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INTRODUCTION 
 

The Illinois Register is the official state document for publishing public notice of rulemaking 
activity initiated by State governmental agencies. The table of contents is arranged categorically 
by rulemaking activity and alphabetically by agency within each category.   

Rulemaking activity consists of proposed or adopted new rules; amendments to or repealers of 
existing rules; and rules promulgated by emergency or peremptory action. Executive Orders and 
Proclamations issued by the Governor; notices of public information required by State Statute; 
and activities (meeting agendas; Statements of Objection or Recommendation, etc.) of the Joint 
Committee on Administrative Rules (JCAR), a legislative oversight committee which monitors 
the rulemaking activities of State Agencies; is also published in the Register. 

The Register is a weekly update of the Illinois Administrative Code (a compilation of the rules 
adopted by State agencies). The most recent edition of the Code, along with the Register, 
comprise the most current accounting of State agencies’ rulemakings. 

The Illinois Register is the property of the State of Illinois, granted by the authority of the Illinois 
Administrative Procedure Act [5 ILCS 100/1-1, et seq.]. 
 

2008 REGISTER SCHEDULE VOLUME #32 
 

Issue # Rules Due  Date Date of Issue  
1 December 21, 2007*  January 4, 2008 
2 December 31, 2007  January 11, 2008 
3 January 7, 2008  January 18, 2008 
4 January 14, 2008  January 25, 2008 
5 January 22, 2008  February 1, 2008 
6 January 28, 2008  February 8, 2008 
7 February 4, 2008  February 15, 2008 
8 February 11, 2008  February 22, 2008 
9 February 19, 2008  February 29, 2008 
10 February 25, 2008  March 7, 2008 
11 March 3, 2008  March 14, 2008 
12 March 10, 2008  March 21, 2008 
13 March 17, 2008  March 28, 2008 
14 March 24, 2008  April 4, 2008 
15 March 31, 2008  April 11, 2008 
16 April 7, 2008  April 18, 2008 
17 April 14, 2008  April 25, 2008 
18 April 21, 2008  May 2, 2008 
19 April 28, 2008  May 9, 2008 
20 May 5, 2008  May 16, 2008 
21 May 12, 2008  May 23, 2008 
22 May 19, 2008  May 30, 2008 
23 May 27, 2008  June 6, 2008 



  v 

24 June 2, 2008  June 13, 2008 
25 June 9, 2008  June 20, 2008 
26 June 16, 2008  June 27, 2008 
27 June 23, 2008  July 7, 2008 
28 June 30, 2008  July 11, 2008 
29 July 7, 2008  July 18, 2008 
30 July 14, 2008  July 25, 2008 
31 July 21, 2008  August 1, 2008 
32 July 28, 2008  August 8, 2008 
33 August 4, 2008  August 15, 2008 
34 August 11, 2008  August 22, 2008 
35 August 18, 2008  August 29, 2008 
36 August 25, 2008  September 5, 2008 
37 September 2, 2008  September 12, 2008 
38 September 8, 2008  September 19, 2008 
39 September 15, 2008  September 26, 2008 
40 September 22, 2008  October 3, 2008 
41 September 29, 2008  October 10, 2008 
42 October 6, 2008  October 17, 2008 
43 October 14, 2008  October 24, 2008 
44 October 20, 2008  October 31, 2008 
45 October 27, 2008  November 7, 2008 
46 November 3, 2008  November 14, 2008 
47 November 10, 2008  November 21, 2008 
48 November 17, 2008  December 1, 2008 
49 November 24, 2008  December 5, 2008 
50 December 1, 2008  December 12, 2008 
51 December 8, 2008  December 19, 2008 
52 December 15, 2008  December 26, 2008 
53 December 22, 2008  January 2, 2009 
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DEPARTMENT OF CENTRAL MANAGEMENT SERVICES 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

1) Heading of the Part:  Pay Plan 
 
2) Code Citation:  80 Ill. Adm. Code 310 
 
3) Section Numbers:  Proposed Action: 

310.40    Amendment 
310.45    Amendment 
310.47    Amendment 
310.110   Amendment 
310.130   Amendment 
310.220   Amendment 
310.230   Repeal 
310.260   Amendment 
310.280   Amendment 
310.290   Repeal 
310.295   Repeal 
310.410   Amendment 
310.415   New 
310.450   Amendment 
310.495   Amendment 
310.500   Amendment 
310.APPENDIX A  

TABLE AA  Amendment 
310.APPENDIX B  Amendment 
310.APPENDIX C  Repeal 
310.APPENDIX D  Amendment 
310.APPENDIX G  Amendment 

 
4) Statutory Authority:  Authorized by Sections 8 and 8a of the Personnel Code [20 ILCS 

415/8 and 20 ILCS 415/8a]. 
 
5) A Complete Description of the Subjects and Issues Involved:  In the Table of Contents, 

the headings for Sections 310.230, 310.290, 310.295 and 310.Appendix C indicate that 
the Sections are repealed.  The heading for the new Section 310.415 is added. 
 
In Section 310.40, the information pertaining to fiscal year 2008 is removed.  The 
reference to Medical Administrator rates is removed.  The 310.Appendix A is made part 
of the Pay Plan and described as having pay grades or assigned rates of pay. 
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DEPARTMENT OF CENTRAL MANAGEMENT SERVICES 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

In Section 310.45 subsection (c), the reference to out-of-state rates in Section 310.290 is 
removed and Section 310.495 is added.  In subsection (d), the reference to foreign service 
rates is removed. 
 
In Section 310.47, the table no longer in effect is removed.  The in-hiring rates for the 
Youth Supervisor Trainee and Youth Supervisor II titles are removed from the table 
effective January 1, 2008 because the Civil Service Commission approved the 
abolishment of the titles effective September 1, 2007.  The in-hiring rates for the 
Engineering Technician I, II, III and IV titles are updated.  The references to out-of-state, 
foreign service and medical administrator rates are removed from subsection (a). 
 
In Section 310.110, the fiscal year 2008 information for salary grade positions is 
removed. 
 
In Section 310.130, the effective date is updated to fiscal year 2009.  310.Appendix A is 
added to be effective for fiscal year 2009.  The reference to medical administrator rates is 
removed.  Information from fiscal year 2008 is removed. 
 
In Section 310.220, subsection (b) is clarified to explain that positions excluded from a 
bargaining unit are assigned to a merit compensation salary range as indicated in Section 
310.410.  Information no longer in effect is removed.  In subsection (d), a reference to 
red-circled rates is added.  In a new subsection (e), the explanation of negotiated red-
circled base salaries is added.  When the negotiated rates of pay effective during fiscal 
year 2009 are available, peremptory amendments with the rates and reference to the 
bargaining units with the red-circled rates will be filed.  Headings are added to all 
subsections for easier access to information. 
 
Section 310.230 is repealed because the Conservation/Historic Preservation Worker title 
is assigned a merit compensation salary range in Section 310.410. 
 
In Section 310.260, the information is clarified to reflect the current pay grade or salary 
range assignments of Trainee Program titles.  Information no longer in effect is removed. 
 
In Section 310.280, the designated rate of $132,000 annually effective July 1, 2008 for 
the Department of Human Services' Senior Public Service Administrator position, 
position number 40070-10-66-200-00-01, is added.  The designated rate of $136,608 
annually effective November 1, 2007 for the Department of Revenue's Senior Public 
Service Administrator position, position number 40070-25-60-000-00-01 (Administrator 
of the Illinois Gambling Board), is added.  The designated rate is based on the Riverboat 
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NOTICE OF PROPOSED AMENDMENTS 
 

 

Gambling Act [230 ILCS 10/5(a)(9)].  The designated rate for the position no longer in 
effect is removed. 
 
In Section 310.290, the out-of-state rate provisions are repealed.  The provisions still 
applying to the positions allocated to the Public Service Administrator and Senior Public 
Service Administrator titles and assigned broad-banded merit compensation salary ranges 
are added to Section 310.495. 
 
In Section 310.295, the foreign service rate provisions are repealed. 
 
In Section 310.410, the table no longer in effect is removed.  The Revenue Tax Specialist 
Trainee title (title code 38575) is removed.  The Department of Revenue does not 
anticipate making an emergency, provisional or temporary appointment to the trainee 
program title otherwise assigned to a bargaining unit.  The merit compensation salary 
ranges assigned to the Executive II, Mental Health Program Administrator and Public 
Administration Intern titles are changed.  The Bridge Tender, Child Welfare 
Administrative Case Reviewer, Conservation/Historic Preservation Worker, Maintenance 
Equipment Operator, Medical Administrator I option C, I option D, II option C, II option 
D, III, IV, and V, and Office Administrator III titles are assigned merit compensation 
salary ranges and added to the title table.  The Highway Maintainer title code is 
corrected. 
 
Section 310.415 is new and describes the process of assigning merit compensation salary 
ranges to emergency, provisional and temporary positions allocated to classifications 
otherwise represented by a bargaining unit and to classifications established as Trainee 
Programs. 
 
In Section 310.450 subsection (b)(1), the employees in positions, which are allocated to 
Trainee Program (80 Ill. Adm. Code 302.170) classifications or exempt from Jurisdiction 
B (Merit and Fitness) of the Personnel Code, continually for 12 months and each 
subsequent 12 months in the same position are added to the employee's eligible for a 
merit compensation performance review and potentially for a merit compensation 
increase and/or bonus.  The addition is based on the Jurisdiction C (Conditions of 
Employment) provision of the Personnel Code [20 ILCS 415] Section 8c(3) and the 
Jurisdiction A (Classification and Pay) provision in the Personnel Rules (80 Ill. Adm. 
Code 301) Sections 301.160 and 301.170.  Information no longer in effect is removed. 
 
In Section 310.495, the out-of-state rate provisions for the Public Services Administrator 
and Senior Public Service Administrator titles are added in subsection (f). 
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In Section 310.500, the definition of midpoint salary is removed. 
 
In Section 310.Appendix A Table AA, newly approved NR-916 rates effective January 1, 
2008 are added and the rates no longer in effect are removed. 
 
In Section 310.Appendix B, salary grade information and rates no longer in effect are 
removed. 
 
Section 310.Appendix C is repealed because Medical Administrator titles are assigned to 
merit compensation salary ranges in Section 310.410. 
 
In Section 310.Appendix D, the minimum rate of pay in the MS-01 salary range is raised 
to $1,264 per month, reflecting the change of the minimum wage effective July 1, 2008 in 
the Minimum Wage Law [820 ILCS 105/4(a)(1)] based on Public Act 94-1072.  The 
titles affected by this change to the MS-01 salary range are: Clerical Trainee; 
Conservation/Historic Preservation worker; Office Occupations Trainee; Public Service 
Trainee; Student Intern; and Student Worker.  The MC salary ranges no longer in effect 
are removed.  The merit compensation salary range MS-40 is renumbered to MS-63 and 
MS merit compensation salary ranges of MS-60, MS-61, MS-62, MS-64, MS-65, MS-66 
and MS-67 are added. 
 
In Section 310.Appendix G, the Site Superintendent title is removed because the Civil 
Service Commission approved the abolishment of the title effective February 1, 2008.  
The information and salary ranges no longer in effect are removed. 
 

6) Published studies or reports, and sources of underlying data, used to compose this 
rulemaking:  Technical Pay Plan effective January 1, 2008 Illinois Department of 
Transportation. 

 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
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11) Statement of Statewide Policy Objectives:  These proposed amendments to the Pay Plan 
affect only the employees subject to the Personnel Code and do not set out any guidelines 
that affect local or other jurisdictions in the State. 

 
12) Time, Place, and Manner in which interested persons may comment on this proposed 

rulemaking: 
 

Mr. Jason Doggett 
Manager 
Compensation Section 
Division of Technical Services and Agency Training and Development 
Bureau of Personnel 
Department of Central Management Services 
504 William G. Stratton Building 
Springfield IL  62706 

 
Phone:  217/782-7964 
Fax:  217/524-4570 
CMS.PayPlan@Illinois.gov 

 
13) Initial Regulatory Flexibility Analysis: 
 

A) Types of small businesses, small municipalities and not for profit corporations 
affected:  None 

 
B) Reporting, bookkeeping or other procedures required for compliance:  None 
 
C) Types of professional skills necessary for compliance:  None 

 
14) Regulatory Agenda on which this rulemaking was summarized:  January 2008  
 
The full text of the Proposed Amendments begins on the next page : 
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TITLE 80:  PUBLIC OFFICIALS AND EMPLOYEES 
SUBTITLE B:  PERSONNEL RULES, PAY PLANS, AND 

POSITION CLASSIFICATIONS 
CHAPTER I:  DEPARTMENT OF CENTRAL MANAGEMENT SERVICES 

 
PART 310 

PAY PLAN 
 

SUBPART A:  NARRATIVE 
 
Section  
310.20 Policy and Responsibilities  
310.30 Jurisdiction  
310.40 Pay Schedules  
310.45 Comparison of Pay Grades or Salary Ranges Assigned to Classifications 
310.47 In-Hiring Rate 
310.50 Definitions  
310.60 Conversion of Base Salary to Pay Period Units  
310.70 Conversion of Base Salary to Daily or Hourly Equivalents  
310.80 Increases in Pay  
310.90 Decreases in Pay  
310.100 Other Pay Provisions  
310.110 Implementation of Pay Plan Changes   
310.120 Interpretation and Application of Pay Plan  
310.130 Effective Date  
310.140 Reinstitution of Within Grade Salary Increases (Repealed)  
310.150 Fiscal Year 1985 Pay Changes in Schedule of Salary Grades, effective July 1, 

1984 (Repealed)  
 

SUBPART B:  SCHEDULE OF RATES 
 
Section  
310.205 Introduction  
310.210 Prevailing Rate  
310.220 Negotiated Rate  
310.230 Part-Time Daily or Hourly Special Services Rate (Repealed) 
310.240 Daily or Hourly Rate Conversion 
310.250 Member, Patient and Inmate Rate  
310.260 Trainee Rate  
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310.270 Legislated and Contracted Rate  
310.280 Designated Rate  
310.290 Out-of-State Rate (Repealed) 
310.295 Foreign Service Rate (Repealed) 
310.300 Educator Schedule for RC-063 and HR-010  
310.310 Physician Specialist Rate  
310.320 Annual Compensation Ranges for Executive Director and Assistant Executive 

Director, State Board of Elections (Repealed) 
310.330 Excluded Classes Rate (Repealed)  
 

SUBPART C:  MERIT COMPENSATION SYSTEM 
 
Section  
310.410 Jurisdiction  
310.415 Merit Compensation Salary Range Assignments 
310.420 Objectives  
310.430 Responsibilities  
310.440 Merit Compensation Salary Schedule  
310.450 Procedures for Determining Annual Merit Increases and Bonuses 
310.455 Intermittent Merit Increase  
310.456 Merit Zone (Repealed)  
310.460 Other Pay Increases  
310.470 Adjustment  
310.480 Decreases in Pay  
310.490 Other Pay Provisions  
310.495 Broad-Band Pay Range Classes  
310.500 Definitions  
310.510 Conversion of Base Salary to Pay Period Units (Repealed) 
310.520 Conversion of Base Salary to Daily or Hourly Equivalents  
310.530 Implementation  
310.540 Annual Merit Increase and Bonus Guidechart  
310.550 Fiscal Year 1985 Pay Changes in Merit Compensation System, effective July 1, 

1984 (Repealed)  
 
310.APPENDIX A Negotiated Rates of Pay  

310.TABLE A RC-104 (Conservation Police Supervisors, Laborers' – ISEA Local 
#2002) 

310.TABLE B VR-706 (Meat and Poultry Inspector Supervisors, Laborers' - ISEA 
Local #2002) 
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310.TABLE C RC-056 (Site Superintendents and Natural Resource, Historic 
Preservation and Agriculture Managers, IFPE)  

310.TABLE D HR-001 (Teamsters Local #726)  
310.TABLE E RC-020 (Teamsters Local #330)  
310.TABLE F RC-019 (Teamsters Local #25)  
310.TABLE G RC-045 (Automotive Mechanics, IFPE)  
310.TABLE H RC-006 (Corrections Employees, AFSCME)  
310.TABLE I RC-009 (Institutional Employees, AFSCME)  
310.TABLE J RC-014 (Clerical Employees, AFSCME)  
310.TABLE K RC-023 (Registered Nurses, INA)  
310.TABLE L RC-008 (Boilermakers)  
310.TABLE M RC-110 (Conservation Police Lodge)  
310.TABLE N RC-010 (Professional Legal Unit, AFSCME)  
310.TABLE O RC-028 (Paraprofessional Human Services Employees, AFSCME)  
310.TABLE P RC-029 (Paraprofessional Investigatory and Law Enforcement 

Employees, IFPE)  
310.TABLE Q RC-033 (Meat Inspectors, IFPE)  
310.TABLE R RC-042 (Residual Maintenance Workers, AFSCME)  
310.TABLE S HR-012 (Fair Employment Practices Employees, SEIU) (Repealed)  
310.TABLE T HR-010 (Teachers of Deaf, IFT)  
310.TABLE U HR-010 (Teachers of Deaf, Extracurricular Paid Activities)  
310.TABLE V CU-500 (Corrections Meet and Confer Employees)  
310.TABLE W RC-062 (Technical Employees, AFSCME)  
310.TABLE X RC-063 (Professional Employees, AFSCME)  
310.TABLE Y RC-063 (Educators, AFSCME)  
310.TABLE Z RC-063 (Physicians, AFSCME)  
310.TABLE AA NR-916 (Department of Natural Resources, Teamsters)  
310.TABLE AB VR-007 (Plant Maintenance Engineers, Operating Engineers) 

(Repealed) 
310.APPENDIX B Schedule of Salary Grade Pay Grades – Monthly Rates of Pay  
310.APPENDIX C Medical Administrator Rates (Repealed) 
310.APPENDIX D Merit Compensation System Salary Schedule  
310.APPENDIX E Teaching Salary Schedule (Repealed)  
310.APPENDIX F Physician and Physician Specialist Salary Schedule (Repealed)  
310.APPENDIX G Broad-Band Pay Range Classes Salary Schedule  
 
AUTHORITY:  Implementing and authorized by Sections 8 and 8a of the Personnel Code [20 
ILCS 415/8 and 8a].  
 



     ILLINOIS REGISTER            4425 
 08 

DEPARTMENT OF CENTRAL MANAGEMENT SERVICES 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

SOURCE:  Filed June 28, 1967; codified at 8 Ill. Reg. 1558; emergency amendment at 8 Ill. Reg. 
1990, effective January 31, 1984, for a maximum of 150 days; amended at 8 Ill. Reg. 2440, 
effective February 15, 1984; emergency amendment at 8 Ill. Reg. 3348, effective March 5, 1984, 
for a maximum of 150 days; emergency amendment at 8 Ill. Reg. 4249, effective March 16, 
1984, for a maximum of 150 days; emergency amendment at 8 Ill. Reg. 5704, effective April 16, 
1984, for a maximum of 150 days; emergency amendment at 8 Ill. Reg. 7290, effective May 11, 
1984, for a maximum of 150 days; amended at 8 Ill. Reg. 11299, effective June 25, 1984; 
emergency amendment at 8 Ill. Reg. 12616, effective July 1, 1984, for a maximum of 150 days; 
emergency amendment at 8 Ill. Reg. 15007, effective August 6, 1984, for a maximum of 150 
days; amended at 8 Ill. Reg. 15367, effective August 13, 1984; emergency amendment at 8 Ill. 
Reg. 21310, effective October 10, 1984, for a maximum of 150 days; amended at 8 Ill. Reg. 
21544, effective October 24, 1984; amended at 8 Ill. Reg. 22844, effective November 14, 1984; 
emergency amendment at 9 Ill. Reg. 1134, effective January 16, 1985, for a maximum of 150 
days; amended at 9 Ill. Reg. 1320, effective January 23, 1985; amended at 9 Ill. Reg. 3681, 
effective March 12, 1985; emergency amendment at 9 Ill. Reg. 4163, effective March 15, 1985, 
for a maximum of 150 days; emergency amendment at 9 Ill. Reg. 9231, effective May 31, 1985, 
for a maximum of 150 days; amended at 9 Ill. Reg. 9420, effective June 7, 1985; amended at 9 
Ill. Reg. 10663, effective July 1, 1985; emergency amendment at 9 Ill. Reg. 15043, effective 
September 24, 1985, for a maximum of 150 days; peremptory amendment at 10 Ill. Reg. 3325, 
effective January 22, 1986; amended at 10 Ill. Reg. 3230, effective January 24, 1986; emergency 
amendment at 10 Ill. Reg. 8904, effective May 13, 1986, for a maximum of 150 days; 
peremptory amendment at 10 Ill. Reg. 8928, effective May 13, 1986; emergency amendment at 
10 Ill. Reg. 12090, effective June 30, 1986, for a maximum of 150 days; peremptory amendment 
at 10 Ill. Reg. 13675, effective July 31, 1986; peremptory amendment at 10 Ill. Reg. 14867, 
effective August 26, 1986; amended at 10 Ill. Reg. 15567, effective September 17, 1986; 
emergency amendment at 10 Ill. Reg. 17765, effective September 30, 1986, for a maximum of 
150 days; peremptory amendment at 10 Ill. Reg. 19132, effective October 28, 1986; peremptory 
amendment at 10 Ill. Reg. 21097, effective December 9, 1986; amended at 11 Ill. Reg. 648, 
effective December 22, 1986; peremptory amendment at 11 Ill. Reg. 3363, effective February 3, 
1987; peremptory amendment at 11 Ill. Reg. 4388, effective February 27, 1987; peremptory 
amendment at 11 Ill. Reg. 6291, effective March 23, 1987; amended at 11 Ill. Reg. 5901, 
effective March 24, 1987; emergency amendment at 11 Ill. Reg. 8787, effective April 15, 1987, 
for a maximum of 150 days; emergency amendment at 11 Ill. Reg. 11830, effective July 1, 1987, 
for a maximum of 150 days; peremptory amendment at 11 Ill. Reg. 13675, effective July 29, 
1987; amended at 11 Ill. Reg. 14984, effective August 27, 1987; peremptory amendment at 11 
Ill. Reg. 15273, effective September 1, 1987; peremptory amendment at 11 Ill. Reg. 17919, 
effective October 19, 1987; peremptory amendment at 11 Ill. Reg. 19812, effective November 
19, 1987; emergency amendment at 11 Ill. Reg. 20664, effective December 4, 1987, for a 
maximum of 150 days; amended at 11 Ill. Reg. 20778, effective December 11, 1987; peremptory 
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amendment at 12 Ill. Reg. 3811, effective January 27, 1988; peremptory amendment at 12 Ill. 
Reg. 5459, effective March 3, 1988; amended at 12 Ill. Reg. 6073, effective March 21, 1988; 
peremptory amendment at 12 Ill. Reg. 7783, effective April 14, 1988; emergency amendment at 
12 Ill. Reg. 7734, effective April 15, 1988, for a maximum of 150 days; peremptory amendment 
at 12 Ill. Reg. 8135, effective April 22, 1988; peremptory amendment at 12 Ill. Reg. 9745, 
effective May 23, 1988; emergency amendment at 12 Ill. Reg. 11778, effective July 1, 1988, for 
a maximum of 150 days; emergency amendment at 12 Ill. Reg. 12895, effective July 18, 1988, 
for a maximum of 150 days; peremptory amendment at 12 Ill. Reg. 13306, effective July 27, 
1988; corrected at 12 Ill. Reg. 13359; amended at 12 Ill. Reg. 14630, effective September 6, 
1988; amended at 12 Ill. Reg. 20449, effective November 28, 1988; peremptory amendment at 
12 Ill. Reg. 20584, effective November 28, 1988; peremptory amendment at 13 Ill. Reg. 8080, 
effective May 10, 1989; amended at 13 Ill. Reg. 8849, effective May 30, 1989; peremptory 
amendment at 13 Ill. Reg. 8970, effective May 26, 1989; emergency amendment at 13 Ill. Reg. 
10967, effective June 20, 1989, for a maximum of 150 days; emergency amendment expired on 
November 17, 1989; amended at 13 Ill. Reg. 11451, effective June 28, 1989; emergency 
amendment at 13 Ill. Reg. 11854, effective July 1, 1989, for a maximum of 150 days; corrected 
at 13 Ill. Reg. 12647; peremptory amendment at 13 Ill. Reg. 12887, effective July 24, 1989; 
amended at 13 Ill. Reg. 16950, effective October 20, 1989; amended at 13 Ill. Reg. 19221, 
effective December 12, 1989; amended at 14 Ill. Reg. 615, effective January 2, 1990; peremptory 
amendment at 14 Ill. Reg. 1627, effective January 11, 1990; amended at 14 Ill. Reg. 4455, 
effective March 12, 1990; peremptory amendment at 14 Ill. Reg. 7652, effective May 7, 1990; 
amended at 14 Ill. Reg. 10002, effective June 11, 1990; emergency amendment at 14 Ill. Reg. 
11330, effective June 29, 1990, for a maximum of 150 days; amended at 14 Ill. Reg. 14361, 
effective August 24, 1990; emergency amendment at 14 Ill. Reg. 15570, effective September 11, 
1990, for a maximum of 150 days; emergency amendment expired on February 8, 1991; 
corrected at 14 Ill. Reg. 16092; peremptory amendment at 14 Ill. Reg. 17098, effective 
September 26, 1990; amended at 14 Ill. Reg. 17189, effective October 2, 1990; amended at 14 
Ill. Reg. 17189, effective October 19, 1990; amended at 14 Ill. Reg. 18719, effective November 
13, 1990; peremptory amendment at 14 Ill. Reg. 18854, effective November 13, 1990; 
peremptory amendment at 15 Ill. Reg. 663, effective January 7, 1991; amended at 15 Ill. Reg. 
3296, effective February 14, 1991; amended at 15 Ill. Reg. 4401, effective March 11, 1991; 
peremptory amendment at 15 Ill. Reg. 5100, effective March 20, 1991; peremptory amendment 
at 15 Ill. Reg. 5465, effective April 2, 1991; emergency amendment at 15 Ill. Reg. 10485, 
effective July 1, 1991, for a maximum of 150 days; amended at 15 Ill. Reg. 11080, effective July 
19, 1991; amended at 15 Ill. Reg. 13080, effective August 21, 1991; amended at 15 Ill. Reg. 
14210, effective September 23, 1991; emergency amendment at 16 Ill. Reg. 711, effective 
December 26, 1991, for a maximum of 150 days; amended at 16 Ill. Reg. 3450, effective 
February 20, 1992; peremptory amendment at 16 Ill. Reg. 5068, effective March 11, 1992; 
peremptory amendment at 16 Ill. Reg. 7056, effective April 20, 1992; emergency amendment at 
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16 Ill. Reg. 8239, effective May 19, 1992, for a maximum of 150 days; amended at 16 Ill. Reg. 
8382, effective May 26, 1992; emergency amendment at 16 Ill. Reg. 13950, effective August 19, 
1992, for a maximum of 150 days; emergency amendment at 16 Ill. Reg. 14452, effective 
September 4, 1992, for a maximum of 150 days; amended at 17 Ill. Reg. 238, effective 
December 23, 1992; peremptory amendment at 17 Ill. Reg. 498, effective December 18, 1992; 
amended at 17 Ill. Reg. 590, effective January 4, 1993; amended at 17 Ill. Reg. 1819, effective 
February 2, 1993; amended at 17 Ill. Reg. 6441, effective April 8, 1993; emergency amendment 
at 17 Ill. Reg. 12900, effective July 22, 1993, for a maximum of 150 days; amended at 17 Ill. 
Reg. 13409, effective July 29, 1993; emergency amendment at 17 Ill. Reg. 13789, effective 
August 9, 1993, for a maximum of 150 days; emergency amendment at 17 Ill. Reg. 14666, 
effective August 26, 1993, for a maximum of 150 days; amended at 17 Ill. Reg. 19103, effective 
October 25, 1993; emergency amendment at 17 Ill. Reg. 21858, effective December 1, 1993, for 
a maximum of 150 days; amended at 17 Ill. Reg. 22514, effective December 15, 1993; amended 
at 18 Ill. Reg. 227, effective December 17, 1993; amended at 18 Ill. Reg. 1107, effective January 
18, 1994; amended at 18 Ill. Reg. 5146, effective March 21, 1994; peremptory amendment at 18 
Ill. Reg. 9562, effective June 13, 1994; emergency amendment at 18 Ill. Reg. 11299, effective 
July 1, 1994, for a maximum of 150 days; peremptory amendment at 18 Ill. Reg. 13476, 
effective August 17, 1994; emergency amendment at 18 Ill. Reg. 14417, effective September 9, 
1994, for a maximum of 150 days; amended at 18 Ill. Reg. 16545, effective October 31, 1994; 
peremptory amendment at 18 Ill. Reg. 16708, effective October 28, 1994; amended at 18 Ill. 
Reg. 17191, effective November 21, 1994; amended at 19 Ill. Reg. 1024, effective January 24, 
1995; peremptory amendment at 19 Ill. Reg. 2481, effective February 17, 1995; peremptory 
amendment at 19 Ill. Reg. 3073, effective February 17, 1995; amended at 19 Ill. Reg. 3456, 
effective March 7, 1995; peremptory amendment at 19 Ill. Reg. 5145, effective March 14, 1995; 
amended at 19 Ill. Reg. 6452, effective May 2, 1995; peremptory amendment at 19 Ill. Reg. 
6688, effective May 1, 1995; amended at 19 Ill. Reg. 7841, effective June 1, 1995; amended at 
19 Ill. Reg. 8156, effective June 12, 1995; amended at 19 Ill. Reg. 9096, effective June 27, 1995; 
emergency amendment at 19 Ill. Reg. 11954, effective August 1, 1995, for a maximum of 150 
days; peremptory amendment at 19 Ill. Reg. 13979, effective September 19, 1995; peremptory 
amendment at 19 Ill. Reg. 15103, effective October 12, 1995; amended at 19 Ill. Reg. 16160, 
effective November 28, 1995; amended at 20 Ill. Reg. 308, effective December 22, 1995; 
emergency amendment at 20 Ill. Reg. 4060, effective February 27, 1996, for a maximum of 150 
days; peremptory amendment at 20 Ill. Reg. 6334, effective April 22, 1996; peremptory 
amendment at 20 Ill. Reg. 7434, effective May 14, 1996; amended at 20 Ill. Reg. 8301, effective 
June 11, 1996; amended at 20 Ill. Reg. 8657, effective June 20, 1996; amended at 20 Ill. Reg. 
9006, effective June 26, 1996; amended at 20 Ill. Reg. 9925, effective July 10, 1996; emergency 
amendment at 20 Ill. Reg. 10213, effective July 15, 1996, for a maximum of 150 days; amended 
at 20 Ill. Reg. 10841, effective August 5, 1996; peremptory amendment at 20 Ill. Reg. 13408, 
effective September 24, 1996; amended at 20 Ill. Reg. 15018, effective November 7, 1996; 
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peremptory amendment at 20 Ill. Reg. 15092, effective November 7, 1996; emergency 
amendment at 21 Ill. Reg. 1023, effective January 6, 1997, for a maximum of 150 days; amended 
at 21 Ill. Reg. 1629, effective January 22, 1997; amended at 21 Ill. Reg. 5144, effective April 15, 
1997; amended at 21 Ill. Reg. 6444, effective May 15, 1997; amended at 21 Ill. Reg. 7118, 
effective June 3, 1997; emergency amendment at 21 Ill. Reg. 10061, effective July 21, 1997, for 
a maximum of 150 days; emergency amendment at 21 Ill. Reg. 12859, effective September 8, 
1997, for a maximum of 150 days; peremptory amendment at 21 Ill. Reg. 14267, effective 
October 14, 1997; peremptory amendment at 21 Ill. Reg. 14589, effective October 15, 1997; 
peremptory amendment at 21 Ill. Reg. 15030, effective November 10, 1997; amended at 21 Ill. 
Reg. 16344, effective December 9, 1997; peremptory amendment at 21 Ill. Reg. 16465, effective 
December 4, 1997; peremptory amendment at 21 Ill. Reg. 17167, effective December 9, 1997; 
peremptory amendment at 22 Ill. Reg. 1593, effective December 22, 1997; amended at 22 Ill. 
Reg. 2580, effective January 14, 1998; peremptory amendment at 22 Ill. Reg. 4326, effective 
February 13, 1998; peremptory amendment at 22 Ill. Reg. 5108, effective February 26, 1998; 
peremptory amendment at 22 Ill. Reg. 5749, effective March 3, 1998; amended at 22 Ill. Reg. 
6204, effective March 12, 1998; peremptory amendment at 22 Ill. Reg. 7053, effective April 1, 
1998; peremptory amendment at 22 Ill. Reg. 7320, effective April 10, 1998; peremptory 
amendment at 22 Ill. Reg. 7692, effective April 20, 1998; emergency amendment at 22 Ill. Reg. 
12607, effective July 2, 1998, for a maximum of 150 days; peremptory amendment at 22 Ill. 
Reg. 15489, effective August 7, 1998; amended at 22 Ill. Reg. 16158, effective August 31, 1998; 
peremptory amendment at 22 Ill. Reg. 19105, effective September 30, 1998; peremptory 
amendment at 22 Ill. Reg. 19943, effective October 27, 1998; peremptory amendment at 22 Ill. 
Reg. 20406, effective November 5, 1998; amended at 22 Ill. Reg. 20581, effective November 16, 
1998; amended at 23 Ill. Reg. 664, effective January 1, 1999; peremptory amendment at 23 Ill. 
Reg. 730, effective December 29, 1998; emergency amendment at 23 Ill. Reg. 6533, effective 
May 10, 1999, for a maximum of 150 days; amended at 23 Ill. Reg. 7065, effective June 3, 1999; 
emergency amendment at 23 Ill. Reg. 8169, effective July 1, 1999, for a maximum of 150 days; 
amended at 23 Ill. Reg. 11020, effective August 26, 1999; amended at 23 Ill. Reg. 12429, 
effective September 21, 1999; peremptory amendment at 23 Ill. Reg. 12493, effective September 
23, 1999; amended at 23 Ill. Reg. 12604, effective September 24, 1999; amended at 23 Ill. Reg. 
13053, effective September 27, 1999; peremptory amendment at 23 Ill. Reg. 13132, effective  
October 1, 1999; amended at 23 Ill. Reg. 13570, effective October 26, 1999; amended at 23 Ill. 
Reg. 14020, effective November 15, 1999; amended at 24 Ill. Reg. 1025, effective January 7, 
2000; peremptory amendment at 24 Ill. Reg. 3399, effective February 3, 2000; amended at 24 Ill. 
Reg. 3537, effective February 18, 2000; amended at 24 Ill. Reg. 6874, effective April 21, 2000; 
amended at 24 Ill. Reg. 7956, effective May 23, 2000; emergency amendment at 24 Ill. Reg. 
10328, effective July 1, 2000, for a maximum of 150 days; emergency expired November 27, 
2000; peremptory amendment at 24 Ill. Reg. 10767, effective July 3, 2000; amended at 24 Ill. 
Reg. 13384, effective August 17, 2000; peremptory amendment at 24 Ill. Reg. 14460, effective 
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September 14, 2000; peremptory amendment at 24 Ill. Reg. 16700, effective October 30, 2000; 
peremptory amendment at 24 Ill. Reg. 17600, effective November 16, 2000; amended at 24 Ill. 
Reg. 18058, effective December 4, 2000; peremptory amendment at 24 Ill. Reg. 18444, effective 
December 1, 2000; amended at 25 Ill. Reg. 811, effective January 4, 2001; amended at 25 Ill. 
Reg. 2389, effective January 22, 2001; amended at 25 Ill. Reg. 4552, effective March 14, 2001; 
peremptory amendment at 25 Ill. Reg. 5067, effective March 21, 2001; amended at 25 Ill. Reg. 
5618, effective April 4, 2001; amended at 25 Ill. Reg. 6655, effective May 11, 2001; amended at 
25 Ill. Reg. 7151, effective May 25, 2001; peremptory amendment at 25 Ill. Reg. 8009, effective 
June 14, 2001; emergency amendment at 25 Ill. Reg. 9336, effective July 3, 2001, for a 
maximum of 150 days; amended at 25 Ill. Reg. 9846, effective July 23, 2001; amended at 25 Ill. 
Reg. 12087, effective September 6, 2001; amended at 25 Ill. Reg. 15560, effective November 20, 
2001; peremptory amendment at 25 Ill. Reg. 15671, effective November 15, 2001; amended at 
25 Ill. Reg. 15974, effective November 28, 2001; emergency amendment at 26 Ill. Reg. 223, 
effective December 21, 2001, for a maximum of 150 days; amended at 26 Ill. Reg. 1143, 
effective January 17, 2002; amended at 26 Ill. Reg. 4127, effective March 5, 2002; peremptory 
amendment at 26 Ill. Reg. 4963, effective March 15, 2002; amended at 26 Ill. Reg. 6235, 
effective April 16, 2002; emergency amendment at 26 Ill. Reg. 7314, effective April 29, 2002, 
for a maximum of 150 days; amended at 26 Ill. Reg. 10425, effective July 1, 2002; emergency 
amendment at 26 Ill. Reg. 10952, effective July 1, 2002, for a maximum of 150 days; amended at 
26 Ill. Reg. 13934, effective September 10, 2002; amended at 26 Ill. Reg. 14965, effective 
October 7, 2002; emergency amendment at 26 Ill. Reg. 16583, effective October 24, 2002, for a 
maximum of 150 days; emergency expired March 22, 2003; peremptory amendment at 26 Ill. 
Reg. 17280, effective November 18, 2002; amended at 26 Ill. Reg. 17374, effective November 
25, 2002; amended at 26 Ill. Reg. 17987, effective December 9, 2002; amended at 27 Ill. Reg. 
3261, effective February 11, 2003; expedited correction at 28 Ill. Reg. 6151, effective February 
11, 2003; amended at 27 Ill. Reg. 8855, effective May 15, 2003; amended at 27 Ill. Reg. 9114, 
effective May 27, 2003; emergency amendment at 27 Ill. Reg. 10442, effective July 1, 2003, for 
a maximum of 150 days; emergency expired November 27, 2003; peremptory amendment at 27 
Ill. Reg. 17433, effective November 7, 2003; amended at 27 Ill. Reg. 18560, effective December 
1, 2003; peremptory amendment at 28 Ill. Reg. 1441, effective January 9, 2004; amended at 28 
Ill. Reg. 2684, effective January 22, 2004; amended at 28 Ill. Reg. 6879, effective April 30, 
2004; peremptory amendment at 28 Ill. Reg. 7323, effective May 10, 2004; amended at 28 Ill. 
Reg. 8842, effective June 11, 2004; peremptory amendment at 28 Ill. Reg. 9717, effective June 
28, 2004; amended at 28 Ill. Reg. 12585, effective August 27, 2004; peremptory amendment at 
28 Ill. Reg. 13011, effective September 8, 2004; peremptory amendment at 28 Ill. Reg. 13247, 
effective September 20, 2004; peremptory amendment at 28 Ill. Reg. 13656, effective September 
27, 2004; emergency amendment at 28 Ill. Reg. 14174, effective October 15, 2004, for a 
maximum of 150 days; emergency expired March 13, 2005; peremptory amendment at 28 Ill. 
Reg. 14689, effective October 22, 2004; peremptory amendment at 28 Ill. Reg. 15336, effective 
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November 15, 2004; peremptory amendment at 28 Ill. Reg. 16513, effective December 9, 2004; 
peremptory amendment at 29 Ill. Reg. 726, effective December 15, 2004; amended at 29 Ill. Reg. 
1166, effective January 7, 2005; peremptory amendment at 29 Ill. Reg. 1385, effective January 4, 
2005; peremptory amendment at 29 Ill. Reg. 1559, effective January 11, 2005; peremptory 
amendment at 29 Ill. Reg. 2050, effective January 19, 2005; peremptory amendment at 29 Ill. 
Reg. 4125, effective February 23, 2005; amended at 29 Ill. Reg. 5375, effective April 4, 2005; 
peremptory amendment at 29 Ill. Reg. 6105, effective April 14, 2005; peremptory amendment at 
29 Ill. Reg. 7217, effective May 6, 2005; peremptory amendment at 29 Ill. Reg. 7840, effective 
May 10, 2005; amended at 29 Ill. Reg. 8110, effective May 23, 2005; peremptory amendment at 
29 Ill. Reg. 8214, effective May 23, 2005; peremptory amendment at 29 Ill. Reg. 8418, effective 
June 1, 2005; amended at 29 Ill. Reg. 9319, effective July 1, 2005; peremptory amendment at 29 
Ill. Reg. 12076, effective July 15, 2005; peremptory amendment at 29 Ill. Reg. 13265, effective 
August 11, 2005; amended at 29 Ill. Reg. 13540, effective August 22, 2005; peremptory 
amendment at 29 Ill. Reg. 14098, effective September 2, 2005; amended at 29 Ill. Reg. 14166, 
effective September 9, 2005; amended at 29 Ill. Reg. 19551, effective November 21, 2005; 
emergency amendment at 29 Ill. Reg. 20554, effective December 2, 2005, for a maximum of 150 
days; peremptory amendment at 29 Ill. Reg. 20693, effective December 12, 2005; peremptory 
amendment at 30 Ill. Reg. 623, effective December 28, 2005; peremptory amendment at 30 Ill. 
Reg. 1382, effective January 13, 2006; amended at 30 Ill. Reg. 2289, effective February 6, 2006; 
peremptory amendment at 30 Ill. Reg. 4157, effective February 22, 2006; peremptory 
amendment at 30 Ill. Reg. 5687, effective March 7, 2006; peremptory amendment at 30 Ill. Reg. 
6409, effective March 30, 2006; amended at 30 Ill. Reg. 7857, effective April 17, 2006; amended 
at 30 Ill. Reg. 9438, effective May 15, 2006; peremptory amendment at 30 Ill. Reg. 10153, 
effective May 18, 2006; peremptory amendment at 30 Ill. Reg. 10508, effective June 1, 2006; 
amended at 30 Ill. Reg. 11336, effective July 1, 2006; emergency amendment at 30 Ill. Reg. 
12340, effective July 1, 2006, for a maximum of 150 days; peremptory amendment at 30 Ill. 
Reg. 12418, effective July 1, 2006; amended at 30 Ill. Reg. 12761, effective July 17, 2006; 
peremptory amendment at 30 Ill. Reg. 13547, effective August 1, 2006; peremptory amendment 
at 30 Ill. Reg. 15059, effective September 5, 2006; peremptory amendment at 30 Ill. Reg. 16439, 
effective September 27, 2006; emergency amendment at 30 Ill. Reg. 16626, effective October 3, 
2006, for a maximum of 150 days; peremptory amendment at 30 Ill. Reg. 17603, effective 
October 20, 2006; amended at 30 Ill. Reg. 18610, effective November 20, 2006; peremptory 
amendment at 30 Ill. Reg. 18823, effective November 21, 2006; peremptory amendment at 31 
Ill. Reg. 230, effective December 20, 2006; emergency amendment at 31 Ill. Reg. 1483, effective 
January 1, 2007, for a maximum of 150 days; peremptory amendment at 31 Ill. Reg. 2485, 
effective January 17, 2007; peremptory amendment at 31 Ill. Reg. 4445, effective February 28, 
2007; amended at 31 Ill. Reg. 4982, effective March 15, 2007; peremptory amendment at 31 Ill. 
Reg. 7338, effective May 3, 2007; amended at 31 Ill. Reg. 8901, effective July 1, 2007; 
emergency amendment at 31 Ill. Reg. 10056, effective July 1, 2007, for a maximum of 150 days; 
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peremptory amendment at 31 Ill. Reg. 10496, effective July 6, 2007; peremptory amendment at 
31 Ill. Reg. 12335, effective August 9, 2007; emergency amendment at 31 Ill. Reg. 12608, 
effective August 16, 2007, for a maximum of 150 days; emergency amendment at 31 Ill. Reg. 
13220, effective August 30, 2007, for a maximum of 150 days; peremptory amendment at 31 Ill. 
Reg. 13357, effective August 29, 2007; amended at 31 Ill. Reg. 13981, effective September 21, 
2007; peremptory amendment at 31 Ill. Reg. 14331, effective October 1, 2007; amended at 31 Ill. 
Reg. 16094, effective November 20, 2007; amended at 31 Ill. Reg. 16792, effective December 
13, 2007; peremptory amendment at 32 Ill. Reg. 598, effective December 27, 2007; amended at 
32 Ill. Reg. 1082, effective January 11, 2008; peremptory amendment at 32 Ill. Reg. 3095, 
effective February 13, 2008; amended at 32 Ill. Reg. ______, effective ____________. 
 

SUBPART A:  NARRATIVE 
 
Section 310.40  Pay Schedules  
 
The attached Negotiated Rates of Pay (Appendix A), Schedule of Salary Grades (Appendix B), 
Schedule of Rates (Subpart B), Medical Administrator Rates (Appendix C) and the Merit 
Compensation System (Subpart C) are hereby made a part of this Part.  Each employee subject to 
this Part, except those whose rates of pay is determined under the Schedule of Rates (Subpart B) 
or the Merit Compensation System (Subpart C) of this Part, or Section 8(a) of the Personnel 
Code [20 ILCS 415/8a], shall be paid at a rate of pay or step in the appropriate paysalary grade in 
the Negotiated Rates of Pay (Appendix A) or Schedule of Salary Grades (Appendix B) for the 
class of position in which the employeehe/she is employed.During fiscal year 2008, the Schedule 
of Salary Grades (Appendix B) and the Schedule of Rates (Sections 310.290 - Out-of-State Rate 
and 310.295 - Foreign Service Rate) are effective July 1, 2007 through December 31, 2007.  
Effective January 1, 2008, the titles or positions within a title formerly assigned to the Schedule 
of Salary Grades and the Schedule of Rates (Sections 310.290 and 310.295) are assigned to the 
Merit Compensation System (Subpart C).  The only exception is that the Data Processing 
Supervisor I and Office Administrator III titles remain assigned to the salary grade pay grade 11 
and salary grade pay grade 11 remains in effect. 
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
 
Section 310.45  Comparison of Pay Grades or Salary Ranges Assigned to Classifications  
 

a) What Classifications to Compare When an Employee Moves – The movement of 
an employee subject to the Personnel Code to a vacant position (subject to the 
Personnel Code) is between two positions.  The employee moves from the former 
position to the targeted position.  The targeted position may be the former position 
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allocated to a different classification title (80 Ill. Adm. Code 320.80) or may be 
the former position assigned substantial additional responsibilities in the same 
broad-band title (Section 310.495(c)).  The former and targeted positions have the 
same or different classification titles.  The former position is in the former 
classification and the targeted title is in the targeted classification.  The former 
and targeted classifications are used in the comparison when an employee moves. 

 
b) Definitions of Employee Movements – When the former and targeted 

classification titles are the same, the employee movement is an interim 
assignment (80 Ill. Adm. Code 302.150(j)), a transfer (80 Ill. Adm. Code 
302.400), geographical transfer (80 Ill. Adm. Code 302.430) or where in the 
broad-band classification title the targeted position has substantial additional 
responsibilities compared to the former position (Section 310.495(c)).  When the 
former and targeted classification titles are different, the employee movement is 
an interim assignment (80 Ill. Adm. Code 302.150(j)), a transfer (80 Ill. Adm. 
Code 302.400), geographical transfer (80 Ill. Adm. Code 302.430), demotion (80 
Ill. Adm. Code 302.470), voluntary reduction (80 Ill. Adm. Code 302.500), 
promotion (Sections 310.50 and 310.500), based on the position being allocated to 
another class (80 Ill. Adm. Code 301.20 and 301.41) or based on the positions in a 
class being reclassified (Sections 310.50 and 310.500). 

 
c) What to Compare in Each Classification – Whether comparing former and 

targeted classifications, the pay grades or salary ranges assigned to the former and 
targeted classifications, or the maximum permissible salary or rate assigned to the 
former and targeted classifications, use the highest of the maximum base salaries 
in the regular pension formula pay grades or salary ranges assigned to the 
positions established inside the geographical limits of the State of Illinois for each 
classification.  (Out-of-state rates in Section 310.495310.290 are never used in the 
comparison.) 

 
d) What to Compare in Each Classification When Conditions in Subsection (c) Do 

Not Exist – If no regular pay formula pay grade or salary range exists for the 
classification, then identify the highest of the maximum base salaries in the 
alternative pension formula pay grades or salary ranges assigned to the positions 
established inside the geographical limits of the State of Illinois for the 
classification.  If only foreign service rate (Section 310.295) ranges exist for the 
classification, then identify the highest of the maximum base salaries in the 
regular pension formula foreign service rate salary ranges for the classification. 
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e) The Comparison Determines the Type of Employee Movement and Pay – 
Comparing the highest of the maximum base salaries set forth in subsection (c) or 
subsection (d) for each classification establishes whether the former classification 
is higher than, lower than or the same as the targeted classification.  This 
information determines (or assists in determining) which type of employee 
movement in subsection (b) is occurring.  From that determination, the pay 
treatment is set in following Sections of the Pay Plan. 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 310.47  In-Hiring Rate 
 

a) Request – An agency head may request in writing that the Director of Central 
Management Services approve an in-hiring rate.  The rate is a Step or dollar 
amount depending on whether the classification title is assigned to a negotiated 
pay grade, salary grade pay grade, out-of-state rate, foreign service rate, merit 
compensation pay range, medical administrator rate or broad-band pay range.  
The rate may be for the classification title or limited within the classification title 
to the agency, facilities, counties or other criteria.  The supporting justifications 
for the requested in-hiring rate and the limitations are included in the agency 
request.  An effective date may be included in the request. 

 
b) Review – The Director of Central Management Services shall review the 

supporting justifications, the turnover rate, length of vacancies, and the currently 
filled positions for the classification title, and the market starting rates for similar 
classes, and consult with other agencies using the classification title. 

 
c) Approval – The Director of Central Management Services indicates in writing the 

approved in-hiring rate and effective date, which is either the date requested by 
the agency or the beginning of the next pay period after the approval. 

 
d) Implementation – In the classification title or within the limitations of the 

classification title, an employee paid below the in-hiring rate receives the in-
hiring rate on the approved effective date.  The in-hiring rate remains in effect for 
any employee entering the title or the limits within the title until the title is 
abolished or an agency request to rescind the in-hiring rate is approved by the 
Director of Central Management Services. 

 
e) Approved In-Hiring Rates – 
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Effective until and including December 31, 2007 

Title 
Pay Grade  
or Range In-Hiring Rate 

Accounting & Fiscal Administration 
Career Trainee RC-062-12 Step 3 

Actuarial Examiner Trainee RC-062-13 Step 4 
Children & Family Services Intern, 

Option 2 RC-062-15 Step 1b 
Civil Engineer I RC-063-15 Step 2 
Civil Engineer II RC-063-17 Step 1 
Civil Engineer Trainee NR-916 To minimum monthly rate 

for appointee with 
bachelor's degree in 
accredited civil engineering 
program, add $40/quarter 
work experience up to 8, 
add $60 if passed 
Engineering Intern exam, 
and add $40/quarter 
master's program up to 8 

Commerce Commission Police Officer 
Trainee 

SG-13 Step 2 

Correctional Officer  RC-006-09 Step 2 
Correctional Officer Trainee RC-006-05 Step 4 
Engineering Technician I NR-916 See Note 
Engineering Technician II NR-916 See Note 
Engineering Technician III NR-916 See Note 
Engineering Technician IV NR-916 See Note 
Environmental Engineer I RC-063-15 Step 2 
Environmental Engineer II RC-063-17 Step 1 
Environmental Protection Engineer I RC-063-15 Step 5 
Environmental Protection Engineer II RC-063-17 Step 4 
Financial Institutions Examiner Trainee RC-062-13 Step 2 
Forensic Scientist Trainee RC-062-15 Step 2, and Step 3 if 

completed Forensic Science 
Residency Program at the U 
of I-Chicago 
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Information Services Intern RC-063-15 See Note 
Information Services Specialist I RC-063-17 Step 1a for Outside Cook 

County and Step 2 for Cook 
County 

Information Services Specialist II RC-063-19 Step 1a for Cook County 
Insurance Company Financial 

Examiner Trainee 
RC-062-13 Step 4 

Internal Auditor Trainee SG-12 Step 3 
Meat & Poultry Inspector Trainee RC-033 Step 3 for Regions 1 and 6 
Physician Specialist, Option C RC-063-MD-C Step 5 for Singer, 

McFarland, Zeller, Choate, 
Chester, Alton, Murray, and 
Mabley facilities 

Physician Specialist, Option D RC-063-MD-D Step 5 for Singer, 
McFarland, Zeller, Choate, 
Chester, Alton, Murray, and 
Mabley facilities 

Police Lieutenant MC-09 $3,450 
Products & Standards Inspector Trainee SG-12 Step 5 for Cook, Dupage, 

Lake, Kane, and Will 
counties; and Step 3 for all 
other counties 

Revenue Auditor Trainee RC-062-12 
(IL); RC-062-

15 (CA or 
NJ); and RC-
062-13 (states 
other than IL, 

CA, or NJ) 

Step 5 

Revenue Special Agent Trainee RC-062-14 Step 2 
Security Therapy Aide Trainee RC-009-13 Step 5 for the Joliet 

Treatment and Detention 
Facility 

State Mine Inspector RC-062-19 Step 1 
Telecommunicator RC-014-12 Step 2 for District 2 
Telecommunicator Trainee RC-014-10 Step 3 for Kane County and 

Step 7 for Cook County 
Terrorism Research Specialist Trainee RC-062-14 Step 2 
Youth Supervisor Trainee RC-006-05 Step 3 
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Youth Supervisor II RC-006-09 Step 1 
 

Effective January 1, 2008 

Title 
Pay Grade or 

Range In-Hiring Rate 
Accounting & Fiscal Administration 

Career Trainee RC-062-12 Step 3 
Actuarial Examiner Trainee RC-062-13 Step 4 
Children & Family Services Intern, 

Option 2 RC-062-15 Step 1b 
Civil Engineer I RC-063-15 Step 2 
Civil Engineer II RC-063-17 Step 1 
Civil Engineer Trainee NR-916 To minimum monthly rate 

for appointee with 
bachelor's degree in 
accredited civil engineering 
program, add $40/quarter 
work experience up to 8, 
add $60 if passed 
Engineering Intern exam, 
and add $40/quarter 
master's program up to 8 

Commerce Commission Police Officer 
Trainee MS-10 $2,943 

Correctional Officer  RC-006-09 Step 2 
Correctional Officer Trainee RC-006-05 Step 4 
Engineering Technician I NR-916 See Note 
Engineering Technician II NR-916 See Note 
Engineering Technician III NR-916 See Note 
Engineering Technician IV NR-916 See Note 
Environmental Engineer I RC-063-15 Step 2 
Environmental Engineer II RC-063-17 Step 1 
Environmental Protection Engineer I RC-063-15 Step 5 
Environmental Protection Engineer II RC-063-17 Step 4 
Financial Institutions Examiner 

Trainee RC-062-13 Step 2 
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Forensic Scientist Trainee RC-062-15 Step 2, and Step 3 if 
completed Forensic Science 
Residency Program at the U 
of I-Chicago 

Information Services Intern RC-063-15 See Note 
Information Services Specialist I RC-063-17 Step 1a for Outside Cook 

County and Step 2 for Cook 
County 

Information Services Specialist II RC-063-19 Step 1a for Cook County 
Insurance Company Financial 

Examiner Trainee RC-062-13 Step 4 
Internal Auditor Trainee MS-09 $2,854 
Meat & Poultry Inspector Trainee RC-033 Step 3 for Regions 1 and 6 
Physician Specialist, Option C RC-063-MD-C Step 5 for Singer, 

McFarland, Zeller, Choate, 
Chester, Alton, Murray, and 
Mabley facilities 

Physician Specialist, Option D RC-063-MD-D Step 5 for Singer, 
McFarland, Zeller, Choate, 
Chester, Alton, Murray, and 
Mabley facilities 

Police Lieutenant MC-09 $3,450 
Products & Standards Inspector 

Trainee 
MS-09 $3,057 for Cook, Dupage, 

Lake, Kane, and Will 
counties; and $2,854 for all 
other counties 

Revenue Auditor Trainee RC-062-12 
(IL); RC-062-
15 (CA or NJ); 
and RC-062-13 

(states other 
than IL, CA, or 

NJ) 

Step 5 

Revenue Special Agent Trainee RC-062-14 Step 2 
Security Therapy Aide Trainee RC-009-13 Step 5 for the Joliet 

Treatment and Detention 
Facility 

State Mine Inspector RC-062-19 Step 1 
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Telecommunicator RC-014-12 Step 2 for District 2 
Telecommunicator Trainee RC-014-10 Step 3 for Kane County and 

Step 7 for Cook County 

Terrorism Research Specialist Trainee RC-062-14 Step 2 
Youth Supervisor Trainee RC-006-05 Step 3 
Youth Supervisor II RC-006-09 Step 1 

 
Note: The Engineering Technician series has the following in-hiring rates – 
 

Education Level  

Completion of 2 years of college in civil engineering or job 
related technical/science curriculum (60 semester/90 quarter 
hours credit) 

$2,435$2,295 

Completion of 3 years of college in areas other than civil 
engineering or job related technical/scientific curriculum (90 
semester/135 quarter hours credit) 

$2,340$2,205 

An Associate Degree from an accredited 2 year civil engineering 
technology program 

$2,545$2,400 

Completion of 3 years of college courses in civil engineering or 
job related technical/scientific curriculum (90 semester/135 
quarter hours credit) 

$2,545$2,400 

Completion of 4 years of college courses in areas other than civil 
engineering or job related technical/scientific curriculum (120 
semester/180 quarter hours credit) 

$2,435$2,295 

Completion of 4 years of college in civil engineering or job 
related technical/scientific curriculum (120 semester/180 
quarter hours credit includes appointees from unaccredited 
engineering programs and those who have not yet obtained a 
degree) 

$2,650$2,500 

Bachelor of Science Degree from an accredited 4 year program in 
civil engineering technology, industrial technology, and 
construction technology 

$3,005$2,835 

 
The Information Services Intern title has the following in-hiring rates – 
 

Education 
Outside Cook 

County 
Cook 

County 
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Computer Science degree at 4-year college Step 4 Step 6 
Computer Science degree at 2-year technical school Step 2 Step 4 
Non-Computer Science degree at 4-year college Step 1 Step 3 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 310.110  Implementation of Pay Plan Changes  
 
The rates of pay for all employees occupying positions subject to the Schedule of Salary Grade 
Pay Grades shall be as set out in Appendix B, Schedule of Salary Grade Pay Grades – Monthly 
Rates of Pay.No title or position within a title is subject to the Schedule of Salary Grade Pay 
Grades – Monthly Rates of Pay (Appendix B) effective January 1, 2008.  The only exception is 
that the Data Processing Supervisor I and Office Administrator III titles remain assigned to 
salary grade pay grade 11. 
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
 
Section 310.130  Effective Date  
 
This Pay Plan Narrative (Subpart A), Schedule of Rates (Subpart B), Merit Compensation 
System (Subpart C), Negotiated Rates of Pay (Appendix A), Schedule of Salary Grade Pay 
Grades - Monthly Rates of Pay (Appendix B), Medical Administrator Rates (Appendix C), 
Merit Compensation System Salary Schedule (Appendix D), and Broad-Band Pay Range Classes 
Salary Schedule (Appendix G) shall be effective for Fiscal Year 20092008 except that, effective 
January 1, 2008, the Schedule of Salary Grade Pay Grades - Monthly Rates of Pay (Appendix B) 
and the Schedule of Rates (Sections 310.290 - Out-of-State Rate and 310.295 - Foreign Service 
Rate) are not in effect.  The only exception is that the salary grade pay grade 11 to which the 
Data Processing Supervisor I and Office Administrator III titles remain assigned.  
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
 

SUBPART B:  SCHEDULE OF RATES 
 
Section 310.220  Negotiated Rate  
 

a) Rates by Geographic Area, Agency or Agency Area -  The rate of pay for a class 
in any specific area or agency, or in a specific area for an agency, as established 
and approved by the Director of Central Management Services after having 
conducted negotiations for this purpose, or as certified as being correct and 
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reported to the Director of Central Management Services by the Director of the 
Illinois Department of Labor for designated classifications. 

 
b) Rates for Positions Excluded from Bargaining Unit Representation -  An 

employee occupying a position in a class normally subject to contract, but whose 
position is excluded from the bargaining unit, shall be assigned to the Merit 
Compensation System (Subpart C) and receive the contract rate and other 
compensation items specified by the contract, unless the Director of Central 
Management Services has established another specific provision.  Subsection (b) 
is suspended for non-union positions and employees.  Effective January 1, 2008, 
the non-union positions and employees are assigned to the Merit Compensation 
System (Subpart C) and to rates within the Merit Compensation System Salary 
Schedule (Appendix D) based on the salary range assigned to the classification 
title in Section 310.410. 

 
c) Rates for Higher Duties -  As provided in certain collective bargaining 

agreements, an employee may be paid at an appropriate higher rate when assigned 
to perform the duties of a higher level position.  Eligibility for and the amount of 
this pay will be as provided in the contract.  

 
d) To Locate Rates -  The negotiated rates of pay for classifications in specified 

operating agencies, in specified agency facilities or with specified duties shall be 
as indicated in Appendix A, unless the rates are red-circled of this Part.  

 
e) Red-Circled Rates – Red-circled rates are the negotiated or arbitrator assigned 

base salaries not otherwise on a step in the pay grade assigned to a classification 
or in the Pay Plan.  The base salaries may be above the pay grade's maximum 
base salary or between two base salaries on consecutive steps.  An employee who 
takes a position in a Trainee Program (80 Ill. Adm. Code 302.170) classification 
that represents a reduction when comparing classifications (Section 310.45) shall 
have the base salary red-circled at the amount of the former classification.  If 
through negotiation of a classification assignment to a pay grade where the base 
salary exceeds Step 8, the base salary shall be red-circled at its current rate and 
may receive contractual adjustments. 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 310.230  Part-Time Daily or Hourly Special Services Rate  (Repealed) 
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The rate of pay as approved by the Director of Central Management Services for persons 
employed on a part-time basis requiring irregular hours of work and not listed below shall be 
calculated using the conversion method in Section 310.240.  
 

Position Rates 
  

Conservation/Historic Preservation Worker 7.50 to 9.00 (hourly) 
 
(Source:  Repealed at 32 Ill. Reg. ______, effective ____________) 

 
Section 310.260  Trainee Rate   
 
Rates of pay for employees working in Trainee classes or in other classes pursuant to a Trainee 
Program (80 Ill. Adm. Code 302.170) shall conform to those set forth in negotiatedthe applicable 
Trainee Program, to salary grade pay grades approved for or pay grades within Negotiated Rates 
of Pay (Appendix A) unless the rate is red-circled (Section 310.220(e)) or salary 
rangesnegotiated for such training classes.  Merit compensation system Trainee Program rates, 
which are recommended by the agency head where the Trainee Program is established, will 
normally be less than the entrance rate for the class for which training is being conducted unless 
otherwise approved by the Director of Central Management Services.  (Effective July 1, 2003, 
increases are suspended for non-union positions and employees.)  Effective December 2, 2005, 
non-bargaining-unit trainee rates receive a 4% adjustment increase and the base salary for each 
non-bargaining-unit employee who has 12 months of State service, or upon completing 12 
months of State service by or on December 1, 2006, receives a 4% adjustment increase without 
change in the employee's creditable service date.  Effective January 1, 2007, salary grade trainee 
rates receive a 3% adjustment increase and the base salary for each salary grade employee 
receives a 3% adjustment increase without change in the employee's creditable service date.  
Effective January 1, 2008, the Trainee Programs assigned to non-bargaining-unit rates are 
assigned to the Merit Compensation System (Subpart C) and to rates within the Merit 
Compensation System Salary Schedule (Appendix D).  The process of assigning merit 
compensation salary ranges to Trainee Program classifications is in Section 310.415.  The 
Trainee Program classifications are: 
 

Title 
Title 
Code 

Negotiated 
Pay Grade 

Merit 
Compensation 
Salary Range 

Account Technician Trainee 00118 None MS-04 

Accounting and Fiscal Administration Career Trainee 00140 RC-062-12 None 
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Actuarial Examiner Trainee 00196 RC-062-13 None 

Administrative Services Worker Trainee 00600 RC-014-02 None 

Animal and Animal Products Investigator Trainee 01075 None MS-09 

Appraisal Specialist Trainee 01255 None MS-09 

Arson Investigations Trainee 01485 None MS-12 

Behavioral Analyst Associate 04355 RC-062-15 None 

Children and Family Service Intern, Option 1 07241 RC-062-12 None 

Children and Family Service Intern, Option 2 07242 RC-062-15 None 

Civil Engineer Trainee 07607 NR-916 None 

Clerical Trainee 08050 RC-014-TR MS-01 

Clinical Laboratory Technologist Trainee 08229 RC-062-14 None 

Clinical Psychology Associate 08255 RC-063-18 None 

Commerce Commission Police Officer Trainee 08455 None MS-10 

Conservation Police Officer Trainee 09345 RC-110 None 

Correctional Officer Trainee 09676 RC-006-05 None 

Criminal Justice Specialist Trainee 10236 RC-062-13 None 

Data Processing Operator Trainee 11428 RC-014-02 None 

Data Processing Technician Trainee 11443 RC-028-06 None 

Disability Claims Adjudicator Trainee 12539 RC-062-13 None 

Economic Development Representative Trainee 12939 None MS-10 

Energy and Natural Resources Specialist Trainee 13715 RC-062-12 None 

Financial Institutions Examiner Trainee 14978 RC-062-13 None 

Fingerprint Technician Trainee 15209 None MS-05 

Fire Prevention Inspector Trainee 15320 RC-029-12 None 

Forensic Scientist Trainee 15897 RC-062-15 None 



     ILLINOIS REGISTER            4443 
 08 

DEPARTMENT OF CENTRAL MANAGEMENT SERVICES 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

Geographic Information Trainee 17276 RC-063-15 None 

Governmental Career Trainee 17325 None MS-09 

Graduate Pharmacist 17345 RC-063-20 None 

Hearing and Speech Associate 18231 RC-063-18 None 

Human Resources Trainee 19694 None MS-04 

Human Services Grants Coordinator Trainee 19796 RC-062-12 None 

Industrial Services Consultant Trainee 21125 RC-062-11 None 

Industrial Services Hygienist Trainee 21133 RC-062-12 None 

Information Services Intern 21160 RC-063-15 MS-12 

Insurance Analyst Trainee 21566 RC-014-07 None 

Insurance Company Financial Examiner Trainee 21610 RC-062-13 None 

Internal Auditor Trainee 21726 None MS-09 

Juvenile Justice Specialist Intern 21976 Pending None 

Liability Claims Adjuster Trainee 23375 None MS-09 

Life Sciences Career Trainee 23600 RC-062-12 None 

Management Operations Analyst Trainee 25545 None MS-12 

Manpower Planner Trainee 25597 RC-062-12 None 

Meat and Poultry Inspector Trainee 26075 RC-033 None 

Mental Health Administrator Trainee 26817 None MS-12 

Mental Health Specialist Trainee 26928 RC-062-11 None 

Mental Health Technician Trainee I 27021 RC-009-01 None 

Methods and Procedures Career Associate Trainee 27137 RC-062-09 None 

Office Occupations Trainee 30075 None MS-01 

Police Officer Trainee 32985 None MS-06 

Polygraph Examiner Trainee 33005 None MS-12 
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Products and Standards Inspector Trainee 34605 None MS-09 

Program Integrity Auditor Trainee 34635 RC-062-12 None 

Psychologist Associate 35626 RC-063-15 None 

Psychologist Intern 35660 None MS-15 

Public Administration Intern 35700 None MS-11 

Public Aid Investigator Trainee 35874 RC-062-14 None 

Public Health Program Specialist Trainee 36615 RC-062-12 None 

Public Safety Inspector Trainee 37010 RC-062-10 None 

Public Service Trainee 37025 None MS-01 

Rehabilitation Counselor Trainee 38159 RC-062-15 None 

Rehabilitation/Mobility Instructor Trainee 38167 RC-063-15 None 

Research Fellow, Option B 38211 None MS-19 

Resident Physician 38270 None MS-15 

Residential Care Worker Trainee 38279 RC-009-11 None 

Revenue Auditor Trainee 38375 RC-062-12 None 

Revenue Collection Officer Trainee 38405 RC-062-12 None 

Revenue Special Agent Trainee 38565 RC-062-14 None 

Revenue Tax Specialist Trainee 38575 RC-062-10 None 

Security Therapy Aide Trainee 39905 RC-009-13 None 

Seed Analyst Trainee 39953 None MS-07 

Social Service Aide Trainee 41285 
RC-062-01 
RC-009-02 None 

Social Services Career Trainee 41320 RC-062-12 None 

Social Worker Intern 41430 None MS-15 

Student Intern 43190 None MS-01 

Student Worker 43200 None MS-01 
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Telecommunications Systems Technician Trainee 45314 None MS-05 

Telecommunicator Trainee 45325 RC-014-10 None 

Terrorism Research Specialist Trainee 45375 RC-062-14 None 

Weatherization Specialist Trainee 49105 RC-062-12 None 
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
 
Section 310.280  Designated Rate  
 

a) Requirements – The rate of pay for a specific position or class of positions 
excluded from the other requirements of this Pay Plan shall be only as designated 
by the Governor.  A designated rate is the fixed rate of pay assigned usually to 
one position within a position classification.  The fixed rate is above the 
maximum of the pay grade or salary range assigned to the position classification.  
The fixed rate is the value the employing agency determines for the uniquely 
combined position and employee or the candidate recruited to be the employee.  A 
designated rate may be assigned to a position classification and, therefore, all 
positions within the position classification.  The establishment of or change to a 
designated rate requires a request from the head of the employing agency to the 
Director of Central Management Services.   

 
b) Request from the Head of the Employing Agency – The request from the 

employing agency head shall explain the unique nature of the employee's 
education and experience combined with the position's scope, responsibility, and 
reporting that warrant the requested designated rate, how the requested designated 
rate was determined, and the requested effective date.  The employing agency 
shall attach to the request the current position description (CMS-104) and the 
candidate's or employee's current State employment or promotional employment 
application (CMS-100 or CMS-100B).   

 
c) Review and Approval – The Director of Central Management Services shall 

review the requested designated rate by comparing the value given to other 
positions and employees in the employing agency, the State, and other states 
when available.  Following the review, the Director of Central Management 
Services shall seek the Governor's approval for the designated rate and its 
effective date. 
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d) Employee Payment – When the rate is approved, this Section shall be amended to 
include the approved designated rate.  Once amended, the employing agency shall 
pay the employee the designated rate retroactively to the effective date approved 
by the Governor. 

 
e) Annual Designated Rates by Employing Agency – 

 
Department of Human Services  
  

Senior Public Service Administrator Annual Salary 
(Pos. No. 40070-10-66-200-00-01) 132,000 

  
Department of Public Health  

  
Senior Public Service Administrator Annual Salary 
(Pos. No. 40070-20-80-000-00-81) 139,364 
  

Department of Revenue  
  
Senior Public Service Administrator Annual Salary 
(Pos. No. 40070-25-60-000-00-01) 136,608133,104 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 310.290  Out-of-State Rate (Repealed) 
 

a) Requirements – The out-of-state rate is the rate of pay for employees not subject 
to Section 310.220 but occupying positions in the classification titles listed in 
subsection (d) that require payment in accordance with the economic conditions 
of another state.  The employee shall reside in the state where the position is 
assigned.   

 
b) Adjustments and Bonuses –  
 

1) Approval - The Director of Central Management Services will, before 
approving an adjustment, consider the need of the employing agency, the 
treatment of other similar situations, prevailing practices of other 
employers, and the equity of the particular circumstances.   
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2) Adjustments Effective December 2, 2005 - Effective December 2, 2005, 
the base salary for each employee who has 12 months of State service, or 
upon completing 12 months of State service by or on December 1, 2006, 
receives a 4% adjustment increase without change in the employee's 
creditable service date.   

 
3) Adjustments Effective January 1, 2007 - Effective January 1, 2007, the 

base pay for each employee in positions assigned to and receiving out-of-
state rates where the classification's positions are otherwise assigned to a 
bargaining unit receives a 3% adjustment increase without change in the 
employee's creditable service date. 

 
4) Eligibility for Annual Merit Increases and Bonuses – Employees in 

positions assigned to and receiving out-of-state rates where the 
classification's positions are otherwise assigned to the merit compensation 
system or not assigned to a bargaining unit are eligible for the annual 
merit increases and bonuses whose procedures and guidechart are in 
Sections 310.450 and 310.540, respectively. 

 
5) Suspension – Effective July 1, 2003 through and including December 31, 

2006, adjustments except  those effective December 2, 2005 and January 
1, 2007 were suspended for non-union positions and employees.  The 
suspension of adjustments remains in effect for employees in positions 
assigned to and receiving out-of-state rates where the classification's 
positions are otherwise assigned to a bargaining unit. 

 
c) Out-Of-State Rate Calculation – Ranges assigned to states other than California 

and New Jersey are 15% above the ranges assigned to in-state positions (except 
when those in-state positions are assigned to bargaining unit rates) and are listed 
in subsection (d).  Ranges assigned to California and New Jersey are 30% above 
the ranges assigned to in-state positions (except when those in-state positions are 
assigned to bargaining unit rates) and are listed in subsection (d). 

 
d) Minimum and Maximum Out-of-State Rates in Ranges by Classification Title – 

Effective January 1, 2008, the out-of-state positions assigned to non-bargaining-
unit rates are assigned to the Merit Compensation System (Subpart C) and to rates 
within the Merit Compensation System Salary Schedule (Appendix D), except for 
Executive II, Public Service Administrator and Senior Public Service 
Administrator positions. 
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 Ranges 
 December 2, 2005 January 1, 2007 

Title minimum maximum minimum maximum 
     
Executive II     

(States Other Than California and New 
Jersey) 3401 6130 3401 7171 
(CA, NJ) 3844 6929 3844 8107 

     
Office Administrator IV     

(States Other Than California and New 
Jersey) 2673 4630 2673 5417 
(CA, NJ) 3021 5234 3021 6123 

     
Office Associate     

(States Other Than California and New 
Jersey) 2387 3204 2459 3300 
(CA, NJ) 2699 3622 2780 3731 

     
Office Coordinator     

(States Other Than California and New 
Jersey) 2465 3327 2539 3427 
(CA, NJ) 2786 3761 2870 3874 

     
Public Service Administrator     

(States Other Than California and New 
Jersey) 3583 7843 3583 9176 
(CA, NJ) 4051 8866 4051 10373 

     
Revenue Tax Specialist I     

(States Other Than California and New 
Jersey) 2751 3803 2834 3917 
(CA, NJ) 3110 4299 3203 4428 
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Revenue Tax Specialist Trainee     
(States Other Than California and New 
Jersey) 2546 3468 2622 3572 
(CA, NJ) 2878 3921 2964 4039 

     
Senior Public Service Administrator     

(States Other Than California and New 
Jersey) 4939 11607 4939 11607 
(CA, NJ) 5584 13121 5584 13121 

 
(Source:  Repealed at 32 Ill. Reg. ______, effective ____________) 

 
Section 310.295  Foreign Service Rate (Repealed) 

 
a) Requirements – The foreign service rate is the rate of pay for employees not 

subject to Section 310.220 but occupying positions in the classification titles listed 
in subsection (d) that require payment in accordance with the economic conditions 
of a foreign country.  The employee shall reside in the foreign country where the 
position is assigned. 

 
b) Adjustments – 
 

1) Approval – The Director of Central Management Services will, before 
approving an adjustment to a foreign service rate, consider the need of the 
employing agency, the treatment of other similar situations, prevailing 
practices of other employers, and the equity of the particular 
circumstances. 

 
2) Adjustments Effective December 2, 2005 – Effective December 2, 2005, 

the base salary for each employee who has 12 months of State service, or 
upon completing 12 months of State service by or on December 1, 2006, 
receives a 4% adjustment increase without change in the employee's 
creditable service date. 

 
3) Adjustments Effective January 1, 2007 - Effective January 1, 2007, the 

base pay for each employee in positions assigned to and receiving foreign 
service rates where the classification's positions are otherwise assigned to a 
bargaining unit receives a 3% adjustment increase without change in the 
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employee's creditable service date. 
 
4) Eligibility for Annual Merit Increases and Bonuses – Employees in 

positions assigned to and receiving foreign service rates where the 
classification's positions are otherwise assigned to the merit compensation 
system or not assigned to a bargaining unit are eligible for the annual 
merit increases and bonuses whose procedures and guidechart are in 
Sections 310.450 and 310.540, respectively. 

 
5) Suspension – Effective July 1, 2003 through and including December 31, 

2006, adjustments except those effective December 2, 2005 and January 1, 
2007 were suspended for non-union positions and employees.  The 
suspension of adjustments remains in effect for employees in positions 
assigned to and receiving foreign service rates where the classification's 
positions are otherwise assigned to a bargaining unit. 

 
c) Differentials – For foreign service rates listed in subsection (d), a differential shall 

be made once a month to the base salary of an employee stationed in a foreign 
country to compensate for a change in the currency exchange rate. 

 
d) Minimum and Maximum Foreign Service Rates in Ranges by Classification  

Title – Effective January 1, 2008, the foreign service rate positions assigned to 
non-bargaining-unit rates are assigned to the Merit Compensation System 
(Subpart C) and to rates within the Merit Compensation System Salary Schedule 
(Appendix D). 

 
 Ranges  
 December 2, 2005 January 1, 2007 

Title minimum maximum minimum maximum 
     
Foreign Service Economic Development 

Executive I 4002 7365 4002 8617 
     
Foreign Service Economic Development 

Executive II 5126 9654 5126 11295 
     
Foreign Service Economic Development 

Representative 3400 6130 3400 7172 
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Office Assistant (Foreign Service) 2256 2976 2324 3065 
 

(Source:  Repealed at 32 Ill. Reg. ______, effective ____________) 
 

SUBPART C:  MERIT COMPENSATION SYSTEM 
 
Section 310.410  Jurisdiction  
 
The Merit Compensation System shall apply to all classes of positions designated below, 
Medical Administrator classes in Appendix C, and Broad-Band classes in Appendix G.  In 
addition, the classes are listed in the ALPHABETIC INDEX OF POSITION TITLES.  Also see 
Section 310.495 for the application of the Merit Compensation System for those Broad-Band 
titles listed with their salary ranges in Appendix G. 
 

Effective until and including December 31, 2007 

Title Title Code Salary Plan 

Accountant Supervisor 00135 MC-05 
Activity Therapist Supervisor 00163 MC-07 
Actuary III 00203 MC-16 
Administrative Assistant I 00501 MC-04 
Administrative Assistant II 00502 MC-06 
Agricultural Marketing Representative 00810 MC-05 
Assistant Automotive Shop Supervisor 01565 MC-03 
Automotive Shop Supervisor 03749 MC-07 
Boat Safety Inspection Supervisor 04850 MC-06 
Building Construction Inspector I 05541 MC-04 
Building Construction Inspector II 05542 MC-05 
Business Manager 05815 MC-05 
Commerce Commission Police Sergeant 08457 MC-07 
Corrections Leisure Activities Specialist III 09813 MC-06 
Corrections Leisure Activities Specialist IV 09814 MC-07 
Corrections Vocational School Supervisor 09880 MC-05 
Court Reporter Supervisor 09903 MC-08 
Data Processing Supervisor II 11436 MC-04 
Data Processing Supervisor III 11437 MC-07 
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Dietary Manager I 12501 MC-03 
Dietary Manager II 12502 MC-05 
Disability Claims Analyst 12540 MC-06 
Electrical Engineer 13180 MC-10 
Employment Security Field Office Supervisor 13600 MC-06 
Engineering Technician IV 13734 MC-07 
Executive I 13851 MC-05 
Executive II 13852 MC-07 
Executive Secretary II 14032 MC-01 
Executive Secretary III 14033 MC-02 
Facility Fire Chief 14433 MC-02 
Guard Supervisor 17685 MC-01 
Guardianship Supervisor 17720 MC-07 
Highway Construction Supervisor I 18525 MC-07 
Highway Construction Supervisor II 18526 MC-09 
Historical Library Chief of Acquisitions 18987 MC-06 
Human Rights Mediator 19771 MC-05 
Human Services Casework Manager 19788 MC-07 
Internal Auditor I 21721 MC-05 
Internal Security Investigator I 21731 MC-04 
Internal Security Investigator II 21732 MC-07 
International Marketing Representative I 21761 MC-05 
KidCare Supervisor 22003 MC-07 
Laundry Manager I 23191 MC-01 
Librarian II 23402 MC-05 
Lottery Regional Coordinator 24504 MC-07 
Management Operations Analyst I 25541 MC-06 
Manuscripts Manager 25610 MC-06 
Mental Health Administrator I 26811 MC-05 
Mental Health Administrator II 26812 MC-07 
Mental Health Program Administrator 26908 MC-20 
Methods and Procedures Advisor III 27133 MC-07 
Office Administrator IV 29994 MC-02 
Office Administrator V 29995 MC-03 
Plumbing Consultant 32910 MC-09 
Police Lieutenant 32977 MC-09 
Private Secretary I 34201 MC-02 
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Private Secretary II 34202 MC-04 
Public Aid Family Support Specialist II 35842 MC-05 
Public Aid Staff Development Specialist III 36073 MC-06 
Public Health Program Specialist III 36613 MC-07 
Radiologic Technologist Chief 37505 MC-03 
Rehabilitation Workshop Supervisor III 38196 MC-05 
Reimbursement Officer II 38200 MC-05 
Reproduction Service Supervisor II 38202 MC-04 
Residential Care Program Supervisor I 38271 MC-06 
Security Officer Chief 39875 MC-04 
Security Officer Lieutenant 39876 MC-02 
Security Therapy Aide IV 39904 MC-05 
Sign Shop Foreman 41000 MC-06 
Staff Development Specialist I 41771 MC-05 
Staff Development Technician II 41782 MC-03 
State Mine Inspector-At-Large 42240 MC-11 
Statistical Research Specialist III 42743 MC-06 
Statistical Research Supervisor 42745 MC-07 
Storekeeper III 43053 MC-01 
Supervising Vehicle Testing Compliance Officer 43680 MC-06 
Switchboard Chief Operator 44410 MC-01 
Technical Advisor I 45251 MC-05 
Technical Advisor II 45252 MC-07 
Telecommunications Supervisor 45305 MC-07 
Utility Engineer I 47451 MC-05 
Utility Engineer II 47452 MC-07 
Vehicle Emissions Compliance Supervisor 47583 MC-05 
Waterways Construction Supervisor I 49061 MC-05 
Waterways Construction Supervisor II 49062 MC-07 

 
 

Effective January 1, 2008 
 

Title Title Code Salary Plan 
Corrections Leisure Activities Specialist IV 09814 MC-07 
Data Processing Supervisor II 11436 MC-04 
Data Processing Supervisor III 11437 MC-07 
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Dietary Manager I 12501 MC-03 
Dietary Manager II 12502 MC-05 
Executive II 13852 MC-07 
Executive Secretary III 14033 MC-02 
Human Services Casework Manager 19788 MC-07 
Internal Security Investigator I 21731 MC-04 
Internal Security Investigator II 21732 MC-07 
Mental Health Administrator I 26811 MC-05 
Mental Health Administrator II 26812 MC-07 
Police Lieutenant 32977 MC-09 
Security Officer Chief 39875 MC-04 
Security Officer Lieutenant 39876 MC-02 
Security Therapy Aide IV 39904 MC-05 
Statistical Research Supervisor 42745 MC-07 
Telecommunications Supervisor 45305 MC-07 
Waterways Construction Supervisor I 49061 MC-05 

 
 

Title Title Code Salary Range 
Account Technician I 00115 MS-07 
Account Technician II 00116 MS-09 
Account Technician Trainee 00118 MS-04 
Accountant 00130 MS-12 
Accountant Advanced 00133 MS-14 
Accountant Supervisor 00135 MS-20 
Activity Therapist 00157 MS-12 
Activity Therapist Supervisor 00163 MS-24 
Actuary III 00203 MS-36 
Administrative Assistant I 00501 MS-18 
Administrative Assistant II 00502 MS-22 
Agricultural Marketing Representative 00810 MS-20 
Animal and Animal Products Investigator Trainee 01075 MS-09 
Appraisal Specialist Trainee 01255 MS-09 
Arson Investigations Trainee 01485 MS-12 
Arts Council Program Coordinator 01526 MS-19 
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Arts Council Program Representative 01527 MS-12 
Assistant Automotive Shop Supervisor 01565 MS-17 
Automotive Mechanic 03700 MS-12 
Automotive Shop Supervisor 03749 MS-24 
Boat Safety Inspection Supervisor 04850 MS-22 
Bridge Tender 05320 MS-15 
Building Construction Inspector I 05541 MS-18 
Building Construction Inspector II 05542 MS-20 
Building Services Worker 05616 MS-03 
Building/Grounds Laborer 05598 MS-08 
Business Manager 05815 MS-20 
Child Protection Advanced Specialist 07161 MS-21 
Child Protection Specialist 07163 MS-19 
Child Welfare Administrator Case Reviewer 07190 MS-27 
Clerical Trainee 08050 MS-01 
Commerce Commission Police Officer Trainee 08455 MS-10 
Commerce Commission Police Sergeant 08457 MS-24 
Conservation Education Representative 09300 MS-09 
Conservation/Historic Preservation Worker 09317 MS-01 
Corrections Leisure Activities Specialist III 09813 MS-22 
Corrections Vocational School Supervisor 09880 MS-20 
Court Reporter Supervisor 09903 MS-26 
Data Processing Assistant 11420 MS-04 
Data Processing Technician 11440 MS-06 
Deck Hand 11500 MS-14 
Disability Claims Analyst 12540 MS-22 
Economic Development Representative Trainee 12939 MS-10 
Educational Media Program Specialist 12980 MS-16 
Educator 13100 MS-25 
Electrical Engineer 13180 MS-30 
Employment Security Field Office Supervisor 13600 MS-22 
Engineering Technician IV 13734 MS-24 
Equine Investigator 13840 MS-09 
Executive I 13851 MS-20 
Executive II 13852 MS-24 
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Executive Secretary I 14031 MS-08 
Executive Secretary II 14032 MS-11 
Facility Fire Chief 14433 MS-13 
Fingerprint Technician Trainee 15209 MS-05 
Fire Certification Specialist 15285 MS-16 
Fire Protection Specialist I 15351 MS-14 
Foreign Service Economic Development Executive I 15871 MS-32 
Foreign Service Economic Development Executive II 15872 MS-34 
Foreign Service Economic Development Representative 15875 MS-30 
Governmental Career Trainee 17325 MS-09 
Guard II 17682 MS-08 
Guard Supervisor 17685 MS-11 
Guardianship Supervisor 17720 MS-24 
Highway Construction Supervisor I 18525 MS-24 
Highway Construction Supervisor II 18526 MS-28 
Highway Maintainer 1863918369 MS-10 
Historical Library Chief of Acquisitions 18987 MS-22 
Historical Research Specialist 19008 MS-23 
Human Resources Assistant 19690 MS-05 
Human Resources Associate 19691 MS-08 
Human Resources Trainee 19694 MS-04 
Human Rights Mediator 19771 MS-20 
Human Services Caseworker 19785 MS-14 
Information Services Intern 21160 MS-12 
Information Services Specialist II 21162 MS-21 
Information Systems Analyst I 21165 MS-25 
Information Systems Analyst II 21166 MS-29 
Inhalation Therapy Supervisor 21260 MS-07 
Insurance Analyst I 21561 MS-06 
Insurance Company Claims Examiner I 21601 MS-16 
Internal Auditor I 21721 MS-20 
Internal Auditor Trainee 21726 MS-09 
International Marketing Representative I 21761 MS-20 
Janitor I  21951 MS-12 
KidCare Supervisor 22003 MS-24 
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Laborer (Maintenance) 23080 MS-14 
Laundry Manager I 23191 MS-11 
Liability Claims Adjuster Trainee 23375 MS-09 
Librarian II 23402 MS-20 
Licensed Practical Nurse II 23552 MS-08 
Lottery Regional Coordinator 24504 MS-24 
Maintenance Equipment Operator 25020 MS-15 
Maintenance Worker 25500 MS-15 
Management Operations Analyst I 25541 MS-22 
Management Operations Analyst II 25542 MS-23 
Management Operations Analyst Trainee 25545 MS-12 
Manpower Planner III 25593 MS-23 
Manuscripts Manager 25610 MS-22 
Meat and Poultry Inspector 26070 MS-10 
Medical Administrator I, Option C 26400 MS-60 
Medical Administrator I, Option D 26401 MS-62 
Medical Administrator II, Option C 26402 MS-61 
Medical Administrator II, Option D 26403 MS-64 
Medical Administrator III 26404 MS-65 
Medical Administrator IV 26405 MS-66 
Medical Administrator V 26406 MS-67 
Mental Health Administrator Trainee 26817 MS-12 
Mental Health Program Administrator 26908 MS-63MS-40 
Methods and Procedures Advisor III 27133 MS-24 
Mine Rescue Station Assistant 28150 MS-07 
Natural Resource Technician I 28851 MS-07 
Office Administrator III 29993 MS-08 
Office Administrator IV 29994 MS-13 
Office Administrator V 29995 MS-17 
Office Aide 30005 MS-02 
Office Assistant 30010 MS-04 
Office Associate 30015 MS-05 
Office Clerk 30020 MS-03 
Office Coordinator 30025 MS-06 
Office Occupations Trainee 30075 MS-01 
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Office Specialist 30080 MS-08 
Pension and Death Benefits Technician I 30961 MS-10 
Pharmacist Technician 32008 MS-04 
Physician Assistant 32210 MS-27 
Plumbing Consultant 32910 MS-28 
Police Officer Trainee 32985 MS-06 
Polygraph Examiner Trainee 33005 MS-12 
Private Secretary I 34201 MS-13 
Private Secretary II 34202 MS-18 
Products and Standards Inspector Trainee 34605 MS-09 
Psychology Intern 35660 MS-15 
Public Administration Intern 35700 MS-11MS-15 
Public Aid Family Support Specialist II 35842 MS-20 
Public Aid Staff Development Specialist III 36073 MS-22 
Public Health Program Specialist III 36613 MS-24 
Public Service Trainee 37025 MS-01 
Radiologic Technologist Chief 37505 MS-17 
Real Estate Professions Examiner 37760 MS-27 
Registered Nurse -  Advanced Practice 38135 MS-27 
Rehabilitation Workshop Supervisor III 38196 MS-20 
Reimbursement Officer II 38200 MS-20 
Reproduction Service Supervisor I 38201 MS-13 
Reproduction Service Supervisor II 38202 MS-18 
Reproduction Service Technician III 38205 MS-08 
Research Fellow, Option B 38211 MS-19 
Resident Physician 38270 MS-15 
Residential Care Program Supervisor I 38271 MS-22 
Revenue Senior Special Agent 38557 MS-29 
Revenue Special Agent 38558 MS-21 
Revenue Tax Specialist I 38571 MS-09 
Revenue Tax Specialist II 38572 MS-12 
Revenue Tax Specialist III 38573 MS-16 
Revenue Tax Specialist Trainee 38575 MS-07 
Seed Analyst Trainee 39953 MS-07 
Sign Shop Foreman 41000 MS-22 
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Site Technician I 41131 MS-07 
Site Technician II 41132 MS-09 
Social Worker Intern 41430 MS-15 
Staff Development Specialist I 41771 MS-20 
Staff Development Technician II 41782 MS-17 
State Mine Inspector-At-Large 42240 MS-31 
Statistical Research Specialist III 42743 MS-22 
Storekeeper II 43052 MS-10 
Storekeeper III 43053 MS-11 
Student Intern 43190 MS-01 
Student Worker 43200 MS-01 
Supervising Vehicle Testing Compliance Officer 43680 MS-22 
Support Service Worker 44238 MS-03 
Switchboard Chief Operator 44410 MS-11 
Switchboard Operator I 44411 MS-03 
Technical Advisor I 45251 MS-20 
Technical Advisor II 45252 MS-24 
Technical Advisor III 45253 MS-29 
Telecommunications Systems Technician Trainee 45314 MS-05 
Utility Engineer I 47451 MS-20 
Utility Engineer II 47452 MS-24 
Vehicle Emissions Compliance Supervisor 47583 MS-20 
Veterans Nursing Assistant - Certified 47750 MS-05 
Waterways Construction Supervisor II 49062 MS-24 

 
NOTE:  Effective January 1, 2008, the merit compensation grade 12 in the Personnel Code [20 

ILCS 415/8b.18(a) and (b) and 8b.19(a) and (b)] that formerly was indicated by MC-12 
is MS-32. 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 310.415  Merit Compensation Salary Range Assignments 
 

a) Emergency, Temporary or Provisional Positions – When a position is allocated to 
a title only assigned to a bargaining unit pay grade and the agency is to appoint an 
employee to the position on an Emergency (80 Ill. Adm. Code 302.150(b)), 
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Temporary (80 Ill. Adm. Code 302.150(c)) or Provisional (80 Ill. Adm. Code 
302.150(d)) basis, a merit compensation salary range to be used for the position 
shall be assigned to the title as approved by the Director of Central Management 
Services.  The approval of the merit compensation salary range assignment shall 
be after comparing the highest maximum base salary within the bargaining unit 
pay grade assigned the title with the maximum base salary in the merit 
compensation salary range that is not more than the highest maximum base salary 
within the bargaining unit pay grade and after considering the merit compensation 
salary ranges assigned to other titles in the same classification series and the merit 
compensation salary ranges assigned to other titles assigned the same bargaining 
unit pay grade.  The titles and their merit compensation salary range assignments 
from the previous and anticipated fiscal years shall be listed in the Section 
310.410 proposed amendments to the Pay Plan for adoption at the beginning of 
each fiscal year. 

 
b) Trainee Program Titles – When a classification is established as a Trainee 

Program (80 Ill. Adm. Code 302.170), the merit compensation salary range 
assigned to the Trainee Program title shall be approved by the Director of Central 
Management Services.  The approval shall be based on the recommendation of 
the agency head where the Trainee Program is established, comparison of the 
salary ranges assigned to other Trainee Program titles, and the maximum base 
salary in the recommended merit compensation salary range normally being less 
than the in-hiring rate or the minimum base salary of the targeted classification 
title for which training is being conducted. 

 
(Source:  Added at 32 Ill. Reg. ______, effective ____________) 

 
Section 310.450  Procedures for Determining Annual Merit Increases and Bonuses 
 

a) Definitions -   
 

1) Annual Merit Increase - An annual merit increase is an in-range salary 
adjustment for demonstrated performance.  The annual merit increases 
were suspended effective July 1, 2003 and are restored effective January 
1, 2007. 

 
2) Annual Merit Bonus – An annual merit bonus is a percentage of the 

employee's annualized base salary that is paid once for demonstrated 
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performance and separately from the base salary.  The annual merit 
bonuses are established effective January 1, 2007. 

 
b) Eligibility Conditions - Eligibility for an annual merit increase and bonus shall be 

determined by the following conditions:  
 
1) 12 Months Creditable Service or from the Last Officially Scheduled 

Performance Review and Performance Review Discussion – Each 
employee will be eligible for a performance review: after attaining 12 
months creditable service if new to the position; if continually in the one 
position for longer than 12 months from the last officially scheduled 
performance review (80 Ill. Adm. Code 302.270(d)); if continually in the 
one Trainee Program (80 Ill. Adm. Code 302.170) position for 12 months 
and each subsequent 12 months in the same position; if continually in the 
one position which is Personnel Code [20 ILCS 415] Section 4(d) exempt 
or otherwise partially, Jurisdiction B, exempt from the Personnel Code and 
each subsequent 12 months in the same position; if the combined time in 
the position and in a completed interim assignment is longer than 12 
months from the last officially scheduled performance review; or if in 
interim assignment and the employee's creditable service date is 12 
months or more ago, the employee shall return from a leave to serve in 
interim assignment for the employee's Performance Review and 
discussion.  The employee's immediate supervisor shall prepare a Merit 
Compensation and Performance System form prior to the Performance 
Review Date or if the employee just returned from a leave to serve in 
interim assignment for the purpose of receiving the Performance Review, 
the employee's immediate supervisor shall prepare a Merit Compensation 
and Performance System form on the date the employee returned with 
input from the employee's immediate supervisor while in interim 
assignment.  The employee's immediate supervisor shall discuss the 
results with the employee.  

 
2) Guidechart Category Amount, Salary Range Maximum in Relation to 

Base Salary Increase and Current Base Salary –  
 

A) Annual Merit Increase - Should the performance review result in 
the employee not being eligible for an annual merit increase due to 
provisions of Section 310.450(d), or should the employee's base 
rate be at the maximum rate of pay of the salary range assigned to 
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the employee's position, the employee will not be eligible for an 
annual merit increase until 12 months of additional creditable 
service has been accrued.  (Interim Assignment Pay shall never be 
used to determine eligibility for an annual merit increase.) 

 
B) Annual Merit Bonus - Should the performance review result in the 

employee not being eligible for an annual merit bonus due to 
provisions of Section 310.450(d), the employee will not be eligible 
for an annual merit bonus until 12 months of additional creditable 
service has been accrued.  (Interim Assignment Pay shall never be 
used to determine eligibility for an annual merit bonus.) 

 
c) Immediate Supervisor Determination of Performance Category – Based upon the 

results of the performance review, the employees' immediate supervisor shall 
determine whether the employee's performance warrants or does not warrant an 
annual merit increase and bonus.   

 
d) Amount Restrictions - The amount of an annual merit increase and bonus 

recommendation shall be determined by use of the Merit Increase and Bonus 
Guidechart of Section 310.540 if the employee's performance review has on the 
Performance Review Date on or after January 1, 2007 been evaluated at a 
Category 3 or higher level.  An employee whose performance review has on the 
Performance Review Date been evaluated at Category 4 on or after January 1, 
2007 or at any category prior to January 1, 2007 shall not receive an increase in 
the present base salary or a bonus.  However, in no event is the resulting salary to 
be lower than the minimum or higher than the maximum rate of pay of the 
respective salary range assigned to the employee's position.  (Interim Assignment 
Pay shall never be used to determine an annual merit increase or bonus.) 

 
e) Immediate Supervisor Indication of Eligibility and Amount – The employee's 

immediate supervisor shall prepare a Performance Certification and Merit 
Increase Recommendation form indicating whether or not the employee is eligible 
for an annual merit increase and bonus and the amounts thereof. 

 
f) Review and Approval - The employee's immediate supervisor shall forward the 

completed Merit Compensation and Performance System and Performance 
Certification and Merit Increase Recommendation forms to the agency head or a 
designated authority for review and approval.  
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g) Effective Date and New Creditable Service Date – The annual merit increase and 
bonus shall become effective the first day of the month in which the employee's 
Performance Review Date occurs or July 1, 2007 if the employee in interim 
assignment became eligible for the Performance Review on July 1, 2007.  The 
employee's new creditable service date shall be the first day of the month in 
which the employee's Performance Review Date occurred or would have occurred 
if the employee had not been in interim assignment on that date.  

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 310.495  Broad-Band Pay Range Classes  
 
Broad-band pay range classes shall be covered by all provisions of the Merit Compensation 
System except for the provisions identified in the following subsections:  
 

a) Salary Range - The salary range for broad-band classes shall be as set out in 
Appendix G.  

 
b) Entrance Base Salary –  

 
1) When a candidate only meets the minimum requirements of the class 

specification upon entry to State service, an employee's entrance base 
salary is the in-hiring rate or the minimum base salary of the salary range. 

 
2) The salary assigned an employee shall take into account the duties, 

education, training and experience of the employee to assure reasonable 
pay equity among employees in the same class.  

 
3) If a candidate possesses directly-related education and experience in 

excess of the minimum requirements of the class specification, the 
employing agency may offer the candidate an entrance base salary that is 
not more than 10% above the candidate's current base salary.  An entrance 
base salary offer more than 10% above the candidate's current base salary 
requires documentation in the candidate's CMS employment application 
(CMS-100) to support the higher entrance base salary offer and prior 
approval from the Director of Central Management Services.  The 
approval is based on the candidate's documented directly-related education 
and experience exceeding the minimum requirements in the class 
specification, prior base salary history, staffing needs and requirements of 
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the employing agency, and labor market influences on the recruitment for 
the position classification or position.  

 
c) Salary Adjustment for Substantial Additional Duties and Responsibilities within 

the Same Position or for Transfer to Another Position with Substantial Additional 
Duties and Responsibilities in the Same Title – An upward salary adjustment that 
is not more than 10% above the employee's current base salary in a broad-band 
position classification may be made by the employing agency where the 
employee's position has been given substantial additional duties and 
responsibilities but will remain in the same classification or where the employee 
transfers to another position with substantial additional duties and responsibilities 
in the same broad-band class.  An upward salary adjustment for substantial 
additional duties and responsibilities that is more than 10% above the employee's 
current base salary may be given where the substantial additional duties and 
responsibilities are documented on an updated position description (CMS-104) 
and are reflected on the organization chart, and where the employing agency 
received the required prior approval from the Director of Central Management 
Services.  The salary adjustment shall not change the creditable service date. 

 
d) Movement between Salary Systems - Salary treatment on movement of an 

employee between one position in the broad-band class series and another 
position outside of the broad-band class series will be as recommended by the 
employing agency and approved by the Director of Central Management Services.  

 
e) Salary Treatment upon Initial Placement of Positions in Other Occupational 

Broad-Band Classes - For the purpose of establishing salary treatment upon 
initial placement of positions, it is necessary to determine the "lowest 
corresponding Merit Compensation grade." The Merit Compensation range with a 
minimum salary closest to, but not lower than, that of the broad-band range 
minimum is known as the "lowest corresponding Merit Compensation grade."  
 
1) The incumbent of a position with a current salary range maximum equal to 

or greater than the maximum of the "lowest corresponding Merit 
Compensation grade" will be placed in the broad-band range with no 
change in salary.  

 
2) The incumbent of a position with a current salary range maximum less 

than the maximum of the "lowest corresponding Merit Compensation 
grade" will be placed in the broad-band range with a 5% increase in 
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current base salary. However, in no event shall the resulting salary be 
lower than the minimum or higher than the maximum rate of the new 
salary range.  The creditable service date of an employee will not be 
changed unless an increase of 10% or greater is provided to move the 
employee to the minimum of the new range.  

 
f) Out-of-State Adjustment for Positions allocated to Broad-banded Titles, Not 

Represented by a Bargaining Unit -  
 

1) Requirements – The out-of-state rate is the base salary for an employee 
appointed to a position not subject to Section 310.220 but subject to 
broad-banded Merit Compensation classification titles listed in subsection 
(f)(4) that require payment in accordance with the economic conditions of 
another state.  The employee shall reside in the state where the position is 
assigned. 

 
2) Approval – The Director of Central Management Services shall, before 

approving an adjustment, consider the need of the employing agency, the 
treatment of other similar situations, prevailing practices of other 
employers, and the equity of the particular circumstances. 
 

3) Calculation – Ranges assigned to states other than Illinois, California and 
New Jersey are 15% above the ranges assigned to in-state positions and 
are listed in subsection (f)(4).  Ranges assigned to California and New 
Jersey are 30% above the ranges assigned to in-state positions and are 
listed in subsection (f)(4). 

 
4) Minimum and Maximum Out-of-State Rates in Ranges by Classification 

Title – 
 
 Out-Of State Ranges 

Title Minimum Maximum 

Public Service Administrator, Option 1   
(States Other Than California and New 

Jersey) 3583 9176 

(CA, NJ) 4051 10373 
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Senior Public Service Administrator   
(States Other Than California and New 

Jersey) 4939 11607 

(CA, NJ) 5584 13121 
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
 
Section 310.500  Definitions   
 
The following are definitions of certain terms and are for purposes of clarification as they affect 
the Merit Compensation System only.  
 

"Adjustment in Salary" -  A change in salary occasioned by previously committed 
error or oversight, or required in the best interest of the agency or the state as 
defined in Sections 310.470 and 310.480.  
 
"Base Salary" - The dollar amount of pay of an employee as determined under 
the provisions of the Merit Compensation System.  Base salary does not include 
commission, incentive pay, bilingual pay, longevity pay, overtime pay, shift 
differential pay or deductions for time not worked.  
 
"Bilingual Pay" – The dollar amount per month, or percentage of the employee's 
monthly base salary, paid in addition to the employee's base salary when the 
individual position held by the employee has a job description that requires the 
use of sign language, Braille, or another second language (e.g., Spanish), or that 
requires the employee to be bilingual. 
 
"Creditable Service" - All service in full or regularly scheduled part-time pay 
status beginning with the date of initial employment or the effective date of the 
last in-range or promotional salary increase.  Reevaluations (Sections 310.460(c) 
and 310.480(d)), reallocations (Sections 310.460(b) and 310.480(b)), adjustments 
(Sections 310.470, 310.480(e) and 310.495(c)) and interim assignments (Section 
310.490(p)) shall not change the creditable service date.  
 
"Comparable Classes" - Two or more classes that are in the same salary range.  
 
"Demotion" - The assignment for cause of an employee to a vacant position in a 
class in a lower salary range than the former class.  
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"Differential" - The additional compensation added to the base salary of an 
employee resulting from conditions of employment imposed during the normal 
schedule of work.  
 
"Entrance Base Salary" - The initial base salary assigned to an employee upon 
entering State service.  
 
"Intermittent Merit Increase" - An intermittent merit increase is an increase in 
monthly base salary, other than the annual merit increase awarded to a merit 
compensation employee based on performance.  
 
"Maximum Rate of Pay" - The highest rate of pay for a given salary range.  
 
"Midpoint Salary" - The rate of pay that is the maximum rate and the minimum 
rate in the salary range added together divided by two and rounded up or down to 
the nearest whole dollar.  
 
"Minimum Rate of Pay" - The lowest rate of pay for a given salary range.  
Normally the minimum rate of pay represents the salary to be paid a qualified 
employee who is appointed to a position in a class assigned to a given salary 
range.  
 
"Performance Review" - The required review of an employee's on-the-job 
performance as measured by a specific set of criteria.  
 
"Performance Review Date" - The date on which the annual merit increase and 
bonus shall be made effective if a performance review indicates it is appropriate. 
Actual performance review procedures are to be completed prior to the effective 
date of any recommendation to allow sufficient time for the records to be 
processed by the originating agency.  
 
"Promotion" - The appointment of an employee, with the approval of the agency 
and the Department of Central Management Services, to a vacant position in a 
class in a higher salary range than the former class.  
 
"Reallocation" - The change in the classification of a position resulting from 
significant changes in assigned duties and responsibilities.  
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"Reclassification" – The assignment of a position or positions to a different 
classification based on creation of a new classification or the revision of existing 
class specification, and approved by the Civil Service Commission. 
 
"Reevaluation" - The assignment of a different salary range to a class of positions 
based upon a change in relation to other classes or to the labor market.  
 
"Salary Range" - The dollar values encompassed by the minimum and maximum 
rates of pay of a salary range assigned to a class title.  
 
"Transfer" - The assignment of an employee to a vacant position in a class having 
the same salary range.  
 
"Work Year" - That period of time determined by the agency and filed with the 
Department of Central Management Services in accordance with 80 Ill. Adm. 
Code 303.300.  

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
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Section 310.APPENDIX A   Negotiated Rates of Pay 
 
Section 310.TABLE AA   NR-916 (Department of Natural Resources, Teamsters)  
 

Effective July 1, 2005 
 

 Title Code  
Bargaining 

Unit 
Minimum 

Salary 
Maximum 

Salary 

Cartographer III 06673 NR-916 39053680 69456550 
Civil Engineer I 07601 NR-916 37953580 58655530 
Civil Engineer II 07602 NR-916 40503820 67256340 
Civil Engineer III 07603 NR-916 44554200 75307100 
Civil Engineer Trainee 07607 NR-916 35753370 49904705 
Engineering Technician I 13731 NR-916 22052080 39603735 
Engineering Technician II 13732 NR-916 26452495 47554485 
Engineering Technician III 13733 NR-916 32053020 56655340 
Engineering Technician IV 13734 NR-916 39253700 73456925 
Technical Manager I 45261 NR-916 30102835 53505045 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
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Section 310.APPENDIX B   Schedule of Salary Grade Pay Grades – Monthly Rates of Pay   
 
Effective January 1, 2008, the titles or positions within a title formerly assigned to salary grade 
pay grades are assigned to the Merit Compensation System (Subpart C) and to rates within the 
Merit Compensation System Salary Schedule (Appendix D).  The only exception is that the Data 
Processing Supervisor I and Office Administrator III titles that remain assigned to salary grade 
pay grade 11 and salary grade pay grade 11 remains in effect. 
 

Title  
Title 
Code  

Pay 
Grade 

Account Technician Trainee 00118 7 
Animal and Animal Products Investigator Trainee 01075 12 
Appraisal Specialist Trainee 01255 12 
Arson Investigations Trainee 01485 14 
Commerce Commission Police Officer Trainee 08455 13 
Data Processing Supervisor I 11435 11 
Economic Development Representative Trainee 12939 13 
Educational Media Program Specialist 12980 17 
Equine Investigator 13840 12 
Fingerprint Technician Trainee 15209 8 
Fire Certification Specialist 15285 17 
Fire Protection Specialist I 15351 16 
Governmental Career Trainee 17325 12 
Historical Research Specialist 19008 20 
Human Resources Assistant 19690 8 
Human Resources Associate 19691 11 
Inhalation Therapy Supervisor 21260 10 
Insurance Company Claims Examiner I 21601 17 
Internal Auditor Trainee 21726 12 
Liability Claims Adjuster Trainee 23375 12 
Management Operations Analyst Trainee 25545 14 
Mental Health Administrator Trainee 26817 15 
Mine Rescue Station Assistant 28150 10 
Office Administrator III 29993 11 
Pension and Death Benefits Technician I 30961 13 
Physician Assistant 32210 22 
Police Officer Trainee 32985 9 
Polygraph Examiner Trainee 33005 14 
Products and Standards Inspector Trainee 34605 12 
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Psychology Intern 35660 5 
Registered Nurse -  Advanced Practice 38135 22 
Research Fellow, Option B 38211 18 
Seed Analyst Trainee 39953 10 
Social Worker Intern 41430 5 
Telecommunications Systems Technician Trainee 45314 8 

 
Effective January 1, 20082007 

 
S T E P S Pay 

Grade 
Pay Plan 

Code  1c 1b 1a 1 2 3 4 5 6 7 8 

1 7 1782 1825 1870 1917 1965 2011 2059 2115 2162 2247 2293 
1 8 1825 1870 1917 1964 2015 2061 2112 2168 2218 2305 2351 
1 9 1880 1926 1972 2019 2070 2117 2166 2224 2272 2360 2407 
             
2 7 1826 1872 1918 1965 2011 2059 2117 2168 2220 2306 2353 
2 8 1872 1918 1965 2015 2061 2112 2170 2224 2276 2366 2413 
2 9 1927 1973 2020 2070 2117 2166 2226 2278 2332 2421 2469 
             
3 7 1867 1913 1961 2011 2059 2118 2171 2224 2278 2379 2427 
3 8 1913 1961 2011 2061 2112 2171 2227 2280 2337 2441 2491 
3 9 1969 2016 2065 2117 2166 2227 2281 2336 2392 2496 2546 
             
4 7 1911 1959 2009 2059 2118 2175 2228 2294 2346 2451 2500 
4 8 1959 2009 2059 2112 2171 2231 2285 2353 2407 2515 2566 
4 9 2014 2063 2115 2166 2227 2286 2340 2408 2462 2570 2621 
             
5 7 1965 2015 2065 2118 2177 2240 2301 2359 2418 2526 2573 
5 8 2015 2065 2118 2171 2233 2298 2360 2419 2482 2589 2641 
5 9 2070 2121 2172 2227 2288 2353 2415 2475 2537 2644 2697 
             
6 7 2020 2071 2124 2177 2241 2303 2372 2435 2503 2614 2667 
6 8 2071 2124 2177 2233 2299 2363 2433 2498 2569 2576 2736 
6 9 2126 2179 2233 2288 2354 2417 2488 2553 2624 2738 2792 
             
7 7 2079 2131 2186 2241 2306 2377 2446 2516 2589 2710 2765 
7 8 2131 2186 2241 2299 2366 2439 2511 2581 2657 2782 2838 
7 9 2187 2240 2297 2354 2421 2494 2566 2637 2712 2837 2893 
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8 7 2138 2193 2248 2306 2382 2457 2538 2608 2686 2813 2870 
8 8 2193 2248 2306 2366 2444 2520 2604 2677 2757 2888 2946 
8 9 2247 2304 2361 2421 2499 2575 2659 2733 2813 2943 3001 
             
9 7 2207 2265 2323 2382 2460 2543 2623 2709 2790 2921 2980 
9 8 2265 2323 2382 2444 2524 2609 2692 2781 2864 3000 3060 
9 9 2320 2378 2438 2499 2578 2666 2748 2836 2920 3057 3118 
             

10 7 2280 2339 2401 2463 2555 2636 2724 2810 2898 3046 3106 
10 8 2339 2401 2463 2527 2623 2706 2795 2885 2976 3132 3194 
10 9 2394 2456 2518 2581 2678 2760 2851 2940 3033 3192 3257 
             

11 7 2367 2429 2492 2556 2649 2736 2834 2927 3018 3178 3240 
11 8 2429 2492 2556 2624 2719 2809 2909 3007 3102 3269 3335 
11 9 2484 2547 2612 2679 2775 2863 2964 3063 3162 3328 3395 
             

12 7 2464 2528 2595 2663 2761 2854 2960 3057 3169 3340 3406 
12 8 2528 2595 2663 2734 2835 2929 3043 3145 3261 3437 3506 
12 9 2583 2649 2717 2788 2890 2985 3100 3204 3321 3499 3568 
             

13 7 2556 2624 2694 2765 2866 2976 3088 3201 3320 3505 3574 
13 8 2624 2694 2765 2838 2943 3058 3178 3293 3415 3610 3681 
13 9 2679 2749 2820 2893 2999 3117 3237 3353 3477 3672 3746 
             

14 7 2666 2736 2809 2884 2994 3111 3247 3365 3493 3696 3770 
14 8 2736 2809 2884 2961 3078 3201 3340 3465 3598 3807 3883 
14 9 2790 2863 2939 3018 3136 3260 3400 3526 3659 3868 3945 
             

15 7 2769 2843 2919 2998 3129 3259 3387 3526 3657 3876 3953 
15 8 2843 2919 2998 3082 3219 3353 3488 3633 3766 3991 4072 
15 9 2897 2974 3055 3140 3278 3411 3550 3693 3826 4053 4134 
             

16 7 2892 2969 3052 3138 3280 3424 3567 3715 3864 4092 4174 
16 8 2969 3052 3138 3230 3374 3527 3675 3825 3980 4215 4300 
16 9 3027 3111 3198 3289 3435 3589 3737 3887 4042 4276 4361 
             

17 7 3020 3105 3195 3288 3440 3599 3751 3903 4061 4303 4389 
17 8 3105 3195 3288 3383 3543 3707 3863 4020 4183 4433 4522 
17 9 3164 3255 3348 3443 3606 3770 3925 4082 4244 4495 4585 
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18 7 3174 3266 3360 3460 3628 3797 3969 4131 4297 4554 4644 
18 8 3266 3360 3460 3564 3739 3911 4089 4257 4426 4690 4784 
18 9 3325 3420 3523 3624 3800 3973 4150 4318 4489 4750 4846 
             

19 7 3341 3438 3540 3647 3834 4014 4201 4376 4560 4836 4932 
19 8 3438 3540 3647 3756 3948 4132 4328 4508 4698 4981 5081 
19 9 3500 3604 3710 3818 4011 4195 4389 4571 4760 5042 5143 
             

20 7 3528 3635 3743 3854 4049 4237 4438 4631 4821 5116 5219 
20 8 3635 3743 3854 3970 4170 4365 4572 4769 4967 5271 5376 
20 9 3695 3805 3916 4031 4231 4426 4633 4831 5028 5330 5437 
             

21 7 3724 3837 3952 4069 4278 4485 4695 4909 5113 5431 5539 
21 8 3837 3952 4069 4190 4407 4619 4836 5055 5266 5595 5706 
21 9 3899 4014 4130 4254 4468 4680 4898 5117 5327 5656 5769 
             

22 7 3937 4055 4178 4302 4526 4747 4972 5202 5419 5755 5869 
22 8 4055 4178 4302 4431 4662 4890 5120 5357 5582 5928 6047 
22 9 4117 4237 4364 4494 4722 4952 5180 5418 5644 5989 6109 
             

23 7 4178 4302 4431 4563 4805 5051 5291 5535 5776 6138 6261 
23 8 4302 4431 4563 4702 4950 5204 5449 5700 5948 6321 6448 
23 9 4364 4494 4626 4763 5011 5264 5511 5762 6010 6383 6511 
             

24 7 4444 4577 4714 4856 5115 5382 5640 5901 6168 6554 6685 
24 8 4577 4714 4856 5004 5269 5542 5810 6078 6352 6752 6887 
24 9 4639 4776 4918 5066 5329 5603 5871 6140 6415 6812 6948 
             

25 7 4737 4879 5025 5176 5460 5747 6034 6321 6608 7033 7173 
25 8 4879 5025 5176 5330 5624 5918 6215 6512 6806 7243 7388 
25 9 4942 5086 5239 5392 5686 5979 6276 6572 6867 7305 7450 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
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Section 310.APPENDIX C   Medical Administrator Rates (Repealed)  
 
Effective December 2, 2005, the minimum, the base salary for each employee who has 12 
months of State service, or upon completing 12 months of State service by or on December 1, 
2006, receives a 4% adjustment increase without change in creditable service date. 
 

 
 December 2, 2005 January 1, 2007 

Title 
Minimum 

Salary 
Midpoint 

Salary 
Maximum 

Salary 
Minimu
m Salary 

Midpoint 
Salary 

Maximu
m Salary 

       
Medical Administrator I, Option C 8414 10237 12060 8414 11262 14110 
       
Medical Administrator I, Option D 9396 11271 13145 9396 12388 15380 
       
Medical Administrator II, Option C 9093 10950 12806 9093 12038 14983 
       
Medical Administrator II, Option D 10441 12380 14318 10441 13597 16752 
       
Medical Administrator III 10812 12936 15059 10812 14216 17619 
       
Medical Administrator IV 10987 13111 15234 10987 14406 17824 
       
Medical Administrator V 11163 13289 15415 11163 14600 18036 
 
The rates of pay for physicians occupying or appointed to a position in the Medical 
Administrator classes shall be as listed in the above schedule.  All provisions of Subpart C of the 
Pay Plan, Merit Compensation System will apply to the Medical Administrator positions.  
 

(Source:  Repealed at 32 Ill. Reg. ______, effective ____________) 
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Section 310.APPENDIX D   Merit Compensation System Salary Schedule  
 
TheEffective January 1, 2008, the titles or positions within a title assigned to the Merit 
Compensation System (Subpart C) and to rates within MC salary ranges are assigned to rates 
within the MS salary ranges in the Merit Compensation System Salary Schedule (Appendix D).  
The only exceptions are the Executive Secretary III and Security Officer Lieutenant titles that 
remain assigned to MC-02, the Dietary Manager I title that remains assigned to MC-03, the Data 
Processing Supervisor II, Internal Security Investigator I and Security Officer Chief titles that 
remain assigned to MC-04, the Dietary Manager II, Mental Health Administrator I, Security 
Therapy Aide IV, and Waterways Construction Supervisor I titles that remain assigned to MC-
05, the Corrections Leisure Activity Specialist IV, Data Processing Supervisor III, Executive II, 
Human Services Casework Manager, Internal Security Investigator II, Mental Health 
Administrator II, Statistical Research Supervisor and Telecommunications Supervisor titles that 
remain assigned to MC-07, and the Police Lieutenant title that remains assigned to MC-09.  The 
only MC ranges that remain effective January 1, 2008 are MC-02, MC-03, MC-04, MC-05, MC-
07, and MC-09. 

 
  January 1, 20082007 

Salary 
Range    

Minimum 
Salary 

Midpoint 
Salary 

Maximum 
Salary 

MC 01    2228 3345 4461 

MC 02    2324 3517 4710 

MC 03    2437 3724 5010 

MC 04    2547 3898 5249 

MC 05    2674 4131 5587 

MC 06    2810 4336 5861 

MC 07    2957 4597 6236 

MC 08    3116 4879 6641 

MC 09    3294 5151 7007 

MC 10    3480 5487 7493 

MC 11    3675 5827 7979 

MC 12    3903 6220 8536 
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MC 13    4168 6648 9128 

MC 14    4457 7140 9822 

MC 15    4784 7654 10523 

MC 16    5122 8223 11324 

MC 17    5527 8877 12227 

MC 18    5957 9246 12535 

MC 19    6434 9631 12827 

MC20    13109 14615 16120 
 

Effective January 1, 2008 

Salary Range Minimum Salary Maximum Salary 
MS-01 12641224 2400 
MS-02 1826 2770 
MS-03 1911 3040 
MS-04 2020 3237 
MS-05 2138 3408 
MS-06 2207 3489 
MS-07 2280 3637 
MS-08 2367 3795 
MS-09 2464 3988 
MS-10 2556 4311 
MS-11 2611 4595 
MS-12 2666 4637 
MS-13 2779 4851 
MS-14 2892 4886 
MS-15 2900 4996 
MS-16 3020 5139 
MS-17 3059 5160 
MS-18 3136 5406 
MS-19 3174 5437 
MS-20 3258 5755 
MS-21 3341 5776 
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MS-22 3435 6037 
MS-23 3528 6109 
MS-24 3626 6243 
MS-25 3724 6486 
MS-26 3831 6840 
MS-27 3937 6873 
MS-28 4058 7217 
MS-29 4178 7331 
MS-30 4303 7718 
MS-31 4432 8218 
MS-32 4565 8792 
MS-33 4702 9402 
MS-34 4843 10117 
MS-35 4988 10839 
MS-36 5138 11664 
MS-37 5292 12594 
MS-38 5451 12911 
MS-39 5615 13212 
MS-60 8414 14110 
MS-61 9093 14983 
MS-62 9396 15380 

MS-63MS-40 5783 16604 
MS-64 10441 16752 
MS-65 10812 17619 
MS-66 10987 17824 
MS-67 11163 18036 

 
NOTE:  Effective January 1, 2008, the merit compensation grade 12 in the Personnel Code [20 

ILCS 415/8b.18(a) and (b) and 8b.19(a) and (b)] that formerly was indicated by MC-12 
is MS-32. 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
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Section 310.APPENDIX G   Broad-Band Pay Range Classes Salary Schedule   
 
Effective December 2, 2005, the minimum, the base salary for each employee who has 12 
months of State service, or upon completing 12 months of State service by or on  
December 1, 2006, receives a 4% adjustment increase without change in creditable service date. 
 

 
 December 2, 2005 January 1, 2007 

Title  
Minimum 

Salary 
Maximum 

Salary 
Minimum 

Salary 
Maximum 

Salary 

Health Information Administrator 2674 5330 2674 6236 

Human Resources Representative 2324 4486 2324 5249 

Human Resources Specialist 2674 5330 2674 6236 

Public Service Administrator 3116 6820 3116 7979 

Residential Services Supervisor 2324 4486 2324 5249 

Senior Public Service Administrator 4295 10093 4295 10093 

Site Superintendent 2674 5330 2674 6236 
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Certification of Alternative Retail Electric Suppliers 
 
2) Code Citation:  83 Ill. Adm. Code 451 
 
3) Section Numbers:  Proposed Action: 

451.20    Amendment 
451.730   Repeal 

 
4) Statutory Authority:  Implementing and authorized by Section 16-115 of the Public 

Utilities Act [220 ILCS 5/16-115]. 
 
5) A Complete Description of the Subjects and Issues Involved:  The Commission has 

adopted 83 Ill. Adm. Code 451, "Certification of Alternative Retail Electric Suppliers" to 
regulate the entry of alternative retail electric suppliers (ARES) under Article XVI of the 
Public Utilities Act. P.A. 95-130 repealed Section 16-115(d)(5) of the Act, effective 
January 1, 2008.  Section 16-115(d)(5) of the Act contained the statutory requirement for 
reciprocity for ARES certification.  With the repeal of this requirement, it is appropriate 
for the Commission to amend Part 451 to eliminate references to this requirement. 

 
6) Published studies or reports, and sources of underlying data, used to compose this 

rulemaking:  None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
 
11) Statement of Statewide Policy Objectives:  This rulemaking neither creates nor expands 

any State mandate on units of local government, school districts, or community college 
districts. 

 
12) Time, Place and Manner in which interested persons may comment on this proposed 

rulemaking:  Comments should be filed, within 45 days after the date of this issue of the 
Illinois Register in Docket 08-0066, with: 

 
Chief Clerk 
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Illinois Commerce Commission 
527 East Capitol Avenue 
Springfield IL  62701 
 
217/782-7434 

 
13) Initial Regulatory Flexibility Analysis: 
 

A) Types of small businesses, small municipalities and not for profit corporations 
affected:  These amendments will affect any subject jurisdictional entities that are 
also small businesses as defined in the Illinois Administrative Procedure Act.  
These amendments will not affect any small municipalities or not for profit 
corporations. 

 
B) Reporting, bookkeeping or other procedures required for compliance:  Reporting 

requirements 
 

C) Types of professional skills necessary for compliance:  Managerial skills 
 
14) Regulatory Agenda on which this rulemaking was summarized:  This rulemaking was not 

included on either of the 2 most recent regulatory agendas because:  The Commission did 
not anticipate the need for these amendments at that time. 

 
The full text of the Proposed Amendments begins on the next page : 
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TITLE 83:  PUBLIC UTILITIES 
CHAPTER I:  ILLINOIS COMMERCE COMMISSION 

SUBCHAPTER c:  ELECTRIC UTILITIES 
 

PART 451 
CERTIFICATION OF ALTERNATIVE RETAIL ELECTRIC SUPPLIERS 

 
SUBPART A:  GENERAL PROVISIONS 

 
Section  
451.10 Definitions and Incorporations  
451.20 Requirements for All Applicants under Section 16-115(d) of the Act  
451.30 Required Filings and Procedures  
451.40 Customer Records and Information  
451.50 License or Permit Bond Requirements  
451.60 Confidential Documentation  
 

SUBPART B:  EXPEDITED PROCEDURES FOR APPLICANTS SEEKING TO  
SERVE ONLY NONRESIDENTIAL CUSTOMERS WITH MAXIMUM 

ELECTRICAL DEMANDS OF ONE MEGAWATT OR MORE 
 

Section  
451.100 Applicability of Subpart B  
451.110 Financial Qualifications under Subpart B  
451.120 Technical Qualifications under Subpart B  
451.130 Managerial Qualifications under Subpart B  
451.140 Qualifications of Agents and Contractors under Subpart B  
451.150 Commission Order in Expedited Proceedings under Subpart B  
451.160 Confidential Documentation (Repealed)  
 

SUBPART C:  PROCEDURES FOR APPLICANTS SEEKING TO SERVE  
NONRESIDENTIAL RETAIL CUSTOMERS WITH ANNUAL ELECTRICAL  

CONSUMPTION GREATER THAN 15,000 kWh 
 

Section  
451.200 Applicability of Subpart C  
451.210 General Qualifications under Subpart C  
451.220 Financial Qualifications under Subpart C  
451.230 Technical Qualifications under Subpart C  
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451.240 Managerial Qualifications under Subpart C  
451.250 Qualifications of Agents and Contractors under Subpart C  
451.260 Commission Order in Proceedings under Subpart C  
451.270 Confidential Documentation under Subpart C (Repealed)  
 

SUBPART D:  PROCEDURES FOR APPLICANTS SEEKING  
TO SERVE ALL RETAIL CUSTOMERS 

Section  
451.300 Applicability of Subpart D  
451.310 General Provisions of Subpart D  
451.320 Financial Qualifications under Subpart D  
451.330 Technical Qualifications under Subpart D  
451.340 Managerial Qualifications under Subpart D  
451.350 Qualifications of Agents and Contractors under Subpart D  
451.360 Commission Order in Proceedings under Subpart D  
451.370 Confidential Documentation under Subpart D (Repealed)  
 

SUBPART E:  PROCEDURES FOR APPLICANTS SEEKING CERTIFICATION 
TO SERVE ONLY THEMSELVES OR AFFILIATED CUSTOMERS 

Section  
451.400 Applicability of Subpart E  
451.410 Required Filings and Procedures under Subpart E  
451.420 Technical Qualifications under Subpart E  
451.430 Qualifications of Agents and Contractors under Subpart E  
451.440 Commission Order in Proceedings under Subpart E  
451.450 Confidential Documentation under Subpart E (Repealed)  
 

SUBPART F:  FINANCIAL QUALIFICATIONS FOR THE  
PROVISION OF SINGLE-BILLING SERVICE 

 
Section  
451.500 Applicability of Subpart F  
451.510 Financial Qualifications under Subpart F  
 

SUBPART H:  PROCEDURES FOR REPORTING CONTINUING  
COMPLIANCE WITH CERTIFICATION REQUIREMENTS 

 
Section  
451.700 Applicability of Subpart H  
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451.710 General Provisions  
451.720 Erroneous or Defective Reports  
451.730 Certification of Compliance with Section 16-115(d)(5) of the Act (Repealed) 
451.740 Financial Reporting Requirements  
451.750 Managerial Reporting Requirements  
451.760 Technical Reporting Requirements  
451.770  Kilowatt-hour Reporting Requirement  
 
AUTHORITY:  Implementing and authorized by Section 16-115 of the Public Utilities Act [220 
ILCS 5/16-115].  
 
SOURCE:  Adopted at 23 Ill. Reg. 5528, effective May 1, 1999; amended at 23 Ill. Reg. 13820, 
effective December 1, 1999; amended at 24 Ill. Reg. 15971, effective October 15, 2000; 
amended at 26 Ill. Reg. 7039, effective May 1, 2002;  expedited correction at 26 Ill. Reg. 15115, 
effective May 1, 2002; amended at 32 Ill. Reg. ______, effective ____________. 
 

SUBPART A:  GENERAL PROVISIONS 
 
Section 451.20  Requirements for All Applicants under Section 16-115(d) of the Act  
 
Each applicant, except electric cooperatives or municipal systems making an election under 
Section 17-300 of the Act [220 ILCS 5/17-300] to become an ARES and applicants filing under 
Section 16-115(e) of the Act [220 ILCS 5/16-115(e)], for certification as an ARES must include 
with its application the following items, as required by Section 16-115(d) of the Act:  
 

a) The applicant shall certify that it will comply with all applicable Federal, State, 
regional and industry rules, policies, practices, procedures and tariffs for the use, 
operation, maintenance, safety, integrity, and reliability of the interconnected 
electric transmission system (including the Open Access Same-time Information 
System (OASIS) mandated by 18 CFR 37 and the rules and operating guidelines 
and procedures of the regional or national electric reliability council(s) or 
organization(s) and their successors for any portion of the state in which the 
applicant is certified to provide retail electric service) and shall agree to submit 
good faith schedules of transmission and energy in accordance with applicable 
tariffs.  

 
b) The applicant shall certify that it will provide service only to retail customers that 

are eligible to take delivery services.  
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c) The applicant shall certify that it will comply with informational and reporting 
requirements that the Commission may by rule establish.  

 
d) The applicant shall certify that it will comply with informational and reporting 

requirements that the Commission may establish regarding the provision of 
information required by Section 16-112 of the Act [220 ILCS 5/16-112].  Any 
data related to contracts for the purchase and sale of electric power and energy 
shall be made available for review by the Staff of the Commission on a 
confidential and proprietary basis and only to the extent and for the purposes that 
the Commission determines are reasonably necessary in order to carry out the 
purposes of this Act.  

 
e) The applicant shall certify that it complies with the requirements of Section 16-

115(d)(5).  The applicant shall provide the following:  
 
1) Applicant's name and street address; and.  
 
2) Applicant's Federal Employer Identification Number (FEIN).  
 
3) Names and addresses of all of the applicant's affiliated companies 

involved in electric retail sales or purchases in the North American 
Continent.  

 
f) The applicant shall demonstrate that:  

 
1) The applicant is licensed to do business in the State of Illinois; and  
 
2) The employees of the applicant that will be installing, operating, and 

maintaining generation, transmission, or distribution facilities within the 
State of Illinois, or any entity with which the applicant has contracted to 
perform those functions within the State of Illinois, have the requisite 
knowledge, skills, and competence to perform those functions in a safe 
and responsible manner in order to provide safe and reliable service in 
accordance with the criteria stated in Section 16-128(a) of the Act [220 
ILCS 5/16-128(a)].  

 
g) The applicant shall certify compliance with all other applicable laws and 

regulations and Commission rules and orders.  
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(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
 

SUBPART H:  PROCEDURES FOR REPORTING CONTINUING  
COMPLIANCE WITH CERTIFICATION REQUIREMENTS 

 
Section 451.730  Certification of Compliance with Section 16-115(d)(5) of the Act 
(Repealed) 
 
The ARES shall annually certify that it complies with the requirements of Section 16-115(d)(5) 
of the Act during January of each year after its certification. The applicant shall provide the 
following along with its certification:  
 

a) The ARES' name and street address;  
 
b) The ARES' Federal Employer Identification Number (FEIN); and  
 
c) Names and addresses of all of the ARES' affiliated companies involved in electric 

retail sales or purchases in North America.  
 
(Source:  Repealed at 32 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Accident and Health Reserves 
 
2) Code Citation:  50 Ill. Adm. Code 2004 
 
3) Section Numbers:  Proposed Action: 
 2004.7    New Section 
 2004.10    Amendment 
 2004.20   Amendment 
 2004.30   Amendment 
 2004.50   Amendment 
 
4) Statutory Authority:  Implementing Section 353(a) and authorized by Section 401 of the 

Illinois Insurance Code [215 ILCS 5/353(a) and 401]. 
 
5) A Complete Description of the Subjects and Issues Involved:  The reserve standards 

incorporated by reference in Section 2004.10 of this Part need to be updated.  Section 
2004.10 currently references the March 2006 edition of the APPM.  This reference will 
be changed to March 2008. 

 
6) Any published studies or reports, along with the sources of underlying data, that were used 

when comprising this rulemaking:  None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  Yes.  Please see Section 

2004.10 of this Part. 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
 
11) Statement of Statewide Policy Objectives:  This rulemaking will not require a local 

government to establish, expand or modify its activities in such a way as to necessitate 
additional expenditures from local revenues. 

 
12) Time, Place, and Manner in which interested persons may comment on this proposed 

rulemaking:  Persons who wish to comment on this proposed rulemaking may submit 
written comments no later than 45 days after the publication of this Notice to: 
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 Joseph T. Clennon, Staff Attorney  Craig Cellini, Rules Coordinator 
 Department of Financial and    Department of Financial and 
 Professional Regulation    Professional Regulation 
 Division of Insurance    320 West Washington 
 320 West Washington, 4th Floor or 3rd Floor 
 Springfield, Illinois  62767-0001  Springfield, Illinois  62767-0001 
 
 217/557-1396     217/785-0813 
 
13) Initial Regulatory Flexibility Analysis: 
 

A) Types of small businesses, small municipalities and not for profit corporations 
affected:  These amendments will not affect small businesses, small 
municipalities or not for profit corporations. 

 
B) Reporting, bookkeeping or other procedures required for compliance:  These 

proposed amendments contains an updated NAIC AAPM standard, consequently 
the requirements are not new, they are simply being revised.  

 
C) Types of professional skills necessary for compliance:  Accounting  

 
14) Regulatory Agenda on which this rulemaking was summarized:  January 2008 
 
The full text of the Proposed Amendments begins on the next page : 
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TITLE 50:  INSURANCE 
CHAPTER I:  DEPARTMENT OF FINANCIAL AND PROFESSIONAL REGULATION 

SUBCHAPTER z:  ACCIDENT AND HEALTH INSURANCE 
 

PART 2004 
ACCIDENT AND HEALTH RESERVES 

 
Section  
2004.5 Authority  
2004.7 Definitions 
2004.10 Application and Effective Date  
2004.20 Active Life Reserves – Individual Policies  
2004.30 Active Life Reserves – Group Policies  
2004.40 Claim Reserves – Present Value of Amounts Not Yet Due on Claims  
2004.50 Policies Issued Prior to Operative Date of Section 353(a)  
 
AUTHORITY:  Implementing Section 353(a) and authorized by Section 401 of the Illinois 
Insurance Code [215 ILCS 5/353(a) and 401].  
 
SOURCE:  Filed December 14, 1965, effective December 28, 1965; codified at 7 Ill. Reg. 4219; 
amended at 26 Ill. Reg. 3074, effective February 19, 2002; amended at 30 Ill. Reg. 19360, 
effective November 29, 2006; amended at 32 Ill. Reg. ______, effective ____________. 
 
Section 2004.7  Definitions  
 

Code means the Illinois Insurance Code [215 ILCS 5]. 
 
Department means the Department of Financial and Professional Regulation. 
 
Director means the Director of the Department of Financial and Professional 
Regulation-Division of Insurance. 
 
Division means the Illinois Department of Financial and Professional Regulation-
Division of Insurance.  
 
Insurer means an insurance company that has delivered or issued for delivery in 
this State an insurance policy.  

 
(Source:  Added at 32 Ill. Reg. ______, effective ____________) 
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Section 2004.10  Application and Effective Date  
 
This Part applies to all companies transacting in this State the kinds of business enumerated in 
clause (b) of Class 1 and clause (a) of Class 2 of Section 4 of the Illinois Insurance Code [215 
ILCS 5/4], and it applies to all accident and health policies for which reserve standards are 
prescribed under Section 353(a) of the Code. The standards established by this Part will no 
longer be applicable to policies issued and claims incurred on or after January 1, 2002.  After 
that date, applicable standards are as prescribed by the National Association of Insurance 
Commissioners (NAIC) (2301 McGee Street, Suite 800, Kansas City MO 64108-2662) 
(Accounting Practices and Procedures Manual – as of March 20082006, no subsequent dates or 
editions).  
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
 
Section 2004.20  Active Life Reserves – Individual Policies  
 

a) General Provisions  
 
 Active life reserves are required for all in force policies and are in addition to any 

reserves required in connection with claims.  For policy types in subsections 
(b)(1)-(3) of this Section, the minimum reserve shall be determined as specified in 
this Part.  It should be emphasized, however, that these are minimum standards 
and higher, adequate reserves shall be established by the company in any case in 
which experience indicates that these minimum standards do not place a sound 
value on the liabilities under the policy.  For policy types in subsection (b)(4) of 
this Section, the minimum reserve shall be the gross pro rata unearned premium.  

 
b) Types of individual accident and health insurance policies  

 
1) Policies that are noncancellable or noncancellable and guaranteed 

renewable for life or to a specified age, such as 60 or 65.  
 
2) Policies that are guaranteed renewable for life or to a specified age, such 

as 60 or 65, but under which the company reserves the right to change the 
scale of premiums.  

 
3) Policies in which the company has reserved the right to cancel or refuse 

renewal for one or more reasons, but has agreed implicitly or explicitly 
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that, prior to a specified time or age, it will not cancel or decline renewal 
solely because of deterioration of health after issue; however, policies 
shall not be considered of this type if the company has reserved the right 
to refuse renewal provided the right is to be exercised at the same time for 
all policies in the same category, unless premiums are based on the level 
premium principle.  

 
4) All other individual policies.  
 
5) Notices:  

 
A) This subsection (b) does not classify "franchise" as a type of 

policy.  Such policies are frequently written under an agreement 
limiting the company's right to cancel or refuse renewal.  Usually 
the right is reserved to refuse renewal of all policies in the group or 
other categories such as those ceasing to be members of the 
association, and this would place those policies, in subsection 
(b)(4) of this Section in accordance with the last clause under 
subsection (b)(3) of this Section.  However, if premiums are based 
on the level premium principle or if the renewal privilege granted 
to the individual insured meets the requirements for policies in 
subsections (b)(1)-(3) of this Section, the franchise policy shall be 
so classified for reserve purposes.  

 
B) "Family group accident and health insurance policies", as defined 

in Section 367(4) of the Illinois Insurance Code [215 ILCS 
5/367(4)], should have active life reserves determined under this 
Section.  

 
C) A policy may have guarantees qua lifying it as a policy listed in 

subsections (b)(1)-(3) of this Section until a specified age or 
duration, after which the guarantees, or lack of guarantees, may 
qualify it as a policy such as listed in subsections (b)(1)-(4) of this 
Section.  In such case, the policy in each period shall be considered 
for reserve purposes according to the type to which it then belongs.  

 
D) Where all of the benefits of a policy, as provided by rider or 

otherwise, are not of the same type as listed in this subsection (b), 
each benefit shall be considered for reserve purposes according to 
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the type to which it belongs.  
 
c) Reserve standards for policies in subsections (b)(1)-(3) of this Section.  

 
1) Interest.  The maximum interest rate for reserves shall be 3½% 

compounded annually.  
 
2) Mortality:  

 
A) 1941 Commissioners Standard Ordinary Table, or  
 
B) 1958 Commissioners Standard Ordinary Table, or  
 
C) 1941 Standard Industrial Mortality Table, or  
 
D) Commissioners 1961 Standard Industrial Mortality Table, or  
 
E) Such other table as may be approved by the Director of the 

Department of Financial and Professional Regulation-Division of 
Insurance (Director).  

 
3) Morbidity or Other Contingency:  

 
A) Total disability due to accident or sickness.  The minimum 

standard shall be the 1964 Commissioners Disability Table.  
 
B) Hospital Expense Benefits.  The minimum standard shall be the 

1956 Inter-company Hospital Table.  
 
C) Surgical Expense Benefits.  The minimum standard shall be the 

1956 Inter-company Surgical Table.  
 
D) Accidental Death Benefits.  The minimum standard shall be the 

1959 Accidental Death Benefits Table.  
 
E) All other benefits.  The company shall adopt standards to produce 

reserves which place a sound value on the liabilities under such 
benefit.  
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4) Negative Reserves.  Negative reserves on any benefit may be offset 
against positive reserves for other benefits in the same policy, but the 
mean reserve on any policy shall never be taken as less than one-half the 
valuation net premium.  

 
5) Preliminary Term.  The minimum reserve shall be on the basis of a two-

year preliminary term.  
 
6) Reserve Method.  Mean reserves diminished by appropriate credit for 

valuation net deferred premiums, or, mid-terminal reserves plus gross or 
net pro rata unearned premium reserves.  In no event, however, may the 
aggregate reserve for all policies be less than the gross pro rata unearned 
premium under those policies.  

 
7) Alternative Valuation Procedures and Assumptions.  Provided the reserve 

on all policies to which the method or basis is applied is not less in the 
aggregate than the amount determined according to the applicable 
standards specified above, the company may use any reasonable 
assumptions as to the interest rate, mortality rates, or the rates of morbidity 
or other contingency, and may introduce an assumption as to the voluntary 
termination of policies.  Also, subject to the preceding condition, the 
company may employ methods other than the methods stated above in 
determining a sound value of its liabilities under such policies, including 
but not limited to the following:  
 
A) Optional use of either the level premium, the one-year preliminary 

term, or the two-year preliminary term method.  
 
B) Prospective valuation on the basis of actual gross premiums with 

reasonable allowance for future expenses.  
 
C) The use of approximations such as those involving age groupings, 

groupings of several years of issue or average amounts of 
indemnity.  

 
D) The computation of the reserve for one policy benefit as a 

percentage of, or by other relation to, the aggregate policy 
reserves, exclusive of the benefit or benefits so valued.  
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E) The use of a composite annual claim cost for all or any 
combination of the benefits included in the policies valued.  

 
8) For statement purposes, the net reserve liability may be shown as the 

excess of the mean reserve over the amount of net unpaid and deferred 
premiums, or, regardless of the underlying method of calculation, it may 
be divided between the gross pro rata unearned premium reserve and a 
balancing item for the "additional reserve".  

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 2004.30  Active Life Reserves – Group Policies  
 

a) This Section applies to accident and health insurance as defined in Section 367 
(excluding subsection (4) thereof) and Section 367(a) of the Illinois Insurance 
Code [215 ILCS 5/367 and 367(a)].  

 
b) The minimum reserve for active lives on all group accident and health policies 

shall be the pro rata gross unearned premium.  
 
c) If a group policy contains a conversion option for terminated employees and such 

employees, under this provision, may receive an individual policy without 
evidence of insurability, the company shall establish a reserve for the morbidity 
cost expected in excess of such costs assumed by the premium, if any, which is 
then payable by or on behalf of such terminated employee.  The group account 
shall be charged with an amount (conversion charge) to establish this reserve and 
thereafter such reserve shall be maintained as an individual policy active life 
reserve.  

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 2004.50  Policies Issued Prior to Operative Date of Section 353(a)  
 
Any company may elect to establish and maintain reserves for policies issued prior to the 
operative date of Section 353(a) of the Illinois Insurance Code in accordance with the standards 
prescribed by Section 353(a) of the Illinois Insurance Code.  In making such election a company 
may elect to revalue all previous issues or at its option may revalue only certain blocks of issues 
as determined by issue date or plan of coverage.  Claim reserves may be revalued independent of 
active life reserves.  Such election shall be made by filing written notice with the Director, 
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stating the effective date of election and identifying the reserves or issues of policies to be 
revalued.  
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Youth Hunting Seasons 
 
2) Code Citation:  17 Ill. Adm. Code 685 
 
3) Section Numbers:  Proposed Action: 

685.20    Amendment 
685.30    Amendment 
685.80    Amendment 
685.110   Amendment 

 
4) Statutory Authority:  Implementing and authorized by Sections 1.3, 1.4, 2.24, 2.25, 2.26 

and 3.36 of the Wildlife Code [520 ILCS 5/1.3, 1.4, 2.24, 2.25, 2.26 and 3.36].  
 
5) A Complete Description of the Subjects and Issues Involved:  This Part is being amended 

to:  add language stating that youth hunters who have an  "apprentice hunting license" are 
not required to have completed a hunter education course, correct some technical 
language that would exclude a holder of an Apprentice Hunting License from 
participating in the Youth Turkey Hunting Season, add language stating that the 
Connecticut Valley Arms (CVA) electronic ignition is legal to use and update the list of 
open sites and site specific regulations. 

 
6) Published studies or reports, and sources of underlying data, used to compose this 

rulemaking:  None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
  
11) Statement of Statewide Policy Objective:  This rulemaking does not affect units of local 

government. 
 
12) Time, Place and Manner in which interested persons may comment on this proposed 

rulemaking:  Comments on the proposed rulemaking may be submitted in writing for a 
period of 45 days following publication of this Notice to: 
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Jack Price, Legal Counsel 
Department of Natural Resources 
One Natural Resources Way 
Springfield IL  62702-1271 
 
217/782-1809 

 
13) Initial Regulatory Flexibility Analysis: 
 

A) Types of small businesses, small municipalities and not for profit corporations 
affected:  None 

 
B) Reporting, bookkeeping or other procedures required for compliance:  None 

 
C) Types of professional skills necessary for compliance:  None 

 
14) Regulatory Agenda on which this rulemaking was summarized:  January 2008 
 
The full text of the Proposed Amendments begins on the next page : 
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TITLE 17:  CONSERVATION 
CHAPTER I:  DEPARTMENT OF NATURAL RESOURCES 

SUBCHAPTER b:  FISH AND WILDLIFE 
 

PART 685 
YOUTH HUNTING SEASONS 

 
Section  
685.10 Statewide Season for White-Tailed Deer Hunting  
685.20 Statewide Deer Permit Requirements  
685.30 Statewide Firearm Requirements for Hunting the Youth Deer Season  
685.40 Statewide Deer Hunting Rules  
685.50 Reporting Harvest of Deer  
685.60 Rejection of Application/Revocation of Deer Permits  
685.70 Regulations at Various Department-Owned or -Managed Sites  
685.80 Youth White-Tailed Deer Hunt  
685.90 Heritage Youth Wild Turkey Hunt – Spring Season (Repealed) 
685.100 Youth Pheasant Hunting (Repealed) 
685.110 Youth Waterfowl Hunting  
685.120 Youth Dove Hunting (Repealed) 
 
AUTHORITY:  Implementing and authorized by Sections 1.3, 1.4, 2.24, 2.25, 2.26 and 3.36 of 
the Wildlife Code [520 ILCS 5/1.3, 1.4, 2.24, 2.25, 2.26 and 3.36].  
 
SOURCE:  Adopted at 20 Ill. Reg. 12452, effective August 30, 1996; amended at 21 Ill. Reg. 
14548, effective October 24, 1997; amended at 25 Ill. Reg. 6904, effective May 21, 2001; 
amended at 26 Ill. Reg. 4418, effective March 11, 2002; amended at 26 Ill. Reg. 13828, effective 
September 5, 2002; amended at 27 Ill. Reg. 14332, effective August 25, 2003; amended at 29 Ill. 
Reg. 20469, effective December 2, 2005; amended at 30 Ill. Reg. 12222, effective June 28, 2006; 
emergency amendment at 31 Ill. Reg. 12096, effective August 1, 2007, for a maximum of 150 
days; amended at 31 Ill. Reg. 14829, effective October 18, 2007; amended at 32 Ill. Reg. 
______, effective ____________. 
 
Section 685.20  Statewide Deer Permit Requirements  
 

a) Illinois resident hunters must have a current, valid "Youth Deer Hunt Permit"  
($10).  The Youth Deer Season is only open to Illinois residents who have not 
reached their 16th birthday.  Hunters must, have completed a State-approved 
Hunter Education course and have a hunting license, unless exempt, or have an 
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apprentice hunting licenseby the start of the Youth Deer Season.  A permit is 
issued for one county or special hunt area and is valid only in the county or 
special hunt area stated on the permit.  For permit applications and other 
information write to:  

 
Department of Natural Resources  
Youth Deer Permit 
One Natural Resources Way 
P.O. Box 19227 
Springfield IL 62794-9227  

 
b) Applications shall be accepted beginning August 1 and ending on the tenth 

weekday in August for the Youth Deer Season in October.  Applications received 
after the tenth weekday shall not be included in the drawing.  Permits shall be 
allocated in a random drawing.  Applications not correctly filled out shall be 
rejected from the random drawing.  If more space is available than the number of 
applications received, remaining permits will be filled in random daily drawings.  

 
c) In-person and mail- in applications shall receive equal treatment in the drawings.  
 
d) Each applicant must apply using the official agency Youth Deer Hunt Permit 

Application, and must complete all portions of the form.  No more than six 
applications per envelope shall be accepted.  Each applicant must submit a 
separate personal check or money order.  Separate envelopes must be used to send 
permit applications for regular firearm, muzzleloading rifle, archery, handgun, 
free or paid landowner/tenant permits, and youth deer season permits.  

 
e) For the applicant to be eligible to receive a Youth Deer Season Permit ($10), 

applicant must be an Illinois resident and not have had his or her deer hunting 
privileges suspended or revoked in this State pursuant to Section 3.36 of the 
Wildlife Code [520 ILCS 5/3.36].  

 
f) Deer hunting seminars covering deer hunting safety and aspects of deer hunting 

will be made available to participating youths.  
 
g) Recipients of the Youth Deer Season Hunt Permit shall record their signature on 

the permit and must carry it on their person while hunting.  
 
h) Permits are not transferable.  Refunds shall not be granted unless the Department 
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has erroneously issued the permit after the quota has been depleted or where the 
applicant was unsuccessful in obtaining a permit.  

 
i) A $3 service fee shall be charged for replacement permits issued by the 

Department, except when permits are lost in the mail there will be no charge.  
Monies derived from this source will be deposited in the Wildlife and Fish Fund.  

 
j) Each applicant must enclose a separate $10 check or money order payable to the 

Department of Natural Resources, or the application shall be returned. Applicants 
should not send cash with their applications.  The Department shall not be 
responsible for cash sent through the mail.  

 
k) Permits issued for the Youth Deer Hunt season will not be counted in the number 

of gun permits a person can receive for the Firearm and Muzzleloader-Only Deer 
Season.  

 
l) Providing false information on an application is a Class A misdemeanor (see 520 

ILCS 5/2.38). 
 
m) Hunting without a valid permit is a Class B misdemeanor (see 520 ILCS 5/2.24). 
 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 685.30  Statewide Firearm Requirements for Hunting the Youth Deer Season  
 

a) Specifications of legal firearms and their respective legal ammunition for the 
Youth Deer Hunt are:  
 
1) Shotgun, loaded with slugs only, of not larger than 10 nor smaller than 20 

gauge, not capable of firing more than 3 consecutive slugs;  
 
2) A single or double barreled muzzleloading firearm of at least .45 caliber 

shooting a single projectile through a barrel of at least sixteen inches in 
length;  

 
3) The minimum size of the firearm projectile shall be .44 caliber.  A wad or 

sleeve is not considered a projectile or part of the projectile.  Non-
expanding, military-style full metal jacket bullets cannot be used to 
harvest white-tailed deer; only soft point or expanding bullets (including 
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copper/copper alloy rounds designed for hunting) are legal ammunition.  
 
b) The standards and specifications for use of such muzzleloading firearms are as 

follows:  
 
1) A muzzleloading firearm is defined as a firearm that is incapable of being 

loaded from the breech end.  
 
2) Only black powder or a black powder substitute such as Pyrodex may be 

used.  Modern smokeless powders (nitrocellulose-based) are an approved 
blackpowder substitute only in muzzleloading firearms that are 
specifically designed for their use.  

 
3) Percussion caps, wheellock, matchlock or flint type ignition only may be 

used, except the Connecticut Valley Arms (CVA) electronic ignition shall 
be legal to use.  

 
4) Removal of percussion cap, or removal of prime powder from frizzen pan 

with frizzen open and hammer all the way down, or removal of prime 
powder from flashpan and wheel un-wound, or removal of prime powder 
and match with match not lit, or removal of the battery from the CVA 
electronic ignition muzzleloader, shall constitute an unloaded 
muzzleloading firearm.  

 
c) It shall be a Class B misdemeanor (see 520 ILCS 5/2.24) to use or possess any 

type of firearm or ammunition in the field other than those specifically authorized 
by this rule while hunting white-tailed deer dur ing the Youth Deer Hunting 
Season, but archery deer hunters in possession of a valid archery deer permit may 
hunt during this season provided that, in county or counties open to youth deer 
hunting, they wear the orange garments required of gun deer hunters.  The 
otherwise lawful possession of firearms to take furbearing mammals and game 
mammals other than deer by persons other than youth deer hunters or their 
supervisors shall not be prohibited during the Youth Deer Hunting Season as set 
in Section 685.10.  

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 685.80  Youth White-Tailed Deer Hunt  
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Statewide regulations shall apply except as noted in parentheses at the following sites by special 
permit allocated through the regular statewide drawing.  Shooting is allowed from elevated tree 
stands, except as noted in parentheses.  Applicants must not have reached their 16th birthday, 
have completed a State-approved Hunter Education course and have a hunting license, unless 
exempt, by the start of the Youth Deer Season.  Only one tree stand is allowed per person.  Tree 
stands must comply with restrictions listed in 17 Ill. Adm. Code 510.10(c)(3) and must be 
portable.  Tree stands may be set up the day before the hunt and shall be removed the day after.  
All tree stands must be marked with a site assigned identification number.  Check- in, check-out 
and report of harvest is required.  Violation of a site-specific regulation is a Class B 
misdemeanor (see 520 ILCS 5/2.24).  
 

Crab Orchard Nationa l Wildlife Refuge (public hunting area only, except area north of 
Route 13 is closed to firearm deer hunting) 

 
Dixon Springs State Park  

 
Fort Massac State Park (first season only)  

 
Lake Le Aqua Na State Park (hunting from Department established ground blinds only; 
first season only; permits shall be antlerless only; youth hunters may purchase a $5 either 
sex permit after harvesting an antlerless deer; supervisors may hunt, but may only take 
antlerless deer)  
 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 685.110  Youth Waterfowl Hunting  
 

a) Permit Requirements  
 
1) Permit reservations shall be accepted starting in September. Initial 

acceptance dates shall be publicly announced.  Applicants must be 
between the ages of 10-15 inclusive on the date of the hunt.  

 
2) Only one permit per person shall be issued for the hunt on the first 

weekday after December 26 other than a Monday at Horseshoe Lake State 
Fish and WildlifeConservation Area (Alexander County) and Union 
County State Fish and WildlifeConservation Area and on the Sunday 
immediately preceding the first firearm deer season as set forth in 17 Ill. 
Adm. Code 650.10 at Donnelley/DePue State Wildlife Area (3 "i" unit), 
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and on the first weekend and third Saturday of the Illinois Central Zone 
Waterfowl season at Donnelley State Wildlife Area, and on the second 
Sunday in November of the Illinois Central Zone Waterfowl season at 
Spring Lake State Fish and Wildlife Area – Spring Lake Bottoms Unit.  

 
3) The permit shall be for the use of the entire blind and it shall be the 

responsibility of the permit holder to bring one supervising adult who may 
also hunt.  The supervising adult shall be criminally liable for the actions 
of the youth in the hunting party, and be subject to the criminal penalties 
provided by law.  Each youth and supervising adult may be accompanied 
by a non-hunting guide. The maximum number of people in a blind is two 
hunting youth, two hunting adults and a non-hunting guide. 

 
4) Permit reservations and transferability.  

 
A) All duplicate permit reservations shall be rejected and the hunter 

shall forfeit his rights to a permit.  Permits are not transferable.  
Previous participants are ineligible to apply for a permit.  

 
B) For other information write to:  

 
Illinois Department of Natural Resources  
Youth Waterfowl Hunt  
One Natural Resources Way 
P.O. Box 19457  
Springfield IL  62794-9457  

 
5) Permits for the Illinois Youth Waterfowl Hunt will be issued from the 

Springfield Permit Office.  
 
b) General Waterfowl Hunting Regulations at the Youth Waterfowl Hunting Areas  

 
1) Hours, Permits and Stamp Charges  

 
A) Hunting hours at Horseshoe Lake (Alexander County) and Union 

County are from legal opening until 12:00 Noon on the day of the 
Youth WaterfowlGoose Hunt.  Hunting hours at Donnelley/DePue 
State Wildlife Area (3 "i" Unit), Banner Marsh State Fish and 
Wildlife Area and, Spring Lake State Fish and Wildlife Area – 
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Spring Lake Bottoms Unit and Snakeden Hollow State Fish and 
Wildlife Area are from statewide opening to 1:00 p.m. on the days 
of the youth waterfowl hunts.  

 
B) At Union County State Fish and WildlifeConservation Area and, 

Horseshoe Lake State Fish and WildlifeConservation Area 
(Alexander County) and Snakeden Hollow State Fish and Wildlife 
Area, hunters with Illinois Youth Waterfowl Hunt Permit 
reservations are required to check in at the check station between 
4:30 a.m. and 5:00 a.m.  Permits are void after 5:00 a.m.  A 
drawing shall be held on the morning of the hunt to allocate blind 
sites.  

 
C) At Donnelley/DePue State Wildlife Area (3 "i" Unit) and Banner 

Marsh Fish and Wildlife Area, hunters with Illinois Youth 
Waterfowl Hunt Permit reservations are required to check in one 
hour before shooting time.  The blinds will be allocated by 
drawing.  For the youth hunts other than the Illinois Youth 
Waterfowl Hunt, hunters with permit reservations must check in at 
the check station no later than one hour before shooting time or the 
permit is void.  

 
D) At Spring Lake State Fish and Wildlife Area – Spring Lake 

Bottoms Unit, hunters with Illinois Youth Waterfowl Permit 
reservations are required to check- in at the check station no later 
than one hour before legal shooting time, after which time permits 
are void.  A drawing shall be held on the morning of the hunt to 
allocate blind sites. 

 
E) There is no fee for the Illinois Youth Waterfowl Hunting Permit.  

 
2) Hunting must be done from assigned blinds only and hunters, unless 

authorized, shall not move from blind to blind or leave the blind and 
return.  

 
3) Guns must be unloaded and encased at all times when not hunting.  
 
4) At Union County State Fish and WildlifeConservation Area and, 

Horseshoe Lake State Fish and WildlifeConservation Area (Alexander 
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County) and Snakeden Hollow State Fish and Wildlife Area, each youth 
shall not possess more than 25 shells.  Each adult shall not possess more 
than 5 shells for each Canada goose allowed in the daily bag.  Hunters 
without their guns may leave the blind to retrieve crippled waterfowl.  

 
5) Each youth and supervising adult may be accompanied by a non-hunting 

guide.  The maximum number of people in a blind is two hunting youth, 
two non-hunting adults and a non-hunting guide.  

 
5)6) At Rend Lake, hunters participating in the youth hunt must sign in and 

out, no entry into subimpoundments before 4:30 a.m. and must be out of 
subimpoundments by 2:00 p.m.  A drawing will be held at 4:00 a.m. each 
day of the youth hunt for hunters wanting to hunt the Casey Fork 
impoundment.  Drawing will be held at the Cottonwood Access Area. 

 
c) Special Hunts  

If, by regulation published in the Federal Register, the U.S. Fish and Wildlife 
Service sets any special dates for youth-only waterfowl hunting, the Department 
shall, by public announcement, open those Department sites that, under the 
circumstances preva iling at the time, the Department believes may be opened 
without unduly disturbing other Department programs.  

 
d) Violations of this Section are Class B misdemeanors (see 520 ILCS 5/2.18), 

except that hunting prior to ½ hour before sunrise is a Class A misdemeanor with 
a minimum $500 fine and a maximum $5,000 fine in addition to other statutory 
penalties (see 520 ILCS 5/2.33(y)). 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Crow, Woodcock, Snipe, Rail and Teal Hunting 
 
2) Code Citation:  17 Ill. Adm. Code 740 
 
3) Section Number:  Proposed Action: 

740.20    Amendment 
 
4) Statutory Authority:  Implementing and authorized by Sections 1.2, 1.3, 1.4, 2.1, 2.2, 

2.18, 2.26, 2.33 and 3.5 of the Wildlife Code [520 ILCS 5/1.2, 1.3, 1.4, 2.1, 2.2, 2.18, 
2.26, 2.33 and 3.5] and Migratory Bird Hunting (50 CFR 20, August 25, 1987). 

 
5) A Complete Description of the Subjects and Issues Involved:  This Part is being amended 

to update the list of sites open to hunting and to update site-specific regulations. 
 
6) Published studies or reports, and sources of underlying data, used to compose this 

rulemaking:  None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
 
11) Statement of Statewide Policy Objective:  This rulemaking does not affect units of local 

government. 
 
12) Time, Place and Manner in which interested persons may comment on this proposed 

rulemaking:  Comments on the proposed rulemaking may be submitted in writing for a 
period of 45 days following publication of this Notice to: 

 
Jack Price, Legal Counsel 
Department of Natural Resources 
One Natural Resources Way 
Springfield IL   62702-1271 
 
217/782-1809 
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13) Initial Regulatory Flexibility Analysis: 
 

A) Types of small businesses, small municipalities and not for profit corporations 
affected:  None 

 
B) Reporting, bookkeeping or other procedures required for compliance:  None 

 
C) Types of professional skills necessary for compliance:  None 

 
14) Regulatory Agenda on which this rulemaking was summarized:  January 2008 
 
The full text of the Proposed Amendment begins on the next page : 
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TITLE 17:  CONSERVATION 
CHAPTER I:  DEPARTMENT OF NATURAL RESOURCES 

SUBCHAPTER b:  FISH AND WILDLIFE 
 

PART 740 
CROW, WOODCOCK, SNIPE, RAIL AND TEAL HUNTING 

 
Section  
740.10  Statewide Regulations  
740.20  Regulations at Various Department-Owned or -Managed Sites  
 
AUTHORITY:  Implementing and authorized by Sections 1.2, 1.3, 1.4, 2.1, 2.2, 2.18, 2.26, 2.33 
and 3.5 of the Wildlife Code [520 ILCS 5/1.2, 1.3, 1.4, 2.1, 2.2, 2.18, 2.26, 2.33 and 3.5] and 
Migratory Bird Hunting (50 CFR 20, August 25, 1987).  
 
SOURCE:  Adopted at 5 Ill. Reg. 8896, effective August 25, 1981; codified at 5 Ill. Reg. 10645; 
amended at 6 Ill. Reg. 357, effective December 23, 1981; amended at 6 Ill. Reg. 9648, effective 
July 21, 1982; amended at 7 Ill. Reg. 8815, effective July 15, 1983; amended at 8 Ill. Reg. 
16796, effective August 30, 1984; amended at 9 Ill. Reg. 11620, effective July 16, 1985; 
peremptory amendments at 9 Ill. Reg. 14383, effective September 5, 1985; amended at 10 Ill. 
Reg. 15607, effective September 16, 1986; amended at 11 Ill. Reg. 9575, effective May 5, 1987; 
emergency amendments at 11 Ill. Reg. 15253, effective August 28, 1987, for a maximum of 150 
days; emergency expired January 25, 1988; amended at 12 Ill. Reg. 12261, effective July 15, 
1988; amended at 13 Ill. Reg. 12869, effective July 21, 1989; amended at 14 Ill. Reg. 11207, 
effective June 29, 1990; amended at 15 Ill. Reg. 10057, effective June 24, 1991; amended at 16 
Ill. Reg. 11162, effective June 30, 1992; amended at 17 Ill. Reg. 10877, effective July 1, 1993; 
amended at 18 Ill. Reg. 9998, effective June 21, 1994; amended at 19 Ill. Reg. 10577, effective 
July 1, 1995; amended at 20 Ill. Reg. 10851, effective August 5, 1996; amended at 21 Ill. Reg. 
9061, effective June 26, 1997; amended at 22 Ill. Reg. 14782, effective August  3, 1998; 
amended at 23 Ill. Reg. 9033, effective July 28, 1999; amended at 24 Ill. Reg. 8901, effective 
June 19, 2000; amended at 25 Ill. Reg. 11364, effective August 14, 2001; amended at 26 Ill. Reg. 
13605, effective September 3, 2002; amended at 28 Ill. Reg. 12882, effective September 1, 2004; 
amended at 29 Ill. Reg. 9814, effective June 27, 2005; amended at 30 Ill. Reg. 12267, effective 
June 28, 2006; amended at 31 Ill. Reg. 9199, effective June 18, 2007; amended at 32 Ill. Reg. 
______, effective ____________. 
 
Section 740.20  Regulations at Various Department-Owned or -Managed Sites  
 

a) All the rules in 17 Ill. Adm. Code 510 apply in this Section, unless this Section is 



     ILLINOIS REGISTER            4508 
 08 

DEPARTMENT OF NATURAL RESOURCES 
 

NOTICE OF PROPOSED AMENDMENT 
 

 

more restrictive.  Violation of a site specific regulation is a petty offense (see 520 
ILCS 5/2.20).  

 
b) Woodcock, snipe and rail hunting; statewide regulations as provided for in this 

Part shall apply at the following areas (exceptions are in parentheses): 
 

Anderson Lake Conservation Area (closed 7 days before duck season) 
 
Big Bend State Fish and Wildlife Area 
 
Big River State Forest 
 
Cache River State Natural Area 
 
Campbell Pond Wildlife Management Area 
 
Cape Bend State Fish and Wildlife Area 
 
Carlyle Lake Lands and Waters – Corps of Engineers managed lands 
 
Carlyle Lake Wildlife Management Area (sub-impoundment area closes 7 
days prior to the southern zone waterfowl season) 
 
Crawford County Conservation Area 
 
Cypress Pond State Natural Area 
 
Deer Pond State Natural Area 
 
Devil's Island 
 
Dog Island Wildlife Management Area 
 
Eldon Hazlet State Park (North of Allen Branch and west of Peppenhorst 
Branch only) 
 
Ferne Clyffe State Park 
 
Ft. de Chartres Historic Site (hunting with muzzleloading shotgun only) 
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Ft. Massac State Park 
 
Giant City State Park 
 
Hamilton County Conservation Area (statewide hours until rabbit season, 
then 8:00 a.m. to 4:00 p.m.) 
 
Horseshoe Lake Conservation Area (public hunting area except controlled 
goose hunting area) 
 
Iroquois County Wildlife Management Area (season closes the day before 
permit pheasant season; 4:00 p.m. daily closing; sign in/out required; 
closed to snipe hunting) 
 
Jubilee College State Park (season coincides with Jubilee Upland season, 
17 Ill. Adm. Code 530.110)  
 
Kankakee River State Park (woodcock only; during the controlled 
pheasant hunting season, hunters must abide by those portions of 17 Ill. 
Adm. Code 530.105 and 530.110 which pertain to Kankakee River State 
Park)  
 
Kaskaskia River State Fish and Wildlife Area (Doza Creek Waterfowl 
Management Area closed 7 days prior to waterfowl season; the defined 
Baldwin Lake Waterfowl Rest Area is closed)  
 
Kinkaid Lake Fish and Wildlife Area  
 
Marseilles State Fish and Wildlife Area (woodcock only; Monday-
Thursday only through October; unauthorized personnel may not be on the 
site outside of the posted check station operating hours; hunters may only 
enter the site from designated parking lots)  
 
Mermet Lake Fish and Wildlife Area  
 
Mississippi River Fish and Waterfowl Management Area (Pools 25 and 
26)  
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Mississippi River Pools 16, 17, and 18  
 
Mississippi River Pools 21, 22 and 24  
 
Oakford Conservation Area  
 
Peabody River King State Fish and Wildlife Area (West subunit only; 
woodcock only)  
 
Pyramid State Park  
 
Ramsey Lake State Park (statewide hours until rabbit season begins; then 
8:00 a.m. to  4:00 p.m.)  
 
Randolph County Conservation Area (woodcock only)  
 
Ray Norbut State Fish and Wildlife Area  
 
Red Hills State Park  
 
Rend Lake State Fish and Wildlife Area and Corps of Engineers managed 
areas of Rend Lake  
 
Rice Lake Wildlife Area (season open during teal season only; sunrise 
until 1:00 p.m.)  
 
Sahara Woods State Fish and Wildlife Area 
 
Saline County Fish and Wildlife Area  
 
Sam Dale Lake Conservation Area (statewide hours until rabbit season, 
then 8:00 a.m. to 4:00 p.m.)  
 
Sam Parr State Park (statewide hours until rabbit season, then 8:00 a.m. to 
4:00 p.m.)  
 
Sand Ridge State Forest (During the controlled pheasant hunting season, 
hunters must abide by those portions of 17 Ill. Adm. Code 530.105 and 
530.110 which pertain to Sand Ridge State Forest)  
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Sielbeck Forest Natural Area  
 
Skinner Farm State Habitat Area 
 
Snake Den Hollow Fish and Wildlife Area/Victoria Pheasant Habitat Area 
(closes September 30)  
 
Stephen A. Forbes State Park (statewide hours until rabbit season, then 
8:00 a.m. to 4:00 p.m.)  
 
Tapley Woods State Natural Area (closed during firearm deer season)  
 
Trail of Tears State Forest  
 
Turkey Bluffs Fish and Wildlife Area  
 
Union County Conservation Area (Firing Line Management Area only)  
 
Washington County Conservation Area (woodcock only)  
 
Weinberg-King State Park  
 
Weinberg-King State Park – Spunky Bottoms Unit (check- in/check-out 
required) 
 
Wildcat Hollow State Forest  

 
c) Woodcock, snipe and rail hunting permitted, exceptions as noted in parentheses.  

Hunters must obtain a permit from site office and permit must be in possession 
while hunting.  Failure to report harvest by February 15 will result in loss of 
hunting privileges at that site for the following year.  

 
Chauncey Marsh State Natural Area (obtain permit at Red Hills State Park 
headquarters) 

 
Clinton Lake State Recreation Area (4:00 p.m. daily closing)  

 
Fox Ridge State Park (woodcock only; 4:00 p.m. daily closing)  
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Harry "Babe" Woodyard State Natural Area (woodcock only; closes 
October 31)  

 
Hidden Springs State Forest (4:00 p.m. daily closing)  

 
Horseshoe Lake State Park (Madison County) -  Gabaret, Mosenthein, 
Chouteau Island Unit (permit required) 

 
Jim Edgar Panther Creek State Fish and Wildlife Area (hunters are 
restricted to the Open Units portion of the site during the controlled 
pheasant season, except those hunters who possess a valid Quality Unit or 
Controlled Unit permit)  

 
Kickapoo State Park (woodcock only; 4:00 p.m. daily closing; closed 
during firearm deer season)  

 
Lake Shelbyville – Eagle Creek State Park (woodcock only; 4:00 p.m. 
daily closing; closes opening day of site's pheasant season)  

 
Lake Shelbyville – Kaskaskia and West Okaw Wildlife Management Area 
(4:00 p.m. daily closing)  

 
Meeker State Habitat Area (obtain permit at Sam Parr State Park 
headquarters) 

 
Middle Fork Fish and Wildlife Area (woodcock only; 4:00 p.m. daily 
closing; closed during firearm deer season)  

 
Moraine View State Park (woodcock only; 4:00 p.m. daily closing; season 
closes the day before site's controlled pheasant season)  

 
Newton Lake State Fish and Wildlife Area (woodcock only; closed during 
firearm deer season) 

 
Pyramid State Park - Captain Unit (open to hunters with a quality upland 
permit, daily draw waterfowl permit and site permit)  

 
Pyramid State Park -  Denmark Unit (open to hunters with a quality 
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upland permit, daily draw waterfowl permit and site permit)  
 

Pyramid State Park - East Conant Unit (open to hunters with a quality 
upland permit, daily draw waterfowl permit and site permit)  

 
Pyramid State Park -  Galum Unit (permit required; must be returned by 
February 15)   

 
Newton Lake Fish and Wildlife Area (woodcock only; closed during 
firearm deer season)  

 
Sanganois State Fish and Wildlife Area  

 
Ten Mile Creek Fish and Wildlife Area (non-toxic shot only for woodcock 
hunting in waterfowl rest areas)  

 
d) Teal hunting; statewide regulations as provided for in this Part shall apply on the 

following sites, except no permanent blinds allowed except as authorized in 17 Ill. 
Adm. Code 590.15, 590.20, 590.40 and 590.50 (exceptions are in parentheses):  

 
Anderson Lake Conservation Area  

 
Blanding Wildlife Area  

 
Cache River State Natural Area  

 
Campbell Pond Wildlife Management Area  

 
Cape Bend State Fish and Wildlife Area 

 
Carlyle Lake Lands and Waters – Corps of Engineers managed lands 
(waters of Peppenhorst Branch and Allen Branch north of the buoys only)  

 
Carlyle Lake Wildlife Management Area (teal hunting prohibited east of 
Kaskaskia River from the Cox's Bridge Access north to DNR property 
boundary)  

 
Chain O'Lakes State Park (hunting  is allowed only from numbered blind 
sites; the blinds need not be completed)  
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Chauncey Marsh State Natural Area (obtain permit at Red Hills State Park 
headquartersrequired)  

 
Clinton Lake State Recreation Area (hunting in waterfowl areas East of 
Parnell Bridge and North of Route 54 only) 

 
Coffeen Lake State Fish and Wildlife Area (hunters must sign in prior to 
hunting and sign out reporting harvest at the end of each day; hunting 
from staked sites only; no permanent blinds; hunting by boat access only; 
no cutting vegetation on site; hunting north of County Road N6th only; four 
hunters per blind site; no fishing north of County Road N6th during this 
season)  

 
 Cypress Pond State Natural Area 
 
 Deer Pond State Natural Area 
 

Des Plaines Conservation Area (hunting is allowed only from numbered 
blind sites; the blinds need not be completed)  

 
 Devil's Island 
 

Dog Island Wildlife Management Area  
 

Eldon Hazlet State Park – North Allen Branch Waterfowl Management 
Area  

 
Ft. de Chartres Historic Site (hunting is allowed from anchored, portable 
boat blinds only)  

 
Horseshoe Lake Conservation Area – Public Hunting Area (Alexander 
County)  

 
Horseshoe Lake State Park (Madison County) (hunting is allowed only 
from numbered blind sites; blind builders must claim their blinds ½ hour 
before shooting time each day or blind is open to the public; blinds need 
not be completed)  
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Horseshoe Lake State Park (Madison County) -  Gabaret, Mosenthein, 
Chouteau Island Unit (permit required) 

 
Kaskaskia River State Fish and Wildlife Area (the defined Baldwin Lake 
Waterfowl Rest Area is closed)  

 
Kidd Lake State Natural Area (hunters must check in and out and report 
harvest each day; hunter quota filled on a first come-first served basis; 
cutting of vegetation is prohibited)  

 
Lake Shelbyville – Kaskaskia and West Okaw Wildlife Management 
Areas (site permit described in subsection (c) applies)  

 
Lake Shelbyville – Corps of Engineers Managed Lands and Waters  

 
Lake Sinnissippi Fish and Wildlife Area (hunting is allowed only from 
numbered blind sites; blind builders must claim their blinds ½ hour before 
shooting time each day or blind is open to the public; blinds need not be 
completed)  

 
Marshall State Fish and Wildlife Area – all management units  

 
Meredosia Lake 

 
Mississippi River Fish and Waterfowl Management Area (Mississippi 
River Pools 25 and 26) (blind builders must claim their blinds ½ hour 
before shooting time or the blind is open for that day's hunt; no hunting 
allowed in the designated Batchtown waterfowl rest area, Crull Hollow 
waterfowl rest area and Godar waterfowl rest area)  

 
Mississippi River Pools 16, 17 and 18  

 
Mississippi River Pools 21, 22 and 24  

 
Oakford Conservation Area  

 
Pyramid State Park - Captain Unit (permit required; must be returned by 
February 15; hunting not allowed in Captain Unit waterfowl rest area)  
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Pyramid State Park -  Denmark Unit (permit required; must be returned by 
February 15; hunting not allowed in Denmark Unit waterfowl rest area) 

 
Pyramid State Park -  Galum Unit (permit required; must be returned by 
February 15) 

 
Ray Norbut Fish and Wildlife Area  

 
Rend Lake State Fish and Wildlife Area and Corps of Engineers managed 
areas of Rend Lake  

 
Rice Lake Fish and Wildlife Area (check in and check out required; 
sunrise until 1:00 p.m.)  

 
Saline County Fish and Wildlife Area  

 
Sanganois State Fish and Wildlife Area (permit required)  

 
Snake Den Hollow Fish and Wildlife Area/Victoria Pheasant Habitat Area  

 
Stephen A. Forbes State Park (walk-in hunting in the subimpoundment 
only)  

 
Ten Mile Creek State Fish and Wildlife Area (permit required)  

 
Turkey Bluffs State Fish and Wildlife Area  

 
Union County Conservation Area (public hunting area and firing line unit 
only)  
 
Weinberg-King State Park – Spunky Bottoms Unit (check- in/check-out 
required) 

 
Woodford Fish and Wildlife Area  

 
e) Crow Hunting  

 
1) Statewide regulations as provided for in this Part shall apply at the 

following sites (season dates in parentheses):  
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Anderson Lake Conservation Area 

 
Big Bend State Fish and Wildlife Area 

 
Big River State Forest 

 
Green River State Wildlife Area (January 1 through statewide 
closing) 
 
Hamilton County State Fish and Wildlife Area 
 
Jim Edgar Panther Creek State Fish and Wildlife Area (East and 
West Open Units)  

 
Mississippi River Pools 16, 17, 18  

 
Mississippi River State Fish and Wildlife Area (Pools 25 and 26)  

 
Pyramid State Park – Captain Unit (no hunting in waterfowl rest 
area; permit required, must be returned by February 15) 

 
 Pyramid State Park – Denmark Unit (no hunting in waterfowl rest 

area; permit required, must be returned by February 15) 
 
 Pyramid State Park – East Conant Unit (permit required, must be 

returned by February 15) 
 
 Pyramid State Park – Galum Unit (permit required, must be 

returned by February 15)  
 

Ray Norbut Fish and Wildlife Area  
 

Rend Lake State Fish and Wildlife Area and Corps of Engineers 
managed areas of Rend Lake 

 
Sanganois State Fish and Wildlife Area (day after Canada goose 
season closes through statewide closing; nontoxic shot only; permit 
required)  
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Spoon River State Forest (all hunters must sign in/sign out) 
 
Stephen A. Forbes State Park 
 
Weinberg-King State Park – Spunky Bottoms Unit (check-
in/check-out required) 

 
2) Crow hunting permitted, exceptions as noted in parentheses.  Hunters must 

obtain a permit from site office and permit must be in possession while 
hunting.  Failure to report harvest by March 15 will result in loss of 
hunting privileges at that site for the following year:  

 
Horseshoe Lake State Park (Madison County) (begins the day after 
controlled pheasant hunting closes through the end of February) 

 
Horseshoe Lake State Park (Madison County) – Gabaret, 
Mosenthein, Chouteau Island Unit 

 
  Sand Ridge State Forest 
 

Ten Mile Creek Fish and Wildlife Area (non-toxic shot only for 
crow hunting in waterfowl rest areas)  

 
3) All hunters must make a reasonable effort to retrieve downed birds.  All 

crows must be removed from the site by the hunter.  
 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Ambulatory Surgical Treatment Center Licensing Requirements 
 
2) Code Citation:  77 Ill. Adm. Code 205 
 
3) Section Number:  Proposed Action: 

205.710   Amendment 
 
4) Statutory Authority:  Ambulatory Surgical Treatment Center Act [210 ILCS 5] 
 
5) A Complete Description of the Subjects and Issues Involved:  The Ambulatory Surgical 

Treatment Center Licensing Requirements regulate surgical centers that perform same-
day surgeries, including pregnancy termination centers. 

 
The proposed rulemaking, Section 205.710 (Pregnancy Termination Specialty Centers), 
is being undertaken to correct inaccurate cross-references to other Sections and 
subsections within this Part. 

 
The economic effect of this proposed rulemaking is unknown.  Therefore, the Department 
requests any information that would assist in calculating this effect. 

 
The Department anticipates adoption of this rulemaking approximately six to nine 
months after publication of the Notice in the Illinois Register. 

 
6) Published studies or reports, and sources of underlying data, used to compose this 

rulemaking:  None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
 
11) Statement of Statewide Policy Objectives:  This rulemaking does not create or expand a 

State mandate. 
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12) Time, Place, and Manner in which interested persons may comment on this proposed 
rulemaking:  Interested persons may present their comments concerning this rulemaking 
within 45 days after this issue of the Illinois Register to: 

 
Susan Meister 
Division of Legal Services 
Illinois Department of Public Health 
535 West Jefferson St., 5th Floor 
Springfield, Illinois  62761 
 
217/782-2043 
e-mail:  DPH.RULES@illinois.gov  

 
13) Initial Regulatory Flexibility Analysis: 
 

A) Type of small businesses, small municipalities and not- for-profit corporations 
affected:  ASTCs 

 
B) Reporting, bookkeeping or other procedures required for compliance:  None 

 
C) Types of professional skills necessary for compliance:  None 

 
14) Regulatory Agenda on which this rulemaking was summarized:  This rulemaking was not 

included on either of the two most recent Regulatory Agendas because:  the need for the 
rulemaking was unknown at the time the Regulatory Agenda was drafted. 

 
The full text of the Proposed Amendment begins on the next page : 
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TITLE 77:  PUBLIC HEALTH 
CHAPTER I:  DEPARTMENT OF PUBLIC HEALTH 

SUBCHAPTER b:  HOSPITAL AND AMBULATORY CARE FACILITIES 
 

PART 205 
AMBULATORY SURGICAL TREATMENT CENTER LICENSING REQUIREMENTS 

 
SUBPART A:  GENERAL 

 
Section  
205.110 Definitions  
205.115 Incorporated and Referenced Materials  
205.118 Conditions of Licensure  
205.120 Application for Initial Licensure  
205.125 Application for License Renewal  
205.130 Approval of Surgical Procedures  
205.135 Diagnostic Cardiac Catheterization Procedures  
 

SUBPART B:  OWNERSHIP AND MANAGEMENT 
 

Section  
205.210 Ownership, Control and Management  
205.220 Organizational Plan  
205.230 Standards of Professional Work  
205.240 Policies and Procedures Manual  
 

SUBPART C:  PERSONNEL 
 

Section  
205.310 Personnel Policies  
205.320 Presence of Qualified Physician  
205.330 Nursing Personnel  
205.340 Basic Life Support  
205.350 Laboratory Services  
 

SUBPART D:  EQUIPMENT, SUPPLIES, AND FACILITY MAINTENANCE 
 

Section  
205.410 Equipment  
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205.420 Sanitary Facility  
 

SUBPART E:  GENERAL PATIENT CARE 
 

Section  
205.510 Emergency Care  
205.520 Preoperative Care  
205.530 Operative Care  
205.540 Postoperative Care  
 

SUBPART F:  RECORDS AND REPORTS 
 

Section  
205.610 Clinical Records  
205.620 Statistical Data  
 

SUBPART G:  LIMITED PROCEDURE SPECIALTY CENTERS 
 

Section  
205.710 Pregnancy Termination Specialty Centers  
205.720 Personnel (Repealed)  
205.730 General Patient Care (Repealed)  
205.740 Preoperative Requirements (Repealed)  
205.750 Postoperative Requirements (Repealed)  
205.760 Reports (Repealed)  
 

SUBPART H:  LICENSURE PROCEDURES 
 

Section  
205.810 Complaints  
205.820 Notice of Violation  
205.830 Plan of Correction  
205.840 Adverse Licensure Action  
205.850 Fines and Penalties  
205.860 Hearings  
 

SUBPART I:  BUILDING DESIGN, CONSTRUCTION STANDARDS,  
AND PHYSICAL REQUIREMENTS 
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Section  
205.1310 Plant and Service Requirements  
205.1320 General Considerations  
205.1330 New Construction, Additions and Major Alterations  
205.1340 Minor Alterations and Remodeling Changes  
205.1350 Administration Department and Public Areas  
205.1360 Clinical Facilities  
205.1370 Support Service Areas  
205.1380 Diagnostic Facilities  
205.1390 Other Building Services  
205.1400 Details and Finishes  
205.1410 Construction, Including Fire-Resistive Requirements, and Life Safety  
 

SUBPART J:  MECHANICAL 
 

Section  
205.1510 General  
205.1520 Thermal and Acoustical Insulation  
205.1530 Steam and Hot Water Systems  
205.1540 Air Conditioning, Heating and Ventilating Systems  
 

SUBPART K:  PLUMBING AND OTHER PIPING SYSTEMS 
 

Section  
205.1610 General  
205.1620 Plumbing Fixtures  
205.1630 Water System  
205.1640 Drainage Systems  
205.1650 Identification  
 

SUBPART L:  ELECTRICAL 
 

Section  
205.1710 General  
205.1720 Switchboards and Power Pane ls  
205.1730 Panelboards  
205.1740 Lighting  
205.1750 Receptacles (Convenience Outlets)  
205.1760 Grounding  
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205.1770 Equipment Installation in Special Areas  
205.1780 Emergency Electric Service  
205.1790 Fire Alarm System  
 
205.TABLE A General Pressure Re lationships and Ventilation Rates of Ambulatory 

Surgery Area  
 
AUTHORITY:  Implementing and authorized by the Ambulatory Surgical Treatment Center Act 
[210 ILCS 5].  
 
SOURCE:  Amended July 18, 1974; emergency amendment at 3 Ill. Reg. 10, p. 43, effective 
February 23, 1979, for a maximum of 150 days; amended at 3 Ill. Reg. 30, p. 371, effective July 
23, 1979; amended at 5 Ill. Reg. 12756, effective November 4, 1981; amended at 6 Ill. Reg. 
6220, 6225, and 6226, effective May 17, 1982; amended at 6 Ill. Reg. 10974, effective August 
30, 1982; amended at 6 Ill. Reg. 13337, effective October 20, 1982; amended at 7 Ill. Reg. 7640, 
effective June 14, 1983; codified at 8 Ill. Reg. 9367; amended at 9 Ill. Reg. 12014, effective July 
23, 1985; amended at 10 Ill. Reg. 8806, effective June 1, 1986; amended at 10 Ill. Reg. 21906, 
effective January 15, 1987; amended at 11 Ill. Reg. 14786, effective October 1, 1987; amended 
at 12 Ill. Reg. 3743, effective February 15, 1988; amended at 12 Ill. Reg. 15573, effective 
October 1, 1988; amended at 13 Ill. Reg. 16025, effective November 1, 1989; emergency 
amendment at 14 Ill. Reg. 5596, effective March 26, 1990, for a maximum of 150 days; amended 
at 14 Ill. Reg. 13802, effective August 15, 1990; amended at 15 Ill. Reg. 17770, effective 
December 1, 1991; amended at 17 Ill. Reg. 3507, effective March 3, 1993; amended at 18 Ill. 
Reg. 11939, effective July 22, 1994; amended at 18 Ill. Reg. 17250, effective December 1, 1994; 
amended at 22 Ill. Reg. 9335, effective May 20, 1998; amended at 22 Ill. Reg. 22019, effective 
December 4, 1998; amended at 24 Ill. Reg. 2691, effective February 18, 2000; amended at 25 Ill. 
Reg. 7471, effective May 31, 2001; amended at 26 Ill. Reg. 16556, effective October 25, 2002; 
amended at 27 Ill. Reg. 13457, effective July 25, 2003; amended at 31 Ill. Reg. 7278, effective 
May 7, 2007; amended at 32 Ill. Reg. ______, effective ____________. 

 
SUBPART G:  LIMITED PROCEDURE SPECIALTY CENTERS 

 
Section 205.710  Pregnancy Termination Specialty Centers   
 

a) A facility will be considered a pregnancy termination specialty center if it meets 
each of the following conditions:  
 
1) Procedures performed at the facility are limited to procedures to terminate 

pregnancy performed within 18 weeks assessed gestational age (beginning 
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on the first day of the last menstrual period), and other gynecologic 
procedures related to the termination of pregnancy.  Assessed gestational 
age may be determined by patient history or by clinical assessment.  

 
2) The center does not use general, epidural, or spinal anesthesia for any of 

the procedures performed.  If intravenous sedation is used, mechanical 
ventilation devices and intubation equipment shallmust be available on 
site.  

 
3) The program narrative and policies of the facility are limited to the 

performance of procedures to terminate pregnancy and other procedures 
related to the termination of pregnancy.  

 
b) The following exceptions and modifications of the requirements of this Part apply 

to pregnancy termination specialty centers.  Pregnancy termination specialty 
centers shall comply with each of the requirements of this Part, unless specifically 
excepted or modified by the provisions of this subsection.  
 
1) The initial and renewal application need only include the name, address, 

and telephone number of all owners, administrators, and medical directors 
of the center ([in lieu of compliance with Section 205.120(b)(5) through 
(7) and Section 205.125(b)(5) through (7))].  However, the other 
information required in these provisions shall be maintained at the center 
and be available for inspection by the Department.  The information shall 
include the original or notarized copies of credentials of all licensed or 
certified personnel.  

 
2) Compliance with Section 205.540(d) is not required, if the medical 

director or a physician practicing at the facility has a professional working 
relationship or agreement, maintained in writing at the facility and 
verifiable by the Department, with a physician who does have admitting or 
practice privileges at a licensed hospital within 15 minutes from the 
facility and who will assume responsibility for all facility patients 
requiring such follow-up care.  

 
37) The administrative and public areas of the facility are not required to 

comply with Section 205.1350.  
 
4) A separate examination room is not required; however, adequate space 
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shall be provided to accommodate any equipment necessary for 
examination, to perform examinations safely, and to allow unobstructed 
ingress and egress to and from the examination area ([in lieu of 
compliance with Section 205.1360(a)(1))].  

 
5) Each room in which procedures to terminate pregnancy are performed 

shall be at least 120 square feet in size with a minimum dimension of at 
least 10 feet.  Exceptions will be made when the center demons trates that 
the room size is adequate to accommodate the equipment required for the 
procedures, to facilitate the performance of the procedures safely, and to 
protect the patients and staff in the event of fire or other emergency ([in 
lieu of compliance with Section 205.1360(b)(1))].  

 
6) A communication system between the control station and each procedure 

room is not required ([in lieu of compliance with Section 
205.1360(b)(3))(2)].  

 
7) No fewerNot less than three recovery beds or lounge chairs shall be 

required for each procedure room.  However, if the facility's narrative 
program provides that no more than two procedures per hour will be 
performed per procedure room, then only two recovery beds or lounge 
chairs will be required for each procedure room.  A minimum of 3three 
feet shall be provided between each recovery bed or lounge chair, and an 
unobstructed passageway of a minimum of 4four feet shall be provided at 
one end of each bed or chair ([in lieu of compliance with Section 
205.1360(b)(1))(c)(2) and (c)(7)].  

 
8) The recovery area is not required to include a drug distribution station, 

charting facilities, nurses station, or storage space for supplies and 
equipment ([in lieu of compliance with Section 205.1360(d)(2))(c)(3)].  
However, the facility shall provide for direct visual supervision of the 
recovery area for all patients.  

 
9) A toilet for patient use shallmust be in the recovery area, or in a location 

thatwhich does not require patients to enter public areas or other patient 
care areas in order to gain access from the recovery area.  This toilet 
shallmay not be available for public use.  A gray diverter valve is not 
required on the toilet in the recovery area, if a means of fluid waste 
disposal is provided at another location within the center ([in lieu of 
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compliance with Sections 205.1360(d)(3)2360(c)(4) and 205.1370(f) )].  
 
10) A control station for the operating suite is not required ([in lieu of 

compliance with Section 205.1370(a))].  
 
11) A scrub station is not required outside the procedure room, if the 

procedure room contains a sink with handwashing capabilities ([in lieu of 
compliance with Section 205.1370(d))].  

 
12) A separate soiled workroom is not required; however, facilities shall be 

provided for closed clean storage thatwhich prevents contamination by 
soiled materials, and for storage and handling of soiled linens and other 
soiled materials.  These procedures shall be described in the center's 
narrative program ([in lieu of compliance with Section 205.1370(e) and 
(g))].  

 
13) Anesthesia and medical gas storage facilities are not required ([in lieu of 

compliance with Section 205.1370(h) and (i))].  
 
14) A one-way traffic pattern through staff change areas is not required, but 

space shall be provided for any changing or gowning thatwhich is required 
by the specific procedures thatwhich are being performed, in accordance 
with the center's narrative program ([in lieu of compliance with Section 
205.1370(k))].  

 
15) A change area for patients is not required ([in lieu of compliance with 

Section 205.1370(l))].  
 
16) A separate janitor's closet for the surgical suite is not required, if the 

janitor's closet for the center is centrally located and contains space for the 
storage of supplies needed for cleaning both the surgical and non-surgical 
areas of the center ([in lieu of compliance with Section 205.1370(n) )].  

 
17) A minimum corridor width of 5five feet and a minimum door width of 

3three feet shall be provided for all corridors and for all doors thatwhich 
are accessible to the public or through which patients may need to be 
transported in an emergency ([in lieu of compliance with Section 
205.1400(a)(1), (b)(2), and (b)(3))].  
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18) The requirements of Section 205.1400(d) for flush thresholds and 
expansion joint covers do not apply.  

 
19) Ceilings in procedure and recovery rooms shallmust be cleanable, but are 

not required to be washable ([in lieu of compliance with Section 
205.1400(n)(l))].  

 
20) The requirements for elevators in Section 205.1410(d)(l) do not apply.  
 
21) Ventilation, air change, and air filter requirements do not apply; however, 

temperature shall be maintained in the facility between 68 and 80 degrees 
Fahrenheit ([in lieu of compliance with Section 205.1540 and Table A)].  

 
22) The requirement for one duplex receptacle for each wall does not apply 

([in lieu of compliance with Section 205.1750(d))(b)].  
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Health Care Worker Background Check Code 
 
2) Code Citation:  77 Ill. Adm. Code 955 
 
3) Section Numbers:  Proposed Action: 

955.100   Amendment 
955.110   Amendment 
955.115   New 
955.120   Amendment 
955.130   Amendment 
955.135   New 
955.140   Amendment 
955.145   New 
955.150   Amendment 
955.160   New 
955.170   Amendment 
955.180   Amendment 
955.190   Amendment 
955.200   Repealed 
955.220   Amendment 
955.230   Repealed 
955.240   Repealed 
955.250   Repealed 
955.260   Amendment 
955.270   Amendment 
955.275   New 
955.280   Amendment 
955.285   New 
 

4) Statutory Authority:  Health Care Worker Background Check Act [225 ILCS 46] 
 
5) A Complete Description of the Subjects and Issues Involved:  This rulemaking is being 

undertaken to implement Public Act 95-0120 enacted by the Illinois General Assembly 
and signed by the Governor on August 13, 2007.  PA 95-0120 removed references to 
UCIA criminal history records checks from the Health Care Worker Background Check 
Act [225 ILCS 46] (the Act) and provided for electronic fingerprint-based criminal 
history records checks as a condition of employment with health care employers and 
active status on the Health Care Worker Registry.  PA 95-0120 also made changes in 
provisions concerning definitions, exceptions, ineligibility for employment, waivers, 
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application fees, health care employer files, and immunity from liability.  Sections 
concerning duplicate background checks and non-fingerprint based and fingerprint based 
UCIA background checks are being repealed.   

 
Section 955.100 (Applicability) is being amended to add new statutory language and to 
clarify that Part 955 applies to unlicensed employees of health care providers.  

 
Section 955.110 (Definitions) is being amended to add new definitions, amend others, 
and delete the definition for "Nurse Aide Registry" consistent with the provisions of PA 
95-0120. 
 
Section 955.115 (Implementation of Fingerprint-Based Criminal History Records Checks 
as a Fee Applicant Inquiry) is being added to establish minimum requirements for the 
implementation of fingerprint-based criminal history records checks by educational 
entities and health care employers. 

 
Section 955.120 (Referenced Materials) is being amended to update the names of Illinois 
statutes that have changed.  

 
Section 955.130 (Exceptions) is being amended to add new statutory language and to 
clarify existing language pertaining to whom the Act applies. 
 
Section 955.135 (Contracted or Subcontracted Workers) is being added to establish 
minimum standards for conducting background checks on workers who contract or 
subcontract with health care employers. 

 
Section 955.140 (Policy Defining Direct Care) is being amended to change the Section 
name to "Policies Defining Employee Work Positions" and to clarify the difference 
between direct care employees and employees in long-term care.  

 
Section 955.145 (Employment Verification) is being added to incorporate new statutory 
language from PA 95-0120, including penalties for failure to comply with the regulations.  

 
Section 955.150 (Employment Prohibition) is being amended to add statutory language 
from PA 95-0120 that clarifies requirements for long-term care facilities and the 
obligation for applicants to get a waiver for certain offenses.  
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Section 955.160 (Disqualifying Offenses) is being amended to add to the list of 
disqualifying offenses to be consistent with offenses that were added to the Act on July 
24, 2006.  
 
Section 955.165 (Fingerprint-Based Criminal History Record Check) is being added to 
establish the statutory requirements for initiating electronic fingerprint-based criminal 
history records checks for health care workers. 

 
The title of Section 955.170 (Non-Fingerprint-Based UCIA Criminal History Records 
Check) is being amended to add extensive statutory language from PA 95-0120 that sets 
minimum requirements for electronic fingerprint background checks for health care 
employees.  

 
The title of Section 955.180 (Criminal History Records Checks after January 1, 2004) is 
being changed to "Criminal History Records Checks after October 1, 2007," because the 
cut-off date for health care employees who do not need to obtain a background check is 
being updated to the more recent date.  Also, the list of disqualifying offenses requiring a 
waiver is being struck, and a cross-reference to Section 955.160 is being added.  

 
The title of Section 955.190 (Notification to Applicant or Employee) is being changed to 
"Notification to Student, Applicant, or Employee" to reflect changes to the Act from PA 
95-0120, and to the Section.  Also, references to "non-fingerprint-based" background 
checks are being struck and the requirement for a waiver added.  

 
Section 955.200 (Submission of Criminal History Records Check Results to Nurse Aide 
Registry) is being repealed.  

 
Section 955.220 (Health Care Employer Files) is being amended to update record-
keeping requirements of health care employers regarding background checks of 
employees. 

 
Section 955.230 (Invalid Non-fingerprint-Based Records Check) is being repealed. 

 
Section 955.240 (Fingerprint-Based UCIA Criminal History Records Check) is being 
repealed.  

 
Section 955.250 (Additional Conviction) is being repealed.  
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Section 955.260 (Application for Waiver) is being amended to add statutory requirements 
regarding the minimum requirements for obtaining a waiver from prohibition from 
employment.  

 
Section 955.270 (Department Review of Waiver Application) is being amended to add 
new statutory language and to update the list of disqualifying convictions for which a 
waiver may not be granted.  

 
Section 955.275 (Rehabilitation Waiver) is being added to establish minimum 
requirements for the Department to grant an automatic waiver to qualified applicants.  

 
Section 955.280 (Employment Pending Waiver) is being amended to incorporate 
statutory language from PA 95-0120.  

 
Section 955.285 (Livescan Vendors Contract) is being added to establish minimum 
requirements for contracted and authorized vendors of electronic fingerprint background 
checks. 

 
The economic effect of this proposed rulemaking is unknown.  Therefore, the Department 
requests any information that would assist in calculating this effect. 
 
The Department anticipates adoption of this rulemaking approximately six to nine 
months after publication of the Notice in the Illinois Register. 

 
6) Published studies or reports, and sources of underlying data, used to compose this 

rulemaking:  None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  Yes 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
 
11) Statement of Statewide Policy Objective:  This rulemaking does not create a State 

mandate. 
 



     ILLINOIS REGISTER            4533 
 08 

DEPARTMENT OF PUBLIC HEALTH 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

12) Time, Place, and Manner in which interested persons may comment on this proposed 
rulemaking:  Interested persons may present their comments concerning this rulemaking 
within 45 days after this issue of the Illinois Register to: 

 
Susan Meister 
Division of Legal Services 
Illinois Department of Public Health 
535 West Jefferson St., 5th Floor 
Springfield, Illinois  62761 
 
217/782-2043 
e-mail:  dph.rules@illinois.gov  

 
13) Initial Regulatory Flexibility Analysis: 
 

A) Type of small businesses, small municipalities and not- for-profit corporations 
affected:  Health care facilities 

 
B) Reporting, bookkeeping or other procedures required for compliance:  Criminal 

history record checks 
 

C) Types of professional skills necessary for compliance:  None 
 
14) Regulatory Agenda on which this rulemaking was summarized:  This rulemaking was not 

included on either of the two most recent regulatory agendas:  because the need for the 
rulemaking was unknown at the time of the last Regulatory Agenda. 

 
The full text of the Proposed Amendments begins on the next page : 
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TITLE 77:  PUBLIC HEALTH 
CHAPTER I:  DEPARTMENT OF PUBLIC HEALTH 

SUBCHAPTER u:  MISCELLANEOUS PROGRAMS AND SERVICES 
 

PART 955 
HEALTH CARE WORKER BACKGROUND CHECK CODE 

 
Section 
955.100 Applicability 
955.110 Definitions 
955.115 Implementation of Fingerprint-Based Criminal History Records Checks as a Fee 

Applicant Inquiry 
955.120 Referenced Materials 
955.130 Exceptions 
955.135 Contracted or Subcontracted Workers 
955.140 PoliciesPolicy Defining Employee Work PositionsDirect Care 
955.145 Employment Verification 
955.150 Employment Prohibition 
955.160 Disqualifying Offenses 
955.165 Fingerprint-Based Criminal History Records Check 
955.170 Non-Fingerprint-Based UCIA Criminal History Records Check 
955.180 Criminal History Records Checks after October 1, 2007January 1, 2004 
955.190 Notification to Student, Applicant, or Employee 
955.200 Submission of Criminal History Records Check Results to Nurse Aide Registry 

(Repealed) 
955.210 Offer of Permanent Employment 
955.220 Health Care Employer Files 
955.230 Invalid Non-Fingerprint-Based Records Check (Repealed) 
955.240 Fingerprint-Based UCIA Criminal History Records Check (Repealed) 
955.250 Additional Conviction (Repealed) 
955.260 Application for Waiver 
955.270 Department Review of Waiver Application 
955.275 Rehabilitation Waiver 
955.280 Employment Pending Waiver 
955.285 Livescan Vendors Contract 
955.290 Recovery of Back Pay 
 
AUTHORITY:  Implementing and authorized by the Health Care Worker Background Check 
Act [225 ILCS 46]. 
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SOURCE:  Adopted at 28 Ill. Reg. 14133, effective October 15, 2004; amended at 32 Ill. Reg. 
______, effective ____________. 
 
Section 955.100  Applicability 
 
This Part applies to all unlicensed individuals employed or retained by a health care employer as 
home health care aides, nurse aides, personal care assistants, private duty nurse aides, or day 
training personnel, or an individual working in any similar health-related occupation where he 
or she provides direct care (e.g., resident attendants, child care/habilitation aides/developmental 
disabilities aides, and psychiatric rehabilitation services aides) or has access to long-term care 
residents or the living quarters or financial, medical, or personal records of long-term care 
residents.  This Part also applies to all unlicensed employees of licensed or certified long-term 
care facilities who have or may have contact with residents or access to the living quarters or 
the financial, medical, or personal records of residents.  (Section 10 of the Act) 
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
 
Section 955.110  Definitions  
 
The following terms have the meaning ascribed to them whenever the term is used in this Part: 
 

"Act" – the Health Care Worker Background Check Act [225 ILCS 46]. 
 
"Applicant" – an individual seeking employment with a health care employer who 
has received a bona fide conditional offer of employment.  (Section 15 of the Act) 
 
"Conditional offer of employment" – a bona fide offer of employment by a health 
care employer to an applicant, which is contingent upon the receipt of a report 
from the Department of Public HealthState Police indicating that the applicant 
does not have a record of conviction of any of the criminal offenses enumerated in 
Section 25 of the Act and Section 955.160 of this Part.  (Section 15 of the Act) 
 
"Contracted or Subcontracted Worker" – an individual who provides direct care 
for clients, patients, or residents or who works for a long-term care facility in a 
position that involves or may involve contact with residents or access to the living 
quarters or financial, medical, or personal records of long-term care residents 
under an arrangement other than as an employee. 
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"Department" – the Illinois Department of Public Health. 
 
"Direct care" – the provision of nursing care or assistance with feeding, dressing, 
movement, bathing, toileting, or other personal needs, including home services as 
defined in the Home Health, Home Services, and Home Nursing Agency Licensing 
Act.  (Section 15 of the Act) 
 
"Director" – the Director of the Department of Public Health. 
 
"Disqualifying offense" – an offense listed in Section 25 of the Act and Section 
955.160 of this Part. 
 
"Educational entity" – a community college, community agency, or private 
business that conducts educational programs in which individuals learn the skills 
to provide health care services to clients, residents, or patients. 
 
"Employee" – any individual hired, employed, or retained to whom the Act 
applies as set forth in Section 10 of the Act and Section 955.100 of this Part. 
(Section 15 of the Act) 
 
"Fee applicant inquiry" – a fingerprint-based criminal history records check 
requested by an agency of the State of Illinois (in this Part, the Department of 
Public Health) through the Department of State Police.  The Department of State 
Police stores the fingerprints and provides notification back to the requesting 
State agency if there is a new conviction associated with the fingerprints. 
 
"Fingerprint-based criminal history records check" – a livescan fingerprint-based 
criminal history records check of the Illinois criminal history records information 
file with the Department as the requestor and submitted as a fee applicant inquiry 
in the form and manner prescribed by the Department of State Police.  (Section 15 
of the Act) 
 
"Health care employer": 

 
the owner or licensee of any of the following: 

 
a community living facility, as defined in the Community Living 
Facilities Licensing Act; 
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a life care facility, as defined in the Life Care Facilities Act; 
 

a long-term care facility, as defined in the Nursing Home Care 
Act; 

 
a home health agency, home services agency, or home nursing 
agency, as defined in the Home Health, Home Services, and Home 
Nursing  Agency Licensing Act; 

 
a full hospice care program or volunteer hospice program, as 
defined in the Hospice Program Licensing Act; 

 
a hospital, as defined in the Hospital Licensing Act; 
 
an establishment licensed under the Assisted Living and Shared 
Housing Act; 

 
the University of Illinois Hospital, Chicago; 

 
programs listed by the Emergency Medical Services (EMS) 
Systems Act as Freestanding Emergency Centers; or 

 
locations licensed under the Alternative Health Care Delivery Act. 
(Section 15 of the Act) 

 
"Health Care Worker Registry" – a registry maintained by the Department of 
Public Health or its designee that includes a registry for nurse aides pursuant to 
Section 3-206.01 of the Nursing Home Care Act, and that includes background 
check and training information for health care employees pursuant to the Act. 
 
"Initiate" – the obtaining of the authorization for a record check from a student, 
applicant, or employee his or her social security number, demographics, a 
disclosure statement, and an authorization for the Department of Public Health or 
its designee to request a fingerprint-based criminal history records check; 
transmitting this information electronically to the Department of Public Health or 
its designee; conducting Internet searches on certain web sites from links 
provided through the Health Care Worker Registry, and having the student's, 
applicant's, or employee's fingerprints collected directly by a livescan vendor 
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contracted under the Act and transmitted electronically to the Department of State 
Police.  (Section 15 of the Act) 
 
"Livescan vendor" – an entity whose equipment has been certified by the 
Department of State Police to collect an individual's demographics and inkless 
fingerprints and, in a manner prescribed by the Department of State Police and 
the Department of Public Health, electronically transmit the fingerprints and 
required data to the Department of State Police and a daily file of required data 
to the Department of Public Health.  The Department of Public Health shall 
negotiate a contract with one or more vendors that effectively demonstrate that 
the vendor has 2 or more years of experience transmitting fingerprints 
electronically to the Department of State Police and that the vendor can 
successfully transmit the required data in a manner prescribed by the Department 
of Public Health.  (Section 15 of the Act) 

 
"Long-term care facility" – a facility licensed by the State or certified under 
federal law as a long-term care facility, including without limitation facilities 
licensed under the Nursing Home Care Act, a supportive living facility, an 
assisted living establishment, or a shared housing establishment or registered as a 
board and care home.  (Section 15 of the Act) 
 
"Rehabilitation waiver" – A waiver that the Department grants based solely upon 
the results of a fingerprint-based criminal history records check without a waiver 
application being submitted to the Department. 

 
"Staffing agency" – Any individual or business entity:  whose profession is job 
counseling (Section 60 of the Act); or that contracts or subcontracts its workers or 
services to a healthcare employer. 
 
"Nurse Aide Registry" – the Nurse Aide Registry maintained by the Department 
of Public Health pursuant to Section 3-206.01 of the Nursing Home Care Act. 
 
"UCIA criminal history records check" – a check of criminal history information 
conducted by the Department of State Police in accordance with the Uniform 
Conviction Information Act (UCIA) [20 ILCS 2635]. 
 
"Web application" – a computer program on the Department's intranet that is titled 
"HCW Background Check Registry" and is accessed by signing in through the 
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Department's secure web portal.  This program is used to initiate fingerprint-based 
criminal history records checks as a fee applicant inquiry.  
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
 
Section 955.115  Implementation of Fingerprint-Based Criminal History Records Checks 
as a Fee Applicant Inquiry 
 

a) Fingerprint-based criminal history records checks shall be initiated through the 
Department's web application used for the Health Care Worker Registry.  The 
direct care employer or its designee must log into the Health Care Worker 
Registry through a secure login.  (Section 33(j) of the Act) 

 
1) Educational entities and health care employers shall gain access to the 

secure login by having an employee register for access to the Department's 
secure web portal.  After the Department has authorized initial access, that 
employee may authorize other employees or a designee access to the 
secure web portal.  A health care employer may not be implemented into 
the process of initiating fingerprint-based criminal history records checks 
as a fee applicant inquiry through the Department's web application until 
the Department has authorized the initial access. 

 
2) When educational entities and health care employers are required in this 

Part to transmit information electronically to the Department, the data 
shall be entered into the HCW Background Check Registry web 
application.  The information shall be electronically transmitted to the 
Department when the data record is saved. 

 
3) To better provide support and instruction, the Department will bring a 

limited number of educational entities and health care employers into the 
fingerprint process at one time.  The Department will proceed across the 
State using such indicators as zip codes and county boundaries. 

 
b) Educational entities and health care employers shall continue to conduct 

background checks using the non-fingerprint-based UCIA criminal history 
records check until the educational entity or health care provider is brought into 
the Department's fingerprint process.  (See Section 955.170.) 
 

(Source:  Added at 32 Ill. Reg. ______, effective ____________) 
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Section 955.120  Referenced Materials 
 
The following State of Illinois statutes are referenced in this Part: 
 

a) Community Living Facilities Licensing Act [210 ILCS 35] 
 

b) Life Care Facilities Act [210 ILCS 40] 
 

c) Nursing Home Care Act [210 ILCS 45] 
 

d) Home Health, Home Services, and Home Nursing Agency Licensing Act [210 
ILCS 55] 

 
e) Hospice Program Licensing Act [210 ILCS 60] 

 
f) Hospital Licensing Act [210 ILCS 85] 

 
g) Assisted Living and Shared Housing Act [210 ILCS 9] 

 
h) Emergency Medical Services (EMS) Systems (EMS) Act [210 ILCS 50] 

 
i) Alternative Health Care Delivery Act [210 ILCS 3] 

 
j) Criminal Code of 1961 [720 ILCS 5] 

 
k) Illinois Uniform Conviction Information Act [20 ILCS 2635] 

 
l) Illinois Credit Card and Debit Card Act [720 ILCS 250] 

 
m) Cannabis Control Act [720 ILCS 550] 

 
n) Wrongs to Children Act [720 ILCS 150] 

 
o) Illinois Controlled Substances Act [720 ILCS 570] 

 
p) NurseNursing and Advanced Practice Nursing Act [225 ILCS 65] 
 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
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Section 955.130  Exceptions  
 

a) The Act and this Part shall not apply to: 
 

1)a) An individual who is licensed by the Department of Financial and 
Professional Regulation or the Department of Public Health under 
another law of this State (e.g., registered nurses, licensed practical nurses, 
respiratory therapists, and emergency medical technicians); 

 
2)b) An individual employed or retained by a health care employer for whom a 

criminal background check is required by another law of this State; or 
 

3)c) A student in a health care field licensed by the Department of Financial 
and Professional Regulationlicensed health care field, including, but not 
limited to, a student nurse, a physical therapy student, or a respiratory 
care student, unless he or she is employed by a health care employer in a 
position with duties involving direct care for residents, clients, or patients, 
or residents or employed by a long-term care facility in a position that 
involves or may involve contact with residents or access to the living 
quarters or the financial, medical, or personal records of residents. 
(Section 20 of the Act); or 

 
4) A person who is employed or under contract with a health care provider to 

provide infrequent or occasional services, such as delivering items to the 
provider, equipment maintenance, grounds keeping, construction, or other 
similar services that are not directly related to the care of a resident, client 
or patient.  

 
b) As long as the individual is notified that the results of the fingerprint-based 

criminal history records check will be entered on the Health Care Worker 
Registry and the individual signs an authorization and disclosure form, nothing in 
this Section prohibits an educational entity, staffing agency, or health care 
employer from initiating a fingerprint-based criminal history records check for an 
individual who is: 

 
1) Licensed by the Department of Financial and Professional Regulation; 
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2) Studying in a health care field licensed by the Department of Financial and 
Professional Regulation; 

 
3) Licensed by the Department of Public Health under another law of this 

State; or  
 
4) A volunteer.   

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 955.135  Contracted or Subcontracted Workers  
 

a) Any contracted or subcontracted worker shall undergo a fingerprint-based 
criminal history records check through the processes established in the Act and 
this Part. 

 
b) A staffing agency may request access to the secure web portal and initiate 

fingerprint-based criminal history records checks for staff tha t will be contracted 
or subcontracted to a health care employer in the same manner and following the 
same requirements as a health care employer. 

 
c) If a staffing agency is unable to have access to the fingerprint process established 

through the Act, the health care employer may initiate the fingerprint-based 
criminal history records check for the staffing agency.  The health care employer 
may require the staffing agency to reimburse the health care employer for any 
fingerprint-based criminal history records check expenses incurred. 

 
(Source:  Added at 32 Ill. Reg. ______, effective ____________) 

 
Section 955.140  PoliciesPolicy Defining Employee Work PositionsDirect Care  
 
For purposes of the Act and this Part, the health care employer shall establish a policy defining 
which employees provide direct care.  If a long-term care employer has unlicensed employees 
who do not have access to long-term care residents or the living quarters or the financial, 
medical, or personal records of long-term care residents, the long-term care employer shall 
establish a policy defining those employee positions.  In making these determinationsthis 
determination, the health care employer shall consider the following: 
 

a) For direct care employees: 
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1)a) The employee's assigned job responsibilities as set forth in the employee's 

job description; 
 

2)b) Whether the employee is required to or has the opportunity to be alone 
with residents, patients, or clients to provide nursing care or to assist with 
feeding, dressing, movement, bathing, toileting or other personal needs 
(Section 15 of the Act), with the exception of infrequent or unusual 
occasions; and 

 
3)c) Whether the employee's responsibilities include physical contact with 

residents, patients, or clients, for example to provide therapy or to draw 
blood. 

 
b) For employees in long-term care facilities: 

 
1) The employee's assigned job responsibilities as set forth in the employee's 

job description; and  
 
2) The employee's ingress and egress of the building to get to his or her 

normal work station. 
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
 
Section 955.145  Employment Verification 
 

a) Each direct care employer or its designee must provide an employment 
verification and update the demographic information for each employee no less 
than annually.  (Section 33(i) of the Act) 

 
1) The health care employer or its designee must log into the Health Care 

Worker Registry through a secure login in a method prescribed by the 
Department.  (Section 33(i) of the Act) 

 
2) The health care employer or its designee must indicate employment and 

termination dates (separation dates) within 30 days after hiring or 
terminating an employee.  (Section 33(i) of the Act) 
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3) The health care employer shall provide the employment category and type. 
(Section 33(i) of the Act) 

 
b) Failure to comply with this Section constitutes a licensing violation.  For health 

care employers that are not licensed or certified, a fine of up to $500 may be 
imposed for failure to maintain these records. (Section 33(i) of the Act) 

 
c) The information required in this Section shall be used by the Department of 

Public Health to notify any current employer of any disqualifying offenses that are 
reported by the Department of State Police.  (Section 33(i) of the Act) 

 
(Source:  Added at 32 Ill. Reg. ______, effective ____________) 

 
Section 955.150  Employment Prohibition 
 

a) A health care employer shall not knowingly hire, employ, or retain any individual 
in a position with duties involving direct care for clients, patients, or residents, 
and no long-term care facility shall knowingly hire, employ, or retain any 
individual in a position with duties that involve or may involve contact with 
residents or access to the living quarters or the financial, medical, or personal 
records of residents whoif that person has been convicted of committing or 
attempting to commit one or more of the offenses listed in Section 25 of the Act 
and Section 955.160 of this Part, unless the applicant or employee, or employer 
obtains a waiver pursuant to this Part.  (Section 25(a) of the Act) 

 
b) A health care employer shall not hire, employ, or retain any individual in a 

position with duties involving direct care of clients, patients, or residents, and no 
long-term care facility shall knowingly hire, employ, or retain any individual in a 
position with duties that involve or may involve contact with residents or access 
to the living quarters or financial, medical, or personal records of residents, if the 
health care employer becomes aware that the individual has been convicted in 
another state of committing or attempting to commit an offense that has the same 
or similar elements as an offense listed in Section 955.160 of this Part as verified 
by court records, records from a State agency (e.g., Department of Corrections 
records), or an FBI criminal history record check, unless the applicant or 
employee obtains a waiver pursuant to this Part.  This shall not be construed to 
mean that a health care employer has an obligation to conduct a criminal history 
records check in other states in which an employee has resided.  (Section 25(b) of 
the Act) 
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(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 955.160  Disqualifying Offenses 
 
The following offenses are disqualifying under the Act and this Part.  Offenses marked with an 
asterisk (*) were added to the Act effective January 1, 2004.  Offenses marked with a double 
asterisk (**) were added to the Act effective July 24, 2006. 
 

a) Violations under the Criminal Code of 1961: 
 

1) Solicitation of murder, solicitation of murder for hire [720 ILCS 5/8-1.1 
and 8-1.2] (formerly Ill. Rev. Stat. 1991, ch. 38, pars. 8-1.1 and 8-1.2); 

 
2) Murder, homicide, manslaughter or concealment of a homicidal death 

[720 ILCS 5/9-1, 9-1.2, 9-2, 9-2.1, 9-3, 9-3.1, 9-3.2, and 9-3.3] (formerly 
Ill. Rev. Stat. 1991, ch. 38, pars. 9-1, 9-1.2, 9-2, 9-2.1, 9-3, 9-3.1, 9-3.2, 
and 9-3.3; Ill. Rev. Stat. 1985, ch. 38, par. 9-1.1; Ill. Rev. Stat. 1961, ch. 
38, pars. 3, 236, 358, 360, 361, 362, 363, 364, 364a, 365, 370, 373, 373a, 
417, and 474); 

 
3) KidnappingKidnaping or child abduction [720 ILCS 5/10-1, 10-2, 10-5, 

and 10-7] (formerly Ill. Rev. Stat. 1991, ch. 38, pars. 10-1, 10-2, 10-5, and 
10-7; Ill. Rev. Stat. 1985, ch. 38, par. 10-6; Ill. Rev. Stat. 1961, ch. 38, 
pars. 384 to 386); 

 
4) Unlawful restraint or forcible detention [720 ILCS 5/10-3, 10-3.1, and 10-

4] (formerly Ill. Rev. Stat. 1991, ch. 38, pars. 10-3, 10-3.1, and 10-4; Ill. 
Rev. Stat. 1961, ch. 38, pars. 252, 252.1, and 252.4); 

 
5) Indecent solicitation of a child, sexual exploitation of a child, sexual 

misconduct with a person with a disability, exploitation of a child, child 
pornography [720 ILCS 5/11-6, 11-9.1, 11-9.5**, 11-19.2, and 11-20.1] 
(formerly Ill. Rev. Stat. 1991, ch. 38, pars. 11-6, 11-19.2, and 11-20.1; Ill. 
Rev. Stat. 1983, ch. 38, par. 11-20a; Ill. Rev. Stat. 1961, ch. 38, pars. 103 
and 104); 

 
6) Assault; aggravated assault; battery; battery of an unborn child; domestic 

battery; aggravated domestic battery*; aggravated battery; heinous battery; 
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aggravated battery with a firearm; aggravated battery with a machine gun 
or a firearm equipped with a silencer*; aggravated battery of a child; 
aggravated battery of an unborn child; aggravated battery of a senior 
citizen; or drug- induced infliction of great bodily harm [720 ILCS 5/12-1, 
12-2, 12-3, 12-3.1, 12-3.2, 12-3.3*, 12-4, 12-4.1, 12-4.2, 12-4.2-5*, 12-
4.3, 12-4.4, 12-4.6, and 12-4.7] (formerly Ill. Rev. Stat. 1991, ch. 38, pars. 
12-1, 12-2, 12-3, 12-3.1, 12-3.2, 12-4, 12-4.1, 12-4.2, 12-4.3, 12-4.4, 12-
4.6, and 12-4.7; Ill. Rev. Stat. 1985, ch. 38, par. 9-1.1; Ill. Rev. Stat. 1961, 
ch. 38, pars. 55, 56, and 56a to 60b); 

 
7) Tampering with food, drugs, or cosmetics [720 ILCS 5/12-4.5] (formerly 

Ill. Rev. Stat. 1991, ch. 38, par. 12-4.5). 
 

8) Aggravated stalking [720 ILCS 5/12-7.4] (formerly Ill. Rev. Stat. 1991, 
ch. 38, par. 12-7.4); 

 
9) Home invasion [720 ILCS 5/12-11] (formerly Ill. Rev. Stat. 1991, ch. 38, 

par. 12-11); 
 

10) Criminal sexual assault; aggravated criminal sexual assault; predatory 
criminal sexual assault of a child; criminal sexual abuse; aggravated 
criminal sexual abuse [720 ILCS 5/12-13, 12-14, 12-14.1, 12-15, and 12-
16] (formerly Ill. Rev. Stat. 1991, ch. 38, pars. 11-1, 11-2, 11-3, 11-4, 11-
5, 12-13, 12-14, 12-15, and 12-16; Ill. Rev. Stat. 1985, ch. 38, pars. 11-1, 
11-4, and 11-4.1; Ill. Rev. Stat. 1961, ch. 38, pars. 109, 141, 142, 490, and 
491); 

 
11) Abuse and gross neglect of a long-term care facility resident [720 ILCS 

5/12-19] (formerly Ill. Rev. Stat. 1991, ch. 38, par. 12-19); 
 

12) Criminal abuse or neglect of an elderly or disabled person [720 ILCS 
5/12-21] (formerly Ill. Rev. Stat. 1991, ch. 38, par. 12-21); 

 
13) Endangering the life or health of a child [720 ILCS 5/12-21.6] (formerly 

Ill. Rev. Stat. 1991, ch. 23, par. 2354; Ill. Rev. Stat. 1961, ch. 38, par. 95); 
 

14) Ritual mutilation, ritualized abuse of a child [720 ILCS 5/12-32 and 12-
33] (formerly Ill. Rev. Stat. 1991, ch. 38, pars. 12-32 and 12-33); 
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15) Theft; theft of lost or mislaid property*; retail theft; financial identity 
theft*; aggravated financial identity theft* [720 ILCS 5/16-1, 16-2*, 16A-
3, 16G-15*, and 16G-20*] (formerly Ill. Rev. Stat. 1991, ch. 38, pars. 16-
1, 16-2, and 16A-3; Ill. Rev. Stat. 1961, ch. 38, pars. 62, 207 to 218, 240 
to 244, 246, 253, 254.1, 258, 262, 262a, 273, 290, 291, 301a, 354, 387 to 
388b, 389, 393 to 400, 404a to 404c, 438, 492 to 496); 

 
16) Financial exploitation of an elderly person or a person with a disability 

[720 ILCS 5/16-1.3] (formerly Ill. Rev. Stat. 1991, ch. 38, par. 16-1.3); 
 

17) Forgery [720 ILCS 5/17-3] (formerly Ill. Rev. Stat. 1991, ch. 38, par. 17-
3; Ill. Rev. Stat. 1961, ch. 38, pars. 151 and 277 to 286); 

 
18) Robbery, armed robbery, aggravated robbery [720 ILCS 5/18-1, 18-2, and 

18-5] (formerly Ill. Rev. Stat. 1991, ch. 38, pars. 18-1 and 18-2);  
 

19) Vehicular hijacking, aggravated vehicular hijacking [720 ILCS 5/18-3 and 
18-4]; 

 
20) Burglary, residential burglary [720 ILCS 5/19-1 and 19-3] (formerly Ill. 

Rev. Stat. 1991, ch. 38, pars. 19-1 and 19-3; Ill. Rev. Stat. 1961, ch. 38, 
pars. 84 to 86, 88, and 501); 

 
21) Criminal trespass to a residence [720 ILCS 5/19-4] (formerly Ill. Rev. 

Stat. 1991, ch. 38, par. 19-4); 
 

22) Arson, aggravated arson, residential arson* [720 ILCS 5/20-1, 20-1.1, and 
20-1.2*] (formerly Ill. Rev. Stat. 1991, ch. 38, pars. 20-1 and 20-1.1; Ill. 
Rev. Stat. 1961, ch. 38, pars. 48 to 53 and 236 to 238); 

 
23) Unlawful use of weapons, unlawful use or possession of weapons by 

felons or persons in the custody of Department of Corrections facilities*; 
aggravated discharge of a firearm; aggravated discharge of a machine gun 
or a firearm equipped with a silencer; reckless discharge of a firearm; 
aggravated unlawful use of a weapon*; unlawful discharge of firearm 
projectiles*; unlawful sale or delivery of firearms on the premises of any 
school* [720 ILCS 5/24-1, 24-1.1*, 24-1.2, 24-1.2-5*, 24-1.5, 24-1.6*, 
24-3.2*, and 24-3.3*] (formerly Ill. Rev. Stat. 1991, ch. 38, pars. 24-1, 24-
1.1, 24-1.2, 24-1.2-5, 24-1.5, 24-1.6, 24-3.2, and 24-3.3; Ill. Rev. Stat. 
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1961, ch. 38, pars. 152, 152a, 155, 155a to 158b, 414a to 414c, 414e, and 
414g); 

 
24) Armed violence [720 ILCS 5/33A-2] (formerly Ill. Rev. Stat. 1991, ch. 38, 

par. 33A-2). 
 

b) Violations under the Wrongs to Children Act: 
 

1) Endangering life or health of a child [720 ILCS 150/4] (formerly Ill. Rev. 
Stat. 1991, ch. 23, par. 2354); 

 
2) Permitting sexual abuse of a child* [720 ILCS 150/5.1*] (formerly Ill. 

Rev. Stat. 1991, ch. 23, par. 2355.1). 
 

c) Violations under the Illinois Credit Card and Debit Card Act: 
 

1) Receiving a stolen credit or debit card* [720 ILCS 250/4*] (formerly Ill. 
Rev. Stat 1991, ch. 17, par. 5917); 

 
2) Receiving a lost or mislaid card* [720 ILCS 250/5*] (formerly Ill. Rev. 

State. 1991, ch. 17, par. 5918); 
 

3) Sale or purchase of card without user's consent* [720 ILCS 250/6] 
(formerly Ill. Rev. Stat. 1991, ch. 17, par. 5919); 

 
4) Prohibited use of a credit card* [720 ILCS 250/8*] (formerly Ill. Rev. 

Stat. 1991, ch. 17, par. 5921); 
 

5) Fraudulent use of electronic transmission* [720 ILCS 250/17.02*] 
(formerly Ill. Rev. Stat. 1991, ch. 17, par. 5930.2). 

 
d) Violation under the Criminal Jurisprudence Act:  Cruelty to children (formerly Ill. 

Rev. Stat. 1991, ch. 23, par. 2368). 
 

e) Violations under the Cannabis Control Act:  Manufacture, delivery, or trafficking 
of cannabis; delivery of cannabis on school grounds or delivery to person under 
18; violation by person under 18; calculated criminal cannabis conspiracy [720 
ILCS 550/5, 5.1, 5.2, 7, and 9] (formerly Ill. Rev. Stat. 1991, ch. 56½, pars. 705, 
705.1, 705.2, 707, and 709). 
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f) Violations under the Illinois Controlled Substances Act:  manufacture, delivery or 

trafficking of controlled substances, calculated criminal drug conspiracy [720 
ILCS 570/401, 401.1, 404, 405, 405.1, 407, and 407.1] (formerly Ill. Rev. Stat. 
1991, ch. 56½, pars. 1401, 1401.1, 1404, 1405, 1405.1, 1407, and 1407.1). 

 
g) Violation under the NurseNursing and Advanced Practice Nursing Act:  practice 

of nursing without a license* [225 ILCS 65/10-5*] (formerly Ill. Rev. Stat. 1991, 
ch. 111, par. 3506). 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 955.165  Fingerprint-Based Criminal History Records Check 
 

a) Any student, applicant, or employee who desires to be included on the 
Department of Public Health's Health Care Worker Registry must authorize the 
Department of Public Health or its designee to request a fingerprint-based 
criminal history records check to determine if the individual has a conviction for 
a disqualifying offense by completing and signing an authorization and disclosure 
form.  This authorization shall allow the Department of Public Health to request 
and receive information and assistance from any State or local governmental 
agency.  (Section 33(b) of the Act) 

 
1) A direct care employer may initiate a fingerprint-based criminal history 

records check for any of its employees or volunteers, but may not use this 
process to initiate background checks for residents.  The results of any 
fingerprint-based criminal history records check that is initiated with the 
Department as the requestor shall be entered in the Health Care Worker 
Registry.  (Section 33(f) of the Act) 

 
2) The educational entity or health care employer shall inform the individual 

that the background check results will be entered in the Health Care 
Worker Registry. 

 
3) No educational entity or health care employer shall conduct a fingerprint-

based criminal history records check for any purpose not authorized by the 
Act. 

 
b) An educational entity, other than a secondary school, conducting a nurse aide 
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training program must initiate a fingerprint-based criminal history records check 
requested by the Department of Public Health prior to entry of an individual into 
the training program.  (Section 33(c) of the Act) 

 
c) A health care employer who makes a conditional offer of employment to an 

applicant who is not exempt under Section 955.130 of this Part, for a position as 
an employee, must initiate a fingerprint-based criminal history records check, 
requested by the Department of Public Health, on the applicant, if such a 
background check has not been previously conducted.  The health care employer 
shall check the Health Care Worker Registry to determine whether a fingerprint-
based criminal history records check has previously been conducted, which is 
indicated by the identifier of "FEE_APP" or "CAAPP".  As long as the employee 
has had such a background check and stays active on the Health Care Worker 
Registry, no further fingerprint-based criminal history records checks shall be 
deemed necessary.  Health care employers are required to check the Health Care 
Worker Registry before hiring an employee.  If the individual has not had such a 
background check or is not active on the Health Care Worker Registry, then the 
health care employer must initiate a fingerprint-based criminal history records 
check.  (Section 33(d) and (g) of the Act)   

 
d) An educational entity or health care employer shall electronically submit to the 

Department of Public Health the student's, applicant's, or employee's social 
security number, demographics, disclosure and authorization information in a 
format prescribed by the Department of Public Health within 2 working days after 
the authorization is secured.  (Section 33 (e) of the Act) 

 
e) The student, applicant, or employee shall go to a livescan vendor contracted under 

the provisions of the Act and have his or her fingerprints collected electronically 
and transmitted to the Department of State Police within 10 working days after 
signing the authorization and disclosure form.  Each individual shall submit his or 
her fingerprints in an electronic manner prescribed by the Department of State 
Police.  (Section 33(e) of the Act)  

 
1) The student, applicant, or employee shall bring the portion of the livescan 

request form that is completed by the livescan vendor back to the 
educational entity or health care employer as proof that his or her 
fingerprints have been collected.  The educational entity or health care 
employer shall provide the transaction control number, obtained from this 
portion of the livescan request form, whenever any follow-up inquiries are 
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made about the progress of the background check being processed. 
 
2) If the fingerprints are rejected by the Department of State Police, the 

student, applicant, or employee shall go to a livescan vendor contracted 
under the provisions of the Act and have his or her fingerprints collected 
electronically a second time. 

 
3) If the fingerprints are rejected by the Department of State Police a second 

time, the educational entity or health care employer shall conduct a 
complete name-based UCIA criminal history records check through the 
Department of State Police and mail a copy of the results of the 
background check to the Department within 10 working days after receipt.  
The UCIA criminal history records check shall be requested as prescribed 
by the Department of State Police.  The results of the UCIA criminal 
history records check shall have been issued by the Department of State 
Police no earlier than 31 days prior to hire.  A UCIA name-based criminal 
history records check may be used only when there is proof that the 
individual's fingerprints have been rejected twice by the Department of 
State Police within the previous 12 months. 

 
4) If the student, applicant, or employee does not go to a livescan vendor 

contracted under the provisions of the Act and have his or her fingerprints 
collected electronically within 10 working days, the individual shall be 
suspended from participating in a training program if a student, or 
suspended from working if an employee, until such time as proof is 
provided that the individual has had his or her fingerprints collected 
electronically from a contracted livescan vendor. 

 
5) If the student, applicant, or employee has not had his or her fingerprints 

collected electronically by a contracted vendor within 30 days after being 
hired or beginning a training program, the employee shall be terminated or 
the student shall be dropped from the training program.   The educational 
entity or health care employer shall withdraw the background check 
application from the Health Care Worker Registry. 

 
f) The educational entity or health care employer must transmit all necessary 

information and fees to the livescan vendor and Department of State Police within 
10 working days after receipt of the authorization for a criminal history records 
check.  (Section 33(e) of the Act) 
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g) The results of the criminal history records checks shall be maintained by the 

Department of Public Health's Health Care Worker Registry as long as the 
employee stays active on the registry.  (Section 33(e) of the Act) 

 
h) A health care employer or long-term care facility may conditionally employ an 

applicant for up to three months pending the results of a fingerprint-based 
criminal history records check requested by the Department of Public Health.  
During this time, the employee shall have adequate supervision, which is the type 
and frequency of supervision required to prevent abuse, neglect, or theft regarding 
patients, clients, or residents.  (Section 33(l) of the Act) 

 
i) The livescan vendors may act as the designee for individuals, educational entities 

or health care employers in the collection of Department of State Police fees and 
deposit those fees into the State Police Services Fund.  (Section 33(b) of the Act) 

 
j) If the individual is not active on the Health Care Worker Registry, then the health 

care employer must initiate a fingerprint-based criminal history records check 
requested by the Department of Public Health.  (Section 33(g) of the Act) 

 
k) If an individual is inactive on the Health Care Worker Registry, that individual is 

prohibited from being hired to work as a certified nurse aide if, since the 
individual's most recent completion of a competency test or the date the individual 
was deemed competent by the Department of Public Health, there has been a 
period of 24 consecutive months during which the individual has not provided 
nursing or nursing-related services for pay.  

 
1) If the individual can provide proof of having retained his or her 

certification by not having a 24 consecutive month break in service for 
pay, he or she may be hired as a certified nurse aide and that employment 
information shall be entered into the Health Care Worker Registry.  
(Section 33(g) of the Act) 

 
2) Not retaining his or her certification does not prevent that individual from 

being hired in a position that does not require the individual to be a 
certified nurse aide. 

 
l) If the Department of State Police notifies the Department of Public Health that an 

employee has a new conviction of a disqualifying offense, based upon fingerprints 
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that were previously submitted, then: 
 

1) the Health Care Worker Registry shall notify the employee's last known 
employer of the offense by sending an automatic e-mail to the health care 
employer;  

 
2) a record of the employee's disqualifying offense shall be entered on the 

Health Care Worker Registry; and  
 

3) the individual shall no longer be eligible to work as an employee unless he 
or she obtains a waiver pursuant to this Part.  (Section 33(h) of the Act) 

 
m) The Health Care Worker Registry will indicate only those criminal convictions 

that are disqualifying under the Act.  Nothing in this Part shall prohibit the health 
care employer from developing policies concerning employment of individuals 
whose criminal history records checks indicate convictions for offenses that are 
not disqualifying. 

 
(Source:  Added at 32 Ill. Reg. ______, effective ____________) 

 
Section 955.170  Non-Fingerprint-Based UCIA Criminal History Records  Check 
 
This Section applies to health care employers and educational entities that have not yet been 
brought into the Department's fingerprint process. 
 

a) A health care employer who makes a conditional offer of employment to an 
applicant who is not exempt under Section 955.130 of this Part shall check the 
Health Care Worker Registry for the date of the applicant's last UCIA criminal 
history records check.  If more than 12 months have passed since the records 
check, the health care employer shall initiate or have initiated on its behalf a 
UCIA criminal history records check for that applicant.A health care employer 
who makes a conditional offer of employment to an applicant who is not exempt 
under Section 955.130 of this Part, for a position with duties that involve direct 
care for clients, patients, or residents, shall check the Nurse Aide Registry for the 
date of the applicant’s last UCIA criminal history record check.  If it has been 
more than 12 months since the records check, the employer shall initiate or have 
initiated on its behalf a UCIA criminal history record check for that applicant.  
(Section 30(b) and (c) of the Act)  
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b) An educational entity, other than a secondary school, conducting a nurse aide 
training program must initiate a UCIA criminal history records check prior to 
entry of an individual into the training program. 

 
c)b) The health care employer or educational entity shall transmit all necessary 

information and fees to the Department State Police within 10 working days after 
receipt of the authorization for a UCIA criminal history records check.The health 
care employer shall transmit all necessary information and fees to the Illinois 
State Police within 10 working days after receipt of the authorization for a record 
check.  (Section 15 of the Act)  

 
d)c) The health care employer may accept the results of an authentic UCIA criminal 

history recordsrecord check that has been conducted within the last 12 months 
rather than initiating a check as required in subsection (a) of this Section. 

 
e)d) The request for a UCIA criminal history records check shall be made as 

prescribed by the Department of State Police.The request for a UCIA criminal 
history record check shall be made as prescribed by the Department of State 
Police.  (Section 30(e) of the Act)  

 
f)e) A health care employer may conditionally employ an employee for up to three 

months pending the results of a UCIA criminal history records check.may 
conditionally employ an applicant to provide direct care for up to three months 
pending the results of a UCIA criminal history record check.  (Section 30(g) of 
the Act)  

 
g)f) The health care employer shall inform the applicant or employee of his or her 

right to obtain a copy of the criminal records report from the health care 
employer, challenge the accuracy of the report, and request a waiverthe applicant 
or employee of his or her right to obtain a copy of the criminal records report 
from the health care employer, challenge the accuracy of the report, and request 
a waiver in accordance with this Part.  (Section 30(f) of the Act) 

 
h)g) The health care employer shall send a copy of the results of the UCIA criminal 

history records check for any employee to the Health Care Worker Registry.The 
health care employer shall send a copy of the results of the record check to the 
Nurse Aide Registry for an individual employed as a nurse aide.  (Section 30(b) 
of the Act) 
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i)h) The health care employer shall develop policies concerning employment of 
individuals whose criminal history records checks indicate convictions for 
offenses that are not disqualifying. 

 
j) If a student, applicant, or employee challenges the results of the non-fingerprint-

based UCIA criminal history records check or if a non-fingerprint-based UCIA 
criminal history records check does not identify the individual's criminal history 
records due to multiple common names, a fingerprint-based UCIA criminal 
history records check shall be conducted. 

 
k) The fingerprint-based UCIA criminal history records check will not be accepted 

for a waiver application after implementation of the process of initiating a 
fingerprint-based criminal history records check through the web application. 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 955.180  Criminal History Records Checks after October 1, 2007January 1, 2004 
 

a) A fingerprint-based criminal history records check is not requiredA UCIA 
criminal history record check need not be redone for health care employees who 
have been continuously employed by a health care employer since October 1, 
2007, have met the requirements for criminal history background checks prior to 
October 1, 2007, and have no convictions that were disqualifying at the time that 
the background check was initiated, or have requested and received a waiver of 
those disqualifying convictions pursuant to this Part.  These employees shall be 
retained on the Health Care Worker Registry as long as they remain active.  
Nothing in the Act or this Part shall be construed to prohibit a health care 
employer from initiating a new criminal history records check for these 
employees.  Should these employees seek a new position with a different health 
care employer, then a fingerprint-based criminal history records check shall be 
required and all of the convictions listed in Section 25 of the Act and Section 
955.160 of this Part shall be considered disqualifying.  (Section 33(a) of the Act)  
prior to and since January 1, 2004; however, nothing in this Section prohibits a 
health care employer from initiating a criminal history record check for these 
employees.  (Section 25(a-1) of the Act)  

 
b) ForA criminal history record check shall be initiated for any direct care employee 

employed after October 1, 2007January 1, 2004, a criminal history records check 



     ILLINOIS REGISTER            4556 
 08 

DEPARTMENT OF PUBLIC HEALTH 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

shall be initiated in accordance with Section 33Section 30 of the Act and Sections 
955.115 and 955.165 of this Part. 

 
c) If a background check is initiated in accordance with subsection (a), a health care 

employer is not required to retain and, unless a waiver is obtained pursuant to this 
Part, shall not retain an individual in a position with duties involving direct care 
for clients, patients, or residents, and no long-term care facility is required to 
retain and, unless a waiver is obtained pursuant to this Part, shall not retain an 
individual in a position with duties that involve or may involve contact with 
residents or access to the living quarters or the financial, medical, or personal 
records of residents, who has been convicted of committing or attempting to 
commit one or more of the offenses listed in Section 955.160 of this 
Part.following offenses  (Section 25(a-1) of the Act): 

 
1) Aggravated domestic battery [720 ILCS 5/12-3.3];  

 
2) Aggravated battery with a machine gun or a firearm equipped with a 

silencer [720 ILCS 5/12-4.2-5];  
 

3) Theft of lost or mislaid property [720 ILCS 5/16-2];  
 

4) Financial identity theft [720 ILCS 5/16G-15]; 
 
5) Aggravated financial identity theft [720 ILCS 5/16G-20]; 

 
6) Residential arson [720 ILCS 5/20-1.2]; 

 
7) Unlawful use or possession of weapons by felons or persons in custody of 

Department of Corrections facilities [720 ILCS 5/24-1.1]; 
 
8) Aggravated discharge of a machine gun or a firearm equipped with a 

silencer [720 ILCS 5/24-1.2-5];  
 

9) Aggravated unlawful use of a weapon [720 ILCS 5/24-1.6];  
 

10) Unlawful discharge of firearm projectiles [720 ILCS 5/24-3.2];  
 

11) Unlawful sale or delivery of firearms on the premises of any school [720 
ILCS 5/24-3.3];  
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12) Receiving a stolen credit card or debit card [720 ILCS 250/4];  

 
13) Receiving a lost or mislaid credit or debit card [720 ILCS 250/5];  

 
14) Sale or purchase of a credit or debit card without user’s consent [720 ILCS 

250/6]  
 

15) Prohibited use of a credit card [720 ILCS 250/8];  
 

16) Fraudulent use of electronic transmission [720 ILCS 250/17.02];  
 

17) Permitting the sexual abuse of a child [720 ILCS 150/5.1];  
 

18) Practice of nursing without a license [225 ILCS 65/10-5]. 
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
 
Section 955.190  Notification to Student, Applicant, or Employee 
 
The student, applicant, or employee must be notified of each of the following whenever a 
fingerprint-based criminal history records check is required pursuant to the Actwhenever a non-
fingerprint-based UCIA criminal history record check is made (Section 30(f) of the Act): 
 

a) That the educational entity, health care employer or long-term care facility shall 
initiate a fingerprint-based criminal history records check requested by the 
Department of Public Health of the student, applicant, or employee pursuant to 
this Part.  (Section 33(k) of the Act) That the health care employer shall request 
or have requested on its behalf a non-fingerprint-based UCIA criminal history 
record check pursuant to the Act.  (Section 30(f) of the Act)  

 
b) That the student, applicant or employee has a right to obtain a copy of the 

criminal records report that indicates a conviction for a disqualifying offense and 
challenge the accuracy and completeness of the report through an established 
Department of State Police procedure for Access and Reviewfrom the health care 
employer, challenge the accuracy and completeness of the report, and request a 
waiver in accordance with this Part.  (Section 33(k) of the Act)(Section 30(f) of 
the Act) 
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c) That the applicant, if hired conditionally, may be terminated if the non-
fingerprint-based criminal records report indicates that the applicant has a 
record of conviction of any of the criminal offenses enumerated in Section 
955.160 of this Part, unless a waiver is obtained pursuant to this Part.  (Section 33 
(k) of the Act)  unless the applicant's identity is validated and it is determined 
that the applicant or employee does not have a disqualifying criminal history 
record based on a fingerprint-based records check pursuant to Section 955.220 of 
this Part.  (Section 30(f) of the Act)  

 
d) That the applicant, if not hired conditionally, shall not be hired if the non-

fingerprint-based criminal records report indicates that the applicant has a 
record of conviction of any of the criminal offenses enumerated in Section 
955.160 of this Part, unless a waiver is obtained pursuant to this Part.  (Section 33 
(k) of the Act) unless the applicant’s record is cleared based on a fingerprint-
based records check pursuant to Section 955.240 of this Part.  (Section 30(f) of 
the Act) 

 
e) That the employee shallmay be terminated if the criminal records report indicates 

that the employee has a record of conviction of any of the criminal offenses 
enumerated in Section 955.160 of this Part, unless a waiver is obtained pursuant 
to this Part.  (Section 33 (k) of the Act) unless the employee’s record is cleared 
based on a fingerprint-based records check pursuant to Section 955.240 of this 
Part.  (Section 30(f) of the Act) 

 
f) That if, after the employee has originally been determined not to have 

disqualifying offenses, the employer is notified that the employee has a new 
convictions of any of the criminal offenses in Section 25 of the Act and Section 
955.160 of this Part, then the employee shall be terminated.  The employee may 
seek to obtain a waiver pursuant to this Part.  (Section 33(h) of the Act) 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 955.200  Submission of Criminal History Records Check Results to Nurse Aide 
Registry (Repealed) 
 
The health care employer must send a copy of the results of the UCIA criminal history record 
check to the State Nurse Aide Registry for those individuals who are on the Registry.  (Section 
30(b) of the Act) The facility shall include the individua l's Social Security number on the 
criminal history record check results. 
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a) For a criminal history records check that does not indicate a conviction, the 

Department will accept the original criminal history records check result or copy 
of the original criminal history records check result that is received from the 
Illinois State Police.  The health care employer, or designee, may submit a 
rewritten summary of the criminal history records check result if: 

 
1) All of the elements (name, race, sex, and date of birth) used for the non-

fingerprint search are listed in the identical form as they were submitted to 
the Illinois State police.  

 
2) There is a statement that the criminal history records check is the result of 

a criminal history records check performed in accordance with the 
Uniform Conviction Information Act; and 

 
3) The health care employer's name and, if applicable, the designee 

conducting the inquiry, including the designee's address and phone 
number, are listed.  

 
b) For criminal history records checks that indicate a conviction, a copy of 

the original or the original criminal history records check result shall be 
provided to the Department. 

 
c) For purposes of authentication, printed documents shall not contain additional 

hand-written information.  Documents that are entirely hand written shall be 
written by one person.  

 
(Source:  Repealed at 32 Ill. Reg. ______, effective ____________) 

 
Section 955.220  Health Care Employer Files 
 

a) The health care employer shall retain on file for a period of 5 years records of 
criminal records requests for all employees.  The health care employer shall 
retain a copy of the disclosure and authorization forms, a copy of the livescan 
request form, all notifications resulting from the fingerprint-basedresults of the 
UCIA criminal history records check and waiver, if appropriate, for the duration 
of the individual's employment.  The files shall be subject to inspection by the 
Department.  A fine of $500 shall be imposed for failure to maintain these 
records.  (Section 50 of the Act) 



     ILLINOIS REGISTER            4560 
 08 

DEPARTMENT OF PUBLIC HEALTH 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

 
b) If the Health Care Worker Registry indicates that the employee had no 

disqualifying criminal offenses or administrative findings at the time of hire, then 
the health care employer shall retain a screen print of this information in the 
employee's file.  If the individual was not on the Health Care Worker Registry 
prior to being hired, then a screen print indicating that the worker was not found 
shall be retained in the employee's file. 

 
c) The health care employer shall retain a screen print of the background check 

initiation page, which documents that the employer did conduct an internet search 
of the web sites from the links provided through the Health Care Worker Registry 
and found no results from those web sites that would prevent the employee from 
being hired.  No additional screen prints from those web sites shall be required in 
the employee's file. 

 
d)b) The health care employer shall maintain a copy of the documents required in this 

Sectionemployee's criminal history records check results and waiver, if 
applicable, in the employee's personnel file or other secure location accessible to 
the Department. 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 955.230  Invalid Non-Fingerprint-Based Records Check (Repealed) 
 

a) If the individual challenges the results of the non-fingerprint check, the employer 
may continue to employ the individual in a direct care position, pending positive 
verification in accordance with subsection (b), if the individual presents 
convincing evidence to the employer that the non-fingerprint check is invalid and 
if there is a good faith belief on the part of the employer that the individual did 
not commit a disqualifying offense.  (Section 40(d) of the Act) Such evidence 
may include, but not be limited to:  

 
1) certified court records; 
 

2) written verification from the State's Attorney's office that prosecuted the 
conviction at issue;  
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3) written verification of employment during the time period during which 
the crime was committed or during the incarceration period stated in the 
report; or 

 
4) documentation from a local law enforcement agency that the individual 

was not convicted of a disqualifying crime.  
 

b) If the individual challenges the results of the non-fingerprint check, his or 
her identity shall be validated by a fingerprint-based records check in 
accordance with Section 955.240 of this Part.  (Section 40(d) of the Act) 

 
(Source:  Repealed at 32 Ill. Reg. ______, effective ____________) 

 
Section 955.240  Fingerprint-Based UCIA Criminal History Records Check (Repealed) 
 
An applicant or employee whose non-fingerprint-based UCIA criminal history record check 
indicates a conviction for committing or attempting to commit one or more of the offenses listed 
in Section 955.160 of this Part may request that the health care employer or its designee 
commence a fingerprint-based UCIA criminal records check by submitting any necessary fees 
and information in a form and manner prescribed by the Department of State Police.  (Section 35 
of the Act) 
 

(Source:  Repealed at 32 Ill. Reg. ______, effective ____________) 
 
Section 955.250  Additional Conviction (Repealed) 
 
A health care employer having actual knowledge from a source other than a non-fingerprint 
check that an employee has been convicted of committing or attempting to commit one of the 
offenses enumerated in Section 25 of the Act  and Section 955.160 of this Part must initiate a 
fingerprint-based background check within 10 working days after acquiring that knowledge.  The 
health care employer may continue to employ that individual in a direct care position, may 
reassign that individual to a non-direct care position, or may suspend the individual until the 
results of the fingerprint-based background check are received.  (Section 30(d) of the Act) 
 

(Source:  Repealed at 32 Ill. Reg. ______, effective ____________) 
 
Section 955.260  Application for Waiver 
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a) Any student,An applicant, employee, or employer listed on the Health Care 
Worker Registry may request a waiver of the prohibition against employment by 
submitting an application on forms provided by the Department.  The application 
shall include the following: 

 
1)a) Completing a waiver application on a form prescribed by the Department 

of Public Health:A completed Waiver Application for Health Care 
Worker; 

 
A) Providing an entire work history or attaching a complete resumé; 

 
B) Providing information concerning convictions in other states or 

attaching the complete results of a criminal history records check 
from the other states; 

 
C) Providing information concerning convictions by the federal 

government or attaching the complete results of a criminal history 
records check from the Federal Bureau of Investigation; and 

 
D) Providing information concerning certification as a nurse aide in 

other states, attaching certificates or verifications; 
 

2)b) Providing a written explanation of each conviction, to include:An 
explanation of the circumstances of each conviction; 

 
A) what happened; 

 
B) how many years have passed since the offense; 

 
C) the individuals involved; 

 
D) the age of the applicant at the time of the offense; and 

 
E) any other circumstances surrounding the offense (Section 40(a) of 

the Act);  
 

3)c) Providing proof of completion of a rehabilitation program, if If the use of 
alcohol or other drugs was involved in the offense, and the individual was 
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ordered to participate in a rehabilitation program as part of the judgment; 
proof of completion of a rehabilitation program; 

 
4)d) Providing official documentation showing that all fines have been paid, if 

applicable, except in the instance of payment of court-imposed fines or 
restitutions in which the applicant is adhering to a payment schedule, and 
the date probation or parole was satisfactorily completed, if applicable  
(Section 40(a) of the Act); andA recent employment reference and at least 
one character reference; 

 
5)j) Submitting the results of a fingerprint-based criminal history records 

check.One of the following: 
 

1) A completed fingerprint-based UCIA records check card and the fee for a 
fingerprint-based UCIA criminal records check, which the Department 
will forward to the Department of State Police; or 

 
2) Information concerning completion of electronic fingerprinting; or 
 
3) The results of a fingerprint-based UCIA criminal records check completed 

within the previous three months.  (Section 40 of the Act) 
 

b)e) The applicant may, but is not required to, submit employment and character 
references and any other evidence demonstrating the ability of the applicant or 
employee to perform the employment responsibilities competently and evidence 
that the applicant or employee does not pose a threat to the health or safety of 
residents, patients, or clients.  (Section 40(b) of the Act)Copies of any significant 
accomplishments since the conviction; 

 
c) A request for a waiver will automatically be denied unless the applicant has met 

the time periods in Section 955.270(d). 
 

d) Each request for waiver consideration shall be accompanied by a fully completed 
waiver application.  The waiver application will not be deemed complete until the 
Department has received all of the information required by this Section. 

 
f) A work history;  

 
g) Information concerning convictions in other states;  



     ILLINOIS REGISTER            4564 
 08 

DEPARTMENT OF PUBLIC HEALTH 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

 
h) Information concerning convictions by the federal government;  

 
i) Information concerning certification as a nurse aide in other states; 
 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 955.270  Department Review of Waiver Application 
 

a) The Department will consider an application for a waiver upon receipt of a 
complete application in accordance with Section 955.260 of this Part and upon 
receipt of the results of a UCIA fingerprint-based criminal history records check 
in accordance with Section 955.260 of this Part. 

 
b) AnA application for a waiver shall be denied unless the applicant meets the 

following requirements and submits documentation thereof with the waiver 
application: 

 
1) Except in the instance of payment of court-imposed fines or restitutions in 

which the applicant is adhering to a payment schedule, the applicant shall 
have met all obligations to the court and under terms of parole (i.e., 
probation has been successfully completed); and 

 
2) The applicant shall have satisfactorily completed a drug and/or alcohol 

recovery program, if drugs and/or alcohol were involved in the offense 
and the individual was ordered to participate in a rehabilitation program as 
part of the judgment. 

 
c) The Department may grant a waiver based on the following information provided 

by the applicant or employee and the results of the fingerprint-based criminal 
history records check. may grant a waiver based on mitigating circumstances, 
which may include: 

 
1) The age of the applicant or employee at the time of the offense (Section 

40(a) of the Act)the individual when the crime was committed;  
 

2) A written explanation of each conviction to include what happened, how 
many years have passed since the offense, the individuals involved, and 
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any other circumstances surrounding the offense (Section 40(a) of the 
Act); The circumstances surrounding the crime; 

 
3) The applicant's work historyThe length of time since the conviction; 

 
4) The applicant or employee's criminal history since the disqualifying 

conviction, to include the results of the Illinois criminal history records 
report, convictions in other states, and federal convictions;The applicant’s 
or employee’s criminal history since the conviction; 

 
5) The applicant's record on another state's registry for nurse aides if the 

applicant was certified as a nurse aide in another state;The applicant’s or 
employee's work history; 

 
6) The applicant's completion of rehabilitation if ordered as part of the 

judgment to participate in a rehabilitation program;The applicant's or 
employee's current employment references; 

 
7) Official documentation showing that all fines have been paid, if 

applicable; if on a court- imposed payment schedule for fines or 
restitution, whether the applicant is adhering to a payment schedule; the 
date probation or parole was satisfactorily completed, if applicable; and 
whether all terms of parole (i.e., probation) have been successfully 
completed (Section 40(a) of the Act); The applicant's or employee's 
character references; 

 
8) Employment and character references, if the applicant submits references 

(Section 40(b) of the Act)Nurse Aide Registry records; and 
 

9) Any otherOther evidence demonstrating the ability of the applicant or 
employee to perform the employment responsibilities competently and 
evidence that the applicant or employee does not pose a threat to the 
health or safety of residents, patients, or clients (Section 40(b) of the Act), 
if submitted by the applicant, which may include, but is not limited to, the 
applicant's or employee's participation in anger management or domestic 
violence prevention programs.; the applicant's or employees status on 
nurse aide registries in other states; the applicant's or employee's criminal 
history in other states; or the applicant's or employee's successful 
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completion of all outstanding obligations or responsibilities imposed by or 
to the court.  (Section 40(b) of the Act) 

 
d) Waivers will not be granted to individuals who have not met the following time 

frames.  "Disqualifying" refers to offenses listed in Section 955.220 of this Part. 
 

1) Single disqualifying misdemeanor conviction – no earlier than one year 
after the conviction date; 

 
2) Two to three disqualifying misdemeanor convictions –  no earlier than 

three years after the most recent conviction date; 
 

3) More than three disqualifying misdemeanor convictions – no earlier than 
five years after the most recent conviction date; 

 
4) Single disqualifying felony convictions – no earlier than three years after 

the conviction date; 
 

5) Two to three disqualifying felony convictions – no earlier than five years 
after the most recent conviction date; 

 
6) More than three disqualifying felony convictions – no earlier than ten 

years after the most recent conviction date. 
 

e) Waivers will not be granted to individuals who have been convicted of 
committing or attempting to commit one or more of the following offenses: 

 
1) Solicitation of murder, solicitation of murder for hire [720 ILCS 5/8-1.1 

and 8-1.2]; 
 

2) Murder, drug induced homicide, involuntary manslaughter and reckless 
homicide, intentional homicide of an unborn child, voluntary 
manslaughter of an unborn child, involuntary manslaughter and reckless 
homicide of an unborn child, or concealment of a homicidal death [720 
ILCS 5/9-1, 9-1.2, 9-2, 9-2.1, 9-3, 9-3.1, 9-3.2, and 9-3.3]; 

 
3) KidnappingKidnaping or aggravated kidnapping [720 ILCS 5/10-1 and 

10-2]; 
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4) Indecent solicitation of a child, sexual exploitation of a child, sexual 
misconduct with a person with a disability, exploitation of a child, child 
pornography [720 ILCS 5/11-6, 11-9.1, 11-9.5, 11-19.2, and 11-20.1]; 

 
5) Aggravated domestic battery, aggravated battery, heinous battery, 

aggravated battery with a firearm, aggravated battery with a machine gun, 
aggravated battery of a child, aggravated battery of an unborn child, 
aggravated battery of a senior citizen, or drug induced infliction of great 
bodily harm [720 ILCS 5/12-3.3, 12-4, 12-4.1, 12-4.2, 12-4.2-5, 12-4.3, 
12-4.4, 12-4.6, and 12-4.7]; 

 
6) Criminal sexual assault or aggravated criminal sexual assault [720 ILCS 

5/12-13, 12-14, and 12-14.1]; 
 

7) Criminal sexual abuse, aggravated criminal sexual abuse or predatory 
criminal sexual assault of a child [720 ILCS 5/12-15 and 12-16]; 

 
8) Abuse and gross neglect of a long-term care facility resident [720 ILCS 

5/12-19]; 
 

9) Criminal abuse or neglect of an elderly or disabled person [720 ILCS 
5/12-21]; 

 
10) Financial exploitation of an elderly person or a person with a disability 

[720 ILCS 5/16-1.3]; 
 

11) Armed robbery [720 ILCS 5/18-2];  
 

12) Aggravated vehicular hijacking [720 ILCS 5/18-4]; and 
 

13) Aggravated robbery [720 ILCS 5/18-5]. 
 

f) The Department will inform health care employers if a waiver is being sought by 
entering a record notation on the Health Care Worker Registry that a waiver is 
pending and must act upon the waiver request within 30 days after receipt of all 
necessary information pursuant to Section 955.260 of this Part.  If a waiver is 
granted, denied, or revoked, that information will be entered on the Health Care 
Worker Registry.  (Section 40 of the Act)The Director of Public Health may grant 
a waiver to an individual who does not meet the requirements of subsection (b), 
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(d), or (e) of this Section, based on mitigating circumstances (see subsection (c) 
of this Section).  (Section 40b of the Act) 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 955.275  Rehabilitation Waiver 
 

a) The Department may consider the results of a fingerprint-based criminal history 
records check for a rehabilitation waiver, if sufficient time has passed since the 
last disqualifying conviction.  A rehabilitation waiver may be granted without a 
waiver application being submitted by the student, applicant, or employee. 

 
b) For an applicant to be considered for a rehabilitation waiver, the Department will 

have received from him or her a criminal history records check that meets the 
requirements of Sections 955.115 and 955.165 of this Part. 

 
c) A waiver without a waiver application shall not be granted unless the student, 

applicant, or employee has met the following time frames: 
 

1) Single disqualifying misdemeanor conviction – 5 years after conviction 
date; 

 
2) Two disqualifying misdemeanor convictions – 7 years after conviction 

date; 
 

3) Three or more disqualifying misdemeanor convictions – 9 years after 
conviction date; 

 
4) Single disqualifying felony conviction – 7 years after conviction date; 

 
5) Two disqualifying felony convictions – 9 years after conviction date; and 

 
6) Three or more felony convictions shall not be considered for a 

rehabilitation waiver. 
 

d) A waiver without a waiver application may be granted to an individual who has 
been convicted of committing or attempting to commit one or more of the 
following offenses if the time frames listed in subsection (c) have been met: 
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1) Unlawful restraint, aggravated unlawful restraint, child abduction, or 
aiding and abetting child abduction [720 ILCS 5/10-3, 10-3.1, 10-5, and 
10-7]; 

 
2) Assault, battery, domestic battery (as a misdemeanor and if not preceded 

by a violation of an order of protection) [720 ILCS 5/12-1, 12-3, 12-3.2]; 
 

3) Theft (as a misdemeanor), theft of mislaid property, offense of retail theft 
(as a misdemeanor) [720 ILCS 5/16-1, 16-2, 16A-3]; 

 
4) Criminal trespass to a residence [720 ILCS 5/19-4]; 

 
5) Reckless discharge of a firearm [720 ILCS 5/24-1.5]; 

 
6) Practice of nursing without a license [720 ILCS 65/10-5]; 

 
7) Violations under the Criminal Jurisprudence Act (formerly Ill. Rev. Stat. 

1991, ch.23, par. 2368); 
 

8) Receiving a stolen credit card or debit card [720 ILCS 250/4]; 
 

9) Receiving a lost or mislaid credit or debit card with intent to use, sell or 
transfer [720 ILCS 250/5]; 

 
10) Sale or purchase of a credit card without user's consent [720 ILCS 250/6]; 

 
11) Use of a credit or debit card with the intent to defraud [720 ILCS 250/8; 

and 
 

12) Fraudulent use of electronic transmission [720 ILCS 250/17.02]. 
 

e) Upon receipt of the results of a criminal history records check that meets the 
requirements set forth in Sections 955.115 and 955.165 of this Part, the 
Department will review the convictions reported to determine whether the 
convictions are disqualifying in accordance with Section 25 of the Act and 
Section 955.160 of this Part and whether the circumstances of the convictions 
meet the criteria set forth in this Section.  The Department will grant a 
rehabilitation waiver to the applicant if:  the criteria of this Section are met and no 
additional information is needed to verify completion of parole (i.e., probation) or 
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payment of fines or restitutions; the Health Care Worker Registry does not show 
any administrative findings of abuse, neglect or misappropriation of property; and 
the applicant or employee has no other disqualifying convictions.   

 
f) In cases where a rehabilitation waiver is granted, a letter shall be sent to the 

applicant notifying the applicant that he or she has received a rehabilitation 
waiver.  (Section 40(c) of the Act) The waiver will be recorded in the Health Care 
Worker Registry.  If a rehabilitation waiver is not granted, the individual may 
apply for a waiver by submitting a completed waiver application pursuant to 
Section 955.260 of this Part. 

 
(Source:  Added at 32 Ill. Reg. ______, effective ____________) 

 
Section 955.280  Employment Pending Waiver 
 
An individual shall not be employed in a direct care position from the time that the employer 
receives information indicating that a criminal history records check contains disqualifying 
convictions until such time asthe results of a non-fingerprint check containing disqualifying 
conditions until the time that the individual receives a waiver from the Department.  (Section 
40(d) of the Act) 
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
 
Section 955.285  Livescan Vendors Contract 
 
Livescan vendors awarded a State contract through the Department of Central Management 
Services, who provide livescan, non-criminal fingerprinting services, in a format consistent with 
a fee applicant inquiry, at an established price, shall meet the following requirements: 
 

a) Livescan vendors shall use only equipment that has been certified by the 
Department of State Police to collect inkless fingerprints and software that is up 
to date and meets the requirements of the Department of State Police for fee 
applicant submissions.  (Section 15 of the Act) 

 
b) The vendor shall electronically transmit fingerprints and required data to the 

Department of State Police in a manner prescribed by the Department of State 
Police.  (Section 15 of the Act) 
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c) The vendor shall electronically transmit the fingerprints to the Department of 
State Police within one business day after the fingerprints are collected.  (Section 
15 of the Act) 

 
d) The vendor shall collect demographic information from the applicant and 

electronically transmit a daily file of required data successfully to the 
Department of Public Health in a manner prescribed by the Department of Public 
Health within one business day after the fingerprints are collected.  All data 
records from one business day shall be transmitted in one data file to the 
Department of Public Health in the prescribed format.  (Section 15 of the Act)  

 
e) The vendor shall archive (store, back up, retrieve, etc.) the fingerprints 

transmitted to the Department of State Police and the daily files transmitted to the 
Department of Public Health in a secure manner until the end of the contract so 
that the Department of Public Health can follow up at a later date to verify that a 
specific print was submitted or to have the print resubmitted. 

 
f) The vendor shall respond to any follow-up inquiries in a timely manner and 

provide any required reporting by the Department of Public Health. 
 

g) The vendor shall effectively demonstrate that the vendor's business entity has 2 or 
more years of successful experience transmitting fingerprints electronically to the 
Department of State Police through a verification provided by the Department of 
State Police.  (Section 15 of the Act) 

 
h) The vendor shall provide non-criminal fingerprinting services, including the 

collection of demographic data. 
 

i) The vendor and the technicians that it employs shall meet any licensing 
requirements imposed by the State of Illinois.  A fingerprint-based criminal 
history records check of all persons actively working or supervising in the 
performance of this contract is required.  Persons with criminal convictions listed 
in Section 25 of the Act and Section 955.160 of this Part shall not be employed 
under the terms of the contract. 

 
j) The vendor shall maintain the livescan equipment and keep it in good repair, 

providing backup equipment in case the primary equipment fails. 
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k) Only technicians trained and employed by vendors shall be used to collect 
fingerprints and to transmit the data files electronically to the vendor.   

 
l) If the health care employer or training program has permanent livescan equipment 

owned by a vendor in the facility, this equipment shall be under the full control of 
the vendor.  The vendor shall not accept transmissions from any health care 
employer or training program controlling its own equipment.  

 
m) Vendors shall provide a means whereby individuals, educational entities or health 

care employers (hereafter in this subsection referred to as user) may pay the 
vendor the amount due to the Department of State Police for any livescan 
fingerprints submitted for criminal history background checks.   

 
1) Vendors shall act as designee for the user in paying fees into the State 

Police Services Fund.  The vendor shall allow the user to deposit lump 
sums into a prepaid account that the vendor maintains or provide other 
means of prepayment.  Charges for the vendor's livescan services and the 
amount due to the Department of State Police shall be charged against this 
prepaid account.  Either an on- line accounting or a paper accounting of 
these account transactions shall be made available to a user no less often 
than on a monthly basis.  The amount of prepaid balance to be kept in the 
account by the user shall be determined by the vendor based upon factors 
that may indicate the frequency in which the user may have charges 
against the account.   

 
2) Vendors shall be allowed to charge an additional amount per fingerprints 

processed over and above the rate of the livescan services to compensate 
the vendor for the maintenance of these accounts.  Vendors shall be 
allowed to refrain from transmitting any prints to the Department of State 
Police if there are not enough funds in the user's account to pay for the 
prints being submitted.  The vendor shall notify the Department of State 
Police, Department of Public Health and the educational entity, staffing 
agency, or health care employer when a fingerprint transition is retained 
because of lack of funds in the user's account. 

 
3) Vendors shall have the right to deny a prepaid account to any user that is 

unable to maintain its account with less than 60 days past due until the 
user pays the balance due in the account.  If the user becomes more than 
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60 days past due on a second occasion, the vendor is not required to offer 
the service of providing a prepaid account to the user. 

 
n) The vendor shall have an established procedure of requiring the student, applicant 

or employee to present a current valid government- issued photo identification or 
other valid identification.  Only individuals presenting a Livescan Request Form 
generated from the Health Care Worker Registry's web application shall be 
allowed to be fingerprinted under the terms of the contracts.  Vendors shall be 
allowed to charge an amount in addition to the rate of the livescan services to 
compensate the vendors for credit card fees. 

 
o) Fingerprints shall be collected directly from the student's, applicant's or 

employee's hand, consisting of ten rolled impressions and ten slap impressions in 
a format consistent with fee applicant submission. The vendors shall collect only 
livescan fingerprints, not card scan fingerprints. 

 
p) If an individual's fingerprints are rejected by the Department of State Police, the 

vendor shall collect a second set of fingerprints.  The vendor shall not charge for 
collecting the second set of fingerprints. 

 
(Source:  Added at 32 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Income Tax 
 
2) Code Citation:  86 Ill. Adm. Code 100 
 
3) Section Number:  Proposed Action: 

100.5040   Amendment 
 
4) Statutory Authority:  35 ILCS 502(c)(4) and 35 ILCS 1401 
 
5) A Complete Description of the Subjects and Issues Involved:  This proposed rulemaking 

amends the "innocent spouse" provision in Section 100.5040 to provide that, if the 
Department requires information that is not in the possession of the spouse who has filed 
a petition for innocent spouse relief in order to make a determination of the appropriate 
relief, it will ask the other spouse for information only if the petitioning spouse requests 
the Department to do so.  This will protect the privacy of the petitioning spouse, 
especially in cases where the petitioning spouse may fear reprisal from an abusive 
spouse. 

 
6) Published studies or reports and sources of underlying data used to compose this 

rulemaking:  None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  Yes 
 
 Section Numbers: Proposed Action: Illinois Register Citation: 
 100.2406  New Section  31 Ill. Reg. 15240; November 16, 2007 
 100.3420  New Section  31 Ill. Reg. 16428; December 14, 2007 
 100.2405  New Section  31 Ill. Reg. 16695; December 21, 2007 
 100.3010  Amendment   32 Ill. Reg. 97; January 4, 2008 
 100.3380  Amendment   32 Ill. Reg 798; January 18, 2008 
 100.9700  Amendment   32 Ill. Reg 798; January 18, 2008 
 
11) Statement of Statewide Policy Objective:  This rulemaking does not create a State 

mandate, nor does it modify any existing State mandates. 



     ILLINOIS REGISTER            4575 
 08 

DEPARTMENT OF REVENUE 
 

NOTICE OF PROPOSED AMENDMENT 
 

 

 
12) Time, Place and Manner in which interested persons may comment on this rulemaking:  

Persons who wish to submit comments on this rulemaking may submit them in writing by 
no later than 45 days after publication of this Notice to: 

 
Paul Caselton 
Deputy General Counsel - Income Tax 
Illinois Department of Revenue 
Legal Services Office 
101 West Jefferson 
Springfield, Illinois  62794 
 
217/524-3951 

 
13) Initial Regulatory Flexibility Analysis: 
 

A) Types of small businesses, small municipalities and not-for-profit corporations 
affected:  No businesses, municipalities or corporations are affected.  This 
rulemaking applies only to the personal liability of individuals. 

 
B) Reporting, bookkeeping or other procedures required for compliance:  None 

 
C) Types of professional skills necessary for compliance:  None 

 
14) Regulatory Agenda on which this rulemaking was summarized:  January 2008 
 
The full text of the Proposed Amendment begins on the next page : 
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TITLE 86:  REVENUE 
CHAPTER I:  DEPARTMENT OF REVENUE 

 
PART 100 

INCOME TAX 
 

SUBPART A:  TAX IMPOSED 
 

Section  
100.2000 Introduction  
100.2050 Net Income (IITA Section 202)  
 

SUBPART B:  CREDITS 
 

Section  
100.2100 Replacement Tax Investment Credit Prior to January 1, 1994 (IITA 201(e))  
100.2101 Replacement Tax Investment Credit (IITA 201(e))  
100.2110 Investment Credit; Enterprise Zone and River Edge Redevelopment Zone (IITA 

201(f))  
100.2120 Jobs Tax Credit; Enterprise Zone and Foreign Trade Zone or Sub-Zone (IITA 

201(g))  
100.2130 Investment Credit; High Impact Business (IITA 201(h))  
100.2140 Credit Against Income Tax for Replacement Tax (IITA 201(i))  
100.2150 Training Expense Credit (IITA 201(j))  
100.2160 Research and Development Credit (IITA 201(k))  
100.2163 Environmental Remediation Credit (IITA 201(l))  
100.2165 Education Expense Credit (IITA 201(m))  
100.2170 Tax Credits for Coal Research and Coal Utilization Equipment (IITA 206)  
100.2180 Credit for Residential Real Property Taxes (IITA 208)  
100.2185 Film Production Services Credit (IITA 213) 
100.2190 Tax Credit for Affordable Housing Donations (IITA Section 214) 
100.2195 Dependent Care Assistance Program Tax Credit (IITA 210)  
100.2196 Employee Child Care Assistance Program Tax Credit (IITA Section 210.5) 
100.2197 Foreign Tax Credit (IITA Section 601(b)(3)) 
100.2198 Economic Development for a Growing Economy Credit (IITA 211)  
100.2199 Illinois Earned Income Tax Credit (IITA 212)  
 

SUBPART C:  NET OPERATING LOSSES OF UNITARY BUSINESS GROUPS 
OCCURRING PRIOR TO DECEMBER 31, 1986 
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Section  
100.2200 Net Operating Losses Occurring Prior to December 31, 1986, of Unitary Business 

Groups:  Treatment by Members of the Unitary Business Group. (IITA Section 
202) – Scope  

100.2210 Net Operating Losses Occurring Prior to December 31, 1986, of Unitary Business 
Groups:  Treatment by Members of the Unitary Business Group (IITA Section 
202) – Definitions  

100.2220 Net Operating Losses Occurring Prior to December 31, 1986, of Unitary Business 
Groups:  Treatment by Members of the Unitary Business Group.  (IITA Section 
202) – Current Net Operating Losses: Offsets Between Members  

100.2230 Net Operating Losses Occurring Prior to December 31, 1986, of Unitary Business 
Groups:  Treatment by Members of the Unitary Business Group.  (IITA Section 
202) – Carrybacks and Carryforwards  

100.2240 Net Operating Losses Occurring Prior to December 31, 1986, of Unitary Business 
Groups:  Treatment by Members of the Unitary Business Group:  (IITA Section 
202) – Effect of Combined Net Operating Loss in Computing Illinois Base 
Income  

100.2250 Net Operating Losses Occurring Prior to December 31, 1986, of Unitary Business 
Groups:  Treatment by Members of the Unitary Business Group:  (IITA Section 
202) – Deadline for Filing Claims Based on Net Operating Losses Carried Back 
From a Combined Apportionment Year  

 
SUBPART D:  ILLINOIS NET LOSS DEDUCTIONS FOR LOSSES  

OCCURRING ON OR AFTER DECEMBER 31, 1986 
 

Section  
100.2300 Illinois Net Loss Deduction for Losses Occurring On or After December 31, 1986 

(IITA 207) 
100.2310 Computation of the Illinois Net Loss Deduction for Losses Occurring On or After 

December 31, 1986 (IITA 207) 
100.2320 Determination of the Amount of Illinois Net Loss for Losses Occurring On or 

After December 31, 1986  
100.2330 Illinois Net Loss Carrybacks and Net Loss Carryovers for Losses Occurring On or 

After December 31, 1986  
100.2340 Illinois Net Losses and Illinois Net Loss Deductions for Losses Occurring On or 

After December 31, 1986, of Corporations that are Members of a Unitary 
Business Group:  Separate Unitary Versus Combined Unitary Returns  

100.2350 Illinois Net Losses and Illinois Net Loss Deductions, for Losses Occurring On or 
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After December 31, 1986, of Corporations that are Members of a Unitary 
Business Group:  Changes in Membership  

 
SUBPART E:  ADDITIONS TO AND SUBTRACTIONS FROM TAXABLE INCOME OF 

INDIVIDUALS, CORPORATIONS, TRUSTS AND ESTATES AND PARTNERSHIPS 
 

Section  
100.2410 Net Operating Loss Carryovers for Individuals, and Capital Loss and Other 

Carryovers for All Taxpayers (IITA Section 203) 
100.2430 Addition and Subtraction Modifications for Transactions with 80-20 Companies 
100.2450 IIT Refunds (IITA Section 203(a)(2)(H), (b)(2)(F), (c)(2)(J) and (d)(2)(F)) 
100.2470 Subtraction of Amounts Exempt from Taxation by Virtue of Illinois Law, the 

Illinois or U.S. Constitutions, or by Reason of U.S. Treaties or Statutes (IITA 
Sections 203(a)(2)(N), 203(b)(2)(J), 203(c)(2)(K) and 203(d)(2)(G))  

100.2480 Enterprise Zone Dividend Subtraction (IITA Sections 203(a)(2)(J), 203(b)(2)(K), 
203(c)(2)(M) and 203(d)(2)(K))  

100.2490 Foreign Trade Zone/High Impact Business Dividend Subtraction (IITA Sections 
203(a)(2)(K), 203(b)(2)(L), 203(c)(2)(O), 203(d)(2)(M)) 

 
SUBPART F:  BASE INCOME OF INDIVIDUALS 

 
Section  
100.2580 Medical Care Savings Accounts (IITA Sections 203(a)(2)(D-5), 203(a)(2)(S) and 

203(a)(2)(T))  
100.2590 Taxation of Certain Employees of Railroads, Motor Carriers, Air Carriers and 

Water Carriers  
 

SUBPART G:  BASE INCOME OF TRUSTS AND ESTATES 
 

Section  
100.2680 Capital Gain Income of Estates and Trusts Paid to or Permanently Set Aside for 

Charity (Repealed)  
 

SUBPART I:  GENERAL RULES OF ALLOCATION AND  
APPORTIONMENT OF BASE INCOME 

 
Section  
100.3000 Terms Used in Article 3 (IITA Section 301)  
100.3010 Business and Nonbusiness Income (IITA Section 301)  
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100.3015 Business Income Election (IITA Section 1501) 
100.3020 Resident (IITA Section 301)  
 

SUBPART J:  COMPENSATION  
 

Section  
100.3100 Compensation (IITA Section 302)  
100.3110 State (IITA Section 302)  
100.3120 Allocation of Compensation Paid to Nonresidents (IITA Section 302)  
 

SUBPART K:  NON-BUSINESS INCOME OF PERSONS OTHER THAN RESIDENTS 
 

Section  
100.3200 Taxability in Other State (IITA Section 303)  
100.3210 Commercial Domicile (IITA Section 303)  
100.3220 Allocation of Certain Items of Nonbusiness Income by Persons Other Than 

Residents (IITA Section 303)  
 

SUBPART L:  BUSINESS INCOME OF PERSONS OTHER THAN RESIDENTS 
 

Section  
100.3300 Allocation and Apportionment of Base Income (IITA Section 304)  
100.3310 Business Income of Persons Other Than Residents (IITA Section 304) – In 

General  
100.3320 Business Income of Persons Other Than Residents (IITA Section 304) – 

Apportionment (Repealed)  
100.3330 Business Income of Persons Other Than Residents (IITA Section 304) – 

Allocation  
100.3340 Business Income of Persons Other Than Residents (IITA Section 304)  
100.3350 Property Factor (IITA Section 304)  
100.3360 Payroll Factor (IITA Section 304)  
100.3370 Sales Factor (IITA Section 304)  
100.3380 Special Rules (IITA Section 304)  
100.3390 Petitions for Alternative Allocation or Apportionment (IITA Section 304(f))  
100.3400 Apportionment of Business Income of Financial Organizations (IITA Section 

304(c))  
100.3500 Allocation and Apportionment of Base Income by Nonresident Partners 
 

SUBPART M:  ACCOUNTING 
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Section  
100.4500 Carryovers of Tax Attributes (IITA Section 405)  
 

SUBPART N:  TIME AND PLACE FOR FILING RETURNS 
 

Section  
100.5000 Time for Filing Returns:  Individuals (IITA Section 505)  
100.5010 Place for Filing Returns:  All Taxpayers (IITA Section 505)  
100.5020 Extensions of Time for Filing Returns:  All Taxpayers (IITA Section 505)  
100.5030 Taxpayer's Notification to the Department of Certain Federal Changes Arising in 

Federal Consolidated Return Years, and Arising in Certain Loss Carryback Years 
(IITA Section 506)  

100.5040 Innocent Spouses  
100.5050 Frivolous Returns 
100.5060 Reportable Transactions 
100.5070 List of Investors in Potentially Abusive Tax Shelters 
100.5080 Registration of Tax Shelters (IITA Section 1405.5) 
 

SUBPART O:  COMPOSITE RETURNS 
 

Section  
100.5100 Composite Returns:  Eligibility  
100.5110 Composite Returns:  Responsibilities of Authorized Agent  
100.5120 Composite Returns:  Individual Liability  
100.5130 Composite Returns:  Required forms and computation of Income  
100.5140 Composite Returns:  Estimated Payments  
100.5150 Composite Returns:  Tax, Penalties and Interest  
100.5160 Composite Returns:  Credits for Resident Individuals  
100.5170 Composite Returns:  Definition of a "Lloyd's Plan of Operation"  
 

SUBPART P:  COMBINED RETURNS 
 

Section  
100.5200 Filing of Combined Returns  
100.5201 Definitions and Miscellaneous Provisions Relating to Combined Returns  
100.5205 Election to File a Combined Return  
100.5210 Procedures for Elective and Mandatory Filing of Combined Returns  
100.5215 Filing of Separate Unitary Returns 
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100.5220 Designated Agent for the Members  
100.5230 Combined Estimated Tax Payments  
100.5240 Claims for Credit of Overpayments  
100.5250 Liability for Combined Tax, Penalty and Interest  
100.5260 Combined Amended Returns  
100.5265 Common Taxable Year  
100.5270 Computation of Combined Net Income and Tax  
100.5280 Combined Return Issues Related to Audits  
 

SUBPART Q:  REQUIREMENT AND AMOUNT OF WITHHOLDING 
 

Section  
100.7000 Requirement of Withholding (IITA Section 701)  
100.7010 Compensation Paid in this State (IITA Section 701)  
100.7020 Transacting Business Within this State (IITA Section 701)  
100.7030 Payments to Residents (IITA Section 701)  
100.7040 Employer Registration (IITA Section 701)  
100.7050 Computation of Amount Withheld (IITA Section 702)  
100.7060 Additional Withholding (IITA Section 701)  
100.7070 Voluntary Withholding (IITA Section 701)  
100.7080 Correction of Underwithholding or Overwithholding (IITA Section 701)  
100.7090 Reciprocal Agreement (IITA Section 701)  
100.7095 Cross References  
 

SUBPART R:  AMOUNT EXEMPT FROM WITHHOLDING 
 

Section  
100.7100 Withholding Exemption (IITA Section 702)  
100.7110 Withholding Exemption Certificate (IITA Section 702)  
100.7120 Exempt Withholding Under Reciprocal Agreements (IITA Section 702)  
 

SUBPART S:  INFORMATION STATEMENT 
 

Section  
100.7200 Reports for Employee (IITA Section 703)  
 

SUBPART T:  EMPLOYER'S RETURN AND PAYMENT OF TAX WITHHELD 
 

Section  
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100.7300 Returns of Income Tax Withheld from Wages (IITA Section 704)  
100.7310 Quarterly Returns Filed on Annual Basis (IITA Section 704)  
100.7320 Time for Filing Returns (IITA Section 704)  
100.7330 Payment of Tax Deducted and Withheld (IITA Section 704)  
100.7340 Correction of Underwithholding or Overwithholding (IITA Section 704)  
 

SUBPART U:  COLLECTION AUTHORITY 
 

Section  
100.9000 General Income Tax Procedures (IITA Section 901)  
100.9010 Collection Authority (IITA Section 901)  
100.9020 Child Support Collection (IITA Section 901)  
 

SUBPART V:  NOTICE AND DEMAND 
 

Section  
100.9100 Notice and Demand (IITA Section 902)  
 

SUBPART W:  ASSESSMENT 
 

Section  
100.9200 Assessment (IITA Section 903)  
100.9210 Waiver of Restrictions on Assessment (IITA  Section 907)  
 

SUBPART X:  DEFICIENCIES AND OVERPAYMENTS 
 

Section  
100.9300 Deficiencies and Overpayments (IITA Section 904)  
100.9310 Application of Tax Payments Within Unitary Business Groups (IITA Section 603)  
100.9320 Limitations on Notices of Deficiency (IITA Section 905)  
100.9330 Further Notices of Deficiency Restricted (IITA Section 906)  
 

SUBPART Y:  CREDITS AND REFUNDS 
 

Section  
100.9400 Credits and Refunds (IITA Section 909)  
100.9410 Limitations on Claims for Refund (IITA Section 911)  
100.9420 Recovery of Erroneous Refund (IITA Section 912)  
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SUBPART Z:  INVESTIGATIONS AND HEARINGS 
 

Section  
100.9500 Access to Books and Records (IITA Section 913)  
100.9505 Access to Books and Records – 60-Day Letters (IITA Section 913) (Repealed)  
100.9510 Taxpayer Representation and Practice Requirements  
100.9520 Conduct of Investigations and Hearings (IITA Section 914) 
100.9530 Books and Records  
 

SUBPART AA:  JUDICIAL REVIEW 
 

Section  
100.9600 Administrative Review Law (IITA Section 1201)  
 

SUBPART BB:  DEFINITIONS 
 

Section  
100.9700 Unitary Business Group Defined (IITA Section 1501)  
100.9710 Financial Organizations (IITA Section 1501)  
100.9720 Nexus  
100.9750 Corporation, Subchapter S Corporation, Partnership and Trust Defined (IITA 

Section 1501)  
 

SUBPART CC:  LETTER RULING PROCEDURES 
 
Section  
100.9800 Letter Ruling Procedures  
 

SUBPART DD:  MISCELLANEOUS 
 

Section 
100.9900 Tax Shelter Voluntary Compliance Program 
 
100.APPENDIX A Business Income Of Persons Other Than Residents  

100.TABLE A  Example of Unitary Business Apportionment  
100.TABLE B Example of Unitary Business Apportionment for Groups Which 

Include Members Using Three-Factor and Single-Factor Formulas  
 
AUTHORITY:  Implementing the Illinois Income Tax Act [35 ILCS 5] and authorized by 
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Section 1401 of the Illinois Income Tax Act [35 ILCS 5/1401]. 
 
SOURCE:  Filed July 14, 1971, effective July 24, 1971; amended at 2 Ill. Reg. 49, p. 84, 
effective November 29, 1978; amended at 5 Ill. Reg. 813, effective January 7, 1981; amended at 
5 Ill. Reg. 4617, effective April 14, 1981; amended at 5 Ill. Reg. 4624, effective April 14, 1981; 
amended at 5 Ill. Reg. 5537, effective May 7, 1981; amended at 5 Ill. Reg. 5705, effective May 
20, 1981; amended at 5 Ill. Reg. 5883, effective May 20, 1981; amended at 5 Ill. Reg. 6843, 
effective June 16, 1981; amended at 5 Ill. Reg. 13244, effective November 13, 1981; amended at 
5 Ill. Reg. 13724, effective November 30, 1981; amended at 6 Ill. Reg. 579, effective December 
29, 1981; amended at 6 Ill. Reg. 9701, effective July 26, 1982; amended at 7 Ill. Reg. 399, 
effective December 28, 1982; amended at 8 Ill. Reg. 6184, effective April 24, 1984; codified at 8 
Ill. Reg. 19574; amended at 9 Ill. Reg. 16986, effective October 21, 1985; amended at 9 Ill. Reg. 
685, effective December 31, 1985; amended at 10 Ill. Reg. 7913, effective April 28, 1986; 
amended at 10 Ill. Reg. 19512, effective November 3, 1986; amended at 10 Ill. Reg. 21941, 
effective December 15, 1986; amended at 11 Ill. Reg. 831, effective December 24, 1986; 
amended at 11 Ill. Reg. 2450, effective January 20, 1987; amended at 11 Ill. Reg. 12410, 
effective July 8, 1987; amended at 11 Ill. Reg. 17782, effective October 16, 1987; amended at 12 
Ill. Reg. 4865, effective February 25, 1988; amended at 12 Ill. Reg. 6748, effective March 25, 
1988; amended at 12 Ill. Reg. 11766, effective July 1, 1988; amended at 12 Ill. Reg. 14307, 
effective August 29, 1988; amended at 13 Ill. Reg. 8917, effective May 30, 1989; amended at 13 
Ill. Reg. 10952, effective June 26, 1989; amended at 14 Ill. Reg. 4558, effective March 8, 1990; 
amended at 14 Ill. Reg. 6810, effective April 19, 1990; amended at 14 Ill. Reg. 10082, effective 
June 7, 1990; amended at 14 Ill. Reg. 16012, effective September 17, 1990; emergency 
amendment at 17 Ill. Reg. 473, effective December 22, 1992, for a maximum of 150 days; 
amended at 17 Ill. Reg. 8869, effective June 2, 1993; amended at 17 Ill. Reg. 13776, effective 
August 9, 1993; recodified at 17 Ill. Reg. 14189; amended at 17 Ill. Reg. 19632, effective 
November 1, 1993; amended at 17 Ill. Reg. 19966, effective November 9, 1993; amended at 18 
Ill. Reg. 1510, effective January 13, 1994; amended at 18 Ill. Reg. 2494, effective January 28, 
1994; amended at 18 Ill. Reg. 7768, effective May 4, 1994; amended at 19 Ill. Reg. 1839, 
effective February 6, 1995; amended at 19 Ill. Reg. 5824, effective March 31, 1995; emergency 
amendment at 20 Ill. Reg. 1616, effective January 9, 1996, for a maximum of 150 days; amended 
at 20 Ill. Reg. 6981, effective May 7, 1996; amended at 20 Ill. Reg. 10706, effective July 29, 
1996; amended at 20 Ill. Reg. 13365, effective September 27, 1996; amended at 20 Ill. Reg. 
14617, effective October 29, 1996; amended at 21 Ill. Reg. 958, effective January 6, 1997; 
emergency amendment at 21 Ill. Reg. 2969, effective February 24, 1997, for a maximum of 150 
days; emergency expired July 24, 1997; amended at 22 Ill. Reg. 2234, effective January 9, 1998; 
amended at 22 Ill. Reg. 19033, effective October 1, 1998; amended at 22 Ill. Reg. 21623, 
effective December 15, 1998; amended at 23 Ill. Reg. 3808, effective March 11, 1999; amended 
at 24 Ill. Reg. 10593, effective July 7, 2000; amended at 24 Ill. Reg. 12068, effective July 26, 
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2000; emergency amendment at 24 Ill. Reg. 17585, effective November 17, 2000, for a 
maximum of 150 days; amended at 24 Ill. Reg. 18731, effective December 11, 2000; amended at 
25 Ill. Reg. 4640, effective March 15, 2001; amended at 25 Ill. Reg. 4929, effective March 23, 
2001; amended at 25 Ill. Reg. 5374, effective April 2, 2001; amended at 25 Ill. Reg. 6687, 
effective May 9, 2001; amended at 25 Ill. Reg. 7250, effective May 25, 2001; amended at 25 Ill. 
Reg. 8333, effective June 22, 2001; amended at 26 Ill. Reg. 192, effective December 20, 2001; 
amended at 26 Ill. Reg. 1274, effective January 15, 2002; amended at 26 Ill. Reg. 9854, effective 
June 20, 2002; amended at 26 Ill. Reg. 13237, effective August 23, 2002; amended at 26 Ill. Reg. 
15304, effective October 9, 2002; amended at 26 Ill. Reg. 17250, effective November 18, 2002; 
amended at 27 Ill. Reg. 13536, effective July 28, 2003; amended at 27 Ill. Reg. 18225, effective 
November 17, 2003; emergency amendment at 27 Ill. Reg. 18464, effective November 20, 2003, 
for a maximum of 150 days; emergency expired April 17, 2004; amended at 28 Ill. Reg. 1378, 
effective January 12, 2004; amended at 28 Ill. Reg. 5694, effective March 17, 2004; amended at 
28 Ill. Reg. 7125, effective April 29, 2004; amended at 28 Ill. Reg. 8881, effective June 11, 
2004; emergency amendment at 28 Ill. Reg. 14271, effective October 18, 2004, for a maximum 
of 150 days; amended at 28 Ill. Reg. 14868, effective October 26, 2004; emergency amendment 
at 28 Ill. Reg. 15858, effective November 29, 2004, for a maximum of 150 days; amended at 29 
Ill. Reg. 2420, effective January 28, 2005; amended at 29 Ill. Reg. 6986, effective April 26, 
2005; amended at 29 Ill. Reg. 13211, effective August 15, 2005; amended at 29 Ill. Reg. 20516, 
effective December 2, 2005; amended at 30 Ill. Reg. 6389, effective March 30, 2006; amended at 
30 Ill. Reg. 10473, effective May 23, 2006; amended by 30 Ill. Reg. 13890, effective August 1, 
2006; amended at 30 Ill. Reg. 18739, effective November 20, 2006; amended at 31 Ill. Reg. 
16240, effective November 26, 2007; amended at 32 Ill. Reg. 872, effective January 7, 2008; 
amended at 32 Ill. Reg. 1407, effective January 16, 2008; amended at 32 Ill. Reg. 3400, effective 
February 25, 2008; amended at 32 Ill. Reg. ______, effective ____________. 
 

SUBPART N:  TIME AND PLACE FOR FILING RETURNS 
 
Section 100.5040  Innocent Spouses  
 

a) Spouses who file a joint return for a taxable year are each liable for the entire tax 
liability of the couple, regardless of which spouse earned the income reportable 
on the return.  (See IITA Section 502(c).)  However, spouses may be entitled to 
relief from some or all of a joint return liability under the Innocent Spouse 
provision in IITA Section 502(c)(4).  An election under this Section to obtain 
such relief applies to every year for which a joint return was filed involving the 
same two individuals listed in the election.  

 
b) For tax liabilities arising and paid prior to August 13, 1999, a spouse shall, with 
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respect to any taxable year to which the election applies, be relieved from liability 
for any Illinois tax, penalties, additions to tax, interest, or other amounts, to the 
same extent as the relief provided by the Internal Revenue Service under a 
Section 6013(e) determination.  If there is no federal income tax liability at issue, 
a spouse shall be relieved from liability for any Illinois tax, penalties, additions to 
tax, interest, or other amounts, if:  
 
1) a joint return was filed for such taxable year;  
 
2) the amount of understatement of tax exceeds $500 and is attributable to an 

omission by such person's spouse;  
 
3) the spouse did not know of, and had no reason to know of, such omission 

at the time of signing the return; and  
 
4) it is unfair to hold the spouse liable for the deficiency in tax for such 

omission.  
 
c) For tax liabilities arising after August 13, 1999, or which arose prior to but 

remain unpaid as of August 13, 1999, any individual who makes an election under 
this Section shall be liable only for the amount of Illinois income tax that does not 
exceed the individual's separate return amount for that taxable year and the 
individual's liability for any deficiency assessed for that taxable year shall not 
exceed the portion of the deficiency properly allocable to the individual.  (IITA 
Section 502(c)(4)(B))  If any portion of a liability for a tax year (including any 
portion of any interest or penalty) arising prior to August 13, 1999 remains unpaid 
as of that date, innocent spouse relief for that entire liability shall be determined 
pursuant to this subsection (c).  (See Flores v. United States, 88 A.F.T.R.2d 2001-
7020 (Ct. Fed. Cl. 2001).) 

 
d) Making the Election.  There are two ways that an individual may elect the 

protection of the innocent spouse provision according to IITA Section 502(c)(4):  
 
1) An individual who submits proof of an election made pursuant to Section 

6015 of the Internal Revenue Code (by sending a copy of Form 8857 to 
the Department) automatically elects the innocent spouse provision (i.e., 
IITA 502(c)(4)).  Any determination made under Section 6015 with 
respect to the validity of the innocent spouse election and/or the 
individual's separate return amount or portion of any deficiency 
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attributable to the individual is conclusively presumed to be correct.  
 
2) If no election has been made under Internal Revenue Code Section 6015, 

an innocent spouse must file Form IL-8857 and meet the following 
conditions:  
 
A) a joint return was filed for the taxable year; and  
 
B) the spouse seeking relief under this Section either has been 

assessed an amount of Illinois income tax for the taxable year in 
excess of his or her separate return amount or has had a deficiency 
asserted against him or her (whether or not assessed) that is 
properly allocable to the other spouse; and  

 
C) no assets have been transferred between the spouses as part of a 

scheme by such individuals to avoid payment of Illinois income 
tax.  

 
e) Limitations on the Innocent Spouses Election.  An innocent spouse election shall 

qualify as a claim for refund of any overpayment that results from the granting of 
innocent spouse relief.  There is no limitations period for making an innocent 
spouse election.  However, no refund of taxes paid by a spouse making the 
election will be made unless the election is filed within the applicable period for 
filing a claim for refund of income taxes.  

 
f) Notice to Joint Return Spouse.  At the written request of the spouse making the 

election, the Department shall  send a notice to the other spouse listed on the joint 
return for the tax years at issue, stating that a request for innocent spouse relief 
has been filed and inviting submission of any documentation or other information 
that may assist the Department in making a determination.  Notice will be sent by 
regular mail to the joint return spouse's last known address.  The notice shall state 
that it does not give the notified spouse any right to participate in the proceedings 
and that, although the notified spouse may provide documentation or other 
information at any time, the Department is not obligated to consider any 
submission made more than 60 days after the date of the notice.  Another notice 
shall be sent after the determination is final stating the effects of the proceedings 
on the joint return spouse's liability. 

 
g) Burden of Proof.  The individual seeking relief has the burden of proof with 
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respect to all matters, except that the Department has the burden of proof with 
respect to disputes regarding a spouse's knowledge of an erroneous item or the 
existence of a scheme to avoid payment of tax under subsection (d)(2)(C) of this 
Section.  

 
hg) Collection Action.  Receipt by the Department of proof of an election under the 

Internal Revenue Code Section 6015 or the filing of Form IL-8857 will only 
terminate Department collection activity against the spouse seeking relief; 
assessments will continue against both spouses.  Collection activity will cease 
until a notice is sent to the electing spouse:  
 
1) stating that the election is invalid; or  
 
2) identifying the portion of tax liability or deficiency that has been allocated 

to the electing spouse.  
 
ih) Written Protests.  An electing spouse who receives a notice stating either that the 

election is invalid or that the relief granted is less than the relief the electing 
spouse believes is warranted may file a written protest to the notice within 60 
days (or 150 days if outside the United States) from the date of the notice.  If a 
written protest is filed, the electing spouse will be granted a hearing according to 
IITA Section 908.  Further administrative review shall be allowed in accordance 
with IITA Section 1201.  Once the Department is in receipt of a written protest 
that is properly filed, no collection action shall be taken by the Department until 
the decision regarding the protest becomes final under Section 908(d), or if 
administrative review of the Department's decision is requested under Section 
1201, until the decision of the court becomes final.  Assessment is not affected by 
the filing of a written protest.  

 
ji) Claims in Addition to the Innocent Spouse Provision.  Alternative grounds for the 

individual's claim of reduced liability or no liability shall be consolidated, if 
possible, with the election of the innocent spouse provision and any outstanding 
Notice of Deficiencies in order to enhance administrative efficiency.  

 
kj) Definitions.  

 
1) "Separate return amount" means an amount equal to the excess (if any) of:  

 
A) the tax liability of the individual based on the items shown on the 
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joint return for the taxable year if the individual had filed a 
separate return, over  

 
B) the aggregate payments of such tax properly allocable to such 

individual, net of any refund or credit allowed for any 
overpayment of tax for the taxable year.  

 
In determining the tax liability that the individual would have incurred had 
he or she filed a separate return, any item of income, deduction, exemption 
credit, or payment that is not clearly allocable to either spouse shall be 
divided equally between the spouses.  In determining the payments of tax 
allocable to an individual for a taxable year, any payment of estimated tax 
made on behalf of both spouses, any credit allowed on a return for an 
overpayment reported on the preceding taxable year's joint return by the 
same spouses, and any refund or credit allowed for an overpayment shown 
on the return for the taxable year will be allocated in proportion to the 
separate return amount of each spouse for the taxable year, as determined 
without regard to such estimated tax payment, credit or overpayment 
refunded or credited. 
 
Example 1.  Interest earned on a joint bank account, the exemptions 
allowed for dependent children, the credit for property taxes paid with 
respect to the spouses' principal residence, and any payment of estimated 
tax made from a joint bank account will be divided equally between the 
spouses in the absence of evidence that such amounts should be allocated 
in a different manner.  
 
Example 2.  Husband and Wife file a 1999 Illinois income tax return, 
reporting an overpayment of $500 which they elect to have credited 
against their joint estimated tax liability for 2000.  They make joint 
estimated tax payments of $200 in 2000 and file a joint return for 2000, 
and Wife subsequently requests innocent spouse relief.  For 2000, 
Husband's separate return amount, as determined without regard to the 
$500 credit or the $200 in estimated tax payments, is $2,000.  The tax on 
Wife's separate return items is less than the amount of Illinois income tax 
withheld from her wages by her employer.  Accordingly, the entire $700 
in credit and estimated tax payments are allocable to Husband.  If Wife's 
separate return amount, determined without regard to the credit or the 
estimated tax payments, were $1,000, one-third of the $700 would be 
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allocable to her and two-thirds would be allocable to Husband. 
 
2) For purposes of this Section, "deficiency" means the difference between 

the total amount of tax that should have been shown on the return and the 
amount of tax that was actually shown on the return.  The portion of a 
deficiency properly allocable to an individual will be determined by 
allocating the erroneous items of income, deduction or credit whose 
correction generates the deficiency between the spouses in the same 
manner as would be used to allocate such items between the spouses for 
purposes of determining the separate return amounts for the spouses; 
provided that the amount of any deficiency resulting from an erroneous 
item shall be allocated to each spouse who had actual knowledge of the 
erroneous item.  

 
Example 3.  Husband and Wife file a joint return for 2000 which omits 
$5,000 in compensation earned by Husband from a temporary job.  Wife 
knew that the $5,000 was improperly omitted at the time she signed the 
return.  In determining the deficiency allocable to Husband, the $5,000 
will be allocated to him because it is his income.  However, in determining 
the deficiency allocable to Wife, the $5,000 will be allocated to her 
because it is an erroneous item of which she had actual knowledge.  Note 
that the Department has the burden of proof to show that Wife had actual 
knowledge of the erroneous item. 

 
3) "Erroneous items" means any unreported income and any deductions or 

credits reported incorrectly on a return.  
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Certification 
 
2) Code Citation:  23 Ill. Adm. Code 25 
 
3) Section Numbers:  Proposed Action: 

25.11     Amendment 
25.70     Amendment 
25.130     Repeal 
25.135     Repeal 
25.136     Repeal 
25.275     New Section 
25.315     Amendment 
25.444     Amendment 
25.475     New Section 
25.710     Amendment 
25.720     Amendment 
25.800     Amendment 
25.830     Amendment 
25.835     Amendment 
25.840     Amendment 
25.860     Amendment 
25.865     Amendment 
25.875     Amendment 
25.APPENDIX E   Amendment 
 

4) Statutory Authority:  105 ILCS 5/Art. 21, 14C-8, and 2-3.6 
 
5) A Complete Description of the Subjects and Issues Involved:  This set of amendments 

includes changes that are being made for a number of different reasons. 
 
Certificate Renewal 
During the 2007 legislative session, Public Act 95-592 established new requirements for 
the renewal of the school service personnel (SSP) certificate.  These will be in effect as of 
July 1 of this year, leading to the need for rulemaking at this time.  Many of the 
provisions included in the Act are identical or similar to those set forth in Section 21-14 
of the School Code for the standard teaching certificate, meaning that the rule for the SSP 
certificate can closely parallel what is already in place for teachers.  In other instances, 
the new legislation made no provision for aspects of the system that is in place for 
teachers, and we have prepared similar rules to cover those details. 
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One interesting difference between the two structures is that applications for renewal go 
directly to the regional superintendents rather than to local professional development 
committees (LPDCs), even in those districts where LPDCs are still functioning.  (For this 
reason, the rule does provide procedural detail on the application process and the steps in 
an appeal.)  Further: 
 

• 80 continuing professional development units (CPDUs) are required rather than 
120; 

• no mention is made of continuing education units (CEUs); and 
• a number of state licenses and national certifications can be used to fulfill the 

requirement for continuing professional development in lieu of accumulating 
CPDUs. 

 
This packet also includes a similar rule (see Section 25.70) on the renewal of the 
provisional vocational certificate.  That certificate is issued under Section 21-10 of the 
School Code and currently has no professional development requirements associated with 
it.  The Division of Career and Technical Education, in consultation with representatives 
in the field, has determined that requirements of this type should be imposed, particularly 
since the holders of these certificates lack the professional preparation that is required for 
all "full" certificates.  Here again, we have generally modeled the process and the 
requirements on those applicable to the standard certificate, except that applications for 
renewal will go directly to the regional superintendents. 
 
Several years ago when the new system of renewal requirements was established for the 
administrative certificate, provisions were needed to govern the professional development 
obligation for individuals serving on both teaching and administrative certificates 
concurrently.  The addition of requirements for the SSP certificate necessitates the same 
kind of guidance, and it is no longer appropriate for that to be included only in the rule 
related to the administrative certificate.  Instead, a new Section 25.475 is being included 
within Subpart F, General Provisions, so that it can be applicable to all affected 
individuals regardless of the types of certificates held. 
 
Review of the material being developed for new Section 25.275 revealed technical errors 
in existing statements about the payment of registration fees.  Accordingly, Sections 
25.70, 25.275, 25.315, 25.830, 25.835, and 25.840 have been corrected to call for 
payment of the fee after the determination has been made that the individual's certificate 
will be renewed, rather than concurrently with submission of the application. 
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Several Sections of the existing rules for teachers' certificate renewal discuss the 
"evidence of completion" that teachers must maintain for activities that have providers 
(workshops, seminars, conferences, and other training events by whatever name).  
Approved providers are required to furnish standard forms to those who participate in 
these events as documentation that they attended particular sessions.  Teachers are also 
required to maintain on file the program, agenda, or schedule for each event.  In recent 
years, the standard form has been expanded to capture the necessary information that a 
program or agenda would provide, including particularly the name of the presenter and 
the length of the session.  In addition, not all providers furnish printed agendas or 
programs that teachers can keep on file.  We have therefore determined that the 
requirement for a second piece of documentation is unnecessary and should be 
eliminated.  This change affects Sections 25.860, 25.865, and 25.875. 
 
Other Revisions  
This set of amendments also includes changes to a number of other unrelated Sections. 
 
Teaching Experience in Early Childhood Education 
Four years of teaching experience are required in order for holders of the initial certificate 
to qualify for a renewable standard certificate.  Section 25.11 provides information on the 
teaching that may be counted as part of the four years, and a problem has been identified 
in connection with the early childhood certificate.  Many early childhood programs that 
are funded with State grants under the Early Childhood Block Grant are conducted by 
entities other than school districts or nonpublic schools, such as community 
organizations.  Those programs are required to employ certified staff, yet that experience 
does not count toward acquisition of a standard certificate as the rule is currently written.  
This creates a disincentive for newly certified individuals to teach in State- funded 
programs, which is clearly counterproductive.  The proposed revisions in Section 25.11(f) 
would remedy this problem by counting experience gained in positions for which 
certification is required. 
 
Obsolete Provisions 
Three outdated Sections pertaining to the accreditation of educational units are being 
repealed.  Sections 25.130, 25.135, and 25.136 set forth provisions designed to cover 
relatively short periods of time, and all the decisions and follow-up under those rules 
have now run their course.  Thus the text in these Sections is no longer needed. 
 
Support for Teachers Certified through NBPTS 
An adjustment is being made to Section 25.444 (Illinois Teaching Excellence Program) 
to require that individuals who qualify for the annual stipend submit documentation of 
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their eligibility for that payment.  The rule (subsection (a)(2)) currently calls for the 
employer to verify the individual's employment but does not indicate that the individual 
must submit this information.  This may lead to difficulties if school district 
administrators are not attentive to the need to supply it.  On balance, we believe it is 
preferable to put the eligible teacher in a position to claim the stipend in order to avoid 
miscommunications.  The other revisions to this Section are for purposes of clarification 
only, with the goal of distinguishing administrative functions of the agency from actions 
specifically taken by the State Board. 
 
Certification Testing 
A new content-area test for Arabic will become available this fall and thus needs to be 
added to the list of tests found in Section 25.710.  The addition of the Arabic test also 
affects Appendix E to Part 25, which displays the endorsement structure, since Arabic 
will now be available as one of the foreign language designations. 
 
In Section 25.720 (Applicability of Testing Requirement and Scores), the validity of test 
scores is being extended from five years to ten years.  This change will acknowledge the 
many valid reasons why individuals do not always progress quickly from certification 
testing to the acquisition of a certificate. 
 

6) Published studies or reports, and sources of underlying data, used to compose this 
rulemaking:  None 

 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
 
11) Statement of Statewide Policy Objective:  This rulemaking will not create or enlarge a 

State mandate. 
 
12) Time, Place, and Manner in which interested persons may comment on this proposed 

rulemaking:  Written comments may be submitted within 45 days after the publication of 
this Notice to: 

 
Sally Vogl 
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Agency Rules Coordinator 
Illinois State Board of Education 
100 North First Street (S-493) 
Springfield, Illinois  62777 
 
217/782-5270 

 
Comments may also be submitted via e-mail, addressed to: 
 

rules@isbe.net 
 
13) Initial Regulatory Flexibility Analysis: 
 

A) Types of small businesses, small municipalities and not-for-profit corporations 
affected:  None 

 
B) Reporting, bookkeeping or other procedures required for compliance:  None 
 
C) Types of professional skills necessary for compliance:  None 

 
14) Regulatory Agenda on which this rulemaking was summarized:  January 2008 
 
The full text of the Proposed Amendments begins on the next page : 
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TITLE 23:  EDUCATION AND CULTURAL RESOURCES 
SUBTITLE A:  EDUCATION 

CHAPTER I:  STATE BOARD OF EDUCATION 
SUBCHAPTER b:  PERSONNEL 

 
PART 25 

CERTIFICATION 
 

SUBPART A:  DEFINITIONS 
 

Section  
25.10 Accredited Institution 
 

SUBPART B:  CERTIFICATES 
 

Section  
25.11 New Certificates (February 15, 2000)  
25.15 Standards for Certain Certificates (Repealed) 
25.20 Requirements for the Elementary Certificate (Repealed) 
25.22 Requirements for the Elementary Certificate (2004) (Repealed) 
25.25 Requirements for "Full" Certification 
25.30 Endorsement in Teacher Leadership 
25.32 Requirements for the Secondary Certificate (2004) (Repealed) 
25.35 Acquisition of Subsequent Certificates; Removal of Deficiencies (Repealed) 
25.37 Acquisition of Subsequent Teaching Certificates (2004) 
25.40 Requirements for the Special Certificate (Repealed) 
25.42 Requirements for the Special Certificate (2004) (Repealed) 
25.43 Standards for Certification of Special Education Teachers  
25.45 Standards for the Standard Special Certificate – Speech and Language Impaired  
25.50 General Certificate (Repealed)  
25.60 State Special Certificate, Grades 11-12, For Teaching Elective Subjects 

(Repealed)  
25.65 Alternative Certification  
25.67 Alternative Route to Teacher Certification  
25.70 State Provisional Vocational Certificate  
25.75 Part-time Provisional Certificates  
25.80 Requirements for the Early Childhood Certificate (Repealed) 
25.82 Requirements for the Early Childhood Certificate (2004) (Repealed) 
25.85 Special Provisions for Endorsement in Foreign Language for Individuals 
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Currently Certified  
25.86 Special Provisions for Endorsement in Foreign Language for Individuals Prepared 

as Teachers But Not Currently Certified  
25.90 Transitional Bilingual Certificate and Examination  
25.92 Visiting International Teacher Certificate 
25.95 Majors, Minors, and Separate Fields for the Illinois High School Certificate 

(Repealed) 
25.99 Endorsing Teaching Certificates (Repealed) 
25.100 Endorsing Teaching Certificates (2004) 
25.105 Temporary Substitute Teaching Permit 
 

SUBPART C:  APPROVING PROGRAMS THAT PREPARE PROFESSIONAL 
EDUCATORS IN THE STATE OF ILLINOIS 

 
Section  
25.110 System of Approval:  Levels of Approval (Repealed)  
25.115 Recognition of Institutions, Accreditation of Educational Units, and Approval of 

Programs  
25.120 Standards and Criteria for Institutional Recognition and Program Approval 

(Repealed)  
25.125 Accreditation Review of the Educational Unit  
25.127 Review of Individual Programs  
25.130 Special Provisions for Institutions Subject to Conditions for Continuing 

Accreditation (Repealed) 
25.135 Interim Provisions for Continuing Accreditation and Approval – July 1, 2000, 

through Fall Visits of 2001 (Repealed) 
25.136 Interim Provisions for Continuing Accreditation – Institutions Visited from Spring 

of 2002 through Spring of 2003 (Repealed) 
25.137 Interim Provisions for Continuing Accreditation and Approval – July 1, 1999, 

through June 30, 2000 (Repealed)  
25.140 Requirements for Educational Unit Assessment Systems  
25.142 Assessment Requirements for Individual Programs  
25.145 Approval of New Programs Within Recognized Institutions  
25.147 Approval of Programs for Foreign Language Beginning July 1, 2003  
25.150 The Periodic Review Process (Repealed)  
25.155 Initial Recognition Procedures  
25.160 Notification of Recommendations; Decisions by State Board of Education  
25.165 Discontinuation of Programs  
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SUBPART D:  SCHOOL SERVICE PERSONNEL 
 

Section  
25.200 Relationship Among Credentials in Subpart D 
25.210 Requirements for the Certification of School Social Workers (Repealed) 
25.215 Certification of School Social Workers (2004) 
25.220 Requirements for the Certification of Guidance Personnel (Repealed) 
25.225 Certification of School Counselors (2004) 
25.227 Interim Certification of School Counselor Interns (2004) 
25.230 Requirements for the Certification of School Psychologists (Repealed) 
25.235 Certification of School Psychologists (2004) 
25.240 Standard for School Nurse Endorsement (Repealed) 
25.245 Certification of School Nurses (2004) 
25.252 Certification of Non-Teaching Speech-Language Pathologists 
25.255 Interim Certification of Speech-Language Pathologist Interns 
25.275 Renewal of the School Service Personnel Certificate 
 

SUBPART E:  REQUIREMENTS FOR THE CERTIFICATION OF 
ADMINISTRATIVE AND SUPERVISORY STAFF 

 
Section  
25.300 Relationship Among Credentials in Subpart E 
25.310 Definitions (Repealed)  
25.311 Administrative Certificate (Repealed) 
25.313 Alternative Route to Administrative Certification  
25.314 Alternative Route to Administrative Certification for Teacher Leaders 
25.315 Renewal of Administrative Certificate  
25.320 Application for Approval of Program (Repealed)  
25.322 General Supervisory Endorsement (Repealed) 
25.330 Standards and Guide for Approved Programs (Repealed)  
25.333 General Administrative Endorsement (Repealed) 
25.335 General Administrative Endorsement (2004) 
25.338 Designation as Master Principal 
25.344 Chief School Business Official Endorsement (Repealed) 
25.345 Chief School Business Official (2004) 
25.355 Superintendent Endorsement (Repealed) 
25.360 Superintendent (2004) 
25.365 Director of Special Education 
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SUBPART F:  GENERAL PROVISIONS 
 

Section  
25.400 Registration of Certificates; Fees  
25.405 Military Service  
25.410 Revoked Certificates  
25.415 Credit in Junior College (Repealed) 
25.420 Psychology Accepted as Professional Education (Repealed) 
25.425 Individuals Prepared in Out-of-State Institutions  
25.427 Three-Year Limitation  
25.430 Institutional Approval (Repealed) 
25.435 School Service Personnel Certificate – Waiver of Evaluations (Repealed)  
25.437 Equivalency of General Education Requirements (Repealed)  
25.440 Master of Arts NCATE (Repealed) 
25.442 Illinois Teacher Corps Programs  
25.444 Illinois Teaching Excellence Program 
25.445 College Credit for High School Mathematics and Language Courses (Repealed) 
25.450 Lapsed Certificates  
25.455 Substitute Certificates  
25.460 Provisional Special and Provisional High School Certificates (Repealed) 
25.464 Short-Term Authorization for Positions Otherwise Unfilled 
25.465 Credit (Repealed) 
25.470 Meaning of Experience on Administrative Certificates (Repealed) 
25.475 Renewal Requirements for Holders of Multiple Types of Certificates and Permits 

No Longer Issued (Repealed)  
25.480 Credit for Certification Purposes (Repealed) 
25.485 Provisional Recognition of Institutions (Repealed)  
25.490 Rules for Certification of Persons Who Have Been Convicted of a Crime  
25.493 Part-Time Teaching Interns  
25.495 Approval of Out-of-State Institutions and Programs (Repealed) 
25.497 Supervisory Endorsements  
 

SUBPART G:  THE UTILIZATION OF PARAPROFESSIONALS AND 
OTHER NONCERTIFIED PERSONNEL 

 
Section  
25.510 Paraprofessionals; Teacher Aides  
25.520 Other Noncertificated Personnel  
25.530 Specialized Instruction by Noncertificated Personnel  
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25.540 Approved Teacher Aide Programs  
25.550 Approval of Educational Interpreters 
 

SUBPART H:  CLINICAL EXPERIENCES 
 

Section  
25.610 Definitions  
25.620 Student Teaching  
25.630 Pay for Student Teaching (Repealed)  
 

SUBPART I:  ILLINOIS CERTIFICATION TESTING SYSTEM 
 

Section  
25.705 Purpose – Severability  
25.710 Definitions  
25.715 Test Validation  
25.717 Test Equivalence  
25.720 Applicability of Testing Requirement and Scores 
25.725 Applicability of Scores (Repealed) 
25.728 Use of Test Results by Institutions of Higher Education  
25.730 Registration  
25.732 Late Registration  
25.733 Emergency Registration  
25.735 Frequency and Location of Examination  
25.740 Accommodation of Persons with Special Needs  
25.745 Special Test Dates  
25.750 Conditions of Testing  
25.755 Voiding of Scores  
25.760 Passing Score  
25.765 Individual Test Score Reports  
25.770 Re-scoring  
25.775 Institution Test Score Reports  
25.780 Fees  
 

SUBPART J:  RENEWAL OF STANDARD AND MASTER CERTIFICATES 
 

Section  
25.800 Professional Development Required  
25.805 Continuing Professional Development Options  
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25.810 State Priorities  
25.815 Submission and Review of the Plan (Repealed) 
25.820 Review of Approved Plan (Repealed) 
25.825 Progress Toward Completion (Repealed) 
25.830 Application for Renewal of Certificate(s)  
25.832 Validity and Renewal of Master Certificates  
25.835 Review of and Recommendation Regarding Application for Renewal  
25.840 Action by State Teacher Certification Board; Appeals  
25.845 Responsibilities of School Districts  
25.848 General Responsibilities of LPDCs  
25.850 General Responsibilities of Regional Superintendents  
25.855 Approval of Illinois Providers  
25.860 Out-of-State Providers  
25.865 Awarding of Credit for Activities with Providers  
25.870 Continuing Education Units (CEUs)  
25.872 Special Provisions for Interactive, Electronically Delivered Continuing 

Professional Development 
25.875 Continuing Professional Development Units (CPDUs)  
25.880 "Valid and Exempt" Certificates; Proportionate Reduction; Part-Time Teaching  
25.885 Funding; Expenses (Repealed) 
 

SUBPART K:  REQUIREMENTS FOR RECEIPT OF  
THE STANDARD TEACHING CERTIFICATE 

 
Section 
25.900 Applicability of Requirements in this Subpart 
25.905 Choices Available to Holders of Initial Certificates 
25.910 Requirements for Induction and Mentoring 
25.915 Requirements for Coursework on the Assessment of One's Own Performance 
25.920 Requirements for Coursework Related to the National Board for Professional 

Teaching Standards (NBPTS) 
25.925 Requirements Related to Advanced Degrees and Related Coursework 
25.930 Requirements for Continuing Professional Development Units (CPDUs) 
25.935 Additional Activities for Which CPDUs May Be Earned 
25.940 Examination 
25.942 Requirements for Additional Options 
25.945 Procedural Requirements 
 
25.APPENDIX A Statistical Test Equating – Certification Testing System  
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25.APPENDIX B Certificates Available Effective February 15, 2000  
25.APPENDIX C Exchange of Certificates  
25.APPENDIX D Criteria for Identification of Teachers as "Highly Qualified" in Various 

Circumstances 
25.APPENDIX E Endorsement Structure Beginning July 1, 2004 
 
AUTHORITY:  Implementing Article 21 and Section 14C-8 and authorized by Section 2-3.6 of 
the School Code [105 ILCS 5/Art. 21, 14C-8, and 2-3.6]. 
 
SOURCE:  Rules and Regulations to Govern the Certification of Teachers adopted September 
15, 1977; amended at 4 Ill. Reg. 28, p. 336, effective July 16, 1982; amended at 7 Ill. Reg. 5429, 
effective April 11, 1983; codified at 8 Ill. Reg. 1441; amended at 9 Ill. Reg. 1046, effective 
January 16, 1985; amended at 10 Ill. Reg. 12578, effective July 8, 1986; amended at 10 Ill. Reg. 
15044, effective August 28, 1986; amended at 11 Ill. Reg. 12670, effective July 15, 1987; 
amended at 12 Ill. Reg. 3709, effective February 1, 1988; amended at 12 Ill. Reg. 16022, 
effective September 23, 1988; amended at 14 Ill. Reg. 1243, effective January 8, 1990; amended 
at 14 Ill. Reg. 17936, effective October 18, 1990; amended at 15 Ill. Reg. 17048, effective 
November 13, 1991; amended at 16 Ill. Reg. 18789, effective November 23, 1992; amended at 
19 Ill. Reg. 16826, effective December 11, 1995; amended at 21 Ill. Reg. 11536, effective 
August 1, 1997; emergency amendment at 22 Ill. Reg. 5097, effective February 27, 1998, for a 
maximum of 150 days; amended at 22 Ill. Reg. 11767, effective June 25, 1998; amended at 22 
Ill. Reg. 19745, effective October 30, 1998; amended at 23 Ill. Reg. 2843, effective February 26, 
1999; amended at 23 Ill. Reg. 7231, effective June 14, 1999; amended at 24 Ill. Reg. 7206, 
effective May 1, 2000; emergency amendments at 24 Ill. Reg. 9915, effective June 21, 2000, for 
a maximum of 150 days; amended at 24 Ill. Reg. 12930, effective August 14, 2000; peremptory 
amendment at 24 Ill. Reg. 16109, effective October 12, 2000; peremptory amendment suspended 
at 25 Ill. Reg. 3718, effective February 21, 2001; peremptory amendment repealed by joint 
resolution of the General Assembly, effective May 31, 2001; emergency amendments at 25 Ill. 
Reg. 9360, effective July 1, 2001, for a maximum of 150 days; emergency expired November 27, 
2001; emergency amendments at 25 Ill. Reg. 11935, effective August 31, 2001, for a maximum 
of 150 days; amended at 25 Ill. Reg. 16031, effective November 28, 2001; amended at 26 Ill. 
Reg. 348, effective January 1, 2002; amended at 26 Ill. Reg. 11867, effective July 19, 2002; 
amended at 26 Ill. Reg. 16167, effective October 21, 2002; amended at 27 Ill. Reg. 5744, 
effective March 21, 2003; amended at 27 Ill. Reg. 8071, effective April 28, 2003; emergency 
amendments at 27 Ill. Reg. 10482, effective June 26, 2003, for a maximum of 150 days; 
amended at 27 Ill. Reg. 12523, effective July 21, 2003; amended at 27 Ill. Reg. 16412, effective 
October 20, 2003; emergency amendment at 28 Ill. Reg. 2451, effective January 23, 2004, for a 
maximum of 150 days; amended at 28 Ill. Reg. 8556, effective June 1, 2004; emergency 
amendments at 28 Ill. Reg. 12438, effective August 20, 2004, for a maximum of 150 days; 
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amended at 29 Ill. Reg. 1212, effective January 4, 2005; amended at 29 Ill. Reg. 10068, effective 
June 30, 2005; amended at 29 Ill. Reg. 12374, effective July 28, 2005; emergency amendment at 
29 Ill. Reg. 14547, effective September 16, 2005, for a maximum of 150 days; amended at 29 Ill. 
Reg. 15831, effective October 3, 2005; amended at 30 Ill. Reg. 1835, effective January 26, 2006; 
amended at 30 Ill. Reg. 2766, effective February 21, 2006; amended at 30 Ill. Reg. 8494, 
effective April 21, 2006; amended at 31 Ill. Reg. 10645, effective July 16, 2007; amended at 32 
Ill. Reg. 3413, effective February 22, 2008; amended at 32 Ill. Reg. ______, effective 
____________. 
 

SUBPART B:  CERTIFICATES 
 
Section 25.11  New Certificates (February 15, 2000)  
 
Section 21-2 of the School Code [105 ILCS 5/21-2] established a new system of teaching 
certificates effective February 15, 2000.  A complete list of the certificates that were available as 
of that date is found in Appendix B to this Part.   
 

a) Holders of certain Illinois teaching certificates received, or shall receive, 
corresponding standard teaching certificates.  Certificates subject to exchange are 
listed in Appendix C to this Part; see also Sections 25.400 and 25.450 of this Part. 
Out-of-state candidates who qualify for Illinois teaching certificates pursuant to 
Section 25.425 of this Part and who pass the applicable examinations (see Section 
25.720 of this Part) shall receive either initial or standard teaching certificates, 
and, except as provided in subsection (a)(3) of this Section, those who receive 
initial certificates shall be subject to the requirements of subsection (c) of this 
Section in terms of their subsequent receipt of standard teaching certificates.  An 
out-of-state applicant who does not qualify for an initial or standard certificate 
may qualify to receive a provisional certificate subject to the provisions of Section 
21-10 of the School Code [105 ILCS 5/21-10].  
 
1) Standard certificates will be issued to candidates who present evidence of 

at least four years of teaching experience on a valid certificate issued by a 
state, territory, or possession of the United States.  (Section 21-2(b-5) of 
the School Code [105 ILCS 5/21-2(b-5)]) 

 
2) Initial certificates will be issued to qualified candidates with fewer than 

four years of teaching experience.   
 

A) A recipient of an initial certificate pursuant to this subsection (a)(2) 
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shall be eligible to apply for a comparable standard certificate 
when he or she has accumulated a total of four years' teaching 
experience on a valid certificate, including the time taught outside 
Illinois.  

 
B) Pursuant to Section 21-2(b-5) of the School Code, the 12 semester 

hours of graduate- level coursework needed to complete the option 
discussed in Section 25.905(d) of this Part and the 60 continuing 
professional development units (CPDUs) needed to complete the 
option discussed in Section 25.905(e) of this Part shall be reduced 
in proportion to the amount of teaching time a candidate needs to 
accumulate in Illinois in order to complete four years of teaching. 
The number of hours or CPDUs required shall be reduced by one-
fourth for each full year of teaching completed outside Illinois. 

 
3) The requirements of Subpart K of this Part shall not apply to an individual 

who holds a second-tier certificate from another state.  (Section 21-2(b-5) 
of the School Code)  A "second-tier certificate" is one that is issued after a 
teacher has: 

 
A) held a prerequisite teaching certificate that was valid for the same 

area or areas of assignment, other than an emergency, provisional, 
or substitute certificate; and 

 
B) met specified additional requirements for professional 

development or induction to the profession of teaching. 
 
4) Certificates will be endorsed in accordance with the provisions of Sections 

25.100 and 25.425 of this Part.  
 
b) A candidate completing an approved Illinois teacher preparation program may 

qualify for an initial teaching certificate by passing the applicable examinations 
(see Section 25.720set forth in Section 25.22, 25.32, 25.42, or 25.82 of this Part), 
as applicable.  

 
c) An individual who has completed four years of teaching on an initial certificate 

(or on another certificate that was issued in conjunction with an initial certificate) 
may qualify for a comparable standard certificate as set forth in Subpart K of this 
Part.  
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1) All endorsements shall be carried forward from an initial to the 

comparable standard certificate.  
 
2) A holder of an initial certificate who has not completed four years of 

teaching within four years may renew and register the certificate for 
additional four-year periods without limitation.  (Section 21-14(b) of the 
School Code [105 ILCS 5/21-14(b)]) 

 
3) A candidate who has taught for four years on an initial certificate but has 

not met the requirements of Subpart K of this Part may not receive another 
comparable initial teaching certificate.  For example, a holder of an initial 
elementary certificate will not be eligible to receive another initial 
elementary certificate.  However, such an individual may receive a 
reinstated certificate, valid for one year, during which he or she may 
complete the option chosen as a means of qualifying for the standard 
teaching certificate.  (Section 21-14(b) of the School Code) No initial 
certificate-holder may receive a reinstated certificate more than once 
pursuant to this subsection (c)(3). 

 
4) When an individual completes four years of teaching experience on an 

initial certificate, that certificate shall become invalid on the following 
June 30.  

 
d) A holder of an Illinois teaching certificate who has teaching experience on a valid 

certificate as required by Section 21-11.2 of the School Code [105 ILCS 5/21-
11.2] may receive an additional certificate of another type as set forth in Section 
25.37 of this Part, unless the additional certificate is to be issued based on 
comparable out-of-state certification.  Once an ind ividual has received a standard 
teaching certificate, any other subsequently issued early childhood, elementary, 
secondary, special K-12, or special preschool-age 21 certificate shall also be a 
standard certificate, with the exception of any master certificate for which the 
individual also qualifies. 

 
e) "Four years of teaching experience" means the equivalent of four years' full- time 

employment, i.e., eight semesters of scheduled full-time teaching, which may, 
however, be accumulated in any combination of increments.  That is, it need not 
be accumulated through full- time teaching.  To permit timely processing of 
applications for standard certificates, the State Superintendent of Education may 
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accept applications from individuals who are at least midway through their final 
semester of required teaching experience, provided that each such individual 
submits a letter that otherwise meets the requirements of subsection (f) of this 
Section but indicates that: 

 
1) the individual has completed 3½ years of teaching plus the required 

portion of the final semester; and 
 
2) the representative of the employing entity knows of no reason why the 

individual will not complete four years of teaching experience during the 
then-current semester. 

 
f) "Evidence of teaching experience" means a letter signed by the chief 

administrator or other designated official of the employing school district or 
nonpublic school (or other employing entity, if applicable to the holder of an early 
childhood certificate) documenting the nature and duration of the candidate's 
teaching.  A letter signed by an official of the state education agency in another 
state may be substituted for an employer's letter when the latter cannot be secured. 
Early childhood teaching experience shall be understood as contributing to the 
fulfillment of this requirement if gained in a position for which an early childhood 
certificate was required pursuant to the rules of the State Board of Education at 23 
Ill. Adm. Code 235 (Early Childhood Block Grant).  Experience gained while 
teaching in a home school shall not be applicable to the fulfillment of this 
requirement.  

 
g) For purposes of this Section, "valid certificate" means a certificate equivalent to 

an Illinois master, standard, initial, or provisional early childhood, elementary, 
secondary, or special certificate.  

 
h) Upon application, a holder of certification issued by the National Board for 

Professional Teaching Standards (NBPTS) shall be issued a comparable Illinois 
master certificate.  Endorsements comparable to those held by the individual shall 
appear on the master certificate.  The State Board shall make available the list of 
NBPTS certifications for which Illinois master credentials are available and shall 
update that list as the NBPTS expands its areas of certification. 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 25.70  State Provisional Vocational Certificate  
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a) Each applicant for a provisional vocational certificate shall present evidence of 

having completed 60 semester hours of college coursework from a regionally 
accredited institution and 2,000 hours of work experience in each area to be 
taught.  The required evidence of this work experience shall be written statements 
from former supervisors who can be reached for verification or, in cases in which 
supervisors are no longer available to verify the individual's employment, 
affidavits by the applicant describing the work experience. 

 
b) Each provisional vocational certificate issued on or after July 1, 2009 shall be 

valid for five years and shall be renewable contingent upon the certificate-holder's 
fulfillment of the applicable requirements set forth in this Section. 

 
c) Each provisional vocational certificate issued on or before June 30, 2009 shall be 

valid for five years from the date of issue or the date of its most recent 
registration, whichever is later.  When any such certificate is next registered after 
June 30, 2009, the registration shall be for a five-year period of validity, and 
renewal of the certificate after tha t five-year period shall be contingent upon the 
certificate-holder's fulfillment of the applicable requirements of this Section. 

 
d) Each affected certificate-holder shall complete: 
 

1) eight semester hours of college coursework in an undergraduate- or 
graduate- level program related to education, of which no fewer than two 
semester hours must address advancing the certificate-holder's knowledge 
and skills as a teacher in relation to the Illinois Professional Teaching 
Standards (see 23 Ill. Adm. Code 24.100) and the content-area standards 
in his or her area of certification, endorsement or assignment; or 

 
2) one hundred twenty continuing professional development units (CPDUs) 

in accordance with Section 25.875 of this Part; or 
 
3) any combination of the types of activities described in subsections (a)(1) 

and (2) of this Section, provided that the total effort represents the 
equivalent of 120 CPDUs, and provided that one semester hour of college 
credit shall be considered the equivalent of 15 CPDUs. 

 
e) Each professional development activity used to fulfill the requirements of this 

Section shall be required to address one or more of the purposes identified for the 
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renewal of standard and master certificates in Section 21-14(e)(2) of the School 
Code [105 ILCS 5/21-14(e)(2)].  At least 20 percent of the units required must 
address the purpose identified in Section 21-14(e)(2)(E) of the School Code. 

 
f) CPDUs shall be generated for completion of activities in accordance with 

provisions of Section 25.875 of this Part, provided that the activity described in 
subsection (h) of that Section shall not be used to generate CPDUs for holders of 
the provisional vocational certificate and references to Section 21-14 of the 
School Code [105 ILCS 5/21-14] are not applicable in the case of the provisional 
vocational certificate. 

 
g) The provisions of Sections 25.855, 860, 865 and 872 of this Part shall apply to he 

awarding of CPDUs for activities offered by providers, provided that: 
 

1) the references to Section 21-14 of the School Code are not applicable to 
the provisional vocational certificate; 

 
2) references to Subpart J of this Part shall be understood as referring to this 

Section where necessary to the context; and 
 

3) references to continuing education units (CEUs) shall not apply in the case 
of the provisional vocational certificate. 

 
h) Each provisional vocational certificate shall be maintained as "valid and active" or 

"valid and exempt" for each semester of its validity.  Periods of exemption and 
proportionate reductions in the requirements for continuing professional 
development shall be determined as discussed in Section 25.880(a) of this Part.  
In addition, the number of continuing professional development units needed to 
renew the certificate shall be reduced by 50 percent for any amount of time during 
which the certificate-holder has been employed and performing services on a part-
time basis, i.e., for less than 50 percent of the school day or school term. 

 
i) Credit earned for any activity that is completed (or for which the certificate-holder 

receives evidence of completion) on or after April 1 of the final year of a 
certificate's validity, if not claimed with respect to that period of validity, may be 
carried over and claimed in the subsequent period of validity, provided that the 
activity in question is relevant to the requirements that apply to that period. 

 
j) Each certificate-holder shall: 
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1) maintain the required form of evidence of completion for each activity 

throughout the period of validity that follows the renewal of the certificate 
based on completion of the activities documented; and 

 
2) present the evidence of completion upon request by the regional 

superintendent or a representative of the State Board of Education or if 
required as part of an appeal under Section 25.840 of this Part. 

 
k) Each holder of a provisional vocational certificate shall apply for renewal of that 

certificate as set forth with respect to standard teaching certificates in Section 
25.830 of this Part, including the submission of a statement of assurance that 
conforms to the requirements of subsection (b) of that Section, except that: 

 
1) each application for certificate renewal shall be submitted to the regional 

superintendent of schools, regardless of whether a local professional 
development committee is in operation in the employing district; and 

 
2) references to standard certificates in that Section shall be understood to 

apply to provisional vocational certificates as necessary to the context. 
 
l) Within 14 days after receiving an application for the renewal of a provisional 

vocational certificate, the regional superintendent shall forward to the State 
Teacher Certification Board a recommendation for renewal or nonrenewal on a 
form prescribed by the State Superintendent of Education. 

 
1) The regional superintendent shall transmit a list identifying all the 

certificate-holders with respect to whom the regional superintendent is 
recommending renewal of provisional vocational certificates, along with 
verification that: 

 
A) each certificate-holder has completed professional development or 

otherwise qualifies for certificate renewal in accordance with this 
Section; and 

 
B) each certificate-holder has submitted the statement of assurance 

required in accordance with subsection (k) of this Section. 
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2) If the recommendation is not to renew the certificates held, or if the 
application indicates the individual is or may be out of compliance with 
Section 10-65 of the Illinois Administrative Procedure Act [5 ILCS 
100/10-65] with regard to child support payments, the certificate-holder's 
copy shall be sent concurrently by certified mail, return receipt requested.  
Each recommendation for nonrenewal shall include the regional 
superintendent's rationale. 

 
m) A certificate-holder with respect to whom a regional superintendent has 

recommended nonrenewal of the provisional vocational certificate may appeal to 
the State Teacher Certification Board in accordance with the provisions of Section 
25.835(h) of this Part, except that references to the requirements of Section 21-14 
of the School Code shall not apply in the case of the provisional vocational 
certificate. 
 

n) The State Teacher Certification Board shall review regional superintendents' 
recommendations regarding the renewal of provisional vocational certificates and 
notify the affected certificate-holders in writing as to whether their certificates 
have been renewed or not renewed.  This notification shall take place within 90 
days after the State Teacher Certification Board receives regional superintendents' 
recommendations, subject to the right of appeal set forth in this subsection (n). 

 
1) Within 60 days after receipt of an appeal filed by a certificate-holder 

challenging a regional superintendent's recommendation for nonrenewal, 
the State Teacher Certification Board shall hold an appeal hearing.  The 
Board shall notify the certificate-holder of the date, time and place of the 
hearing. 

 
2) The certificate-holder shall submit to the State Teacher Certification 

Board such additional information as the Certification Board determines is 
necessary to decide the appeal. 

 
3) The State Teacher Certification Board may request that the certificate-

holder appear before it.  The certificate-holder shall be given at least ten 
days' notice of the date, time and place of the hearing. 

 
4) In verifying whether the certificate-holder has met the renewal criteria set 

forth in this Section, the State Teacher Certification Board shall review the 
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recommendation of the regional superintendent of schools and all relevant 
documentation. 
 

o) The State Teacher Certification Board shall notify the certificate-holder in 
writing, within seven days after completing its review, as to whether the 
certificate has been renewed.  Upon receipt of notification of renewal, the 
certificate-holder shall pay the applicable registration fee to the regional 
superintendent.  If the decision is not to renew the certificate, the notice to the 
certificate-holder shall be transmitted by certified mail, return receipt requested, 
and shall state the reason for the decision.  The decision of the State Teacher 
Certification Board is final and subject to administrative review as set forth in 
Section 21-24 of the School Code [105 ILCS 5/21-24]. 

 
p) An individual whose certificate is not renewed because of his or her failure to 

meet the requirements of this Section may apply for a reinstated certificate valid 
for one year.  After the one-year period of validity of the reinstated certificate, the 
individual shall receive a renewable provisional vocational certificate only if he or 
she presents evidence of having: 

 
1) completed the balance of the professional development activities that were 

required for renewal of the certificate previously held; and 
 
2) earned five additional semester hours of credit from a regionally 

accredited institution of higher learning relevant to the field of 
certification. 

 
q) The provisions of Section 25.840(d) of this Part shall apply to the renewal of the 

provisional vocational certificate. 
 
r) An individual who performs services on a provisional vocational certificate and 

concurrently also on some other type of certificate that is subject to renewal 
requirements shall be subject to the provisions of Section 25.475 of this Part. 

 
A State Provisional Vocational Certificate may be issued in the trade or occupational subject to 
be taught when recommended by the State Board of Vocational Education.  
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
 

SUBPART C:  APPROVING PROGRAMS THAT PREPARE PROFESSIONAL 
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EDUCATORS IN THE STATE OF ILLINOIS 
 
Section 25.130  Special Provisions for Institutions Subject to Conditions for Continuing 
Accreditation (Repealed) 
 
The provisions of this Section shall apply to institutions that are required by the State Board of 
Education to submit additional information and/or correction of specified weaknesses pursuant to 
the provisions of Section 25.135(c)(5) of this Part.  
 

a) Based on a review of the additional information submitted by the affected 
institution, the State Teacher Certification Board shall recommend that the State 
Board of Education:  
 
1) grant continuing accreditation of the educational unit and approval of its 

teacher preparation programs, if the weaknesses cited have been 
adequately corrected; or  

 
2) assign accreditation of the unit with probation until after the next regularly 

scheduled review visit, if the unit continues to exhibit weaknesses that 
limit its capacity for offering high-quality programs that adequately 
prepare candidates.  

 
b) Following the next scheduled review visit, the State Teacher Certification Board 

shall recommend to the State Board of Education either:  
 
1) continuing accreditation of the educational unit and approval of its teacher 

preparation programs, if the review team's report indicates that the 
institution meets all the applicable standards; or  

 
2) revocation of the unit's accreditation and termination of its preparation 

programs.  
 
c) Actions following upon the recommendation of the State Teacher Certification 

Board shall be as described in Section 25.160 of this Part.  Discontinuation of a 
program pursuant to revocation of the unit's accreditation shall be subject to the 
requirements of Section 25.165(b) of this Part.  

 
(Source:  Repealed at 32 Ill. Reg. ______, effective ____________) 
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Section 25.135  Interim Provisions for Continuing Accreditation and Approval – July 1, 
2000, through Fall Visits of 2001 (Repealed) 
 
The requirements set forth in this Section shall apply to the continuing accreditation of 
educational units and the continuing approval of teacher preparation programs subject to Fifth-
Year Review on or after July 1, 2000, but before December 31, 2001.  In addition to complying 
with the requirements of this Section, institutions seeking to achieve or retain NCATE 
accreditation shall submit to NCATE such reports and other documents as that organization may 
require, according to the timelines established by NCATE. As an alternative to meeting the 
requirements of this Section, institutions whose Fifth-Year Reviews are scheduled for the fall of 
2001 may elect to comply with the requirements of Sections 25.136 and 25.140 of this Part.  
 

a) Institutions Seeking Initial NCATE Accreditation or Not Seeking NCATE 
Accreditation  
 
1) Not later than 90 days before the scheduled date of the review visit, the 

institution shall submit to the State Superintendent 30 copies of a written 
description of the educational unit including:  
 
A) its mission, purposes, or goals, its authority and responsibilities for 

professional education, and its coordination of the institution's 
various teacher preparation programs,  

 
B) identification of the dean, chair, or director who is officially 

designated to represent the educational unit and is assigned the 
authority and responsibility for its overall administration and 
operation, and  

 
C) the written policies and procedures which guide the operations of 

the educational unit.  
 
2) Not later than 60 days before the scheduled date of the review visit, the 

institution shall submit to the State Superintendent 30 copies of a narrative 
showing how the educational unit meets or plans to address each of the 
standards referred to in Section 25.115(b) of this Part.  

 
3) Not later than 60 days before the scheduled date of the review visit, the 

institution shall submit to the State Superintendent five copies of:  
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A) a report containing an analysis of the changes that will be needed 
in the individual teacher preparation programs in order to meet the 
applicable content standards established by the State Board of 
Education, and the status of any changes already made in those 
programs; and  

 
B) for one program selected by the institution, a sample curriculum 

portfolio that contains:  
 
i) an overview of the knowledge base, philosophy of 

preparation, and goals and objectives of the program;  
 
ii) a description of the course of study, including field 

experiences, student teaching, and internships for 
candidates;  

 
iii)  a description of how the program meets the applicable 

content standards established by the State Board of 
Education;  

 
iv) the program's faculty and its organizational location within 

the professional education unit; and  
 
v) the number of graduates from the program over the most 

recent three years.  
 
b) Institutions Seeking Continued NCATE Accreditation  

 
1) Not later than 60 days before the scheduled date of the review visit, the 

institution shall submit to the State Superintendent 30 copies, and to 
NCATE the number of copies required by NCATE, of a report 
summarizing:  
 
A) changes and new initiatives for each category of the standards 

referred to in Section 25.115(b) of this Part; and  
 
B) the unit's plans for developing and improving its professional 

education programs during the next five years.  
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2) Not later than 60 days before the scheduled date of the review visit, the 
institution shall submit to the State Superintendent five copies of the 
material specified in subsection (a)(3) of this Section.  

 
c) All Institutions  

 
1) The requirements of subsection (a)(3)(B) of this Section may be met, at 

the institution's option, by presenting a portfolio that has already been 
prepared for review as part of NCATE's program review process.  

 
2) A review team shall be empanelled as described in Section 25.125(d) of 

this Part.  The review team shall visit the institution, verify the information 
provided, prepare a report, provide that report to the institution, make 
corrections as necessary, and provide its final report to the institution and 
to the State Superintendent of Education as provided in Section 25.125(e) 
and (f) of this Part.  

 
3) Within 30 days after receipt of the final report, the institution shall submit 

to the State Superintendent either a letter stating agreement with the 
report's findings or a rejoinder to those findings.  

 
4) Staff of the State Board of Education shall convey to the State Teacher 

Certification Board the institutional report, the review team's report, the 
institution's letter of agreement or rejoinder, and a statement as to whether 
the status report and program report comply with the applicable 
requirements of subsection (a) or (b) of this Section, as well as NCATE's 
accreditation decision regarding the educational unit if applicable and 
available.  

 
5) After consideration of the material submitted, and based upon whether the 

report of the review team indicates that the unit meets the standards 
referred to in Section 25.115(b) of this Part or has a time-specific plan for 
meeting those standards no later than June 30, 2003, the Certification 
Board shall convey to the State Superintendent its recommendation that 
the State Board of Education:  
 
A) Continue accreditation of the educational unit and approval of the 

affected teacher education program(s), thereby authorizing the 
educational unit to conduct the approved program(s) and to 
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recommend candidates for certification by entitlement; or  
 
B) Require the submission of additional information and/or correction 

of specified weaknesses within a timeframe not to exceed 18 
months before continuing the unit's accreditation or the approval of 
the affected program(s).  

 
d) Actions following upon the recommendation of the State Teacher Certification 

Board shall be as described in Section 25.160 of this Part.  
 
(Source:  Repealed at 32 Ill. Reg. ______, effective ____________) 

 
Section 25.136  Interim Provisions for Continuing Accreditation – Institutions Visited from 
Spring of 2002 through Spring of 2003 (Repealed) 
  
The requirements set forth in this Section shall apply to the continuing accreditation of 
educational units and the continuing approval of preparation programs subject to Fifth-Year 
Review on or after January 1, 2002, but before July 1, 2003.  In addition to complying with the 
requirements of this Section, institutions seeking to achieve or retain NCATE accreditation shall 
submit to NCATE such reports and other documents as that organization may require, according 
to the timelines established by NCATE.  
 

a) No later than February 1 (for a spring visit) or September 1 (for a fall visit) of the 
year before the year when its Fifth-Year Review will be held, the institution sha ll 
submit to the State Superintendent of Education ten copies of all the material 
required pursuant to Section 25.155(b)(1), (2), and (3) of this Part.  

 
b) No later than 60 days prior to the scheduled date of its review visit, the institution 

shall submit to the State Superintendent ten copies of the institutional report 
required by Section 25.155(g) of this Part, as well as five copies of:  
 
1) a report containing an analysis of the changes that will be needed in the 

individual teacher preparation programs in order to meet the applicable 
content standards established by the State Board of Education, and the 
status of any changes already made in those programs; and  

 
2) for one program selected by the institution, a sample program report that 

meets the requirements of Section 25.127(b) of this Part.  
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c) A panel established by the State Superintendent shall review the description of the 
unit's conceptual framework(s) and shall respond as outlined in Section 25.125(b) 
of this Part.  

 
d) A review team shall be empanelled as described in Section 25.125(d) of this Part 

and shall conduct an on-site review visit as described in Section 25.125(e) of this 
Part.  

 
e) The review team shall prepare a draft report during the on-site visit, incorporating 

an overview of the unit and its conceptual framework(s) and summarizing 
performance data of candidates and graduates.  This draft report shall be provided 
to the institution within 30 days after the conclusion of the visit for the purpose of 
allowing the institution 30 days to correct any factual errors.  The team chair or 
co-chairs shall review the institution's suggested revisions and make appropriate 
corrections.  The final report shall be submitted to the institution within 30 days 
after the State Board's receipt of the institution's suggested corrections.  

 
f) The institution shall submit either a letter of agreement or a rejoinder to the 

review team's report as provided in Section 25.125(g) of this Part.  
 
g) Staff of the State Board of Education shall convey to the State Teacher 

Certification Board the institutional report, the review team's report, the 
institution's letter of agreement or rejoinder, and a statement as to whether the 
status report complies with the requirements of subsection (b) of this Section and 
the program report complies with the requirements of subsection (b)(2) of this 
Section, as well as NCATE's accreditation decision regarding the educational unit 
if applicable and available.  

 
h) After consideration of the material submitted, and based upon whether the report 

of the review team indicates that the unit meets the standards referred to in 
Section 25.115(b) of this Part, the Certification Board shall convey to the State 
Board of Education a recommendation in keeping with the requirements of 
Section 25.125(j) of this Part.  

 
i) Actions following upon the recommendation of the State Teacher Certification 

Board shall be as described in Section 25.160 of this Part.  Discontinuation of a 
program pursuant to revocation of the unit's accreditation shall be subject to the 
requirements of Section 25.165(b) of this Part.  
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(Source:  Repealed at 32 Ill. Reg. ______, effective ____________) 
 

SUBPART D:  SCHOOL SERVICE PERSONNEL 
 
Section 25.275  Renewal of the School Service Personnel Certificate 
 
The requirements set forth in this Section apply to renewal of school service personnel (SSP) 
certificates in accordance with Section 21-25 of the School Code [105 ILCS 5/21-25]. 
 

a) Pursuant to Section 21-25 of the School Code, the renewal of school service 
personnel certificates held by individuals employed and performing services in 
certain types of public schools is contingent upon certificate-holders' presentation 
of evidence of continuing professional development.  Renewal of any affected 
SSP certificate whose period of validity begins on or after July 1, 2008 shall 
require the certificate-holder's: 
 
1) possession of one of the State licenses identified in Section 21-25(e) of the 

School Code, that is: 
 

A) current licensure as either a clinical professional counselor or a 
professional counselor under the Professional Counselor and 
Clinical Professional Counselor Licensing Act [225 ILCS 107]; 

 
B) current licensure as either a clinical social worker or a social 

worker under the Clinical Social Work and Social Work Practice 
Act [225 ILCS 20]; or 

 
C) current licensure as a speech- language pathologist under the 

Illinois Speech-Language Pathology and Audiology Practice Act 
[225 ILCS 110]; or 

 
2) possession of one of the national certifications identified in Section 21-

25(e) of the School Code; or 
 
3) completion of sufficient professional development activities to satisfy the 

requirements of Section 21-25 of the School Code. 
 

b) An individual who wishes to qualify for certificate renewal based on licensure or 
national certification as permitted by Section 21-25 of the School Code shall 
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maintain documentation related to the relevant license or certificate, including its 
date of issue, period of validity and issuing body.  This information shall be 
included in the individual's application for certificate renewal in place of the 
statement of assurance called for in subsection (k) of this Section. 

 
c) Completion of the certification process conducted by the National Board for 

Professional Teaching Standards (NBPTS) may be used to fulfill the entire 
requirement for professional development under subsection (a)(2) of this Section 
for the renewal cycle during which completion occurs.  Evidence of completion of 
this process shall be the inclusion of the certificate-holder's name on NBPTS' 
composite list of those who have completed the certification process (as distinct 
from having received certification). 

 
d) Except as provided in subsections (b) and (c) of this Section, each professional 

development activity used to fulfill the requirements of this Section shall be 
required to address one or more of the purposes set forth in Section 21-25(e) of 
the School Code, and three of the four purposes must be addressed.  No later than 
60 days after the State Board of Education votes to establish or change the list of 
areas determined by the Board to be critical for all school service personnel 
(Section 21-25 of the School Code), the State Superintendent of Education shall 
notify each school district superintendent, each regional superintendent of 
schools, and any organization that requests this notification.  The notice shall 
include a list of the areas and state the date upon which the list takes effect. 

 
e) CPDUs shall be generated for completion of activities in accordance with the 

provisions of Section 25.875 of this Part, provided that, as necessary to the 
context: 

 
1) references to Section 21-14 of the School Code shall be understood to 

mean the comparable provisions of Section 21-25 of the School Code; 
 
2) references to teachers, teaching and instruction shall be understood to 

mean holders of the school service personnel certificate and their 
performance of services; 

 
3) references to the classroom shall be understood to mean the setting where 

services are provided; 
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4) references to classes directly taught by the certificate-holder (Section 
25.875(e) and (n) of this Part) shall be understood to mean students 
directly served by the certificate-holder; 

 
5) references specific to the supervision or preparation of candidates for 

teaching certificates (Section 25.875(h) and (m) of this Part) shall be 
understood to mean the supervision or preparation of candidates for the 
school service personnel certificate; 

 
6) references to content-area standards (Section 25.875(i) of this Part) shall 

be understood to mean the relevant standards set forth at 23 Ill. Adm. 
Code 23 (Standards for the School Service Personnel Certificate); and 

 
7) the reference to State priorities (Section 25.875(k) of this Part) shall be 

understood to mean the critical areas identified by the State Board of 
Education pursuant to Section 21-25(e)(2) of the School Code. 

 
f) The provisions of Sections 25.855, 860, 865 and 872 of this Part shall apply to the 

awarding of CPDUs for activities offered by providers, provided that, as 
necessary to the context: 

 
1) references to Section 21-14 of the School Code shall be understood  to 

mean the comparable provisions of Section 21-25 of the School Code; 
 
2) references to Subpart J of this Part shall be understood as referring to this 

Section; 
 
3) references to teachers shall be understood to include holders of the school 

service personnel certificate; and 
 
4) references to continuing education units (CEUs) shall not apply. 

 
g) Each school service personnel certificate shall be maintained as "valid and active" 

or "valid and exempt" for each semester of its validity.  Periods of exemption and 
proportionate reductions in the requirements for continuing professional 
development shall be determined as discussed in Section 25.880(a) of this Part.  
In addition: 
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1) the number of continuing professional development units needed to renew 
the certificate shall be reduced by 50 percent for any amount of time 
during which the certificate-holder has been employed and performing 
services on a part-time basis, i.e., for less than 50 percent of the school 
day or school term; and 

 
2) a certificate-holder who is employed as a substitute on a part-time basis 

or a day-to-day basis shall only be required to pay the registration fee in 
order to renew his or her certificate (Section 21-25(e) of the School 
Code). 

 
h) Credit earned for any activity that is completed (or for which the certificate-holder 

receives evidence of completion) on or after April 1 of the final year of a 
certificate's validity, if not claimed with respect to that period of validity, may be 
carried over and claimed in the subsequent period of validity, provided that the 
activity in question is relevant to the requirements that apply to that period. 

 
i) Each certificate-holder shall: 
 

1) maintain the required form of evidence of completion for each activity 
throughout the period of validity that follows the renewal of the certificate 
based on completion of the activities documented; and 

 
2) present the evidence of completion upon request by the regional 

superintendent or a representative of the State Board of Education or if 
required as part of an appeal under this Section. 

 
j) An Illinois master SSP certificate shall have a ten-year period of validity.  When 

an individual receives an Illinois master SSP certificate, any other SSP certificate 
held by the same individual shall be renewed as of the date of issuance of the 
master certificate.  Any other SSP certificate shall automatically qualify for 
renewal at the end of its five-year period of validity, as long as the individual 
continues to hold the master certificate. 

 
1) When an Illinois certificate-holder successfully renews his or her National 

Board certification, he or she shall be entitled to renew the Illinois master 
SSP certificate and any other SSP certificate held if the applicable 
requirements of this Section have also been met. 
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2) The holder of an Illinois master certificate whose certification through the 
NBPTS is not renewed shall nevertheless be entitled to renew the master 
certificate when it expires, provided that the applicable requirements of 
this Section have been met during the master certificate's period of 
validity. 

 
k) Each holder of an SSP certificate shall apply for renewal of that certificate as set 

forth with respect to teaching certificates in Section 25.830 of this Part, including 
the submission of a statement of assurance that conforms to the requirements of 
subsection (b) of that Section, except that: 

 
1) each application for certificate renewal shall be submitted to the regional 

superintendent of schools, regardless of whether a local professional 
development committee is in operation in the employing district; and 

 
2) references to "standard" certificates in that Section shall be understood to 

apply to SSP certificates. 
 

l) Within 14 days after receiving an application for the renewal of a school service 
personnel certificate, the regional superintendent shall forward to the State 
Teacher Certification Board a recommendation for renewal or nonrenewal on a 
form prescribed by the State Superintendent of Education. 

 
1) The regional superintendent shall transmit a list identifying all the 

certificate-holders with respect to whom the regional superintendent is 
recommending renewal of SSP certificates, along with verification that: 

 
A) each certificate-holder has completed professional development or 

otherwise qualifies for certificate renewal in accordance with the 
requirements of Section 21-25 of the School Code and this Section; 
and 

 
B) each certificate-holder has submitted the statement of assurance 

required in accordance with subsection (k) of this Section. 
 

2) If the recommendation is not to renew the certificates held, or if the 
application indicates the individual is or may be out of compliance with 
Section 10-65 of the Illinois Administrative Procedure Act with regard to 
child support payments, the certificate-holder's copy shall be sent 
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concurrently by certified mail, return receipt requested.  Each 
recommendation for nonrenewal shall include the regional 
superintendent's rationale. 

 
m) A certificate-holder with respect to whom a regional superintendent has 

recommended nonrenewal of the SSP certificate may appeal to the State Teacher 
Certification Board in accordance with the provisions of Section 25.835(h) of this 
Part, except that the requirements of Section 21-25 of the School Code shall be 
understood to apply rather than those established by Section 21-14 of the School 
Code. 
 

n) The State Teacher Certification Board shall review regional superintendents' 
recommendations regarding the renewal of SSP certificates and notify the affected 
certificate-holders in writing as to whether their certificates have been renewed or 
not renewed.  This notification shall take place within 90 days after the State 
Teacher Certification Board receives regional superintendents' recommendations, 
subject to the right of appeal set forth in this subsection (n). 

 
1) Within 60 days after receipt of an appeal filed by a certificate-holder 

challenging a regional superintendent's recommendation for nonrenewal, 
the State Teacher Certification Board shall hold an appeal hearing.  The 
Board shall notify the certificate-holder of the date, time and place of the 
hearing. 

 
2) The certificate-holder shall submit to the State Teacher Certification 

Board such additional information as the Certification Board determines is 
necessary to decide the appeal. 

 
3) The State Teacher Certification Board may request that the certificate-

holder appear before it.  The certificate-holder shall be given at least ten 
days' notice of the date, time and place of the hearing. 

 
4) In verifying whether the certificate-holder has met the renewal criteria set 

forth in Section 21-25 of the School Code, the State Teacher Certification 
Board shall review the recommendation of the regional superintendent of 
schools and all relevant documentation. 

 
o) The State Teacher Certification Board shall notify the certificate-holder in 

writing, within seven days after completing its review, as to whether the SSP 
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certificate has been renewed.  Upon receipt of no tification of renewal, the 
certificate-holder shall pay the applicable registration fee to the regional 
superintendent.  If the decision is not to renew the certificate, the notice to the 
certificate-holder shall be transmitted by certified mail, return receipt requested, 
and shall state the reason for the decision.  The decision of the State Teacher 
Certification Board is final and subject to administrative review as set forth in 
Section 21-24 of the School Code [105 ILCS 5/21-24]. 

 
p) An individual whose certificate is not renewed because of his or her failure to 

meet the requirements of Section 21-25 of the School Code and this Section may 
apply for a reinstated certificate valid for one year.  After the one-year period of 
validity of the reinstated certificate, the individual shall receive a renewable SSP 
certificate only if he or she presents evidence of having: 

 
1) completed the balance of the professional development activities that were 

required for renewal of the certificate previously held; and 
 
2) earned five additional semester hours of credit from a regionally 

accredited institution of higher learning relevant to the field of 
certification. 

 
q) The provisions of Section 25.840(d) of this Part shall apply to the renewal of the 

school service personnel certificate. 
 
r) If fewer than five years remain in the period of a certificate's validity as of July 1, 

2008, the number of CPDUs required in order to renew the certificate at the 
conclusion of that period shall be proportionately reduced. 

 
s) An individual who performs services both on an SSP certificate and concurrently 

also on some other type of certificate to which renewal requirements apply shall 
be subject to the provisions of Section 25.475 of this Part. 

 
(Source:  Added at 32 Ill. Reg. ______, effective ____________) 

 
SUBPART E:  REQUIREMENTS FOR THE CERTIFICATION OF 

ADMINISTRATIVE AND SUPERVISORY STAFF 
 
Section 25.315  Renewal of Administrative Certificate  
 



     ILLINOIS REGISTER            4625 
 08 

STATE BOARD OF EDUCATION 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

The requirements set forth in this Section apply to renewal of administrative certificates in 
accordance with Section 21-7.1 of the School Code [105 ILCS 5/21-7.1].  
 

a) Professional Development Required 
Pursuant to Section 21-7.1 of the School Code, renewal of administrative 
certificates held by public school administrators who are serving in positions 
requiring administrative certification is contingent upon certificate-holders' 
presentation of evidence of continuing professional education.  For the purposes 
of this Section, the terms "continuing professional education" and "continuing 
professional development" shall be considered synonymous.  Renewal of any 
affected administrative certificate whose period of validity begins on or after July 
1, 2003, shall require the certificate-holder's completion of professional 
development activities sufficient to satisfy the requirements of Section 21-7.1 of 
the School Code and presentation, upon request by the regional superintendent or 
a representative of the State Board of Education or if required as part of an appeal 
under this Section, of evidence of completion of the activities. 

 
b) Each activity shall be required to address one or more of the following purposes: 

 
1) improving the administrator's knowledge of instructional practices and 

administrative procedures; 
 

2) maintaining the basic level of competence required for initial 
certification; and 
 

3) improving skills and knowledge regarding the improvement of teaching 
performance in clinical settings and assessment of levels of student 
performance.  (Section 21-7.1 of the School Code) 

 
c) Activities selected to fulfill the requirement for 100 hours of professional 

development (see Section 21-7.1(c-10) of the School Code) shall be subject to the 
provisions of this subsection (c). 
 
1) Activities chosen for this purpose may include but need not be limited to: 

 
A) Completion of college/university courses; 
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B) Participation in state and national conferences of professional 
organizations or in workshops, seminars, symposia, or other, 
similar training events; 

 
C) Teaching college/university courses or making presentations at 

conferences, workshops, seminars, symposia, or other, similar 
training events; 

 
D) Providing formal mentoring to one or more other administrators;  
 
E) Independent study; and 
 
F) Other activities related to the Illinois School Leader Standards and 

other applicable standards (see 23 Ill. Adm. Code 29) such as 
developing or revising school programs, participating in 
Administrators' Academy courses, research, and other similar 
projects. 

 
2) Continuing professional development hours for the activities chosen 

pursuant to this subsection (c) shall be credited as follows. 
 
A) Fifteen hours shall be credited for each semester hour of college 

credit earned. 
 
B) One hour shall be credited for each hour of the administrator's 

direct participation in a relevant activity other than college 
coursework, as verified by a log the administrator shall maintain 
and present upon request by the regional superintendent or a 
representative of the State Board of Education, or if required as 
part of an appeal under this Section, describing what was done 
with respect to each activity, with dates and amounts of time spent 
in each case. 

 
d) Required Administrators' Academy Courses 

 
1) An individual who fails to complete an Administrators' Academy course 

in a given year as required by Section 21-7.1(c-10)(B) of the School Code 
shall be required to complete two courses for each one missed.  He or she 
may make these up at any time during the remainder of the certificate's 
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validity or while holding a reinstated certificate pursuant to subsection 
(e)(5) of this Section. 

 
2) Each administrator who completes an Administrators' Academy course 

shall receive written, dated verification that indicates the title of the course 
and the number of hours to be credited toward the applicable requirement.  

 
e) Application for Renewal of Certificate 

 
1) Each application for renewal of an administrative certificate, other than an 

application of a regional superintendent of schools, shall be submitted to 
the regional superintendent and shall be accompanied by the appropriate 
fee and a verification format developed by the State Board of Education 
certifying that the required number of hours of professional development 
activities and the required number of Administrators' Academy courses 
have been completed.  (Section 21-7.1(c-10) of the School Code)  A 
certificate-holder who fails to submit this material so as to ensure its 
receipt by the regional superintendent no later than April 30 may not be 
able to preserve his or her right of appeal under subsection (f) of this 
Section.  

 
2) Based on the available information regarding the individual's compliance 

with the requirements for certificate renewal set forth in this Section, the 
regional superintendent shall, within 30 days after receipt of an 
individual's application, forward a recommendation for renewal or non-
renewal of the administrative certificate to the State Superintendent of 
Education and notify the certificate-holder in writing of that 
recommendation. 

 
3) A certificate-holder who is a regional superintendent of schools shall 

submit the verification format referred to in subsection (e)(1) of this 
Section to the State Superintendent of Education along with his or her 
application for certificate renewal and shall deposit the applicable fee in 
the region's institute fund. 

 
4) Within 30 days after receiving an application, the State Superintendent of 

Education shall notify the affectedany certificate-holder as to whether the 
administrative certificate has been renewed or not renewedwhose 
certificate will not be renewed, including the rationale for nonrenewal.  
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Upon receipt of notification of renewal, the certificate-holder shall pay the 
applicable registration fee to the regional superintendent, except that a 
regional superintendent shall deposit his or her own fee in the region's 
institute fund. 

 
5) An individual whose certificate is not renewed because of his or her 

failure to complete professional development in accordance with this 
Section may apply for a reinstated certificate valid for one year.  With 
respect to the year of reinstatement, completion of one Administrators' 
Academy course and one or more additional professional development 
activities meeting the requirements of subsections (b) and (c) of this 
Section and totaling no fewer than 20 hours shall be required.  After the 
one-year period of validity of the reinstated certificate, the individual shall 
receive a renewable administrative certificate only if he or she has also 
presents evidence of having made up activities missed during the 
preceding renewal cycle by completing the requirements of subsection 
(e)(5)(A) of this Section, subsection (e)(5)(B) of this Section, or both, as 
applicable. 
 
A) The certificate-holder shall complete two Administrators' 

Academy courses for each year during which he or she failed to 
complete one, if not already made up as discussed in subsection 
(d)(1) of this Section. 

 
B) If the certificate-holder failed to complete the applicable number of 

professional development activities or hours, he or she shall 
complete the balance of that requirement and ten additional hours 
of professional development meeting the requirements of 
subsections (b) and (c) of this Section.  

 
6) The period of validity of an administrative certificate issued after a year of 

reinstatement or held after the reinstatement of a teaching certificate shall 
be adjusted to coincide with the validity of the holder's teaching 
certificate. 

 
f) Appeal to State Teacher Certification Board 

Within 14 days after receipt of notice from the State Superintendent that his or her 
administrative certificate will not be renewed based upon failure to complete the 
requirements of this Section, a certificate-holder may appeal that decision to the 



     ILLINOIS REGISTER            4629 
 08 

STATE BOARD OF EDUCATION 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

State Teacher Certification Board, using a form made available by the State Board 
of Education. 
 
1) Each appeal shall state the reasons why the State Superintendent's decision 

should be reversed and shall be sent by certified mail, return receipt 
requested. 
 
A) Appeals shall be addressed to: 
 

State Teacher Certification Board 
Secretary 
100 North First Street 
Springfield, Illinois  62777 
 

B) No electronic or facsimile transmissions will be accepted. 
 
C) Appeals postmarked later than 14 calendar days after receipt of the 

non-renewal notice will not be processed. 
 
2) In addition to the appeal letter, the certificate-holder shall submit the 

following material when the appeal is filed: 
 
A) evidence that he or she has satisfactorily completed the required 

types and quantity of activities; and 
 
B) any other relevant documents. 

 
3) The State Teacher Certification Board shall review each appeal regarding 

renewal of an administrative certificate in order to determine whether the 
certificate-holder has met the requirements of this Section.  The 
Certification Board may hold an appeal hearing or may make its 
determination based upon the record of review, which shall consist of: 
 
A) the regional superintendent's rationale for recommending 

nonrenewal of the certificate, if applicable; 
 
B) any evidence submitted to the State Superintendent along with the 

individual's application for renewal; and 
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C) the State Superintendent's rationale for non-renewal of the 
certificate. 

 
4) If the Certification Board holds an appeal hearing, it may request the 

certificate-holder to appear before it, in which case no less than ten days' 
notice of the date, time, and place of the hearing shall be given to the 
affected individual. 

 
5) The certificate-holder shall submit to the State Teacher Certification 

Board such additional information as the Certification Board determines is 
necessary to decide the appeal. 

 
6) The State Teacher Certification Board shall notify the certificate-holder of 

its decision regarding certificate renewal by certified mail, return receipt 
requested, no later than 30 days after reaching a decision.  Upon receipt of 
notification of renewal, the certificate-holder shall pay the applicable 
registration fee to the regional superintendent, except that a regional 
superintendent shall deposit his or her own fee in the region's institute 
fund. 

 
7) The decision of the State Teacher Certification Board is a final 

administrative decision and shall be subject to administrative review as set 
forth in Section 21-24 of the School Code [105 ILCS 5/21-24]. 

 
g) Proportionate Reduction; Part-Time Service 

The requirements of this Section regarding continuing professional development 
are subject to reduction in accordance with Section 21-7.1(c-15) of the School 
Code.  
 
1) The requirements of this Section shall be subject to reduction on the same 

annual basis as provided in  Section 21-7.1(c-15) of the School Code in 
relation to years when a certificate-holder is not employed in a position 
requiring administrative certification. 

 
2) The number of hours required under subsection (c) of this Section shall 

also be reduced by 50 percent with respect to periods of time when a 
certificate-holder is serving on an administrative certificate only and 
performing services for less than 50 percent of the school day or school 
term, unless the individual is one whose continued retirement status is 
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subject to the limitations of Section 16-118 of the Illinois Pension Code.  
Each such individual shall be subject only to the requirement for 
completion of one Administrators' Academy course for each year during 
which he or she is employed on the administrative certificate, provided 
that his or her employment does not exceed the limitations of Section 16-
118. 

 
3) Further, special provisions shall apply when an individual is performing 

services on more than one type of certificate.  The certificate used by the 
individual for 50 percent or more of the school day or school term shall 
govern the continuing professional development required of the individual 
with respect to that period of time. 
 
A) Example:  An individual who performs duties on the 

administrative certificate for 60 percent of the time and teaches for 
40 percent of the time shall be subject only to the requirements of 
this Section with regard to continuing professional development. 

 
B) Example:  An individual who teaches for 60 percent of the time 

and performs duties on the administrative certificate for 40 percent 
of the time shall be subject only to the requirements of Subpart J of 
this Part with regard to continuing professional development. 

 
C) Example:  An individual who performs services for 50 percent of 

the time on an administrative certificate and 50 percent of the time 
on a standard or master teaching certificate shall choose either the 
requirements of this Section or the requirements of Subpart J of 
this Part to fulfill.  Completion of one set of requirements shall 
suffice for renewal of both types of certificates. An individual who 
chooses to fulfill the requirements of this Section shall notify the 
local professional development committee that is responsible for 
his or her teaching certificate, if any, that he or she will be 
completing continuing professional development with respect to 
the administrative certificate. 
 

h) An individual who performs services on an administrative certificate and 
concurrently also on some other type of certificate to which renewal requirements 
apply shall be subject to the provisions of Section 25.475 of this Part. 
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i)h) Section 21-7.1(c-10) of the School Code provides that those persons holding 
administrative certificates on June 30, 2003 who are renewing those certificates 
on or after July 1, 2003 shall be issued new administrative certificates.  The 
certificates that are subject to this provision include: 
 
1) Limited Supervisory (Type 60); 
 
2) All-Grade Supervisory (Type 61); 
 
3) Limited Elementary Supervisory (Type 62); 
 
4) Limited High School Supervisory (Type 63); 
 
5) Life General Supervisory (Type 70); and 
 
6) Life Supervisory (Type 71). 
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
 

SUBPART F:  GENERAL PROVISIONS 
 
Section 25.444  Illinois Teaching Excellence Program 
 
The annual payments and incentives established under Section 21-27 of the School Code [105 
ILCS 5/21-27] shall be subject to the requirements of this Section and shall be contingent upon 
the appropriation of sufficient funds (see subsection (f) of this Section).  For purposes of this 
Section, "outside the regular school term" means during hours when school is not in session or 
on days when school is not in session and "State Superintendent of Education" means the State 
Superintendent or a designee.  When permitted or required by the State Superintendent, 
documentation called for in this Section may be submitted via electronic means. 
 

a) An individual who holds an Illinois master certificate pursuant to Section 21-2(d) 
or Section 21-25(d) of the School Code [105 ILCS 5/21-25(d)] shall be eligible 
for an annual payment as called for in Section 21-27(1) of the School Code for 
each year during which: 
 
1) he or she is employed by a school district or other public entity providing 

early childhood, elementary, or secondary education, including special 
education, in a position whose functions are specifically authorized by a 
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teaching certificate and include the provision of instruction to students or a 
school counseling position; and 

 
2) he or she works for no less than the equivalent of half the school year, as 

verified by the employer at or near the conclusion of the school year using 
a format specified by the State SuperintendentBoard of Education, which 
shall be submitted by the individual as documentation of eligibility for the 
payment. 

 
b) In addition to the payment received pursuant to subsection (a) of this Section, an 

individual who holds an Illinois master certificate pursuant to Section 21-2(d) of 
the School Code shall be eligible for an annual incentive payment under Section 
21-27(2) of the School Code for each year during which: 
 
1) he or she is employed by a school district or other public entity providing 

early childhood, elementary, or secondary education, including special 
education, in a position whose functions are specifically authorized by a 
teaching certificate and include the provision of instruction to students; 

 
2) he or she works for no less than the equivalent of half the school year, as 

verified by the employer at or near the conclusion of the school year using 
a format specified by the State SuperintendentBoard of Education; and 

 
3) he or she agrees in writing, using a format prescribed by the State Board 

of Education, to provide at least 60 hours of mentoring to classroom 
teachers that conforms to the requirements of Section 21-27(2) of the 
School Code and consists of: 
 
A) high-quality professional development for new and experienced 

teachers; and/or 
 
B) assistance to candidates for certification by the National Board for 

Professional Teaching Standards in completing that certification 
process.  (Section 21-27(2) of the School Code) 

 
c) Requirements for Professional Development and Assistance to NBPTS 

Candidates 
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1) As verification of his or her eligibility for the applicable incentive 
payment, the holder of the master certificate who provides professional 
development to new or experienced teachers under subsection (b) of this 
Section shall submit to the State Superintendent of Education a written log 
of the assistance provided, using a format specified by the State 
SuperintendentBoard of Education, demonstrating that he or she addressed 
one or more of the standards set forth in 23 Ill. Adm. Code 24 (Standards 
for All Illinois Teachers) as relevant to the classroom-based needs of the 
recipient teachers.  Each recipient of professional development shall be 
identified by name and shall sign the log as verification of the dates and 
hours of service indicated. 

 
2) As verification of his or her eligibility for the applicable incentive 

payment, the holder of the master certificate who assists others in 
preparing for certification by the National Board for Professional 
Teaching Standards under subsection (b) of this Section shall submit to the 
State Superintendent of Education a written log of the assistance provided, 
using a format specified by the State SuperintendentBoard of Education.  
This record shall identify the activities performed and verify that these 
activities addressed specific requirements candidates must meet for 
NBPTS certification. 

 
d) In addition to the payment received pursuant to subsection (a) of this Section, an 

individual who holds an Illinois master certificate pursuant to Section 21-2(d) of 
the School Code shall be eligible for an annual incentive payment under Section 
21-27(3) of the School Code for each year during which: 
 
1) he or she is employed by a school district or other public entity providing 

early childhood, elementary, or secondary education, including special 
education, in a position whose functions are specifically authorized by a 
teaching certificate and include the provision of instruction to students; 

 
2) he or she works for no less than the equivalent of half the school year, as 

verified by the employer at or near the conclusion of the school year using 
a format specified by the State SuperintendentBoard of Education; and 

 
3) he or she agrees in writing, using a format prescribed by the State Board 

of Education, to provide, outside the regular school term, at least 60 hours 
of mentoring to classroom teachers in schools on the Academic Early 
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Warning List or in schools in which 50% or more of the students receive 
free or reduced-price lunches, or both.  (Section 21-27(3) of the School 
Code) 

 
e) Requirements for Mentoring 

 
1) Mentoring provided in accordance with subsection (d) of this Section shall 

be conducted either: 
 
A) as part of and in conformance with a mentoring program formally 

established by a school district; or 
 
B) under the terms of a written agreement among the mentor teacher, 

the building administrator, mentor coordinator, or other 
responsible official of the school district employing one or more 
recipient teachers, and those recipients, that describes the goals of 
the mentoring, the duration of the mentor teacher's involvement, 
and the amount of time expected to be devoted to each recipient 
teacher. 

 
2) Mentoring may be provided to recipients either individually or in groups, 

provided that the mentor must address one or more of the areas of teaching 
practice enumerated in subsection (c)(1) of this Section as relevant to the 
classroom-based needs of each recipient teacher. 

 
3) An individual who provides mentoring under subsection (d) of this Section 

shall notify his or her employing district (if different from that of the 
recipient teacher or teachers) to this effect and, as verification of his or her 
eligibility for the applicable incentive payment, shall submit to the State 
SuperintendentBoard of Education a written log that: 
 
A) meets the requirements of subsection (c)(1) of this Section; and 
 
B) discusses how the mentoring was related to the academic needs of 

the recipient teachers' students. 
 
 f) Insufficient Appropriations 

When the funding available in any fiscal year is inadequate to cover all the 
payments described in this Section, payments will be prioritized. 
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1) No annual stipends as described in subsection (a) of this Section shall be 

paid until all other payments pursuant to subsections (b) and (d) of this 
Section have been made. 

 
2) The incentive payments described in subsection (d) of this Section shall 

take precedence over those described in subsection (b) of this Section. 
 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 25.475  Renewal Requirements for Holders of Multiple Types of Certificates and 
Permits No Longer Issued (Repealed)  
 
Special provisions shall apply when an individual is performing services on multiple certificates 
of different types that are subject to renewal requirements, i.e., standard or master teaching 
certificates, provisional vocational certificates, school service personnel certificates, and 
administrative certificates.  Completion of one set of requirements shall suffice for renewal of all 
the affected certificates. 
 

a) When two types of certificates are being used at the same time, the certificate 
used by the individual for 50 percent or more of the school day or school term 
shall govern the continuing professional development required of the individual 
with respect to that period of time. 

 
1) Example:  An individual who performs duties on the administrative 

certificate for 60 percent of the time and teaches for 40 percent of the time 
on a standard, master or provisional vocational certificate shall be subject 
only to the requirements of Section 25.315 of this Part with regard to 
continuing professional development. 

 
2) Example:  An individual who serves on a school service personnel 

certificate for 60 percent of the time and performs duties on the 
administrative certificate for 40 percent of the time shall be subject only to 
the requirements of Section 25.275 of this Part with regard to continuing 
professional development. 

 
3) Example:  An individual who performs services for 50 percent of the time 

on a provisional vocational certificate and 50 percent of the time on a 
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school service personnel certificate shall choose either the requirements of 
Section 25.70 or those of Section 25.275 of this Part to fulfill. 

 
b) If an individual is serving on more than two types of certificates at the same time, 

he or she shall be subject to the requirements that apply to the certificate used for 
the greatest share of the time.  If multiple certificates are used for equivalent 
shares of an individual's time, the individual shall choose one set of requirements 
to fulfill. 

 
c) If a local professional development committee is operating in the district where 

the individual is employed and the individual holds a standard or master teaching 
certificate, the individual shall notify the committee as to which set of 
requirements he or she will meet. 

 
(Source:  Old Section repealed at 25 Ill. Reg. 16031, effective November 28, 2001; new 
Section added at 32 Ill. Reg. ______, effective ____________) 

 
SUBPART I:  ILLINOIS CERTIFICATION TESTING SYSTEM 

 
Section 25.710  Definitions   
 
For the purposes of this Subpart, the following definitions apply:  
 

"Passing raw score" is the minimum number of multiple choice items that must be 
answered correctly on a given test or the combination of required correct 
responses to multiple choice items and required numerical value of constructed 
responses.  

 
"Passing score" is the minimum scaled score a person must obtain in order to pass 
a test.  

 
"Re-scoring" means the process of reviewing an examinee's answers and the 
scores assigned to them to confirm that a test score reported to an examinee is the 
score earned by him or her.  

 
"Retake" is the opportunity for a person who has taken a test of the Illinois 
Certification Testing System at one test administration to take the test in the same 
area as given at subsequent administrations.  
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"Scaled score" is the person's test score after the mathematical transformation of 
the number of test items the person answered correctly to a scale of numbers on 
which the minimum score, the maximum score, and the passing score are set.  
Through May 31, 2006, for the tests of subject matter knowledge and language 
proficiency, the minimum scaled score is 0, the maximum score 100, and passing 
score 70.  Beginning in June 2006, for the tests of subject matter knowledge 
(content-area tests) and language proficiency, the minimum scaled score is 100, 
the maximum score 300, and the passing score 240.  For the assessment of 
professional teaching, the basic skills test, and any new content-area test  first 
administered after December 31, 2002, the minimum scaled score is 100, the 
maximum score 300, and the passing score 240. 

 
"Subarea score" is the scaled score for the subset of test items on a subject matter 
test or content-area test which measures specific content, and the "subarea score" 
is the scaled score for each subset of test items on the basic skills test which 
measures specific content in reading comprehension, writing, language arts, and 
mathematics.  

 
"Test" or "Tests" refers to the test of basic skills, the assessment of professional 
teaching, the language proficiency tests, and the tests of subject matter knowledge 
(or "content-area tests") for the Illinois Certification Testing System.  Through 
June 30, 2004, these tests are:  

 
Agriculture  
Art (K-12)  
Art (6-12)  
Assessment of Professional Teaching – Early Childhood  
Assessment of Professional Teaching – Elementary  
Assessment of Professional Teaching – Secondary  
Assessment of Professional Teaching – Special  
Basic Skills  

Language Arts  
Mathematics  
Reading Comprehension 
Writing  

Biological Science  
Blind and Partially Sighted  
Business/Marketing/Management  
Chemistry  
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Chief School Business Official  
Computer Science  
Dance  
Deaf and Hard of Hearing  
Early Childhood  
Educable Mentally Handicapped  
Elementary/Middle Grades (K-9) 
English  
English as a Second Language  
English Language Proficiency  
French  
General Administrative  
General Science  
General Supervisory (available through June 30, 2003) 
German  
Guidance  
Health  
Health Occupations  
Hebrew  
History  
Family and Consumer Sciences  
Industrial Technology Education  
Italian  
Latin  
Learning Disabilities  
Mathematics  
Media  
Music (K-12)  
Music (6-12)  
Physical Education (K-12)  
Physical Education (6-12)  
Physically Handicapped  
Physical Science  
Physics  
Reading  
Russian  
School Nurse  
School Psychology  
School Social Work  
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Social/Emotional Disorders  
Social Science  
Spanish  
Speech  
Speech and Language Impaired  
Superintendent  
Theatre Arts  
Trainable Mentally Handicapped  
Transitional Bilingual Education  

Arabic  
Cantonese  
Greek  
Gujarati  
Hindi  
Japanese  
Korean  
Lao  
Mandarin  
Polish  
Russian  
Spanish  
Urdu  
Vietnamese  
 

Beginning July 1, 2004, the Illinois Certification Testing System shall consist of 
the following tests in addition to the content-area tests applicable to certification 
in special education: 
 

Agricultural Education 
Assessment of Professional Teaching 

Early Childhood 
Elementary 
Secondary 
Special 

Basic Skills 
Business, Marketing, and Computer Education 
Chief School Business Official 
Dance 
Director of Special Education (required beginning July 1, 2005) 
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Drama/Theatre Arts 
Early Childhood 
Early Childhood Special Education 
Elementary/Middle Grades (K-9) 
English Language Arts 
English Language Proficiency 
English as a New Language 
Family and Consumer Sciences  
Foreign Languages 

Arabic (available in September 2008) 
Chinese (Cantonese or Mandarin) 
French 
German 
Hebrew 
Italian 
Japanese 
Korean 
Latin 
Russian 
Spanish 

General Administrative 
Guidance (through June 30, 2005) 
Health Education 
Health Careers 
Library Information Specialist 
Mathematics 
Music 
Physical Education 
Reading Teacher 
Reading Specialist 
School Counselor (beginning July 1, 2005) 
School Nurse 
School Psychologist 
School Social Worker 
Sciences 

Biology 
Chemistry 
Earth and Space Science 
Environmental Science 
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Physics 
Social Sciences 

Economics 
Geography 
History 
Political Science 
Psychology 
Sociology and Anthropology 

Superintendent 
Technology Education 
Technology Specialist 
Transitional Bilingual Education – Language Proficiency 

Arabic 
Cantonese 
Greek 
Gujarati 
Hindi 
Japanese 
Korean 
Lao 
Mandarin 
Polish 
Russian 
Spanish 
Urdu 
Vietnamese 

Visual Arts 
 

"Test items" are specific questions asked on a test that require a person either to 
select the correct response from those alternative responses provided or to 
produce a written response.  

 
"Test objective" is a statement of the behavior or performance measured by test 
items.  

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 25.720  Applicability of Testing Requirement and Scores 
 



     ILLINOIS REGISTER            4643 
 08 

STATE BOARD OF EDUCATION 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

a) It is the individual's responsibility to take the appropriate tests.  Upon request, the 
State Board of Education shall assist individuals in identifying appropriate tests.  

 
b) Basic Skills Test 

Except as provided in subsections (b)(1) and (3) of this Section, each candidate 
seeking his or her first Illinois certificate (teaching, administrative, or school 
service personnel) shall be required to pass the test of basic skills.  Further, 
Section 21-1a(d) of the School Code requires passage of this test as a prerequisite 
to enrollment in an Illinois teacher preparation program beginning with the 2002-
2003 academic year. 
 
1) A person who has passed the test of basic skills as a condition of 

admittance to an Illinois preparation program approved pursuant to 
Subpart C of this Part shall not be required to retake that test. 

 
2) A person who has passed the basic skills test and has been issued an 

Illinois certificate on the basis of the test shall not be required to retake the 
basic skills test when seeking any subsequent certificate. 
 

3) A person who holds a valid and comparable out-of-state certificate is not 
required to take a test of basic skills.  (Section 21-1a of the School Code 
[105 ILCS 5/21-1a])  For purposes of this subsection (b)(3), a 
"comparable certificate" is one that either: 

 
A) was issued on or before June 30, 2004; or 
 
B) was issued on or after July 1, 2004, based on the individual's 

passage of a test of basic skills. 
 
4) The provisions of subsection (b)(3) of this Section notwithstanding, any 

individual who has attempted the Illinois basic skills test without passing 
it shall be required to pass it in order to qualify for an Illinois certificate. 

 
5) When a person who was not required to take the basic skills test pursuant 

to subsection (b)(3)(A) of this Section seeks a subsequent Illinois 
certificate, he or she shall be required to pass the Illinois test of basic 
skills.  However, a person applying for another Illinois certificate based on 
an additional out-of-state certificate or qualifications shall be treated as an 
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out-of-state applicant and shall be subject to subsection (b)(3) of this 
Section. 

 
c) Content-Area Tests 
 

1) Except as provided in subsection (c)(2) of this Section, each candidate 
seeking an Illinois certificate, whether his or her first certificate or a 
subsequent certificate, shall be required to pass a content-area test.  The 
required content-area test is that which corresponds to the approved 
program completed or the endorsement for which the applicant otherwise 
qualifies.  Further, Section 21-1a(d) of the School Code requires passage 
of this test for program completion. 

 
2) A person who holds a valid and comparable out-of-state certificate is not 

required to take the applicable content-area test if he or she has passed a 
certification test in another state or territory that is directly related in 
content to the specific area of certification.  (Section 21-1a of the School 
Code)  For purposes of this Section, a test is "directly related in content" if 
it covered material encompassed by any of the subject areas in which the 
individual otherwise qualifies for an Illinois endorsement. 

 
3) A person who has passed a test of language proficiency in order to qualify 

for a transitional bilingual certificate and received that certificate shall not 
be required to retake that test in order to qualify for a bilingual education 
credential on another certificate received later.  A person who has passed a 
test of language proficiency as a condition of admission to an Illinois 
preparation program shall also not be required to retake that test. 

 
d) Assessment of Professional Teaching (APT) 

Each candidate seeking his or her first Illinois early childhood, elementary, 
secondary, or special certificate shall be required to pass the APT relevant to the 
certificate sought (see Section 25.710 of this Part).  A candidate seeking a 
subsequent teaching certificate of one of these types must also pass the APT 
relevant to the certificate sought, unless he or she either: 
 
1) has already passed an APT that encompasses the grade levels of the 

subsequent certificate sought; or 
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2) already holds another Illinois teaching certificate that encompasses the 
grade levels of the certificate sought. 

 
e) Except as provided in subsections (b)(1), (c)(3), and (d)(1) of this Section, for 

each person seeking an Illinois certificate, no score on a required test may be 
more than tenfive years old at the time application is made.  The ten-yearfive-year 
period shall be calculated from the date the test was taken and passed to the date 
of receipt of the application by the State Board of Education.  Scores more than 
tenfive years old will not be accepted as part of an application. 

 
1) The ten-year period discussed in this subsection (e) shall apply to each 

score that forms part of an application received on or after July 1, 2008. 
 
2) The ten-year period discussed in this subsection (e) shall also apply to 

each score that forms part of an application that is pending as of June 30, 
2008, and to each score that forms part of an application for which an 
evaluation is still valid as of that date pursuant to Section 25.427 of this 
Part. 

 
f) Any person may retake any test during any subsequent, regularly scheduled 

administration of that test, subject only to registration in accordance with the 
provisions of this Subpart I. 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
SUBPART J:  RENEWAL OF STANDARD AND MASTER CERTIFICATES 

 
Section 25.800  Professional Development Required  
 

a) Pursuant to Section 21-2 of the School Code [105 ILCS 5/21-2], renewal of 
standard and master teaching certificates is contingent upon certificate-holders' 
presentation of proof of continuing education or professional development.  For 
the purposes of this Subpart J, the terms "continuing education" and "professional 
development" shall be considered synonymous.   

 
b) Except as provided in Section 25.880 of this Part and in subsection (d) of this 

Section, renewal of an individual's standard or master certificate(s) shall require 
the certificate-holder's completion of professional development activities 
sufficient to satisfy the requirements of Section 21-14 of the School Code [105 
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ILCS 5/21-14], as modified by Section 21-2(c)(8) of the School Code [105 ILCS 
5/21-2(c)(8)] if applicable.  Each certificate-holder shall: 
 
1) maintain the required form of evidence of completion for each activity, as 

specified in Sections 25.805, 25.865, and 25.875 of this Part, throughout 
the period of validity that follows the renewal of the certificate based on 
completion of the activities documented; and 

 
2) present the evidence of completion upon request by the regional 

superintendent or a representative of the State Board of Education or if 
required as part of an appeal under this Subpart J. 

 
c) A certificate-holder with multiple certificates shall complete professional 

development activities that address the certificate or certificates that are required 
for his or her certificated teaching position, if the certificate-holder is employed 
and performing services in an Illinois public or State-operated elementary school, 
secondary school, or cooperative or joint agreement with a governing body or 
board of control, or that certificate or those certificates most closely related to his 
or her teaching position, if the certificate-holder is employed in a charter school 
[105 ILCS 5/21-14(e)(2)].  An individual who performs services on a teaching 
certificate and concurrently also on some other type of certificate to which 
renewal requirements apply shall be subject to the provisions of Section 25.475 of 
this Part. 

 
d) A speech-language pathologist or audiologist who is licensed under the Illinois 

Speech-Language Pathology and Audiology Practice Act [225 ILCS 110] and has 
met the continuing professional development requirements of that Act and the 
rules of the Illinois Department of Professional Regulation at 68 Ill. Adm. Code 
1465 shall be deemed to have satisfied the requirements of this Subpart J. 
(Section 21-14(e)(2) of the School Code) 
 
1) Upon application for certificate renewal, a speech-language pathologist 

licensed as provided in this subsection (d) shall provide to the regional 
superintendent of schools a copy of his or her currently valid license and a 
written assurance that the professional development requirements for that 
license were met. 

 
2) Upon application for certificate renewal, a speech-language pathologist 

licensed as provided in this subsection (d) who held a valid and active 
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standard certificate issued before July 1, 2002, shall also be required to 
demonstrate to the regional superintendent that he or she has completed 
the prorated portion of continuing professional development that was 
required for the period of the certificate's validity prior to that date.  

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 25.830  Application for Renewal of Certificate(s)  
 
No sooner than September 1 and no later than April 1 of the final year of his or her certificate's 
period of validity and using a form or format supplied by the State Board of Education, each 
certificate-holder shall submit to the responsible LPDC, if any, on a form provided by the State 
Board of Education, a unified application for the renewal of his or her standard teaching 
certificate(s).  (See Section 25.832 of this Part for additional provisions relating to master 
certificates.) Any individual for whom no responsible LPDC is in operation, including any 
individual who is not employed in the public schools at the time of application, shall submit the 
required materials to the regional superintendent of schools, accompanied by the fee required 
under Section 21-16(b) of the School Code.  Access to these documents shall be limited to the 
certificate-holder and to those members of local and regional committees and other individuals 
who are responsible for reviewing them pursuant to this Subpart J.  Each individual who has 
access to these documents and the information contained in them shall maintain the 
confidentiality of the documents and information at all times. 

 
a) The application shall identify by certificate number all the certificates the person 

holds, including any certificate that was issued after the beginning of the period 
covered by the plan and is therefore not yet due to expire.  
 
1) If the standard certificates that are due to expire are renewed, any more 

recently issued standard certificate shall be renewed at the same time, 
thereby establishing the same five-year period of validity for all the 
certificates held.  

 
2) When a master certificate is renewed, any standard certificate(s) held by 

the same individual shall be renewed at the same time.  
 
3) If the certificates that are due to expire are not renewed, the original period 

of validity of any more recently issued standard certificate shall continue 
to apply to that certificate only.  
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b) The application shall provide a statement of assurance regarding the professional 
development activities completed, including a list of the activities, the provider 
offering each, the number of credits earned for each, and the purpose or purposes 
to which each activity is attributed.  (Section 21-14(e)(4) of the School Code [105 
ILCS 5/21-14(e)(4)]) 

 
c) A certificate-holder who wishes to receive evidence of an LPDC's receipt of his or 

her application shall include a receipt for the LPDC's use.  
 
d) Submission of this application form shall not entitle the certificate-holder to 

renewal of the certificate. Renewal of the holder's certificate shall be determined 
by the State Teacher Certification Board.  

 
e) A certificate-holder who does not apply by April 1 may not be able to preserve his 

or her right of appeal regarding a recommendation for nonrenewal of his or her 
standard teaching certificate(s).  

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 25.835  Review of and Recommendation Regarding Application for Renewal  
 

a) An LPDC shall review each application it receives that conforms with the 
requirements of Section 25.830 of this Part and, within 30 days after receiving it, 
shall  forward the application to the regional superintendent of schools 
accompanied by the LPDC's recommendation regarding certificate renewal, 
provided on a form supplied by the State Board of Education.   

 
b) If the recommendation is for nonrenewal of the affected certificate(s), notification 

to this effect shall be provided concurrently to the certificate-holder, including a 
return receipt and an explanation of the LPDC's rationale for recommending 
nonrenewal.  

 
c) Upon receipt of notification by the LPDC that a recommendation has been 

forwarded to the regional superintendent, the certificate-holder shall pay to the 
regional superintendent the fee required pursuant to Section 21-16(b) of the 
School Code [105 ILCS 5/21-16(b)]. d)The certificate-holder may appeal to the 
responsible RPDRC for consideration of his or her application for renewal if the 
LPDC does not respond within the time allowed under subsection (a) of this 
Section.  



     ILLINOIS REGISTER            4649 
 08 

STATE BOARD OF EDUCATION 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

 
d)e) Within 14 days after receiving notice that a recommendation for nonrenewal has 

been forwarded by an LPDC, the certificate-holder may appeal the 
recommendation to the RPDRC.  Such an appeal shall be transmitted on a form 
supplied by the State Board of Education, shall include a return receipt, and shall 
include:  

 
1) the required evidence of completion for the activities upon which the 

appeal is based; and 
 
2) any other relevant documents. 

 
e)f) Within 45 days after receiving such an appeal, the RPDRC shall make a 

recommendation to the regional superintendent in keeping with the requirements 
of Section 21-14(g)(2) of the School Code [105 ILCS 5/21-14(g)(2)].  The 
RPDRC shall use a form provided by the State Board of Education for this 
purpose and shall include the rationale for its recommendation.  To assist it in 
arriving at its recommendation, the RPDRC may require the submission of 
additional information or may request that the certificate-holder appear before it.  
The RPDRC shall also forward to the regional superintendent the material 
received from the certificate-holder under subsection (de) of this Section.  

 
f)g) Within 14 days after receiving the last recommendation required under 

subsections (a) through (ef) of this Section, the regional superintendent shall 
forward his or her recommendation to the State Teacher Certification Board along 
with the information required pursuant to Section 21-14(g)(1) of the School Code 
[105 ILCS 5/21-14(g)(1)].  Forms supplied by the State Board of Education shall 
be used for this purpose.  A copy of any recommendation for nonrenewal shall be 
sent to the certificate-holder concurrently.  If the recommendation is not to renew 
the certificate(s) held, or if the application indicates the individual is or may be 
out of compliance with Section 10-65 of the Illinois Administrative Procedure Act 
[5 ILCS 100/10-65] with regard to child support payments, the certificate-holder's 
copy shall be sent by certified mail, return receipt requested; and the regional 
superintendent shall return the registration fee therewith.  
 
1) The regional superintendent shall forward to the Secretary of the State 

Teacher Certification Board a list that identifies each certificate-holder 
with respect to whom the regional superintendent is concurring with an 
LPDC's recommendation for certificate renewal or is recommending 
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renewal without the involvement of any LPDC.  This list shall be prepared 
on a form supplied by the State Board of Education.  

 
2) If the regional superintendent is recommending certificate renewal despite 

a local or regional committee's recommendation for nonrenewal, the 
regional superintendent shall forward to the Secretary of the State Teacher 
Certification Board:  
 
A) the material received from the certificate-holder under subsection 

(e) of this Section;  
 
B) the RPDRC's recommendation and any additional material 

received by the RPDRC pursuant to subsection (e)(f) of this 
Section; and  

 
C) the regional superintendent's rationale for recommending renewal.  

 
3) If the regional superintendent is recommending nonrenewal (regardless of 

local and/or regional recommendations) the regional superintendent shall 
forward to the Secretary of the State Teacher Certification Board:  
 
A) the LPDC's recommendation, if any;  
 
B) the RPDRC's recommendation,  the material called for in 

subsection (d)(e) of this Section, and the material received 
pursuant to subsection (e)(f) of this Section, if any; and  

 
C) the regional superintendent's rationale for recommending 

nonrenewal.  
 
g)h) Within 14 days after receipt of notice that the regional superintendent has 

recommended nonrenewal of his or her certificate(s), the certificate-holder may 
appeal that recommendation to the State Teacher Certification Board, using a 
form provided by the State Board of Education.  
 
1) The appeal must state the reasons why the recommendation of the regional 

superintendent should be reversed and must be sent by certified mail, 
return receipt requested.  
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A) Appeals shall be addressed to:  
 

State Teacher Certification Board Secretary  
100 North First Street  
Springfield, Illinois  62777  

 
B) No electronic or facsimile transmissions will be accepted.  
 
C) Appeals postmarked later than 14 calendar days following receipt 

of the nonrenewal notice will not be processed.  
 
2) In addition to the appeal form, the certificate-holder may submit the 

following material when the appeal is filed:  
 
A) evidence that he or she has satisfactorily completed activities 

sufficient to meet the requirements of Section 21-14 of the School 
Code, as modified by Section 21-2(c)(8) of the School Code if 
applicable;  

 
B) any other relevant documents.  

 
h)i) Grounds for a recommendation that a certificate not be renewed shall be limited 

to the certificate-holder's failure to satisfactorily complete  activities sufficient to 
meet the requirements of  Section 21-14 of the School Code, as modified by 
Section 21-2(c)(8) of the School Code if applicable.  

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 25.840  Action by State Teacher Certification Board; Appeals  
 

a) The State Teacher Certification Board shall review each recommendation 
regarding the renewal of a certificate within the time allotted by Section 21-14(h) 
of the School Code [105 ILCS 5/21-14(h)] and verify that the certificate-holder 
has met the renewal criteria set forth in Section 21-14(g)(1) of the School Code 
[105 ILCS 5/21-14(g)(1)], subject to the certificate-holder's right of appeal as 
specified in that Section.  

 
b) Within 60 days after receipt of an appeal filed by a certificate-holder challenging 

a regional superintendent's recommendation for nonrenewal, the State Teacher 
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Certification Board shall hold an appeal hearing.  The Board shall notify the 
certificate-holder of the date, time, and place of the hearing.  
 
1) The certificate-holder shall submit to the State Teacher Certification 

Board such additional information as the Certification Board determines is 
necessary to decide the appeal.  

 
2) The State Teacher Certification Board may request that the certificate-

holder appear before it.  (Section 21-14(h)(2) of the School Code [105 
ILCS 5/21-14(h)(2)])  The certificate-holder shall be given at least ten 
days' notice of the date, time, and place of the hearing.  

 
3) In verifying whether the certificate-holder has met the renewal criteria set 

forth in Section 21-14(g)(1) of the School Code, the State Teacher 
Certification Board shall review:  
 
A) the recommendation of the regional superintendent of schools;  
 
B) the Regional Professional Development Review Committee's 

recommendation, if any;  
 
C) the Local Professional Development Committee's recommendation, 

if any; and  
 
D) all relevant documentation.  

 
c) The State Teacher Certification Board shall notify the certificate-holder of its 

decision regarding certificate renewal as set forth in Section 21-14(h)(2) of the 
School Code [105 ILCS 5/21-14(h)(2)].  Upon receipt of notification of renewal, 
the certificate-holder shall pay the applicable registration fee to the regional 
superintendent.  If the decision is not to renew the individual's certificate(s), the 
notification shall state the reason(s) for that decision.  

 
1) An individual whose certificate is not renewed because of his or her 

failure to complete professional development in accordance with this 
Subpart J may apply for a reinstated certificate valid for one year.  

 
2) After the one-year period of validity of the reinstated certificate, the 

individual shall receive a renewable standard certificate only if he or she 
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presents evidence of havinghas:  
 
A) completed the balance of the professional development activities 

that were required for renewal of the certificate previously held; 
and  

 
B) earned five additional semester hours of credit in a recognized 

institution of higher learning in the field of professional education 
or in courses related to the holder's contractual teaching duties.  

 
d) The State Teacher Certification Board shall not renew any certificate if the holder 

has been found to be more than 30 days delinquent in payment of child support or 
has failed to comply with a subpoena or warrant relating to a paternity or child 
support proceeding.  Any disciplinary action taken against a certificate-holder for 
failure to make the certification required by Section 10-65 of the Illinois 
Administrative Procedure Act [5 ILCS 100/10-65] shall be in accordance with 
that Section and the rules of the State Board of Education for Contested Cases and 
Other Formal Hearings (23 Ill. Adm. Code 475).  The decision of the State Board 
of Education is a final administrative decision and shall be subject to 
administrative review as set forth in Section 21-24 of the School Code [105 ILCS 
5/21-24].  

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 25.860  Out-of-State Providers   
 
The requirements for approval of providers not based in Illinois shall be as set forth in this 
Section unless Section 25.872 of this Part applies.  
 

a) Entities not based in Illinois that offer professional development activities for 
which the target audience is groups of Illinois teachers shall be subject to the 
requirements of Section 25.855 of this Part.  A certificate-holder may not receive 
credit with respect to activities offered by such an entity unless it has been 
approved pursuant to that Section.  

 
b) When an entity not based in Illinois conducts an activity outside Illinois, a 

certificate-holder may receive CPDUs with respect to that activity, provided that:  
 
1) the certificate-holder documents his or her participation by maintaining on 
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file:  
 
A) the program, agenda, or other announcement of the event; and  
 
B) a completion form supplied by the provider to indicate the 

certificate-holder's attendance at the event or, if no such form was 
supplied, a signed statement by the certificate-holder to that effect; 
and  

 
2) if the certificate-holder's records are audited pursuant to Section 21-

14(e)(4) of the School Code, the completion formprogram, agenda, or 
other announcement of the event is found to demonstrate that: A) there is 
an apparent correlation between the content of the training received and 
one or more of the purposes the recipient must address  in his or her 
continuing professional development ; and B) the activities were conducted 
or presented by persons with education and experience in the applicable 
subject matter area(s).  
 

c) When an entity not based in Illinois conducts an activity outside Illinois, a 
certificate-holder may receive CEUs with respect to that activity, provided that:  
 
1) the requirements of subsection (b) of this Section are met; and  
 
2) each activity for which CEUs are claimed included an activity such as 

discussion, critique, or application of what was presented, observed, 
learned, or demonstrated.  

 
d) When a national or regional activity (e.g., the annual conference of the National 

Council of Teachers of Mathematics) happens to be held in Illinois, that activity 
shall not be treated as one for which the target audience is groups of Illinois 
teachers.  That is, provider approval shall not be required and credit shall be 
available as described in subsections (b) and (c) of this Section.  

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 25.865  Awarding of Credit for Activities with Providers   
 
The State Teacher Certification Board and the State Board of Education shall develop the 
requirements for a standard form that shall be used by approved providers.  These forms shall 
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serve two purposes:  evaluation of the activity by the certificate-holder and evidence of 
completion for the certificate-holder with respect to the activity.  The State Board of Education 
shall make available information about the required format and contents of this form so that 
providers may generate them for their own use, other than providers who are subject to the 
requirements of Section 25.872 of this Part.  
 

a) This form shall be provided to each participant who completes the activity, who 
shall maintain it as evidence of completion (see Section 25.875(k) of this Part).  
1)In the case of a conference, workshop, or other event having more than one 
session, each session shall be considered an "activity" for purposes of this Subpart 
J.  
 
2) In the case of a conference, workshop, or other event having more than 

one session, the certificate-holder shall indicate by marking on the 
program or agenda which sessions he or she attended.  

 
b) The provider shall complete the standard form to indicate the title, time, date, 

location, and nature of the event.  
 
c) The provider shall indicate the number of CEUs issued, if applicable.  
 
d) The number of CPDUs to be credited shall be in keeping with the provisions of 

Section 25.875(k) of this Part.  Time spent on multiple topics at the same event 
may be combined to generate CPDUs.  

 
e) If the certificate-holder's records are audited pursuant to Section 21-14(e)(4) of 

the School Code, CEUs or CPDUs claimed shall be affirmed only when the 
standard form is presented.  

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 25.875  Continuing Professional Development Units (CPDUs)  
 
The number of CPDUs to be awarded for completion of specific activities and the required 
evidence of completion for each shall be as set forth in this Section.   
 

a) Participation on collaborative planning and professional improvement teams and 
committees [105 ILCS 5/21-14(e)(3)(E)(i)]  
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1) Definition:  Attendance at and participation in no fewer than two-thirds of 
the meetings of a group whose function is planning for professional 
development activities that will benefit groups of teachers and/or the 
school.  

 
2) Credit:  Five CPDUs shall be credited per semester in which the individual 

attends three to five meetings; eight CPDUs shall be credited per semester 
in which the individual attends six or more meetings.  

 
3) Evidence of Completion:  Written description of the purpose and intended 

product of the team or committee; a record of the team's meetings 
demonstrating the member's attendance; and the plan, activity description, 
or other product that results from the group's work.  

 
b) Peer review and coaching [105 ILCS 5/21-14(e)(3)(E)(ii)]  
 

1) Definitions  
 

A) Peer review:  A process of one-on-one assistance between pairs of 
teachers that is formally established by agreement between a 
school district and its teachers or their exclusive representative, in 
which the participants establish specific goals for the teacher being 
reviewed and conduct a program of intervention to assist that 
teacher with particular aspects of his or her teaching that includes 
observation and assessment of the teacher's performance in 
sessions lasting at least 20 minutes each, discussion of the 
observations made by the reviewing teacher, and preparation of a 
written summary by the reviewing teacher.  

 
B) Peer coaching:  A process of one-on-one assistance between pairs 

of teachers, whether by formal arrangement under the auspices of 
the employing district or by mutual agreement, in which the 
participants observe each other's teaching and discuss the 
observations made.  

 
2) Credit:  For peer review, nine CPDUs shall be credited per semester in 

which there are three to five observations; 11 CPDUs shall be credited per 
semester in which there are six or more observations.  For peer coaching, 
five CPDUs shall be credited per semester in which there are three to five 
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observations; eight CPDUs shall be credited per semester in which there 
are six or more observations.  

 
3) Evidence of Completion  
 

A) For peer review:  The school's, district's, or exclusive 
representative's written program description or policy; a record of 
the certificate-holder's assignment and observation schedule; and a 
log of the observation sessions and other meetings, indicating the 
time spent, dates, and topics of discussion.  

 
B) For peer coaching:  A log of the observation sessions and other 

meetings, indicating the time spent, dates, and topics of discussion.  
 

c) Mentoring in a formal program, including service as a consulting teacher 
participating in a remediation process formulated under Section 24A-5 of the 
School Code [105 ILCS 5/24A-5] [105 ILCS 5/21-14(e)(3)(E)(iii)]  

 
1) Definitions  
 

A) For a mentor:  A formally established sequence of sessions lasting 
no less than one quarter of a school year and involving preparation 
with the recipient teacher prior to observing that teacher in the 
classroom; observations; and provision of feedback, suggestions, 
and techniques to the recipient teacher in response to each period 
of observation.  

 
B) For a consulting teacher:  Participation in the remediation process, 

involving assistance in the development of a remediation plan, 
provision of advice to the teacher under remediation; and  

 
i) meetings lasting at least 20 minutes each with the 

remediating teacher to discuss how to improve teaching 
skills and successfully complete the remediation plan, to 
review lesson plans, to conduct demonstrations, or to 
provide feedback on observations conducted by an 
administrator; or  

 
ii) meetings of the same length with an administrator or other 
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personnel to discuss the remediating teacher's progress or 
classroom observation; or  

 
iii)  classroom observation of the remediating teacher, including 

preparation with the remediating teacher prior to the 
observation and provision of feedback, suggestions, and 
techniques to the remediating teacher in response to each 
period of observation.  

 
C) For a recipient or remediating teacher:  A formally established 

sequence of sessions lasting no less than one quarter of a school 
year and involving consultation with the mentor or consulting 
teacher in preparation for the lessons to be observed; teaching 
under observation of the mentor or consulting teacher; and 
interaction with the mentor or consulting teacher after each such 
teaching session to reflect upon the teaching and learning, receive 
feedback, discuss alternatives and suggestions, and determine how 
this information will be integrated into the teacher's future work.  

 
2) Credit  
 

A) For a mentor or for a recipient or remediating teacher:  Nine 
CPDUs shall be credited for a semester in which there are three to 
five observations; 11 CPDUs shall be credited for a semester in 
which there are six or more observations.  

 
B) For a consulting teacher:  Six CPDUs shall be credited for a 

semester in which there are three to five meetings; eight CPDUs 
shall be credited for a semester in which there are six or more 
meetings; nine CPDUs shall be credited for a semester in which 
there are three to five meetings and one or more observations; 11 
CPDUs shall be credited for a semester in which there are six or 
more meetings and one or more observations.  

 
3) Evidence of Completion  
 

A) For a mentor or for a recipient or remediating teacher:  The 
school's, district's, or institution's written description of its 
mentoring program or remediation process, including the required 
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number and length of cycles of interaction; and a log of the 
observation sessions and other meetings, indicating the time spent, 
dates, and topics of discussion.  

 
B) For a consulting teacher:  The district's written description of its 

remediation process; a record of assignment as a consulting 
teacher; and a log of the observation sessions and other meetings, 
indicating the time spent, dates, and topics of discussion.  

 
d) Participating in site-based management or decision-making teams, relevant 

committees, boards, or task forces related to school improvement plans [105 
ILCS 5/21-14(e)(3)(E)(iv)]  

 
1) Definition:  Attendance at and participation in no fewer than two-thirds of 

the meetings of a group whose function is formulating recommendations 
or plans related to budgeting or resource allocation, textbook choice, 
curriculum modification, scheduling, or other aspects of school operations 
related to issues noted in the school improvement plan.  

 
2) Credit:  Eight CPDUs shall be credited per semester in which the 

individual attends three to five meetings; 11 CPDUs shall be credited per 
semester in which the individual attends six or more meetings.  

 
3) Evidence of Completion:  A written description of the purpose and 

intended product of the team or committee; a record of the team's 
meetings; and a copy of the product or recommendation developed by the 
team or committee.  

 
e) Coordinating community resources in schools, if the project is a specific goal of 

the school improvement plan [105 ILCS 5/21-14(e)(3)(E)(v)]  
 

1) Definition:  Working with representatives of community agencies to 
structure or facilitate their interaction with the school's or district's staff or 
students for the purpose of meeting one or more needs identified in the 
school improvement plan; must include more than the class(es) directly 
taught by the certificate-holder.  

 
2) Credit:  Four CPDUs shall be credited per semester of service, or two 

CPDUs per quarter.  
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3) Evidence of Completion:  The excerpt from the school improvement plan 

highlighting the need(s) being met; a written statement prepared by the 
certificate-holder indicating the purpose or desired outcome of the external 
entities' involvement; and a statement signed by the district administrator 
or designee responsible for corroborating the individual's assignment to or 
performance of this function.  

 
f) Facilitating parent education programs for a school, school district, or regional 

office of education directly related to student achievement or the school 
improvement plan [105 ILCS 5/21-14(e)(3)(E)(vi)]  

 
1) Definitions  
 

A) Arranging for or coordinating presentations in the context of a 
formally established program consisting of two or more sessions 
and designed to serve parents of the students in a particular school 
or district by informing or training them in one or more areas 
related either to their children's achievement or to another need 
identified in a school improvement plan.  

 
B) Delivering presentations in the context of a formally established 

program consisting of two or more sessions and designed to serve 
parents of the students in a particular school or district by 
informing or training them in one or more areas related either to 
their children's achievement or to another need identified in a 
school improvement plan (to the extent that such presentations are 
not part of the instruction routinely delivered as a function of the 
certificate-holder's assignment).  

 
2) Credit:  For facilitating a program, four CPDUs shall be credited per 

semester, or two per quarter.  For making presentations, eight CPDUs 
shall be credited per semester, or four per quarter.  

 
3) Evidence of Completion  
 

A) For coordinating:  The sponsoring entity's written description of 
the parent education program and a statement signed by the 
administrator or designee responsible for corroborating the 
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individual's assignment as facilitator or coordinator or indicating 
that he or she performed these duties.  

 
B) For making presentations:  The written program description 

indicating that the certificate-holder served as a presenter in the 
program.  

 
g) Participating in business, school, or community partnerships directly related to 

student achievement or school improvement plans [105 ILCS 5/21-
14(e)(3)(E)(vii)]  

 
1) Definition:  Formal or informal exchange of information and resources 

between a teacher and a business, educational institution, or other entity 
for the purpose of improving student achievement or responding to a need 
identified in the school improvement plan.  

 
2) Credit:  Five CPDUs shall be credited per semester in which the individual 

attends three to five meetings; eight CPDUs shall be credited per semester 
in which the individual attends six or more meetings.  

 
3) Evidence of Completion:  A written description of the partnership that 

states its goals, identifies the need(s) it is designed to meet, and describes 
the activities conducted by the certificate-holder; and a copy of the 
relevant portion of the school improvement plan that includes the specific 
need(s) identified.  

 
h) Supervising a student teacher or teacher education candidate in clinical 

supervision, provided that the supervision may only be counted once during the 
course of 5 years [105 ILCS 5/21-14(e)(3)(E)(viii)]  

 
1) Definitions  
 

A) Service (as determined by the teacher preparation institution in 
conformance with Section 25.620 of this Part) as a supervising 
teacher for a student teacher or a teaching candidate in clinical 
supervision who is enrolled in an approved teacher preparation 
program.  

 
B) Provision of at least 40 hours of supervisory service connected 
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with the pre-student-teaching practicum to one or more candidates 
who are enrolled in an approved teacher preparation program.  

 
2) Credit:  Thirty CPDUs shall be credited for supervising a student teacher 

or a teaching candidate in clinical supervision; 12 CPDUs shall be credited 
for supervising one or more candidates in pre-student-teaching clinical 
experience.  Each of these types of supervision may be counted once 
during the course of five years.  

 
3) Evidence of Completion:  The written agreement between the school 

district and teacher preparation institution naming the certificate-holder as 
a supervising teacher for candidates of that institution; and, for supervision 
of candidates in pre-student-teaching clinical experience, a log showing 
the dates and times of service and the names of the candidates involved.  

 
i) Completing undergraduate or graduate credit earned from a regionally 

accredited institution in coursework relevant to the certificate area being 
renewed, including coursework that incorporates induction activities and 
development of a portfolio of both student and teacher work that provides 
experience in reflective practices,  provided the coursework meets Illinois 
professional teaching standards or Illinois content-area standards and supports 
the essential characteristics of quality professional development [105 ILCS 5/21-
14(e)(3)(F)(i)]  

 
1) Fifteen CPDUs shall be credited for each semester hour of successfully 

completed college or university coursework that is related to an 
individual's certificate(s) and addresses the standards set forth in Subpart 
B of this Part relative to the certificate-holder's field(s) of teaching or 
assignment.  

 
2) Evidence of Completion:  A grade report or official transcript issued by 

the institution indicating that the certificate-holder has passed the course.  
 

j) Teaching college or university courses in areas relevant to the certificate area 
being renewed, provided that the teaching may only be counted once during the 
course of 5 years [105 ILCS 5/21-14(e)(3)(F)(ii)]  

 
1) Definition:  Teaching a college- level course in a field that is related to an 

individual's certificate(s) and results in the granting of college credit to 
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those enrolled.  
 
2) Credit:  Twenty CPDUs shall be awarded for teaching a college course.  A 

course shall be considered "the same" if its description is the same in 
different course catalogues issued by the same institution or, for a course 
offered at more than one institution, if the syllabus for the course is 
substantially the same.  A course shall not be considered the same as 
another course if a student may receive credit for successfully completing 
both.  In cases where two courses appear similar, the certificate-holder 
wishing to claim CPDUs for both shall be required to demonstrate how the 
two differ.  

 
3) Evidence of Completion:  A course syllabus, signed contract or agreement, 

or other documentation prepared by the college or university that identifies 
the certificate-holder as the teacher of a particular course.  

 
k) Completing non-university credit directly related to student achievement, school 

improvement plans, or State priorities [105 ILCS 5/21-14(e)(3)(G)(i)]; 
participating in or presenting at workshops, seminars, conferences, institutes, and 
symposiums [105 ILCS 5/21-14(E)(3)(G)(ii)]  

 
1) Definitions  
 

A) Attendance at and participation in a conference, workshop, 
institute, seminar, symposium, or other similar training event that 
is organized by an entity approved pursuant to Section 25.855 or 
Section 25.860 of this Part and addresses educational concerns.  

 
B) Making a presentation at a conference, workshop, institute, 

seminar, symposium, or other similar event whose goal is the 
improvement of teaching skills and knowledge.  

 
2) Credit:  One CPDU shall be credited for each hour of a certificate-holder's 

attendance or participation.  Eight CPDUs shall be credited for an 
individual's first presentation of a given topic; three CPDUs shall be 
credited for a subsequent presentation of the same topic.  

 
3) Evidence of Completion  
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A) For attendance:  The standard form issued by the provider at the 
conclusion of the session or event pursuant to Section 25.865 of 
this Part; the program prepared by the entity sponsoring or 
conducting the event, indicating the topics covered and the length 
of time devoted to each.  

 
B) For presentation:  The program prepared by the entity sponsoring 

or conducting the event, identifying the certificate-holder as 
presenter in a topic area relevant to his or her certification or 
teaching assignment.  

 
l) Training as external reviewers for quality assurance [105 ILCS 5/21-

14(e)(3)(G)(iii)]  
 

1) Definition:  Participation in a complete training sequence regarding the 
quality assurance process used by the State Board of Education pursuant 
to the Board's rules for Public Schools Evaluation, Recognition and 
Supervision (23 Ill. Adm. Code 1).  

 
2) Credit:  Ten CPDUs shall be credited for the first instance of an 

individual's participation. Five CPDUs shall be awarded for completion of 
one additional training sequence within any one period of a certificate's 
validity.  

 
3) Evidence of Completion:  A certificate issued by the State Board.  
 

m) Training as reviewers of university teacher preparation programs [105 ILCS 
5/21-14(e)(3)(G)(iv)]  

 
1) Definition:  Participation in a complete training sequence regarding the 

process used by the State Board of Education in approving teacher 
preparation programs or accrediting teacher preparation institutions 
pursuant to Subpart C of this Part.  

 
2) Credit:  Ten CPDUs shall be credited for the first instance of an 

individual's participation. Five CPDUs shall be awarded for completion of 
one additional training sequence within any one period of a certificate's 
validity.  

 



     ILLINOIS REGISTER            4665 
 08 

STATE BOARD OF EDUCATION 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

3) Evidence of Completion:  A certificate issued by the State Board.  
 

n) Participating in action research and inquiry projects [105 ILCS 5/21-
14(e)(3)(H)(i)]  

 
1) Definition:  Conducting a teacher-developed study at least one quarter of 

the school year in length that is based upon a written protocol identifying 
the aspect of education that will be investigated, the approach to be used, 
and the desired or expected outcome of the project.  

 
2) Credit:  Eight CPDUs per semester shall be credited for a project 

involving the certificate-holder's own class(es); 11 CPDUs per semester 
shall be credited for a project involving or affecting classes other than or 
in addition to the certificate-holder's own class(es).  

 
3) Evidence of Completion:  The written protocol and a written summary of 

the inquiry and its results that describes what the certificate-holder has 
learned and identifies the implications of the experience for the 
individual's future teaching.  

 
o) Observing programs or teaching in schools, related businesses, or industry that is 

systematic, purposeful, and relevant to certificate renewal [105 ILCS 5/21-
14(e)(3)(H)(ii)]  

 
1) Definition:  Engaging in a series of observations, either of teaching 

performed by others or of work activity directly related to the certificate-
holder's area(s) of certification.  

 
2) Credit:  Five CPDUs shall be credited per semester, or 2.5 CPDUs per 

quarter.  
 
3) Evidence of Completion:  A description of the observations prepared by 

the certificate-holder, including work to be observed, the purpose for 
which the observations were to be conducted, the frequency and length of 
the periods of observation, what was learned, and how the information 
will be used in the individual's future teaching.  

 
p) Traveling related to one's teaching assignment, directly related to student 

achievement or school improvement plans and approved by the responsible 
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LPDC, if any, or, if no LPDC is responsible, by the regional superintendent or his 
or her designee at least 30 days prior to the travel experience, provided that the 
traveling shall not include time spent commuting to destinations where the 
learning experience will occur [105 ILCS 5/21-14(e)(3)(H)(iii)]  

 
1) Definition:  Travel lasting no less than three consecutive, full days, that 

has been approved based on a plan submitted by the certificate-holder.  
The plan shall identify the activities or aspects of the travel that will 
contribute to his or her professional development and describe what is to 
be accomplished through the travel experience.  (Approval by the LPDC 
or the regional superintendent, as applicable, shall be understood to mean 
that CPDUs will be awarded if the planned travel is completed.)  

 
2) Credit:  Twelve CPDUs shall be awarded per year in which the certificate-

holder engages in an episode of qualifying travel, except that 15 CPDUs 
shall be awarded per year in which a certificate-holder who is a teacher of 
a foreign language engages in an episode of qualifying travel to a 
destination where the foreign language he or she teaches is commonly 
spoken in public.  If a certificate-holder engages in additional episodes of 
qualifying travel in a year in which he or she has been awarded the 
maximum number of CPDUs per year for qualifying travel, he or she may 
carry over and cla im such travel in a subsequent year, provided that the 
certificate-holder may not exceed the maximum number of CPDUs 
allowable per year for qualifying travel.  

 
3) Evidence of Completion:  The travel itinerary and a written journal 

prepared by the certificate-holder that summarizes the experience and 
reflects on how he or she plans to use what was learned in the context of 
his or her teaching.  

 
q) Participating in study groups related to student achievement or school 

improvement plans [105 ILCS 5/21-14(e)(3)(H)(iv)]  
 

1) Definition:  Attendance at and participation in no fewer than two-thirds of 
the meetings of a group that investigates one or more aspects of education 
in a series of regular, structured, collaborative interactions with a view to 
improving the members' practice or related outcomes among their 
students.  
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2) Credit:  Six CPDUs shall be credited per semester in which the individual 
attends three to five meetings; eight CPDUs shall be credited per semester 
in which the individual attends six or more meetings.  

 
3) Evidence of Completion:  A written statement of purpose for the group; a 

list of the group's members; and summaries of the meetings showing 
attendance by the certificate-holder.  

 
r) Serving on a statewide education-related committee, including but not limited to 

the State Teacher Certification Board, State Board of Education Strategic Agenda 
Teams, or the State Advisory Council on Education of Children with Disabilities 
[105 ILCS 5/21-14(e)(3)(H)(v)]  

 
1) Definition:  Attendance at and participation in no fewer than two-thirds of 

the meetings of any such body.  
 
2) Credit:  Fifteen CPDUs shall be credited per year of qualifying service, or 

7.5 CPDUs per semester.  
 
3) Evidence of Completion:  Minutes of the group demonstrating the 

individual's attendance during the period for which CPDUs are claimed.  
If submission of minutes would breach confidentiality, a record of 
attendance shall be sufficient.  

 
s) Participating in work/learn programs or internships [105 ILCS 5/21-

14(e)(3)(H)(vi)]  
 

1) Definition:  Participation in a structured program that pairs the certificate-
holder with an employer or other entity under whose auspices the 
certificate-holder can acquire knowledge or skills for use in his or her 
future teaching or position.  

 
2) Credit:  Five CPDUs per semester shall be credited for one through ten 

contact hours (or 2.5 CPDUs per quarter for five or fewer contact hours); 
eight CPDUs per semester shall be credited for 11 through 20 contact 
hours (or four CPDUs per quarter for 5.5 through ten contact hours); and 
11 CPDUs per semester shall be credited for 21 or more contact hours (or 
5.5 CPDUs per quarter for more than ten contact hours).  
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3) Evidence of Completion:  A signed letter from the employer or other 
entity verifying the nature of the program or internship and stating the 
length and frequency of the certificate-holder's direct contact with other 
individuals from whose knowledge or experience he or she was to benefit.  

 
t) Developing a portfolio of student and teacher work [105 ILCS 5/21-

14(e)(3)(H)(vii)]  
 

1) Definition:  Preparation of at least five portfolio "artifacts" or "entries", 
each of which relates to a different assignment and consists of: 

 
A) samples of at least three students' work that responds to the 

specified assignment; and 
 
B) a written analysis prepared by the certificate-holder that describes: 
 

i) the assignment to which the work responds and the 
teacher's goal(s) for that assignment; 

 
ii) the instructional strategies and materials used and the 

reasons for their selection; 
 
iii)  what the students' work reveals about whether the teacher's 

goal(s) for the assignment were met; and 
 
iv) the successful and less-than-successful elements of the 

assignment and changes the teacher might make in the 
assignment or in his or her teaching in order to reach the 
specified instructional goal(s). 

 
2) Credit: 15 CPDUs. 
 
3) Evidence of Completion: The materials referred to in subsection (t)(1) of 

this Section. 
 

u) Participating in curriculum development or assessment activities at the school, 
school district, regional office of education, State, or national level [105 ILCS 
5/21-14(e)(3)(I)(i)]  
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1) Definition:  Assisting in the planning, development, or refinement of 
curriculum or assessments, or in their alignment with applicable standards.  
The activity must be one sanctioned or structured either by the employing 
school or district or by a statewide, national, or international educational 
agency or organization.  Requires participation in no fewer than two-thirds 
of the group's working sessions.  

 
2) Credit:  Eight CPDUs shall be credited per semester in which the 

individual attends five or fewer meetings (or four CPDUs per quarter for 
three meetings); 11 CPDUs shall be credited per semester in which the 
individual attends six or more meetings (or 5.5 CPDUs per quarter for 
more than three meetings).  

 
3) Evidence of Completion:  Membership list and meeting summaries 

showing the certificate-holder's presence and participation; and the 
product of the group's work, such as a curriculum guide or new 
assessment.  

 
v) Participating in team or department leadership in a school or school district [105 

ILCS 5/21-14(e)(3)(I)(ii)]  
 

1) Definition:  Service in a position of leadership established by a school or 
district as part of its formal structure and lasting no less than one semester; 
limited to those activities that relate to instruction in the area of 
assignment; shall not include tasks unrelated to teaching knowledge, 
skills, performance, or competence.  

 
2) Credit:  Five CPDUs shall be awarded per semester of service.  
 
3) Evidence of Completion:  A job description or other document created by 

the district or the administrator responsible for assigning a leadership role 
to the incumbent that is specific in terms of the responsibilities to be 
carried out within particular periods of time relative to the instructional 
goals of the department, school, or district.  

 
w) Participating on external or internal school or school district review teams [105 

ILCS 5/21-14(e)(3)(I)(iii)]  
 

1) Definitions  
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A) Participating as an external or internal reviewer in a complete cycle 

of the quality assurance process used by the State Board of 
Education pursuant to the Board's rules for Public Schools 
Evaluation, Recognition and Supervision (23 Ill. Adm. Code 1).  

 
B) Participating on a programcurriculum review panel convened 

pursuant to Section 25.127(b)(4)25.125(c) of this Part with respect 
to the approval of a teacher preparation program.  

 
C) Participating on a review team convened pursuant to Section 

25.125(d)25.125(e) of this Part with respect to the accreditation of 
an institution of higher education and its approval to provide 
teacher preparation programs.  

 
2) Credit:  Fifteen CPDUs shall be credited for an external quality review 

visit, for service on a programcurriculum review panel, or for service on 
an institutional review team, provided that each of these types of activities 
shall be credited no more than once per semester.  Eight CPDUs shall be 
credited per semester of service on a school's internal quality review team, 
or four CPDUs per quarter.  

 
3) Evidence of Completion:  Documentation of the individual's assignment 

by State Board staff (for an external review team, programcurriculum 
review panel, or institutional review team) or by a school district 
administrator (for an internal review team); and a statement signed by the 
team's chair or convenor verifying the certificate-holder's participation for 
the duration of the process.  

 
x) Publishing educational articles, columns, or books relevant to the certificate area 

being renewed [105 ILCS 5/21-14(e)(3)(I)(iv)]  
 

1) Definition:  Writing about educational research, experiences, issues, 
approaches, systems, or another topic that is related to the effective 
practice of teaching.  

 
2) Credit:  Forty CPDUs shall be credited for writing a book that is technical 

or research-based; 20 CPDUs shall be credited for writing a book of any 
other type.  Fifteen CPDUs shall be credited for writing one or more 
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chapters of a book or for writing an article published in a refereed journal.  
Eight CPDUs shall be credited for writing a column published at the 
statewide level.  Five CPDUs shall be credited for writing a column 
published at the local level.  In cases of multiple authorship, the CPDUs 
earned shall be divided among the authors as they agree, provided that no 
more than 100 percent of the available CPDUs shall be credited for any 
item published.  

 
3) Evidence of Completion:  A copy of each item published, showing the 

date, publication, and publisher.  In the case of an artistic work or other 
creative endeavor such as development of a curriculum unit or software 
package, the copyright shall serve as the evidence of "publication".  

 
y) Participating in non-strike-related professional association or labor organization 

service or activities related to professional development [105 ILCS 5/21-
14(e)(3)(I)(v)]  

 
1) Definition:  Service on local professional development committees, 

regional professional development review committees (including service 
by certificate-holders in districts without exclusive representatives), or 
other bodies constituted by professional associations or labor 
organizations for specified purposes related to the profession of teaching.  
Requires formal selection by the organization.  Examples include positions 
on committees planning for or formulating educational or professional 
policies, standards and structures.  Activities related to the operations or 
functioning of the professional association or labor organization shall not 
be eligible.  

 
2) Credit:  Eight CPDUs shall be credited per semester in which the 

individual attends three to five meetings; 11 CPDUs shall be credited per 
semester in which the individual attends six or more meetings.  

 
3) Evidence of Completion:  A written description of the position or activity; 

if the purpose of the activity includes the preparation of a tangible product, 
a copy of that product.  

 
z) Other 

Continuing professional development units shall be available for activities not 
enumerated in subsections (a) through (y) of this Section based upon written 
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evidence maintained by the certificate-holder that:  
 

1) describes the activity and its purpose, intensity, duration, and outcomes;  
 

2) discusses how the activity related to the improvement of the certificate-
holder's knowledge and skills;  
 

3) identifies which of the activities enumerated in subsections (a) through (y) 
of this Section the claimed activity most closely resembles (e.g., auditing a 
college course is most similar to attendance at a workshop or seminar 
under subsection (k) of this Section); and  

 
4) proposes a number of CPDUs that is commensurate with the value 

assigned to the activity identified pursuant to subsection (z)(3) of this 
Section.  

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
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Section 25.APPENDIX E   Endorsement Structure Beginning July 1, 2004 
 
Section 25.100 of this Part explains the applicability of "designations" where shown as required 
in the following table.  An asterisk next to the name of an endorsement or designation indicates 
that there is no content-area test for that credential.  The relevant provisions of Section 25.100(e) 
of this Part shall apply in those cases. 
 

Endorsements Available  
as of July 1, 2004 Designations 

Endorsements  
Previously Issued 

Fundamental  
Learning Areas   

English 
Journalism 
Language Arts 

English Language Arts None 

Speech 
Reading Teacher None Reading 
Reading Specialist None Reading 
Mathematics None Mathematics 

Biological Science 
Botany 
Physiology 

Biology 

Zoology 
Chemistry Chemistry 

Aerospace 
Astronomy 
Earth Science 

Earth and Space Science 

Geology 
Physical Geography Environmental Science 
Biological Science 
Physical Science 
General Science 

Sciences – Designation or 
Limited Endorsement under 
Section 25.100(h)(5) Required 

Physics 

Physics 
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Endorsements Available  
as of July 1, 2004 Designations 

Endorsements  
Previously Issued 

Economics Economics 
Geography Geography 

History 
U.S. History 

History 

World History 
Political Science Political Science 
Psychology Psychology 

Anthropology 

Social Sciences – Designation 
or Limited Endorsement 
under Section 25.100(h)(5) 
Required 

Sociology and Anthropology 
Sociology 

Physical Education None Physical Education 
Health Education None Health Education 
Dance None Dance 
Drama/Theatre Arts None Theatre and Drama 

Music 
Instrumental Music 

Music None 

Vocal Music 
Visual Arts None Art 

Arabic (2008) None 
Chinese (Cantonese or 
Mandarin) 

None 

French French 
German German 
Hebrew Hebrew 
Italian Italian 
Japanese None 
Korean None 
Latin Latin 
Russian Russian 

Foreign Languages – 
Designation Required 

Spanish Spanish 
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Endorsements Available  
as of July 1, 2004 Designations 

Endorsements  
Previously Issued 

Additional  
Teaching Fields   

Agricultural Business and 
Management 

Agriculture 
Agricultural Power and 

Machinery 
Horticulture 

Agricultural Education None 

Agricultural Resources 
Accounting 
Basic Business 
Business Computer 

Programming 
Business/Marketing/ 

Management 
Information Processing 
Information Processing/ 

Secretarial 

Business, Marketing, and 
Computer Education – 
Designation Optional 

Business Computer 
Programming* 

Marketing 
Child and Day Care Services 
Consumer Education and 

Resource Management 
Fashion and Clothing Services 
Food and Nutrition Services 
Home Economics 
Institutional and Home 

Management Services 
Interior Furnishings 

Services/Living 
Environments 

Family and Consumer 
Sciences – Designation 
Required 

Apparel and Textiles* 
Living Environments* 
Nutrition, Wellness, and 

Hospitality* 

Interpersonal, Family 
Relationships, Parenting 
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Endorsements Available  
as of July 1, 2004 Designations 

Endorsements  
Previously Issued 

Health Careers None, but licensure in a 
specific occupation is required 

Health Occupations 

Industrial Technology  
 Education 
Construction 
Electronics 
Graphic Communications 
Transportation 
Manufacturing 
Industrial Technology 
Public Service 
Drafting/Design 
Autobody Repair 

Technology Education None 

Heating, Ventilation, and Air 
Conditioning 

Computer Technology Technology Specialist None 
Instructional Technology 

Library Information Specialist None Media 
Safety and Driver Education* None Safety and Driver Education 

Bilingual Education English as a New Language 
(ENL) – Designation Optional 

Bilingual Education 
(language-specific) English as a Second Language 

Middle-Level Subject-specific Middle-Grades 

Elementary   

Self-Contained General 
Elementary Education 

None Self-Contained General 
Education 



     ILLINOIS REGISTER            4677 
 08 

STATE BOARD OF EDUCATION 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

 

Endorsements Available  
as of July 1, 2004 Designations Endorsements  

Previously Issued 

Early Childhood   

Early Childhood None Early Childhood 
Early Childhood Special 
Education 

None  

Administrative   

Chief School Business 
Official 

 Chief School Business 
Official 

Director of Special Education  Director of Special Education 
General Administrative  General Administrative 
Superintendent  Superintendent 

School Service Personnel   

School Counselor  Guidance 
School Nurse  School Nurse 
School Psychologist  School Psychologist 
School Social Worker  School Social Worker 
Non-Teaching Speech-

Language Pathologist 
 Non-Teaching Speech-

Language Pathologist 

Supervisory 

 
None; see Sections 21-4 and 
21-25 of the School Code and 
Section 25.497 of this Part. 

 
Supervisory 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Health/Life Safety Code for Public Schools 
 
2) Code Citation:  23 Ill. Adm. Code 180 
 
3) Section Number:  Proposed Action: 

180.500    Amendment 
 

4) Statutory Authority:  105 ILCS 5/2-3.12, 2-3.25, 2-3.137, and 17-2.11 
 
5) A Complete Description of the Subjects and Issues Involved:  This rulemaking represents 

technical updating only.  It responds to P.A. 95-675, which established the "school 
facility occupation tax" as a new source of funds, as well as to replacement of the rules in 
Part 110 (Program Accounting Manual) with new rules in Part 100 (Requirements for 
Accounting, Budgeting, Financial Reporting, and Auditing). 
 
Section 180.500 of these rules currently cross-references Part 110, which will be repealed 
in the near future, and thus needs to be revised to capture correctly the funds that must be 
insufficient in order for the use of additional fire prevention and safety financing to be 
permissible.  The new school facility occupation fund is one of those that should be 
included because the funds held in it are to be used only for "school facility purposes". 
 

6) Published studies or reports, and sources of underlying data, used to compose this 
rulemaking:  None 

 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
 
11) Statement of Statewide Policy Objective:  This rulemaking will not create or enlarge a 

State mandate. 
 
12) Time, Place, and Manner in which interested persons may comment on this proposed 

rulemaking:  Written comments may be submitted within 45 days after the publication of 
this Notice to:  
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Sally Vogl 
Agency Rules Coordinator 
Illinois State Board of Education 
100 North First Street (S-493) 
Springfield, Illinois 62777 
 
217/782-5270 

 
Comments may also be submitted via e-mail, addressed to: 
 

rules@isbe.net 
 
13) Initial Regulatory Flexibility Analysis: 
 

A) Types of small businesses, small municipalities and not-for-profit corporations 
affected:  None 

 
B) Reporting, bookkeeping or other procedures required for compliance:  None 
 
C) Types of professional skills necessary for compliance:  None 

 
14) This rulemaking was not included on either of the 2 most recent agendas because:  The 

need for this technical update was not recognized until just after publication of the 
January 2008 agenda. 

 
The full text of the Proposed Amendment begins on the next page : 
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TITLE 23:  EDUCATION AND CULTURAL RESOURCES 
SUBTITLE A:  EDUCATION 

CHAPTER I:  STATE BOARD OF EDUCATION 
SUBCHAPTER d:  CONSTRUCTION AND BUILDING MAINTENANCE 

 
PART 180 

HEALTH/LIFE SAFETY CODE FOR PUBLIC SCHOOLS 
 

SUBPART A:  GENERAL PROVISIONS 
 

Section 
180.10 Purpose and Scope  
180.20 Severability  
180.30 Definitions  
180.40 Responsibilities of Local School Board  
180.50 Responsibilities of Regional Superintendent  
180.60 Applicability  
180.70 Variances and Waivers  
180.80 Vehicular Facilities  
 

SUBPART B:  REQUIRED QUALIFICATIONS 
 

Section  
180.100 Approval Procedure 
180.110 Specific Requirements for Plan Reviewers 
180.120 Specific Requirements for Inspectors 
 

SUBPART C:  CONSTRUCTION AND LIKE ACTIVITIES 
 

Section 
180.200 Application for Building Permit  
180.210 Issuance of Building Permit  
180.220 Inspections During and Upon Completion of Construction  
180.225 Application for Certificate of Occupancy  
180.230 Certificate of Occupancy  
180.240 Demolition or Movement of Buildings or Other Structures  
180.250 Sprinkler Systems  
180.260 Sprinkler System Requirements and Applicability (Repealed) 
180.270 Standards for Sprinkler Systems (Repealed) 
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180.280 Standards for Sprinkler System Plans and Specifications (Repealed) 
 

SUBPART D:  INSPECTIONS 
 

Section 
180.300 Annual Building and Fire Safety Inspections 
180.310 Decennial Inspections  
180.320 Safety Survey Report  
180.330 Safety Reference Plans 
180.340 Local Board Action and Approval of Safety Survey Reports 
 

SUBPART E:  ADDRESSING VIOLATIONS 
 

Section 
180.400 Violations  
180.410 Unsafe Conditions  
180.420 Temporary Closing and Condemnation  
 

SUBPART F:  FIRE PREVENTION AND SAFETY FINANCING 
Section 
180.500 Request for Authorization  
180.510 Initiation of Work (Repealed) 
180.520 Accounting for Fire Prevention and Safety Funds (Repealed) 
180.530 Emergencies  
180.540 Cost Estimates  
 
AUTHORITY:  Implementing and authorized by Sections 2-3.12, 2-3.25, 2-3.137, and 17-2.11 
of the School Code [105 ILCS 5/2-3.12, 2-3.25, 2-3.137, and 17-2.11].  
 
SOURCE:  Adopted at 19 Ill. Reg. 5004, effective March 24, 1995; amended at 22 Ill. Reg. 
12514, effective July 6, 1998; amended at 29 Ill. Reg. 15904, effective October 3, 2005; 
amended at 31 Ill. Reg. 14296, effective September 25, 2007; amended at 32 Ill. Reg. ______, 
effective ____________. 
 

SUBPART F:  FIRE PREVENTION AND SAFETY FINANCING 
 
Section 180.500  Request for Authorization  
 

a) A school board desiring to use fire prevention and safety funds shall submit to the 
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regional superintendent, using a format prescribed by the State Board of 
Education, a Request for Authorization ("request").  The request shall consist of a 
Statement of Facts and Assurances and a Summary of Financing Requirements 
and shall be accompanied by the following documents, prepared and certified by a 
licensed design professional:  
 
1) a Schedule of Violations, including a brief description of each violation 

and the recommended correction; and  
 
2) a Schedule of Recommended Work Items and Estimated Costs.  

 
b) Fire prevention and safety financing shall only be approved if:  

 
1) the district has levied at its maximum authorized rate for its operations and 

maintenance fund for the most recent year for which tax rates are 
available; and  

 
2) the district does not have sufficient unrestricted funds (as defined in 23 Ill. 

Adm. Code 110, Table B) in its operations and maintenance fund (Section 
17-2 of the School Code [105 ILCS 5/17-2]), its school facility occupation 
tax fund (Section 10-20.40 of the School Code [105 ILCS 5/10-20.40], as 
added by P.A. 95-675), and/or its fire prevention and safety fund (Section 
17-2.11 of the School Code [105 ILCS 5/17-2.11]) to pay for the 
necessary work.  

 
c) If the regional superintendent finds that the request is complete and approvable, 

he or she shall so certify and forward the request with such certification to the 
State Superintendent of Education.  If the regional superintendent disapproves the 
request, he or she shall so certify and return the request with such certification to 
the local board.  The regional superintendent shall approve or disapprove each 
request within three months after its submission by a local board.  

 
d) A board of education whose request is not acted upon within three months may 

submit the request to the State Superintendent for review.  
 
e) Except under emergency circumstances as provided for in Section 180.530 of this 

Part, a regional superintendent shall not grant approval to use fire prevention and 
safety funds for any work which has already been initiated, without the prior 
express authorization of the State Superintendent.  (Section 17-2.11 of the School 
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Code [105 ILCS 5/17-2.11])  
 
f) If the State Superintendent finds that a request is complete and approvable, he or 

she shall so certify and return the approved request with such certification to the 
regional superintendent.  

 
g) Upon receipt of an approved request from the State Superintendent, the regional 

superintendent shall issue an order to implement the request and forward the 
request and the order to the originating school board.  

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Early Childhood Block Grant 
 
2) Code Citation:  23 Ill. Adm. Code 235 
 
3) Section Number:  Proposed Action: 

235.20    Amendment 
 
4) Statutory Authority:  105 ILCS 5/1C-2 
 
5) A Complete Description of the Subjects and Issues Involved:  This rulemaking represents 

a technical correction only.  The current rule on the qualifications of teachers in programs 
that receive State funding under Part 235 requires that each teacher hold either an initial 
or a standard early childhood certificate.  However, there are several additional types of 
certificates that are valid for service in the early childhood age range but were 
unintentionally omitted from the rules.  Thus the pool of applicants is inadvertently and 
unnecessarily restricted. 

 
6) Published studies or reports, and sources of underlying data, used to compose this 

rulemaking:  None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
 
11) Statement of Statewide Policy Objective:  This rulemaking will not create or enlarge a 

State mandate. 
 
12) Time, Place, and Manner in which interested persons may comment on this proposed 

rulemaking:  Written comments may be submitted within 45 days after the publication of 
this Notice to:  

 
Sally Vogl 
Agency Rules Coordinator 
Illinois State Board of Education 
100 North First Street (S-493) 
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Springfield, Illinois 62777 
 
217/782-5270 

 
Comments may also be submitted via e-mail, addressed to: 

 
rules@isbe.net 

 
13) Initial Regulatory Flexibility Analysis: 
 

A) Types of small businesses, small municipalities and not-for-profit corporations 
affected:  Some of the entities providing early childhood education programs may 
be organized as small businesses or not-for-profit corporations. 

 
B) Reporting, bookkeeping or other procedures required for compliance:  None 

 
C) Types of professional skills necessary for compliance:  None 

 
14) This rulemaking was not included on either of the 2 most recent agendas because:  The 

need for this technical revision was recognized in conjunction with the counting of 
teaching experience on the initial early childhood certificate, as addressed in the 
amendments to 23 Ill. Adm. Code 25 (Certification) that are also being proposed in this 
issue of the Illinois Register. 

 
The full text of the Proposed Amendment begins on the next page : 
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TITLE 23:  EDUCATION AND CULTURAL RESOURCES 
SUBTITLE A:  EDUCATION 

CHAPTER I:  STATE BOARD OF EDUCATION 
SUBCHAPTER f:  INSTRUCTION FOR SPECIFIC STUDENT POPULATIONS 

 
PART 235 

EARLY CHILDHOOD BLOCK GRANT 
 

SUBPART A:  PRESCHOOL EDUCATION AND  
PREVENTION INITIATIVE PROGRAMS 

 
Section 
235.10 Purpose; Eligible Applicants 
235.20 Application Procedure and Content for New or Expanding Programs 
235.30 Additional Program Components for Preschool Education Proposals 
235.40 Additional Program Components for Prevention Initiative Proposals 
235.50 Proposal Review and Approval for New or Expanding Programs 
235.60 Application Content and Approval for Continuation Programs 
235.70 Terms of the Grant 

 
SUBPART B:  PRESCHOOL FOR ALL CHILDREN PROGRAM 

 
Section  
235.100 Purpose; Eligible Applicants 
235.110 Application Procedure and Content for New or Expanding Programs 
235.120 Proposal Review and Approval for New or Expanding Programs 
235.130 Application Content and Approval for Continuation Programs 
235.140 Terms of the Grant 
 

SUBPART C:  SOCIAL AND EMOTIONAL CONSULTATION SERVICES 
 
Section 
235.200 Implementation and Purpose; Eligible Applicants 
235.210 Application Procedure and Content 
235.220 Proposal Review and Approval of Proposals 
 
235.APPENDIX A Illinois Early Learning Standards 
235.APPENDIX B Illinois Birth to Three Program Standards 
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AUTHORITY:  Authorized by Section 1C-2 of the School Code [105 ILCS 5/1C-2] and 
implementing Sections 2-3.71, 2-3.71a and 2-3.89 of the School Code [105 ILCS 5/2-3.71, 2-
3.71a and 2-3.89]. 
 
SOURCE:  Adopted at 16 Ill. Reg. 10181, effective June 10, 1992; expedited correction at 16 Ill. 
Reg. 15186, effective June 10, 1992; amended at 26 Ill. Reg. 903, effective January 15, 2002; old 
Part repealed at 30 Ill. Reg. 4618 and new Part adopted at 30 Ill. Reg. 4620, effective February 
28, 2006; emergency amendment adopted at 30 Ill. Reg. 11793, effective June 26, 2006, for a 
maximum of 150 days; emergency expired November 22, 2006; amended at 30 Ill. Reg. 19383, 
effective November 28, 2006; amended at 32 Ill. Reg. ______, effective ____________. 
 

SUBPART A:  PRESCHOOL EDUCATION AND 
PREVENTION INITIATIVE PROGRAMS 

 
Section 235.20  Application Procedure and Content for New or Expanding Programs  
 
Each applicant that is proposing a program that has not received funding in the year previous to 
the current application or is seeking additional funds to expand its currently funded program 
shall submit to the State Board of Education a proposal that includes the components specified in 
this Section.  For purposes of this Section, an "expanded" program includes one in which the 
applicant is proposing to serve additional children and their families or to offer initiatives not 
provided under its currently funded program.  
 

a) Grants for new or expanded programs shall be offered in years in which the level 
of available funding is such that one or more new or expanded programs can be 
supported, along with those currently funded programs that seek continuation 
funding in accordance to Section 235.60 of this Part. 

 
b) When sufficient funding is available, the State Superintendent of Education shall 

issue one or more Requests for Proposals (RFP) specifying the information that 
applicants shall include in their proposals, informing applicants of any bidders' 
conferences, and requiring that proposals be submitted no later than the date 
specified in the RFP.  The RFP shall provide at least 45 calendar days in which to 
submit proposals.  

 
c) All proposals submitted in response to an RFP shall include the following 

components: 
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1) A cover page completed on a form supplied by the State Board of 
Education and signed by the school district superintendent or official 
authorized to submit the proposal or, in the case of a joint application, by 
the superintendent from each of the school districts and each authorized 
official of other eligible entities participating in the joint proposal. 

 
2) For applicants other than public school districts, a description that includes 

the following: 
 

A) the applicant's mission statement, organizational structure, and 
goals or policies regarding early childhood programs; 

 
B) the applicant's existing competencies to provide early childhood 

education programs, to include a list of any early childhood 
accreditations that have been achieved; and 

 
C) in the case of a joint application, the goals and objectives of the 

collaboration and a brief description of each partner's experience in 
providing services similar to those to be provided under the Early 
Childhood Block Grant program. 

 
3) A description of the need for the program, which shall include: 

 
A) current demographic or descriptive information regarding the 

community in which the families and children reside (including 
information on the prevalence of homelessness); and 

 
B) the process that was used to determine the need for the program in 

the community in relation to other similar services that may be 
operating in the same geographic area.  

 
4) A description of the population to be served, as defined in Section 

235.10(a) of this Part, for each program to be funded under the Early 
Childhood Block Grant.  This description shall include: 

 
A) how the eligible population will be recruited; 

 
B) the geographic area to be served; and 
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C) the estimated number of children and/or families to be enrolled. 
 

5) A description of the procedures to be used to screen children and their 
families to determine their need for services.  Results of the screening 
shall be made available to the program staff and parents of the children 
screened.  All screening procedures shall include: 

 
A) criteria to determine at what point performance on the screening 

instrument indicates that children are at risk of academic failure as 
well as to assess other environmental, economic and demographic 
information that indicates a likelihood that the children would be at 
risk; 

 
B) screening instruments/activities related to and able to measure the 

child's development in at least the following areas (as appropriate 
for the age of the child):  vocabulary, visual-motor integration, 
language and speech development, English proficiency, fine and 
gross motor skills, social skills and cognitive development; 

 
C) written parental permission for the screening; 

 
D) parent interview (to be conducted in the parents' home language, if 

necessary), including at least the following: 
 

i) for preschool education programs, a summary of the child's 
health history and social development; or 

 
ii) for prevention initiative programs, information about the 

parents, such as age, educational achievement and 
employment history; 

 
E) vision and hearing screening, in accordance with 77 Ill. Adm. 

Code 685 (Vision Screening) and 675 (Hearing Screening); and 
 

F) where practicable, provision for the inclusion of program teaching 
staff in the screening process.   
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6) A description of the parent education and training component that will be 
provided, to meet at least all of the requirements of Section 2-3.71a of the 
School Code. 

 
7) A description of how the program will coordinate with other programs, as 

specified in the RFP, that are in operation in the same area and that are 
concerned with the education, welfare, health and safety needs of young 
children.  

 
8) A description of the full- time and part-time professional and 

nonprofessional staff to be paid by the program, indicating that program 
administrators, early childhood teachers, counselors, psychologists, 
psychiatrists and social workers are appropriately qualified. 

 
A) Teachers of children ages 3 to 5 years must hold an initial, initial 

alternative, standard, master, provisional, provisional alternative, 
resident teacher, or visiting international teacher early childhood 
certificateeither an Initial or Standard Early Childhood Certificate.  
(See Section 2-3.71(a)(3) of the School Code and 23 Ill. Adm. 
Code 1.Appendix A.) 

 
B) By July 1, 2014, noncertificated staff employed to assist in 

instruction provided to children ages 3 to 5 years shall meet the 
requirements set forth in 23 Ill. Adm. Code 25.510(c). 

 
9) A description of staff development assessment procedures and ongoing 

professional development activities to be conducted.  
 

10) A description of the required program components, as set forth in either 
Section 235.30 or 235.40 of this Part.  

 
11) Other information, as specified in the RFP, such as daily schedules 

(including the number of hours per day and days per week the program 
will operate), classroom locations, facility information (e.g., owner's 
name, terms of lease arrangement, size of classrooms and other areas to be 
used by the program), if applicable.  
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12) The plan for ensuring that the program provides either a snack, in the case 
of a half-day program, or a meal, in the case of a full-day program, for 
participating children. 

 
13) Budget information, provided on forms supplied by the State Board of 

Education.  The budget shall specify that no more than 5 percent of the 
total grant award shall be used for administrative and general expenses not 
directly attributed to program activities, except that a higher limit not to 
exceed 10 percent may be negotiated with an applicant that has provided 
evidence that the excess administrative expenses are beyond its control 
and that it has exhausted all available and reasonable remedies to comply 
with the limitation.  

 
14) A description of how the applicant will ensure that no fees will be charged 

of parents or guardians and their children who are enrolled and participate 
in Early Childhood Block Grant programs. 

 
15) A plan for evaluating the proposed programs and activities to be included 

in the Early Childhood Block Grant, which shall correspond to the 
applicable specifications set forth in the RFP.  

 
16) Such certifications and assurances as the State Board of Education may 

require.   
 

(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  School Food Service 
 
2) Code Citation:  23 Ill. Adm. Code 305 
 
3) Section Numbers:  Proposed Action: 

305.5    Amendment 
305.10    Amendment 
305.15    Amendment 
305.17    New Section  
305.APPENDIX A  New Section 
305.APPENDIX B  New Section 

 
4) Statutory Authority:  105 ILCS 125/27-23 and 27-24 through 27-24.8 
 
5) A Complete Description of the Subjects and Issues Involved:  The rulemaking responds 

to Section 305.15(f) of the rules governing School Food Service that directed the State 
Board of Education to initiate a revision to these rules following the release of the report 
of the School Wellness Policy Task Force recommending Statewide nutrition 
requirements.  The report was completed January 1, 2007.  The proposed amendments set 
forth specific beverage and food requirements for grade 5 and below and for grades 6 
through 8 that would take effect at the start of the 2009-10 school year. 

 
The proposed requirements continue to apply only to participants in the federal school 
meals programs that serve students in grades 8 and below (i.e., the requirements will not 
apply to high schools).  Generally, the proposed requirements differ from the current 
rules in that: 

 
• separate requirements are presented for elementary and middle school students (i.e., 

grades 5 and below and grades 6 through 8); 
• "school day" for purposes of the requirements' application is defined as being 30 

minutes before the start of classes until 30 minutes following the end of the last class 
of the day; 

• certain items previously allowed will no longer be permitted (e.g., whole milk; in 
grade 5 and below, smoothies and beverages other than those listed), while other 
items will be permitted (e.g., flavored water for middle school students, and without 
restriction, whole grain products and legumes); 

• the requirements will affect the sale of à la carte items; and 
• the requirements will apply to all food sold anywhere at the school during the school 

day, excluding foods sold as part of a reimbursable meal. 
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The specific requirements for the sale of beverages and food appear in Appendix A and 
B, respectively.   

 
6) Published studies or reports, and sources of underlying data, used to compose this 

rulemaking:  "Report on Recommendations for Statewide Nutrition Standards", Illinois 
School Wellness Policy Task Force, January 2007; see 
http://www.isbe.net/nutrition/pdf/nutrition_standards.pdf. 

 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  Yes 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
 
11) Statement of Statewide Policy Objectives:  This rulemaking will not create or enlarge a 

State mandate. 
 
12) Time, Place, and Manner in which interested persons may comment on this proposed 

rulemaking:  Written comments may be submitted within 45 days after the publication of 
this Notice to:  

 
Sally Vogl 
Agency Rules Coordinator 
Illinois State Board of Education 
100 North First Street, S-493 
Springfield, Illinois  62777-0001 
 
217/782-5270 

 
Comments may also be submitted electronically, addressed to: 

 
rules@isbe.net 

 
13) Initial Regulatory Flexibility Analysis:   
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A) Types of small businesses, small municipalities and not-for-profit corporations 
affected:  None 

 
B) Reporting, bookkeeping or other procedures required for compliance:  None 

 
C) Types of professional skills necessary for compliance:  Not applicable 

 
14) Regulatory Agenda on which this rulemaking was summarized:  This rulemaking did not 

appear in either of the two most recent Regulatory Agendas because:  the Illinois State 
Board of Education's intent to go forward with amendments incorporating the Task 
Force's recommendations was considered at its January 16-17, 2008 meeting. 

 
The full text of the Proposed Amendments begins on the next page : 
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TITLE 23:  EDUCATION AND CULTURAL RESOURCES 
SUBTITLE A:  EDUCATION 

CHAPTER I:  STATE BOARD OF EDUCATION 
SUBCHAPTER i:  FOOD PROGRAMS 

 
PART 305 

SCHOOL FOOD SERVICE 
 
Section  
305.5 Definitions 
305.10 Illinois Free Lunch and Breakfast Programs  
305.15 Sale of Foods and Beverages in Participating Schools through School Year 2008-

09 
305.17 Sale of Foods and Beverages in Participating Schools Beginning with School 

Year 2009-10 
305.20 Student Workers 
305.30 Government-Donated Commodities  
305.APPENDIX A Restrictions on the Sale of Beverages  
305.APPENDIX B Restrictions on the Sale of Food Items 
 
AUTHORITY:  Implementing and authorized by the Richard B. Russell National School Lunch 
Act (42 USC 1751 et seq.), Child Nutrition Act of 1966 (42 USC 1771 et seq.), and the School 
Breakfast and Lunch Program Act [105 ILCS 125]. 
 
SOURCE:  Peremptory rule adopted at 2 Ill. Reg. 45, p. 83, effective October 25, 1978; codified 
at 7 Ill. Reg. 14743; amended at 30 Ill. Reg. 17475, effective October 17, 2006; amended at 32 
Ill. Reg. ______, effective ____________. 
 
Section 305.5  Definitions  
 

"À la carte entrée" means any combination of foods or a single food item that is 
offered as a main course and is sold by school food service personnel to students 
in the food service area during meal time.  À la carte entrées do not include any 
food items sold in a vending machine, by another school organization or club, or 
by an outside group. 

 
"Eligible student" means a student eligible for free or reduced price meals under 
the School Breakfast Program (42 USC 1771 et seq.) and/or the National School 
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Lunch Program (42 USC 1751 et seq.) in accordance with federal regulations 
found at 7 CFR 245.3 (20082006). 
 
"Food service area" means any area on school premises where reimbursable meals 
are served and/or eaten. 
 
"Meal period" means the period of time during which breakfast or lunch is 
regularly served and the time scheduled for the students to eat the meal. 

 
"Participating school" means any public or nonpublic school that participates in 
the School Breakfast Program or the National School Lunch Program. 
 
"Reimbursable meal" means a meal meeting the definition of a "federal 
reimbursable meal", as set forth in regulations governing the School Breakfast 
Program (7 CFR 220.8 (20082006)) or the National School Lunch Program (7 
CFR 210.10 (20082006)).   

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 305.10  Illinois Free Lunch and Breakfast Programs   
 

a) In accordance with Section 4 of the School Breakfast and Lunch Program Act 
[105 ILCS 125/4], every public school shall provide free lunches to  students 
eligible to receive free meals in accordance with 7 CFR 245.3 (20082006).  

 
b) Every public school  that offers a free breakfast program as defined in 105 ILCS 

125/1 shall provide free breakfasts to students eligible to receive free meals in 
accordance with 7 CFR 245.3 (20082006).    

 
c) Every public school, at the beginning of each school year, must publicly announce 

the availability of free lunches and, as applicable, free breakfasts.  This public 
notice may be published in a newspaper of general circulation for the school 
district, made available on the school district's website, provided in a school 
newsletter, or included with registration materials.  The notice shall at least 
include the criteria used to determine eligibility for free meals, the process for 
applying for a free meal, and the name and telephone number of a contact person 
for the program.  Copies of the notice also shall be made available upon request to 
any interested person. 
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dc) Public and nonpublic schools may claim State reimbursement for each 
reimbursable meal provided to students eligible to receive free meals in 
accordance with 7 CFR 245.3 (20082006).   

 
ed) An accurate record of the actual number of free breakfasts and lunches served to 

children each day must be maintained.  
 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 305.15  Sale of Foods and Beverages in Participating Schools through School Year 
2008-09 
 
For the purpose of this Section, "school year" includes any classes or sessions that the 
participating school may hold during summer 2009. 
 

a) Commencing on the first day of the 2006-07 school year, all participating schools 
shall adhere to the following requirements for the sale of foods and beverages to 
students in grade 8 or below before school and during the regular school day.  

 
1) Beverages sold to students shall include only: 
 

A) flavored or plain whole, reduced fat (2 percent), low-fat (1 
percent), or nonfat fluid milk that meets State and local standards 
for pasteurized fluid milk; 

 
B) reduced fat and enriched alternative dairy beverages (i.e., rice, nut, 

or soy milk, or any other alternative dairy beverage approved by 
the U.S. Department of Agriculture (USDA)); 

 
C) fruit and vegetable drinks containing 50 percent or more fruit or 

vegetable juice; 
 
D) water (non-flavored, non-sweetened, and non-carbonated);  
 
E) fruit smoothie (yogurt or ice based) that contains less than 400 

calories and no added sugars, and is made from fresh or frozen 
fruit or fruit drinks that contain at least 50 percent fruit juice; and 

 
F) any beverage exempted from the USDA's list of Foods of Minimal 
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Nutritional Value (see 7 CFR 210.11(a)(2) and 220.2(i-1) 
(20082006)).  The State Board of Education shall notify 
participating schools of these exemptions in January of each year; 
updates to the exemption list shall be provided within 10 calendar 
days after the State Board receives notification of any updates from 
USDA. 

 
2) Food sold to students outside of food service areas or within food service 

areas other than during meal periods shall include only: 
 

A) nuts, seeds, nut butters, eggs, cheese packaged for individual sale, 
fruits or non-fried vegetables, or low-fat yogurt products; or  

 
B) any food item whose: 
 

i) total calories from fat do not exceed 35 percent; 
 

ii) total calories from saturated fat do not exceed 10 percent; 
 
iii)  total amount of sugar by weight does not exceed 35 

percent; and 
 
iv) calories do not exceed 200. 
 

3) During the 2006-07 school year only, a participating school may apply for 
an exemption from the requirements of this subsection (a) by submitting 
its request on a form prescribed by the State Board of Education. If the 
participating school is part of a public school district, then the school 
district shall submit the request. 

 
A) A request for an exemption may be submitted for a participating 

school's vending machines or school stores in cases in which the 
participating school can demonstrate that its existing food or 
beverage contract does not allow the participating school to offer 
only foods or beverages meeting the requirements. 

 
i) The request shall include a copy of the existing contract 

with the food service vendor. 
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ii) The State Superintendent of Education shall approve a 
request provided that the application and existing contract 
demonstrate that, under the terms of the contract, the 
participating school would be unable to offer only foods 
and beverages meeting the requirements of this subsection 
(a).  

 
B) A request for an exemption may be submitted for a participating 

school that includes both grades 8 and below and grades 9 and 
above in cases in which the participating school's food service 
facilities do not allow the participating school to distinguish 
between food and beverage sales to students in grades 8 and below 
and to students in grades 9 and above. The State Superintendent of 
Education shall approve a request provided that the participating 
school has demonstrated that accommodations (e.g., different 
schedules, separate food service lines, restricted access to vending 
machines) cannot be implemented to distinguish between the food 
and beverage sales to students in grades 8 and below and to 
students in grades 9 and above.  

 
b) None of the requirements of subsection (a) of this Section shall apply to any food 

or beverage item sold to students as part of a reimbursable meal or to foods sold 
within food service areas during meal periods. 

 
c) None of the requirements of subsection (a) of this Section shall apply to any food 

or beverage item sold to a student who presents a written recommendation for that 
food or beverage item signed by a physician licensed under the Medical Practice 
Act of 1987 [225 ILCS 60] to practice medicine in all of its branches. 

 
d) If a participating school serves students in both grades 8 and below and students 

in grades 9 and above, then the participating school shall ensure that food and 
beverage sales to students in grades 8 and below meet the requirements of this 
Section, except as otherwise provided in subsection (a)(3) of this Section. 

 
e) All revenue from the sale of any food or beverage sold in competition with the 

School Breakfast Program or National School Lunch Program to students in the 
food service areas during the meal period shall accrue to the nonprofit school 
lunch program account. 
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f) During the month of January 2007, or immediately following the release of the 
report of the School Wellness Policy Task Force (should it be after January 2007), 
the State Board of Education shall initiate a revision to the food and beverage 
standards set forth in this Part that responds to the statewide nutrition standards 
recommended by the Task Force in accordance with Section 2-3.137 of the 
School Code [105 ILCS 5/2-3.137] (see P.A. 94-199). 

 
f)g) Any participating schools in which classes of grades 5 and below are operating 

shall prohibit the sale to students of all confections, candy and potato chips during 
meal periods. 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 305.17  Sale of Foods and Beverages in Participating Schools Beginning with School 
Year 2009-10 
 
For the purposes of this Section, "school year" means the first day of a participating school's 
regular school term.  
 

a) All profit from the sale of any beverage or food sold in competition with the 
School Breakfast Program or National School Lunch Program to students in the 
food service areas during the meal period shall accrue to the nonprofit school 
lunch program account. 

 
b) All participating schools shall adhere to the requirements set forth in Appendices 

A and B to this Part for the sale of beverages and food items to students in grade 8 
or below during the school day.  "School day" means the period of time that 
begins 30 minutes before the official starting time of classes and ends 30 minutes 
after the conclusion of the last class of the day.   

 
1) None of the requirements of Appendices A and B to this Part shall apply 

to any beverage or food item sold to students as part of a reimbursable 
meal. 

 
2) None of the requirements of Appendices A and B to this Part shall apply 

to any beverage or food item sold to a student who presents a written 
recommendation for that beverage or food item signed by a physician 
licensed under the Medical Practice Act of 1987 [225 ILCS 60] to practice 
medicine in all of its branches. 
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3) A participating school subject to this subsection (b) shall ensure that any 

beverage or food item sold to affected students meets the applicable 
requirements of Appendices A and B to this Part, regardless of the 
combination of grade levels that the participating school serves.   

 
4) The State Superintendent shall notify participating schools of any 

beverages exempted from the U.S. Department of Agriculture's (USDA) 
list of Foods of Minimal Nutritional Value (see 7 CFR 210.11(a)(2) and 
220.2(1-1) (2008)) within 10 calendar days after the State Superintendent 
receives notification of any updates from USDA. 

 
(Source:  Added at 32 Ill. Reg. ______, effective ____________) 
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Section 305.APPENDIX A   Restrictions on the Sale of Beverages 
 
The following restrictions apply to beverages sold in participating schools to students in grade 8 
or below during the school day. 
 

Type Specifications  Grade Levels  Restrictions  

5 and below Serving size not to 
exceed 8 ounces. 

Milk (must meet State 
and local standards for 
pasteurized fluid milk, 
and may include lactose-
free and reduced lactose 
milk) 

Flavored or plain reduced fat 
(2 percent), low fat (1 percent) 
or nonfat (skim or 0 percent). 

6 through 8 Serving size not to 
exceed 16 ounces. 

5 and below Serving size not to 
exceed 8 ounces. 

Alternative dairy 
beverages 

Rice, soy or other alternative 
dairy beverage approved by the 
U.S. Department of 
Agriculture (USDA) that is 
reduced fat (2 percent), low fat 
(1 percent) or nonfat (skim or 0 
percent). 

6 through 8 Serving size not to 
exceed 16 ounces. 

5 and below Serving size not to 
exceed 4 ounces. 

Fruit and vegetable juices 
 

Noncarbonated, 100 percent 
fruit or vegetable juice. 

6 through 8 Serving size not to 
exceed 12 ounces. 

5 and below No restrictions. Water, unflavored Unsweetened and 
noncarbonated. 6 through 8 No restrictions. 

None allowed. 5 and below  Water, flavored 

Noncarbonated. 6 through 8 Serving size not to 
exceed 25 calories. 

None allowed. 5 and below  Smoothie  

Made with low-fat yogurt or 
other low-fat dairy alternative. 

6 through 8 Serving size not to 
exceed 200 calories. 

None allowed. 5 and below  All other beverages 

Noncarbonated, or 
any beverage exempt from the 
USDA's list of Foods of 
Minimal Nutritional Value.   

6 through 8 Serving size not to 
exceed 12 ounces and 
200 calories. 
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(Source:  Added at 32 Ill. Reg. ______, effective ____________) 
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Section 305.APPENDIX B   Restrictions on the Sale of Food Items  
 
The following restrictions apply to food items sold in participating schools to students in grade 8 
or below during the school day. 
 

Type Specifications  Grade Levels  Restrictions  

5 and below À la carte entrées Offered as part of the 
reimbursable meal served on 
the same day the entrée is sold 
à la carte. 

6 through 8 

Not to exceed the 
serving size provided in 
the reimbursable meal. 

5 and below Not to exceed 400 
calories per serving. 

 Not offered as part of the 
reimbursable meal served on 
the same day the entrée is sold 
à la carte. 6 through 8 Not to exceed 450 

calories per serving. 

5 and below Nutrient-dense foods All nuts, seeds, nut butters, 
eggs, fresh fruit and 
vegetables, 100 percent dried 
fruits and vegetables, legumes 
(dried peas and beans), low-fat 
yogurt, low-fat cheese, and 
products containing 51 percent 
or more whole grains. 

6 through 8 

No restrictions. 

None allowed. 5 and below  All other food items 

Any food that meets the 
prescribed calorie restrictions. 

6 through 8 Must meet each of the 
following:  
35 percent or less 
calories from fat or 8 or 
fewer grams of fat per 
serving, and 
10 percent or less 
calories from saturated 
fat per serving, and 
No more than 200 
calories per serving. 

 
(Source:  Added at 32 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Special Education Facilities Under Section 14-7.02 of the School 
Code 

 
2) Code Citation:  23 Ill. Adm. Code 401 
 
3) Section Numbers:  Proposed Action: 

401.10    Amendment 
401.30    Amendment 
401.210   Amendment 
401.270   Amendment 

 
4) Statutory Authority:  105 ILCS 5/14-7.02 and 14-8.01 
 
5) A Complete Description of the Subjects and Issues Involved:  Revisions made to this set 

of rules in 2007 included a new provision expressly prohibiting the "use of behavioral 
intervention strategies that would jeopardize the safety or security of students or would 
rely upon pain as an intentional method of control" (see Section 401.140(a)).  It has 
recently become clear that one of the out-of-state facilities where an Illinois student is 
placed does use techniques such as the administration of electrical shock as methods of 
behavioral control.  As ISBE staff members have learned more about the philosophy and 
procedures employed in this facility, concern has grown that the Illinois student who is 
currently placed there may be subjected to such forms of treatment despite our clear 
regulatory prohibition against them. 
 
Of further concern are the potential secondary effects on students who, although not 
subjected to such aversive techniques, may witness their application to other students in 
their environment.  We therefore believe that ISBE should be able to disapprove a 
program immediately when such techniques are used and that, beginning with the 
upcoming annual approval cycle, programs that rely on these techniques should no longer 
be eligible for approval. 
 
To establish these policies, Part 401 needs to be revised in two respects. 
 

• First, under the existing rules on changing facilities' approval status during a year 
for which approval has been granted, immediate withdrawal of that approval is 
not available in response to the use of intentionally painful techniques.  That is, 
Section 401.30 generally calls for nonapproval only after a program has first been 
assigned a status of either "Approved with Administrative Review" or "Pending 
Further Review".  Exceptions are made to permit immediate nonapproval "if any 
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issues of noncompliance that present imminent danger to the students exist or if 
the State Superintendent verifies that the provider has unilaterally and 
intentionally ceased providing appropriate education pursuant to a school district's 
contracts and one or more students' IEPs."  As can be seen, neither of these 
exceptions clearly covers these troublesome behavioral intervention strategies, 
necessitating the addition of a third exception under which nonapproval will be 
immediate. 

 
• Second, the existing rule setting forth general requirements (Section 401.210) 

should be amplified to state unequivocally that providers must have policies in 
place prohibiting the use of techniques that rely on the intentional infliction of 
pain.  To correspond to that addition, Section 401.10(a)(10), which calls for 
providers to describe their behavioral interventions, will now need to reference 
Section 401.210 instead of 401.140. 

 
The revisions to Section 401.270, Student Records, will update that rule so it accurately 
references the rules for Special Education (23 Ill. Adm. Code 226) now that the 
comprehensive revisions to those rules are in place. 
 

6) Published studies or reports, and sources of underlying data, used to compose this 
rulemaking:  None 

 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  Yes 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
 
11) Statement of Statewide Policy Objective:  This rulemaking will not create or enlarge a 

State mandate. 
 
12) Time, Place, and Manner in which interested persons may comment on this proposed 

rulemaking:  Written comments may be submitted within 45 days after the publication of 
this Notice to: 

 
Sally Vogl 
Agency Rules Coordinator 
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Illinois State Board of Education 
100 North First Street (S-493) 
Springfield, Illinois 62777 
 
217/782-5270 

 
Comments may also be submitted via e-mail, addressed to: 
 

rules@isbe.net 
 
13) Initial Regulatory Flexibility Analysis: 
 

A) Types of small businesses, small municipalities and not-for-profit corporations 
affected:  Some of the entities that operate facilities that are subject to this Part 
may be small businesses or not-for-profit corporations. 

 
B) Reporting, bookkeeping or other procedures required for compliance:  None 
 
C) Types of professional skills necessary for compliance:  None 

 
14) This rulemaking was not included on either of the 2 most recent agendas because:  ISBE 

staff members have only recently seen some of the more explicit informational materials 
indicating that at least one approved out-of-state program relies on aversive behavioral 
intervention techniques. 

 
The full text of the Proposed Amendments begins on the next page: 
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TITLE 23:  EDUCATION AND CULTURAL RESOURCES 
SUBTITLE A:  EDUCATION 

CHAPTER I:  STATE BOARD OF EDUCATION 
SUBCHAPTER l:  NONPUBLIC ELEMENTARY AND SECONDARY SCHOOLS 

 
PART 401 

SPECIAL EDUCATION FACILITIES UNDER 
SECTION 14-7.02 OF THE SCHOOL CODE 

 
SUBPART A:  APPROVAL OF PROGRAMS 

 
Section 
401.5 Definitions  
401.10 Application for Eligibility  
401.20 Notification Requirements  
401.30 Changes in Approval Status  
 

SUBPART B:  PLACEMENT AND EDUCATION OF STUDENTS 
 

Section 
401.110 Use by School Districts  
401.120 Placement Procedures  
401.130 Operating Schedule  
401.140 Provision of Educational Program  
401.145 Administration of State Assessment 
401.150 Classroom Records  
 

SUBPART C:  OPERATIONAL REQUIREMENTS 
 

Section 
401.210 General Requirements  
401.220 Health and Safety Requirements  
401.230 Student Progress Reports and Reviews  
401.240 Staffing Requirements  
401.250 Staff Training  
401.260 Staff Records  
401.270 Student Records  
401.280 Fiscal Provisions  
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AUTHORITY:  Implementing and authorized by Sections 14-7.02 and 14-8.01 of the School 
Code [105 ILCS 5/14-7.02 and 14-8.01].  
 
SOURCE:  Adopted July 25, 1973; emergency amendment at 4 Ill. Reg. 39, p. 323, effective 
September 15, 1980, for a maximum of 150 days; amended at 5 Ill. Reg. 4576, effective April 9, 
1981; codified at 7 Ill. Reg. 14966; Part repealed, new Part adopted at 19 Ill. Reg. 7185, effective 
May 10, 1995; amended at 30 Ill. Reg. 8818, effective April 25, 2006; amended at 31 Ill. Reg. 
14050, effective September 24, 2007; emergency amendment at 32 Ill. Reg. 4843, effective 
March 21, 2008, for a maximum of 150 days; amended at 32 Ill. Reg. ______, effective 
____________. 
 

SUBPART A:  APPROVAL OF PROGRAMS 
 
Section 401.10  Application for Eligibility  
 
Each provider seeking to become eligible to contract with Illinois public school districts to serve 
students with disabilities under Section 14-7.02 of the School Code [105 ILCS 5/14-7.02] shall 
be subject to the program approval process described in this Section.  Approval shall be specific 
to individual programs offered by a provider, and the same type of program conducted at two 
separate facilities shall be treated as two separate programs for purposes of approval.  A program 
not approved in accordance with the requirements of this Part shall not be used by school 
districts to serve students with disabilities under Section 14-7.02 of the School Code.  
 

a) An application for initial approval of educational programs and/or residential 
programs, presented on forms supplied by the State Superintendent of Education 
and containing all the items enumerated in this subsection (a), shall be submitted 
to the State Superintendent.  Each application shall include:  
 
1) An accurate, written description of each program for which approval is 

requested, which shall indicate the categories and ages of students with 
disabilities for whom it is specifically intended, the data that will be 
collected on the outcomes achieved by those students, which must reflect 
the students' learning goals as described in their respective IEPs, and the 
maximum number of students the program is intended to accommodate.  

 
2) A written plan for the administration and organization of the programs, 

including but not limited to:  
 
A) The stated purpose and scope of the facility and its programs;  
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B) A plan for the allocation of space solely for program purposes; and  
 
C) An organizational chart that reflects the provider's governance, 

administrative, and educational structures.  
 
3) The provider's proposed calendar for the program for which approval is 

sought, setting forth an operating schedule reflecting at least 176 days of 
operation, for at least five hours per school day during the regular school 
year and, with respect to a summer session, if any is to be offered, at least 
120 hours of operation if the facility is located in Illinois or, if the facility 
is located in another state, the number of hours approved by the 
responsible authority in that state. 

 
4) A copy of the State Fire Marshal's most recent inspection report for the 

facility, which shall be no more than 24 months old at the time of 
application and shall indicate no violations, or, as applicable: 

 
A) for an Illinois facility that is subject to the provisions of 23 Ill. 

Adm. Code 180 (Health/Life Safety Code for Public Schools), the 
report of the regional superintendent's most recent inspection 
conducted pursuant to Section 3-14.21 of the School Code [105 
ILCS 5/3-14.21]; or 

 
B) for an out-of-state facility, equivalent, current documentation of 

compliance with applicable state fire codes, or if there is no state 
fire code the applicable local fire code, clearly identifying the 
issuing authority.  

 
5) Assurances, signed by the facility's chief administrator, conveying such 

information as the State Superintendent of Education may require 
regarding the facility's compliance with other applicable federal, state, and 
local laws, ordinances, and regulations (such as public health and safety 
codes, building codes, and licensure requirements).  

 
6) If the facility is located in Illinois and offers a residential component, 

evidence of the facility's current licensure or approval by the responsible 
agency of Illinois government, if applicable.  
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7) If the facility is located outside Illinois, evidence of the facility's current 
licensure, certification, or approval to operate its educational and/or 
residential programs in the state where it is located, including a copy of 
the standards or criteria used by the responsible agency in that state.  

 
8) For instructional programs, summary information about all professional 

staff positions, and copies of the relevant credentials of persons employed 
in those positions, which demonstrate that the facility has sufficient staff 
available who are qualified pursuant to the requirements of Section 
401.240 of this Part in order to operate the program.  

 
9) For instructional programs, summaries of related services provided by the 

facility's professional staff or available to the provider under contract, 
demonstrating that the provider has sufficient related services available to 
operate the program.  

 
10) For programs serving students for whom behavioral interventions may be 

appropriate, a description of the provider's formalized approach to the use 
of these interventions, subject to the limitation stated in Section 
401.210(b)401.140(a) of this Part. 

 
b) If the application is complete and the facility is located in Illinois or within 50 

miles of Illinois, State Board staff shall conduct an on-site review and evaluate the 
facility and the programs offered for the purpose of verifying the accuracy of the 
application, evaluating their conformance with the other requirements of this Part, 
and recommending approval or disapproval of the programs.  

 
1) An out-of-state program conducted more than 50 miles outside of Illinois 

shall be approved without a site visit from an Illinois representative if: 
 

A) the educational program is an approved special education program 
in the state where the facility is located and this approval was 
granted in light of the information gathered during a site visit by a 
representative of the responsible agency; 

 
B) the residential component, if any, is licensed by the responsible 

agency in the state where the facility is located; and 
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C) the application provides evidence that the requirements of Section 
410.140 of this Part will be met. 

 
2) An out-of-state program conducted more than 50 miles outside of Illinois 

that was approved in the state where the facility is located without a site 
visit by the responsible agency shall be visited by a representative of the 
Illinois State Board of Education in order to verify the accuracy of the 
application and determine whether the requirements of this Part have been 
met so that Illinois approval can be granted. 

 
c) A program determined to comply with the requirements of this Part shall be 

designated as "Approved" and shall be available to Illinois public school districts 
to serve students with disabilities under Section 14-7.02 of the School Code 
beginning on the day the application is approved, provided that the other 
requirements of Section 401.110 of this Part have also been met.  The provider 
operating the facility shall be notified in writing of the date of program approval.  
 
1) Initial approval shall end on the last day of the program's approved 

calendar for the school year in question, unless approval is changed 
pursuant to Section 401.30 of this Part.  

 
2) A program shall serve only the specific student populations described in 

the approved application.  
 
d) The nonapproval of an initial application shall include a notice of the specific 

deficiencies that caused the nonapproval and the opportunity for the provider to 
request a hearing pursuant to the Illinois Administrative Procedure Act [5 ILCS 
100] and the State Board's rules for Contested Cases and Other Formal Hearings 
(23 Ill. Adm. Code 475).  

 
e) An application for renewal of approval, consisting of all the components set forth 

in subsection (a) of this Section, must be submitted for any subsequent period in 
which a provider seeks to contract with Illinois public school districts to serve 
students with disabilities in the facility under Section 14-7.02 of the School Code.  
The submission deadline shall be the April 15 prior to the beginning of the school 
year in question.  If April 15 is not a business day, the deadline shall fall on the 
next business day.  The approval process for any such subsequent period may also 
involve on-site reviews, at the sole discretion of the State Superintendent of 
Education.   



     ILLINOIS REGISTER            4713 
 08 

STATE BOARD OF EDUCATION 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

 
1) The denial of an application for renewal of approval shall cause the 

program approval status to change to "nonapproved" subject to the 
procedures set forth in Section 401.30(c) of this Part.  

 
2) Renewed approval granted for the 2006-2007 school year or later shall 

generally be valid for two school years, ending on the last day of the 
program's approved calendar for the second school year, unless approval is 
changed pursuant to Section 401.30 of this Part.  However, the State 
Superintendent of Education shall approve approximately half the renewal 
applicants for the 2006-2007 school year for one year only, in order to 
stagger the two-year renewal process for subsequent periods. 

 
A) Applications shall be selected at random, provided that, once one 

program offered by a particular provider has been selected, all that 
provider's programs will be placed on the same renewal schedule. 

 
B) The first renewal of approval for a new program offered by a 

provider that already operates other approved programs shall be 
granted for the number of years that will place it on the cycle 
already established for that provider. 

 
3) A program shall not be eligible for two-year renewed approval if it was 

not approved for the immediately preceding year, or if it was approved 
"pending further review" at any time during the immediately preceding 
period of approval.  Applications for approval of such programs shall be 
treated as for initial approval. 

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 401.30  Changes in Approval Status   
 
Programs approved to serve students with disabilities under Section 14-7.02 of the School Code, 
whether located in Illinois or out of state, shall be evaluated periodically by the State Board of 
Education.  Such evaluation may take place for any reason, with or without prior notice to the 
provider, and at the sole discretion of the State Board of Education and may or may not involve 
an on-site review.  Such evaluation shall result in either retention of approved status or 
assignment of one of the following.  
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a) A status of "Approved with Administrative Review" shall be assigned when an 
instance of noncompliance by an approved program is first identified during a 
school year and the State Superintendent determines that such noncompliance 
does not substantially affect the safety of, or provision of appropriate education 
to, the students enrolled.  The provider shall have 60 calendar days to remedy the 
noncompliance.  
 
1) No more than 30 calendar days after notification that it is approved with 

administrative review, an affected provider shall file with the State 
Superintendent of Education a progress report describing actions taken to 
correct the instances of noncompliance identified.  

 
2) If the State Superintendent determines that the provider has corrected the 

instances of noncompliance within the time allotted, the program's 
"Approved" status shall be restored.  

 
3) If the State Superintendent determines that the provider has failed to 

correct the instances of noncompliance within the time allotted, the 
provider shall not accept any new students from public school districts 
into the affected programs, nor shall it be approved for any programs for 
the next school year unless the noncompliance has been resolved.  

 
b) A status of "Pending Further Review" shall be assigned whenever a program is 

determined to be in noncompliance with one or more requirements of this Part 
that may substantially affect the safety of or provision of appropriate education to 
students but that does not constitute imminent danger, or exhibits recurrent 
instances of minor noncompliance.  The provider shall have 30 calendar days to 
remedy the noncompliance.  
 
1) No more than seven calendar days after receipt of notification from the 

State Superintendent of Education that program approval status is pending 
further review, an affected provider shall submit a written report to the 
State Superintendent describing its plans for correcting the noncompliance 
identified and the actions taken to correct it.  

 
2) If the provider demonstrates that it has corrected the instances of 

noncompliance within the time allotted, its "Approved" status shall be 
restored.  
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3) If the provider fails to demonstrate that it has corrected the instances of 
noncompliance within the time allotted, its status shall be changed to 
"Nonapproved."  

 
4) A provider that is subject to the requirements of this Part shall not accept 

any new students from public school districts into any program whose 
status is "Pending Further Review"  and public school districts shall not 
make new placements into such programs.  Upon notification of the 
designation of "Pending Further Review" status, a public school district 
shall identify alternative arrangements for its students in the program, for 
implementation in the event that the State Superintendent of Education 
notifies the district that the violations are not remedied.  Notification of 
"Pending Further Review" status shall not be used as a basis for removing 
students from the program by the public school district.  

 
c) A status of "Nonapproved" shall be assigned to a program or programs previously 

assigned a status of "Approved with Administrative Review" or "Pending Further 
Review" when the nonpublic facility or any of its programs exhibits substantial 
and/or recurrent instances of noncompliance, showing that the provider is 
consistently unable to meet the approval requirements of this Part.  A program 
may be determined "Nonapproved" without previously having been assigned a 
status of "Approved with Administrative Review" or "Pending Further Review,", 
if use of a behavioral intervention strategy relying upon pain as an intentional 
method of control is utilized by any program operated at the facility, if any other 
instances of noncompliance that present imminent danger to the students exist, or 
if the State Superintendent verifies that the provider has unilaterally and 
intentionally ceased providing appropriate education pursuant to a school district's 
contracts and one or more students' IEPs.  
 
1) A status of "Nonapproved" voids the provider's eligibility to cont ract with 

Illinois public school districts to serve students and receive funds under 
Section 14-7.02 of the School Code in the nonapproved programs for the 
remainder of that school year.  

 
2) Providers shall be given ten business days' notice by the State 

Superintendent before nonapproval becomes effective, unless imminent 
danger to students precludes such notice.  The State Superintendent shall 
also give ten business days' notice to affected school districts to enable 
them to implement other arrangements prior to the effective date of 
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nonapproval, as required.  
 
3) The provider of any previously approved program placed on nonapproved 

status shall be afforded an opportunity for a hearing pursuant to the Illinois 
Administrative Procedure Act and the State Board's rules for Contested 
Cases and Other Formal Hearings.  Unless the State Superintendent 
identifies that the reasons for nonapproved status are a danger to student 
health or safety, a request for a hearing shall stay the effect of the change 
in status and the program shall remain approved pending the hearing.  

 
d) Any provider whose license or approval to operate a residential program is 

revoked shall immediately have its residential programs nonapproved and will be 
ineligible to provide residential services to students under Section 14-7.02 of the 
School Code.  

 
e) Any out-of-state provider whose license or approval to operate a program is 

revoked by the responsible authority in the state where its facility is located shall 
immediately have its affected programs nonapproved and will be ineligible to 
contract with Illinois public school districts to serve students under Section 14-
7.02 of the School Code.  

 
f) Nonapproval of a program during a school year shall be cause for termination of 

all the provider's contracts with Illinois school districts for that program, and the 
provider shall be ineligible to contract with Illinois public school districts for the 
nonapproved program for the remainder of the school year in question.  

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
SUBPART C:  OPERATIONAL REQUIREMENTS 

 
Section 401.210  General Requirements  
 

a) Every provider with one or more facilities or programs subject to this Part shall 
maintain the written program descriptions and the educational administration and 
organization plans described in Section 401.10 of this Part, as well as the current, 
approved application for each affected program, and shall make these available to 
the public schools, parents and guardians of students, and other interested 
individuals and organizations upon request.  

 



     ILLINOIS REGISTER            4717 
 08 

STATE BOARD OF EDUCATION 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

b) Every provider subject to this Part shall maintain a written policy indicating that 
the use of behavioral intervention strategies that rely upon pain as an intentional 
method of control will not be applied to any student. 

 
c) Every provider subject to this Part shall maintain copies of this Part and the State 

Board's rules for Special Education (23 Ill. Adm. Code 226) and make these 
available to staff and parents or guardians of students enrolled, so that these 
parties may be aware of rules that pertain to the education of students with 
disabilities served under Section 14-7.02 of the School Code.  

 
d)c) Every provider subject to this Part shall maintain a separate and current roster of 

students served in that provider's facility and programs pursuant to Section 14-
7.02 of the School Code.  

 
e)d) Every provider subject to this Part shall maintain records of and report changes in 

its administration, staff, instructional programs, and physical facilities, as required 
pursuant to Section 401.20 of this Part.  

 
f)e) All facilities, programs, and records required, established, or maintained pursuant 

to this Part shall be made available by the provider at any time, with or without 
prior notification, for inspection and evaluation by official representatives of the 
State Board of Education.  

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 

 
Section 401.270  Student Records   
 

a) A separate student record file shall be maintained for each student served under 
Section 14-7.02 of the School Code.  Such files shall be maintained in a central 
location on the premises of the facility.  Each student's file shall contain the 
information listed below, or the information shall be made readily accessible for 
inspection.  
 
1) Documentation of the date of the student's most recent enrollment in the 

program in question under Section 14-7.02 of the School Code.  
 
2) Copies of the most recent reports that address the domains covered in the 

student's most recent case study evaluation, documentation of the IEP 
Team's determination of the domains that would be included (see 23 Ill. 
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Adm. Code 226.75 and 226.110 226.120), and a copy of the most recent 
eligibility determination.  

 
3) Evidence of compliance with 23 Ill. Adm. Code 226.330(d).  
 
4) The student's current IEP developed for the placement in accordance with 

23 Ill. Adm. Code 226, Subpart C (The Individualized Education Program 
(IEP)).  

 
5) Reports of review procedures conducted with respect to the student's 

progress as specified in Section 401.230(b) of this Part, including copies 
of all progress reports provided to parents and the sending school district.  

 
b) All material in the student record file shall be signed as required, dated, and 

placed in chronological order for the purpose of inspection and evaluation by 
representatives of the State Board of Education and the public school district of 
the student's residence.  

 
c) The record of a student enrolled in a program at a facility subject to this Part 

pursuant to Section 14-7.02 of the School Code shall be the property of the 
student's public school district of residence and shall be subject to the policies and 
procedures established by that school district to govern school student records and 
to the provisions of the Illinois School Student Records Act [105 ILCS 10] 
regarding confidentiality of such records.  

 
d) When a student is no longer served in a facility under this Part for any reason, and 

regardless of any monetary amount due to the provider from the public school 
district that placed the student, all the student's records shall be returned or 
provided to the district within 30 calendar days, and staff of the facility shall 
maintain a record of having returned them.  The records to be returned include, 
but are not limited to:  
 
1) The temporary public school records that were provided by the district at 

the time of the student's placement.  
 
2) Other records of an academic or instructional nature that have 

accumulated during the student's enrollment at the nonpublic facility, 
including:  
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A) Records of behavior management plans; and  
 
B) Records of all psychological and social work and any therapeutic 

tests related to goals and objectives included in the student's IEP.  
 
3) A transcript of any academic credits earned while the student was served 

at the facility.  
 
4) Records of the student's attendance while served at the facility.  

 
(Source:  Amended at 32 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Measurement Procedures for the Enforcement of 35 Ill. Adm. Code 
900 & 901  

 
2) Code Citation:  35 Ill. Adm. Code 951 
 
3) Section Numbers:  Proposed Action: 

951.100   Repeal 
951.101   Repeal  
951.102   Repeal 
951.103   Repeal 
951.104   Repeal  
951.105   Repeal 
951. APPENDIX A  Repeal 
951. APPENDIX B  Repeal 
951. APPENDIX C  Repeal 
951. APPENDIX D  Repeal 
951. APPENDIX E  Repeal 
951. APPENDIX F  Repeal 

 
4) Statutory Authority:  Sections 25 and 27 of the Environmental Protection Act [415 ILCS 

5/25 and 27] and 35 Ill. Adm. Code 900.103 
 
5) Effective Date of Repealer:  March 24, 2008 
 
6) Does this repealer contain an automatic repeal date?  No 
 
7) Does this repealer contain incorporations by reference?  No 
 
8) A copy of the adopted repealer, including any material incorporated by reference, is on 

file in the agency's principal office and is available for inspection. 
 
9) Notice of Proposal Published in Illinois Register:  August 31, 2007; 31 Ill. Reg. 12388 
 
10) Has JCAR issued a Statement of Objection to this repealer?  No 
 
11) Differences between proposal and final version:  None 
 
12) Have all the changes agreed upon by the Agency and JCAR been made as indicated in the 

agreements issued by JCAR?  Yes 
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13) Will this repealer replace any emergency rulemaking currently in effect?  No 
 
14) Are there any proposed rulemakings pending on this Part?  No 
 
15) Summary and Purpose of Repealer:  The sound measurement procedures set forth in 35 

Ill. Adm. Code 951 are obsolete and no longer used.  Also, in its order dated March 2, 
2006, the Illinois Pollution Control Board ("Board") amended 35 Ill. Adm. Code 901 and 
added 35 Ill. Adm. Code 910 to its noise pollution rules to incorporate and update the 
noise measurement techniques currently contained in Part 951.  Since Part 951 is 
obsolete, no longer used, and is superseded by the Board’s adopted rules, the Part is being 
repealed.  

 
16) Information and questions regarding this adopted repealer shall be directed to: 
 

Stephanie Flowers, Assistant Counsel 
Division of Legal Counsel 
Illinois Environmental Protection Agency 
1021 N. Grand Avenue East 
P.O. Box 19276 
Springfield, Illinois 62794-9276 
 
217/782-5544 
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1) Heading of the Part:  Measurement Procedures for the Enforcement of 35 Ill. Adm. Code 
902 

 
2) Code Citation:  35 Ill. Adm. Code 952 
 
3) Section Numbers:  Proposed Action: 

952.100   Repeal 
952.110   Repeal  
952.120   Repeal  
952.121   Repeal  
952.122   Repeal  
952.123   Repeal  
952.124   Repeal  
952.125   Repeal 
952.130   Repeal 
952.131   Repeal 
952.132   Repeal 
952.133   Repeal 
952.134   Repeal 
952.140   Repeal  
952.150   Repeal 
952. APPENDIX A  Repeal 
952. APPENDIX B  Repeal 
952. APPENDIX C  Repeal 
952. APPENDIX D  Repeal 
952. APPENDIX E  Repeal 
952. APPENDIX F  Repeal 
952. APPENDIX G  Repeal 
952. APPENDIX H  Repeal 
952. APPENDIX I  Repeal 
952. APPENDIX J  Repeal 

 
4) Statutory Authority:  Sections 25 and 27 of the Environmental Protection Act [415 ILCS 

5/25 and 27] and 35 Ill. Adm. Code 900.103 
 
5) Effective Date of Repealer:  March 24, 2008 
 
6) Does this repealer contain an automatic repeal date?  No 
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7) Does this repealer contain incorporations by reference?  No 
 
8) A copy of the adopted repealer, including any material incorporated by reference, is on 

file in the Agency's principal office and is available for inspection.  
 
9) Notice of Proposal Published in Illinois Register:  August 31, 2007; 31 Ill. Reg. 12411 
 
10) Has JCAR issued a Statement of Objection to this repealer?  No 
 
11) Differences between proposal and final version:  None 
 
12) Have all the changes agreed upon by the Agency and JCAR been made as indicated in the 

agreements issued by JCAR?  Yes 
 
13) Will this repealer replace any emergency rulemaking currently in effect?  No 
 
14) Are there any proposed rulemakings pending on this Part?  No 
 
15) Summary and Purpose of Repealer:  The sound measurement procedures set forth in 35 

Ill. Adm. Code 952 are obsolete and no longer used.  The Illinois EPA has not had a 
funded noise program since July 2001.  Also, the Illinois Pollution Control Board 
("Board") in R03-8 amended 35 Ill. Adm. Code 900 to update its regulations governing 
noise standards.  Since the Illinois EPA no longer has a noise program, Part 952 is 
obsolete and no longer used, and the Board has updated its noise rules, this Part 952 is 
being repealed.  

 
16) Information and questions regarding the adopted repealer shall be directed to: 
 

Stephanie Flowers, Assistant Counsel 
Division of Legal Counsel 
Illinois Environmental Protection Agency 
1021 N. Grand Avenue East 
P.O. Box 19276 
Springfield, Illinois 62794-9276 
 
217/782-5544 
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1) Heading of the Part:  Custody Agreements 
 
2) Code Citation:  50 Ill. Adm. Code 807 
 
3) Section Numbers:  Adopted Action: 
 807.10    New Section 
 807.20    New Section 
 807.30    New Section 
 807.40    New Section 
 
4) Statutory Authority:  Implementing Section 133 and authorized by Section 401 of the 

Illinois Insurance Code [215 ILCS 5/Art. IX and 401]. 
 
5) Effective Date of Rulemaking:  March 20, 2008 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  Yes.  Please see Section 

807.30 of this Part. 
 
8) A copy of the adopted rulemaking, including any material incorporated by reference, is 

on file in the principal office of the Division of Insurance and is available for public 
inspection. 

 
9) Notice of Proposal Published in Illinois Register:  31 Ill. Reg. 12264; August 24, 2007 
 
10) Has JCAR issued a Statement of Objection to this Rulemaking?  No 
 
11) Differences between proposal and final version:   
 

a) From the table of contents, deleted "807.50 Sample Amendment to Custody 
Agreement".  

 
b) In the main authority note, changed "Article IX" to "Section 133". 

 
c) In the main Source Note, changed "31" to "32".  
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d) In Section 807.30, in the definition of "Clearing Corporation" on the second to the 
last line, following "systems", deleted all proposed text and added "described in 
31 CFR 357 (2007, no later editions or amendments are included)" in lieu thereof. 

 
e) In Section 807.30, in the definition of "Custodian", on the ninth line, changed "in" 

to "within" consistent with all other JCAR changes made prior to publication at 
First Notice. Also, on the twelfth line, changed "agreement" to "government".  

 
f) In Section 807.30, in the definition of "Custody Agreement", on the second line, 

following "standards", added "for custody agreements".  Also, on the third line, 
after "(NAIC)", deleted all proposed text and added the following text in lieu 
thereof: "Financial Condition Examiners Handbook (2301 McGee Street, Suite 
800, Kansas City MO 64108-2662) (as adopted by the NAIC as of December 
2006, no later editions or amendments are included).". 

 
g) In Section 807.40(a), deleted "An insurance" and added "Every domestic" in lieu 

thereof. Also, deleted "corporate" and deleted the comma following "custodian". 
Also, on the third line, added a comma following the bracket. 

 
h) In Section 807.40(b)(3), on the second line, deleted "substantially".  Also, on the 

third line, following "the", added "Financial Condition", changed "Examiner's" to 
"Examiners", and deleted "adopted by the National Association of Insurance 
Commissioners".  

 
i) In Section 807.40(b)(4), deleted "custodian" on the first line. Also, on the seventh 

line, after "the", added "following", added a colon after "provisions", deleted all 
remaining proposed text and added the following in lieu thereof as new text under 
subsection 807.40(b)(4): 

 
"A) Address of custodian's Illinois office and that of its main office if 

outside of Illinois. 
 

B) Acknowledgment by the custodian that it is authorized to 
administer trusts in Illinois pursuant to the provisions of the Illinois 
Corporate Fiduciary Act [205 ILCS 620]. 

 
C) Confirmation that the Illinois Division of Insurance and the courts 

of the State of Illinois have in rem jurisdiction over the securities, 
and that the custodian will make the records of the custodial 
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account readily available to the Illinois Division of Insurance 
during normal business hours. 

 
D) Confirmation that the custodian submits to the jurisdiction of the 

Illinois Division of Insurance, and to the jurisdic tion of any State 
or federal court located in the State of Illinois. 

 
E) Designation of the custodian's Illinois office as its agent for service 

of process. 
 

F) Designation that the rights and obligations of the parties under the 
agreement shall be construed and enforced in accordance with 
Illinois law.".  

 
12) Have all changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  Yes 
 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
14) Are there any amendments pending on this Part?  No 
 
15) Summary and Purpose of Rulemaking:  Insurance companies invest a sizable portion of 

their assets in securities.  These investments are typically held in the companies' custodial 
accounts at other financial institutions.  The purpose of this new rule is to set standards 
and requirements for custodians of such investment securities in accordance with Article 
IX of the Illinois Insurance Code.  The standards ensure that the investment securities are 
adequately protected and accessible by the company or its receiver.  In particular, the new 
standards make Illinois's custodial regulation more consistent with other states by 
adopting language from the NAIC Model, clarify implementation of Section 133 
provisions by expanding definitions from the NAIC Model, permit insurers more 
flexibility in making custodial arrangements, establish procedures for the insurer to 
achieve compliance with Section 133, and modernize our State requirements consistent 
with the current standards of stock registration. 

 
16) Information and questions regarding this adopted rulemaking shall be directed to: 
 

Lynn Shanklin, Health Insurance Specialist    217/782-1796 
 Department of Financial and  Professional Regulation 
 Division of Insurance 
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 320 West Washington Street 
 Springfield, Illinois  62767-0001 
  
The full text of the Adopted Rules begins on the next page : 
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TITLE 50:  INSURANCE 
CHAPTER I:  DEPARTMENT OF FINANCIAL AND PROFESSIONAL REGULATION 

SUBCHAPTER j:  INVESTMENTS OF DOMESTIC COMPANIES 
 

PART 807  
CUSTODY AGREEMENTS 

 
Section 
807.10 Purpose  
807.20 Applicability  
807.30 Definitions  
807.40 Custody Agreement Requirements 
 
AUTHORITY:  Implementing Section 133 and authorized by Section 401 of the Illinois 
Insurance Code [215 ILCS 5/Art. IX and 401].  
 
SOURCE:  Adopted at 32 Ill. Reg. 4724, effective March 20, 2008.  
 
Section 807.10  Purpose   
 
The purpose of this Part is to set standards for the requirements of custodians of securities in 
accordance with Article IX of the Illinois Insurance Code [215 ILCS 5/Art. IX]. 
 
Section 807.20  Applicability   
 
This Part shall be applicable to custodial arrangements of all domestic insurers and United States 
branches of alien insurers entered through this State. 
 
Section 807.30  Definitions  
 

Agent means a national bank, state bank or trust company that maintains an 
account in its name in a clearing corporation or that is a member of the Federal 
Reserve System and through which a custodian participates in a clearing 
corporation, including the Treasury/Reserve Automated Debt Entry Securities 
System (TRADES) or Treasury Direct systems, except that, with respect to 
securities issued by institutions organized or existing under the laws of any 
foreign country or securities used to meet the deposit requirements pursuant to the 
laws of a foreign country as a condition of doing business in that country, "agent" 
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may include a corporation organized or existing under the laws of any foreign 
country and legally qualified under those laws to accept custody of securities. 

 
Clearing  Corporation means a corporation as defined in Section 8-102(a)(5) of 
the Uniform Commercial Code [810 ILCS 5/8-102(a)(5)], except that, with 
respect to securities issued by institutions organized or existing under the laws of 
any foreign country or securities used to meet the deposit requirements pursuant 
to the laws of a foreign country as a condition of doing business within that 
country, "clearing corporation" may include a corporation organized or existing 
under the laws of any foreign country and legally qualified under such laws to 
effect transactions in securities by computerized book-entry.  Clearing corporation 
also includes the Treasury/Reserve Automated Debt Entry Securities System and 
the Treasury Direct book-entry securities systems described in 31 CFR 357 (2007, 
no later editions or amendments are included).  
 
Code means the Illinois Insurance Code [215 ILCS 5]. 
 
Custodian means a national bank, state bank or trust company that shall, at all 
times during which it acts as a custodian pursuant to this Part, be no less than 
adequately capitalized as determined by the standards adopted by United States 
banking regulators and that is regulated by either state banking laws or is a 
member of the Federal Reserve System and that is legally qualified to accept 
custody of securities in accordance with the standards set forth in this Part, except 
that, with respect to securities issued by institutions organized or existing under 
the laws of a foreign country, or securities used to meet the deposit requirements 
pursuant to the laws of a foreign country as a condition of doing business within 
that country, "custodian" may include a bank or trust company incorporated or 
organized under the laws of a country other than the United States that is 
regulated as such by that country's government or an agency of that government 
that shall, at all times during which it acts as a custodian pursuant to this Part, be 
no less than adequately capitalized as determined by the standards adopted by 
international banking authorities and that is legally qualified to accept custody of 
securities. 
 
Custody Agreement means a written agreement between an insurance company 
and a custodian that meets the standards for custody agreements of the National 
Association of Insurance Commissioners' (NAIC) Financial Condition Examiners 
Handbook (2301 McGee Street, Suite 800, Kansas City MO 64108-2662) (as 
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adopted by the NAIC as of December 2006, no later editions or amendments are 
included). 
 
Department means the Department of Financial and Professional Regulation. 
 
Director means the Director of the Illinois Department of Financial and 
Professional Regulation-Division of Insurance.  
 
Division means the Illinois Department of Financial and Professional Regulation-
Division of Insurance. 

 
Security has the same meaning as prescribed in Section 8-102(a)(15) of the 
Uniform Commercial Code. 

 
Securities' Certificate has the same meaning as prescribed in Section 8-102(a)(16) 
of the Uniform Commercial Code. 

 
Section 807.40  Custody Agreement Requirements  
 

a) Every domestic company may, by written agreement with a custodian qualified to 
administer trusts in this State under the Corporate Fiduciary Act [205 ILCS 620], 
and that has an office in this State at which the account is maintained, provide for 
the custody of its securities with that custodian. The securities that are the subject 
of the agreement may be held by the custodian or its agent or in a clearing 
corporation. 

 
b) The agreement shall be in writing and shall be authorized by a resolution of the 

board of directors of the insurance company or of an authorized committee of the 
board.  The terms of the agreement shall comply with the following: 

 
1) Securities' certificates held by the custodian shall be held separate from 

the securities' certificates of the custodian and of all of its other customers. 
 
2) Securities held indirectly by the custodian and securities in a clearing 

corporation shall be separately identified on the custodian's official 
records as being owned by the insurance company.  The records shall 
identify which securities are held by the custodian or by its agent and 
which securities are in a clearing corporation.  If the securities are in a 
clearing corporation, the records shall also identify where the securities 
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are and, if in a clearing corporation, the name of the clearing corporation 
and, if through an agent, the name of the agent. 

 
3) To the extent not inconsistent with the provisions of this Part, the custody 

agreement shall conform to the guidelines and procedures set forth in the 
Financial Condition Examiners Handbook.  

 
4) If the securities are not located in Illinois, the company's board of 

directors shall adopt a custodial plan and file it for approval by the 
Director.  If there is a committee or an officer with evidence of the 
authority from the board to act on this matter, approval by the committee 
or officer will be sufficient.  The custodial plan shall acknowledge that the 
company and custodian have entered into a custody agreement that 
contains the fo llowing provisions: 

 
A) Address of custodian's Illinois office and that of its main office if 

outside of Illinois. 
 

B) Acknowledgment by the custodian that is authorized to administer 
trusts in Illinois pursuant to the provisions of the Illinois Corporate 
Fiduciary Act [205 ILCS 620]. 
 

C) Confirmation that the Illinois Division of Insurance and the courts 
of the State of Illinois have in rem jurisdiction over the securities, 
and that the custodian will make the records of the custodial 
account readily available to the Illinois Division of Insurance 
during normal business hours. 
 

D) Confirmation that the custodian submits to the jurisdiction of the 
Illinois Division of Insurance, and to the jurisdiction of any State 
or federal court located in the State of Illinois. 
 

E) Designation of the custodian's Illinois office as its agent for service 
of process. 
 

F) Designation that the rights and obligations of the parties under the 
agreement shall be construed and enforced in accordance with 
Illinois law. 
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1) Heading of the Part:  Illinois Health Insurance Portability and Accountability Standards  
 
2) Code Citation:  50 Ill. Adm. Code 2025  
 
3) Section Numbers:  Adopted Action: 
 2025.10   Amendment 
 2025.30   Amendment 
 2025.90   New Section 
 2025.100   New Section  
  
4) Statutory Authority:  Implementing the Illinois Health Insurance Portability and 

Accountability Act [215 ILCS 97], and authorized by Section 401 of the Illinois 
Insurance Code [215 ILCS 5/401]. 

 
5) Effective Date of Rulemaking:  March 24, 2008 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  No 
 
8) A copy of the adopted amendments, including any material incorporated by reference, is 

on file in the agency's principal office of the Division of Insurance and is available for 
public inspection. 

 
9) Notice of Proposal Published in Illinois Register:  31 Ill. Reg. 15417; November 26, 2007 
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences between proposal and final version:   
 

Section 2025.30, in the definition of "Director", delete ",with the authority as delegated 
by the Secretary".  

 
Section 2025.100, on the first line, add "The Director may take any appropriate 
regulatory action authorized by Article XXIV of the Code [215 ILCS 5/Art. XXIV] or 
any other provision of the Code or rule against", delete "Failure of", and add "if it fails" 
following "issuer". On the second line, delete "constitutes a violation of Section 429 of 
the Code [215 ILCS 5/429]" 
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12) Have all changes agreed upon by the agency and JCAR been made as indicated in the 
agreements issued by JCAR?  Yes 

 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
14) Are there any amendments pending on this Part?  No 
 
15) Summary and Purpose of Rulemaking:  This amendment will address provisions 

contained in Section 20(E)(3) of the Illinois Health Insurance Portability and 
Accountability Act, [215 ILCS 97/20(E)(3)] which requires the Division to establish rules 
to prevent an insurance carrier's failure to provide information about an individual's 
previous benefits from adversely affecting subsequent coverage under another group 
plan.  

 
When this Part was originally promulgated by the Division in 2006, JCAR raised the 
issue of certification standards being absent from the original proposal, but rather than 
hold-up the rule and because procedurally the Division is not permitted to make 
substantive changes to a proposal after Second Notice, JCAR requested that we prepare 
subsequent amendments to implement Section 20(E)(3) and the Division agreed. This 
rulemaking meets the Division’s obligation to JCAR to prepare a subsequent amendment. 

 
16) Information and questions regarding these adopted amendments shall be directed to: 
 
 William R. McAndrew, Assistant Deputy Director, L/A & H Compliance 
 Department of Financial and  Professional Regulation 
 Division of Insurance 
 320 West Washington Street 
 Springfield, Illinois  62767-0001 
 
 217/782-4254  
 
The full text of the Adopted Amendments begins on the next page : 
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TITLE 50:  INSURANCE 
CHAPTER I:  DEPARTMENT OF FINANCIAL AND PROFESSIONAL REGULATION 

SUBCHAPTER z:  ACCIDENT AND HEALTH INSURANCE  
 

PART 2025 
ILLINOIS HEALTH INSURANCE PORTABILITY AND 

ACCOUNTABILITY STANDARDS 
 
Section 
2025.10 Purpose 
2025.20 Applicability and Scope 
2025.30 Definitions 
2025.40 Notice Requirement to the Division 
2025.50 Uniform Modification of Coverage 
2025.60 Uniform Termination of Coverage 
2025.70 Discontinuance of a Market 
2025.80 Rescission in the Small Group Market 
2025.90 Certificates of Creditable Coverage 
2025.100 Penalty Provisions 
 
AUTHORITY:  Implementing the Illinois Health Insurance Portability and Accountability Act 
[215 ILCS 97], and authorized by Section 401 of the Illinois Insurance Code [215 ILCS 5/401]. 
 
SOURCE:  Adopted at 30 Ill. Reg. 2633, effective February 15, 2006; amended at 32 Ill. Reg. 
4732, effective March 24, 2008. 
 
Section 2025.10  Purpose 
 
The purpose of this Part is to set forth requirements the Director deems necessary to implement 
the Health Insurance Portability and Accountability Act.  This Part will provide uniformity for 
the health insurance issuer by defining notice requirements, as well as requirements for 
modification, termination, discontinuance and rescission provisions to which all health insurance 
issuers must adhere.  In addition, this Part also establishes penalty provisions for health insurance 
issuers who fail to comply with the certification requirements for creditable coverage found in 
Section 2025.100 of this Part. 
 

(Source:  Amended at 32 Ill. Reg. 4732, effective March 24, 2008) 
 
Section 2025.30  Definitions  
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Act means the Illinois Health Insurance Portability and Accountability Act [215 
ILCS 97]. 
 
Anniversary Date means the annually recurring date of the initial issuance of the 
policy. 
 
Code means the Illinois Insurance Code [215 ILCS 5]. 
 
Director means the Director of the Department of Financial and Professional 
Regulation-Division of Insurance. 
 
Division means the Department of Financial and Professional Regulation-
Division of Insurance. 
 
Employee means any individual employed by an employer.  (29 USC 1002(6)) 
 
Employer means any person acting directly as an employer, or indirectly in the 
interest of an employer, in relation to an employee benefit plan; and includes a 
group or association of employers acting for an employer in such capacity.  
Employer shall include only employers of 2 or more employees.  (29 USC 
1002(5)) 
 
Group Health Plan means an employee welfare benefit plan (as defined in section 
3(1) of the Employee Retirement Income Security Act of 1974 (29 USC 1002)) to 
the extent that the plan provides medical care (as defined in paragraph (2) of that 
section and including items and services paid for as medical care) to employees 
or their dependents (as defined under the terms of the plan) directly or through 
insurance, reimbursement, or otherwise.  [215 ILCS 97/5] 
 
Health Insurance Issuer means an insurance company, insurance service, or 
insurance organization (including a health maintenance organization) which is 
licensed to engage in the business of insurance in a state and which is subject to 
Illinois law that regulates insurance (within the meaning of section 514(b)(2) of 
the Employee Retirement Income Security Act of 1974 (29 USC 1144)).  This term 
does not include a group health plan.  [215 ILCS 97/5] 
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Renewal Date means each annual anniversary date unless otherwise specifically 
defined by the contract.  A renewal date may not be defined to a period shorter 
than the underwriting and benefit time frames established by the contract. 
 
Secretary means the Secretary of the Department of Financial and Professional 
Regulation. 
 

(Source:  Amended at 32 Ill. Reg. 4732, effective March 24, 2008) 
 
Section 2025.90  Certificates of Creditable Coverage 
 

a) A health insurance issuer shall issue a written certification, as required by Section 
20(E) of the Act, that states: 

 
1) The period of creditable coverage of the individual, including the coverage 

(if any) under the COBRA continuation provision; and 
 

2) The waiting period (if any) (and affiliation period, if applicable) imposed 
with respect to the individual for any coverage. 

 
b) Issuance of a Certificate 
 

1) The certification shall be issued by a health insurance issuer offering 
group health insurance coverage, in the following circumstances: 

 
A) When an individual ceases to be covered or otherwise becomes 

covered under a COBRA continuation provision; 
 

B) When an individual becomes covered under a COBRA 
continuation provision, at the time the individual ceases to be 
covered under that provision; and 

 
C) When a request is made on behalf of an individual, no later than 24 

months after the date of cessation of the coverage described in 
subsection (b)(1) or (2), whichever is later. 

 
2) The certification may be provided, to the extent practicable, consistent 

with notices required under any applicable COBRA continuation 
provision. 
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c) Failure of a health insurance issuer to issue a certificate of creditable coverage, or 

the inability of an individual to produce a certificate of creditable coverage, shall 
not limit an individual from obtaining the rights and protections provided by the 
Act, as long as the individual can provide reasonable proof of prior creditable 
coverage under the following circumstances: 

 
1) An ent ity has failed to provide a certificate within the required time; 

 
2) The individual has creditable coverage provided by an entity that is not 

required to provide a certificate of the coverage pursuant to the Act; 
 

3) The individual has an urgent medical condition that necessitates a 
determination before the individual can deliver a certificate; or 

 
4) The individual lost a certificate that the individual had previously received 

and is unable to obtain another certificate. 
 

d) A health insurance issuer shall treat the individual as having furnished a 
certificate of creditable coverage under subsection (a) of this Section if: 

 
1) The individual attests to the period of creditable coverage; 

 
2) The individual also presents relevant corroborating evidence of some 

creditable coverage during the period.  Relevant corroborating evidence 
may include, but is not limited to, the following: 

 
A) Explanation of benefits claims; 

 
B) Payroll stubs showing a payroll deduction for health coverage; 

 
C) A health insurance identification card; 

 
D) A certificate of coverage under a group health plan; 

 
E) Records from medical care providers that indicate health coverage; 

 
F) Third party statements verifying the period of coverage. 
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3) The individual cooperates with the health insurance issuer's efforts to 
verify the individual's coverage. 

 
(Source:  Added at 32 Ill. Reg. 4732, effective March 24, 2008) 

 
Section 2025.100  Penalty Provisions  
 
The Director may take any appropriate regulatory action authorized by Article XXIV of the Code 
[215 ILCS 5/Art. XXIV] or any other provision of the Code or rule against a health insurance 
issuer if it fails to provide a certification of creditable coverage as required by Section 2025.90 of 
this Part. 
 

(Source:  Added at 32 Ill. Reg. 4732, effective March 24, 2008) 
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1) Heading of the Part:  Americans With Disabilities Act Grievance Procedure 
 
2) Code Citation:  4 Ill. Adm. Code 1000 
 
3) Section Number:  Adopted Action: 

1000.20   Amendment 
 
4) Statutory Authority:  Implementing Title II, Subtitle A of the Americans with Disabilities 

Act of 1990 (42 USC 12131-12134), as specified in Title II regulations (28 CFR 35.107). 
 
5) Effective Date of Amendment :  March 19, 2008 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  No 
 
8) A copy of the adopted rulemaking, including any material incorporated by reference, is 

on file in the Department of Natural Resource's principal office and is available for public 
inspection. 

 
9) Notice of Proposal Published in Illinois Register:  January 4, 2008; 32 Ill. Reg. 20 
 
10) Has JCAR issued a Statement of Objection to this amendment?  No 
 
11) Differences between proposal and final version:  None 
 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  No agreements were necessary. 
 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
14) Are there any amendments pending on this Part?  No 
 
15) Summary and Purpose of Rulemaking:  This Part was amended to update the 

Department's address. 
 
16) Information and questions regarding this adopted amendment shall be directed to: 
 

Jack Price, Legal Counsel 
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Department of Natural Resources 
One Natural Resources Way 
Springfield IL   62702-1271 
 
217/782-1809 

 
The full text of the Adopted Amendment begins on the next page : 
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TITLE 4:  DISCRIMINATION PROCEDURES 
CHAPTER XXXIII:  DEPARTMENT OF NATURAL RESOURCES 

 
PART 1000 

AMERICANS WITH DISABILITIES ACT GRIEVANCE PROCEDURE 
 
Section  
1000.10 Purpose  
1000.20 Definitions  
1000.30 Procedure  
1000.40 ADA Coordinator Level  
1000.50 Final Level  
1000.60 Accessibility  
1000.70 Case-by-Case Resolution  
 
AUTHORITY:  Implementing Title II, Subtitle A of the Americans With Disabilities Act of 
1990 (42 USC 12131-12134), as specified in Title II Regulations (28 CFR 35.107). 
 
SOURCE:  Adopted at 16 Ill. Reg. 20092, effective December 14, 1992; amended at 21 Ill. Reg. 
8882, effective June 26, 1997; amended at 32 Ill. Reg. 4739, effective March 19, 2008. 
 
Section 1000.20  Definitions   
 

a) "ADA Coordinator" meansis the person(s) appointed by the Director who is 
responsible for the coordination of efforts of the Agency to comply with and carry 
out its responsibilities under Title II of the ADA including investigation of 
grievances filed by complainants.  The Designated Coordinator canmay be 
contacted at One Natural Resources Way, Springfield IL 62702-1271524 S. 
Second Street, Springfield IL 62701-1787. (28 CFR 35.107, effective January 26, 
1992)  

 
b) "Agency" meansis the Illinois Department of Natural Resources.  
 
c) "Complainant" meansis an individual with a disability who files a grievance in 

accordance with this Part.  
 
d) "Disability" means, with respect to an individual, a physical or mental impairment 

that substantially limits one or more of the major life activities of thesuch 
individual, a record of thesuch an impairment; or being regarded as having such 
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an impairment.  
 
e) "Grievance" meansis any complaint filed with the Agency by an individual 

alleging that he or she has been excluded from participation in, or denied the 
benefits of, any program, service or activity of the Agency or has been subject to 
discrimination by the Agency, on the basis of a disability.  

 
f) "Major Life Activities" means functions such as caring for oneself, performing 

manual tasks, walking, seeing, hearing, speaking, breathing, learning, and 
working.  

 
g) "Physical or Mental Impairment" means any physiological disorder, or condition, 

cosmetic disfigurement, or anatomical loss affecting one or more of the following 
body systems:  neurological, musculosketetalmuscoloskeletal (including speech 
organs), cardiovascular, reproductive, digestive, genito-urinary, hemic and 
lymphatic, skin, and endocrine; or any mental or psychological disorder, such as 
mental retardation, organic brain syndrome, emotional or mental illness, and 
specific learning disabilities.  

 
h) "Qualified Individual with a Disability" means an individual with a disability 

who, with or without reasonable accommodationsaccomodations or modifications 
to rules, policies, or practices, the removal of architectural, communication, or 
transportation barriers, or the provision of auxiliary aids and services, meets the 
essential eligibility requirements for the receipt of services or the participation in 
programs or activities provided by a public entity.  

 
i) "Reasonable AccommodationAccomodation" means modifications or adjustments 

to services, programs or activities that enable a qualified individual with a 
disability to participate therein, or enjoy the benefits thereof.  

 
j) "Undue Hardship" means, with respect to the provision of an 

accommodationaccomodation, significant difficulty or expense incurred by a 
covered entity.  

 
(Source:  Amended at 32 Ill. Reg. 4739, effective March 19, 2008) 
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1) Heading of the Part:  Narrative and Planning Policies 
 
2) Code Citation:  77 Ill. Adm. Code 1100  
 
3) Section Numbers:  Adopted Action: 

1100.210   Amendment 
1100.220   Amendment 
1100.510   Amendment 
1100.520   Amendment 
1100.530   Amendment 
1100.540   Amendment 
1100.550   Amendment 
1100.560   Amendment 
1100.630   Amendment 
1100.660   Amendment 

 
4) Statutory Authority:  Illinois Health Facilities Planning Act [20 ILCS 3960] 
 
5) Effective Date of Rulemaking:  March 18, 2008 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  No 
 
8) A copy of the adopted amendments, including any material incorporated by reference, is 

on file in the agency's principal office and is available for public inspection. 
 
9) Notice of Proposed Amendments Published in Illinois Register:  31 Ill. Reg. 16387; 

December 14, 2007 
 
10) Has JCAR issued a Statement of Objection to these amendments?  No 
 
11) Differences between proposal and final version: 
 

The following changes were made in response to comments received during the first 
notice or public comment period: 

 
In Section 1100.510(d)(2), third line, "Lake" was added to the list of counties. 
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In addition, various typographical, grammatical, and form changes were made in 
response to the comments from JCAR. 

 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  Yes 
 
13) Will this rulemaking replace any emergency rulemaking current ly in effect?  No 
 
14) Are there any amendments pending on this Part?  Yes 
 

Section Numbers: Proposed Action:  Illinois Register Citation: 
1100.220  Amendments   32 Ill. Reg. 1039; January 25, 2008 
1100.800  New    32 Ill. Reg. 1039; January 25, 2008 

 
15) Summary and Purpose of Rulemaking:  Amendments to the Health Facilities Planning 

Act [P.A. 95-0005(SB244)] mandate the following revisions to planning policies and bed 
need methodologies contained in Part 1100: 

 
A) extend the time horizon for projections from 5 years to 10 years in the 

following Sections: 
1100.520 – Medical/Surgical and Pediatric Care;  
1100.530 – Obstetric Care Category of Service ;  
1100.540 – Intensive Care Category of Service;  
1100.550 – Comprehensive Physical Rehabilitation Category of 

Service;  
1100.560 – Acute Mental Illness Treatment Category of Service;  
1100 630 – In-Center Hemodialysis Category of Service; and  
1100.660 – General Long Term Nursing Care Category of Service; 

and  
 
B) change the migration adjustment factor used in bed need calculations from 

15% to no less than 50% for Medical/Surgical and Pediatric Care. 
 

In addition, Section 1100.510 is amended to include "Normal Travel Time", which 
describes the Health Facilities Planning Board (HFPB) policies regarding the use of 
normal travel time in Certificate of Need applications, as well as the parameters 
established for independent travel time studies.   
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The existing definitions in Section 1100.220 pertain to terms used in the planning policies 
contained throughout Part 1100.  Several definitions have been added to reflect changes 
in the Need Assessment policies presented in Subpart D, including those for:  "base  
year"; "fertility rate"; "patient migration"; "population estimates"; and "population 
projections".  Definitions for "use rate" and "utilization" were revised for clarification of 
ambiguous language and terms.  Other definitions were added, including "Normal Travel 
Time" and "Independent Travel Time Studies" in conjunction with the amendments 
proposed in Section 1100.510, as discussed above.  In addition, other revisions were 
made in the above-referenced Sections to remove irrelevant and/or redundant language. 

 
16) Information and questions regarding these adopted amendments shall be directed to: 
 

Claire Burman 
Coordinator, Rules Development 
Illinois Health Facilities Planning Board 
100 W. Randolph Street, 6th Floor 
Chicago, Illinois  60601 
 
312/814-2565 
e-mail:  CLAIRE.BURMAN@illinois.gov  

 
The full text of the Adopted Amendments begins on the next page : 
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TITLE 77:  PUBLIC HEALTH 
CHAPTER II:  HEALTH FACILITIES PLANNING BOARD 

SUBCHAPTER a:  ILLINOIS HEALTH CARE FACILITIES PLAN 
 

PART 1100 
NARRATIVE AND PLANNING POLICIES 

 
SUBPART A:  GENERAL NARRATIVE 

 
Section  
1100.10 Introduction  
1100.20 Authority  
1100.30 Purpose  
1100.40 Health Maintenance Organizations (Repealed)  
1100.50 Subchapter Organization  
1100.60 Mandatory Reporting of Data  
1100.70 Data Appendices  
1100.75 Annual Bed Report 
1100.80 Institutional Master Plan Hospitals (Repealed)  
1100.90 Public Hearings  
 

SUBPART B:  GENERAL DEFINITIONS 
 

Section  
1100.210 Introduction  
1100.220 Definitions  
 

SUBPART C:  PLANNING POLICIES 
 

Section  
1100.310 Need Assessment  
1100.320 Staffing  
1100.330 Professional Education  
1100.340 Public Testimony  
1100.350 Multi-Institutional Systems  
1100.360 Modern Facilities  
1100.370 Occupancy/Utilization Standards  
1100.380 Systems Planning  
1100.390 Quality  
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1100.400 Location  
1100.410 Needed Facilities  
1100.420 Discontinuation  
1100.430 Coordination with Other State Agencies  
1100.440 Requirements for Authorized Hospital Beds 
 

SUBPART D:  NEED ASSESSMENTFORMULAS/UTILIZATION TARGETS 
 

Section  
1100.510 Introduction, Formula Components, and Planning Area Development Policies, 

and Normal Travel Time Determinations 
1100.520 Medical-Surgical/Pediatric Categories of Service  
1100.530 Obstetric Care Category of Service  
1100.540 Intensive Care Category of Service  
1100.550 Comprehensive Physical Rehabilitation Category of Service  
1100.560 Acute Mental Illness Treatment Category of Service  
1100.570 Substance Abuse/Addiction Treatment Category of Service (Repealed)  
1100.580 Neonatal Intensive Care Category of Service 
1100.590 Burn Treatment Category of Service (Repealed) 
1100.600 Therapeutic Radiology Equipment (Repealed) 
1100.610 Open Heart Surgery Category of Service  
1100.620 Cardiac Catheterization Services  
1100.630 In-Center HemodialysisChronic Renal Dialysis Category of Service  
1100.640 Non-Hospital Based Ambulatory Surgery  
1100.650 Computer Systems (Repealed)  
1100.660 General Long-Term Care-Nursing Care Category of Service  
1100.661 General Long-Term Care-Sheltered Care Category of Service (Repealed) 
1100.670 Specialized Long-Term Care Categories of Service  
1100.680 Intraoperative Magnetic Resonance Imagining Category of Service (Repealed) 
1100.690 High Linear Energy Transfer (L.E.T.) (Repealed) 
1100.700 Positron Emission Tomographic Scanning (P.E.T.) (Repealed) 
1100.710 Extracorporeal Shock Wave Lithotripsy (Repealed)  
1100.720 Selected Organ Transplantation  
1100.730 Kidney Transplantation  
1100.740 Subacute Care Hospital Model  
1100.750 Postsurgical Recovery Care Center Alternative Health Care Model  
1100.760 Children's Respite Care Center Alternative Health Care Model  
1100.770 Community-Based Residential Rehabilitation Center Alternative Health Care 

Model  
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1100.APPENDIX A Applicable Codes and Standards Utilized in 77 Ill. Adm. Code:  Chapter 

II, Subchapter a  
 
AUTHORITY:  Implementing and authorized by the Illinois Health Facilities Planning Act [20 
ILCS 3960].  
 
SOURCE:  Fourth Edition adopted at 3 Ill. Reg. 30, p. 194, effective July 28, 1979; amended at 4 
Ill. Reg. 4, p. 129, effective January 11, 1980; amended at 5 Ill. Reg. 4895, effective April 22, 
1981; amended at 5 Ill. Reg. 10297, effective September 30, 1981; amended at 6 Ill. Reg. 3079, 
effective March 8, 1982; emergency amendments at 6 Ill. Reg. 6895, effective May 20, 1982, for 
a maximum of 150 days; amended at 6 Ill. Reg. 11574, effective September 9, 1982; Fifth 
Edition adopted at 7 Ill. Reg. 5441, effective April 15, 1983; amended at 8 Ill. Reg. 1633, 
effective January 31, 1984; codified at 8 Ill. Reg. 15476; amended at 9 Ill. Reg. 3344, effective 
March 6, 1985; amended at 11 Ill. Reg. 7311, effective April 1, 1987; amended at 12 Ill. Reg. 
16079, effective September 21, 1988; amended at 13 Ill. Reg. 16055, effective September 29, 
1989; amended at 16 Ill. Reg. 16074, effective October 2, 1992; amended at 18 Ill. Reg. 2986, 
effective February 10, 1994; amended at 18 Ill. Reg. 8448, effective July 1, 1994; emergency 
amendment at 19 Ill. Reg. 1941, effective January 31, 1995, for a maximum of 150 days; 
amended at 19 Ill. Reg. 2985, effective March 1, 1995; amended at 19 Ill. Reg. 10143, effective 
June 30, 1995; recodified from the Department of Public Health to the Health Facilities Planning 
Board at 20 Ill. Reg. 2594; amended at 20 Ill. Reg. 14778, effective November 15, 1996; 
amended at 21 Ill. Reg. 6220, effective May 30, 1997; expedited correction at 21 Ill. Reg. 17201, 
effective May 30, 1997; amended at 23 Ill. Reg. 2960, effective March 15, 1999; amended at 24 
Ill. Reg. 6070, effective April 7, 2000; amended at 25 Ill. Reg. 10796, effective August 24, 2001; 
amended at 27 Ill. Reg. 2904, effective February 21, 2003; amended at 31 Ill. Reg. 15255, 
effective November 1, 2007; amended at 32 Ill. Reg. 4743, effective March 18, 2008. 
 

SUBPART B:  GENERAL DEFINITIONS 
 
Section 1100.210  Introduction  
 
The general definitions related to this Subchapter athe subchapter are listed in this 
Subpartsubpart.  Additional definitions pertaining to this Subchapter are contained in the Act, as 
well as in other HFPB rules such as 77 Ill. Adm. Code 1130.  Where there is disagreement on the 
applicability of any definition contained in this Subpartsubchapter, the Executive Secretary shall 
decide the matter.  The decision may be appealed to the HFPB pursuant to the declaratory ruling 
provisions of 77 Ill. Adm. Code 1130State Board at the next scheduled State Board meeting.  
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(Source:  Amended at 32 Ill. Reg. 4743, effective March 18, 2008) 
 
Section 1100.220  Definitions   
 

"Act" means the Illinois Health Facilities Planning Act [20 ILCS 3960].  
 

"Admissions" means the number of patients accepted for inpatient service during 
a 12-month period; the newborn are not included.  

 
"Applicable Codes" and/or "Current Recognized Standards" means the current 
official codes of governmental bodies applicable under law or regulation to 
Illinois health facilities and/or standards of health facility design, construction and 
equipment promulgated on a regular or permanent basis by an authority, public or 
private.  A listing of the applicable codes utilized in the application review 
process may be found in Appendix A of this Part.  
 
"Authorized Hospital Bed Capacity" means the number of beds recognized for 
planning purposes at a hospital facility, as determined by HFPB.  The operational 
status of authorized hospital beds is identified as physically available, reserve, or 
transitional, as follows:  

 
"Physically Available Beds" means beds that are physically set up, meet 
hospital licensure requirements, and are available for use.  These are beds 
maintained in the hospital for the use of inpatients and that furnish 
accommodations with supporting services (such as food, laundry, and 
housekeeping).  These beds may or may not be staffed, but are physically 
available. 
 
"Reserve Beds" means beds that are not set up for inpatients, but could be 
made physically available for inpatient use within 72 hours. 
 
"Transitional Beds" means beds for which a Certificate of Need (CON) 
has been issued, but that are not yet physically available, and beds that are 
temporarily unavailable due to modernization projects that do not require a 
CON. 

 
"Authorized Long-Term Care Bed Capacity" means the number of beds by 
category of service, recognized and licensed by IDPH for long-term care.  
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"Average Daily Census" or "ADC" means over a 12-month period the average 
number of inpatients receiving service on any given day.  

 
"Average Length of Stay" or "ALOS" means over a 12-month period the average 
duration of inpatient stay expressed in days as determined by dividing total 
inpatient days by total admissions.  

 
"Base Year" means the calendar year, as determined by IDPH, that serves as the 
starting point or benchmark for the historical utilization and population 
projections. 

 
"Category of Service" means a grouping by generic class of various types or 
levels of support functions, equipment, care or treatment provided to 
patient/residents.  Examples include but are not limited to medical-surgical, 
pediatrics, cardiac catheterization, etc.  A category of service may include 
subcategories or levels of care that identify a particular degree or type of care 
within the category of service.  

 
"Executive Secretary or Secretary" means the chief executive officer of the State 
Board, responsible to the Chairman and, through the Chairman, responsible to the 
State Board for the execution of its policies and procedures.  

 
"Fertility Rate" means determinations by IDPH of population fertility that is 
based upon resident birth data for an area. 

 
"HFPB" means the Health Facilities Planning Board. 

 
"Health Service Area" or "HSA" means the following geographic areas:  

 
HSA I – Illinois Counties of Boone, Carroll, DeKalb, Jo Daviess, Lee, 
Ogle, Stephenson, Whiteside, and Winnebago  

 
HSA II – Illinois Counties of Bureau, Fulton, Henderson, Knox, LaSalle, 
Marshall, McDonough, Peoria, Putnam, Stark, Tazewell, Warren, and 
Woodford  

 
HSA III – Illinois Counties of Adams, Brown, Calhoun, Cass, Christian, 
Greene, Hancock, Jersey, Logan, Macoupin, Mason, Menard, 
Montgomery, Morgan, Pike, Sangamon, Schuyler, and Scott  
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HSA IV – Illinois Counties of Champaign, Clark, Coles, Cumberland, 
DeWitt, Douglas, Edgar, Ford, Iroquois, Livingston, Macon, McLean, 
Moultrie, Piatt, Shelby, and Vermilion  

 
HSA V – Illinois Counties of Alexander, Bond, Clay, Crawford, Edwards, 
Effingham, Fayette, Franklin, Gallatin, Hamilton, Hardin, Jackson, Jasper, 
Jefferson, Johnson, Lawrence, Marion, Massac, Perry, Pope, Pulaski, 
Randolph, Richland, Saline, Union, Wabash, Washington, Wayne, White, 
and Williamson  

 
HSA VI – City of Chicago  

 
HSA VII – DuPage County and Suburban Cook County  

 
HSA VIII – Illinois Counties of Kane, Lake, and McHenry  

 
HSA IX – Illinois Counties of Grundy, Kankakee, Kendall, and Will  

 
HSA X – Illinois Counties of Henry, Mercer, and Rock Island  

 
HSA XI – Illinois Counties of Clinton, Madison, Monroe, and St. Clair  

 
"Hospital" means a facility, institution, place or building licensed pursuant to or 
operated in accordance with the Hospital Licens ing Act [210 ILCS 45] or a State-
operated facility that is utilized for the prevention, diagnosis and treatment of 
physical and mental ills.  For purposes of this Subchapter, two basic types of 
hospitals are recognized:  

 
General Hospital – a facility that offers an integrated variety of categories 
of service and that offers and performs scheduled surgical procedures on 
an inpatient basis.  

 
Special or Specialized Hospital – a facility that offers, primarily, a special 
or particular category of service.  

 
"Illinois Department of Public Health" or "Agency"  or "IDPH" means the 
Department of Public Health of the State of Illinois.  [20 ILCS 3960/3]  
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"Independent Travel Time Studies" means studies developed and submitted to 
refine or supplement the determination of Normal Travel Time.  Independent 
Travel Time studies will be considered by HFPB only if conducted utilizing the 
criteria specified in this Part. 

 
"Modernization" means modification of an existing health care facility by means 
of building, alteration, reconstruction, remodeling, replacement, the erection of 
new buildings, or the acquisition, alteration or replacement of equipment. 
Modification does not include a substantial change in either the bed count or 
scope of the facility.  

 
"Normal Travel Time" means the time necessary to traverse a route by an 
individual vehicle driving at posted speed limits between any two points of 
interest.  Normal Travel Time is to be considered by HFPB only as calculated 
utilizing methodologies specified in this Part.  Normal Travel Time for proposed 
projects shall be established by using the facility's location as the base point and 
utilizing time factors specified in the applicable rules. 

 
STATE BOARD NOTE:  Normal Travel Time as used in this Part is a 
conceptual model approximating a reasonable time of travel between two 
points.  It is intended to exclude a "worst" or "best" case situation such as 
travel during rush hours, midnight hours, or by emergency vehicle. 

 
"Observation Days" means the number of days of service provided to outpatients 
for the purpose of determining whether a patient requires admission as an 
inpatient or other treatment.  The observation period shall not exceed 48 hours.  

 
"Occupancy Rate" means a measure of inpatient health facility use, determined by 
dividing average daily census by the facility's bedcalculated capacity.  It measures 
the average percentage of a facility's beds occupied and may be institution-wide 
or specific for one department or service.  

 
"Occupancy Target" means a minimum utilization level established by IDPH for a 
facility or service, reflecting adequate access as well as operational efficiency.  

 
"Patient Days" means the total number of days of service provided to inpatients of 
a facility over a 12-month period.  This figure inc ludes observation days if the 
observation patient occupies a bed that is included in the State Agency's Inventory 
of Health Care Facilities and Services and Need Determinationsas described in 
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Section 1100.70.  
 

"Patient Migration" means the total number of patients who reside in a given 
planning area but receive services at health care facilities located in another 
planning area for a given year.  Patient migration is determined by utilizing the 
latest available patient origin data concerning admissions to health care facilities 
by various categories of service for a given year.  The term in-migration refers to 
the number of patients who are not residents of a planning area that enter the area 
to receive services, while the term out-migration refers to the number of planning 
area residents who leave the planning area to obtain services elsewhere. 

 
"Planning Area" means a defined geographic area within the State established by 
the State Board as a basis for the collection, organization, and analysis of 
information to determine health care resources and needs and to serve as a basis 
for planning.  

 
"Population" or "Population Projections" means the latest estimates available as 
determined by IDPH.  
 
"Population Estimates" means the latest available numbers of residents of a 
geographic area based upon birth and death records and other inputs, as 
determined by IDPH.  These numbers may be further broken down by age and sex 
cohorts. 

 
"Population Projections" means the numbers of residents of a geographic area 
projected for one or more future time periods, as determined by IDPH and based 
upon State of Illinois population projections, as available.  These numbers are for 
defined geographic areas and may be further broken down by age and sex cohorts. 

 
"Site" means the location of an existing or proposed facility.  An existing facility 
site is determined by street address.  In a proposed facility the legal property 
description or the street address can be used to identify the site.  

 
"State Board" means the Health Facilities Planning Board established by the Act.  
[20 ILCS 3960/3]  

 
"Unit" means the grouping of beds to provide a category of service.  Units are 
physically identifiable areas that are staffed to provide all care required for 
particular service.  
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"Use Rate" means the ratio of inpatient days per 1,000 population over a 12-
month period (Inpatient Days/Population in Thousands = Use Rate).  For need 
assessment purposes, HFPB may establish minimum or maximum use rates in 
order to promote the development of additiona l resources or to limit unnecessary 
duplication of services and beds in a planning area. 

 
"Use Rate or Utilization Maximum" means a ceiling placed on an area's use or 
utilization rate in order to reduce the projected need for beds or services. Use rate 
maximums are designed to prevent the overestimation of needed beds in formulas 
which utilize historical demand. Maximums are used in planning areas where 
historical demand is inflated due to an immigration of patients from other 
planning areas.  

 
"Use Rate or Utilization Minimum" means a lower limit placed on an area's use or 
utilization rate in order to inflate the projected need for beds or services. Use rate 
minimums are designed to promote the development of beds in areas where 
historical utilization is too low to create a formula bed need. Low utilization is 
caused by a lack of services in the area or by an out migration of area residents to 
other areas for care.  

 
"Utilization" means patterns or rates of use of a single service or type of service or 
piece of equipment, within a given facility or also in combinations of facilities. 
Utilization may be expressed by various ratios such as facility or bed service 
occupancy rates or hours of use for types of equipment, operating rooms, dialysis 
stations, etc.Use is expressed in rates per unit of population at risk for a given 
period.  

 
"Variance" means an exception to computed need based upon criteria or 
conditions for particular categories of service.  

 
(Source:  Amended at 32 Ill. Reg. 4743, effective March 18, 2008) 

 
SUBPART D:  NEED ASSESSMENTFORMULAS/UTILIZATION TARGETS 

 
Section 1100.510  Introduction, Formula Components, and Planning Area Development 
Policies, and Normal Travel Time Determinations  
 

a) Introduction  
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This Subpart details the policies and methodologies utilized to assess the need for 
beds and services.  The calculations and numeric results, as well as the related 
data elements that pertain to the methodologies detailed in this Subpart, are 
contained in the Inventory of Health Care Facilities.specifics of all need equations 
utilized to evaluate services.  Each subsection provides information on:  planning 
areas utilized, how beds are counted, the applicable age group or groups, 
occupancy targets, subservice classifications included in the equation, use rate 
minimums and maximums, and the formula for the determination of need for beds 
and services.  The Appendices to 77 Ill. Adm. Code 1110 contain formula data 
including the delineation of planning areas, population and utilization statistics.  
The Appendices are available from IDPH at 525 West Jefferson Street in 
Springfield, Illinois 62761.  

 
b) Formula Components  

Formulas utilized by HFPBthe State Board in projecting the need for beds and 
services can be categorized as demand based or incidence based need formulas.  
Each of these formula types represents a different conceptual outlook and 
incorporates different data elements as formula variables.  
 
1) Demand Based Formula for services such as M-S/Pediatrics, Intensive 

Care, Rehabilitation and General Long-Term Care Categories of Service.  
Demand equations utilize the concept that what has occurred in the past 
will occur in the future.  The formulas utilize inpatient days of care and 
population projections as the key data variables.  The first formula step is 
to establish a utilization to population ratio (use rate).  This ratio basically 
says that within a population an average number of inpatient days of care 
will be generated.  This rate is then applied to the projected population 
projectionestimate for the same area.  This states that if the rate of use is 
constant, a future population can be expected to generate an identifiable 
number of inpatient days.  These projected days are then converted to a 
daily census (projected days – 365) and multiplied by an occupancy target.  
The projected day figure can be equated to 100% occupancy of service for 
which need is projected.  An occupancy factor adjustment is appliedThe 
occupancy target is a means of allowing additional beds to be added to an 
area to insure that sufficient beds exist to handle days when inpatient 
admissions are exceptionally high.  This type of formula may also be 
adjustedis tempered in use by the application of minimum and maximum 
use rates in planning areas that lack facilities or certain types of beds or 
where a high concentration of beds and services has caused unnecessary 
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duplication.  These rates are controls and serve to inflate (minimum use 
rate) or deflate (maximum use rate) the projected bed need.  These rates 
are established when historical patterns of use are influenced by a 
maldistribution of services.  By adding to or subtracting from the number 
of needed beds, development of new beds and facilities can be influenced 
to add beds to underserved areas and to restrict bed growth in areas of high 
bed to population ratios.  

 
2) Incidence Based Formula for services such as Obstetrics, Acute Mental 

Illness and Burn Treatment Categories of Service.  This type of formula 
utilizes the incidence level of a disease or a condition within a population 
to predict need.  Utilizing national or State rates, the formula predicts the 
number of planning area residents who will need hospitalization based on 
the number of people who live in the planning area.  Utilizing a standard 
estimate of how long a patient will be hospitalized, admissions are 
converted into patient days.  As in the demand formulas, days are then 
converted to an average daily census and an occupancy factor adjustment 
istarget applied to obtain area bed need.  

 
c) Planning Area Deve lopment Policies  

HFPBThe State Board recognizes the need to establish planning areas for the 
purpose of assessing and determining the need for health care facilities, beds, and 
services.  In establishing planning areas the following principles and factors 
apply:  
 
1) For purposes of delineating planning area boundaries and for purposes of 

calculating population estimates, the smallest geographical areas to be 
utilized shall be community areas for the city of Chicago and townships 
for all other areas in the State outside of Chicago.  

 
2) Source of patient information shall be the primary basis for the allocation 

of geographic areas (e.g., townships, community areas, counties) into 
planning areas.  As a general principle, 50% or more of residents receiving 
care from facilities or resources located within the planning area should 
reside within the planning area.  

 
STATE BOARDAGENCY NOTE:  Source of patient information may 
only be available on a zip code basis.  In such cases, the relationship 
between zip code boundaries and community area or township boundaries 



     ILLINOIS REGISTER            4757 
 08 

HEALTH FACILITIES PLANNING BOARD 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

will be approximated for use in establishing planning area boundaries.  
 
3) Planning area boundaries should be established taking into consideration 

the number and type of existing health care facilities and services located 
within the area, shared and overlapping market areas between or among 
facilities, and patterns of patient referral to area health care facilities.  
Planning areas may vary in size in order to insure access within a 
reasonable travel time.  

 
4) The primary market area for health care facilities located within a 

planning area should serve a substantial number of residents of the 
planning area.  A primary market area means the geographic location in 
which 50% or more of a facility's patients/residents reside.  HFPBThe 
State Board recognizes that certain health care facilities (e.g., tertiary and 
specialty facilities) may have primary market areas that are not entirely 
contained within the planning area in which the facility is located.  

 
5) Planning area boundaries can also be influenced by the following factors:  

 
A) natural geographic boundaries;  
 
B) political boundaries that affect the patterns of services;  
 
C) transportation patterns and systems;  
 
D) time and distance required to access service by area residents;  
 
E) affiliations between health care facilities and other health care 

entities thatwhich affect patterns of service;  
 
F) trade and economic market patterns that influence the financing of 

health care services;  
 
G) the lack of existing health resources or services in an area;  
 
H) referral patterns to obtain tertiary services;  
 
I) the impact of reimbursement or managed care programs;  
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J) socio-economic factors such as but not limited to population 
density, income level, or age characteristics.  

 
6) Planning area boundaries may vary by category of service.  HFPBThe 

State Board recognizes that certain services (e.g., neonatal ICU, 
comprehensive physical rehabilitation, selected organ transplantation, 
cardiacopen heart surgery, etc.) may require a large population base in 
order to assure the provision of quality care and to be cost effective.  

 
7) Planning areas for the acute care categories of services of medical-

surgical/pediatrics, obstetrics and intensive care must contain a minimum 
population of 40,000.  This population base would be sufficient to support 
a 100 bed hospital based upon a facility target occupancy of 80% and an 
inpatient day use rate of 725 days per 1,000 population.  

 
8) Planning areas for general long-term service must contain a minimum 

population of 10,000.  This population base would be sufficient to support 
100 nursing care beds based upon a rate of 9 beds per 1,000 population 
(projected 1997 statewide need divided by projected 1997 State 
population) with a target occupancy of 90%.  

 
9) The State Board recognizes that some hospitals, due to location, may 

provide services to a substantial number of residents from an adjacent 
planning area.  For instance, hospitals located near a planning area 
boundary may have a primary market area which serves residents in other 
planning areas.  In instances where at least 40% of a facility's inpatient 
admissions for the medical-surgical/pediatrics, obstetrics and intensive 
care categories of service are residents of an adjoining planning area, the 
State Board shall allocate (based upon 1994 patient source data on file 
with IDPH) a proportionate number of the hospital's beds and inpatient 
utilization in whole numbers, to the adjoining planning area.  For example, 
ABC Community Hospital, with 200 M-S/Peds, 30 ICU and 20 OB beds, 
is located in Planning Area A.  Patient source data indicates that 43% of 
its admissions are residents of Planning Area B.  Therefore, 86 M-S beds, 
13 ICU beds, and 9 OB beds and a corresponding 43% allocation of ABC 
Community Hospital's admissions and patient days would be allocated to 
Planning Area B.  

 
9)10) HFPBThe State Board recognizes that some long-term care facilities may 
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have a primary market area that is not contained within the planning area 
in which the facility is located.  Placement in long-term care facilities may 
be influenced by such factors as, but not limited to:  location of next of kin 
or relatives; seeking services of a specialized nature such as treatment for 
various diseases or disabilities; or seeking services related to religious, 
ethnic, or fraternal needs.  Because of the significant degree of mobility 
that is exercised in seeking long term care services, HFPBthe State Board 
shall not allocate portions of a facility's beds and services to more than one 
planning area.  

 
d) Normal Travel Time Determinations 

Normal Travel Time for proposed projects shall be the time determined by 
MapQuest, Inc. (MapQuest – www.mapquest.com) multiplied by an adjustment 
factor that is based upon the location of the applicant facility. 
 
1) For applicant facilities located in the City of Chicago, Normal Travel 

Time shall be calculated as MapQuest times 1.25. 
 
2) For applicant facilities located in the Chicago Metropolitan region, 

including counties of Cook (excluding Chicago), DuPage, Will, Kendall, 
Kane, McHenry, Lake and Aux Sable Township of Grundy County, plus 
the counties of Winnebago, Peoria, Sangamon and Champaign, Normal 
Travel Time shall be calculated as MapQuest times 1.15. 

 
3) For applicant facilities located in any other area of the State, Normal 

Travel Time shall be calculated as MapQuest times 1.0. 
 

e) Independent Travel Time Studies may be prepared and submitted in addition to 
the above to refine or supplement the determination of Normal Travel Time, 
provided that they are conducted as follows: 
 
1) The study is conducted by an engineering firm pre-qualified in traffic 

studies by the Illinois Department of Transportation (IDOT) or prepared 
by a Professional Engineer also certified by the Institute of Transportation 
Engineers (ITE) as a Professional Traffic Operations Engineer (PTOE). 

 
2) A Travel Time shall consist of a minimum of three round trips for each 

defined survey route. 
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3) No more than one third of the round trips shall start or conc lude during a 
rush hour period, i.e.: 

 
Morning Peak Period:  6:30 AM-9:30 AM 
Evening Peak Period:  3:30 PM-6:30 PM 

 
4) The routes used for determination of Normal Travel Time shall be 

reasonably direct. 
 
5) Average travel time for a one-way trip will be considered. 
 
6) All travel routes and calculations of Normal Travel Time are to be 

documented and sealed by the responsible Professional Engineer. 
 
STATE BOARD NOTE:  Calculations produced by MapQuest, Inc. have been 
used as a basis for the above methodologies.  MapQuest assumes vehicular travel 
at posted speed limits, with some adjustment for number of intersections and 
turns.  The adjustment factors in subsection (d) are intended to reflect additional 
factors related to density of population. 
 

(Source:  Amended at 32 Ill. Reg. 4743, effective March 18, 2008) 
 
Section 1100.520  Medical-Surgical Care and Pediatric CareMedical-Surgical/Pediatric 
Categories of Service  
 

a) Planning Areas:  40 areas in 6 regions 
There are 40 medical-surgical and pediatric care planning areas that have been 
delineated by HFPB contained within six regions established for the State of 
Illinois. 
 
1) Region A (comprised of HSAs 6, 7, 8, and 9)  

 
A) Planning Area A-1: City of Chicago Community Areas of Uptown, 

Lincoln Square, North Center, Lakeview, Lincoln Park, Near 
North Side, Edison Park, Norwood Park, Jefferson Park, Forest 
Glen, North Park, Albany Park, Portage Park, Irving Park, 
Dunning, Montclare, Belmont Cragin, Hermosa, Avondale, Logan 
Square, O'Hare, and Edgewater.  
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B) Planning Area A-2:  City of Chicago Community Areas of 
Humboldt Park, West Town, Austin, West Garfield Park, East 
Garfield Park, Near West Side, North Lawndale, South Lawndale, 
Lower West Side, Loop, Armour Square, McKinley Park, and 
Bridgeport.  

 
C) Planning Area A-3:  City of Chicago Community Areas of 

Douglas, Oakland, Fuller Park, Grand Boulevard, Kenwood, Near 
South Side, Washington Park, Hyde Park, Woodlawn, South 
Shore, Chatham, Avalon Park, South Chicago, Burnside, Calumet 
Heights, Roseland, Pullman, South Deering, East Side, Garfield 
Ridge, Archer Heights, Brighton Park, New City, West Elsdon, 
Gage Park, Clearing, West Lawn, West Englewood, Englewood, 
Chicago Lawn and Greater Grand Crossing.  

 
D) Planning Area A-4:  City of Chicago Community Areas of West 

Pullman, Riverdale, Hegewisch, Ashburn, Auburn Gresham, 
Beverly, Washington Heights, Mount Greenwood, and Morgan 
Park; Cook County Townships of Lemont, Stickney, Worth, 
Lyons, Palos, Calumet, Thornton, Bremen, Orland, Rich, and 
Bloom.  

 
E) Planning Area A-5:  DuPage County.  
 
F) Planning Area A-6:  Cook County Townships of River Forest, Oak 

Park, Cicero, Berwyn, Riverside, Proviso, Leyden, and Norwood 
Park.  

 
G) Planning Area A-7:  Cook County Townships of Maine, Elk 

Grove, Schaumburg, Palatine and Wheeling.  
 
H) Planning Area A-8:  City of Chicago Community Areas of Rogers 

Park and West Ridge; Cook County Townships of Northfield, New 
Trier, Niles, and Evanston.  

 
I) Planning Area A-9:  Lake County.  
 
J) Planning Area A-10:  McHenry County.  
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K) Planning Area A-11:  Cook County Townships of Barrington and 
Hanover; Kane County Townships of Hampshire, Rutland, 
Dundee, Burlington, Plato, Elgin, Virgil, Campton, and St. 
Charles.  

 
L) Planning Area A-12:  Kendall County; Kane County Townships of 

Kaneville, Black Berry, Aurora, Big Rock, Sugar Grove, Batavia 
and Geneva.  

 
M) Planning Area A-13:  Grundy and Will Counties.  
 
N) Planning Area A-14:  Kankakee County.  

 
2) Region B (comprised of HSA 1)  

 
A) Planning Area B-1:  Boone and Winnebago Counties; DeKalb 

County Townships of Franklin, Kingston, and Genoa; Ogle County 
Townships of Monroe, White Rock, Lynnville, Scott, Marion, 
Byron, Rockvale, Leaf River, and Mount Morris.  

 
B) Planning Area B-2:  Jo Daviess and Stephenson Counties; Ogle 

County Townships of Forreston, Maryland, Lincoln, and 
Brookville; Carroll County Townships of Washington, Savanna, 
Woodland, Mount Carroll, Freedom, Salem, Cherry Grove-
Shannon, and Rock Creek-Lima.  

 
C) Planning Area B-3:  Whiteside County; Lee County Townships of 

Palmyra, Nelson, Harmon, Hamilton, Dixon, South Dixon, Marion, 
East Grove, Nachusa, China, Amboy, May, Ashton, Bradford, Lee 
Center, and Sublette; Carroll County Townships of York, 
Fairhaven, Wysox, and Elkhorn Grove; Ogle County Townships of 
Eagle Point, Buffalo, Pine Creek, Woosung, Grand Detour, 
Oregon, Nashua, Taylor, Pine Rock, and Lafayette.  

 
D) Planning Area B-4:  Lee County Townships of Reynolds, Alto, 

Viola, Willow Creek, Brooklyn, and Wyoming; DeKalb County 
Townships of Paw Paw, Victor, Somonauk, Sandwich, Shabbona, 
Clinton, Squaw Grove, Milan, Afton, Pierce, Malta, DeKalb, 
Cortland, Mayfield, South Grove and Sycamore; Ogle County 
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Townships of Flagg and Dement.  
 
3) Region C (comprised of HSAs 2 and 10)  

 
A) Planning Area C-1:  Woodford, Peoria, Tazwell, and Marshall 

Counties; Stark County Townships of Goshen, Toulon, Penn, West 
Jersey, Valley, and Essex.  

 
B) Planning Area C-2:  LaSalle, Bureau, and Putnam Counties; Stark 

County Townships of Elmira and Osceola.  
 
C) Planning Area C-3:  Henderson, Warren, and Knox Counties.  
 
D) Planning Area C-4:  McDonough and Fulton Counties.  
 
E) Planning Area C-5:  Rock Island, Henry, and Mercer Counties  

 
4) Region D (comprised of HSA 4)  

 
A) Planning Area D-1:  Champaign, Douglas, and Piatt Counties; 

Ford County Townships of Lyman, Sullivant, Peach Orchard, 
Wall, Drummer, Dix, Patton, and Button; Iroquois County 
Townships of Loda, Pigeon Grove, and Artesia.  

 
B) Planning Area D-2:  Livingston and McLean Counties; Ford 

County Townships of Rogers, Mona, Pella, and Brenton.  
 
C) Planning Area D-3:  Vermilion County; Iroquois County 

Townships of Milks Grove, Chebanse, Papineau, Beaverville, 
Ashkum, Martinton, Beaver, Danforth, Douglas, Iroquois, Cresent, 
Middleport, Belmont, Concord, Sheldon, Ash Grove, Milford, 
Stockland, Fountain Creek, Lovejoy, Prairie Green, Onarga, and 
Ridgeland.  

 
D) Planning Area D-4:  DeWitt, Macon, Moultrie, and Shelby 

Counties.  
 
E) Planning Area D-5:  Coles, Cumberland, Clark, and Edgar 

Counties  
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5) Region E (comprised of HSA 3)  

 
A) Planning Area E-1:  Logan, Menard, Mason, Sangamon, Christian 

and Cass Counties; Brown County Townships of Ripley, 
Cooperstown, and Versailles; Schuyler County Townships of 
Littleton, Oakland, Buena Vista, Rushville, Browning, Hickory, 
Woodstock, Bainbridge, and Frederick.  

 
B) Planning Area E-2:  Macoupin and Montgomery Counties.  
 
C) Planning Area E-3:  Greene, Jersey, and Calhoun Counties.  
 
D) Planning Area E-4:  Pike, Scott, and Morgan Counties.  
 
E) Planning Area E-5:  Adams and Hancock Counties; Schuyler 

County Townships of Birmingham, Brooklyn, Camden, and 
Huntsville; Brown County Townships of Pea Ridge, Missouri, Lee, 
Mount Sterling, Buckhorn, and Elkhorn.  

 
6) Region F (comprised of HSAs 5 and 11)  

 
A) Planning Area F-1:  Madison and St. Clair Counties; Monroe 

County Precincts 2, 3, 4, 5, 7, 10, 11, 14, 16, 17, 18, 19, 21, and 
22; Clinton County Townships of Sugar Creek, Looking Glass, 
Germantown, Breese, St. Rose, Wheatfield, Wade, Sante Fe, Lake, 
Irishtown, Carlyle, and Clement.  

 
B) Planning Area F-2:  Bond, Fayette, and Effingham Counties; Clay 

County Townships of Blair, Bible Grove, and Larkinsburg; Jasper 
County Townships of Grove, North Muddy, South Muddy, 
Smallwood, Wade, and Crooked Creek.  

 
C) Planning Area F-3:  Crawford, Lawrence, Richland, Wabash, and 

Edwards Counties; Jasper County Townships of Hunt City, Willow 
Hill, Ste. Marie, Fox, and Grandville; Clay County Townships of 
Louisville, Songer, Xenia, Oskaloosa, Hoosier, Harter, Stanford, 
Pixley, and Clay City; Wayne County Townships of Orchard, 
Keith, Garden Hill, Berry, Bedford, Lamard, Indian Prairie, Zif, 
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Elm River, Jasper, Mount Erie, Massilion, Leech, Barnhill, and 
Grover.  

 
D) Planning Area F-4:  Marion, Jefferson, and Washington Counties; 

Wayne County Townships of Big Mound, Orel, Hickory Hill, 
Arrington and Four Mile; Clinton County Townships of East Fork, 
Meridian and Brookside.  

 
E) Planning Area F-5:  Hamilton, White, Gallatin, Hardin, and Saline 

Counties; Pope County Townships of Eddyville #6 and Golconda 
#2.  

 
F) Planning Area F-6:  Franklin, Williamson, Johnson, and Massac 

Counties; Pope County Townships of Jefferson #4, Webster #5, 
Golconda #1, and Golconda #3.,  

 
G) Planning Area F-7:  Randolph, Perry, Jackson, Union, Alexander, 

and Pulaski Counties; Monroe County Precincts 1, 6, 8, 9, 12, 13, 
15, 20 and 23.  

 
b) Age Groups:  Medical-Surgical – 15 and over; Pediatrics:  0-14  

 
1) For medical-surgical care, ages 15 and over. 

 
2) For pediatric care, ages 0-14. 

 
c) Occupancy Targets:  

 
1) Occupancy Targets for "Modernization".  
 

A) Medical-Surgical 1-25 beds 60% 
 26-99 beds 75% 
 100-199 beds 85% 
 200+ beds 88% 
   
B) Pediatrics 1-30 beds 65% 
 31+ beds 75% 

 
2) Occupancy Targets for "Addition of Beds".  
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A) Medical-Surgical 1-99 beds 80% 
 100-199 beds 85% 
 200+ beds 90% 

   
B) Pediatrics 1-99 MS beds 80% 
 100-199 MS beds 85% 
 200+ MS beds 90% 

 
d) Bed Capacity  

 
1) Medical-surgicalSurgical bed capacity is the total number of medical-

surgical beds for a facility as determined by HFPB pursuant to this 
Partlesser of measured bed capacity or functional bed capacity per 
individual room.  

 
2) PediatricPediatrics bed capacity is the total number of pediatric beds for a 

facility as determined by HFPB pursuant to this Partlesser of measured 
bed capacity or functional bed capacity per individual room in units of less 
than 16 beds which are not distinct pediatric units.  In pediatric units – one 
having its own nursing station – the reported functional capacity is 
utilized.  

 
e) Need Determination 

In assessing the number of beds required to serve the residents of a planning area, 
HFPB shall establish a base year and utilize the following methodology to 
determine the projected number of medical-surgical and pediatric beds needed in 
a planning area:Total Bed Need for Medical-Surgical (M-S) and Pediatrics and 
the number of additional beds needed are determined by planning area as follows:  
 
1) Dividedividing the three year average of experienced medical-surgical and 

pediatric patient days (i.e., the average of the base year's and the two prior 
years' patient days) for each of three age groups (0-14, 15-64 and 65+) by 
the base year population estimate for each age group, resulting in age 
specific base use rates;  

 
2) Multiplymultiplying each age specific base use rate by the population 

projection, 10 years from the base year,projected population of the age 
group to obtain each age group's projected patient days;  
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3) Addadding the projected days of the age groups to obtain total projected 

patient days;  
 
4) Increase or decrease the projected patient days by a migration patient days 

factor to obtain total projected patient days.  The migration patient days 
factor is determined as follows: 

 
A) Subtract the number of medical-surgical and pediatric in-migration 

admissions (i.e., non-planning area residents who were admitted to 
planning area facilities) from the number of out-migration 
admissions (i.e., planning area residents who were admitted to 
facilities located outside of the planning area) to obtain either a 
positive or negative net patient migration number; 

 
B) Multiply the net patient migration number by the State's base year 

average length of stay for the combined medical-surgical and 
pediatric admissions to obtain net migration patient days for the 
planning area; 

 
C) Multiply the net migration patient days number by .50 (50% 

statutory adjustment factor) to obtain the migration patient days 
factor;  

 
5) Divide the total projected patient days by the number of days in the 

projected year to obtain the planning area's projected average daily census 
(ADC); 

 
6) Divide the ADC by .80 (80% occupancy factor) if the ADC is below 100; 

by .85 (85% occupancy factor) if the ADC is 100 through 199; and by .90 
(90% occupancy factor) if the ADC is 200 or over, to obtain the projected 
planning area bed need; 

 
7) Subtract the number of existing beds in the planning area from the 

projected planning area bed need to determine the projected number of 
surplus (excess) beds or the projected bed deficit or additional beds 
needed in the area. 

 
4) subtracting the number of patients entering the planning area for service 
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from the total out-migration to obtain a net patient migration total;*  
AGENCY NOTE:  *Patient migration adjustment is for a one year period 
and the base year shall be the date of the latest available patient origin 
data.  

 
5) multiplying the net patient migration total by State average length of stay 

for service to obtain migration patient days;  
 
6) multiplying the migration patient days by .15 (15%) adjustment factor to 

obtain patient day adjustment;  
 
7) when the area is a:  

 
A) net out-migration area, adding patient day adjustment to projected 

patient days; or  
 
B) net in-migration area, subtracting patient day adjustment from 

projected patient days;  
 
8) dividing total migration adjusted patient days by days in year to obtain 

projected average daily census;  
 
9) dividing the projected average daily census by the occupancy target for 

new construction for the service to obtain the bed need;  
 
10) calculating the number of beds which should be added in each area by 

subtracting the number of beds in existing facilities from the number of 
beds needed.  

 
(Source:  Amended at 32 Ill. Reg. 4743, effective March 18, 2008) 

 
Section 1100.530  Obstetric Care Category of Service  
 

a) Planning Areas:  Same as M-S 
Planning areas are the same as those for medical-surgical and pediatric care. 

 
b) Age Groups:  Female 15-44; Female 15 and over  
 

1) For maternity care, female ages 15-44. 
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2) For gynecological care within obstetrics units, female ages 15 and over. 

 
c) Facility Utilization RatesOccupancy Targets:  

Facilities that provide an obstetrics service should operate those beds at or above 
an annual minimum occupancy rate of: 

 
1) 60% for facilities with a bed capacity of 1-10 beds; 

 
2) 75% for facilities with a bed capacity of 11-25 beds; 

 
3) 78% for facilities with a bed capacity of 26 or more beds. 

 
1-10 beds 60% Gynecology 
11-25 beds 75% Utilization 
26+ beds 78% within  

Obstetrics 90% 
 
d) Bed Capacity   

Obstetrics bed capacity is the total number of obstetrics beds for a facility as 
determined by HFPB pursuant to this Partlesser of measured bed capacity or 
functional bed capacity per individual room.  

 
e) Need Determination 

The following methodology is utilized to determine the projected number of 
obstetrics beds needed in a planning areaTotal Bed Need for Obstetrics and the 
number of additional beds needed are determined by:  
 
1) Multiply the projected year's female 15-44 population (the projected year 

is 10 years from the base year)multiplying the projected female 15-44 
population by the current fertility rate of the health planning area to obtain 
projected births;  

 
2) Multiplymultiplying the projected number of births by a hospitalization 

factor of .99 (99%) to determine number of projected births occurring in 
hospitals;  

 
3) Multiplymultiplying projected births occurring in hospitals by length of 

stay factor of 2.5 days to obtain projected maternity patient days;  
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4) Dividedividing the gynecology utilization (of the base year) within 

obstetricsobstetric units by the current female 15+ population to obtain a 
gynecology patients use rate;  

 
5) Multiplymultiplying the use rate of gynecology patients by the projected 

female 15+ population to obtain projected gynecology patient days;  
 
6) Dividedividing the projected maternity patient days by 365 to obtain a 

maternity average daily census;  
 
7) Dividedividing the projected gynecology patient days by 365 to obtain a 

gynecology average daily census;  
 
8) Dividedividing the gynecology patient days by .9 (90%) to determine 

obstetric beds needed for gynecology patients;  
 
9) Dividedividing the maternity average daily census by .60 (60% occupancy 

factor) if the ADC is below 10; by .75 (75% occupancy factor) if the ADC 
is 10 through 25; and by .78 (78% occupancy factor) if the ADC is 26 and 
over, the occupancy target for new construction to obtain 
obstetricsobstetric beds needed for maternity patients;  

 
10) Addadding the maternity bed need (step 9) with the gynecology need (step 

8) to determine total unadjusted obstetricsobstetric bed need.  
 
11) Determinedetermine the number of patients entering the planning area 

from outside and the number of area residents leaving the planning area 
for obstetrics service;  

 
12) Multiplymultiplying the total number of patients entering the area and 

those leaving the area by 2.5 to determine a patient day estimate for in-
migration and out-migration;  

 
13) Multiplymultiplying the patient totals for area in-migration and out-

migration by a .85 (85%) adjustment factor;  
 
14) Subtractsubtracting the resulting in-migration adjusted patient day total 

from the out-migration adjusted patient day total to determine the net in or 
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out patient day migration estimate;*  
 
STATE BOARDAGENCY NOTE:  *Patient migration adjustment is for a 
one year period and the base year shall be the date of the latest available 
patient origin data.  

 
15) Dividedividing the net in or out patient day estimate by 365 to determine 

the average daily census for migration;  
 
16) Addadding to net in-migration areas the average daily census for 

migration to the unadjusted bed need to determine the migration adjusted 
obstetricsobstetric bed need; in net out-migration areas subtract the 
average daily census for migration to determine adjusted 
obstetricsobstetric bed need;.  

 
17) Subtract the number of existing beds in the planning area from the 

projected planning area bed need to determine the projected number of 
surplus (excess) beds or the projected bed deficit or additional beds 
needed in the area.calculating the number of beds which should be added 
in each area by subtracting the number of beds in existing facilities from 
the number of beds needed.  

 
(Source:  Amended at 32 Ill. Reg. 4743, effective March 18, 2008) 

 
Section 1100.540  Intensive Care Category of Service  
 

a) Planning Areas:  Same as M-S  
Planning areas are the same as those for medical-surgical and pediatrics care. 

 
b) Age Groups:  All ages 

For intensive care, all ages. 
 
c) Facility Utilization RatesOccupancy Target:  60% 

Facilities that provide intensive care services should operate those beds at or 
above an annual minimum occupancy rate of 60%. 

 
d) Bed Capacity: 

Intensive care bed capacity is the total number of intensive care beds for a facility 
as determined by HFPB pursuant to this Partreported functional capacity of each 
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patient room.  
 
e) Need Determination 

In assessing the number of beds required to serve the residents of a planning area, 
HFPB shall establish a base year and utilize the following methodology to 
determine the projected number of intensive care beds needed in a planning 
area:Total Bed Need Determination for intensive care and the number of 
additional beds needed is determined by:  
 
1) Dividedividing the three year average of experienced intensive care 

patient days by the total base year population to obtain a use rate;  
 
2) Multiplymultiplying the use rate by the projected year's total population 

projection, 10 years from the base year, to obtain projected patient days;  
 
3) Dividedividing the projected patient days by days in the projected year to 

obtain a projected average daily census;  
 
4) Dividedividing the projected average daily census by .60 (60% occupancy 

factor)the occupancy target for new construction for the service to obtain 
the projected planning area bed need;  

 
5) Subtract the number of existing beds in the planning area from the 

projected planning area bed need to determine the projected number of 
surplus (excess) beds or the projected bed deficit or additional beds needed 
in the area.calculating the number of beds which should be added in each 
area by subtracting the number of beds in existing facilities from the 
number of beds needed.  

BOARD NOTE:  The Burn Treatment Category of Service was repealed by the State 
Board.  Health care facilities that had beds classified as Burn Treatment beds will have 
those beds classified as Intensive Care beds and included in the Inventory as Intensive 
Care beds. 

 
(Source:  Amended at 32 Ill. Reg. 4743, effective March 18, 2008) 

 
Section 1100.550  Comprehensive Physical Rehabilitation Category of Service  
 

a) Planning Areas:  Health Service Areas.  
Planning areas for comprehensive physical rehabilitation are Health Service 
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Areas. 
 
b) Age Groups:  All ages 

For comprehensive physical rehabilitation, all ages. 
 
c) UtilizationOccupancy Target:  85%  

Facilities that provide a comprehensive physical rehabilitation service should 
operate those beds at or above an annual minimum occupancy rate of 85%. 

 
d) Use Rate Minimum:  60% of state use rate.  The minimum will apply if the area's 

experienced use rate falls below the minimum.  
 
de) Bed Capacity: 

Comprehensive Physical Rehabilitation bed capacity is the total number of 
comprehensive physical rehabilitation beds for a facility as determined by HFPB 
pursuant to this Partlesser of measured bed capacity or functional bed capacity per 
individual patient room.  

 
ef) Need Determination 

The following methodology is utilized to determine the projected number of 
comprehensive physical rehabilitation beds needed in a planning area:Total Bed 
Need for Comprehensive Physical Rehabilitation and the number of additional 
beds needed are determined by:  
 
1) Divide the base year's experienced rehabilitation patient days by the base 

year population estimate to determine the planning area's experienced use 
rate.  If the experienced use rate is less than 60% of the State's base year 
experienced use rate, adjust the planning area's use rate to 60% of the 
State's base year use rate to establish a minimum use rate; multiplying the 
experienced use rate or minimum use rate if applicable by the projected 
area population to determine projected patient days for that area;  

 
2) Multiply the planning area's experienced or minimum use rate, if 

applicable, by the population projection for 10 years from the base year to 
determine projected patient days for the planning area; 

 
32) Dividedividing the projected patient days by the number of days in the 

projected yearor planned patient days by 365 to obtain the projected 
average daily census; and  
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43) Dividedividing the projected average daily census by the .85 (85% 

occupancy rate) to obtain the projected planning area bed need;(85%) 
occupancy factor to obtain the bed need.  

 
54) Subtract the number of existing beds in the planning area from the 

projected planning area bed need to determine the projected number of 
excess beds (surplus) or the projected need (deficit) for additional beds in 
the area.calculating the number of beds which should be added in each 
area by subtracting the number of beds in existing facilities from the 
number of beds needed.  

 
(Source:  Amended at 32 Ill. Reg. 4743, effective March 18, 2008) 

 
Section 1100.560  Acute Mental Illness Treatment Category of Service  
 

a) Planning Areas:  
 
1) For HSAs I, II, III, IV, V, X and XI, the HSA is the planning area; 
 
2) For HSAs VI, VII, VIII and IX, medical-surgical and pediatric care 

planning areas A-1 through A-14 are the planning areas. 
 
1) For the Department of Human Services, the State of Illinois;  
 
2) For persons other than the Department of Human Services, health service 

areas except for HSAs VI, VII, VIII, and IX, which are further delineated 
as Planning Areas A-1 through A-14 having the same boundaries as 
medical-surgical planning areas A-1 through A-14, respectively.  

 
b) Age Groups:  All ages.  

For acute mental illness, all ages. 
 
c) UtilizationOccupancy Target:  85%  

Facilities that provide an acute mental illness service should operate those beds at 
or above an annual minimum occupancy rate of 85%. 

 
d) Bed Capacity:   

Acute Mental Illness bed capacity for facilities not operated by the Department of 
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Human Services is the total number of acute mental illness beds for a facility as 
determined by HFPB pursuant to this Partthe lesser of measured bed capacity or 
functional bed capacity per individual room.  For facilities operated by the 
Department of Human Services, all mental illness beds are counted as chronic 
beds.  State facilities can provide acute mental illness care, but for purposes of 
review, only the service, not the beds, isare recognized as acute.  

 
e) Need Determination for Bed Not Operated by the Department of Human Services 

The following methodology is utilized to determine the projected number of acute 
mental illness beds needed in a planning area:Bed Need Determination for acute 
mental illness beds not operated by the Department of Human Services is 
determined as follows:  
 
1) A bed need of .11 beds per 1,000 projected population is established in 

each planning area as the minimum bed need.  
 
2) Calculate the planning area's experienced use rate by dividing the number 

of patient days in the base year by the base year population in thousands.  
Multiply the experienced use rate by the projected population estimate in 
thousands to obtain estimated patient days.  Divide the estimated patient 
days by the number of days in the population projection (which is 10 years 
from the base year)365 to determine the projectedestimated average daily 
census (ADCACD).  Divide the estimated ADC by .85 (85% occupancy 
factor) to obtain a projectedan estimated bed need in the planning area.  

 
3) When the projectedestimated bed need is less than the minimum bed need, 

the minimum bed need is the projected bed need.  When the estimated bed 
need is greater than the minimum bed need, the estimated bed need is the 
projected bed need.  

 
4) Calculate the number of additional beds needed in each area by 

subtracting the number of existing beds from the projected bed need.  
 

5) Subtract the number of existing beds in the planning area from the 
projected planning area bed need to determine the projected number of 
excess (surplus) beds or the projected need for additional beds (deficit) in 
the area. 

 
f) No bed need formula for facilities operated by the Department of Human Services 
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has been developed.  It is the responsibility of the applicant to document the need 
for a project by complying with the Review Criteria contained in 77 Ill. Adm. 
Code 1110.  

 
Agency Note: Changes to Section 1100.560 will become effective on March 15, 1999.  This 
effective date is necessary due to the State Board publishing a revised Inventory of Healthcare 
Facilities and Services and Need Determinations in accordance with 77 Ill. Adm. Code 1100.70.  
 

(Source:  Amended at 32 Ill. Reg. 4743, effective March 18, 2008) 
 
Section 1100.630  In-Center HemodialysisChronic Renal Dialysis Category of Service  
 

a) Planning Areas:  Health Service Areas  
Planning areas for the in-center hemodialysis category of service are Health 
Service Areas. 

 
b) Age Groups 

For in-center hemodialysis, all ages. 
 
cb) Utilization TargetStandards:  

Facilities providing in-center hemodialysis should operate their dialysis stations at 
or above an average annual utilization rate of 80%Renal Dialysis Centers or 
facilities must operate at a minimum of 80 percent utilization rate, assuming three 
patient shifts per day per renal dialysis station operating six days a week.  

 
dc) Need Determination – Chronic Renal Dialysis:  

The in-center hemodialysischronic renal dialysis or end stage renal disease 
(ESRD) station need is a 10 yearfive-year projection from the base year.  The 
need for additional treatment stations can be projectedestimated utilizing the 
following methodology:  
 
1) Establish a minimum institutional dialysis rate by dividing the total 

number of institutional dialysis patients in the base year by the State base 
year population estimate in thousands and multiply the result by .6 (60%).  

 
2) Determine each planning area's experienced institutional dialysis rate by 

dividing the number of patients receiving dialysis in the base year by the 
planning area population projection in thousands for the base year.  
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3) Multiply each planning area's projected population projection in thousands 
by the greater of the minimum institutional dialysis rate or the experienced 
institutional dialysis rate for the planning area to determine the estimated 
number of institutional dialysis patients.  

 
4) Multiply the planning area's projectedestimated number of institutional 

dialysis patients by a factor of 1.33 (10estimated five year increase in 
prevalence) to determine the projected number of institutional dialysis 
patients in the planning area for the projected year.  

 
5) Multiply the projected number of annual institutional dialysis patients by 

156 to determine the projected number of institutional procedures.  
 
6) Divide the projected number of annual institutional procedures by 936750 

to determine the projected number of stations needed for the projected 
year.  

 
7) Subtract the number of existing stations from the projected number of 

needed stations to determine the excess (surplus) or additional (deficit) 
number of stations needed.  

 
Agency Note: Changes to Section 1100.630 will become effective on March 15, 1999.  This 
effective date is necessary due to the State Board publishing a revised Inventory of Healthcare 
Facilities and Services and Need Determinations in accordance with 77 Ill. Adm. Code 1100.70.  
 

(Source:  Amended at 32 Ill. Reg. 4743, effective March 18, 2008) 
 
Section 1100.660  General Long-Term Care-Nursing Care Category of Service  
 
("General Long-Term Care" is defined in 77 Ill. Adm. Code 1110.1720(a)).  
 

a) Planning Areas:  95 areas in 11 HSAs  
The 95 general long-term nursing care planning areas are located within the 11 
HSAs. 

 
1) HSA 1:  Planning areas are Boone, Carroll, DeKalb, Jo Daviess, Lee, 

Ogle, Stephenson, Whiteside, and Winnebago Counties.  
 
2) HSA 2: Planning areas are Bureau/Putnam Counties (combined), 
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Henderson/Warren Counties (combined), Marshall/Stark Counties 
(combined), Fulton, Knox, LaSalle, McDonough, Peoria, Tazewell, and 
Woodford Counties.  

 
3) HSA 3:  Planning areas are Brown/Schuyler Counties (combined), 

Calhoun/Pike Counties (combined), Morgan/Scott Counties (combined), 
Adams, Cass, Christian, Greene, Hancock, Jersey, Logan, Macoupin, 
Mason, Menard, Montgomery, and Sangamon Counties.  

 
4) HSA 4:  Planning areas are Coles/Cumberland Counties (combined), 

Champaign, Clark, DeWitt, Douglas, Edgar, Ford, Iroquois, Livingston, 
McLean, Macon, Moultrie, Piatt, Shelby, and Vermilion Counties.  

 
5) HSA 5:  Planning areas are Alexander/Pulaski Counties (combined), 

Edwards/Wabash Counties (combined), Gallatin/Hamilton/Saline 
Counties (combined), Johnson/Massac Counties (combined), Hardin/Pope 
Counties (combined), Bond, Clay, Crawford, Effingham, Fayette, 
Franklin, Jackson, Jasper, Jefferson, Lawrence, Marion, Perry, Randolph, 
Richland, Union, Washington, Wayne, White, and Williamson Counties.  

 
6) HSA 6: Planning Areas  

 
A) 6A: City of Chicago Community Areas Rogers Park, West Ridge, 

Uptown, Lincoln Squire, Edgewater, Edison Park, Norwood Park, 
Jefferson Park, Forest Glen, North Park, Albany Park, Portage 
Park, Irving Park and Avondale.  

 
B) 6B:  City of Chicago Community Areas North Center, Lakeview, 

Lincoln Park, Near North Side, Loop, Logan Square, West Town, 
Near West Side, Lower West Side, West Garfield Park, East 
Garfield Park, North Lawndale, South Lawndale, O'Hare, 
Dunning, Montclare, Belmont Cragin, Hermosa, Humboldt Park, 
and Austin.  

 
C) 6C:  City of Chicago Community Areas Near North Side, Armour 

Square, Douglas, Oakland, Fuller Park, Grand Boulevard, 
Kenwood, Washington Park, Hyde Park, Woodlawn, South Shore, 
Chatham, Avalon Park, South Chicago, Burnside, Calumet 
Heights, Roseland, Pullman, South Deering, East Side, West 
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Pullman, Riverdale, Hegewisch, Garfield Ridge, Archer Heights, 
Brighton Park, McKinley Park, Bridgeport, New City, West Elson, 
Gage Park, Clearing, West Lawn, Chicago Lawn, West 
Englewood, Englewood, Greater Grand Crossing, Ashburn, 
Auburn Gresham, Beverly, Washington Heights, Mount 
Greenwood, and Morgan Park.  

 
7) HSA 7: Planning Areas  

 
A) 7A: Cook County Townships of Barrington, Palatine, Wheeling, 

Hanover, Schaumburg, and Elk Grove.  
 
B) 7B:  Cook County Townships of Northfield, New Trier, Evanston, 

Niles, and Maine.  
 
C) 7C:; DuPage County.  
 
D) 7D:  Cook County Townships of Norwood Park, Leyden, Proviso, 

River Forest, Oak Park, Riverside, Berwyn, and Cicero.  
 
E) 7E:  Cook County Townships of Lyons, Lemont, Palos, Orland, 

Stickney, Worth, Calumet, Bremen, Thornton, Rich, and Bloom.  
 
8) HSA 8: Planning areas are Kane, Lake, and McHenry Counties.  
 
9) HSA 9:  Planning areas are Grundy, Kankakee, Kendall, and Will 

Counties.  
 
10) HSA 10:  Planning areas are Henry, Mercer, and Rock Island Counties.  
 
11) HSA 11: Planning areas are Clinton, Madison, Monroe, and St. Clair 

Counties.  
 
b) Age Groups:  0-64, 65-74 and 75 and over  

For general long-term nursing care, age groups of 0-64, 65-74, and 75 and over. 
 
c) Utilization Target 

Facilities providing a general long-term nursing care service should operate those 
beds at a minimum annual average occupancy of 90% or higher.Occupancy 
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Targets:  Modernization 85%; Additional Beds 90%  
 
d) Bed Capacity 

General long-term nursing care bed capacity is the licensed capacity for facilities 
subject to the Nursing Home Care Act and the total number of LTC beds for a 
facility as determined by HFPB pursuant to this Part for facilities not subject to 
the Nursing Home Care Act. 

 
e) Need Determination  

The following methodology is utilized to determine the projected number of 
nursing care beds needed in a planning area: 

 
1) Establish minimum and maximum planning area use rates for the 0-64, the 

65-74, and the 75 and over age groups as follows: 
 

A) Divide the HSA's base year experienced nursing care patient days 
for each age group by the base year population estimate for each 
age group to determine the HSA experienced use rate for each age 
group; 

 
B) the minimum planning area use rate for each age group is 60% of 

the HSA experienced use rate for each age group, and the 
maximum planning area use rate for each age group is 160% of the 
HSA experienced use rate for each age group; 

 
2) Divide the planning area's base year experienced nursing care patient days 

for each age group by the base year population estimate for each group to 
determine the planning area experienced use rate for each age group; 

 
3) Determine the planning area's population projection, which is 10 years 

from the base year; the use rate for each age group is as follows: 
 

A) If the experienced use rate for an age group is below the minimum 
use rate, the minimum use rate is the projected use rate for that age 
group; 

 
B) If the experienced use rate for an age group is above the maximum 

use rate, the maximum use rate is the projected use rate for that age 
group; 
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C) If the experienced use rate for an age group is above the minimum 

use rate and below the maximum use rate, the experienced use rate 
for the age group is the projected use rate for that age group; 

 
4) Multiply each age group's projected use rate times the projected 

population for the age group to determine the projected patient days for 
each age group; 

 
5) Total the projected patient days for the age groups to determine the 

planning area's total projected patient days; 
 

6) Divide the planning area's total projected patient days by the number of 
days in the projected year to obtain the projected average daily census; 

 
7) Divide the projected average daily census by .90 (90% occupancy factor) 

to obtain the projected planning area bed need; 
 

8) Subtract the number of existing beds in the planning area from the 
projected planning area bed need to determine the projected number of 
excess (surplus) beds or the projected need for additional (deficit) beds in 
an area.  

 
d) Need Determination:  

Bed need for the Nursing Care Category of Service includes skilled nursing 
and/or intermediate nursing levels of care.  

 
e) Minimum Use Rate:  

 
1) Determine the overall health service area use rates by age group (0-64, 65-

74 and 75 and over) by dividing the patient days for each age group by the 
area population for that age group.  

 
2) Establish a minimum use rate for each age group by multiplying the HSA 

use rate for age group by .6 (60%).  
 
f) Maximum Use Rate:  

 
1) Determine the overall HSA use rates by age group (0-64, 65-74 and 75 
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and over) by dividing the patient days in each age group by the area 
population for that age group.  

 
2) Establish a maximum use rate for each age group by multiplying the HSA 

use rate for that age group by 1.6 (160%).  
 
g) Formula or Planned Use Rate:  

 
1) Each planning areas experienced use rate is then calculated for each of the 

age groups by dividing the total number of patient days attributed to an 
age group (in all area facilities) by the current planning area population 
within the same age group (expressed in thousands).  

 
2) The experienced use rates established by planning area, the HSA 

maximum use rates (by age group)  and the HSA minimum use rates (by 
age group) are multiplied by the projected age group populations for the 
HSA.  

 
3) The results of the "experienced use rate calculations" and the "HSA 

minimum and maximum use rate calculations" for each age group are 
compared. The experienced use rate is utilized in the formula if it is 
between the minimum and maximum totals in each age group.  If the 
experienced use rate exceeds the maximum, the maximum rate for that age 
group is utilized.  If it falls below the minimum, the minimum use rate for 
that age group is utilized in the need projection.  

 
h) Bed Capacity:  Skilled and intermediate bed capacity is the licensed bed capacity 

for the service.  
 
i) Total Bed Need and the number of additional beds needed for care are determined 

by:  
 
1) Multiplying the formula or planned use rate for each age group by the 

planning areas projected population (in thousands) for each age group to 
obtain the projected or planned patient days for each age group for that 
area;  

 
2) The three age group projections are summed to reflect "total area projected 

patient days";  



     ILLINOIS REGISTER            4783 
 08 

HEALTH FACILITIES PLANNING BOARD 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

 
3) Dividing the projected patient days by 365 (days) to obtain the projected 

average daily census;  
 
4) Dividing the projected average daily census by the .9 (90%) occupancy 

factor to obtain the number of beds needed; and  
 
5) Subtracting the number of existing beds in the area from the number of 

beds needed to determine additional beds needed or the excess number of 
beds existing.  

 
(Source:  Amended at 32 Ill. Reg. 4743, effective March 18, 2008) 
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1) Heading of the Part:  Higher Education Travel 
 
2) Code Citation:  80 Ill. Adm. Code 2900 
 
3) Section Numbers:  Adopted Action:  

2900.10   Amended 
 2900.15   New Section 
 2900.20   Amended 
 2900.25   New Section 
 2900.30   Amended 
 2900.35   New Section 
 2900.40   Amended 
 2900.45   New Section 
 2900.50   Amended 
 2900.55   Renumbered and Amended 
 2900.60   Renumbered and Amended 
 2900.65   Renumbered and Amended 
 2900.70   New Section 
 2900.75   New Section 
 2900.80   New Section 
 2900.85   New Section 
 2900.90   New Section 
 2900.95   New Section 
 2900.100   New Section 
 2900.105   Renumbered and Amended 
 2900.110   Renumbered and Amended 
 2900.115   New Section  
 
4) Statutory Authority:  30 ILCS 105/12-1(a)(3) and 80 Ill. Adm. Code 3000. 
 
5) Effective Date of Rulemaking:  April 4, 2008 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  No 
 
8) A copy of the adopted amendments, including any material incorporated by reference, is 

on file in the agency's principal office and is available for public inspection. 
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9) Notice of Proposal Published in Illinois Register:  31 Ill. Reg. 16065; December 7, 2007 
 
10) Has JCAR issued a Statement of Objection to these amendments?  No 
 
11) Differences between proposal and final version:  The proposed Notice action codes for 

Sections 2900.55, 2900.60, 2900.65, 2900.105 and 2900.110 were labeled only as 
"Amended" when they should have been labeled "Amended" and "Renumbered."  The 
final Notice action codes correct this clerical error. 

 
In Section 2900.60(b), the final version of the rules revises the routing of travel to 
remove a provision included in the proposed rules that would have allowed distance to be 
calculated using internet mapping tools.  The final version mirrors Travel Regulation 
Council rules that state that the distance between destinations is to be calculated using a 
highway map or odometer reading if mileage is not printed on the highway map.  Other 
changes are purely technical in nature. 

 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  Yes 
 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
14) Are there any amendments pending on this Part?  No 
 
15) Summary and Purpose of Rulemaking:  The administrative rules for the Higher Education 

Travel Control Board have not been amended since 1983.  The HETCB felt the proposed 
rulemaking was necessary in order to incorporate various requirements of the Open 
Meetings Act [5 ILCS 120], as well as to provide more detailed guidelines on state travel 
for the bodies under the Board's jurisdiction. 

16) Information and questions regarding these adopted amendments shall be directed to: 
 

Heather Humphrey 
External Relations Coordinator 
Office of Business and Financial Services 
University of Illinois Urbana-Champaign 
109 Coble Hall, MC-35 
801 S. Wright St. 
Champaign, IL 61820 
217/333-1157 
hhumphry@uiuc.edu 
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The full text of the Adopted Amendments begins on the next page : 
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TITLE 80:  PUBLIC OFFICIALS AND EMPLOYEES 
SUBTITLE I:  GENERAL TRAVEL CONTROL 

CHAPTER III:  HIGHER EDUCATION TRAVEL CONTROL BOARD 
 

PART 2900 
HIGHER EDUCATION TRAVEL 

 
SUBPART A:  HIGHER EDUCATION TRAVEL CONTROL BOARD 

 
Section  
2900.10 Authority, Philosophy and DefinitionsApplicability and Definitions  
2900.15 Regular Meetings 
2900.20 Special MeetingsAuthority to Travel 
2900.25 Quorum 
2900.30 Powers and DutiesAllowable Transportation Expenses 
2900.35 Board Officers 
2900.40 Election of OfficersLiving Expenses 
2900.45 Duties of Officers 
2900.50 Amendments to BylawsExceptions to the Regulations 
 

SUBPART B:  TRAVEL REGULATIONS 
 
2900.552900.20 Authority to Travel  
2900.602900.30 Allowable Transportation ExpensesTravel Vouchers 
2900.652900.40 Special Expenses 
2900.70 Lodging 
2900.75 Employee Owned or Controlled Housing 
2900.80 Meal Allowances 
2900.85 Per Diem 
2900.90 Receipts Required 
2900.95 Meals for Other Persons 
2900.100 Approved Conferences/Official Meetings 
2900.1052900.50 Exceptions to the Regulations 
2900.1102900.60 Travel Vouchers 
2900.115 Reimbursement Rates 
 
AUTHORITY:  Implementing Section 12-1(a)(3) of the State Finance Act [30 ILCS 105/12-
1(a)(3)] and authorized by Sections 1-5 and 1-20 of the Illinois Administrative Procedure Act [5 
ILCS 100/1-5 and 1-20].  
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SOURCE:  Adopted December 15, 1975; amended at 3 Ill. Reg. 32, p. 35, effective September 1, 
1979; amended at 4 Ill. Reg. 44, p. 447, effective October 16, 1980; amended at 5 Ill. Reg. 5858, 
effective July 1, 1981; amended at 6 Ill. Reg. 9312, effective July 20, 1982; amended at 7 Ill. 
Reg. 2156, effective February 4, 1983; codified at 8 Ill. Reg. 5672; amended at 32 Ill. Reg. 4784, 
effective April 4, 2008. 

 
SUBPART A:  HIGHER EDUCATION TRAVEL CONTROL BOARD 

  
Section 2900.10  Authority, Philosophy and DefinitionsApplicability and Definitions   
 

a) AuthorityApplicability  
 
1) This Part is promulgated under the authority vested in the Higher 

Education Travel Control Board by Section 12-1(a)(3) of the State Finance 
Act.  Nothing in this Part shall be construed to conflict with or replace the 
Travel Regulation Council Rules (80 Ill. Adm. Code 3000). 

 
2) The Board shall have jurisdiction over travel of the Board of Higher 

Education, the Board of Trustees of the University of Illinois, the Board of 
Trustees of Southern Illinois University, the Board of Trustees of Chicago 
State University, the Board of Trustees of Eastern Illinois University, the 
Board of Trustees of Governors State University, the Board of Trustees of 
Illinois State University, the Board of Trustees of Northeastern Illinois 
University, the Board of Trustees of Northern Illinois University, the 
Board of Trustees of Western Illinois University, the Illinois Community 
College Board, the Illinois Student Assistance Commission, the State 
Universities Retirement System, the University Civil Service Merit Board, 
the Board of Trustees of the Illinois Mathematics and Science Academy, 
and all employees of the named Agencies and of the institutions governed 
or maintained by the named Boards. 

 
b) Philosophy 

The Higher Education Travel Control Board believes first and foremost that State 
employees are honest individuals and that claims for reimbursement are made in 
all good faith.  The Board is therefore obliged to deal fairly with institutions and 
individuals in carrying out its responsibilities. 
 
1) These travel regulations are issued pursuant to authority vested in the 
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Higher Education Travel Control Board as cited in "An Act in relation to 
State Finance" (Ill. Rev. Stat. 1981, ch. 127, par. 148-8), approved July 1, 
1919, as amended.  

 
2) They govern the Board of Higher Education, the Board of Trustees of the 

University of Illinois, the Board of Trustees of Southern Illinois 
University, the Board of Governors of State Colleges and Universities, the 
Board of Regents of Regency Universities, the Illinois Community 
College Board, the Illinois State Scholarship Commission, the State 
Universities Retirement System, the University Civil Service Merit Board 
and all employees of the named Boards, Commission and System.  

 
c)b) Definitions  
 

Act or State Finance Act:  30 ILCS 105. 
 
3)AgencyAs used herein, Agency:  Any shall mean any of the above named 
boards, commission, or system named in subsection (a)(2).  
 
Agency Head:  The chief executive officer of an Agency or a designated 
representative.  Representatives must be authorized by the Agency head and must 
be on file with the Office of the Comptroller.  Filing of the Signature 
Authorization Card (SCO-95) shall constitute authorization.  

 
Commuting Mileage:  The actual round trip mileage between residence and 
headquarters.  

 
Designated Deputy:  An individual designated by a member of the Board, and 
approved by the appointing authority, to serve in the member's stead at any or all 
Board meetings. 

 
2)Headquarters:  

 
A)The official headquarters of an Agencya Board, Commission or System 
employee is generally the primary post of duty or official station in a 
specified location, the limits of which are no broader than the corporate 
limits of the city or town in which the employee is stationed, or may be a 
defined geographical area.  
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B)In the case of an employee whose duties require travel almost every 
working day, the official headquarters may be the employee's place of 
residence.  

 
C)In those instances in which an employee's official headquarters is a 
location other than that at which official duties require the spending of the 
largest part of working time, the Agency shall be responsible for 
maintaining adequate records to support these exceptions.  In all such 
instances, the Agencies shall comply with reporting requirements of 
Section 12-3 of the Act. cited in Illinois Revised Statutes, Chapter 127, 
Paragraph 148-3.  
 
D)The official headquarters for members of the Agenciesboards, 
commission, and system covered by this Part shall be the residences of the 
members.  

 
Higher Education Travel Control Board or Board:  In accordance with Section 12-
1(a)(3) of the Act, the Higher Education Travel Control Board consists of 11 
members, one appointed by each of the following:  the Board of Trustees of the 
University of Illinois, the Board of Trustees of Southern Illinois University, the 
Board of Trustees of Chicago State University, the Board of Trustees of Eastern 
Illinois University, the Board of Trustees of Illinois State University, the Board of 
Trustees Northeastern Illinois University, the Board of Trustees of Northern 
Illinois University, the Board of Trustees of Western Illinois University, the 
Board of Trustees of Governors State University, the Illinois Community College 
Board, and the Illinois Board of Higher Education.  Each member shall be an 
officer, member or employee of the board making the appointment, or of an 
institution governed or maintained by that board.  Any chairman or member of the 
Board, with the consent of the respective appointing official, may designate a 
deputy to serve in his or her place at any or all meetings of the Board.  The 
designation shall be in writing and directed to the chairman of the Board. 
 
Member:  An individual appointed under subsection (c)(1) or that individual's 
duly appointed and approved designated deputy. 

 
Public Building:  Any building or portion of a building owned or leased by any 
public body.  
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Travel Control Board:  Those boards created by Section 12-1(a) of the State 
Finance Act. 

 
Travel Regulation Council or Council or TRC:  The Travel Regulation Council 
created by Section 12-2 of the Act that consists of the Chairmen or designee of 
each of the Travel Control Boards created by Section 12-1 of the Act.  

 
Travel Regulations:  This Part and Travel Regulation Council rules at 80 Ill. Adm. 
Code 3000. 
 
Travel Through Headquarters:  Any travel to or through the corporate city limits 
of the employee's designated headquarters, regardless or whether the employee 
made a stop at the work site or changed vehicles or modes of transportation. 
 
1) Travel Control Board 

The Higher Education Travel Control Board consists of six members, one 
appointed by each of the following:  the Board of Trustees of the 
University of Illinois, the Board of Trustees of Southern Illinois 
University, the Board of Governors of State Colleges and Universities, the 
Board of Regents of Regency Universities, the Illinois Board of Higher 
Education.  Any member may designate a deputy, who may be an assistant 
or other subordinate, to serve in lieu of the member at any or all meetings 
of the Board. 

 
4) Chicago Metropolitan Area 

The counties of Cook, Lake, McHenry, Kane, DuPage, and Will are 
considered to be the "Chicago Metropolitan Area." 
 

c) Responsibilities of Agency 
The agency is responsible for the execution of these travel regulations as the 
Higher Education Travel Control Board may promulgate and publish. 
 

(Source:  Amended at 32 Ill. Reg. 4784, effective April 4, 2008) 
 
Section 2900.15  Regular Meetings 
 

a) Section 12-1(b) of the Act provides that the Board shall meet at least once each 
quarter.  Meetings shall be at the time and place designated by the Board.  The 
Board must meet in a public building. A schedule of regular meetings designating 
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the dates, times and places shall be announced and public notice given as required 
by the Open Meetings Act [5 ILCS 120].  No member of a travel control board 
may receive additional compensation for service as a member.  Meetings may be 
conducted by video conference.  If unable to physically attend a meeting, by 
majority vote of the Board, members may attend via telephone because of 
personal illness or disability, employment purposes, business for the Board, or a 
family or other emergency.  

 
b) If a regularly scheduled meeting must be rescheduled, in compliance with Section 

2.03 of the Open Meetings Act, a notice of change must be given 10 days prior to 
the meeting, published in a newspaper of general circulation in the area, and 
posted at the meeting location.  

 
(Source:  Added at 32 Ill. Reg. 4784, effective April 4, 2008) 

 
Section 2900.20  Special MeetingsAuthority to Travel  
 
Special meetings may be called by the Chairman or by any 2 appointed members of the Board.  
Meetings may be conducted by video conference.  Notice of a special meeting must be given 48 
hours in advance, as required by Section 2.02 of the Open Meetings Act.  If unable to physically 
attend a special meeting, by majority vote of the Board, members may attend via telephone 
because of personal illness or disability, employment purposes, business for the Board, or a 
family or other emergency.  
 

(Source:  Old Section 2900.20 renumbered to Section 2900.55 and new Section 2900.20 
added at 32 Ill. Reg. 4784, effective April 4, 2008) 

 
Section 2900.25  Quorum 
 
Six members of the Board shall constitute a quorum if there are 11 members then serving.  If 
there are 10 or fewer members serving, 5 members shall constitute a quorum.  In order to 
conduct a regular or special meeting via teleconference, 6 members must participate.  
 

(Source:  Added at 32 Ill. Reg. 4784, effective April 4, 2008) 
 
Section 2900.30  Powers and DutiesAllowable Transportation Expenses  
 
As directed by Section 12-1 of the Act, it is the duty of the Board to: 
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a) Promulgate and publish official travel regulations governing the Agencies named 
in Section 2900.10(a)(2). 

 
b) Review requested exceptions to travel regulations and take action on those 

requests. 
 

c) Submit a report of travel reimbursement exceptions approved by the Board, at 
least once a quarter, to the Legislative Audit Commission. 

 
(Source:  Old Section 2900.30 renumbered to Section 2900.60 and new Section 2900.30 
added at 32 Ill. Reg. 4784, effective April 4, 2008) 

 
Section 2900.35  Board Officers  
 

a) The officers of the Board shall be elected by majority vote of the Board and shall 
consist of a Chairman and Vice-Chairman/Secretary, both of whom shall be 
members of the Board or deputies designated by members. 

 
b) All officers shall be elected for a 2 year term and shall hold office until a 

successor is selected. 
 

c) Any officer may be removed from office by a vote of 6 members.  The question 
concerning removal of an officer must be put at a regular or special meeting of the 
Board preceded by the mailing of notice to each Board member and to the officer 
10 days prior to the meeting.  The notice shall set forth the proposed action.  

 
(Source:  Added at 32 Ill. Reg. 4784, effective April 4, 2008) 

 
Section 2900.40  Election of OfficersLiving Expenses  
 
Officers shall normally be elected at the regular January meeting.  In case of a vacancy of an 
office for any reason, the Board shall fill, by majority vote, the office for the unexpired term.  
 

(Source:  Old Section 2900.40 renumbered to Section 2900.65 and new Section 2900.40 
added at 32 Ill. Reg. 4784, effective April 4, 2008) 

 
Section 2900.45  Duties of Officers  
 

a) The Chairman shall: 
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1) Preside at all Board meetings, with full power to vote on and discuss all 

matters before the Board; 
 
2) Receive Agency requests for exceptions to travel regulations; 
 
3) Submit a written report of travel reimbursement exceptions approved by 

the Board, at least once each quarter, to the Legislative Audit 
Commission; 

 
4) Represent the Higher Education Travel Control Board on the State Travel 

Regulation Council or other appropriate bodies; 
 
5) File rules and amendments to rules on behalf of the Board in compliance 

with the Administrative Procedure Act; 
 
6) Conduct meetings in accordance with Roberts Rules of Order, newly 

revised; 
 
7) Carry out other functions assigned by the Board; 
 
8) Prepare meeting notices and agenda, with accompanying supporting data, 

and distribute to Board members at least 10 days in advance of meeting 
date; and 

 
9) Notify the appropriate Agency, in writing, of action taken by the Board on 

a request for exception to travel regulations through issuance of minutes to 
each member of the Board. 

 
b) The Vice Chairman/Secretary shall: 

 
1) Serve as Chairman in the absence of the Chairman; 
 
2) In the event of death, resignation or removal of the Chairman from office, 

succeed to the office of Chairman until the Board elects a new Chairman; 
and 

 
3) Carry out other functions assigned by the Board. 
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(Source:  Added at 32 Ill. Reg. 4784, effective April 4, 2008) 
 
Section 2900.50  Amendments to BylawsExceptions to the Regulations   
 
The bylaws of the Board may be amended at any regular or special meeting of the Board by a 
majority vote of the total membership of the Board, provided that notice of the intention to 
amend the bylaws must be presented in writing at least 10 days prior to the meeting date.  The 
notice shall provide, so far as possible, the exact wording of the amendment proposed.  
 

(Source:  Old Section 2900.50 renumbered to Section 2900.70 and new Section 2900.50 
added at 32 Ill. Reg. 4784, effective April 4, 2008) 

 
SUBPART B:  TRAVEL REGULATIONS 

 
Section 2900.552900.20  Authority to Travel 
 
Applicability  
All travel of any individual subject to these travel regulations shall be authorized and approved 
by the Agency's authorized representative(s) prior to the beginning of the travel.b)Travel Control 
System Each Agency shall develop a system for the control of travel sufficient to prevent 
obligation of funds exceeding budget limitations and to hold travel to the minimum required for 
the efficient and economical conduct of the Agency's business.  

 
(Source:  Renumbered from Section 2900.20 and amended at 32 Ill. Reg. 4784, effective 
April 4, 2008) 

 
Section 2900.602900.30  Allowable Transportation ExpensesTravel Vouchers  
 

a) Allowable ExpensesDefinition  
 
1) Modes of transportation authorized for official travel include automobiles, 

railroads, airlines, buses, taxicabs, and other usual means of conveyance.  
Transportation may include fa res and such expenses incidental to 
transportation, such as baggage transfer, official telephone messages in 
connection with items classed as transportation, and reasonable tips.  

 
2) Reimbursement for taxicab fares incurred in the efficient and economical 

pursuit of the Agency's business will be allowed.  All taxicab fares in 
excess of $10$6.00 shall be accompanied by a receipt indicating the 
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amount paid.  When transportation by airport limousine is available and 
convenient, it shall be used in lieu of a taxi.  

 
3) WhenWhere the nature and location of the work at a temporary duty 

station are such that suitable meals cannot be procured there, the expenses 
of daily travel required to procure meals at the nearest available place shall 
be considered necessary transportation.  A statement of the necessity for 
such daily travel shall accompany the travel voucher.  

 
4) Transportation between place of lodging and place of business at a 

temporary duty station shall be allowed as a transportation expense.  
 
5) Reimbursement of expenses between the residence and the official 

headquarters of any individual subject to this Part shall not be allowed.  
 
b) Routing of Travel 
 

1)All travel shall be by the most direct route.  Travel by other routes may be 
allowed when the official necessity of that routethereof is satisfactorily 
established by the Agency.  The responsibility of insuring use of the most direct 
routes of travel possible, and for allowing use of other routes under certain 
circumstances, belongs with each individua l Agencyagency.  Expenses due to 
deviations for convenience shall be borne by the employee.  Distances between 
destinations shall be determined using the Illinois Highway Map published by the 
Secretary of State and odometer readings where mileage is not available on the 
Highway Map.  Mileage in and around a city of destination may be claimed as 
such.  
 
2) In case an individual travels by an indirect route or interrupts travel by 

direct route only because it is more convenient, the extra expense shall be 
borne by the traveler.  Reimbursement for expenses shall be based only on 
such charges as would have been incurred by the most direct and 
economical route.  

 
c) Mode of Travel  
 

1) All travel shall be by the most economical mode of transportation 
available, considering travel time, costs, number of persons traveling 
together and work requirements.  Modes of transportation authorized for 
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official travel include automobiles, railroads, airlines, buses, taxicabs and 
other usual means of conveyance.  

 
2) State vehicles shall be used when most economical.  When applicable, 

vehicles rules (see 44 Ill. Adm. Code 5040) issued by the Department of 
Central Management Services shall govern the use of State owned 
vehicles.  Agency rules further defining use of vehicles may also apply.  
Specific instructions covering services and repairs of these vehicles are to 
be found in the glove compartment of each vehicle.  

 
d) Accommodations on Transportation ConveyancesAirplanes and Trains  

 
1) Airplane Accommodations  

 
A) Travel on airplane shall ordinarily be coach class.  
 
B) Reimbursement for first-class or business-class accommodations 

on commercial air carriers shall be explained on the travel voucher 
and shall be permitted when any one of the following conditions 
exists:  
 
i) Regularly scheduled flights between authorized origin and 

destination points provide only first-class or business-class 
accommodations.  

 
ii) Space is not available in less-than-first-class or business- 

class accommodations in time to carry out the purpose of 
the travel.  

 
iii)  An Agency authorizes or approves the use of first-class or 

business-class accommodations as necessary for the 
conduct of the mission or for reasons of the traveler's 
health.  

 
2) Arrangements on airplanes, trains or boats shall be the least costly 

reasonably available alternative. 
 
3) Chartered aircraft, boats, trains, buses or such other conveyance shall be 

used only as a last resort or if proven to be most economical for the 
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circumstances.  A full explanation for the use of such transportation must 
accompany the voucher. 

 
4) The rental of an auto while on travel status is allowed, if circumstances 

require.  The most economical vehicle available that is suitable for the 
State's business shall be obtained.  Optional insurance on rented vehicles 
is not reimbursable.  Fuel service options may be reimbursed on a pro-
rated basis.   

 
2) Train Accommodations  
 

A) Sleeping car accommodations:  one standard roomette will be 
allowed when night travel is involved.  

 
B) Parlor car and coach accommodations:  Coach accommodations 

should be used whenever possible.  In the event that a parlor car is 
approved by the agency head, one seat will be allowed.  

 
e) Use of Privately Owned Vehicles  

 
1) Privately owned vehicles may be used when authorized by appropriate 

Agency personnel.  Employees using private vehicles while on State 
business must have insurance coverage in an amount not less than that 
required by Section 10-101(b) of the Illinois Vehicle Code [625 ILCS 
5/10-101(b)].  Prior to authorization to use a privately owned vehicle the 
Agency head shall require employees to file a statement certifying that 
they are duly licensed and carry at least the minimum insurance coverage 
or shall require these certifications to be noted on the travel voucher.  

 
1) The use of privately owned vehicles for Agency business is not permitted 

except when such use is necessary or desirable due to a lack of other 
convenient means of transportation or is otherwise advantageous to the 
Agency.  

 
2) When an individual rendering service to the Agency uses privately owned 

vehicles in the conduct of official business outside official headquarters 
and thatsuch use is authorized or approved by the Agency's authorized 
representative as beingrepresentative(s) therefore as advantageous to the 
Agency, payment shall be made on a mileage basis and shall be in 
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accordance with the rate established by the Council (see 80 Ill. Adm. Code 
3000.300).  However, in the event the rate set under federal regulations 
increases during the course of the State's fiscal year, the effective date of 
the new rate shall be the July 1 immediately following the change in the 
federal rate.  In the event the rate set under federal regulations decreases 
during the course of the State's fiscal year, the effective date of the new 
rate shall be the effective date of the change in the federal rate.at rates not 
to exceed 20 cents (effective July 1, 1981) for the use of privately owned 
vehicles.  

 
3) Reimbursement for the cost of vehicle parking fees and bridge, road, and 

tunnel tolls shall be allowed.  All fees or tolls in excess of $10 shall be 
accompanied by a receipt indicating the amount paid. The fee for parking 
a vehicle at a common carrier terminal, or other parking area, shall be 
allowed only to the extent that the fee, plus the allowable mileage 
reimbursement to and from the terminal or other parking area, does not 
exceed the estimated cost for use of a limousine or taxicab to and from the 
terminal.  When transportation by privately owned vehicle is authorized or 
approved, distances between points traveled will be as shown in official 
mileage guides or on official State of Illinois maps.  Any substantial 
deviations from distances shown in the standard mileage guides shall be 
explained on the applicable travel voucher.  Where no guides or maps are 
available, odometer readings may be used.  Travel within and in the near 
vicinity of a city may be reported as mileage in and around such city, thus 
eliminating the need to report point-to-point mileages as in the case of an 
admission officer visiting several schools within a single city.  

 
4) When the use of public transportation is a reasonable alternative, the 

mileage payment shall not exceed the cost of its use.  A reasonable 
alternative exists when the cost of travel, taking into account both 
transportation, time, and per diem expenses, would be less if public 
transportation were used.  

 
5) Mileage will be payable to only one of 2two or more individuals traveling 

in the same vehicle.  The names of the individuals and their respective 
employing Agenciesagencies shall be stated on the travel voucher.  

 
6) Use by an employee of privately owned aircraft on State business is 

governed by 80 Ill. Adm. Code 3000.300(g). 
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6) When using a private vehicle, the employee must be in compliance with 

the Illinois Vehicle Code (Ill. Rev. Stat. 1981, ch. 95 1/2, par. 10-101), 
regarding liability insurance coverage.  

 
f) Travel Through Headquarters 
 

1) Examples of reimbursable mileage expenses are as follows:   
 

A) Residence -  Lincoln/Headquarters -  Springfield.  Employee drives 
from residence in Lincoln to Chicago and returns to residence.  
Reimbursement is for all mileage because the travel was not 
through headquarters. 

 
B) Residence -  Lincoln/Headquarters -  Springfield.  Employee drives 

from residence in Lincoln to Collinsville and back to residence.  
Reimbursement is for all mileage in excess of commuting mileage.  
The travel, by the most direct route, was through headquarters. 

 
C) Residence -  Carbondale/Headquarters -  Marion.  Employee drives 

from residence to headquarters.  Later, employee drives from 
headquarters to Anna and back to residence.  Reimbursement is for 
all mileage in excess of commuting mileage. 

 
D) Residence -  Evanston/Headquarters -  Chicago.  Employee drives 

from residence to McCormick Place for an event.  After the event, 
the employee drives to headquarters, then to residence.  
Reimbursement is for all mileage in excess of commuting mileage 
because the travel was through headquarters. 

 
E) Residence -  Chicago/Headquarters -  Chicago.  Employee 

normally commutes to work by train.  However, in order to attend 
a meeting at another location, the employee drives from residence 
to headquarters, then to the meeting location, then returns to 
headquarters and back to residence.  Reimbursement is for all 
mileage in excess of commuting mileage.  The fact that the 
employee normally rides the train to work has no effect on 
determining reimbursement.  
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2) As a condition of employment, employees expect to incur commuting 
expenses between their residence and headquarters.  These expenses are 
not reimbursable.  Meals, lodging and per diem are not reimbursable at 
headquarters or at residence.  

 
f) Use of Agency-Owned Vehicles  

Agency-owned vehicles shall be used whenever possible.  
 

g) Use of Rented Vehicles  
The use of rented automobiles, aircraft, boats, or other such conveyance will be 
kept at an absolute minimum and then rented only in an emergency.  Every effort 
shall be made to obtain other suitable transportation rather than to use rented 
vehicles.  Where emergencies require the use of a rented vehicle, the most 
economical vehicle available and suitable for the conduct of the agency's business 
shall be obtained. In these circumstances, the actual cost may be charged and a 
full explanation for the use of a rented vehicle will be provided with the travel 
voucher.  
AGENCY NOTE:  Vehicles rented by a traveler while traveling under these rules 
must be charged to travel expense.  
 

(Source:  Renumbered from Section 2900.30 and amended at 32 Ill. Reg. 4784, effective 
April 4, 2008) 

 
Section 2900.652900.40  Special ExpensesLiving Expenses  
 
Personal living expenses of travel shall be reimbursed on the basis of either a "Living Expenses 
Incurred" allowance or "Per Diem" allowance, except as noted in paragraph (d) below.  
 

a) Living Expenses Incurred  
 

1) For travel of less than 18 hours during the same calendar day or when a 
night's lodging is not required, the per diem allowance is not permitted, 
and living expenses shall be allowed on the basis of living expenses 
incurred.  Maximum amounts, per meal, which can be allowed to an 
individual traveling on the basis of living expenses incurred are as 
follows:  

 
Breakfast 

.............................................................$3.50  
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Lunch 
.............................................................$4.50*  

Dinner 
.............................................................$9.00  

Total 
.............................................................$17.00  

 
*Applicable only if overnight travel is involved.  

 
2) To receive reimbursement for breakfast expenses incurred during the same 

calendar day as commencement of travel, departure from the place at 
which official travel begins must be prior to 7:00 a.m.  To receive 
reimbursement for dinner expenses incurred during the same calendar day 
as arrival at the place at which official travel ends, such arrival must be 
after 6:00 p.m.  

 
3) It is not necessary for such traveler to submit receipts with travel vouchers 

to support this per meal allowance for food.  
 
4) In addition, such traveler may receive reimbursement for special expenses 

as provided in par. (c) below.  
 

b) Per Diem Allowance  
 

1) The per diem allowance is allowed only when the travel period is 
overnight or exceeds 18 hours.  The per diem allowance provided in this 
Part represents the maximum amount allowance and is given in lieu of the 
expenses allowed on the basis of "living expenses incurred."  

 
2) The per diem allowance for travel on official business consists of the 

following three elements and may be authorized or approved within the 
following maximums:  

 
A) $17 to cover the cost of meals and incidental travel expenses, 

telegrams, and telephone calls reserving hotel accommodations.  
Receipts need not be submitted to support this allowance.  

 
B) The actual cost of accommodations not to exceed the following 

daily maximums (effective July 1, 1981):  
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i) For Chicago Metropolitan Area as defined in Section 1.2(d) 

 
.............................................................$45 plus tax  

ii) For all other areas within the State (effective October 1, 
1980) 
 
.............................................................$30 plus tax  

iii)  For New York and Washington, D.C. 
 
.............................................................$65 plus tax  

iv) For all travel out-of-State 
 
.............................................................$50 plus tax  

v) Receipts are to be submitted with travel vouchers to 
support accommodation expenses claimed.  

 
C) Reimbursement for "special expenses" as provided in paragraph (c) 

below.  
 
3) Day Defined  

In computing the per diem in lieu of living expenses incurred for 
continuous travel of more than 18 hours or when a night's lodging is 
required, midnight to midnight will be the unit.  For fractional parts of a 
day at the commencement or ending of such continuous travel constituting 
a travel period, one-fourth of the $17 allowance for a calendar day will be 
allowed for each period of 6 hours or fraction thereof.  Such 6 hour 
periods commence at Midnight, 6:00 a.m., Noon, and 6:00 p.m.  

 
c) Special Expenses  

 
a)1) The cost of miscellaneous business relatedother expenses incurred shall be 

allowed if reasonable.  Examples of reimbursable expenses include: to a traveler 
who is on either the per diem or living expenses incurred basis, and if they have 
been incurred in connection with official duties.  The following are examples of 
special expenses for which reimbursement may or may not be given:  

 
1) Hire of room, exhibit space, set up, etc., for official business.  
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2) Laundry and dry cleaning if on travel status for at least 7 consecutive days.  
 
3) Storage and handling of baggage.  
 
4) Taxis, including reasonable tips.  
 
5) Telephone calls on official business, including calls of 3 minutes or less to 

announce safe arrival or delay or change in plans.  
 
6) Telephone calls to secure lodging. 
 
7) Hotel internet charges when used for official business and Agency head 

approval is obtained.   
 
b) Examples of non-reimbursable expenses include: 
 

1) Alcoholic beverages.  
 
2) Coat check.  
 
3) Entertainment.  
 
4) Late checkout and room guarantee charges (unless special circumstances 

exist and Agency head approval is obtained).  
 
5) Meals for other State employees or officers.  
 
6) Parking tickets or other traffic tickets and charges associated with 

locksmith service.  
 
7) Tips incurred beyond those specifically provided in this Part. 
 
8) Transportation to procure meals, except as provided in Section 

2900.60(a)(3). 
 
REIMBURSABLE 
 
Stenographic and Typing Services 
Storage and Handling of Baggage 
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Hire of Room for Official Business 
Telephone Calls on Official Business 
 
NON-REIMBURSABLE 
Laundry and Dry Cleaning 
Entertainment 
Alcoholic Beverages 
 
2) All special expenses shall be itemized on the travel vouchers, if separately 

claimed.  The cost of meals for other persons incurred in connection with 
official agency business and while on travel status shall be allowed up to 
the maximum per meal allowance provided in this Part. It shall be 
indicated in detail on the travel voucher why and for whom the expense 
was incurred.  

 
d) Members of Boards, Commission and System  

All members of the boards, commission, and system covered by this Part who 
receive no compensation for their services may be reimbursed on the basis of 
actual cost for living expenses necessarily incurred in the performance of their 
duties, provided such costs are reasonable in nature.  

 
e) Time of Departure and Arrival  

 
1) The date and hour of departure from and arrival at the place at which 

official travel begins and ends, and points at which temporary duty is 
performed shall be shown on the travel voucher where such arrival or 
departure affects the allowance or other travel expenses.  Other points 
visited shall be shown on the voucher; time of arrival and departure need 
not be shown.  

 
2) Where for the traveler's personal convenience or through the taking of 

leave there is interruption of travel or deviation from the direct route, any 
allowance allowed shall not exceed that which would have been incurred 
on uninterrupted travel by a usually traveled route.  (See Section 2900.30 
(b)).  

 
f) Conference  

 
1) Conferences recognized by agency heads as approvable for reimbursement 
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are usually regional or national seminars, conferences, or conventions 
which relate to the activities of an agency.  

 
2) When an employee attends a recognized conference in the conduct of 

official Agency business and obtains overnight accommodations at the 
hotel or motel where the conference is being held, or at a hotel or motel 
where conference officials arrange for accommodations, the individual 
may be reimbursed for room cost in an amount greater than the maximum 
room allowance provided for in paragraph (b) if the room rate is the 
lowest available at that hotel or motel.  However, it must be asserted in 
writing on the travel voucher that the traveler stayed at the hotel or motel 
where the conference was held or where the conference officials arranged 
for accommodations.  

 
3) When the cost of meals for approved conferences is an integral part of the 

registration fee, the per diem traveler shall deduct the following amounts 
from the "cost of meals and other travel expenses" allowance and the 
traveler on "living expenses incurred" shall deduct the following amounts 
from the per meal allowance (effective September 1, 1979):  
 
A) If breakfast is included in the registration fee, deduct 

 
.............................................................$3.50  

B) If lunch is included in the registration fee, deduct 
 
.............................................................$4.50  

C) If dinner is included in the registration fee, deduct 
 
.............................................................$9.00  

AGENCY NOTE:  Registration fees exceeding $50 in amount are not 
properly reimbursed on travel vouchers but should be charged to 
contractual services.  
 

g) Board, Commission and System Meetings  
If an employee attending an official meeting of any board, commission, or system 
covered by this Part obtains lodging at the hotel or motel where the meeting was 
held or where agency officials arranged for accommodations.  

 
h) No Allowance at Official Headquarters  
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No travel expenses shall be allowed an employee either at official headquarters or 
at the place of abode from which the employee commutes daily to official 
headquarters.  

 
(Source:  Renumbered from Section 2900.40 and amended at 32 Ill. Reg. 4784, effective 
April 4, 2008) 

 
Section 2900.70  Lodging 
 

a) It is the responsibility of each employee to request the lowest available lodging 
rate at the time of making reservations.  However, a person who, due to a 
handicap, may require special lodging consideration may be reimbursed for the 
actual cost of the least costly lodging that is substantially accessible.  The traveler 
shall require confirmation that "State rates" offered by hotels/motels are within 
the maximum allowed.  If an exception is not granted by the Board, the employee 
shall absorb the excess cost.  Employees shall be prepared to provide 
identification and proof of State employment to obtain State lodging rates. 

 
b) Lodging allowances are specified in 80 Ill. Adm. Code 3000.400 and Appendix 

A.  State of Illinois travel regulations allow for payments in excess of State rates 
when approved by the Board.  In all cases of requests for approval for payment of 
hotel rates that exceed the maximum rate permitted, a diligent effort must be 
made to obtain lodging in a hotel honoring the State rate.  A reasonable number of 
hotels must be contacted.  This is not required in the case of an individual who 
attends a conference and stays at or near the hotel where the conference is held, as 
provided in Section 2900.100(a).  A report of all lodging exceptions granted by an 
Agency shall be submitted for approval at the quarterly meeting of the Board. 

 
(Source:  Added at 32 Ill. Reg. 4784, effective April 4, 2008) 

 
Section 2900.75  Employee Owned or Controlled Housing 
 

a) State employees on travel status may stay in employee owned or controlled 
(rented, leased, etc.) property, including motor homes, and shall be reimbursed, 
upon request for the cost of lodging not to exceed 75% of the applicable lodging 
rate per day.  Lodging reimbursement shall not exceed the mortgage, installment 
or rental payment made by the employee.  The monthly mortgage, installment or 
rental payment may not exceed $960 in the city of Chicago, $700 in suburban 
Cook County or Lake, McHenry, Kane, Will or DuPage County, and $550 in the 
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96 downstate counties.  The total reimbursement for the fiscal year shall not 
exceed the mortgage, installment or rental total of that fiscal year.  Exceptions to 
the monthly mortgage, installment or rental payment allowed may be granted by 
the Board upon written request from the Agency head.  Once that amount is 
reached, further lodging reimbursement shall not be given for travel to the city or 
work site containing the employee owned or controlled housing.  Each Agency 
shall monitor expenses to ensure compliance with travel regulations and shall 
report to the Board when the maximum reimbursement is reached.  Agencies shall 
report quarterly to the Board fiscal year to date expenses of employees receiving 
reimbursement under this provision.  Prior to receiving reimbursement, a 
statement giving the address of the property, mortgage, installment or rental 
payment and distance from the work site must be filed with the Board.  This 
option is available only if it is proven to be the least costly alternative.  

 
(Source:  Added at 32 Ill. Reg. 4784, effective April 4, 2008) 

 
Section 2900.80  Meal Allowances  
 
Meal allowances are specified in 80 Ill. Adm. Code 3000.510 and Appendix A.  Receipts are not 
required to support the claim. 
 

(Source:  Added at 32 Ill. Reg. 4784, effective April 4, 2008) 
 
Section 2900.85  Per Diem 
 
Per diem allowances are specified in 80 Ill. Adm. Code 3000.500 and Appendix A. 
 

(Source:  Added at 32 Ill. Reg. 4784, effective April 4, 2008) 
 
Section 2900.90  Receipts Required 
 
Receipts are required for any transportation, lodging or miscellaneous expense that individually 
exceeds $10.  If the receipts are not available, a signed affidavit by the traveler certifying the 
amount may be acceptable. Agencies are responsible for proper monitoring of claims under this 
Section. 
 

(Source:  Added at 32 Ill. Reg. 4784, effective April 4, 2008) 
 
Section 2900.95  Meals for Other Persons  
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Meals purchased for non-State employees while on travel status and in conjunction with State 
business are reimbursable in reasonable amounts.  An affidavit specifying why, for whom, and 
certifying that the claim does not include alcoholic beverages shall be attached to the travel 
voucher.  Agencies are responsible for proper monitoring of claims under this Section.   
 

(Source:  Added at 32 Ill. Reg. 4784, effective April 4, 2008) 
 
Section 2900.100  Approved Conferences/Official Meetings 
 

a) When an employee attends a recognized conference in the conduct of official 
Agency business and obtains overnight accommodations at the hotel or motel 
where the conference is being held, or at a hotel or motel where conference 
officials arrange for accommodations, the individual may be reimbursed for room 
cost in an amount greater than the maximum room allowance provided by 80 Ill. 
Adm. Code 3000.Appendix A if the room rate is the lowest available at that hotel 
or motel.  A copy of the conference agenda depicting the hotels must be attached 
to the travel voucher.  

 
b) If the conference fee includes a meal, the meal or per diem allowance shall be 

reduced by the actual value of the meal or the amount of the applicable meal 
allowance shown in the reimbursement schedule, whichever is less. 

 
c) An employee may be reimbursed from the Travel line 1290 for conference 

registration fees of $50 or less on Form C-10 (Travel Voucher).  Conference 
registration fees billed directly to the State are to be paid from Contractual 
Services (line 1200).  When conference fees include lodging and/or meals and no 
detailed breakdown is given, the entire amount is to be charged to Contractual 
Services.  

 
(Source:  Added at 32 Ill. Reg. 4784, effective April 4, 2008) 

 
Section 2900.1052900.50  Exceptions to the Regulations  
 

a) Special Exceptions  
The Higher Education Travel Control Board will review requests submitted by 
Agencieseach voucher for travel reimbursement involving a special exceptions for 
travel paid from State appropriations and may approve exceptionssuch exception 
to travel regulationsthe above rules when necessary to meet special circumstances 
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or when they are deemed to be in the best interest of the Agencyagency.  Requests 
forSuch exceptions shall be submitted in writing and apply only to one instance or 
event.  Approval is based upon a review of the circumstances of the exception in 
relation to economic factors and feasibility.  The Board may considerreview such 
exceptions either before or after payment has been made by the Agencyagency.  

 
b) Refund of Disbursements  

Amounts disbursed for travel reimbursement claims thatwhich are disapproved by 
the Board shall be refunded to and deposited in the fund from which payment was 
made.  

 
c) Agency Policies  

The rates for reimbursements set forth in this Part represent the maximums 
permitted.  An Agency may provide for lesser reimbursement amounts if it 
determines that lesser amounts are reasonable and in the best interest of the State 
of Illinois.  The Agency may otherwise establish more restrictive policies if it is 
determined that theysuch are warranted in the conduct of the Agency's business.  

 
d) Report to Legislative Audit Commission  

A report of travel reimbursement claims, involving exceptions to travel 
regulations this Part, reviewed by the Higher Education Travel Control Board shall 
be submitted to the Legislative Audit Commission at least once each quarter.  

 
(Source:  Renumbered from Section 2900.50 and amended at 32 Ill. Reg. 4784, effective 
April 4, 2008) 

 
Section 2900.1102900.60  Travel Vouchers   
 

a) Preparation of Travel Vouchers  
 
1) All claims for the reimbursement of travel expenses shall be prepared in 

accordance with this Part.  
 
2) The purpose of the travel shall be indicated on the travel voucher.  
 
3) A)The travel voucher shall show in the space provided the dates of travel, 

the points of departure and destination, mode of transportation, and the 
cost of the transportation secured.  When a privately owned vehicle is 
used, the travel voucher shall also show the rate of reimbursement, 
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mileage, and amount of reimbursement.  
 

4B) If the distance traveled between any given points is greater than the usual 
route between these points shown on a map or internet program, the 
reason for the greater distance shall be stated.  (See Section 2900.30 (b).).  

 
54) Travel vouchers shall be supported by receipts in all instances for railroad 

and airplane transportation, for lodging, and all other items so specified in 
excess of $10Sections 2900.30 and 2900.40.  

 
65) The travel expense voucher shall be either typewritten or prepared in ink.  

All copies of the voucher shall be signed by the individual who has 
incurred the expense.  

 
76) Each travel voucher must contain a certification as required by Section 12 

of the State Finance Act [30 ILCS 105/12]provisions of "An Act in 
relation to State Finance" (Ill. Rev. Stat. 1981, ch. 127, par. 148).  

 
87) Individuals submitting travel vouchers are personally responsible for their 

accuracy and propriety.  Any misrepresentation may be cause for 
disciplinary or legal action.  It is the individual agencies' responsibility to 
detect misrepresentation and impose consequent disciplinary action.  

 
b) Approval and Submission of Travel Vouchers  

 
1) All copies of each travel voucher shall be first approved in accordance 

with Agency policy to certify that the travel shown was required by 
official duties.  

 
2) All copies of the travel voucher shall then be approved in writing by the 

Agency's authorized representative representative(s).  After such 
processing, appropriate copies of the voucher shall then be forwarded to 
the Comptroller, or appropriate Agency department, for payment.  

 
3) Travel vouchers that are not prepared in accordance with this Part or not 

properly supported by receipts or affidavits when required shall be 
returned to the originator for correction.  

 
c) Items Billed Directly  
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No requests for reimbursement shall be made for items of expenditure in 
connection with travel thatwhich are billed directly to the Agency.  However, 
thosesuch charges shall be itemized on the individual's travel voucher.  Such 
expenses shall not be in excess of the maximum allowed.  Meal and incidental 
expenses billed directly to the Agency that are in excess of the amount allowed 
shall be deducted from the per diem allowance.  

 
(Source:  Renumbered from Section 2900.60 and amended at 32 Ill. Reg. 4784, effective 
April 4, 2008) 

 
Section 2900.115  Reimbursement Rates 
 
All business travel shall be reimbursed according to the rates set forth in 80 Ill. Adm. Code 3000, 
Appendix A. 
 

(Source:  Added at 32 Ill. Reg. 4784, effective April 4, 2008) 
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1) Heading of the Part:  Food Stamps 
 
2) Code Citation:  89 Ill. Adm. Code 121 
 
3) Section Number:  Adopted Action: 
 121.71    Amendment 
 
4) Statutory Authority:  Implementing Sections 12-4.4 through 12-4.6 and authorized by 

Section 12-13 of the Illinois Public Aid Code [305 ILCS 5/12-4.4 through 12-4.6 and 12-
13]. 

 
5) Effective Date of Amendment :  March 18, 2008 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  No 
 
8) A copy of the adopted amendment, including any material incorporated by reference, is 

on file in the agency's principal office and is available for public inspection. 
 
9) Notice of Proposal Published in the Illinois Register:  September 14, 2007; 31 Ill. Reg. 

13076  
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences between proposal and final version:  No substantive changes were made to 

the text of the proposed rulemaking.  Only technical changes were made for clarification 
and consistency. 

 
12) Have all changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  Yes 
 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
14) Are there any amendments pending on this Part?  Yes 
 
 Section Numbers: Proposed Action: Illinois Register Citation:  
 121.94   Amendment   31 Ill. Reg. 15005; November 9, 2007 
 121.98   Amendment   31 Ill. Reg. 15005; November 9, 2007 
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 121.63   Amendment   32 Ill. Reg. 2433; February 15, 2008 
 
15) Summary and Purpose of Rulemaking:  This rulemaking is necessary to comply with 

Food and Nutrition Service regulations.  In accordance with provisions at 7 CFR 
273.1(a), an absent child is not considered a member of the household.  As a result of this 
rulemaking, TANF/Food Stamp households will not receive food stamp benefits for a 
child who is not living in the home. 

 
16) Information and questions regarding this adopted amendment shall be directed to: 
 

Tracie Drew, Chief 
Bureau of Administrative Rules and Procedures 
Department of Human Services 
100 South Grand Avenue East 
Harris Building, 3rd Floor 
Springfield, Illinois  62762 
 
217/785-9772 

 
17) Does this amendment require the preview of the Procurement Policy Board as specified 

in Section 5-25 of the Illinois Procurement Code?  No 
 
The full text of the Adopted Amendment begins on the next page : 
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TITLE 89:  SOCIAL SERVICES 
CHAPTER IV:  DEPARTMENT OF HUMAN SERVICES 

SUBCHAPTER b:  ASSISTANCE PROGRAMS 
 

PART 121 
FOOD STAMPS 

 
SUBPART A:  APPLICATION PROCEDURES 

 
Section  
121.1 Application for Assistance  
121.2 Time Limitations on the Disposition of an Application  
121.3 Approval of an Application and Initial Authorization of Assistance  
121.4 Denial of an Application  
121.5 Client Cooperation  
121.6 Emergency Assistance  
121.7 Expedited Service 
121.8 Express Stamps Application Project 
121.10 Interviews  
 

SUBPART B:  NON-FINANCIAL FACTORS OF ELIGIBILITY 
 

Section  
121.18 Work Requirement  
121.19 Ending a Voluntary Quit Disqualification (Repealed)  
121.20 Citizenship  
121.21 Residence  
121.22 Social Security Numbers  
121.23 Work Registration/Participation Requirements  
121.24 Individuals Exempt from Work Registration Requirements  
121.25 Failure to Comply with Work Provisions  
121.26 Period of Sanction  
121.27 Voluntary Job Quit/Reduction in Work Hours  
121.28 Good Cause for Voluntary Job Quit/Reduction in Work Hours  
121.29 Exemptions from Voluntary Quit/Reduction in Work Hours Rules  
 

SUBPART C:  FINANCIAL FACTORS OF ELIGIBILITY 
 

Section  
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121.30 Unearned Income  
121.31 Exempt Unearned Income  
121.32 Education Benefits (Repealed) 
121.33 Unearned Income In-Kind  
121.34 Lump Sum Payments and Income Tax Refunds  
121.40 Earned Income  
121.41 Budgeting Earned Income  
121.50 Exempt Earned Income  
121.51 Income from Work/Study/Training Programs  
121.52 Earned Income from Roomer and Boarder  
121.53 Income From Rental Property  
121.54 Earned Income In-Kind  
121.55 Sponsors of Aliens  
121.57 Assets  
121.58 Exempt Assets  
121.59 Asset Disregards  
 

SUBPART D:  ELIGIBILITY STANDARDS 
 

Section  
121.60 Net Monthly Income Eligibility Standards  
121.61 Gross Monthly Income Eligibility Standards  
121.62 Income Which Must Be Annualized  
121.63 Deductions from Monthly Income  
121.64 Food Stamp Benefit Amount  
 

SUBPART E:  HOUSEHOLD CONCEPT 
 

Section  
121.70 Composition of the Assistance Unit  
121.71 Living Arrangement  
121.72 Nonhousehold Members  
121.73 Ineligible Household Members  
121.74 Strikers  
121.75 Students  
121.76 Households Receiving AFDC, SSI, Interim Assistance and/or GA – Categorical 

Eligibility  
 

SUBPART F:  MISCELLANEOUS PROGRAM PROVISIONS 
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Section  
121.80 Fraud Disqualification (Renumbered)  
121.81 Initiation of Administrative Fraud Hearing (Repealed)  
121.82 Definition of Fraud (Renumbered)  
121.83 Notification To Applicant Households (Renumbered)  
121.84 Disqualification Upon Finding of Fraud (Renumbered)  
121.85 Court Imposed Disqualification (Renumbered)  
121.90 Monthly Reporting and Retrospective Budgeting (Repealed) 
121.91 Monthly Reporting (Repealed) 
121.92 Budgeting  
121.93 Issuance of Food Stamp Benefits  
121.94 Replacement of the EBT Card or Food Stamp Benefits  
121.95 Restoration of Lost Benefits  
121.96 Uses For Food Coupons  
121.97 Supplemental Payments  
121.98 Client Training for the Electronic Benefits Transfer (EBT) System  
121.105 State Food Program (Repealed)  
121.107 New State Food Program  
121.108 Transitional Food Stamp (TFS) Benefits 
121.120 Redetermination of Eligibility  
121.125 Redetermination of Earned Income Households 
121.130 Residents of Shelters for Battered Women and their Children  
121.131 Fleeing Felons and Probation/Parole Violators  
121.135 Incorporation By Reference  
121.140 Small Group Living Arrangement Facilities and Drug/Alcoholic Treatment 

Centers  
121.145 Quarterly Reporting (Repealed) 
 

SUBPART G:  INTENTIONAL VIOLATIONS OF THE PROGRAM 
 

Section  
121.150 Definition of Intentional Violations of the Program  
121.151 Penalties for Intentional Violations of the Program  
121.152 Notification To Applicant Households  
121.153 Disqualification Upon Finding of Intentional Violation of the Program  
121.154 Court Imposed Disqualification  
 

SUBPART H:  FOOD STAMP EMPLOYMENT AND TRAINING PROGRAM 
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Section  
121.160 Persons Required to Participate  
121.162 Program Requirements  
121.163 Vocational Training 
121.164 Orientation (Repealed) 
121.165 Community Work 
121.166 Assessment and Employability Plan (Repealed) 
121.167 Counseling/Prevention Services 
121.170 Job Search Activity  
121.172 Basic Education Activity  
121.174 Job Readiness Activity  
121.176 Work Experience Activity  
121.177 Illinois Works Component (Repealed) 
121.178 Job Training Component (Repealed) 
121.179 JTPA Employability Services Component (Repealed) 
121.180 Grant Diversion Component (Repealed)  
121.182 Earnfare Activity  
121.184 Sanctions for Non-cooperation with Food Stamp Employment and Training 
121.186 Good Cause for Failure to Cooperate  
121.188 Supportive Services  
121.190 Conciliation  
121.200 Types of Claims (Recodified)  
121.201 Establishing a Claim for Intent ional Violation of the Program (Recodified)  
121.202 Establishing a Claim for Unintentional Household Errors and Administrative 

Errors (Recodified)  
121.203 Collecting Claim Against Households (Recodified)  
121.204 Failure to Respond to Initial Demand Letter (Recodified)  
121.205 Methods of Repayment of Food Stamp Claims (Recodified)  
121.206 Determination of Monthly Allotment Reductions (Recodified)  
121.207 Failure to Make Payment in Accordance with Repayment Schedule (Recodified)  
121.208 Suspension and Termination of Claims (Recodified)  
 

SUBPART I:  WORK REQUIREMENT FOR FOOD STAMPS 
 

Section  
121.220 Work Requirement Components (Repealed) 
121.221 Meeting the Work Requirement with the Earnfare Component (Repealed) 
121.222 Volunteer Community Work Component (Repealed) 
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121.223 Work Experience Component (Repealed) 
121.224 Supportive Service Payments to Meet the Work Requirement (Repealed) 
121.225 Meeting the Work Requirement with the Illinois Works Component (Repealed) 
121.226 Meeting the Work Requirement with the JTPA Employability Services 

Component (Repealed) 
 
AUTHORITY:  Implementing Sections 12-4.4 through 12-4.6 and authorized by Section 12-13 
of the Illinois Public Aid Code [305 ILCS 5/12-4.4 through 12-4.6 and 12-13].  
 
SOURCE:  Adopted December 30, 1977; amended at 3 Ill. Reg. 5, p. 875, effective February 2, 
1979; amended at 3 Ill. Reg. 31, p. 109, effective August 3, 1979; amended at 3 Ill. Reg. 33, p. 
399, effective August 18, 1979; amended at 3 Ill. Reg. 41, p. 165, effective October 11, 1979; 
amended at 3 Ill. Reg. 42, p. 230, effective October 9, 1979; amended at 3 Ill. Reg. 44, p. 173, 
effective October 19, 1979; amended at 3 Ill. Reg. 46, p. 36, effective November 2, 1979; 
amended at 3 Ill. Reg. 47, p. 96, effective November 13, 1979; amended at 3 Ill. Reg. 48, p. 1, 
effective November 15, 1979; peremptory amendment at 4 Ill. Reg. 3, p. 49, effective January 9, 
1980; peremptory amendment at 4 Ill. Reg. 9, p. 259, effective February 23, 1980; amended at 4 
Ill. Reg. 10, p. 253, effective February 27, 1980; amended at 4 Ill. Reg. 12, p. 551, effective 
March 10, 1980; emergency amendment at 4 Ill. Reg. 29, p. 294, effective July 8, 1980, for a 
maximum of 150 days; amended at 4 Ill. Reg. 37, p. 797, effective September 2, 1980; amended 
at 4 Ill. Reg. 45, p. 134, effective October 17, 1980; amended at 5 Ill. Reg. 766, effective January 
2, 1981; amended at 5 Ill. Reg. 1131, effective January 16, 1981; amended at 5 Ill. Reg. 4586, 
effective April 15, 1981; peremptory amendment at 5 Ill. Reg. 5722, effective June 1, 1981; 
amended at 5 Ill. Reg. 7071, effective June 23, 1981; peremptory amendment at 5 Ill. Reg. 
10062, effective October 1, 1981; amended at 5 Ill. Reg. 10733, effective October 1, 1981; 
amended at 5 Ill. Reg. 12736, effective October 29, 1981; amended at 6 Ill. Reg. 1653, effective 
January 17, 1982; amended at 6 Ill. Reg. 2707, effective March 2, 1982; amended at 6 Ill. Reg. 
8159, effective July 1, 1982; amended at 6 Ill. Reg. 10208, effective August 9, 1982; amended at 
6 Ill. Reg. 11921, effective September 21, 1982; amended at 6 Ill. Reg. 12318, effective October 
1, 1982; amended at 6 Ill. Reg. 13754, effective November 1, 1982; amended at 7 Ill. Reg. 394, 
effective January 1, 1983; codified at 7 Ill. Reg. 5195; amended at 7 Ill. Reg. 5715, effective 
May 1, 1983; amended at 7 Ill. Reg. 8118, effective June 24, 1983; peremptory amendment at 7 
Ill. Reg. 12899, effective October 1, 1983; amended at 7 Ill. Reg. 13655, effective October 4, 
1983; peremptory amendment at 7 Ill. Reg. 16067, effective November 18, 1983; amended at 7 
Ill. Reg. 16169, effective November 22, 1983; amended at 8 Ill. Reg. 5673, effective April 18, 
1984; amended at 8 Ill. Reg. 7249, effective May 16, 1984; peremptory amendment at 8 Ill. Reg. 
10086, effective July 1, 1984; amended at 8 Ill. Reg. 13284, effective July 16, 1984; amended at 
8 Ill. Reg. 17900, effective September 14, 1984; amended (by adding Section being codified with 
no substantive change) at 8 Ill. Reg. 17898; peremptory amendment at 8 Ill. Reg. 19690, 
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effective October 1, 1984; peremptory amendment at 8 Ill. Reg. 22145, effective November 1, 
1984; amended at 9 Ill. Reg. 302, effective January 1, 1985; amended at 9 Ill. Reg. 6804, 
effective May 1, 1985; amended at 9 Ill. Reg. 8665, effective May 29, 1985; peremptory 
amendment at 9 Ill. Reg. 8898, effective July 1, 1985; amended at 9 Ill. Reg. 11334, effective 
July 8, 1985; amended at 9 Ill. Reg. 14334, effective September 6, 1985; peremptory amendment 
at 9 Ill. Reg. 15582, effective October 1, 1985; amended at 9 Ill. Reg. 16889, effective October 
16, 1985; amended at 9 Ill. Reg. 19726, effective December 9, 1985; amended at 10 Ill. Reg. 
229, effective December 20, 1985; peremptory amendment at 10 Ill. Reg. 7387, effective April 
21, 1986; peremptory amendment at 10 Ill. Reg. 7941, effective May 1, 1986; amended at 10 Ill. 
Reg. 14692, effective August 29, 1986; peremptory amendment at 10 Ill. Reg. 15714, effective 
October 1, 1986; Sections 121.200 thru 121.208 recodified to 89 Ill. Adm. Code 165 at 10 Ill. 
Reg. 21094; peremptory amendment at 11 Ill. Reg. 3761, effective February 11, 1987; 
emergency amendment at 11 Ill. Reg. 3754, effective February 13, 1987, for a maximum of 150 
days; emergency amendment at 11 Ill. Reg. 9968, effective May 15, 1987, for a maximum of 150 
days; amended at 11 Ill. Reg. 10269, effective May 22, 1987; amended at 11 Ill. Reg. 10621, 
effective May 25, 1987; peremptory amendment at 11 Ill. Reg. 11391, effective July 1, 1987; 
peremptory amendment at 11 Ill. Reg. 11855, effective June 30, 1987; emergency amendment at 
11 Ill. Reg. 12043, effective July 6, 1987, for a maximum of 150 days; amended at 11 Ill. Reg. 
13635, effective August 1, 1987; amended at 11 Ill. Reg. 14022, effective August 10, 1987; 
emergency amendment at 11 Ill. Reg. 15261, effective September 1, 1987, for a maximum of 
150 days; amended at 11 Ill. Reg. 15480, effective September 4, 1987; amended at 11 Ill. Reg. 
15634, effective September 11, 1987; amended at 11 Ill. Reg. 18218, effective October 30, 1987; 
peremptory amendment at 11 Ill. Reg. 18374, effective October 30, 1987; amended at 12 Ill. 
Reg. 877, effective December 30, 1987; emergency amendment at 12 Ill. Reg. 1941, effective 
December 31, 1987, for a maximum of 150 days; amended at 12 Ill. Reg. 4204, effective 
February 5, 1988; amended at 12 Ill. Reg. 9678, effective May 23, 1988; amended at 12 Ill. Reg. 
9922, effective June 1, 1988; amended at 12 Ill. Reg. 11463, effective June 30, 1988; amended at 
12 Ill. Reg. 12824, effective July 22, 1988; emergency amendment at 12 Ill. Reg. 14045, 
effective August 19, 1988, for a maximum of 150 days; peremptory amendment at 12 Ill. Reg. 
15704, effective October 1, 1988; peremptory amendment at 12 Ill. Reg. 16271, effective 
October 1, 1988; amended at 12 Ill. Reg. 20161, effective November 30, 1988; amended at 13 
Ill. Reg. 3890, effective March 10, 1989; amended at 13 Ill. Reg. 13619, effective August 14, 
1989; peremptory amendment at 13 Ill. Reg. 15859, effective October 1, 1989; amended at 14 Ill. 
Reg. 729, effective January 1, 1990; amended at 14 Ill. Reg. 6349, effective April 13, 1990; 
amended at 14 Ill. Reg. 13202, effective August 6, 1990; peremptory amendment at 14 Ill. Reg. 
15158, effective October 1, 1990; amended at 14 Ill. Reg. 16983, effective September 30, 1990; 
amended at 15 Ill. Reg. 11150, effective July 22, 1991; amended at 15 Ill. Reg. 11957, effective 
August 12, 1991; peremptory amendment at 15 Ill. Reg. 14134, effective October 1, 1991; 
emergency amendment at 16 Ill. Reg. 757, effective January 1, 1992, for a maximum of 150 
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days; amended at 16 Ill. Reg. 10011, effective June 15, 1992; amended at 16 Ill. Reg. 13900, 
effective August 31, 1992; emergency amendment at 16 Ill. Reg. 16221, effective October 1, 
1992, for a maximum of 150 days; peremptory amendment at 16 Ill. Reg. 16345, effective 
October 1, 1992; amended at 16 Ill. Reg. 16624, effective October 23, 1992; amended at 17 Ill. 
Reg. 644, effective December 31, 1992; amended at 17 Ill. Reg. 4333, effective March 19, 1993; 
amended at 17 Ill. Reg. 14625, effective August 26, 1993; emergency amendment at 17 Ill. Reg. 
15149, effective September 7, 1993, for a maximum of 150 days; peremptory amendment at 17 
Ill. Reg. 17477, effective October 1, 1993; expedited correction at 17 Ill. Reg. 21216, effective 
October 1, 1993; amended at 18 Ill. Reg. 2033, effective January 21, 1994; emergency 
amendment at 18 Ill. Reg. 2509, effective January 27, 1994, for a maximum of 150 days; 
amended at 18 Ill. Reg. 3427, effective February 28, 1994; amended at 18 Ill. Reg. 8921, 
effective June 3, 1994; amended at 18 Ill. Reg. 12829, effective August 5, 1994; amended at 18 
Ill. Reg. 14103, effective August 26, 1994; amended at 19 Ill. Reg. 5626, effective March 31, 
1995; amended at 19 Ill. Reg. 6648, effective May 5, 1995; emergency amendment at 19 Ill. Reg. 
12705, effective September 1, 1995, for a maximum of 150 days; peremptory amendment at 19 
Ill. Reg. 13595, effective October 1, 1995; amended at 20 Ill. Reg. 1593, effective January 11, 
1996; peremptory amendment at 20 Ill. Reg. 2229, effective January 17, 1996; amended at 20 Ill. 
Reg. 7902, effective June 1, 1996; amended at 20 Ill. Reg. 11935, effective August 14, 1996; 
emergency amendment at 20 Ill. Reg. 13381, effective October 1, 1996, for a maximum of 150 
days; emergency amendment at 20 Ill. Reg. 13668, effective October 8, 1996, for a maximum of 
150 days; amended at 21 Ill. Reg. 3156, effective February 28, 1997; amended at 21 Ill. Reg. 
7733, effective June 4, 1997; recodified from the Department of Public Aid to the Department of 
Human Services at 21 Ill. Reg. 9322; emergency amendment at 22 Ill. Reg. 1954, effective 
January 1, 1998, for a maximum of 150 days; amended at 22 Ill. Reg. 5502, effective March 4, 
1998; amended at 22 Ill. Reg. 7969, effective May 15, 1998; emergency amendment at 22 Ill. 
Reg. 10660, effective June 1, 1998, for a maximum of 150 days; emergency amendment at 22 Ill. 
Reg. 12167, effective July 1, 1998, for a maximum of 150 days; amended at 22 Ill. Reg. 16230, 
effective September 1, 1998; amended at 22 Ill. Reg. 19787, effective October 28, 1998; 
emergency amendment at 22 Ill. Reg. 19934, effective November 1, 1998, for a maximum of 150 
days; amended at 22 Ill. Reg. 20099, effective November 1, 1998; emergency amendment at 23 
Ill. Reg. 2601, effective February 1, 1999, for a maximum of 150 days; amended at 23 Ill. Reg. 
3374, effective March 1, 1999; amended at 23 Ill. Reg. 7285, effective June 18, 1999; emergency 
amendment at 23 Ill. Reg. 13253, effective October 13, 1999, for a maximum of 150 days; 
emergency amendment at 24 Ill. Reg. 3871, effective February  24, 2000, for a maximum of 150 
days; amended at 24 Ill. Reg. 4180, effective March 2, 2000; amended at 24 Ill. Reg. 10198, 
effective June 27, 2000; amended at 24 Ill. Reg. 15428, effective October 10, 2000; emergency 
amendment at 24 Ill. Reg. 15468, effective October 1, 2000, for a maximum of 150 days; 
amended at 25 Ill. Reg. 845, effective January 5, 2001; amended at 25 Ill. Reg. 2423, effective 
January 25, 2001; emergency amendment at 25 Ill. Reg. 2439, effective January 29, 2001, for a 



     ILLINOIS REGISTER            4822 
 08 

DEPARTMENT OF HUMAN SERVICES 
 

NOTICE OF ADOPTED AMENDMENT 
 

 

maximum of 150 days; emergency amendment at 25 Ill. Reg. 3707, effective March 1, 2001, for 
a maximum of 150 days; emergency expired July 28, 2001; amended at 25 Ill. Reg. 7720, 
effective June 7, 2001; amended at 25 Ill. Reg. 10823, effective August 12, 2001; amended at 25 
Ill. Reg. 11856, effective August 31, 2001; emergency amendment at 25 Ill. Reg. 13309, 
effective October 1, 2001, for a maximum of 150 days; amended at 26 Ill. Reg. 151, effective 
January 1, 2002; amended at 26 Ill. Reg. 2025, effective February 1, 2002; amended at 26 Ill. 
Reg. 13530, effective September 3, 2002; peremptory amendment at 26 Ill. Reg. 15099, effective 
October 1, 2002; amended at 26 Ill. Reg. 16484, effective October 25, 2002; amended at 27 Ill. 
Reg. 2889, effective February 7, 2003; expedited correction at 27 Ill. Reg. 14262, effective 
February 7, 2003; amended at 27 Ill. Reg. 4583, effective February 28, 2003; amended at 27 Ill. 
Reg. 7273, effective April 7, 2003; amended at 27 Ill. Reg. 12569, effective July 21, 2003; 
peremptory amendment at 27 Ill. Reg. 15604, effective October 1, 2003; amended at 27 Ill. Reg. 
16108, effective October 6, 2003; amended at 27 Ill. Reg. 18445, effective November 20, 2003; 
amended at 28 Ill. Reg. 1104, effective December 31, 2003; amended at 28 Ill. Reg. 3857, 
effective February 13, 2004; amended at 28 Ill. Reg. 10393, effective July 6, 2004; peremptory 
amendment at 28 Ill. Reg. 13834, effective October 1, 2004; emergency amendment at 28 Ill. 
Reg. 15323, effective November 10, 2004, for a maximum of 150 days; emergency expired April 
8, 2005; amended at 29 Ill. Reg. 2701, effective February 4, 2005; amended at 29 Ill. Reg. 5499, 
effective April 1, 2005; peremptory amendment at 29 Ill. Reg. 12132, effective July 14, 2005; 
emergency amendment at 29 Ill. Reg. 16042, effective October 4, 2005, for a maximum of 150 
days; emergency expired March 2, 2006; peremptory amendment at 29 Ill. Reg. 16538, effective 
October 4, 2005; emergency amendment at 30 Ill. Reg. 7804, effective April 6, 2006, for a 
maximum of 150 days; emergency expired September 2, 2006; amended at 30 Ill. Reg. 11236, 
effective June 12, 2006; amended at 30 Ill. Reg. 13863, effective August 1, 2006; amended at 30 
Ill. Reg. 15681, effective September 12, 2006; peremptory amendment at 30 Ill. Reg. 16470, 
effective October 1, 2006; amended at 31 Ill. Reg. 6991, effective April 30, 2007; amended at 31 
Ill. Reg. 10482, effective July 9, 2007; amended at 31 Ill. Reg. 11318, effective July 23, 2007; 
peremptory amendment at 31 Ill. Reg. 14372, effective October 1, 2007; amended at 32 Ill. Reg. 
4380, effective March 12, 2008; amended at 32 Ill. Reg. 4813, effective March 18, 2008. 
 

SUBPART E:  HOUSEHOLD CONCEPT 
 
Section 121.71  Living Arrangement  
 
Except for children who receive AFDC cash assistance, Allall individuals receiving food stamps 
in the same case must reside together. Children who receive AFDC cash assistance but do not 
reside with the caretaker relative full time must remain in the same food stamp case as the 
caretaker relative.  
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(Source:  Amended at 32 Ill. Reg. 4813, effective March 18, 2008) 
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1) Heading of the Part:  Dismissal of Tenured Teachers Under Article 24 and Dismissal of 
Tenured Teachers and Principals Under Article 34 of the School Code 

 
2) Code Citation:  23 Ill. Adm. Code 51 
 
3) Section Number:  Adopted Action: 

51.20  Amendment 
 
4) Statutory Authority:  105 ILCS 5/24-12 and 34-85 
 
5) Effective Date of Rulemaking:  March 21, 2008 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  No 
 
8) A copy of the adopted amendment, including any material incorporated by reference, is 

on file in the agency's principal office and is available for public inspection. 
 
9) Notice of Proposal Published in Illinois Register:  November 30, 2007; 31 Ill. Reg. 15969 
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences between proposal and final version:  None 
 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  No changes were requested by JCAR, and no agreements 
letter was issued. 

 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
14) Are there any other amendments pending on this Part?  No 
 
15) Summary and Purpose of Amendment :  Public Act 95-510 amended Section 24A-4 of the 

School Code and added a new Section 34-85c affecting only the Chicago Public Schools.  
These provisions permit the school board and the exclusive representative of that 
district's teachers to enter into an agreement that will constitute an alternative evaluation 
plan for teachers in certain, specified schools.  Dismissal of affected teachers will also be 
governed by the terms of that agreement.  The present amendment to Section 51.20 is a 
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technical one, acknowledging that the requirements of Part 51 are not applicable to 
teachers who are affected by this agreement. 
 

16) Information and questions regarding this adopted amendment shall be directed to: 
 

Darren Reisberg 
General Counsel 
Illinois State Board of Education 
100 North First Street 
Springfield, Illinois 62777-0001 
 
217/782-5270 

 
The full text of the Adopted Amendment begins on the next page : 
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TITLE 23:  EDUCATION AND CULTURAL RESOURCES 
SUBTITLE A:  EDUCATION 

CHAPTER I:  STATE BOARD OF EDUCATION 
SUBCHAPTER b:  PERSONNEL 

 
PART 51 

DISMISSAL OF TENURED TEACHERS UNDER ARTICLE 24 AND 
DISMISSAL OF TENURED TEACHERS AND PRINCIPALS 

UNDER ARTICLE 34 OF THE SCHOOL CODE 
 
Section  
51.10 Definitions  
51.20 Applicability of this Part  
51.30 Dismissal Proceedings, Notice to Tenured Teachers, and Compliance with Other 

Applicable Provisions of the School Code  
51.40 Qualifications of Hearing Officers; Conditions of Service  
51.50 Suspension Pending the Hearing (Repealed) 
51.55 Pre-Hearing Procedures  
51.60 The Hearing  
51.70 The Decision  
51.80 Waiver, Interpretation and Application of this Part  
 
AUTHORITY:  Implementing and authorized by Sections 24-12 and 34-85 of the School Code 
[105 ILCS 5/24-12 and 34-85].  
 
SOURCE:  Rules Prescribed by the State Board of Education Governing the Procedure for the 
Dismissal of Tenured Teachers in Illinois, adopted February 19, 1976; codified at 8 Ill. Reg. 
13739; emergency amendment at 9 Ill. Reg. 13116, effective August 9, 1985, for a maximum of 
150 days; amended at 10 Ill. Reg. 5807, effective April 2, 1986; emergency amendment at 10 Ill. 
Reg. 19572, effective October 30, 1986, for a maximum of 150 days; amended at 11 Ill. Reg. 
5950, effective March 23, 1987; amended at 29 Ill. Reg. 10108, effective June 30, 2005; 
amended at 32 Ill. Reg. 4824, effective March 21, 2008. 
 
Section 51.20  Applicability of this Part  
 
This Part applies to the dismissal for reason or cause of a tenured teacher (see Section 51.10 of 
this Part) under Section 24-12 or Section 34-85 of the School Code, other than a teacher for 
whom alternative procedures are established in an agreement entered into pursuant to Section 
34-85c of the School Code [105 ILCS 5/34-85c].  
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(Source:  Amended at 32 Ill. Reg. 4824, effective March 21, 2008) 
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1) Heading of the Part:  Special Education 
 
2) Code Citation:  23 Ill. Adm. Code 226 
 
3) Section Numbers:  Adopted Action: 

226.220   Amendment 
226.635   Amendment 
226.690   Amendment 

 
4) Statutory Authority:  105 ILCS 5/Art. 14 and 2-3.6 
 
5) Effective Date of Rulemaking:  March 21, 2008 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  No 
 
8) A copy of the adopted amendments, including any material incorporated by reference, is  

on file in the agency's principal office and is available for public inspection. 
 
9) Notice of Proposal Published in Illinois Register:  November 30, 2007; 31 Ill. Reg. 15973 
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences between proposal and final version:  None  
 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  No changes were requested by JCAR, and no agreements 
letter was issued. 

 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
14) Are there any other proposed rulemakings pending on this Part?  No 
 
15) Summary and Purpose of Amendments:  This rulemaking encompasses three separate 

technical changes necessitated by recent legislation. 
 

Section 226.220 (Development, Review, and Revision of the IEP) has been amplified to 
acknowledge the requirements added to Section 14-8.02 of the School Code by P.A. 95-
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257, related to the development of an IEP for a child with a disability on the autism 
spectrum. 
 
A timeframe for requesting substitution of a hearing officer has been added to Section 
226.635 (Appointment, Recusal, and Substitution of Impartial Due Process Hearing 
Officers), since none is now specified in Section 14-8.02a(f-5) of the School Code 
pursuant to P.A. 94-1100. 
 
Section 226.690 (Transfer of Parental Rights) now accommodates the possibility of a 
student's delegation of rights as set forth in new Section 14-6.10 of the School Code (P.A. 
95-372). 
 

16) Information and questions regarding these adopted amendments shall be directed to: 
 

Elizabeth Hanselman 
Special Education and Support Services 
Illinois State Board of Education 
100 North First Street 
Springfield, Illinois 62777-0001 
 
217/782-4870 

 
The full text of the Adopted Amendments begins on the next page : 
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TITLE 23:  EDUCATION AND CULTURAL RESOURCES 
SUBTITLE A:  EDUCATION 

CHAPTER I:  STATE BOARD OF EDUCATION 
SUBCHAPTER f:  INSTRUCTION FOR SPECIFIC STUDENT POPULATIONS 

 
PART 226 

SPECIAL EDUCATION 
 

SUBPART A:  GENERAL 
 

Section  
226.10 Purpose  
226.50 Requirements for a Free Appropriate Public Education (FAPE)  
226.60 Charter Schools  
226.75 Definitions  
 

SUBPART B:  IDENTIFICATION OF ELIGIBLE CHILDREN 
 

Section  
226.100 Child Find Responsibility  
226.110 Evaluation Procedures  
226.120 Reevaluations  
226.130 Additional Procedures for Students Suspected of or Having a Specific Learning 

Disability  
226.135 Additional Procedures for Students Suspected of or Having a Cognitive Disability 
226.140 Modes of Communication and Cultural Identification  
226.150 Evaluation to be Nondiscriminatory  
226.160 Determination of Eligibility (Repealed) 
226.170 Criteria for Determining the Existence of a Specific Learning Disability 

(Repealed) 
226.180 Independent Educational Evaluation  
226.190 Reevaluation (Repealed) 
 

SUBPART C:  THE INDIVIDUALIZED EDUCATION PROGRAM (IEP) 
 

Section  
226.200 General Requirements  
226.210 IEP Team  
226.220 Development, Review, and Revision of the IEP  
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226.230 Content of the IEP  
226.240 Determination of Placement  
226.250 Child Aged Three Through Five  
226.260 Child Reaching Age Three  
 

SUBPART D:  PLACEMENT 
 

Section  
226.300 Continuum of Placement Options  
226.310 Related Services  
226.320 Service to Students Living in Residential Care Facilities  
226.330 Placement by School District in State-Operated or Nonpublic Special Education 

Facilities  
226.340 Nonpublic Placements by Parents Where FAPE is at Issue 
226.350 Service to Parentally-Placed Private School Students  
 

SUBPART E:  DISCIPLINE 
 

Section  
226.400 Disciplinary Actions  
226.410 Manifestation Determination Review (Repealed) 
226.420 Appeals (Repealed) 
226.430 Protection for Children Not Yet Eligible for Special Education (Repealed) 
226.440 Referral to and Action by Law Enforcement and Judicial Authorities (Repealed) 
 

SUBPART F:  PROCEDURAL SAFEGUARDS 
 

Section  
226.500 Language of Notifications  
226.510 Notification of Parents' Rights  
226.520 Notification of District's Proposal  
226.530 Parents' Participation  
226.540 Consent  
226.550 Surrogate Parents  
226.560 Mediation  
226.570 State Complaint Procedures  
 

SUBPART G:  DUE PROCESS 
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Section  
226.600 Calculation of Timelines  
226.605 Request for Hearing; Basis (Repealed) 
226.610 Information to Parents Concerning Right to Hearing  
226.615 Procedure for Request  
226.620 Denial of Hearing Request (Repealed) 
226.625 Rights of the Parties Related to Hearings  
226.630 Qualifications, Training, and Service of Impartial Due Process Hearing Officers  
226.635 Appointment, Recusal, and Substitution of Impartial Due Process Hearing 

Officers  
226.640 Scheduling the Hearing and Pre-Hearing Conference  
226.645 Conducting the Pre-Hearing Conference  
226.650 Child's Status During Due Process Hearing (Repealed) 
226.655 Expedited Due Process Hearing  
226.660 Powers and Duties of Hearing Officer  
226.665 Record of Proceedings  
226.670 Decision of Hearing Officer; Clarification  
226.675 Monitoring and Enforcement of Decisions; Notice of Ineligibility for Funding  
226.680 Reporting of Decisions (Repealed) 
226.690 Transfer of Parental Rights  
 

SUBPART H:  ADMINISTRATIVE REQUIREMENTS 
 

Section  
226.700 General  
226.710 Policies and Procedures  
226.720 Facilities and Classes  
226.730 Class Size for 2009-10 and Beyond 
226.731 Class Size Provisions for 2007-08 and 2008-09  
226.735 Work Load for Special Educators 
226.740 Records; Confidentiality  
226.750 Additional Services  
226.760 Evaluation of Special Education  
226.770 Fiscal Provisions  
 

SUBPART I:  PERSONNEL 
 

Section  
226.800 Personnel Required to be Qualified  
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226.810 Special Education Teaching Approval  
226.820 Authorization for Assignment  
226.830 List of Independent Evaluators  
226.840 Qualifications of Evaluators  
 
AUTHORITY:  Implementing Article 14 and authorized by Section 2-3.6 of the School Code 
[105 ILCS 5/Art.14 and 2-3.6].  
 
SOURCE:  Adopted August 12, 1976; rules repealed and new emergency rules adopted at 2 Ill. 
Reg. 37, p. 29, effective September 1, 1978, for a maximum of 150 days; rules repealed and new 
rules adopted at 3 Ill. Reg. 5, p. 932, effective February 1, 1979; emergency amendment at 4 Ill. 
Reg. 38, p. 328, effective September 15, 1980, for a maximum of 150 days; amended at 5 Ill. 
Reg. 8021, effective July 22, 1981; amended at 6 Ill. Reg. 558, effective December 23, 1981; 
emergency amendment at 7 Ill. Reg. 6511, effective May 6, 1983, for a maximum of 150 days; 
emergency amendment at 7 Ill. Reg. 8949, effective July 15, 1983, for a maximum of 150 days; 
codified at 8 Ill. Reg. 6669; amended at 8 Ill. Reg. 7617, effective May 17, 1984; emergency 
amendment at 10 Ill. Reg. 3292, effective January 27, 1986, for a maximum of 150 days; 
emergency expired June 24, 1986; amended at 10 Ill. Reg. 18743, effective October 22, 1986; 
amended at 10 Ill. Reg. 19411, effective October 31, 1986; amended at 13 Ill. Reg. 15388, 
effective September 14, 1989; emergency amendment at 14 Ill. Reg. 11364, effective June 26, 
1990, for a maximum of 150 days; emergency expired November 23, 1990; amended at 15 Ill. 
Reg. 40, effective December 24, 1990; amended at 16 Ill. Reg. 12868, effective August 10, 1992; 
emergency amendment at 17 Ill. Reg. 13622, effective August 3, 1993, for a maximum of 150 
days; emergency expired December 31, 1993; amended at 18 Ill. Reg. 1930, effective January 
24, 1994; amended at 18 Ill. Reg. 4685, effective March 11, 1994; amended at 18 Ill. Reg. 
16318, effective October 25, 1994; amended at 19 Ill. Reg. 7207, effective May 10, 1995; 
amended at 20 Ill. Reg. 10908, effective August 5, 1996; amended at 21 Ill. Reg. 7655, effective 
July 1, 1997; Part repealed, new Part adopted at 24 Ill. Reg. 13884, effective August 25, 2000; 
amended at 27 Ill. Reg. 8126, effective April 28, 2003; amended at 31 Ill. Reg. 9915, effective 
June 28, 2007; amended at 32 Ill. Reg. 4828, effective March 21, 2008. 
 

SUBPART C:  THE INDIVIDUALIZED EDUCATION PROGRAM (IEP) 
 
Section 226.220  Development, Review, and Revision of the IEP  
 
The development, review, and revision of each child's IEP shall conform to the requirements of 
34 CFR 300.324 and 300.328.  The additional requirements of this Section shall also apply.  
 

a) When an IEP has been developed or revised, a notice in accordance with 34 CFR 
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300.503(b) and (c) shall be provided immediately to the parents, and 
implementation of the IEP shall occur no later than ten days after the provision of 
this notice.  

 
b) Either a child's educational provider or a child's parent may request an IEP 

meeting at any time.  Within ten days after receipt of such a request, the district 
shall either agree and notify the parent in accordance with 34 CFR 300.503 or 
notify the parents in writing of its refusal, including an explanation of the reason 
no meeting is necessary to ensure the provision of FAPE for the child.  

 
c) The development of an IEP for a child who has a disability on the autism 

spectrum shall include consideration of the factors specified in Section 14-
8.02(b)(1) through (7) of the School Code. 

 
(Source:  Amended at 32 Ill. Reg. 4828, effective March 21, 2008) 

 
SUBPART G:  DUE PROCESS 

 
Section 226.635  Appointment, Recusal, and Substitution of Impartial Due Process Hearing 
Officers  
 
The appointment, recusal, and substitution of due process hearing officers shall conform with the 
requirements of Section 14-8.02a(f-5) of the School Code [105 ILCS 5/14-8.02a(f-5)].  A request 
for substitution of the hearing officer, as permitted by that Section, shall be submitted via letter 
or facsimile to the Due Process Coordinator at the State Board of Education and shall be 
postmarked or transmitted no later than five days after the party requesting the substitution 
receives notification from the State Board of the original hearing officer's appointment. 
 

(Source:  Amended at 32 Ill. Reg. 4828, effective March 21, 2008) 
 
Section 226.690  Transfer of Parental Rights  
 
This Section implements 34 CFR 300.520 and Section 14-6.10 of the School Code [105 ILCS 
5/14-6.10]. 

 
a) When a student with a disability reaches the age of majority (18 years of age; see 

755 ILCS 5/11-1) or becomes an emancipated minor pursuant to the 
Emancipation of Minors Act [750 ILCS 30] (except for a student with a disability 
who has been adjudged as a disabled person pursuant to 755 ILCS 5/11a-25/11a-1 
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or who has executed a Delegation of Rights that is in effect as provided in Section 
14-6.10 of the School Code):  
 
1) The school district shall provide any notice required by this Part to both 

the individual and the parents, and all other rights accorded to parents 
under Part B of the Individuals with Disabilities Education Act, the 
implementing regulations at 34 CFR 300, and this Part shall transfer to the 
student; and  

 
2) All rights accorded to parents under Part B of the Individuals with 

Disabilities Education Act, the implementing regulations at 34 CFR 300, 
and this Part shall transfer to a child who is incarcerated in an adult or 
juvenile, State, or local correctional institution.  

 
b) Whenever rights are transferred to a student pursuant to this Section, the district 

shall notify the student and the parents of the transfer of rights.  
 
c) All notices that are required under this Part and 34 CFR 300 shall be provided to 

the student and the parent after the student reaches the age of majority. 
 
(Source:  Amended at 32 Ill. Reg. 4828, effective March 21, 2008) 
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1) Heading of the Part:  Secular Textbook Loan 
 
2) Code Citation:  23 Ill. Adm. Code 350 
 
3) Section Numbers:  Adopted Action: 

350.15    Amendment 
350.25    Amendment 

 
4) Statutory Authority:  105 ILCS 5/18-17 
 
5) Effective Date of Amendments:  March 21, 2008 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  No 
 
8) A copy of the adopted amendments, including any material incorporated by reference, is 

on file in the agency's principal office and is available for public inspection. 
 
9) Notice of Proposal Published in Illinois Register:  November 30, 2007; 31 Ill. Reg. 15981 
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences between proposal and final version:  None 
 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  No changes were requested by JCAR, and no agreements 
letter was issued. 

 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
14) Are there any other proposed rulemakings pending on this Part?  No 
 
15) Summary and Purpose of Amendments:  This rulemaking is prompted by the need to 

revise some existing provisions so that up-to-date means of communication will be 
permitted as part of procedures discussed in Part 350.  It is no longer useful to specify, 
for example, that the U.S. Mail is the only way in which required notifications can be 
submitted.  These changes will bring the rules into alignment with the agency’s current 
electronic capabilities. 
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Various other revisions are being made to conform to current style considerations and 
wording requirements. 

 
16) Information and questions regarding these adopted amendments shall be directed to: 
 

Robert Wolfe 
Fiscal Services Division 
Illinois State Board of Education 
100 North First Street 
Springfield, Illinois  62777-0001 
 
217/785-8777 

 
The full text of the Adopted Amendments begins on the next page : 
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TITLE 23:  EDUCATION AND CULTURAL RESOURCES 
SUBTITLE A:  EDUCATION 

CHAPTER I:  STATE BOARD OF EDUCATION 
SUBCHAPTER j:  TEXTBOOKS AND EQUIPMENT 

 
PART 350 

SECULAR TEXTBOOK LOAN 
 
Section  
350.10 Definition of Terms  
350.15 Acquisition Procedures  
350.20 Administrative Practices (Repealed)  
350.25 Disposal Procedures  
350.30 Fiscal Procedures (Repealed)  
 
AUTHORITY:  Implementing and authorized by Section 18-17 of the School Code [105 ILCS 
5/18-17]. 
 
SOURCE:  Adopted September 27, 1976; amended at 2 Ill. Reg. 27, p. 163, effective June 27, 
1978; amended at 4 Ill. Reg. 37, p. 770, effective September 6, 1980; codified at 7 Ill. Reg. 
13870; amended at 8 Ill. Reg. 2462, effective February 15, 1984; amended at 15 Ill. Reg. 17597, 
effective November 20, 1991; amended at 20 Ill. Reg. 9951, effective July 12, 1996; amended at 
24 Ill. Reg. 7256, effective May 1, 2000; amended at 28 Ill. Reg. 7050, effective May 3, 2004; 
amended at 29 Ill. Reg. 10141, effective June 30, 2005; amended at 31 Ill. Reg. 10668, effective 
July 16, 2007; amended at 32 Ill. Reg. 4836, effective March 21, 2008. 
 
Section 350.15  Acquisition Procedures  
 

a) Students shall not be assessed a fee for any textbook or book substitute provided 
under the Secular Textbook Loan Program.  

 
b) Eligible applicants shall provide parents with a brief written explanation of the 

textbook loan program and the process for a parent/guardian or student to request 
the loan of a secular textbook in a student handbook, newsletter or flyer or by 
similar means.  A parent/guardian or student may request the loan of a secular 
textbook(s) by submitting an individual request (see Section 18-17 of the School 
Code).  School districts shall develop procedures for taking a request from a 
parent/guardian or student. 
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c) Requested textbooks shall be those that have been adopted for use in the district 
or school and that are available from those vendors participating in the program.  
The State Board of Education each fiscal year shall provide on its electronic 
textbook loan systemwebsite the list of participating vendors and the list of 
secular textbooks that the State Board of Education has identified as eligible 
under the program. 

 
d) By the end of November of each year, the State SuperintendentBoard of 

Education will identify the grade levels to be funded and calculate the per-pupil 
allocation.  Those school administrators with schools eligible to participate will be 
notified in writing or electronically as to :1)the total amount available to their 
students to be used for the grade levels identified for funding (the per-pupil 
allocation will be based upon the total amount of funds appropriated for the 
program and the total statewide public and nonpublic school enrollment in the 
specific grade levels to be funded, as of the last school day in September of the 
most recentcurrent school year for which data are available); and 
 
2) the password to be used to access the textbook loan website for the 

purposes of completing a Request Form. 
 
e) The requestRequest Forms shall be completed by the school administrator.  

Electronic submission of the requestRequest Form shall certify compliance with 
Section 18-17 of the School Code and this Part, as well as with Article X, Section 
3, of the Illinois Constitution, which provides in pertinent part that no funds may 
be used to help support or sustain any institution controlled by any church or 
sectarian denomination.  

 
f) Each eligible applicant shall submit its completed requestRequest Form on or 

before March 15.  Eligible applicants will be unable to access the electronic 
request systemRequest Form after this deadline.  

 
g) Each school administrator shall be informed either in writing or electronicallyvia 

U.S. mail by April 15 as to the specific textbooks that will be purchased.  
 
h) On a form provided by the State SuperintendentBoard of Education, the school 

administrator shall confirm that the quantity and titles of all textbooks received 
are the same as ordered.  Such confirmation shall be mailed or faxed to the State 
Board of Education, using the address or fax number provided on the form, within 
seven days after receipt of the textbooks.  
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i) All textbooks provided through the program shall be listed on an inventory 

maintained by the State Board of Education.  Each school shall identify (stamp) 
the materials received under the program as "Property of the State of Illinois, 
School Year          ".  

 
j) Each recipient shall have procedures to assure the return of all textbooks from 

those to whom they have been loaned.  
 
(Source:  Amended at 32 Ill. Reg. 4836, effective March 21, 2008) 

 
Section 350.25  Disposal Procedures  
 

a) Textbooks received under the Textbook Loan Program may not be disposed of 
out-of-state or sold without the prior approval of the State Board of Education 
(Section 18-17 of the School Code) as provided in subsection (b) or (c) of this 
Section.  

 
b) Disposal of Textbooks on Loan for Less than Five Years  
 Textbooks on loan for less than five years that a recipient determines are no 

longer needed (e.g., elimination of program, wear, adoption of new textbooks) 
shall be disposed of in the following manner:  
 
1) On a form provided by the State SuperintendentBoard of Education, the 

recipient shall submit to the State SuperintendentBoard a list of textbooks 
that are no longer needed, giving the International Standard Book 
Numbers (ISBN), quantity, grade level, and titles of the materials.  If no 
ISBN is given for the materials, then a description must be provided of the 
materials that are no longer needed.  

 
2) The State SuperintendentBoard of Education shall attempt to relocate 

these textbooks to other Illinois schools.  
 
A) A list of all textbooks that are no longer needed shall be made 

availabledisseminated to all eligible applicants no later thanin 
September 30 of each year.  

 
B) Requests for these textbooks shall be honored on a first-come, 

first-served basis.  
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C) TheBased on this effort, the State Board shall make appropriate 

notification to the sending and/or receiving schools and shall notify 
the State Superintendent of the exchange of textbooks purchased 
through the Illinois Textbook Programall parties in writing.  

 
D) Receiving schools shall be responsible for all transportation 

arrangements and for all costs incurred in the transportation of the 
textbooks from the sending school.  

 
3) Textbooks that cannot be relocated by the end of January to another 

Illinois school pursuant to subsection (b)(2) of this Section may be 
disposed of pursuant to the exemption from the Illinois Property Control 
Act that has been granted by the Director of the Department of Central 
Management Services.  Upon request, aA copy of the exemption will be 
provided to recipients that seek to dispose of textbooks pursuant to this 
subsection (b)(3).  

 
c) Disposal of Textbooks on Loan for Five Years or More  
 Textbooks on loan for five or more years may be disposed of in such a manner as 

the school board, nonpublic school or other eligible school determines, including 
out-of-state disposal or sale, provided that:  
 
1) The school administrator provides written or electronic notification to the 

State SuperintendentBoard of Education of the recipient's intent to dispose 
of the textbooks.  ThisSuch notification shall:  
 
A) Provide a list of textbooks that are no longer needed, which shall 

be reported by mail to the State SuperintendentBoard of Education 
giving the International Standard Book Numbers (ISBN), quantity, 
grade level, and titles of the materials.  If no ISBN is given for the 
materials, then a description must be provided of the materials that 
are no longer needed.  

 
B) Cite the proposed method for disposing of the textbooks.  

 
2) Notification shall be sent to the State Board of Education by certified U.S. 

mail, return receipt requested.  
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2)3) Textbooks shall not be disposed of in less than 30 days after no tification to 
the State Board.  The date of delivery on the return receipt shall constitute 
the date of notification.  If the State SuperintendentBoard of Education 
identifies a disposition that better conserves public resources or better 
serves the interests of the public, then the State Superintendentit shall, 
within 30 days after notification, arrange with the school to dispose of the 
materials in some alternative manner.  If the State SuperintendentBoard of 
Education does not arrange for any othersuch action within 30 days, then 
the school shall dispose of the books as indicated in the notice to the State 
SuperintendentBoard of Education.  

 
(Source:  Amended at 32 Ill. Reg. 4836, effective March 21, 2008) 
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1) Heading of the Part:  Special Education Facilities Under Section 14-7.02 of the School 
Code 

 
2) Code Citation:  23 Ill. Adm. Code 401 
 
3) Section Numbers:  Emergency Action: 

401.10    Amendment 
401.30    Amendment 
401.210   Amendment 

 
4) Statutory Authority:  105 ILCS 5/14-7.02 and 14-8.01 
 
5) Effective Date of Amendments:  March 21, 2008 
 
6) If this emergency rulemaking is to expire before the end of the 150-day period, please 

specify the date on which it is to expire:  This rulemaking will be in force until replaced 
by regular rulemaking or until the end of the 150-day period, whichever occurs sooner. 

 
7) Date Filed with the Index Department :  March 21, 2008 
 
8) A copy of the emergency rulemaking, including any material incorporated by reference, 

is on file in the agency's principal office and is ava ilable for public inspection. 
 
9) Reason for Emergency:  As ISBE staff members have learned more about the philosophy 

and procedures employed in one out-of-state facility where an Illinois student is placed 
under Part 401, concern has grown that the student may be subjected to behavioral 
interventions that intentionally inflict pain as a means of control, despite our clear 
regulatory prohibition against these.  We believe it is crucial to have immediate 
disapproval of the program at our disposal so that a more suitable placement can be 
implemented for this student.  In addition, we believe that decisions about new and 
continuing program approval for the 2008-09 school year should rightly take providers' 
policies and intentions regarding aversive interventions into consideration.  Those 
decisions will be made over the next several months, meaning that there is insufficient 
time available for promulgating these changes via ordinary rulemaking if they are to be in 
effect when those determinations are made.  ISBE believes this situation constitutes a 
threat to the welfare of the students who may be affected. 
 

10) A Complete Description of the Subjects and Issues Involved:  Revisions made to this set 
of rules in 2007 included a new provision expressly prohibiting the "use of behavioral 
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intervention strategies that would jeopardize the safety or security of students or would 
rely upon pain as an intentional method of control" (see Section 401.140(a)).  It has 
recently become clear that one of the out-of-state facilities where an Illinois student is 
placed does use techniques such as the administration of electrical shock as methods of 
behavioral control.  As ISBE staff members have learned more about the philosophy and 
procedures employed in this facility, concern has grown that the Illinois student who is 
currently placed there may be subjected to such forms of treatment or may witness their 
application to other students.  We therefore believe that ISBE should be able to 
disapprove a program immediately when such techniques are used and that, beginning 
with the upcoming annual approval cycle, programs that rely on these techniques should 
no longer be eligible for approval. 
 
To establish these policies, Part 401 needs to be revised in two respects. 
 

• First, under the existing rules on changing facilities' approval status during a year 
for which approval has been granted, immediate withdrawal of that approval is 
not available in response to the use of intentionally painful techniques.  That is, 
Section 401.30 generally calls for nonapproval only after a program has first been 
assigned a status of either "Approved with Administrative Review" or "Pending 
Further Review".  Exceptions are made to permit immediate nonapproval "if any 
issues of noncompliance that present imminent danger to the students exist or if 
the State Superintendent verifies that the provider has unilaterally and 
intentionally ceased providing appropriate education pursuant to a school district's 
contracts and one or more students' IEPs."  As can be seen, ne ither of these 
exceptions clearly covers these troublesome behavioral intervention strategies, 
necessitating the addition of a third exception under which nonapproval will be 
immediate. 

 
• Second, the existing rule setting forth general requirements (Section 401.210) 

should be amplified to state unequivocally that providers must have policies in 
place prohibiting the use of techniques that rely on the intentional infliction of 
pain.  To correspond to that addition, Section 401.10(a)(10), which calls for 
providers to describe their behavioral interventions, will now need to reference 
Section 401.210 instead of 401.140. 

 
11) Are there any proposed rulemakings pending on this Part ?  No 
 
12) Statement of Statewide Policy Objective:  This rulemaking will not create or enlarge a 

State mandate. 
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13) Information and questions regarding this emergency rulemaking shall be directed to: 
 

Elizabeth Hanselman, Assistant Superintendent 
Illinois State Board of Education 
100 North First Street 
Springfield, Illinois  62777 
 
217/782-4870 

 
The full text of the Emergency Amendments begins on the next page : 
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TITLE 23:  EDUCATION AND CULTURAL RESOURCES 
SUBTITLE A:  EDUCATION 

CHAPTER I:  STATE BOARD OF EDUCATION 
SUBCHAPTER l:  NONPUBLIC ELEMENTARY AND SECONDARY SCHOOLS 

 
PART 401 

SPECIAL EDUCATION FACILITIES UNDER 
SECTION 14-7.02 OF THE SCHOOL CODE 

 
SUBPART A:  APPROVAL OF PROGRAMS 

 
Section 
401.5 Definitions  
401.10 Application for Eligibility  
EMERGENCY 
401.20 Notification Requirements  
401.30 Changes in Approval Status  
EMERGENCY 
 

SUBPART B:  PLACEMENT AND EDUCATION OF STUDENTS 
 

Section 
401.110 Use by School Districts  
401.120 Placement Procedures  
401.130 Operating Schedule  
401.140 Provision of Educational Program  
401.145 Administration of State Assessment 
401.150 Classroom Records  
 

SUBPART C:  OPERATIONAL REQUIREMENTS 
 

Section 
401.210 General Requirements  
EMERGENCY 
401.220 Health and Safety Requirements  
401.230 Student Progress Reports and Reviews  
401.240 Staffing Requirements  
401.250 Staff Training  
401.260 Staff Records  
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401.270 Student Records  
401.280 Fiscal Provisions  
 
AUTHORITY:  Implementing and authorized by Sections 14-7.02 and 14-8.01 of the School 
Code [105 ILCS 5/14-7.02 and 14-8.01].  
 
SOURCE:  Adopted July 25, 1973; emergency amendment at 4 Ill. Reg. 39, p. 323, effective 
September 15, 1980, for a maximum of 150 days; amended at 5 Ill. Reg. 4576, effective April 9, 
1981; codified at 7 Ill. Reg. 14966; Part repealed, new Part adopted at 19 Ill. Reg. 7185, effective 
May 10, 1995; amended at 30 Ill. Reg. 8818, effective April 25, 2006; amended at 31 Ill. Reg. 
14050, effective September 24, 2007; emergency amendment at 32 Ill. Reg. 4843, effective 
March 21, 2008, for a maximum of 150 days.  
 

SUBPART A:  APPROVAL OF PROGRAMS 
 
Section 401.10  Application for Eligibility  
EMERGENCY 
 
Each provider seeking to become eligible to contract with Illinois public school districts to serve 
students with disabilities under Section 14-7.02 of the School Code [105 ILCS 5/14-7.02] shall 
be subject to the program approval process described in this Section.  Approval shall be specific 
to individual programs offered by a provider, and the same type of program conducted at two 
separate facilities shall be treated as two separate programs for purposes of approval.  A program 
not approved in accordance with the requirements of this Part shall not be used by school 
districts to serve students with disabilities under Section 14-7.02 of the School Code.  
 

a) An application for initial approval of educational programs and/or residential 
programs, presented on forms supplied by the State Superintendent of Education 
and containing all the items enumerated in this subsection (a), shall be submitted 
to the State Superintendent.  Each application shall include:  
 
1) An accurate, written description of each program for which approval is 

requested, which shall indicate the categories and ages of students with 
disabilities for whom it is specifically intended, the data that will be 
collected on the outcomes achieved by those students, which must reflect 
the students' learning goals as described in their respective IEPs, and the 
maximum number of students the program is intended to accommodate.  

 
2) A written plan for the administration and organization of the programs, 
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including but not limited to:  
 
A) The stated purpose and scope of the facility and its programs;  
 
B) A plan for the allocation of space solely for program purposes; and  
 
C) An organizational chart that reflects the provider's governance, 

administrative, and educational structures.  
 
3) The provider's proposed calendar for the program for which approval is 

sought, setting forth an operating schedule reflecting at least 176 days of 
operation, for at least five hours per school day during the regular school 
year and, with respect to a summer session, if any is to be offered, at least 
120 hours of operation if the facility is located in Illinois or, if the facility 
is located in another state, the number of hours approved by the 
responsible authority in that state. 

 
4) A copy of the State Fire Marshal's most recent inspection report for the 

facility, which shall be no more than 24 months old at the time of 
application and shall indicate no violations, or, as applicable: 

 
A) for an Illinois facility that is subject to the provisions of 23 Ill. 

Adm. Code 180 (Health/Life Safety Code for Public Schools), the 
report of the regional superintendent's most recent inspection 
conducted pursuant to Section 3-14.21 of the School Code [105 
ILCS 5/3-14.21]; or 

 
B) for an out-of-state facility, equivalent, current documentation of 

compliance with applicable state fire codes, or if there is no state 
fire code the applicable local fire code, clearly identifying the 
issuing authority.  

 
5) Assurances, signed by the facility's chief administrator, conveying such 

information as the State Superintendent of Education may require 
regarding the facility's compliance with other applicable federal, state, and 
local laws, ordinances, and regulations (such as public health and safety 
codes, building codes, and licensure requirements).  

 
6) If the facility is located in Illinois and offers a residential component, 
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evidence of the facility's current licensure or approval by the responsible 
agency of Illinois government, if applicable.  

 
7) If the facility is located outside Illinois, evidence of the facility's current 

licensure, certification, or approval to operate its educational and/or 
residential programs in the state where it is located, including a copy of 
the standards or criteria used by the responsible agency in that state.  

 
8) For instructional programs, summary information about all professional 

staff positions, and copies of the relevant credentials of persons employed 
in those positions, which demonstrate that the facility has sufficient staff 
available who are qualified pursuant to the requirements of Section 
401.240 of this Part in order to operate the program.  

 
9) For instructional programs, summaries of related services provided by the 

facility's professional staff or available to the provider under contract, 
demonstrating that the provider has sufficient related services available to 
operate the program.  

 
10) For programs serving students for whom behavioral interventions may be 

appropriate, a description of the provider's formalized approach to the use 
of these interventions, subject to the limitation stated in Section 
401.210(b)401.140(a) of this Part. 

 
b) If the application is complete and the facility is located in Illinois or within 50 

miles of Illinois, State Board staff shall conduct an on-site review and eva luate the 
facility and the programs offered for the purpose of verifying the accuracy of the 
application, evaluating their conformance with the other requirements of this Part, 
and recommending approval or disapproval of the programs.  

 
1) An out-of-state program conducted more than 50 miles outside of Illinois 

shall be approved without a site visit from an Illinois representative if: 
 

A) the educational program is an approved special education program 
in the state where the facility is located and this approval was 
granted in light of the information gathered during a site visit by a 
representative of the responsible agency; 
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B) the residential component, if any, is licensed by the responsible 
agency in the state where the facility is located; and 

 
C) the application provides evidence that the requirements of Section 

410.140 of this Part will be met. 
 

2) An out-of-state program conducted more than 50 miles outside of Illinois 
that was approved in the state where the facility is located without a site 
visit by the responsible agency shall be visited by a representative of the 
Illinois State Board of Education in order to verify the accuracy of the 
application and determine whether the requirements of this Part have been 
met so that Illinois approval can be granted. 

 
c) A program determined to comply with the requirements of this Part shall be 

designated as "Approved" and shall be available to Illinois public school districts 
to serve students with disabilities under Section 14-7.02 of the School Code 
beginning on the day the application is approved, provided that the other 
requirements of Section 401.110 of this Part have also been met.  The provider 
operating the facility shall be notified in writing of the date of program approval.  
 
1) Initial approval shall end on the last day of the program's approved 

calendar for the school year in question, unless approval is changed 
pursuant to Section 401.30 of this Part.  

 
2) A program shall serve only the specific student populations described in 

the approved application.  
 
d) The nonapproval of an initial application shall include a notice of the specific 

deficiencies that caused the nonapproval and the opportunity for the provider to 
request a hearing pursuant to the Illinois Administrative Procedure Act [5 ILCS 
100] and the State Board's rules for Contested Cases and Other Formal Hearings 
(23 Ill. Adm. Code 475).  

 
e) An application for renewal of approval, consisting of all the components set forth 

in subsection (a) of this Section, must be submitted for any subsequent period in 
which a provider seeks to contract with Illinois public school districts to serve 
students with disabilities in the facility under Section 14-7.02 of the School Code.  
The submission deadline shall be the April 15 prior to the beginning of the school 
year in question.  If April 15 is not a business day, the deadline shall fall on the 
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next business day.  The approval process for any such subsequent period may also 
involve on-site reviews, at the sole discretion of the State Superintendent of 
Education.   

 
1) The denial of an application for renewal of approval shall cause the 

program approval status to change to "nonapproved" subject to the 
procedures set forth in Section 401.30(c) of this Part.  

 
2) Renewed approval granted for the 2006-2007 school year or later shall 

generally be valid for two school years, ending on the last day of the 
program's approved calendar for the second school year, unless approval is 
changed pursuant to Section 401.30 of this Part.  However, the State 
Superintendent of Education shall approve approximately half the renewal 
applicants for the 2006-2007 school year for one year only, in order to 
stagger the two-year renewal process for subsequent periods. 

 
A) Applications shall be selected at random, provided that, once one 

program offered by a particular provider has been selected, all that 
provider's programs will be placed on the same renewal schedule. 

 
B) The first renewal of approval for a new program offered by a 

provider that already operates other approved programs shall be 
granted for the number of years that will place it on the cycle 
already established for that provider. 

 
3) A program shall not be eligible for two-year renewed approval if it was 

not approved for the immediately preceding year, or if it was approved 
"pending further review" at any time during the immediately preceding 
period of approval.  Applications for approval of such programs shall be 
treated as for initial approval. 

 
(Source:  Amended by emergency rulemaking at 32 Ill. Reg. 4843, effective March 21, 
2008, for a maximum of 150 days) 

 
Section 401.30  Changes in Approval Status   
EMERGENCY 
 
Programs approved to serve students with disabilities under Section 14-7.02 of the School Code, 
whether located in Illinois or out of state, shall be evaluated periodically by the State Board of 
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Education.  Such evaluation may take place for any reason, with or without prior notice to the 
provider, and at the sole discretion of the State Board of Education and may or may not involve 
an on-site review.  Such eva luation shall result in either retention of approved status or 
assignment of one of the following.  
 

a) A status of "Approved with Administrative Review" shall be assigned when an 
instance of noncompliance by an approved program is first identified during a 
school year and the State Superintendent determines that such noncompliance 
does not substantially affect the safety of, or provision of appropriate education 
to, the students enrolled.  The provider shall have 60 calendar days to remedy the 
noncompliance.  
 
1) No more than 30 calendar days after notification that it is approved with 

administrative review, an affected provider shall file with the State 
Superintendent of Education a progress report describing actions taken to 
correct the instances of noncompliance identified.  

 
2) If the State Superintendent determines that the provider has corrected the 

instances of noncompliance within the time allotted, the program's 
"Approved" status shall be restored.  

 
3) If the State Superintendent determines that the provider has failed to 

correct the instances of noncompliance within the time allotted, the 
provider shall not accept any new students from public school districts 
into the affected programs, nor shall it be approved for any programs for 
the next school year unless the noncompliance has been resolved.  

 
b) A status of "Pending Further Review" shall be assigned whenever a program is 

determined to be in noncompliance with one or more requirements of this Part 
that may substantially affect the safety of or provision of appropriate education to 
students but that does not constitute imminent danger, or exhibits recurrent 
instances of minor noncompliance.  The provider shall have 30 calendar days to 
remedy the noncompliance.  
 
1) No more than seven calendar days after receipt of notification from the 

State Superintendent of Education that program approval status is pending 
further review, an affected provider shall submit a written report to the 
State Superintendent describing its plans for correcting the noncompliance 
identified and the actions taken to correct it.  
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2) If the provider demonstrates that it has corrected the instances of 

noncompliance within the time allotted, its "Approved" status shall be 
restored.  

 
3) If the provider fails to demonstrate that it has corrected the instances of 

noncompliance within the time allotted, its status shall be changed to 
"Nonapproved."  

 
4) A provider that is subject to the requirements of this Part shall not accept 

any new students from public school districts into any program whose 
status is "Pending Further Review"  and public school districts shall not 
make new placements into such programs.  Upon notification of the 
designation of "Pending Further Review" status, a public school district 
shall identify alternative arrangements for its students in the program, for 
implementation in the event that the State Superintendent of Education 
notifies the district that the violations are not remedied.  Notification of 
"Pending Further Review" status shall not be used as a basis for removing 
students from the program by the public school district.  

 
c) A status of "Nonapproved" shall be assigned to a program or programs previously 

assigned a status of "Approved with Administrative Review" or "Pending Further 
Review" when the nonpublic facility or any of its programs exhibits substantial 
and/or recurrent instances of noncompliance, showing that the provider is 
consistently unable to meet the approval requirements of this Part.  A program 
may be determined "Nonapproved" without previously having been assigned a 
status of "Approved with Administrative Review" or "Pending Further Review", 
if use of a behavioral intervention strategy relying upon pain as an intentional 
method of control is utilized by any program operated at the facility, if any other 
instances of noncompliance that present imminent danger to the students exist, or 
if the State Superintendent verifies that the provider has unilaterally and 
intentionally ceased providing appropriate education pursuant to a school distric t's 
contracts and one or more students' IEPs.  
 
1) A status of "Nonapproved" voids the provider's eligibility to contract with 

Illinois public school districts to serve students and receive funds under 
Section 14-7.02 of the School Code in the nonapproved programs for the 
remainder of that school year.  
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2) Providers shall be given ten business days' notice by the State 
Superintendent before nonapproval becomes effective, unless imminent 
danger to students precludes such notice.  The State Superintendent shall 
also give ten business days' notice to affected school districts to enable 
them to implement other arrangements prior to the effective date of 
nonapproval, as required.  

 
3) The provider of any previously approved program placed on nonapproved 

status shall be afforded an opportunity for a hearing pursuant to the Illinois 
Administrative Procedure Act and the State Board's rules for Contested 
Cases and Other Formal Hearings.  Unless the State Superintendent 
identifies that the reasons for nonapproved status are a danger to student 
health or safety, a request for a hearing shall stay the effect of the change 
in status and the program shall remain approved pending the hearing.  

 
d) Any provider whose license or approval to operate a residential program is 

revoked shall immediately have its residential programs nonapproved and will be 
ineligible to provide residential services to students under Section 14-7.02 of the 
School Code.  

 
e) Any out-of-state provider whose license or approval to operate a program is 

revoked by the responsible authority in the state where its facility is located shall 
immediately have its affected programs nonapproved and will be ineligible to 
contract with Illinois public school districts to serve students under Section 14-
7.02 of the School Code.  

 
f) Nonapproval of a program during a school year shall be cause for termination of 

all the provider's contracts with Illinois school districts for that program, and the 
provider shall be ineligible to contract with Illinois public school districts for the 
nonapproved program for the remainder of the school year in question.  

 
(Source:  Amended by emergency rulemaking at 32 Ill. Reg. 4843, effective March 21, 
2008, for a maximum of 150 days) 

 
SUBPART C:  OPERATIONAL REQUIREMENTS 

 
Section 401.210  General Requirements  
EMERGENCY 
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a) Every provider with one or more facilities or programs subject to this Part shall 
maintain the written program descriptions and the educational administration and 
organization plans described in Section 401.10 of this Part, as well as the current, 
approved application for each affected program, and shall make these available to 
the public schools, parents and guardians of students, and other interested 
individuals and organizations upon request.  

 
b) Every provider subject to this Part shall maintain a written policy indicating that 

the use of behavioral intervention strategies that rely upon pain as an intentional 
method of control will not be applied to any student. 

 
c) Every provider subject to this Part shall maintain copies of this Part and the State 

Board's rules for Special Education (23 Ill. Adm. Code 226) and make these 
available to staff and parents or guardians of students enrolled, so that these 
parties may be aware of rules that pertain to the education of students with 
disabilities served under Section 14-7.02 of the School Code.  

 
d)c) Every provider subject to this Part shall maintain a separate and current roster of 

students served in that provider's facility and programs pursuant to Section 14-
7.02 of the School Code.  

 
e)d) Every provider subject to this Part shall maintain records of and report changes in 

its administration, staff, instructional programs, and physical facilities, as required 
pursuant to Section 401.20 of this Part.  

 
f)e) All facilities, programs, and records required, established, or maintained pursuant 

to this Part shall be made available by the provider at any time, with or without 
prior notification, for inspection and evaluation by official representatives of the 
State Board of Education.  

 
(Source:  Amended by emergency rulemaking at 32 Ill. Reg. 4843, effective March 21, 
2008, for a maximum of 150 days) 



     ILLINOIS REGISTER            4856 
 08 

JOINT COMMITTEE ON ADMINISTRATIVE RULES 
ILLINOIS GENERAL ASSEMBLY 

 
SECOND NOTICES RECEIVED 

 

 

The following second notices were received by the Joint Committee on Administrative Rules 
during the period of March 18, 2008 through March 24, 2008 and have been scheduled for 
review by the Committee at its April 15, 2008 meeting. Other items not contained in this 
published list may also be considered.  Members of the public wishing to express their views 
with respect to a rulemaking should submit written comments to the Committee at the following 
address:  Joint Committee on Administrative Rules, 700 Stratton Bldg., Springfield IL 62706. 
 
Second 
Notice 
Expires 

  
 
Agency and Rule 

 Start  
Of First 
Notice 

  
JCAR 
Meeting 

       
5/1/08  Department of Financial and Professional 

Regulation-Division of Insurance, Traditional 
Long-Term Care Insurance (50 Ill. Adm. Code 
2012) 

 8/3/07 
31 Ill. Reg. 
10805 

 4/15/08 

       
5/1/08  Department of Financial and Professional 

Regulation-Division of Insurance, Long-Term 
Care Partnership Insurance (Repealer) (50 Ill. 
Adm. Code 2018) 

 8/3/07 
31 Ill. Reg. 
10916 

 4/15/08 

       
5/2/08  Department of Public Health, Hospital 

Licensing Requirements (77 Ill. Adm. Code 
250) 

 6/22/07 
31 Ill. Reg. 
8617 

 4/15/08 

       
5/3/08  Illinois Green Governments Coordinating 

Council, Green Cleaning for Elementary and 
Secondary Schools (23 Ill. Adm. Code 2800) 

 2/1/08 
32 Ill. Reg. 
1265 

 4/15/08 

       
5/3/08  Department of Transportation, Prequalification 

of Contractors, Authorization to Bid, and 
Subcontractor Registration (44 Ill. Adm. Code 
650) 

 2/1/08 
32 Ill. Reg. 
1267 

 4/15/08 

       
5/3/08  Illinois Commerce Commission, Net Metering 

(83 Ill. Adm. Code 465) 
 1/4/08 

32 Ill. Reg. 
1 

 4/15/08 
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5/7/08  State Board of Education, School Construction 
Program (23 Ill. Adm. Code 151) 

 1/4/08 
32 Ill. Reg. 
136 

 4/15/08 

       
5/7/08  State Board of Education, Student Records (23 

Ill. Adm. Code 375) 
 1/4/08 

32 Ill. Reg. 
143 

 4/15/08 

       
5/7/08  Department of Natural Resources, Conservation 

Stewardship Program (17 Ill. Adm. Code 2580) 
 12/21/07 

31 Ill. Reg. 
16682 

 4/15/08 

       
5/7/08  Department of Public Health, Assisted Living 

and Shared Housing Establishment Code (77 Ill. 
Adm. Code 295) 

 1/4/08 
32 Ill. Reg. 
85 

 4/15/08 
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2008-99 
GUBERNATORIAL PROCLAMATION 

 
Severe storms moved through Illinois beginning March 17, 2008.  Extremely heavy 

rainfall continues and has resulted in widespread flooding along numerous rivers, creeks and 
streams in Southern Illinois.  Nineteen counties continue to be severely impacted by the flooding.  
People in the flooded counties have been evacuated from their homes, health care facilities and 
businesses have closed.  In addition, numerous roadways are flooded and impassable.  The State 
of Illinois is assisting in the evacuation and flood fight.  These same Southern Illinois counties 
have been hit with severe weather, including ice storms and heavy snow, during the past six 
weeks.  The saturated ground from melting ice and snow contributed to rapid flooding of low-
lying areas. 
 

In the interest of aiding the citizens of Illinois and the impacted local governments 
responsible for ensuring public health and safety, I hereby proclaim that a disaster exists in the 
State of Illinois and specifically declare Randolph, Perry, Franklin, Hamilton, White, Jackson, 
Williamson, Saline, Gallatin, Union, Johnson, Pope, Hardin, Alexander, Pulaski, Massac, 
Jefferson, Marion and Fayette counties as State Disaster Areas pursuant to the provisions of 
Section 3305/7 of the Illinois Emergency Management Agency Act, 20 ILCS 3305/7. 
 

This gubernatorial proclamation of disaster will assist the Illinois Emergency 
Management Agency in coordinating State resources to support local governments in disaster 
response and recovery operations.  This proclamation will also make possible the request for 
federal assistance to supplement the State's efforts if it is deemed necessary to protect public 
health and safety and to assist in recovery. 
 
Date:  March 20, 2008 
Filed: March 20, 2008 

 
2008-64 

Nutrition Month (Revised) 
 
WHEREAS, the problems of obesity and food insecurity are growing issues in Illinois and 

across the country; and 
 
WHEREAS, it is crucial that we as a state do our part to promote good health and nutrition by 

encouraging all citizens to practice sound eating habits; and 
 
WHEREAS, according to the Illinois Behavioral Risk Factor Surveillance System, nearly 62 

percent of all Illinois citizens are overweight or obese.  Also, the prevalence of 
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obesity among Illinois children ages 2 to 5 has risen from 9.3 percent in 1976 to 
14.4 percent in 2006; and  

 
WHEREAS, at the same time, approximately 9.8 percent of Illinois households are food 

insecure and do not always have enough money to buy food.  It is estimated that 
76 percent of individuals in Illinois do not eat the recommended amounts of fruits 
and vegetables, and that over 25 percent are not physically active; and 

 
WHEREAS, it is important that people eat neither too much nor too little of any food or 

nutrient in order to help maintain a healthy lifestyle.  Overindulgence in food can 
result in excess weight and related health complications, while eating too little can 
lead to numerous nutrient deficiencies and low body mass; and 

 
WHEREAS, during the month of March, the Illinois Departments of Human Services and 

Public Health, along with the Illinois Interagency Nutrition Council, are joining 
forces with nutrition professionals in Illinois and throughout the nation to promote 
awareness of the importance of good nutrition and physical activity in 
maintaining good health: 

 
THEREFORE, I, Rod R. Blagojevich, Governor of the State of Illinois, do hereby proclaim 
March 2008 as NUTRITION MONTH in Illinois, and encourage all citizens to support food 
programs and establish healthy eating habits in hopes of reducing the risk of obesity and 
preventing hunger. 
 
Issued by the Governor February 22, 2008 
Filed by the Secretary of State March 21, 2008 

 
2008-100 

Youth Art Month 
 
WHEREAS, the study of art leads to a fuller, more meaningful life; and 
 
WHEREAS, the training and visual acuity gained through the art experience opens new worlds 

of seeing to all involved; and 
 
WHEREAS, the society our youth will be entering and shaping will require both physical and 

philosophical vision; and 
 
WHEREAS, the problem solving and survival skills promoted through art education are basic 

elements leading to creative thinking; and 
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WHEREAS, the National Art Education Association, in conjunction with the Illinois Art 
Education Association, is striving to better the human condition by upgrading 
visual awareness and the cultural strength of Illinois and the United States as a 
whole; and 

 
WHEREAS, the citizens of Illinois have indicated a desire to join the National Art Education 

Association and the Illinois Art Education Association in supporting the youth of 
our community in their artistic development: 

 
THEREFORE, I, Rod R. Blagojevich, Governor of the State of Illinois, do hereby proclaim 
March 2008 as YOUTH ART MONTH in Illinois in recognition of the importance of art 
programs in our schools and educational system. 
 
Issued by the Governor March 17, 2008 
Filed by the Secretary of State March 21, 2008 

 
2008-101 

National Public Health Week 
 
WHEREAS, climate change is an urgent public health issue; and 
 
WHEREAS, most Americans, including the public health workforce, remain largely 

unprepared to face the public health challenges associated with climate change; 
and 

 
WHEREAS, climate change may cause extreme weather events and changes in environmental 

conditions leading to increases in disease and death; and 
 
WHEREAS, the nation's most vulnerable populations – including young children, the elderly, 

people with chronic illnesses, and people in underserved communities – are most 
likely to be disproportiona tely impacted, yet least able to prepare for, respond to, 
and recover from the health effects of climate change; and 

 
WHEREAS, the Illinois Public Health Association is a voluntary professional society whose 

members strive to improve the health of Illinois residents through leadership in 
and advancement of the practice of public health; and 

 
WHEREAS, April 7 – 13, 2008 has been designated as National Public Health Week by the 

American Public Health Association and other distinguished state and national 
organizations.  This year's theme is "Climate Change:  Our Health in the 
Balance"; and 
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WHEREAS, the observation is a cooperative effort of state and local health departments, 

academic institutions, allied organizations, community groups, and professional 
and trade associations which have joined together to promote a common interest 
in public health; and 

 
WHEREAS, local state and federal governments along with numerous other organizations must 

increase their efforts to educate Americans and the public health workforce about 
what they need to do to mitigate and adapt to the consequences of climate change; 
and 

 
WHEREAS, communities are encouraged to plan in advance to ensure their public health 

agencies and residents are prepared for and can respond to the health 
consequences of climate change: 

 
THEREFORE, I, Rod R. Blagojevich, Governor of the State of Illinois, do hereby proclaim April 
7 – 13, 2008 as PUBLIC HEALTH WEEK in Illinois, and encourage all citizens to take part in 
the events planned for this observance. 
 
Issued by the Governor March 17, 2008 
Filed by the Secretary of State March 21, 2008 
 

2008-102 
Federation of Women Contractors Day 

 
WHEREAS, there has been a continuous struggle in our society for women to receive the same 

rights as their male counterparts.  Equally as pervasive is their struggle for 
equality in the workplace; and 

 
WHEREAS, males continue to have a seat at the decision-making table, especially in fields 

historically dominated by men, such as the construction industry; and   
 
WHEREAS,  the Federation of Women Contractors (FWC), created in 1989, is "committed to 

the advancement of entrepreneurial women in the construction industry;" and  
 
WHEREAS,  through educational, social and professional efforts, FWC provides an arena for 

its more than 100 members to have a voice; and  
 
WHEREAS,  the breadth of their message reaches far beyond the FWC membership, joining in 

alliance with other associations in the industry and other professional women's 
organizations to make a difference: 
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THEREFORE, I, Rod R. Blagojevich, Governor of the State of Illinois, do hereby proclaim May 
29, 2008 as FEDERATION OF WOMEN CONTRACTORS DAY in Illinois, and join FWC 
in celebration of their 19th Anniversary and 16th Annual Awards Reception. 
 
Issued by the Governor March 20, 2008 
Filed by the Secretary of State March 21, 2008 

 
2008-103 

Seed Month 
 
WHEREAS,  the abundance of Illinois' crops relies on fertile soil, diligent farmers, and high 

quality seeds; and 
 
WHEREAS,  to ensure that seeds are of the highest quality, there must be agricultural-minded 

seed producers, conscientious inspectors, skilled technicians, and concerned 
dealers; and 

 
WHEREAS,  agriculture and the seed industry significantly contribute to our State's economy 

with value-added products marketed throughout the world; and 
 
WHEREAS,  the Bureau of Agricultural Products Inspection within the Illinois Department of 

Agriculture tests the purity and germination of seeds, validates the accuracy of 
product labels, and cooperates with the Illinois Crop Improvement Association, 
which is the State's official seed-certifying agency, and an independent, nonprofit 
organization; and 

 
WHEREAS,  in cooperation with educational and regulatory agencies, the Illinois Seed (Trade) 

Association has sustained an informed membership, the latest research 
developments, the production of high-quality seed, and has developed an effective 
seed program advocating pertinent legislation: 

 
THEREFORE, I, Rod R. Blagojevich, Governor of the State of Illinois, do hereby proclaim April 
2008 as SEED MONTH in Illinois in appreciation of the seed industry's contribution to 
supplying food and fiber to the world through the production of Illinois crops. 
 
Issued by the Governor March 20, 2008 
Filed by the Secretary of State March 21, 2008 
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