Worker (DOT, not 

Emergency Patrol) 25500 RC-020 B 5718 32.86 5804 33.36
Power Shovel Operator 

(Maintenance) 33360 RC-020 Q 5983 34.39 6073 34.90
Power Shovel Operator 

(Maintenance) (Bridge Crew) 33360 RC-020 Q 6069 34.88 6160 35.40
Silk Screen Operator 41020 RC-020 B 5910 33.97 5999 34.48
 

New Hire Rates 
 

Title Title Code Bargaining Unit Pay Plan Code 

Highway Maintainer 18639 RC-020 Q 
 
 

Highway Maintainer 
 

New Hire July 1, 2012 

On employee's "new 
hire" anniversary 

July-December 2012 January 1, 2013 

On employee's 
"new hire" 
anniversary 

January-June 2013
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/08-12/31/08) 5650 32.47 Full Scale
(1/1/09-6/30/09) 5650 32.47 5650 32.47 Full Scale

(7/1/09-10/31/09) 5352 30.76 5650 32.47 5650 32.47 
(11/1/09-12/31/09) 5055 29.05 5352 30.76 5352 30.76 
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(1/1/10-6/30/10) 5055 29.05 5055 29.05 5352 30.76
(7/1/10-12/31/10) 4758 27.34 5055 29.05 5055 29.05 

(1/1/11-6/30/11) 4758 27.34 4758 27.34 5055 29.05
(7/1/11-12/31/11) 4460 25.63 4758 27.34 4758 27.34 

(1/1/12-6/30/12) 4460 25.63 4460 25.63 4758 27.34
(7/1/12-12/31/12) 4460 25.63 4460 25.63 

(1/1/13-6/30/13) 4460 25.63 
 
 

New Hire July 1, 2011 

On employee's "new 
hire" anniversary 

July-December 2011 January 1, 2012 

On employee's 
"new hire" 
anniversary 

January-June 2012
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/07-12/31/07) 5566 31.99 Full Scale     
(1/1/08-6/30/08) 5566 31.99   5650 32.47 Full Scale 

(7/1/08-12/31/08) 5273 30.30 5566 31.99 5650 32.47   
(1/1/09-6/30/09) 5273 30.30   5352 30.76 5650 32.47 

(7/1/09-10/31/09) 4980 28.62 5273 30.30 5352 30.76   
(11/1/09-12/31/09) 4687 26.94 4980 28.62 5055 29.05   

(1/1/10-6/30/10) 4687 26.94   4758  27.34  5055 29.05 
(7/1/10-12/31/10) 4394 25.25 4687 26.94 4758 27.34   

(1/1/11-6/30/11) 4394 25.25   4460 25.63 4758 27.34 
(7/1/11-12/31/11) 4394 25.25   4460 25.63   

(1/1/12-6/30/12)     4460 25.63   
 
 

Highway Maintainer (Bridge Crew) 
 

New Hire July 1, 2012 

On employee's "new 
hire" anniversary 

July-December 2012 January 1, 2013 

On employee's 
"new hire" 
anniversary 

January-June 
2013 

Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 
(7/1/08-12/31/08) 5736 32.97 Full Scale

(1/1/09-6/30/09) 5736 32.97 5736 32.97 Full Scale
(7/1/09-10/31/09) 5434 31.23 5736 32.97 5736 32.97 
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(11/1/09-12/31/09) 5132 29.49 5434 31.23 5434 31.23 
(1/1/10-6/30/10) 5132 29.49 5132 29.49 5434 31.23

(7/1/10-12/31/10) 4830 27.76 5132 29.49 5132 29.49 
(1/1/11-6/30/11) 4830 27.76 4830 27.76 5132 29.49

(7/1/11-12/31/11) 4529 26.03 4830 27.76 4830 27.76 
(1/1/12-6/30/12) 4529 26.03 4529 26.03 4830 27.76

(7/1/12-12/31/12) 4529 26.03 4529 26.03 
(1/1/13-6/30/13) 4529 26.03 

 
 

New Hire July 1, 2011 

On employee's "new 
hire" anniversary 

July-December 2011 January 1, 2012 

On employee's 
"new hire" 
anniversary 

January-June 2012 
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/07-12/31/07) 5652 32.48 Full Scale     
(1/1/08-6/30/08) 5652 32.48   5736 32.97 Full Scale 

(7/1/08-12/31/08) 5354 30.77 5652 32.48 5736 32.97   
(1/1/09-6/30/09) 5354 30.77   5434 31.23 5736 32.97 

(7/1/09-10/31/09) 5057 29.06 5354 30.77 5434 31.23   
(11/1/09-12/31/09) 4759 27.35 5057 29.06 5132 29.49   

(1/1/10-6/30/10) 4759 27.35   4830  27.76  5132 29.49 
(7/1/10-12/31/10) 4462 25.64 4759 27.35 4830 27.76   

(1/1/11-6/30/11) 4462 25.64   4529 26.03 4830 27.76 
(7/1/11-12/31/11) 4462 25.64   4529 26.03   

(1/1/12-6/30/12)     4529 26.03   
 
 

Highway Maintainer (Drill Rig) 
 

New Hire July 1, 2012 

On employee's 
"new hire" 

anniversary July-
December 2012 January 1, 2013 

On employee's 
"new hire" 
anniversary 

January-June 2013 
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/08-12/31/08) 5769 33.16 Full Scale
(1/1/09-6/30/09) 5769 33.16 5769 33.16 Full Scale

(7/1/09-10/31/09) 5466 31.41 5769 33.16 5769 33.16 
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(11/1/09-12/31/09) 5162 29.67 5466 31.41 5466 31.41 
(1/1/10-6/30/10) 5162 29.67 5162 29.67 5466 31.41

(7/1/10-12/31/10) 4858 27.92 5162 29.67 5162 29.67 
(1/1/11-6/30/11) 4858 27.92 4858 27.92 5162 29.67

(7/1/11-12/31/11) 4555 26.18 4858 27.92 4858 27.92 
(1/1/12-6/30/12) 4555 26.18 4555 26.18 4858 27.92

(7/1/12-12/31/12) 4555 26.18 4555 26.18 
(1/1/13-6/30/13) 4555 26.18 

 
 

New Hire July 1, 2011 

On employee's "new 
hire" anniversary 

July-December 2011 January 1, 2012 

On employee's 
"new hire" 
anniversary 

January-June 
2012 

Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 
(7/1/07-12/31/07) 5684 32.67 Full Scale     

(1/1/08-6/30/08) 5684 32.67   5769 33.16 Full Scale 
(7/1/08-12/31/08) 5385 30.95 5684 32.67 5769 33.16   

(1/1/09-6/30/09) 5385 30.95   5466 31.41 5769 33.16 
(7/1/09-10/31/09) 5086 29.23 5385 30.95 5466 31.41   

(11/1/09-12/31/09) 4786 27.51 5086 29.23 5162 29.67   
(1/1/10-6/30/10) 4786 27.51   4858  27.92  5162 29.67 

(7/1/10-12/31/10) 4487 25.79 4786 27.51 4858 27.92   
(1/1/11-6/30/11) 4487 25.79   4555 26.18 4858 27.92 

(7/1/11-12/31/11) 4487 25.79   4555 26.18   
(1/1/12-6/30/12)     4555 26.18   

 
Effective July 1, 2011, the clothing allowance for Highway Maintainers, Highway Maintenance 
Lead Workers, Highway Maintenance Lead Lead Workers, Silk Screen Operators, and Bridge 
Mechanics employees increases to $200.  Effective July 1, 2011, the clothing allowance for all 
other titles increases to $100. 
 

(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11222, effective July 1 
2012, for a maximum of 150 days)  
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Section 310.APPENDIX A   Negotiated Rates of Pay 
 
Section 310.TABLE F   RC-019 (Teamsters Local #25) 
EMERGENCY 
 

Full Scale Rates 
 

Title 
Title 
Code 

Bargaining 
Unit 

Pay 
Plan 
Code Mo. Effective Date 

Highway Maintainer (Snowbirds) 18639 RC-019 Q 3664.00 January 1, 2010 
Highway Maintainer (Snowbirds) 18639 RC-019 Q 3738.00 July 1, 2010
Highway Maintainer (Snowbirds) 18639 RC-019 Q 3850.00 January 1, 2011
Highway Maintainer (Snowbirds) 18639 RC-019 Q 3964.00 July 1, 2011
Highway Maintainer (Snowbirds) 18639 RC-019 Q 4083.00 January 1, 2012
Highway Maintainer (Snowbirds) 18639 RC-019 Q 4205.00 June 30, 2012

 
NOTE:  Snowbirds are all seasonal, salaried, full-time Highway Maintainers whose primary 

function is snow removal. 
 
 

Title 
Title 
Code 

Bargaining
Unit 

Pay 
Plan 
Code 

July 1, 2011 January 1, 2012 
Mo. Hr. Mo. Hr. 

Bridge Mechanic 05310 RC-019 Q 5894 33.87 5982 34.38 
Bridge Tender 05320 RC-019 B 5930 34.08 6018 34.59 
Deck Hand 11500 RC-019 B 5694 32.72 5782 33.23 
Ferry Operator I 14801 RC-019 B 5930 34.08 6018 34.59 
Ferry Operator II 14802 RC-019 B 5982 34.38 6070 34.89 
Highway Maintainer 18639 RC-019 Q 5859 33.67 5947 34.18 
Highway Maintainer 

(Bridge Crew) 18639 RC-019 Q 5934 34.10 6022 34.61 
Highway Maintainer 

(Drill Rig) 18639 RC-019 Q 5964 34.28 6052 34.78 
Highway Maintainer 

(Emergency Patrol) 18639 RC-019 Q 5966 34.29 6054 34.79 
Highway Maintenance 18659 RC-019 Q 5997 34.47 6085 34.97 
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Lead Worker 
Highway Maintenance 

Lead Worker (Bridge 
Crew) 18659 RC-019 Q 6071 34.89 6159 35.40 

Highway Maintenance 
Lead Worker 
(Emergency Patrol) 18659 RC-019 Q 6104 35.08 6192 35.59 

Highway Maintenance 
Lead Worker (Lead 
Lead Worker) 18659 RC-019 Q 6050 34.77 6138 35.28 

Highway Maintenance 
Lead Worker (Lead 
Lead Worker) (Bridge 
Crew) 18659 RC-019 Q 6124 35.20 6212 35.70 

Highway Maintenance 
Lead Worker (Lead 
Lead Worker) 
(Emergency Patrol) 18659 RC-019 Q 6129 35.22 6217 35.73 

Janitor I (Including Office 
of Administration) 21951 RC-019 B 5486 31.53 5574 32.03 

Janitor II (Including 
Office of 
Administration) 21952 RC-019 B 5519 31.72 5607 32.22 

Labor Maintenance Lead 
Worker 22809 RC-019 B 5756 33.08 5844 33.59 

Laborer (Maintenance) 23080 RC-019 B 5697 32.74 5785 33.25 
Maintenance Equipment 

Operator 25020 RC-019 B 5794 33.30 5882 33.80 
Maintenance Equipment 

Operator 25020 RC-019 Q 5964 34.28 6052 34.78 
Maintenance Equipment 

Operator 25020 RC-019 S 6017 34.58 6105 35.09 
Maintenance Equipment 

Operator (DHS, 
forensic) 25020 RC-019 Q 5859 33.67 5947 34.18 

Maintenance Worker 25500 RC-019 B 5735 32.96 5823 33.47 
Maintenance Worker 25500 RC-019 Q 5800 33.33 5888 33.84 
Power Shovel Operator 

(Maintenance) 33360 RC-019 B 5898 33.90 5986 34.40 
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Power Shovel Operator 
(Maintenance) 33360 RC-019 Q 5964 34.28 6052 34.78 

Power Shovel Operator 
(Maintenance) (Bridge 
Crew) 33360 RC-019 Q 6039 34.71 6127 35.21 

Security Guard I 39851 RC-019 B 5515 31.70 5603 32.20 
Security Guard II 39852 RC-019 B 5565 31.98 5653 32.49 
Silk Screen Operator 41020 RC-019 B 5903 33.93 5991 34.43 

 
 

New Hire Rates 
 

Title Title Code Bargaining Unit Pay Plan Code  

Highway Maintainer 18639 RC-019 Q 
 
 

Highway Maintainer and Highway Maintainer (Tractor Mower) 
 

New Hire July 1, 2012 

On employee's "new 
hire" anniversary 

July-December 2012 January 1, 2013 

On employee's 
"new hire" 
anniversary 

January-June 2013
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/08-12/31/08) 5650 32.47 Full Scale
(1/1/09-6/30/09) 5650 32.47 5650 32.47 Full Scale

(7/1/09-10/31/09) 5352 30.76 5650 32.47 5650 32.47 
(11/1/09-12/31/09) 5055 29.05 5352 30.76 5352 30.76 

(1/1/10-6/30/10) 5055 29.05 5055 29.05 5352 30.76
(7/1/10-12/31/10) 4758 27.34 5055 29.05 5055 29.05 

(1/1/11-6/30/11) 4758 27.34 4758 27.34 5055 29.05
(7/1/11-12/31/11) 4460 25.63 4758 27.34 4758 27.34 

(1/1/12-6/30/12) 4460 25.63 4460 25.63 4758 27.34
(7/1/12-12/31/12) 4460 25.63 4460 25.63 

(1/1/13-6/30/13) 4460 25.63 
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New Hire July 1, 2011 

On employee's "new 
hire" anniversary 

July-December 2011 January 1, 2012 

On employee's "new 
hire" anniversary 

January-June 2012 
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/07-12/31/07) 5566 31.99 Full Scale     
(1/1/08-6/30/08) 5566 31.99   5650 32.47 Full Scale 

(7/1/08-12/31/08) 5273 30.30 5566 31.99 5650 32.47   
(1/1/09-6/30/09) 5273 30.30   5352 30.76 5650 32.47 

(7/1/09-10/31/09) 4980 28.62 5273 30.30 5352 30.76   
(11/1/09-12/31/09) 4687 26.94 4980 28.62 5055 29.05   

(1/1/10-6/30/10) 4687 26.94   4758  27.34 5055 29.05 
(7/1/10-12/31/10) 4394 25.25 4687 26.94 4758 27.34   

(1/1/11-6/30/11) 4394 25.25   4460 25.63 4758 27.34 
(7/1/11-12/31/11) 4394 25.25   4460 25.63   

(1/1/12-6/30/12)     4460 25.63   
 

 
Highway Maintainer (Bridge Crew) 

 

New Hire July 1, 2012 

On employee's "new 
hire" anniversary 

July-December 2012 January 1, 2013 

On employee's 
"new hire" 
anniversary 

January-June 
2013 

Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 
(7/1/08-12/31/08) 5721 32.88 Full Scale

(1/1/09-6/30/09) 5721 32.88 5721 32.88 Full Scale
(7/1/09-10/31/09) 5420 31.15 5721 32.88 5721 32.88 

(11/1/09-12/31/09) 5119 29.42 5420 31.15 5420 31.15 
(1/1/10-6/30/10) 5119 29.42 5119 29.42 5420 31.15

(7/1/10-12/31/10) 4818 27.69 5119 29.42 5119 29.42 
(1/1/11-6/30/11) 4818 27.69 4818 27.69 5119 29.42

(7/1/11-12/31/11) 4517 25.96 4818 27.69 4818 27.69 
(1/1/12-6/30/12) 4517 25.96 4517 25.96 4818 27.69

(7/1/12-12/31/12) 4517 25.96 4517 25.96 
(1/1/13-6/30/13) 4517 25.96 
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New Hire July 1, 2011 

On employee's "new 
hire" anniversary 

July-December 2011 January 1, 2012 

On employee's "new 
hire" anniversary 

January-June 2012 
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/07-12/31/07) 5637 32.40 Full Scale     
(1/1/08-6/30/08) 5637 32.40   5721 32.88 Full Scale 

(7/1/08-12/31/08) 5341 30.70 5637 32.40 5721 32.88   
(1/1/09-6/30/09) 5341 30.70   5420 31.15 5721 32.88 

(7/1/09-10/31/09) 5044 28.99 5341 30.70 5420 31.15   
(11/1/09-12/31/09) 4747 27.28 5044 28.99 5119 29.42   

(1/1/10-6/30/10) 4747 27.28   4818  27.69 5119 29.42 
(7/1/10-12/31/10) 4451 25.58 4747 27.28 4818 27.69   

(1/1/11-6/30/11) 4451 25.58   4517 25.96 4818 27.69 
(7/1/11-12/31/11) 4451 25.58   4517 25.96   

(1/1/12-6/30/12)     4517 25.96   
 
 

Highway Maintainer (Drill Rig) 
 

New Hire July 1, 2012 

On employee's "new 
hire" anniversary 

July-December 2012 January 1, 2013 

On employee's 
"new hire" 
anniversary 

January-June 2013 
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/08-12/31/08) 5749 33.04 Full Scale Full Scale
(1/1/09-6/30/09) 5749 33.04 5749 33.04  

(7/1/09-10/31/09) 5447 31.30 5749 33.04 5749 33.04 5447 31.30 
(11/1/09-12/31/09) 5144 29.56 5447 31.30 5447 31.30 

(1/1/10-6/30/10) 5144 29.56 5144 29.56 5144 29.56 
(7/1/10-12/31/10) 4842 27.83 5144 29.56 5144 29.56 

(1/1/11-6/30/11) 4842 27.83 4842 27.83 4842 27.83 
(7/1/11-12/31/11) 4539 26.09 4842 27.83 4842 27.83 

(1/1/12-6/30/12) 4539 26.09 4539 26.09   
(7/1/12-12/31/12) 4539 26.09 4539 26.09 

(1/1/13-6/30/13) 4539 26.09 
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New Hire July 1, 2011 

On employee's "new 
hire" anniversary 

July-December 2011 January 1, 2012 

On employee's 
"new hire" 
anniversary 

January-June 2012 
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/07-12/31/07) 5666 32.56 Full Scale     
(1/1/08-6/30/08) 5666 32.56   5749 33.04 Full Scale 

(7/1/08-12/31/08) 5368 30.85 5666 32.56 5749 33.04   
(1/1/09-6/30/09) 5368 30.85   5447 31.30 5749 33.04 

(7/1/09-10/31/09) 5069 29.13 5368 30.85 5447 31.30   
(11/1/09-12/31/09) 4771 27.42 5069 29.13 5144 29.56   

(1/1/10-6/30/10) 4771 27.42   4842 27.83 5144 29.56 
(7/1/10-12/31/10) 4473 25.71 4771 27.42 4842 27.83   

(1/1/11-6/30/11) 4473 25.71   4539 26.09 4842 27.83 
(7/1/11-12/31/11) 4473 25.71   4539 26.09   

(1/1/12-6/30/12)     4539 26.09   
 
 

Highway Maintainer (Emergency Patrol) 
 

New Hire July 1, 2012 

On employee's "new 
hire" anniversary 

July-December 2012 January 1, 2013 

On employee's 
"new hire" 
anniversary 

January-June 2013 
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/08-12/31/08) 5751 33.05 Full Scale
(1/1/09-6/30/09) 5751 33.05 5751 33.05 Full Scale

(7/1/09-10/31/09) 5449 31.32 5751 33.05 5751 33.05 
(11/1/09-12/31/09) 5146 29.57 5449 31.32 5449 31.32 

(1/1/10-6/30/10) 5146 29.57 5146 29.57 5449 31.32
(7/1/10-12/31/10) 4843 27.83 5146 29.57 5146 29.57 

(1/1/11-6/30/11) 4843 27.83 4843 27.83 5146 29.57
(7/1/11-12/31/11) 4541 26.10 4843 27.83 4843 27.83 

(1/1/12-6/30/12) 4541 26.10 4541 26.10 4843 27.83
(7/1/12-12/31/12) 4541 26.10 4541 26.10 

(1/1/13-6/30/13) 4541 26.10 
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New Hire July 1, 2011 

On employee's "new 
hire" anniversary 

July-December 2011 January 1, 2012 

On employee's 
"new hire" 
anniversary 

January-June 2012 
Between the Dates Mo. Hr. Mo. Hr. Mo. Hr. Mo. Hr. 

(7/1/07-12/31/07) 5668 32.57 Full Scale     
(1/1/08-6/30/08) 5668 32.57   5751 33.05 Full Scale 

(7/1/08-12/31/08) 5369 30.86 5668 32.57 5751 33.05   
(1/1/09-6/30/09) 5369 30.86   5449 31.32 5751 33.05 

(7/1/09-10/31/09) 5071 29.14 5369 30.86 5449 31.32   
(11/1/09-12/31/09) 4773 27.43 5071 29.14 5146 29.57   

(1/1/10-6/30/10) 4773 27.43   4843 27.83 5146 29.57 
(7/1/10-12/31/10) 4475 25.72 4773 27.43 4843 27.83   

(1/1/11-6/30/11) 4475 25.72   4541 26.10 4843 27.83 
(7/1/11-12/31/11) 4475 25.72   4541 26.10   

(1/1/12-6/30/12)     4541 26.10   
 
Effective July 1, 2011, the clothing allowance for Highway Maintainers, Highway Maintenance 
Lead Workers, Highway Maintenance Lead Lead Workers, Deck Hands and Power Shovel 
Operator Maintenance employees increases to $200.  Effective July 1, 2011, the clothing 
allowance for all other titles increases to $100.   
 

(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11222, effective July 1, 
2012, for a maximum of 150 days)  
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Section 310.APPENDIX A   Negotiated Rates of Pay 
 
Section 310.TABLE S   VR-704 (Corrections, Financial and Professional Regulation, 
Juvenile Justice and State Police Supervisors, Laborers' − ISEA Local #2002)  
EMERGENCY 
 
 

Title Title Code Bargaining Unit Pay Grade 
Clinical Services Supervisor 08260 VR-704 24 
Forensic Science Administrator I 15911  VR-704 24 
Forensic Science Administrator II 15912  VR-704 25 
Juvenile Justice Chief of Security 21965 VR-704 24 
Police Lieutenant 32977 VR-704 24 
    
Public Service Administrator, Option 7 

(inspector sworn and sex offender registry 
supervisor non-sworn functions at State 
Police) 37015 VR-704 26 

Public Service Administrator, Options 7 
(criminal intelligence analyst supervisor, 
strategic management policy administrator, 
firearms specialist, computer evidence 
recovery specialist, and narcotics and 
currency unit supervisor non-sworn functions 
at State Police, statewide enforcement 
function at Financial and Professional 
Regulation, and superintendent, operations 
center supervisor and training academy 
supervisor functions at Corrections) and 8K 
(DepartmentsDepartment of Corrections, 
Human Services and Juvenile Justice) 37015 VR-704 25 

Public Service Administrator, Options 7 
(women and family services coordinator, 
district supervisor, staff assistant and deputy 
commander of intelligence functions at 
Corrections and investigator function at 
Human Services in the Office of the Inspector 
General), 8L (at Corrections and Illinois State 
Police) and 8J (dietary manager function at 
Corrections) 37015 VR-704 24 
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Senior Public Service Administrator, Option 7 
(research and development unit chief function 
at Illinois State Police) 40070 VR-704 24 

Senior Public Service Administrator, Option 7 
(protected services unit operations 
commander and senior terrorism advisor 
functions at Illinois State Police) 40070 VR-704 25 

Senior Public Service Administrator, Option 7 
(assistant director of forensic science 
training, quality assurance and safety director 
and section chief functions at Illinois State 
Police) 40070 VR-704 26 

Senior Public Service Administrator, Option 7 
(deputy laboratory director function at Illinois 
State Police) 40070 VR-704 27 

Shift Supervisor 40800 VR-704 24 
 
NOTE:  The positions allocated to the Public Service Administrator title that are assigned to the 

negotiated VR-704 pay grade have the following Optionsoptions: 7; 8J; 8K; and 8L.  
The positions allocated to the Senior Public Service Administrator title that are assigned 
to the negotiated VR-704 pay grade have the Option 7.  See the definition of option in 
Section 310.50.  

 
Effective July 1, 2011 

Bargaining Unit:  VR-704 
 

Pay 
Grade 

Pay 
Plan 
Code 

S T E P S 
1 2 3 4 5 6 7 8 

24 B 6403 6743 7098 7436 7781 8131 8642 8987 
24 Q 6693 7050 7416 7774 8129 8498 9032 9393 
24 S 6777 7129 7497 7854 8214 8583 9112 9478 

          
25 B 6826 7198 7577 7956 8334 8713 9272 9644 
25 Q 7130 7522 7915 8317 8712 9106 9691 10079 
25 S 7214 7606 7999 8396 8792 9185 9773 10165 

          
26 B 7283 7681 8090 8499 8895 9294 9896 10290 
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26 Q 7634 8049 8475 8903 9319 9735 10366 10780 
 
 

Effective January 1, 2012 
Bargaining Unit:  VR-704 

 

Pay 
Grade 

Pay 
Plan 
Code 

S T E P S 
1 2 3 4 5 6 7 8 

24 B 6483 6827 7187 7529 7878 8233 8750 9099 
24 Q 6777 7138 7509 7871 8231 8604 9145 9510 
24 S 6862 7218 7591 7952 8317 8690 9226 9596 

          
25 B 6911 7288 7672 8055 8438 8822 9388 9765 
25 Q 7219 7616 8014 8421 8821 9220 9812 10205 
25 S 7304 7701 8099 8501 8902 9300 9895 10292 

          
26 B 7374 7777 8191 8605 9006 9410 10020 10419 
26 Q 7729 8150 8581 9014 9435 9857 10496 10915 
          

27 B 7872 8300 8739 9181 9611 10042 10691 11119 
 

(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11222, effective July 1, 
2012, for a maximum of 150 days)  
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Section 310.APPENDIX A   Negotiated Rates of Pay 
 
Section 310.TABLE W   RC-062 (Technical Employees, AFSCME) 
EMERGENCY 
 

Title 
Title 
Code 

Bargaining 
Unit 

Pay 
Grade

Accountant 00130 RC-062 14 
Accountant Advanced 00133 RC-062 16 
Accountant Supervisor 00135 RC-062 18 
Accounting and Fiscal Administration Career Trainee 00140 RC-062 12 
Activity Therapist 00157 RC-062 15 
Activity Therapist Coordinator 00160 RC-062 17 
Activity Therapist Supervisor 00163 RC-062 20 
Actuarial Assistant 00187 RC-062 16 
Actuarial Examiner 00195 RC-062 16 
Actuarial Examiner Trainee 00196 RC-062 13 
Actuarial Senior Examiner 00197 RC-062 19 
Actuary I 00201 RC-062 20 
Actuary II 00202 RC-062 24 
Agricultural Market News Assistant 00804 RC-062 12 
Agricultural Marketing Generalist 00805 RC-062 14 
Agricultural Marketing Reporter 00807 RC-062 18 
Agricultural Marketing Representative 00810 RC-062 18 
Agriculture Land and Water Resource Specialist I 00831 RC-062 14 
Agriculture Land and Water Resource Specialist II 00832 RC-062 17 
Agriculture Land and Water Resource Specialist III 00833 RC-062 20 
Aircraft Pilot I  00955 RC-062 19 
Aircraft Pilot II  00956 RC-062 22 
Aircraft Pilot II – Dual Rating 00957 RC-062 23 
Appraisal Specialist I 01251 RC-062 14 
Appraisal Specialist II 01252 RC-062 16 
Appraisal Specialist III 01253 RC-062 18 
Arts Council Associate 01523 RC-062 12 
Arts Council Program Coordinator 01526 RC-062 18 
Arts Council Program Representative 01527 RC-062 15 
Assignment Coordinator 01530 RC-062 20 
Bank Examiner I 04131 RC-062 16 
Bank Examiner II 04132 RC-062 19 
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Bank Examiner III 04133 RC-062 22 
Behavioral Analyst Associate 04355 RC-062 15 
Behavioral Analyst I 04351 RC-062 17 
Behavioral Analyst II 04352 RC-062 19 
Business Administrative Specialist 05810 RC-062 16 
Business Manager 05815 RC-062 18 
Buyer 05900 RC-062 18 
Cancer Registrar II 05952 RC-062 16 
Capital Development Board Account Technician 06515 RC-062 11 
Capital Development Board Art in Architecture Technician 06533 RC-062 12 
Capital Development Board Construction Support Analyst 06520 RC-062 11 
Capital Development Board Project Technician 06530 RC-062 12 
Chemist I 06941 RC-062 16 
Chemist II 06942 RC-062 19 
Chemist III 06943 RC-062 21 
Child Protection Advanced Specialist 07161 RC-062 19 
Child Protection Associate Specialist 07162 RC-062 16 
Child Protection Specialist 07163 RC-062 18 
Child Support Specialist I 07198 RC-062 16 
Child Support Specialist II 07199 RC-062 17 
Child Support Specialist Trainee 07200 RC-062 12 
Child Welfare Associate Specialist 07216 RC-062 16 
Child Welfare Staff Development Coordinator I 07201 RC-062 17 
Child Welfare Staff Development Coordinator II 07202 RC-062 19 
Child Welfare Staff Development Coordinator III 07203 RC-062 20 
Child Welfare Staff Development Coordinator IV 07204 RC-062 22 
Children and Family Service Intern – Option I 07241 RC-062 12 
Children and Family Service Intern – Option II 07242 RC-062 15 
Clinical Laboratory Technologist I 08220 RC-062 18 
Clinical Laboratory Technologist II 08221 RC-062 19 
Clinical Laboratory Technologist Trainee 08229 RC-062 14 
Communications Systems Specialist 08860 RC-062 23 
Community Management Specialist I 08891 RC-062 15 
Community Management Specialist II 08892 RC-062 17 
Community Management Specialist III 08893 RC-062 19 
Community Planner I 08901 RC-062 15 
Community Planner II 08902 RC-062 17 
Community Planner III 08903 RC-062 19 
Conservation Education Representative 09300 RC-062 12 
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Conservation Grant Administrator I 09311 RC-062 18 
Conservation Grant Administrator II 09312 RC-062 20 
Conservation Grant Administrator III 09313 RC-062 22 
Construction Program Assistant 09525 RC-062 12 
Correctional Counselor I  09661 RC-062 15 
Correctional Counselor II 09662 RC-062 17 
Correctional Counselor III 09663 RC-062 19 
Corrections Apprehension Specialist 09750 RC-062 19 
Corrections Industries Marketing Representative 09803 RC-062 17 
Corrections Leisure Activities Specialist I  09811 RC-062 15 
Corrections Leisure Activities Specialist II  09812 RC-062 17 
Corrections Leisure Activities Specialist III 09813 RC-062 19 
Corrections Parole Agent  09842 RC-062 17 
Corrections Senior Parole Agent 09844 RC-062 19 
Criminal Intelligence Analyst I 10161 RC-062 18 
Criminal Intelligence Analyst II 10162 RC-062 20 
Criminal Intelligence Analyst Specialist 10165 RC-062 22 
Criminal Justice Specialist I 10231 RC-062 16 
Criminal Justice Specialist II 10232 RC-062 20 
Criminal Justice Specialist Trainee 10236 RC-062 13 
Curator of the Lincoln Collection 10750 RC-062 16 
Data Processing Supervisor I 11435 RC-062 11 
Data Processing Supervisor II 11436 RC-062 14 
Data Processing Supervisor III 11437 RC-062 18 
Day Care Licensing Representative I 11471 RC-062 16 
Developmental Disabilities Council Program Planner I 12361 RC-062 12 
Developmental Disabilities Council Program Planner II 12362 RC-062 16 
Developmental Disabilities Council Program Planner III 12363 RC-062 18 
Dietary Manager I 12501 RC-062 16 
Dietary Manager II 12502 RC-062 18 
Dietitian  12510 RC-062 15 
Disability Appeals Officer  12530 RC-062 22 
Disability Claims Adjudicator I 12537 RC-062 16 
Disability Claims Adjudicator II 12538 RC-062 18 
Disability Claims Adjudicator Trainee 12539 RC-062 13 
Disability Claims Analyst 12540 RC-062 21 
Disability Claims Specialist 12558 RC-062 19 
Disaster Services Planner 12585 RC-062 19 
Document Examiner 12640 RC-062 22 
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Economic Development Representative I 12931 RC-062 17 
Economic Development Representative II 12932 RC-062 19 
Educational Diagnostician 12965 RC-062 12 
Educator – Provisional 13105 RC-062 12 
Employment Security Field Office Supervisor 13600 RC-062 20 
Employment Security Manpower Representative I 13621 RC-062 12 
Employment Security Manpower Representative II 13622 RC-062 14 
Employment Security Program Representative  13650 RC-062 14 
Employment Security Program Representative – Intermittent 13651 RC-062 14H 
Employment Security Service Representative  13667 RC-062 16 
Employment Security Service Representative (Intermittent) 13667 RC-062 16H 
Employment Security Specialist I 13671 RC-062 14 
Employment Security Specialist II 13672 RC-062 16 
Employment Security Specialist III 13673 RC-062 19 
Employment Security Tax Auditor I 13681 RC-062 17 
Employment Security Tax Auditor II 13682 RC-062 19 
Energy and Natural Resources Specialist I 13711 RC-062 15 
Energy and Natural Resources Specialist II 13712 RC-062 17 
Energy and Natural Resources Specialist III 13713 RC-062 19 
Energy and Natural Resources Specialist Trainee 13715 RC-062 12 
Engineering Technician IV (Department of Public Health) 13734 RC-062 18 
Environmental Health Specialist I 13768 RC-062 14 
Environmental Health Specialist II 13769 RC-062 16 
Environmental Health Specialist III 13770 RC-062 18 
Environmental Protection Associate 13785 RC-062 12 
Environmental Protection Specialist I 13821 RC-062 14 
Environmental Protection Specialist II 13822 RC-062 16 
Environmental Protection Specialist III 13823 RC-062 18 
Environmental Protection Specialist IV 13824 RC-062 22 
Equal Pay Specialist 13837 RC-062 17 
Executive I 13851 RC-062 18 
Executive II 13852 RC-062 20 
Financial Institutions Examiner I 14971 RC-062 16 
Financial Institutions Examiner II 14972 RC-062 19 
Financial Institutions Examiner III 14973 RC-062 22 
Financial Institutions Examiner Trainee 14978 RC-062 13 
Fire Protection Specialist I 15351 RC-062 16 
Flight Safety Coordinator 15640 RC-062 22 
Forensic Scientist I 15891 RC-062 18 
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Forensic Scientist II 15892 RC-062 20 
Forensic Scientist III 15893 RC-062 22 
Forensic Scientist Trainee 15897 RC-062 15 
Gaming Licensing Analyst 17171 RC-062 13 
Gaming Senior Special Agent 17191 RC-062 23 
Gaming Special Agent 17192 RC-062 19 
Gaming Special Agent Trainee 17195 RC-062 14 
Guardianship Representative 17710 RC-062 17 
Habilitation Program Coordinator 17960 RC-062 17 
Handicapped Services Representative I 17981 RC-062 11 
Health Facilities Surveyor I 18011 RC-062 16 
Health Facilities Surveyor II 18012 RC-062 19 
Health Facilities Surveyor III 18013 RC-062 20 
Health Information Administrator 18041 RC-062 15 
Health Services Investigator I – Opt. A 18181 RC-062 19 
Health Services Investigator I – Opt. B 18182 RC-062 20 
Health Services Investigator II – Opt. A 18185 RC-062 22 
Health Services Investigator II – Opt. B 18186 RC-062 22 
Health Services Investigator II – Opt. C 18187 RC-062 25 
Health Services Investigator II – Opt. D 18188 RC-062 25 
Historical Documents Conservator I 18981 RC-062 13 
Historical Exhibits Designer 18985 RC-062 15 
Historical Research Editor II 19002 RC-062 14 
Human Relations Representative 19670 RC-062 16 
Human Resources Representative 19692 RC-062 17 
Human Resources Specialist 19693 RC-062 20 
Human Rights Investigator I 19774 RC-062 16 
Human Rights Investigator II 19775 RC-062 18 
Human Rights Investigator III 19776 RC-062 19 
Human Rights Mediator 19771 RC-062 17 
Human Rights Specialist I 19778 RC-062 14 
Human Rights Specialist II 19779 RC-062 16 
Human Rights Specialist III 19780 RC-062 18 
Human Services Casework Manager 19788 RC-062 20 
Human Services Caseworker 19785 RC-062 16 
Human Services Grants Coordinator I 19791 RC-062 14 
Human Services Grants Coordinator II 19792 RC-062 17 
Human Services Grants Coordinator III 19793 RC-062 20 
Human Services Grants Coordinator Trainee 19796 RC-062 12 
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Human Services Sign Language Interpreter 19810 RC-062 16 
Iconographer 19880 RC-062 12 
Industrial and Community Development Representative I 21051 RC-062 17 
Industrial and Community Development Representative II 21052 RC-062 19 
Industrial Services Consultant I 21121 RC-062 14 
Industrial Services Consultant II 21122 RC-062 16 
Industrial Services Consultant Trainee 21125 RC-062 11 
Industrial Services Hygienist 21127 RC-062 19 
Industrial Services Hygienist Technician 21130 RC-062 16 
Industrial Services Hygienist Trainee 21133 RC-062 12 
Information Technology/Communication Systems Specialist I 21216 RC-062 19 
Information Technology/Communication Systems Specialist II 21217 RC-062 24 
Instrument Designer 21500 RC-062 18 
Insurance Analyst III 21563 RC-062 14 
Insurance Analyst IV 21564 RC-062 16 
Insurance Company Claims Examiner II 21602 RC-062 19 
Insurance Company Field Staff Examiner 21608 RC-062 16 
Insurance Company Financial Examiner Trainee 21610 RC-062 13 
Insurance Performance Examiner I 21671 RC-062 14 
Insurance Performance Examiner II 21672 RC-062 17 
Insurance Performance Examiner III 21673 RC-062 20 
Intermittent Unemployment Insurance Representative 21689 RC-062 12H
Internal Auditor I 21721 RC-062 17 
Internal Security Investigator I, not Department of Corrections 21731 RC-062 18 
Internal Security Investigator II, not Department of Corrections 21732 RC-062 21 
International Marketing Representative I, Department of 

Agriculture 
21761 RC-062 14 

Juvenile Justice Youth and Family Specialist, Option 1 21991 RC-062 18 
Juvenile Justice Youth and Family Specialist, Option 2 21992 RC-062 20 
KidCare Supervisor 22003 RC-062 20 
Labor Conciliator 22750 RC-062 20 
Laboratory Equipment Specialist 22990 RC-062 18 
Laboratory Quality Specialist I 23021 RC-062 19 
Laboratory Quality Specialist II 23022 RC-062 21 
Laboratory Research Specialist I 23027 RC-062 19 
Laboratory Research Specialist II 23028 RC-062 21 
Land Acquisition Agent I 23091 RC-062 15 
Land Acquisition Agent II 23092 RC-062 18 
Land Acquisition Agent III 23093 RC-062 21 
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Land Reclamation Specialist I 23131 RC-062 14 
Land Reclamation Specialist II 23132 RC-062 17 
Liability Claims Adjuster I 23371 RC-062 14 
Liability Claims Adjuster II 23372 RC-062 18 
Library Associate 23430 RC-062 12 
Life Sciences Career Trainee 23600 RC-062 12 
Liquor Control Special Agent II 23752 RC-062 15 
Local Historical Services Representative 24000 RC-062 17 
Local Housing Advisor I 24031 RC-062 14 
Local Housing Advisor II 24032 RC-062 16 
Local Housing Advisor III 24033 RC-062 18 
Local Revenue and Fiscal Advisor I 24101 RC-062 15 
Local Revenue and Fiscal Advisor II 24102 RC-062 17 
Local Revenue and Fiscal Advisor III 24103 RC-062 19 
Lottery Regional Coordinator 24504 RC-062 19 
Lottery Sales Representative 24515 RC-062 16 
Management Operations Analyst I 25541 RC-062 18 
Management Operations Analyst II 25542 RC-062 20 
Manpower Planner I 25591 RC-062 14 
Manpower Planner II 25592 RC-062 17 
Manpower Planner III 25593 RC-062 20 
Manpower Planner Trainee 25597 RC-062 12 
Medical Assistance Consultant I 26501 RC-062 13 
Medical Assistance Consultant II 26502 RC-062 16 
Medical Assistance Consultant III 26503 RC-062 19 
Mental Health Administrator I 26811 RC-062 18 
Mental Health Administrator II 26812 RC-062 20 
Mental Health Administrator Trainee 26817 RC-062 16 
Mental Health Recovery Support Specialist I 26921 RC-062 17 
Mental Health Recovery Support Specialist II 26922 RC-062 18 
Mental Health Specialist I 26924 RC-062 12 
Mental Health Specialist II 26925 RC-062 14 
Mental Health Specialist III 26926 RC-062 16 
Mental Health Specialist Trainee 26928 RC-062 11 
Meteorologist 27120 RC-062 18 
Methods and Procedures Advisor I 27131 RC-062 14 
Methods and Procedures Advisor II 27132 RC-062 16 
Methods and Procedures Advisor III 27133 RC-062 20 
Methods and Procedures Career Associate I 27135 RC-062 11 
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Methods and Procedures Career Associate II 27136 RC-062 12 
Methods and Procedures Career Associate Trainee 27137 RC-062 09 
Metrologist Associate 27146 RC-062 15 
Microbiologist I 27151 RC-062 16 
Microbiologist II 27152 RC-062 19 
Natural Resources Advanced Specialist 28833 RC-062 20 
Natural Resources Coordinator 28831 RC-062 15 
Natural Resources Specialist 28832 RC-062 18 
Oral Health Consultant 30317 RC-062 18 
Paralegal Assistant 30860 RC-062 14 
Pension and Death Benefits Technician I 30961 RC-062 12 
Pension and Death Benefits Technician II 30962 RC-062 19 
Plumbing Consultant (Department of Public Health) 32910 RC-062 22 
Police Training Specialist 32990 RC-062 17 
Program Integrity Auditor I 34631 RC-062 16 
Program Integrity Auditor II 34632 RC-062 19 
Program Integrity Auditor Trainee 34635 RC-062 12 
Property Consultant 34900 RC-062 15 
Public Aid Investigator 35870 RC-062 19 
Public Aid Investigator Trainee 35874 RC-062 14 
Public Aid Lead Casework Specialist 35880 RC-062 17 
Public Aid Program Quality Analyst 35890 RC-062 19 
Public Aid Quality Control Reviewer 35892 RC-062 17 
Public Aid Quality Control Supervisor 35900 RC-062 19 
Public Aid Staff Development Specialist I 36071 RC-062 15 
Public Aid Staff Development Specialist II 36072 RC-062 17 
Public Health Educator Associate 36434 RC-062 14 
Public Health Program Specialist I 36611 RC-062 14 
Public Health Program Specialist II 36612 RC-062 16 
Public Health Program Specialist III 36613 RC-062 19 
Public Health Program Specialist Trainee 36615 RC-062 12 
Public Information Coordinator 36750 RC-062 18 
Public Information Officer I 37001 RC-062 12 
Public Information Officer II 37002 RC-062 14 
Public Information Officer III 37003 RC-062 19 
Public Information Officer IV 37004 RC-062 21 
Public Safety Inspector 37007 RC-062 16 
Public Safety Inspector Trainee 37010 RC-062 10 
Public Service Administrator, Option 8Z 37015 RC-062 19 
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Public Service Administrator, Options 2, 7  
Gaming Board and Department of Revenue, 8C and 8F 
executive chief pilot function Department of Transportation 37015 RC-062 24 

Public Service Administrator, Options 8B and 8Y 37015 RC-062 23 
Railroad Safety Specialist I 37601 RC-062 19 
Railroad Safety Specialist II 37602 RC-062 21 
Railroad Safety Specialist III 37603 RC-062 23 
Railroad Safety Specialist IV 37604 RC-062 25 
Real Estate Investigator 37730 RC-062 19 
Real Estate Professions Examiner 37760 RC-062 22 
Recreation Worker I 38001 RC-062 12 
Recreation Worker II 38002 RC-062 14 
Rehabilitation Counselor 38145 RC-062 17 
Rehabilitation Counselor Senior 38158 RC-062 19 
Rehabilitation Counselor Trainee 38159 RC-062 15 
Rehabilitation Services Advisor I 38176 RC-062 20 
Rehabilitation Workshop Supervisor I 38194 RC-062 12 
Rehabilitation Workshop Supervisor II 38195 RC-062 14 
Rehabilitation Workshop Supervisor III 38196 RC-062 16 
Reimbursement Officer I 38199 RC-062 14 
Reimbursement Officer II 38200 RC-062 16 
Research Economist I 38207 RC-062 18 
Research Scientist I 38231 RC-062 13 
Research Scientist II 38232 RC-062 16 
Research Scientist III 38233 RC-062 20 
Residential Services Supervisor 38280 RC-062 15 
Resource Planner I 38281 RC-062 17 
Resource Planner II 38282 RC-062 19 
Resource Planner III 38283 RC-062 22 
Retirement System Disability Specialist 38310 RC-062 19 
Revenue Audit Supervisor (IL) 38369 RC-062 25 
Revenue Audit Supervisor (states other than IL and not assigned 

to RC-062-29)  
38369 RC-062 27 

Revenue Audit Supervisor (See Note) 38369 RC-062 29 
Revenue Auditor I (IL) 38371 RC-062 16 
Revenue Auditor I (states other than IL and not assigned to RC-

062-21) 
38371 RC-062 19 

Revenue Auditor I (See Note) 38371 RC-062 21 
Revenue Auditor II (IL) 38372 RC-062 19 
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Revenue Auditor II (states other than IL and not assigned to 
RC-062-24) 

38372 RC-062 22 

Revenue Auditor II (See Note) 38372 RC-062 24 
Revenue Auditor III (IL) 38373 RC-062 22 
Revenue Auditor III (states other than IL and not assigned to 

RC-062-26) 
38373 RC-062 24 

Revenue Auditor III (See Note) 38373 RC-062 26 
Revenue Auditor Trainee (IL) 38375 RC-062 12 
Revenue Auditor Trainee (states other than IL and not assigned 

to RC-062-15) 
38375 RC-062 13 

Revenue Auditor Trainee (See Note) 38375 RC-062 15 
Revenue Collection Officer I 38401 RC-062 15 
Revenue Collection Officer II 38402 RC-062 17 
Revenue Collection Officer III 38403 RC-062 19 
Revenue Collection Officer Trainee 38405 RC-062 12 
Revenue Computer Audit Specialist (IL) 38425 RC-062 23 
Revenue Computer Audit Specialist (states other than IL 

and not assigned to RC-062-27) 
38425 RC-062 25 

Revenue Computer Audit Specialist (See Note) 38425 RC-062 27 
Revenue Senior Special Agent 38557 RC-062 23 
Revenue Special Agent 38558 RC-062 19 
Revenue Special Agent Trainee 38565 RC-062 14 
Revenue Tax Specialist I 38571 RC-062 12 
Revenue Tax Specialist II (IL) 38572 RC-062 14 
Revenue Tax Specialist II (states other than IL, CA 38572 RC-062 17 

or NJ)    
Revenue Tax Specialist II (CA or NJ) 38572 RC-062 19 
Revenue Tax Specialist III 38573 RC-062 17 
Revenue Tax Specialist Trainee 38575 RC-062 10 
Senior Public Service Administrator, Option 7 

Gaming Board and Department of Revenue 
40070 RC-062 26 

Site Assistant Superintendent I 41071 RC-062 15 
Site Assistant Superintendent II 41072 RC-062 17 
Site Interpretive Coordinator 41093 RC-062 13 
Site Services Specialist I 41117 RC-062 15 
Site Services Specialist II 41118 RC-062 17 
Social Service Consultant I 41301 RC-062 18 
Social Service Consultant II 41302 RC-062 19 
Social Service Program Planner I 41311 RC-062 15 
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Social Service Program Planner II 41312 RC-062 17 
Social Service Program Planner III 41313 RC-062 20 
Social Service Program Planner IV 41314 RC-062 22 
Social Services Career Trainee  41320 RC-062 12 
Social Worker I  41411 RC-062 16 
Staff Development Specialist I 41771 RC-062 18 
Staff Development Technician I 41781 RC-062 12 
Staff Development Technician II 41782 RC-062 15 
State Mine Inspector 42230 RC-062 19 
State Police Field Specialist I 42001 RC-062 18 
State Police Field Specialist II 42002 RC-062 20 
Statistical Research Specialist I 42741 RC-062 12 
Statistical Research Specialist II 42742 RC-062 14 
Statistical Research Specialist III 42743 RC-062 17 
Storage Tank Safety Specialist 43005 RC-062 18 
Telecommunications Specialist 45295 RC-062 15 
Telecommunications Systems Analyst 45308 RC-062 17 
Telecommunications Systems Technician I 45312 RC-062 10 
Telecommunications Systems Technician II 45313 RC-062 13 
Terrorism Research Specialist I 45371 RC-062 18 
Terrorism Research Specialist II 45372 RC-062 20 
Terrorism Research Specialist III 45373 RC-062 22 
Terrorism Research Specialist Trainee 45375 RC-062 14 
Unemployment Insurance Adjudicator I 47001 RC-062 11 
Unemployment Insurance Adjudicator II 47002 RC-062 13 
Unemployment Insurance Adjudicator III 47003 RC-062 15 
Unemployment Insurance Revenue Analyst I  47081 RC-062 15 
Unemployment Insurance Revenue Analyst II 47082 RC-062 17 
Unemployment Insurance Revenue Specialist 47087 RC-062 13 
Unemployment Insurance Special Agent  47096 RC-062 18 
Vehicle Emission Compliance Supervisor, Environmental 

Protection Agency 
47583 RC-062 15 

Veterans Educational Specialist I 47681 RC-062 15 
Veterans Educational Specialist II 47682 RC-062 17 
Veterans Educational Specialist III 47683 RC-062 21 
Veterans Employment Representative I 47701 RC-062 14 
Veterans Employment Representative II 47702 RC-062 16 
Volunteer Services Coordinator I 48481 RC-062 13 
Volunteer Services Coordinator II 48482 RC-062 16 
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Volunteer Services Coordinator III 48483 RC-062 18 
Wage Claims Specialist 48770 RC-062 09 
Weatherization Specialist I 49101 RC-062 14 
Weatherization Specialist II 49102 RC-062 17 
Weatherization Specialist III 49103 RC-062 20 
Weatherization Specialist Trainee 49105 RC-062 12 
Workers Compensation Insurance Compliance Investigator 49640 RC-062 20 
 
NOTE: The positions allocated to the Public Service Administrator title that are assigned to 

athe negotiated RC-062 pay grade have the following Optionsoptions: 2; 7; 8B; 8C; 8F; 
8Y; and 8Z.  The positions allocated to the Senior Public Service Administrator title 
that are assigned to a negotiated RC-062 pay grade have the Option 7.  See the 
definition of option in Section 310.50. 

 
For the Revenue Tax Specialist II position classification title only – The pay grade 
assigned to the employee is based on the location of the position and the residence held 
by the employee.  In the same position classification, the employee holding a position 
and residence outside the boundaries of the State of Illinois is assigned to a different 
pay grade than the pay grade assigned to the employee holding a position within the 
boundaries of the State of Illinois.  The pay grade assigned to the employee holding a 
position located within the boundaries of the State of Illinois is the pay grade with the 
(IL) indication next to the position classification.  The pay grade assigned to the 
employee holding the position located outside the boundaries of the State of Illinois is 
determined by the location of the employee's residence or position location (e.g., IL, 
CA or NJ or a state other than IL, CA or NJ).  If the employee's residence moves to 
another state while the employee is in the same position located outside the boundaries 
of the State of Illinois, or moves into another position located outside the boundaries of 
the State of Illinois in the same position classification, the base salary may change 
depending on the location of the employee's new residence.  In all cases, change in base 
salary shall be on a step for step basis (e.g., if the original base salary was on Step 5 in 
one pay grade, the new base salary will also be on Step 5 of the newly appropriate pay 
grade). 

 
For the Revenue Audit Supervisor, Revenue Auditor I, II and III, Revenue Auditor 
Trainee, and Revenue Computer Audit Specialist position classification titles only – 
Effective July 1, 2010, State employees appointed to positions allocated to the Revenue 
Audit Supervisor, Revenue Auditor I, II and III, Revenue Auditor Trainee, and 
Revenue Computer Audit Specialist classifications shall be assigned to the pay grades:  
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Revenue Audit Supervisor, RC-062-29  
Revenue Auditor I, RC-062-21 
Revenue Auditor II, RC-062-24 
Revenue Auditor III, RC-062-26 
Revenue Auditor Trainee, RC-062-25 
Revenue Computer Audit Specialist, RC-062-27 

 
if the employee lives in California, 50% or more of the employee's work is within a 
200 mile radius of the Paramus NJ Illinois Department of Revenue office, or 50% 
or more of the employee's work is within the District of Columbia. 

 
 

Effective July 1, 2011 
Bargaining Unit:  RC-062 

 
For employees who by May 1, 2011  

do not submit for retirement prior to January 1, 2012 
 

Pay 
Grade 

Pay 
Plan 
Code 

S T E P S 
1 2 3 4 5 6 7 8 

09 B 3096 3192 3294 3396 3505 3608 3779 3930 
09 Q 3222 3320 3428 3533 3648 3757 3937 4096 
09 S 3288 3389 3498 3606 3722 3830 4012 4173 

          
10 B 3195 3313 3410 3523 3634 3746 3938 4097 
10 Q 3324 3445 3550 3671 3785 3904 4112 4276 
10 S 3393 3514 3622 3741 3857 3983 4188 4355 

          
11 B 3314 3426 3536 3665 3785 3903 4110 4274 
11 Q 3447 3570 3686 3818 3946 4070 4290 4461 
11 S 3515 3639 3756 3891 4020 4147 4367 4540 

          
12 B 3447 3574 3690 3828 3954 4100 4320 4491 
12 Q 3588 3721 3844 3992 4127 4277 4511 4691 
12 S 3658 3792 3916 4068 4206 4357 4591 4775 
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12H B 21.21 21.99 22.71 23.56 24.33 25.23 26.58 27.64 

12H Q 22.08 22.90 23.66 24.57 25.40 26.32 27.76 28.87 
12H S 22.51 23.34 24.10 25.03 25.88 26.81 28.25 29.38 

          
13 B 3577 3708 3849 3993 4138 4294 4532 4713 
13 Q 3725 3861 4013 4171 4323 4482 4737 4926 
13 S 3796 3936 4091 4250 4399 4563 4818 5011 

          
14 B 3729 3871 4022 4199 4351 4517 4780 4971 
14 Q 3888 4036 4201 4382 4547 4721 4996 5194 
14 S 3960 4116 4276 4461 4627 4802 5075 5275 

          
14H B 22.95 23.82 24.75 25.84 26.78 27.80 29.42 30.59 
14H Q 23.93 24.84 25.85 26.97 27.98 29.05 30.74 31.96 
14H S 24.37 25.33 26.31 27.45 28.47 29.55 31.23 32.46 

          
15 B 3878 4049 4216 4380 4559 4729 5013 5212 
15 Q 4046 4223 4399 4577 4766 4942 5237 5448 
15 S 4121 4302 4477 4658 4847 5021 5319 5531 

          
16 B 4059 4240 4429 4611 4805 4997 5292 5503 
16 Q 4235 4429 4629 4822 5020 5221 5532 5755 
16 S 4317 4508 4710 4905 5101 5304 5609 5833 

          
16H B 24.98 26.09 27.26 28.38 29.57 30.75 32.57 33.86 
16H Q 26.06 27.26 28.49 29.67 30.89 32.13 34.04 35.42 
16H S 26.57 27.74 28.98 30.18 31.39 32.64 34.52 35.90 

          
17 B 4253 4448 4653 4851 5048 5252 5564 5787 
17 Q 4437 4650 4864 5066 5272 5489 5814 6049 
17 S 4518 4732 4946 5151 5354 5567 5900 6134 

          
18 B 4476 4691 4910 5134 5342 5557 5887 6124 
18 Q 4675 4907 5133 5366 5585 5807 6156 6401 
18 S 4753 4984 5212 5447 5666 5891 6233 6484 
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19 B 4716 4957 5191 5430 5661 5897 6256 6506 
19 J 4716 4957 5191 5430 5661 5897 6256 6506 
19 Q 4929 5182 5421 5680 5916 6165 6536 6798 

19 S 5012 5263 5505 5760 5999 6246 6616 6881 
          

20 B 4983 5236 5478 5739 5989 6237 6615 6880 
20 Q 5208 5470 5728 6000 6258 6518 6917 7192 
20 S 5291 5552 5807 6079 6338 6599 6994 7274 

          
21 B 5262 5534 5801 6071 6347 6612 7025 7305 
21 U 5262 5534 5801 6071 6347 6612 7025 7305 
21 Q 5500 5784 6061 6345 6635 6913 7341 7635 
21 S 5581 5862 6140 6428 6715 6991 7423 7719 

          
22 B 5563 5854 6138 6430 6727 7006 7443 7741 
22 Q 5812 6118 6418 6718 7029 7325 7778 8087 
22 S 5897 6195 6498 6798 7111 7408 7860 8174 

          
23 B 5901 6214 6533 6842 7157 7468 7940 8258 
23 Q 6171 6496 6829 7149 7481 7806 8294 8625 
23 S 6250 6575 6909 7232 7561 7886 8376 8709 

          
24 B 6281 6614 6963 7294 7633 7975 8477 8815 
24 J 6281 6614 6963 7294 7633 7975 8477 8815 
24 Q 6565 6916 7275 7626 7973 8335 8859 9214 
24 S 6647 6993 7353 7704 8057 8418 8938 9296 

          
25 B 6695 7060 7433 7804 8174 8547 9095 9459 
25 J 6695 7060 7433 7804 8174 8547 9095 9459 
25 Q 6994 7379 7764 8158 8546 8932 9505 9886 
25 S 7077 7459 7846 8235 8623 9010 9585 9971 

          
26 B 7143 7535 7936 8336 8725 9117 9705 10093 
26 U 7143 7535 7936 8336 8725 9117 9705 10093 
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26 Q 7488 7894 8312 8732 9141 9549 10167 10574 
          

27 B 7627 8042 8466 8894 9312 9730 10358 10773 
27 J 7627 8042 8466 8894 9312 9730 10358 10773 
27 U 7627 8042 8466 8894 9312 9730 10358 10773 

          
28 B 8002 8435 8883 9333 9771 10208 10869 11306 

          
29 U 8397 8853 9321 9795 10253 10713 11406 11862 

 
 

For employees who by May 1, 2011  
submit for retirement prior to January 1, 2012 

 

Pay 
Grade 

Pay 
Plan 
Code 

S T E P S 
1 2 3 4 5 6 7 8 

09 B 3156 3254 3358 3462 3573 3678 3853 4007 
09 Q 3285 3385 3495 3603 3719 3830 4014 4177 
09 S 3353 3456 3566 3676 3795 3905 4090 4255 

          
10 B 3257 3378 3477 3592 3706 3820 4015 4178 
10 Q 3389 3512 3619 3743 3859 3980 4192 4360 
10 S 3459 3583 3693 3815 3932 4061 4270 4441 

          
11 B 3379 3493 3606 3737 3859 3979 4190 4358 
11 Q 3514 3640 3759 3893 4024 4150 4374 4549 
11 S 3584 3711 3829 3968 4099 4229 4452 4629 

          
12 B 3514 3644 3763 3903 4031 4181 4404 4579 

12 Q 3659 3794 3920 4071 4208 4361 4600 4783 
12 S 3729 3867 3993 4148 4289 4443 4681 4868 

          
12H B 21.62 22.42 23.16 24.02 24.81 25.73 27.10 28.18 

12H Q 22.52 23.35 24.12 25.05 25.90 26.84 28.31 29.43 
12H S 22.95 23.80 24.57 25.53 26.39 27.34 28.81 29.96 
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13 B 3647 3780 3925 4072 4219 4378 4621 4806 
13 Q 3798 3936 4091 4253 4408 4570 4830 5022 
13 S 3871 4013 4171 4334 4486 4653 4913 5110 

          
14 B 3802 3947 4101 4282 4437 4605 4873 5069 
14 Q 3964 4115 4284 4468 4636 4813 5094 5296 
14 S 4037 4196 4360 4549 4717 4896 5174 5379 

          
14H B 23.40 24.29 25.24 26.35 27.30 28.34 29.99 31.19 
14H Q 24.39 25.32 26.36 27.50 28.53 29.62 31.35 32.59 
14H S 24.84 25.82 26.83 27.99 29.03 30.13 31.84 33.10 

          
15 B 3954 4129 4298 4466 4649 4821 5112 5314 
15 Q 4126 4306 4486 4666 4860 5039 5339 5555 
15 S 4202 4387 4565 4750 4942 5120 5424 5640 

          
16 B 4138 4323 4516 4702 4899 5095 5396 5611 
16 Q 4318 4516 4720 4916 5119 5324 5641 5868 
16 S 4401 4597 4803 5001 5201 5408 5719 5948 

          
16H B 25.46 26.60 27.79 28.94 30.15 31.35 33.21 34.53 
16H Q 26.57 27.79 29.05 30.25 31.50 32.76 34.71 36.11 
16H S 27.08 28.29 29.56 30.78 32.01 33.28 35.19 36.60 

          
17 B 4337 4535 4744 4946 5147 5355 5673 5901 
17 Q 4524 4741 4960 5166 5376 5596 5928 6167 
17 S 4606 4825 5043 5252 5459 5676 6015 6255 

          
18 B 4564 4783 5007 5234 5446 5666 6003 6244 
18 Q 4766 5003 5233 5471 5694 5921 6276 6526 
18 S 4846 5081 5314 5554 5777 6006 6355 6611 

          
19 B 4809 5054 5293 5537 5772 6012 6378 6633 
19 J 4809 5054 5293 5537 5772 6012 6378 6633 
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19 Q 5025 5283 5528 5792 6032 6286 6664 6932 
19 S 5111 5366 5613 5873 6116 6369 6745 7016 

          
20 B 5080 5338 5586 5851 6107 6360 6744 7015 
20 Q 5310 5578 5841 6117 6380 6646 7052 7333 
20 S 5394 5661 5921 6198 6463 6729 7131 7416 

          
21 B 5365 5642 5914 6190 6472 6741 7162 7448 
21 U 5365 5642 5914 6190 6472 6741 7162 7448 
21 Q 5608 5898 6180 6470 6765 7048 7485 7784 
21 S 5691 5977 6261 6554 6846 7128 7568 7871 

          
22 B 5672 5969 6259 6556 6859 7144 7589 7893 
22 Q 5926 6238 6544 6849 7167 7468 7930 8245 
22 S 6012 6317 6626 6932 7251 7554 8014 8335 

          
23 B 6016 6336 6661 6976 7298 7615 8095 8420 
23 Q 6292 6624 6963 7289 7627 7959 8456 8794 
23 S 6372 6704 7045 7374 7710 8040 8540 8880 

          
24 B 6404 6743 7099 7437 7782 8132 8643 8988 
24 J 6404 6743 7099 7437 7782 8132 8643 8988 
24 Q 6693 7051 7417 7775 8130 8499 9032 9394 
24 S 6778 7130 7497 7855 8215 8583 9114 9479 

          
25 B 6827 7199 7578 7957 8335 8714 9274 9645 
25 J 6827 7199 7578 7957 8335 8714 9274 9645 
25 Q 7131 7523 7916 8318 8713 9107 9692 10080 
25 S 7216 7606 8000 8397 8792 9186 9773 10166 

          
26 B 7283 7682 8091 8500 8896 9296 9896 10291 
26 U 7283 7682 8091 8500 8896 9296 9896 10291 
26 Q 7635 8049 8475 8903 9320 9736 10367 10782 

          
27 B 7776 8199 8632 9069 9494 9921 10561 10984 
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27 J 7776 8199 8632 9069 9494 9921 10561 10984 
27 U 7776 8199 8632 9069 9494 9921 10561 10984 

          
28 B 8159 8601 9057 9516 9962 10408 11082 11527 

          
29 U 8561 9026 9504 9987 10454 10923 11629 12094 

 
 

Effective January 1, 2012 
Bargaining Unit:  RC-062 

 

Pay 
Grade 

Pay 
Plan 
Code 

S T E P S 
1 2 3 4 5 6 7 8 

09 B 3135 3232 3335 3438 3549 3653 3826 3979 
09 Q 3262 3362 3471 3577 3694 3804 3986 4147 
09 S 3329 3431 3542 3651 3769 3878 4062 4225 

          
10 B 3235 3354 3453 3567 3679 3793 3987 4148 
10 Q 3366 3488 3594 3717 3832 3953 4163 4329 
10 S 3435 3558 3667 3788 3905 4033 4240 4409 

          
11 B 3355 3469 3580 3711 3832 3952 4161 4327 
11 Q 3490 3615 3732 3866 3995 4121 4344 4517 
11 S 3559 3684 3803 3940 4070 4199 4422 4597 

          
12 B 3490 3619 3736 3876 4003 4151 4374 4547 
12 Q 3633 3768 3892 4042 4179 4330 4567 4750 
12 S 3704 3839 3965 4119 4259 4411 4648 4835 

          

12H B 21.48 22.27 22.99 23.85 24.63 25.54 26.92 27.98 

12H Q 22.36 23.19 23.95 24.87 25.72 26.65 28.10 29.23 
12H S 22.79 23.62 24.40 25.35 26.21 27.14 28.60 29.75 

          
13 B 3622 3754 3897 4043 4190 4348 4589 4772 
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13 Q 3772 3909 4063 4223 4377 4538 4796 4988 
13 S 3843 3985 4142 4303 4454 4620 4878 5074 

          
14 B 3776 3919 4072 4251 4405 4573 4840 5033 
14 Q 3937 4086 4254 4437 4604 4780 5058 5259 
14 S 4010 4167 4329 4517 4685 4862 5138 5341 

          
14H B 23.24 24.12 25.06 26.16 27.11 28.14 29.78 30.97 
14H Q 24.23 25.14 26.18 27.30 28.33 29.42 31.13 32.36 
14H S 24.68 25.64 26.64 27.80 28.83 29.92 31.62 32.87 

          
15 B 3926 4100 4269 4435 4616 4788 5076 5277 
15 Q 4097 4276 4454 4634 4826 5004 5302 5516 
15 S 4173 4356 4533 4716 4908 5084 5385 5600 

          
16 B 4110 4293 4484 4669 4865 5059 5358 5572 
16 Q 4288 4484 4687 4882 5083 5286 5601 5827 
16 S 4371 4564 4769 4966 5165 5370 5679 5906 

          
16H B 25.29 26.42 27.59 28.73 29.94 31.13 32.97 34.29 
16H Q 26.39 27.59 28.84 30.04 31.28 32.53 34.47 35.86 
16H S 26.90 28.09 29.35 30.56 31.78 33.05 34.95 36.34 

          
17 B 4306 4504 4711 4912 5111 5318 5634 5859 
17 Q 4492 4708 4925 5129 5338 5558 5887 6125 
17 S 4574 4791 5008 5215 5421 5637 5974 6211 

          
18 B 4532 4750 4971 5198 5409 5626 5961 6201 
18 Q 4733 4968 5197 5433 5655 5880 6233 6481 
18 S 4812 5046 5277 5515 5737 5965 6311 6565 

          
19 B 4775 5019 5256 5498 5732 5971 6334 6587 
19 J 4775 5019 5256 5498 5732 5971 6334 6587 
19 Q 4991 5247 5489 5751 5990 6242 6618 6883 
19 S 5075 5329 5574 5832 6074 6324 6699 6967 
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20 B 5045 5301 5546 5811 6064 6315 6698 6966 
20 Q 5273 5538 5800 6075 6336 6599 7003 7282 
20 S 5357 5621 5880 6155 6417 6681 7081 7365 

          
21 B 5328 5603 5874 6147 6426 6695 7113 7396 
21 U 5328 5603 5874 6147 6426 6695 7113 7396 
21 Q 5569 5856 6137 6424 6718 6999 7433 7730 
21 S 5651 5935 6217 6508 6799 7078 7516 7815 

          
22 B 5633 5927 6215 6510 6811 7094 7536 7838 
22 Q 5885 6194 6498 6802 7117 7417 7875 8188 
22 S 5971 6272 6579 6883 7200 7501 7958 8276 

          
23 B 5975 6292 6615 6928 7246 7561 8039 8361 
23 Q 6248 6577 6914 7238 7575 7904 8398 8733 
23 S 6328 6657 6995 7322 7656 7985 8481 8818 

          
24 B 6360 6697 7050 7385 7728 8075 8583 8925 
24 J 6360 6697 7050 7385 7728 8075 8583 8925 
24 Q 6647 7002 7366 7721 8073 8439 8970 9329 
24 S 6730 7080 7445 7800 8158 8523 9050 9412 

          
25 B 6779 7148 7526 7902 8276 8654 9209 9577 
25 J 6779 7148 7526 7902 8276 8654 9209 9577 
25 Q 7081 7471 7861 8260 8653 9044 9624 10010 
25 S 7165 7552 7944 8338 8731 9123 9705 10096 

          
26 B 7232 7629 8035 8440 8834 9231 9826 10219 
26 U 7232 7629 8035 8440 8834 9231 9826 10219 
26 Q 7582 7993 8416 8841 9255 9668 10294 10706 

          
27 B 7722 8143 8572 9005 9428 9852 10487 10908 
27 J 7722 8143 8572 9005 9428 9852 10487 10908 
27 U 7722 8143 8572 9005 9428 9852 10487 10908 
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28 B 8102 8540 8994 9450 9893 10336 11005 11447 

          
29 U 8502 8964 9438 9917 10381 10847 11549 12010 

 
 

Effective February 1, 2012 
Bargaining Unit:  RC-062 

 

Pay 
Grade 

Pay 
Plan 
Code 

S T E P S 
1 2 3 4 5 6 7 8 

09 B 3198 3297 3402 3507 3620 3726 3903 4059 
09 Q 3327 3429 3540 3649 3768 3880 4066 4230 
09 S 3396 3500 3613 3724 3844 3956 4143 4310 

          
10 B 3300 3421 3522 3638 3753 3869 4067 4231 
10 Q 3433 3558 3666 3791 3909 4032 4246 4416 
10 S 3504 3629 3740 3864 3983 4114 4325 4497 

          
11 B 3422 3538 3652 3785 3909 4031 4244 4414 
11 Q 3560 3687 3807 3943 4075 4203 4431 4607 
11 S 3630 3758 3879 4019 4151 4283 4510 4689 

          
12 B 3560 3691 3811 3954 4083 4234 4461 4638 
12 Q 3706 3843 3970 4123 4263 4417 4658 4845 
12 S 3778 3916 4044 4201 4344 4499 4741 4932 

          
12H B 21.91 22.71 23.45 24.33 25.13 26.06 27.45 28.54 
12H Q 22.81 23.65 24.43 25.37 26.23 27.18 28.66 29.82 
12H S 23.25 24.10 24.89 25.85 26.73 27.69 29.18 30.35 

          
13 B 3694 3829 3975 4124 4274 4435 4681 4867 
13 Q 3847 3987 4144 4307 4465 4629 4892 5088 
13 S 3920 4065 4225 4389 4543 4712 4976 5175 
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14 B 3852 3997 4153 4336 4493 4664 4937 5134 
14 Q 4016 4168 4339 4526 4696 4876 5159 5364 
14 S 4090 4250 4416 4607 4779 4959 5241 5448 

          
14H B 23.70 24.60 25.56 26.68 27.65 28.70 30.38 31.59 
14H Q 24.71 25.65 26.70 27.85 28.90 30.01 31.75 33.01 
14H S 25.17 26.15 27.18 28.35 29.41 30.52 32.25 33.53 

          
15 B 4005 4182 4354 4524 4708 4884 5178 5383 
15 Q 4179 4362 4543 4727 4923 5104 5408 5626 
15 S 4256 4443 4624 4810 5006 5186 5493 5712 

          
16 B 4192 4379 4574 4762 4962 5160 5465 5683 
16 Q 4374 4574 4781 4980 5185 5392 5713 5944 
16 S 4458 4655 4864 5065 5268 5477 5793 6024 

          
16H B 25.80 26.95 28.15 29.30 30.54 31.75 33.63 34.97 
16H Q 26.92 28.15 29.42 30.65 31.91 33.18 35.16 36.58 
16H S 27.43 28.65 29.93 31.17 32.42 33.70 35.65 37.07 

          
17 B 4392 4594 4805 5010 5213 5424 5747 5976 
17 Q 4582 4802 5024 5232 5445 5669 6005 6248 
17 S 4665 4887 5108 5319 5529 5750 6093 6335 

          
18 B 4623 4845 5070 5302 5517 5739 6080 6325 
18 Q 4828 5067 5301 5542 5768 5998 6358 6611 
18 S 4908 5147 5383 5625 5852 6084 6437 6696 

          
19 B 4871 5119 5361 5608 5847 6090 6461 6719 
19 J 4871 5119 5361 5608 5847 6090 6461 6719 
19 Q 5091 5352 5599 5866 6110 6367 6750 7021 
19 S 5177 5436 5685 5949 6195 6450 6833 7106 

          
20 B 5146 5407 5657 5927 6185 6441 6832 7105 
20 Q 5378 5649 5916 6197 6463 6731 7143 7428 

20 S 5464 5733 5998 6278 6545 6815 7223 7512 
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21 B 5435 5715 5991 6270 6555 6829 7255 7544 
21 U 5435 5715 5991 6270 6555 6829 7255 7544 
21 Q 5680 5973 6260 6552 6852 7139 7582 7885 
21 S 5764 6054 6341 6638 6935 7220 7666 7971 

          
22 B 5746 6046 6339 6640 6947 7236 7687 7995 
22 Q 6003 6318 6628 6938 7259 7565 8033 8352 
22 S 6090 6397 6711 7021 7344 7651 8117 8442 

          
23 B 6095 6418 6747 7067 7391 7712 8200 8528 
23 Q 6373 6709 7052 7383 7727 8062 8566 8908 
23 S 6455 6790 7135 7468 7809 8145 8651 8994 

          
24 B 6487 6831 7191 7533 7883 8237 8755 9104 
24 J 6487 6831 7191 7533 7883 8237 8755 9104 
24 Q 6780 7142 7513 7875 8234 8608 9149 9516 
24 S 6865 7222 7594 7956 8321 8693 9231 9600 

          
25 B 6915 7291 7677 8060 8442 8827 9393 9769 
25 J 6915 7291 7677 8060 8442 8827 9393 9769 
25 Q 7223 7620 8018 8425 8826 9225 9816 10210 
25 S 7308 7703 8103 8505 8906 9305 9899 10298 

          
26 B 7377 7782 8196 8609 9011 9416 10023 10423 
26 U 7377 7782 8196 8609 9011 9416 10023 10423 
26 Q 7734 8153 8584 9018 9440 9861 10500 10920 

          
27 B 7876 8306 8743 9185 9617 10049 10697 11126 
27 J 7876 8306 8743 9185 9617 10049 10697 11126 
27 U 7876 8306 8743 9185 9617 10049 10697 11126 

          
28 B 8264 8711 9174 9639 10091 10543 11225 11676 

          
29 U 8672 9143 9627 10115 10589 11064 11780 12250 
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(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11222, effective July 1, 
2012, for a maximum of 150 days)  
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Section 310.APPENDIX A   Negotiated Rates of Pay 
 
Section 310.TABLE AA   NR-916 (Departments of Central Management Services, Natural 
Resources and Transportation, Teamsters)  
EMERGENCY 
 
Effective December 30, 2009, specific positions represented by the NR-916 bargaining unit and 
formerly not subject to the Personnel Code are extended Personnel Code jurisdiction (80 Ill. 
Adm. Code 305.270), allocated while the class study is in progress to the interim classification 
Public Service Administrator, Option 9T, and assigned to salaries that include the 2.5% increase 
that the employees would have received effective July 1, 2009 given the Agreement by and 
between the Teamsters Local 916 and the Illinois Departments of Central Management Services, 
Transportation and Natural Resources July 1, 2008 to June 30, 2012 signed January 6, 2009. 
 

 Effective December 30, 2009 

Title 
Title 
Code 

Bargaining 
Unit 

Pay Plan 
Code 

Minimum 
Salary 

Maximum 
Salary 

Public Service Administrator, 
Option 9T (end-user 
computer services 
specialist I function) 37015 NR-916 B 3500 6245 

Public Service Administrator, 
Option 9T (end-user 
computer services 
specialist II function) 37015 NR-916 B 3985 7085 

Public Service Administrator, 
Option 9T (end-user 
computer systems analyst 
function) 37015 NR-916 B 4280 7820 

 
NOTE:  The positions allocated to the Public Service Administrator title that are assigned to the 

negotiated NR-916 rates have the Option 9T.  See the definition of option in Section 
310.50. 

 

 Effective January 1, 2010 

Title 
Title 
Code 

Bargaining 
Unit 

Pay Plan 
Code 

Minimum 
Salary 

Maximum 
Salary 

Cartographer III 06673 NR-916 B 4165 7405 

Civil Engineer I 07601 NR-916 B 4050 6255 
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Civil Engineer II 07602 NR-916 B 4325 7170 

Civil Engineer III 07603 NR-916 B 4750 8035 

Civil Engineer Trainee 07607 NR-916 B 3815 5320 

Engineering Technician I 13731 NR-916 B 2355 4225 

Engineering Technician II 13732 NR-916 B 2825 5075 

Engineering Technician III 13733 NR-916 B 3420 6045 

Engineering Technician IV 13734 NR-916 B 4190 7835 

Highway Construction 
Supervisor I 

18525 NR-916 B 3795 6790 

Highway Construction 
Supervisor II 

18526 NR-916 B 4245 7850 

Public Service Administrator, 
Option 9T (end-user 
computer services 
specialist I function) 

37015 NR-916 B 3660 6530 

Public Service Administrator, 
Option 9T (end-user 
computer services 
specialist II function) 

37015 NR-916 B 4165 7405 

Public Service Administrator, 
Option 9T (end-user 
computer systems analyst 
function) 

37015 NR-916 B 4475 8175 

Technical Manager I 45261 NR-916 B 3215 5710 
 
 

 Effective January 1, 2011 

Title 
Title 
Code 

Bargaining 
Unit 

Pay Plan 
Code 

Minimum 
Salary 

Maximum 
Salary 

Cartographer III 06673 NR-916 B 4335 7705 

Civil Engineer I 07601 NR-916 B 4215 6510 

Civil Engineer II 07602 NR-916 B 4500 7460 

Civil Engineer III 07603 NR-916 B 4940 8360 

Civil Engineer Trainee 07607 NR-916 B 3970 5535 
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Engineering Technician I 13731 NR-916 B 2450 4395 

Engineering Technician II 13732 NR-916 B 2940 5280 

Engineering Technician III 13733 NR-916 B 3560 6290 

Engineering Technician IV 13734 NR-916 B 4360 8150 

Highway Construction 
Supervisor I 

18525 NR-916 B 3950 7065 

Highway Construction 
Supervisor II 

18526 NR-916 B 4415 8165 

Public Service Administrator, 
Option 9T (end-user 
computer services 
specialist I function)  

37015 NR-916 B 3810 6795 

Public Service Administrator, 
Option 9T (end-user 
computer services 
specialist II function) 

37015 NR-916 B 4335 7705 

Public Service Administrator, 
Option 9T (end-user 
computer systems analyst 
function) 

37015 NR-916 B 4655 8505 

Technical Manager I 45261 NR-916 B 3345 5940 
 

 Effective February 1, 2011 

Title 
Title 
Code 

Bargaining 
Unit 

Pay Plan 
Code 

Minimum 
Salary 

Maximum 
Salary 

Cartographer III 06673 NR-916 B 4335 7705 

Civil Engineer I 07601 NR-916 B 4215 6510 

Civil Engineer II 07602 NR-916 B 4500 7460 

Civil Engineer III 07603 NR-916 B 4940 8360 

Civil Engineer Trainee 07607 NR-916 B 3970 5535 

End-User Computer Services 
Specialist I 

13691 NR-916 B 3810 6795 

End-User Computer Services 
Specialist II 

13692 NR-916 B 4335 7705 

End-User Computer Systems 13693 NR-916 B 4655 8505 
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Analyst 
Engineering Technician I 13731 NR-916 B 2450 4395 

Engineering Technician II 13732 NR-916 B 2940 5280 

Engineering Technician III 13733 NR-916 B 3560 6290 

Engineering Technician IV 13734 NR-916 B 4360 8150 

Highway Construction 
Supervisor I 

18525 NR-916 B 3950 7065 

Highway Construction 
Supervisor II 

18526 NR-916 B 4415 8165 

Technical Manager I 45261 NR-916 B 3345 5940 
 
 

 Effective January 1, 2012 

Title 
Title 
Code 

Bargaining 
Unit 

Pay Plan 
Code 

Minimum 
Salary 

Maximum 
Salary 

Cartographer III 06673 NR-916 B 4575 8130 

Civil Engineer I 07601 NR-916 B 4450 6870 

Civil Engineer II 07602 NR-916 B 4750 7875 

Civil Engineer III 07603 NR-916 B 5215 8820 

Civil Engineer Trainee 07607 NR-916 B 4190 5840 

End-User Computer Services 
Specialist I 

13691 NR-916 B 4020 7170 

End-User Computer Services 
Specialist II 

13692 NR-916 B 4575 8130 

End-User Computer Systems 
Analyst 

13693 NR-916 B 4915 8975 

Engineering Technician I 13731 NR-916 B 2585 4640 

Engineering Technician II 13732 NR-916 B 3105 5575 

Engineering Technician III 13733 NR-916 B 3760 6640 

Engineering Technician IV 13734 NR-916 B 4600 8600 

Highway Construction 
Supervisor I 

18525 NR-916 B 4170 7455 

Highway Construction 
Supervisor II 

18526 NR-916 B 4660 8615 

Technical Manager I 45261 NR-916 B 3530 6270 
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(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11222, effective July 1, 
2012, for a maximum of 150 days)  
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Section 310.APPENDIX B   Frozen Negotiated-Rates-of-Pay 
 

Section 310.TABLE S   Frozen VR-704-Rates-of-Pay (Corrections, Financial and 
Professional Regulation, Juvenile Justice and State Police Supervisors, Laborers' – ISEA 
Local #2002) 
EMERGENCY 
 

Title Title Code 
Bargaining 

Unit 
Pay 

Grade 
Clinical Services Supervisor 08260 VR-704 24 
Forensic Science Administrator I 15911 VR-704 24 
Forensic Science Administrator II 15912 VR-704 25 
Juvenile Justice Chief of Security 21965 VR-704 24 
Police Lieutenant 32977 VR-704 24 
Public Service Administrator, Option 7 (criminal 

intelligence analyst supervisor, strategic management 
policy administrator, firearms specialist, computer 
evidence recovery specialist, and narcotics and 
currency unit supervisor non-sworn functions at State 
Police, statewide enforcement function at Financial and 
Professional Regulation, and superintendent, operations 
center supervisor and training academy supervisor 
functions at Corrections) 37015 VR-704 25 

Public Service Administrator, Option 7 (inspector sworn 
and sex offender registry supervisor non-sworn 
functions at State Police) 37015 VR-704 26 

Public Service Administrator, Options 7 (criminal 
intelligence analyst supervisor, strategic management 
policy administrator, firearms specialist, computer 
evidence recovery specialist, and narcotics and 
currency unit supervisor non-sworn functions at State 
Police, statewide enforcement function at Financial and 
Professional Regulation, and superintendent, operations 
center supervisor and training academy supervisor 
functions at Corrections) and 8K (Departments of 
Corrections, Human Services and Juvenile Justice) 37015 VR-704 25 

Public Service Administrator, Options 7 (women and 
family services coordinator, district supervisor, staff 
assistant and deputy commander of intelligence 
functions at Corrections and investigator function at 37015 VR-704 24 
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Human Services in the Office of the Inspector General), 
8L (at Corrections) and 8J (dietary manager function at 
Corrections) 

Shift Supervisor 40800 VR-704 24 
 
NOTE: The positions allocated to the Public Service Administrator title that are assigned to 

athe frozen negotiated VR-704 pay grade have the following Optionsoptions: 7; 8J; 8K; 
and 8L; and 8J.  See the definition of option in Section 310.50. 

 
 

Effective July 1, 2011 
Bargaining Unit:  VR-704 

 

Pay 
Grade 

Pay 
Plan 
Code 

S T E P S 
1 2 3 4 5 6 7 8 

24 B 6157 6484 6825 7150 7482 7818 8310 8641 
24 Q 6436 6779 7131 7475 7816 8171 8685 9032 
24 S 6516 6855 7209 7552 7898 8253 8762 9113 

          

25 B 6563 6921 7286 7650 8013 8378 8915 9273 
25 Q 6856 7233 7611 7997 8377 8756 9318 9691 
25 S 6937 7313 7691 8073 8454 8832 9397 9774 

          

26 B 7003 7386 7779 8172 8553 8937 9515 9894 
26 Q 7340 7739 8149 8561 8961 9361 9967 10365 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11222, effective July 1, 
2012, for a maximum of 150 days)  
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Section 310.APPENDIX B   Frozen Negotiated-Rates-of-Pay 
 
Section 310.TABLE W   Frozen RC-062-Rates-of-Pay (Technical Employees, AFSCME) 
EMERGENCY 
 

Title Title Code Bargaining Unit Pay Grade

Accountant 00130 RC-062 14 
Accountant Advanced 00133 RC-062 16 
Accountant Supervisor 00135 RC-062 18 
Accounting and Fiscal Administration Career 

Trainee 
00140 RC-062 12 

Activity Therapist 00157 RC-062 15 
Activity Therapist Coordinator 00160 RC-062 17 
Activity Therapist Supervisor 00163 RC-062 20 
Actuarial Assistant 00187 RC-062 16 
Actuarial Examiner 00195 RC-062 16 
Actuarial Examiner Trainee 00196 RC-062 13 
Actuarial Senior Examiner 00197 RC-062 19 
Actuary I 00201 RC-062 20 
Actuary II 00202 RC-062 24 
Agricultural Market News Assistant 00804 RC-062 12 
Agricultural Marketing Generalist 00805 RC-062 14 
Agricultural Marketing Reporter 00807 RC-062 18 
Agricultural Marketing Representative 00810 RC-062 18 
Agriculture Land and Water Resource Specialist I 00831 RC-062 14 
Agriculture Land and Water Resource Specialist II 00832 RC-062 17 
Agriculture Land and Water Resource Specialist III 00833 RC-062 20 
Aircraft Pilot I  00955 RC-062 19 
Aircraft Pilot II  00956 RC-062 22 
Aircraft Pilot II – Dual Rating 00957 RC-062 23 
Appraisal Specialist I 01251 RC-062 14 
Appraisal Specialist II 01252 RC-062 16 
Appraisal Specialist III 01253 RC-062 18 
Arts Council Associate 01523 RC-062 12 
Arts Council Program Coordinator 01526 RC-062 18 
Arts Council Program Representative 01527 RC-062 15 
Assignment Coordinator 01530 RC-062 20 
Bank Examiner I 04131 RC-062 16 
Bank Examiner II 04132 RC-062 19 
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Bank Examiner III 04133 RC-062 22 
Behavioral Analyst Associate 04355 RC-062 15 
Behavioral Analyst I 04351 RC-062 17 
Behavioral Analyst II 04352 RC-062 19 
Business Administrative Specialist 05810 RC-062 16 
Business Manager 05815 RC-062 18 
Buyer 05900 RC-062 18 
Cancer Registrar II 05952 RC-062 16 
Capital Development Board Account Technician 06515 RC-062 11 
Capital Development Board Art in Architecture 

Technician 
06533 RC-062 12 

Capital Development Board Construction Support 
Analyst 

06520 RC-062 11 

Capital Development Board Project Technician 06530 RC-062 12 
Chemist I 06941 RC-062 16 
Chemist II 06942 RC-062 19 
Chemist III 06943 RC-062 21 
Child Protection Advanced Specialist 07161 RC-062 19 
Child Protection Associate Specialist 07162 RC-062 16 
Child Protection Specialist 07163 RC-062 18 
Child Support Specialist I 07198 RC-062 16 
Child Support Specialist II 07199 RC-062 17 
Child Support Specialist Trainee 07200 RC-062 12 
Child Welfare Associate Specialist 07216 RC-062 16 
Child Welfare Staff Development Coordinator I 07201 RC-062 17 
Child Welfare Staff Development Coordinator II 07202 RC-062 19 
Child Welfare Staff Development Coordinator III 07203 RC-062 20 
Child Welfare Staff Development Coordinator IV 07204 RC-062 22 
Children and Family Service Intern – Option I 07241 RC-062 12 
Children and Family Service Intern – Option II 07242 RC-062 15 
Clinical Laboratory Technologist I 08220 RC-062 18 
Clinical Laboratory Technologist II 08221 RC-062 19 
Clinical Laboratory Technologist Trainee 08229 RC-062 14 
Communications Systems Specialist 08860 RC-062 23 
Community Management Specialist I 08891 RC-062 15 
Community Management Specialist II 08892 RC-062 17 
Community Management Specialist III 08893 RC-062 19 
Community Planner I 08901 RC-062 15 
Community Planner II 08902 RC-062 17 
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Community Planner III 08903 RC-062 19 
Conservation Education Representative 09300 RC-062 12 
Conservation Grant Administrator I 09311 RC-062 18 
Conservation Grant Administrator II 09312 RC-062 20 
Conservation Grant Administrator III 09313 RC-062 22 
Construction Program Assistant 09525 RC-062 12 
Correctional Counselor I  09661 RC-062 15 
Correctional Counselor II 09662 RC-062 17 
Correctional Counselor III 09663 RC-062 19 
Corrections Apprehension Specialist 09750 RC-062 19 
Corrections Industries Marketing Representative 09803 RC-062 17 
Corrections Leisure Activities Specialist I  09811 RC-062 15 
Corrections Leisure Activities Specialist II  09812 RC-062 17 
Corrections Leisure Activities Specialist III 09813 RC-062 19 
Corrections Parole Agent  09842 RC-062 17 
Corrections Senior Parole Agent 09844 RC-062 19 
Criminal Intelligence Analyst I 10161 RC-062 18 
Criminal Intelligence Analyst II 10162 RC-062 20 
Criminal Intelligence Analyst Specialist 10165 RC-062 22 
Criminal Justice Specialist I 10231 RC-062 16 
Criminal Justice Specialist II 10232 RC-062 20 
Criminal Justice Specialist Trainee 10236 RC-062 13 
Curator of the Lincoln Collection 10750 RC-062 16 
Data Processing Supervisor I 11435 RC-062 11 
Data Processing Supervisor II 11436 RC-062 14 
Data Processing Supervisor III 11437 RC-062 18 
Day Care Licensing Representative I 11471 RC-062 16 
Developmental Disabilities Council Program 

Planner I 
12361 RC-062 12 

Developmental Disabilities Council Program 
Planner II 

12362 RC-062 16 

Developmental Disabilities Council Program 
Planner III 

12363 RC-062 18 

Dietary Manager I 12501 RC-062 16 
Dietary Manager II 12502 RC-062 18 
Dietitian  12510 RC-062 15 
Disability Appeals Officer  12530 RC-062 22 
Disability Claims Adjudicator I 12537 RC-062 16 
Disability Claims Adjudicator II 12538 RC-062 18 



     ILLINOIS REGISTER            11316 
 12 

DEPARTMENT OF CENTRAL MANAGEMENT SERVICES 
 

NOTICE OF EMERGENCY AMENDMENTS 
 

 

Disability Claims Adjudicator Trainee 12539 RC-062 13 
Disability Claims Analyst 12540 RC-062 21 
Disability Claims Specialist 12558 RC-062 19 
Disaster Services Planner 12585 RC-062 19 
Document Examiner 12640 RC-062 22 
Economic Development Representative I 12931 RC-062 17 
Economic Development Representative II 12932 RC-062 19 
Educational Diagnostician 12965 RC-062 12 
Educator – Provisional 13105 RC-062 12 
Employment Security Field Office Supervisor 13600 RC-062 20 
Employment Security Manpower Representative I 13621 RC-062 12 
Employment Security Manpower Representative II 13622 RC-062 14 
Employment Security Program Representative  13650 RC-062 14 
Employment Security Program Representative – 

Intermittent 
13651 RC-062 14H 

Employment Security Service Representative  13667 RC-062 16 
Employment Security Service Representative 

(Intermittent) 
13667 RC-062 16H 

Employment Security Specialist I 13671 RC-062 14 
Employment Security Specialist II 13672 RC-062 16 
Employment Security Specialist III 13673 RC-062 19 
Employment Security Tax Auditor I 13681 RC-062 17 
Employment Security Tax Auditor II 13682 RC-062 19 
Energy and Natural Resources Specialist I 13711 RC-062 15 
Energy and Natural Resources Specialist II 13712 RC-062 17 
Energy and Natural Resources Specialist III 13713 RC-062 19 
Energy and Natural Resources Specialist Trainee 13715 RC-062 12 
Engineering Technician IV (Department of Public 

Health) 
13734 RC-062 18 

Environmental Health Specialist I 13768 RC-062 14 
Environmental Health Specialist II 13769 RC-062 16 
Environmental Health Specialist III 13770 RC-062 18 
Environmental Protection Associate 13785 RC-062 12 
Environmental Protection Specialist I 13821 RC-062 14 
Environmental Protection Specialist II 13822 RC-062 16 
Environmental Protection Specialist III 13823 RC-062 18 
Environmental Protection Specialist IV 13824 RC-062 22 
Equal Pay Specialist 13837 RC-062 17 
Executive I 13851 RC-062 18 
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Executive II 13852 RC-062 20 
Financial Institutions Examiner I 14971 RC-062 16 
Financial Institutions Examiner II 14972 RC-062 19 
Financial Institutions Examiner III 14973 RC-062 22 
Financial Institutions Examiner Trainee 14978 RC-062 13 
Fire Protection Specialist I 15351 RC-062 16 
Flight Safety Coordinator 15640 RC-062 22 
Forensic Scientist I 15891 RC-062 18 
Forensic Scientist II 15892 RC-062 20 
Forensic Scientist III 15893 RC-062 22 
Forensic Scientist Trainee 15897 RC-062 15 
Gaming Licensing Analyst 17171 RC-062 13 
Gaming Senior Special Agent 17191 RC-062 23 
Gaming Special Agent 17192 RC-062 19 
Gaming Special Agent Trainee 17195 RC-062 14 
Guardianship Representative 17710 RC-062 17 
Habilitation Program Coordinator 17960 RC-062 17 
Handicapped Services Representative I 17981 RC-062 11 
Health Facilities Surveyor I 18011 RC-062 16 
Health Facilities Surveyor II 18012 RC-062 19 
Health Facilities Surveyor III 18013 RC-062 20 
Health Information Administrator 18041 RC-062 15 
Health Services Investigator I – Opt. A 18181 RC-062 19 
Health Services Investigator I – Opt. B 18182 RC-062 20 
Health Services Investigator II – Opt. A 18185 RC-062 22 
Health Services Investigator II – Opt. B 18186 RC-062 22 
Health Services Investigator II – Opt. C 18187 RC-062 25 
Health Services Investigator II – Opt. D 18188 RC-062 25 
Historical Documents Conservator I 18981 RC-062 13 
Historical Exhibits Designer 18985 RC-062 15 
Historical Research Editor II 19002 RC-062 14 
Human Relations Representative 19670 RC-062 16 
Human Resources Representative 19692 RC-062 17 
Human Resources Specialist 19693 RC-062 20 
Human Rights Investigator I 19774 RC-062 16 
Human Rights Investigator II 19775 RC-062 18 
Human Rights Investigator III 19776 RC-062 19 
Human Rights Mediator 19771 RC-062 17 
Human Rights Specialist I 19778 RC-062 14 
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Human Rights Specialist II 19779 RC-062 16 
Human Rights Specialist III 19780 RC-062 18 
Human Services Casework Manager 19788 RC-062 20 
Human Services Caseworker 19785 RC-062 16 
Human Services Grants Coordinator I 19791 RC-062 14 
Human Services Grants Coordinator II 19792 RC-062 17 
Human Services Grants Coordinator III 19793 RC-062 20 
Human Services Grants Coordinator Trainee 19796 RC-062 12 
Human Services Sign Language Interpreter 19810 RC-062 16 
Iconographer 19880 RC-062 12 
Industrial and Community Development 

Representative I 
21051 RC-062 17 

Industrial and Community Development 
Representative II 

21052 RC-062 19 

Industrial Services Consultant I 21121 RC-062 14 
Industrial Services Consultant II 21122 RC-062 16 
Industrial Services Consultant Trainee 21125 RC-062 11 
Industrial Services Hygienist 21127 RC-062 19 
Industrial Services Hygienist Technician 21130 RC-062 16 
Industrial Services Hygienist Trainee 21133 RC-062 12 
Information Technology/Communication Systems 

Specialist I 
21216 RC-062 19 

Information Technology/Communication Systems 
Specialist II 

21217 RC-062 24 

Instrument Designer 21500 RC-062 18 
Insurance Analyst III 21563 RC-062 14 
Insurance Analyst IV 21564 RC-062 16 
Insurance Company Claims Examiner II 21602 RC-062 19 
Insurance Company Field Staff Examiner 21608 RC-062 16 
Insurance Company Financial Examiner Trainee 21610 RC-062 13 
Insurance Performance Examiner I 21671 RC-062 14 
Insurance Performance Examiner II 21672 RC-062 17 
Insurance Performance Examiner III 21673 RC-062 20 
Intermittent Unemployment Insurance 

Representative 
21689 RC-062 12H 

Internal Auditor I 21721 RC-062 17 
Internal Security Investigator I, not Department of 

Corrections 
21731 RC-062 18 

Internal Security Investigator II, not Department of 21732 RC-062 21 
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Corrections 
International Marketing Representative I, 

Department of Agriculture 
21761 RC-062 14 

Juvenile Justice Youth and Family Specialist, 
Option 1 

21991 RC-062 18 

Juvenile Justice Youth and Family Specialist, 
Option 2 

21992 RC-062 20 

KidCare Supervisor 22003 RC-062 20 
Labor Conciliator 22750 RC-062 20 
Laboratory Equipment Specialist 22990 RC-062 18 
Laboratory Quality Specialist I 23021 RC-062 19 
Laboratory Quality Specialist II 23022 RC-062 21 
Laboratory Research Specialist I 23027 RC-062 19 
Laboratory Research Specialist II 23028 RC-062 21 
Land Acquisition Agent I 23091 RC-062 15 
Land Acquisition Agent II 23092 RC-062 18 
Land Acquisition Agent III 23093 RC-062 21 
Land Reclamation Specialist I 23131 RC-062 14 
Land Reclamation Specialist II 23132 RC-062 17 
Liability Claims Adjuster I 23371 RC-062 14 
Liability Claims Adjuster II 23372 RC-062 18 
Library Associate 23430 RC-062 12 
Life Sciences Career Trainee 23600 RC-062 12 
Liquor Control Special Agent II 23752 RC-062 15 
Local Historical Services Representative 24000 RC-062 17 
Local Housing Advisor I 24031 RC-062 14 
Local Housing Advisor II 24032 RC-062 16 
Local Housing Advisor III 24033 RC-062 18 
Local Revenue and Fiscal Advisor I 24101 RC-062 15 
Local Revenue and Fiscal Advisor II 24102 RC-062 17 
Local Revenue and Fiscal Advisor III 24103 RC-062 19 
Lottery Regional Coordinator 24504 RC-062 19 
Lottery Sales Representative 24515 RC-062 16 
Management Operations Analyst I 25541 RC-062 18 
Management Operations Analyst II 25542 RC-062 20 
Manpower Planner I 25591 RC-062 14 
Manpower Planner II 25592 RC-062 17 
Manpower Planner III 25593 RC-062 20 
Manpower Planner Trainee 25597 RC-062 12 
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Medical Assistance Consultant I 26501 RC-062 13 
Medical Assistance Consultant II 26502 RC-062 16 
Medical Assistance Consultant III 26503 RC-062 19 
Mental Health Administrator I 26811 RC-062 18 
Mental Health Administrator II 26812 RC-062 20 
Mental Health Administrator Trainee 26817 RC-062 16 
Mental Health Recovery Support Specialist I 26921 RC-062 17 
Mental Health Recovery Support Specialist II 26922 RC-062 18 
Mental Health Specialist I 26924 RC-062 12 
Mental Health Specialist II 26925 RC-062 14 
Mental Health Specialist III 26926 RC-062 16 
Mental Health Specialist Trainee 26928 RC-062 11 
Meteorologist 27120 RC-062 18 
Methods and Procedures Advisor I 27131 RC-062 14 
Methods and Procedures Advisor II 27132 RC-062 16 
Methods and Procedures Advisor III 27133 RC-062 20 
Methods and Procedures Career Associate I 27135 RC-062 11 
Methods and Procedures Career Associate II 27136 RC-062 12 
Methods and Procedures Career Associate Trainee 27137 RC-062 09 
Metrologist Associate 27146 RC-062 15 
Microbiologist I 27151 RC-062 16 
Microbiologist II 27152 RC-062 19 
Natural Resources Advanced Specialist 28833 RC-062 20 
Natural Resources Coordinator 28831 RC-062 15 
Natural Resources Specialist 28832 RC-062 18 
Oral Health Consultant 30317 RC-062 18 
Paralegal Assistant 30860 RC-062 14 
Pension and Death Benefits Technician I 30961 RC-062 12 
Pension and Death Benefits Technician II 30962 RC-062 19 
Plumbing Consultant (Department of Public Health) 32910 RC-062 22 
Police Training Specialist 32990 RC-062 17 
Program Integrity Auditor I 34631 RC-062 16 
Program Integrity Auditor II 34632 RC-062 19 
Program Integrity Auditor Trainee 34635 RC-062 12 
Property Consultant 34900 RC-062 15 
Public Aid Investigator 35870 RC-062 19 
Public Aid Investigator Trainee 35874 RC-062 14 
Public Aid Lead Casework Specialist 35880 RC-062 17 
Public Aid Program Quality Analyst 35890 RC-062 19 
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Public Aid Quality Control Reviewer 35892 RC-062 17 
Public Aid Quality Control Supervisor 35900 RC-062 19 
Public Aid Staff Development Specialist I 36071 RC-062 15 
Public Aid Staff Development Specialist II 36072 RC-062 17 
Public Health Educator Associate 36434 RC-062 14 
Public Health Program Specialist I 36611 RC-062 14 
Public Health Program Specialist II 36612 RC-062 16 
Public Health Program Specialist III 36613 RC-062 19 
Public Health Program Specialist Trainee 36615 RC-062 12 
Public Information Coordinator 36750 RC-062 18 
Public Information Officer I 37001 RC-062 12 
Public Information Officer II 37002 RC-062 14 
Public Information Officer III 37003 RC-062 19 
Public Information Officer IV 37004 RC-062 21 
Public Safety Inspector 37007 RC-062 16 
Public Safety Inspector Trainee 37010 RC-062 10 
Public Service Administrator, Option 8Z 37015 RC-062 19 
Public Service Administrator, Options 2, 7 Gaming 

Board and Department of Revenue, 8C and 8F 
executive chief pilot function Department of 
Transportation 

37015 RC-062 24 

Public Service Administrator, Options 8B and 8Y 37015 RC-062 23 
Railroad Safety Specialist I 37601 RC-062 19 
Railroad Safety Specialist II 37602 RC-062 21 
Railroad Safety Specialist III 37603 RC-062 23 
Railroad Safety Specialist IV 37604 RC-062 25 
Real Estate Investigator 37730 RC-062 19 
Real Estate Professions Examiner 37760 RC-062 22 
Recreation Worker I 38001 RC-062 12 
Recreation Worker II 38002 RC-062 14 
Rehabilitation Counselor 38145 RC-062 17 
Rehabilitation Counselor Senior 38158 RC-062 19 
Rehabilitation Counselor Trainee 38159 RC-062 15 
Rehabilitation Services Advisor I 38176 RC-062 20 
Rehabilitation Workshop Supervisor I 38194 RC-062 12 
Rehabilitation Workshop Supervisor II 38195 RC-062 14 
Rehabilitation Workshop Supervisor III 38196 RC-062 16 
Reimbursement Officer I 38199 RC-062 14 
Reimbursement Officer II 38200 RC-062 16 
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Research Economist I 38207 RC-062 18 
Research Scientist I 38231 RC-062 13 
Research Scientist II 38232 RC-062 16 
Research Scientist III 38233 RC-062 20 
Residential Services Supervisor 38280 RC-062 15 
Resource Planner I 38281 RC-062 17 
Resource Planner II 38282 RC-062 19 
Resource Planner III 38283 RC-062 22 
Retirement System Disability Specialist 38310 RC-062 19 
Revenue Audit Supervisor (IL) 38369 RC-062 25 
Revenue Audit Supervisor (states other than IL and 

not assigned to RC-062-29) 
38369 RC-062 27 

Revenue Audit Supervisor (See Note) 38369 RC-062 29 
Revenue Auditor I (IL) 38371 RC-062 16 
Revenue Auditor I (states other than IL and not 

assigned to RC-062-21) 
38371 RC-062 19 

Revenue Auditor I (See Note) 38371 RC-062 21 
Revenue Auditor II (IL) 38372 RC-062 19 
Revenue Auditor II (states other than IL and not 

assigned to RC-062-24) 
38372 RC-062 22 

Revenue Auditor II (See Note) 38372 RC-062 24 
Revenue Auditor III (IL) 38373 RC-062 22 
Revenue Auditor III (states other than IL and not 

assigned to RC-062-26) 
38373 RC-062 24 

Revenue Auditor III (See Note) 38373 RC-062 26 
Revenue Auditor Trainee (IL) 38375 RC-062 12 
Revenue Auditor Trainee (states other than IL and 

not assigned to RC-062-15) 
38375 RC-062 13 

Revenue Auditor Trainee (See Note) 38375 RC-062 15 
Revenue Collection Officer I 38401 RC-062 15 
Revenue Collection Officer II 38402 RC-062 17 
Revenue Collection Officer III 38403 RC-062 19 
Revenue Collection Officer Trainee 38405 RC-062 12 
Revenue Computer Audit Specialist (IL) 38425 RC-062 23 
Revenue Computer Audit Specialist (states other 

than IL and not assigned to RC-062-27) 
38425 RC-062 25 

Revenue Computer Audit Specialist (See Note) 38425 RC-062 27 
Revenue Senior Special Agent 38557 RC-062 23 
Revenue Special Agent 38558 RC-062 19 
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Revenue Special Agent Trainee 38565 RC-062 14 
Revenue Tax Specialist I 38571 RC-062 12 
Revenue Tax Specialist II (IL) 38572 RC-062 14 
Revenue Tax Specialist II (states other than IL, CA 

or NJ) 
38572 RC-062 17 

Revenue Tax Specialist II (CA or NJ) 38572 RC-062 19 
Revenue Tax Specialist III 38573 RC-062 17 
Revenue Tax Specialist Trainee 38575 RC-062 10 
Site Assistant Superintendent I 41071 RC-062 15 
Site Assistant Superintendent II 41072 RC-062 17 
Site Interpretive Coordinator 41093 RC-062 13 
Site Services Specialist I 41117 RC-062 15 
Site Services Specialist II 41118 RC-062 17 
Social Service Consultant I 41301 RC-062 18 
Social Service Consultant II 41302 RC-062 19 
Social Service Program Planner I 41311 RC-062 15 
Social Service Program Planner II 41312 RC-062 17 
Social Service Program Planner III 41313 RC-062 20 
Social Service Program Planner IV 41314 RC-062 22 
Social Services Career Trainee  41320 RC-062 12 
Social Worker I  41411 RC-062 17 
Staff Development Specialist I 41771 RC-062 18 
Staff Development Technician I 41781 RC-062 12 
Staff Development Technician II 41782 RC-062 15 
State Mine Inspector 42230 RC-062 19 
State Police Field Specialist I 42001 RC-062 18 
State Police Field Specialist II 42002 RC-062 20 
Statistical Research Specialist I 42741 RC-062 12 
Statistical Research Specialist II 42742 RC-062 14 
Statistical Research Specialist III 42743 RC-062 17 
Storage Tank Safety Specialist 43005 RC-062 18 
Telecommunications Specialist 45295 RC-062 15 
Telecommunications Systems Analyst 45308 RC-062 17 
Telecommunications Systems Technician I 45312 RC-062 10 
Telecommunications Systems Technician II 45313 RC-062 13 
Terrorism Research Specialist I 45371 RC-062 18 
Terrorism Research Specialist II 45372 RC-062 20 
Terrorism Research Specialist III 45373 RC-062 22 
Terrorism Research Specialist Trainee 45375 RC-062 14 
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Unemployment Insurance Adjudicator I 47001 RC-062 11 
Unemployment Insurance Adjudicator II 47002 RC-062 13 
Unemployment Insurance Adjudicator III 47003 RC-062 15 
Unemployment Insurance Revenue Analyst I  47081 RC-062 15 
Unemployment Insurance Revenue Analyst II 47082 RC-062 17 
Unemployment Insurance Revenue Specialist 47087 RC-062 13 
Unemployment Insurance Special Agent  47096 RC-062 18 
Vehicle Emission Compliance Supervisor, 

Environmental Protection Agency 
47583 RC-062 15 

Veterans Educational Specialist I 47681 RC-062 15 
Veterans Educational Specialist II 47682 RC-062 17 
Veterans Educational Specialist III 47683 RC-062 21 
Veterans Employment Representative I 47701 RC-062 14 
Veterans Employment Representative II 47702 RC-062 16 
Volunteer Services Coordinator I 48481 RC-062 13 
Volunteer Services Coordinator II 48482 RC-062 16 
Volunteer Services Coordinator III 48483 RC-062 18 
Wage Claims Specialist 48770 RC-062 09 
Weatherization Specialist I 49101 RC-062 14 
Weatherization Specialist II 49102 RC-062 17 
Weatherization Specialist III 49103 RC-062 20 
Weatherization Specialist Trainee 49105 RC-062 12 
Workers Compensation Insurance Compliance 

Investigator 
49640 RC-062 20 

 
NOTE:    The positions allocated to the Public Service Administrator title that are assigned to the 

frozen negotiated RC-062 pay grade have the following Optionsoptions: 2; 7; 8B; 8C; 
8F; 8Y; and 8Z.  The positions allocated to the Senior Public Service Administrator 
title that are assigned to a frozen negotiated RC-062 pay grade have the Option 7.  See 
the definition of option in Section 310.50. 

 
For the Revenue Tax Specialist II position classification title only – The pay grade 
assigned to the employee is based on the location of the position and the residence held 
by the employee.  In the same position classification, the employee holding a position 
and residence outside the boundaries of the State of Illinois is assigned to a different 
pay grade than the pay grade assigned to the employee holding a position within the 
boundaries of the State of Illinois.  The pay grade assigned to the employee holding a 
position located within the boundaries of the State of Illinois is the pay grade with the 
(IL) indication next to the position classification.  The pay grade assigned to the 
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employee holding the position located outside the boundaries of the State of Illinois is 
determined by the location of the employee's residence or position location (e.g., IL, 
CA or NJ or a state other than IL, CA or NJ).  If the employee's residence moves to 
another state while the employee is in the same position located outside the boundaries 
of the State of Illinois, or moves into another position located outside the boundaries of 
the State of Illinois in the same position classification, the base salary may change 
depending on the location of the employee's new residence.  In all cases, change in 
base salary shall be on a step for step basis (e.g., if the original base salary was on Step 
5 in one pay grade, the new base salary will also be on Step 5 of the newly appropriate 
pay grade). 

 
For the Revenue Audit Supervisor, Revenue Auditor I, II and III, Revenue Auditor 
Trainee, and Revenue Computer Audit Specialist position classification titles only – 
Effective July 1, 2010, State employees appointed to positions allocated to the 
Revenue Audit Supervisor, Revenue Auditor I, II and III, Revenue Auditor Trainee, 
and Revenue Computer Audit Specialist classifications shall be assigned to the pay 
grades:  

Revenue Audit Supervisor, RC-062-29  
Revenue Auditor I, RC-062-21 
Revenue Auditor II, RC-062-24 
Revenue Auditor III, RC-062-26 
Revenue Auditor Trainee, RC-062-25 
Revenue Computer Audit Specialist, RC-062-27 

if the employee lives in California, 50% or more of the employee's work is within a 
200 mile radius of the Paramus NJ Illinois Department of Revenue office, or 50% or 
more of the employee's work is within the District of Columbia. 

 
 

Effective July 1, 2011 
Bargaining Unit:  RC-062 

 

Pay 
Grade 

Pay 
Plan 
Code 

S T E P S 
1 2 3 4 5 6 7 8 

09 B 3035 3129 3229 3329 3436 3537 3705 3853 
09 Q 3159 3255 3361 3464 3576 3683 3860 4016 
09 S 3224 3323 3429 3535 3649 3755 3933 4091 

          

10 B 3132 3248 3343 3454 3563 3673 3861 4017 
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10 Q 3259 3377 3480 3599 3711 3827 4031 4192 
10 S 3326 3445 3551 3668 3781 3905 4106 4270 

          

11 B 3249 3359 3467 3593 3711 3826 4029 4190 
11 Q 3379 3500 3614 3743 3869 3990 4206 4374 
11 S 3446 3568 3682 3815 3941 4066 4281 4451 

          

12 B 3379 3504 3618 3753 3876 4020 4235 4403 
12 Q 3518 3648 3769 3914 4046 4193 4423 4599 
12 S 3586 3718 3839 3988 4124 4272 4501 4681 

          

12H B 20.79 21.56 22.26 23.10 23.85 24.74 26.06 27.10 
12H Q 21.65 22.45 23.19 24.09 24.90 25.80 27.22 28.30 
12H S 22.07 22.88 23.62 24.54 25.38 26.29 27.70 28.81 

          

13 B 3507 3635 3774 3915 4057 4210 4443 4621 
13 Q 3652 3785 3934 4089 4238 4394 4644 4829 
13 S 3722 3859 4011 4167 4313 4474 4724 4913 

          

14 B 3656 3795 3943 4117 4266 4428 4686 4874 
14 Q 3812 3957 4119 4296 4458 4628 4898 5092 
14 S 3882 4035 4192 4374 4536 4708 4975 5172 

          

14H B 22.50 23.35 24.26 25.34 26.25 27.25 28.84 29.99 
14H Q 23.46 24.35 25.35 26.44 27.43 28.48 30.14 31.34 
14H S 23.89 24.83 25.80 26.92 27.91 28.97 30.62 31.83 

          

15 B 3802 3970 4133 4294 4470 4636 4915 5110 
15 Q 3967 4140 4313 4487 4673 4845 5134 5341 
15 S 4040 4218 4389 4567 4752 4923 5215 5423 

          

16 B 3979 4157 4342 4521 4711 4899 5188 5395 
16 Q 4152 4342 4538 4727 4922 5119 5424 5642 
16 S 4232 4420 4618 4809 5001 5200 5499 5719 
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16H B 24.49 25.58 26.72 27.82 28.99 30.15 31.93 33.20 
16H Q 25.55 26.72 27.93 29.09 30.29 31.50 33.38 34.72 
16H S 26.04 27.20 28.42 29.59 30.78 32.00 33.84 35.19 

          

17 B 4170 4361 4562 4756 4949 5149 5455 5674 
17 Q 4350 4559 4769 4967 5169 5381 5700 5930 
17 S 4429 4639 4849 5050 5249 5458 5784 6014 

          

18 B 4388 4599 4814 5033 5237 5448 5772 6004 
18 Q 4583 4811 5032 5261 5475 5693 6035 6275 
18 S 4660 4886 5110 5340 5555 5775 6111 6357 

          

19 B 4624 4860 5089 5324 5550 5781 6133 6378 
19 J 4624 4860 5089 5324 5550 5781 6133 6378 
19 Q 4832 5080 5315 5569 5800 6044 6408 6665 
19 S 4914 5160 5397 5647 5881 6124 6486 6746 

          

20 B 4885 5133 5371 5626 5872 6115 6485 6745 
20 Q 5106 5363 5616 5882 6135 6390 6781 7051 
20 S 5187 5443 5693 5960 6214 6470 6857 7131 

          

21 B 5159 5425 5687 5952 6223 6482 6887 7162 
21 U 5159 5425 5687 5952 6223 6482 6887 7162 
21 Q 5392 5671 5942 6221 6505 6777 7197 7485 
21 S 5472 5747 6020 6302 6583 6854 7277 7568 

          

22 B 5454 5739 6018 6304 6595 6869 7297 7589 
22 Q 5698 5998 6292 6586 6891 7181 7625 7928 
22 S 5781 6074 6371 6665 6972 7263 7706 8014 

          

23 B 5785 6092 6405 6708 7017 7322 7784 8096 
23 Q 6050 6369 6695 7009 7334 7653 8131 8456 
23 S 6127 6446 6774 7090 7413 7731 8212 8538 

          

24 B 6158 6484 6826 7151 7483 7819 8311 8642 
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24 J 6158 6484 6826 7151 7483 7819 8311 8642 
24 Q 6436 6780 7132 7476 7817 8172 8685 9033 
24 S 6517 6856 7209 7553 7899 8253 8763 9114 

          

25 B 6564 6922 7287 7651 8014 8379 8917 9274 
25 J 6564 6922 7287 7651 8014 8379 8917 9274 
25 Q 6857 7234 7612 7998 8378 8757 9319 9692 
25 S 6938 7313 7692 8074 8454 8833 9397 9775 

          

26 B 7003 7387 7780 8173 8554 8938 9515 9895 
26 U 7003 7387 7780 8173 8554 8938 9515 9895 

          

27 B 7477 7884 8300 8720 9129 9539 10155 10562 
27 J 7477 7884 8300 8720 9129 9539 10155 10562 
27 U 7477 7884 8300 8720 9129 9539 10155 10562 

          

28 B 7845 8270 8709 9150 9579 10008 10656 11084 
          

29 U 8232 8679 9138 9603 10052 10503 11182 11629 
 

(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11222, effective July 1, 
2012, for a maximum of 150 days)  
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1) Heading of the Part:  Medical Payment 
 
2) Code Citation: 89 Ill. Adm. Code 140 
 
3) Section Numbers:   Emergency Action: 
 140.2    Amendment 

140.3 Amendment 
140.5 Amendment 
140.11 Amendment 
140.12 Amendment 
140.13 Amendment 
140.14 Amendment 
140.15 Amendment 
140.16 Amendment 
140.18 Amendment 
140.20 Amendment 
140.30 Amendment 
140.32 Amendment 
140.44 Amendment 
140.45 New Section 
140.80 Amendment 
140.402 Amendment 
140.405 New Section 

 140.413   Amendment 
 140.414   Amendment 
 140.417   Amendment 
 140.420   Amendment 
 140.425   Amendment 
 140.428   Amendment 
 140.440   Amendment 
 140.441   Amendment 
 140.442   Amendment 
 140.443   Amendment 
 140.445   Amendment 
 140.449   Amendment 
 140.457   Amendment 
 140.458   Amendment 
 140.469   Amendment 
 140.470   Amendment 
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 140.471   Amendment 
 140.472   Amendment 
 140.473   Amendment 
 140.474   Amendment 
 140.477   Amendment 
 140.491   Amendment 
 140.498   Amendment 
 140.TABLE A   New Section 
 140.TABLE D   Amendment 
 140.TABLE F   Repeal 
 
4) Statutory Authority:  Section 12-13 of the Illinois Public Aid Code [305 ILCS 5/12-13] 

and PA 97-689 
 
5) Effective Date:  July 1, 2012 
 
6) This emergency amendment is to expire beyond the end of the 150-day period, please 

specify the date on which it is to expire:  This emergency rule expires, as authorized by 
the SMART Act, on June 30, 2013.  

 
7) Date Filed with the Index Department:  June 30, 2012 
 
8) A copy of the emergency amendments, including any materials incorporated by 

reference, is on file in the agency's principal office and is available for public inspection. 
 
9) Reason for Emergency: PA 97-689, Save Medicaid Access and Resources Together 

(SMART) Act, gives any agency in charge with implementing a provision or initiative in 
SMART, the ability to adopt rules through emergency rulemaking in order to provide for 
the expeditious and timely implementation of SMART. The adoption of this emergency 
rulemaking is deemed to be necessary for the public interest, safety and welfare.  
Pursuant to PA 97-689, the 150-day limitation of the effective period of emergency rules 
does not apply and the effective period of rules necessary to implement SMART may 
continue through June 30, 2013. These emergency rules are necessary to implement the 
provisions and initiatives of SMART. 

 
10) Complete Description of the Subjects and Issues Involved:  These administrative rules 

implement changes, improvements and efficiencies to enhance Medicaid program 
integrity to prevent client and provider fraud; impose controls on use of Medicaid 
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services to prevent over-use or waste; expand cost-sharing by clients; and make rate 
adjustments and reductions to update rates or reflect budget realities.   

 
11) Are there any other rulemakings pending on this Part?  Yes 
 
 Section Numbers: Proposed Action: Illinois Register Citation: 
 140.445  Amendment  May 25, 2012; 36 Ill. Reg. 7757 
 140.523  Amendment  May 25, 2012; 36Ill. Reg. 7757 
 140.539  Amendment  May 25 2012; 36 Ill. Reg. 7757 
 140.570  Amendment  May 25, 2012; 36 Ill. Reg. 7757 
 140.1001  Amendment  June 1, 2012; 36 Ill. Reg. 8081 
 140.400  Amendment  June 15, 2012; 36 Ill. Reg. 8594 
 140.438  Amendment  June 15, 2012; 36 Ill. Reg. 8594 
 
12) Statement of Statewide Policy Objectives:  These emergency amendments neither create 

nor expand any State mandate affecting units of local government. 
 
13) Information and questions regarding this rulemaking shall be directed to: 
 
  Jeanette Badrov 
  General Counsel 
  Illinois Department of Healthcare and Family Services 
  201 South Grand Avenue East, 3rd Floor 
  Springfield IL  62763-0002 
   

217/782-1233 
 
The full text of the Emergency Amendments begins on the next page: 
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TITLE 89:  SOCIAL SERVICES 
CHAPTER I:  DEPARTMENT OF HEALTHCARE AND FAMILY SERVICES 

SUBCHAPTER d:  MEDICAL PROGRAMS 
 

PART 140 
MEDICAL PAYMENT 

 
SUBPART A:  GENERAL PROVISIONS 

 
Section  
140.1 Incorporation By Reference  
140.2 Medical Assistance Programs  
EMERGENCY 
140.3 Covered Services Under Medical Assistance Programs  
EMERGENCY 
140.4 Covered Medical Services Under AFDC-MANG for non-pregnant persons who 

are 18 years of age or older (Repealed)  
140.5 Covered Medical Services Under General Assistance  
EMERGENCY 
140.6 Medical Services Not Covered  
140.7 Medical Assistance Provided to Individuals Under the Age of Eighteen Who Do 

Not Qualify for AFDC and Children Under Age Eight  
140.8 Medical Assistance For Qualified Severely Impaired Individuals  
140.9 Medical Assistance for a Pregnant Woman Who Would Not Be Categorically 

Eligible for AFDC/AFDC-MANG if the Child Were Already Born Or Who Do 
Not Qualify As Mandatory Categorically Needy  

140.10 Medical Assistance Provided to Persons Confined or Detained by the Criminal 
Justice System 

 
SUBPART B:  MEDICAL PROVIDER PARTICIPATION 

 
Section  
140.11 Enrollment Conditions for Medical Providers  
EMERGENCY 
140.12 Participation Requirements for Medical Providers  
EMERGENCY 
140.13 Definitions  
EMERGENCY 
140.14 Denial of Application to Participate in the Medical Assistance Program  
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EMERGENCY 
140.15 Suspension and Denial of Payment, and Recovery of Money and Penalties 
EMERGENCY 
140.16 Termination or Suspension of a Vendor's Eligibility to Participate in the Medical 

Assistance Program  
EMERGENCY 
140.17 Suspension of a Vendor's Eligibility to Participate in the Medical Assistance 

Program  
140.18 Effect of Termination, Suspension, Exclusion or Revocation on Persons 

Associated with Vendor  
EMERGENCY 
140.19 Application to Participate or for Reinstatement Subsequent to Termination, 

Suspension or Barring  
140.20 Submittal of Claims  
EMERGENCY 
140.21 Reimbursement for QMB Eligible Medical Assistance Recipients and QMB 

Eligible Only Recipients and Individuals Who Are Entitled to Medicare Part A or 
Part B and Are Eligible for Some Form of Medicaid Benefits 

140.22 Magnetic Tape Billings (Repealed)  
140.23 Payment of Claims  
140.24 Payment Procedures  
140.25 Overpayment or Underpayment of Claims  
140.26 Payment to Factors Prohibited  
140.27 Assignment of Vendor Payments  
140.28 Record Requirements for Medical Providers  
140.30 Audits  
EMERGENCY 
140.31 Emergency Services Audits  
140.32 Prohibition on Participation, and Special Permission for Participation  
EMERGENCY 
140.33 Publication of List of Sanctioned Entities  
140.35 False Reporting and Other Fraudulent Activities  
140.40 Prior Approval for Medical Services or Items  
140.41 Prior Approval in Cases of Emergency  
140.42 Limitation on Prior Approval  
140.43 Post Approval for Items or Services When Prior Approval Cannot Be Obtained  
140.44 Withholding of Payments Due to Fraud or Misrepresentation 
EMERGENCY 
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140.45 Withholding of Payments Upon Provider Audit, Quality of Care Review, Credible 
Allegation of Fraud or Failure to Cooperate 

EMERGENCY 
140.55 Recipient Eligibility Verification (REV) System  
140.71 Reimbursement for Medical Services Through the Use of a C-13 Invoice Voucher 

Advance Payment and Expedited Payments  
140.72 Drug Manual (Recodified)  
140.73 Drug Manual Updates (Recodified)  
 

SUBPART C:  PROVIDER ASSESSMENTS 
 

Section  
140.80 Hospital Provider Fund  
EMERGENCY 
140.82 Developmentally Disabled Care Provider Fund  
140.84 Long Term Care Provider Fund  
140.94 Medicaid Developmentally Disabled Provider Participation Fee Trust 

Fund/Medicaid Long Term Care Provider Participation Fee Trust Fund  
140.95 Hospital Services Trust Fund  
140.96 General Requirements (Recodified)  
140.97 Special Requirements (Recodified)  
140.98 Covered Hospital Services (Recodified)  
140.99 Hospital Services Not Covered (Recodified)  
140.100 Limitation On Hospital Services (Recodified)  
140.101 Transplants (Recodified)  
140.102 Heart Transplants (Recodified)  
140.103 Liver Transplants (Recodified)  
140.104 Bone Marrow Transplants (Recodified)  
140.110 Disproportionate Share Hospital Adjustments (Recodified)  
140.116 Payment for Inpatient Services for GA (Recodified)  
140.117 Hospital Outpatient and Clinic Services (Recodified)  
140.200 Payment for Hospital Services During Fiscal Year 1982 (Recodified)  
140.201 Payment for Hospital Services After June 30, 1982 (Repealed)  
140.202 Payment for Hospital Services During Fiscal Year 1983 (Recodified)  
140.203 Limits on Length of Stay by Diagnosis (Recodified)  
140.300 Payment for Pre-operative Days and Services Which Can Be Performed in an 

Outpatient Setting (Recodified)  
140.350 Copayments (Recodified)  
140.360 Payment Methodology (Recodified)  
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140.361 Non-Participating Hospitals (Recodified)  
140.362 Pre July 1, 1989 Services (Recodified)  
140.363 Post June 30, 1989 Services (Recodified)  
140.364 Prepayment Review (Recodified)  
140.365 Base Year Costs (Recodified)  
140.366 Restructuring Adjustment (Recodified)  
140.367 Inflation Adjustment (Recodified)  
140.368 Volume Adjustment (Repealed)  
140.369 Groupings (Recodified)  
140.370 Rate Calculation (Recodified)  
140.371 Payment (Recodified)  
140.372 Review Procedure (Recodified)  
140.373 Utilization (Repealed)  
140.374 Alternatives (Recodified)  
140.375 Exemptions (Recodified)  
140.376 Utilization, Case-Mix and Discretionary Funds (Repealed)  
140.390 Subacute Alcoholism and Substance Abuse Services (Recodified)  
140.391 Definitions (Recodified)  
140.392 Types of Subacute Alcoholism and Substance Abuse Services (Recodified)  
140.394 Payment for Subacute Alcoholism and Substance Abuse Services (Recodified)  
140.396 Rate Appeals for Subacute Alcoholism and Substance Abuse Services 

(Recodified)  
140.398 Hearings (Recodified)  
 

SUBPART D:  PAYMENT FOR NON-INSTITUTIONAL SERVICES 
 

Section  
140.400 Payment to Practitioners  
140.402 Copayments for Noninstitutional Medical Services  
EMERGENCY 
140.403 Telehealth Services 
140.405 Non-Institution Rate ReductionsSeniorCare Pharmaceutical Benefit (Repealed) 
EMERGENCY 
140.410 Physicians' Services  
140.411 Covered Services By Physicians  
140.412 Services Not Covered By Physicians  
140.413 Limitation on Physician Services  
EMERGENCY 
140.414 Requirements for Prescriptions and Dispensing of Pharmacy Items – Prescribers  
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EMERGENCY 
140.416 Optometric Services and Materials  
140.417 Limitations on Optometric Services  
EMERGENCY 
140.418 Department of Corrections Laboratory  
140.420 Dental Services  
EMERGENCY 
140.421 Limitations on Dental Services  
140.422 Requirements for Prescriptions and Dispensing Items of Pharmacy Items – 

Dentists (Repealed) 
140.425 Podiatry Services  
EMERGENCY 
140.426 Limitations on Podiatry Services  
140.427 Requirement for Prescriptions and Dispensing of Pharmacy Items – Podiatry 

(Repealed) 
140.428 Chiropractic Services  
EMERGENCY 
140.429 Limitations on Chiropractic Services (Repealed)  
140.430 Independent Clinical Laboratory Services  
140.431 Services Not Covered by Independent Clinical Laboratories 
140.432 Limitations on Independent Clinical Laboratory Services  
140.433 Payment for Clinical Laboratory Services  
140.434 Record Requirements for Independent Clinical Laboratories  
140.435 Advanced Practice Nurse Services  
140.436 Limitations on Advanced Practice Nurse Services  
140.438 Diagnostic Imaging Services  
140.440 Pharmacy Services  
EMERGENCY 
140.441 Pharmacy Services Not Covered  
EMERGENCY 
140.442 Prior Approval of Prescriptions  
EMERGENCY 
140.443 Filling of Prescriptions  
EMERGENCY 
140.444 Compounded Prescriptions  
140.445 Legend Prescription Items (Not Compounded)  
EMERGENCY 
140.446 Over-the-Counter Items  
140.447 Reimbursement  
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140.448 Returned Pharmacy Items  
140.449 Payment of Pharmacy Items  
EMERGENCY 
140.450 Record Requirements for Pharmacies  
140.451 Prospective Drug Review and Patient Counseling  
140.452 Mental Health Services  
140.453 Definitions  
140.454 Types of Mental Health Services  
140.455 Payment for Mental Health Services  
140.456 Hearings  
140.457 Therapy Services  
EMERGENCY 
140.458 Prior Approval for Therapy Services  
EMERGENCY 
140.459 Payment for Therapy Services  
140.460 Clinic Services  
140.461 Clinic Participation, Data and Certification Requirements  
140.462 Covered Services in Clinics  
140.463 Clinic Service Payment  
140.464 Hospital-Based and Encounter Rate Clinic Payments  
140.465 Speech and Hearing Clinics (Repealed)  
140.466 Rural Health Clinics (Repealed)  
140.467 Independent Clinics  
140.469 Hospice  
EMERGENCY 
140.470 Eligible Home Health Care, Nursing and Public Health Providers  
EMERGENCY 
140.471 Description of Home Health Care Services  
EMERGENCY 
140.472 Types of Home Health Care Services  
EMERGENCY 
140.473 Prior Approval for Home Health Care Services  
EMERGENCY 
140.474 Payment for Home Health Care Services  
EMERGENCY 
140.475 Medical Equipment, Supplies, Prosthetic Devices and Orthotic Devices  
140.476 Medical Equipment, Supplies, Prosthetic Devices and Orthotic Devices for Which 

Payment Will Not Be Made  
140.477 Limitations on Equipment, Prosthetic Devices and Orthotic Devices  
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EMERGENCY 
140.478 Prior Approval for Medical Equipment, Supplies, Prosthetic Devices and Orthotic 

Devices  
140.479 Limitations, Medical Supplies  
140.480 Equipment Rental Limitations  
140.481 Payment for Medical Equipment, Supplies, Prosthetic Devices and Hearing Aids  
140.482 Family Planning Services  
140.483 Limitations on Family Planning Services  
140.484 Payment for Family Planning Services  
140.485 Healthy Kids Program  
140.486 Illinois Healthy Women   
140.487 Healthy Kids Program Timeliness Standards  
140.488 Periodicity Schedules, Immunizations and Diagnostic Laboratory Procedures  
140.490 Medical Transportation  
140.491 Limitations on Medical Transportation  
EMERGENCY 
140.492 Payment for Medical Transportation  
140.493 Payment for Helicopter Transportation  
140.494 Record Requirements for Medical Transportation Services  
140.495 Psychological Services  
140.496 Payment for Psychological Services  
140.497 Hearing Aids  
140.498 Fingerprint-Based Criminal Background Checks 
EMERGENCY 
 

SUBPART E:  GROUP CARE 
 

Section  
140.500 Long Term Care Services  
140.502 Cessation of Payment at Federal Direction  
140.503 Cessation of Payment for Improper Level of Care  
140.504 Cessation of Payment Because of Termination of Facility  
140.505 Informal Hearing Process for Denial of Payment for New ICF/MR  
140.506 Provider Voluntary Withdrawal  
140.507 Continuation of Provider Agreement  
140.510 Determination of Need for Group Care  
140.511 Long Term Care Services Covered By Department Payment  
140.512 Utilization Control  
140.513 Notification of Change in Resident Status  
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140.514 Certifications and Recertifications of Care (Repealed)  
140.515 Management of Recipient Funds – Personal Allowance Funds  
140.516 Recipient Management of Funds  
140.517 Correspondent Management of Funds  
140.518 Facility Management of Funds  
140.519 Use or Accumulation of Funds  
140.520 Management of Recipient Funds – Local Office Responsibility  
140.521 Room and Board Accounts  
140.522 Reconciliation of Recipient Funds  
140.523 Bed Reserves  
140.524 Cessation of Payment Due to Loss of License  
140.525 Quality Incentive Program (QUIP) Payment Levels  
140.526 County Contribution to Medicaid Reimbursement (Repealed) 
140.527 Quality Incentive Survey (Repealed)  
140.528 Payment of Quality Incentive (Repealed)  
140.529 Reviews (Repealed)  
140.530 Basis of Payment for Long Term Care Services  
140.531 General Service Costs  
140.532 Health Care Costs  
140.533 General Administration Costs  
140.534 Ownership Costs  
140.535 Costs for Interest, Taxes and Rent  
140.536 Organization and Pre-Operating Costs  
140.537 Payments to Related Organizations  
140.538 Special Costs  
140.539 Reimbursement for Basic Nursing Assistant, Developmental Disabilities Aide, 

Basic Child Care Aide and Habilitation Aide Training and Nursing Assistant 
Competency Evaluation  

140.540 Costs Associated With Nursing Home Care Reform Act and Implementing 
Regulations  

140.541 Salaries Paid to Owners or Related Parties  
140.542 Cost Reports – Filing Requirements  
140.543 Time Standards for Filing Cost Reports  
140.544 Access to Cost Reports (Repealed)  
140.545 Penalty for Failure to File Cost Reports  
140.550 Update of Operating Costs  
140.551 General Service Costs Updates 
140.552 Nursing and Program Costs  
140.553 General Administrative Costs Updates 
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140.554 Component Inflation Index (Repealed) 
140.555 Minimum Wage  
140.560 Components of the Base Rate Determination  
140.561 Support Costs Components  
140.562 Nursing Costs  
140.563 Capital Costs  
140.565 Kosher Kitchen Reimbursement  
140.566 Out-of-State Placement  
140.567 Level II Incentive Payments (Repealed)  
140.568 Duration of Incentive Payments (Repealed)  
140.569 Clients With Exceptional Care Needs  
140.570 Capital Rate Component Determination  
140.571 Capital Rate Calculation  
140.572 Total Capital Rate  
140.573 Other Capital Provisions  
140.574 Capital Rates for Rented Facilities  
140.575 Newly Constructed Facilities (Repealed)  
140.576 Renovations (Repealed)  
140.577 Capital Costs for Rented Facilities (Renumbered)  
140.578 Property Taxes  
140.579 Specialized Living Centers  
140.580 Mandated Capital Improvements (Repealed)  
140.581 Qualifying as Mandated Capital Improvement (Repealed)  
140.582 Cost Adjustments  
140.583 Campus Facilities  
140.584 Illinois Municipal Retirement Fund (IMRF)  
140.590 Audit and Record Requirements  
140.642 Screening Assessment for Nursing Facility and Alternative Residential Settings 

and Services  
140.643 In-Home Care Program  
140.645 Home and Community Based Services Waivers for Medically Fragile, 

Technology Dependent, Disabled Persons Under Age 21 (Repealed) 
140.646 Reimbursement for Developmental Training (DT) Services for Individuals With 

Developmental Disabilities Who Reside in Long Term Care (ICF and SNF) and 
Residential (ICF/MR) Facilities  

140.647 Description of Developmental Training (DT) Services  
140.648 Determination of the Amount of Reimbursement for Developmental Training 

(DT) Programs  
140.649 Effective Dates of Reimbursement for Developmental Training (DT) Programs  
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140.650 Certification of Developmental Training (DT) Programs  
140.651 Decertification of Day Programs  
140.652 Terms of Assurances and Contracts  
140.680 Effective Date Of Payment Rate  
140.700 Discharge of Long Term Care Residents  
140.830 Appeals of Rate Determinations  
140.835 Determination of Cap on Payments for Long Term Care (Repealed)  
 

SUBPART F:  FEDERAL CLAIMING FOR STATE AND 
LOCAL GOVERNMENTAL ENTITIES 

 
Section 
140.850 Reimbursement of Administrative Expenditures  
140.855 Administrative Claim Review and Reconsideration Procedure  
140.860 County Owned or Operated Nursing Facilities 
140.865 Sponsor Qualifications (Repealed)  
140.870 Sponsor Responsibilities (Repealed)  
140.875 Department Responsibilities (Repealed)  
140.880 Provider Qualifications (Repealed)  
140.885 Provider Responsibilities (Repealed)  
140.890 Payment Methodology (Repealed)  
140.895 Contract Monitoring (Repealed)  
140.896 Reimbursement For Program Costs (Active Treatment) For Clients in Long Term 

Care Facilities For the Developmentally Disabled (Recodified)  
140.900 Reimbursement For Nursing Costs For Geriatric Residents in Group Care 

Facilities (Recodified)  
140.901 Functional Areas of Needs (Recodified)  
140.902 Service Needs (Recodified)  
140.903 Definitions (Recodified)  
140.904 Times and Staff Levels (Repealed)  
140.905 Statewide Rates (Repealed)  
140.906 Reconsiderations (Recodified)  
140.907 Midnight Census Report (Recodified)  
140.908 Times and Staff Levels (Recodified)  
140.909 Statewide Rates (Recodified)  
140.910 Referrals (Recodified)  
140.911 Basic Rehabilitation Aide Training Program (Recodified)  
140.912 Interim Nursing Rates (Recodified)  
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SUBPART G:  MATERNAL AND CHILD HEALTH PROGRAM 
 

Section  
140.920 General Description  
140.922 Covered Services  
140.924 Maternal and Child Health Provider Participation Requirements  
140.926 Client Eligibility (Repealed)  
140.928 Client Enrollment and Program Components (Repealed)  
140.930 Reimbursement  
140.932 Payment Authorization for Referrals (Repealed)  
 

SUBPART H:  ILLINOIS COMPETITIVE ACCESS AND 
REIMBURSEMENT EQUITY (ICARE) PROGRAM 

 
Section  
140.940 Illinois Competitive Access and Reimbursement Equity (ICARE) Program 

(Recodified)  
140.942 Definition of Terms (Recodified)  
140.944 Notification of Negotiations (Recodified)  
140.946 Hospital Participation in ICARE Program Negotiations (Recodified)  
140.948 Negotiation Procedures (Recodified)  
140.950 Factors Considered in Awarding ICARE Contracts (Recodified)  
140.952 Closing an ICARE Area (Recodified)  
140.954 Administrative Review (Recodified)  
140.956 Payments to Contracting Hospitals (Recodified)  
140.958 Admitting and Clinical Privileges (Recodified)  
140.960 Inpatient Hospital Care or Services by Non-Contracting Hospitals Eligible for 

Payment (Recodified)  
140.962 Payment to Hospitals for Inpatient Services or Care not Provided under the 

ICARE Program (Recodified)  
140.964 Contract Monitoring (Recodified)  
140.966 Transfer of Recipients (Recodified)  
140.968 Validity of Contracts (Recodified)  
140.970 Termination of ICARE Contracts (Recodified)  
140.972 Hospital Services Procurement Advisory Board (Recodified)  
140.980 Elimination Of Aid To The Medically Indigent (AMI) Program (Emergency 

Expired)  
140.982 Elimination Of Hospital Services For Persons Age Eighteen (18) And Older And 

Persons Married And Living With Spouse, Regardless Of Age (Emergency 
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Expired)  
 

SUBPART I:  PRIMARY CARE CASE MANAGEMENT PROGRAM 
 
Section 
140.990 Primary Care Case Management Program 
140.991 Primary Care Provider Participation Requirements 
140.992 Populations Eligible to Participate in the Primary Care Case Management 

Program 
140.993 Care Management Fees 
140.994 Panel Size and Affiliated Providers 
140.995 Mandatory Enrollment 
140.996 Access to Health Care Services 
140.997 Payment for Services 
 

SUBPART J:  ALTERNATE PAYEE PARTICIPATION 
 
Section 
140.1001 Registration Conditions for Alternate Payees 
140.1002 Participation Requirements for Alternate Payees 
140.1003 Recovery of Money for Alternate Payees 
140.1004 Conditional Registration for Alternate Payees 
140.1005 Revocation of an Alternate Payee 
 

SUBPART K:  MANDATORY MCO ENROLLMENT 
 

140.1010 Mandatory Enrollment in MCOs 
 

SUBPART L:  UNAUTHORIZED USE OF MEDICAL ASSISTANCE 
 

Section 
140.1300 Definitions 
140.1310 Recovery of Money 
140.1320 Penalties 
140.1330 Enforcement 
 
140.TABLE A  Criteria for the Approval of Non-Emergency Ambulance 

TransportationMedichek Recommended Screening Procedures (Repealed)  
EMERGENCY 
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140.TABLE B  Geographic Areas  
140.TABLE C  Capital Cost Areas  
140.TABLE D  Schedule of Dental Procedures  
EMERGENCY 
140.TABLE E Time Limits for Processing of Prior Approval Requests  
140.TABLE F  Podiatry Service Schedule (Repealed) 
EMERGENCY 
140.TABLE G Travel Distance Standards  
140.TABLE H  Areas of Major Life Activity  
140.TABLE I  Staff Time and Allocation for Training Programs (Recodified)  
140.TABLE J  HSA Grouping (Repealed)  
140.TABLE K  Services Qualifying for 10% Add-On (Repealed)  
140.TABLE L Services Qualifying for 10% Add-On to Surgical Incentive Add-On 

(Repealed)  
140.TABLE M Enhanced Rates for Maternal and Child Health Provider Services 
 
AUTHORITY:  Implementing and authorized by Articles III, IV, V and VI and Section 12-13 of 
the Illinois Public Aid Code [305 ILCS 5/Arts. III, IV, V and VI and 12-13].  
 
SOURCE:  Adopted at 3 Ill. Reg. 24, p. 166, effective June 10, 1979; rule repealed and new rule 
adopted at 6 Ill. Reg. 8374, effective July 6, 1982; emergency amendment at 6 Ill. Reg. 8508, 
effective July 6, 1982, for a maximum of 150 days; amended at 7 Ill. Reg. 681, effective 
December 30, 1982; amended at 7 Ill. Reg. 7956, effective July 1, 1983; amended at 7 Ill. Reg. 
8308, effective July 1, 1983; amended at 7 Ill. Reg. 8271, effective July 5, 1983; emergency 
amendment at 7 Ill. Reg. 8354, effective July 5, 1983, for a maximum of 150 days; amended at 7 
Ill. Reg. 8540, effective July 15, 1983; amended at 7 Ill. Reg. 9382, effective July 22, 1983; 
amended at 7 Ill. Reg. 12868, effective September 20, 1983; peremptory amendment at 7 Ill. 
Reg. 15047, effective October 31, 1983; amended at 7 Ill. Reg. 17358, effective December 21, 
1983; amended at 8 Ill. Reg. 254, effective December 21, 1983; emergency amendment at 8 Ill. 
Reg. 580, effective January 1, 1984, for a maximum of 150 days; codified at 8 Ill. Reg. 2483; 
amended at 8 Ill. Reg. 3012, effective February 22, 1984; amended at 8 Ill. Reg. 5262, effective 
April 9, 1984; amended at 8 Ill. Reg. 6785, effective April 27, 1984; amended at 8 Ill. Reg. 6983, 
effective May 9, 1984; amended at 8 Ill. Reg. 7258, effective May 16, 1984; emergency 
amendment at 8 Ill. Reg. 7910, effective May 22, 1984, for a maximum of 150 days; amended at 
8 Ill. Reg. 7910, effective June 1, 1984; amended at 8 Ill. Reg. 10032, effective June 18, 1984; 
emergency amendment at 8 Ill. Reg. 10062, effective June 20, 1984, for a maximum of 150 days; 
amended at 8 Ill. Reg. 13343, effective July 17, 1984; amended at 8 Ill. Reg. 13779, effective 
July 24, 1984; Sections 140.72 and 140.73 recodified to 89 Ill. Adm. Code 141 at 8 Ill. Reg. 
16354; amended (by adding sections being codified with no substantive change) at 8 Ill. Reg. 
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17899; peremptory amendment at 8 Ill. Reg. 18151, effective September 18, 1984; amended at 8 
Ill. Reg. 21629, effective October 19, 1984; peremptory amendment at 8 Ill. Reg. 21677, 
effective October 24, 1984; amended at 8 Ill. Reg. 22097, effective October 24, 1984; 
peremptory amendment at 8 Ill. Reg. 22155, effective October 29, 1984; amended at 8 Ill. Reg. 
23218, effective November 20, 1984; emergency amendment at 8 Ill. Reg. 23721, effective 
November 21, 1984, for a maximum of 150 days; amended at 8 Ill. Reg. 25067, effective 
December 19, 1984; emergency amendment at 9 Ill. Reg. 407, effective January 1, 1985, for a 
maximum of 150 days; amended at 9 Ill. Reg. 2697, effective February 22, 1985; amended at 9 
Ill. Reg. 6235, effective April 19, 1985; amended at 9 Ill. Reg. 8677, effective May 28, 1985; 
amended at 9 Ill. Reg. 9564, effective June 5, 1985; amended at 9 Ill. Reg. 10025, effective June 
26, 1985; emergency amendment at 9 Ill. Reg. 11403, effective June 27, 1985, for a maximum of 
150 days; amended at 9 Ill. Reg. 11357, effective June 28, 1985; amended at 9 Ill. Reg. 12000, 
effective July 24, 1985; amended at 9 Ill. Reg. 12306, effective August 5, 1985; amended at 9 Ill. 
Reg. 13998, effective September 3, 1985; amended at 9 Ill. Reg. 14684, effective September 13, 
1985; amended at 9 Ill. Reg. 15503, effective October 4, 1985; amended at 9 Ill. Reg. 16312, 
effective October 11, 1985; amended at 9 Ill. Reg. 19138, effective December 2, 1985; amended 
at 9 Ill. Reg. 19737, effective December 9, 1985; amended at 10 Ill. Reg. 238, effective 
December 27, 1985; emergency amendment at 10 Ill. Reg. 798, effective January 1, 1986, for a 
maximum of 150 days; amended at 10 Ill. Reg. 672, effective January 6, 1986; amended at 10 Ill. 
Reg. 1206, effective January 13, 1986; amended at 10 Ill. Reg. 3041, effective January 24, 1986; 
amended at 10 Ill. Reg. 6981, effective April 16, 1986; amended at 10 Ill. Reg. 7825, effective 
April 30, 1986; amended at 10 Ill. Reg. 8128, effective May 7, 1986; emergency amendment at 
10 Ill. Reg. 8912, effective May 13, 1986, for a maximum of 150 days; amended at 10 Ill. Reg. 
11440, effective June 20, 1986; amended at 10 Ill. Reg. 14714, effective August 27, 1986; 
amended at 10 Ill. Reg. 15211, effective September 12, 1986; emergency amendment at 10 Ill. 
Reg. 16729, effective September 18, 1986, for a maximum of 150 days; amended at 10 Ill. Reg. 
18808, effective October 24, 1986; amended at 10 Ill. Reg. 19742, effective November 12, 1986; 
amended at 10 Ill. Reg. 21784, effective December 15, 1986; amended at 11 Ill. Reg. 698, 
effective December 19, 1986; amended at 11 Ill. Reg. 1418, effective December 31, 1986; 
amended at 11 Ill. Reg. 2323, effective January 16, 1987; amended at 11 Ill. Reg. 4002, effective 
February 25, 1987; Section 140.71 recodified to 89 Ill. Adm. Code 141 at 11 Ill. Reg. 4302; 
amended at 11 Ill. Reg. 4303, effective March 6, 1987; amended at 11 Ill. Reg.7664, effective 
April 15, 1987; emergency amendment at 11 Ill. Reg. 9342, effective April 20, 1987, for a 
maximum of 150 days; amended at 11 Ill. Reg. 9169, effective April 28, 1987; amended at 11 Ill. 
Reg. 10903, effective June 1, 1987; amended at 11 Ill. Reg. 11528, effective June 22, 1987; 
amended at 11 Ill. Reg. 12011, effective June 30, 1987; amended at 11 Ill. Reg. 12290, effective 
July 6, 1987; amended at 11 Ill. Reg. 14048, effective August 14, 1987; amended at 11 Ill. Reg. 
14771, effective August 25, 1987; amended at 11 Ill. Reg. 16758, effective September 28, 1987; 
amended at 11 Ill. Reg. 17295, effective September 30, 1987; amended at 11 Ill. Reg. 18696, 
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effective October 27, 1987; amended at 11 Ill. Reg. 20909, effective December 14, 1987; 
amended at 12 Ill. Reg. 916, effective January 1, 1988; emergency amendment at 12 Ill. Reg. 
1960, effective January 1, 1988, for a maximum of 150 days; amended at 12 Ill. Reg. 5427, 
effective March 15, 1988; amended at 12 Ill. Reg. 6246, effective March 16, 1988; amended at 
12 Ill. Reg. 6728, effective March 22, 1988; Sections 140.900 thru 140.912 and 140.Table H and 
140.Table I recodified to 89 Ill. Adm. Code 147.5 thru 147.205 and 147.Table A and 147.Table 
B at 12 Ill. Reg. 6956; amended at 12 Ill. Reg. 6927, effective April 5, 1988; Sections 140.940 
thru 140.972 recodified to 89 Ill. Adm. Code 149.5 thru 149.325 at 12 Ill. Reg. 7401; amended at 
12 Ill. Reg. 7695, effective April 21, 1988; amended at 12 Ill. Reg. 10497, effective June 3, 
1988; amended at 12 Ill. Reg. 10717, effective June 14, 1988; emergency amendment at 12 Ill. 
Reg. 11868, effective July 1, 1988, for a maximum of 150 days; amended at 12 Ill. Reg. 12509, 
effective July 15, 1988; amended at 12 Ill. Reg. 14271, effective August 29, 1988; emergency 
amendment at 12 Ill. Reg. 16921, effective September 28, 1988, for a maximum of 150 days; 
amended at 12 Ill. Reg. 16738, effective October 5, 1988; amended at 12 Ill. Reg. 17879, 
effective October 24, 1988; amended at 12 Ill. Reg. 18198, effective November 4, 1988; 
amended at 12 Ill. Reg. 19396, effective November 6, 1988; amended at 12 Ill. Reg. 19734, 
effective November 15, 1988; amended at 13 Ill. Reg. 125, effective January 1, 1989; amended 
at 13 Ill. Reg. 2475, effective February 14, 1989; amended at 13 Ill. Reg. 3069, effective 
February 28, 1989; amended at 13 Ill. Reg. 3351, effective March 6, 1989; amended at 13 Ill. 
Reg. 3917, effective March 17, 1989; amended at 13 Ill. Reg. 5115, effective April 3, 1989; 
amended at 13 Ill. Reg. 5718, effective April 10, 1989; amended at 13 Ill. Reg. 7025, effective 
April 24, 1989; Sections 140.850 thru 140.896 recodified to 89 Ill. Adm. Code 146.5 thru 
146.225 at 13 Ill. Reg. 7040; amended at 13 Ill. Reg. 7786, effective May 20, 1989; Sections 
140.94 thru 140.398 recodified to 89 Ill. Adm. Code 148.10 thru 148.390 at 13 Ill. Reg. 9572; 
emergency amendment at 13 Ill. Reg. 10977, effective July 1, 1989, for a maximum of 150 days; 
emergency expired November 28, 1989; amended at 13 Ill. Reg. 11516, effective July 3, 1989; 
amended at 13 Ill. Reg. 12119, effective July 7, 1989; Section 140.110 recodified to 89 Ill. Adm. 
Code 148.120 at 13 Ill. Reg. 12118; amended at 13 Ill. Reg. 12562, effective July 17, 1989; 
amended at 13 Ill. Reg. 14391, effective August 31, 1989; emergency amendment at 13 Ill. Reg. 
15473, effective September 12, 1989, for a maximum of 150 days; amended at 13 Ill. Reg. 
16992, effective October 16, 1989; amended at 14 Ill. Reg. 190, effective December 21, 1989; 
amended at 14 Ill. Reg. 2564, effective February 9, 1990; emergency amendment at 14 Ill. Reg. 
3241, effective February 14, 1990, for a maximum of 150 days; emergency expired July 14, 
1990; amended at 14 Ill. Reg. 4543, effective March 12, 1990; emergency amendment at 14 Ill. 
Reg. 4577, effective March 6, 1990, for a maximum of 150 days; emergency expired August 3, 
1990; emergency amendment at 14 Ill. Reg. 5575, effective April 1, 1990, for a maximum of 150 
days; emergency expired August 29, 1990; emergency amendment at 14 Ill. Reg. 5865, effective 
April 3, 1990, for a maximum of 150 days; amended at 14 Ill. Reg. 7141, effective April 27, 
1990; emergency amendment at 14 Ill. Reg. 7249, effective April 27, 1990, for a maximum of 
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150 days; amended at 14 Ill. Reg. 10062, effective June 12, 1990; amended at 14 Ill. Reg. 10409, 
effective June 19, 1990; emergency amendment at 14 Ill. Reg. 12082, effective July 5, 1990, for 
a maximum of 150 days; amended at 14 Ill. Reg. 13262, effective August 6, 1990; emergency 
amendment at 14 Ill. Reg. 14184, effective August 16, 1990, for a maximum of 150 days; 
emergency amendment at 14 Ill. Reg. 14570, effective August 22, 1990, for a maximum of 150 
days; amended at 14 Ill. Reg. 14826, effective August 31, 1990; amended at 14 Ill. Reg. 15366, 
effective September 12, 1990; amended at 14 Ill. Reg. 15981, effective September 21, 1990; 
amended at 14 Ill. Reg. 17279, effective October 12, 1990; amended at 14 Ill. Reg. 18057, 
effective October 22, 1990; amended at 14 Ill. Reg. 18508, effective October 30, 1990; amended 
at 14 Ill. Reg. 18813, effective November 6, 1990; Notice of Corrections to Adopted 
Amendment at 15 Ill. Reg. 1174; amended at 14 Ill. Reg. 20478, effective December 7, 1990; 
amended at 14 Ill. Reg. 20729, effective December 12, 1990; amended at 15 Ill. Reg. 298, 
effective December 28, 1990; emergency amendment at 15 Ill. Reg. 592, effective January 1, 
1991, for a maximum of 150 days; amended at 15 Ill. Reg. 1051, effective January 18, 1991; 
amended at 15 Ill. Reg. 6220, effective April 18, 1991; amended at 15 Ill. Reg. 6534, effective 
April 30, 1991; amended at 15 Ill. Reg. 8264, effective May 23, 1991; amended at 15 Ill. Reg. 
8972, effective June 17, 1991; amended at 15 Ill. Reg. 10114, effective June 21, 1991; amended 
at 15 Ill. Reg. 10468, effective July 1, 1991; amended at 15 Ill. Reg. 11176, effective August 1, 
1991; emergency amendment at 15 Ill. Reg. 11515, effective July 25, 1991, for a maximum of 
150 days; emergency expired December 22, 1991; emergency amendment at 15 Ill. Reg. 12919, 
effective August 15, 1991, for a maximum of 150 days; emergency expired January 12, 1992; 
emergency amendment at 15 Ill. Reg. 16366, effective October 22, 1991, for a maximum of 150 
days; amended at 15 Ill. Reg. 17318, effective November 18, 1991; amended at 15 Ill. Reg. 
17733, effective November 22, 1991; emergency amendment at 16 Ill. Reg. 300, effective 
December 20, 1991, for a maximum of 150 days; amended at 16 Ill. Reg. 174, effective 
December 24, 1991; amended at 16 Ill. Reg. 1877, effective January 24, 1992; amended at 16 Ill. 
Reg. 3552, effective February 28, 1992; amended at 16 Ill. Reg. 4006, effective March 6, 1992; 
amended at 16 Ill. Reg. 6408, effective March 20, 1992; expedited correction at 16 Ill. Reg. 
11348, effective March 20, 1992; amended at 16 Ill. Reg. 6849, effective April 7, 1992; amended 
at 16 Ill. Reg. 7017, effective April 17, 1992; amended at 16 Ill. Reg. 10050, effective June 5, 
1992; amended at 16 Ill. Reg. 11174, effective June 26, 1992; emergency amendment at 16 Ill. 
Reg. 11947, effective July 10, 1992, for a maximum of 150 days; amended at 16 Ill. Reg. 12186, 
effective July 24, 1992; emergency amendment at 16 Ill. Reg. 13337, effective August 14, 1992, 
for a maximum of 150 days; emergency amendment at 16 Ill. Reg. 15109, effective September 
21, 1992, for a maximum of 150 days; amended at 16 Ill. Reg. 15561, effective September 30, 
1992; amended at 16 Ill. Reg. 17302, effective November 2, 1992; emergency amendment at 16 
Ill. Reg. 18097, effective November 17, 1992, for a maximum of 150 days; amended at 16 Ill. 
Reg. 19146, effective December 1, 1992; expedited correction at 17 Ill. Reg. 7078, effective 
December 1, 1992; amended at 16 Ill. Reg. 19879, effective December 7, 1992; amended at 17 
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Ill. Reg. 837, effective January 11, 1993; amended at 17 Ill. Reg. 1112, effective January 15, 
1993; amended at 17 Ill. Reg. 2290, effective February 15, 1993; amended at 17 Ill. Reg. 2951, 
effective February 17, 1993; amended at 17 Ill. Reg. 3421, effective February 19, 1993; amended 
at 17 Ill. Reg. 6196, effective April 5, 1993; amended at 17 Ill. Reg. 6839, effective April 21, 
1993; amended at 17 Ill. Reg. 7004, effective May 17, 1993; emergency amendment at 17 Ill. 
Reg. 11201, effective July 1, 1993, for a maximum of 150 days; emergency amendment at 17 Ill. 
Reg. 15162, effective September 2, 1993, for a maximum of 150 days; emergency amendment 
suspended at 17 Ill. Reg. 18902, effective October 12, 1993; emergency amendment at 17 Ill. 
Reg. 18152, effective October 1, 1993, for a maximum of 150 days; amended at 17 Ill. Reg. 
18571, effective October 8, 1993; emergency amendment at 17 Ill. Reg. 18611, effective October 
1, 1993, for a maximum of 150 days; amended at 17 Ill. Reg. 20999, effective November 24, 
1993; emergency amendment repealed at 17 Ill. Reg. 22583, effective December 20, 1993; 
amended at 18 Ill. Reg. 3620, effective February 28, 1994; amended at 18 Ill. Reg. 4250, 
effective March 4, 1994; amended at 18 Ill. Reg. 5951, effective April 1, 1994; emergency 
amendment at 18 Ill. Reg. 10922, effective July 1, 1994, for a maximum of 150 days; emergency 
amendment suspended at 18 Ill. Reg. 17286, effective November 15, 1994; emergency 
amendment repealed at 19 Ill. Reg. 5839, effective April 4, 1995; amended at 18 Ill. Reg. 11244, 
effective July 1, 1994; amended at 18 Ill. Reg. 14126, effective August 29, 1994; amended at 18 
Ill. Reg. 16675, effective November 1, 1994; amended at 18 Ill. Reg. 18059, effective December 
19, 1994; amended at 19 Ill. Reg. 1082, effective January 20, 1995; amended at 19 Ill. Reg. 
2933, effective March 1, 1995; emergency amendment at 19 Ill. Reg. 3529, effective March 1, 
1995, for a maximum of 150 days; amended at 19 Ill. Reg. 5663, effective April 1, 1995; 
amended at 19 Ill. Reg. 7919, effective June 5, 1995; emergency amendment at 19 Ill. Reg. 8455, 
effective June 9, 1995, for a maximum of 150 days; emergency amendment at 19 Ill. Reg. 9297, 
effective July 1, 1995, for a maximum of 150 days; emergency amendment at 19 Ill. Reg. 10252, 
effective July 1, 1995, for a maximum of 150 days; amended at 19 Ill. Reg. 13019, effective 
September 5, 1995; amended at 19 Ill. Reg. 14440, effective September 29, 1995; emergency 
amendment at 19 Ill. Reg. 14833, effective October 6, 1995, for a maximum of 150 days; 
amended at 19 Ill. Reg. 15441, effective October 26, 1995; amended at 19 Ill. Reg. 15692, 
effective November 6, 1995; amended at 19 Ill. Reg. 16677, effective November 28, 1995; 
amended at 20 Ill. Reg. 1210, effective December 29, 1995; amended at 20 Ill. Reg. 4345, 
effective March 4, 1996; amended at 20 Ill. Reg. 5858, effective April 5, 1996; amended at 20 
Ill. Reg. 6929, effective May 6, 1996; amended at 20 Ill. Reg. 7922, effective May 31, 1996; 
amended at 20 Ill. Reg. 9081, effective June 28, 1996; emergency amendment at 20 Ill. Reg. 
9312, effective July 1, 1996, for a maximum of 150 days; amended at 20 Ill. Reg. 11332, 
effective August 1, 1996; amended at 20 Ill. Reg. 14845, effective October 31, 1996; emergency 
amendment at 21 Ill. Reg. 705, effective December 31, 1996, for a maximum of 150 days; 
emergency amendment at 21 Ill. Reg. 3734, effective March 5, 1997, for a maximum of 150 
days; amended at 21 Ill. Reg. 4777, effective April 2, 1997; amended at 21 Ill. Reg. 6899, 
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effective May 23, 1997; amended at 21 Ill. Reg. 9763, effective July 15, 1997; amended at 21 Ill. 
Reg. 11569, effective August 1, 1997; emergency amendment at 21 Ill. Reg. 13857, effective 
October 1, 1997, for a maximum of 150 days; amended at 22 Ill. Reg. 1416, effective December 
29, 1997;  amended at 22 Ill. Reg. 4412, effective February 27, 1998; amended at 22 Ill. Reg. 
7024, effective April 1, 1998; amended at 22 Ill. Reg. 10606, effective June 1, 1998; emergency 
amendment at 22 Ill. Reg. 13117, effective July 1, 1998, for a maximum of 150 days; amended at 
22 Ill. Reg. 16302, effective August 28, 1998; amended at 22 Ill. Reg. 18979, effective 
September 30, 1998; amended at 22 Ill. Reg. 19898, effective October 30, 1998; emergency 
amendment at 22 Ill. Reg. 22108, effective December 1, 1998, for a maximum of 150 days; 
emergency expired April 29, 1999; amended at 23 Ill. Reg. 5796, effective April 30, 1999; 
amended at 23 Ill. Reg. 7122, effective June 1, 1999; emergency amendment at 23 Ill. Reg. 8236, 
effective July 1, 1999, for a maximum of 150 days; amended at 23 Ill. Reg. 9874, effective 
August 3, 1999; amended at 23 Ill. Reg. 12697, effective October 1, 1999; amended at 23 Ill. 
Reg. 13646, effective November 1, 1999; amended at 23 Ill. Reg. 14567, effective December 1, 
1999; amended at 24 Ill. Reg. 661, effective January 3, 2000; amended at 24 Ill. Reg. 10277, 
effective July 1, 2000; emergency amendment at 24 Ill. Reg. 10436, effective July 1, 2000, for a 
maximum of 150 days; amended at 24 Ill. Reg. 15086, effective October 1, 2000; amended at 24 
Ill. Reg. 18320, effective December 1, 2000; emergency amendment at 24 Ill. Reg. 19344, 
effective December 15, 2000, for a maximum of 150 days; amended at 25 Ill. Reg. 3897, 
effective March 1, 2001; amended at 25 Ill. Reg. 6665, effective May 11, 2001; amended at 25 
Ill. Reg. 8793, effective July 1, 2001; emergency amendment at 25 Ill. Reg. 8850, effective July 
1, 2001, for a maximum of 150 days; amended at 25 Ill. Reg. 11880, effective September 1, 
2001; amended at 25 Ill. Reg. 12820, effective October 8, 2001; amended at 25 Ill. Reg. 14957, 
effective November 1, 2001; emergency amendment at 25 Ill. Reg. 16127, effective November 
28, 2001, for a maximum of 150 days; emergency amendment at 25 Ill. Reg. 16292, effective 
December 3, 2001, for a maximum of 150 days; emergency amendment at 26 Ill. Reg. 514, 
effective January 1, 2002, for a maximum of 150 days; amended at 26 Ill. Reg. 663, effective 
January 7, 2002; amended at 26 Ill. Reg. 4781, effective March 15, 2002; emergency amendment 
at 26 Ill. Reg. 5984, effective April 15, 2002, for a maximum of 150 days; amended at 26 Ill. 
Reg. 7285, effective April 29, 2002; emergency amendment at 26 Ill. Reg. 8594, effective June 
1, 2002, for a maximum of 150 days; emergency amendment at 26 Ill. Reg. 11259, effective July 
1, 2002, for a maximum of 150 days; emergency amendment at 26 Ill. Reg. 12461, effective July 
29, 2002, for a maximum of 150 days; emergency amendment repealed at 26 Ill. Reg. 16593, 
effective October 22, 2002; emergency amendment at 26 Ill. Reg. 12772, effective August 12, 
2002, for a maximum of 150 days; amended at 26 Ill. Reg. 13641, effective September 3, 2002; 
amended at 26 Ill. Reg. 14789, effective September 26, 2002; emergency amendment at 26 Ill. 
Reg. 15076, effective October 1, 2002, for a maximum of 150 days; amended at 26 Ill. Reg. 
16303, effective October 25, 2002; amended at 26 Ill. Reg. 17751, effective November 27, 2002; 
amended at 27 Ill. Reg. 768, effective January 3, 2003; amended at 27 Ill. Reg. 3041, effective 
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February 10, 2003; amended at 27 Ill. Reg. 4364, effective February 24, 2003; amended at 27 Ill. 
Reg. 7823, effective May 1, 2003; amended at 27 Ill. Reg. 9157, effective June 2, 2003; 
emergency amendment at 27 Ill. Reg. 10813, effective July 1, 2003, for a maximum of 150 days; 
amended at 27 Ill. Reg. 13784, effective August 1, 2003; amended at 27 Ill. Reg. 14799, 
effective September 5, 2003; emergency amendment at 27 Ill. Reg. 15584, effective September 
20, 2003, for a maximum of 150 days; emergency amendment at 27 Ill. Reg. 16161, effective 
October 1, 2003, for a maximum of 150 days; amended at 27 Ill. Reg. 18629, effective 
November 26, 2003; amended at 28 Ill. Reg. 2744, effective February 1, 2004; amended at 28 Ill. 
Reg. 4958, effective March 3, 2004;  emergency amendment at 28 Ill. Reg. 6622, effective April 
19, 2004, for a maximum of 150 days; amended at 28 Ill. Reg. 7081, effective May 3, 2004; 
emergency amendment at 28 Ill. Reg. 8108, effective June 1, 2004, for a maximum of 150 days; 
amended at 28 Ill. Reg. 9640, effective July 1, 2004; emergency amendment at 28 Ill. Reg. 
10135, effective July 1, 2004, for a maximum of 150 days; amended at 28 Ill. Reg. 11161, 
effective August 1, 2004; emergency amendment at 28 Ill. Reg. 12198, effective August 11, 
2004, for a maximum of 150 days; amended at 28 Ill. Reg. 13775, effective October 1, 2004; 
amended at 28 Ill. Reg. 14804, effective October 27, 2004; amended at 28 Ill. Reg. 15513, 
effective November 24, 2004; amended at 29 Ill. Reg. 831, effective January 1, 2005; amended 
at 29 Ill. Reg. 6945, effective May 1, 2005; emergency amendment at 29 Ill. Reg. 8509, effective 
June 1, 2005, for a maximum of 150 days; emergency amendment at 29 Ill. Reg. 12534, effective 
August 1, 2005, for a maximum of 150 days; amended at 29 Ill. Reg. 14957, effective September 
30, 2005; emergency amendment at 29 Ill. Reg. 15064, effective October 1, 2005, for a 
maximum of 150 days; emergency amendment repealed by emergency rulemaking at 29 Ill. Reg. 
15985, effective October 5, 2005, for the remainder of the maximum 150 days; emergency 
amendment at 29 Ill. Reg. 15610, effective October 1, 2005, for a maximum of 150 days; 
emergency amendment at 29 Ill. Reg. 16515, effective October 5, 2005, for a maximum of 150 
days; amended at 30 Ill. Reg. 349, effective December 28, 2005; emergency amendment at 30 Ill. 
Reg. 573, effective January 1, 2006, for a maximum of 150 days; amended at 30 Ill. Reg. 796, 
effective January 1, 2006; amended at 30 Ill. Reg. 2802, effective February 24, 2006; amended at 
30 Ill. Reg. 10370, effective May 26, 2006; emergency amendment at 30 Ill. Reg. 12376, 
effective July 1, 2006, for a maximum of 150 days; emergency amendment at 30 Ill. Reg. 13909, 
effective August 2, 2006, for a maximum of 150 days; amended at 30 Ill. Reg. 14280, effective 
August 18, 2006; expedited correction at 31 Ill. Reg. 1745, effective August 18, 2006; 
emergency amendment at 30 Ill. Reg. 17970, effective November 1, 2006, for a maximum of 150 
days; amended at 30 Ill. Reg. 18648, effective November 27, 2006; emergency amendment at 30 
Ill. Reg. 19400, effective December 1, 2006, for a maximum of 150 days; amended at 31 Ill. 
Reg. 388, effective December 29, 2006; emergency amendment at 31 Ill. Reg. 1580, effective 
January 1, 2007, for a maximum of 150 days; amended at 31 Ill. Reg. 2413, effective January 19, 
2007; amended at 31 Ill. Reg. 5561, effective March 30, 2007; amended at 31 Ill. Reg. 6930, 
effective April 29, 2007; amended at 31 Ill. Reg. 8485, effective May 30, 2007; emergency 
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amendment at 31 Ill. Reg. 10115, effective June 30, 2007, for a maximum of 150 days; amended 
at 31 Ill. Reg. 14749, effective October 22, 2007; emergency amendment at 32 Ill. Reg. 383, 
effective January 1, 2008, for a maximum of 150 days; peremptory amendment at 32 Ill. Reg. 
6743, effective April 1, 2008; peremptory amendment suspended at 32 Ill. Reg. 8449, effective 
May 21, 2008; suspension withdrawn by the Joint Committee on Administrative Rules at 32 Ill. 
Reg. 18323, effective November 12, 2008; peremptory amendment repealed by emergency 
rulemaking at 32 Ill. Reg. 18422, effective November 12, 2008, for a maximum of 150 days; 
emergency expired April 10, 2009; peremptory amendment repealed at 33 Ill. Reg. 6667, 
effective April 29, 2009; amended at 32 Ill. Reg. 7727, effective May 5, 2008; emergency 
amendment at 32 Ill. Reg. 10480, effective July 1, 2008, for a maximum of 150 days; emergency 
expired November 27, 2008; amended at 32 Ill. Reg. 17133, effective October 15, 2008; 
amended at 33 Ill. Reg. 209, effective December 29, 2008; amended at 33 Ill. Reg. 9048, 
effective June 15, 2009; emergency amendment at 33 Ill. Reg. 10800, effective June 30, 2009, 
for a maximum of 150 days; amended at 33 Ill. Reg. 11287, effective July 14, 2009; amended at 
33 Ill. Reg. 11938, effective August 17, 2009; amended at 33 Ill. Reg. 12227, effective October 
1, 2009; emergency amendment at 33 Ill. Reg. 14324, effective October 1, 2009, for a maximum 
of 150 days; emergency expired February 27, 2010; amended at 33 Ill. Reg. 16573, effective 
November 16, 2009; amended at 34 Ill. Reg. 516, effective January 1, 2010; amended at 34 Ill. 
Reg. 903, effective January 29, 2010; amended at 34 Ill. Reg. 3761, effective March 14, 2010; 
amended at 34 Ill. Reg. 5215, effective March 25, 2010; amended at 34 Ill. Reg. 19517, effective 
December 6, 2010; amended at 35 Ill. Reg. 394, effective December 27, 2010; amended at 35 Ill. 
Reg. 7648, effective May 1, 2011; amended at 35 Ill. Reg. 7962, effective May 1, 2011; 
amended at 35 Ill. Reg. 10000, effective June 15, 2011; amended at 35 Ill. Reg. 12909, effective 
July 25, 2011; amended at 36 Ill. Reg. 2271, effective February 1, 2012; amended at 36 Ill. Reg. 
7010, effective April 27, 2012; amended at 36 Ill. Reg. 7545, effective May 7, 2012; amended at 
36 Ill. Reg. 9113, effective June 11, 2012; emergency amendment at 36 Ill. Reg. ______, 
effective July 1, 2012 through June 30, 2013. 
 

SUBPART A:  GENERAL PROVISIONS 
 
Section 140.2  Medical Assistance Programs  
EMERGENCY 

 
a) Under the Medical Assistance Programs, the Department pays participating 

providers for necessary medical services, specified in Section 140.3 through 140.7 
for:  
 
1) persons eligible for financial assistance under the Aid to the Aged, Blind 

or Disabled-State Supplemental Payment (AABD-SSP) and Temporary 
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Assistance to Needy Families (TANF) programs (Medicaid-MAG);  
 
2) persons who would be eligible for financial assistance but who have 

resources in excess of the Department's eligibility standards and who have 
incurred medical expenses greater than the difference between their 
income and the Department's standards (Medicaid-MANG);  

 
3) persons receiving financial assistance under the General Assistance (GA) 

program, either State Transitional Assistance or State Family and Children 
Assistance (GA-Medical);  

 
34) individuals under age 18 who do not qualify for TANF/TANF-MANG and 

infants under age one year (see Section 140.7);  
 
45) pregnant women who would not be eligible for TANF/TANF-MANG if 

the child were born and who do not qualify as mandatory categorically 
needy (see Section 140.9);  

 
56) persons who are eligible for Title IV-E adoption assistance/foster care 

assistance from another State and who are living in Illinois;  
 
67) noncitizens who have an emergency medical condition (see 89 Ill. Adm. 

Code 120.310); however, payment is not included for care and services 
related to an organ transplant procedure;  

 
78) persons eligible for medical assistance under the Aid to the Aged, Blind or 

Disabled (AABD) program who reside in specified Supportive Living 
Facilities (SLFs), as described at 89 Ill. Adm. Code 146, Subpart B; and  

 
89) persons eligible for FamilyCare as described in 89 Ill. Adm. Code 120.32 

and 120.34 and 89 Ill. Adm. Code 118.600, Subpart  F. 
 

b) "Necessary medical care" is that which is generally recognized as standard 
medical care required because of disease, disability, infirmity or impairment.  

 
c) The Department may impose prior approval requirements, as specified by rule, to 

determine whether the medical care is necessary and eligible for payment from 
the Department in individual situations.  Such requirements shall be based on 
recommendations of technical and professional staff and advisory committees.  
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d) When recipients are entitled to Medicare benefits, the Department shall assume 

responsibility for their deductible and coinsurance obligations, unless the 
recipients have income and/or resources available to meet these needs.  The total 
payment to a provider from both Medicare and the Department shall not exceed 
either the amount that Medicare determines to be a reasonable charge or the 
Department standard for the services provided, whichever is applicable.  

 
e) The Department shall pay for services and items not allowed by Medicare only if 

they are provided in accordance with Department policy for recipients not entitled 
to Medicare benefits.  

 
f) The Department may contract with qualified practitioners, hospitals and all other 

dispensers of medical services for the provision and reimbursement of any and all 
medical care or services as specified in the contract on a prepaid capitation basis 
(i.e., payment of a fixed amount per enrollee made in  advance of the service); 
volume purchase basis (i.e., purchase of a volume of goods or services for a price 
specified in the contract); ambulatory visit basis (i.e., one comprehensive payment 
for each visit regardless of the services provided during that visit) or per discharge 
basis (i.e., one comprehensive payment per discharge regardless of the services 
provided during the stay).  Such contracts shall be based either on formally 
solicited competitive bid proposals or individually negotiated rates with providers 
willing to enter into special contractual arrangements with the State.  

 
g) The Department may require that recipients of medical assistance under any of the 

Department's programs exercise their freedom of choice by choosing to receive 
medical care under the traditional fee for service system or through a prepaid 
capitation plan or under one of the other alternative contractual arrangements 
described in subsection (f) of this Section.  The categories of recipients who may 
choose or be assigned to an alternative plan will be specified in the contract.  
Recipients required to make such a choice will be notified in writing by the 
Department.  If a recipient does not choose to exercise his/her freedom of choice, 
the Department may assign that recipient to a prepaid plan.  Under such a plan, 
recipients would obtain certain medical services or supplies from a single source 
or limited source.   The Department will notify recipients in writing if they are 
assigned to a prepaid plan. Recipients enrolled in or assigned to a prepaid plan 
will receive written notification advising them of the services which they will 
receive from the plan.  Covered services not provided by the plan will be 
reimbursed by the Department on a fee for service basis.  Recipients will receive a 
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medical eligibility card, which will apply to such services.  
 
h) The Department may enter into contracts for the provision of medical care on a 

prepaid capitation basis from a Health Maintenance Organization (HMO) 
whereby the recipient who chooses to receive medical care through an HMO must 
stay in the HMO for a certain period of time, not to exceed six months (the 
enrollment period).  Upon written notice, the recipient may choose to disenroll 
from such an HMO at any time within the first month of each enrollment period. 
The Department will send the recipient a notice at least 30 days prior to the end of 
the enrollment period, which gives the recipient a specified period of time in 
which to inform the Department if the recipient does not wish to re-enroll in the 
HMO for a new enrollment period.  The recipient may then disenroll at the end of 
the enrollment period only if the recipient responds to the notice and indicates in 
writing a choice to disenroll.  Failure to respond to the notice will result in 
automatic re-enrollment for a new enrollment period.  Recipients shall also be 
allowed to disenroll at any time for cause.  

 
i) The Department may enter into contracts for the provision of medical care on a 

prepaid capitation basis from a Health Maintenance Organization whereby the 
recipient who chooses to receive medical care through an HMO may choose to 
disenroll at any time, upon written notice.  

 
j) The Department shall pay for services under the Maternal and Child Health 

Program, a primary health care program for pregnant women and children (see 
Subpart G).  

 
k) Services covered for persons who are confined or detained as described in 89 Ill. 

Adm. Code 120.318(b) shall be limited as described in Section 140.10. 
 

(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.3  Covered Services Under Medical Assistance Programs  
EMERGENCY 
 

a) As described in this Section, medical services shall be covered for:  
 
1) recipients of financial assistance under the AABD (Aid to the Aged, Blind 

or Disabled), TANF (Temporary Assistance to Needy Families), or 
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Refugee/Entrant/Repatriate programs;  
 
2) recipients of medical assistance only under the AABD program (AABD-

MANG);  
 
3) recipients of medical assistance only under the TANF program (TANF-

MANG);  
 
4) individuals under age 18 not eligible for TANF (see Section 140.7), 

pregnant women who would be eligible if the child were born and 
pregnant women and children under age eight who do not qualify as 
mandatory categorically needy (see Section 140.9);  

 
5) disabled persons under age 21 who may qualify for Medicaid or in-home 

care under the Illinois Home and Community-Based Services Waiver for 
Medically Fragile Technology Dependent Children; and 

 
6) recipients eligible under the State Transitional Assistance Program who 

are determined by the Department to be disabled; and  
 
67) Individuals 19 years of age or older eligible under the KidCare Parent 
 
 Coverage Waiver as described at 89 Ill. Adm. Code 120.32 except for: 
 
 A) Services provided only through a waiver approved under section 
  1915(c) of the Social Security Act; and 
 
 B) Termination of pregnancy. 

 
b) The following medical services shall be covered for recipients under age 21 who 

are included under subsection (a):  
 
1) Inpatient hospital services;  
 
2) Hospital outpatient and clinic services;  
 
3) Hospital emergency room visits.  The visit must be for the alleviation of 

severe pain or for immediate diagnosis and/or treatment of conditions or 
injuries which might result in disability or death if there is not immediate 
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treatment;  
 
4) Encounter rate clinic visits;  
 
5) Physician services;  
 
6) Pharmacy services;  
 
7) Home health agency visits;  
 
8) Laboratory and x-ray services;  
 
9) Group care services;  

 
10) Family planning services and supplies;  
 
11) Medical supplies, equipment, prostheses and orthoses, and respiratory 

equipment and supplies;  
 
12) Transportation to secure medical services;  
 
13) EPSDT services pursuant to Section 140.485;  
 
14) Dental services;  
 
15) Chiropractic services;  
 
16) Podiatric services;  
 
17) Optical services and supplies;  
 
18) Subacute alcoholism and substance abuse services pursuant to Sections 

140.390 through 140.396;  
 

19) Hospice services; 
 
20) Nursing care pursuant to Section 140.472;  
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21) Nursing care for the purpose of transitioning children from a hospital to 
home placement or other appropriate setting pursuant to 89 Ill. Adm. Code 
146, Subpart D; and 

 
22) Telehealth services pursuant to Section 140.403. 

 
c) The following medical services shall be covered for recipients age 21 or over who 

are included under subsection (a):  
 
1) Inpatient hospital services;  
 
2) Hospital outpatient and clinic services;  
 
3) Hospital emergency room visits.  The visit must be for the alleviation of 

severe pain or for immediate diagnosis and/or treatment of conditions or 
injuries which might result in disability or death if there is not immediate 
treatment;  

 
4) Encounter rate clinic visits;  
 
5) Physician services;  
 
6) Pharmacy services;  
 
7) Home health agency visits;  
 
8) Laboratory and x-ray services;  
 
9) Group care services;  

 
10) Family planning services and supplies;  
 
11) Medical supplies, equipment, prostheses and orthoses, and respiratory 

equipment and supplies;  
 
12) Transportation to secure medical services;  
  
13) Subacute alcoholism and substance abuse services pursuant to Sections 

140.390 through 140.396;  
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14) Hospice services;  
 
15) Dental services, pursuant to Section 140.420;  
 
16) Chiropractic services;  
 
1617) Podiatric services, pursuant to Section 140.425 for individuals with a 

diagnosis of diabetes;  
 
1718) Optical services and supplies; and  
 
1819) Telehealth services pursuant to Section 140.403. 
 

(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.5  Covered Medical Services Under General Assistance  
EMERGENCY 

 
This program is no longer in effect as of July 1, 2012. 
 
a) The following medical services shall be covered for recipients of financial 

assistance under General Assistance for both the State Transitional Assistance 
Program and the State Family and Children Assistance Program:  
 
1) Encounter rate clinic visits;  
 
2) Physician services;  
 
3) Vital pharmacy services (items necessary for life maintenance or to avoid 

life threatening situations);  
 
4) Vital medical supplies and equipment;  
 
5) Group care services, subject to prior approval;  
 
6) Family planning services;  
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7) Laboratory and x-ray services;  
 
8) Transportation to secure medical services;  
 
9) Prostheses, orthoses (only when essential for employment or expediting 

hospital discharge);  
 
10) Home health agency visits (only on a prior approval basis when the 

medical condition is documented by the physician as terminal);  
 

11) Hospice services;  
 
12) Dental services;  
 
13) Chiropractic services;  
 
14) Podiatric services; and  
 
15) Optical services and supplies.  
 

b) The following medical services shall be covered for recipients of financial 
assistance under General Assistance only for the State Family and Children 
Assistance Program, not the State Transitional Assistance Program, in addition to 
the services covered under subsection (a) above:  

 
1) Inpatient hospital services.  (Physical rehabilitation services and 

psychiatric services are not covered for General Assistance recipients age 
18 or over);  

 
2) Hospital outpatient and clinic services for surgical procedures, renal 

dialysis or cancer therapy; and  
 
3) Hospital emergency room visits.  The visit must be for the alleviation of 

severe pain or for immediate diagnosis and/or treatment of conditions or 
injuries which might result in disability or death if there is not immediate 
treatment.  

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  
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SUBPART B:  MEDICAL PROVIDER PARTICIPATION 

 
Section 140.11  Enrollment Conditions for Medical Providers  
EMERGENCY 
 

a) In order to enroll for participation, providers shall:  
 
1) Hold a valid, appropriate license where State law requires licensure of 

medical practitioners, agencies, institutions and other medical vendors;  
 
2) Be certified for participation in the Title XVIII Medicare program where 

federal or State rules and regulations require such certification for Title 
XIX participation;  

 
3) Be certified for Title XIX when federal or State rules and regulations so 

require;  
 
4) Provide enrollment information to the Department in the prescribed 

format, and notify the Department, in writing, immediately whenever there 
is a change in any such information which the provider has previously 
submitted;  

 
5) Provide disclosure, as requested by the Department, of all financial, 

beneficial, ownership, equity, surety, or other interests in any and all 
firms, corporations, partnerships, associations, business, enterprises, joint 
ventures, agencies, institutions or other legal entities providing any form 
of health care services to public aid recipients; and  

 
6) Have a written provider agreement on file with the Department.  

 
b) Approval of a corporate entity such as a pharmacy, laboratory, durable medical 

equipment and supplies provider, medical transportation provider, nursing home 
or renal satellite facility, as a participant in the Medical Assistance Program, 
applies only to the entity's existing ownership, corporate structure and location; 
therefore, participation approval is not transferable.  

 
c) Except for children's hospitals described at 89 Ill. Adm. Code 149.50(c)(3), 

hospitals providing inpatient care that are certified under a single Medicare 
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number shall be enrolled as an individual entity in the Medical Assistance 
Program.  A children's hospital must be separately enrolled from the general care 
hospital with which it is affiliated.  

 
d) Upon notification from the Illinois Department of Public Health of a change of 

ownership, the Department shall notify the prospective buyer of its obligation 
under Section 140.12(l) to assume liability for repayment to the Department for 
overpayments made to the current owner or operator.  Such notification shall 
inform the prospective buyer of all outstanding known liabilities due to the 
Department by the facility and of any known pending Department actions against 
the facility that may result in further liability. For long term care providers, when 
there is a change of ownership of a facility or a facility is leased to a new operator, 
the provider agreement shall be automatically assigned to the new owner or 
lessee. Such assigned agreement shall be subject to all conditions under which it 
was originally issued, including, but not limited to, any existing plans of 
correction, all requirements of participation as set forth in Section 140.12 or 
additional requirements imposed by the Department.  

 
e) For purposes of administrative efficiency, the Department may periodically 

require classes of providers to re-enroll in the Medical Assistance Program.  
Under such re-enrollments, the Department shall request classes of providers to 
submit updated enrollment information.  Failure of a provider to submit such 
information within the requested time frames will result in the dis-enrollment of 
the provider from the Program.  Such dis-enrollment shall have no effect on the 
future eligibility of the provider to participate in the Program and is intended only 
for purposes of the Department’s efficient administration of the Program.  A dis-
enrolled provider may reapply to the Program and all such re-applications must 
meet the requirements for enrollment. 

 
f) For purposes of this Section, a vendor whose investor ownership has changed by 

50 percent or more from the date the vendor was initially approved for enrollment 
in the Medical Assistance Program shall be required to submit a new application 
for enrollment in the Medical Assistance Program.  All such applications must 
meet the requirements for enrollment. 

 
g) Anything in this Subpart B to the contrary notwithstanding, enrollment of a non-

emergency transportation vendor is subject to a provisional period and, as defined 
in Section 140.13, shall be conditional for one year unless limited by the 
Department.180 days, During the period of conditional enrollment,during which 
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time the Department may terminate the vendor's eligibility to participate in, or 
may disenroll the vendor from, the Medical Assistance Program without cause.  
Upon termination of a non-emergency transportation vendor under this subsection 
(g), the following individuals shall be barred from participation in the Medical 
Assistance Program: 

 
 1) individuals with management responsibility; 
 
 2) all owners or partners in a partnership; 
 

3) all officers of a corporation or individuals owning, directly or indirectly, 
five percent or more of the shares of stock or other evidence of ownership 
in a corporation; or 

 
 4) an owner of a sole proprietorship. 
 
h) Unless otherwise specified, such terminationTermination of eligibility or vendor 

disenrollment, as described in subsection (g) of this Section, and resulting 
barrments are not subject to the Department's hearing process. However, a 
disenrolled vendor may reapply without penalty. 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.12  Participation Requirements for Medical Providers  
EMERGENCY 
 
The provider shall agree to:  
 

a) Verify eligibility of recipients prior to providing each service;  
 
b) Allow recipients the choice of accepting or rejecting medical or surgical care or 

treatment;  
 
c) Provide supplies and services in full compliance with all applicable provisions of 

State and federal laws and regulations pertaining to nondiscrimination and equal 
employment opportunity including but not limited to:  
 
1) Full compliance with Title VI of the Civil Rights Act of 1964, which 
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prohibits discrimination on the basis of race, color or national origin;  
 
2) Full compliance with Section 504 of the Rehabilitation Act of 1973 and 45 

CFR 84, which prohibit discrimination  on the basis of handicap; and  
 
3) Without discrimination on the basis of religious belief, political affiliation, 

sex, age or disability;  
 
d) Comply with the requirements of applicable federal and State laws and not engage 

in practices prohibited by such laws;  
 
e) Provide, and upon demand present documentation of, education of employees, 

contractors and agents regarding the federal False Claims Act (31 USC 3729-
3733) that complies with all requirements of 42 USC 1396a(a)(68).  Providers 
subject to this requirement include a governmental agency, organization, unit, 
corporation, partnership, or other business arrangement (including any Medicaid 
managed care organization, irrespective of the form of business structure or 
arrangement by which it exists), whether for-profit or not-for-profit, that receives 
or makes payments totaling at least $5 million annually; 

 
f) Hold confidential, and use for authorized program purposes only, all Medical 

Assistance information regarding recipients;  
 
g) Furnish to the Department, in the form and manner requested by it, any 

information it requests regarding payments for providing goods or services, or in 
connection with the rendering of goods or services or supplies to recipients by the 
provider, his agent, employer or employee;  

 
h) Make charges for the provision of services and supplies to recipients in amounts 

not to exceed the provider's usual and customary charges and in the same quality 
and mode of delivery as are provided to the general public;  

 
i) Accept as payment in full the amounts established by the Department.  

 
1) If a provider accepts an individual eligible for medical assistance from the 

Department as a Medicaid recipient, such provider shall not bill, demand 
or otherwise seek reimbursement from that individual or from a financially 
responsible relative or representative of the individual for any service for 
which reimbursement would have been available from the Department if 
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the provider had timely and properly billed the Department.  For purposes 
of this subsection, "accepts" shall be deemed to include:  
 
A) an affirmative representation to an individual that payment for 

services will be sought from the Department;  
 
B) an individual presents the provider with his or her medical card 

and the provider does not indicate that other payment arrangements 
will be necessary; or  

 
C) billing the Department for the covered medical service provided an 

eligible individual.  
 
2) If an eligible individual is entitled to medical assistance with respect to a 

service for which a third party is liable for payment, the provider 
furnishing the service may not seek to collect from the individual payment 
for that service if the total liability of the third party for that service is at 
least equal to the amount payable for that service by the Department.  

 
j) Accept assignment of Medicare benefits for public aid recipients eligible for 

Medicare, when payment for services to such persons is sought from the 
Department;  

 
k) Complete an MCH (Maternal and Child Health) Primary Care Provider 

Agreement in order to participate in the Maternal and Child Health Program (see 
Section 140.924(a)(1)(D)); and  

 
l) In the case of long term care providers, assume liability for repayment to the 

Department of any overpayment made to a facility regardless of whether the 
overpayment was incurred by a current owner or operator or by a previous owner 
or operator.  Liability of current and previous providers to the Department shall be 
joint and several.  Recoveries by the Department under this Section may be made 
pursuant to Sections 140.15 and 140.25.  A current or previous owner or lessee 
may request from the Department a list of all known outstanding liabilities due 
the Department by the facility and of any known pending Department actions 
against a facility that may result in further liability.  For purposes of this Section, 
"overpayment" shall include, but not be limited to:  
 
1) Amounts established by final administrative decisions pursuant to 89 Ill. 
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Adm. Code 104;  
 
2) Overpayments resulting from advance C-13 payments made pursuant to 

Section 140.71;  
 
3) Liabilities resulting from nonpayment or delinquent payment of 

assessments pursuant to Sections 140.82, 140.84 and 140.94; and  
 
4) Amounts identified during past, pending or future audits that pertain to 

audit periods prior to a change in ownership and are conducted pursuant to 
Sections 140.30 and 140.590.  Liability of current owners or operators for 
amounts identified during such audits shall be as follows:  
 
A) For past audits (audits completed before changes in ownership), 

liability shall be the amount established by final administrative 
decision.  

 
B) For pending audits (audits initiated, but not completed prior to the 

change in ownership), liability shall be limited to the lesser of the 
amounts established by final administrative decision or two months 
of service revenue. Two months of service revenue is defined as 
the most recent two months of Medicaid patient days multiplied by 
the total Medicaid rate in effect on the date the new owner or 
operator is enrolled in the Program as a provider by the 
Department. The Medicaid rate in effect on the date of enrollment 
shall be used even if that rate is subsequently changed.  

 
C) For future audits (audits initiated after the change in ownership but 

pertaining to an audit period prior to a change in ownership), 
liability shall be limited as described in subsection (k)(4)(B) of this 
Section.  

 
m) Effective January 1, 2013, a provider, with the exception of a pharmacy provider, 

that is eligible to participate in the 340B federal Drug Pricing Program under 
Section 340B of the federal Public Health Services Act shall enroll in that 
program.  No entity participating in the federal Drug Pricing Program under 
Section 340B of the federal Public Health Services Act may exclude Medicaid 
from their participation in that program. Thus, a provider enrolled in the 340B 
federal Drug Pricing Program must charge the Department no more than their 
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actual acquisition cost for the drug product.  Pharmacy providers are subject to the 
requirements set forth in Section 140.440(b)(5). 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.13  Definitions  
EMERGENCY 
 

"Abuse".  For purposes of this Part and 89 Ill. Adm. Code 104, "abuse" means 
provider practices that are inconsistent with sound fiscal, business, or medical 
practices and that result in an unnecessary cost to the Medical Assistance Program 
or in reimbursement for services that are not medically necessary or that fail to 
meet professionally recognized standards for health care.  It also includes 
recipient practices that result in unnecessary cost to the Medical Assistance 
Program.  Abuse does not include diagnostic or therapeutic measures conducted 
primarily as a safeguard against possible vendor liability. 

 
"Alternate Payee".  For purposes of this Part, "Alternate Payee" shall mean an 
entity that is registered as an alternate payee in the Medical Assistance Program.  
An individual practitioner may designate payments due the practitioner be made 
to an alternate payee. 

 
"Credible Allegation". For purposes of this Part, "credible allegation" includes an 
allegation from any source, including, but not limited to, fraud hotline complaints, 
claims data mining, patterns identified through provider audits, civil actions filed 
under the False Claims Act, and law enforcement investigations.  An allegation is 
considered to be credible when it has indicia of reliability. 
 
"Credible Evidence". For purposes of this Part, "credible evidence" shall mean 
evidence that reasonable people would agree as being trustworthy and reliable. 

 
 "Department Policy".  For purposes of this Part, "Department policy" shall mean 

the written requirements of the Department set forth in the Medical Assistance 
Program Handbooks, and the Department's written manuals, bulletins and 
releases.  It shall also include any additional policy statements transmitted in 
writing to a vendor.  

 
 "Entity".  For purposes of this Part, "entity" means any person, firm, corporation, 
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partnership, association, agency, institution, or other legal organization.  
 

"Fraud".  For purposes of this Part and 89 Ill. Adm. Code 104, "fraud" means an 
intentional deception or misrepresentation made by a person with the knowledge 
that the deception could result in some unauthorized benefit to him or herself or 
some other person.  It includes any act that constitutes fraud under applicable 
federal or State law. 
 
"Harm".  For purposes of this Part and 89 Ill. Adm. Code 104, "harm" means 
physical, mental, or monetary damage to recipients or to the Medical Assistance 
Program. 

 
 "Investor".  For purposes of this Part, "investor" shall mean any entity that owns 

(directly or indirectly) five percent or more of the shares of stock or other 
evidences of ownership of a vendor, or holds (directly or indirectly) five percent 
or more of the debt of a vendor, or owns and holds (directly or indirectly) three 
percent or more of the combined debt and equity of a vendor.  

 
"Management Responsibility".  For purposes of this Part, a person with 
management responsibility includes a person vested with discretion or judgment 
who either alone or in conjunction with others, conducts, administers or oversees 
either the general concerns of the vendor or a portion of the vendor's concerns.  A 
person with management responsibility shall specifically include the pharmacist 
in a pharmacy, the medical director of a laboratory, the administrator of a hospital 
or nursing home, the dispatcher in a transportation vendor, dispatchers and all 
individuals in charge of day to day operations of a non-emergency transportation 
vendor, the person or persons responsible for preparation and submittal of billings 
for services to the Department, and the manager of a group practice, clinic or 
shared health facility.  

 
 "Non-Emergency Transportation Vendor".  For purposes of this Part, non-

emergency transportation vendor shall mean any transportation provider identified 
in Section 140.490(a) other than those identified in Section 140.490(a)(1) and 
(a)(6). 

 
 "Technical or Other Advisor".  For purposes of this Part, "technical or other 

advisor" shall mean any entity that provides any form of advice to a vendor 
regarding the vendor's business or participation in the Medical Assistance 
Program in return for compensation, directly or indirectly, in any form.  



     ILLINOIS REGISTER            11368 
 12 

DEPARTMENT OF HEALTHCARE AND FAMILY SERVICES 
 

NOTICE OF EMERGENCY AMENDMENTS 
  

 

 
 "Vendor".  For purposes of this Part, "vendor" or "provider" shall mean a person, 

firm, corporation, association, agency, institution, or other legal entity that 
provides goods or services to a recipient or recipients, and is enrolled to 
participate in the Medical Assistance Program pursuant to 89 Ill. Adm. Code 
140.11 and 140.12.  
 
"Waste".  For purposes of this Part and 89 Ill. Adm. Code 104, "waste" means the 
unintentional misuse of medical assistance resources, resulting in unnecessary 
cost to the Medical Assistance Program.  Waste does not include diagnostic or 
therapeutic measures conducted primarily as a safeguard against possible vendor 
liability. 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.14  Denial of Application to Participate in the Medical Assistance Program  
EMERGENCY 
 

a) The Department may deny an application to participate in the Medical Assistance 
Program if the vendor has engaged in activities which constitute grounds for 
termination, or suspension or exclusion under Section 140.16.  If the activities 
were engaged in prior to December 1, 1977, they may be used as the basis for 
denial of an application only if the vendor had actual or constructive knowledge 
of the requirements which applied to his conduct or activities.  

 
b) TheIn addition to the above basis, the Department may deny an application 

submitted by a vendor that has been previously terminated, barred or denied 
participation if:  
 
1) such vendor cannot reasonably be expected to meet the written 

requirements of the Department including those set forth in the Medical 
Assistance Program Handbooks and the Department's manuals, bulletins 
and releases; or  

 
2) the Department determines, after reviewing the activities which served as 

the basis for the earlier termination or barring, that the application should 
not be approved.  Factors to be considered by the Department in making 
this determination shall include:  
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A) length of time the vendor has not participated in the Medical 

Assistance Program;  
 
B) magnitude and severity of the activities which led to the binding 

administrative decision which served as the basis for the vendor's 
termination, barring or denied participation;  

 
C) mitigating circumstances presented by the vendor;  
 
D) whether the deficiencies which served as the basis for the vendor 

to be terminated, barred or denied participation are corrected;  
 
E) whether the vendor demonstrates a fitness to participate in the 

Medical Assistance Program; and  
 
F) the extent to which any legally enforceable debts owed to the 

Department by the applicant or an entity in which the applicant or 
his nominee held a substantial ownership interest have been paid.  

 
3) These factors must be established by submission of documentary evidence 

in support of the application.  
 
c) The Department may deny an application of a previously terminated or barred 

applicant if the applicant, without special permission from the Department, has 
already become a vendor, an entity with management responsibility for a vendor, 
an incorporator, officer or member of the board of directors of a vendor, an entity 
owning (directly or indirectly) 5% or more of the shares of stock or other 
evidences of ownership in a corporate vendor, an owner of a sole proprietorship 
vendor, a partner in a partnership vendor, a technical or other advisor to a vendor, 
or an investor in a vendor.  

 
d) The Department shall deny an application to participate in the Medical Assistance 

Program of any person, firm, corporation, association, agency, institution or other 
legal entity:if the vendor does not have a necessary license, certificate or 
authorization.  

 
1) immediately, if such vendor is not properly licensed, certified, or 

authorized; 
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2) within 30 days of the date when such vendor's professional license, 

certification or other authorization has been refused renewal, restricted, or 
has been revoked, suspended, or otherwise terminated; or 

 
3) if such vendor has been convicted of a violation of the Public Aid Code, as 

provided in Article VIIIA of the Code. 
 
e) The Department may deny the eligibility of any person, firm, corporation, 

association, agency, institution, or other legal entity to participate as a vendor if, 
after reasonable notice and opportunity for a hearing, the Department finds: 

 
1) The applicant or any person with management responsibility for the 

applicant; an officer or member of the board of directors of an applicant; 
an entity owning (directly or indirectly) 5% or more of the shares of stock 
or other evidences of ownership in a corporate vendor applicant; an owner 
of a sole proprietorship applicant; a partner in a partnership applicant; or a 
technical or other advisor to an applicant has a debt owed to the 
Department, and no payment arrangements acceptable to the Department 
have been made by the applicant. 

 
2) The applicant or any person with management responsibility for the 

applicant; an officer or member of the board of directors of an applicant; 
an entity owning (directly or indirectly) 5% or more of the shares of stock 
or other evidences of ownership in a corporate vendor applicant; and 
owner of a sole proprietorship applicant; a partner in a partnership vendor 
applicant; or a technical or other advisor to an applicant was: a person 
with management responsibility, an officer or member of the board of 
directors of an applicant, an entity owning (directly or indirectly) 5% or 
more of the shares of stock or other evidences of ownership in a corporate 
vendor, an owner of sole proprietorship, a partner in a partnership vendor, 
a technical or other advisor to a vendor; during a period of time where the 
conduct of that vendor resulted in a debt owed to the Department, and no 
payment arrangements acceptable to the Department have been made by 
that vendor. 

 
3) There is a credible allegation of the use, transfer, or lease of assets of any 

kind to an applicant from a current or prior vendor who has a debt owed to 
the Department, no payment arrangements acceptable to the Department 
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have been made by that vendor or the vendor's alternate payee, and the 
applicant knows or should have known of such debt. 

 
4) There is a credible allegation of a transfer of management responsibilities, 

or direct or indirect ownership, to an applicant from a current or prior 
vendor who has debt owed to the Department, and no payment 
arrangements acceptable to the Department have been made by the vendor 
or the vendor's alternate payee, and the applicant knows or should have 
known of such debt. 

 
5) There is a credible allegation of the use, transfer, or lease of assets of any 

kind to an applicant who is a spouse, child, brother, sister, parent, 
grandparent, grandchild, uncle, aunt, niece, relative by marriage, nephew, 
cousin, or relative of a current or prior vendor who has a debt owed to the 
Department and no payment arrangements acceptable to the Department 
have been made. 

 
6) There is a credible allegation that the applicant's previous affiliations with 

a provider of medical services that has an uncollected debt, a provider that 
has been or is subject to a payment suspension under a federal health care 
program, or a provider that has been previously excluded from 
participation in the Medical Assistance Program, poses a risk of fraud, 
waste, or abuse to the Department. 

 
f) As used in this Section, "credible allegation" is defined to include an allegation 

from any source, including, but not limited to, fraud hotline complaints, claims 
data mining, patterns identified through provider audits, civil actions filed under 
the False Claims Act, and law enforcement investigations.  An allegation is 
considered to be credible when it has indicia of reliability. 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.15  Suspension and Denial of Payment, and Recovery of Money and Penalties  
EMERGENCY 

 
a) The Department may suspend or deny payment, in whole or in part, to a vendor or 

the vendor's alternate payee if such payment would be improper or erroneous or 
would otherwise result in overpayment.  The Department may recover money 
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improperly or erroneously paid, or overpayments (see subsection (b) of this 
Section for exception to recovery of money), made to a vendor or vendor's 
alternate payee, either by setoff (deducting from Department obligations to the 
vendor or the designated alternate payee), deductions from future billings or by 
requiring direct repayment. Payments may be suspended, denied or recovered 
from a vendor or alternate payee: 
 
1) for services rendered in violation of the Department's provider notices, 

statutes, rules, and regulations; 
 
2) for services rendered in violation of the terms and conditions prescribed 

by the Department in its vendor agreement; 
 
3) for any vendor who fails to grant the Office of Inspector General timely 

access to full and complete records, including, but not limited to, records 
relating to recipients under the Medical Assistance Program for the most 
recent six years, in accordance with 89 Ill. Adm. Code 140.28, and other 
information for the purpose of audits, investigations, or other program 
integrity functions, after reasonable written request by the Inspector 
General; provided, however, that this subsection does not require vendors 
to make available the medical records of patients for whom services are 
not reimbursed under this Code or to provide access to medical records 
more than six years old; 

  
4) when the vendor has knowingly made, or caused to be made, any false 

statement or representation of a material fact in connection with the 
administration of the Medical Assistance Program; 

 
5) when the vendor previously rendered services while terminated, 

suspended, or excluded from participation in the Medical Assistance 
Program or while terminated or excluded from participation in another 
state or federal medical assistance or health care program; or 

 
6) for ground ambulance services rendered services as the result of improper 

or false certification.  Such overpayments can be recovered from a vendor, 
including, but not limited to, from the discharging physician, the 
discharging facility, and the ground ambulance service provider. 

 
b) If a practitioner designates an alternate payee, the practitioner and the alternate 



     ILLINOIS REGISTER            11373 
 12 

DEPARTMENT OF HEALTHCARE AND FAMILY SERVICES 
 

NOTICE OF EMERGENCY AMENDMENTS 
  

 

payee shall be jointly and severally liable to the Department for payments made to 
the alternate payee.  Recoveries by the Department may be made against either 
party or both, at the Department's option. 

 
c) The Department shall not recoup from any long term care provider any amounts 

subsequently determined to be owed by a client due to an error in the initial 
determination of medical eligibility.  

 
d) IfThe Department shall recover interest on the amount of the overpayment at the 

rate of five percent per annum if it is established through an administrative 
hearing that anthe overpayment resulted from athe vendor or the designated 
alternate payee knowinglywillfully making, using or causing to be made or used, 
a false record or statement to obtain payment or other benefit fromor 
misrepresentation of a material fact in connection with billings and payments 
under the medical assistance program, in addition to any other penalties that may 
be prescribed by law:.   

 
1) the Department may recover interest on the amount of the overpayment or 

other benefit from the vendor or alternate payee at the rate of five percent 
annum; 

 
2) such vendor or alternate payee shall be subject to civil penalties consisting 

of an amount not to exceed three times the amount of payment or other 
benefit resulting from each such false record or statement; and 

 
3) such vendor or alternate payee shall be subject to the sum of $2,000 for 

each such false record or statement for payment or other benefit. 
 

e) For purposes of this Section, "knowingly""willfully" means that a vendor or 
alternate payee with respect to information: has the information, acts in deliberate 
ignorance of the truth or falsity of the information, or acts in reckless disregard of 
the truth or falsity of the information.  No proof of specific intent to defraud is 
required.making a statement or representation with actual knowledge that it was 
false, or making a statement or representation with knowledge of facts or 
information that would cause a reasonable person to be aware that the statement 
or representation was false when made. 

 
f) If a vendor has the same taxpayer identification number (assigned under Section 

6109 of the Internal Revenue Code of 1986) as is assigned to a vendor with past-
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due financial obligations to the Department, the Department may make any 
necessary adjustments to payments to that vendor in order to satisfy any past-due 
obligations, regardless of whether the vendor is assigned a different billing 
number under the Medical Assistance Program. 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.16  Termination or Suspension of a Vendor's Eligibility to Participate in the 
Medical Assistance Program  
EMERGENCY 
 

a) The Department may terminate or suspend a vendor's eligibility to participate in 
the Medical Assistance Program, or terminate or not renew a vendor's provider 
agreement, or exclude a person or entity from participation in the Medical 
Assistance Program, when it determines that, at any time:  
 
1) The vendor is not complying with the Department's policy or rules, or with 

the terms and conditions prescribed by the Department in any vendor 
agreement developed as a result of negotiations with the vendor category, 
or with the covenants contained in certifications bearing the vendor's 
signature on claims submitted to the Department by the vendor, or with 
restrictions on participation imposed pursuant to Section 140.32(f);  

 
2) The vendor, person or entity is not properly licensed, certified, authorized 

or otherwise qualified, or the vendor, person or entity'svendor's 
professional license, certificate or other authorization has not been 
renewed or has been restricted, revoked, suspended or otherwise 
terminated as determined by the appropriate licensing, certifying or 
authorizing agency.  Such termination, suspension or exclusion shall be 
immediately effective;  

 
3) The vendor violates records requirements as set forth in Department laws, 

regulations, rules, provider handbooks and policies;.  
 
A) The vendor has failed to keep or timely make available for 

inspection, audit or copying (including photocopying), after 
receiving a written request from the Department:  
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i) records required to be maintained by the Department or 
necessary to fully and completely disclose the extent of the 
services or supplies provided; or  

 
ii) full and complete records required to be maintained by the 

Department regarding payments claimed for providing 
services.  

 
B) This subsection (a)(3) does not require vendors to make available 

medical records of patients for whom services are not reimbursed 
under the Illinois Public Aid Code;  

 
4) The vendor has failed to furnish any information requested by the 

Department regarding payments for providing goods or services, or has 
failed to furnish all information required by the Department in connection 
with the rendering of services or supplies to recipients of public assistance 
by the vendor or his or her agent, employer or employee;  

 
5) The vendor has knowingly made, or caused to be made, any false 

statement or representation of a material fact in connection with the 
administration of the Medical Assistance Program.  For purposes of this 
subsection (a)(5), statements or representations made "knowingly" shall 
include statements or representations made with actual knowledge that 
they were false as well as those statements made when the individual 
making the statement had knowledge of such facts or information as 
would cause one to be aware that the statements or representations were 
false when made;  

 
6) The vendor has submitted claims for services or supplies that were not 

rendered or delivered by that vendor;  
 
7) The vendor has furnished goods or services to a recipient that, when based 

upon competent medical judgment and evaluation, are determined to be:  
 
A) in excess of the recipient's needs,  
 
B) harmful to the recipient (for the purpose of this subsection 

(a)(7)(B), "harmful" goods or services caused actual harm to a 
recipient or placed an individuala recipient at risk of harm, or of 
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adverse side effects, that outweighed the medical benefits sought to 
be provided), or  

 
C) of grossly inferior quality;  

 
8) The vendor knew or should have known that a person with management 

responsibility for a vendor, an officer or person owning (directly or 
indirectly) 5% or more of the shares of stock or other evidences of 
ownership in a corporate vendor, an investor in the vendor, a technical or 
other advisor of the vendor, an owner of a sole proprietorship that is a 
vendor, or a partner in a partnership that is a vendor was previously 
terminated, suspended, terminated, or barred from participation in the 
Medical Assistance Program, or in another state or federal medical 
assistance or health care program;  

 
9) The vendor has a delinquent debt owed to the Department; 
 

109) The vendor engaged in practices prohibited by Federal or State law or 
regulation.  
 
A) The vendor, a person with management responsibility for a vendor, 

an officer or person owning (directly or indirectly) 5% or more of 
the shares of stock or other evidences of ownership in a corporate 
or limited liability company vendor, an owner of a sole 
proprietorship that is a vendor, or a partner in a partnership that is a 
vendor, either:  
 
i) has engaged in practices prohibited by applicable Federal 

or State law or regulation; or  
 
ii) was a person with management responsibility for a vendor 

at the time that the vendor engaged in practices prohibited 
by applicable Federal or State law or regulation; or  

 
iii) was an officer, or person owning (directly or indirectly) 5% 

or more of the shares of stock or other evidences of 
ownership in a vendor at the time the vendor engaged in 
practices prohibited by applicable Federal or State law or 
regulation; or  
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iv) was an owner of a sole proprietorship or partner of a 

partnership that was a vendor at the time the vendor 
engaged in practices prohibited by applicable Federal or 
State law or regulation;  

 
B) For purposes of this subsection (a)(109), "applicable Federal or 

State law or regulation" includes, but is not limited toshall include 
licensing or certification standards contained in State or Federal 
law or regulations related to the Medical Assistance Program, any 
other licensing standards as they relate to the vendor's practice or 
business or any Federal or State laws or regulations related to the 
Medical Assistance Program;  

 
C) For purposes of this subsection (a)(109), conviction or a plea of 

guilty to activities violative of applicable Federal or State law or 
regulation shall be conclusive proof that those activities were 
engaged in;  

 
1110) The vendor, a person with management responsibility for a vendor, an 

officer or person owning (directly or indirectly) 5% or more of the shares 
of stock or other evidences of ownership in a corporate vendor, an owner 
of a sole proprietorship that is a vendor, or a partner in a partnership that is 
a vendor has been convicted in this or any other State, or in any Federal 
Court, of any offensefelony not related to the Medical Assistance 
Program, if the offensefelony constitutes grounds for disciplinary action 
under the licensing Act applicable to that individual or vendor;  

 
1211) The vendor, a person with management responsibility for a vendor, an 

officer or person owning (directly or indirectly) 5% or more of the shares 
of stock or other evidences of ownership in a corporate vendor, an owner 
of a sole proprietorship that is a vendor, or partner in a partnership that is a 
vendor has been convicted in this or any other state, or in any Federal 
court, of: 

 
A) of murder; or 
 
B) a Class X felony under the Illinois Criminal Code of 1961; 
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C) sexual misconduct that may subject recipients to an undue risk of 

harm; 
 
D) a criminal offense that may subject recipients to an undue risk of 

harm; 
 
E) a crime of fraud or dishonesty; 
 
F) a crime involving a controlled substance; 
 
G) a misdemeanor relating to fraud, theft, embezzlement, breach of 

fiduciary responsibility; or 
 
H) other financial misconduct related to a health care program. 

 
1312) The direct or indirect ownership of the vendor (including the ownership of 

a vendor that is a sole proprietorship, a partner's interest in a vendor that is 
a partnership, or ownership of 5% or more of the shares of stock or other 
evidences of ownership in a corporate vendor) has been transferred by an 
individual who is terminated or barred from participating as a vendor to 
the individual's spouse, child, brother, sister, parent, grandparent, 
grandchild, uncle, aunt, niece, nephew, cousin or relative by marriage.  

  
b) The Department may suspend a vendor's eligibility to participate in the Medical 

Assistance Program if the vendor is not in compliance with State income tax 
requirements, child support payments in accordance with Article X of the Public 
Aid Code, or educational loans guaranteed by the Illinois Student Assistance 
Commission.  The vendor may prevent suspension of eligibility by payment of 
past-due amounts in full or by entering into payment arrangements acceptable to 
the appropriate State agency.  

 
c) The Department may terminate, suspend, or exclude vendors who pose a risk of 

fraud, waste, abuse, or harm, as defined in 89 Ill. Adm. Code 140.13, from 
participation in the Medical Assistance Program. 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  
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Section 140.18  Effect of Termination, Suspension, Exclusion or Revocation on Persons 
Associated with Vendor  
EMERGENCY 
 

a) Upon termination, suspension or exclusion of a vendor of goods or services from 
participation in the Medical Assistance Program, a person with management 
responsibility for such vendor during the time of any conduct that served as the 
basis for that vendor's termination, suspension or exclusion is barred from 
participation in the Medical Assistance Program.  

 
b) Upon termination, suspension or exclusion of a corporate vendor, the officers and 

persons owning, directly or indirectly, 5% or more of the shares of stock or other 
evidences of ownership in the vendor during the time of any conduct that served 
as the basis for that vendor's termination, suspension or exclusion are barred from 
participation in the Medical Assistance Program.  

 
c) Upon termination, suspension or exclusion of a sole proprietorship or partnership, 

the owner or partners during the time of any conduct that served as the basis for 
that vendor's termination, suspension or exclusion are barred from participation in 
the Medical Assistance Program.  

 
d) Upon revocation of an alternate payee pursuant to Section 140.1005, the owners, 

officers, and individuals with management responsibility for the alternate payee 
during the time of any conduct that served as the basis for that alternate payee's 
revocation may be prohibited from participation as an owner, an officer, or an 
individual with management responsibility for an alternate payee in the Illinois 
Medical Assistance Program. 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.20  Submittal of Claims  
EMERGENCY 

 
a) When claims for payment are submitted to the Department, providers shall:  

 
1) Use Department designated billing forms or electronic format for 

submittal of charges, and  
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2) Certify that:  
 
A) They have personally rendered the services and provided the items 

for which charges are being made,  
 
B) Payment has not been received, or that only partial payment has 

been received,  
 
C) The charge made for each item constitutes the complete charge,  
 
D) They have not, and will not, accept additional payment for any 

item from any person or persons, and  
 
E) They will not make additional charges to, nor  accept additional 

payment from, any persons if the charges they present are reduced 
by the Department to conform to Department standards.  

 
b) Statement of Certification 

 
1) All billing statements shall contain a certification statement that must 

remain unaltered, and must be legibly signed and dated in ink by the 
provider, his or her designated alternate payee, or his or her authorized 
representative.  A rubber stamp or facsimile signature is not acceptable.  

 
2) An "authorized representative" may only be a trusted employee over 

whom the provider has direct supervision on a daily basis and who is 
personally responsible on a daily basis to the provider.  Such 
representative must be specifically designated and must sign the provider's 
name and his or her own initials on each certification statement.  

 
3) An alternate payee must be specifically designated by the provider and 

must sign the provider's name and alternate payee's authorized 
representative's initials on each certification statement. 

 
c) To be eligible for payment consideration, a provider's vendor-payment claim or 

bill, either as an initial or resubmitted claim following prior rejection, that can be 
processed without obtaining additional information from the provider of the 
service or from a third party, must be received by the Department, or its fiscal 
intermediary, no later than 180 days12 months after the date on which medical 
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goods or services were provided, with the following exceptions:exception. The 
Department must receive a claim after disposition by Medicare or its fiscal 
intermediary no later than 24 months after the date on which medical goods or 
services were provided.  

 
1) The Department must receive a claim after disposition by Medicare or its 

fiscal intermediary no later than 24 months after the date on which 
medical goods or services were provided. 

 
2) In the case of a provider whose enrollment is in process by the 

Department, the 180-day period shall not begin until the date on the 
written notice from the Department that the provider enrollment is 
complete. 

 
3) In the case of errors attributable to the Department or any of its claims 

processing intermediaries which result in an inability to receive, process, 
or adjudicate a claim, the 180-day period shall not begin until the provider 
has been notified of the error. 

 
4) In the case of a provider for whom the Department initiates the monthly 

billing process. 
 
5) For claims for rendered during a period for which a recipient received 

retroactive eligibility, claims must be filed within 180 days after the 
Department determines the applicant is eligible. 

 
6) For claims for which the Department is not the primary payer, claims must 

be submitted to the Department within 180 days after the final 
adjudication by the primary payer. 

 
7) In the case of long term care facilities, admission documents shall be 

submitted within 30 days of an admission to the facility through the 
Medical Electronic Data Interchange (MEDI) or the Recipient Eligibility 
Verification (REV) System, or shall be submitted directly to the 
Department of Human Services using required admission forms. 
Confirmation numbers assigned to an accepted transaction shall be 
retained by a facility to verify timely submittal.  Once an admission 
transaction has been completed, all resubmitted claims following prior 
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rejection are subject to receipt no later than 180 days after the admission 
transaction has been completed. 

 
8) For hospital inpatient claims, the 180 days is measured from the rate of 

discharge. 
 
d) Claims that are not submitted and received in compliance with the foregoing 

requirements will not be eligible for payment under the Department's Medical 
Assistance Program, and the State shall have no liability for payment of the claim.  

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.30  Audits  
EMERGENCY 
 

a) Whether pre-payment or post-payment, allAll services for which charges are 
made to the Department are subject to audit.  During a review audit, the provider 
shall furnish to the Department or to its authorized representative, pertinent 
information regarding claims for payment.  If records are maintained by a 
designated alternate payee, it is the provider's responsibility to obtain the records 
and furnish them to the Department.  Should an audit reveal that incorrect 
payments were made, or that the provider's records do not support the payments 
that were made, or should the provider or designated alternate payee fail to 
furnish records to support payments that were made, the provider or designated 
alternate payee shall make restitution.  

 
b) The Department's procedure for auditing providers may involve the use of 

sampling and extrapolation.  Under such a procedure, the Department selects a 
statistically valid sample of the cases for which the provider or designated 
alternate payee received payment for the audit period in question and audits the 
provider's records for those cases.  All incorrect payments determined by an audit 
of the cases in the sample are then totaled and extrapolated to the entire universe 
of cases for which the provider or designated alternate payee has been paid during 
the audit period.  The provider or designated alternate payee shall be required to 
pay the Department the entire extrapolated amount of incorrect payments 
calculated under this procedure after notice and opportunity for hearing pursuant 
to 89 Ill. Adm. Code 104.210.  
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(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.32  Prohibition on Participation, and Special Permission for Participation  
EMERGENCY 
 

a) Prohibition on Participation by Terminated, Suspended or Barred Entities  
 
1) Upon being terminated, suspended or barred and while such disability 

from Medical Assistance Program participation remains in effect, an 
entity:  
 
A) Cannot be a vendor, assume management responsibility for a 

vendor, own (directly or indirectly) 5% or more of the shares of 
stock or other evidences of ownership of a corporate vendor, 
become an owner of a sole proprietorship that is a vendor, become 
a partner of a vendor or become an officer of a corporate vendor;  

 
B) Cannot be an employer of a vendor; a person with management 

responsibility for an employer of a vendor; an officer of an 
employer of a vendor; an entity owning (directly or indirectly) 5% 
or more of the shares of stock or other evidences of ownership in 
an employer of a vendor; an owner of a sole proprietorship that 
employs a vendor; or a partner of a partnership that employs a 
vendor;  

 
C) Cannot order goods or services from a vendor when payment for 

such goods or services will be made in whole or in part by the 
Department;  

 
D) Cannot render goods or services as an employee of a vendor or as 

an independent contractor with a vendor for which payment will be 
made in whole or in part by the Department;  

 
E) Cannot, directly or indirectly, serve as a technical or other advisor 

to a vendor;  
 
F) Cannot, directly or indirectly, be an incorporator or member of the 

board of directors of a vendor;  
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G) Cannot, directly or indirectly, be an investor in a vendor; and  
 
H) Cannot own (directly or indirectly) a 5% or greater interest in any 

premises or equipment leased by a vendor.  
 
2) An individual who is terminated or barred from participation in the 

Medical Assistance Program cannot transfer the direct or indirect 
ownership of a vendor (including the ownership of a vendor that is a sole 
proprietorship, a partner's interest in a vendor that is a partnership, or 
ownership of 5% or more of the shares of stock or other evidences of 
ownership in a corporate vendor) to the individual's spouse, child, brother, 
sister, parent, grandparent, grandchild, uncle, aunt, niece, nephew, cousin, 
or relative by marriage.  

 
3) A person who owns, directly or indirectly 5% or more of the shares of 

stock or other evidences of ownership in a corporate or limited liability 
company vendor who owes a debt to the Department, if that vendor has 
not made payment arrangements acceptable to the Department, shall not 
transfer his or her ownership interest in that vendor, or vendor assets of 
any kind, to his or her spouse, child, brother, sister, parent, grandparent, 
grandchild, uncle, aunt, niece, nephew, cousin, or relative by marriage. 

 
43) After the provision of written notice to the affected parties, the 

Department may deny payment for goods or services rendered or ordered 
by an entity that violates the provisions of subsections (a)(1)(A), (B), (C) 
or (D) of this Section. The Department may also pursue the imposition of 
all criminal and civil penalties as may be available and necessary.  

 
54) Whenever an entity violates the provisions of subsections (a)(1)(E), (F), 

(G) or (H) of this Section the Department may refer the matter for filing of 
an appropriate civil suit by the Attorney General or the State's Attorney to 
recover all benefits obtained improperly as well as treble damages or 
$10,000.00 for each such violation whichever amount is greater, in 
accordance with Section 11-27 of the Public Aid Code [305 ILCS 5/11-
27].  

 
b) Special Permission for Continuation or Reinstatement of Medical Assistance 

Program Participation for Barred Entities  
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1) Any entity barred pursuant to Section 140.18 may seek special permission 

to continue participation in the Medical Assistance Program or for 
reinstatement in the Program.  

 
2) Special permission shall be granted only if the entity seeking such action 

demonstrates to the Department that it had no part in, and no knowledge 
of, the conduct which led to the decision to terminate upon which the 
barring was based or that it had no part in, and notified the Department as 
soon as it gained knowledge of, the conduct.  

 
3) In deciding whether to authorize the continued participation by, or 

reinstatement of, an entity that meets the conditions of this subsection (b) 
the Director shall consider the following factors:  
 
A) Whether the entity requesting special permission demonstrates a 

fitness to participate in the Medical Assistance Program;  
 
B) The extent to which any legally enforceable debts owed to the 

Department by the applicant or an entity in which the applicant or 
his nominee held a substantial ownership interest have been paid;  

 
C) Any other circumstances reasonably related to the issue of whether 

the special permission should be granted.  
 
4) Any entity that seeks special permission to continue or reinstate benefits 

shall submit a written request to the Director.  Upon receipt of such a 
request, the Director or his designee shall review the request and any 
supporting documentation which accompanies it, and shall notify the 
entity of the decision within 60 days of receipt of the request, where 
practicable.  In reviewing the request, the Director may require the entity 
to appear before and cooperate with a peer review committee of the 
Department.  

 
5) An entity may request special permission only once.  An entity that has 

been denied special permission may not apply for readmission under 
Section 140.14 for one year after the final decision to deny special 
permission.  An entity that has been denied readmission under Section 
140.14 or has an application under Section 140.14 pending with the 
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Department may not apply for special permission.  
 
6) Whenever a barred entity is readmitted to the Medical Assistance Program 

pursuant to this Section, the Director may make the vendor's continued 
participation contingent upon compliance with specified restrictions, 
including, but not limited to:  

 
A) Limiting the participation by the entity as to the location, type, volume or 

category of goods or services to be provided;  
 
B) Requiring that the entity obtain continuing education, or additional 

licenses or authorizations; and  
 
C) Any other terms or conditions which may be appropriate or required under 

the circumstances.  
 

(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.44  Withholding of Payments Due to Fraud or Misrepresentation 
EMERGENCY 
 

a) Payments on pending and subsequently submitted bills may be withheld, in whole 
or in part, to a provider or alternate payee, where there is credibleupon receipt by 
the Department of evidence from State or Federal law enforcement or Federal 
oversight agencies or from the results of a preliminary Department audit and 
determined by the Department to be credible, that the circumstances giving rise to 
the need for a withholding of payments may involve fraud or willful 
misrepresentation under the Illinois Medical Assistance Program.  For purposes of 
this Section, "credible evidence" is defined as evidence that reasonable people 
would agree as being trustworthy and reliable.  Payments may be withheld 
without first notifying the provider or alternate payee of its intention to withhold 
the payments. 

 
b) The Department must send notice of its withholding within 5 days after taking 

that action. The notice must set forth the general allegations as to the nature of the 
withholding, but need not disclose any specific information concerning the 
ongoing investigation. The notice must also state the following: 
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1) The payments are being withheld in accordance with 305 ILCS 5/12-4.25 
(K).  

 
2) The withholding is for a temporary period; the notice shall cite the 

circumstances under which withholding will be terminated. 
 
3) When appropriate, the type of claim for which withholding is effective. 
 
4) The provider or alternate payee has the right to submit written evidence 

for reconsideration of the withholding of payments by the Department. 
 
5) A written request may be made to the Department for full or partial release 

of withheld payments and the request may be made at any time after the 
Department first withholds the payments. 

 
c) All withholding of payment actions under this Section shall be temporary and 

shall not continue after any of the following: 
 
1) The Department or the prosecuting authorities determine that there is 

insufficient evidence of fraud or willful misrepresentation by the provider 
or alternate payee. 

 
2) Legal proceedings related to the provider's or alternate payee's alleged 

fraud, willful misrepresentation, or violations of Article V of the Illinois 
Public Aid Code [305 ILCS 5/Art. V] or violations of 89 Ill. Adm. Code:  
Chapter I are completed. If the Department commences an administrative 
proceeding that seeks the termination of the provider or revocation of the 
alternate payee, withholding will continue in conformance with 89 Ill. 
Adm. Code 104.272.  

 
3) The withholding of payments for a period of 3 years. 

 
d) The provider or alternate payee request for reconsideration of payment 

withholding, or request for full or partial release of payments withheld, must be in 
writing, set out the reasons for the request, and be sent to the Office of Inspector 
General at 404 North Fifth Street, Springfield, Illinois 62706, or by e-mail to 
oigwebmaster@illinois.gov.  The request may include documentation that the 
allegations of fraud or willful misrepresentation involving the Medical Assistance 
Program did not take place.  
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e) Partial or full release of payments on pending and subsequently submitted bills 

may be granted, at the discretion of the Inspector General of the Department, 
when it is in the best interest of the recipients of medical assistance. This may 
include, but not be limited to, access to medical services for recipients or the 
potential movement of patients from long term care settings.   

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.45  Withholding of Payments Upon Provider Audit, Quality of Care Review, 
Credible Allegation of Fraud or Failure to Cooperate 
EMERGENCY 
 

a) The Department may withhold payments, in whole or in part, to a provider or 
alternate payee upon: 

 
1) initiation of an audit 
 
2) quality of care review 
 
3) investigation when there is a credible allegation of fraud; or 
 
4) the provider or alternate payee is demonstrating a clear failure to 

cooperate with the Department such that circumstances give rise to the 
need for a withholding of payments.  

 
b) The Department may withhold payments without first notifying the provider or 

alternate payee of its intention to withhold such payments. 
 

c) A provider or alternate payee may request a hearing or a reconsideration of 
payment withholding, and the Department must grant such a request. 

 
d) The Department must send notice of its withholding of payments within five days 

of taking such action.  The notice shall: 
 
1) Set forth the general allegation as to the nature of the withholding action; 

however, the notice need not disclose any specific information concerning 
its ongoing investigation. 
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2) State that payments are being withheld in accordance with 305 ILCS 5/12-

4.25(K-5). 
 
3) State that the withholding is for a temporary period, as specified in 

subsection (g) of this Section, and cite the circumstances under which 
withholding will be terminated. 

 
4) Specify, when appropriate, which type or types of claims are withheld. 
 
5) Inform the provider or alternate payee of the right to request a hearing or a 

reconsideration of the withholding by the Department, including the 
ability to submit written evidence. 

 
6) Inform the provider or alternate payee that a written request may be made 

to the Department for a hearing or reconsideration for the full or partial 
release of withheld payments and that such requests may be made at any 
time after the Department first withholds such payments.  

 
e) A provider or alternate payee may request for reconsideration of payment 

withholding for the purpose of a full or partial release of payments withheld 
pursuant to 305 ILCS 5/12-4.25(K-5).  The provider or alternate payee shall 
submit a written request for reconsideration and the reasons therefore to the 
Inspector General at: 

 
   Office of Inspector General 
   404 North Fifth Street 
   Springfield, Illinois 62706   
 

Or by e-mail to: oigwebmaster@illinois.gov. 
 

1) The request may include documentation to contest a credible allegation of 
fraud or failure to cooperate with the Department. 

 
2) Partial or full release of payments on pending and subsequently submitted 

bills may be granted, at the discretion of the Inspector General of the 
Department, when it is in the best interest of medical assistance program 
recipients.  Factors in this decision may include, but are not limited to, 
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recipients access to medical services or the potential transport of patients 
from long term care settings.  

 
f) A provider or alternate payee may request a hearing on the issue of a withholding 

of payments pursuant to 305 ILCS 5/12-4.25(K-5).  The only issues at hearing 
will be whether a partial or full release of funds is proper based on the following 
factors: 
 
1) Whether there is a credible allegation of fraud; 
 
2) Whether the provider or alternate payee demonstrated a clear failure to 

cooperate with the Department such that the circumstances give rise to the 
need for a withholding of payments; 

 
3) Whether a release is in the best interest of the recipients of medical 

assistance based on access to medical services for recipients; and 
 
4) The potential movement of patients from long term care settings. 

 
g) All withholding of payment actions under this subsection (g) of this Section shall 

be temporary and shall not continue after any of the following: 
 

1) The Department determines that there is insufficient evidence of fraud, or 
the provider or alternate payee demonstrates clear cooperation with the 
Department, as determined by the Department, such that the circumstances 
do not give rise to the need for withholding of payments; or 

 
2) the withholding of payments has lasted for a period in excess of three 

years. 
 

(Source:  Added by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 2012 
through June 30, 2013)  

 
SUBPART C:  PROVIDER ASSESSMENTS 

 
Section 140.80  Hospital Provider Fund  
EMERGENCY 
 

a) Purpose and Contents  
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1) The Hospital Provider Fund (Fund) was created in the State Treasury on 

February 3, 2004 (see 305 ILCS 5/5A-8).  Interest earned by the Fund 
shall be credited to the Fund. The Fund shall not be used to replace any 
funds appropriated to the Medicaid program by the General Assembly.  

 
2) The Fund is created for the purpose of receiving and disbursing monies in 

accordance with this Section and 305 ILCS 5/5A-4 and 12.  
 
3) The Fund shall consist of:  

 
A) All monies collected or received by the Department under 

subsection (b) of this Section;  
 
B) All federal matching funds received by the Department as a result 

of expenditures made by the Department that are attributable to 
monies deposited in the Fund;  

 
C) Any interest or penalty levied in conjunction with the 

administration of the Fund;  
 
D) Monies transferred from another fund in the State treasury; 
 
E) All other monies received for the Fund from any other source, 

including interest earned on those monies.  
 

b) Provider Assessments  
 

1) An annual assessment on hospital inpatient services is imposed on each 
hospital provider in an amount equal to the hospital's occupied bed days 
multiplied by $84.19 for State fiscal years 2004 and 2005, if the payment 
methodologies required under 305 ILCS 5/5A-12 and the waiver created 
under 42 CFR 433.68 are approved with an effective date prior to July 1, 
2004; or the assessment will be imposed for fiscal year 2005 only, if the 
payment methodologies required under 305 ILCS 5/5A-12 and the waiver 
created under 42 CFR 433.68 are approved with an effective date on or 
after July 1, 2004.  The Department shall use the number of occupied bed 
days as reported, by February 3, 2004 (the date of enactment of Public Act 
93-0659), by each hospital on the Annual Survey of Hospitals conducted 
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by the Department of Public Health to calculate the hospital's annual 
assessment.  If the sum of a hospital's occupied bed days is not reported on 
the Annual Survey of Hospitals or if there are data errors in the reported 
sum of a hospital's occupied bed days as determined by the Department, 
then the Department may obtain the sum of occupied bed days from any 
source available, including, but not limited to, records maintained by the 
hospital provider, which may be inspected at all times during business 
hours of the day by the Department or its duly authorized agents and 
employees. 

 
2) Subject to the provisions of 305 ILCS 5/5A-3 and 5A-10, for the privilege 

of engaging in the occupation of hospital provider, beginning August 1, 
2005, an annual assessment is imposed on each hospital provider for State 
fiscal years 2006, 2007 and 2008, in an amount equal to 2.5835 percent of 
the hospital provider's adjusted gross hospital revenue for inpatient 
services and 2.5835 percent of the hospital provider's adjusted gross 
hospital revenue for outpatient services.  If the hospital provider's adjusted 
gross hospital revenue is not available, then the Department may obtain 
the hospital provider's adjusted gross hospital revenue from any source 
available, including, but not limited to, records maintained by the hospital 
provider, which may be inspected at all times during business hours of the 
day by the Department or its duly authorized agents and employees.  

 
3) Subject to Sections 5A-3, and 5A-10, AND 5A-15 of the Public Aid Code, 

for State fiscal years 2009 through 2014 and the portion of State fiscal 
year 2015 that ends December 31, 2014, an annual assessment on inpatient 
services is imposed on each hospital provider in an amount equal to 
$218.38 multiplied by the difference of the hospital's occupied bed days 
less the hospital's Medicare bed days.  For State fiscal years 2009 through 
2014 and the portion of State fiscal year 2015 that ends December 31, 
2014, a hospital's occupied bed days and Medicare bed days shall be 
determined using the most recent data available from each hospital's 2005 
Medicare cost report as contained in the Healthcare Cost Report 
Information System file, for the quarter ending on December 31, 2006, 
without regard to any subsequent adjustments or changes to such data. If a 
hospital's 2005 Medicare cost report is not contained in the Healthcare 
Cost Report Information System, then the Department may obtain the 
hospital provider's occupied bed days and Medicare bed days from any 
source available, including, but not limited to, records maintained by the 
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hospital provider, which may be inspected at all times during business 
hours of the day by the Department or its duly authorized agents and 
employees.   

 
c) Payment of Assessment Due  

 
1) For State fiscal years through 2008, the annual assessment  shall be due 

and payable in quarterly installments, each equaling one-fourth of the 
assessment for the year on the 14th business day of September, December, 
March and May.  The assessment imposed by Section 5A-2 for State fiscal 
year 2009 and each subsequent State fiscal year shall be due and payable 
in monthly installments, each equaling one-twelfth of the assessment for 
the year, on the 14th State business day of each month.  No installment 
payments of an assessment shall be due and payable, however, until after: 

 
A) The Department notifies the hospital provider, in writing, that the 

payment methodologies to hospitals required under 305 ILCS 
5/5A-12, 5A-12.1 or 5A-12.2, whichever is applicable for that 
fiscal year, have been approved by CMS and any waiver necessary 
under 42 CFR 433.68 has been granted by CMS; and 

 
B) For State fiscal years through 2008, the hospital has received 

payments required under 305 ILCS 5/5A-12, 5A-12.1 or 5A-12.2, 
whichever is applicable for that fiscal year.  For State fiscal year 
2009 and each subsequent State fiscal year, the Comptroller has 
issued payments required under 305 ILCS 5/5A-12, 5A-12.1 or 
5A-12.2, whichever is applicable for that fiscal year. 

 
2) Assessment payments postmarked on the due date will be considered as 

paid on time.  Upon notification to the Department of approval of the 
payment methodologies to hospitals required under 305 ILCS 5/5A-12, 
5A-12.1 or 5A-12.2, and any waiver necessary under 42 CFR 433.68 has 
been granted by the CMS, all installments otherwise due prior to the date 
of notification shall be due and payable to the Department upon written 
direction from the Department and the receipt of the payments required 
under Section 5A-12,  5A-12.1 or 5A-12.2. 

 
3) Any assessment amount that is due and payable to the Department more 

frequently than once per calendar quarter shall be remitted to the  



     ILLINOIS REGISTER            11394 
 12 

DEPARTMENT OF HEALTHCARE AND FAMILY SERVICES 
 

NOTICE OF EMERGENCY AMENDMENTS 
  

 

Department by the hospital provider by means of electronic funds transfer.  
The Department may provide for remittance by other means if the amount 
due is less than $10,000 or electronic funds transfer is unavailable for this 
purpose. 

 
4) All payments received by the Department shall be credited first to unpaid 

installment amounts (rather than to penalty or interest), beginning with the 
most delinquent installments.  

 
d) Notice Requirements, Penalty, and Maintenance of Records  

 
1) The Department shall send a notice of assessment to every hospital 

provider subject to an assessment under subsection (b) of this Section, 
except that no notice shall be sent until the Department receives written 
notice that the payment methodologies to hospitals required under 305 
ILCS 5/5A-12, 5A-12.1 or 5A-12.2 have been approved and the waiver 
under 42 CFR 433.68 has been granted by CMS.  

 
2) If a hospital provider conducts, operates, or maintains more than one 

hospital licensed by the Illinois Department of Public Health, a separate 
notice shall be sent for each hospital.  

 
e) Procedure for Partial Year Reporting/Operating Adjustments  

 
1) Cessation of business during the fiscal year in which the assessment is 

being paid.  If a hospital provider ceases to conduct, operate, or maintain a 
hospital for which the person is subject to assessment under subsection (b) 
of this Section, the assessment for the State fiscal year in which the 
cessation occurs shall be adjusted by multiplying the assessment computed 
under subsection (d) of this Section by a fraction, the numerator of which 
is the number of days in the year during which the provider conducts, 
operates, or maintains the hospital and the denominator of which is 365.  
Immediately upon ceasing to conduct, operate or maintain a hospital, the 
person shall pay the assessment for the year as adjusted (to the extent not 
previously paid).  

 
2) Commencing of business during the fiscal year in which the assessment is 

being paid.  A hospital provider who commences conducting, operating, or 
maintaining a hospital for which the person is subject to assessment under 
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subsection (b) of this Section, upon notice by the Department, shall pay 
the assessment under subsection (d) of this Section as computed by the 
Department in installments on the due dates stated on the notices and on 
the regular installment due dates for the State fiscal year occurring after 
the due date of the initial assessment notice.  For State fiscal years 2006 
through 2008, in determining the annual assessment amount for the 
provider, the Department shall develop hypothetical adjusted gross 
hospital revenue for the hospital's first full fiscal year, which may be based 
on the annualization of the provider's actual revenues for a portion of the 
year, or revenues of a comparable hospital for the year, including revenues 
realized by a prior hospital provider of the same hospital during the year.  
For State fiscal years 2009 through 2014 and the portion of State fiscal 
year 2015 that ends December 31, 2014, in the case of a hospital provider 
that did not conduct, operate or maintain a hospital in 2005, the 
assessment for that State fiscal year shall be computed on the basis of 
hypothetical occupied bed days for the full calendar year as determined by 
the Department.  The assessment determination made by the Department 
is final.  

 
3) Partial Calendar Year Operation Adjustment.  For a hospital provider that 

did not conduct, operate, or maintain a hospital throughout the entire 
calendar year reporting period, the assessment for the State fiscal year 
shall be annualized based on the provider's actual adjusted gross hospital 
revenue information for the portion of the reporting period the hospital 
was operational (dividing adjusted gross hospital revenue by the number 
of days the hospital was in operation and then multiplying the amount by 
365).  Adjusted gross hospital revenue information reported by a prior 
provider from the same hospital during the calendar year shall be used in 
the annualization equation, if available.  

 
4) Change in Ownership and/or Operators.  The full quarterly installment 

must be paid on the designated due dates regardless of changes in 
ownership or operators.  Liability for the payment of the assessment 
amount (including past due assessments and any interest or penalties that 
may have accrued against the amount) rests on the hospital provider 
currently operating or maintaining the hospital regardless if these amounts 
were incurred by the current owner or were incurred by previous owners.  
Collection of delinquent assessment fees from previous providers will be 
made against the current provider.  Failure of the current provider to pay 



     ILLINOIS REGISTER            11396 
 12 

DEPARTMENT OF HEALTHCARE AND FAMILY SERVICES 
 

NOTICE OF EMERGENCY AMENDMENTS 
  

 

any outstanding assessment liabilities incurred by previous providers shall 
result in the application of penalties described in subsection (f)(1) of this 
Section.  

 
f) Penalties  

 
1) Any hospital that fails to pay the full amount of an installment when due 

shall be charged, unless waived by the Department for reasonable cause, a 
penalty equal to five percent of the amount of the installment not paid on 
or before the due date, plus five percent of the portion thereof remaining 
unpaid on the last day of each monthly period thereafter, not to exceed 100 
percent of the installment amount not paid on or before the due date. 
Waiver due to reasonable cause may include but is not limited to: 

 
A) provider has not been delinquent on payment of an assessment due, 

within the last three calendar years from the time the delinquency 
occurs. 

 
B) provider can demonstrate to the Department's satisfaction that a 

payment was made prior to the due date. 
 
C) provider is a new owner/operator and the late payment occurred in 

the quarter in which the new owner/operator assumed control of 
the facility. 

 
2) Within 30 days after the due date, the Department may begin recovery 

actions against delinquent hospitals participating in the Medicaid Program. 
Payments may be withheld from the hospital until the entire assessment, 
including any interest and penalties, is satisfied or until a reasonable 
repayment schedule has been approved by the Department.  If a reasonable 
agreement cannot be reached or if a hospital fails to comply with an 
agreement, the Department reserves the right to recover any outstanding 
provider assessment, interest and penalty by recouping the amount or a 
portion thereof from the hospital's future payments from the Department.  
The provider may appeal this recoupment in accordance with the 
Department's rules at 89 Ill. Adm. Code 104.  The Department has the 
right to continue recoupment during the appeal process. Penalties pursuant 
to subsection (f)(1) of this Section will continue to accrue during the 
recoupment process.  Recoupment proceedings against the same hospital 
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two times in a fiscal year may be cause for termination from the Medicaid 
Program.  Failure by the Department to initiate recoupment activities 
within 30 days shall not reduce the provider's liabilities nor shall it 
preclude the Department from taking action at a later date.  

 
3) If the hospital does not participate in the Medicaid Program, or is no 

longer doing business with the Department, or the Department cannot 
recover the full amount due through the claims processing system, within 
three months after the fee due date, the Department may begin legal action 
to recover the monies, including penalties and interest owed, plus court 
costs.  

 
g) Delayed Payment – Groups of Hospitals  

The Department may establish delayed payment of assessments and/or waive the 
payment of interest and penalties for groups of hospitals such as disproportionate 
share hospitals or all other hospitals when:  
 
1) The State delays payments to hospitals due to problems related to State 

cash flow; or  
 
2) A cash flow bond pool's, or any other group financing plans', requests 

from providers for loans are in excess of its scheduled proceeds such that a 
significant number of hospitals will be unable to obtain a loan to pay the 
assessment.  

 
h) Delayed Payment – Individual Hospitals  

In addition to the provisions of subsection (g) of this Section, the Department may 
delay assessments for individual hospitals that are unable to make timely 
payments under this Section due to financial difficulties.  No delayed payment 
arrangements shall extend beyond the last business day of the calendar quarter 
following the quarter in which the assessment was to have been received by the 
Department as described in subsection (c) of this Section. The request must be 
received by the Department prior to the due date of the assessment. 
 
1) Criteria.  Delayed payment provisions may be instituted only under 

extraordinary circumstances.  Delayed payment provisions may be made 
only to qualified hospitals who meet all of the following requirements:  
 
A) The provider has experienced an emergency that necessitates 
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institution of delayed payment provisions.  Emergency in this 
instance is defined as a circumstance under which institution of the 
payment and penalty provisions described in subsections (c)(1), 
(c)(2), (f)(1) and (f)(2) of this Section would impose severe and 
irreparable harm to the clients served.  Circumstances that may 
create such emergencies include, but are not limited to, the 
following:  
 
i) Department system errors (either automated system or 

clerical) that have precluded payments, or that have caused 
erroneous payments such that the provider's ability to 
provide further services to clients is severely impaired;  

 
ii) Cash flow problems encountered by a provider that are 

unrelated to Department technical system problems and 
that result in extensive financial problems to a facility, 
adversely impacting on its ability to serve its clients.  

 
B) The provider serves a significant number of clients under the 

medical assistance program.  "Significant" in this instance means:  
 
i) A hospital that serves a significant number of clients under 

the medical assistance program; significant in this instance 
means that the hospital qualifies as a disproportionate share 
hospital (DSH) under 89 Ill. Adm. Code 148.120(a)(1) 
through 148.120(a)(5); or qualifies as a Medicare DSH 
hospital under the current federal guidelines.  

 
ii) A government-owned facility that meets the cash flow 

criterion under subsection (h)(1)(A)(ii) of this Section.  
 
iii) A hospital that has filed for Chapter 11 bankruptcy and that 

meets the cash flow criterion under subsection (h)(1)(A)(ii) 
of this Section.  

 
C) The provider must ensure that a delay of payment request, as 

defined under subsection (h)(3)(A) of this Section, is received by 
the Department prior to the payment due date, and the request must 
include a Cash Position Statement that is based upon current 
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assets, current liabilities and other data for a date that is less than 
60 days prior to the date of filing.  Any liabilities payable to 
owners or related parties must not be reported as current liabilities 
on the Cash Position Statement.  A deferral of assessment 
payments will be denied if any of the following criteria are met:  
 
i) The ratio of current assets divided by current liabilities is 

greater than 2.0.  
 
ii) Cash, short term investments and long term investments 

equal or exceed the total of accrued wages payable and the 
assessment payment.  Long term investments that are 
unavailable for expenditure for current operations due to 
donor restrictions or contractual requirements will not be 
used in this calculation.  

 
D) The provider must show evidence of denial of an application to 

borrow assessment funds through a cash flow bond pool or 
financial institutions such as a commercial bank.  The denial must 
be 90 days old or less.  

 
E) The provider must sign an agreement with the Department that 

specifies the terms and conditions of the delayed payment 
provisions.  The agreement shall contain the following provisions:  
 
i) Specific reasons for institution of the delayed payment 

provisions;  
 
ii) Specific dates on which payments must be received and the 

amount of payment that must be received on each specific 
date described;  

 
iii) The interest or a statement of interest waiver as described 

in subsection (h)(5) of this Section that shall be due from 
the provider as a result of institution of the delayed 
payment provisions;  

 
iv) A certification stating that, should the entity be sold, the 

new owners will be made aware of the liability and any 
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agreement selling the entity will include provisions that the 
new owners will assume responsibility for repaying the 
debt to the Department according to the original agreement;  

 
v) A certification stating that all information submitted to the 

Department in support of the delayed payment request is 
true and accurate to the best of the signator's knowledge; 
and  

 
vi) Such other terms and conditions that may be required by 

the Department.  
 
2) A hospital that does not meet the above criteria may request a delayed 

payment schedule.  The Department may approve the request, 
notwithstanding the hospital not meeting the above criteria, upon a 
sufficient showing of financial difficulties and good cause by the hospital.  
If the request for a delayed payment schedule is approved, all other 
conditions of this subsection (h) shall apply.  

 
3) Approval Process  

 
A) In order to receive consideration for delayed payment provisions, 

providers must ensure their request is received by the Department 
prior to the payment due date, in writing (telefax requests are 
acceptable) to the Bureau of Program and Reimbursement 
Analysis.  The request must be received by the date designated by 
the Department.  Providers will be notified, in writing, as to the 
due dates for submitting delay of payment requests.  Requests must 
be complete and contain all required information before they are 
considered to have met the time requirements for filing a delayed 
payment request.  All telefax requests must be followed up with 
original written requests, postmarked no later than the date of the 
telefax.  The request must include:  
 
i) An explanation of the circumstances creating the need for 

the delayed payment provisions;  
 
ii) Supportive documentation to substantiate the emergency 

nature of the request including a cash position statement as 
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defined in subsection (h)(1)(C) of this Section, a denial of 
application to borrow the assessment as defined in 
subsection (h)(1)(D) of this Section and an explanation of 
the risk of irreparable harm to the clients; and  

 
iii) Specification of the specific arrangements requested by the 

provider.  
 
B) The hospital shall be notified by the Department, in writing prior to 

the assessment due date, of the Department's decision with regard 
to the request for institution of delayed payment provisions.  An 
agreement shall be issued to the provider for all approved requests.  
The agreement must be signed by the administrator, owner, chief 
executive officer or other authorized representative and be received 
by the Department prior to the first scheduled payment date listed 
in such agreement.  

 
4) Waiver of Penalties.  The penalties described in subsections (f)(1) and 

(f)(2) of this Section may be waived upon approval of the provider's 
request for institution of delayed payment provisions.  In the event a 
provider's request for institution of delayed payment provisions is 
approved and the Department has received the signed agreement in 
accordance with subsection (h)(3)(B) of this Section, such penalties shall 
be permanently waived for the subject quarter unless the provider fails to 
meet all of the terms and conditions of the agreement. In the event the 
provider fails to meet all of the terms and conditions of the agreement, the 
agreement shall be considered null and void and such penalties shall be 
fully reinstated.  

 
5) Interest.  The delayed payments shall include interest at a rate not to 

exceed the State of Illinois borrowing rate.  The applicable interest rate 
shall be identified in the agreement described in subsection (h)(1)(E) of 
this Section. The interest may be waived by the Department if the facility's 
current ratio, as described in subsection (h)(1)(C) of this Section, is 1.5 or 
less and the hospital meets the criteria in subsections (h)(1)(A) and (B) of 
this Section.  Any such waivers granted shall be expressly identified in the 
agreement described in subsection (h)(1)(E) of this Section.  

 
6) Subsequent Delayed Payment Arrangements.  Once a provider has 
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requested and received approval for delayed payment arrangements, the 
provider shall not receive approval for subsequent delayed payment 
arrangements until such time as the terms and conditions of any current 
delayed payment agreement have been satisfied or unless the provider is in 
full compliance with the terms of the current delayed payment agreement.  
The waiver of penalties described in subsection (h)(4) of this Section shall 
not apply to a provider that has not satisfied the terms and conditions of 
any current delayed payment agreement.  

 
i) Administration and Enforcement Provisions  

The Department shall establish and maintain a listing of all hospital providers 
appearing in the licensing records of the Department of Public Health, which shall 
show each provider's name and principal place of business and the name and 
address of each hospital operated, conducted, or maintained by the provider in this 
State.  The Department shall administer and enforce 305 ILCS 5/5A-1, 2, 3, 4, 5, 
7, 8, 10 and 12 and collect the assessments and penalty assessments imposed 
under 305 ILCS 5/5A-2 and 4.  The Department, its Director, and every hospital 
provider subject to assessment measured by occupied bed days shall have the 
following powers, duties, and rights: 
 
1) The Department may initiate either administrative or judicial proceedings, 

or both, to enforce the provisions of 305 ILCS 5/5A-1, 2, 3, 4, 5, 7, 8, 10 
and 12.  Administrative enforcement proceedings initiated shall be 
governed by the Department's rules at 89 Ill. Adm. Code 104.200 through 
104.330.  Judicial enforcement proceedings initiated shall be governed by 
the rules of procedure applicable in the courts of this State. 

 
2) No proceedings for collection, refund, credit, or other adjustment of an 

assessment amount shall be issued more than three years after the due date 
of the assessment, except in the case of an extended period agreed to in 
writing by the Department and the hospital provider before the expiration 
of this limitation period. 

 
3) Any unpaid assessment under 305 ILCS 5/5A-2 shall become a lien upon 

the assets of the hospital upon which it was assessed.  If any hospital 
provider, outside the usual course of its business, sells or transfers the 
major part of any one or more of the real property and improvements, the 
machinery and equipment, or the furniture or fixtures of any hospital that 
is subject to the provisions of 305 ILCS 5/5A-1, 2, 3, 4, 5, 7, 8, 10 and 12, 
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the seller or transferor shall pay the Department the amount of any 
assessment, assessment penalty, and interest (if any) due from it under 305 
ILCS 5/5A-2 and 4 up to the date of the sale or transfer.  If the seller or 
transferor fails to pay any assessment, assessment penalty, and interest (if 
any) due, the purchaser or transferee of such asset shall be liable for the 
amount of the assessment, penalties, and interest (if any) up to the amount 
of the reasonable value of the property acquired by the purchaser or 
transferee.  The purchaser or transferee shall continue to be liable until the 
purchaser or transferee pays the full amount of the assessment, penalties, 
and interest (if any) up to the amount of the reasonable value of the 
property acquired by the purchaser or transferee or until the purchaser or 
transferee receives from the Department a certificate showing that such 
assessment, penalty, and interest have been paid or a certificate from the 
Department showing that no assessment, penalty, or interest is due from 
the seller or transferor under 305 ILCS 5/5A-2, 4 and 5. 

 
4) Payments under 305 ILCS 5/5A-4 are not subject to the Illinois Prompt 

Payment Act.  Credits or refunds shall not bear interest. 
 
5) In addition to any other remedy provided for and without sending a notice 

of assessment liability, the Department may collect an unpaid assessment 
by withholding, as payment of the assessment, reimbursements or other 
amounts otherwise payable by the Department to the hospital provider. 

 
j) Exemptions  

The following classes of providers are exempt from the assessment imposed 
under 305 ILCS 5/5A-4 unless the exemption is adjudged to be unconstitutional 
or otherwise invalid: 
 
1) A hospital provider that is a State agency, a State university, or a county 

with a population of 3,000,000 or more. 
 
2) A hospital provider that is a county with a population of less than 

3,000,000 or a township, municipality, hospital district, or any other local 
governmental unit. 

 
3) For State fiscal years 2004 through 2014 and the portion of State fiscal 

year 2015 that ends December 31, 2014, a hospital provider, described in 
section 1903(w)(3)(F) of the Social Security Act, whose hospital does not 
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charge for its services is exempt from the assessment imposed by Section 
5A-2 of the Public Aid Code. 

 
4) For State fiscal years 2004 and 2005, a hospital provider whose hospital is 

licensed by the Department of Public Health as a psychiatric hospital. 
 
5) For State fiscal years 2004 and 2005, a hospital provider whose hospital is 

licensed by the Department of Public Health as a rehabilitation hospital.   
 
6) For State fiscal years 2004 and 2005, a hospital provider whose hospital is 

not a psychiatric hospital, rehabilitation hospital, or a children's hospital 
and has an average length of inpatient stay greater than 25 days. 

 
k) Nothing in 305 ILCS 5/5A-4 shall be construed to prevent the Department from 

collecting all amounts due under this Section pursuant to an assessment imposed 
before February 3, 2004.  

 
l) Definitions.  

As used in this Section, unless the context requires otherwise:  
 
1) "Adjusted gross hospital revenue for inpatient services" means inpatient 

gross revenue less Medicare gross inpatient revenue, which shall be 
determined using the most recent data available from each hospital's 2003 
Medicare cost report as contained in the HCRIS file for the quarter ending 
December 31, 2004, without regard to any subsequent adjustments or 
changes to that data. 

 
2) "Adjusted gross hospital revenue for outpatient services" means outpatient 

gross revenue less Medicare gross outpatient revenue, which shall be 
determined using the most recent data available from each hospital's 2003 
Medicare cost report as contained in the HCRIS file for the quarter ending 
December 31, 2004, without regard to any subsequent adjustments or 
changes to such data. 

 
3) "CMS" means the Centers for Medicare and Medicaid Services of the U.S. 

Department of Health and Human Services. 
 
4) "Department" means the Illinois Department of Healthcare and Family 

Services.  
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5) "Fund" means the Hospital Provider Fund.  
 
6) "HCRIS" means the federal Centers for Medicare and Medicaid Services 

Healthcare Cost Report Information System. 
 
7) "Hospital" means an institution, place, building, or agency located in this 

State that is subject to licensure by the Illinois Department of Public 
Health under the Hospital Licensing Act, whether public or private and 
whether organized for profit or not-for-profit.  

 
8) "Hospital provider" means a person licensed by the Department of Public 

Health to conduct, operate, or maintain a hospital, regardless of whether 
the person is a Medicaid provider.  For purposes of this definition, 
"person" means any political subdivision of the State, municipal 
corporation, individual, firm, partnership, corporation, company, limited 
liability company, association, joint stock association, or trust, or a 
receiver, executor, trustee, guardian, or other representative appointed by 
order of any court.  

 
9) "Inpatient Gross Revenue" means total inpatient gross revenue, as reported 

on the HCRIS Worksheet C, Part 1, Column 6, Line 101, less the sum of 
the following lines (including any subset lines of these lines): 

 
A) Line 34:  Skilled Nursing Facility. 

 
B) Line 35:  Other Nursing Facility. 

 
C) Line 35.01:  Intermediate Care Facility for the Mentally Retarded. 

 
D) Line 36:  Other Long Term Care. 

 
E) Line 45:  PBC Clinical Laboratory Services – Program Only. 

 
F) Line 60:  Clinic. 

 
G) Line 63:  Other Outpatient Services. 

 
H) Line 64:  Home Program Dialysis. 
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I) Line 65:  Ambulance Services. 

 
J) Line 66:  Durable Medical Equipment – Rented. 

 
K) Line 67:  Durable Medical Equipment – Sold. 

 
L) Line 68:  Other Reimbursable. 

 
10) "Medicare bed days" means, for each hospital, the sum of the number of 

days that each bed was occupied by a patient who was covered by Title 
XVIII of the Social Security Act, excluding days attributable to the routine 
services provided to persons receiving skilled or intermediate long term 
care services. Medicare bed days shall be computed separately for each 
hospital operated or maintained by a hospital provider.  

 
11) "Medicare Gross Inpatient Revenue" means the sum of the following: 

 
A) The sum of the following lines from the HCRIS Worksheet D-4, 

Column 2 (excluding the Medicare gross revenue attributable to 
the routine services provided to patients in a psychiatric hospital, a 
rehabilitation hospital, a distinct part psychiatric unit, a distinct 
part rehabilitation unit or swing beds): 

 
 i) Line 25:  Adults and Pediatrics. 

 
ii) Line 26:  Intensive Care Unit. 

 
iii) Line 27:  Coronary Care Unit. 

 
iv) Line 28:  Burn Intensive Care Unit. 

 
v) Line 29:  Surgical Intensive Care Unit. 

 
vi) Line 30:  Other Special Care Unit. 

 
B) From Worksheet D-4, Column 2, the amount from Line 103 less 

the sum of Lines 60, 63, 64, 66, 67 and 68 (and any subset lines of 
these lines). 
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C) The amount from Worksheet D-6, Part 3, Column 3, Line 53. 

 
12) "Medicare Gross Outpatient Revenue" means the amount from the HCRIS 

Worksheet D, Part V, Line 101, Columns 5, 5.01, 5.02, 5.03 and 5.04 less 
the sum of Lines 45, 60, 63, 64, 65, 66 and 67 (and any subset lines of 
these lines). 

 
13) "Occupied bed days" means the sum of the number of days that each bed 

was occupied by a patient for all beds, excluding beds classified as long 
term care beds and assessed a licensed bed fee during calendar year 2001. 
Occupied bed days shall be computed separately for each hospital 
operated or maintained by a hospital provider. 

 
14) "Outpatient Gross Revenue" means the amount from the HCRIS 

Worksheet C, Part I, Column 7, Line 101 less the sum of lines 45, 60, 63, 
64, 65, 66, 67 and 68 (and any subset lines of these lines). 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
SUBPART D:  PAYMENT FOR NON-INSTITUTIONAL SERVICES 

 
Section 140.402  Copayments for Noninstitutional Medical Services  
EMERGENCY 
 

a) Effective July 1, 20122003, each recipient, with the exception of those classes of 
recipients identified in subsection (d) of this Section, may be required to pay a 
copayment of $2.00 for generic legend drugs, including over-the-counter drugs 
billed to the Department, and for other services, the nominal copayment amount 
as defined in federal regulations at 42 CFR 447.54, which for federal fiscal year 
2012 is $3.65 for the following specified copayment for noninstitutional medical 
services:  
 
1) Each office visit to a chiropractor, podiatrist, optometrist, or a physician 

licensed to practice medicine in all its branches or an Advance Practice 
Nurse billed to the Department, but excluding psychiatric (CPT codes 
90801 through 90899) services.with the exception of those office visits for 
services identified in subsection (e) of this Section, may require a 
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copayment of $2.00.  
 
2) Each brand name legend drug billed to the Department, with the exception 

of drugs identified in subsection (e) of this Section, may require a 
copayment of $3.00.  

 
3) Each medical encounter billed to the Department by an Encounter Rate Clinic 

(ERC), Federally Qualified Health Center (FQHC) or Rural Health Clinic (RHC), 
but excluding behavioral services provided by those facilities. 

 
b) In each instance where a copayment is payable, the Department will reduce the 

amount payable to the affected provider by the respective amount of the required 
copayment.  

 
c) No provider of services listed in subsection (a) of this Section may deny service to 

an individual who is eligible for service on account of the individual's inability to 
pay the cost of a copayment.  

 
d) The following individuals receiving medical assistance are exempt from the 

copayment requirement set forth in subsection (a) of this Section:  
 
1) Pregnant women, including a  postpartum period of 60 days.  
 
2) Children under 19 years of age.  
 
3) All noninstitutionalized individuals whose care is subsidized by the 

Department of Children and Family Services or the Department of 
Corrections.  

 
4) Hospice patients.  
 
5) Individuals residing in hospitals, nursing facilities, and intermediate care 

facilities for the mentally retarded.  
 
6) Residents of a State-certified, State-licensed, or State-contracted 

residential care program where residents, as a condition of receiving care 
in that program, are required to pay all of their income, except an 
authorized protected amount for personal use, for the cost of their 
residential care program. For the purpose of this subsection (d)(6), the 
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protected amount shall be no greater than the protected amount authorized 
for personal use under 89 Ill. Adm. Code 146.225(c).  

 
e) The following medical services are exempt from any copayments:  

 
1) Renal dialysis treatment.  
 
2) Radiation therapy.  
 
3) Cancer chemotherapy.  
 
4) Use of insulin.  
 
5) Services for which Medicare is the primary payer.  
 
6) Over-the-counter drugs.  
 
67) Emergency services as defined at 42 CFR 447.53(b)(4).  
 
78) Any pharmacy compounded drugs.  
 
89) Any prescription (legend drug) dispensed or administered by a hospital, 

clinic or physician.  
 
910) Family planning services.  
 
1011) Other therapeutic drug classes as specified by the Department.  

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.405  Non-Institutional Rate ReductionsSeniorCare Pharmaceutical Benefit 
(Repealed) 
EMERGENCY 
 
Notwithstanding any provisions to the contrary in this Part, effective for dates of service on or 
after July 1, 2012, reimbursement rates and other payments to non-institutional providers shall be 
reduced by an additional 2.7% from the rates or payments that were otherwise in effect on June 
30. 2012, except that such reductions shall not apply to: 
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a) Rates or payments for physician services, dental services, services reimbursed 

through an encounter rate, services provided under the Medicaid Rehabilitation 
Option of the Illinois Title XIX State Plan. 

 
b) Rates or payments, or the portion thereof, paid to a provider that is operated by a 

unit of local government or State University that provides the non-federal share of 
such services. 

 
c) Pharmacy services, which are reduced pursuant to Sections 140.414 and 140.445 
 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.413  Limitation on Physician Services  
EMERGENCY 
 

a) When provided in accordance with the specified limitations and requirements, the 
Department shall pay for the following services:  
 
1) Termination of pregnancy – only in those cases in which the physician has 

certified in writing to the Department that the procedure is necessary to 
preserve the life of the mother.  All claims for reimbursement for 
abortions or induced miscarriages or premature births must be 
accompanied by the physician's written certification that the procedure is 
necessary for preservation of the life of the woman, or that the induced 
premature birth was to produce a live viable child and was necessary for 
the health of the mother or her unborn child.  

 
2) Sterilization  

 
A) Therapeutic sterilization – only when the procedure is either a 

necessary part of the treatment of an existing illness, or is 
medically indicated as an accompaniment of an operation on the 
female genitourinary tract.  Mental incapacity does not constitute 
an illness or injury that would authorize this procedure.  

 
B) Nontherapeutic sterilization – only for recipients age 21 or older 

and mentally competent. The physician must obtain the recipient's 
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informed written consent in a language understandable to the 
recipient before performing the sterilization and must advise the 
recipient of the right to withdraw consent at any time prior to the 
operation.  The operation shall be performed no sooner than 30 
days and no later than 180 days following the date of the 
recipient's written informed consent, except in cases of premature 
delivery or emergency abdominal surgery.  An individual may 
consent to be sterilized at the time of premature delivery or 
emergency abdominal surgery if at least 72 hours have passed 
since informed consent was given.  

 
3) Surgery for morbid obesity – Covered only with prior approval by the 

Department.  The Department shall approve payment for this service only 
in those cases in which the physician determines that obesity is exogenous 
in nature, the recipient has had the benefit of other therapy with no 
success, endocrine disorders have been ruled out, and the body mass index 
(BMI) is 40 or higher, or 35 to 39.9 with serious medical complications.  
The medical record must contain the following documentation of medical 
necessity:  

 
A) Documentation of review of systems (history and physical); 

 
B) Client height, weight and BMI; 

 
C) Listing of co-morbidities; 

 
D) Patient weight loss attempts; 

 
E) Current and complete psychiatric evaluation indicating the patient 

is an appropriate candidate for weight loss surgery; and 
 

F) Documentation of nutritional counseling. 
 
4) Psychiatric services  

 
A) Treatment – when the services are provided by a physician who 

has been enrolled as an approved provider with the Department.  
Psychiatric treatment services are not covered services for 
recipients of General Assistance.  



     ILLINOIS REGISTER            11412 
 12 

DEPARTMENT OF HEALTHCARE AND FAMILY SERVICES 
 

NOTICE OF EMERGENCY AMENDMENTS 
  

 

 
B) Consultation – only when necessary to determine the need for 

psychiatric care.  Services provided subsequent to the initial 
consultation must comply with the requirements for treatment.  

 
C) Group Psychotherapy – payment may be made for up to two group 

sessions per week, with a maximum of one session per day.  The 
following conditions must be met for group psychotherapy: 

 
i) documentation maintained in the patient's medical record 

must indicate the person participating in the group session 
has been diagnosed with a mental illness as defined in the 
International Classification of Diseases (ICD-9-CM) or the 
Diagnostic and Statistical Manual of Mental Disorders 
(DSM IV).  The allowable diagnosis code ranges will be 
specified in the Handbook for Practitioners Rendering 
Medical ServicesPhysicians; and 

 
ii) beginning 1/1/10, the entire group psychotherapy service is 

directly performed by a physician licensed to practice 
medicine in all its branches who has completed an 
approved general psychiatry residency program or is 
providing the service as a resident or attending physician at 
an approved or accredited residency program; and 

 
iii) the group size does not exceed 12 patients, regardless of 

payment source; and 
 

iv) the minimum duration of a group session is 45 minutes; and 
 

v) the group session is documented in the patient's medical 
record by the rendering physician, including the session's 
primary focus, level of patient participation, and begin and 
end times of each session; and 

 
vi) the group treatment model, methods, and subject content 

have been selected on evidence-based criteria for the target 
population of the group and follows recognized practice 
guidelines for psychiatric services; and 
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vii) the group session is provided in accordance with a clear 

written description of goals, methods and referral criteria; 
and 

 
viii) Group psychotherapy is not covered for recipients who are 

residents in a facility licensed under the Nursing Home 
Care Act [210 ILCS 45] or the Specialized Mental Health 
Rehabilitation Act [210 ILCS 48].if the patient is a resident 
of a long term care facility, the provider of the group 
psychotherapy must maintain documentation in the 
patient's medical record demonstrating the coordination of 
services and the sharing with the long term care facility of 
information related to the patient's needs and the 
implementation and effectiveness of the patient's plan of 
care. 

 
5) Services provided to a recipient in his or her home – only when the 

recipient is physically unable to go to the physician's office.  
 
6) Services provided to recipients in group care facilities by a physician other 

than the attending physician – only for emergency services provided when 
the attending physician of record is not available or when the attending 
physician has made referral with the recipient's knowledge and 
permission.  

 
7) Services provided to recipients in a group care facility by a physician who 

derives a direct or indirect profit from total or partial ownership (or from 
other types of financial investment for profit in the facility) – only when 
occasioned by an emergency due to acute illness or unavailability of 
essential treatment facilities in the vicinity for short-term care pending 
transfer, or when there is no comparable facility in the area.  

 
8) Maternity care – Payment shall be made for pre-natal and post-natal care 

only when the following conditions are met:  
 
A) the physician, whether based in a hospital, clinic or individual 

practice, retains hospital delivery privileges, maintains a written 
referral arrangement with another physician who retains such 
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privileges, or has been included in the Maternal and Child Health 
Program as a result of having entered into an appropriate Healthy 
Moms/Healthy Kids Program provider agreement;  

 
B) the written referral agreement is kept on file and is available for 

inspection at the physician's place of business, and details 
procedures for timely transfer of medical records; and  

 
C) maternal services are delivered in a manner consistent with the 

quality of care guidelines published by the American College of 
Obstetricians and Gynecologists in the current edition of the 
"Standards for Obstetric-Gynecologic Services" (1989 Edition), 
409 12th Street, S.W., Washington, D.C. 20024-2188.  

 
9) Physician services to children under age 21  

 
A) Payment shall be made only when the physician meets one or more 

of the following conditions.  The physician:  
 
i) has admitting privileges at a hospital; or  
 
ii) is certified or is eligible for certification in pediatrics or 

family practice by the medical specialty board recognized 
by the American Board of Medical Specialties; or  

 
iii) is employed by or affiliated with a Federally Qualified 

Health Center; or  
 
iv) is a member of the National Health Service Corps; or  
 
v) has been certified by the Secretary of the Department of 

Health and Human Services as qualified to provide 
physician services to a child under 21 years of age; or  

 
vi) has current, formal consultation and referral arrangements 

with a pediatrician or family practitioner for the purposes 
of specialized treatment and admission to a hospital.  The 
written referral agreement is kept on file and is available 
for inspection at the physician's place of business, and 
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details procedures for timely transfer of medical records; or  
 
vii) has entered into a Maternal and Child Health provider 

agreement or has otherwise been transferred in from the 
Healthy Moms/Healthy Kids Program;  

 
B) The physician shall certify to the Department the way in which he 

or she meets the above criteria; and  
 
C) Services to children shall be delivered in a manner consistent with 

the standards of the American Academy of Pediatrics and rules 
published by the Illinois Department of Public Health (77 Ill. Adm. 
Code 630, Maternal and Child Health Services; 77 Ill. Adm. Code 
665, Child Health Examination Code; 77 Ill. Adm. Code 675, 
Hearing Screening; 77 Ill. Adm. Code 685, Vision Screening).  

 
10) Hysterectomy – only if the individual has been informed, orally and in 

writing, that the hysterectomy will render her permanently incapable of 
reproducing and the individual has signed a written acknowledgment of 
receipt of the information.  The Department will not pay for a 
hysterectomy that would not have been performed except for the purpose 
of rendering an individual permanently incapable of reproducing.  

 
11) Selected surgical procedures, including:  

 
A) Tonsillectomies or Adenoidectomies  
 
B) Hemorrhoidectomies  
 
C) Cholecystectomies  
 
D) Disc Surgery/Spinal Fusion  
 
 E) Joint Cartilage Surgery/Meniscectomies  
 
F) Excision of Varicose Veins 
 
G) Submucous Resection/Rhinoplasty/Repair of Nasal System  
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H) Mastectomies for Non-Malignancies  
 
I) Surgical procedures that generally may be performed in an 

outpatient setting (see Section 140.117) only if the Department 
authorizes payment. The Department will in some instances 
require that a second physician agree that the surgical procedure is 
medically necessary prior to approving payment for one of these 
procedures.  The Department will require a second opinion when 
the attending physician has been notified by the Department that he 
or she will be required to obtain prior approval for payment for the 
surgeries listed.  (See Sections 140.40 through 140.42 for prior 
approval requirements.)  The Department will select physicians for 
this requirement based on the recommendation of a peer review 
committee that has reviewed the utilization pattern of the 
physician.  

 
12) Mammography screening  

 
A) Covered only when ordered by a physician for screening by low-

dose mammography for the presence of occult breast cancer under 
the following guidelines:  
 
i) a baseline mammogram for women 35 through 39 years of 

age; and  
 
ii) a mammogram once per year for women 40 years of age or 

older.  
 
B) As used in this subsection (a)(12), "low-dose mammography" 

means the x-ray examination of the breast using equipment 
specifically designated for mammography that will meet 
appropriate radiological standards.  

 
13) Pap tests and prostate-specific antigen tests – coverage is provided for the 

following:  
 
A) An annual cervical smear or Pap smear test for women.  
 
B) An annual digital rectal examination and a prostate-specific 
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antigen test, upon the recommendation of a physician licensed to 
practice medicine in all its branches, for:  
 
i) asymptomatic men age 50 and over;  
 
ii) African-American men age 40 and over; and  
 
iii) men age 40 and over with a family history of prostate 

cancer.  
 
14) Coronary artery by-pass grafts – Covered only with prior approval by the 

Department. 
 
b) In cases in which a physical examination by a second physician is needed, the 

Department will notify the recipient and designate a physician to perform the 
examination.  Physicians will be subject to this requirement for six months, after 
which a request can be submitted to the peer review committee to consider 
removal of the prior approval requirement.  

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.414  Requirements for Prescriptions and Dispensing of Pharmacy Items – 
Prescibers  
EMERGENCY 
 
For the purpose of this Section, "prescriber" shall mean any person who, within the scope of his 
or her professional licensing requirements, may prescribe or dispense drugs. 

 
a) Prescriptions  

 
1) A prescriber may prescribe any pharmacy item, not otherwise excluded, 

that, in the prescriber's professional judgment, is essential for the 
diagnosis or accepted treatment of a recipient's present symptoms.  The 
Department may require prior approval of any drug except as outlined in 
Section 140.442(a)(9).  

 
2) A prescriber shall:  
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A) Use a tamper-resistant prescription form, as defined at Section 
140.443(b)(2), for non-electronic prescriptions.  Non-electronic 
prescriptions are defined at Section 140.443(b)(1).  In addition, the 
prescriber shall ensure the prescription form is compliant with 
Section 3(e) of the Pharmacy Practice Act of 1987 [225 ILCS 
85/3(e)], 68 Ill. Adm. Code 1330 and 42 USC 1936(i)(23); and  

 
B) Enter on the form all data elements required under Section 3(e) of 

the Pharmacy Practice Act of 1987 [225 ILCS 85/3(e)], 68 Ill. 
Adm. Code 1330 and 42 USC 1936(i)(23), as well as one of the 
following data elements identifying the prescriber: 
 
i) Drug Enforcement Administration (DEA) Number; or  
 
ii) National Provider Indentifier (NPI); or 
 
iii) Medical Assistance Program Provider Number; or 
 
iv) Illinois State License Number. 

 
3) The prescriber shall not charge for writing a prescription.  

 
4) Items that shall not be prescribed are listed in Section 140.441.  

 
b) Dispensed Items  

 
1) A participating prescriber may dispense pharmacy items subject to the 

Department's coverage policies.  The prescriber shall not charge for any 
samples dispensed or anesthesia agents administered for office surgical 
procedures.  
 

2) Effective July 1, 2012February 1, 2012, the Department shall pay for 
covered outpatient drug items dispensed or administered by a non-
pharmacy provider at a rate equal to the lowest of the provider's usual and 
customary charge to the public; or 
 
A) The Average Sales Price (ASP) plus 6 percent.  ASP means the 

ASP as defined in the Social Security Act, Title XVIII, section 



     ILLINOIS REGISTER            11419 
 12 

DEPARTMENT OF HEALTHCARE AND FAMILY SERVICES 
 

NOTICE OF EMERGENCY AMENDMENTS 
  

 

1847A(c) (42 USC 1395 w-3a(c)) and calculated by the federal 
Centers for Medicare and Medicaid Services (CMMS); or  

 
B) The State upper limit. 
 

3B) In cases in which ASP is not available and no State upper limit has been 
developed, the Department's lowest maximum allowable price for all 
covered NDCs assigned to the HCPCS billing code (the methodology for 
determining the Department's maximum prescription prices is specified in 
Section 140.445(b)(1) and (b)(2)). 

 
43) Reimbursement rates for drugs dispensed or administered by non-

pharmacy providers shall be updated no less frequently than twice per 
calendar year.  
 

(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.417  Limitations on Optometric Services  
EMERGENCY 
 
Payment for the following optometric services and materials shall be made subject to the 
following limitations:  
 

a) Payment shall be made for single vision lenses only when the following 
conditions are met:  
 
1) The power is at least 0.75 diopters in either the sphere or cylinder 

component; or  
 
2) The difference between the old and new prescription is at least 0.75 

diopters in either the sphere or cylinder component.  
 
b) Payment shall be made for bifocal lenses only when the following conditions are 

met:  
 
1) For first bifocals, the power of the bifocal addition is at least 1.00 diopter.  
 
2) For a change in bifocal lenses, the power of the bifocal addition is changed 
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by at least 0.50 diopters or the distance power represents a change of at 
least 0.75 diopters.  

 
c) Payment shall be made for more than one examination per year only when the 

vendor documents the need for the additional examination.  
 
d) Payment shall be made for one pair of eyeglasses or set of lenses for adults in a 

24-month period.  Payment shall be made for more than one pair of eyeglasses or 
set of lenses per year for children through age 20 only when the physician or 
optometrist documents:  
 
1) that:  

 
A) the most recent pair of eyeglasses or set of lenses was lost or 

destroyed for reasons beyond the control of the recipient; or  
 
B) there is a change in the prescription that meets the requirements in 

subsection (a)(2) or (b)(2) of this Section; and  
 
2) that the additional pair is medically necessary.  

 
e) Payment for optometric materials dispensed by a supplier other than a physician 

or optometrist, except for replacement and repair items, shall be made only when 
they are prescribed by a licensed physician or optometrist.  

 
f) Prior approval pursuant to Section 140.40 is required for the services and 

materials described in this subsection (f).  Approval shall be given when, in the 
judgment  of a Department consultant, the requested item or service is 
appropriate.  
 
1) Contact lenses and related contact lens services;  
 
2) A third pair of eyeglasses in one year for adults 21 years of age or older;  
 
23) Custom made artificial eyes;  
 
34) Low vision devices; and  
 
45) Any item or service not specifically included in the schedule of procedures 
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for optical services and  supplies.  
 

(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.420  Dental Services  
EMERGENCY 
 

a) Payment for dental services shall be made only to enrolled licensed dentists.  
Payment for comprehensive orthodontic care shall be made only to a dentist 
licensed for provision of such services.  

 
b) Except for the "services not covered" as specified in subsectionssubsection (c) and 

(d) of this Section, payment shall be made for covered dental services as 
described in (b)(1) and (b)(2) of this Section and as listed in 140.Table Dthat are:  
 
1) Necessary to relieve pain or infection, preserve teeth, or restore adequate 

dental function;  
 
2) Diagnostic, preventive, or restorative services, endodontics, 

prosthodontics, orthodontics or oral surgery included in the Department's 
Schedule of Dental Procedures (see Table D of this Part); and 

 
3) Performed by the dentist or under the direct supervision of the dentist.  

 
c) PaymentServices for which payment shall not be made for experimental dental 

care and procedures performed only for cosmetic reasons.include:  
 
1) Routine or periodic examinations other than clinical oral examinations 

(see Table D(a)(1));  
 
2) Experimental dental care;  
 
3) Procedures performed only for cosmetic reasons;  
 
4) Dental prophylaxis for individuals 21 years and older; 
 
5) Topical fluoride treatment and sealants for individuals age 21 years and 

older; 
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6) Space maintainers for individuals age 21 years and older; 
 
7) Acrylic crown;  
 
8) Prefabricated stainless steel crown for primary tooth for individuals age 21 

years and older; 
 
9) Therapeutic pulpotomy for individuals age 21 years and older; 
 
10) Bicuspid and molar root canals, apexification, and apicoectomy 

procedures for anterior teeth, bicuspids, and permanent first molars for 
individuals age 21 years and older; 

 
11) Periodontics for individuals age 21 years and older; 
 
12) Partial dentures for adults age 21 years and older; 
 
13) All dentures placed prior to five year expiration (see Section 140.421(c)); 
 
14) Bridgework for individuals age 21 years and older; 
 
15) Surgical exposure to aid eruption for individuals age 21 years and older; 
 
16) Alveoloplasty for individuals age 21 years and older; 
 
17) Frenulectomy for individuals age 21 years and older; and 
 
18) Orthodontics for individuals age 21 years and older. 
 

d) Effective for dates of service on or after July 1, 2012, notwithstanding other 
provisions of this Section or Section 140.421, dental services age 21 years and 
older shall be limited to those dental services that are medically necessary to treat 
pain, infection, swelling, uncontrolled bleeding, or traumatic injury that can be 
treated by extraction and dental services that are medically necessary as a 
prerequisite for necessary medical care. 
 

(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  
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Section 140.425  Podiatry Services  
EMERGENCY 
 

a) Payment for podiatry services shall be made only to licensed podiatrists.  
 
b) Payment shall be made for those podiatric services provided to recipients under 

the age of 21 or recipients age 21 and over who have been diagnosed with 
diabetes as defined in the International Classification of Diseases.  The allowable 
diagnoses code ranges will be specified in the Handbook for Providers of 
Podiatric Services.that are:  
 

c) Payment shall be made for those podiatric services that are:  
 

1) Limited to recipients under the age of 21 or recipients age 21 and over 
who have been diagnosed with diabetes as defined in the International 
Classification of Diseases. 

 
21) Essential for the diagnosis and treatment of conditions of the feet.  
 
32) Listed in the Current Procedural Terminology (CPT) for podiatric office 

visits, diagnostic radiology, pathology, or orthomechanical procedures 
included in the Department's schedule of podiatric services.  

 
43) Performed by the podiatrist or under the direct supervision of the 

podiatrist.  
 

54) Routine foot care services (trimming of nails, treatment of calluses, corns, 
and similar services) when a participant is under active treatment for 
diabetes mellitus. or has a systemic condition that has resulted in severe 
circulatory impairment or an area of desensitization in the legs or feet and 
a routine type of foot care is required.  These services may not be provided 
at less than 60 day intervals. 

 
dc) Payment shall not be made for the following services:  

 
1) Making a referral, obtaining a specimen, handling a specimen for analysis, 

or ordering a laboratory test,  
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2) Visits and services provided to recipients eligible for Medicare benefits if 
the services are determined not medically necessary by Medicare,  

 
3) Services provided to recipients in group care facilities by a podiatrist who 

derives direct or indirect profit from total or partial ownership of the 
facility,  

 
4) Routine foot care, except as described in subsection (b)(4) of this Section,  
  
5) Screening for foot problems,  
  
6) Provider transportation costs,  
 
7) X-rays, and laboratory procedures performed at a location other than the 

podiatrist's own office,  
 
8) X-rays, laboratory work or similar services not specifically required by the 

condition for which the recipient is being treated,  
 
9) Routine post-operative visits.  
 

(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.428  Chiropractic Services  
EMERGENCY 
 

a) Payment shall be made only to chiropractors.  
 
b) Payment shall only be made for chiropractic services provided to recipients under 

the age of 21. 
 
cb) Payment shall be made for only one chiropractic service: manual manipulation of 

the spine to correct a subluxation of the spine which has resulted in a 
neuromusculoskeletal condition for which such manipulation is an appropriate 
treatment.  

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  
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Section 140.440  Pharmacy Services  
EMERGENCY 
 

a) Payment shall be made only to pharmacies.  
 
b) The following conditions apply to pharmacy participation:  

 
1) The pharmacy must hold a current Drug Enforcement Administration 

(DEA) registration issued by the United States Drug Enforcement 
Administration (see 21 CFR 1301 et seq.), as well as a current controlled 
substances license issued by the Illinois Department of Professional 
Regulation (see Controlled Substances Act [720 ILCS 570]) prior to 
enrolling with the Department.  

 
2) Licensed Pharmacy Requirements  

 
A) A licensed pharmacy located in and/or administratively associated 

with a group practice or long-term facility must:  
 
i) provide the same scope of general pharmacy and 

professional services as a pharmacy not so affiliated; and  
 
ii) be retail in nature, open and accessible to the general 

public.  
 
B) The pharmacy shall not limit prescriptions filled to those written 

by practitioners connected with the group or facility for persons 
receiving care or services from the group or facility.  

 
3) A hospital pharmacy which provides pharmaceutical services and supplies 

for inpatients, outpatient clinic patients and emergency room patients of 
the hospital may not enroll as a participating pharmacy unless licensed to 
provide pharmaceutical services to the general public (Division 5 license).  

 
4) Effective August 1, 2012, in order to dispense blood factor, a pharmacy 

must sign a standards of care agreement with the Department. 
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5) Effective October 1, 2012, a pharmacy provider that is eligible to 
participate in the 340B federal Drug Pricing Program under Section 340B 
of the federal Public Health Services Act shall enroll in that program.  No 
entity participating in the federal Drug Pricing Program under Section 
340B of the federal Public Health Services Act may exclude Medicaid 
from their participation in that program.  A provider enrolled in the 340B 
federal Drug Pricing Program must charge the Department no more than 
their actual acquisition cost for the drug product plus the Department 
established dispensing fee, defined at Section 140.445(b), except in the 
case of blood factor.  A 340B pharmacy may charge the Department actual 
shipping costs in addition to their acquisition cost and dispensing fee. 

 
c) The Department shall pay for the dispensing of pharmacy items, subject to the 

provisions of subsection (d) below and Section 140.443, which are prescribed by 
a physician, dentist or podiatrist within the scope of their professional practice.  

 
d) Beginning with drugs dispensed on or after April 1, 1991, Department coverage 

shall be limited to those drug manufacturers having rebate agreements in effect as 
provided under Section 1927 of Title XIX of the Social Security Act (42 U.S.C. 
1396s).  The Department shall provide all interested parties with an updated list of 
drug manufacturers having rebate agreements in effect.  

 
e) The Department may require approval for the reimbursement of any drug except 

as provided in Section 140.442. When reviewing requests for prior authorization, 
approval decisions shall be medically based.  The Department's electronic claims 
processing system shall be the mechanism for identification of whether a 
prescribed drug requires prior authorization to dispensing pharmacists.   A printed 
listing of prescribed drugs available without prior approval shall be provided to 
other interested parties upon request.  

 
f) An approved request does not guarantee payment.  The recipient for whom the 

services/items are approved must be eligible at the time they are provided. In 
addition, a valid, current prescription for the requested medication must be on file 
and maintained by the pharmacy in accordance with the Pharmacy Practice Act of 
1987 [225 ILCS 85].  

 
g) For purposes of Sections 140.440 through 140.448, pertaining to reimbursement 

for drugs, the following definitions apply:  
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1) Nursing facility means any facility which provides medical group care 
services as defined in Section 140.500.  

 
2) Generic drug means those legend drugs which are multiple source drugs 

marketed or sold by two or more labelers, marketed or sold by the same 
labeler under two or more different proprietary names or marketed both 
under a proprietary name and without such a name.  

 
3) Brand name drug means single-source innovator drugs and innovator 

multiple-source drugs when prior authorization has been obtained for 
reimbursing the innovator product.  

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.441  Pharmacy Services Not Covered  
EMERGENCY 
 
Items excluded from coverage include the following:  
 

a) Drug products manufactured by drug manufacturers not meeting the rebate 
requirements of Section 140.440(d);  

 
b) Anorectic drugs or combinations including such drugs;  
 
c) Biologicals and drugs available without charge from the Illinois Department of 

Public Health or other agencies;  
 
d) Any vaccine, drug or serum which is provided primarily for preventive purposes; 

e.g., influenza vaccine;  
 
e) Drugs for injection in a practitioner's office unless the cost of the drug per 

injection (excluding administration) exceeds $25.00;  
 
f) Drugs that have been classified by the Food and Drug Administration (FDA) as 

ineffective or unsafe in a final order;  
 
g) Drugs that the Food and Drug Administration has proposed in a notice of 

opportunity for hearing to withdraw labeled indications [pursuant to Section 
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107(c)(3) of the Drug Amendments of 1962 (P.L. 87-781) and Section 505(e) of 
the Federal Food Drug and Cosmetic Act (21 USC 355(e)] and any identical, 
related or similar drug products [determined by the FDA in accordance with 21 
CFR 310.6];  

 
h) Items identified as Group Care Restricted Items (see Section 140.449(b)) are not 

covered when provided to recipients living in licensed long-term care facilities;  
 
i) Sickroom Needs and Medical Equipment Items are not covered as pharmacy 

items.  A pharmacy which desires to provide such items must enroll as a provider 
of medical equipment; and  

 
j) Miscellaneous Supplies which are stocked and dispensed by some pharmacies are 

not covered.  These items include, but are not limited to, dental products, hair 
products, facial tissues, infant disposable diapers, sanitary pads, tampons, soap or 
other personal hygiene products, proprietary food supplements or substitutes, 
sugar or salt substitutes, household products, or infant formula for routine feeding.  

 
k) Blood factor when a patient has not had a comprehensive examination at a 

federally-funded Hemophilia Treatment Center (HTC) during the 365 days 
preceding the date of service. 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.442  Prior Approval of Prescriptions  
EMERGENCY 
 

a) The Department may require prior approval for the reimbursement of any drug, 
except as provided in this Section.  Determinations of whether prior approval for 
any drug is required shall be made in the following manner:  
 
1) The Department shall consult with individuals or organizations which 

possess appropriate expertise in the areas of pharmacology and medicine.  
In doing so, the Department shall consult with organizations composed of 
physicians, pharmacologists, or both, and shall, to the extent that it 
consults with organizations, limit its consultations to organizations which 
include within their membership physicians practicing in all of the 
representative geographic areas in which recipients reside and practicing 
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in a majority of the areas of specialization for which the Department 
reimburses physicians for providing care to recipients.  

 
2) The Department shall consult with a panel from such organizations (the 

panel is selected by such organizations) to review and make 
recommendations regarding prior approval.  The panel shall meet not less 
than four times a year for the purpose of the review of drugs.  The actions 
of the panel shall be non-binding upon the Department and can in no way 
bind or otherwise limit the Department's right to determine in its sole 
discretion those drugs which shall be available without prior approval.  

 
3) Upon U.S. Food and Drug Administration approval of a new drug, or 

when post-marketing information becomes available for existing drugs 
requiring prior approval, the manufacturer shall be responsible for 
submitting materials to the Department which the Department and the 
consulting organization shall consider in determining whether 
reimbursement for the drug shall require prior approval.  

 
4) New dosage strengths and new dosage forms of products currently 

included in the list of drugs available without prior approval (see Section 
140.440(e)) shall be available without prior approval upon the request of 
the manufacturer, unless otherwise designated by the Director. In such a 
case, the Director shall submit the new dosage strength, or new form, to 
the prior approval procedures described in this Section.  

 
5) Upon receipt of the final agenda established for each meeting of the panel 

created under subsection (a)(2), the Department shall promptly review 
materials and literature supplied by drug manufacturers.  Additional 
literature may be researched by the Department to assist the panel in its 
review of the products on the agenda.  The Department shall make 
comments and, within ten working days after receipt of the agenda, 
transmit such comments either in person or in writing to the panel.  This 
shall be done for each meeting of the above described panel.  

 
6) The consulting organization shall transmit its recommendations to the 

Department in writing.  
 
7) Upon receipt of this transmittal letter, the Department shall, within 15 

business days, notify all interested parties, including pharmaceutical 
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product manufacturers, of all recommendations of the consulting 
organization accepted or rejected by the Director.  Notifications to 
pharmaceutical manufacturers of the Director's decision to require prior 
approval shall include reasons for the decision.  Decisions requiring prior 
approval of new drug products not previously requiring prior approval 
shall become effective no sooner than ten days after the notification to 
providers and all interested parties, including manufacturers.  The 
Department shall maintain a mailing list of all interested parties who wish 
to receive a copy of applicable notices.  

 
8) Drug manufacturers shall be afforded an opportunity to request 

reconsideration of products recommended for prior approval.  The Drug 
manufacturers may submit whatever information they deem appropriate to 
support their request for reconsideration of the drug product.  All 
reconsideration requests must be submitted in writing to the Department 
and shall be considered at the next regularly scheduled meetings of the 
expert panel created under subsection (a)(2) convened by the consulting 
organization.  

 
9) The Department shall provide that the following types of drugs are 

available without prior approval:  
 
A) Drugs for the treatment of Acquired Immunodeficiency Syndrome 

(AIDS) which the Federal Food and Drug Administration has 
indicated is subject to a treatment investigational new drug 
application; 

 
AB) Contraceptive drugs and products; and 
 
C) Oncolytic drugs; and  
 
BD) Non-innovator products, listed in the State of Illinois Drug Product 

Selection Program's current Illinois Formulary, when the innovator 
product is available without prior approval.  

 
b) Except as provided in subsection (c), prior approval shall be given for drugs 

requiring such authorization if:  
 
1) The drug is a legend item (requires a prescription); and  
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2) The drug is used in accordance with predetermined standards consistent 

with the compendia consisting of the American Hospital Formulary 
Service Drug Information, the United States Pharmacopeia − Drug 
Information and the American Medical Association Drug Evaluations, as 
well as the peer-reviewed medical literature; and  

 
3) Either: 
 

A) The drug is necessary to prevent a higher level of care, such as 
institutionalization; or 

 
B) The prescriber has determined that the drug is medically necessary.  

 
c) For recipients covered by the General Assistance Medical Program, prior 

approval shall be given for drugs requiring such authorization if:  
 

1) The drug is a legend item (requires a prescription); and  
 
2) The drug is used in accordance with predetermined standards consistent 

with the compendia consisting of the American Hospital Formulary 
Service Drug Information, the United States Pharmacopeia-Drug 
Information and the American Medical Association Drug Evaluations, as 
well as the peer-reviewed medical literature; and  

 
3) The physician has documented that the requested item is necessary to 

prevent a life threatening situation and that items covered under the basic 
health protection plan are not effective to maintain the patient's life or to 
avoid the life threatening situation.  

 
cd) Decisions on all requests for prior approval by telephone or other 

telecommunications device and, upon the Department's receipt of such request, 
shall be made by the same time of the Department's next working day.  In an 
emergency situation, the Department shall provide for the dispensing of at least a 
72-hour supply of a covered prescription drug.  

 
de) In accordance with subsection (d)(e)(2), the Department may require prior 

approval prior to reimbursement for a brand name prescription drug if the patient 
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for whom the drug is prescribed has already received three brand name 
prescription drugs in the preceding 30-day period, and is 21 years of age or older. 

 
1) For purposes of this subsection (d)(e), brand name prescription drugs in 

the following therapeutic classes shall not count towards the limit of three 
brand name prescription drugs and shall not be subject to prior approval 
requirements because a patient has received three brand name prescription 
drugs in the preceding 30 days. 

 
A) Antiretrovirals; 

 
B) Antineoplastics; and 
 
C) Anti-Rejection Drugs; 
 
D) Antipsychotics; 
 
E) Anticonvulsants; 
 
F) Insulin; and 
 
G) Anti-Hemophilic Factor Concentrates. 
 

2) Brand name prescription drugs are exempt from the prior approval 
requirements of subsection (de) if: 

 
A) there are no generic therapies for the condition treated within the 

same therapeutic drug class; or 
 

B) the Department determines that the brand name prescription drug 
is cost effective. 

 
e) The Department may require prior approval prior to reimbursement for a 

prescription drug if the patient for whom the drug is prescribed has already 
received four prescription drugs in the preceding 30-day period.  For purposes of 
subsection (d) of this Section, prescription drugs in the following therapeutic 
classes shall not count towards the limit of four prescription drugs and shall not be 
subject to prior approval requirements because a patient has received four 
prescription drugs in the preceding 30 days: 
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1) Antiretrovirals; 
 
2) Antineoplastics; 
 
3) Anti-Rejection Drugs; and 
 
4) Antibiotics. 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.443  Filling of Prescriptions  
EMERGENCY 
 

a) The prescription must contain the information required under Section 3(e) of the 
Pharmacy Practice Act of 1987 [225 ILCS 85/3(e)], 68 Ill. Adm. Code 1330 and 
42 USC 1936(i)(23) and also contain the prescriber's:  

 
1) Drug Enforcement Administration (DEA) Number; or  
 
2) National Provider Identifer (NPI); or  
 
3) Medical Assistance Program Provider Number; or 
 
4) Illinois State License Number. 
 

b) To the extent required by federal law, effective with new prescriptions executed 
on or after April 1, 2008, for clients covered under Title XIX of the Social 
Security Act, a non-electronic prescription must be written on a tamper-resistant 
prescription pad to be eligible for reimbursement.  This requirement applies to all 
prescriptions regardless of whether the Department is the primary payor. 

 
1) Non-electronic prescriptions are prescriptions that are not transmitted from 

the prescriber to the pharmacy via telephone, telefax, electronic 
prescribing (e-prescribing) mechanism, or other means of electronic 
transmission.  
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2) Effective April 1, 2008, a prescription form is considered tamper-resistant 
when it contains any of the following characteristics and, effective 
October 1, 2008, to be considered tamper-resistant, a prescription form 
must contain all of the following characteristics:   

 
A) one or more industry-recognized features designed to prevent 

unauthorized copying of a completed or blank form;  
 
B) one or more industry-recognized features to prevent the erasure or 

modification of information written on the prescription by the 
prescriber;  

 
C) one or more industry-recognized features designed to prevent the 

use of counterfeit prescription forms.  
 

3) If a patient presents at a pharmacy with a prescription written on a 
prescription pad that is not tamper-resistant, and the pharmacist contacts 
the prescriber via telephone, telefax, or other electronic communication 
device, and the prescriber or the prescriber's agent verifies the validity of 
the prescription, the prescription is then considered "electronic" and, 
therefore, exempt from the requirement that the prescription be written on 
a tamper-resistant pad.  In such cases, the pharmacist shall note on the 
original prescription that the prescriber was contacted and the prescriber or 
the prescriber's agent verified the validity of the prescription.  

 
4) If a patient presents at a pharmacy with a non-electronic prescription written on a 

pad that is not tamper-resistant, and the pharmacist is unable to contact the 
prescriber or the prescriber's agent to verify the validity of the prescription, and 
the pharmacist, in using his or her professional judgment, determines that not 
filling the prescription poses a health risk to the patient, the pharmacist may fill 
the prescription and the Department will reimburse for the prescription, provided 
that the patient is eligible for coverage of the drug and provided that the drug is 
covered by the Department.  The pharmacist must obtain from the prescriber or 
the prescriber's agent a verbal, faxed, electronic or compliant written prescription 
within 72 hours after the date on which the prescription was filled.  

 
c) Pharmacies shall not accept blank, presigned prescription forms.  
 
d) If a drug is available by generic name and the identical drug is prescribed by trade 

name, payment will be based on cost of the generic product unless prior 
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authorization has been obtained for reimbursement based upon the innovator 
product, or unless the Department determines that the innovator product, 
reimbursed at the brand name pricing methodology, is more cost-effective than 
the generic equivalent.  

 
e) The Department shall not pay for dispensed items in excess of the maximum 

quantity established by the Department, unless prior approval has been granted to 
dispense an amount in excess of the maximum.  The Department shall pay for no 
more than one month's supply of the item dispensed.  

 
f) The Department shall pay for refills only if the prescribing practitioner authorized 

refills on the original prescription in accordance with State law.  
 
g) Pharmacies may use a unit dose system in the dispensing of drugs when such a 

system is in compliance with all applicable State and Federal laws. The total 
quantity dispensed on one prescription cannot exceed the quantity prescribed or 
the maximum allowable quantity.  

 
h) Effective January 1, 2013, brand-name, solid, oral drugs dispensed to clients 

residing in any facility that provides medical group care services as defined in 
Section 140.500, must be dispensed in 14-day supplies.  Exceptions: Solid oral 
doses of antibiotics and drugs that are dispensed in their original container as 
indicated in the Food and Drug Administration Prescribing Information or are 
customarily dispensed in their original packaging to assist patients with 
compliance (for example, oral contraceptives), may be dispensed in days' supplies 
greater than 14 days. 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.445  Legend Prescription Items (Not Compounded)  
EMERGENCY 
 
Effective July 1February 1, 2012, for legend (prescription) drugs, the Department shall pay the 
lower of:  
 

a) the pharmacy's usual and customary charge to the general public; or  
 
b) the Department's maximum price plus the established dispensing fee of 
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$5.35$6.35 for generic drugs and $2.40$3.40 for brand name drugs.  The 
Department shall pay only one dispensing fee per 30 days' supply for those drugs 
dispensed in accordance with Section 140.443(h).If the generic dispensing rate 
during the quarter ending June 30, 2014 is not 2% higher than the generic 
dispensing rate during the quarter ending December 31, 2011, then effective 
January 1, 2015, the dispensing fee shall be $4.60 for generic drugs and $3.40 for 
brand name drugs. 
 
1) For generic drugs, the Department's maximum price is calculated as the 

lowest of:  
 
A) Wholesale Acquisition Cost (WAC); orSuggested Wholesale Price 

(SWP) minus 25%; or 
 
B) the Federal upper limit as established under section 1927(e)(4) of 

the Social Security Act (42 USC 1396r-8(e)(4)); or  
 
C) the State upper limit.  

 
2) For brand name drugs, the Department's maximum price is calculated as 

the lowest of:  
 
A) WAC plus 1%; or  
 
B) the State upper limit.  

 
3) These rates supercede any rates in effect as a result of any rulemaking 

filed prior to the effective date of this emergency rulemaking. 
 

(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.449  Payment of Pharmacy Items  
EMERGENCY 
 

a) The Department shall pay no more for charges submitted than the maximum 
permitted by Federal regulations.  

 
b) Explanation of drug restrictions  
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1) Group Care and General Assistance Restricted − The drug is available to 

all recipient categories except recipients of General Assistance and 
individuals residing in a nursing home.  

 
2) The nursing home must provide the following listed drugs to resident 

recipients at no charge to the recipient:  
 

Acetaminophen Drops 80mg/0.8ml  
Acetaminophen Drops 120mg/2.5ml  
Acetaminophen Elixir/Syrup 120mg/5ml  
Acetaminophen Tab/Cap 325mg  
Acetaminophen Tab/Cap 500mg  
Acetaminophen Tab/Cap 650mg  
Acetaminophen Tablet Chewable 80mg  
Acetaminophen Tablet Chewable 120mg  
Aspirin Tab Buffered 325mg  
Aspirin Tab Buffered 600mg  
Aspirin Tab EC 300mg  
Aspirin Tab EC 600mg  
Aspirin Tab Pediatric  
Aspirin Tab 300mg  
Aspirin Tab 600mg  
Glucola Liquid  
Milk of Magnesia Liquid  
Milk of Magnesia Tablet  
Zinc Oxide Ointment  
 

c) No restrictions – The drug is available to all recipient categories including nursing 
home residents and recipients of basic health coverage.  

 
d) Group Care Restricted – The drug is available to all recipients except recipients 

residing in nursing homes.  The nursing home must provide the following listed 
items to resident recipients at no charge to the recipient:  

 
Acetest Reagent Tablets  
Albustix Strips  
Chemstrip BG Strips  
Chemstrip GP Chemstrip K Papers  
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Chemstrip Test Kit  
Chemstrip UG Strips  
Chemstrip UGK Strips  
Chemstrip 5  
Clinistix Strip  
Clinitest (2 Drop)  
Clinitest Analysis Set  
Clinitest Analysis Set (2 Drop)  
Clinitest Tablet  
Clinitest Tablet Foil  
Combistix  
Dextrostix Reagent Strips  
Dextrostix Reagent Strips Foil  
Diascan Dual Pad Strips  
Diastix Strips  
Exactech Test Strips  
Glucofilm Test Strips  
Glucoscan Test Strips  
Glucostix Strips  
Hema-Combistix  
Hemastix Strips  
Hematest Tablet  
Keto-Diastix  
Keto-Diastix 5  
Ketostix Strips  
Labstix  
Lancet for Diabetic Use, Sterile  
N-Uristix  
One Touch Test Strips  
Tes-Tape  
Tracer BG Strips  
Trendstrips  
Uristix  
Visidex II Reagent Strips  
Any product equivalent to those on the above list or any other 
nonlisted diabetic testing supply  
 

e) Group care limited – The drug is available only to recipients residing in nursing 
homes.  
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(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.457  Therapy Services  
EMERGENCY 
 
Therapy Covered Services:  Physical, occupational and speech/language services are provided 
for clients because of illness, disability or infirmity and in accordance with a plan established by 
a physician and reviewed by the physician every 90 days with a maximum of 20 visits allowed 
per discipline per State fiscal year for adults age 21 and over.  Payment may be made for therapy 
services provided by:  
 

a) A physical, speech or occupational therapist who is qualified as follows:  
 
1) A physical therapist must be licensed by the Department of Professional 

Regulation.  
 
2) A speech/language therapist must be licensed by the Illinois Department 

of Professional Regulation.  
 
3) An occupational therapist must be licensed by the Department of 

Professional Regulation.  
 
b) A community health agency.  

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.458  Prior Approval for Therapy Services  
EMERGENCY 
 

a) Prior approval is required for the provision of services by an independent 
speech/language, physical or occupational therapist or by a community health 
agency, unless:  
 
1) the individual is eligible for services under Medicare; or  
 
2) the individual is under the age of 21.services are provided in accordance 
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with initial treatment guidelines outlined in the provider manual; or  
 
3) the individual has been hospitalized within the past 30 days and was, 

while hospitalized, receiving therapy services; or  
 
4) therapy services are being provided as a result of a Healthy Kids diagnosis 

and referral (89 Ill. Adm. Code 140.485).  
 

b) Approval will be granted when, in the judgmentjudgement of a consulting 
physician and/or professional staff of the Department, the services are medically 
necessary and appropriate to meet the individual's medical needs.  

 
c) The decision to approve or deny a request for prior approval will be made within 

21 days of the date the request and all necessary information is received.  
 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.469  Hospice  
EMERGENCY 
 

a) Hospice is a continuum of palliative and supportive care, directed and coordinated 
by a team of professionals and volunteer workers who provide care to terminally 
ill persons to:  
 
1) reduce or abate pain or other symptoms of mental or physical distress, and  
 
2) meet the special needs arising out of the stresses of terminal illness, dying 

or bereavement.  
 
b) Hospice care is a covered service for all eligible clients, including residents of 

intermediate and skilled care facilities, when provided by a Medicare certified 
hospice provider and in accordance with provisions contained in section 
1902(a)(13)(B) of the Social Security Act (42 USC 1396a(a)(13)(B)).  

 
c) Covered services include:  

 
1) Nursing care,  
 



     ILLINOIS REGISTER            11441 
 12 

DEPARTMENT OF HEALTHCARE AND FAMILY SERVICES 
 

NOTICE OF EMERGENCY AMENDMENTS 
  

 

2) Physician services,  
 
3) Medical social services,  
 
4) Short term inpatient care,  
 
5) Medical appliances, supplies and drugs,  
 
6) Home health aide services,  
 
7) Occupational, physical and speech-language therapy services to control 

symptoms, and 
 
8) Counseling services. 

 
d) Reimbursement shall be at the established Medicare rate for the specific level of 

care into which each day of care is classified.  The four levels of care are:  
 
1) Routine Home Care.  The hospice will be paid the routine home care rate 

for each day the patient is at home, under the care of the hospice, and not 
receiving continuous home care.  This rate is paid without regard to the 
volume or intensity of routine home care services provided on any given 
day.  

 
2) Continuous Home Care.  The continuous home care rate will be paid when 

continuous home care is provided.  The continuous home care rate is 
divided by 24 hours in order to arrive at an hourly rate.  A minimum of 
eight hours must be provided.  For every hour or part of an hour of 
continuous care furnished, the hourly rate will be reimbursed to the 
hospice up to 24 hours a day.  

 
3) Inpatient Respite Care.  The inpatient rate will be paid each day on which 

the beneficiary is in the approved inpatient facility and is receiving respite 
care.  Payment for respite care may be made for a maximum of five days 
at a time, including the date of admission, but not counting the date of 
discharge.  Payment for the sixth day and any subsequent days is to be 
made at the routine home care rate.  

 
4) General Inpatient Care.  The inpatient rate will be paid when general 
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inpatient care is provided.  None of the other fixed payment rates (i.e., 
routine home care) will be applicable for a day on which the patient 
receives hospice inpatient care except for the day of discharge from an 
inpatient unit.  In which case, the appropriate home care rate is to be paid 
unless the patient dies as an inpatient.  

 
e) When the individual resides in an ICF or SNF facility, the Department shall 

provide payment of an add-on amount to the hospice on routine home care and 
continuous home care days.  The add-on amount will constitute a portion of the 
facility rate the State would be responsible for as mandated by 42 CFR 418.1-
418.205.  The add-on amount for county-owned/operated nursing facilities shall 
be based on the rates established pursuant to Section 140.530(c)(1). 

 
f) The hospice shall receive an add-on amount for other physician services such as 

direct patient care when physician services are provided by an employee of the 
hospice or under arrangements made by the hospice unless those services are 
performed on a volunteer basis.  These add-on amounts will be utilized when 
determining the hospice cap amount.  

 
g) Medicaid payment to a hospice provider for care furnished over the period of a 

year shall be limited by a payment cap as set forth in 42 CFR 418.309.  Any 
overpayment shall be refunded by the hospice provider.  

 
h) Effective with dates of service on and after July 1, 2012, the following services 

will not be covered outside of the hospice program benefit for patients electing 
hospice care. These services will not be paid separately: 
 
1) Dental services, 
 
2) Optometric services and eyewear, 
 
3) Nursing services provided by registered nurses and licensed practical 

nurses, 
 
4) Physical therapy services, 
 
5) Occupational therapy services, 
 
6) Speech therapy services, 
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7) Audiology services, 
 
8) General clinic services, 
 
9) Psychiatric clinic Type A services, 
 

10) Psychiatric clinic Type B services, 
 
11) Hospital outpatient physical rehabilitation, 

 
12) Healthy kid services 

 
13) Early intervention services, 

 
14) Mental health rehabilitation option, 

 
15) Alcohol and substance abuse rehabilitation services, 

 
16) Medical equipment, 

 
17) Medical supplies, 

 
18) Medicar transportation, 

 
19) Taxicab transportation, 

 
20) Service car transportation, 

 
21) Private auto transportation, 

 
22) Other transportation, 

 
23) Social work services, 

 
24) Psychological services, 

 
25) Home health services, 
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26) Homemaker services, and 
 

27) Palliative drugs. 
 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.470  Eligible Home Health Care, Nursing and Public Health Providers  
EMERGENCY 
 
The Department will reimburse the following as home health care providers:  
 

a) The following classes of providers may enroll with the Department as home 
health care providers: 

 
1) A Medicare-certified home health agency licensed by the Department of 

Public Health;  
 

2) A home nursing agency licensed by the Department of Public Health; 
 
b) A home health agency certified by the Department of Public Health as Medicare 

certifiable or as meeting the requirements of Medicare;  
 

3c) A self-employed nurse who is licensed by the Department of Financial and 
Professional Regulations as a registered nurse, as defined by the Nursing 
and Advanced Practice Nursing Act [225 ILCS 65], when there is no 
home health agency in the area available to provide needed services; or 

 
4d) A health department certified by the Department of Public Health.; 

 
b) Home health care providers must implement an auditable electronic service 

verification. 
e) A community health agency; or  
 
f) A nursing agency approved by the University of Illinois at Chicago, Division of 

Specialized Care for Children to provide services for children and adolescents 
under 21 years of age. 
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(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.471  Description of Home Health Care Services  
EMERGENCY 
 

a) Home health services are services provided for participants in their places of 
residence and are aimed at facilitating the transition from a more acute level of 
care to the home. 

 
b) Services provided shall be of a curative or rehabilitative nature and demonstrate 

progress toward goals outlined in a plan of care.  Services shall be provided for 
individuals upon direct order of a physician and in accordance with a plan of care 
established by the physician and reviewed at least every 60 days. 

 
c) For purposes of this Section, "residence" does not include a hospital, a skilled 

nursing facility, an intermediate care facility, a specialized mental health 
rehabilitation facility or a supportive living facility.  The term "residence" 
includes an intermediate care facility for the mentally retarded only to the extent 
that home health services are not required to be provided under 89 Ill. Adm. Code 
144. 

 
d) To be eligible for reimbursement by the Department, initial certification of 

intermittent skilled nursing services or therapy services must have documentation 
that a face-to-face encounter was conducted by the practitioner requesting 
services.  The following conditions must be met for the face-to-face encounter. 
 
1) The physician responsible for performing the initial certification must 

document that the face-to-face patient encounter, which is related to the 
primary reason the patient requires home health services, has occurred no 
more than 90 days prior to the home health start of care date or within 30 
days of the start of the home health care by including the date of the 
encounter, and including an explanation of why the clinical findings of 
such encounter support that the patient is in need of either intermittent 
skilled nursing services or therapy services as defined in Section 140.472. 

 
2) The face-to-face encounter must be performed by the certifying physician 

him or herself, by a nurse practitioner, a clinical nurse specialist who is 
working in collaboration with the physician in accordance with State law, 
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a certified nurse midwife as authorized by State law, a physician assistant 
under the supervision of the physician, or for patients admitted to home 
health immediately after an acute or post-acute stay, the physician who 
cared for the patient in an acute or post-acute facility and who has 
privileges at the facility.  The documentation of the face-to-face encounter 
must be a separate and distinct section of, or an addendum to, the 
certification and must be clearly titled, dated and signed by the certifying 
physician. 

 
A) If the certifying physician does not perform the face-to-face 

encounter him or herself, the nonphysician practitioner or the 
physician who cared for the patient in an acute or post-acute 
facility performing the face-to-face encounter must communicate 
the clinical findings of that face-to-face patient encounter to such 
certifying physician. 

 
B) If a face-to-face patient encounter occurred within 90 days of the 

start of care but is not related to the primary reason the patient 
requires home health services, or the patient has not seen the 
certifying physician or allowed nonphysician practitioner within 
the 90 days prior to the start of the home health episode, the 
certifying physician or nonphysician practitioner must have a face-
to-face encounter with the patient within 30 days of the start of the 
home health care. 

 
C) The face-to-face patient encounter may occur through telehealth, in 

compliance with Section 140.403. 
 
D) The physician responsible for certifying the patient for home care 

must document the face-to-face encounter on the certification 
itself, or as an addendum to the certification (as described in 
subsection (a)(1) of this Section) that the condition for which the 
patient was being treated in the face-to-face patient encounter is 
related to the primary reason the patient requires home health 
services, and why the clinical findings of such encounter support 
that the patient is in need of either intermittent skilled nursing 
services or therapy services as defined in Section 140.472.  The 
documentation must be clearly titled, dated and signed by the 
certifying physician. 
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(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.472  Types of Home Health Care Services  
EMERGENCY 
 
The types of services for which payment can be made are:  

 
a) Intermittent skilled nursing in the home for the purpose of completing an 

assessment, evaluation or administration.  
 

b) Shift nursing care in the home for the purpose of caring for a participant under 21 
years of age who has extensive medical needs and requires ongoing skilled 
nursing care. 

 
c) Home health aid.Health Aid.  

 
d) Speech Therapy services:  Speech, occupational and physical therapy services are 

limited to a maximum of 20 visits per State fiscal year for participants who are 
age 21 and over.  These services require prior approval by the Department.  
 

e) Occupational Therapy.  
 
f) Physical Therapy.  
 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.473  Prior Approval for Home Health Care Services  
EMERGENCY 
 

a) Prior approval is required for the provision of home health services described in 
Section 140.472.  The decision to approve or deny a request for prior approval 
will be made within 21 days after the date the request is received or within 21 
days after receipt of additional information, whichever occurs later.  Prior 
approval is also required for participants needing more than one skilled nursing 
visit per day.  
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b) Prior approval is required for the provision of all home health services to 
terminally ill participants covered under the Transitional Assistance Program and 
the Family and Children Assistance Program.  

 
c) Prior approval is not required for intermittent skilled nursing services provided by 

a home health agency provider for participants within the first 60 days of service 
provided by a home health agency provider for participants discharged from an 
acute care or rehabilitation hospital when services are initiated within 14 days 
after discharge. 

 
d) Prior approval is required for all in-home shift nursing for children who are under 

21 years of age.  The decision to approve or deny a request for prior approval will 
be made within 21 days after the date the request is received or within 21 days 
after receipt of additional information, whichever occurs later.  Review of 
services for children eligible for in-home shift nursing under the Illinois Home 
and Community-Based Services Waiver for Medically Fragile, Technology 
Dependent Children will be made in accordance with 89 Ill. Adm. Code 120.530. 

 
e) Approval will be granted when, in the judgment of a consulting physician and 

subject to the review of the professional staff of the Department, the services are 
medically necessary and appropriate to meet the participant's medical needs.  

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.474  Payment for Home Health Care Services  
EMERGENCY 
 

a) Except for services described in subsectionsubsections (b) and (c) of this Section, 
home health agencies shall be paid an all inclusive, per visit rate which shall be 
the lowest of the:  
 
1) Agency'sthe agency's usual and customary charge for the service;  
 
2) Agency'sthe agency's Medicare rate; or  
 
3) the Department's maximum allowable rate of as identified in the Home 

Health Fee Schedule.$65.25.  Beginning with the State fiscal year 2002, 
the maximum allowable rate may be adjusted annually in consideration of 
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the appropriation of funds by the General Assembly.   
 
b) Self-employedPayment to self-employed registered nurses providing in-home 

nursing services. is made at the community rate for such services as determined 
for each case at the time prior approval is given.   

 
1) Payment shall be at the community rate for such services, as determined 

by the Department for each case, at the time prior approval is given. 
 

2c) In-homePayment for in-home shift nursing for children who are under 21 
years of age under Section 140.472(b) shall be at the Department's 
established hourly rate to an agency licensed to provide these services.  
The hourly rate for in-home shift nursing care may be adjusted in 
consideration of the appropriation of funds by the General Assembly. 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.477  Limitations on Equipment, Prosthetic Devices and Orthotic Devices  
EMERGENCY 
 

a) Prior approval for the purchase, repair or rental of certain medical equipment, 
prosthetic devices and orthotic devices is required except when:  
 
1) The client is a Medicare beneficiary and the item requested has been 

reimbursed under the Medicare program; or  
 
2) Repair costs do not exceed 75 percent of the purchase price and the item is 

not covered by a warranty; or  
 
23) The item is being loaned pending repair or replacement of the recipient's 

own item.  
 
b) Replacement of covered equipment, prosthetic devices and orthotic devices is 

subject to all policies that apply to an original purchase of the same item.  
Replacements will not be reimbursed by the Department if the original item is 
under a warranty that would cover the necessary repairs or replacement.  If the 
item requires prior approval and if the item was purchased by the Department for 
the same client within the past 12 months, the Department's original 
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determination of medical necessity will be deemed adequate for the replacement 
purchase.  In this case, the request for prior approval must contain an explanation 
of the need for replacement.  The Department may deny payment for replacement 
of equipment if evidence indicates that breakage or loss has resulted from abuse 
of the equipment.  

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.491  Limitations on Medical Transportation  
EMERGENCY 
 

a) For payment to be made, the transportation service must be to the nearest 
available appropriate provider, by the least expensive mode that is adequate to 
meet the individual's need.  When public transportation is available and is a 
practical form of transportation, payment will not be made for a more expensive 
mode of transportation. This subsection applies to all transportation, including 
exceptions set forth in subsection (b) of this Section. 

 
b) Approval from the Department, or its authorized agent, is required prior to 

providing transportation to and from the source of medical care, except:  
 
1) For transportation provided by an ambulance in emergency situations.  
 
2) For transportation provided by an ambulance for an individual who is 

transported from one hospital to a second hospital for services not 
available at the sending hospital.  

 
23) For transportation provided by a helicopter when it is demonstrated to be 

medically necessary as indicated by the written order of the responsible 
physician in an emergency situation.  An emergency may include, but is 
not limited to:  
 
A) life threatening medical conditions;  
 
B) severe burns requiring treatment in a burn center;  
 
C) multiple trauma;  
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D) cardiogenic shock; and  
 
E) high-risk neonates.  

 
c) Requirements for non-emergency ambulance services, criteria for the approval of 

non-emergency ambulance services, physician certification and orders. 
 

1) Whenever a patient covered by a medical assistance program under this 
Part or by another medical program administered by the Department is 
being discharged from a facility, a physician discharge order, as described 
in this Section shall be required for each patient whose discharge requires 
medically supervised ground ambulance services.  Facilities shall develop 
procedures for a physician with medical staff privileges to provide a 
written and signed physician discharge order. 

 
2) The physician discharge order shall specify the level of ground ambulance 

services needed and complete a medical certification establishing the 
criteria for approval of non-emergency ambulance transportation, as 
published by the Department of Healthcare and Family Services that is 
met by the patient.  This order and the medical certification shall be 
completed prior to ordering a non-emergency ambulance transportation 
service and prior to patient discharge. 

 
3) In the event a physician is unable to complete the medical certification, he 

may designate another medical licensed healthcare provider, authorized to 
prescribe on behalf of the physician, to complete the medical certification.  
The physician remains responsible for the accuracy of the medical 
certification and appropriate determination that the transport meets the 
requirements for the Department's criteria for non-emergency ambulance 
transports.  However, the physician remains responsible for the accuracy 
of the medical certification and appropriate determination that the 
transport meets the requirements for the Department's criteria for non-
emergency ambulance transports. 

 
4) To be eligible for non-emergent ambulance transportation, the service 

must meet the Department's criteria, as set forth in Table A. 
 
dc) An on-going prior approval, with duration of up to six months, may be obtained 

when subsequent trips to the same medical source are required.  When prior 
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approval is sought for subsequent trips to the same medical service, the client's 
physician or other medical provider must supply the Department, or its authorized 
agent, with a brief written statement describing the nature of the medical need, the 
necessity for on-going visits, already established appointment dates and the 
number and expected duration of the required on-going visits.  

 
ed) The Department shall refuse to accept requests for non-emergency transportation 

authorizations, from specific vendors who pose a risk of fraud, waste, abuse or 
harm, as defined in Section 140.13, including prior approval and post-approval 
requests, and shall terminate prior approvals for future dates, for a specific non-
emergency transportation vendor, if: 

 
1) the Department has initiated a notice of termination, suspension or 

exclusion of the vendor from participation in the Medical Assistance 
Program; or 

 
2) the Department has issued a notification of its withholding of payments 

due to reliable evidence of fraud or willful misrepresentation pending 
investigation; or 

 
3) the Department has issued notification of its withholding of payments 

based upon any of the following individuals having been indicted or 
otherwise charged under a law of the United States or Illinois or any other 
state with a felony offense that is based upon alleged fraud or willful 
misrepresentation on the part of the individual related to: 

 
A) the Medical Assistance Program; 

 
B) a Medical Assistance Program provided in another state that is of 

the kind provided in Illinois; 
 

C) the Medicare program under Title XVIII of the Social Security 
Act; or 

 
D) the provision of health care services: 

 
i) if the vendor is a corporation, an officer of the corporation 

or an individual who owns, either directly or indirectly, five 
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percent or more of the shares of stock or other evidence of 
ownership of the corporation; or 

 
ii) if the vendor is a sole proprietorship, the owner of the sole 

proprietorship; or 
 

iii) if the vendor is a partnership, a partner of the partnership; 
or 

 
iv) if the vendor is any other business entity authorized by law 

to transact business in the state, an officer of the entity or 
an individual who owns, either directly or indirectly, five 
percent or more of the evidences of ownership of the entity. 

 
fe) If it is not possible to obtain prior-approval for non-emergency transportation, 

post-approval must be requested from the Department or its authorized agent. 
 

gf) Post-approval may be requested for items or services provided during Department 
non-working hours or non-working hours of its agents, whichever is applicable, or 
when a life threatening condition exists and there is not time to call for approval. 

 
hg) To be eligible for post-approval consideration, the requirements for prior-approval 

must be met and post-approval requests must be received by the Department or its 
agents, whichever is applicable, no later than 20 work days after the date services 
are provided.  A request for payment submitted to a third party payor will not 
affect the submission time frames for any post-approval request.  Exceptions to 
the aforementioned post-approval request time frames will be permitted only in 
the following circumstances: 

 
1) The Department or the Department of Human Services has received the 

patient's Medical Assistance Application, but approval of the application 
has not been issued as of the date of service.  In such a case, the post-
approval request must be received no later than 90 days after the date of 
the Department's Notice of Decision approving the patient's application. 

 
2) The patient did not inform the provider of his or her eligibility for Medical 

Assistance.  In such a case, the post-approval request must be received no 
later than six months after the date of service, but will be considered for 
payment only if there is attached to the request a copy of the provider's 
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dated private pay bill or collection response, which was addressed and 
mailed to the patient each month after the date of service. 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  

 
Section 140.498  Fingerprint-Based Criminal Background Checks 
EMERGENCY 
 

a) Non-Emergency Transportation 
 
a1) Vendors who pose a risk of fraud, waste, abuse or harmNon-emergency 

transportation vendors, as defined in Section 140.13, and applicants of the 
Medical Assistance Program shall submit to a fingerprint-based criminal 
background check on current and future information available in the State system 
for criminal background checks, and current information available through the 
Federal Bureau of Investigation's fingerprint system, by submitting all necessary 
fees and information in the form and manner prescribed by the Illinois State 
Police.  New vendor applicants must submit to fingerprint-based criminal 
background checks within 30 days after the submission of the application.  At 
such times as the Department may initiate a re-enrollment of all non-emergency 
transportation vendors pursuant to Section 140.11(e), the Department may require 
such vendors to re-submit to fingerprint-based criminal background checks as 
provided in this Section.  Fingerprint-based criminal background checks requested 
pursuant to Section 140.11(e) must be submitted within 60 days after the 
submission of such updated enrollment information.  Vendors shall be responsible 
for the payment of the costs of fingerprint-based criminal background checks. 

 
b2) The following individuals shall be subject to the fingerprint-based background 

check described in subsection (a) of this Section: 
 

1A) In the case of a vendor that is a corporation, all officers and individuals 
owning, directly or indirectly, five percent or more of the shares of stock 
or other evidence of ownership in a corporate vendor. 

 
2B) In the case of a vendor that is a partnership, every partner. 
 
3C) In the case of a vendor that is a sole proprietorship, the sole proprietor. 
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4D) Each officer and each individual with management responsibility of the 
vendor. 

 
c3) All individuals required to submit to a fingerprint-based criminal background 

check must submit their fingerprints to a fingerprint vendor approved by the 
Illinois State Police.  The Department shall provide a list of all approved 
fingerprint vendors. 

 
d4) Within 30 days after any individual identified in subsection (b)(a)(2) of this 

Section acquiring an ownership interest, pursuant to subsection (b)(1), (b)(2) or 
(b)(3) (a)(2)(A), (B) or (C) of this Section, or assuming management 
responsibility, pursuant to subsection  (b)(4)(a)(2)(D) of this Section, the vendor 
must notify the Department of such change and the individual must submit to a 
fingerprint-based criminal background check within 30 days after such 
notification. 
 

e5) The failure of any individual identified in subsection (b)subsections (a)(2)(A), 
(B), (C) and (D) of this Section to submit to a fingerprint-based criminal 
background check, as provided for in this Section, or to provide notification as 
required in subsection (d)(a)(4) of this Section, will result in the denial of an 
application or re-application (pursuant to Section 140.11(e)) to participate in the 
Medical Assistance Program or may result in dis-enrollment, termination or 
suspension of an enrolled vendor. 
 

f6) This Section does not apply to: 
 

1A) Vendors owned or operated by government agencies; and 
 
2B) Private automobiles. 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  
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Section 140.TABLE A  Criteria for the Approval of Non-Emergency Ambulance 
Transportation Medichek Recommended Screening Procedures (Repealed)  
EMERGENCY 
 

a) Non-emergency ambulance transportation means: transportation of a patient 
whose medical condition requires transfer by stretcher and ongoing clinical 
observation to the nearest available appropriate provider.  This transportation is 
provided in a ground ambulance vehicle and includes medically necessary 
supplies and services, plus the provision of basic life support (BLS) services or 
advanced life support (ALS) services, as defined by the rules and regulations of 
the Illinois Department of Healthcare and Family Services (Department) and the 
Illinois Department of Public Health (DPH). To be eligible for non-emergent 
ambulance transportation, the service must meet the following criteria: 
 
1) The patient has a physician order for a documented diagnosis, condition or 

symptoms that require non-emergent clinical observation or treatment at 
the time of the transport, continuing through the transport, and is expected 
to require the same clinical observation or treatment at the designation. 

 
2) Both the patient's diagnosis, and the physician order for non-emergent 

ambulance transportation with clinical observation, are documented in 
each of the following: 

 
A) the discharging provider or facility's pre-transfer patient treatment 

record; 
 
B) the ambulance patient care record; and 
 
C) a medical certification form as designated by the Department. 

 
3) Any other means of transportation (i.e., taxi, wheelchair van, or private 

automobile) is contraindicated by the attesting physician that completes 
the medical certification form described in (2)(C) of this Table. 

 
4) The sole purpose of the transport is NOT for the navigation of stairs 

and/or the assisting or lifting of a patient at a medical facility or 
appointment.  
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b) In addition to adherence to the criteria in subsection (a) of this Table, at least one 
of the following criteria must be met.  Non-emergent ambulance transportation 
service must be documented in compliance with one of the following criteria.  
Non-emergent ambulance transportation service will only be approved in cases 
where clinical observation is medically necessary at the transferring facility and is 
medically necessary at the destination.  Please note that examples are provided for 
guidance, but are not intended to be an all inclusive or an all exclusive list: 

 
1) Isolation Precautions.  A patient who has a diagnosed or suspected 

communicable disease or hazardous material exposure, who must be 
isolated from the public or whose medical condition must be protected 
from public exposure, and for whom there is a physician's order for 
isolation precautions.  
 
Example – Inclusion: This criterion includes a patient who has a condition 
of methicillin-resistant Staphylococcus aureus (MRSA) infection, who is 
currently undergoing treatment for the infectious condition and who 
continues to have symptoms, such as cough, drainage, or fever. 
 
Example – Inclusion:  A patient with a dangerous communicable disease 
that has the potential to cause an epidemic or threaten serious illness or 
death to others if not controlled. 
 
Example – Inclusion:  This includes a patient where "contact isolation" is 
ordered for Clostridium difficile diarrhea, often called C. difficile. 
 
Example – Exclusion:  This criterion does not include a patient who has a 
history of MRSA or C. difficile, or has been treated for MRSA or C. 
difficile and is no longer symptomatic. 
 
Example – Exclusion:  This criterion does not include a patient with 
surgical drainage complications for which wound care precautions are 
ordered, unless the patient's surgical complication includes a draining 
wound that saturates a dressing and requires that the patient must be 
isolated from the public. 
 
Example – Exclusion:  This criterion does not include a patient who has a 
surgical dressing, ostomy, G-tube, or other dressing, that is dry and intact. 
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Example – Exclusion:  This criterion does not include a patient who has a 
physician order for wound care precautions alone without a physician 
order for isolation precautions. 
 
Example – Exclusion:  This criterion does not include a patient who is 
incontinent and who requires the use of adult diapers. 

 
2) A patient with a transfer order requiring the administration of 

supplemental oxygen by a third party assistant/attendant or requiring the 
regulation or adjustment of oxygen prior to and continuing through 
transport, and who is expected to require supplemental oxygen at the 
destination. 
 
Example – Inclusion:  This includes a patient where there is a reasonable 
medical expectation that flow rate will need to be adjusted, and requires 
pulse oximetry to guide administered flow rate with a prior physician 
order indicating the threshold level at which the oxygen saturation should 
be maintained at or above. 
 
Example – Inclusion:  This includes a patient who has a physician order 
that specifies oxygen to be administered by mask, nasal cannula, collar 
over tracheostomy, at a specific flow rate liters per minute. 
 
Example – Inclusion:  A patient who has supplemental oxygen that is 
required and is administered prior to transport and for the duration of 
transport.  Included in this group are patients who require third party 
assistance to administer, regulate or adjust oxygen during transport. 
 
Example – Exclusion:  This criterion does not include patients who are 
capable of self-administration of portable or home oxygen or who have an 
available trained caregiver to administer the oxygen. 
 

3) A patient with a transfer order for advanced continuous airway 
management prior to, during, and after transport by means of an artificial 
airway through tracheal intubation (nasotracheal tube, orotracheal tube, or 
tracheostomy tube).   
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Example – Inclusion:  A patient who is quadriplegic that requires 
advanced airway management including mechanical ventilation during 
transport.   
 
Example − Inclusion:  A patient that requires continuous airway support 
via nasotracheal intubation, endotracheal intubation or tracheostomy, 
including the need for suctioning or the potential need for suctioning 
during transport.   
 

4) A patient with a transfer order requiring suctioning to maintain their 
airway, or a patient who requires assisted ventilation and/or apnea 
monitoring. 

 
Examples – Inclusion:  This criterion includes any patient requiring deep 
suctioning to maintain the patient's airway.   
 
Examples – Inclusion:  This criterion includes a patient who requires or 
whose condition requires en route suctioning by another person as 
documented through a physician's order and prior medical condition.  
 
Examples – Inclusion:  This includes a patient who is in need of a secure 
airway before transport is initiated. Physician orders should provide 
specific directives such as assisted ventilation settings, oxygen 
concentration or flow rate, and need for pulse oximetry.   
 
Examples – Exclusion:  This criterion does not include a patient who 
requires en route suctioning that can be administered by a trained 
caregiver available to travel with the patient. 
 
Example – Exclusion:  This criterion does not include a patient who has a 
longstanding established tracheostomy with spontaneous respiratory effort 
without need for any type of assisted ventilation or that does not require 
medical monitoring or suctioning. 
 

5) A patient who has a transfer order for the administration or monitoring of 
the ongoing administration of intravenous fluids prior to, during and after 
transport. 
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Example – Inclusion:  This includes a patient who has physician 
orders that specify the type of intravenous fluids, rate of 
administration, and site through which the fluids are to be 
administered.  
 
Example – Inclusion:  IV fluid administration is required during 
transport. 
Example – Exclusion:  This criterion does not include a patient with a 
saline lock, a heparin lock, a peripherally inserted central catheter (PICC), 
or an infusion port for which ongoing administration of intravenous fluids 
or chemotherapy is not required during the transport to the destination. 

 
6) A patient to whom a chemical restraint is administered during transport or 

a patient who is under the influence of a previously-administered chemical 
restraint prior to transport.  Requires a physician order for a chemical 
restraint that is administered for the explicit purpose of reducing a patient's 
functional capacity because the patient presents a danger to physical safety 
of him or herself and/or others during transport.  The medication type 
must be documented. 

 
Example – Inclusion:  This criterion includes a patient where the 
chemical restraint administered requires close surveillance of a 
patient's cardio-respiratory status, due to the central nervous 
system or respiratory system depressant resulting from the 
chemical restraint administered, prior to or during transport. 
 
Example – Exclusion:  This criterion does not include a patient receiving 
the administration of psychotropic medications routinely taken for a pre-
existing mental illness unless there is an acute exacerbation of a 
psychiatric condition.  

 
Example – Exclusion:  This criterion does not include a patient receiving 
the administration of routinely taken sedative medications.   
 

7) A patient who has a transfer order for physical restraints that are required 
prior to transport and which are maintained for the duration of transport. 

 
Example – Inclusion: This criterion includes a patient with a 
physician order for physical restraint administered for the explicit 
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purpose of reducing a patient's functional capacity because the 
patient presents a danger to the physical safety of him or herself 
and/or others during transport.  This criterion requires an order for 
the type of physical restraint and monitoring required during the 
transport.   
 
Example – Inclusion:  This criterion includes a patient being transported 
from or to a restrained facility, holding center or lockdown facility. 
 
Example – Exclusion:  This criterion does not include a patient with an 
order for simple safety straps.   

 
8) A patient who has a transfer order requiring one-on-one supervision due to 

a condition that places the patient and/or others at a risk of harm or 
elopement for the duration of the transport. 

 
Example – Inclusion:  This criterion includes a patient who has a 
psychiatric condition or disease who is receiving medical care for an acute 
psychiatric crisis. 
 
Example – Exclusion:  This criterion does not include a patient who has a 
history of a psychiatric condition but is not in an acute psychiatric crisis or 
condition.    
 
Example – Exclusion:  This criterion does not include a patient who has a 
diagnosis of dementia including Alzheimer's disease, other altered mental 
status or neurological condition, who is easily directed. 

 
9) A patient who has a transfer order requiring cardiac and/or respiratory 

monitoring, or hemodynamic monitoring, prior to, during and after 
transport. 

 
Example – Inclusion:  This criterion includes a patient who has been 
monitored via telemetry at the transferring facility for an arrhythmia, who 
continues to need telemetry monitoring during the transport, and who is 
expected to require telemetry monitoring after transport.  
 
Example – Inclusion:  This criterion includes a patient who has an order 
for hemodynamic monitoring during transport.  
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Example – Inclusion:  This criterion includes a patient who has received a 
central nervous system and/or respiratory system depressant medication 
who requires cardiac and/or respiratory or hemodynamic monitoring. This 
criterion requires the documentation of the name, dosage, route, date and 
time of the medication administered. It also requires a physician's order 
for the specific type of monitoring required.  
 
Example – Exclusion:  This criterion does not include a patient who was 
not receiving cardiac monitoring or hemodynamic monitoring at the 
transferring facility and who is not expected to require cardiac monitoring 
or hemodynamic monitoring at the destination.   

 
10) A patient who has a physician order for specialized handling for the 

purpose of positioning during transport.  Requires a physician's order that 
documents the condition and the type of specialized handling and/or 
positioning that is required to transport to the destination. 

 
Example – Inclusion:  This includes a patient who requires specialized 
handling and positioning during transport, as well as the assistance of 
medically trained personnel to avoid further injury during transport.  This 
criterion requires a physician order that documents the significant mobility 
deficit and the type of special positioning required.    
 
Example – Inclusion:  The patient's diagnosis, the physician's order for 
non-emergent ambulance transportation supporting the need for special 
positioning due to contractures, spica cast or recent extremity fractures, 
(e.g. post-operative hip) or other conditions, and the specific type of 
positioning required prior, during and after transport must be appropriately 
documented in a physician order.   

 
Example – Inclusion:  The criterion includes a patient utilizing an 
orthopedic device due to a medical condition requiring the use of a 
backboard or in halo traction.  This criterion also includes patients who 
have external fixation, including external traction devices, which make it 
impractical for the patient to be positioned in a wheelchair or standard car 
seat.  This criterion would require a physician's order for non-emergent 
ambulance transportation and specialized handling for an orthopedic 
device or condition. The order must include the specific type of 
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positioning required at the time of transport and through transport to the 
destination.   

 
Example – Inclusion:  The criterion includes a patient with a medical 
diagnosis of multiple myeloma who has a history of pathologic fractures 
compromising his spinal cord causing paraplegia.  
 
Example – Exclusion:  This criterion does not include a patient who is bed 
confined but for whom there is no physician order or need for medical 
care, aid, monitoring, or treatment during transport as detailed in any of 
the above criteria.  
 
* Terms such as bedridden, bed-confined, stretcher patient or required 
restraints do not, by themselves, support medical necessity. The 
determining factor is the condition of the patient.  In addition, "bed 
confined" is not meant to be the sole criterion to be used in determining 
medical necessity. 

 
Example – Exclusion:  This criterion does not include a quadriplegic or 
paraplegic patient who can be transported by wheelchair or stretcher, who 
does not meet any of the other criteria in this listing, or who does not have 
a physician order for special positioning or medical monitoring.   
 
Example – Exclusion:  This criterion does not include a patient who has a 
Foley catheter, a G-tube, or other medical equipment for which there is no 
medical need or physician order for monitoring during transport.   
 
Example – Exclusion:  This criterion does not include the transport of a 
patient with a stage I or II decubitus ulcer on the buttock with a travel time 
less than one hour. 
 

11) A patient who requires clinical observation is moving from one 
environment with 24-hour clinical observation or treatment provided by 
certified or licensed nursing personnel to another environment with 24-
hour clinical observation or treatment provided by certified or licensed 
nursing personnel.  This criterion is based upon a patient's need for clinical 
observation or treatment, prior to, during and after transport to the 
destination. This criterion is not satisfied based solely on the type of 
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hospital or other facility from which the patient is being transferred to or 
from. 
Example – Exclusion:  This criterion excludes a patient transferring from a 
hospital to a long term care facility that does not require clinical 
observation or treatment as set forth in this subsection (b)(11). 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  
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Section 140.TABLE D  Schedule of Dental Procedures  
EMERGENCY 
 

a) Diagnostic Services 
 
1) Clinical Oral Examinations 

 
A) Periodic oral evaluation, ages 0-20 years, once every 12 months 
 
B) Limited oral examination – problem focused in conjunction with 

an emergency visit 
 
C) Comprehensive oral examination, once per patient, per lifetime, 

per dentist or group 
 
2) Clinical oral examinations for adults age 21 and older − limited oral 

examination − problem focused in conjunction with an emergency visit 
 
32) Radiographs 

 
A) Intraoral, complete series (including bitewings), once per 36 

months, complete series every 36 months 
 
B) Intraoral – periapical – first film, maximum of one per day, per 

provider or group 
 
C) Intraoral – periapical – additional film, maximum of five per day 
 
D) Bitewing – single film 
 
E) Bitewings – two films 
 
F) Bitewings – four films 
 
G) Vertical bitewings – 7-8 films 
 
H) Panoramic film, one per 36 months 

 
b) Preventive Services 
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1) Prophylaxis, ages 2-20 years, once every 6 months 
 
2) Topical application of fluoride, ages 2-20 years, once every 12 months 
 
3) Sealant – per tooth, ages 5-17 years, occlusal surfaces of the permanent 

first and second molars, once per lifetime 
 
4) Space maintainer – fixed unilateral, ages 2-20 years 
 
5) Space maintainer – fixed bilateral, ages 2-20 years 
 
6) Space maintainer – removable bilateral type, ages 2-20 years 
 
7) Recementation of space maintainer, ages 2-20 years 

 
 c) Restorative Services 

 
1) Amalgam Restorations 

 
A) Amalgam – 1 surface, primary 

 
B) Amalgam – 2 surfaces, primary 
 
C) Amalgam – 3 surfaces, primary 
 
D) Amalgam –  4 plus surfaces, primary 
 
E) Amalgam – 1 surface, permanent 
 
F) Amalgam – 2 surfaces, permanent 
 
G) Amalgam – 3 surfaces, permanent 
 
H) Amalgam – 4 plus surfaces, permanent 

 
2) Composite Restorations 
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A) Resin-based composite – 1 surface, anterior 
 
B) Resin-based composite – 2 surfaces, anterior 
 
C) Resin-based composite – 3 surfaces, anterior 
 
D) Resin-based composite – 4 or more surfaces, or including the 

incisal edge 
 
E) Resin-based composite – 1 surface, posterior, primary 
 
F) Resin-based composite – 2 surfaces, posterior, primary 
 
G) Resin-based composite – 3 or more surfaces, posterior, primary 
 
H) Resin-based composite – 1  surface, posterior, permanent 
 
I) Resin-based composite – 2 surfaces, posterior, permanent 
 
J) Resin-based composite – 3 surfaces, posterior, permanent 
 
K) Resin-based composite – 4 or more surfaces, posterior, permanent 

 
3) Other Restorative 

 
A) Crown – porcelain/base metal 
 
B) Crown – full cast base metal 
 
C) Prefabricated stainless steel crown, primary tooth, ages 2-20 years 
 
D) Prefabricated stainless steel crown, permanent tooth, ages 2 years 

and over 
 
E) Prefabricated resin crown, ages 2 years and over 
 
F) Sedative fillings 
 
G) Pin retention – per tooth 
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H) Prefabricated post and core 
 
I) Recement inlays 
 
J) Recement crown 

 
d) Endodontic Services 

 
1) Therapeutic pulpotomy, primary teeth only, ages 2-20 years 
 
2) Root canal therapy (including exam, clinical procedure, necessary 

radiographs and follow up) 
 
A) Anterior root canal (excluding final restoration), ages 2 years and 

over 
 
B) Bicuspid root canal (excluding final restoration), ages 2-20 years 
 
C) Molar root canal (excluding final restoration), ages 2-20 years 
 
D) Apexification/recalcification, initial visit, ages 2-20 years 
 
E) Apexification/recalcification, interim visit, ages 2-20 years 
 
F) Apexification/recalcification, final visit, ages 2-20 years 
 
G) Apicoectomy/periradicular surgery – per tooth, first root, ages 2-20 

years 
 
e) Periodontic Services 

Periodontal Treatment 
 
1) Gingivectomy or gingivoplasty – per quadrant, ages 0-20 years 
 
2) Gingivectomy or gingivoplasty – per tooth, ages 0-20 years 
 
3) Gingival flap procedure, including root planing – per quadrant, ages 0-20 

years 
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4) Osseous surgery – per quadrant, ages 0-20 years 
 
5) Bone replacement graft – first site in quadrant, ages 0-20 years 
 
6) Bone replacement graft – each additional site in quadrant, ages 0-20 years 
 
7) Pedicle soft tissue graft, ages 0-20 years 
 
8) Free soft tissue graft, ages 0-20 years 
 
9) Subepithelial connective tissue graft procedure, ages 0-20 years 

 
10) Distal or proximal wedge procedure, ages 0-20 years 
 
11) Provisional splinting, intracoronal, ages 0-20 years 
 
12) Provisional splinting, extracoronal, ages 0-20 years 
 
13) Periodontal scaling and root planing – per quadrant, ages 0-20 years 
 
14) Periodontal maintenance procedure, ages 0-20 years 

 
f) Removable Prosthodontic Services (every five years based on age of prior 

placement)  
 
1) Complete Dentures – including six months' post delivery care 

 
A) Complete denture – maxillary 
 
B) Complete denture – mandibular 
 
C) Immediate denture – maxillary 
 
D) Immediate denture – mandibular 

 
2) Partial Dentures – including six months' post delivery care 

 
A) Maxillary partial denture – resin base, ages 2-20 years 
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B) Mandibular partial denture – resin base, ages 2-20 years 
 
C) Maxillary partial denture – cast metal framework, ages 2-20 years 
 
D) Mandibular partial denture – cast metal framework, ages 2-20 

years 
 
3) Repairs to Dentures 

 
A) Repair complete denture 
 
B) Replace missing or broken teeth, complete denture (each tooth) 
 
C) Repair partial denture base 
 
D) Repair cast framework 
 
E) Repair or replace broken clasp 
 
F) Replace broken teeth, per tooth 
 
G) Add tooth to existing partial 

 
4) Denture Reline Procedures (covered once every 24 months) 

 
A) Reline complete maxillary denture, chairside 
 
B) Reline complete mandibular denture, chairside 
 
C) Reline maxillary partial denture, chairside 
 
D) Reline mandibular partial denture, chairside 
 
E) Reline  complete maxillary denture, laboratory 
 
F) Reline complete mandibular denture, laboratory 
 
G) Reline maxillary partial denture, laboratory 
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H) Reline mandibular partial denture, laboratory 

 
5) Maxillofacial Prosthetics 

 
A) Facial moulage – sectional 
 
B) Facial moulage – complete 
 
C) Nasal prosthesis 
 
D) Auricular prosthesis 
 
E) Orbital prosthesis 
 
F) Ocular prosthesis 
 
G) Facial prosthesis 
 
H) Nasal septal prosthesis 

 
I) Ocular prosthesis, interim 
 
J) Cranial prosthesis 
 
K) Facial augmentation implant prosthesis 
 
L) Nasal prosthesis, replacement 
 
M) Auricular prosthesis, replacement 
 
N) Orbital prosthesis, replacement 
 
O) Facial prosthesis, replacement 
 
P) Obturator prosthesis, surgical 
 
Q) Obturator prosthesis, definitive 
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R) Obturator prosthesis, modification 
 
S) Mandibular resection, prosthesis with guide flange 
 
T) Mandibular resection, prosthesis without guide flanges 

 
U) Obturator prosthesis, interim 
 
V) Trismus appliance 
 
W) Feeding aid 
 
X) Speech aid prosthesis 
 
Y) Palatal augmentation prosthesis 
 
Z) Palatal lift prosthesis, definitive 
 
AA) Palatal lift prosthesis, interim 
 
BB) Palatal lift prosthesis, modification 
 
CC) Speech aid prosthesis, modification 
 
DD) Surgical stent 
 
EE) Radiation carrier 
 
FF) Radiation shield 
 
GG) Radiation cone locator 
 
HH) Fluoride gel carrier 
 
II) Commissure splint 
 
JJ) Surgical splint 
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KK) Unspecified maxillofacial prosthesis 

 
g) Fixed Prosthetic Services 

 
1) Bridge Pontics 

 
A) Pontic – porcelain fused to predominantly base metal, ages 2-20 

years 
 
B) Pontic – resin with predominantly base metal, ages 2-20 years 

 
2) Bridge Retainer Crowns 

 
A) Crown – resin with predominantly base metal, ages 2-20 years 
 
B) Crown – porcelain with predominantly base metal, ages 2-20 years 

 
3) Other Prosthetic Services 

 
A) Recement fixed partial denture 
 
B) Prefabricated post and core in addition to fixed partial denture 

retainer, ages 2-20 years 
 
h) Oral and Maxillofacial Services 

 
1) Simple Extractions 

 
A) Single tooth extraction 
 
B) Each additional extraction 
 
C) Root removal, exposed roots 

 
2) Simple Extractions − for adults age 21 and older 
 Single tooth extraction 
 
32) Surgical Extractions 
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A) Surgical removal of erupted tooth 
 
B) Removal of impacted tooth – soft tissues 
 
C) Removal of impacted tooth – partially bony 
 
D) Removal of impacted tooth – completely bony 
 
E) Surgical removal of residual roots 

 
4) Surgical Extractions − for adults age 21 and older 

Surgical removal of residual roots 
 
53) Other Surgical Procedures 

Surgical exposure to aid eruption, ages 2-20 years 
 

64) Alveoloplasty 
 
A) Alveoloplasty in conjunction with extractions, ages 2-20 years  
 
B) Alveoloplasty not in conjunction with extractions, ages 2-20 years 

 
75) Removal of Cysts and Neoplasms 

 
A) Removal of odontogenic cyst or tumor, up to 1.25 cm 
 
B) Removal of odontogenic cyst or tumor, over 1.25 cm 
 
C) Removal of non-odontogenic cyst or tumor, up to 1.25 cm 
 
D) Removal of non-odontogenic cyst or tumor, over 1.25 cm 
 
E) Incision and drainage of abscess 

 
86) Treatment of Fractures – Simple 

 
A) Maxilla – open reduction, teeth immobilized 
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B) Maxilla – closed reduction, teeth immobilized 
 
C) Mandible – open reduction, teeth immobilized 
 
D) Mandible – closed reduction, teeth immobilized 

 
97) Treatment of Fractures – Compound 

 
A) Maxilla – open reduction 
 
B) Maxilla – closed reduction 
 
C) Mandible – open reduction 
 
D) Mandible – closed reduction 

 
108) Reduction of Dislocation 

 
A) Open reduction of dislocation 
 
B) Closed reduction of dislocation 

 
119) Other Oral Surgery 

Frenulectomy – separate procedure (frenectomy or frenotomy), ages 2-20 
years 
 

i) Orthodontic Services – for ages 2-20 years 
 
1) Initial examination, records, study models, radiographs, and facial 

photographs, ages 2-20 years 
 
2) Initial orthodontic appliance placement, ages 2-20 years 
 
3) Monthly adjustments, ages 2-20 years 
 
4) Initial orthodontic evaluation/study models, ages 2-20 years (for cases that 

fail to reach 42 points on the Modified Salzmann Index). 
 
j) Adjunctive General Services 
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1) Unclassified Treatment 

 
A) Palliative (emergency) treatment of dental pain – minor procedures 
 
B) General anesthesia 
 
C) Analgesia, anxiolysis, inhalation of nitrous oxide 
 
D) Intravenous sedation 

 
2) Unclassified Treatment − for adults age 21 and older 
 

A) Analgesia, anxiolysis, inhalation of nitrous oxide 
 
B) Non-Intravenous Conscious Sedation 
 

32) Professional Consultation 
Consultation (narrative; diagnostic services provided by dentist other than 
practitioner providing treatment) 
 

43) Drugs 
 
A) Therapeutic drug injection 
 
B) Other drugs and medicaments 

 
54) Miscellaneous Services 

 
A) Unspecified proceduresprocedure by report to be described by 

statement of attending dentist  
 

B) Dental procedures otherwise not covered for adults age 21 and 
older when determined by the Department to be a necessary 
prerequisite for required medical care. 

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013)  
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Section 140.TABLE F   Podiatry Service Schedule (Repealed) 
EMERGENCY 
 

a) Podiatric Medical Visits  
 

1) Office Visits  
 

A) Visit office – (new patient) evaluation, history, examination, with 
treatment  

 
B) Visit office – (established patient) examination, evaluation and/or 

treatment, same or new illness  
 

2) Home Visits  
 

A) Visit home  
 
B) Evaluation, history, examination and treatment  
 

3) Hospital Visits  
 

A) Visit hospital – (new or established patient) history and physicial 
examination, including treatment  

 
B) Extended Care Facilities, Convalescent Hospital Nursing Home, 

and Boarding Home Visits  
 
C) Visit facility – (first patient seen) history and physical 

examination, including care or treatment  
 
D) Visit facility – (coinciding visit) history and physicial examination, 

including treatment of additional patient (e.g., a patient that is seen 
concurrently with other patient(s) during the doctor's visit at the 
facility).  

 
4) Consultations  

*Consultation of unusual complexity requiring review of prior medical 
records, the compilation and assessment of data and preparation of special 
report, at home, office or hospital  
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b) Podiatric Diagnostic Radiology – Definitions  
 

1) Foot, single, limited, two views – 1 plate  
 
2) Feet, both limited, two views – 2 plates  
 
3) Foot and ankle, complete, minimum of three views – 3 plates  
 

c) Podiatric Pathology  
 

1) Urinalysis  
 
2) Urinalysis, routine, complete  
 
3) Chemistry  
 
4) Sugar (glucose), blood  
 
5) Uric acid, blood, chemical  
 
6) Hematology  
 
7) Bleeding time  
 
8) Blood count, complete (includes rbc, wbc, hgb, differential)  
 
9) Coagulation time (Lee and White)  
 

10) Sedimentation rate (esr)  
 
11) Immunology  
 
12) Latex fixation, rheumatoid factor  
 
13) Microbiology  
 
14) Microbial analysis, microscopic examination, stain for bacteria, fungi, 

parasites, inclusion bodies, etc.  
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15) Microbial analysis, fungi, microscopic and macroscopic (culture)  
 

d) Physical Medicine  
Any of the accepted physical therapy modalities when used in combination with 
an office visit.  
 

e) Surgical Procedures  
 

1) Integumentary System  
 

A) Incision  
 
B) Incision and drainage of subcutaneous abscess  
 
C) Incision and drainage of onychia or paronychia with partial or total 

excision or avulsion of nail and with or without excision of 
granulation tissue  

 
D) Incision and removal of foreign body, subungual or subcutaneous 

issues  
 
E) Benign Lesions  
 
F) **Excision of small neoplastic, cicatricial, inflammatory or 

congenital lesion of skin or subcutaneous tissue (e.g. verrucae, 
plantar keratosis, fibroma, etc.)  

 
G) Nails  
 
H) **Avulsion or excision of nail plate, partial or complete, simple  
 
I) Excision of nail, nail bed, and/or nail fold with excision of matrix 

and plasty (onychectomy with plasty or onychoplasty), partial  
 
J) Onychoplasty (onychectomy with plasty) total  
 
K) Excision, complete (total) of nail bed and/or nail fold, with 

excision of matrix and with partial ostectomy of distal phalanx and 
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plasty of toe (onychectomy with dactyloplasty or terminal Symes)  
 
L) Destruction of nail root and matrix with partial excision of 

avulsion of nail using one of the following methods:  Negative 
galvanism, electrocoagulation, fulguration or dessication, 
phenolization, cryocautery (CO2, N2), or with power surgical drill 
or burr  

 
M) Same as above – total nail  
 
N) Introduction  
 
O) Injection of a corticosteroid solution to lesion(s)  
 
P) Repair – Simple  
 
Q) *Wound, repair of, (e.g., suture of, etc.)  
 
R) Destruction  
 
S) **Electrosurgical destruction, with or without surgical 

currettement of small, single lesion, (e.g., verruca, nevus, keratosis, 
etc.)  

 
2) Specific  
 

A) Incision  
 
B) Tenotomy, subcutaneous, corrective  
 
C) Tenoplasty for lengthening or shortening of tendon of toe, 

unilateral, (independent procedure)  
 
D) Excision  
 
E) Excision of peripheral neuroma (Morton's neuroma, neurofibroma, 

Schwannoma, etc.) of digit or interdigital regions of lesser toes, 
single  
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F) Excision of lesion of tendon or fibrous sheath or capsule (e.g., cyst 
or ganglion, etc.) from the foot  

 
G) Excision of chondroma, exostosis, osteochondroma, osteoma, etc., 

from a tarsal bone, other than the calcaneus or talus, by open 
reduction.  

 
H) Same as item above – from the calcaneus, by open reduction  
 
I) Same as item above – from a calcaneus, by subcutaneous 

(percutaneous) technique using rasp or drill  
 
J) Same as item above – from a phalangeal bone, subcutaneous 

method  
 
K) Ostectomy, partial excision of fifth metatarsal head (e.g., 

bunionette, independent procedure)  
 
L) Ostectomy, partial excision of metatarsal head (e.g., 

metatarsectomy, partial, such as a condylectomy or excision of 
head of metatarsal)  

 
M) Ostectomy, partial excision of a phalanx (phalangectomy, partial 

such as condylectomy or excision or head or phalanx)  
 
N) Ostectomy, partial, of calcaneus for Haglund's deformity  
 
O) Phalangectomy, lesser toe, total  
 
P) Sesamoidectomy (independent procedure and not part of a 

procedure for the repair of a hallux valgus)  
 
Q) Capsulotomy, open, for contracture, metatarsophalangeal joint, 

with or without tenorrhaphy (independent procedure)  
 
R) Same as item above – subcutaneous ("percutaneous") procedure 

(e.g., capsulotomy, with or without tentomy of a 
metatorsophalangeal joint)  
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S) Hallux valgus, correction by exostectomy (e.g., Silver Type 
procedure or any modification thereof, etc.) unilateral  

 
T) Same as item above – McBride or any modification thereof  
 
U) Arthroplasty, metatarsophalangeal joint of great toe, (e.g., hallux 

valgus repair by Keller, Mayo, or Stone, etc., procedures with or 
without use of implant)  

 
V) Osteotomy (e.g., cutting, division or transection of bone, with or 

without fixation.  Independent procedure and/or part of a repair 
procedure for hallux valgus) for shortening or angular correction, 
(e.g., dorsal wedge osteotomy with internal fixation, base wedge 
osteotomy, extension osteoarthrotomy, etc.) of first metatarsal 
bone  

 
W) Same as item above – for a lesser metatarsal bone, single, 

unilateral  
 
X) Subcutaneous ("percutaneous") metaphyseal osteotomy 

(osteoclasis), first metatarsal, for shortening, angular, or rotational 
correction  

 
Y) Same as item above - for a lesser metatarsal, single (percutaneous)  
 
Z) Fracture and/or dislocation  
 

AA) *Tibia or Fibula, ankel, closed (simple), without reduction  
 
BB) *OS Calcis, fracture, closed (simple), without reduction  
 
CC) *Astragalus talus, fracture, closed (simple), without reduction  
 
DD) *Tarsal bone(s) (except astragalus or os calcis), fracture(s), closed 

(simple), without reduction  
 
EE) *Metatarsal fracture, first metatarsal bone, closed (simple), without 

reduction  
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FF) Metatarsal(s) (other than first metatarsal bone) fracture(s), closed 
(simple), without reduction  

 
GG) *Phalanx or phalanges, fracture great toe, closed (simple), without 

reduction  
 
HH) *Same as item above – other than great toe, without reduction  
 
II) Metatarsal – phalangeal joint, dislocation, closed (simple), 

manipulative reduction requiring anesthesia  
 
JJ) Interphalangeal joint, dislocation, closed (simple), manipulative 

reduction, requiring anesthesia  
 
KK) Strapping  
 
LL) Unna Boot  

 
f) Orthomechanical Procedures  
 

1) Metal Foot Plates  
 
2) Shaeffer plate (custom made to model), pair  
 
3) Roberts Foot plate (custom made to model), pair  
 
4) Whitman Foot plate or brace (custom made to model), pair  
 
5) Themoplastic Plates, (Biomechanical)  
 
6) Stabilization and/or mobilization of foot by use of a thermoplastic orthotic 

(custom made to model and biomechanically), with forefoot post, pair  
 
7) Molded Inlays (Balance (Inlays)  
 
8) The stabilization, balance and mobilization of the foot, partial or total by 

use of a full extension or partial molded inlay made to foot models with an 
evaluation up to ¾" and with a matching insert as an interior show 
modification.  Removable type.  (All types of balance inlays, Bergmann, 
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Levy, Brachman, Contura, Molded Latex, etc.)  Single with matching 
insert or a pair  

 
9) Shoes  
 

10) Custom made, to models, of contour or space shoes with interior 
modifications, pair  

 
11) Shoe Modifications (exterior)  
 
12) Stabilization and/or mobilization of foot by use of exterior modifications 

to shoes, such as orthopedic heals, comma bars, heel or sole wedges, etc., 
pair  

 
13) Shoe Modifications, Interior (Shoe padding, etc.)  
 
14) The stabilizaiton and removal of pressure from the affected areas of the 

feet by use and application of accommodative shoe paddings to the 
interior of the shoes, pair  

 
15) Insole-Extra (e.g., "Spenco", "Ailplast" cork, "Celastex" Kwik-Mold, 

Styrofoam, Leather, etc.)  
 
16) Splints, Mechanical  
 
17) Mobilization and/or partial immobilization of joint motions in foot and 

leg, by use of splints attached to shoes and adjusted as indicated for the 
specific deformity  

 
18) Protective Devices  
 
19) Protective devices for the alleviation or dispersion of pressure, such as 

from digital deformities, foot deformities, and skin lesions such as ulcers, 
clavi, hyperkeratoses, etc. Latex bunion  

 
20) Same as above but for a latex hammer-toe shield, single  
 

*AGENCY NOTE:  Report must accompany billing statement  
**AGENCY NOTE:  With use of local anesthesia  
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(Source:  Repealed by emergency rulemaking at 36 Ill. Reg. ______, effective July 1, 
2012 through June 30, 2013) 



     ILLINOIS REGISTER            11486 
 12 

DEPARTMENT OF HUMAN SERVICES 
 

NOTICE OF EMERGENCY AMENDMENTS 
 

 

1) Heading of the Part:  General Administrative Provisions 
 
2) Code Citation:  89 Ill. Adm. Code 10 
 
3) Section Number:    Emergency Action:   
 10.420    Amendment 
 10.430    Amendment 
     
4) Statutory Authority:  Implementing Articles I through IX and authorized by Section 12-

13 of the Illinois Public Aid Code [305 ILCS 5/Arts. I through IX and 12-13] and P. A, 
97-0683. 

 
5) Effective date of amendments:  July 1, 2012 
 
6) If these emergency amendments are to expire before the end of the 150-day period, 

please specify the date on which they are to expire:  These emergency amendments will 
expire at the end of the 150-day period, or upon adoption of permanent rules, whichever 
comes first. 

 
7) Date filed with the Index Department:  June 26, 2012 
 

8) A copy of the adopted amendments, including any material incorporated by 
reference, is on file in the agency's principal office and is available for public 
inspection. 

 
9) Reason for Emergency:  This emergency rulemaking is necessary to comply with 

provisions of P. A. 97-0683 which require the Department of Human Services to 
authorize TANF cash assistance 30 days after the date of application effective July 1, 
2012. 

 
10) A complete description of the subject and issues:  Pursuant to provisions of P. A. 97-

0683, this emergency rulemaking establishes that Temporary Assistance for Needy 
Families (TANF) shall be authorized effective 30 days after the date of application, 
provided the case is eligible on that date.  This emergency rulemaking also establishes 
that the Department shall send a notification of its determination on TANF applications 
within 45 calendar days from the date of application.  
 

11) Are there any other proposed rulemakings pending on this Part?  No 
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12) Statement of statewide policy objectives (if applicable):  This rulemaking does not create 
or expand a State mandate. 

 
13) Information and questions regarding these emergency amendments shall be directed to: 
 

 Tracie Drew, Bureau Chief 
 Bureau of Administrative Rules and Procedures 
 Department of Human Services  
 100 South Grand Avenue East 
 Harris Bldg., 3rd Floor 
 Springfield, Illinois 62762 
 
 (217) 785-9772 

 
The full text of the emergency amendments begins on the next page:   
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TITLE 89:  SOCIAL SERVICES 
CHAPTER IV:  DEPARTMENT OF HUMAN SERVICES 
SUBCHAPTER a:  GENERAL PROGRAM PROVISIONS 

 
PART 10 

GENERAL ADMINISTRATIVE PROVISIONS 
 

SUBPART A:  APPLICABILITY AND DEFINITIONS 
 

Section  
10.101 Incorporation by Reference  
10.110 Applicability  
10.120 Definitions  
10.130 Assistance Programs  
10.140 Assistance Program Restrictions  
 

SUBPART B:  RIGHTS AND RESPONSIBILITIES 
 
Section  
10.210 Rights of Clients  
10.220 Nondiscrimination  
10.225 Grievance Rights of Clients  
10.230 Confidentiality of Case Information  
10.235 Case Records  
10.250 Reporting Change of Circumstances  
10.263 Reporting Child Abuse/Neglect  
10.268 Reporting Elder Abuse/Neglect  
10.270 Notice to Client  
10.280 Right to Appeal  
10.281 Continuation of Assistance Pending Appeal  
10.282 Time Limit for Filing an Appeal  
10.283 Examining Department Records  
10.284 Child Care  
10.290 Voluntary Repayment of Assistance  
10.295 Correction of Underpayments  
10.300 Recovery of Assistance  
10.310 Estate Claims  
10.320 Real Property Liens  
10.330 Filing and Renewal of Liens  



     ILLINOIS REGISTER            11489 
 12 

DEPARTMENT OF HUMAN SERVICES 
 

NOTICE OF EMERGENCY AMENDMENTS 
 

 

10.340 Foreclosure of Liens  
10.350 Release of Liens  
10.360 Personal Injury Claims  
10.370 Convictions of Fraud – Eligibility  
10.380 Single Conviction of Fraud – Administrative Review Board  
10.390 Request for Case Transfer 
 

SUBPART C:  APPLICATION PROCESS 
Section  
10.410 Application for Assistance  
10.415 Local Office Action on Application for Public Assistance  
10.420 Time Limitations on the Disposition of an Application  
EMERGENCY 
10.430 Approval of an Application and Initial Authorization of Financial Assistance  
EMERGENCY 
10.438 General Assistance Approval Provisions  
10.440 Denial of an Application   
 
AUTHORITY:  Implementing Articles I through IX and authorized by Section 12-13 of the 
Illinois Public Aid Code [305 ILCS 5/Arts. I through IX and 12-13].  
 
SOURCE:  Emergency rules adopted at 21 Ill. Reg. 9515, effective July 1, 1997, for a maximum 
of 150 days; adopted at 21 Ill. Reg. 15515, effective November 26, 1997; amended at 22 Ill. Reg. 
19816, effective November 1, 1998; amended at 23 Ill. Reg. 6944, effective June 1, 1999; 
amended at 24 Ill. Reg. 7856, effective May 16, 2000; amended at 24 Ill. Reg. 18153, effective 
November 30, 2000; amended at 25 Ill. Reg. 7170, effective May 24, 2001; amended at 28 Ill. 
Reg. 1083, effective December 31, 2003; amended at 28 Ill. Reg. 5650, effective March 22, 
2004; amended at 29 Ill. Reg. 8148, effective May 18, 2005; amended at 31 Ill. Reg. 6962, 
effective April 30, 2007; amended at 31 Ill. Reg. 7638, effective May 15, 2007; amended at 32 
Ill. Reg. 4375, effective March 12, 2008; amended at 33 Ill. Reg. 16814, effective November 30, 
2009; amended at 33 Ill. Reg. 17345, effective December 14, 2009; amended at 34 Ill. Reg. 
10079, effective July 1, 2010; amended at 35 Ill. Reg. 7670, effective April 29, 2011; emergency 
amendment at 36 Ill. Reg. 10421, effective July 1, 2012, for a maximum of 150 days; emergency 
amendment at 36 Ill. Reg. 11486, effective July 1, 2012, for a maximum of 150 days.  
 

SUBPART C:  APPLICATION PROCESS 
 
Section 10.420  Time Limitations on the Disposition of an Application  
EMERGENCY 
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a) Within 10 days after a decision is made on an application, the Department shall 

inform the applicant in writing of the decision. This notice shall contain a decision 
on each of the following programs for which the recipient may be eligible based 
on information contained on the application:  TANF, Medical Assistance, AABD, 
GA (City of Chicago), and SNAP benefits.  No decision shall be required for any 
assistance program for which the applicant has expressly declined in writing to 
apply.  

 
b) The Department shall send a notification of its determination within the following 

time periods, calculated from the date of application:  
 
1) Aid to the Aged, Blind or Disabled (Aged)/((AABD)(A)) and related 

Medical Assistance-No Grant (MANG) – 45 calendar days  
 
2) Aid to the Aged, Blind or Disabled (Blind)/((AABD)(B)) and related 

MANG – 45 calendar days  
 
3) Aid to the Aged, Blind or Disabled (Disabled)/((AABD)(D)) and related 

MANG – 60 calendar days  
 
4) Temporary Assistance for Needy Families (TANF) and related MANG – 

4530 calendar days  
 
5) General Assistance (GA) – 45 calendar days  

 
c) The time limitation for determining eligibility for TANF may be extended 45 

calendar days when a decision cannot be reached because information necessary 
for a determination is available only from third parties and those parties fail to 
respond or delay their response to a request for the information.  

 
d) The time limitation for determining eligibility for General Assistance may be 

exceeded only when a decision cannot be reached because of failure or delay on 
the applicant's part.  

 
e) The Department shall make a decision on an application for social services within 

30 days after the date of application and shall inform the applicant in writing of its 
decision within l5 days after the decision.  
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(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11486, effective July 1, 
2012, for a maximum of 150 days)  

 
Section 10.430  Approval of an Application and Initial Authorization of Financial 
Assistance  
EMERGENCY 
 

a) Financial assistance (for Aid to the Aged, Blind or Disabled and Temporary 
Assistance for Needy FamiliesGeneral Assistance) shall be authorized effective 
30 days after the date of application, provided the case is eligible on that date.  

 Exception:  Financial assistance for an AABD or General Assistance client 
residing in a sheltered care facility shall be authorized effective the date of 
application, or the date of entry into the sheltered care facility, whichever is later.  

 
b) Financial assistance for the Temporary Assistance for Needy Families program 

shall be authorized effective the date of application, provided the case is eligible 
on that date. 

 
c) Financial assistance for General Assistance shall be authorized effective:  

 
1) Thirty days following the date of application.  
 
2) If General Assistance (GA) is approved as a result of termination of 

Temporary Assistance for Needy Families (TANF) or Aid to the Aged, 
Blind or Disabled (AABD) assistance or deletion (TANF only) for certain 
non-financial reasons (see Section 10.270(f)), assistance shall be 
authorized with no gap if an application is filed within 30 days after the 
notice of termination of TANF or AABD or deletion (TANF only) (see 
also Section 10.270).  

 
c)d) If the applicant is determined eligible for financial assistance, the notice (see 

Section 10.420) shall state the amount of financial assistance to be provided, and 
a statement of the reasons for any partial grant amounts.  Partial grant amount is 
defined as the maximum grant that a family unit for whom application for public 
assistance was filed is eligible to receive, less any reductions resulting from the 
consideration.  

 
(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11486, effective July 1, 
2012, for a maximum of 150 days)  
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1) Heading of the Part:  Video Gaming (General) 
 
2) Code Citation:  11 Ill. Adm. Code 1800 
 
3) Section Numbers:   Emergency Action: 
 1800.110   

1800.1410    N
 
4) Statutory Authority:  Implementing and authorized by the Video Gaming Act [230 ILCS 

40/1 et seq.], specifically Section 78 of that Act [230 ILCS 40/78] 
 
5) Effective date of Amendments:  July 6, 2012 
 
6) If this emergency rule is to expire before the end of the 150-day period, please specify the 

date on which it is to expire:  The emergency amendments will expire at the end of the 
150-day period or upon adoption of permanent rules, whichever comes first. 

 
7) Date filed with the Index Department:  July 6, 2012 
 
8) A copy of the emergency amendments, including any material incorporated by reference, 

is on file in the Illinois Gaming Board’s principal office and is available for public 
inspection. 

 
9) Reason for Emergency:  The Illinois Gaming Board is mandated by Section 78 (b) of the 

Video Gaming Act [230 ILCS 40/78 (b)] to “adopt emergency rules to administer this 
Act in accordance with Section 5-45 of the Illinois Administrative Procedure Act.” 

 
10) A Complete Description of the Subjects and Issues Involved:  The rulemaking adds a new 

Subpart  N, Payout Devices and Requirements, to the Video Gaming (General) Part of the 
Illinois Administrative Code [11 Ill. Admin. Code 1800].  It also amends Section 
1800.110, Definitions, to add a definition of "payout device." 

 
 "Payout device" is defined by Section 1800.110 as a device approved by the Board and 

provided by a supplier or distributor to redeem tickets dispensed by a video gaming 
terminal ("VGT" for cash to a player, in exchange for credits accumulated on the VGT. 

 
 New Section 1800.1410, contained in new Subpart N, imposes the following 

requirements pertaining to payout devices: 
 

o Locations must have payout devices:  Each licensed video gaming location must 
have a payout device, as defined above. 
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o  Illinois Gaming Board Administrator must give prior approvals:  Each payout 

device must receive prior written approval from the Illinois Gaming Board 
Administrator ("Administrator").  All programming changes and upgrades must 
also receive prior approval from the Administrator.  Payout devices shall conform 
to the redemption terminal interoperability requirements approved by the 
Administrator, as well as the video gaming payout device standards approved by 
the Administrator. 

 
o Methods of payment: A player seeking to redeem a ticket dispensed by a video 

gaming terminal for cash may either:  
 

 Submit the ticket for payment to the payout device, or  
 

 Submit the ticket for payment to an authorized employee of the licensed 
video gaming location who is at least 21 years old, who then shall submit 
the ticket into the payout device. 

 
o “Facility-pay” in the event of  malfunction:  If a payout device malfunctions or is 

otherwise inoperable and unable to produce a ticket or redeem a ticket, a player 
shall promptly receive a “facility-pay” from an employee of the licensed video 
gaming location who is at least 21 years of age.  All facility-pays must be 
accounted for by the terminal operator and licensed video gaming location using 
Generally Accepted Accounting Principles (GAAP). 

 
o Automated teller machines may be used in conjunction with payout devices:  A 

payout device may allow for automated teller machine ("ATM") functionality for 
patron cash withdrawals only where the material components of such 
functionality and any accompanying remote access communications are 
physically and logically segregated from the functionality for the video gaming 
ticket payment system.  The ATM system and video gaming ticket payment 
system may share a single currency dispenser.  

 
o Required features of payout devices:  Each approved payout device shall: 

 
 Ensure against manipulation, alteration, or change; 
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 Be operated in such a manner as to cause immediate notification to the 
central communication system of any malfunction that affects the integrity 
of the device; 

 
 Provide for on-line real-time monitoring; and 

 
Be subject to testing by an independent laboratory and review by the Illinois 
Gaming Board as deemed necessary or appropriate to ensure the continued 
integrity of the approved payout device or any of its component parts. 

  
11) Are there any other amendments pending to this Part?  Yes 
 

Section Numbers: Proposed Action: Illinois Register Citation: 
1800.110  Amendment  36 Ill. Reg. 5935, April 20, 2012 
1800.250  Amendment  36 Ill. Reg. 6197, April 27, 2012 
1800.270  Amendment  36 Ill. Reg. 6197, April 27, 2012 
1800.930  Amendment  36 Ill. Reg. 6197, April 27, 2012 
1800.820  New Section  36 Ill. Reg. 9377, June 29, 2012 
1800.250  Amendment  36 Ill. Reg. 10029; July 13, 2012 
1800.230  Amendment  36 Ill. Reg. 10029; July 13, 2012 
1800.260  Amendment  36 Ill. Reg. 10029; July 13, 2012 
1800.310  Amendment  36 Ill. Reg. 10029; July 13, 2012 
1800.520  Amendment  36 Ill. Reg. 10029; July 13, 2012 
1800.830  New Section  36 Ill. Reg. 10029; July 13, 2012 
1800.1310  New Section  36 Ill. Reg. 10029; July 13, 2012 

 
12) Statement of Statewide Policy Objectives:  This rulemaking does not create or expand a 

State mandate under 30 ILCS 805. 
 
13) Information and questions regarding this rulemaking shall be directed to  
 

Lynn J. Carter 
General Counsel 
Illinois Gaming Board 
160 North LaSalle Street 
Chicago, Illinois 60601 
 
Fax No. 312/814-7253 
lynn.carter@igb.illinois.gov 

 
The full text of the Emergency Amendments begins on the next page. 
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TITLE  11:  ALCOHOL, HORSE RACING, LOTTERY, AND VIDEO GAMING 
SUBTITLE D:  VIDEO GAMING 

CHAPTER I:  ILLINOIS GAMING BOARD 
 

PART 1800 
VIDEO GAMING (GENERAL) 

 
SUBPART A:  GENERAL PROVISIONS 

 
Section 
1800.110 Definitions 
EMERGENCY 
1800.115 Gender 
1800.120 Inspection 
 

SUBPART B:  DUTIES OF LICENSEES 
 
Section 
1800.210 General Duties of All Video Gaming Licensees 
1800.220 Continuing Duty to Report Violations 
1800.230 Duties of Licensed Manufacturers 
1800.240 Duties of Licensed Distributors 
1800.250 Duties of Licensed Video Terminal Operators 
1800.260 Duties of Licensed Technicians 
1800.270 Duties of Licensed Video Gaming Locations 
 

SUBPART C:  STANDARDS OF CONDUCT FOR LICENSEES 
 
Section 
1800.310 Grounds for Disciplinary Actions 
1800.320 Minimum Standards for Use Agreements 
1800.330 Economic Disassociation 
 

SUBPART D:  LICENSING QUALIFICATIONS 
 
Section 
1800.410 Coverage of Subpart 
1800.420 Qualifications for Licensure 
1800.430 Persons with Significant Influence or Control 
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SUBPART E:  LICENSING PROCEDURES 

 
Section 
1800.510 Coverage of Subpart 
1800.520 Applications 
1800.530 Submission of Application 
1800.540 Application Fees 
1800.550 Consideration of Applications by the Board 
1800.555 Withdrawal of Applications 
1800.560 Issuance of License 
1800.570 Renewal of License 
1800.580 Renewal Fees and Dates 

 
SUBPART F:  DENIALS OF APPLICATIONS FOR LICENSURE 

 
Section 
1800.610 Coverage of Subpart 
1800.615 Requests for Hearing  
1800.620 Appearances 
1800.625 Appointment of Administrative Law Judge 
1800.630 Discovery 
1800.635 Subpoenas 
1800.640 Motions for Summary Judgment 
1800.650 Proceedings 
1800.660 Evidence 
1800.670 Prohibition on Ex Parte Communication 
1800.680 Sanctions and Penalties 
1800.690 Transmittal of Record and Recommendation to the Board 
1800.695 Status of Applicant for Licensure Upon Filing Request for Hearing 
 

SUBPART G:  DISCIPLINARY ACTIONS AGAINST LICENSEES 
 
Section 
1800.710 Coverage of Subpart 
1800.715 Notice of Proposed Disciplinary Action Against Licensees 
1800.720 Hearings in Disciplinary Actions 
1800.725 Appearances 
1800.730 Appointment of Administrative Law Judge 
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1800.735 Discovery  
1800.740 Subpoenas 
1800.745 Motions for Summary Judgment 
1800.750 Proceedings 
1800.760 Evidence 
1800.770 Prohibition on Ex Parte Communication 
1800.780 Sanctions and Penalties 
1800.790 Transmittal of Record and Recommendation to the Board 
 

SUBPART H:  LOCATION OF VIDEO GAMING TERMINALS IN  
LICENSED VIDEO GAMING LOCATIONS 

 
Section 
1800.810 Location and Placement of Video Gaming Terminals 
 

SUBPART I:  SECURITY INTERESTS 
 
Section 
1800.910 Approvals Required, Applicability, Scope of Approval 
1800.920 Notice of Enforcement of a Security Interest 
1800.930 Prior Registration 
 

SUBPART J:  TRANSPORTATION, REGISTRATION, 
AND DISTRIBUTION OF VIDEO GAMING TERMINALS 

 
Section 
1800.1010 Restriction on Sale, Distribution, Transfer, Supply and Operation of Video 

Gaming Terminals 
1800.1020 Transportation of Video Gaming Terminals into the State 
1800.1030 Receipt of Video Gaming Terminals in the State 
1800.1040 Transportation of Video Gaming Terminals Between Locations in the State 
1800.1050 Approval to Transport Video Gaming Terminals Outside of the State 
1800.1060 Placement of Video Gaming Terminals 
1800.1065 Registration of Video Gaming Terminals 
1800.1070 Disposal of Video Gaming Terminals 
 

SUBPART K:  STATE-LOCAL RELATIONS 
 
Section 
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1800.1110 State-Local Relations 
 

SUBPART L:  FINGERPRINTING OF APPLICANTS 
 
Section 
1800.1210 Definitions 
1800.1220 Entities Authorized to Perform Fingerprinting 
1800.1230 Qualification as a Livescan Vendor 
1800.1240 Fingerprinting Requirements 
1800.1250 Fees for Fingerprinting  
1800.1260 Grounds for Revocation, Suspension and Denial of Contract 
 

SUBPART N:  PAYOUT DEVICES AND REQUIREMENTS 
 
Section 
1800.1410 Ticket Payout Devices 
EMERGENCY 
 
AUTHORITY:  Implementing and authorized by the Video Gaming Act [230 ILCS 40]. 
  
SOURCE:  Adopted by emergency rulemaking at 33 Ill. Reg. 14793, effective October 19, 2009, 
for a maximum of 150 days; adopted at 34 Ill. Reg. 2893, effective February 22, 2010; 
emergency amendment at 34 Ill. Reg. 8589, effective June 15, 2010, for a maximum of 150 days; 
emergency expired November 11, 2010; amended at 35 Ill. Reg. 1369, effective January 5, 2011; 
emergency amendment at 35 Ill. Reg. 13949, effective July 29, 2011, for a maximum of 150 
days; emergency expired December 26, 2011; amended at 36 Ill. Reg. 840, effective January 6, 
2012; amended by emergency rulemaking at 36 Ill. Reg. 4150, effective February 29, 2012, for a 
maximum of 150 days; amended at 36 Ill. Reg. 5455, effective March 21, 2012; amended at 36 
Ill. Reg. 10029, effective June 28, 2012; emergency amendment at 36 Ill. Reg. 11492, effective 
July 6, 2012, for a maximum of 150 days.  

 
SUBPART A:  GENERAL PROVISIONS 

 
Section 1800.110  Definitions 
EMERGENCY 
 
For purposes of this Part the following terms shall have the following meanings: 
 

"Act":  The Video Gaming Act [230 ILCS 40]. 
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"Administrator": The chief executive officer responsible for day-to-day operations 
of the Illinois Gaming Board. 

 
"Affiliate":  An "affiliate of", or person "affiliated with", a specified person shall 
mean a person that directly, or indirectly through one or more intermediaries, 
controls, or is controlled by, or is under common control with, such person. 

 
"Affiliated entity":  An "affiliated entity" of a person is any business entity that 
directly or indirectly, through one or more intermediaries, controls, is controlled 
by, or is under common control with, the person. 

 
"Applicant":  A person applying for any license under the Video Gaming Act. 

 
"Application":  All material submitted, including the instructions, definitions, 
forms and other documents issued by the Illinois Gaming Board, comprising the 
video gaming license application submitted to the Illinois Gaming Board. 

 
"Associated video gaming equipment":  Ticket payout systems and validation 
procedures; wireless, promotional and bonusing systems; kiosks; gaming-related 
peripherals; hardware, software and systems; and other gaming devices and 
equipment for compliance with: 
 

Illinois laws, regulations, and requirements as codified or otherwise set 
forth; and  
 
Board-approved video gaming industry standards. 

 
"Attributed interest":  A direct or indirect interest in an enterprise deemed to be 
held by an individual not through the individual's actual holdings but either 
through the holdings of the individual's relatives or through a third party or parties 
on behalf of the individual pursuant to a plan, arrangement, agreement or contract. 

 
"Board":  The Illinois Gaming Board. 

 
"Business entity" or "Business":  A partnership, incorporated or unincorporated 
association or group, firm, corporation, limited liability company, partnership for 
shares, trust, sole proprietorship or other business enterprise. 
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"Chi-square test":  A statistical test used to determine if a relationship between 
variables exists by comparing expected and observed cell frequencies.  
Specifically, a chi-square test examines the observed frequencies in a category 
and compares them to what would be expected by chance or would be expected if 
there was no relationship between variables. 

 
"Control":  The possession, direct or indirect, of power to direct or cause the 
direction of the management and policies of an applicant or licensee through the 
ownership of voting securities, by contract or otherwise. 

 
"Convenience store":  A retail store that is open long hours and sells motor fuel 
and a limited selection of snacks and general goods. 

 
"Credit":  One, five, 10 or 25 cents. 

 
"Distributor":  An individual, partnership, corporation or limited liability 
company licensed under the Act to buy, sell, lease or distribute video gaming 
terminals or major components or parts of video gaming terminals to or from 
terminal operators. 

 
"Enforce a security interest":  To transfer possession of ownership or title 
pursuant to a security interest. 
 
"EPROM":  An acronym for Erasable, Programmable, Read Only Memory, which 
is a microprocessor component that stores memory and affects payout percentage 
and/or contains a random number generator that selects the outcome of a game on 
a video gaming terminal.  

 
"Fraternal organization":  An organization or institution organized and conducted 
on a not-for-profit basis with no personal profit inuring to anyone as a result of 
the operation and that is exempt from federal income taxation under section 
501(c)(8) or (c)(10) of the Internal Revenue Code. 

 
"Game":  A gambling activity that is played for money, property or anything of 
value, including without limitation those played with cards, chips, tokens, 
vouchers, dice, implements, or electronic, electrical or mechanical devices or 
machines. 
 



     ILLINOIS REGISTER            11502 
 12 

ILLINOIS GAMING BOARD 
 

NOTICE OF EMERGENCY AMENDMENTS 
 

 

"Gaming":  The dealing, operating, carrying on, conducting, maintaining or 
exposing for play of any game. 
 
"Gaming operation":  The conducting of gaming or the providing or servicing of 
gaming equipment. 
 
"Gaming property collateral":  Video gaming equipment subject to a security 
interest. 

 
"Illinois resident": 

 
With respect to an individual, an individual who is either:  
 

domiciled in Illinois or maintains a bona fide place of abode in 
Illinois; or  
 
is required to file an Illinois tax return during the taxable year. 

 
With respect to a corporation, any corporation organized under the laws of 
this State and any foreign corporation with a certificate of authority to 
transact business in Illinois.  A foreign corporation not authorized to 
transact business in this State is a nonresident of this State. 
 
With respect to a partnership, a partnership in which any partner is an 
Illinois resident, or where the partnership has an office and is doing 
business in Illinois. 
 
With respect to an irrevocable trust, a trust where the grantor was an 
Illinois resident individual at the time the trust became irrevocable. 

 
"Institutional investor":   
 

A retirement fund administered by a public agency for the exclusive 
benefit of federal, state or local public employees; 

 
An investment company registered under section 8 of the Investment 
Company Act of 1940 (15 USC 80a-8);  
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A collective investment trust organized by a bank under Part 9 of the 
Rules of the Comptroller of the Currency (12 CFR 9.18); 
 
A closed end investment trust registered with the United States Securities 
and Exchange Commission; 
 
A chartered or licensed life insurance company or property and casualty 
insurance company;  
 
A federal or state bank; 
 
An investment advisor registered under the Investment Advisors Act of 
1940 (15 USC 80b-1 through 80b-21); or 

 
Such other person as the Illinois Gaming Board may determine for reasons 
consistent with the Act and this Part.  

 
"License":  Authorization granted by the Board permitting a licensee to engage in 
the defined activities of video gaming. 

 
"Licensed establishment":  Any retail establishment licensed under the Act where 
alcoholic liquor is drawn, poured, mixed, or otherwise served for consumption on 
the premises. Licensed establishment does not include a facility operated by an 
organization licensee, an intertrack wagering licensee, or an intertrack wagering 
location licensee licensed under the Illinois Horse Racing Act of 1975 or a 
riverboat licensed under the Riverboat Gambling Act. 

 
"Licensed fraternal establishment":  The location licensed under the Act where a 
qualified fraternal organization that derives its charter from a national fraternal 
organization regularly meets. 

 
"Licensed technician":  An individual who is licensed under the Act to repair, 
service and maintain video gaming terminals. 

 
"Licensed terminal handler":  A person, including but not limited to an employee 
or independent contractor working for a manufacturer, distributor, supplier, 
technician or terminal operator, who is licensed under the Act to possess or 
control a video gaming terminal or to have access to the inner workings of a video 
gaming terminal.  A licensed terminal handler does not include an individual, 
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partnership, corporation or limited liability company defined as a manufacturer, 
distributor, supplier, technician or terminal operator under Section 5 of the Video 
Gaming Act. 

 
"Licensed truck stop establishment":  A facility licensed under the Act that is at 
least a 3-acre facility with a convenience store, that has separate diesel islands for 
fueling commercial motor vehicles, that sells at retail more than 10,000 gallons of 
diesel or biodiesel fuel per month, and that has parking spaces for commercial 
motor vehicles.  "Commercial motor vehicles" has the same meaning  as defined 
in Section 18b-101 of the Illinois Vehicle Code [625 ILCS 5/18b-101].  The 
10,000 gallon requirement may be met by showing that estimated future sales or 
past sales average at least 10,000 gallons per month. 

 
"Licensed veterans establishment":  The location licensed under the Act where a 
qualified veterans organization that derives its charter from a national veterans 
organization regularly meets. 

 
"Licensed video gaming location":  A licensed establishment, licensed fraternal 
establishment, licensed veterans establishment, or licensed truck stop 
establishment, all as defined in Section 5 of the Video Gaming Act and this Part. 

 
"Liquor license":  A license issued by a governmental body authorizing the holder 
to sell and offer for sale at retail alcoholic liquor for use or consumption. 
 
"Major components or parts":  Components or parts that comprise the inner 
workings and peripherals of a video gaming terminal, including but not limited to  
the device's hardware, software, human interface devices, interface ports, power 
supply, ticket payout system, bill validator, printer and any component that affects 
or could affect the result of a game played on the device. 

 
"Manufacturer":  An individual, partnership, corporation or limited liability 
company that is licensed under the Act and that manufactures or assembles video 
gaming terminals. 

 
"Net terminal income":  Money put into a video gaming terminal minus credits 
paid out to players. 
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"Nominee":  Any individual or business entity that holds as owner of record the 
legal title to tangible or intangible personal or real property, including without 
limitation any stock, bond, debenture, note, investment contract or real estate on  
behalf of another individual or business entity, and as such is designated and 
authorized to act on his, her or its behalf with respect to the property. 
 
"Ownership interest":  Includes, but is not limited to, direct, indirect, beneficial or 
attributed interest, or holder of stock options, convertible debt, warrants or stock 
appreciation rights, or holder of any beneficial ownership or leasehold interest in 
a business entity. 

 
"Payout device": A device approved by the Board and provided by a supplier or 
distributor to redeem tickets dispensed by a video gaming terminal for cash to a 
player in exchange for credits accumulated on a video gaming terminal. 

 
"Person":  Includes both individuals and business entities. 
 
"Person with significant interest or control":  Any of the following: 
 

Each person in whose name the liquor license is maintained for each 
licensed video gaming location; 
 
Each person who, in the opinion of the Administrator, has the ability to 
influence or control the activities of the applicant or licensee, or elect a 
majority of its board of directors, other than a bank or licensed lending 
institution that holds a mortgage or other lien, or any other source of 
funds, acquired in the ordinary course of business; 
 
Persons having the power to exercise significant influence or control over 
decisions concerning any part of the applicant's or licensee's video gaming 
operation.  

 
"Secured party":  A person who is a lender, seller or other person who holds a 
valid security interest. 
 
"Security":  An ownership right or creditor relationship. 
 
"Security agreement":  An agreement that creates or provides a security interest, 
including but not limited to a use agreement. 
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"Security interest":  An interest in property that secures the payment or 
performance of an obligation or judgment. 
 
"Sole proprietor":  An individual who in his or her own name owns 100% of the 
assets and who is solely liable for the debts of a business. 
 
"Substantial interest":  With respect to a partnership, a corporation, an 
organization, an association, a business or a limited liability company means: 
 

When, with respect to a sole proprietorship, an individual or his or her 
spouse owns, operates, manages, or conducts, directly or indirectly, the 
organization, association or business, or any part thereof; or 
 
When, with respect to a partnership, the individual or his or her spouse 
shares in any of the profits, or potential profits, of the partnership 
activities; or 
 
When, with respect to a corporation, an individual or his or her spouse is 
an officer or director or the individual or his or her spouse is a holder, 
directly or beneficially, of 5% or more of any class of stock of the 
corporation; or 
 
When, with respect to a limited liability company, an individual or his or 
her spouse is a member, or the individual or his or her spouse is a holder, 
directly or beneficially, of 5% or more of the membership interest of the 
limited liability company; or 
 
When, with respect to any other organization not covered in the preceding 
four paragraphs, an individual or his or her spouse is an officer or manages 
the business affairs, or the individual or his or her spouse is the owner of, 
or otherwise controls, 10% or more of the assets of the organization; or  
 
When an individual or his or her spouse furnishes 5% or more of the 
capital, whether in cash, goods or services, for the operation of any 
business, association or organization during any calendar year. 
 

For purposes of this definition, "individual" includes all individuals or their 
spouses whose combined interest would qualify as a substantial interest under 



     ILLINOIS REGISTER            11507 
 12 

ILLINOIS GAMING BOARD 
 

NOTICE OF EMERGENCY AMENDMENTS 
 

 

this definition and whose activities with respect to an organization, 
association, or business are so closely aligned or coordinated as to constitute 
the activities of a single entity.     

 
"Supplier":  An individual, partnership, corporation or limited liability company 
that is licensed under the Act to supply major components or parts to video 
gaming terminals to licensed terminal operators. 
 
"Terminal operator":  An individual, partnership, corporation or limited liability 
company that is licensed under the Act that owns, services, and maintains video 
gaming terminals for placement in licensed establishments, licensed truck stop 
establishments, licensed fraternal establishments or licensed veterans 
establishments. 
 
"Use agreement":  A contractual agreement between a licensed terminal operator 
and a licensed video gaming location establishing terms and conditions for 
placement and operation of video gaming terminals by the licensed terminal 
operator within the premises of the licensed video gaming location. 
 
"Veterans organization":  An organization or institution organized and conducted 
on a not-for-profit basis with no personal profit inuring to anyone as a result of 
the operation and that is exempt from federal income taxation under section 
501(c)(19) of the Internal Revenue Code (26 USC 501(c)(19)).  
 
"Video gaming equipment":  Video gaming terminals, associated video gaming 
equipment and major components or parts.  

 
"Video gaming operation":  As the context requires, the conducting of video 
gaming and all related activities. 

 
"Video gaming terminal":  Any electronic video game machine that, upon 
insertion of cash, is available to play or simulate the play of a video game, 
including but not limited to video poker, line up and blackjack, as authorized by 
the Board utilizing a video display and microprocessors in which the player may 
receive free games or credits that can be redeemed for cash.  The term does not 
include a machine that directly dispenses coins, cash, or tokens or is for 
amusement purposes only. 
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(Source:  Amended by emergency rulemaking at 36 Ill. Reg. 11492, effective July 6, 
2012, for a maximum of 150 days)  

 
SUBPART N:  PAYOUT DEVICES AND REQUIREMENTS 

 
Section 1800.1410  Ticket Payout Devices 
EMERGENCY 
 

a) Each licensed video gaming location at which video gaming terminals are 
available shall have a payout device as defined in Section 1800.110 of this Part. 

 
b) In addition to the requirement set forth in this Section, each payout device shall 

conform to the redemption terminal interoperability requirements approved by the 
Administrator, and to the video gaming payout device standards approved by the 
Administrator.  A licensed video gaming location shall only use a payout device 
that has received prior written approval by the Administrator.  All programming 
changes or upgrades to an approved payout device shall also receive prior written 
approval by the Administrator. 
 

c) For purposes of Section 20 of the Act, a player seeking to redeem a ticket 
dispensed by a video gaming terminal for cash may either: 

 
1) submit the ticket for full payment directly to a payout device; or 

 
2) submit the ticket for full payment to an authorized employee of the 

licensed video gaming location who is at least 21 years old who shall then 
submit the ticket into a payout device. 

 
d) If a video gaming terminal and/or payout device has malfunctioned or is 

otherwise inoperable and unable to produce a ticket or redeem a ticket, a player 
shall promptly receive a "facility-pay" from an employee of the licensed video 
gaming location or an employee of the licensed terminal operator who is at least 
21 years old.   

 
e) All facility payments must be accounted for by the licensed terminal operator and 

licensed video gaming location using Generally Accepted Accounting Principles 
(GAAP).   
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f) A payout device may allow for automated teller machine (ATM) functionality for 
patron cash withdrawals initiated from bank cards and other similar instruments 
only where the material components of such functionality and any accompanying 
remote access communication is physically and logically segregated from the 
functionality for the video gaming ticket payment system.  The ATM system and 
video gaming ticket payment system may share a single currency dispenser.   

 
g) Each approved payout device shall: 

 
1) ensure against manipulation, alteration, or change of the approved payout 

device; 
 

2) be operated in such a manner as to cause immediate notification to the 
central communication system of any malfunction that affects the integrity 
of the approved payout device; 

 
3) provide for on-line real-time monitoring; and  

 
4) be subject to testing by an independent laboratory and review by the Board 

as deemed necessary or appropriate to ensure the continued integrity of the 
approved payout device or any of its component parts. 

 
(Source:  Added by emergency rulemaking at 36 Ill. Reg. 11492, effective July 6, 2012, 
for a maximum of 150 days)  
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a) Heading and Code Citations:  General Programmatic Requirements, 89 Ill. Adm. Code 
220 

 
1) Rulemaking: 

 
A) Description:  Part 220 will be amended or repealed as necessary in order 

to eliminate provisions that will become redundant once the Department 
formally incorporates comprehensive care coordination into the existing 
case management system for older adult services in Illinois. 

 
B) Statutory Authority:  20 ILCS 105/4.01(11) and 4.02; 320 ILCS 42/25 

 
C) Scheduled meeting/hearing dates:  No meetings or hearings are scheduled 

or anticipated. 
 
D) Date agency anticipates First Notice:  The Department anticipates filing 

these proposed rulemaking projects during the next six months of this 
year. 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Care Coordination Units will need to implement changes 
required by adoption of updated rules under the Comprehensive Care 
Coordination Program, which is now being formally transitioned from a 
statewide demonstration project into a core service for older adults as part 
of State efforts to restructure the service delivery system for long term 
care in Illinois. 

 
F) Agency contact person for information: 
 

Karen Alice Kloppe 
Acting General Counsel 
Illinois Department on Aging 
One Natural Resources Way, Suite 100 
Springfield, Illinois 62702-1271 
(217) 785-3346 
 

G) Related rulemakings and other pertinent information:  See subsections (b) 
and (c) regarding comprehensive care coordination services. 
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b) Heading and Code Citations:  Comprehensive Care Coordination, 89 Ill. Adm. Code 225 
 

1) Rulemaking: 
 

A) Description:  In this new Part 225, the Department will formally 
incorporate comprehensive care coordination into the existing case 
management system under the Community Care Program in Illinois.  
Changing the focus of this function to a more holistic approach has been 
demonstrated to lead to better outcomes for older adults who can often 
continue to live independently at home with assistance in accessing need-
appropriate supportive services that are available in the community.  The 
new provisions will update the procurement process for Care Coordination 
Units that had been in Part 220 as well as the requirements pertaining to 
the case management function that had been in Part 240.  This action is in 
keeping with a past request made by the Executive Director of the Joint 
Committee on Administrative Rules to consider and develop a plan to 
improve the overall organizational structure of the administrative rules of 
the Department. 

 
B) Statutory Authority:  20 ILCS 105/4.01(11) and 4.02; 320 ILCS 42/25 

 
C) Scheduled meeting/hearing dates:  No meetings or hearings are scheduled 

or anticipated. 
 
D) Date agency anticipates First Notice:  The Department anticipates filing 

these proposed rulemaking projects during the next six months of this 
year. 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Care Coordination Units will need to implement changes 
required by adoption of updated rules under the Comprehensive Care 
Coordination Program, which is now being formally transitioned from a 
statewide demonstration project into a core service for older adults as part 
of State efforts to restructure the service delivery system for long term 
care in Illinois. 

 
F) Agency contact person for information: 
 

Karen Alice Kloppe 
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Acting General Counsel 
Illinois Department on Aging 
One Natural Resources Way, Suite 100 
Springfield, Illinois 62702-1271 
(217) 785-3346 

 
G) Related rulemakings and other pertinent information:  See subsections (a) 

and (c) regarding comprehensive care coordination services. 
 
c) Heading and Code Citations:  Community Care Program, 89 Ill. Adm. Code 240 
 

1) Rulemaking: 
 

A) Description:  In Part 240, the Department will propose adding medication 
management as a service under the Community Care Program and make 
other necessary revisions to address changed administrative 
responsibilities based on State Fiscal Year 2013 budget reduction 
initiatives and amendments of State plans and Illinois waivers approved by 
the Federal Centers for Medicare and Medicaid Services under Title XIX 
and Title XXI of the federal Social Security Act, including (i) 
strengthening eligibility standards, (ii) adding service utilization controls, 
(iii) incorporating comprehensive care coordination into the existing case 
management system, and (iv) implementing other reasonable 
enhancements to improve access to cost-effective care options to reduce 
the need for institutional care in Illinois., 

 
B) Statutory Authority:  20 ILCS 105/4.01(11) 
 
C) Scheduled meeting/hearing dates:  No meetings or hearings are scheduled 

or anticipated. 
 
D) Date agency anticipates First Notice:  The Department anticipates filing 

these proposed rulemaking projects during the next six months of this 
year. 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Any entity providing services to participants under the 
Community Care Program administered by the Department will be 
affected by these rulemakings. 
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F) Agency contact person for information: 
 

Karen Alice Kloppe 
Acting General Counsel 
Illinois Department on Aging 
One Natural Resources Way, Suite 100 
Springfield, Illinois 62702-1271 
(217) 785-3346 

 
G) Related rulemakings and other pertinent information:  See subsections (a) 

and (b) regarding comprehensive care coordination services. 
 

d) Heading and Code Citations:  Community Based Residential Facilities Demonstration 
Project, 89 Ill. Adm. Code 280 

 
1) Rulemaking:   

 
A) Description:  Part 280 will be amended or repealed as necessary in order 

to effectuate the replacement of the Community Based Residential 
Facilities Demonstration Project with the Comprehensive Care in 
Residential Settings Demonstration Project. 

 
B) Statutory Authority:  20 ILCS 105/4.01(11) and 4.02c 

C) Scheduled meeting/hearing dates:  No meetings or hearings are scheduled 
or anticipated.  

  
D) Date agency anticipates First Notice:  The Department anticipates filing 

this rulemaking during the next six months of this year. 
 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  None 
 

F) Agency contact person for information: 
 

Karen Alice Kloppe 
Acting General Counsel 
Illinois Department on Aging 
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One Natural Resources Way, Suite 100 
Springfield, Illinois 62702-1271 
(217) 785-3346 

 
G) Related rulemakings and other pertinent information:  None  
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a) Part(s) (Heading and Code Citations):  Procurement Practices, 44 Ill. Adm. Code Part 8 
 
1) Rulemaking: 

 
A) Description:  The Chief Procurement Officer for Capital Development 

Board anticipates amendment to the procurement practices rules to further 
implement the changes made by P.A. 96-795 (SB 51), as well as to 
address any other legislative changes made by the 97th General Assembly. 
 

B) Statutory Authority:  30 ILCS 500 
 
C) Scheduled meeting/hearing dates:  None have been scheduled. 
 
D) Date agency anticipates First Notice:  September 2012 
 
E) Effect on small businesses, small municipalities or not for profit 

corporations: The proposals may affect small businesses that contract with 
the State of Illinois. 

 
F) Agency contact person for information: 

 
Christopher Flynn 
Chief Procurement Office for Capital Development Board 
516 Stratton Office Building 
Springfield, IL 62706 
Telephone:  217-558-2185 

 
G) Related rulemakings and other pertinent information: None 

 
b) Part(s) (Heading and Code Citations):  Government Contracts, Procurement and Property 
 Management (44 Ill. Adm. Code Parts 950, 980, 990, 995, 1000, 1025, 1030). 
 
 1) Rulemaking: 
 

A) Description:  The subject rules may be recodified and amended as 
necessary to reflect revisions to the Illinois Procurement Code made by 
Public Acts 96-795 (SB51) and 96-920, as well as to address any other 
legislative changes made by the 97th General Assembly. 
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B) Statutory Authority:  30 ILCS 500 
 
C) Scheduled meeting/hearing dates:  None have been scheduled. 
 
D) Date agency anticipates First Notice:  Within the next six months of this 

year. 
 
E) Effect on small businesses, small municipalities or not for profit 

corporations: The proposals may affect small businesses that contract with 
the State of Illinois. 

 
F) Agency contact person for information: 

 
Christopher Flynn 
Chief Procurement Office for Capital Development Board 
516 Stratton Office Building 
Springfield, IL 62706 
Telephone:  217-558-2185 

 
  G) Related rulemakings and other pertinent information: None 
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a) Part(s) (Heading and Code Citation):  Chief Procurement Officer for the Department of 
Transportation – Contract Procurement; 44 Ill. Adm. Code 6 

 
1) Rulemaking: 

 
A) Description:  The Chief Procurement Officer for The Illinois Department 

of Transportation will be amending as necessary to reflect changes made 
to procurement law as a result of changes made by the 97th General 
Assembly.  There will also be revisions made to Part 650 – 
Prequalification of Contractors.    

 
B) Statutory Authority:  30 ILCS 500 

 
C) Scheduled meeting/hearing dates:  None have been scheduled. 

 
D) Date agency anticipates First Notice:  Summer 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Small businesses doing business with or seeking to do 
business with the Department will be affected. 

 
F) Agency contact person for information: 

  
Bill Grunloh 
Chief Procurement Officer 
IL Department of Transportation  
2300 South Dirksen Parkway 
Springfield, IL 62764 
Telephone:  217-558-5434 

 
G) Related rulemakings and other pertinent information:  None 



     ILLINOIS REGISTER            11518 
 12 

CHIEF PROCUREMENT OFFICER FOR GENERAL SERVICES 
 

JULY 2012 REGULATORY AGENDA 
 

 

a) Part(s) (Heading and Code Citations):  Standard Procurement, 44 Ill. Adm. Code 1 
 
1) Rulemaking: 

 
B) Description:  The Chief Procurement Officer for General Services 

anticipates amendment to the standard procurement rules to further 
implement the changes made by P.A. 96-795 (SB 51), as well as to 
address any other legislative changes made by the 97th General Assembly. 
 

B) Statutory Authority:  30 ILCS 500 
 
C) Scheduled meeting/hearing dates:  None have been scheduled. 
 
E) Date agency anticipates First Notice:  October 2012 
 
E) Effect on small businesses, small municipalities or not for profit 

corporations: The proposals may affect small businesses who contract with 
the State of Illinois. 

 
F) Agency contact person for information: 

 
Margaret L. van Dijk 
Senior Policy Advisor 
Chief Procurement Office for General Services 
712 Stratton Office Building 
Springfield, IL 62706 
Telephone:  217-558-2228 

 
H) Related rulemakings and other pertinent information: None 
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b) Part(s) (Heading and Code Citations):  Standard Procurement, 44 Ill. Adm. Code 4 
 
1) Rulemaking: 

 
C) Description:  The Chief Procurement Officer for Public Institutions of 

Higher Education anticipates amendment to the standard procurement 
rules to further implement the changes made by P.A. 96-795 (SB51), as 
well as to address any other legislative changes made by the 97th General 
Assembly. 
 

B) Statutory Authority:  30 ILCS 500 
 
C) Scheduled meeting/hearing dates:  none have been scheduled 
 
G) Date agency anticipates First Notice:  October 2012 
 
E) Effect on small businesses, small municipalities or not for profit 

corporations: The proposals may affect small businesses who contract with 
the State of Illinois. 

 
F) Agency contact person for information: 
 
 Shirley Webb 
 State Purchasing Officer 
 Chief Procurement Office for Public Institutions of Higher Education 
 522 Stratton Office Building 
 401 S. Spring St. 
 Springfield, IL  62706 
 Telephone:  217-558-2247 

 
G) Related rulemakings and other pertinent information: None 
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a) Part(s) (Heading and Code Citation): Public Information, Rulemaking and Organization 
(2 Ill. Adm. Code 1720) 

 
 1) Rulemaking:  
 

A) Description:  Public Requests (2 Ill. Adm Code 1720.110), Public 
Submissions (2 Ill. Adm Code 1720.120), Procedure (2 Ill. Adm Code 
1720.200) will be amended to update the address of the Illinois Criminal 
Justice Information Authority 

 
B) Statutory Authority: Implementing and authorized by Section 1 of the 

Illinois Motor Vehicle Theft Prevention Act (20 ILCS 4005/1) 
 

C) Scheduled meeting/hearing dates:  None 
 

D) Date agency anticipates First Notice: October 2012 
 
  E) Effect on small businesses, small municipalities or not for profit   
   corporations: None 
 
  F) Agency contact person for information: 
 

Junaid M. Afeef, Associate General Counsel 
Illinois Criminal Justice Information Authority 
300 W. Adams Street, Suite 200 
Chicago, Illinois 60606 
Tel: 312-793-8550 
Email: Junaid.afeef@illinois.gov 

 
  G) Related rulemaking and other pertinent information: None 
 
b) Part(s) (Heading and Code Citation): Public Information, Rulemaking and Organization 

(2 Ill. Adm. Code 1750) 
 
 1) Rulemaking:  
 

A) Description: Public Requests (2 Ill. Adm. Code 1750.110), Public 
Submissions (2 Ill. Adm. Code 1750.120), Procedure (2 Ill. Adm. Code 



     ILLINOIS REGISTER            11521 
 12 

ILLINOIS CRIMINAL JUSTICE INFORMATION AUTHORITY 
 

JULY 2012 REGULATORY AGENDA 
 

 

 

1750.200) will be amended to update the address of the Illinois Criminal 
Justice Information Authority 

 
  B) Statutory Authority: Implementing and authorized by Executive   
   Order 82-2 and the Illinois Criminal Justice Information Act (20   
   ILCS 3930) 
 
  C) Scheduled meeting/hearing dates:  None 
 
  D) Date agency anticipates First Notice: October 2012 
 
  E) Effect on small businesses, small municipalities or not for profit   
   corporations: None 
 
  F) Agency contact person for information: 
 
    Junaid M. Afeef, Associate General Counsel 
    Illinois Criminal Justice Information Authority 
    300 W. Adams Street, Suite 200 
    Chicago, Illinois 60606 
    Tel: 312-793-8550 
    Email: Junaid.afeef@illinois.gov 
 
  G) Related rulemaking and other pertinent information: None 
 
 
c) Part(s) (Heading and Code Citation): Americans with Disabilities Act Grievance 
 Procedure (4 Ill. Adm. Code 150) 
 
 1) Rulemaking: 
 

A) Description: Procedures (4 Ill. Adm. Code 150.20) will be amended to 
update the address of the Illinois Criminal Justice Information Authority 

 
B) Statutory Authority: Implementing and authorized by the Americans With 

Disabilities Act of 1990 (42 USC 12101 et seq.); Section 35.107 of the 
Title II regulations, 28 CFR Part 35; Sections 705, 706, 707, 709, and 710 
of the Civil Rights Act of 1964 (42 USC 2000e-4, 2000e-5, 2000e-6, 
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2000e-8, and 2000e-9); Section 505 of the Rehabilitation Act of 1973 (29 
USC 794a); and Section 7 of the Illinois Criminal Justice Information Act 
(Ill. Rev. Stat.  1991, ch. 38, pars. 210-7(o) and (r)) [20 ILCS 3930/7(o) 
and (r)] 

 
  C) Scheduled meeting/hearing dates:  None 
 
  D) Date agency anticipates First Notice: October 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  None 

 
  F) Agency contact person for information: 
 
    Junaid M. Afeef, Associate General Counsel 
    Illinois Criminal Justice Information Authority 
    300 W. Adams Street, Suite 200 
    Chicago, Illinois 60606 
    Tel: 312-793-8550 
    Email: Junaid.afeef@illinois.gov 
 
  G) Related rulemaking and other pertinent information: None 
 
d) Part(s) (Heading and Code Citation): Fees for Processing Requests for Conviction 
 Information (20 Ill. Adm. Code 1570) 
 
 1) Rulemaking: 
 
  A) Description: Notification and Fee Amount (20 Ill. Adm. Code   
   1570.60) will be amended to update the address of the Illinois   
   Criminal Justice Information Authority 
 
  B) Statutory Authority: Implementing and authorized by the Illinois   
   Uniform Conviction Information Act [20 ILCS 2635] 
 
  C) Scheduled meeting/hearing dates:  None 
 
  D) Date agency anticipates First Notice: October 2012 
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  E) Effect on small businesses, small municipalities or not for profit   
   corporations: None 
 
  F) Agency contact person for information: 
 
    Junaid M. Afeef, Associate General Counsel 
    Illinois Criminal Justice Information Authority 
    300 W. Adams Street, Suite 200 
    Chicago, Illinois 60606 
    Tel: 312-793-8550 
    Email: Junaid.afeef@illinois.gov 
 
  G) Related rulemaking and other pertinent information: None 
 
e) Part(s) (Heading and Code Citation): Trust Fund Collection Rules (20 Ill. Adm. Code 

1800) 
 
 1) Rulemaking: 
 

A) Description: Collection Process (20 Ill. Adm. Code  1800.30), Public 
Inquiries (20 Ill. Adm. Code 1800.40) will be amended to update the 
address of the Illinois Criminal Justice Information Authority 

 
B) Statutory Authority: Implementing and authorized by the Illinois Motor 

Vehicle Theft Prevention Act [20 ILCS 4005] 
 
  C) Scheduled meeting/hearing dates:  None 
 
  D) Date agency anticipates First Notice: October 2012 
 
  E) Effect on small businesses, small municipalities or not for profit   
   corporations: None 
 
  F) Agency contact person for information: 
 
    Junaid M. Afeef, Associate General Counsel 
    Illinois Criminal Justice Information Authority 
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    300 W. Adams Street, Suite 200 
    Chicago, Illinois 60606 
    Tel: 312-793-8550 
    Email: Junaid.afeef@illinois.gov 
 
  G) Related rulemaking and other pertinent information: None 
 
 
f) Part(s) (Heading and Code Citation): Rules for the Award and Monitoring of Trust Funds 

(20 Ill. Adm. Code 1810) 
 
 1) Rulemaking: 
 
  A) Description: Unallowable Costs (20 Ill. Adm. Code  1810.540) will  
   be amended to update unallowable costs by removing liability   
   insurance as an unallowable cost 
 
  B) Statutory Authority: Implementing and authorized by Section 1 of   
   the Illinois Motor Vehicle Theft Prevention Act (20 ILCS 4005) 
 
  C) Scheduled meeting/hearing dates:  None 
 
  D) Date agency anticipates First Notice: October 2012 
 
  E) Effect on small businesses, small municipalities or not for profit   
   corporations: None 
 
  F) Agency contact person for information: 
 
    Junaid M. Afeef, Associate General Counsel 
    Illinois Criminal Justice Information Authority 
    300 W. Adams Street, Suite 200 
    Chicago, Illinois 60606 
    Tel: 312-793-8550 
    Email: Junaid.afeef@illinois.gov 
 
  G) Related rulemaking and other pertinent information: None 
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a) Part(s) (Heading and Code Citation):  Interstate And Federal Cooperation, 56 Ill. Adm. 
Code 2714 

 
1) Rulemaking: 
 

A) Description:  The Department must update certain references which need 
to be changed as a result of monthly wage reporting. 
 

B) Statutory Authority: Sections 210, 229, 409, 605, 700, 1700, 1701, 1706, 
2700, 2701, and 2702 of the Unemployment Insurance Act [820 ILCS 
405/210, 229, 409, 605, 700, 1700, 1701, 1706, 2700, 2701, and 2702].  

 
C) Scheduled meeting/hearing dates:  None 
 
D) Date agency anticipates First Notice:  August, 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  The proposal would have no effect on businesses beyond 
those required by the statutory amendment. 

 
F) Agency contact person for information:  

 
Gregory J. Ramel, Deputy Legal Counsel 
Illinois Department of Employment Security 
33 South State Street - 9th Floor  
Chicago, IL 60603 
312-793-4240 
Gregory.Ramel@illinois.gov 

 
G) Related rulemaking and other pertinent information:  None 

 
b) Part(s) (Heading and Code Citation): Claims, Adjudication, Appeals And Hearings, 56 

Ill. Adm. Code 2720 
 

1) Rulemaking: 
 

A) Description:  The Department is considering revisions to the rules 
regarding the circumstances under which appeal hearings are to be 
reopened or continuances granted. 
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The Department must update certain references which need to be changed 
as a result of monthly wage reporting. 
 

B) Statutory Authority: Sections 239, 409, 500, 604, 700, 701, 702, 703, 705, 
706, 800, 801, 803, 804, 805, 1000, 1001, 1002, 1004, 1200, 1700, 1701, 
2300, 2301, 2302 and 2304 of the Unemployment Insurance Act [820 
ILCS 405/239, 409, 500, 604, 700, 701, 702, 703, 705, 706, 800, 801, 803, 
804, 805, 1000, 1001, 1002, 1004, 1200, 1700, 1701, 2300, 2301, 2302 
and 2304]. 

 
C) Scheduled meeting/hearing dates:  None 
 
D) Date agency anticipates First Notice:  August, 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  The proposals would affect any employer which seeks to 
have an appeal hearing reopened or continued.  The other changes would 
have no effect on businesses beyond those required by statute. 

 
F) Agency contact person for information:  

 
Gregory J. Ramel, Deputy Legal Counsel 
Illinois Department of Employment Security 
33 South State Street - 9th Floor  
Chicago, IL 60603 
312-793-4240 
Gregory.Ramel@illinois.gov 

 
G) Related rulemaking and other pertinent information:  None 
 

c) Part(s) (Heading and Code Citation):  Administrative Hearings And Appeals, 56 Ill. 
Adm. Code 2725 

 
1) Rulemaking: 
 

A) Description:  The Department must update certain references which need 
to be changed as a result of monthly wage reporting. 
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B) Statutory Authority: Sections 701, 702, 703, 706, 1501, 1501.1, 1502, 
1502.1, 1508, 1508.1, 1509, 1510, 1700, 1701, 2200, 2201, 2203, 2300, 
2301, 2302, 2304 and 2305 of the Unemployment Insurance Act [820 
ILCS 405/701, 702, 703, 706, 1501, 1501.1, 1502, 1502.1, 1508, 1508.1, 
1509, 1510, 1700, 1701, 2200, 2201, 2203, 2300, 2301, 2302, 2304, and 
2305].  

 
C) Scheduled meeting/hearing dates:  None 
 
D) Date agency anticipates First Notice:  August, 2012 

 
E)  Effect on small businesses, small municipalities or not for profit 

corporations:  The proposal would have no effect on businesses beyond 
those required by the statutory amendment. 

 
F)  Agency contact person for information:  

 
Gregory J. Ramel, Deputy Legal Counsel 
Illinois Department of Employment Security 
33 South State Street - 9th Floor  
Chicago, IL 60603 
312-793-4240 
Gregory.Ramel@illinois.gov 

 
G) Related rulemaking and other pertinent information:  None 
 

d) Part(s) (Heading and Code Citation): Employment, 56 Ill. Adm. Code 2732 
 

1) Rulemaking: 
 

A) Description:  The Department must update certain references which need 
to be changed as a result of monthly wage reporting. 
 

B) Statutory Authority: Sections 205, 206, 206.1, 211.5, 212, 212.1, 215, 217, 
218, 225, 1700 and 1701 of the Unemployment Insurance Act [820 ILCS 
405/205, 206, 206.1, 211.5, 212, 212.1, 215, 217, 218, 225, 1700 and 
1701].  

 
C) Scheduled meeting/hearing dates:  None 
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D) Date agency anticipates First Notice:  August, 2012 

 
E)  Effect on small businesses, small municipalities or not for profit 

corporations:  The proposal would have no effect on businesses beyond 
those required by the statutory amendment. 

 
F) Agency contact person for information:  

 
Gregory J. Ramel, Deputy Legal Counsel 
Illinois Department of Employment Security 
33 South State Street - 9th Floor  
Chicago, IL 60603 
312-793-4240 
Gregory.Ramel@illinois.gov 

 
G) Related rulemaking and other pertinent information:  None 
 

e) Part(s) (Heading and Code Citation):  Notices, Records, Reports, 56 Ill. Adm. Code 2760 
 

1) Rulemaking: 
 

A) Description:  The Department is considering changing the requirements 
for mandatory electronic reporting by employers. 

 
The Department is considering revisions regarding reporting requirements 
where an employer ceases to be subject to Section 1507.1 of the 
Unemployment Insurance Act mid-quarter. 
 
The Department will eliminate references to obsolete employer returns. 
 
The Department must update certain references which need to be changed 
as a result of monthly wage reporting. 

 
B) Statutory Authority: Sections 204, 234, 245, 300, 302, 700, 1400, 1400.2, 

1401,1402, 1404, 1405, 1507, 1507.1, 1700, 1701, 1706, 1800, 1801, 2201 
and 2208 of the Unemployment Insurance Act [820 ILCS 405/204, 234, 
245, 300, 302, 700, 1400, 1400.2, 1401, 1402, 1404, 1405, 1507, 1507.1, 
1700, 1701, 1706, 1800, 1801, 2201 and 2208].  
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C) Scheduled meeting/hearing dates:  None 
 
D) Date agency anticipates First Notice:  August, 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  The proposal would affect any businesses which might now 
be required to report electronically.  It would also affect those employers 
subject to Section 1507.1 of the Act where a transfer occurs mid-quarter. 

 
F) Agency contact person for information:  

 
Gregory J. Ramel, Deputy Legal Counsel 
Illinois Department of Employment Security 
33 South State Street - 9th Floor  
Chicago, IL 60603 
312-793-4240 
Gregory.Ramel@illinois.gov 

 
G) Related rulemaking and other pertinent information:  None 
 

f) Part(s) (Heading and Code Citation):  Payment of Unemployment Contributions, Interest 
and Penalties, 56 Ill. Adm. Code 2765 

 
1) Rulemaking: 
 

A) Description:  The Department must update certain references which need 
to be changed as a result of monthly wage reporting. 

 
B) Statutory Authority: Sections 212, 302, 500, 601, 602, 603, 612, 701, 

1400, 1401, 1402, 1403, 1404, 1405, 1502.1, 1503, 1507, 1508, 1509, 
1700, 1701 and 2600 of the Unemployment Insurance Act [820 ILCS 
405/212, 302, 500, 601, 602, 603, 612, 701, 1400, 1401, 1402, 1403, 
1404, 1405, 1502.1, 1503, 1507, 1508, 1509, 1700, 1701 and 2600].  

 
C) Scheduled meeting/hearing dates:  None 
 
D) Date agency anticipates First Notice:  August, 2012 
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E) Effect on small businesses, small municipalities or not for profit 
corporations:  The proposal would have no effect on businesses beyond 
those required by the statutory amendment. 

 
F) Agency contact person for information:  

 
Gregory J. Ramel, Deputy Legal Counsel 
Illinois Department of Employment Security 
33 South State Street - 9th Floor  
Chicago, IL 60603 
312-793-4240 
Gregory.Ramel@illinois.gov 

 
G) Related rulemaking and other pertinent information:  None 
 

g) Part(s) (Heading and Code Citation): Collection of Unemployment Contributions, 56 Ill. 
Adm. Code 2790 

 
1) Rulemaking: 
 

A) Description:  The Department must update certain references which need 
to be changed as a result of monthly wage reporting. 

 
B) Statutory Authority:  Sections 1400, 1401, 1402, 1404, 1405, 1700, and 

1701 of the Illinois Unemployment Insurance Act [820 ILCS 405/1400, 
1401, 1402, 1404, 1405, 1700, and 1701].  

 
C) Scheduled meeting/hearing dates:  None 
 
D) Date agency anticipates First Notice:  August, 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  The proposal would have no effect on businesses beyond 
those required by the statutory amendment. 

 
F) Agency contact person for information:  

 
Gregory J. Ramel, Deputy Legal Counsel 
Illinois Department of Employment Security 
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33 South State Street - 9th Floor  
Chicago, IL 60603 
312-793-4240 
Gregory.Ramel@illinois.gov 

 
G) Related rulemaking and other pertinent information:  None 
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a) Part(s) (Heading and Code Citation):  Illinois Controlled Substances Act (77 Ill. Adm. 
Code 3100) 

 
1) Rulemaking: 

 
A) Description:  Various sections may be amended as a result of the extensive 

changes contained in PA 97-334, as well as a general clean-up to this Part 
and updating to reflect current practices.  

 
B) Statutory Authority:  [720 ILCS 570] 

 
C) Scheduled meeting/hearing date:  No hearings or meetings have been 

scheduled. 
 

D) Date agency anticipates First Notice:  August 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Licensed physicians, dentists, podiatrists, veterinarians, 
physician assistants, and advanced practice nurses may be affected. 

 
F) Agency contact person for information: 

  
Department of Financial and Professional Regulation 
Attention: Craig Cellini 
320 West Washington, 3rd Floor 
Springfield, IL  62786 
217/785-0813  Fax:  217/557-4451 

 
G) Related rulemakings and other pertinent information:  None 

 
b) Part(s) (Heading and Code Citation):  Illinois Dental Practice Act (68 Ill Adm. Code 

1220). 
 
 1) Rulemaking: 
 

A) Description:  General clean up, including statutory changes from 
PA 97-526. Included in the proposed rulemaking will be changes 
to the number of CE hours required to reflect the change from a 2 
year license to a 3 year license, elimination of examination 
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requirements for specialty licensure, and clarification of course 
requirements for monitoring anesthesia. 

 
 B) Statutory Authority:  Illinois Dental Practice Act [225 ILCS 25] 
 

C) Scheduled meeting/hearing date:  No meetings or hearings have 
been scheduled. 

 
 D) Date agency anticipates First Notice:  Unknown 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Licensed dentists, dental hygienists and dental 
assistants may be affected. 

 
 F) Agency contact person for information: 
 
  Department of Financial and Professional Regulation 
  Attention: Craig Cellini 
  320 West Washington, 3rd Floor 
  Springfield, IL  62786 
  217/785-0813  Fax:  217/557-4451 
 
 G) Related rulemakings and other pertinent information:  None 
 
c) Part(s) (Heading and Code Citation):  Illinois Landscape Architecture Act of 1989 (68 Ill. 

Adm. Code 1275)  
 
 1) Rulemaking: 
 

A) Description:  Various sections may be amended to address changes 
as a result of the sunset reauthorization of the Act (PA-96-682).  
This includes requirement of a seal, new/updated continuing 
education provisions, and liability insurance requirements. 

 
B) Statutory Authority:  Illinois Landscape Architecture Act of 1989 

[225 ILCS 315] 
 

C) Scheduled meeting/hearing date:  No hearings or meetings have 
been scheduled. 
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 D) Date agency anticipates First Notice:  September 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Licensed landscape architects may be affected. 

 
 F) Agency contact person for information: 
 
  Department of Financial and Professional Regulation 
  Attention:  Craig Cellini 
  320 West Washington, 3rd Floor 
  Springfield, IL  62786 
  217/785-0813  Fax:  217/557-4451 
 
 G) Related rulemakings and other pertinent information:  None 
 
d) Part(s) (Heading and Code Citation):  Marriage and Family Therapy Licensing Act (68 

Ill. Adm. Code 1283) 
 
 1) Rulemaking: 
 
 A) Description:  Technical clean up changes may be made. 
 

B) Statutory Authority:  Marriage and Family Therapy Licensing Act 
[225 ILCS 55] 

 
C) Scheduled meeting/hearing date:  No hearings or meetings have 

been scheduled. 
 
 D) Date agency anticipates First Notice:  Unknown 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Licensed marriage and family therapists may be 
affected. 

 
 F) Agency contact person for information: 
 
  Department of Financial and Professional Regulation 
  Attention:  Craig Cellini 
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  320 West Washington, 3rd Floor 
  Springfield, IL  62786 
  217/785-0813  Fax:  217/557-4451 
 
 G) Related rulemakings and other pertinent information:  None 
 
e) Part(s) (Heading and Code Citation):  Nurse Practice Act (68 Ill Adm. Code 1300) 
 
 1) Rulemaking: 
  

A) Description:  General clean up, including statutory changes from 
PA 97-358. 

 
 B) Statutory Authority:  Nurse Practice Act [225 ILCS 65] 
 

C) Scheduled meeting/hearing date:  No hearings or meetings have 
been scheduled. 

 
 D) Date agency anticipates First Notice:  Unknown 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Individuals applying for licensure or licensed under 
this Act may be affected. 

  
 F) Agency contact person for information: 
    
  Department of Financial and Professional Regulation 
  Attention:  Craig Cellini 
  320 West Washington, 3rd Floor 
  Springfield, IL  62786 
  217/785-0813  Fax:  217/557-4451 
 
 G) Related rulemakings and other pertinent information:  None 
 
f) Part(s) (Heading and Code Citation):  Pharmacy Practice Act (68 Ill. Adm. Code 1330) 
 
 1) Rulemaking: 
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A) Description:  Technical clean up changes may be made to various 
sections following the complete rewrite of this Part which was 
adopted in 2010. 

 
 B) Statutory Authority:  Pharmacy Practice Act [225 ILCS 85] 
 
 C) Scheduled meeting/hearing date:  No hearings have been 

 scheduled. 
 
 D) Date agency anticipates First Notice:  October 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Licensed pharmacists, pharmacy technicians, and 
pharmacies will be affected. 

 
 F) Agency contact person for information: 
 
   Department of Financial and Professional Regulation 
   Attention: Craig Cellini 
   320 West Washington, 3rd Floor 
   Springfield, IL  62786 
   217/785-0813  Fax:  217/557-4451 
 
 G) Related rulemakings and other pertinent information:  None 
 
g) Part(s) (Heading and Code Citation):  Physician Assistant Practice Act of 1987 (68 Ill. 

Adm. Code 1350) 
 
 1) Rulemaking: 
 

A) Description:  General clean up, including statutory changes from PA 97-
358. 

 
B) Statutory Authority:  [225 ILCS 95] 

 
C) Scheduled meeting/hearing date:  No hearings have been scheduled. 

 
D) Date agency anticipates First Notice:  Unknown 
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E) Effect on small businesses, small municipalities or not for profit 
corporations:  Licensed physician assistants may be affected. 

 
F) Agency contact person for information: 

 
Department of Financial and Professional Regulation 
Attention: Craig Cellini 
320 West Washington, 3rd Floor 
Springfield, IL  62786 
217/785-0813  Fax:  217/557-4451 

 
G) Related rulemakings and other pertinent information:  None 

 
h) Part(s) (Heading and Code Citation):  Real Estate Appraiser Licensing (68 Ill. Adm. Code 

1455) 
 

1) Rulemaking: 
 

A) Description:  Technical clean up changes will be necessary. Specifically, 
pursuant to PA 96-989, standards to restore real estate licenses will be 
addressed. Also, how each of the different types of corporations must be 
set-up to properly qualify and be licensed as a real estate brokerage in the 
State will cause Section 1450.600 to be amended. Additionally, Section 
1450.745 will prescribe how a licensee under the real estate act may form a 
corporation and receive compensation through that corporation. And finally, 
Section 1450.750 will be amended to allow a tenant may waive the 
requirement that any security deposit monies be kept in an escrow account.    

 
B) Statutory Authority:  Real Estate Appraiser Licensing Act of 2002 [225 

ILCS 458] 
 
C) Scheduled meeting/hearing date:  No hearings or meetings have been 

scheduled. 
 
D) Date agency anticipates First Notice:  Unknown 
 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Licensed real estate appraisers may be affected. 
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F) Agency contact person for information: 
 

Department of Financial and Professional Regulation 
Attention:  Craig Cellini 
320 West Washington, 3rd Floor 
Springfield, IL  62786 
217/785-0813  Fax:  217/557-4451 

 
G) Related rulemakings and other pertinent information:  None 

 
i) Part(s) (Heading and Code Citation):  Recording of Proceedings at Meetings and 

Hearings (68 Ill. Adm. Code 1120) 
 
 1) Rulemaking: 
 

A) Description:  Various sections will be amended to reflect recent 
statutory changes to the Open Meetings Act, including who and 
when the public may record proceedings.  Amendments will also 
provide guidelines for when the public may ask the boards 
questions or make comments. 

 
 B) Statutory Authority:  Open Meetings Act [5 ILCS 120] 
 

C) Scheduled meeting/hearing date:  No hearings or meetings have 
been scheduled. 

 
 D) Date agency anticipates First Notice:  October 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:   

 
 F) Agency contact person for information: 
 
   Department of Financial and Professional Regulation 
   Attention:  Craig Cellini 
   320 West Washington, 3rd Floor 
   Springfield, IL  62786 
   217/785-0813  Fax:  217/557-4451 
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 G) Related rulemakings and other pertinent information:  None 
 
j) Part(s) (Heading and Code Citation): Illinois Roofing Industry Licensing Act (68 Ill. 
 Adm. Code 1460) 
 
 1) Rulemaking: 
 

A) Description:  Section 1460.40 will be amended to change the 
renewal date to 12/31 of odd numbered years to allow for renewals 
to take place in the off-season for roofers.  The current restoration 
language may also be amended to clarify that if a qualifying 
party’s license has lapsed less than 180 days (from current days), 
an exam does not need to be taken. 

 
B) Statutory Authority:  Illinois Roofing Industry Licensing Act [225 

ILCS 335] 
 

C) Scheduled meeting/hearing date:  No hearings or meetings have 
been scheduled. 

 
 D) Date agency anticipates First Notice:  September 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Licensed roofing contractors and applicants for 
licensure may be affected. 

 
 F) Agency contact person for information: 
 
   Department of Financial and Professional Regulation 
   Attention:  Craig Cellini 
   320 West Washington, 3rd Floor 
   Springfield, IL  62786 
   217/785-0813  Fax:  217/557-4451 
 
 G) Related rulemakings and other pertinent information:  None 
 
k) Part(s) (Heading and Code Citation):  Clinical Social Work and Social Work Practice Act 

(68 Ill. Adm. Code 1470) 
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 1) Rulemaking: 
 

A) Description:  General updating and technical clean up changes 
including continuing education and supervision requirements. 

 
B) Statutory Authority:  Clinical Social Work and Social Work 

Practice Act [225 ILCS 20] 
 
 C) Scheduled meeting/hearing date:  No meetings or hearings have 

 been scheduled. 
 
 D) Date agency anticipates First Notice:  September 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Licensed social workers and clinical social workers 
may be affected. 

 
 F) Agency contact person for information: 
 
   Department of Financial and Professional Regulation 
   Attention:  Craig Cellini 
   320 West Washington, 3rd Floor 
   Springfield, IL  62786 
   217/785-0813  Fax:  217/557-4451 
 
 G) Related rulemakings and other pertinent information:  None 
 
l) Part(s) (Heading and Code Citation):  Illinois Certified Shorthand Reporters Act of 1984 

(68 Ill. Adm. Code 1200) 
 
 1) Rulemaking: 
 

A) Description:  General updating and technical clean up changes 
including changes reflecting the consolidation of the Department 
of Financial and Professional Regulation. 

 
B) Statutory Authority:  Illinois Certified Shorthand Reporters Act of 

1984 [225 ILCS 415] 
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C) Scheduled meeting/hearing date:  No meetings or hearings have 
been scheduled. 

 
 D) Date agency anticipates First Notice:  September 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Licensed certified shorthand reporters may be 
affected. 

 
 F) Agency contact person for information: 
 
   Department of Financial and Professional Regulation 
   Attention:  Craig Cellini 
   320 West Washington, 3rd Floor 
   Springfield, IL  62786 
   217/785-0813  Fax:  217/557-4451 
 
 G) Related rulemakings and other pertinent information:  None 
 
m) Part(s) (Heading and Code Citation):  Wholesale Drug Distribution Licensing Act (68 Ill. 

Adm. Code 1510) 
 
 1) Rulemaking: 
 

A) Description:  Various sections may be amended as a result of the 
extensive changes contained in PA 95-689. 

 
B) Statutory Authority:  Wholesale Drug Distribution Licensing Act 

[225 ILCS 120] 
 

C) Scheduled meeting/hearing date:  No hearings or meetings have 
been scheduled. 

 
 D) Date agency anticipates First Notice:  Unknown 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Licensed wholesale drug distributors and applicants 
for licensure may be affected. 
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 F) Agency contact person for information: 
 
   Department of Financial and Professional Regulation 
   Attention:  Craig Cellini 
   320 West Washington, 3rd Floor 
   Springfield, IL  62786 
   217/785-0813  Fax:  217/557-4451 
 
 G) Related rulemakings and other pertinent information:  None 
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a) Parts(s) (Heading and Code Citation):  General Procedures; 80 Ill. Adm. Code 1100   
 

1) Rulemaking: 
 

A) Description: This rulemaking will provide for the attendance of Board 
Members at Board meetings by video or audio conferencing when that 
Board Member cannot be physically present.  This rulemaking will 
provide procedures for members of the public to address the Board during 
the open session of Board meetings.  This rulemaking will also provide 
procedures for persons to record the open portions of Board meetings.   

 
B) Statutory Authority:  5 ILCS 120/2.05, 120/2.06, 120/7; 115 ILCS 5/5(i) 

 
C) Scheduled meeting/hearing dates:  Meeting of the Chicago subcommittee 

of Illinois Educational Labor Relations Board's Advisory Committee 
following the Board's August 16, 2012 meeting in Chicago; meeting of the 
downstate subcommittee of the Illinois Educational Labor Relations 
Board's Advisory Committee following the Board's September 13, 2012 
meeting in Springfield.   

 
D) Date agency anticipates First Notice:  November 1, 2012   

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  None 
 

F) Agency contact person for information: 
 
   Susan Willenborg 
   Illinois Educational Labor Relations Board 
   160 N. LaSalle Street, Suite N-400 
   Chicago, Illinois 60601 
   312/793-3170 
   Email:  Susan.Willenborg@illinois.gov 
 

G) Related rulemakings and other pertinent information:  This rulemaking is 
intended to meet requirements of the Open Meetings Act. 

 
b) Parts(s) (Heading and Code Citation):  Collective Bargaining and Impasse Resolution; 80 

Ill. Adm. Code 1130 
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1) Rulemaking: 

 
A) Description:  This rulemaking will address the new impasse and strike 

procedures in the Illinois Educational Labor Relations Act.  This 
rulemaking will contain procedures for notifying the Illinois Educational 
Labor Relations Board (IELRB) of impasse, final offers, cost summaries 
and the fact that agreement has  been reached.  This rulemaking will 
provide that final offers and cost summaries will be removed from the 
IELRB's website once the IELRB has been notified by the parties that 
agreement has been reached.  This rulemaking will make clear that 
community colleges, universities and the unions which bargain with them 
will not be required to file notices of impasse, final offers and cost 
summaries.  This rulemaking will provide separate procedures for school 
districts organized under Article 34 of the School Code and the 
representatives of their employees consistent with the recent amendments 
to the Illinois Educational Labor Relations Act. 

 
B) Statutory Authority:  115 ILCS 5/5(i) 

 
C) Scheduled meeting/hearing dates:  Meeting of the Chicago subcommittee 

of Illinois Educational Labor Relations Board's Advisory Committee 
following the Board's August 16, 2012 meeting in Chicago; meeting of the 
downstate subcommittee of the Illinois Educational Labor Relations 
Board's Advisory Committee following the Board's September 13, 2012 
meeting in Springfield.   

 
D) Date agency anticipates First Notice:  November 1, 2012   

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  None 
 

F) Agency contact person for information: 
 
   Susan Willenborg 
   Illinois Educational Labor Relations Board 
   160 N. LaSalle Street, Suite N-400 
   Chicago, Illinois 60601 
   Telephone:  312/793-3170 
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   Email:  Susan.Willenborg@illinois.gov 
 

G) Related rulemakings and other pertinent information:  This rulemaking is 
intended to address the new impasse and strike procedures in the Illinois 
Educational Labor Relations Act. 

 
c) Parts(s) (Heading and Code Citation):  University of Illinois Bargaining Units; 80 Ill. 

Adm. Code 1135 
 

1) Rulemaking: 
 

A) Description:  This rulemaking will create separate presumptively 
appropriate bargaining units for tenured and tenure-track faculty and for 
nontenure-track faculty at each campus of the University of Illinois.  This 
rulemaking will also create presumptively appropriate bargaining units for 
the Springfield campus of the University of Illinois. 

 
B) Statutory Authority:  115 ILCS 5/5(i), 5/9 

 
C) Scheduled meeting/hearing dates:  Meeting of the Chicago subcommittee 

of Illinois Educational Labor Relations Board's Advisory Committee 
following the Board's August 16, 2012 meeting in Chicago; meeting of the 
downstate subcommittee of the Illinois Educational Labor Relations 
Board's Advisory Committee following the Board's September 13, 2012 
meeting in Springfield.   

 
D) Date agency anticipates First Notice:  November 1, 2012   

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  None 
 

F) Agency contact person for information: 
 
   Susan Willenborg 
   Illinois Educational Labor Relations Board 
   160 N. LaSalle Street, Suite N-400 
   Chicago, Illinois 60601 
   312/793-3170 
   Email:  Susan.Willenborg@illinois.gov 
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G) Related rulemakings and other pertinent information:  This rulemaking is 

in response to the March 22, 2012 decision of the Illinois Appellate Court 
in Board of Trustees of University of Illinois v. IELRB, No. 4-11-0836 
(Ill. App. 4th Dist. Mar. 22, 2012) determining that the sole appropriate 
bargaining unit for tenured and tenure-track faculty at each campus must 
be comprised exclusively of all the nonsupervisory tenured and tenure-
track faculty at the campus who were employed more than half-time 
(except for the college of medicine, the college of pharmacy, the college 
of dentistry, the college of law, and the college of veterinary medicine, 
each of which would have its own separate unit), and that non-tenure track 
faculty must be excluded from the unit.  After the IELRB adopted its 
Rules concerning appropriate bargaining units at the University of Illinois, 
Sangamon State University was changed into the University of Illinois at 
Springfield. 

 
d) Parts(s) (Heading and Code Citation):  Representation Procedures; 80 Ill. Adm. Code 
 1110   
 

1) Rulemaking: 
 

A) Description: This rulemaking will provide for a period for posting the 
notice of  the petition in majority interest cases.   

 
B) Statutory Authority:  115 ILCS 5/5(i), 5/9 

 
C) Scheduled meeting/hearing dates:  Meeting of the Chicago subcommittee 

of Illinois Educational Labor Relations Board's Advisory Committee 
following the Board's August 16, 2012 meeting in Chicago; meeting of the 
downstate subcommittee of the Illinois Educational Labor Relations 
Board's Advisory Committee following the Board's September 13, 2012 
meeting in Springfield.   

 
D) Date agency anticipates First Notice:  November 1, 2012   

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  None 
 

F) Agency contact person for information: 
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   Susan Willenborg 
   Illinois Educational Labor Relations Board 
   160 N. LaSalle Street, Suite N-400 
   Chicago, Illinois 60601 
   312/793-3170 
   Email:  Susan.Willenborg@illinois.gov 
 

G) Related rulemakings and other pertinent information:  This rulemaking is 
intended to address a concern that has arisen in processing majority 
interest cases that there is no stated period for the notice to be posted. 



     ILLINOIS REGISTER            11548 
 12 

ENVIRONMENTAL PROTECTION AGENCY 
 

JULY 2012 REGULATORY AGENDA 
 

 

a) Part (Heading and Code Citation):  Accreditation of Environmental Laboratories; 35 Ill. 
Adm. Code 186 

 
1) Rulemaking:   

 
A) Description:  The proposed amendments to 35 Ill. Adm. Code 186 will 

update the accreditation standards replacing the 2003 NELAC standards 
with the new 2009 TNI standards. 

 
B) Statutory authority:  Implementing and authorized by Section 4(n) and 

4(o) of the Environmental Protection Act [415 ILCS 5/4(n), (o)]. 
 

C) Scheduled meeting/hearing dates:  The Agency has not yet scheduled 
meetings or hearings on this proposal. 

 
D) Date agency anticipates First Notice:  Fall or Winter 2012 

 
E) Effect on small business, small municipalities or not-for-profit 

corporations:  Any small business, small municipality, or not-for-profit 
corporation that requests certification for its laboratories. 

 
F) Agency contact person for information:  Address written comments 

concerning the substance of the rulemaking as follows: 
 

JoAnne M. Olson 
Division of Legal Counsel 
Environmental Protection Agency 
1021 North Grand Avenue East 
P.O. Box 19276 
Springfield, Illinois 62794-9276 
 
217/782-5544 
joanne.olson@illinois.gov 

 
G) Related rulemakings and other pertinent information:  None 

 
b) Part (Heading and Code Citation):  Procedure for Collections of Air Pollution Site Fees; 

35 Ill. Adm. Code 250 
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1) Rulemaking:   
 

A) Description:  The proposed new rule will set forth the procedures the 
Agency will use to collect construction permit application fees for air 
pollution sources under Section 9.12 of the Environmental Protection Act 
including fees for sources which emit or will emit greenhouse gases.  

 
B) Statutory authority:  Authorized by Section 9.12 of the Environmental 

Protection Act [415 ILCS 5/9.12]. 
 
C) Scheduled meeting/hearing dates:  The Agency has not yet scheduled 

meetings or hearings on this proposal. 
 
D) Date agency anticipates First Notice:  Fall or Winter 2012 
 
E) Effect on small business, small municipalities or not-for-profit 

corporations:  Any small businesses, small municipalities, or not-for-profit 
corporations that submit construction permit applications that trigger the 
fee provisions would be subject to the procedures set forth in this new 
rule. 

 
F) Agency contact person for information:  Address written comments 

concerning the substance of the rulemaking as follows: 
 

Annet Godiksen 
Division of Legal Counsel 
Illinois Environmental Protection Agency  
1021 North Grand Avenue East  
P.O. Box 19276  
Springfield, IL  62794-9276 
 
217/782-5544 
annet.godiksen@illinois.gov 

 
G) Related rulemakings and other pertinent information:  None 

 
c) Part (Heading and Code Citation):  Clean Air Act Permit Program Procedures; 35 Ill. 

Adm. Code 270 
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1) Rulemaking:   
 

A) Description:  The proposed rule will modify the current rule to address 
recent amendments to the Clean Air Act Permit Program (CAAPP) fee 
schedule.  In addition, the proposed rule will make miscellaneous changes. 

 
B) Statutory authority:  Authorized by Section 39.5 of the Environmental 

Protection Act [415 ILCS 5/39.5].  
 

C) Scheduled meeting/hearing dates:  The Agency has not yet scheduled 
meetings or hearings on this proposal. 

 
D) Date agency anticipates First Notice:  Fall or Winter 2012 

 
E) Effect on small business, small municipalities or not-for-profit 

corporations:  Any small businesses, small municipalities, or not-for-profit 
corporations that are subject to CAAPP fees would be subject to the 
proposed rule. 

 
F) Agency contact person for information:  Address written comments 

concerning the substance of the rulemaking as follows: 
 

Annet Godiksen 
Division of Legal Counsel 
Illinois Environmental Protection Agency 
1021 North Grand Avenue East  
P.O. Box 19276 
Springfield, IL  62794-9276 

 
217/782-5544 

   annet.godiksen@illinois.gov 
 

G) Related rulemakings and other pertinent information: None 
 
d) Parts (Headings and Code Citations):  Procedures for Issuing Financial Assistance 

Awards Under the Illinois Nonpoint Source Pollution Control Grant Program; 35 Ill. 
Adm. Code 379 

 
1) Rulemaking:   
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A) Description:  The proposed rule will set forth the procedures for soliciting 

applications for financial assistance, establishes the eligibility 
requirements for financial assistance and the criteria under which 
applications will be reviewed. 

 
B) Statutory authority:  Authorized by Section 4 of the Environmental 

Protection Act [415 ILCS 5/4(k)]  
 

C) Scheduled meeting/hearing dates:  The Agency has not yet scheduled 
meetings or hearings on this proposal. 

 
D) Date agency anticipates First Notice:  Fall or Winter 2012 

  
E) Effect on small business, small municipalities, or not-for-profit 

corporations:  The rules will benefit these entities by creating procedures 
to enable these and other entities to obtain Section 319 grants for projects 
to control non-point source pollution.  

 
F) Agency contact person for information:  Address written comments 

concerning the substance of the rulemaking as follows: 
 

Stefanie N. Diers 
Division of Legal Counsel 
Illinois Environmental Protection Agency 
1021 North Grand Avenue East 
P.O. Box 19276 
Springfield, IL 62794-9276 
 
217/782-5544 
stefanie.diers@illinois.gov 

 
G) Related rulemakings and other pertinent information:  None 

 
e) Parts (Headings and Code Citations):  Procedures for the Certification of Operators of 

Wastewater Treatment Works, 35 Ill. Adm. Code 380 
 

1) Rulemaking:   
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A) Description:  The proposed amendments will modify the grouping of 
industrial wastewater treatment works and qualifications needed by 
Wastewater Operators. 

 
B) Statutory authority:  Implementing and authorized by Section 13(a)(4) and 

Section  13.5 of the Environmental Protection Act [415 ILCS 5/13(a)(4) 
and 5/13.5]  

 
C) Scheduled meeting/hearing dates:  The Agency has not yet scheduled 

meetings or hearings on this proposal. 
 

D) Date agency anticipates First Notice:  Fall or Winter of 2012 
 

E) Effect on small business, small municipalities, or not-for-profit 
corporations:  Any small business, small municipalities, or not-for-profit 
corporations operating wastewater treatment works may be affected by the 
proposed amendments.  

 
F) Agency contact person for information:  Address written comments 

concerning the substance of the rulemaking as follows: 
 
   Stefanie N. Diers 
   Division of Legal Counsel 
   Illinois Environmental Protection Agency 
   1021 North Grand Avenue East 

P.O. Box 19276 
    Springfield, IL 62794-9276 
 
   217/782-5544 
   stefanie.diers@illinois.gov 
 

G) Related rulemakings and other pertinent information:  None 
 
f) Parts (Headings and Code Citations):  Design, Operation and Maintenance Criteria; 35 

Ill. Adm. Code 653 
 

1) Rulemaking:   
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A) Description:  The amendments to these Agency rules will update these 
rules to provide current information to owners, operators, and official 
custodians of public water supplies.  More recent design and operational 
criteria will be incorporated to provide information necessary for the 
design, operation, and maintenance of public water supplies and to 
facilitate the permitting process.   

 
B) Statutory authority: Implementing and authorized by Sections 14 through 

19 of the Illinois Environmental Protection Act [415 ILCS 5/14 through 
5/19]. 

 
C) Scheduled meeting/hearing dates:  The Agency has not yet scheduled 

meetings or hearings on this proposal. 
 

D) Date agency anticipates First Notice:  Winter 2012 
 

E) Effect on small business, small municipalities or not-for-profit 
corporations:  These amendments will generally benefit small businesses, 
small municipalities, and not-for-profit entities by clarifying the 
requirements for operations and permits.  There may be some additional 
reporting requirements. These amendments may also affect new small 
businesses, new small municipalities, and not-for-profit corporations in 
Illinois to the extent the affected entities own or operate a "public water 
supply" as defined by Section 3.28 of the Act, i.e., it has at least 15 service 
connections or regularly serves an average of at least 25 individuals daily 
at least 60 days out of the year, or it is assisting a public water supply to 
demonstrate compliance. 

 
F) Agency contact person for information:  Address written comments 

concerning the substance of the rulemaking as follows: 
 

Joanne M. Olson  
Division of Legal Counsel 
Illinois Environmental Protection Agency  
1021 North Grand Avenue East 
P.O. Box 19276 
Springfield, Illinois 62794-9276 
 
217/782-5544 
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joanne.olson@illinos.gov 
 

G) Related rulemakings and other pertinent information:  The Agency is 
preparing a rulemaking proposal to update the rule in 35 Ill. Adm. Code 
Part 654, Raw and Finished Water Quality and Quantity.  

 
g) Parts (Headings and Code Citations):  Raw and Finished Water Quality and Quantity; 35 

Ill. Adm. Code 654 
 

1) Rulemaking:   
 

A) Description:  The amendments to these Agency rules will update 
procedures for determining raw and finished water quality and quantity.  
This rulemaking will also update the recommended maximum 
contaminant levels for finished water. 

 
B) Statutory authority: Implementing and authorized by Sections 14 through 

19 of the Illinois Environmental Protection Act [415 ILCS 5/14 through 
5/19]. 

 
C) Scheduled meeting/hearing dates:  The Agency has not yet scheduled 

meetings or hearings on this proposal. 
 

D) Date agency anticipates First Notice:  Winter 2012 
 

E) Effect on small business, small municipalities or not-for-profit 
corporations:  These amendments will generally benefit small businesses, 
small municipalities, and not-for-profit entities by clarifying the 
requirements for operations and permits.  There may be some additional 
reporting requirements. These amendments may also affect new small 
businesses, new small municipalities, and not-for-profit corporations in 
Illinois to the extent the affected entities own or operate a "public water 
supply" as defined by Section 3.28 of the Act, i.e., it has at least 15 service 
connections or regularly serves an average of at least 25 individuals daily 
at least 60 days out of the year, or it is assisting a public water supply to 
demonstrate compliance. 

 
F) Agency contact person for information:  Address written comments 

concerning the substance of the rulemaking as follows: 
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Joanne M. Olson  
Division of Legal Counsel 
Illinois Environmental Protection Agency  
1021 North Grand Avenue East 
P.O. Box 19276 
Springfield, Illinois 62794-9276 

 
(217) 782-5544 
joanne.olson@illinos.gov 

 
G) Related rulemakings and other pertinent information:  The Agency is 

preparing a rulemaking proposal to update the rule in 35 Ill. Adm. Code 
Part 653, Design, Operation and Maintenance Criteria. 

 
h) Part(s) (Heading and Code Citations):  Testing Fees for Analytical Services; 35 Ill. Adm. 

Code 691 
 

1) Rulemaking: 
 

A) Description:  The Illinois EPA is planning to propose amendments to its 
drinking water analysis program at 35 Ill. Adm. Code 691 in response to 
changes made to Section 17.7 of the Environmental 415 ILCS 5/17.7 by 
P.A. 97-220. 

 
B) Statutory Authority:  Implementing and authorized by Section 17.7 of the 

Illinois Environmental Protection Act [415 ILCS 5/17.7]. 
 

C) Scheduled meeting/hearing dates:  The Agency has not yet scheduled 
meetings or hearings on this proposal. 

 
D) Date agency anticipates First Notice:  Fall or Winter 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Any small business, municipality, or not for profit 
corporation participating in the Illinois EPA's drinking water analysis 
program.  

 
F) Agency contact person for information: 
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Sara Terranova 
Division of Legal Counsel 
Illinois Environmental Protection Agency 
1021 North Grand Avenue East 
P.O. Box 19276 
Springfield, Illinois 62794-9276 
217/782-5544 
sara.terranova@illinois.gov 

 
G) Related rulemakings and other pertinent information:  None 
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a) Part(s) Heading and Code Citations:  Organization, Information, Rulemaking and 
Hearings 2 Ill. Adm. Code 1620 

 
1) Rulemaking:  

 
A) Description:  The amendments will implement various provisions 

of the Illinois Procurement Code.  The amendments will address 
procurement communications reporting pursuant to Public Act 97-
0618 and Senate Bill 2958. The amendments will also establish a 
process for the Commission’s handling of conflict of interest 
recommendations and other responsibilities pursuant to Senate Bill 
2958.  

 
B) Statutory Authority:  State Officials And Employees Ethics Act [5 

ILCS 430] and Illinois Procurement Code [30 ILCS 500] 
 

C) Scheduled meeting/hearing dates: No meetings or hearings are 
scheduled or anticipated. 

 
D) Date agency anticipates First Notice:  The Commission anticipates 

filing the proposed rulemaking during the next six months of this 
year. 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations: None  
 

F) Agency contact person for information: 
 

Chad Fornoff 
Executive Director 
Executive Ethics Commission 
401 South Spring Street 
513 William Stratton Building 
Springfield, Illinois 62706 
217/558-1393 
 

G) Related rulemaking and other pertinent information: 
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b) Part(s) Heading and Code Citations: Organization, Information, Rulemaking and 
Hearings 2 Ill. Adm. Code 1620 

 
1) Rulemaking:  
 

A) Description:  The amendments will provide guidance as to the 
value of a gift for purposes of the State Officials and Employees 
Ethics Act. 

 
B) Statutory Authority:   State Officials and Employees Ethics Act [5 

ILCS 430(1-5)] 
 
C) Scheduled meeting/hearing dates: No meetings or hearings are 

scheduled or anticipated. 
 
D) Date agency anticipates First Notice:  The Commission anticipates 

filing the proposed amendment during the next six months of this 
year. 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations: None  
 
F) Agency contact person for information: 
 

Chad Fornoff 
Executive Director 
Executive Ethics Commission 
401 South Spring Street 
513 William Stratton Building 
Springfield, Illinois 62706 
217/558-1393 

 
G) Related rulemakings and other pertinent information: None 
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a) Part (Heading and Code Citation):  Video Gaming (General), 11 Ill. Adm. Code 1800 
 

1) Rulemaking:  
 

A) The purpose of the proposed rulemaking during the forthcoming 6 month 
period will be the following: 

 
 Authorize the use of automatic video gaming payout devices and 

establish procedures for the use of these devices.  (emergency)      
 

 Establish the conditions under which payment of a voucher may be 
rejected because of mutilation or other defective condition of the 
voucher, or submission of the voucher by an underage person. 

 
 Delete that provision that requires terminal operators to maintain 

separate bank accounts for purposes of tax collection contained in 
Section 1800.250 (i) of the video gaming rules. 

 
 Delete the prohibition against outside visibility of video gaming 

terminals contained in Section 1800.810 c) of the video gaming 
rules.   

 
 Authorize the Illinois Gaming Board to shut down the video 

gaming terminals of a terminal operator who is more than 48 hours 
overdue in payment of taxes. 

 
 Add a new section to Subpart B of the video gaming rules, Duties 

of Licensees, relating to the duties of licensed suppliers. 
  

B) Statutory Authority:  Section 78 (a) (3) of the Video Gaming Act [230 
ILCS 40/78 (a) (3) (West 2010)]. 

  
C) Scheduled meeting/hearing dates:  None. 
 
D) Date agency anticipates First Notice:  Within 6 months. 

 
E) Effect on small business, small municipalities or not-for-profit 

corporations:  None. 
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F) Agency contact person for information: 

 
Lynn J. Carter  
General Counsel 
Illinois Gaming Board 

160 North LaSalle, Suite S-300 
  Chicago, Illinois 60601-3274 

(312) 814-4700 
 

G) Related rulemaking and other pertinent information:  None. 



     ILLINOIS REGISTER            11561 
 12 

HEALTH FACILITIES AND SERVICES REVIEW BOARD 
 

JULY 2012 REGULATORY AGENDA 
 

 

a) Part(s) (Heading and Code Citations):  Processing, Classification 
Policies and Review Criteria (77 Ill. Adm. Code 1110) 

 
  1) Rulemaking: 
 

A) Description:  The subject rules will be reviewed and revised to:  
update language to coincide with revisions to the Health Facilities 
Planning Act; update standards to reflect changes in the healthcare 
industry; and eliminate redundancy in requirements and language. 

 
B) Statutory Authority:  Illinois Health Facilities Planning Act [20 

ILCS 3960] 
 

C) Scheduled meeting/hearing dates:  Illinois Health Facilities and 
Services Review Board – Summer 2012  

 
D) Date agency anticipates First Notice:  Fall 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  The proposed revisions to the Certificate of Need 
rules will provide updated policies and standards for the review 
process that are in step with the evolving health care industry.   

 
F) Agency contact person for information: 

 
Claire Burman 
Rules/Legislation Coordinator 
HFSRB 
122 S. Michigan Avenue, 7th Floor 
Chicago, IL 60603 
(312)814-8814 
Claire Burman@illinois.gov 

 
G) Related rulemakings and other pertinent information:  

 
b) Part(s) (Heading and Code Citations):  Narrative and Planning Policies (77 Ill. 

Adm. Code 1100) 
 

1) Rulemaking: 
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A) Description:  Definitions in subsection 1100.220 will be updated to 
include revised definitions pertaining to Ambulatory Surgical 
Treatment Centers; and “Need Determination” for Non-Hospital 
Ambulatory Surgery will be updated in subsection 1100.640. 

 
B) Statutory Authority:  Illinois Health Facilities Planning Act [20 

ILCS 3960] 
 

C) Scheduled meeting/hearing dates:  Health Facilities and Services 
Review Board - Fall 2012 

 
D) Date agency anticipates First Notice:  Fall 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  The proposed revisions to the Certificate of Need 
rules will provide updated policies and standards for the review 
process that are in step with the evolving health care industry.   

 
F) Agency contact person for information: 

 
Claire Burman 
Rules/Legislation Coordinator 
HFSRB 
122 S. Michigan Avenue, 7th Floor 
Chicago, IL 60603 
(312)814-8814 
Claire.Burman@illinois.gov 

 
G) Related rulemakings and other pertinent information:  

 
c) Part(s) (Heading and Code Citations):  Long-Term Care (77 Ill. Adm. Code 1125) 

Rulemaking:   
 

1) Description:  The subject rules will be amended to reflect developments 
and changes in the long-term care industry. 

 
A) Statutory Authority:  Illinois Health Facilities Planning Act [20 

ILCS 3960] 
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B) Scheduled meeting/hearing dates:  Health Facilities and Services 
Review Board - Winter 2012/13 

 
C) Date agency anticipates First Notice:  Winter 2012/13 

 
D) Effect on small businesses, small municipalities or not for profit 

corporations:  The proposed revisions to the Certificate of Need 
rules will provide updated policies and standards for the review 
process that are in step with the evolving health care industry.   

 
E) Agency contact person for information: 

 
Claire Burman 
Rules/Legislation Coordinator 
HFSRB 
122 S. Michigan Avenue, 7th Floor 
Chicago, IL 60603 
(312)814-8814 
Claire.Burman@illinois.gov 

 
F) Related rulemakings and other pertinent information:  

 
d) Part(s) (Heading and Code Citations):  Health Facilities and Services Financial 

and Economic Feasibility Review (77 Ill. Adm. Code 1120) 
 

1) Rulemaking: 
 

A) Description:  The subject rules will be reviewed and revised to 
update language which reflect changes in the healthcare industry. 

 
B) Statutory Authority:  Illinois Health Facilities Planning Act [20 

ILCS 3960] 
 

C) Scheduled meeting/hearing dates:  Health Facilities and Services 
Review Board - Spring 2013 

 
D) Date agency anticipates First Notice:  Spring 2013 
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E) Effect on small businesses, small municipalities or not for profit 
corporations:  The proposed revisions to the Certificate of Need 
rules will provide updated policies and standards for the review 
process that are in step with the evolving health care industry.   

 
F) Agency contact person for information: 

 
Claire Burman 
Rules/Legislation Coordinator 
HFSRB 
122 S. Michigan Avenue, 7th Floor 
Chicago, IL 60603 
(312)814-8814 
Claire.Burman@illinois.gov 

 
G) Related rulemakings and other pertinent information:  
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a)  Part (Heading and Code Citation): Required Registration of Health Information Service 
Providers; 77 Ill. Admin. Code 4000 

 
1)  Rulemaking:  

 
A)  Description: The proposed rulemaking will require all Health Information 

Service Providers (HISPs) operating within Illinois to register with the 
Health Information Exchange Authority. 

 
B) Statutory Authority: Authorized by Section 20 of the Illinois Health 

Information Exchange and Technology Act [20 ILCS 3860/20.2]. 
 

C) Scheduled meeting/hearing dates: The Agency has not yet scheduled any 
further meetings or hearings on this proposal. 

 
D) Date agency anticipates First Notice: Fall 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations: Any small business, small municipality, or not for profit 
corporation that qualifies as a HISP operating in Illinois would be subject 
to the registration requirement. 

 
F) Agency contact person for information: Address written comments 

concerning the substance of the rulemaking as follows: 
 

Mark Chudzinski 
General Counsel 
Illinois Health Information Exchange Authority 
JRTC 100 W. Randolph, Suite 2-201 
Chicago, Illinois 60601 
312-814-1600 
Mark.Chudzinski@illinois.gov 

 
G)  Related rulemakings and other pertinent information: None 

 
b) Part (Heading and Code Citation): Procedure for the Registration of Health Information 

Service Providers; 77 Ill. Admin. Code 4000 
 

1)  Rulemaking:  
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A) Description: The proposed rulemaking will establish procedures and 

requirements for the registration of Health Information Service Providers 
(HISPs) operating in Illinois. 

 
B) Statutory Authority: Authorized by Section 20 of the Illinois Health 

Information Exchange and Technology Act [20 ILCS 3860/20.2]. 
 

C) Scheduled meeting/hearing dates: The Agency has not yet scheduled any 
further meetings or hearings on this proposal. 

 
D) Date agency anticipates First Notice: Fall 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations: Any small business, small municipality, or not for profit 
corporation that qualifies as a local HIE operating in Illinois would be 
subject to these procedures. 

 
F)  Agency contact person for information: Address written comments 

concerning the substance of the rulemaking as follows: 
 

Mark Chudzinski 
General Counsel 
Illinois Health Information Exchange Authority 
JRTC 100 W. Randolph, Suite 2-201 
Chicago, Illinois 60601 
312-814-1600 
Mark.Chudzinski@illinois.gov 

 
G)  Related rulemakings and other pertinent information: None 

 
c) Part (Heading and Code Citation): Required Registration of Health Information 

Exchanges; 77 Ill. Admin. Code 4000 
 

1)  Rulemaking:  
A)  Description: The proposed rulemaking will require all local Health 

Information Exchanges (HIEs) operating in Illinois to register with the 
Health Information Exchange Authority. 
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B) Statutory Authority: Authorized by Section 20 of the Illinois Health 
Information Exchange and Technology Act [20 ILCS 3860/20.2]. 

 
C) Scheduled meeting/hearing dates: The Agency has not yet scheduled any 

further meetings or hearings on this proposal. 
 

D) Date agency anticipates First Notice: Fall 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations: Any small business, small municipality, or not for profit 
corporation that qualifies as a local HIE operating in Illinois would be 
subject to the registration requirement. 

 
F) Agency contact person for information: Address written comments 

concerning the substance of the rulemaking as follows: 
 

Mark Chudzinski 
General Counsel 
Illinois Health Information Exchange Authority 
JRTC 100 W. Randolph, Suite 2-201 
Chicago, Illinois 60601 
312-814-1600 
Mark.Chudzinski@illinois.gov 

 
G) Related rulemakings and other pertinent information: None 

 
d) Part (Heading and Code Citation): Procedures for Registration of Health Information 

Exchanges; 77 Ill. Admin. Code 4000 
 

1) Rulemaking:  
 

A) Description: The proposed rulemaking will establish procedures and 
requirements for the registration of local Health Information Exchanges 
operating in Illinois. 

 
B) Statutory Authority: Authorized by Section 20 of the Illinois Health 

Information Exchange and Technology Act [20 ILCS 3860/20.2]. 
 

C)  Scheduled meeting/hearing dates: The Agency has not yet scheduled any 
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further meetings or hearings on this proposal. 
 
D) Date agency anticipates First Notice: Fall 2012 
 
E) Effect on small businesses, small municipalities or not for profit 

corporations: Any small business, small municipality, or not for profit 
corporation that qualifies as a local HIE operating in Illinois would be 
subject to these procedures. 

 
F) Agency contact person for information: Address written comments 

concerning the substance of the rulemaking as follows: 
 
Mark Chudzinski 
General Counsel 
Illinois Health Information Exchange Authority 
JRTC 100 W. Randolph, Suite 2-201 
Chicago, Illinois 60601 
312-814-1600 
Mark.Chudzinski@illinois.gov 

 
G)  Related rulemakings and other pertinent information: None 

 
e)  Part (Heading and Code Citation): Standards for Health Information Service Providers; 

77 Il. Admin. Code 4000 
 

1) Rulemaking:  
 

A) Description: The proposed rulemaking will set minimum standards for 
Health Information Service Providers (HISPs) operating within Illinois in 
regards to functionality, security, privacy, and other subject areas. 

 
B) Statutory Authority: Authorized by Section 20 of the Illinois Health 

Information Exchange and Technology Act [20 ILCS 3860/20.2, 20.3]. 
 
C) Scheduled meeting/hearing dates: The Agency has not yet scheduled any 

further meetings or hearings on this proposal. 
 

D) Date agency anticipates First Notice: Fall 2012 
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E)  Effect on small businesses, small municipalities or not for profit 
corporations: Any small business, small municipality, or not for profit 
corporation that qualifies as a HISP operating in Illinois would be subject 
to the requirements. 

 
F)  Agency contact person for information: Address written comments 

concerning the substance of the rulemaking as follows: 
 

Mark Chudzinski 
General Counsel 
Illinois Health Information Exchange Authority 
JRTC 100 W. Randolph, Suite 2-201 
Chicago, Illinois 60601 
312-814-1600 
Mark.Chudzinski@illinois.gov 

 
G)  Related rulemakings and other pertinent information: None 

 
f)  Part (Heading and Code Citation): Standards for Health Information Exchanges; 77 Ill. 

Admin. Code 4000 
 

1) Rulemaking:  
 

A) Description: The proposed rulemaking will set minimum standards for 
Health Information Exchanges (HIEs) operating within Illinois in regards 
to functionality, security, privacy, and other subject areas. 

 
B) Statutory Authority: Authorized by Section 20 of the Illinois Health 

Information Exchange and Technology Act [20 ILCS 3860/20.2, 20.3]. 
 

C) Scheduled meeting/hearing dates: The Agency has not yet scheduled any 
further meetings or hearings on this proposal. 

 
D) Date agency anticipates First Notice: Fall 2012 
 
E) Effect on small businesses, small municipalities or not for profit 

corporations: Any small business, small municipality, or not for profit 
corporation that qualifies as a HIE operating in Illinois would be subject to 
these requirements. 
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F) Agency contact person for information: Address written comments 

concerning the substance of the rulemaking as follows: 
 

Mark Chudzinski 
General Counsel 
Illinois Health Information Exchange Authority 
JRTC 100 W. Randolph, Suite 2-201 
Chicago, Illinois 60601 
312-814-1600 
Mark.Chudzinski@illinois.gov 

 
G) Related rulemakings and other pertinent information: None 
 

g) Part (Heading and Code Citation): Health Information Exchange Participation 
Agreement, 77 Ill. Admin. Code 4000 

 
1) Rulemaking:  

 
A) Description: The proposed rulemaking will adopt standards for 

participation agreements between the Illinois Health Information 
Exchange Authority and participants in the ILHIE including: health care  
providers, laboratories, pharmacies, health care payers, and local Health 
Information Exchanges (HIEs). 

 
B) Statutory Authority: Authorized by Section 20 of the Illinois Health 

Information Exchange and Technology Act [20 ILCS 3860/20.2]. 
 

C) Scheduled meeting/hearing dates: The Agency has not yet scheduled any 
further meetings or hearings on this proposal. 

 
D) Date agency anticipates First Notice: Fall 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations: Any small business, small municipality, or not for profit 
corporation that wishes to participate in the ILHIE would have to enter 
into a participation agreement with the Illinois Health Information 
Exchange Authority. 
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F) Agency contact person for information: Address written comments 
concerning the substance of the rulemaking as follows: 

 
Mark Chudzinski 
General Counsel 
Illinois Health Information Exchange Authority 
JRTC 100 W. Randolph, Suite 2-201 
Chicago, Illinois 60601 
312-814-1600 
Mark.Chudzinski@illinois.gov 

 
G) Related rulemakings and other pertinent information: None 

 
h)  Part (Heading and Code Citation): Interconnection Requirements for Health Information 

Exchanges, 77 Ill. Admin. Code 4000 
 

1)  Rulemaking:  
 

A)  Description: The proposed rulemaking will set technical and other 
requirements for participants in the ILHIE, including Health Information 
Exchanges (HIEs) operating within Illinois, to connect to the Illinois 
Health Information Exchange. 

 
B) Statutory Authority: Authorized by Section 20 of the Illinois Health 

Information Exchange and Technology Act [20 ILCS 3860/20.2]. 
 

C) Scheduled meeting/hearing dates: The Agency has not yet scheduled any 
further meetings or hearings on this proposal. 

 
D) Date agency anticipates First Notice: Fall 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations: Any small business, small municipality, or not for profit 
corporation that wishes to participate in the ILHIE would be subject to 
these requirements. 

 
F) Agency contact person for information: Address written comments 

concerning the substance of the rulemaking as follows: 
 



     ILLINOIS REGISTER            11572 
 12 

HEALTH INFORMATION EXCHANGE AUTHORITY 
 

JULY 2012 REGULATORY AGENDA 
 

 

Mark Chudzinski 
General Counsel 
Illinois Health Information Exchange Authority 
JRTC 100 W. Randolph, Suite 2-201 
Chicago, Illinois 60601 
312-814-1600 
Mark.Chudzinski@illinois.gov 

 
G) Related rulemakings and other pertinent information: None 

 
i) Part (Heading and Code Citation): Illinois Health Information Exchange Patient 

Participation, 77 Il. Admin. Code 4000 
 

1) Rulemaking:  
 

A) Description: The proposed rulemaking will determine what specific 
patient consent requirements may be required for specific types of 
disclosures of patient health information involving the ILHIE. 

 
B) Statutory Authority: Authorized by Section 20 of the Illinois Health 

Information Exchange and Technology Act [20 ILCS 3860/20.3]. 
 

C) Scheduled meeting/hearing dates: The Agency has not yet scheduled any 
further meetings or hearings on this proposal. 

 
D) Date agency anticipates First Notice: Fall 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations: Any small business, small municipality, or not for profit 
corporation that either inputs patient information into the Illinois Health 
Information Exchange, withdraws information from the Illinois Health 
Information Exchange, or otherwise acts as a custodian of protected health 
information involving the ILHIE will be required to follow the patient 
consent rules. 

 
F) Agency contact person for information: Address written comments 

concerning the substance of the rulemaking as follows: 
 

Mark Chudzinski 
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General Counsel 
Illinois Health Information Exchange Authority 
JRTC 100 W. Randolph, Suite 2-201 
Chicago, Illinois 60601 
312-814-1600 
Mark.Chudzinski@illinois.gov 

 
G) Related rulemakings and other pertinent information: None 

 
j)  Part (Heading and Code Citation): Illinois Health Information Exchange Pricing, 77 Il. 

Admin. Code 4000 
 

1)  Rulemaking:  
 

A) Description: The proposed rulemaking would determine the nature and 
amount of fees, charges, costs, and/or expenses to be collected by or on 
behalf of the Illinois Health Information Exchange Authority from any 
healthcare provider or other entity in connection with the operation of the 
Illinois Health Information Exchange. 

 
B) Statutory Authority: Authorized by Section 20 of the Illinois Health 

Information Exchange and Technology Act [20 ILCS 3860/20.9]. 
 

C) Scheduled meeting/hearing dates: The Agency has not yet scheduled any 
further meetings or hearings on this proposal. 

 
D) Date agency anticipates First Notice: Fall 2012.   

 
E) Effect on small businesses, small municipalities or not for profit 

corporations: Small businesses, small municipalities, and/or not for profit 
corporations that are participants in the Illinois Health Information 
Exchange may be required to contribute fees, charges, costs, and/or 
expenses to the Illinois Health Information Exchange. 

 
F) Agency contact person for information: Address written comments 

concerning the substance of the rulemaking as follows: 
 

Mark Chudzinski 
General Counsel 
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Illinois Health Information Exchange Authority 
JRTC 100 W. Randolph, Suite 2-201 
Chicago, Illinois 60601 
312-814-1600 
Mark.Chudzinski@illinois.gov 

 
G) Related rulemakings and other pertinent information: None 
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a) Part(s) (Heading and Code Citation):  Single Family Mortgage Purchase Program 47 Ill 

Adm. Code 220 
  

1) Rule Making: 
 

A) Description:  Repeal the rule as such rule is no longer being used to run an 
active program at the Authority and a similar program is being run by a 
subsequent rule. 

 
B) Statutory Authority:  Mortgage Subsidy Bond Tax Act of 1980 (26 U.S.C. 

103A) and authorized by Sections 7.19 and 7.23 of the Illinois Housing 
Development Act [20 ILCS 3805/7.19 and 7.23]. 

 
C) Scheduled meeting/hearing dates:  None 

 
D) Date agency anticipates First Notice:  August, 2013 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  None 
 

F) Agency contact person for information: 
  

Amanda Carone 
Illinois Housing Development Authority 
401 N. Michigan Ave., Ste. 700 
Chicago, IL  60611 
Telephone: 312-836-5214 
  

G) Related rulemakings and other pertinent information:  None 
 
b) Part(s) (Heading and Code Citation):  Single Family Mortgage Purchase Program II 47 

Ill. Adm. Code 250 
 
 1) Rule Making: 
 

A) Description:  Repeal the rule as such rule is no longer being used to run an 
active program at the Authority and a similar program is being run by a 
subsequent rule. 
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B) Statutory Authority:  Sections 7.19 and 7.23 of the Illinois Housing 

Development Act (Ill. Rev. Stat. 1981, ch. 67-1/2, pars. 307.19 and 
307.23) [20 ILCS 3805/7.19 and 723]. 

  
C) Scheduled meeting/hearing dates:  None 

 
  D) Date agency anticipates First Notice:  August, 2013 
 

E) Effect on small businesses, small municipalities or not for profit   
corporations:  None 

 
F) Agency contact person for information: 

  
Amanda Carone 
Illinois Housing Development Authority 
401 N. Michigan Ave., Ste. 700 
Chicago, IL  60611 
Telephone: 312-836-5214 

   
  G) Related rulemakings and other pertinent information:  None  
 
c) Part(s) (Heading and Code Citation):  Access to Public Records of the Illinois Housing 

Development Authority 2 Ill. Adm. Code 1976 
 
 1) Rule Making: 
 

A) Description:  Amend various sections to conform with the updated FOIA 
law. 

 
B) Statutory Authority:  Section 3 of the Illinois Freedom of Information Act 

[5 ILCS 140/3]  
 
  C) Scheduled meeting/hearing dates:  None 
 

D) Date agency anticipates First Notice:  October, 2013 
  

E) Effect on small businesses, small municipalities or not for profit 
corporations:  None 
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F) Agency contact person for information: 

  
Amanda Carone 
Illinois Housing Development Authority 
401 N. Michigan Ave., Ste. 700 
Chicago, IL  60611 
Telephone: 312-836-5214 

 
G) Related rulemakings and other pertinent information:  Access to Public 

Records of the Illinois Housing Development Authority 2 Ill. Adm. Code 
1976  

 
d) Part(s) (Heading and Code Citation):  Rental Housing Support Program 47 Ill. Adm. 

Code 380 
 
 1) Rule Making:   
   

A) Description:  Amend various sections to conform with recently passed 
legislation. 

 
B) Statutory Authority:  Rental Housing Support Act [310 ILCS 105] and 

Illinois Housing Development Act [20 ILCS 3805/12]. 
 
  C) Scheduled meeting/hearing dates:  None 
 

D) Date agency anticipates First Notice:  October, 2013 
  

E) Effect on small businesses, small municipalities or not for profit 
corporations:  None 

  
F) Agency contact person for information: 

  
Amanda Carone 
Illinois Housing Development Authority 
401 N. Michigan Ave., Ste. 700 
Chicago, IL  60611 
Telephone: 312-836-5214 
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G) Related rulemakings and other pertinent information:  Rental Housing 
Support Program 47 Ill. Adm. Code 380 

 
 
 
e) Part(s) (Heading and Code Citation):  Abandoned Properties Program 47 Ill. Adm.
 Code 381 
 
 1) Rule Making: 
   

A) Description:  Adopt the rules for the administration, operation, and 
maintenance of the Abandoned Properties Program whereby  grants will 
be made to municipalities to assist with removal costs and securing or 
enclosing costs incurred by the municipality pursuant to Section 11-20-
15.1 of the Illinois Municipal Code, as approved by the Authority under 
the program." 

 
B) Statutory Authority:  Section 7.19 of the Illinois Housing Development 

Act [20 ILCS 3805/7.19] and Section 7.31of the Illinois Housing 
Development Act [20 ILCS 3805/7.31]. 

 
  C) Scheduled meeting/hearing dates:  None 
 

D) Date agency anticipates First Notice:  March, 2013 
  

E) Effect on small businesses, small municipalities or not for profit   
corporations:  None 

  
F) Agency contact person for information: 

  
Amanda Carone 
Illinois Housing Development Authority 
401 N. Michigan Ave., Ste. 700 
Chicago, IL  60611 
Telephone: 312-836-5214 

 
  G) Related rulemakings and other pertinent information:  None  
 
f) Part(s) (Heading and Code Citation):  State Housing Appeals Board 47 Ill. Adm. 
 Code 395 



     ILLINOIS REGISTER            11579 
 12 

ILLINOIS HOUSING DEVELOPMENT AUTHORITY 
 

JULY 2012 REGULATORY AGENDA 

 

 
1) Rule Making: 

   
A) Description:  Adopt the rules for the operation of the State Housing 

Appeals Board.  The State Housing Appeals Board shall have jurisdiction  
 

to hear and render decisions affecting affordable housing developers and 
non-exempt local governments regarding applications for affordable 
housing developments that have been either denied or approved with 
conditions that, in the opinion of the affordable housing developer, may 
render the affordable housing development infeasible.  The State Housing 
Appeals Board shall also have jurisdiction to hear and render decisions 
affecting the exempt or non-exempt status of local governments under the 
Affordable Housing Planning and Appeal Act [310 ILCS 67]. 

 
B) Statutory Authority:  Section 7.19 of the Illinois Housing Development 

Act [20 ILCS 3805/7.19] and Section 60 of the Affordable Housing 
Planning and Appeal Act [310 ILCS 67/60]. 

 
  C) Scheduled meeting/hearing dates:  None. 
 

D) Date agency anticipates First Notice:  September, 2012 
  

E) Effect on small businesses, small municipalities or not for profit 
corporations:  There will be no effect on small businesses.  Municipalities 
that are subject to the Affordable Housing Planning and Appeal Act will 
be required to abide by the rules with respect to hearings before the State 
Housing Appeals Board.  To the extent that not-for-profit corporations are 
affordable housing developers, they will be required to abide by the rules 
with respect to hearings before the State Housing Appeals Board. 

  
F) Agency contact person for information: 

  
Amanda Carone 
Illinois Housing Development Authority 
401 N. Michigan Ave., Ste. 700 
Chicago, IL  60611 
Telephone: 312-836-5214 

 
 G) Related rulemakings and other pertinent information:  None 
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a)  Part(s) (Heading and Code Citation):  Joint Rules of the Department of Human Rights 
and the Human Rights Commission:  Disability Discrimination in Employment (56 Ill. 
Adm. Code 2500). 

 
 1) Rulemaking:   
 

A) Description:   The Department of Human Rights and the Human Rights 
Commission intend to amend our rules to conform more closely with 
federal regulations in employment, housing and public accommodations. 

 
B) Statutory Authority:  Implementing Section 7-106(B) and authorized by 

Sections 7-101(A) and 8-102(E) of the Illinois Human Rights Act [775 
ILCS 5/7-101(A), 7-106(B) and 8-102(E)]. 

 
C) Scheduled meeting/hearing dates:  No meetings or hearings are scheduled 

or anticipated at this time. 
 
D) Date agency anticipates First Notice:  October 1, 2012. 
 
E) Effect on small business, small municipalities or not for profit 

corporations:  None 
 
  F) Agency contact person for information: 
 
    David T. Rothal 
    Staff Attorney 
    Illinois Department of Human Rights – Legal Division 
    100 W. Randolph St., Ste. 10-100 
    Chicago, IL 60601 

(312) 814-1436 or T.T.Y. (866)740-3953 
 

G) Related rulemaking and other pertinent information:  The Human Rights 
Commission will be submitting joint rules with the Department of Human 
Rights.  Further, the Department’s Access to Information Rules pursuant 
to Title 2 of the Administrative Code will be related. 

 
b) Part(s) (Heading and Code Citation):  Access to Records of the Department of Human 

Rights (2 Ill. Adm. Code 926). 
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 1) Rulemaking:   
 

A) Description:   The Department’s proposed rule would expand the 
privileged documents not subject to disclosure to include medical 
documents.  
   

B) Statutory Authority:  Implementing Articles 1 through 7B of the Illinois 
Human Rights Act [775 ILCS 5/Arts. 1 through 7B] and the 
Intergovernmental Cooperation Act [5 ILCS 220], and authorized by 
Sections 7-101(A) and 7-105(A) of the Illinois Human Rights Act [775 
ILCS 5/7-101(A) and 7-105(A)]. 

 
C) Scheduled meeting/hearing dates:  No meetings or hearings are scheduled 

or anticipated at this time. 
 
D) Date agency anticipates First Notice:  October 1, 2012. 
 
E) Effect on small business, small municipalities or not for profit 

corporations:  None 
 
  F) Agency contact person for information: 
 
    David T. Rothal 
    Staff Attorney 
    Illinois Department of Human Rights – Legal Division 
    100 W. Randolph St., Ste. 10-100 
    Chicago, IL 60601 

(312) 814-1436 or T.T.Y. (866)740-3953 
 

G) Related rulemaking and other pertinent information:   The disability rules 
described in a) are related in that they both describe the Department’s 
procedures concerning disability charges. 

 
c) Part(s) (Heading and Code Citation):  Procedures Applicable to All Agencies (44 Ill. 

Adm. Code 750). 
 
 1) Rulemaking: 
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A) Description: The proposed amendment would create procedures for 
eligible bidders to provide the Department with a registration fee of 
$75.00 for filing an Employer Report Form by credit card and make 
technical clarifications. 

 
B) Statutory Authority:  Implementing Sections 2-105(A), 7-101(A), and 7-

105(A) of the Illinois Human Rights Act and authorized by Sections 7-
101(A) and 7-105(A) of the Illinois Human Rights Act [775 ILCS 5/2-
105(A), 7-101(A) and 7-105]. 

 
C) Scheduled meeting/hearing dates:  No meetings or hearings are scheduled 

or anticipated at this time. 
 
D) Date agency anticipates First Notice:  September 1, 2012. 
 
E) Effect on small business, small municipalities or not for profit 

corporations:  None 
 
  F) Agency contact person for information: 
 
    David T. Rothal 
    Staff Attorney 
    Illinois Department of Human Rights – Legal Division 
    100 W. Randolph St., Ste. 10-100 
    Chicago, IL 60601 

(312) 814-6257 or (866)740-3953 (TTY) 
 

G) Related rulemaking and other pertinent information:  None 
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a) Part(s) (Heading and Code Citation):  Americans with Disabilities Act Grievance 
Procedure, 4 Ill. Adm. Code 300 

 
 1) Rulemaking:   
 

A) Description:  This rulemaking changes the address of the ADA 
Coordinator, renames a section, adds a grievance form number, and 
modifies the definition of disability. 

 
B) Statutory Authority:  Implementing and authorized by Section 504 of the 

Rehabilitation Act [29 USC 794]; Americans with Disabilities Act [42 
USC 12101]. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  July, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 
 b) Part(s) (Heading and Code Citation):  Office of Inspector General Investigations of 

Alleged Abuse or Neglect in State-Operated Facilities and Community Agencies, 59 Ill. 
Adm. Code 50 

 
 1) Rulemaking:   
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A) Description:  This rulemaking is necessary to update the definitions 

section of the Rule and to reflect changes in Illinois Labor law and OIG 
operations. 

 
B) Statutory Authority:  Implementing and authorized by Section 1-17 of the 

Department of Human Services Act [20 ILCS 1305].   
 

C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 
comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:   This rulemaking will not have an effect on small 
businesses, small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 
c) Part(s) (Heading and Code Citation):  Standards and Licensure Requirements for 

Community-Integrated Living Arrangements, 59 Ill. Adm. Code 115 
 
 1) Rulemaking: 
 

A) Description:  This rulemaking will be necessary to define procedures 
related to the regulation and monitoring of CILA providers, to post certain 
information relative to CILA providers on the internet (complaints, 
licensure findings, etc.), and to ensure consumers and their guardians are 
provided with this information at the time of referral for services.   
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B) Statutory Authority:  P.A. 97-0441 

 
C) Scheduled Meeting/Hearing Date:  The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedures Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice: September, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Yes, this rulemaking will affect small businesses and not for 
profit corporations that provide developmental disabilities services. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 
d) Part(s) (Heading and Code Citation):  New Rule in title 59 for the Re-entry Services 
 Program under the Division of Mental Health 
 
 1) Rulemaking:   

 
A) Description:  This rulemaking will establish a re-entry services program to 

assist persons, who have been wrongfully imprisoned, with mental health 
services, including services for post-traumatic stress, at an agreed-upon 
mental health facility at no charge. 

 
B) Statutory Authority:  PA 96-1550 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
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held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  October, 2012 
 

E) Effect on small business, small municipalities or not for profit 
corporations:   This rulemaking will not have an effect on small 
businesses, small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 

e) Part(s) (Heading and Code Citation):  New Rule for Permanent Supportive Housing & 
Bridge Subsidy Model, 59 Ill. Adm. Code 150 

 
 1) Rulemaking:   

 
A) Description:  This rulemaking is necessary to set standards for 

environmental safety and management of the DMH model of Permanent 
Supportive Housing & Bridge Subsidy to ensure that housing is 
appropriate and safe for consumers.  

 
  B) Statutory Authority:  Implementing and authorized by Section 73 of the  
   Mental Health and Development Disabilities Administrative Act [20 ILCS 
   1705/73]. 
 

C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 
comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
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E) Effect on small business, small municipalities or not for profit 

corporations:   Yes, this rulemaking will affect small businesses and not 
for profit corporations that provide mental health services. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 
f) Part(s) (Heading and Code Citation):   Sexually Violent Persons, 59 Ill. Adm. Code 299  
 
 1) Rulemaking:   

 
A) Description:  This rulemaking is necessary so that the Department of 

Human Services can seek reimbursement for care and treatment from the 
residents that are committed or detained under the Sexually Violent 
Persons Commitment Act.    

 
B) Statutory Authority:  Implementing and authorized by the Sexually 

Violent Persons Commitment Act [725 ILCS 20]. 
 

C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 
comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  December, 2012  
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:   This rulemaking will not have an effect on small 
businesses, small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
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   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 
g) Part(s) (Heading and Code Citation):  Award and Monitoring of Funds, 77 Ill. Adm. 

Code 2030 
 
 1) Rulemaking:  
 

A) Description:  This rulemaking will repeal outdated portions of the rule.  
The remaining pertinent sections will be amended into Part 2060 as a new 
funding section. 

 
B) Statutory Authority:  Authorized by the Illinois Alcoholism and Other 

Drug Abuse and Dependency Act [20 ILCS 301]. 
 

C) Scheduled Meeting/Hearing Date:  The public will have an opportunity to 
comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedures Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  October, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Yes, this rulemaking will affect small business and not for 
profit corporations that provide addiction intervention and treatment. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
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G) Related rulemakings and other pertinent information:  77 Ill. Adm. Code 

2060 will be amended to include the remaining parts of this rule. 
 
h) Part(s) (Heading and Code Citation):  Compulsive Gambling, 77 Ill. Adm. Code 2059 
 
 1) Rulemaking: 
 

A) Description:  This rulemaking will repeal Part 2059.  The content of this 
rulemaking will be put into Part 2060. 

 
B) Statutory Authority:  Implementing and authorized by Section 10.7 of the 

Illinois Lottery Law [20 ILCS 1605/10.7], Section 4.3 of the Illinois Bingo 
License and Tax Act [230 ILCS 25/4.3], Section 8.1 of the Illinois 
Gaming Act [230 ILCS 30/8.1], Section 34.1 of the Illinois Horse Racing 
Act [230 ILCS 5/34.1] and Section 13.1 of the Riverboat Gambling Act 
[230 ILCS 10/13.1]. 

 
C) Scheduled Meeting/Hearing Date:  The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedures Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  October, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  77 Ill. Adm. Code 
2060 will be amended to incorporate this rule. 
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i) Part(s) (Heading and Code Citation):  Alcoholism & Substance Abuse Treatment & 

Intervention Licenses, 77 Ill. Adm. Code 2060 
 
 1) Rulemaking: 
 

A) Description:  This rule will be amended to update clinical and licensure 
standards and new subsections will be added relative to funding, Medicaid 
standards and compulsive gambling treatment. 

 
B) Statutory Authority:  Implementing and authorized by the Illinois Vehicle 

Code [625 ILCS 5] and the Alcoholism and Other Drug Dependency Act 
[20 ILCS 301]. 

 
C) Scheduled Meeting/Hearing Date:  The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedures Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  October, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Yes, this rulemaking will affect small businesses and not for 
profit corporations that provide addiction intervention and treatment 
services. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  77 Ill. Adm. Code 
2030, 2059 and 2090 will be moved into this rulemaking. 

 
j) Part(s) (Heading and Code Citation):  Subacute Alcoholism & Substance Abuse 

Treatment Services, 77 Ill. Adm. Code 2090 
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 1) Rulemaking: 
 

A) Description:  This rulemaking will repeal Part 2090.  The content of this 
rulemaking will be put into Part 2060. 

 
B) Statutory Authority:  Implementing and authorized by Section 5-10 of the 

Alcoholism and Other Drug Abuse and Dependency Act [20 ILCS 301/5-
10]. 

 
C) Scheduled Meeting/Hearing Date:  The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedures Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  October, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Yes, this rulemaking will affect small businesses and not for 
profit corporations that provide addiction intervention and treatment 
services. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  77 Ill. Adm. Code 
2060 will be amended to incorporate this rule. 

 
k) Part(s) (Heading and Code Citation):  General Administrative Provisions, 89 Ill. Adm. 

Code 10 
 
 1) Rulemaking:  
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A) Description:  This rulemaking will extend the time period for sending the 
notification of the decision on a TANF application from 30 days to 45 
days. 

 
B) Statutory Authority:  This change is contingent upon the law that 

establishes budget appropriations for fiscal year 2013. 
 

C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 
comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  July, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  This rulemaking is   
related to the amendment to 89 Ill. Adm. Code 10.430 that will authorize   

   TANF assistance effective the 30th day following the date of application.  
 
l) Part(s) (Heading and Code Citation): General Administrative Provisions, 89 Ill. Adm. 

Code 10 
 
 1) Rulemaking:  
 

A) Description:  This rulemaking will authorize TANF assistance effective 30 
days after the day of application with the exception of cases approved for 
Crisis Assistance and Norman Cases. 
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B) Statutory Authority:  Public Act 97-0683. 
 

C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 
comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  July, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations.   

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  This rulemaking is 
related to the amendment to 89 Ill. Adm. Code 10.420 that will extend the 
time period for sending notification of the decision on a TANF application 
from 30 days to 45 days. 

 
m) Part(s) (Heading and Code Citation):  Child Care, 89 Ill. Adm. Code 50 
 
 1) Rulemaking:  
 

A) Description:  This rulemaking will index the child care income eligibility 
guidelines so that the threshold for child care benefits is no less than 180% 
of the most current federal poverty level for each family size.  Currently, 
the threshold for child care benefits is no less than 185% of the most 
current federal poverty level for each family size. 

 
B) Statutory Authority:   This change is contingent upon the law that 

established budget appropriations for fiscal year 2013. 
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C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 
comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  July, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Yes, this rulemaking will affect small businesses that 
provide child care services. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 
n) Part(s) (Heading and Code Citation):  Temporary Assistance for Needy Families, 89 Ill. 

Adm. Code 112 
 
 1) Rulemaking:  
 

A) Description:  This rulemaking will limit the receipt of TANF assistance 
for adults to 36 months. 

 
B) Statutory Authority:  This change is contingent upon the law that 

establishes budget appropriations for fiscal year 2013. 
 

C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 
comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  July, 2012 
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E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  This rulemaking is 
related to all of the other program changes to 89 Ill. Adm. Code 112 that 
reduce the time limit for TANF assistance from 60 to 36 months. 

 
o) Part(s) (Heading and Code Citation):  Temporary Assistance for Needy Families, 89 Ill. 

Adm. Code 112 
 
 1) Rulemaking:  
 

A) Description:  This rulemaking will revise the time limit on receipt of 
benefits for clients enrolled in post-secondary education from 60 months 
to 36-months.  

 
B) Statutory Authority:  This change is contingent upon the law that 

establishes budget appropriations for fiscal year 2013. 
 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  July, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 
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  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  This rulemaking is 
related to all of the other program changes to 89 Ill. Adm. Code 112 that  

 
p) Part(s) (Heading and Code Citation):  Temporary Assistance for Needy Families, 89 Ill. 

Adm. Code 112 
 
 1) Rulemaking:  
 

A) Description:  This rulemaking will revise the provisions for granting an 
exception to the receipt of cash benefits beyond the 60-month lifetime 
limit to 36-months.  This rulemaking will implement the sending of a 
notice to a client when the client has received 33 months of TANF 
assistance 

 
B) Statutory Authority:  This change is contingent upon the law that 

established budget appropriations for fiscal year 2013. 
 

C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 
comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  July, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
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   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  This rulemaking is 
related to all of the other program changes to 89 Ill. Adm. Code 112 that 
reduce the time limit for TANF assistance from 60 to 36 months. 

 
q) Part(s) (Heading and Code Citation):  Temporary Assistance for Needy Families, 89 Ill. 

Adm. Code 112 
 
 1) Rulemaking:  
 

A) Description:  The 60-month time limit for assistance will be changed to a 
36-month time limit for clients experiencing a domestic or sexual violence 
issue.  

 
B) Statutory Authority:  This change is contingent upon the law that 

establishes budget appropriations for fiscal year 2013.  
 

C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 
comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  July, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
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G) Related rulemakings and other pertinent information:  This rulemaking is 

related to all of the other program changes to 89 Ill. Adm. Code 112 that 
reduce the time limit for TANF assistance from 60 to 36 months. 

 
r) Part(s) (Heading and Code Citation):  Temporary Assistance for Needy Families, 89 Ill. 

Adm. Code 112 
 
 1) Rulemaking:  
 

A) Description:  This rulemaking will change the 60-month time limit to a 36-
month time limit for individuals exempt from TANF employment and 
work activity requirements.  

 
B) Statutory Authority:  This change is contingent upon the law that 

establishes budget appropriations for fiscal year 2013.  
 

C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 
comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  July, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  This rulemaking is 
related to all of the other program changes 89 Ill. Adm. Code 112 that  
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s) Part(s) (Heading and Code Citation):  Supplemental Nutrition Assistance Program 
(SNAP), 89 Ill. Adm. Code 121 

 
 1) Rulemaking:  
 

A) Description:  This rulemaking will revise the Net Monthly Income   
 Standards and the Gross Monthly Income Eligibility Standards for SNAP.  
 The rulemaking will also increase the maximum SNAP benefit amounts  
 and the maximum income eligibility standards for SNAP as allowed by  
 federal law.   

 
B) Statutory Authority:  7 CFR 273.9 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  October, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 

t) Part(s) (Heading and Code Citation):  Supplemental Nutrition Assistance Program 
(SNAP), 89 Ill. Adm. Code 121 

 
 1) Rulemaking:  
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A) Description:  This rulemaking will revise the Air Conditioning/Heating 
Standard, the Limited Utility Standard, the Single Utility Standard and the 
Telephone Standard if the annual review of these standards determines 
that an increase or decrease in these standards is needed. 

 
B) Statutory Authority:  7 CFR 273.9. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  December, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 
u) Part(s) (Heading and Code Citation):  Early Intervention Program, 89 Ill. Adm. Code 500 
 
 1) Rulemaking:   

 
A) Description:  This rulemaking is necessary to comply with the provisions 

of the Individuals with the Disabilities Education Act, 20 USC 1431 and 
Part C regulations, 34 CFR Part 303 (effective September 28, 2011). 

 
B) Statutory Authority:  Implementing and authorized by the Early 

Intervention Services System Act [325 ILCS 20] and Part C of the 
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Individuals with Disabilities Education Act (IDEA) (20 USC 1400 et seq., 
as amended in 1997). 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 

E) Affect on small businesses, small municipalities or not for profit 
corporations:   Yes, this rulemaking will affect providers of Early 
Intervention services. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 
v) Part(s) (Heading and Code Citation):  Criteria for the Evaluation of Programs of Services 

in Community Rehabilitation Agencies, 89 Ill. Adm. Code 530 
 
 1) Rulemaking:  
 

A) Description:  The Division of Rehabilitation Services will amend these 
rules to align them with current program practices and standards to 
address accreditation/licensing of Community Rehabilitation Programs. 

  
B) Statutory Authority:  Implementing Section 3 of the Disabled Persons 

Rehabilitation Act [20 ILCS 2405/3] and authorized by Section 5-625 of 
the Civil Administrative Code of Illinois [20 ILCS 5/5-625]. 

 
  C) Scheduled Meeting/Hearing Date: The public will have an opportunity to  
   comment on these rules during the First Notice Period.  Hearings will be  



     ILLINOIS REGISTER            11602 
 12 

DEPARTMENT OF HUMAN SERVICES 
 

JULY 2012 REGULATORY AGENDA 
 

 

   held if necessary as required by the Illinois Administrative Procedure Act  
   [5 ILCS 100]. 
 
  D) Date agency anticipates First Notice:  December, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Yes, this rulemaking will affect Community Rehabilitation 
Programs that provide services to customers of the Division of 
Rehabilitation.    

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 
  G) Related rulemakings and other pertinent information: None 
 
w) Part(s) (Heading and Code Citation):  Public Use of DHS-ORS Facilities, 89 Ill. Adm. 

Code 546 
 
 1) Rulemaking:  
 

A) Description:  This rulemaking will make minor changes to this Section.  
(ORS to DRS; Office to Division; adult to individual).   

  
B) Statutory Authority:   Implementing Section 3 of the Disabled Persons 

Rehabilitation Act [20 ILCS 2405/3] and authorized by Section 5-625 of 
the Civil Administrative Code of Illinois [20 ILCS 5/5-625]. 

 
  C) Scheduled Meeting/Hearing Date: The public will have an opportunity to  
   comment on these rules during the First Notice Period.  Hearings will be  
   held if necessary as required by the Illinois Administrative Procedure Act  
   [5 ILCS 100]. 
 
  D) Date agency anticipates First Notice:  October, 2012 
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  E) Effect on small businesses, small municipalities or not for profit   
   corporations:  This rulemaking will not have an effect on small businesses, 
   small municipalities or not for profit corporations. 
   
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 
  G) Related rulemakings and other pertinent information: 

None 
 
x) Part(s) (Heading and Code Citation):  Customer Financial Participation, 89 Ill. Adm. 

Code 562 
 
 1) Rulemaking:  
 

A) Description:  The Division of Rehabilitation Services will amend this 
rulemaking to add Personal Assistant services to the list of services that 
are exempt from customer financial participation.  Per federal regulations, 
Personal Assistant services are an exempt service (34 CFR 
361.54(b)(3)(i)(F)). 

 
B) Statutory Authority:  Implementing and authorized by Section 3(a), (b) 

and (k) of the Disabled Persons Rehabilitation Act [20 ILCS 2405/3(a), (b) 
and (k)]. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 
  E) Effect small business, small municipalities or not for profit corporations: 
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This rulemaking will not have an effect on small businesses, small 
municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 
  G) Related rulemakings and other pertinent information:  None 
 
y) Part(s) (Heading and Code Citation):  Individualized Plan for Employment (IPE), 89 Ill. 

Adm. Code 572 
 
 1) Rulemaking:  
 

A) Description:  This rulemaking will revise language in 572.50. As a result 
of a 2011 monitoring review by the federal Rehabilitation Services 
Administration, the IPE development for students participating in the 
Secondary Transitional Experience Program (STEP) program will be done 
no later than May 1 of each year that the student is involved in the 
program.  The current rule states that an IPE must be developed no later 
than the last semester of the year in which the student is expected to leave 
school. 

 
B) Statutory Authority:  Implementing and authorized by Section 3(a), (b) 

and (k) of the Disabled Persons Rehabilitation Act [20 ILCS 2405/3(a), (b) 
and (k)]. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 
  E) Effect small business, small municipalities or not for profit corporations: 
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Yes, this rulemaking will affect Community Rehabilitation Programs that 
provide services to customers in the STEP program. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 
  G) Related rulemakings and other pertinent information:  None 
 
z) Part(s) (Heading and Code Citation):  Services, 89 Ill. Adm. Code 590 
 
 1) Rulemaking:  
 

A) Description:  This rulemaking will revise language in 590.730. As a result 
of a 2011 monitoring review by the federal Rehabilitation Services 
Administration, the IPE development for students participating in the 
Secondary Transitional Experience Program (STEP) program will be done 
no later than May 1 of each year that the student is involved in the 
program. The current rule states that an IPE must be developed no later 
than the last semester of the year in which the student is expected to leave 
school. 

 
B) Statutory Authority:  Implementing and authorized by Section 3(a), (b) 

and (k) of the Disabled Persons Rehabilitation Act [20 ILCS 2405/3(a), (b) 
and (k)]. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 
  E) Effect small business, small municipalities or not for profit corporations: 
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Yes, this rulemaking will affect Community Rehabilitation Programs that 
provide services to customers in the STEP program. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 
  G) Related rulemakings and other pertinent information:  None 
 
aa) Part(s) (Heading and Code Citation): Projects with Industry, 89 Ill. Adm. Code 640 
 
 1) Rulemaking:  
 

A) Description: This rulemaking will repeal this Part as it is outdated and is 
no longer part of the Vocational Rehabilitation Program. 

 
B) Statutory Authority: Implementing and authorized by Section 3(a), (b), 

and (k) of the Disabled Persons Rehabilitation Act [20 ILCS 2405/3(a), 
(b), and (k)]. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  September, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations: This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
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   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
  
bb) Part(s) (Heading and Code Citation): Vending Facility Program for the Blind, 89 Ill. 

Adm. Code 650 
 
 1) Rulemaking:  
 

A) Description: This rulemaking will update the regulations and incorporate 
the requirements of the Blind Vendors Act (P. A. 96-0644), which include 
but are not limited to the following changes: (1) adds new definitions, (2) 
strengthens eligibility requirements, (3) adds language regarding the 
assignment and awarding of facilities, (4) adds language regarding the 
Blind Vendors Trust Fund, (5) adds language regarding vending machine 
income, and (6) adds language regarding licensure and compliance. 

 
B) Statutory Authority: Implementing the Disabled Persons Rehabilitation 

Act [20 ILCS 2405], authorized by Section 16 of the Civil Administrative 
Code of Illinois [20 ILCS 5/16] and P. A. 96-0644.  

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  October, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations: Yes, this rulemaking will affect small businesses that 
provide Food Service, Vending Machine Facilities, and Retail Stands. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
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   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 
cc) Part(s) (Heading and Code Citation):  Program Description, 89 Ill. Adm. Code 676 
 
 1) Rulemaking:  
 

A) Description:  This rulemaking will be amended to reflect program changes 
in the Home Services Program.  This rulemaking will also provide current 
programmatic standards.  This includes updating definitions and program 
descriptions and ensuring the rules reflect today’s current practices, 
statutory language or agency language. 

 
B) Statutory Authority:  Implementing Section 3 of the Disabled Persons 

Rehabilitation Act [20 ILCS 2405/3].  
 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012   
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Yes, this rulemaking will affect case management agencies 
that provide services for the Home Services Program. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
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dd) Part(s) (Heading and Code Citation):  Customer Rights and Responsibilities, 89 Ill. Adm. 
 Code 677 

 
 1) Rulemaking:  
 

A) Description:  This rule will be amended to reflect program changes in the 
Home Services Program that are a result of budget issues.  This 
rulemaking will also provide current programmatic standards.  This 
includes removing outdated language, adding language that is current with 
statute or the agency’s practices, language that strengthens the customer’s 
responsibilities concerning evaluations and the use of services that will 
increase their independence, and addressing the issue of duplicate waiver 
services. 

 
B) Statutory Authority:  Implementing Section 3 of the Disabled Persons 

Rehabilitation Act [20 ILCS 2405/3].  
 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Yes, this rulemaking will affect case management agencies 
that provide services for the Home Services Program. 

 
 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
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ee) Part(s) (Heading and Code Citation):  Determination of Need (DON) and Resulting 
Service Cost Maximums (SCMs), 89 Ill. Adm. Code 679 

 
 1) Rulemaking:  
 

A) Description:  This rule will be amended to reflect program changes in the 
Home Services Program that are a result of budget issues.  This 
rulemaking will also provide current programmatic standards.  This 
includes changes that will remove outdated Service Cost Maximum 
(SCM) rates and adding language that indicates such rates will now be 
posted on the Department’s website to ensure information is up to date; 
adds language regarding temporary increases in the SCM; and removes 
outdated language regarding Exceptional Care Rates. 

 
B) Statutory Authority:  Implementing Section 3 of the Disabled Persons 

Rehabilitation Act [20 ILCS 2405/3].  
 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Yes, this rulemaking will affect case management agencies 
that provide services for the Home Services Program. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 
ff) Part(s) (Heading and Code Citation):  Prescreening, 89 Ill. Adm. Code 681 
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 1) Rulemaking:  
 

A) Description:  This rule will be amended to reflect program changes in the 
Home Services Program and current programmatic standards.  This Part 
pertains to prescreenings and while most of the changes will reflect 
changes to outdated information, there may be a need to update 
information if changes to the prescreening process are necessary due to 
new program initiatives. 

 
B) Statutory Authority:  Implementing Section 3 of the Disabled Persons 

Rehabilitation Act [20 ILCS 2405/3].  
 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Yes, this rulemaking will affect case management agencies 
that provide services for the Home Services Program. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 
gg) Part(s) (Heading and Code Citation):  Eligibility, 89 Ill. Adm. Code 682 
 
 1) Rulemaking:  
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A) Description:  This rule will be amended to reflect program changes in the 
Home Services Program.  This includes changes that strengthen eligibility 
criteria, especially criteria for individuals applying for Traumatic Brain 
Injury services; removes a spousal impoverishment provision because it is 
not applicable per HFS regulations; revise exception language to include 
grandfathering provisions that are a result of budget changes; and remove 
SCM language because it is now addressed in Part 679. 

 
B) Statutory Authority:  Implementing Section 3 of the Disabled Persons 

Rehabilitation Act [20 ILCS 2405/3].  
 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Yes, this rulemaking will affect case management agencies 
that provide services for the Home Services Program. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 
hh) Part(s) (Heading and Code Citation):  Eligibility, 89 Ill. Adm. Code 684 
 
 1) Rulemaking:  
 

A) Description:  This rule will be amended to reflect program changes in the 
Home Services Program.  This includes changes that add language 
pertaining to the delivery of services and where they can be provided; 
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revises language concerning the provision of interim services; adds 
language that addresses dual waiver services; and strengthens language 
concerning the denial or termination of services. 

 
B) Statutory Authority:  Implementing Section 3 of the Disabled Persons 

Rehabilitation Act [20 ILCS 2405/3].  
 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Yes, this rulemaking will affect case management agencies 
and other providers that provide services for the Home Services Program. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 
ii) Part(s) (Heading and Code Citation):  Provider Requirements, Type Services, and Rates 

of Payment, 89 Ill. Adm. Code 686 
 
 1) Rulemaking:  
 

A) Description:  This rule will be amended to reflect current programmatic 
standards in the Home Services Program.  The rules will be amended to 
ensure they are current with the way the program is currently operating 
and the terminology/acronyms are consistent with the Department’s 
current language. 
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B) Statutory Authority:  Implementing Section 3 of the Disabled Persons 
Rehabilitation Act [20 ILCS 2405/3].  

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012  
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Yes, this rulemaking will affect any providers that provide 
services for the Home Services Program. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 
jj) Part(s) (Heading and Code Citation):  Illinois Long-Term Care Partnership Program, 89 

Ill. Adm. Code 688 
 
 1) Rulemaking: 
 

A) Description:  This rule will be amended because the Partnership for Long-
Term Care Act [320 ILCS 35] was repealed and replaced by P.A. 95-200, 
the Illinois Long-Term Care Partnership Program Act. 

 
B) Statutory Authority:  Implementing Section 3 of the Disabled Persons 

Rehabilitation Act [20 ILCS 2405/3].  
 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
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held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 
  E) Effect on small businesses, small municipalities or not for profit   
   corporations:  This rulemaking will not have an effect on small businesses, 
   small municipalities or not for profit corporations. 
 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 
kk) Part(s) (Heading and Code Citation):  Illinois Center for Rehabilitation and 

Education/Community Residential Services for the Blind and Visually Impaired, 89 Ill. 
Adm. Code 730 

 
 1) Rulemaking:  
 

A) Description: This rulemaking will reflect program changes and current 
program standards for the residents at the Illinois Center for Rehabilitation 
and Education/Community Residential facility.   

 
B) Statutory Authority: Implementing and authorized by Sections 3(b), (f) 

and (k) and 12 of the Disabled Persons Rehabilitation Act [20 ILCS 
2405/3(b), (f), (k) and 12]. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  December, 2012 
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E) Effect on small businesses, small municipalities or not for profit 

corporations: This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 
  G) Related rulemakings and other pertinent information:  None 
 
ll) Part(s) (Heading and Code Citation): Role of Residential Educational Facilities Operated 

by DHS, 89 Ill. Adm. Code 750 
 
 1) Rulemaking:  
 

A) Description: This rule will be amended so that it is consistent with the 
School Code and Individuals with Disabilities Education Act (IDEA).  
This rulemaking may also reflect changes that are a result of budget 
issues.  This includes: outlining a list of requirements the schools must 
develop policies and procedures for; adding mandated review information; 
and revisions to surrogate parent language.   

 
B) Statutory Authority: Implementing and authorized by Sections 10 and 11 

of the Disabled Persons Rehabilitation Act [20 ILCS 2405/10 and 11]. 
 

C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 
comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  July, 2012 
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E) Effect on small businesses, small municipalities or not for profit 
corporations: This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 
  G) Related rulemakings and other pertinent information:  None 
 
mm) Part(s) (Heading and Code Citation): Definition of Terms, 89 Ill. Adm. Code 751 
 

1) Rulemaking:  
 

A) Description: This rulemaking will incorporate ISBE’s changes to the 
School Code and IDEA and will update definitions accordingly. 

 
B) Statutory Authority: Implementing Sections 3 and 10 and authorized by 

Section 3 of the Disabled Persons Rehabilitation Act [20 ILCS 2405/3 and 
10]. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations: This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
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   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 
  G) Related rulemakings and other pertinent information:  None 
 
nn) Part(s) (Heading and Code Citation): Admission, Suspension, Expulsion and Discharge 

Procedures, 89 Ill. Adm. Code 755 
 
 1) Rulemaking:  
 

A) Description: This rulemaking will incorporate ISBE’s changes to the 
School Code and IDEA.  Updates include revisions to program language 
concerning the Individualized Education Plan and information concerning 
the transition of older students with severe physical disabilities who have 
completed their academic requirements but require further independent 
living and daily living skills. 

 
B) Statutory Authority: Implementing Sections 3, 10, 11 and 13 and 

authorized by Section 3 of the Disabled Persons Rehabilitation Act [20 
ILCS 2405/3, 10, 11 and 13]. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
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   Springfield, Illinois 62762 
   (217) 785-9772 
 
  G) Related rulemakings and other pertinent information:  None 
 
oo) Part(s) (Heading and Code Citation): The Establishment and Administration of Special 

Education, 89 Ill. Adm. Code 765 
 
 1) Rulemaking:  
 

A) Description: This rulemaking will incorporate ISBE’s changes to the 
School Code and IDEA, including that the 22nd birthday is the new age 
limit for the program.  It also updates program language. 

 
B) Statutory Authority: Implementing Sections 3, 10, 11 and 13 and 

authorized by Section 3 of the Disabled Persons Rehabilitation Act [20 
ILCS 2405/3, 10, 11 and 13]. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  July, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 
  G) Related rulemakings and other pertinent information:  None 
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pp) Part(s) (Heading and Code Citation): Identification, Evaluation and Placement of 
Exceptional, 89 Ill. Adm. Code 795 

 
1) Rulemaking:  
 

A) Description: This rulemaking will remove outdated language pertaining to 
the DHS State Schools and incorporate updated program language. 

 
B) Statutory Authority: Implementing Sections 3, 10, 11 and 13 and 

authorized by Section 3 of the Disabled Persons Rehabilitation Act [20 
ILCS 2405/3, 10, 11 and 13]. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 
  G) Related rulemakings and other pertinent information:  None 
 
qq) Part(s) (Heading and Code Citation): Special Transportation, 89 Ill. Adm. Code 815 
 
 1) Rulemaking:  
 

A) Description: This rulemaking will revise outdated language related to 
DHS State Schools. 
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B) Statutory Authority: Implementing Sections 3 and 10 and authorized by 

Section 3 of the Disabled Persons Rehabilitation Act [20 ILCS 2405/3 and 
10]. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 
  G) Related rulemakings and other pertinent information:  None 
 
rr) Part(s) (Heading and Code Citation): Rules of Conduct, 89 Ill. Adm. Code 827 
 
 1) Rulemaking:  
 

A) Description: This rulemaking will remove outdated language especially as 
it relates to special assignment of duties for students and restriction to 
classroom/dormitory.  It also adds language concerning expulsions and 
revises language concerning terminations.  Finally, it repeals Appendix A 
“Consequences/Definitions for Disciplinary Action” as this will instead be 
outlined in Student Handbook.  
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B) Statutory Authority: Implementing Sections 10 and 11 and authorized by 
Section 3(f) of the Disabled Persons Rehabilitation Act [20 ILCS 2405/10, 
11 and 3(f)]. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 
  G) Related rulemakings and other pertinent information:  None 
 
ss) Part(s) (Heading and Code Citation): Impartial Due Process Hearing, 89 Ill. Adm. Code 

828 
 
 1) Rulemaking:  
 

A) Description: This rulemaking will revise outdated language that pertains to 
the DHS State Schools. 

 
B) Statutory Authority: Implementing Sections 10 and 11 and authorized by 

Section 3(f) of the Disabled Persons Rehabilitation Act [20 ILCS 2405/10, 
11 and 3(f)]. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 



     ILLINOIS REGISTER            11623 
 12 

DEPARTMENT OF HUMAN SERVICES 
 

JULY 2012 REGULATORY AGENDA 
 

 

held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 
  G) Related rulemakings and other pertinent information:  None 
 
tt) Part(s) (Heading and Code Citation): Sex Equity, 89 Ill. Adm. Code 829 
 
 1) Rulemaking:  

A) Description: This rulemaking will revise outdated language and remove 
language pertaining to supervision of female students, in the DHS State 
Schools, because of grievance settlement. 

 
B) Statutory Authority: Implementing Sections 10 and 11 and authorized by 

Section 3(f) of the Disabled Persons Rehabilitation Act [20 ILCS 2405/10, 
11 and 3(f)]. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
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E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 
  G) Related rulemakings and other pertinent information:  None 
 
uu) Part(s) (Heading and Code Citation): Non-Academic Programs and Policies, 89 Ill. Adm. 

Code 830 
 
 1) Rulemaking:  
 

A) Description: This rulemaking pertains to the DHS State Schools and will 
update outdated language.  It will also add language regarding overnight 
visits with staff, parents not picking students up at drop off site, and 
mandated child abuse and neglect reporters. 

 
B) Statutory Authority: Implementing Sections 10 and 11 and authorized by 

Section 3(f) of the Disabled Persons Rehabilitation Act [20 ILCS 2405/10, 
11 and 3(f)]. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 
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  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 
  G) Related rulemakings and other pertinent information:  None 
 
vv) Part(s) (Heading and Code Citation): Therkelsen/Hansen College Loan Fund, 89 Ill. 

Adm. Code 835 
 
 1) Rulemaking:  
 

A) Description: This rulemaking will update outdated language.  In addition, 
it will be revised to reflect any changes concerning the location of the 
Fund and use of interest earned as a result of P.A. 97-0625. 

 
B) Statutory Authority: Implementing Sections 3, 5 and 13 and authorized by 

Section 3 of the Disabled Persons Rehabilitation Act [20 ILCS 2405/3, 5 
and 13]. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012     
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
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   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 
ww) Part(s) (Heading and Code Citation): Telecommunication Devices for the Hearing 

Impaired, 89 Ill. Adm. Code 890 
 
 1) Rulemaking:  
 

A) Description: The Division will seek to repeal these rules.  Language is 
outdated and no longer applicable.  

 
B) Statutory Authority: Implementing Sections 3, 3.1, and 4 and authorized 

by Section 5 of Telecommunications Devices for the Deaf Act [410 ILCS 
55/3, 3.1, 4, 5]. 

 
C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 

comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
 
xx) Part(s) (Heading and Code Citation): Lekoteks, 89 Ill. Adm. Code 899 
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 1) Rulemaking:  
 

A) Description: These rules will be repealed because the Lekotek program is 
no longer in existence after previous budget cuts. 

 
B) Statutory Authority: Implementing and authorized by Sections 3(k) and 3c 

of the Disabled Persons Rehabilitation Act [20 ILCS 2405/3(k) and 3c]. 
 

C) Scheduled Meeting/Hearing Date: The public will have an opportunity to 
comment on these rules during the First Notice Period.  Hearings will be 
held if necessary as required by the Illinois Administrative Procedure Act 
[5 ILCS 100]. 

 
  D) Date agency anticipates First Notice:  August, 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will not have an effect on small businesses, 
small municipalities or not for profit corporations. 

 
  F) Agency contact person for information: 
   Tracie Drew, Bureau Chief  
   Bureau of Administrative Rules and Procedures 
   Department of Human Services 
   100 South Grand Avenue, East 
   Springfield, Illinois 62762 
   (217) 785-9772 
 

G) Related rulemakings and other pertinent information:  None 
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a) Part(s) (Heading and Code Citation):  General Hunting and Trapping on 
Department-Owned or –Managed Sites (17 Ill. Adm. Code 510) 

 
  1) Rulemaking: 
 

A) Description:  This Part contains rules and regulations for hunting in 
Illinois.  This Part will be updated to be consistent with the 
Department's hunting regulations for 2012. 

 
B) Statutory Authority: Implementing and authorized by Sections 1.2, 

1.3, 1.4, 1.13, 1.20, 2.1, 2.2, 2.6, 2.7, 2.9, 2.13, 2.18, 2.20, 2.24, 
2.25, 2.26, 2.27, 2.28, 2.30, 2.33 and 3.5 of the Wildlife Code [520 
ILCS 5/1.2, 1.3, 1.4, 1.13, 1.20, 2.1, 2.2, 2.6, 2.7, 2.9, 2.13, 2.18, 
2.20, 2.24, 2.25, 2.26, 2.27, 2.28, 2.30, 2.33 and 3.5] and by 
Section 805-515 of the Civil Administrative Code of Illinois [20 
ILCS 805/805-515]. 

 
   C) Scheduled meeting/hearing dates:   None 
 

D) Date agency anticipates First Notice:  July 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  None 

 
   F) Agency contact person for information: 
    Shelly Knuppel, Legal Counsel 
    One Natural Resources Way 
    Springfield, IL 62702-1271 
    217/782-1809 
 
   G) Related rulemakings and other pertinent information:  None 
 

b) Part(s) (Heading and Code Citation):  Cock Pheasant, Hungarian Partridge, 
Bobwhite Quail, and Rabbit Hunting (17 Ill. Adm. Code 530) 

 
  1) Rulemaking: 
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A) Description: This Part contains rules and regulations for hunting in 
Illinois.  This Part will be updated to be consistent with the 
Department's hunting regulations for 2012.   

 
B) Statutory Authority:  Implementing and authorized by Sections 1.3, 

1.4, 1.13, 2.1, 2.2, 2.6, 2.7, 2.13, 2.27, 2.30, 2.33, 3.5, 3.27, 3.28 
and 3.29 of the Wildlife Code [520 ILCS 5/1.3, 1.4, 1.13, 2.1, 2.2, 
2.6, 2.7, 2.13, 2.27, 2.30, 2.33, 3.5, 3.27, 3.28 and 3.29]. 

 
   C) Scheduled meeting/hearing dates:   None 
 
   D) Date agency anticipates First Notice:  November 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  None 

 
   F) Agency contact person for information: 
    Shelly Knuppel, Legal Counsel 
    One Natural Resources Way 
    Springfield, IL 62702-1271 
    217/782-1809 
 
   G) Related rulemakings and other pertinent information:  None 
 

c) Part(s) (Heading and Code Citation): Muskrat, Mink, Raccoon, Opossum, Striped 
Skunk, Weasel, Red Fox, Gray Fox, Coyote, Badger and Woodchuck 
(Groundhog) Trapping (17 Ill. Adm. Code 570) 

 
  1) Rulemaking: 
 

A) Description:  This Part contains rules and regulations for hunting in 
Illinois.  This Part will be updated to be consistent with the 
Department's hunting regulations for 2012. 

 
B) Statutory Authority: Implementing and authorized by Sections 1.2, 

1.3, 2.30, 2.33 and 3.5 of the Wildlife Code [520 ILCS 5/1.2, 1.3, 
2.30, 2.33 and 3.5]. 

 
   C) Scheduled meeting/hearing dates:   None 
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   D) Date agency anticipates First Notice:  July 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  None 

   
   F) Agency contact person for information: 
    Shelly Knuppel, Legal Counsel 
    One Natural Resources Way 
    Springfield, IL 62702-1271 
    217/782-1809 
 
   G) Related rulemakings and other pertinent information: None 
 

d) Part(s) (Heading and Code Citation):  White-Tailed Deer Hunting by Use of Bow 
and Arrow (17 Ill. Adm. Code 670) 

 
  1) Rulemaking: 
 

A) Description:  This Part is amended on an annual basis to update:  
open seasons and counties, sites and site-specific information, 
hunting regulations, permit requirements and harvest reporting 
requirements.   

 
B) Statutory Authority:  Implementing and authorized by Sections 1.2,  

2.2, 2.24, 2.25, 2.26, 2.33 3.5 and 3.36 of the Wildlife Code [520 
ILCS 5/1.2, 1.3, 1.4, 2.1, 2.2, 2.24, 2.25, 2.26, 2.33, 3.5 and 3.36]. 

 
   C) Scheduled meeting/hearing dates:  None 
 
   D) Date agency anticipates First Notice:  September 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  None 

 
   F) Agency contact person for information: 
    Shelly Knuppel, Legal Counsel 
    One Natural Resources Way 
    Springfield IL   62702-1271 
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    217/782-1809 
 
   G) Related rulemakings and other pertinent information:  None 
 

e) Part(s) (Heading and Code Citation):  Youth Hunting Seasons (17 Ill. Adm. Code 
685) 

 
  1) Rulemaking: 
 

A) Description:  This Part contains rules and regulations for youth 
hunting seasons in Illinois.  This Part will be updated to be 
consistent with the Department's hunting regulations for 2012. 

  
B) Statutory Authority:  Implementing and authorized by Sections 1.3, 

1.4, 2.24, 2.25, 2.26 and 3.36 of the Wildlife Code [520 ILCS 
5/1.3, 1.4, 2.24, 2.25, 2.26 and 3.36]. 

 
   C) Scheduled meeting/hearing dates:  None 
 
   D) Date agency anticipates First Notice:  September 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  None 

 
   F) Agency contact person for information: 
    Shelly Knuppel, Legal Counsel 
    One Natural Resources Way 
    Springfield IL   62702-1271 
    217/782-1809 
 
   G) Related rulemakings and other pertinent information:  None 
 

f) Part(s) (Heading and Code Citation):  The Taking of Wild Turkeys – Fall Archery 
Season (17 Ill. Adm. Code 720) 

 
  1) Rulemaking: 
 

A) Description:  Amendments will be made to this Part for the 2012 
hunting season and include updates to the list of State-owned or –
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managed sites open for hunting and updates to site-specific 
regulations at these sites. 

  
B) Statutory Authority:  Implementing and authorized by Sections 1.3, 

1.4, 2.9, 2.10 and 2.11 of the Wildlife Code [520 ILCS 5/1.3, 1.4, 
2.9, 2.10 and 2.11]. 

 
   C) Scheduled meeting/hearing dates:  None 

 
D) Date agency anticipates First Notice:  September 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  None 
 
   F) Agency contact person for information: 
    Shelly Knuppel, Legal Counsel 
    One Natural Resources Way 
    Springfield IL   62702-1271 
    217/782-1809 
 
   G) Related rulemakings and other pertinent information:  None 
 

g) Part(s) (Heading and Code Citation):  Injurious Species (17 Ill. Adm. Code 805) 
 

1) Rulemaking:   
 

A) Description:  This Part is being amended to add listings of 
injurious species. 

 
B) Statutory Authority:  Implementing and authorized by Sections 1-

125, 1-150, 5-10, 10-100 and 20-90, and 20-100 of the Fish and 
Aquatic Life Code [515 ILCS 5/1-125, 1-150, 5-10, 10-100, 20-90, 
and 20-100], and Sections 1.4, 1.10, 2.2, 2.3 and 3.22 of the 
Wildlife Code [520 ILCS 5/1.4, 1.10, 2.2, 2.3 and 3.22]. 

 
   C) Scheduled meeting/hearing dates:   None 
 

D) Date agency anticipates First Notice:  July 2012 
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E) Effect on small businesses, small municipalities or not for profit 
corporations:  None 

 
   F) Agency contact person for information: 

Shelly Knuppel, Legal Counsel 
Department of Natural Resources 
One Natural Resources Way 

    Springfield, IL 62702-1271 
    217/782-1809 
 

G) Related rulemakings and other pertinent information:  None 
 

h) Part(s) (Heading and Code Citation):  Aquaculture, Transportation, Stocking, 
Importation and/or Possession of Aquatic Life (17 Ill. Adm. Code 870) 

 
1) Rulemaking:   

 
A) Description:  This Part is being amended to modify language to 

allow over the counter triploid grass carp sales for vegetation 
control by Illinois Aquaculture facilities. 

 
B) Statutory Authority:  Implementing and authorized by Sections 1-

20, 1-105, 1-125, 1-135, 1-140, 1-145 and 20-90 of the Fish and 
Aquatic Life Code [515 ILCS 5/1-20, 1-105, 1-125, 1-135, 1-140, 
1-145 and 20-90]. 

 
   C) Scheduled meeting/hearing dates:   None 
 

D) Date agency anticipates First Notice:  July 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  None 

 
   F) Agency contact person for information: 

Nick San Diego, Legal Counsel 
Department of Natural Resources 
One Natural Resources Way 

    Springfield, IL 62702-1271 
    217/782-1809 



     ILLINOIS REGISTER            11634 
 12 

DEPARTMENT OF NATURAL RESOURCES 
 

JULY 2012 REGULATORY AGENDA 
 

 

 
G) Related rulemakings and other pertinent information:  None 

 
i) Part(s) (Heading and Code Citation):  Sport Fishing Regulations for the Waters of 

Illinois (17 Ill. Adm. Code 810) 
 

1) Rulemaking:   
 

A) Description:  This Part is being amended for site specific changes 
in regulations for sport fishing.  

 
B) Statutory Authority:  Implementing and authorized by Sections 1-

120, 1-125, 1-150, 5-5, 10-5, 10-10, 10-15, 10-20, 10-25, 10-30, 
10-35, 10-45, 10-50, 10-60, 10-75, 10-90, 10-95, 15-50, 20-5, 20-
35 and 25-5 of the Fish and Aquatic Life Code [515 ILCS 5/1-120, 
1-125, 1-150, 5-5, 10-5, 10-10, 10-15, 10-20, 10-25, 10-30, 10-35, 
10-45, 10-50, 10-60, 10-75, 10-90, 10-95, 15-50, 20-5, 20-35 and 
25-5]. 

 
   C) Scheduled meeting/hearing dates:   None 
 

D) Date agency anticipates First Notice:  July 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations: None 

 
   F) Agency contact person for information: 

Nick San Diego, Legal Counsel 
Department of Natural Resources 
One Natural Resources Way 

    Springfield, IL 62702-1271 
    217/782-1809 
 

G) Related rulemakings and other pertinent information:  None 
 

j) Part(s) (Heading and Code Citation): The Taking of Reptiles and Amphibians (17 
Ill. Adm. Code 880) 

 
1) Rulemaking:   



     ILLINOIS REGISTER            11635 
 12 

DEPARTMENT OF NATURAL RESOURCES 
 

JULY 2012 REGULATORY AGENDA 
 

 

 
A) Description:  This Part is being amended to allow the taking of 

turtles by bowfishing. 
 

B) Statutory Authority:  Implementing and authorized by Sections 
5/10-30, 10-35, 10-60, 10-115, 20-5 and 20-90 of the Fish and 
Aquatic Life Code [515 ILCS 5/10-30, 10-35, 10-60, 10-115, 20-5 
and 20-90] and the Aquaculture Development Act [20 ILCS 215] . 

 
   C) Scheduled meeting/hearing dates:   None 
 

D) Date agency anticipates First Notice:  July 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  None 

 
   F) Agency contact person for information: 

Nick San Diego, Legal Counsel 
Department of Natural Resources 
One Natural Resources Way 

    Springfield, IL 62702-1271 
    217/782-1809 
 

G) Related rulemakings and other pertinent information: None 
 

k) Part(s) (Heading and Code Citation):  Forestry Development Cost-Share Program 
(17 Ill. Adm. Code 1536) 

 
1) Rulemaking:   

 
A) Description:  This Part is being amended to expand the opportunity 

for landowners to successfully manage their forest land consistent 
with the Forest Development Act. 

 
B) Statutory Authority:  Implementing and authorized by the Illinois 

Forestry Development Act [525 ILCS 15]. 
 
   C) Scheduled meeting/hearing dates:   None 
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D) Date agency anticipates First Notice:  August 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations: None 

 
   F) Agency contact person for information: 

Nick San Diego, Legal Counsel 
Department of Natural Resources 
One Natural Resources Way 

    Springfield, IL 62702-1271 
    217/782-1809 
 

G) Related rulemakings and other pertinent information: None 
 

l) Part(s) (Heading and Code Citation):  Forest Management Plan (17 Ill. Adm. 
Code 1537) 

 
1) Rulemaking:   

 
A) Description:  This Part is being amended to increase the quality 

and due diligence of the forest management plan. 
 

B) Statutory Authority: Implementing and authorized by the Illinois 
Forestry Development Act [525 ILCS 15/1]. 

 
   C) Scheduled meeting/hearing dates:   None 
  

D) Date agency anticipates First Notice:  August 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations: None 

  
   F) Agency contact person for information: 

Nick San Diego, Legal Counsel 
Department of Natural Resources 
One Natural Resources Way 

    Springfield, IL 62702-1271 
    217/782-1809 
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G) Related rulemakings and other pertinent information: None 
 

m) Part(s) (Heading and Code Citation):   Construction and Maintenance of Dams 
(17 Ill. Adm. Code 3702) 

 
1) Rulemaking:   

 
A) Description:  This Part is amended to allow the Department to 

utilize email, and other electronic means (rather than mail) to 
notify interested parties of the receipt of an application for permit. 

 
B) Statutory Authority:  Implementing and authorized by Sections 23 

and 23a of the Rivers, Lakes and Streams Act [615 ILCS 5/23 and 
23a]. 

 
   C) Scheduled meeting/hearing dates:   None 
 

D) Date agency anticipates First Notice:  July 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations: None 

 
   F) Agency contact person for information: 

Robert Mool, Legal Counsel 
Department of Natural Resources 
One Natural Resources Way 

    Springfield, IL 62702-1271 
    217/782-1809 
 

G) Related rulemakings and other pertinent information: None 
 

n) Part(s) (Heading and Code Citation): Regulation of Public Waters (17 Ill. Adm. 
Code 3704) 

 
1) Rulemaking:   

 
A) Description:  This Part is amended to allow the Department to 

utilize email, and other electronic means (rather than mail) to 
notify interested parties of the receipt of an application for permit. 
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B) Statutory Authority:    Implementing and authorized by the Rivers, 

Lakes and Streams Act [615 ILCS 5].  
 
   C) Scheduled meeting/hearing dates:   None 
 

D) Date agency anticipates First Notice:  July 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations: None 

 
   F) Agency contact person for information: 

Robert Mool, Legal Counsel 
Department of Natural Resources 
One Natural Resources Way 

    Springfield, IL 62702-1271 
    217/782-1809 
 

G) Related rulemakings and other pertinent information: None 
 

o) Part(s) (Heading and Code Citation):  Floodway Construction in Northeastern 
Illinois (17 Ill. Adm. Code 3708) 

 
1) Rulemaking:   

 
A) Description:  This Part is amended to allow the Department to 

utilize email, and other electronic means (rather than mail) to 
notify interested parties of the receipt of an application for permit. 

 
B) Statutory Authority:  Implementing and authorized by Section 18g 

of the Rivers, Lakes and Streams Act [615 ILCS 5/18g]. 
 
   C) Scheduled meeting/hearing dates:   None 
 

D) Date agency anticipates First Notice:  July 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations: None 
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   F) Agency contact person for information: 
Robert Mool, Legal Counsel 
Department of Natural Resources 
One Natural Resources Way 

    Springfield, IL 62702-1271 
    217/782-1809 
 

G) Related rulemakings and other pertinent information: None 
 

p) Part(s) (Heading and Code Citation): Allocation of Water from Lake Michigan 
(17 Ill. Adm. Code 3730) 

 
  1) Rulemaking:   
 

A) Description:  This Part is being amended to update the 
Department’s Water Allocation rules.  The amendments will add a 
purpose section, update the water conservation requirements, 
change the classification of water users to clearly reflect that 
domestic uses are the highest priority category and eliminate the 
category for the use of discretionary diversion water to meet water 
quality standards in the Chicago Sanitary and Ship Canal. 

 
B) Statutory Authority:  Implementing and authorized by the Level of 

Lake Michigan Act [615 ILCS 50]. 
 
   C) Scheduled meeting/hearing dates:   None 
 

D) Date agency anticipates First Notice:  September 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations: Many of the Department’s water allocation 
permittees are local governments in northeastern Illinois.  The 
proposed rule change for the calculation of a permittee’s 
unaccounted-for-flow will result in additional permittees that are 
not in compliance with the Department’s existing standard.  
Improving water infrastructure can involve significant capital 
expense; however, the saving in no longer paying for water which 
is wasted makes water infrastructure improvements a wise 
investment 
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   F) Agency contact person for information: 

Robert Mool, Legal Counsel 
Department of Natural Resources 
One Natural Resources Way 

    Springfield, IL 62702-1271 
    217/782-1809 
 

G) Related rulemakings and other pertinent information:  None 
 

q) Part(s) (Heading and Code Citation):  The Illinois Explosives Act (62 Ill. Adm. 
Code 200) 

 
  1) Rulemaking:  
 

A) Description:  This Part will be amended to incorporate 
amendments to the Act pursuant to Public Act 096-1194. 

 
B) Statutory Authority:  Implementing and authorized by the Illinois 

Explosives Act [225 ILCS 210]. 
 
   C) Scheduled meeting/hearing dates:   None 
 
   D) Date agency anticipates First Notice:  October 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will require compliance by persons 
licensed under the Act 

 
   F) Agency contact person for information: 
    Julia Lawrence, Legal Counsel 
    One Natural Resources Way 
    Springfield, IL 62702-1271 
    217/782-1809 
 
   G) Related rulemakings and other pertinent information: None 
 

r) Part(s) (Heading and Code Citation):  Abandoned Mined Lands Reclamation (62 
Ill. Adm. Code 2501) 
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1) Rulemaking:   

 
A) Description:  This Part is amended to allow the Department to 

spend 2% of the annual Abandoned Mined lands grant on the 
reclamation of abandoned mines from non-coal mining. 

 
B) Statutory Authority: Implementing and authorized by the 

Abandoned Mined Lands and Water Reclamation Act [20 ILCS 
1920]. 

 
   C) Scheduled meeting/hearing dates:   None 
 

D) Date agency anticipates First Notice:   September 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations: The non-coal reclamation/construction projects that 
will be funded with the 100 percent federal AML funds will 
provide small business contractors and material suppliers with 
additional State procurement opportunities.  Public safety will be 
improved in the small municipalities where the abandoned non-
coal mine hazards are eliminated. 

 
   F) Agency contact person for information: 

Nick San Diego, Legal Counsel 
Department of Natural Resources 
One Natural Resources Way 

    Springfield, IL 62702-1271 
    217/782-1809 
 
   G) Related rulemakings and other pertinent information: None 
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a) Part(s) (Heading and Code Citations):  Policy and Procedures Manual for Fire Protection 
Personnel; 41 Ill. Adm. Code 141  

 
1) Rulemaking:   

 
A) Description:  This Part will be amended for clarification and 

consolidation. Amendments include updating provisions regarding 
definitions, Certification Program Committees, reimbursements, appeal 
processes, equivalencies, certification of approved training facilities, 
course approval, examination and certification procedures, by-pass 
examinations, examination and certification invalidations, fees, age 
requirements and the following certifications: Firefighter II and III, Basic 
Operations Firefighter, Airport Firefighter, Advanced Technician 
Firefighter, Fire Apparatus Engineer, Fire Officer I, II and III, Fire Service 
Executive Support, Fire Department Incident Safety Officer, Fire 
Department Health and Safety Officer, Fire Department Safety Officer, 
Fire Service Instructor I, II, and III, Training Program Manager, Fire 
Prevention Officer, Public Fire and Life Safety Educator, II and III, Basic 
Fire Prevention Officer, Fire Inspector I, II, Juvenile Firesetter 
Intervention Specialist, Advanced Fire Prevention Officer, Fire Marshal, 
Fire Investigator, Arson Investigator, Plan Examiner II, Hazardous 
Material Awareness, Hazardous Materials Fire Responder-Operations, 
Hazardous Materials Technician A and B, Hazardous Materials Incident-
Command, Technical Rescue Awareness, Rescue Specialist-Confined 
Space, Trench Operations, Trench Technician, Rescue Specialist-Vertical 
II, Structural Collapse Operations, Structural Collapse Technician, Vehicle 
and Machinery Operations, Vehicle and Machinery Technician, Rope 
Operations, Motorsports Safety Technician, High Angle Rope Operations, 
Fire Service Vehicle Operator, Rope Technician, Water Operations, Ice 
Technician, Swiftwater Technician, Watercraft Technician, Dive 
Technician and Ice Dive Technician.  

 
B) Statutory Authority:  Implementing and authorized by Section 8 of the 

Fire Protection Training Act [50 ILCS 740/8]. 
 
C) Scheduled meeting/hearing dates:  None Scheduled. 
 
D) Date agency anticipates First Notice:  September, 2012. 
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E) Effect on small businesses, small municipalities or not for profit 
corporations:  None Anticipated. 

 
F) Agency contact person for information: 

 
Mitzi Woodson 
Office of the State Fire Marshal 
1035 Stevenson Drive 
Springfield, IL 62603 
217/785-1003 

 
G) Related rulemakings and other pertinent information:  See other proposed 

modifications to 41 Ill. Adm. Code 141 submitted herein. 
 
b) Part(s) (Heading and Code Citations):  Pyrotechnic Distributor and Operator Licensing 

Rules; 41 Ill. Adm. Code 230 
 

1) Rulemaking:  
 

A) Description:  Update and revise Pyrotechnic Distributor and Operator 
Licensing Rules pursuant to Office of State Fire Marshal policy and 
practice.  Amendments include updating Flame Effect Licensure and 
Permit requirements to coincide with a Fire Prevention Policy issued by 
the Agency, revising provisions concerning production company licenses 
to allow for licenses of 1 and 3 year duration, changes to production 
company license fees to allow for 3 year license, and recent amendments 
to the Pyrotechnic Distributor and Operator Licensing Act. 

 
B) Statutory Authority:  Implemented and authorized by Section 30 of 

Pyrotechnic Distributor and Operator Licensing Act [225 ILCS 227/30]. 
 

C) Scheduled meeting/hearing dates:  None scheduled yet. 
 

D) Date agency anticipates First Notice:  Unknown. 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  None known. 

 
F) Agency contact person for information: 
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Kevin Switzer  
Office of the State Fire Marshal 
1035 Stevenson Drive 
Springfield, IL 62603 
217/558-0639 

 
G) Related rulemakings and other pertinent information:  None 

 
c) Part(s) (Heading and Code Citations):  Pyrotechnic and Consumer Display Permitting 

Rules; 41 Ill. Adm. Code 235 
 

1) Rulemaking:   
 

A) Description:  Update and revise Pyrotechnic Distributor and Operator 
Licensing Rules pursuant to Office of State Fire Marshal policy and 
practice.  Amendments include updating Flame Effect Licensure and 
Permit requirements to coincide with a Fire Prevention Policy issued by 
the Agency.  The Agency also seeks to revise the licensure requirements 
for consumer distributors and retailers to require licensees to sign an 
affidavit acknowledging receipt and understanding of the applicable rules 
and regulations.  Amendments are also proposed to require applicants for 
pyrotechnic Display Permits to show proof of no less than $1,000,000.00 
in liability insurance issued by an insurer that is both authorized to do 
business in the State of Illinois and registered with the Illinois Department 
of Insurance.  The Agency also seeks to amend the rules to reflect recent 
changes to the Fireworks Use Act. 

 
B) Statutory Authority:   Implementing and authorized by Section 4.1 of the 

Fireworks Use Act [425 ILCS 35/5]. 
 

C) Scheduled meeting/hearing dates:  None scheduled yet. 
 

D) Date agency anticipates First Notice:  Unknown. 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  None anticipated. 

 
F) Agency contact person for information: 
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Kevin Switzer  
Office of the State Fire Marshal 
1035 Stevenson Drive 
Springfield, IL 62603 
 
217/558-0639  

  
G) Related rulemakings and other pertinent information:  Proposed revisions 

to 41 Ill. Adm. Code 230's requirements for Flame Effect Licensure and 
Permit requirements. 

 
d) Part(s) (Heading and Code Citations):  Division of Petroleum and Chemical Safety; 41 

Ill. Adm. Code 172, with conforming changes in Parts 175 and 176 
 

1) Rulemaking:  
 

A) Description:  Update certification and licensure rules for petroleum 
equipment contractors doing work on underground storage tanks.   

 
B) Statutory Authority:  Petroleum Equipment Contractor Licensing Act, 225 

ILCS 729/25, 35(a)(4), and 35(b)(7).  
 

C) Scheduled meeting/hearing dates:  None scheduled yet. 
 

D) Date agency anticipates First Notice:  Unknown.  
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Unknown but expected to be minimal. 

 
F) Agency contact person for information: 

 
Fred Schneller  
Office of the State Fire Marshal 
1035 Stevenson Drive 
Springfield, IL 62603 
217/557-3131  

   
G) Related rulemakings and other pertinent information:  N/A. 



     ILLINOIS REGISTER            11646 
 12 

OFFICE OF THE STATE FIRE MARSHAL 
 

JULY 2012 REGULATORY AGENDA 
 

 

 
e) Part(s) (Heading and Code Citations):  Boiler and Pressure Vessel Safety; 41 Ill. Adm. 

Code 120 
 

1) Rulemaking:   Amendments to Boiler and Pressure Vessel Safety regulations 
 
A) Description:  Describe and update the process for the inspection of 

historical boilers.  Implement the statutory requirement that inspections of 
such vessels be once every 2 years in addition to specific procedures and 
standards found in the National Board Inspection Code (NBIC), 2011 
Edition. Would also update the rules to allow the OSFM Boiler Division 
90 days from expiration of the current boiler inspection certificate to 
conduct the boiler inspection before such inspection would be deemed 
untimely.  Would make other necessary updates to the Part 120 rules. 

 
B) Statutory Authority:   Boiler and Pressure Vessel Safety Act,  

430 ILCS 75/2 & 2.1. 
 
C) Scheduled meeting/hearing dates:  None scheduled yet. 
 
D) Date agency anticipates First Notice:  Prior to December 2012.  
 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  No significant impact anticipated. 
 
F) Agency contact person for information: 

 
Clayton Novak  
Office of the State Fire Marshal 
100 W. Randolph St., Suite 4-600 
Chicago, IL 60601 
217-785-1008 
312-814-2381 

   
G) Related rulemakings and other pertinent information:  N/A 

 
f) Part(s) (Heading and Code Citations):  General Requirements for Underground Storage 

Tanks and the Storage, Transportation, Sale and Use of Petroleum and Other Regulated 
Substances, 41 Ill. Adm. Code 174; Technical Requirements for Underground Storage 
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Tanks and the Storage, Transportation, Sale and Use of Petroleum and Other Regulated 
Substances, 41 Ill. Adm. Code 175; Administrative Requirements for Underground 
Storage Tanks and the Storage, Transportation, Sale and Use of Petroleum and Other 
Regulated Substances; 41 Ill. Adm. Code 176 

 
1) Rulemaking:   

 
A) Description:  General revisory rulemaking to correct typos and oversights 

with conforming changes and cross-references occurring as a result of 
recent, related rulemakings. Proposed changes are intended to involve 
non-substantive changes only.   

 
B) Statutory Authority:  Gasoline Storage Act, 430 ILCS 15/2 and 42 USC 

82, Subchapter IX. 
 
C) Scheduled meeting/hearing dates:  None scheduled yet. 
 
D) Date agency anticipates First Notice:  October 2012.  
 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  No impact.  
 
F) Agency contact person for information: 

 
Fred Schneller  
Office of the State Fire Marshal 
1035 Stevenson Drive 
Springfield, IL 62603 
217/557-3131  

  
  G) Related rulemakings and other pertinent information:  N/A. 
 
g) Part(s) (Heading and Code Citations):  Fire Sprinkler Contractor Licensing Rules; 41 Ill. 

Adm. Code 109  
 
 1) Rulemaking:   
 

A) Description:  This rulemaking will require that only properly qualified and 
licensed sprinkler contractors are allowed to conduct inspections and 
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testing of fire sprinkler systems and that fire sprinkler contractors must 
submit copies of their sprinkler system inspection documentation to local 
fire departments or fire protection districts.    This rulemaking will also 
further define the terms "single family or multiple family residential 
dwellings up to and including 8 family units,” as used in the Fire Sprinkler 
Contractor Licensing Act.  Currently, the terms lack any definition, 
resulting in confusion as to those occupancies which require a license in 
order to install fire sprinklers. 

 
B) Statutory Authority:  Implementing and authorized by Section 55 of the 

Fire Sprinkler Contractor Licensing Act [225 ILCS 317/55].   
 
C) Scheduled meeting/hearing dates:  The Agency has not yet scheduled 

meetings or hearings on this proposal.   
 
D) Date agency anticipates First Notice:  Unknown.   
 
E Effect on small businesses, small municipalities or not for profit 

corporations:  Any small business that installs or repairs fire sprinkler 
systems.    

 
F) Agency contact person for information:  Address written comments 

concerning the substance of the rulemaking as follows:   
 

Kevin Switzer  
Division of Fire Prevention 
Office of the State Fire Marshal 
1035 Stevenson Drive 
Springfield, IL  62704 
217/558-0639 

 
G) Related rulemakings and other pertinent information:  None.   

 
h) Part(s) (Heading and Code Citations):  Race Track Rules for Fire Safety; 41 Ill. Adm. 

Code 150   
 

1) Rulemaking:   
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A) Description:  Updating the OSFM's rules applicable to parimutuel race 
tracks, including NFPA references. The current rules reference an 
outdated version of the State's Fire Code (the National Fire Protection 
Association's Life Safety Code). Furthermore, the agency seeks to adopt, 
by reference, applicable National standards relating to horse track fire 
safety.    

 
B) Statutory Authority:  Implementing and authorized by Section 9 of the 

Fire Investigation Act [425 ILCS 25/9].    
   

C) Scheduled meeting/hearing dates:  The Agency has not yet scheduled 
meetings or hearings on this proposal.   

 
  D) Date agency anticipates First Notice:  Unknown.   
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Minimal or no effect.  The rules are applicable only to 
parimutuel horse racing tracks.  

 
  F) Agency contact person for information:   
 

Kevin Switzer  
Division of Fire Prevention 
Office of the State Fire Marshal 
1035 Stevenson Drive 
Springfield, IL  62704 
 
217/558-0639 

 
G) Related rulemakings and other pertinent information:  None. 

 
i) Part(s) (Heading and Code Citations):  Storage, Transportation, Sale and Use of Gasoline 

and Volatile Oils:  Rules and Regulations\ Relating to General Storage; 41 Ill. Adm. 
Code 160  

 
1) Rulemaking:   

 
A) Description:  Part 160 rules primarily address the use of aboveground 

storage tanks (ASTs) for flammable or combustible liquids used for bulk 
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storage (storage for other than dispensing purposes). The current rules do 
not address indoor locations for ASTs.  Fire rated, fire insulated, double-
wall or vaulted AST designs are not recognized.  Requirements for 
reinstallation of previously used ASTs or piping are not addressed.  The 
rules do not address corrosion prevention requirements in any form for 
ASTs or piping—even when the piping is located underground.  The 
design or installation of either Stage I or Stage II vapor recovery 
procedures for ASTs are not regulated.  The rules are not definitive on 
methods or types of secondary containment for ASTs.  The rules do not 
adequately address the use of portable containers, intermediate bulk 
containers or retail storage of flammable/combustible liquids.  The rules 
do not recognize the practice of fueling from a mobile cart/trailer.  Would 
make additional updates to the language of Part 160 rules.  

 
B) Statutory Authority:  Implementing and authorized by Section 2 of the 

Gasoline Storage Act [430 ILCS 15/2].   
 

C) Scheduled meeting/hearing dates:  The Agency has not yet scheduled 
meetings or hearings on this proposal.   

 
D) Date agency anticipates First Notice:  Unknown.   

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Any small business, small municipality or not for profit 
corporation with bulk storage of flammable or combustible liquids or that 
installs or owns aboveground storage tanks.   

 
F) Agency contact person for information:   

 
Ken Wood, P.E.  EFO 
Fire Protection Engineer 
Director, Division of Technical Services 
Office of the State Fire Marshal 
100 W. Randolph St., Suite 4-600 
Chicago, IL  60601 
312/814-2962 
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G) Related rulemakings and other pertinent information:  The proposed 
changes to 41 Ill. Adm. Code 160 are similar to a certain extent to the 
proposed changes to 41 Ill. Adm. Code 180.  

 
j) Part(s) (Heading and Code Citations):  Storage, Transportation, Sale and Use of Gasoline 

and Volatile Oils; 41 Ill. Adm. Code 180 
 

1) Rulemaking:   
 

A) Description:  Part 180 rules primarily address the use of aboveground 
storage tanks (ASTs) for flammable or combustible liquids used to 
dispense fuel into vehicles or portable containers.  The rules do not  
recognize fire rated, fire insulated, double-wall or vaulted AST designs.  
The requirements for reinstallation of previously used ASTs or piping are 
not addressed.  The rules do not address corrosion prevention 
requirements for ASTs or piping—even when the piping is located 
underground.  The rules do not recognize or regulate the design or 
installation of either Stage I or Stage II vapor recovery procedures for 
ASTs.  The rules are not definitive on methods or types of required 
secondary containment for ASTs.  The practice of fueling from a mobile 
cart/trailer is not recognized.  Would make other necessary updates to the 
Part 180 rules.  

 
B) Statutory Authority:  Implementing and authorized by Section 2 of the 

Gasoline Storage Act [430 ILCS 15/2].   
 

C) Scheduled meeting/hearing dates:  The Agency has not yet scheduled 
meetings or hearings on this proposal.   

 
D) Date agency anticipates First Notice:  Unknown.   

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Any small business, small municipality or not for profit 
corporation that dispenses flammable or combustible liquids from an AST 
or that installs or owns aboveground storage tanks.   

 
F) Agency contact person for information: 

   
Ken Wood, P.E.  EFO 
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Fire Protection Engineer 
Director, Division of Technical Services 
Office of the State Fire Marshal 
100 W. Randolph St., Suite 4-600 
Chicago, IL  60601 
312/814-2962 

 
G) Related rulemakings and other pertinent information:  The proposed 

changes to 41 Ill. Adm. Code 180 are similar to a certain extent to the 
proposed changes to 41 Ill. Adm. Code 160. 

 
k) Part(s) (Heading and Code Citations):  Furniture Fire Safety Regulations; 41 Ill. 

Adm. Code 300 
  
 1) Rulemaking: 
 

A) Description:  Referenced Standards regarding furniture fire safety need 
updating.    

 
B) Statutory Authority:  Implementing and authorized by Section 1004 of the 
 Furniture Fire Safety Act [425 ILCS 45/1004].    
 
C) Scheduled meeting/hearing dates:  The Agency has not yet scheduled 
 meetings or hearings on this proposal.   
 
D) Date agency anticipates First Notice:  Unknown.   
 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Any small business or not for profit corporation that 
manufactures upholstered seating furniture used in public occupancies or 
public assembly areas, or any small business, small municipality or not-
for-profit that owns or maintains a public occupancy or public assembly 
area that contains stuffed or upholstered furniture subject to the 
regulations and Act.   

 
F) Agency contact person for information:  

 
Kevin Switzer  
Division of Fire Prevention 
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Office of the State Fire Marshal 
1035 Stevenson Drive 
Springfield, IL  62704 
217/558-0639 

 
G) Related rulemakings and other pertinent information:  None.   

 
l) Part(s) (Heading and Code Citations):  Fire Prevention and Safety; 41 Ill. Adm. Code 100   
 

1) Rulemaking:   
 

A) Description:  Update the OSFM's adopted edition of the NFPA Life Safety 
Code from the currently adopted 2000 edition to the 2012 edition.  Also 
considers placing subsection 41 Ill. Adm. Code 100.7 (b)(5) "Permanently 
Moored Vessels" into a new and separate Part because the rules are 
difficult for the public to locate and intermixed with the Life Safety Code 
adoption rules. 

 
B) Statutory Authority:  Implementing and authorized by Section 9 of the 

Fire Investigation Act [425 ILCS 25/9].   
 
C) Scheduled meeting/hearing dates:  The agency has not yet scheduled 

meetings or hearings on this proposal.   
 
D) Date agency anticipates First Notice:  Unknown.   
 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Any small business, small municipality or not for profit 
corporation that owns or constructs occupiable structures covered by the 
Life Safety Code may be impacted.  Also, small municipalities responsible 
for enforcing fire/life safety codes in both existing and new occupancies 
may also be impacted.   

 
F) Agency contact person for information:   

 
Kevin Switzer  
Division of Fire Prevention 
Office of the State Fire Marshal 
1035 Stevenson Drive 
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Springfield, IL  62704 
217/558-0639 

 
G) Related rulemakings and other pertinent information:  None. 

 
m) Part(s) (Heading and Code Citations):  Fire Equipment Distributor and Employee 

Standards; 41 Ill. Adm. Code 251 and Fire Equipment Administrative Procedures; 41 Ill. 
Adm. Code 280. 

 
1) Rulemaking:   

 
A) Description:  Update the OSFM's rules applicable to fire equipment 

distributor and employee licensing and consider combing the Part 251 and 
Part 280 rules into one document to address procedures for administering 
the fire equipment contractor and employee licensing programs. Also, 
recognize that authority now results from an updated statute – the Fire 
Equipment Distributor and Employee Regulation Act of 2011 [225 ILCS 
217]. 

 
B) Statutory Authority:  Implementing and authorized by the Fire Equipment 

Distributor and Employee Regulation Act of 2011 [225 ILCS 217]. 
 

C) Scheduled meeting/hearing dates:  The agency has not yet scheduled 
meetings or hearings on this proposal.   

 
D) Date agency anticipates First Notice:  Unknown.   

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Any small business, small municipality or not for profit 
corporation that may be licensed by the OSFM as a fire equipment 
distributor or may be involved in the servicing of portable fire 
extinguishers and/or fixed fire suppression systems other than water-based 
systems.  

 
F) Agency contact person for information:   

 
Kevin Switzer  
Division of Fire Prevention 
Office of the State Fire Marshal 
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1035 Stevenson Drive 
Springfield, IL  62704 
217/558-0639 

 
G) Related rulemakings and other pertinent information:  None. 

 
n) Part(s) (Heading and Code Citations):  Hazardous Materials Emergency Response 

Reimbursement Standards; 41 Ill. Adm. Code 270 
 

1) Rulemaking: 
 

A) Description:  This rulemaking responds to, and resolves, audit findings 
which noted a discrepancy between reimbursement standards in the 
Hazardous Material Emergency Response Reimbursement Act [430 ILCS 
55] and those contained in the Hazardous Materials Emergency Response 
Reimbursement Standards. 

 
B) Statutory Authority:  Implemented and authorized by Section 5(c) of the 

Hazardous Material Emergency Response Reimbursement Act [430 ILCS 
55/5(c)]. 

 
C) Scheduled meeting/hearing dates:  The Agency has not scheduled 

meetings or hearing on this proposal. 
 
D) Date agency anticipates First Notice:  Unknown. 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  None. 
 

F) Agency contact person for information: 
 

William Barnes, General Counsel  
Office of the State Fire Marshal 
James R. Thompson Center 
100 W. Randolph Street 
Suite 4-600 
Chicago, IL 60601 
Office:  312.814.6322 
Fax:  312.814.3459 
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  G) Related rulemakings and other pertinent information:  None. 
 
o) Part(s) (Heading and Code Citations):  Fire Truck Revolving Loan Program; 41 Ill. Adm. 

Code 290 
 

1) Rulemaking: 
 

A) Description:  The Office of the Illinois State Fire Marshal (OSFM) and the 
Illinois Finance Authority (IFA) jointly administers a program to provide 
loans for the purchase of a fire truck or fire trucks by a unit of local 
government (fire department, fire protection district or township fire 
department) in Illinois that provides fire suppression within a geographical 
area.  This rulemaking establishes criteria for review of loan applications 
and further defines the relationship between the OSFM and IFA.  It 
defines a quorum for purposes of acting on a loan application.  Also, it 
defines when a conflict of interest occurs as to a member of the committee 
processing a loan application and prohibits their participation in the 
decision making process. 

 
B) Statutory Authority:  Implementing and authorized by the Illinois Finance 

Authority Act, Fire Truck Revolving Loan Program [20 ILCS 3501/825-
80]. 

 
C) Scheduled meeting/hearing dates:  None. 
 
D) Date agency anticipates First Notice:  Unknown. 
 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Loan awards are based on equipment need, financial need, 
and how recently the applicant has received a previous loan under this 
program.  Recipients may be eligible for a loan up to $250,000 with a 20-
year repayment period for the purchase of a fire truck(s). 

 
F) Agency contact person for information:  

 
William Barnes, General Counsel 
Office of the Illinois State Fire Marshal 
James R. Thompson Center 
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100 W. Randolph Street 
Suite 4-600 
Chicago, IL 60601 
Office:  312.814.6322 
Fax:  312.814.3459 

 
  G) Related rulemakings and other pertinent information:  None. 
 
p) Part(s) (Heading and Code Citations):  Ambulance Revolving Loan Program; 41 Ill. 

Adm. Code 292 
 

1) Rulemaking: 
 

A) Description:  The Office of the Illinois State Fire Marshal (OSFM) and the 
Illinois Finance Authority (IFA) jointly administers a program to provide 
loans for the purchase of an ambulance or ambulances by a not-for-profit 
emergency medical service or a unit of local government (fire department, 
fire protection district or township fire department) in Illinois that provides 
emergency medical service within a geographical area.  This rulemaking 
shall impose repayment requirements upon recipients of the loans and 
further defines the relationship between the OSFM and IFA. 

 
B) Statutory Authority:  Implementing and authorized by the Illinois Finance 

Authority Act, Ambulance Revolving Loan Program [20 ILCS 3501/825-
85]. 

 
C) Scheduled meeting/hearing dates:  None. 
 
D) Date agency anticipates First Notice:  Unknown. 
 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Loan awards are based on equipment need, financial need, 
and how recently the applicant has received a previous loan under this 
program.  Recipients may be eligible for a loan up to $100,000 with a 10-
year repayment period for the purchase of an ambulance(s). 

 
F) Agency contact person for information: 

 
William Barnes, General Counsel 
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Office of the Illinois State Fire Marshal 
James R. Thompson Center 
100 W. Randolph Street 
Suite 4-600 
Chicago, IL 60601 
Office:  312.814.6322 
Fax:  312.814.3459 

 
  G) Related rulemakings and other pertinent information:  None. 
 
q) Part(s) (Heading and Code Citations):  Small Equipment Grant Program; 41 Ill. Adm. 

Code 291 
 

1) Rulemaking: 
 

A) Description:  The Office of the Illinois State Fire Marshal (OSFM) 
administers a program to provide grant funds for the purchase of small 
firefighting equipment to a unit of local government (fire department, fire 
protection district or township fire department) in Illinois that provides fire 
suppression within a geographical area.  This rulemaking shall add fire 
protection districts and volunteer, non-profit, stand alone ambulance 
services to fire departments as being eligible for grants to purchase small 
fire-fighting and ambulance equipment. 

 
B) Statutory Authority:  Authorized by subsection 10 of the State Fire 

Marshal Act [20 ILCS 2905/2]. 
 
C) Scheduled meeting/hearing dates:  None. 
 
D) Date agency anticipates First Notice:  Unknown. 
 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Grant awards are based on equipment need, financial need, 
and how recently the applicant has received a previous grant under this 
program.  Recipients may be eligible for a grant up to $26,000 for the 
purchase of small firefighting equipment. 

 
F) Agency contact person for information: 
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William Barnes, General Counsel 
Office of the Illinois State Fire Marshal 
James R. Thompson Center 
100 W. Randolph Street 
Suite 4-600 
Chicago, IL 60601 
Office: 312.814.6322 
Fax: 312.814.3459 

 
  G) Related rulemakings and other pertinent information:  None. 
 
r) Part(s) (Heading and Code Citations):  General Requirements for Underground Storage 

Tanks and the Storage, Transportation, Sale and Use of Petroleum and Other Regulated 
Substances, 41 Ill. Adm. Code 174; Technical Requirements for Underground Storage 
Tanks and the Storage, Transportation, Sale and Use of Petroleum and Other Regulated 
Substances, 41 Ill. Adm. Code 175; Administrative Requirements for Underground 
Storage Tanks and the Storage, Transportation, Sale and Use of Petroleum and Other 
Regulated Substances; 41 Ill. Adm. Code 176 

 
1) Rulemaking:   

 
A) Description:  Rulemaking to conform OSFM underground storage tank 

rules to meet the US EPA product compatibility requirements for 
underground storage tank system components.   

 
B) Statutory Authority:   Gasoline Storage Act, 430 ILCS 15/2 and 42 USC 

82, Subchapter IX. 
 
C) Scheduled meeting/hearing dates:  None scheduled yet. 
 
D) Date agency anticipates First Notice:  Unknown.  
 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Will have an impact on those small businesses, 
municipalities and not-for-profit entities that own and operate a fleet of 
vehicles that use renewable and blended fuels containing more than 10% 
ethanol or more than 20% biodiesel. Will have an impact on those small 
business, municipalities, and not-for-profit entities that own and operate 
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facilities which store and dispense renewable and blended fuels containing 
more than 10% ethanol or more than 20% biodiesel.  

 
F) Agency contact person for information: 

 
Fred Schneller  
Office of the State Fire Marshal 
1035 Stevenson Drive 
Springfield, IL 62603 
217/557-3131  

  
  G) Related rulemakings and other pertinent information:  N/A. 
 
s) Part(s) (Heading and Code Citations):  Yet to be determined. 
 

1) Rulemaking:   
 

A) Description:  Rules for Outdoor Stages. The rules would apply to outdoor 
stages greater than 1,500 square feet, require that such stages be designed 
by a professional engineer or architect and also require a designated 
responsible person to be onsite whenever a venue uses a stage.      

 
B) Statutory Authority:  Implementing and authorized by Section 9 of the 

Fire Investigation Act [425 ILCS 25/9].   
 
C) Scheduled meeting/hearing dates:  The Agency has scheduled a public 

meetings on this proposed rulemaking for July 19, 2012.   
 
D) Date agency anticipates First Notice:  August, 2012.   
 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  It is anticipated that the rules would affect small businesses, 
small municipalities and not-for-profit corporations as the rules would 
apply to any outdoor stage above 1,500 square feet, require that such 
stages be designed by a professional engineer or architect and also require 
a designated responsible person to be onsite whenever a venue uses a 
stage.   

 
F) Agency contact person for information:   
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Ken Wood, P.E.  EFO 
Fire Protection Engineer 
Director, Division of Technical Services 
Office of the State Fire Marshal 
100 W. Randolph St., Suite 4-600 
Chicago, IL  60601 
312/814-2962 

 
G) Related rulemakings and other pertinent information:  None. 

 
t) Part(s) (Heading and Code Citations):  Yet to be determined.   
 

1) Rulemaking:   
 

A) Description:  Describe and update the process for the reporting of fire 
incidents to the National Fire Incident Reporting System (NFIRS) as 
required by State law. The Illinois Office of the State Fire Marshal 
requires fire departments and districts to be compliant with their NFIRS 
reporting to be eligible for state grants and loans programs.  

 
B) Statutory Authority:  Implementing and authorized by Section 6.1 of the 

Fire Investigation Act [425 ILCS 25/6.1].   
 
C) Scheduled meeting/hearing dates:  The agency has not yet scheduled 

meetings or hearings on this proposal.   
 
D) Date agency anticipates First Notice:  Unknown.   
 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Any small business, small municipality or not for profit 
corporation that is an Illinois fire department or fire protection district 
must report all fires to the US National Fire Incident Reporting System 
(NIFRS).  The impact is anticipated to be minimal.   

 
F) Agency contact person for information:   

 
Joe Woodward  
Division of Information Systems and NIFRS 
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Office of the State Fire Marshal 
1035 Stevenson Drive 
Springfield, IL  62704 
217/557-1187 

 
G) Related rulemakings and other pertinent information:  None. 

 
u) Part(s) (Heading and Code Citations):  Appeals and Enforcement Proceedings; 41 Ill. 

Adm. Code 210   
 

1) Rulemaking:   
 

A) Description:  This Part will be amended to delineate and clarify the appeal 
process utilized during OSFM administrative enforcement proceedings. 
Amendments will include, among other things, clarification concerning 
the duties of the respective parties, the initiation of contested hearings, 
pleadings, motions, discovery, the burden and standard of proof, the 
applicable rules of evidence, the consequences of failing to appear, and 
default procedures.  

 
B) Statutory Authority:  Implemented and authorized by Section 10-5 of the 

Illinois Administrative Procedures Act [5 ILCS 100/10-5].  
   

C) Scheduled meeting/hearing dates:  The Agency has not yet scheduled  
meetings or hearings on this proposal.   

 
D) Date agency anticipates First Notice:  Unknown.   

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  None Anticipated. 
 
  F) Agency contact person for information:   
 

Alix E. Armstead 
   Office of the State Fire Marshal 
   1035 Stevenson Drive 
   Springfield, IL 62703 

217/785-1519 
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G) Related rulemakings and other pertinent information:  None. 
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a) Part(s) (Heading and Code Citations):  Charges and Fees, 83 Ill. Adm. Code 1200 
 

1) Rulemaking: 
 

A) Description:  Charging and collecting fees that the Illinois Power Agency 
("IPA") is permitted to collect under the Illinois Power Agency Act, 20 
ILCS 3855/1-5 et seq. 

 
B) Statutory Authority:  20 ILCS 3855/1-20(b)(23), 1-55  

 
C) Scheduled meeting/hearing dates:  To be announced 

 
D) Date agency anticipates First Notice:  July-August, 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  The rules codify Agency custom and practice on fee 
collection, and thus additional effects on small businesses, small 
municipalities or not for profit corporations that elect to bid into Agency 
procurements are anticipated to be minimal.  

 
F) Agency contact person for information: 

 
Michael R. Strong 
160 N. LaSalle St. Suite N-506 
Chicago, IL 60601 
312-814-4635 

 
G) Related rulemakings and other pertinent information:  The IPA intends to 

simultaneously reach First Notice for this proposed rule and the Uniform 
System of Accounts (Part 1220) proposed rule. 

 
b) Part(s) (Heading and Code Citations):  Uniform System of Accounts, 83 Ill. Adm. Code 

1220 
 

1) Rulemaking: 
 

A) Description:  Development of the IPA's Uniform System of Accounts 
 

B) Statutory Authority:  20 ILCS 3855/1-20(b)(23), 1-35(3) 
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C) Scheduled meeting/hearing dates:  To be announced 

 
D) Date agency anticipates First Notice:  July-August, 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Individuals and entities who contract with the IPA may be 
affected.  The IPA notes that these rules do not apply to contracts between 
individual bidders and Participating Utilities arising from Procurement 
Events, which historically have attracted participation from small 
businesses 

 
F) Agency contact person for information: 

 
Michael R. Strong 
160 N. LaSalle St. Suite N-506 
Chicago, IL 60601 
312-814-4635 

   
G) Related rulemakings and other pertinent information:  The IPA intends to 

simultaneously reach First Notice for this proposed rule and the Charges 
and Fees (Part 1220) proposed rule. 

 
c) Part(s) (Heading and Code Citations):  Monitoring of Contracts Administered by the 

Illinois Power Agency, 83 Ill. Adm. Code 1210 
 

1) Rulemaking:  
 

A) Description:  Rules for how the IPA administers contracts that are not 
covered by Sections 1-75 or 1-77 of the Illinois Power Agency Act.  

 
B) Statutory Authority:  20 ILCS 3855/1-35(1) 

 
C) Scheduled meeting/hearing dates:  To be announced. 

 
D) Date agency anticipates First Notice: Late 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  Small businesses and not for profit corporations that 
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contract with the IPA are anticipated to benefit from an improved contract 
administration process. 

 
F) Agency contact person for information: 

 
Michael R. Strong 
160 N. LaSalle St. Suite N-506 
Chicago, IL 60601 
312-814-4635 

   
G) Related rulemakings and other pertinent information:  None. 
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a) Part(s) (Heading and Code Citation):  Voluntary Self-Exclusion Program, 11 Ill. 

Adm. Code 453 
 

1) Rulemaking: 
 

A) Description:  This rulemaking authorizes problem gamblers to 
voluntarily request that their names be placed on a list of self-
excluded persons to be maintained by the Illinois Racing Board.  
As a result of the entry of a person’s name on such list, that person 
would be prohibited from wagering on horse races and entering 
racetracks and off-track wagering facilities licensed by the Illinois 
Racing Board.  The proposed rulemaking establishes procedures 
for an individual’s inclusion on, and removal from, the list of self-
excluded persons.  Racetracks and off-track wagering facilities are 
required to remove persons on the self-excluded list mailings or 
other forms of advertising or promotions. 

 
B) Statutory Authority:  Section 9(b) of the Illinois Horse Racing Act 

of 1975 [230 ILCS 5/9(b)]. 
 

C) Scheduled meeting/hearing dates:  Interested persons may send 
specific criticisms, suggestions, and/or comments to the Illinois 
Racing Board in writing during the First Notice Period. 

 
D) Date agency anticipates First Notice:  Undetermined 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  None 
 

F) Agency contact person for information: 
 

Mickey Ezzo 
Illinois Racing Board 
100 W. Randolph Street 
Suite 7-701 
Chicago, IL 60601 
 
312/814-5017  
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Fax:  312/814-5062 
mickey.ezzo@illinois.gov 

 
 

G) Related rulemakings and other pertinent information:  None 
 

b) Part(s) (Heading and Code Citation):  Medication, 11 Ill. Adm. Code 603 
 

1) Rulemaking: 
 

A) Description:  Due to recent advances in drug testing, Part 603 may 
periodically need updating.  Update Section 603.60 as it pertains to 
threshold levels for phenylbutazone, Section 603.75, 
Environmental Contaminants, and Section 603.180, Carbon 
Dioxide Tests.   

 
B) Statutory Authority:  Section 9(b) of the Illinois Horse Racing Act 

of 1975 [230 ILCS 5/9(b)]. 
 

C) Scheduled meeting/hearing dates:  Interested persons may send 
specific criticisms, suggestions, and/or comments to the Illinois 
Racing Board in writing during the First Notice Period. 

 
D) Date agency anticipates First Notice:  August 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  None 
 

F) Agency contact person for information: 
 

Mickey Ezzo 
Illinois Racing Board 
100 W. Randolph Street 
Suite 7-701 
Chicago, IL 60601 
 
312/814-5017  
Fax:  312/814-5062 
mickey.ezzo@illinois.gov 
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G) Related rulemakings and other pertinent information:  None 

 
c) Part(s) (Heading and Code Citation):  Advance Deposit Wagering, 11 Ill. Adm. 

Code 325 
 

1) Rulemaking: 
 

A) Description:  Due to the growing popularity of on-line and phone 
betting, Part 325 may periodically need updating.   

 
B) Statutory Authority:  Section 9(b) of the Illinois Horse Racing Act 

of 1975 [230 ILCS 5/9(b)]. 
 

C) Scheduled meeting/hearing dates:  Interested persons may send 
specific criticisms, suggestions, and/or comments to the Illinois 
Racing Board in writing during the First Notice Period. 

 
D) Date agency anticipates First Notice:  Undetermined 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  None 
 

F) Agency contact person for information: 
 

Mickey Ezzo 
Illinois Racing Board 
100 W. Randolph Street 
Suite 7-701 
Chicago, IL 60601 
 
312/814-5017  
Fax:  312/814-5062 
mickey.ezzo@illinois.gov 

 
G) Related rulemakings and other pertinent information:  None 

 
d) Part(s) (Heading and Code Citation):  Racing Rules, 11 Ill. Adm. Code 1318 
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1) Rulemaking: 
 

A) Description:  Update Section 1318.90 as it pertains to use of the 
  standard bred whip. 

 
B) Statutory Authority:  Section 9(b) of the Illinois Horse Racing Act 

of 1975 [230 ILCS 5/9(b)]. 
 

C) Scheduled meeting/hearing dates:  Interested persons may send 
specific criticisms, suggestions, and/or comments to the Illinois 
Racing Board in writing during the First Notice Period. 

 
D) Date agency anticipates First Notice:  Undetermined 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  None 
 

F) Agency contact person for information: 
 

Mickey Ezzo 
Illinois Racing Board 
100 W. Randolph Street 
Suite 7-701 
Chicago, IL 60601 
 
312/814-5017  
Fax:  312/814-5062 
mickey.ezzo@illinois.gov 

 
G) Related rulemakings and other pertinent information:  None 

 
e) Part(s) (Heading and Code Citation):  Concessionaire Rules, 11 Ill. Adm. Code 

402 
 

1) Rulemaking: 
 

A) Description:  Update pertinent Sections to include off-track 
wagering facilities.  
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B) Statutory Authority:  Section 9(b) of the Illinois Horse Racing Act 
of 1975 [230 ILCS 5/9(b)]. 

 
C) Scheduled meeting/hearing dates:  Interested persons may send 

specific criticisms, suggestions, and/or comments to the Illinois 
Racing Board in writing during the First Notice Period. 

 
D) Date agency anticipates First Notice:  July 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  None 
 

F) Agency contact person for information: 
 

Mickey Ezzo 
Illinois Racing Board 
100 W. Randolph Street 
Suite 7-701 
Chicago, IL 60601 
 
312/814-5017 
Fax:  312/814-5062 
mickey.ezzo@illinois.gov 

 
G) Related rulemakings and other pertinent information:  None 
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a) Part(s) (Heading and Code Citations):  Income Tax, 86 Ill. Adm. Code 100 
 
 1) Rulemaking: 
 

A) Description:  New rules will be added to Part 100 concerning the tax credit 
for Tech Prep Youth Vocational Programs (IITA Section 209); the 
reallocation of items under IITA Section 404; pass-through of investment 
credits from partnerships and Subchapter S corporations to their partners 
and shareholders; filing of refund claims and other collection matters, 
statutes of limitations, and interest computations. 
 
Part 100 will be amended by adding rules and amending existing rules 
governing the computation of base income under Article 2 of the IITA, the 
allocation and apportionment of base income under Article 3 of the IITA, 
and the filing of returns and payment of taxes under Articles 5 and 6 of the 
IITA. 
 
Part 100 will be amended to update the provisions defining unitary business 
groups and computing the combined tax liability of unitary business groups. 
 
Part 100 will be amended by adding rules providing guidance on the 
addition and subtraction modifications allowed in IITA Section 203, on the 
credit for residential property taxes paid in IITA Section 208, on the 
acceptance of substitute W-2s, and rounding amounts on returns to the 
nearest dollar. 
 
Part 100 will be amended to clarify definitions of terms in IITA Section 
1501(a). 
 
Part 100 will be amended to implement legislation enacted in 2004, 2005, 
2006, 2007, 2008, 2009, 2010, 2011 and 2012, including the angel 
investment, historic preservation and small business jobs credits, the 
computation of the credit for taxes paid to other states, the repeal or sunset 
of the research and development, low-income housing and film credits, the 
allowance of Economic Development for a Growing Economy credits to be 
used against withholding obligations, credits for hiring veterans and ex-
felons, bonus depreciation adjustments, withholding by employers, 
partnerships, Subchapter S corporations and trusts, changes to 
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apportionment formulas and taxation of real estate investment trusts and 
their investors, tax-exempt bonds, recoveries of itemized deductions, 
repayments of claim-of-right amounts, and special net loss rules for 
cooperatives and real estate mortgage investment companies. 
 
Part 100 will be amended to provide additional guidance on nexus and on 
the Illinois income tax consequences of changes in federal income tax laws. 
 
Finally, the Department will continue the updating and correction of Part 
100. 
 
Proposed rules that have been submitted to first notice and that should be 
adopted in the near future include: 
 
Section 100.3373, providing guidance on the computation of the sales 
factor for publishing and advertising revenues.  
 

B) Statutory Authority:  35 ILCS 5/101 and 35 ILCS 5/1401 
 

C) Scheduled meeting/hearing dates:  No schedule has been established at this 
time. 
 

D) Date agency anticipates First Notice:  As noted above, there will be a 
number of rulemakings proposed with respect to Part 100 over the next six 
months.  We anticipate filing rulemakings amending Part 100 on a regular 
basis during the next six months of this year. 
 

E) Effect on small business, small municipalities or not for profit corporations:  
These rulemakings will affect any business that incurs an income tax filing 
obligation. 
 

F) Agency contact person for information: 
 
Paul Caselton 
Deputy General Counsel,  Income Tax 
Illinois Department of Revenue 
101 W. Jefferson, 5-500 
Springfield, IL 62794 
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Telephone:  (217) 524-3951 
 

G) Related rulemakings and other pertinent information:  None. 
 
b) Part(s) (Heading and Code Citations):  Property Tax Code, 86 Ill. Adm. Code 110 
 
 1) Rulemaking: 
 

A) Description:  Part 110 will be amended to implement the new Disabled Persons’ 
Homestead Exemption under 35 ILCS 200/15-168. 
 
Part 110 will be amended to adopt new rules to implement changes made to 
the Senior Citizens Assessment Freeze Homestead Exemption under 35 
ILCS 200/15-172.   

 
Part 110 will be amended with respect to 110.162 for Township and Multi-
Township Assessor Qualifications.  The amendment deals with the 
approved designation list from the Department of Revenue.  

 
Part 110 will be amended with respect to 110.155 to update population 
changes in counties, which resulted in different requirements for those 
counties with respect to course and examination requirements for board of 
review members.   The changes in the county populations will be reflected 
in the attached map accompanying Part 110.155, referred to as Illustration 
A. Part 110.155 will also be amended to correct typographical errors in 
subsections b) 3); b) 5); d); and e) 3). 

 
Part 110 may be amended to reflect the provisions of Public Act 97-0688, 
which made changes to property tax exemption law concerning hospitals. 

 
B) Statutory Authority:  Implementing the Property Tax Code [35 ILCS 200] 

and authorized by Section 2505-625 of the Civil Administrative Code of 
Illinois [20 ILCS 2505/2505-625]; 35 ILCS 200/15-168; 35 ILCS 200/15-
65; 35 ILCS 200/15-172; 35 ILCS 200/6; 35 ILCS 200/6-10; and 35 ILCS 
200/6-32. 

 
C) Scheduled meeting/hearing dates:  No schedule has been established. 
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D) Date agency anticipates First Notice:  We anticipate filing rulemakings 
amending Part 110 during the first six months of this year. 

 
E) Effect on small business, small municipalities or not for profit corporations:  

None 
 
  F) Agency contact person for information: 
    

Robin W. Gill 
   Associate Counsel, Property Tax 
   Illinois Department of Revenue 
   101 W. Jefferson, 5-500 
   Springfield, IL 62794 
   Telephone:  (217) 524-4886 
 

G) Related rulemakings and other pertinent information:  None 
 
c) Part(s) (Heading and Code Citations):  Retailers' Occupation Tax, 86 Ill. Adm. Code 130 
 

1) Rulemaking: 
 

A) Description:  Amendments will be made to update the Retailers’ 
Occupation Tax regulations to reflect new statutory developments, 
decisional law and Department policies.  Rulemakings are also 
promulgated as part of the Department’s continuing effort to codify 
policies contained in various letter rulings.  Some of the highlights of 
these changes include: 

 
1. Amendment of Section 130.415 (Transportation and Delivery 

Charges) and 130.410, (Cost Of Doing Business Not Deductible), 
to provide that beginning October 1, 2012, shipping and handling 
costs are part of a retailer’s costs of doing business, and cannot be 
deducted from a retailer’s taxable gross receipts, regardless of 
whether such charges are separately agreed upon or separately 
stated on the invoice to the customer, and to clarify what tax rate 
applies to taxable transportation and delivery charges for an order 
that contains both high tax rate and low tax rate items. 
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2. Amendment of Section 130.2005 regarding nonprofit service 
enterprises to clarify how tax-exempt organizations handle 
fundraising events, including occasional dinners and bake sales 
and similar events. 

 
3. Amendment of Section 130.2013 regarding the lessor’s credit to 

describe the requirements necessary for claiming the credit on 
sales to customers who are purchasing items that they had 
previously leased from those lessors. 

 
4. Amendment of Section 130.455 regarding motor vehicle trade-ins 

to clarify issues regarding trade-ins including how advance trade-
ins apply in auction situations. 

 
5. Amendment of 130.2080 to update the regulation governing sales 

to governmental bodies, foreign diplomats and consular 
personnel. 

 
6. Amendment of Section 130 ILLUSTRATION A – to update 

examples of tax exemption cards. 
 
7. Creation of a new section regarding the exemption created by 

Public Act 95-0672 for tangible personal property sold to public-
facilities corporations for purposes of constructing or furnishing a 
municipal convention hall. 

 
8. Amendment of Section 130.2007 to explain the proper use by an 

exempt organization of its exemption identification number issued 
by the Department and consequences of an organization’s failure 
to use ordinary care to ensure that the exemption identification 
number is properly utilized.  Consequences include revocation of 
the exemption identification number. 

 
9. Creation of a new section to provide guidance regarding the 

documentation requirements for sales by retailers to exempt 
organizations holding active exemption numbers issued by the 
Department. 

 
10. Amendment of Section 130.450 regarding installation, alteration, 

and special service charges to provide further guidance through 
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examples for retailers who sell items that are commonly installed 
into real estate, such as cabinets and counter tops. 

 
11. Amendment of Section 130.340 regarding rolling stock to provide 

guidance through examples of items that qualify for the exemption 
but do not become a part of the vehicle and to clarify the types of 
registration numbers carriers need to provide to document that 
they are for hire carriers. 

 
12. Amendment of Section 130.605 to add examples regarding the 

drive-away permit exemption described in subsection (b) of that 
Section. 

 
13. Amendment of Section 130.701 regarding the obtaining of 

certificates of registration to incorporate the changes made by 
P.A. 96-1355 listing the criteria the Department is to consider 
when determining whether to require a bond or other security from 
an applicant for a certificate of registration and the amount of that 
bond or other security. 

 
14.   New section to describe how “deal of the day” types of 

transactions are taxed and to provide examples regarding those 
transactions. 

 
  B) Statutory Authority:  35 ILCS 120/12 
 

C) Scheduled meetings/hearing dates:  No schedule has been established at 
this time. 

 
D) Date agency anticipates First Notice:  As noted above, there will be a 

number of rulemakings proposed with respect to Part 130 over the next six 
months.  We anticipate filing rulemakings amending Part 130 on a regular 
basis during the next six months of this year.    

 
E) Effect on small business, small municipalities or not for profit 

corporations:  Small businesses that sell tangible personal property at retail 
will be affected by these regulations.  Businesses that sell tangible 
personal property and have that property delivered to their customers, 
including sales made through the use of the Internet, mail order, telephone 
and television orders, will be impacted by the changes to Sections 130.410 
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and 130.415 regarding transportation and delivery charges.    Retailers 
who sell counter tops and cabinets will be impacted by the changes to 
Section 130.450.   Tax exempt organizations will be affected by the 
changes proposed to Section 130.2005, 130.2007, and the new section 
providing guidance on how to document exempt sales to those 
organizations. 

 
F) Agency contact person for information: 

 
Jerilynn Gorden 

 Deputy General Counsel,  Sales & Excise Tax  
 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 782-2844 
 
G) Related rulemakings and other pertinent information:  None. 

 
d) Part(s) (Heading and Code Citations):  Service Occupation Tax, 86 Ill. Adm. Code 140 
 

1) Rulemaking: 
 

A) Description:  Amendments will be made as part of a general update to 
clarify application of the Service Occupation Tax and to reflect recent 
decisional law, statutory changes and Department policy.     Some of the 
highlights of these changes are revisions to Section 140.108 to add an 
example of a company that provides water service as a de minimis 
serviceman; and the addition of language to reinforce that de minimis 
servicemen cannot provide certificates of resale if those de minimis 
servicemen are registered with the Department only for the limited 
purpose of self-assessing and remitting their own use tax liability. 
  

B) Statutory Authority:  35 ILCS 115/12 
 

C) Scheduled meetings/hearing dates:  No schedule has been established at 
this time. 
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D) Date agency anticipates First Notice:  As noted above, there will be a 
number of rulemakings proposed with respect to Part 140 over the next six 
months.  We anticipate filing rulemakings amending Part 140 on a regular 
basis during the next six months of this year. 

 
E) Affect on small business, small municipalities or not-for-profit 

corporations:  Servicemen transferring tangible personal property incident 
to service will be affected by these rules. 

 
F) Agency contact person for information: 

 
 Jerilynn Gorden 
 Deputy General Counsel, Sales and Excise Tax 
 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 782-2844 
 
G) Related rulemakings and other pertinent information:  None. 

 
e) Part(s) (Heading and Code Citations):  Use Tax, 86 Ill. Adm. Code 150 
 

1) Rulemaking: 
 

A) Description:  Amendments will be made to update the Use Tax regulations 
to reflect new statutory developments, decisional law and Department 
policies.  Some of the highlights of these changes include: 
 
1. Amendment to Section 150.201 that reflects the changes in the 

definition of a “retailer maintaining a place of business in this 
State” added by P.A. 96-1544 to reference retailers who have 
certain contracts with and provide commissions to persons in this 
State and the retailer’s sales to customers in this State under such 
contracts exceed $10,000 during the preceding 4 calendar quarters. 
 

2. Amendment to Section 150.310 to change the period of use from 
“30 or more days” to “more than 30 days” that will trigger Use Tax 
liability for a vehicle that was purchased in this State under the 
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drive-away permit exemption.    The change to Section 150.310 is 
being made in order to conform to the recent change by the 
Secretary of State’s Office to extend the time period for a drive-
away permit for a vehicle from 7 days to 30 days. 
 

B) Statutory Authority:  35 ILCS 105/12 
 

C) Scheduled meetings/hearing dates:  No schedule has been established at 
this time. 

 
D) Date agency anticipates First Notice:  We anticipate filing rulemakings 

amending Part 150 during the next six months of this year. 
 
E) Effect on small business, small municipalities or not for profit 

corporations:  These amendments will affect persons subject to the Use 
Tax. 

 
F) Agency contact person for information: 

 
 Jerilynn Gorden 
 Deputy General Counsel, Sales and Excise Tax 
 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 782-2844 
 
G) Related rulemakings and other pertinent information:  None. 

 
f) Part(s) (Heading and Code Citations):  Service Use Tax, 86 Ill. Adm. Code 160 
 
 1) Rulemaking: 
 

A) Description:  Amendments will be made to update the Service Use Tax 
regulations to reflect new statutory developments, decisional law and 
Department policies. 
 

B) Statutory Authority:  35 ILCS 110/12 
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C) Scheduled meetings/hearing dates:  No schedule has been established at 
this time. 

 
D) Date agency anticipates First Notice:  We anticipate filing rulemakings 

amending Part 160 during the next six months of this year. 
 

E) Effect on small business, small municipalities or not for profit 
corporations:  These amendments will affect persons subject to the Service 
Use Tax, including persons required to collect Service Use Tax from 
Illinois purchasers. 

 
F) Agency contact person for information: 

 
 Jerilynn Gorden 
 Deputy General Counsel, Sales and Excise Tax 
 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 782-2844 
 
G) Related rulemakings and other pertinent information:  None. 

 
g) Part(s) (Heading and Code Citations):  Metro East Mass Transit District Retailers' 

Occupation Tax, 86 Ill. Adm. Code 370 
 
1) Rulemaking: 

  
A) Description:  Regulations will be updated to reflect past statutory changes 

including the provisions of Public Act 94-776 regarding the taxation of 
titled or registered tangible personal property. 

 
B) Statutory Authority:  70 ILCS 3610/5.01 
 
C) Scheduled meetings/hearing dates:  No schedule has been established at 

this time. 
 
D) Date agency anticipates First Notice:  We anticipate filing rulemakings 

during the next six months of this year. 
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E) Effect on small business, small municipalities or not for profit 

corporations:   Businesses that sell tangible personal property, especially 
titled or registered tangible personal property, in a Metro East Mass 
Transit District would be minimally impacted. 

 
F) Agency contact person for information: 

 
 Jerilynn Gorden 
 Deputy General Counsel, Sales and Excise Tax 
 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 782-2844 

 
G) Related rulemakings and other pertinent information:  Similar changes will 

be made to Parts 380 and 390 regarding the taxes imposed in Metro East 
Mass Transit Districts. 

 
h) Part(s) (Heading and Code Citations):  Metro East Mass Transit District Service 

Occupation Tax, 86 Ill. Adm. Code 380 
 
1) Rulemaking: 

 
A) Description:  Regulations will be updated to reflect past statutory changes 

including the provisions of Public Act 94-776 regarding the taxation of 
titled or registered tangible personal property. 

 
B) Statutory Authority:  70 ILCS 3610/5.01 
 
C) Scheduled meetings/hearing dates:  No schedule has been established at 

this time. 
 
D) Date agency anticipates First Notice:  We anticipate filing rulemakings 

during the next six months of this year. 
 
E) Effect on small business, small municipalities or not for profit 

corporations:   Businesses that make sales of service involving the transfer 
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of tangible personal property in a Metro East Mass Transit District would 
be minimally impacted. 

 
F) Agency contact person for information: 
    
 Jerilynn Gorden 
 Deputy General Counsel, Sales and Excise Tax 
 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 782-2844 

 
G) Related rulemakings and other pertinent information:  Similar changes will 

be made to Parts 370 and 390 regarding the taxes imposed in Metro East 
Mass Transit Districts. 

 
i) Part(s) (Heading and Code Citations):  Metro East Mass Transit District Use Tax, 86 Ill. 

Adm. Code 390 
 
1) Rulemaking: 

 
A) Description:  Regulations will be updated to reflect past statutory changes 

including the provisions of Public Act 94-776 regarding the taxation of 
titled or registered tangible personal property. 

 
B) Statutory Authority:  70 ILCS 3610/5.01 

 
C) Scheduled meetings/hearing dates:  No schedule has been established at 

this time. 
 

D) Date agency anticipates First Notice:  We anticipate filing rulemakings 
during the next six months of this year. 

 
E) Effect on small business, small municipalities or not for profit 

corporations:   Businesses that sell tangible personal property, especially 
titled or registered tangible personal property, in a Metro East Mass 
Transit District would be minimally impacted. 
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  F) Agency contact person for information: 
 

 Jerilynn Gorden 
 Deputy General Counsel, Sales and Excise Tax 
 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 782-2844 

 
G) Related rulemakings and other pertinent information:  Similar changes will 

be made to Parts 370 and 380 regarding the taxes imposed in Metro East 
Mass Transit Districts. 

 
j) Part(s) (Heading and Code Citations):  New Part, Business District Taxes, 86 Ill. Adm. 

Code 400 
 
1) Rulemaking: 

 
A) Description:  Regulations will be promulgated to set out specific 

procedures and requirements for the business district taxes authorized by 
P.A. 93-1053. 

 
B) Statutory Authority: 65 ILCS 5/11-74.3-6. 

 
C) Scheduled meetings/hearing dates:  No schedule has been established at 

this time. 
 

D) Date agency anticipates First Notice:  We anticipate filing rulemakings 
during the next six months of this year. 

 
E) Effect on small business, small municipalities or not for profit 

corporations:    Municipalities are authorized to impose these taxes within 
business districts established by those municipalities.  All businesses that 
are engaged in making sales of tangible personal property at retail and 
sales of service when tangible personal property is transferred incident to 
those sales of service within a business district where those taxes are 
imposed will be subject to those taxes. 
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  F) Agency contact person for information: 
 

  Jerilynn Gorden 
Deputy General Counsel, Sales and Excise Tax 

  Illinois Department of Revenue 
  101 W. Jefferson, 5-500 
  Springfield, IL 62794 
  Telephone:  (217) 782-2844 

 
G) Related rulemakings and other pertinent information:  None. 

 
k) Part(s) (Heading and Code Citations):  Liquor Control Act,  86 Ill. Adm. Code 420 
 

1) Rulemaking: 
 

A) Description:  Amendments will be made to Section 420.10 to reflect the 
provisions of Public Acts 96-34 and 96-38, which changed the gallonage 
tax rates on beer, wine, cider and spirits effective September 1, 2009. 

 
B) Statutory Authority:  235 ILCS 58-1 

 
C) Scheduled meeting/hearing dates:  No schedule has been established at this 

time. 
 

D) Date agency anticipates First Notice:  We anticipate filing rulemakings 
during the next six months of this year. 

 
E) Effect on small business, small municipalities or not for profit corporations:  

Manufacturers and importing distributors of beer, wine, cider and spirits are 
affected due to the change in tax rates on those items. 

 
  F) Agency contact person for information: 

 
 Jerilynn Gorden 
 Deputy General Counsel, Sales and Excise Tax 
 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
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 Telephone:  (217) 782-2844 

 
G) Related rulemakings and other pertinent information:  There are no related 

rulemakings. 
 
l) Part(s) (Heading and Code Citations):  Bingo License and Tax Act,  86 Ill. Adm. Code 430 
 

1) Rulemaking: 
 

A) Description:  Regulations will be updated to reflect the provisions of Public 
Act 93-742, which authorizes the Department to issue 3-year bingo licenses, 
including regular licenses, limited licenses or senior citizen restricted 
licenses, and the amendments in Public Act 95-228, dealing with 
licensing.  The regulations will also be amended to clarify record keeping 
requirements and the documentation required for a license application. 

 
B) Statutory Authority:  230 ILCS 25/1 

 
C) Scheduled meeting/hearing dates:  No schedule has been established at this 

time. 
 

D) Date agency anticipates First Notice:  We anticipate filing rulemakings 
during the next six months of this year. 

 
E) Effect on small business, small municipalities or not for profit corporations:  

Entities eligible for bingo licenses will be affected by this rulemaking. 
 
  F) Agency contact person for information: 

 
   Paul Caselton 

Deputy General Counsel, Income Tax 
 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 524-3951 
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G) Related rulemakings and other pertinent information:  There are no related 
rulemakings. 

 
m) Part(s) (Heading and Code Citations):  Pull Tabs and Jar Games, 86 Ill. Adm. Code 432 
 

1) Rulemaking: 
  
A) Description:  Regulations will be amended to implement the amendments in 

Public Act 95-228 dealing with licensing and to clarify record 
keeping requirements and the documentation required for a license 
application. 

 
B) Statutory Authority:  230 ILCS 20/1 
 
C) Scheduled meeting/hearing dates:  No schedule has been established at this 

time. 
 
D) Date agency anticipates First Notice:  We anticipate filing rulemakings 

during the next six months of this year. 
 
E) Effect on small business, small municipalities or not for profit corporations:  

Entities eligible for pull tabs and jar games licenses will be affected by this 
rulemaking. 

 
F) Agency contact person for information: 

 

 Paul Caselton 
Deputy General Counsel, Income Tax 

 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 524-3951 

 
G) Related rulemakings and other pertinent information:  There are no related 

rulemakings. 
 
n) Part(s) (Heading and Code Citations):  Charitable Games, 86 Ill. Adm. Code 435 
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1) Rulemaking: 

 
A) Description:  Regulations will be amended to implement the amendments in 

Public Act 95-228 dealing with licensing and to clarify record 
keeping requirements and the documentation required for a license 
application. 

 
B) Statutory Authority:  230 ILCS 30/1 

 
C) Scheduled meeting/hearing dates:  No schedule has been established at this 

time. 
 

D) Date agency anticipates First Notice:  We anticipate filing rulemakings 
during the next six months of this year. 

 
E) Effect on small business, small municipalities or not for profit corporations:  

Entities eligible for a charitable games license will be affected by this 
rulemaking. 

 
  F) Agency contact person for information: 

 

 Paul Caselton 
Deputy General Counsel, Income Tax 

 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 524-3951 

 
G) Related rulemakings and other pertinent information:  There are no related 

rulemakings. 
 
o) Part(s) (Heading and Code Citations):  Cigarette Tax Act, 86 Ill. Adm. Code  440 

 
1) Rulemaking: 
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A) Description:  Amendments will be made to update the Cigarette Tax Act 
regulations to reflect new statutory developments, decisional law and 
Department policies.  Among those amendments, the Department 
anticipates amendments to these rules relating to the federal “Prevent All 
Cigarette Trafficking Act of 2009” P.L. 111-154, P.A. 95-1053, P.A. 96-
782 and P.A.1027.    Rulemakings are also promulgated as part of the 
Department’s continuing effort to codify policies contained in various 
letter rulings. 

 
B) Statutory Authority:  20 ILCS 2505/2505-30 
 
C) Scheduled meetings/hearing dates:  No schedule has been established at 

this time. 
 
D) Date agency anticipates First Notice:  We anticipate filing rulemakings 

during the next six months of this year. 
 
E) Effect on small business, small municipalities or not for profit 

corporations:    Minimal, depending upon what legislation may be enacted. 
 
F) Agency contact person for information: 

 
 Jerilynn Gorden 

Deputy General Counsel, Sales and Excise Tax 
 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 782-2844 

 
G) Related rulemakings and other pertinent information: None. 

 
p) Part(s) (Heading and Code Citations):  Cigarette Use Tax Act, 86 Ill. Adm. Code  450 

 
1) Rulemaking: 

 
A) Description:  Amendments will be made to update the Cigarette Use Tax 

Act regulations to reflect new statutory developments, decisional law and 
Department policies.  Among these amendments, the Department 
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anticipates amendments to these rules to incorporate the changes made by 
P.A. 95-1053, P.A. 96-782 and P.A. 96-1027.  Rulemakings are also 
promulgated as part of the Department’s continuing effort to codify 
policies contained in various letter rulings. 

 
B) Statutory Authority:  20 ILCS 2505/2505-80 

 
C) Scheduled meetings/hearing dates:  No schedule has been established at 

this time. 
 

D) Date agency anticipates First Notice:  We anticipate filing rulemakings 
during the next six months of this year. 

 
E) Effect on small business, small municipalities or not for profit 

corporations:    Minimal, depending upon what legislation may be enacted. 
 
  F) Agency contact person for information: 

 
 Jerilynn Gorden 

Deputy General Counsel, Sales and Excise Tax 
 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 782-2844 

 
G) Related rulemakings and other pertinent information:  None. 

 
q) Part(s) (Heading and Code Citations):  Hotel Operators’ Occupation Tax Act, 86 Ill. 

Adm. Code 480 
 
1) Rulemaking: 

  
A) Description:  Amendments will be made to update the Hotel Operators’ 

Occupation Tax Act regulations to reflect new statutory developments, 
decisional law and Department policies.   Rulemakings are also 
promulgated as part of the Department’s continuing effort to codify 
policies contained in various letter rulings. 
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B) Statutory Authority  20 ILCS 2505/2505-85 
 

C) Scheduled meetings/hearing dates:  No schedule has been established at 
this time. 

 
D) Date agency anticipates First Notice:  We anticipate filing rulemakings 

during the next six months of this year. 
 

E) Effect on small business, small municipalities or not for profit 
corporations:    Minimal, depending upon what legislation may be enacted. 

 
  F) Agency contact person for information: 

 
 Jerilynn Gorden 

Deputy General Counsel, Sales and Excise Tax 
 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 782-2844 

 
G) Related rulemakings and other pertinent information:  None. 

 
r) Part(s) (Heading and Code Citations):  Telecommunications Excise Tax, 86 Ill. Adm. 

Code 495 
 

1) Rulemaking: 
 

A) Description:  Regulations will be updated to reflect new statutory 
provisions, decisional law and Department policy.  Examples include: 

 
1. Regulations that explain the manner in which DSL services are 

taxed. 
 

2. Regulations that explain the taxation of telecommunications that 
are provided by cable and satellite television companies as part of 
internet access services and the taxation of Voice Over Internet 
Protocol (VOIP). 
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3. Regulations which reflect the provisions of the Simplified 
Telecommunications Tax Act (92-526, 92-878, 92-602, 93-286, 
and 94-793) and the Mobile Telecommunications Sourcing 
Conformity Act. (92-474). 

 
4. Regulations that explain the telecommunications tax liabilities 

involved when multiple parties are joined together in different 
conference calling arrangements. 

 
5. Amendment of Section 495.100 to clarify the ending date for using 

alternate apportionment methods for imposing tax on portions of 
the interstate inter-office channels for private lines pursuant to 
P.A.93-286.  

 
B) Statutory Authority:  35 ILCS 630; Public Acts 92-526; 92-0602; 92-878, 

93-286, and 94-793. 
 

C) Scheduled meetings/hearing dates:  No schedule has been established at 
this time. 

 
D) Date agency anticipates First Notice:  We anticipate filing rulemakings to 

Part  495 during the next six months of this year. 
 

E) Effect on small business, small municipalities or not for profit 
corporations:  Retailers of telecommunications and their 
telecommunications customers will be affected by these regulations. 

 
  F) Agency contact person for information: 
 

 Jerilynn Gorden 
Deputy General Counsel, Sales and Excise Tax 

 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 782-2844 

 
G) Related rulemakings and other pertinent information:  There are no related 

rulemakings. 
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s) Part(s) (Heading and Code Citations):  Motor Fuel Tax, 86 Ill. Adm. Code 500 
 

1) Rulemaking: 
 

A) Description:  Regulations will be updated to reflect new statutory 
provisions, new provisions and procedures under the International Fuel 
Tax Agreement, and changes in Department procedures. 

 
B) Statutory Authority:  35 ILCS 505/14 

 
C) Scheduled meetings/hearing dates:  No schedule has been established at 

this time. 
 

D) Date agency anticipates First Notice:  We anticipate filing rulemakings to 
Part 500 during the next six months of this year. 

 
E) Effect on small business, small municipalities or not for profit 

corporations:  Motor fuel distributors, suppliers and receivers, as well as 
persons licensed under the International Fuel Tax Agreement, will be 
affected by these regulations. 

 
  F) Agency contact person for information: 

 
 Jerilynn Gorden 

Deputy General Counsel, Sales and Excise Tax 
 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 782-2844 

 
G) Related rulemakings and other pertinent information:  There are no related 

rulemakings. 
 
t) Part(s) (Heading and Code Citations):  Public Utilities Revenue Act, 86 Ill. Adm. Code 

510 
 
1) Rulemaking: 
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A) Description:  Update the regulations concerning the Public Utilities 

Revenue Act to reflect new statutory developments, decisional law and 
Department policies.  Rulemakings are also promulgated as part of the 
Department’s continuing effort to codify policies contained in various 
letter rulings. 

 
B) Statutory Authority:  20 ILCS 2505/2505-35; 35 ILCS 620/1 et seq. 
 
C) Scheduled meetings/hearing dates:  No schedule has been established at 

this time. 
 

D) Date agency anticipates First Notice:  We anticipate filing rulemakings 
during the next six months of this year. 

 
E) Effect on small business, small municipalities or not for profit 

corporations:    Small utilities and other distributors of electricity, 
including electric cooperatives, will be better able to comply with 
provisions of the Public Utilities Revenue Act. 

 
  F) Agency contact person for information: 

 
 Jerilynn Gorden 

Deputy General Counsel, Sales and Excise Tax 
 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 782-2844 

 
G) Related rulemakings and other pertinent information:  There are no related 

rulemakings. 
 
u) Part(s) (Heading and Code Citations):  New Part, Flood Prevention District Act, 86 Ill. 

Adm. Code 550 
 
1) Rulemaking: 
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A) Description:  Draft regulations relating to the Flood Prevention District 
Act to reflect new statutory developments, decisional law and Department 
policies.  Rulemakings are also promulgated as part of the Department’s 
continuing effort to codify policies contained in various letter rulings. 

 
B) Statutory Authority:  70 ILCS 750/ 1 et seq. 
 
C) Scheduled meetings/hearing dates:  No schedule has been established at 

this time. 
 

D) Date agency anticipates First Notice:  We anticipate filing rulemakings 
during the next six months of this year. 

 
E) Effect on small business, small municipalities or not for profit 

corporations:    Retailers located in flood prevention district may have the 
tax imposed upon them and will be required to remit the tax and keep 
books and records and file returns with the Department. 

 
  F) Agency contact person for information: 

 
  Jerilynn Gorden 

Deputy General Counsel, Sales and Excise Tax 
  Illinois Department of Revenue 
  101 W. Jefferson, 5-500 
  Springfield, IL 62794 
  Telephone:  (217) 782-2844 

 
G) Related rulemakings and other pertinent information:  None. 

 
v) Part(s) (Heading and Code Citations):  New Part, County School Facility Retailers' 

Occupation Tax, 86 Ill. Adm. Code 600 
 

 1) Rulemaking: 
 

A) Description:  New regulations will be promulgated to implement the 
provisions of PA 95-675 imposing a County School Facility Retailers' 
Occupation Tax. 
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B) Statutory Authority:  55 ILCS 5/5-1006.7(a). 
 

C) Scheduled meeting/hearing dates:  No schedule has been established at 
this time. 

 
D) Date agency anticipates First Notice:  We anticipate filing rulemakings 

during the next six months of this year. 
 

E) Effect on small business, small municipalities or not for profit 
corporations:  Counties imposing this tax and retailers located in such 
jurisdictions will be affected by this rulemaking. 

 
  F) Agency contact person for information: 

 
  Jerilynn Gorden 
  Deputy General Counsel, Sales and Excise Tax 
  Illinois Department of Revenue 
  101 W. Jefferson, 5-500 
  Springfield, IL 62794 
  Telephone:  (217) 782-2844 

 
G) Related rulemakings and other pertinent information:  New Part 605 

implementing a County School Facility Service Occupation Tax is related. 
 
w) Part(s) (Heading and Code Citations):  New Part, County School Facility Service 

Occupation Tax, 86 Ill. Adm. Code 605 
 
 1) Rulemaking: 
 

A) Description:  New regulations will be promulgated to implement the 
provisions of PA 95-675 imposing a County School Facility Retailers' 
Occupation Tax. 

 
B) Statutory Authority:  55 ILCS 5/5-1006.7(b). 

 
C) Scheduled meeting/hearing dates:  No schedule has been established at 

this time. 
 



     ILLINOIS REGISTER            11697 
 12 

 
DEPARTMENT OF REVENUE 

 
JULY 2012 REGULATORY AGENDA 

 

 

D) Date agency anticipates First Notice:  We anticipate filing rulemakings 
during the next six months of this year. 

 
E) Effect on small business, small municipalities or not for profit 

corporations:  Businesses making sales of service in counties imposing the 
tax will be minimally affected. 

 
F) Agency contact person for information: 

 
  Jerilynn Gorden 
  Deputy General Counsel, Sales and Excise Tax 
  Illinois Department of Revenue 
  101 W. Jefferson, 5-500 
  Springfield, IL 62794 
  Telephone:  (217) 782-2844 

 
G) Related rulemakings and other pertinent information:  New Part 600 

implementing a County School Facility Retailers’ Occupation Tax is 
related. 

 
x) Part(s) (Heading and Code Citations):   Tobacco Products Tax Act of 1995, 86 Ill. Adm. 

Code 660 
 

1) Rulemaking: 
  
A) Description:  Amendments will be made to update the Tobacco Products 

Tax Act of 1995 regulations to reflect new statutory developments, 
decisional law and Department policies.   Rulemakings are also 
promulgated as part of the Department’s continuing effort to codify 
policies contained in various letter rulings. 

 
B) Statutory Authority  35 ILCS 143/10-1 et seq. 

 
C) Scheduled meetings/hearing dates:  No schedule has been established at 

this time. 
 

D) Date agency anticipates First Notice:  We anticipate filing rulemakings 
during the next six months of this year. 
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E) Effect on small business, small municipalities or not for profit 

corporations:    Minimal, depending upon what legislation may be enacted. 
 
  F) Agency contact person for information: 

 
 Jerilynn Gorden 

Deputy General Counsel, Sales and Excise Tax 
 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 782-2844 

 
G) Related rulemakings and other pertinent information:  None. 

 
y) Part(s) (Heading and Code Citations):  Special County Retailers' Occupation Tax for 

Public Safety, 86 Ill. Adm. Code 670 
 
1) Rulemaking: 

 
A) Description:  Amendments will be made to update the Special County 

Retailers’ Occupation Tax for Public Safety regulations to reflect new 
statutory developments, decisional law and Department policies.  
Rulemakings are also promulgated as part of the Department’s continuing 
effort to codify policies contained in various letter rulings. 

 
B) Statutory Authority:  Implementing Section 5-1006.5 of the Special 

County Occupation Tax For Public Safety Law of the Counties Code [55 
ILCS 5/5-1006.5] and authorized by Section 2505-95 of the Civil 
Administrative Code of Illinois [20 ILCS 2505/2505-95]. 

 
C) Scheduled meetings/hearing dates:  No schedule has been established at 

this time. 
 

D) Date agency anticipates First Notice:  We anticipate filing rulemakings 
during the next six months of this year. 
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E) Effect on small business, small municipalities or not for profit 
corporations:    Small municipalities may impose this tax for purposes of 
building or improving public facilities. 

 
  F) Agency contact person for information: 

 
 Jerilynn Gorden 

Deputy General Counsel, Sales and Excise Tax 
 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 782-2844 

 
G) Related rulemakings and other pertinent information:  None. 

 
z) Part(s) (Heading and Code Citations):  Special County Service Occupation Tax for Public 

Safety, 86 Ill. Adm. Code 680 
 
1) Rulemaking: 

  
A) Description:  Amendments will be made to update the Special County 

Service Occupation Tax for Public Safety regulations to reflect new 
statutory developments, decisional law and Department policies.  
Rulemakings are also promulgated as part of the Department’s continuing 
effort to codify policies contained in various letter rulings. 

 
B) Statutory Authority:  Implementing Section 5-1006.5 of the Special 

County Occupation Tax For Public Safety Law of the Counties Code [55 
ILCS 5/5-1006.5] and authorized by Section 2505-95 of the Civil 
Administrative Code of Illinois [20 ILCS 2505/2505-95]. 

 
C) Scheduled meetings/hearing dates:  No schedule has been established at 

this time. 
 

D) Date agency anticipates First Notice:  We anticipate filing rulemakings 
during the next six months of this year. 
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E) Effect on small business, small municipalities or not for profit 
corporations:    Small municipalities may impose this tax for purposes of 
building or improving public facilities. 

 
  F) Agency contact person for information: 

 
 Jerilynn Gorden 

Deputy General Counsel, Sales and Excise Tax 
 Illinois Department of Revenue 
 101 W. Jefferson, 5-500 
 Springfield, IL 62794 
 Telephone:  (217) 782-2844 

 
G) Related rulemakings and other pertinent information:  None. 

 
aa) Part(s) (Heading and Code Citations):  Uniform Penalty and Interest Act, 86 Ill. Adm. 

Code 700 
 
1) Rulemaking: 

 
A) Description:  The Department will amend the regulations in Part 700 to 

reflect recent amendments to the Uniform Penalty and Interest Act. 
 
B) Statutory Authority:  20 ILCS 2505/2505-795. 
 
C) Scheduled meeting/hearing dates:  No schedule has been established at 

this time. 
 
D) Date agency anticipates First Notice: We anticipate filings during the next 

six months of this year. 
 
E) Effect on small business, small municipalities and not for profit 

corporations:  These rulemakings will provide guidance for any business 
or not for profit corporation that incurs tax liabilities potentially subject to 
penalty or interest obligations under the Uniform Penalty and Interest Act. 

 
F) Agency contact person for information: 
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Paul Caselton 
Deputy General Counsel, Income Tax 
Illinois Department of Revenue 
101 W. Jefferson, 5-500 
Springfield, IL 62794 
Telephone  (217) 524-3951 
 

G) Related rulemakings and other pertinent information:  None. 
 
bb) Part(s) (Heading and Code Citations):  New Part, Internet Filing of Sales and Use Tax 

Returns, 86 Ill. Adm. Code 765 
  

1) Rulemaking: 
  
A) Description:  Regulations will be promulgated to provide the specific 

procedures and requirements for persons using an Internet-based system to 
file sales and use tax returns. 

 
B) Statutory Authority:  20 ILCS 2505/2505-210. 
 
C) Scheduled meetings/hearing dates:  No schedule has been established at 

this time. 
 

D) Date agency anticipates First Notice:  We anticipate filing rulemakings 
during the next six months of this year. 

 
E) Effect on small business, small municipalities or not for profit 

corporations:  Persons using the Internet to file sales and use tax returns 
will be affected by these rules. 

 
  F) Agency contact person for information: 

 
  Jerilynn Gorden 

Deputy General Counsel, Sales and Excise Tax 
  Illinois Department of Revenue 
  101 W. Jefferson, 5-500 
  Springfield, IL 62794 
  Telephone:  (217) 782-2844 
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G) Related rulemakings and other pertinent information:  None. 

 
cc) Part(s) (Heading and Code Citations):  New Part, Rental Housing Support Program, 86 

Ill. Adm. Code 810 
 
 1) Rulemaking: 
 

A) Description:  New rules will be created under Part 121 to implement the 
new Rental Housing Support Program. 

 
B) Statutory Authority:  55 ILCS 5/3-5018 

 
C) Scheduled meeting/hearing dates:  No schedule has been established at this 

time. 
 

D) Date agency anticipates First Notice:  We anticipate filing rulemakings 
creating Part 121 during the first six months of this year. 

 
E) Effect on small business, small municipalities or not for profit corporations:  

De minimus. Small business and not for profit organizations are subject to 
the $10 recording fee for real estate related documents. Units of local 
government are exempt under the statute. 

 
  F) Agency contact person for information: 
 
   Robin W. Gill 
   Associate Counsel, Property Tax 
   Illinois Department of Revenue 
   101 W. Jefferson, 5-500 
   Springfield, IL 62794 
   Telephone:  (217) 524-4886 
 

G) Related rulemakings and other pertinent information:  None. 
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a) Part(s) (Heading and Code Citations): State Records Commission (44 Ill. Adm. Code 
4400) 

 
1) Rulemaking: Proposed Amendments 

 
A) Description:  Proposed amendments will add greater detail to the existing 

procedures for compiling and submitting to the Commission lists and 
schedules of records proposed for disposal and procedures for the disposal 
of those records.  Included would be matters such as allowing for the 
disposal of records on a cyclical or recurring basis, updating forms used 
by the State Records Commission and updates to how electronic records 
and social media can be retained and disposed of. 

 
B) Statutory Authority:  State Records Act (5 ILSC 160) 

 
C) Scheduled meeting/hearing dates:  None 

 
D) Date agency anticipates First Notice:  October 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  The rule applies only to state agencies. 
 

F) Agency contact person for information: 
 

David A. Joens, Director 
Illinois Secretary of State 
Illinois State Archives 
2 W Norton Building 
Springfield, IL 62756 
217-782-3492  Fax 217-524-3930 
djoens@ilsos.net 

 
G) Related rulemakings and other pertinent information:  None 

 
b) Part(s) (Heading and Code Citations):  Rulemaking in Illinois (1 Ill. Adm. Code 100) 
 

1) Rulemaking: 
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A) Description:  Amend rules to reflect changes in rulemaking process and 
illustrations. 

 
B) Statutory Authority:  Implementing and authorized by the Illinois 

Administrative Procedure Act (5 ILCS 100) 
 
C) Scheduled meeting/hearing dates:  None 
 
D) Date agency anticipates First Notice:  Unknown 
 
E) Effect on small businesses, small municipalities or not for profit 

corporations:  None 
 
F) Agency contact person for information: 

 
Christine Works 
Illinois Secretary of State 
Index Department 
Administrative Code Division 
111 E. Monroe Street 
Springfield, IL 62756 
217-782-7017  Fax 217-524-0930 
cworks@ilsos.net 

 
G) Related rulemakings and other pertinent information:  None 

 
c) Part(s) (Heading and Code Citations):  Regulations Under the Illinois Business Brokers 

Act of 1995 (14 Ill. Adm. Code 140) 
 

1) Rulemaking:  
 

A) Description: Amend rules and draft rules generally to conform regulations 
to legislative enactments. 

 
B) Statutory Authority: Illinois Business Brokers Act of 1995 (815 ILCS 

307/10-1) 
 
C) Scheduled meeting/hearing dates: None 
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D) Date agency anticipates First Notice: Unknown 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  Unknown 

 
F) Agency contact person for information: 

 
Tanya Solov, Director 
Illinois Securities Department 
69 W. Washington St., Suite 1220 
Chicago, IL 60602 
Fax 312-793-1202 
tsolov@ilsos.net 

 
G) Related rulemakings and other pertinent information: None 

 
d) Part(s) (Heading and Code Citations): Regulations Under Illinois Securities Law of 1953 

(14 Ill. Adm. Code 130) 
 

1) Rulemaking:  
 

A) Description:  Amend rules and draft rules generally to conform regulations 
to state and federal legislative enactments and rules of the US Securities 
and Exchange Commission and practices to protect consumers. 

 
B) Statutory Authority:  Illinois Securities Law of 1953 (815 ILCS 5/1) 
 
C) Scheduled meeting/hearing dates: None 
 
D) Date agency anticipates First Notice: Unknown 
 
E) Effect on small businesses, small municipalities or not for profit 

corporations: Unknown 
 
F) Agency contact person for information: 

 
Tanya Solov, Director 
Illinois Securities Department 
69 W. Washington St., Suite 1220 
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Chicago, IL 60602 
312-793-3384  Fax 312-7793-1202 
tsolov@ilsos.net 

 
G) Related rulemakings and other pertinent information: None 

 
e) Part(s) (Heading and Code Citations): Regulations Under Illinois Loan Brokers Act of 

1995 (14 Ill. Adm. Code 145) 
 

1) Rulemaking: 
 

A) Description: Amend rules and draft rules generally to conform regulations 
to legislative enactments. 

 
B) Statutory Authority: Illinois Loan Brokers Act (815 ILCS 175/15-1) 
 
C) Scheduled meeting/hearing dates: None 
 
D) Date agency anticipates First Notice: Unknown 
 
E) Effect on small businesses, small municipalities or not for profit 

corporations: Unknown 
 

F) Agency contact person for information: 
 

Tanya Solov, Director 
Illinois Securities Department 
69 W. Washington St., Suite 1220 
Chicago, IL 60602 
312-793-3384  Fax 312-793-1202 
tsolov@ilsos.net 

  
G) Related rulemakings and other pertinent information: None 

 
f) Part(s) (Heading and Code Citations): Regulations Under Illinois Business Opportunity 

Sales Law of 1995 (14 Ill. Adm. Code 135) 
 

1) Rulemaking: 
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A) Description: Amend rules and draft rules generally to conform regulations 
to legislative enactments. 

 
B) Statutory authority: Illinois Business Opportunity Sales Law of 1995 (815 

ILCS 602/5-1) 
 

C) Schedule meeting/hearing dates:  None 
 

D) Date agency anticipates First Notice:  Unknown 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations: Unknown 

 
F) Agency contact person for information: 

 
Tanya Solov, Director 
Illinois Securities Department 
69 W. Washington St., Suite 1220 
Chicago, IL 60602 
312-793-3384  Fax 312-793-1202 
tsolov@ilsos.net 

 
G) Related rulemakings and other pertinent information: None 

 
g) Part(s) (Heading and Code Citations): Illinois State Library Grant Programs (23 Ill. Adm. 

Code 3035) 
 

1) Rulemaking: 
 

A) Description: Make necessary changes to Subparts as warranted with the 
implementation of an online grant application and related monitoring 
processes. 

 
B) Statutory authority: Implementing and authorized by the Illinois State 

Library Act (15 ILCS 320/18) 
 
C) Schedule meeting/hearing dates: None 
 
D) Date agency anticipates First Notice: November 2012 
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E) Effect on small businesses, small municipalities or not for profit 

corporations: None 
 

F) Agency contact person for information: 
 

Joseph Natale 
Rules Coordinator 
Illinois State Library 
Gwendolyn Brooks Building 
300 South Second Street 
Springfield, IL 62701-1796 
217-558-4185  Fax 217-557-2619 
jnatale@ilsos.net 

 
G) Related rulemakings and other pertinent information: None 

 
h) Part(s) (Heading and Code Citations): Issuance of Licenses (92 Ill. Adm. Code 1030) 
 

1) Rulemaking: 
 

A) Description: This Part is being amended in accordance to Public Act (HB 
4531) to address the requirements of 15 ILCS 335/4A, which requires the 
Secretary of State upon the effective date of this legislation to redefine the 
title of an Illinois Disabled Person Identification Card to be known from 
this date forward as Illinois Person with a Disability Identification Card. 

 
B) Statutory authority: 625 ILCS 5/2-104 
 
C) Schedule meeting/hearing dates: None 
 
D) Date agency anticipates First Notice: January 1, 2013 
 
E) Effect on small businesses, small municipalities or not for profit 

corporations: None 
 

F) Agency contact person for information: 
 
Jennifer Egizii 
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Illinois Secretary of State 
Driver Services Department 
c/o Director’s Office 
2701 South Dirksen Parkway 
Springfield, IL 62723 
217-557-4462  Fax 217-785-1385 
jegizi@ilsos.net 

 
G) Related rulemakings and other pertinent information: None 

 
i) Part(s) (Heading and Code Citations): Cancellation, Revocation or Suspension of 

Licenses or Permits (92 Ill. Adm. Code 1040) 
 

1) Rulemaking: 
 

A) Description: This Part will address the requirements of 625 ILCS 5/6-
205(a) 17 and 625 ILCS 6/6-206(a) 34, 35 and 42 which adds authority for 
suspension and revocation for offense of 11-1301.1, 11-1301.5, 11-1301.6 
and 11-1301.9 for misuse of, fictitious of unlawfully altered disability 
license plates or parking decals or devices.  Adds two new offenses under 
Sections 625 ILCS 5/6-526 and 625 ILCS 5/6-527 prohibiting CDL 
drivers from using a cell phone and texting while operating a CMV; adds 
new authority section 625 ILCS 5/6-205(a) 17 to revoke driving privileges 
for a second or subsequent conviction of illegal possession, while 
operating a motor vehicle, of any controlled substance and amends  current 
authority section 5/6-206(a) 28 allowing suspension of driving privileges 
for a first conviction of illegal possession, while operating a motor 
vehicle, of any controlled substance; adds new authority section 625 ILCS 
5/6-206(a)46 to suspend driving privileges for a conviction of 
concealment of a registration plate from the Illinois Tollway Authority and 
adds a new authority section, 625 ILCS 5/7-702(d) to suspend driving 
privileges, per court order, for a conviction of visitation order abuse. 

 
B) Statutory authority: 625 ILCS 5/2-104 
 
C) Schedule meeting/hearing dates: None 
 
D) Date agency anticipates First Notice: January 1, 2013 
 



     ILLINOIS REGISTER            11710 
 12 

SECRETARY OF STATE 
 

JULY 2012 REGULATORY AGENDA 
 

 

E) Effect on small businesses, small municipalities or not for profit 
corporations: None 

 
F) Agency contact person for information: 

 
Jennifer Egizii 
Illinois Secretary of State 
Driver Services Department 
c/o Director’s Office 
2701 South Dirksen Parkway 
Springfield, IL 62723 
217-557-4462  Fax 217-785-1385 
jegizi@ilsos.net 

 
G) Related rulemakings and other pertinent information: None 

 
j) Part(s) (Heading and Code Citations): Procedures and Standards (92 Ill. Adm. Code 

1001.10, et seq.) 
 

1) Rulemaking: 
 

A) Description: We will file a rulemaking to revise our non-resident 
offender/out-of-state program.  This will involve revisions to Subparts A, 
C, and D of 92 IAC Part 1001.  The out-of-state/mail-in hearing program 
was established several years ago to provide relief to out-of-state offenders 
whose driving privileges were revoked in Illinois.  These include 
offenders who committed the offense in Illinois, then moved to other 
states without first applying for reinstatement of their Illinois driving 
privileges and who now are being denied a driver’s license in their new 
state of residence, and offenders who resided in another state when they 
committed the offense in Illinois and who never before attempted to have 
their Illinois driving privileges reinstated.  Their home state is now also 
refusing to renew their driving privileges/driver’s license until their 
Illinois driving privileges are reinstated.  These offenders are now coming 
into our system due to the enhanced and improved security required by the 
federal government related to driver’s licenses and other forms of 
identification.  As a result of these measures, the caseload of the Out-of-
State Unit has increased dramatically in recent years.  Our rulemaking will 
attempt to provide more efficient procedures for the processing of these 
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petitions, and discourage the filing of petitions by petitioners who are 
unprepared to satisfy our requirements; 

 
We have conducted an internal survey to determine whether our staff 
believes that revisions should be made to Part 1001 to improve and 
facilitate the hearing process, based upon our day-to-day experience with 
the current rules.  As a result, extensive revisions will be made in Subparts 
A, C, and D; 

 
Extensive revision and reorganization of §1001.460 in an attempt to 
clarify their substantive content.  “Modification” defined; disqualifying 
factors recited and factors to be considered by hearing officer in 
considering modification recited; new subsection implements recent 
amendment to Section 6-206 of the IVC (new subscection (a)16)) made by 
P.A. 96-1305 (HB-4580, effective 1, January 2011).  The case of Webb v. 
White (4th Dist., 2006), 364 Ill. App.3d 650, 850 N.E.2nd 233, which 
criticized us for upholding a suspension based upon a Liquor Control Act 
violation, compels us to re-examine this rule.  Further, the reorganization 
of §6.20 of the LCA in Public Act 95-166 (HB 3131, effective 1, January 
2008) and Public Act 95-355 (HB 624, effective 1, January 2008), will 
enable us to more effectively respond to the court’s concerns. 

 
There will also be revisions made to the rules on the Breath Alcohol 
Ignition Interlock Device program, so that it is consistent with revisions 
made to the Monitoring Device Driving Permit program, to respond to 
issues which have come to light since the inception of the program, and to 
respond to Public Act 96-1526, which removed the authority of circuit 
courts to order the Secretary of State to issue a monitoring device permit 
(MDDP) to an eligible first-time DUI offender, and instead, provides for 
the automatic issuance of a MDDP by the Secretary of State to an eligible 
first-time DUI offender.  See §§1001.441, 442, and 444.  Revisions will be 
made to the employment exemption, for example; 

 
Our rules on safety responsibility hearings, at 92 IAC Subpart B, will be 
updated. 

 
Our rules on restricted driving permits, at 92 IAC §1001.420, must be 
amended to implement the new daycare and educational permits, 
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authorized by Public Act 95-848, and elderly and disabled person permits, 
authorized by P.A. 96-1180 (HB 4859). 

 
Our rules on hearings for zero tolerance suspensions, at 92 IAC Subpart F, 
will be updated to require greater accountability for those offenders with 
multiple ZT suspensions. 

 
B) Statutory authority: 625 ILCS 5/2-104 

 
C) Schedule meeting/hearing dates: None 

 
D) Date agency anticipates First Notice: January 2013 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations: None 
 

F) Agency contact person for information: 
Marc Christopher Loro, Senior Legal Advisor 
Illinois Secretary of State 
Administrative Hearings 
Howlett Building, Room 200 
Springfield, IL 62756 
217-785-8245  Fax 217-782-2192 
mloro@ilsos.net 

 
  G) Related rulemakings and other pertinent information: None 
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a) Part(s) (Heading and Code Citation):  Universities Retirement (80 Ill. Adm. Code 1600) 
 

1) Rulemaking:  
 

A) Description:  The System anticipates rulemaking affecting the following: 
 

i. Revise the current Rule on Effective Beneficiary Designations to 
clarify whether SURS will accept a beneficiary designation signed 
by an agent, who names himself or herself as the beneficiary. 

 
ii. Revise the current rule on Making Preliminary Estimated 

Payments to include procedures for holding payments when the 
member has not responded to informational requests, and to 
terminate the benefit after a period of non-compliance with the 
request. 

 
iii. Revise the current Rule on Rules of Practice – Nature and 

Requirements of Formal Hearings to clarify procedures. 
 

iv. Tier II − Promulgate rules for implementation of P.A. 96-889 and 
97-609. 

 
v. Amend Board Trustee Election regulations to address vacancy 

scenarios and to make various technical corrections and 
administrative enhancements. 

 
vi. Amend procurement procedures to address the retention of 

fiduciary counsel to the Board of Trustees and other specialized 
legal services. 

 
vii. Amend disability claims procedure regulations to permit delayed 

disability applications beyond the specified 1-year deadline where 
justifiable conditions exist. 

 
viii. Promulgate regulations that contain provisions to maintain 

qualified plan compliance with the federal Internal Revenue Code 
of 1986, as amended. 
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ix. Update Open Meetings Act regulation to 1) provide conditions 
under which Board meetings may be recorded by the public, 2) 
comply with training requirements enacted under Public Act 97-
504, and 3) conform the agenda publication schedule to the 
calendar year rather than the fiscal year. 

 
x. Update Freedom of Information Act regulation to incorporate 

recent legislative changes to the Freedom of Information Act. 
  

B) Statutory Authority:  Article 15 of the Illinois Pension Code, 40 ILCS 
5/15-177. 

 
C) Scheduled meeting/hearing dates:  Written comments may be submitted 

during the 45-day public comment period following publication of the 
proposed rule in the Illinois Register.  No public hearing is anticipated. 

 
  D) Date agency anticipates First Notice:  Summer/Fall 2012 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations: None. 

 
  F) Agency contact person for information: 
 
   Michael B. Weinstein, General Counsel 
   State Universities Retirement System 
   1901 Fox Drive 
   Champaign, IL  61820 
   Telephone:  (217) 378-8825 
   Email: mweinstein@surs.org 
   Fax:  217/378-9801 
 

G) Related rulemakings and other pertinent information:   Other Amendments 
may be necessary based on emergent issues.   
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a) Part(s) (Heading and Code Citations):  Alternative Loan Program 23 Ill. Adm. 
Code 2721 

 
1) Rulemaking: 

 
A) Description:  These amendments are being proposed to implement 

legislative changes. 
 

B) Statutory Authority:  Implementing Sections 5 and 80 through 175 
of the Higher Education Student Assistance Act [110 ILCS 947/5 
and 80 through 175] and authorized by Sections 20(f) and 140(a) 
of the Higher Education Student Assistance Act [110 ILCS 
947/20(f) and 140(a)]. 

 
C) Scheduled meeting/hearing dates:  At this time, ISAC has not 

scheduled a hearing or a meeting specifically to solicit comments 
on this anticipated rulemaking. Nonetheless, members of the public 
may submit views or comments in writing to the individual 
identified in item F, below. 

 
D) Date agency anticipates First Notice:  Fall 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations: None 
 

F) Agency contact person for information: 
 

Lynn Hynes 
Agency Rules Coordinator  
Illinois Student Assistance Commission 
1755 Lake Cook Road 
Deerfield, Illinois  60015 
Telephone:  847-948-8500, ext. 2305 
Email:  lynn.hynes@isac.illinois.gov 
Fax:  847-831-8299 

 
G) Related rulemakings and other pertinent information: None 
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b) Part(s) (Heading and Code Citations):  Illinois National Guard (ING) Grant 
Program 23 Ill. Adm. Code 2730 

 
1) Rulemaking: 

 
A) Description:  ISAC reviews its rules to respond and clarify 

eligibility issues that have arisen. 
 

B) Statutory Authority:  Implementing Section 45 and authorized by 
Section 20(f) of the Higher Education Student Assistance Act [110 
ILCS 947/45 and 20(f)]. 

 
C) Scheduled meeting/hearing dates:  At this time, ISAC has not 

scheduled a hearing or a meeting specifically to solicit comments 
on this anticipated rulemaking. Nonetheless, members of the public 
may submit views or comments in writing to the individual 
identified in item F, below. 

 
D) Date agency anticipates First Notice:  Fall 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations: None 
 

F) Agency contact person for information: 
 

Lynn Hynes 
Agency Rules Coordinator  
Illinois Student Assistance Commission 
1755 Lake Cook Road 
Deerfield, Illinois  60015 
Telephone:  847-948-8500, ext. 2305 
Email:  lynn.hynes@isac.illinois.gov 
Fax:  847-831-8299 

 
G) Related rulemakings and other pertinent information: None 
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c) Part(s) (Heading and Code Citations):  Illinois Veteran Grant (IVG) Program 23 
Ill. Adm. Code 2733 

 
1) Rulemaking: 

 
A) Description:  ISAC reviews its rules to respond and clarify 

eligibility issues that have arisen. 
 

B) Statutory Authority:  Implementing Section 40 and authorized by 
Section 20(f) of the Higher Education Student Assistance Act [110 
ILCS 947/40 and 20(f)]. 

 
C) Scheduled meeting/hearing dates:  At this time, ISAC has not 

scheduled a hearing or a meeting specifically to solicit comments 
on this anticipated rulemaking. Nonetheless, members of the public 
may submit views or comments in writing to the individual 
identified in item F, below. 

 
D) Date agency anticipates First Notice:  Fall 2012 

 
E) Effect on small businesses, small municipalities or not for profit 

corporations: None 
 

F) Agency contact person for information: 
 

Lynn Hynes 
Agency Rules Coordinator  
Illinois Student Assistance Commission 
1755 Lake Cook Road 
Deerfield, Illinois  60015 
Telephone:  847-948-8500, ext. 2305 
Email:  lynn.hynes@isac.illinois.gov 
Fax:  847-831-8299 

 
G) Related rulemakings and other pertinent information: None 
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a) Part(s) (Heading and Code Citation):  Miscellaneous (50 Ill. Adm. Code 7100). 
 

1) Rulemaking:   
 

A) Description:  The rule will be amended to specify that prescriptions filled 
and dispensed outside of a licensed pharmacy that have been repackaged 
shall be billed using the original National Drug Code.  Section 8.2 if the 
Workers' Compensation Act provides that prescriptions filled and 
dispensed outside of a licensed pharmacy are to be reimbursed at the 
Average Wholesale Price, pus a dispensing fee of $4.18.  Average 
Wholesale Price is determined by the National Drug Code set forth in 
Medispan. 

 
 

B) Statutory Authority:  Section 16 and Section 8.2 of the Workers' 
Compensation Act [820 ILCS 305/16; 820 ILCS 305/8.2]. 

 
C) Scheduled meeting/hearing dates:  The Workers' Compensation 

Commission and the Medical Fee Advisory Board will discuss this rule at 
their meetings on July 24, 2012 to be held at the following address: 

 
   Illinois Workers' Compensation Commission 
   100 W. Randolph Street Suite 8-200 
   Chicago, IL 60601 
 
  D) Date agency anticipates First Notice:  Undetermined. 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  This rulemaking will affect those who pay for prescriptions 
filled and dispensed outside of a licensed pharmacy for work-related 
injuries covered under the Workers' Compensation Act. 

 
F) Agency contact person for information: 
 
 Kimberly B. Janas 
 Secretary of the Commission 
 Illinois Workers' Compensation Commission 
 100 W. Randolph Street Suite 8-200 
 Chicago, IL 60601 



     ILLINOIS REGISTER            11719 
 12 

ILLINOIS WORKERS' COMPENSATION COMMISSION 
 

NOTICE OF REGULATORY AGENDA 
 

 

 Phone: 312/814-6559 
 Kimberly.janas@illinois.gov 
 Fax:  312/814-3520 
 
G) Related rulemakings and other pertinent information:  None 

 
b) Part(s) (Heading and Code Citation):  Commission Review Board (50 Ill. Adm. Code 

7500). 
 

1) Rulemaking:   
 

A) Description:  The rule making will update the Commission Review Board 
procedures in light of the findings of the Auditor General set forth in the 
audit directed by House Resolution 131. 

 
B) Statutory Authority:  Section 16 of the Workers' Compensation Act [820 

ILCS 305/16]. 
 

C) Scheduled meeting/hearing dates:  No meetings or hearings have been 
scheduled at this time. 

 
  D) Date agency anticipates First Notice:  Undetermined. 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  None 

 
F) Agency contact person for information: 
 
 Kimberly B. Janas 
 Secretary of the Commission 
 Illinois Workers' Compensation Commission 
 100 W. Randolph Street Suite 8-200 
 Chicago, IL 60601 
 Phone: 312/814-6559 
 Kimberly.janas@illinois.gov 
 Fax:  312/814-3520 
 
G) Related rulemakings and other pertinent information:  None 
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c) Part(s) (Heading and Code Citation):  Arbitration (50 Ill. Adm. Code 7500). 
 

1) Rulemaking:   
 

A) Description:  This rulemaking will update the current rule in two ways.  
First, the bases for disqualification will be changed to reflect the 
application of the Judicial Code of Conduct to the conduct of Arbitrators 
and Commissioners, which was instituted by Public Act 97-18.  Second, 
the rule will be amended to include a process for how to file a petition to 
disqualify an Arbitrator or Commissioner.  There is one published 
Appellate Court opinion that calls the Commission to promulgate such a 
rule, Preston v. Industrial Comm'n, 332 Ill. App. 3d 708 (3rd Dist. 202). 

 
B) Statutory Authority:  Section 16 of the Workers' Compensation Act [820 

ILCS 305/16]. 
 

C) Scheduled meeting/hearing dates:  No meetings or hearings have been 
scheduled at this time. 

 
  D) Date agency anticipates First Notice:  Undetermined. 
 

E) Effect on small businesses, small municipalities or not for profit 
corporations:  None 

 
F) Agency contact person for information: 
 
 Kimberly B. Janas 
 Secretary of the Commission 
 Illinois Workers' Compensation Commission 
 100 W. Randolph Street Suite 8-200 
 Chicago, IL 60601 
 Phone: 312/814-6559 
 Kimberly.janas@illinois.gov 
 Fax:  312/814-3520 
 
G) Related rulemakings and other pertinent information:  None 
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JOINT COMMITTEE ON ADMINISTRATIVE RULES 
ILLINOIS GENERAL ASSEMBLY 

 
SECOND NOTICES RECEIVED 

 

 

The following second notices were received by the Joint Committee on Administrative Rules 
during the period of July 3, 2012 through July 9, 2012 and have been scheduled for review by the 
Committee at its August 14, 2012 meeting. Other items not contained in this published list may 
also be considered.  Members of the public wishing to express their views with respect to a 
rulemaking should submit written comments to the Committee at the following address:  Joint 
Committee on Administrative Rules, 700 Stratton Bldg., Springfield IL 62706. 
 
Second 
Notice 
Expires 

  
 
Agency and Rule 

 Start  
Of First 
Notice 

  
JCAR 
Meeting 

       
8/15/12  Department of Human Services, Child Care (89 

Ill. Adm. Code 50) 
 3/30/12 

36 Ill. Reg. 
4648 

 8/14/12 

       
8/15/12  Department of Human Services, Temporary 

Assistance for Needy Families (89 Ill. Adm. 
Code 112) 

 3/30/12 
36 Ill. Reg. 
4658 

 8/14/12 

       
8/15/12  Department of Human Services, Supplemental 

Nutrition Assistance Program (SNAP) (89 Ill. 
Adm. Code 121) 

 3/30/12 
36 Ill. Reg. 
4670 

 8/14/12 

       
8/15/12  Department of Natural Resources, Illinois 

Prescribed Burning Act (17 Ill. Adm. Code 
1565) 

 5/11/12 
36 Ill. Reg. 
6904 

 8/14/12 
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2012-2 
Executive Order Strengthening Reporting Requirements and 

Protective Services for Adults with Disabilities 
 

WHEREAS, the State has an obligation to protect its most vulnerable citizens from abuse, 
neglect, and exploitation; and 
 
WHEREAS, adults with disabilities living in domestic settings throughout Illinois communities 
must be protected from being the victims of abuse, neglect, or exploitation by others; and 
 
WHEREAS, in addition to being "created to investigate and report upon allegations of the 
abuse, neglect, or financial exploitation of individuals receiving services within mental health 
facilities, developmental disabilities facilities, and community agencies operated, licensed, 
funded or certified by the Department of Human Services," the Office of the Inspector General 
for the Department of Human Services (DHS OIG) is also charged with investigating "alleged or 
suspected cases of abuse, neglect, or financial exploitation of adults with disabilities living in 
domestic settings in the community under the Abuse of Adults with Disabilities Intervention Act 
(AADIA), 20 ILCS 2435; and 
 
WHEREAS, the DHS OIG must immediately report the death of an adult with disabilities to the 
coroner or medical examiner and cooperate fully with any subsequent investigation when it "has 
reason to believe that the death of the adult with disabilities may be the result of abuse, neglect, 
or exploitation;" and 
 
WHEREAS, as part of the statutory Adults with Disabilities Abuse Project, if the DHS OIG 
"has reason to believe that a crime has been committed, the incident shall be reported to the 
appropriate law enforcement agency;" and 
 
WHEREAS, immediate improvements must be made in the DHS OIG's referral of, 
documentation of, and follow-up on the deaths of adults with disabilities that may be the result of 
abuse, neglect, or exploitation; and 
 
WHEREAS, the effort to provide protective services to adults with disabilities living in 
domestic settings requires an integrated network of resources from the DHS OIG and community 
service providers; and 
 
THEREFORE, I, Pat Quinn, Governor of the State of Illinois, pursuant to the supreme 
executive authority vested in me by Article V, Section 8 of the Illinois Constitution, do hereby 
order as follows: 
 

I. Reporting of Deaths of Adults with Disabilities by the DHS OIG 
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In addition to its already-existing statutory obligations under the Abuse of Adults 
with Disabilities Intervention Act, the DHS OIG shall: 

 
a) For any death of an adult with disabilities who is the subject of a pending 

complaint investigation by the DHS OIG, regardless of the circumstances, 
immediately report the matter to both the appropriate (1) law enforcement 
agency and (2) coroner or medical examiner.    

 
Such reports shall be in writing and, at a minimum, shall contain 
information regarding (a) the incident(s), victim(s), and subject(s), (b) the 
reporting of the incident to the DHS OIG, (c) the DHS OIG personnel 
involved, and (d) as available and applicable, case numbers for the DHS 
OIG, law enforcement, and the coroner or medical examiner.  The DHS 
OIG shall also maintain a copy of the report and shall document 
subsequent action, if any, by the appropriate law enforcement agency.   

 
b) Between 30 and 45 days after reporting the death of an adult with 

disabilities who is the subject of a pending complaint investigation by the 
DHS OIG to the appropriate law enforcement agency, contact that law 
enforcement agency to determine whether any further action was taken.  If 
no further action was taken at the end of 45 days following the DHS OIG's 
report, the DHS OIG shall notify the Office of the Illinois Attorney 
General, in writing. 

 
c) In evaluating past cases, contact the applicable law enforcement agency to 

follow up on all death referrals made by the DHS OIG to a law 
enforcement agency under the AADIA since 2003.  For all other deaths of 
an adult with disabilities who was the subject of a pending complaint 
investigation by the DHS OIG since 2003, the DHS OIG shall undertake a 
detailed review of each file to determine whether further DHS OIG action 
is required.   

 
II. Enhancing Protective Services for Adults with Disabilities  

 
a) Developing an Integrated State and Local Network for Adults with 

Disabilities 
To supplement the current investigatory work of the DHS OIG under the 
Abuse of Adults with Disabilities Intervention Act and to ensure enhanced 
protective services through an integrated State and local network, the DHS 
OIG shall utilize and develop relationships with and, as necessary, 
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contract with, regional and local provider agencies to provide (a) regional 
and local intake, outreach, and investigatory resources to the DHS OIG 
and (b) additional regional and local options for protective services for 
adults with disabilities in domestic settings.   

 
b) Leveraging the Already Existing Network and Resources  

The DHS OIG shall consult with and, to the extent practicable, use the 
Department on Aging's Protective Services for Seniors Unit as a model.  
Likewise, to the extent permitted by law, in order to build an integrated 
State and local protective services network, the DHS OIG may initially 
utilize the existing contracts that the Department on Aging has with 
regional and local providers. 

 
III. Savings Clause 

Nothing in this Executive Order shall be construed to contravene any state or 
federal law. 

 
IV. Severability 

If any provision of this Executive Order is found invalid by a court of 
competent jurisdiction, the remaining provisions shall remain in full force 
and effect. 

 
V. Effective Date 

This Executive Order shall take effect immediately upon filing with the Secretary 
of State. 

  
Issued by the Governor: July 6, 2012 
Filed with the Secretary of State: July 6, 2012 
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2012-220 
Prostate Cancer Awareness Month 

 
WHEREAS, prostate cancer is the most commonly diagnosed non-skin cancer in men in the 
United States.  One in six males are at risk of developing prostate cancer during their lifetime, 
with 240,890 men diagnosed with prostate cancer in 2011; and, 
 
WHEREAS, sadly, prostate cancer is the second leading cause of death among men with cancer 
in Illinois; and, 
 
WHEREAS, it is known that about one third of prostate cancer diagnoses occur among men 
under the age of 65; and, 
 
WHEREAS, additionally, African-American men in the United States are disproportionately 
affected by the disease.  African-Americans have the highest incidence of prostate cancer in the 
world, and as a result, they are twice as likely to die of the disease than other men; and, 
 
WHEREAS, the good news is that awareness and early diagnosis and treatment of prostate 
cancer can reduce the risk of prostate cancer mortality; and, 
 
THEREFORE, I, Pat Quinn, Governor of the State of Illinois, do hereby proclaim September 
2012 as PROSTATE CANCER AWARENESS MONTH in Illinois to raise awareness about 
prostate cancer, and to urge all men, especially those over the age of 50, to speak with their 
physicians about the risks and appropriate screening. 
 
Issued by the Governor June 19, 2012 
Filed by the Secretary of State July 3, 2012 

 
2012-221 

Quebec National Day 
 

WHEREAS, the links between Illinois and Quebec are numerous, and can be traced back 
centuries to the French-speaking missionaries and voyagers who left Quebec City and Montreal 
to explore the land of Illinois and eventually settle here; and, 
 
WHEREAS, in 1969, Quebec established its delegation in the City of Chicago because of the 
business and cultural preeminence of the city; and, 
 
WHEREAS, Quebec is active, along with Illinois, in both the Council of Great Lakes Governors 
and the Great Lakes Commission as an associate member; and, 
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WHEREAS, today, trade between Illinois and Quebec exceeds $3 billion U.S. dollars; and, 
 
WHEREAS, the staff of the Quebec Delegation in Chicago have established commercial links 
between Illinois and Quebec companies and have brought Quebec performing artists, 
intellectuals, and writers to the theatres and universities of this state; and, 
 
WHEREAS, the Quebec Delegation in Chicago seeks to broaden the economic, cultural, 
educational and tourism links between Quebec and the Midwest; and, 
 
WHEREAS, every year on the 24th of June, Saint John the Baptist's Day, the people of Quebec 
celebrate their history and values with Québec's national holiday Saint-Jean-Baptiste Day; and, 
 
THEREFORE, I, Pat Quinn, Governor of the State of Illinois, do hereby proclaim June 24, 2012 
as QUEBEC NATIONAL DAY in Illinois, in recognition of the numerous connections that 
unite Illinois and Quebec, and encourage all citizens to join in this vibrant and spirited 
commemoration. 
 
Issued by the Governor June 19, 2012 
Filed by the Secretary of State July 3, 2012 

 
2012-222 

Captive Nations Week 
 
WHEREAS, Captive Nations Week has been recognized since July 17, 1959, originating from 
U.S. Public Law 86-90, a joint resolution of the 86th Congress; and, 
 
WHEREAS, every year, Captive Nations Week organizers focus international attention on the 
plight and struggle of captive nations to rid themselves of oppressive rulers by organizing and 
unifying these countries' voices of freedom; and, 
 
WHEREAS, although several former Captive Nations have been liberated from devastating and 
militaristic rule, the United States and the international community must remain cognizant of 
those countries still straining for freedom under precarious regimes; and, 
 
WHEREAS, this week should serve as a time of reflection and remembrance for all people 
tragically lost to genocide and other forms of persecution under these cruel governments; and, 
 
WHEREAS, the 54th Annual Captive Nations Week will highlight the struggle for freedom 
around the world in occupied territories; and, 
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THEREFORE, I, Pat Quinn, Governor of the State of Illinois, do hereby proclaim July 15 – 22, 
2012 as CAPTIVE NATIONS WEEK in Illinois, and encourage all citizens to join in 
observance of this important week. 
 
Issued by the Governor June 19, 2012 
Filed by the Secretary of State July 3, 2012 

 
2012-223 

Elder Abuse Awareness and Prevention Month 
 

WHEREAS, according to the Illinois Department on Aging, between four and five percent of 
persons in the United States aged sixty and older are subject to some form of mistreatment or 
abuse, including physical, emotional, and sexual abuse, as well as financial exploitation and 
neglect of basic care needs; and, 
 
WHEREAS, Illinois has approximately two million citizens over the age of sixty, meaning that 
as many as 100,000 older adults in Illinois are potentially suffering from some form of abuse; 
and, 
 
WHEREAS, it is the mission of the Illinois Department on Aging and its network of service 
providers to increase public awareness of this plight against our most vulnerable elderly; and to 
promote increased elder abuse reporting; and, 
 
WHEREAS, the State of Illinois has strengthened protections against elder abuse, specifically in 
the area of financial exploitation against older adults; and,  
 
WHEREAS, it is essential that the citizens of Illinois recognize the signs of abuse, neglect and 
exploitation, break the silence and report suspicions of abuse; and,  
 
WHEREAS, it is imperative that each community in Illinois refuse to tolerate this offense 
against our older citizens by creating greater awareness of the prevalence and severity of elder 
abuse in hopes of eradicating it from society; and, 
 
THEREFORE, I, Pat Quinn, Governor of the State of Illinois, do hereby proclaim July 2012 as 
ELDER ABUSE AWARENESS AND PREVENTION MONTH in Illinois, and encourage all 
citizens to recognize this crisis and join in working toward its prevention.  
 
Issued by the Governor June 19, 2012 
Filed by the Secretary of State July 3, 2012 

 
2012-224 
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POW/MIA Recognition Week 
 
WHEREAS, as Americans, we must pledge to never forget the many brave men and women who 
have fought to defend our country during times of war; and, 
 
WHEREAS, on August 1, 1990, the 101st Congress passed U.S. Public Law 101-355, 
recognizing the National League of Families POW/MIA Flag and designated it as a symbol of 
our concern for all American  prisoners of war and for those who are still missing in action; and, 
 
WHEREAS, approximately 142,000 Americans since World War I have endured the hardships 
of captivity as prisoners of war; and, 
 
WHEREAS, approximately 88,000 Americans are still missing in action from World War II, 
Korea, Vietnam, the Persian Gulf War and Operation Iraqi Freedom; and, 
 
WHEREAS, we must never forget the debt we owe these men and women who have loyally 
served our Nation in battle, we must never take for granted their contributions and sacrifices and 
we must remember to honor those who have selflessly put themselves in harm's way so that we 
may live in peace; and, 
 
WHEREAS, POW/MIA Recognition Week serves as a reminder that our Nation will never 
forget the courageous men and women who have served in America's Armed Forces and pays 
tribute to all American prisoners of war and those missing in action; and, 
 
THEREFORE, I, Pat Quinn, Governor of the State of Illinois do hereby proclaim September 21-
27, 2012 as POW/MIA RECOGNITION WEEK in Illinois, in honor of our national heroes 
who have made so many sacrifices for justice, freedom and democracy.  
 
Issued by the Governor June 19, 2012 
Filed by the Secretary of State July 3, 2012 

 
2012-225 

COPD Awareness and Spirometry Month 
 
WHEREAS, Chronic Obstructive Pulmonary Disease (COPD), also known as chronic bronchitis 
and emphysema, is the third leading cause of death in the United States and is the only one of the 
top five causes of death whose prevalence and death rate is rising; and, 
 
WHEREAS, Chronic Obstructive Pulmonary Disease is a chronic and progressive disease that 
affects over 24 million individuals in the US, half of whom have not been properly diagnosed; 
and, 
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WHEREAS, the major risk factor for COPD is smoking. Other risk factors include 
environmental exposure to air pollution, industrial irritants and burned biomass fuels; and, 
 
WHEREAS, COPD can also result from genetic conditions, such as Alpha-1 Antitrypsin 
Deficiency; and, 
 
WHEREAS, COPD is considered to be the second leading cause of disability in the nation; and, 
 
WHEREAS, increased public awareness, early detection and treatment are crucial in the 
prevention or slowing the progression of lung disease and can lead to reduced costs and better 
quality of life for our residents; and, 
 
WHEREAS, a diagnostic test for COPD, known as spirometry is available for office use, 
allowing early diagnosis of COPD yet many patients suffering with COPD are not diagnosed 
until they have reached an advanced stage of COPD; and, 
 
WHEREAS, spirometry is performed with a spirometer, a machine that measures how well your 
lungs function, records the results, and displays them on a graph. Based on the results, a doctor 
or health care provider will assess how well your lungs are working and whether or not you have 
COPD; and, 
 
THEREFORE, I, Pat Quinn, Governor of the State of Illinois, do hereby proclaim November 
2012, as COPD AWARENESS AND SPIROMETRY MONTH in Illinois, and encourage all 
residents to learn more about the prevention and treatment of COPD. 
 
Issued by the Governor June 21, 2012 
Filed by the Secretary of State July 3, 2012 

 
2012-226 

Specialist Trevor A. Pinnick 
 
WHEREAS, on Tuesday, June 12, 2012  United States Army Specialist Trevor  A.  Pinnick of  
Lawrenceville, Illinois died at age 20 as a result of  wounds sustained during combat operations 
in Kandahar Province, Afghanistan  where he was serving in support of Operation Enduring 
Freedom; and, 
 
WHEREAS, Specialist Pinninck  was assigned to the 18th Engineer  Company, 37th Field 
Artillery Regiment, 2nd Infantry Division, Joint Base Lewis- McChord, Washington; and, 
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WHEREAS, Specialist Pinnick  graduated from Lawrenceville High School in May of 2010 and 
married his high school sweetheart Martha Pinnick  in July of 2010; and, 
 
WHEREAS, Specialist Pinnick was killed in action on June 12th when an improvised explosive 
device detonated near his dismounted patrol; and, 
 
WHEREAS, a funeral will be held on Monday, June 25, 2012 for Specialist Pinnick who is 
survived by his  parents Thomas Pinnick Sr. and Nancy Pinnick ,his  wife Martha Pinnick, his 
brother Thomas Pinnick Jr., two twin sisters Kayla Lynn Pinnick and Bethany Rose Pinnick and 
a daughter Melody Renee Pinnick; and, 
 
THEREFORE, I, Pat Quinn, Governor of the State of Illinois, do hereby order all persons or 
entities governed by the Illinois Flag Display Act to fly their flags at half-staff from sunrise on 
Saturday, June 23, 2012 until sunset on Monday, June 25, 2012 in honor and remembrance of  
Specialist Trevor A. Pinnick, whose selfless service and sacrifice is an inspiration. 
 
Issued by the Governor June 22, 2012 
Filed by the Secretary of State July 3, 2012 

 
2012-227 

2nd Lt. Wasilewski 
 
WHEREAS, In September of 1944, United States 2nd Lieutenant Emil T. Wasilewski of Chicago, 
Illinois was declared missing in action at age 22 while supporting combat operations during 
World War II; and, 
 
WHEREAS, 2nd Lt. Wasilewski  graduated from high school in 1940 and enlisted in the Air 
Force shortly after graduation; and, 
 
WHEREAS, 2nd Lt. Wasilewski and eight other crew members were on a B-17 G Flying Fortress 
that crashed near Neustaedt-on-the-Werra, Germany; and, 
 
WHEREAS, as a result of the crash, 2nd Lt. Wasilewski was declared missing in action in 
September of 1944 with his fate unknown; and 
 
WHEREAS, Following the war U.S. Army personnel attempted to recover 2nd Lt. Wasilewski's  
remains, but were denied access by East German officials; and, 
 
WHEREAS, In 1991 German officials found the remains and notified officials, but German 
burial law restricted further site investigations until 2007; and, 
 



     ILLINOIS REGISTER            11731 
 12 

PROCLAMATIONS 
 

 

WHEREAS, In 2008 the site was excavated and the team recovered human remains, and a DNA 
test was carried out which matched 2nd Lt. Wasilewski DNA with his nephews; and, 
 
WHEREAS, a full military memorial service will be held at Arlington National Cemetery on 
Tuesday, June 26, 2012 for 2nd Lt. Wasilewski; and, 
 
THEREFORE, I, Pat Quinn, Governor of the State of Illinois, do hereby order all persons or 
entities governed by the Illinois Flag Display Act to fly their flags at half-staff immediately until 
sunset on Tuesday, June 26, 2012 in honor and remembrance of  2nd Lt. Wasilewski whose 
selfless service and sacrifice is an inspiration. 
 
Issued by the Governor June 25, 2012 
Filed by the Secretary of State July 3, 2012 

 
2012-228 

Daniel Pearl World Music Days 
 
WHEREAS, a classically trained violinist and an avid fiddler and mandolin player, Daniel Pearl 
clearly believed the universal language of music to be an important and powerful aspect of 
human expression, and he used his passion for music to make friends of strangers wherever his 
travels took him; and, 
 
WHEREAS, an extraordinarily talented domestic and international journalist, Daniel Pearl 
opened our minds with his delightful humor, insatiable curiosity, and unwavering objectivity – 
uncovering difficult truths and, at the same time, offering a different perspective and shedding 
light on other cultures and customs; and, 
 
WHEREAS, in repudiation of his senseless death, his treasured family and cherished friends 
carry on his life's work and desire to change the world by promoting cross-cultural 
understanding, combating hatred, bigotry, and injustice, and advancing tolerance and humanity 
through music; and, 
 
WHEREAS, coinciding with October 10th – on what would have been his 48th birthday this year 
– Daniel Pearl World Music Days are a glorious celebration of tens of thousands joining in 
"Harmony for Humanity" at concerts and musical performances in countries across multiple 
continents, with the strength of this global community defying brutal acts of savagery and 
terrorism, and further reaffirming that human kindness prevails; and, 
 
WHEREAS, this special observance is a joyful remembrance of a life taken much too soon. The 
masterfully gifted and compassionately benevolent Daniel Pearl will live on in our hearts and 
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continue to bridge the differences among us – offering the hope and promise of a brighter 
tomorrow; and, 
 
WHEREAS, the citizens of the this state welcome the opportunity to join with the people of the 
world for the tenth annual Daniel Pearl World Music Days, a fitting and beautiful tribute to the 
inspiring legacy of a truly remarkable individual who sought to unite all of humankind through 
his love of writing and music: 
 
THEREFORE, I, Pat Quinn, Governor of the State of Illinois, do hereby proclaim October 1-31, 
2012 as DANIEL PEARL WORLD MUSIC DAYS in Illinois. 
 
Issued by the Governor June 26, 2012 
Filed by the Secretary of State July 3, 2012 

 
2012-229 

"Look Up!, Pay It Forward" Day 
 
WHEREAS, home fires are the fifth most common cause of unintentional fatalities in the United 
States, many of which are preventable; and, 
 
WHEREAS, fire education is vital for ensuring the safety of people across the State of Illinois; 
and, 
 
WHEREAS, college students, particularly those living in unsupervised, off-campus housing, are 
at great risk to the dangers posed by fires; and,  
 
WHEREAS, since 2000, seventy-one off-campus fires have claimed the lives of 113 students, 
one of whom was Tanner Osborn; and, 
  
WHEREAS, in honor of her son's memory, Tanner's mother Kathleen Moritz founded the fire 
initiative "Look Up!, Pay It Forward" in 2005 to teach fire safety to college students and to 
insure that they have working and properly placed smoke alarms; and, 
 
WHEREAS, in conjunction with the Office of the State Fire Marshal, the campaign's program to 
provide free smoke detectors for homes take place annually during Campus Fire Safety month; 
and,  
 
WHEREAS, the campaign also teaches preventative measures, including the dangers of 
hazardous cooking, overloaded electrical outlets, and unattended burning candles; and, 
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WHEREAS, on September 22, 2012, the day that would have been Tanner Osborn's 30th 
birthday, the campaign will take place once again, with the hopes of preventing any more tragic 
campus fire deaths; and, 
 
THEREFORE, I, Pat Quinn, Governor of the State of Illinois, do hereby proclaim September 22, 
2012 as "LOOK UP!, PAY IT FORWARD" DAY in Illinois, in order to raise awareness 
among students of the importance of fire safety in college life and to encourage all Illinoisans to 
practice fire prevention measures in their own homes. 
 
Issued by the Governor June 26, 2012 
Filed by the Secretary of State July 3, 2012 

 
2012-230 

Papasriros Greek Restaurant Day 
 
WHEREAS, in our shared global community, people are often divided across social, cultural and 
economic boundaries, but food has historically served as common ground because it allows 
people to put aside their differences in the interest of sharing a meal; and, 
 
WHEREAS, no one understands the universal experience of eating better than Spiro and Sofia 
Papageorge, owners of the Greek restaurant "Papaspiros" in Oak Park, Illinois; and, 
 
WHEREAS,   Papaspiros has served the Chicagoland area for 15 years - introducing countless 
diners to authentic Greek cuisine; and, 
 
WHEREAS, Papaspiros was named the "Best Greek Restaurant" in Chicago by The New York 
Times and cited as having the "best Greek food outside of Athens"  by The Chicago Sun-Times; 
and, 
 
WHEREAS, Papaspiros, in addition to great food, offers excellent service to its customers, 
treating every guest as family; and, 
 
WHEREAS, Papaspiros, in its fifteen years of service, has become a leader in the restaurant 
industry, their longevity a testament to the quality of the services provided to their customers and 
the relationships developed over the years; and, 
 
WHEREAS, Papaspiros has contributed significantly to the economic development and the 
cultural landscape of Illinois; and, 
 
WHEREAS, Papaspriros will celebrate its fifteenth anniversary this year; and, 
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THEREFORE, I, Pat Quinn, Governor of the State of Illinois, do hereby proclaim June 27, 2012 
as PAPASRIROS GREEK RESTAURANT DAY in Illinois, in recognition of this milestone. 
 
Issued by the Governor June 26, 2012 
Filed by the Secretary of State July 3, 2012 

 
2012-231 

Blood Drive Coordinator Month 
 
WHEREAS, patients in Illinois hospitals require a year-round supply of donated blood; and, 
 
WHEREAS, blood centers rely 100 percent on donations from volunteer donors in order to 
maintain a safe and viable blood supply; and, 
 
WHEREAS, a single trauma patient can use over 100 units of blood; and, 
 
WHEREAS, blood only has a shelf life of 42 days; and, 
 
WHEREAS, blood centers rely heavily not only on blood donated on their premises but on blood 
drives organized throughout their communities by volunteers; and,  
 
WHEREAS, volunteer blood drive coordinators are often the "unsung heroes". They are 
responsible for hundreds of donations and are invaluable to the blood centers; and, 
 
WHEREAS, blood drive coordinators play a vital role in educating the public on the importance 
of blood donation; and, 
 
WHEREAS, many blood drive coordinators are responsible for the recruitment of many first 
time blood donors, many of whom become regular donors over the course of their lifetimes; and, 
 
WHEREAS, the State of Illinois recognizes the importance of blood donation through the Blood 
Donation Act, the Employee Blood Donation Leave Act and the Organ Donor Act; and, 
 
WHEREAS, the Illinois Coalition of Community Blood Centers presents annual awards 
throughout the state to individuals who have made a major impact in their communities through 
their blood drive collection efforts; and,  
 
THEREFORE, I, Pat Quinn, Governor of the State of Illinois, do hereby proclaim July 2012 as 
BLOOD DRIVE COORDINATOR MONTH in Illinois, and encourage Illinoisans to 
coordinate a blood drive in their community, and encourage blood centers, units of local 
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government, civic organizations and businesses, and others to honor volunteers in their 
community who coordinate local blood drives. 
 
Issued by the Governor June 27, 2012 
Filed by the Secretary of State July 3, 2012 

 
2012-232 

Junior League Chicago Centennial Day 
 
WHEREAS, service to others is a hallmark of the American character, and throughout our 
history citizens have stepped up to meet our challenges by volunteering in their communities; 
and,  
 
WHEREAS, the current economic downturn means more Americans are facing hardships, and 
volunteering is needed more than ever; and,    
 
WHEREAS, Illinois is blessed with men and women who selflessly dedicate their time and 
energy to performing acts of good will and improving the quality of life for all people; and,  
 
WHEREAS, last year, nearly 2.8 million Illinoisans gave back over 378.5 million hours to their 
communities; which led to over $8.4 billion dollars in impact; and,     
 
WHEREAS, a number of those volunteers were members of the Junior League of Chicago, a 
non-profit organization of women committed to promoting volunteerism, developing the 
potential of women and improving the community through effective action and leadership of 
trained volunteers; and, 
 
WHEREAS, since 1912, the Junior League of Chicago has been a leading organization in 
training dedicated women volunteers who strive to better the lives of their fellow citizens 
through education and community service; and, 
 
WHEREAS, the Junior League of Chicago, over the past century, has orchestrated several major 
projects such as launching the first children's theater in the United States in 1920, funding the 
first consultation clinic for epilepsy in 1940's at the University of Illinois and partnering with the 
Woods Foundation and the Children's Memorial Hospital to establish the first pediatric 
psychiatry center in the 1950's; and, 
 
WHEREAS, today, Junior League of Chicago volunteers donate more than 200,000 hours to 
the community annually with an emphasis on their core values of commitment to the community, 
respect for individuals, welcoming, mentoring, thoughtful risk-taking and camaraderie; and, 
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WHEREAS, the Junior League of Chicago's longevity and past success in volunteer work are a 
testament to the quality of service they provide; and, 
 
WHEREAS, on June 28, the Junior League of Chicago will celebrate their 100th anniversary 
during a gala event: "A Centennial of Service "at the Four Seasons Hotel in Chicago; and, 
 
THEREFORE, I , Pat Quinn, Governor of the State of Illinois, do hereby proclaim June 28, 2012 
as JUNIOR LEAGUE CHICAGO CENTENNIAL DAY in the State of Illinois in honor of 
this significant milestone and encourage all citizens to promote the spirit of volunteerism in our 
families and communities across the state. 
 
Issued by the Governor June 27, 2012 
Filed by the Secretary of State July 3, 2012 

 
2012-233 

Bear Necessities Pediatric Cancer Foundation's Awareness Day 
 
WHEREAS, childhood cancer is the number one disease killer and second leading cause of death 
(exceeded only by accidents) of children; and,  
 
WHEREAS, on any given school day approximately 46 young people, or two classrooms of 
students, are diagnosed with cancer, meaning that every year, more than 12,500 children are 
diagnosed with cancer; and,  
 
WHEREAS, one in every 330 persons in the United States will develop cancer before his or her 
20th birthday; and,  
 
WHEREAS, every year over 2,500 children under the age of 20 lose their lives to cancer; and, 
 
WHEREAS, our children are our most precious resource; and, 
 
WHEREAS, there are a number of organizations dedicated to raising funds for research into 
pediatric cancer and supporting children and families who are diagnosed with pediatric cancer; 
and, 
 
WHEREAS, one such organization is Bear Necessities Pediatric Cancer Foundation, named in 
memory of founder Kathleen Casey's eight year old son, Barrett "Bear" Krupa, who died after a 
courageous five and a half year battle with Wilms Tumor, a pediatric cancer; and, 
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WHEREAS, Bear Necessities Pediatric Cancer Foundation is a national organization dedicated 
to eliminating pediatric cancer and providing hope and support to those who are touched by it; 
and, 
 
WHEREAS, the mission of Bear Necessities Pediatric Cancer Foundation is carried out through 
three unique programs which include the Bear Hugs Program, Bear Discoveries and Bear 
Empowerment; and, 
 
WHEREAS, Bear Necessities Pediatric Cancer Foundation is now in its 19th year of generating 
funds to reach out to all children in the State of Illinois who will be diagnosed this year with 
pediatric cancer; and, 
 
WHEREAS, the month of September is recognized as Childhood Cancer Awareness Month. 
Throughout this month, organizations like Bear Necessities Pediatric Cancer Foundation will be 
conducting outreach efforts to raise awareness of pediatric cancer; and, 
 
THEREFORE, I, Pat Quinn, Governor of the State of Illinois, do hereby proclaim September 14, 
2012 as BEAR NECESSITIES PEDIATRIC CANCER FOUNDATION'S AWARENESS 
DAY in Illinois, to raise awareness of pediatric cancer, and in support of the organizations 
dedication to eradicating this devastating disease.  
 
Issued by the Governor June 29, 2012 
Filed by the Secretary of State July 3, 2012 
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