
SECRETARY OF STATE PROCUREMENT POLICY BOARD 
 

Minutes of Meeting – February 19, 2015 
 
 

UPON DUE AND PROPER NOTICE, A MEETING WAS HELD AT THE ILLINOIS 
STATE CAPITOL ROOM 213 FOR THE PROCUREMENT POLICY BOARD 

 
 

The Secretary of State Procurement Policy Board (PPB) was called to order at 2:05 P.M., by 
Chairman David Joens in Room 213 at the Statehouse, Springfield, Illinois.   
 
Roll call was taken.  PPB Members present were Chairman David Joens (Archives), Terri 
Coombes (Executive Office), Michael Mayer (Drivers), Ernie Dannenberger (Vehicles), 
Anthony Kalant (Inspector General) and, by telephone, Ray Cachares (Business Services).  Also 
present at the meeting were Jackie Price, Darrell Marcy, and Amanda Trimmer (Budget).  Irene 
Lyons (General Counsel) participated by telephone. 
 
Mr. Joens presented minutes from the PPB meeting of September 16, 2014.  After review, Ms. 
Coombes moved to approve the minutes, seconded by Mr. Mayer.  Motion carried unanimously.   
 
Old Business
 

: 

Ms. Trimmer has taken over the vendor communications from Mark Ford. She said she does not 
have an updated report at this time.   
 
New Business
 

: 

Ms. Trimmer said her office is clarifying the rules for vendor reports so reports will only be used 
above $25,000. Her office will work with Steve Roth of Personnel and our general counsel’s 
office on ensuring any changes comply with our policy manual and other legal requirements. She 
will give a report on this at the next meeting. 
 
 Mr. Marcy provided the board with print outs of current and proposed purchasing thresholds. He 
said there have been no changes in the past 10 years and the proposed thresholds will result in a 
reduction in paperwork.  He also said an increase in the thresholds will allow us to work with 
more vendors since many vendors don’t want to complete the paperwork required for small 
charges. Ms. Coombes asked how the proposed thresholds compared to thresholds established by 
CMS and the Comptroller’s office. In all cases our proposed thresholds were still well under 
those offices. For informal bidding and formal bidding requirements Mr. Marcy said no agency 
is as strict as Secretary of State’s office, even with the proposed changes. He noted CMS has 
informal bidding up to $33,000 while our proposal only goes to $25,000. Ms. Coombes said this 
was because we needed to enact extremely tight controls when this administration came into 
office due to problems from previous administrations. Ms. Trimmer said equipment purchases 
over $100 would still require authorization forms. Ms. Coombes said this issue should be 
presented to the Secretary and Chief of Staff.     
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She moved that PPB favorably recommend the proposed thresholds and that the Secretary and 
Chief of Staff review them. Mr. Cachares seconded the motion. The motion carried unanimously. 
 
Mr. Marcy discussed the possibility of using Bizflow for more forms. He said this could increase 
the amount of forms available for use and reduce the amount of paperwork. He said he had first 
approached the Department of Information Technology about this five years ago and said the 
issue should be revisited.  Ms. Coombes suggested that someone from IT be invited to attend the 
next PPB meeting to discuss how to expand the role of Bizflow. 
 
Mr.  Marcy said the cafeteria contract expires June 30, 2015.  He said the Howlett and Stratton 
cafeterias are a combined contract.  The current contract is a 5 year contract with an option to 
renew for 5 years.  He said the contract needs to be completed by June 30.  Ms.Trimmer said a 
90 day emergency contract could be awarded if we don’t have a contract by June 30. Ms. 
Coombes suggested floating any proposed contract by the Office of the Architect. 
 
Mr. Marcy reported that he has not heard back from the Comptroller’s office about the 
procurement credit card.  He will contact Alyssa Camp about the status. 
 
Mr. Joens asked about the vendor portal process. Mr. Marcy said we now accept them but they 
are not required to submit a number. He said we do not want to operate our own vendor portal.   
 
The Inspector General’s Office had nothing to report. There were no comments from the public. 
 
Mr. Dannenberger moved to adjourn the meeting. The motion was seconded by Mr. Cachares.  
The meeting adjourned at 2:36 p.m. 
 
      Respectfully submitted, 
 
 

___________________________________ 
  Lori Roberts 

 
Date:  ________________________ 

 
Approved by Board: 
 
 
___________________________________ 
                 David Joens, Chairman 
Date:  ______________________ 


