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INTRODUCTION 
 
The Illinois Register is the official state document for publishing public notice of rulemaking activity 
initiated by State governmental agencies. The table of contents is arranged categorically by 
rulemaking activity and alphabetically by agency within each category.  
 
Rulemaking activity consists of proposed or adopted new rules; amendments to or repealers of 
existing rules; and rules promulgated by emergency or peremptory action. Executive Orders and 
Proclamations issued by the Governor; notices of public information required by State Statute; and 
activities (meeting agendas; Statements of Objection or Recommendation, etc.) of the Joint 
Committee on Administrative Rules (JCAR), a legislative oversight committee which monitors the 
rulemaking activities of State Agencies; is also published in the Register. 
 
The Register is a weekly update of the Illinois Administrative Code (a compilation of the rules 
adopted by State agencies). The most recent edition of the Code, along with the Register, comprise 
the most current accounting of State agencies' rulemakings. 
 
The Illinois Register is the property of the State of Illinois, granted by the authority of the Illinois 
Administrative Procedure Act [5 ILCS 100/1-1, et seq.]. 

ILLINOIS REGISTER PUBLICATION SCHEDULE FOR 2012 

 
Issue # Rules Due Date Date of Issue 

1 December 27, 2011  January 6, 2012 
2 January 3, 2012  January 13, 2012 
3 January 9, 2012  January 20, 2012 
4 January 17, 2012  January 27, 2012 
5 January 23, 2012  February 3, 2012 
6 January 30, 2012  February 10, 2012 
7 February 6, 2012  February 17, 2012 
8 February 14, 2012  February 24, 2012 
9 February 21, 2012  March 2, 2012 
10 February 27, 2012  March 9, 2012 
11 March 5, 2012  March 16, 2012 
12 March 12, 2012  March 23, 2012 
13 March 19, 2012  March 30, 2012 
14 March 26, 2012  April 6, 2012 
15 April 2, 2012  April 13, 2012 
16 April 9, 2012  April 20, 2012 
17 April 16, 2012  April 27, 2012 
18 April 23, 2012  May 4, 2012 
19 April 30, 2012  May 11, 2012 
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20 May 7, 2012  May 18, 2012 
21 May 14, 2012  May 25, 2012 
22 May 21, 2012  June 1, 2012 
23 May 29, 2012  June 8, 2012 
24 June 4, 2012  June 15, 2012 
25 June 11, 2012  June 22, 2012 
26 June 18, 2012  June 29, 2012 
27 June 25, 2012  July 6, 2012 
28 July 2, 2012  July 13, 2012 
29 July 9, 2012  July 20, 2012 
30 July 16, 2012  July 27, 2012 
31 July 23, 2012  August 3, 2012 
32 July 30, 2012  August 10, 2012 
33 August 6, 2012  August 17, 2012 
34 August 13, 2012  August 24, 2012 
35 August 20, 2012  August 31, 2012 
36 August 27, 2012  September 7, 2012 
37 September 4, 2012  September 14, 2012 
38 September 10, 2012  September 21, 2012 
39 September 17, 2012  September 28, 2012 
40 September 24, 2012  October 5, 2012 
41 October 1, 2012  October 12, 2012 
42 October 9, 2012  October 19, 2012 
43 October 15, 2012  October 26, 2012 
44 October 22, 2012  November 2, 2012 
45 October 29, 2012  November 9, 2012 
46 November 5, 2012  November 16, 2012 
47 November 13, 2012  November 26, 2012 
48 November 19, 2012  November 30, 2012 
49 November 26, 2012  December 7, 2012 
50 December 3, 2012  December 14, 2012 
51 December 10, 2012  December 21, 2012 
52 December 17, 2012  December 28, 2012 
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DEPARTMENT OF COMMERCE AND ECONOMIC OPPORTUNITY 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

 
1) Heading of the Part: Enterprise Zone and High Impact Business Programs 
 
2) Code Citation:  14 Ill. Adm. Code 520 
 
3) Section Numbers:  Proposed Action:  
 520.510   Amend 
 520.930   Amend 
 520.1030   Amend 
 520.1630   Amend 
 520.1730   Amend 
  
4) Statutory Authority:  Illinois Enterprise Zone Act [20 ILCS 655] 
 
5) A Complete Description of the Subjects and Issues Involved:  The primary purpose of the 

proposed amendment is to revise the Section of the Enterprise Zone rules dealing with 
High Impact Service Facility Machinery and Equipment Sales Tax Exemption 
certification.  Instead of allowing for one renewal of the term of the certificate for ten 
years after an initial certification period of ten years (for a maximum of 20 years), DCEO 
would be authorized to make multiple five year renewals of the certification, not to 
exceed the life of the Enterprise Zone.  Also, the reference to the audit standards 
publication is being updated. 

 
6) Any published studies or reports, along with the sources of underlying data, that were 

used when composing this rulemaking:  None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?   No 
 
9) Does this rulemaking contain incorporations by reference?   No 
 
10) Are there any proposed rulemakings pending on this Part?  No 
 
11) Statement of Statewide Policy Objective:  The rulemaking does not create or expand a 

State mandate as defined in Section 3(b) of the State Mandate Act [30 ILCS 805/3(b)]. 
 
12) Time, Place, and Manner in which interested persons may comment on this proposed 

rulemaking:  
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DEPARTMENT OF COMMERCE AND ECONOMIC OPPORTUNITY 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

 
Jolene Clarke 
Rules Administrator 
Department of Commerce and Economic Opportunity 
500 East Monroe 
Springfield, IL  62701 

 
217/557-1820 
217/782-0038 
jolene.clarke@illinois.gov 

 
13) Initial Regulatory Flexibility Analysis: 
 

A) Types of small businesses and small municipalities affected:  None 
 

B) Reporting, bookkeeping or other procedures required for compliance:  No 
additional compliance procedures are necessary. 

 
C) Types of professional skills necessary for compliance:  None 

 
14) Regulatory Agenda on which this rulemaking was summarized:   This rulemaking was 

not included on either of the two most recent agendas because: the Department did not 
anticipate the changes when the last tow regulatory agendas were filed. 

 
The full text of the Proposed Amendments begins on the next page. 
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DEPARTMENT OF COMMERCE AND ECONOMIC OPPORTUNITY 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

TITLE 14:  COMMERCE 
SUBTITLE C:  ECONOMIC DEVELOPMENT 

CHAPTER I:  DEPARTMENT OF COMMERCE AND ECONOMIC OPPORTUNITY 
 

PART 520 
ENTERPRISE ZONE AND HIGH IMPACT BUSINESS PROGRAMS 

 
SUBPART A:  ENTERPRISE ZONES IN ILLINOIS 

 
Section  
520.100 Definitions  
 

SUBPART B:  ENTERPRISE ZONE: APPLICATION FOR CERTIFICATION  
 

Section  
520.200 Eligible Applicants  
520.210 Eligibility Criteria  
520.220 Form of Application  
520.230 Application Procedures  
520.240 Joint Application  
520.250 Application Evaluation and Ranking  
 

SUBPART C:  ENTERPRISE ZONE: 
AMENDMENT AND DECERTIFICATION  

 
Section  
520.300 Application to Amend an Ordinance  
520.310 Application to Change Boundaries  
520.315 Application to Change Incentives, Alter Termination Date, and Make Technical 

Corrections  
520.320 Decertification  
 

SUBPART D:  ENTERPRISE ZONE: LOCAL RESPONSIBILITIES 
 

Section  
520.400 Zone Administration  
520.410 Reporting and Monitoring by Zone Administrators  
520.420 Business Cessation Notification  
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SUBPART E:  ENTERPRISE ZONE: 
DESIGNATED ZONE ORGANIZATIONS  

 
Section  
520.500 General  
520.510 Project Eligibility and Approval 
520.520 Charitable Contributions  
 

SUBPART F:  HIGH IMPACT BUSINESSES IN ILLINOIS 
 

Section  
520.600 Definitions  
520.610 Eligible Applicants 
520.620 Eligibility Criteria 
520.630 Form of Application 
520.640 Application Approval Process 
520.650 Revocation of High Impact Business Designation 
 

SUBPART G:  TAX INCENTIVES FOR ENTERPRISE ZONES  
AND HIGH IMPACT BUSINESSES 

Section  
520.700 List of Available Tax Incentives  
520.710 Eligible Applicants (Repealed) 
520.720 Eligibility Criteria (Repealed) 
520.730 Form of Application (Repealed) 
520.740 Application Review and Approval (Repealed) 
520.750 Revocation of the High Impact Business Designation (Repealed) 
 

SUBPART H:  INVESTMENT TAX CREDIT 
 

Section  
520.800 General  
520.810 Eligibility Criteria (Repealed)  
520.820 Form of Application (Repealed)  
520.830 Application Review and Approval Process (Repealed)  
 

SUBPART I:  UTILITY TAX EXEMPTION 
 

Section  
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520.900 Definitions  
520.910 Eligibility Criteria  
520.920 Form of Application  
520.930 Application Approval Process  
 

SUBPART J:  MACHINERY AND EQUIPMENT/POLLUTION CONTROL  
FACILITES SALES TAX EXEMPTION  

 
Section  
520.1000 Definitions  
520.1010 Eligibility Criteria  
520.1020 Form of Application  
520.1030 Application Approval Process  
 

SUBPART K:  BUILDING MATERIAL SALES TAX EXEMPTION 
 

Section  
520.1100 General  
520.1110 Eligibility Criteria (Repealed) 
520.1120 Form of Application (Repealed) 
520.1130 Application and Approval Process (Repealed) 
520.1140 Use Tax Exemption (Repealed) 
 

SUBPART L:  JOBS TAX CREDIT 
 
Section 
520.1200 General 
 

SUBPART M:  DIVIDEND INCOME DEDUCTION 
 

Section 
520.1300 General 
 

SUBPART N:  INTEREST INCOME DEDUCTION FOR FINANCIAL INSTITUTIONS  
 
Section 
520.1400 General 
 

SUBPART O:  TELECOMMUNICATIONS EXCISE TAX EXEMPTION  
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ON ORIGINATING CALLS 
 
Section 
520.1500 General 
 

SUBPART P:  HIGH IMPACT SERVICE FACILITY MACHINERY AND  
EQUIPMENT SALES TAX EXEMPTION 

 
Section 
520.1600 Definitions 
520.1610 Eligibility Criteria 
520.1620 Form of Application 
520.1630 Application Approval Process 
520.1640 Use Tax Exemption 
520.1650 Revocation of the High Impact Service Facility Designation 
. 

SUBPART Q:  AIRCRAFT SUPPORT CENTER SALES TAX EXEMPTION  
 
Section 
520.1700 Definitions 
520.1710 Eligibility Criteria 
520.1720 Form of Application 
520.1730 Application and Approval Process 
520.1740 Revocation of an Aircraft Support Center Designation 
 
AUTHORITY:  Implementing the Illinois Enterprise Zone Act [20 ILCS 655]; Section 201(f), 
(g) and (h) of the Illinois Income Tax Act [35 ILCS 5/201(f), (g) and (h)]; Sections 1d-1f, 1i-1j 
and 1o of the Retailers' Occupation Tax Act [35 ILCS 120/1d-1f, 1i-1j, and 1o]; and Sections 9-
221, 9-222, and 9-222.1 of the Public Utilities Act [220 ILCS 5/9-221, 9-222 and 9-222.1]; and 
authorized by Section 605-95 of the Civil Administrative Code of Illinois [20 ILCS 605/605-95].  
 
SOURCE:  Adopted at 9 Ill. Reg. 11790, effective July 24, 1985; emergency amendments at 10 
Ill. Reg. 4936, effective March 11, 1986, for a maximum of 150 days; amended at 10 Ill. Reg. 
7323, effective April 18, 1986; amended at 10 Ill. Reg. 12563, effective July 7, 1986; amended at 
10 Ill. Reg. 12915, effective July 22, 1986; amended at 10 Ill. Reg. 15200, effective September 
8, 1986; amended at 10 Ill. Reg. 16580, effective September 24, 1986; amended at 10 Ill. Reg. 
19718, effective November 6, 1986; amended at 11 Ill. Reg. 11054, effective June 5, 1987; 
emergency amendments at 11 Ill. Reg. 11174, effective June 8, 1987, for a maximum of 150 
days; amended at 11 Ill. Reg. 16091, effective September 29, 1987; amended at 12 Ill. Reg. 
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4115, effective February 8, 1988; amended at 12 Ill. Reg. 11201, effective June 17, 1988; 
amended at 12 Ill. Reg. 17823, effective October 21, 1988; emergency amendment at 13 Ill. Reg. 
16117, effective October 2, 1989, for a maximum of 150 days; amended at 13 Ill. Reg. 19936, 
effective December 7, 1989; amended at 14 Ill. Reg. 3445, effective February 27, 1990; amended 
at 15 Ill. Reg. 8683, effective May 30, 1991; amended at 16 Ill. Reg. 89, effective December 20, 
1991; amended at 17 Ill. Reg. 1837, effective February 1, 1993; amended at 18 Ill. Reg. 5172, 
effective March 21, 1994; amended at 27 Ill. Reg. 3282, effective February 14, 2002; amended at 
27 Ill. Reg. 6165, effective March 28, 2003; amended at 35 Ill. Reg. 13125, effective August 1, 
2011; amended at 36 Ill. Reg. ______, effective ____________. 
 

SUBPART E:  ENTERPRISE ZONE:  DESIGNATED ZONE ORGANIZATIONS  
 
Section 520.510  Project Eligibility and Approval  
 
A business entity may receive a deduction against income subject to State taxes for a 
contribution to a DZO if the project for which the contribution is made has been specifically 
approved by the designating municipality or county, and by the Department. Any DZO seeking 
to have a project approved for contribution must submit an application to the Department 
describing the nature and benefit of the project and its potential contributors.  
 

a) Standard Applications.  The Department shall provide a standard application to 
any DZO seeking to qualify a project for contributions eligible for tax deductions 
in accordance with Section 11 of the Act.  TheSuch applications shall be 
processed in accordance with Section 11(e) of the Act.  

 
b) Project Approval Period.  Applications shall be approved for a period of one 

project fiscal year.  Continuation of project approval and eligibility for 
contributions in future years shall require a new application and current 
documentation including:  
 
1) Project Balance Sheet.  A project balance sheet showing assets and 

liabilities, in accordance with the most recent accounting standards of the 
Financial Standards Board of the American Institute of Certified Public 
Accountants as contained in the publication entitled AICPA Professional 
Standards, 1211 Avenue of the Americas, New York NY 10036-
8775American Institute of Certified Public Accountants, Harborside 
Financial Center, 201 Plaza 3, Jersey City, New Jersey 07311 (June 
20112001, no later editions are incorporated); 
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NOTICE OF PROPOSED AMENDMENTS 
 

 

2) Project Budget.  A project budget; and  
 
3) Accomplishment of Project Objectives.  Project information regarding the 

extent to which objectives have been accomplished.  
 
c) Renewal Applications.  All renewal applications shall be submitted at least 90 

days prior to the start of the budget fiscal year or program year for which approval 
is requested.  
 
1) Notice of Project Renewal.  Within 15 days after receipt of the application, 

the Department shall notify the DZO in writing regarding project renewal.  
In the event the renewal application is determined deficient, the 
Department will notify the DZO of the deficiencies.  

 
2) Notice of Deficiency.  The DZO shall have 15 days from the date of the 

notice of deficiency to submit corrected or additional information.  
 
3) Notice of Acceptance or Denial.  Within 5 days from the start of the 

budget fiscal year for which the project renewal is requested, the 
Department shall notify the DZO that the application is accepted and that 
the project shall be renewed, or that the application is deficient and the 
renewal is denied.  

 
d) Written Endorsement Requirement.  In no case shall a project be approved by the 

Department that does not have the written endorsement of the designating units of 
government.  

 
e) Project Proposal.  A proposed project shall enhance the Enterprise Zone in 

accordance with Section 11(c) of the Act.  In describing how the proposed project 
will enhance the Enterprise Zone, the DZO shall address the following:  
 
1) Assessment of Need.  The applicant shall identify the specific need, 

problem or objective that will be addressed by the proposed project.  
 
2) Project Objectives.  The applicant shall identify how the project will offer 

relief from the identified problems or meet the identified need.  
 
3) Project Criteria.  In accordance with Section 11(b) of the Act, a DZO must 

demonstrate that the proposed project meets all of the following criteria:  
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A) Self-Help.  That the project will contribute to the self-help efforts 

of zone residents.  (Self-help means the project can reasonably be 
expected to improve the ability of participating residents to live 
and/or work in the Enterprise Zone.);  

 
B) Participation by Zone Residents.  That the zone residents will 

actively participate in the project's planning and implementation;  
 
C) Lack of Sufficient Resources.  That the project lacks sufficient 

resources; and  
 
D) DZO is Fiscally Responsible.  That the DZO will be fiscally 

responsible for the project.  
 
f) Project Modifications.  Project modifications, either programmatic or budgetary, 

require the prior approval of the Department.  
 
g) DZO Project Administrative Responsibility.  The DZO shall furnish the 

Department an annual status report on each project.  The report must be submitted 
no later than 30 calendar days following the anniversary, and shall consist of the 
following information:  
 
1) Financial Statement.  A financial statement, in accordance with the most 

recent generally accepted accounting principles of the American Institute 
of Certified Public Accountants; and  

 
2) Achieving Objectives.  A statement describing the project's success in 

achieving the objectives outlined in the approved application.  
 

(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
 

SUBPART I:  UTILITY TAX EXEMPTION  
 
Section 520.930  Application Approval Process  
 

a) Application Approval Requirements. Applications shall be submitted to the 
Department, which shall approve or deny the application in writing within 90 
days after receipt. The application shall be approved if it meets the requirements 
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of Sections 520.910 and 520.920, utilizing one of the two following options:  
 
1) Investments Placed in Service.  The applicant has substantiated, in 

accordance with Section 520.920(a), that the eligible investment in 
qualified property has been placed in service; or  

 
2) Spending Plan and Financial Commitments.  The applicant has not placed 

in service in qualified property the eligible investment. However, a 
spending plan and financial commitments for the proposed eligible 
investment have been submitted.  The spending plan must include a 
detailed "project by project" description, as well as the estimated eligible 
investment for each specific project.  The spending plan must further 
include the date when the eligible investment in each project will be 
placed in service.  The applicant's financial commitments must include the 
sources of financing for the project.  Should the applicant choose to follow 
this option, it must sign a written agreement with the Department 
obligating the business to place in service the eligible investment in 
qualified property within 12 months after certification pursuant to this 
Section.  Should the business fail to place in service the eligible 
investment in qualified property within 12 months after certification 
pursuant to this Section, the business shall be decertified for the tax 
exemption and required to repay the exempted taxes. Should the business 
place in service the eligible investment subsequent to this decertification, 
the business may reapply to the Department for recertification.  However, 
this reapplication must utilize the procedures set forth in subsection (a)(1) 
of this Section, and contain the same information as required pursuant to 
Section 520.920.  

 
b) Application Denial Requirements.  When the Department denies an application, it 

shall specify in writing the reasons for denial and allow the applicant 45 days 
from the date of application denial to amend and resubmit the application.  
Resubmitted applications shall be approved or denied in writing within 45 days 
after receipt.  

 
c) Certificates for "Investment" Applicants. Applicants determined eligible by the 

Department, in accordance with subsection (a)(1) of this Section, will be issued a 
Certificate of Exemption.  The exemption shall take effect six months after 
certification.  
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d) Certificates for "Spending Plan" Applicants.  Applicants determined eligible by 
the Department, in accordance with subsection (a)(2) of this Section, will be 
issued a Certificate of Exemption 12 months prior to the eligible investment in 
qualified property being placed in service as set forth in the applicant's spending 
plan submitted pursuant to this Section. 

 
e) Department's Right to Inspect and Audit.  The Department shall have the right to 

inspect and conduct its own audit of all books and records relied upon by the 
business to demonstrate that the eligible investment in qualified property has been 
placed in service.  Certified businesses shall also submit information annually to 
the Department documenting the maintenance of the minimum job creation or job 
retention criterion.  Certified businesses that fail to comply with this subsection 
shall be decertified for the tax exemption and shall repay the exempted taxes.  The 
jobs created or retained must be documented through personnel records.  

 
f) Five-Year Exemption Period.  All certified businesses shall receive a five-year 

exemption from the State utility tax.  
 
g) Additional Exemption Period for Certified Businesses.  At the expiration of this 

initial five-year period, certified businesses may apply to the Department for 
renewals of the exemption for additional five-year time periods not to exceed the 
termination date of the Enterprise Zone.  The Department shall grant an 
exemption to a certified business for an additional five-year period at 100% of the 
State utility taxes provided that at the time of the application for each renewal:  
 
1) Jobs Retained are in an Enterprise Zone.  In the case of a business certified 

pursuant to the job creation criterion of Section 520.920, such business has 
retained a minimum of 200 full-time equivalent jobs in Illinois; or in the 
case of a business certified pursuant to the job retention criterion of 
Section 520.910, such business has retained a minimum of 1,000 full-time 
jobs in Illinois.  A majority of the "jobs retained" must be in the Enterprise 
Zone in which the eligible investment is made.  

 
2) Business is Located in an Enterprise Zone.  Such business is located in an 

Enterprise Zone established pursuant to the Illinois Enterprise Zone Act 
[20 ILCS 655]. 

 
3) Business Provides an Audited Financial Statement.  Such business 

provides a financial statement, including balance sheets and income 
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statements, audited according to generally accepted auditing standards by 
a public accountant certified in the State of Illinois as contained in the 
publication entitled AICPA Professional Standards, American Institute of 
Certified Public Accountants, 1211 Avenue of the Americas, New York 
NY 10036-8775Harborside Financial Center, 201 Plaza 3, Jersey City, 
New Jersey 07311 (June 20112001, no later editions are incorporated).  In 
addition, the certified business' chief financial officer shall attest in writing 
that the certified business is not aware of a condition or occurrence that 
would result in a bankruptcy or closure. 

 
4) Maximum Period of Exemption.  This exemption shall not be allowed 

beyond the term of the certified Enterprise Zone.  
 

(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
 

SUBPART J:  MACHINERY AND EQUIPMENT/POLLUTION CONTROL 
FACILITIES SALES TAX EXEMPTION  

 
Section 520.1030  Application Approval Process  
 

a) Application Approval Requirements.  Applications shall be submitted to the 
Department, which shall approve or deny the application in writing within 90 
days after receipt.  The application shall be approved if it meets the requirements 
of SectionsSection 520.1010 and 520.1020.  

 
b) Application Denial Requirements.  When the Department denies an application, it 

shall specify in writing the reasons for denial and allow the applicant 45 days 
from the date of application denial to amend and resubmit the application. 
Resubmitted applications shall be approved or denied in writing within 45 days 
after receipt.  

 
c) Certificates of Exemption.  Applicants determined eligible by the Department, in 

accordance with Section 520.1010, will be issued a Certificate of Exemption.  A 
copy of the Certificate of Exemption will be filed by the Department with the 
Illinois Department of Revenue in accordance with Section 1f of the Retailers' 
Occupation Tax Act.  

 
d) Exemption Includes.  Subject to Section 520.1010, and in accordance with 

Section 1d of the Retailers' Occupation Tax Act, this exemption includes:   
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1) Tangible Personal Property.  All tangible personal property used or 

consumed in the process of manufacturing or assembling tangible personal 
property for wholesale or retail sale or lease, or in the process of graphic 
arts production;  

 
2) Repair and Replacement Parts.  Repair and replacement parts for 

machinery and equipment used in the manufacturing or assembling of 
tangible personal property, or in the process of graphic arts production for 
wholesale or retail sale or lease; and  

 
3) Equipment Manufacturing, Etc.  Equipment, manufacturing or graphic arts 

fuels, material, and supplies for the maintenance, repair, or operation of 
such manufacturing or assembling or graphic arts machinery or 
equipment.  

 
e) Department's Right to Inspect and Audit.  The Department shall have the right to 

inspect and conduct its own audit of all books and records relied upon by the 
business to demonstrate that the eligible investment in qualified property has been 
placed in service. Certified businesses shall also submit information annually to 
the Department documenting the maintenance of the minimum job creation or job 
retention criterion. Certified businesses that fail to comply with this subsection 
shall be decertified for the tax exemption and shall repay the exempted taxes.  The 
jobs created or retained must be documented through personnel records.  

 
f) Five-Year Exemption Period.  All certified businesses shall receive a five-year 

exemption from this tax.  
 
g) Additional Exemption Period for Certified Businesses.  At the expiration of this 

initial five-year period, certified businesses may apply to the Department for 
renewals of the exemption for additional five-year time periods not to exceed the 
termination date of the Enterprise Zone.  The Department shall grant an 
exemption to a certified business for an additional five-year period, provided that 
at the time of application for renewal:  
 
1) Job Creation/Retention Criteria.  The following job creation/retention 

criteria are met:   
 
A) In the case of a business certified pursuant to the job creation 
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criterion of Section 520.1010, thesuch business has retained a 
minimum of 200 full-time equivalent jobs in Illinois.  

 
B) In the case of a business certified pursuant to the job retention 

criterion of Section 520.1010, thesuch business has:  
 
i) Retained a minimum of 2,000 full-time jobs in Illinois; or  
 
ii) Has made an eligible investment of $40 million resulting in 

the retention of 90% of the full-time jobs in place on the 
date on which the exemption is granted for the duration of 
the exemption.  

 
C) A majority of the "jobs retained" must be in the Enterprise Zone in 

which the eligible investment is made.  
 
2) Business is Located in an Enterprise Zone.  TheSuch business is located in 

an Enterprise Zone established pursuant to the Illinois Enterprise Zone Act 
[20 ILCS 655].  

 
3) Business Provides an Audited Financial Statement. TheSuch business 

provides an audited Financial Statement, including balance sheets and 
income statements, audited according to generally accepted auditing 
standards by a public accountant certified in the State of Illinois as 
contained in the publication entitled AICPA Professional Standards, 
American Institute of Certified Public Accountants, 1211 Avenue of the 
Americas, New York NY 10036-8775Harborside Financial Center, 201 
Plaza 3, Jersey City, New Jersey 07311 (June 20112001, no later editions 
are incorporated).  In addition, the certified business' chief financial 
officer shall attest in writing that the certified business is not aware of a 
condition or occurrence that would result in a bankruptcy or closure.  

 
4) Maximum Period of Exemption.  This exemption shall not be allowed 

beyond the term of the certified Enterprise Zone.   
 

(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
 

SUBPART P:  HIGH IMPACT SERVICE FACILITY MACHINERY AND  
EQUIPMENT SALES TAX EXEMPTION   
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Section 520.1630  Application Approval Process  
 

a) Application Approval Requirements.  Applications shall be submitted to the 
Department, which shall approve or deny the application in writing within 60 
days after receipt. The application shall be approved if it meets the requirements 
of Sections 520.1610 and 520.1620 and the applicant has submitted a spending 
plan and financial commitments for the proposed eligible investment. The 
applicant must sign a written agreement with the Department obligating the 
business to place in service the eligible investment in qualified property within 
five years after the date of certification. Should the business fail to place in 
service the eligible investment in qualified property within five years following 
certification, the business shall be decertified for the tax exemption and required 
to repay the exempted taxes. Should the business place in service eligible 
investment subsequent to decertification, the business may reapply to the 
Department for recertification. However, this reapplication must utilize the 
procedures set forth in Section 520.1620, and contain the same information as 
required pursuant to Section 520.1610.  

 
b) Application Denial Requirements.  When the Department denies an application, it 

shall specify in writing the reasons for denial and allow the applicant 15 days 
from the date of application denial to amend and resubmit the application. 
Resubmitted applications shall be approved or denied within 30 days after receipt.  

 
c) Certificate of Eligibility for Exemption.  Applicants determined eligible by the 

Department in accordance with Sections 520.1610 and 520.1620 will be issued a 
Certificate of Eligibility for Exemption.  

 
d) 10-Year Exemption Period.  All certified businesses shall receive a 10-year 

exemption from the tax imposed by Section 2 of the Retailers' Occupation Tax 
Act on purchases of machinery and equipment used in the operation of a high 
impact service facility, as provided in Section 1j of the Retailers' Occupation Tax 
Act, and on purchases of jet fuel and petroleum products sold to and used in the 
conduct of its business of sorting, handling and redistribution of mail, freight, 
cargo or other parcels in the operation of a high impact service facility, defined in 
Section 1j of the Retailers' Occupation Tax Act.  

 
e) Quarterly Reports Required.  All certified businesses shall submit quarterly 

reports describing the progress made toward the creation of 750 or more full-time 
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or full-time equivalent jobs, and the investment of $100 million in qualified 
property at the High Impact Service Facility.  

 
f) Additional Exemption PeriodsPeriod.  At the expiration of this initial 10-year 

period, certified businesses may apply to the Department for renewalsa renewal of 
the exemption for an additional 510-year time periods.  Any previously certified 
business that had its exemption expire for the sole reason that it could not seek an 
additional renewal under the previous version of this Section may apply to the 
Department for a renewal, and the Department may grant an exemption to the 
business and make that exemption retroactively effective as of the date of its 
previous expiration.period.  The Department shall grant an exemption to a 
certified business for an additional 510-year period provided that, at the time of 
application for renewal:  
 
1) Minimum Jobs Created.  The business has created a minimum of 750 or 

more full-time or full-time equivalent jobs at a High Impact Service 
Facility in Illinois.  

 
2) Business is Located in an Enterprise Zone.  The business is located in an 

Enterprise Zone established pursuant to the Illinois Enterprise Zone Act 
[20 ILCS 655].  

 
3) Business Provides an Audited Financial Statement.  The business provides 

a financial statement, including balance sheets and income statements, 
audited according to generally accepted auditing standards by a public 
accountant certified in the State of Illinois as contained in the publication 
entitled AICPA Professional Standards, American Institute of Certified 
Public Accountants, 1211 Avenue of the Americas, New York NY 10036-
8775Harborside Financial Center, 201 Plaza 3, Jersey City, New Jersey 
07311 (June 20112001, no later editions are incorporated). In addition, the 
certified business chief financial officer shall attest in writing that the 
certified business is not aware of a condition or occurrence that would 
result in a bankruptcy or closure.  

 
4) Maximum Period of Exemption.  This exemption shall not be allowed 

beyond the term of the certified Enterprise Zone.  
 

(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
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SUBPART Q:  AIRCRAFT SUPPORT CENTER SALES TAX EXEMPTION   
 
Section 520.1730  Application and Approval Process  
 

a) Upon receipt of a complete application, the Department shall approve or deny the 
application in writing within 60 days after receipt.  The application shall be 
approved if it meets the requirements of Sections 520.1710 and 520.1720 and the 
applicant has submitted a spending plan and financial commitments for the 
proposed eligible investment.  The applicant must have a Legally Binding 
Agreement as contained in Section 520.1720(d) that obligates the business to 
place in service the eligible investments within three years after the date of 
certification.  If the business fails to meet any of the conditions of the agreement, 
including, but not limited to, failure to place in service the eligible investments in 
qualified property within three years after the date of certification, the business 
may be decertified for the tax exemption and required to repay the exempted 
taxes.  Should the business place in service eligible investments subsequent to 
decertification, the business may reapply to the Department for recertification.  
However, this reapplication must utilize the procedures set forth in Section 
520.1720, and contain the same information as required pursuant to Section 
520.1710.  

 
b) When the Department denies an application, it shall specify in writing the reasons 

for denial and allow the applicant 15 days from the date of application denial to 
amend and resubmit the application.  Resubmitted applications shall be approved 
or denied within 30 days after receipt.  

 
c) Applicants determined eligible by the Department in accordance with Sections 

520.1710 and 520.1720 shall be issued a Certificate of Eligibility for Exemption.  
 
d) All certified businesses shall receive a 10-year exemption from the tax imposed 

by Section 1o of the Retailers' Occupation Tax Act [35 ILCS 120/1o] on 
purchases of jet fuel and petroleum products used or consumed by any aircraft 
support center directly in the process of maintaining, rebuilding, or repairing 
aircraft, as provided in Section 1o of the Retailers' Occupation Tax Act.  

 
e) All certified businesses shall submit quarterly reports describing the progress 

made toward the creation of 750 or more full-time equivalent jobs and the 
investment of $30,000,000 in qualified property at the aircraft support center.  
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f) At the expiration of this initial 10-year period, certified businesses may apply to 
the Department for a renewal of the exemption for an additional 10-year time 
period.  The Department shall grant an exemption to a certified business for an 
additional 10-year period, provided that, at the time of  application for renewal:  
 
1) TheSuch business has created a minimum of 750 or more full-time 

equivalent jobs and the investment of $30,000,000 in qualified property 
for an aircraft support center in Illinois.  

 
2) TheSuch business is located at a joint use military and civilian airport at a 

federal Air Force Base.  
 
3) TheSuch business provides an audited financial statement, including 

balance sheets and income statements, audited according to generally 
accepted auditing standards by a public accountant certified in the State of 
Illinois as contained in the publication entitled AICPA Professional 
Standards, American Institute of Certified Public Accountants, 1211 
Avenue of the Americas, New York NY 10036-8775 Harborside Financial 
Center, 201 Plaza 3, Jersey City, New Jersey 07311 (June 20112001, no 
later editions are incorporated).  In addition, the firm's chief financial 
officer shall attest in writing that the firm is not aware of a condition or 
occurrence that would result in bankruptcy or closure.  

 
4) The total period of the exemption from the taxes imposed under the Act 

shall not exceed 20 years.  
 

(Source:  Added at 36 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Accident and Health Expense Reporting  
 
2) Code Citation:  50 Ill. Adm. Code 2043 
 
3) Section Numbers:   Proposed Action: 

2043.10     New Section 
2043.20    New Section 
2043.30    New Section 
2043.40    New Section 
2043.APPENDIX A   New Section 

 
4) Statutory Authority:  Implementing Section 359c and authorized by Section 401 of the 

Illinois Insurance Code [215 ILCS 5/359c and 401] 
 
5) A Complete Description of the Subjects and Issues Involved:  Section 359c of the Illinois 

Insurance Code requires insurance carriers to provide semi-annual reports to the 
Department detailing premiums and expenses for the carriers' accident and health 
insurance business.  The proposed rule provides instructions for carriers to report the 
required information, including a data table with definitions of terms. 

 
 This proposed rule was originally published on April 15, 2011 at 35 Ill. Reg. 6283, but 

the rulemaking was not concluded and is considered procedurally dead.  Public Act 97-
524, effective January 1, 2012, amended Section 359c and required changes to the 
reporting dates in the rule.  Therefore, the proposed rule is being published again at First 
Notice. 

 
6) Any published studies or reports, along with the sources of underlying data, that were used 

when comprising this rulemaking:  None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
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11) Statement of Statewide Policy Objectives:  This rulemaking will not require a local 
government to establish, expand or modify its activities in such a way as to necessitate 
additional expenditures from local revenues. 

 
12) Time, Place, and Manner in which interested persons may comment on this proposed 

rulemaking:  Persons who wish to comment on this proposed rulemaking may submit 
written comments no later than 45 days after the publication of this Notice to: 

 
 James Rundblom    Susan Anders 
 Staff Attorney     Rules Coordinator 
 Department of Insurance  or Department of Insurance 
 320 West Washington, 4th Floor  320 West Washington, 4th Floor 
 Springfield, Illinois  62767-0001  Springfield, Illinois  62767-0001 
 
 217/ 785-8559      217/ 785-8220 
 217/ 524-9033 (fax) 
 
13) Initial Regulatory Flexibility Analysis: 
 
 A) Types of small businesses, small municipalities and not for profit corporations 

affected:  None 
 
 B) Reporting, bookkeeping or other procedures required for compliance:  Reporting 

requirements as set forth in the rule 
 
 C) Types of Professional Skills necessary for compliance:  Accounting 
 
14) Regulatory Agenda on which this rulemaking was summarized:  July 2012 
 
The full text of the Proposed Rules begins on the next page: 
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TITLE 50:  INSURANCE 
CHAPTER I:  DEPARTMENT OF INSURANCE 

SUBCHAPTER z:  ACCIDENT AND HEALTH INSURANCE 
 

PART 2043 
ACCIDENT AND HEALTH EXPENSE REPORTING 

 
Section  
2043.10 Purpose  
2043.20 Definitions  
2043.30 Accident and Health Expense Reports 
2043.40 Copies of Medical Loss Ratio Reports 
2043.APPENDIX A A&H Expense Report – Data Table and Instructions 
 
AUTHORITY:  Implementing Section 359c and authorized by Section 401 of the Illinois 
Insurance Code [215 ILCS 5/359c and 401].  
 
SOURCE:  Adopted at 36 Ill. Reg. _____, effective ___________. 
 
Section 2043.10  Purpose  
 
The purpose of this Part is to establish guidance for carriers to report to the Department 
information regarding administrative expenses for accident and health insurance business, as 
required by Section 359c of the Illinois Insurance Code.   
 
Section 2043.20  Definitions  
 
The following definitions shall apply to this Part: 
 

"Carrier" means any entity that provides health insurance in this State. For the 
purposes of this Part, carrier includes a licensed insurance company, a prepaid 
hospital or medical service plan, a health maintenance organization, or any other 
entity providing a plan of health insurance or health benefits subject to state 
insurance regulation. 
 
"Code" means the Illinois Insurance Code [215 ILCS 5]. 
 
"Department" means the Illinois Department of Insurance. 
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"Director" means the Director of the Illinois Department of Insurance. 
 
"Major Medical" means insurance issued pursuant to Section 4, Class 1(b) or 
Class 2(a) of the Code, providing coverage for hospital, surgical, medical and 
associated expenses.  The term does not include: hospital indemnity; accidental 
death and dismemberment; credit accident and health; short-term accident and 
health; accident-only, long-term care, Medicare Supplement, student blanket, 
dental-only, vision-only, prescription drug benefits, disability income, specified 
disease, or similar supplementary benefits; coverage issued as a supplement to 
liability insurance; workers' compensation or similar insurance; automobile 
medical payment insurance; short term limited duration insurance; or coverage 
under the Federal Employees Health Benefits Program. 

 
Section 2043.30  Accident and Health Expense Reports  
 

a) All carriers providing a group or individual policy of major medical insurance 
shall prepare and provide to the Department a semiannual report in accordance 
with Appendix A of this Part. 

 
b) The semiannual reports shall be filed on or before April 1 for the preceding 6-

month period ending December 31 and on or before October 1 for the preceding 
6-month period ending June 30. 

 
c) All reports shall be completed and filed in an electronic format prescribed by the 

Director. 
 
d) The Department shall make all reports publicly available on the Department's 

website or such other media as appropriate in a form useful for consumers. 
 
Section 2043.40  Copies of Medical Loss Ratio Reports 
 
All carriers shall provide to the Department a copy of the reports required under section 2718 of 
the Public Health Service Act (42 USC 300gg), as added by section 1001 of the federal Patient 
Protection and Affordable Care Act (P.L. 111-148). 
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Section 2043.APPENDIX A   A&H Expense Report – Data Table and Instructions 
 

A&H EXPENSE REPORT 
NAIC Company Code _______ 
 

PART I – CALCULATION OF EARNED PREMIUM 

From: ______________ 
 
Through: ___________ 

ALL 
A&H 

 

 MAJOR MEDICAL BUSINESS 

INDIVIDUALLY 
UNDERWRITTEN  GROUP 

2-25  GROUP 
26-50  GROUP 

51+ 
 

1) DIRECT          
 

2) REINSURANCE 
ASSUMED 

     

 

3) REINSURANCE 
CEDED 

     

 

4) NET OF 
REINSURANCE 

     

 
 
 

PART II – CALCULATION OF INCURRED CLAIMS 

From: ______________ 
 
Through: ___________ 

ALL 
A&H 

 

 MAJOR MEDICAL BUSINESS 

INDIVIDUALLY 
UNDERWRITTEN

GROUP  
2-25 

GROUP 
26-50  GROUP 

51+ 
 

1) CLAIMS PAID DURING PERIOD 
 

1.1 DIRECT          
 

1.2  REINSURANCE 
ASSUMED 

     

 

1.3  REINSURANCE 
CEDED 

     

 

1.4  NET      
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2) LIABILITY – END CURRENT PERIOD 
 

2.1 DIRECT          
 

2.2 REINSURANCE 
ASSUMED 

     

 

2.3 REINSURANCE 
CEDED 

     

2.4 NET      
 

3) AMOUNTS 
RECOVERABLE – 
REINSURANCE 
END OF CURRENT 
PERIOD 

     

4) LIABILITY – END OF PRIOR PERIOD 

4.1 DIRECT  

 

 

 

 

 

 

 

 
 

4.2 REINSURANCE 
ASSUMED 

     

 

4.3 REINSURANCE 
CEDED 

     

4.4 NET      
 

5) AMOUNTS 
RECOVERABLE – 
REINSURANCE 
END OF PRIOR 
PERIOD 

        

6) INCURRED CLAIMS 

6.1 DIRECT  

 

 

 

 

 

 

 

 
 

6.2 REINSURANCE 
ASSUMED 

     

 

6.3 REINSURANCE 
CEDED 
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6.4 NET      
 
 
 

PART III – COSTS RELATED TO CLAIMS 

From: _____________ 
 
Through: __________ 

ALL 
A&H 

 

 MAJOR MEDICAL BUSINESS 

INDIVIDUALLY 
UNDERWRITTEN  GROUP 

2-25  GROUP 
26-50  GROUP 

51+ 
 

1) CASE 
MANAGEMENT 
PROGRAMS 

         

 

2) WELLNESS / 
HEALTH 
EDUCATION 

     

 

3) FRAUD 
PREVENTION 

     

 

4) MAINTAINING 
PROVIDER 
NETWORKS 

     

 

5) PERSONAL 
ELECTRONIC 
HEALTH RECORD 
TECHNOLOGY 

     

 

6) UTILIZATION 
REVIEW & 
MANAGEMENT 

     

 
 
 

PART IV – MARKETING AND GENERAL ADMINISTRATIVE COSTS 

From: ____________ ALL  MAJOR MEDICAL BUSINESS 
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Through: _________ 

A&H 
 

INDIVIDUALLY 
UNDERWRITTEN  GROUP

2-25  GROUP 
26-50  GROUP 

51+ 

1) COMMISSIONS         
 

2) MARKETING – 
NON-
COMMISSION 

     

 

3) ALL OTHER 
ADMIN. 
EXPENSES 

     

 
 
 

PART V – STATE FEES AND FEDERAL AND STATE TAXES 

From: _____________ 
 
Through: __________ 

ALL 
A&H 

 

 MAJOR MEDICAL BUSINESS 

 INDIVIDUALLY 
UNDERWRITTEN 

GROUP 
2-25  GROUP 

26-50  GROUP 
51+ 

1) CHIP ASSESSMENT  
 

  
 

 
 

 
 

2) GUARANTY FUND 
ASSESSMENT 

     

3) REGULATORY COMPLIANCE FEES 
 

3.1 FORM AND 
RATE FILINGS 

         

3.2  LICENSURE      
 

3.3 MARKET 
CONDUCT 
EXAMS 

     

 

3.4 FINANCIAL 
REPORTS 

     

4) PREMIUM TAX      
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5) STATE 
CORPORATE 
INCOME TAX 

     

 

6) FEDERAL 
CORPORATE 
INCOME TAX 

     

 
 
 

PART VI – INCURRED BUT NOT REPORTED CLAIMS 

From: ______________ 
 
Through: ___________ 

ALL 
A&H 

 

 MAJOR MEDICAL BUSINESS 

INDIVIDUALLY 
UNDERWRITTEN

GROUP  
2-25 

GROUP 
26-50  GROUP 

51+ 
 

1) INCURRED FROM 
_____________  
THROUGH 
_____________ 
BUT NOT 
REPORTED 

         

 
Column Definitions for A&H Expense Report 

 
Accident and Health Insurance (A&H): All contracts issued pursuant to Section 4, Class 1(b) or 
Class 2(a) of the Illinois Insurance Code and reported in the Accident and Health Experience 
Exhibit. 
 
Major Medical Business:  An insurance contract that provides coverage to or reimburses the 
covered person for hospital, surgical, medical and associated expenses.   
 

Major Medical Business does not include: hospital indemnity; accidental death and 
dismemberment; credit accident and health; short-term accident and health; accident-
only, long-term care, Medicare Supplement, student blanket, dental-only, vision-only, 
prescription drug benefits, disability income, specified disease, or similar supplementary 
benefits; coverage issued as a supplement to liability insurance; workers' compensation or 
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similar insurance; automobile medical payment insurance; short-term limited duration 
insurance; or coverage under the Federal Employees Health Benefits Program. 

 
Individually Underwritten:  Coverage that is individually underwritten and individually rated, 
whether that coverage is provided under a policy, contract or evidence of coverage.  
 
Group:  Coverage issued in this State through single employer groups, excluding: multiple 
employer associations and trusts, non-employer based association trusts, and discretionary trusts.  
Specifically excluded are blanket and franchise accident and sickness insurance and insurance 
for any group that includes members other than employees, such as an association that has both 
employees of participating members and also individuals as members.    
 
Group Size:  Determined by number of employees, as defined in the Illinois Health Insurance 
Portability and Accountability Act [215 ILCS 97]. 
 

Instructions for Lines: 
 
Part I:   
 

Line (4)  Net of Reinsurance amounts:  Line 4 = Line 1 +  Line 2 - Line 3 
 
Part II: 
 

Lines 1.4, 2.4, 4.4, 6.4  Net amounts:  Line X.4 = Line X.1 + Line X.2 - Line X.3  
   
Line (3)  Current Period:  The six month period of time prior to current reporting date   
 
Line (5)  Prior Period:  The six month period of time prior to previous reporting date 

 
Part III: 
 

Definitions of Lines 1, 2, 3, 4 and 6 are consistent with SSAP 55 and SSAP 85. 
 
Part VI:   
 

Line (1):  IBNR (incurred but not reported) calculation applies only to the 12 months 
prior to the current reporting date. 
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1) Heading of the Part: Skilled Nursing and Intermediate Care Facilities Code  
 
2) Code Citation:  77 Ill. Adm. Code 300 
 
3) Section Number:  Proposed Action: 
 300.610   Amend 
 
4) Statutory Authority:  Nursing Home Care Act [210 ILCS 45] 
 
5) A Complete Description of the Subjects and Issues Involved:  The Skilled Nursing and 

Intermediate Care Facilities Code (77 Ill. Adm. Code 300) regulates all aspects of 
resident care, including mandating that facilities draft policies and procedures governing 
resident care services provided by the facility.  
 
This rulemaking implements Public Act 96-389, enacted by the General Assembly in 
2009. PA 96-389 mandates that facilities draft "a policy to identify, assess, and develop 
strategies to control risk of injury to residents and nurses" in the transferring and moving 
of residents. 

 
The economic effect of this proposed rulemaking is unknown.  Therefore, the Department 
requests any information that would assist in calculating this effect. 
 
The Department anticipates adoption of this rulemaking approximately six to nine 
months after publication of the Notice in the Illinois Register. 

 
6) Published studies or reports, and sources of underlying data, used to compose this 

rulemaking:  None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
  
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  Yes 
 
 Section Number:  Proposed Action: Ill. Reg. Citation: 
 300.1230   Amend   35 Ill. Reg. 9927; June 24, 2011 
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11) Statement of Statewide Policy Objectives:  This rulemaking does not create a State 
mandate. 

 
12) Time, Place, and Manner in which interested persons may comment on this proposed 

rulemaking:  Interested persons may present their comments concerning this rulemaking 
within 45 days after this issue of the Illinois Register to: 

 
Susan Meister 
Division of Legal Services 
Illinois Department of Public Health 
535 West Jefferson St., 5th Floor 
Springfield, Illinois  62761 
 
217/782-2043 
e-mail:  dph.rules@illinois.gov  

 
13) Initial Regulatory Flexibility Analysis: 
 

A) Type of small businesses, small municipalities and not-for-profit corporations 
affected:  long-term care facilities 

 
B) Reporting, bookkeeping or other procedures required for compliance:  Yes 

 
C) Types of professional skills necessary for compliance:  nursing 

 
14) Regulatory Agenda on which this rulemaking was summarized:  January 2012 
 
The full text of the Proposed Amendment begins on the next page: 
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TITLE 77:  PUBLIC HEALTH 
CHAPTER I:  DEPARTMENT OF PUBLIC HEALTH 
SUBCHAPTER c:  LONG-TERM CARE FACILITIES 

 
PART 300 

SKILLED NURSING AND INTERMEDIATE CARE FACILITIES CODE 
 

SUBPART A:  GENERAL PROVISIONS 
Section  
300.110 General Requirements  
300.120 Application for License  
300.130 Licensee  
300.140 Issuance of an Initial License for a New Facility  
300.150 Issuance of an Initial License Due to a Change of Ownership  
300.160 Issuance of a Renewal License  
300.163 Alzheimer's Special Care Disclosure  
300.165 Criteria for Adverse Licensure Actions  
300.170 Denial of Initial License  
300.175 Denial of Renewal of License  
300.180 Revocation of License  
300.190 Experimental Program Conflicting With Requirements  
300.200 Inspections, Surveys, Evaluations and Consultation  
300.210 Filing an Annual Attested Financial Statement  
300.220 Information to Be Made Available to the Public By the Department  
300.230 Information to Be Made Available to the Public By the Licensee  
300.240 Municipal Licensing  
300.250 Ownership Disclosure  
300.260 Issuance of Conditional Licenses  
300.270 Monitor and Receivership  
300.271 Presentation of Findings  
300.272 Determination to Issue a Notice of Violation or Administrative Warning  
300.274 Determination of the Level of a Violation  
300.276 Notice of Violation  
300.277 Administrative Warning  
300.278 Plans of Correction  
300.280 Reports of Correction  
300.282 Conditions for Assessment of Penalties  
300.284 Calculation of Penalties (Repealed) 
300.286 Notice of Penalty Assessment; Response by Facility  



     ILLINOIS REGISTER            12212 
 12 

DEPARTMENT OF PUBLIC HEALTH 
 

NOTICE OF PROPOSED AMENDMENT 
 

 

300.287 Consideration of Factors for Assessing Penalties 
300.288 Reduction or Waiver of Penalties  
300.290 Quarterly List of Violators (Repealed)  
300.300 Alcoholism Treatment Programs In Long-Term Care Facilities  
300.310 Department May Survey Facilities Formerly Licensed  
300.315 Supported Congregate Living Arrangement Demonstration  
300.320 Waivers  
300.330 Definitions  
300.340 Incorporated and Referenced Materials  
 

SUBPART B:  ADMINISTRATION 
 

Section  
300.510 Administrator  
 

SUBPART C:  POLICIES 
 

Section  
300.610 Resident Care Policies  
300.615 Determination of Need Screening and Request for Resident Criminal History 

Record Information 
300.620 Admission, Retention and Discharge Policies  
300.624 Criminal History Background Checks for Persons Who Were Residents on May 

10, 2006 (Repealed) 
300.625 Identified Offenders 
300.626 Discharge Planning for Identified Offenders 
300.627 Transfer of an Identified Offender 
300.630 Contract Between Resident and Facility  
300.640 Residents' Advisory Council  
300.650 Personnel Policies  
300.651 Whistleblower Protection 
300.655 Initial Health Evaluation for Employees  
300.660 Nursing Assistants  
300.661 Health Care Worker Background Check  
300.662 Resident Attendants  
300.663 Registry of Certified Nursing Assistants  
300.665 Student Interns  
300.670 Disaster Preparedness  
300.680 Restraints  
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300.682 Nonemergency Use of Physical Restraints  
300.684 Emergency Use of Physical Restraints  
300.686 Unnecessary, Psychotropic, and Antipsychotic Drugs  
300.690 Incidents and Accidents  
300.695 Contacting Local Law Enforcement  
300.696 Infection Control 
 

SUBPART D:  PERSONNEL 
 

Section  
300.810 General  
300.820 Categories of Personnel  
300.830 Consultation Services  
300.840 Personnel Policies  
 

SUBPART E:  MEDICAL AND DENTAL CARE OF RESIDENTS 
 

Section  
300.1010 Medical Care Policies  
300.1020 Communicable Disease Policies  
300.1025 Tuberculin Skin Test Procedures  
300.1030 Medical Emergencies  
300.1035 Life-Sustaining Treatments  
300.1040 Care and Treatment of Sexual Assault Survivors  
300.1050 Dental Standards  
300.1060 Vaccinations 
 

SUBPART F:  NURSING AND PERSONAL CARE 
 

Section  
300.1210 General Requirements for Nursing and Personal Care  
300.1220 Supervision of Nursing Services  
300.1230 Staffing  
300.1240 Additional Requirements  
 

SUBPART G:  RESIDENT CARE SERVICES 
 

Section  
300.1410 Activity Program  



     ILLINOIS REGISTER            12214 
 12 

DEPARTMENT OF PUBLIC HEALTH 
 

NOTICE OF PROPOSED AMENDMENT 
 

 

300.1420 Specialized Rehabilitation Services  
300.1430 Work Programs  
300.1440 Volunteer Program  
300.1450 Language Assistance Services 
 

SUBPART H:  MEDICATIONS 
 

Section  
300.1610 Medication Policies and Procedures  
300.1620 Compliance with Licensed Prescriber's Orders  
300.1630 Administration of Medication  
300.1640 Labeling and Storage of Medications  
300.1650 Control of Medications  
 

SUBPART I:  RESIDENT AND FACILITY RECORDS 
 

Section  
300.1810 Resident Record Requirements  
300.1820 Content of Medical Records  
300.1830 Records Pertaining to Residents' Property  
300.1840 Retention and Transfer of Resident Records  
300.1850 Other Resident Record Requirements  
300.1860 Staff Responsibility for Medical Records  
300.1870 Retention of Facility Records  
300.1880 Other Facility Record Requirements  
 

SUBPART J:  FOOD SERVICE 
 

Section  
300.2010 Director of Food Services  
300.2020 Dietary Staff in Addition to Director of Food Services  
300.2030 Hygiene of Dietary Staff  
300.2040 Diet Orders  
300.2050 Meal Planning  
300.2060 Therapeutic Diets (Repealed)  
300.2070 Scheduling Meals  
300.2080 Menus and Food Records  
300.2090 Food Preparation and Service  
300.2100 Food Handling Sanitation  
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300.2110 Kitchen Equipment, Utensils, and Supplies  
 

SUBPART K:  MAINTENANCE, HOUSEKEEPING, AND LAUNDRY 
 

Section  
300.2210 Maintenance  
300.2220 Housekeeping  
300.2230 Laundry Services  
 

SUBPART L:  FURNISHINGS, EQUIPMENT, AND SUPPLIES 
 

Section  
300.2410 Furnishings  
300.2420 Equipment and Supplies  
300.2430 Sterilization of Equipment and Supplies  
 

SUBPART M:  WATER SUPPLY AND SEWAGE DISPOSAL 
 

Section  
300.2610 Codes  
300.2620 Water Supply  
300.2630 Sewage Disposal  
300.2640 Plumbing  
 

SUBPART N:  DESIGN AND CONSTRUCTION STANDARDS 
FOR NEW INTERMEDIATE CARE AND SKILLED NURSING FACILITIES 

 
Section  
300.2810 Applicability of these  Standards  
300.2820 Codes and Standards  
300.2830 Preparation of Drawings and Specifications  
300.2840 Site  
300.2850 Administration and Public Areas  
300.2860 Nursing Unit  
300.2870 Dining, Living, Activities Rooms  
300.2880 Therapy and Personal Care  
300.2890 Service Departments  
300.2900 General Building Requirements  
300.2910 Structural  
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300.2920 Mechanical Systems  
300.2930 Plumbing Systems  
300.2940 Electrical Systems  
 

SUBPART O:  DESIGN AND CONSTRUCTION STANDARDS 
FOR EXISTING INTERMEDIATE CARE AND SKILLED NURSING FACILITIES 

 
Section  
300.3010 Applicability  
300.3020 Codes and Standards  
300.3030 Preparation of Drawings and Specifications  
300.3040 Site  
300.3050 Administration and Public Areas  
300.3060 Nursing Unit  
300.3070 Living, Dining, Activities Rooms  
300.3080 Treatment and Personal Care  
300.3090 Service Departments  
300.3100 General Building Requirements  
300.3110 Structural  
300.3120 Mechanical Systems  
300.3130 Plumbing Systems  
300.3140 Electrical Requirements  
 

SUBPART P:  RESIDENT'S RIGHTS 
 

Section  
300.3210 General  
300.3220 Medical Care  
300.3230 Restraints (Repealed) 
300.3240 Abuse and Neglect  
300.3250 Communication and Visitation  
300.3260 Resident's Funds  
300.3270 Residents' Advisory Council  
300.3280 Contract With Facility  
300.3290 Private Right of Action  
300.3300 Transfer or Discharge  
300.3310 Complaint Procedures  
300.3320 Confidentiality  
300.3330 Facility Implementation  
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SUBPART Q:  SPECIALIZED LIVING FACILITIES FOR THE MENTALLY ILL 

 
Section  
300.3410 Application of Other Sections of These Minimum Standards (Repealed)  
300.3420 Administrator (Repealed)  
300.3430 Policies (Repealed)  
300.3440 Personnel (Repealed)  
300.3450 Resident Living Services Medical and Dental Care (Repealed)  
300.3460 Resident Services Program (Repealed)  
300.3470 Psychological Services (Repealed)  
300.3480 Social Services (Repealed)  
300.3490 Recreational and Activities Services (Repealed)  
300.3500 Individual Treatment Plan (Repealed)  
300.3510 Health Services (Repealed)  
300.3520 Medical Services (Repealed)  
300.3530 Dental Services (Repealed)  
300.3540 Optometric Services (Repealed)  
300.3550 Audiometric Services (Repealed)  
300.3560 Podiatric Services (Repealed)  
300.3570 Occupational Therapy Services (Repealed)  
300.3580 Nursing and Personal Care (Repealed)  
300.3590 Resident Care Services (Repealed)  
300.3600 Record Keeping (Repealed)  
300.3610 Food Service (Repealed)  
300.3620 Furnishings, Equipment and Supplies (New and Existing Facilities) (Repealed)  
300.3630 Design and Construction Standards (New and Existing Facilities) (Repealed)  
 

SUBPART R:  DAYCARE PROGRAMS 
 

Section  
300.3710 Day Care in Long-Term Care Facilities  
 
SUBPART S:  PROVIDING SERVICES TO PERSONS WITH SERIOUS MENTAL ILLNESS 

 
Section  
300.4000 Applicability of Subpart S  
300.4010 Comprehensive Assessments for Residents with Serious Mental Illness Residing 

in Facilities Subject to Subpart S  
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300.4020 Reassessments for Residents with Serious Mental Illness Residing in Facilities 
Subject to Subpart S  

300.4030 Individualized Treatment Plan for Residents with Serious Mental Illness Residing 
in Facilities Subject to Subpart S  

300.4040 General Requirements for Facilities Subject to Subpart S  
300.4050 Psychiatric Rehabilitation Services for Facilities Subject to Subpart S  
300.4060 Discharge Plans for Residents with Serious Mental Illness Residing in Facilities 

Subject to Subpart S  
300.4070 Work Programs for Residents with Serious Mental Illness Residing in Facilities 

Subject to Subpart S  
300.4080 Community-Based Rehabilitation Programs for Residents with Serious Mental 

Illness Residing in Facilities Subject to Subpart S  
300.4090 Personnel for Providing Services to Persons with Serious Mental Illness for 

Facilities Subject to Subpart S  
 

SUBPART T:  FACILITIES PARTICIPATING IN ILLINOIS DEPARTMENT OF 
HEALTHCARE AND FAMILY SERVICES' 

DEMONSTRATION PROGRAM FOR PROVIDING 
SERVICES TO PERSONS WITH SERIOUS MENTAL ILLNESS 

 
Section  
300.6000 Applicability of Subpart T  
300.6005 Quality Assessment and Improvement for Facilities Subject to Subpart T  
300.6010 Comprehensive Assessments for Residents of Facilities Subject to Subpart T  
300.6020 Reassessments for Residents of Facilities Subject to Subpart T  
300.6030 Individualized Treatment Plan for Residents of Facilities Subject to Subpart T  
300.6040 General Requirements for Facilities Subject to Subpart T  
300.6045 Serious Incidents and Accidents in Facilities Subject to Subpart T  
300.6047 Medical Care Policies for Facilities Subject to Subpart T  
300.6049 Emergency Use of Restraints for Facilities Subject to Subpart T  
300.6050 Psychiatric Rehabilitation Services for Facilities Subject to Subpart T  
300.6060 Discharge Plans for Residents of Facilities Subject to Subpart T  
300.6070 Work Programs for Residents of Facilities Subject to Subpart T  
300.6080 Community-Based Rehabilitation Programs for Residents of Facilities Subject to 

Subpart T  
300.6090 Personnel for Providing Services to Residents of Facilities Subject to Subpart T  
300.6095 Training and Continuing Education for Facilities Subject to Subpart T  
 

SUBPART U:  ALZHEIMER'S SPECIAL CARE UNIT OR CENTER PROVIDING 
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CARE TO PERSONS WITH ALZHEIMER'S DISEASE OR OTHER DEMENTIA 
 

Section 
300.7000 Applicability 
300.7010 Admission Criteria 
300.7020 Assessment and Care Planning 
300.7030 Ability-Centered Care 
300.7040 Activities 
300.7050 Staffing 
300.7060 Environment 
300.7070 Quality Assessment and Improvement 
300.7080 Variances to Enhance Residents' Quality of Life 
 
300.APPENDIX A Interpretation, Components, and Illustrative Services for Intermediate 

Care Facilities and Skilled Nursing Facilities (Repealed)  
300.APPENDIX B Classification of Distinct Part of a Facility for Different Levels of Service 

(Repealed)  
300.APPENDIX C Federal Requirements Regarding Patients'/Residents' Rights (Repealed)  
300.APPENDIX D Forms for Day Care in Long-Term Care Facilities  
300.APPENDIX E Criteria for Activity Directors Who Need Only Minimal Consultation 

(Repealed)  
300.APPENDIX F Guidelines for the Use of Various Drugs  
300.APPENDIX G Facility Report 
300.TABLE A Sound Transmission Limitations in New Skilled Nursing and Intermediate 

Care Facilities  
300.TABLE B Pressure Relationships and Ventilation Rates of Certain Areas for New 

Intermediate Care Facilities and Skilled Nursing Facilities  
300.TABLE C Construction Types and Sprinkler Requirements for Existing Skilled 

Nursing Facilities/Intermediate Care Facilities  
300.TABLE D Heat Index Table/Apparent Temperature  
 
AUTHORITY:  Implementing and authorized by the Nursing Home Care Act [210 ILCS 45].  
SOURCE:  Emergency rules adopted at 4 Ill. Reg. 10, p. 1066, effective March 1, 1980, for a 
maximum of 150 days; adopted at 4 Ill. Reg. 30, p. 311, effective July 28, 1980; emergency 
amendment at 6 Ill. Reg. 3229, effective March 8, 1982, for a maximum of 150 days; amended at 
6 Ill. Reg. 5981, effective May 3, 1982; amended at 6 Ill. Reg. 6454, effective May 14, 1982; 
amended at 6 Ill. Reg. 8198, effective June 29, 1982; amended at 6 Ill. Reg. 11631, effective 
September 14, 1982; amended at 6 Ill. Reg. 14550 and 14554, effective November 8, 1982; 
amended at 6 Ill. Reg. 14684, effective November 15, 1982; amended at 7 Ill. Reg. 285, effective 
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December 22, 1982; amended at 7 Ill. Reg. 1972, effective January 28, 1983; amended at 7 Ill. 
Reg. 8579, effective July 11, 1983; amended at 7 Ill. Reg. 15831, effective November 10, 1983; 
amended at 7 Ill. Reg. 15864, effective November 15, 1983; amended at 7 Ill. Reg. 16992, 
effective December 14, 1983; amended at 8 Ill. Reg. 15599, 15603, and 15606, effective August 
15, 1984; amended at 8 Ill. Reg. 15947, effective August 17, 1984; amended at 8 Ill. Reg. 16999, 
effective September 5, 1984; codified at 8 Ill. Reg. 19766; amended at 8 Ill. Reg. 24186, 
effective November 29, 1984; amended at 8 Ill. Reg. 24668, effective December 7, 1984; 
amended at 8 Ill. Reg. 25102, effective December 14, 1984; amended at 9 Ill. Reg. 132, effective 
December 26, 1984; amended at 9 Ill. Reg. 4087, effective March 15, 1985; amended at 9 Ill. 
Reg. 11049, effective July 1, 1985; amended at 11 Ill. Reg. 16927, effective October 1, 1987; 
amended at 12 Ill. Reg. 1052, effective December 24, 1987; amended at 12 Ill. Reg. 16811, 
effective October 1, 1988; emergency amendment at 12 Ill. Reg. 18477, effective October 24, 
1988, for a maximum of 150 days; emergency expired March 23, 1989; amended at 13 Ill. Reg. 
4684, effective March 24, 1989; amended at 13 Ill. Reg. 5134, effective April 1, 1989; amended 
at 13 Ill. Reg. 20089, effective December 1, 1989; amended at 14 Ill. Reg. 14950, effective 
October 1, 1990; amended at 15 Ill. Reg. 554, effective January 1, 1991; amended at 16 Ill. Reg. 
681, effective January 1, 1992; amended at 16 Ill. Reg. 5977, effective March 27, 1992; amended 
at 16 Ill. Reg. 17089, effective November 3, 1992; emergency amendment at 17 Ill. Reg. 2420, 
effective February 3, 1993, for a maximum of 150 days; emergency expired on July 3, 1993; 
emergency amendment at 17 Ill. Reg. 8026, effective May 6, 1993, for a maximum of 150 days; 
emergency expired on October 3, 1993; amended at 17 Ill. Reg. 15106, effective September 3, 
1993; amended at 17 Ill. Reg. 16194, effective January 1, 1994; amended at 17 Ill. Reg. 19279, 
effective October 26, 1993; amended at 17 Ill. Reg. 19604, effective November 4, 1993; 
amended at 17 Ill. Reg. 21058, effective November 20, 1993; amended at 18 Ill. Reg. 1491, 
effective January 14, 1994; amended at 18 Ill. Reg. 15868, effective October 15, 1994; amended 
at 19 Ill. Reg. 11600, effective July 29, 1995; emergency amendment at 20 Ill. Reg. 567, 
effective January 1, 1996, for a maximum of 150 days; emergency expired May 29, 1996; 
amended at 20 Ill. Reg. 10142, effective July 15, 1996; amended at 20 Ill. Reg. 12208, effective 
September 10, 1996; amended at 21 Ill. Reg. 15000, effective November 15, 1997; amended at 
22 Ill. Reg. 4094, effective February 13, 1998; amended at 22 Ill. Reg. 7218, effective April 15, 
1998; amended at 22 Ill. Reg. 16609, effective September 18, 1998; amended at 23 Ill. Reg. 
1103, effective January 15, 1999; amended at 23 Ill. Reg. 8106, effective July 15, 1999; 
amended at 24 Ill. Reg. 17330, effective November 1, 2000; amended at 25 Ill. Reg. 4911, 
effective April 1, 2001; amended at 26 Ill. Reg. 3113, effective February 15, 2002; amended at 
26 Ill. Reg. 4846, effective April 1, 2002; amended at 26 Ill. Reg. 10523, effective July 1, 2002; 
emergency amendment at 27 Ill. Reg. 2181, effective February 1, 2003, for a maximum of 150 
days; emergency expired June 30, 2003; emergency amendment at 27 Ill. Reg. 5452, effective 
March 25, 2003, for a maximum of 150 days; emergency expired August 21, 2003; amended at 
27 Ill. Reg. 5862, effective April 1, 2003; emergency amendment at 27 Ill. Reg. 14204, effective 
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August 15, 2003, for a maximum of 150 days; emergency expired January 11, 2004; amended at 
27 Ill. Reg. 15855, effective September 25, 2003; amended at 27 Ill. Reg. 18105, effective 
November 15, 2003; expedited correction at 28 Ill. Reg. 3528, effective November 15, 2003; 
amended at 28 Ill. Reg. 11180, effective July 22, 2004; amended at 28 Ill. Reg. 14623, effective 
October 20, 2004; amended at 29 Ill. Reg. 876, effective December 22, 2004; emergency 
amendment at 29 Ill. Reg. 11824, effective July 12, 2005, for a maximum of 150 days; 
emergency rule modified in response to JCAR Recommendation at 29 Ill. Reg. 15101, effective 
September 23, 2005, for the remainder of the maximum 150 days; emergency amendment 
expired December 8, 2005; amended at 29 Ill. Reg. 12852, effective August 2, 2005; amended at 
30 Ill. Reg. 1425, effective January 23, 2006; amended at 30 Ill. Reg. 5213, effective March 2, 
2006; amended at 31 Ill. Reg. 6044, effective April 3, 2007; amended at 31 Ill. Reg. 8813, 
effective June 6, 2007; amended at 33 Ill. Reg. 9356, effective June 17, 2009; amended at 34 Ill. 
Reg. 19182, effective November 23, 2010; amended at 35 Ill. Reg. 3378, effective February 14, 
2011; amended at 35 Ill. Reg. 11419, effective June 29, 2011; expedited correction at 35 Ill. Reg. 
17468, effective June 29, 2011; amended at 36 Ill. Reg. ______, effective ____________. 
 

SUBPART C:  POLICIES 
 
Section 300.610  Resident Care Policies  
 

a) The facility shall have written policies and procedures, governing all services 
provided by the facility.  The written policies and procedures which shall be 
formulated by a Resident Care Policy Committee consisting of at least the 
administrator, the advisory physician or the medical advisory committee, and 
representatives of nursing and other services in the facility.  TheThese policies 
shall complybe in compliance with the Act and this Partall rules promulgated 
thereunder.  TheThese written policies shall be followed in operating the facility 
and shall be reviewed at least annually by this committee, documentedas 
evidenced by written, signed and dated minutes of thesuch a meeting.  (B)  

 
b) All of the information contained in the policies shall be available to the public, 

staff, and residents, and for review by the Department personnel.  
 
c) TheThese written policies shall include, at a minimum the following provisions:  

 
1) Admission, transfer, and discharge of residents, including categories of 

residents accepted and not accepted, residents that will be transferred or 
discharged, transfers within the facility from one room to another, and 
other types of transfers;.  
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2) Resident care services, including physician services, emergency services, 

personal care and nursing services, restorative services, activity services, 
pharmaceutical services, dietary services, social services, clinical records, 
dental services, and diagnostic servicesservice (including laboratory and 
x-ray);. (B)  

 
3) AThere shall also be a policy prohibiting blood transfusions, unless the 

facility is hospital basedconnected and appropriate services are available 
in case of an adverse reaction to the transfusions; and.  (B)  

 
4) A policy to identify, assess, and develop strategies to control risk of injury 

to residents and nurses and other health care workers associated with the 
lifting, transferring, repositioning, or movement of a resident. The policy 
shall establish a process that, at a minimum, includes all of the following: 
 
A) Analysis of the risk of injury to residents and nurses and other 

health care workers taking into account the resident handling 
needs of the resident populations served by the facility and the 
physical environment in which the resident handling and 
movement occurs; 

 
B) Education of nurses in the identification, assessment, and control 

of risks of injury to residents and nurses and other health care 
workers during resident handling; 

 
C) Evaluation of alternative ways to reduce risks associated with 

resident handling, including evaluation of equipment and the 
environment; 

 
D) Restriction, to the extent feasible with existing equipment and aids, 

of manual resident handling or movement of all or most of a 
resident's weight, except for emergency, life-threatening, or 
otherwise exceptional circumstances; 

 
E) Procedures for a nurse to refuse to perform or be involved in 

resident handling or movement that the nurse, in good faith, 
believes will expose a resident or nurse or other health care 
worker to an unacceptable risk of injury; 
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F) Development of strategies to control risk of injury to residents and 

nurses and other health care workers associated with the lifting, 
transferring, repositioning, or movement of a resident; and 

 
G) Consideration of the feasibility of incorporating resident handling 

equipment or the physical space and construction design needed to 
incorporate that equipment when developing architectural plans 
for construction or remodeling of a facility or unit of a facility in 
which resident handling and movement occurs. (Section 3-206.05 
of the Act) 

 
d) For the purposes of subsection (c)(4): 
 

1) "Health care worker" means an individual providing direct resident care 
services who may be required to lift, transfer, reposition, or move a 
resident. 

 
2) "Nurse" means an advanced practice nurse, a registered nurse, or a 

licensed practical nurse licensed under the Nurse Practice Act.  (Section 
3-206.05 of the Act) 

 
e)d) The facility shall have a written agreement with one or more hospitals towhich 

indicates the hospital or hospitals will provide diagnostic, emergency and acute 
care hospitalthe following services.  The Department will waive thisThis 
requirement ifshall be waived when the facility can document to the satisfaction 
of the Department that it is unable to meet the requirement because of itsby reason 
of remote location or refusal of local hospitals to enter an agreement, it is unable 
to effect such arrangements. The services shall include: 
 
1) Emergency admissions;.  
 
2) Admission to a hospital of facility residents from the facility who are in 

need of hospital care;.  
 
3) DiagnosticNeeded diagnostic services; and.  
 
4) Any other hospital-based services needed by the resident.  
 



     ILLINOIS REGISTER            12224 
 12 

DEPARTMENT OF PUBLIC HEALTH 
 

NOTICE OF PROPOSED AMENDMENT 
 

 

(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Sheltered Care Facilities Code 
 
2) Code Citation:  77 Ill. Adm. Code 330 
 
3) Section Number:  Proposed Action: 
 330.710   Amend 
 
4) Statutory Authority:  Nursing Home Care Act [210 ILCS 45] 
 
5) A Complete Description of the Subjects and Issues Involved:  The Sheltered Care 

Facilities Code (77 Ill. Adm. Code 330) regulates all aspects of resident care, including 
mandating that facilities draft policies and procedures governing resident care services 
provided by the facility.  
 
This rulemaking implements Public Act 96-389, enacted by the General Assembly in 
2009. PA 96-389 mandates that facilities draft "a policy to identify, assess, and develop 
strategies to control risk of injury to residents and nurses" in the transferring and moving 
of residents. 

 
The economic effect of this proposed rulemaking is unknown.  Therefore, the Department 
requests any information that would assist in calculating this effect. 
 
The Department anticipates adoption of this rulemaking approximately six to nine 
months after publication of the Notice in the Illinois Register. 

 
6) Published studies or reports, and sources of underlying data, used to compose this 

rulemaking:  None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
  
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
 
11) Statement of Statewide Policy Objectives:  This rulemaking does not create a State 

mandate. 
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12) Time, Place, and Manner in which interested persons may comment on this proposed 
rulemaking:  Interested persons may present their comments concerning this rulemaking 
within 45 days after this issue of the Illinois Register to: 

 
Susan Meister 
Division of Legal Services 
Illinois Department of Public Health 
535 West Jefferson St., 5th Floor 
Springfield, Illinois  62761 
 
217/782-2043 
e-mail:  dph.rules@illinois.gov  

 
13) Initial Regulatory Flexibility Analysis: 
 

A) Type of small businesses, small municipalities and not-for-profit corporations 
affected:  long-term care facilities 

 
B) Reporting, bookkeeping or other procedures required for compliance:  yes 

 
C) Types of professional skills necessary for compliance:  resident care 

 
14) Regulatory Agenda on which this rulemaking was summarized:  January 2012 
 
The full text of the Proposed Amendment begins on the next page: 
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TITLE 77:  PUBLIC HEALTH 
CHAPTER I:  DEPARTMENT OF PUBLIC HEALTH 
SUBCHAPTER c:  LONG-TERM CARE FACILITIES 

 
PART 330 

SHELTERED CARE FACILITIES CODE 
 

SUBPART A:  GENERAL PROVISIONS 
 

Section  
330.110 General Requirements  
330.120 Application for License  
330.130 Licensee  
330.140 Issuance of an Initial License For a New Facility  
330.150 Issuance of an Initial License Due to a Change of Ownership  
330.160 Issuance of a Renewal License  
330.163 Alzheimer's Special Care Disclosure  
330.165 Criteria for Adverse Licensure Actions  
330.170 Denial of Initial License  
330.175 Denial of Renewal of License  
330.180 Revocation of License  
330.190 Experimental Program Conflicting With Requirements  
330.200 Inspections, Surveys, Evaluations and Consultation  
330.210 Filing an Annual Attested Financial Statement  
330.220 Information to be Made Available to the Public By the Department  
330.230 Information to be Made Available to the Public By the Licensee  
330.240 Municipal Licensing  
330.250 Ownership Disclosure  
330.260 Issuance of Conditional Licenses  
330.270 Monitoring and Receivership  
330.271 Presentation of Findings  
330.272 Determination to Issue a Notice of Violation or Administrative Warning  
330.274 Determination of the Level of a Violation  
330.276 Notice of Violation  
330.277 Administrative Warning  
330.278 Plans of Correction  
330.280 Reports of Correction  
330.282 Conditions for Assessment of Penalties  
330.284 Calculation of Penalties (Repealed) 
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330.286 Notice of Penalty Assessment; Response by Facility  
330.287 Consideration of Factors for Assessing Penalties 
330.288 Reduction or Waiver of Penalties  
330.290 Quarterly List of Violators (Repealed)  
330.300 Alcoholism Treatment Programs In Long-Term Care Facilities  
330.310 Department May Survey Facilities Formerly Licensed  
330.315 Supported Congregate Living Arrangement Demonstration  
330.320 Waivers  
330.330 Definitions  
330.340 Incorporated and Referenced Materials  
 

SUBPART B:  ADMINISTRATION 
 

Section  
330.510 Administrator  
 

SUBPART C:  POLICIES 
 

Section  
330.710 Resident Care Policies  
330.715 Request for Resident Criminal History Record Information 
330.720 Admission and Discharge Policies  
330.724 Criminal History Background Checks for Persons Who Were Residents on May 

10, 2006 (Repealed) 
330.725 Identified Offenders 
330.726 Discharge Planning for Identified Offenders 
330.727 Transfer of an Identified Offender 
330.730 Contract Between Resident and Facility  
330.740 Residents' Advisory Council  
330.750 General Policies  
330.760 Personnel Policies  
330.761 Whistleblower Protection 
330.765 Initial Health Evaluation for Employees  
330.770 Disaster Preparedness  
330.780 Incidents and Accidents  
330.785 Contacting Local Law Enforcement  
330.790 Infection Control 
330.795 Language Assistance Services 
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SUBPART D:  PERSONNEL 
 

Section  
330.910 Personnel  
330.911 Health Care Worker Background Check  
330.913 Nursing and Personal Care Assistants (Repealed)  
330.916 Student Interns (Repealed)  
330.920 Consultation Services  
330.930 Personnel Policies  
 

SUBPART E:  HEALTH SERVICES AND MEDICAL CARE OF RESIDENTS 
 

Section  
330.1110 Medical Care Policies  
330.1120 Personal Care  
330.1125 Life Sustaining Treatments  
330.1130 Communicable Disease Policies  
330.1135 Tuberculin Skin Test Procedures  
330.1140 Care and Treatment of Sexual Assault Survivors  
330.1145 Restraints  
330.1150 Emergency Use of Physical Restraints  
330.1155 Unnecessary, Psychotropic, and Antipsychotic Drugs  
330.1160 Vaccinations 
 

SUBPART F:  RESTORATIVE SERVICES 
 

Section  
330.1310 Activity Program  
330.1320 Work Programs  
330.1330 Written Policies for Restorative Services  
330.1340 Volunteer Program  
 

SUBPART G:  MEDICATIONS 
 

Section  
330.1510 Medication Policies  
330.1520 Administration of Medication  
330.1530 Labeling and Storage of Medications  
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SUBPART H:  RESIDENT AND FACILITY RECORDS 
 

Section  
330.1710 Resident Record Requirements  
330.1720 Content of Medical Records  
330.1730 Records Pertaining to Residents' Property  
330.1740 Retention and Transfer of Resident Records  
330.1750 Other Resident Record Requirements  
330.1760 Retention of Facility Records  
330.1770 Other Facility Record Requirements  
 

SUBPART I:  FOOD SERVICE 
 

Section  
330.1910 Director of Food Services  
330.1920 Dietary Staff in Addition to Director of Food Services  
330.1930 Hygiene of Dietary Staff  
330.1940 Diet Orders  
330.1950 Meal Planning  
330.1960 Therapeutic Diets (Repealed)  
330.1970 Scheduling of Meals  
330.1980 Menus and Food Records  
330.1990 Food Preparation and Service  
330.2000 Food Handling Sanitation  
330.2010 Kitchen Equipment, Utensils, and Supplies  
 

SUBPART J:  MAINTENANCE, HOUSEKEEPING AND LAUNDRY 
 

Section  
330.2210 Maintenance  
330.2220 Housekeeping  
330.2230 Laundry Services  
 

SUBPART K:  FURNISHINGS, EQUIPMENT, AND SUPPLIES 
 

Section  
330.2410 Furnishings  
330.2420 Equipment and Supplies  
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SUBPART L:  WATER SUPPLY AND SEWAGE DISPOSAL 
 

Section  
330.2610 Codes  
330.2620 Water Supply  
330.2630 Sewage Disposal  
330.2640 Plumbing  
 

SUBPART M:  DESIGN AND CONSTRUCTION STANDARDS FOR  
NEW SHELTERED CARE FACILITIES 

 
Section  
330.2810 Applicable Requirements (Repealed)  
330.2820 Applicability of These Standards  
330.2830 Submission of a Program Narrative  
330.2840 New Constructions, Additions, Conversions, and Alterations  
330.2850 Preparation and Submission of Drawings and Specifications  
330.2860 First Stage Drawings  
330.2870 Second Stage Drawings  
330.2880 Architectural Drawings  
330.2890 Structural Drawings  
330.3000 Mechanical Drawings  
330.3010 Electrical Drawings  
330.3020 Additions to Existing Structures  
330.3030 Specifications  
330.3040 Building Codes  
330.3050 Site  
330.3060 General Building Requirements  
330.3070 Administration  
330.3080 Corridors  
330.3090 Bath and Toilet Rooms  
330.3100 Living, Dining, Activity Rooms  
330.3110 Bedrooms  
330.3120 Special Care Room  
330.3130 Kitchen  
330.3140 Laundry  
330.3150 Housekeeping, Service, and Storage  
330.3160 Plumbing  
330.3170 Heating and Cooling 
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330.3180 Electrical  
 

SUBPART N:  FIRE PROTECTION STANDARDS FOR  
NEW SHELTERED CARE FACILITIES 

 
Section  
330.3310 Applicable Requirements (Repealed)  
330.3320 Applicability of These Standards  
330.3330 Fire Protection  
330.3340 Fire Department Service and Water Supply  
330.3350 General Building Requirements  
330.3360 Exit Facilities and Subdivision of Floor Areas  
330.3370 Stairways, Vertical Openings, and Doorways  
330.3380 Corridors  
330.3390 Exit Lights and Directional Signs  
330.3400 Hazardous Areas and Combustible Storage  
330.3410 Fire Alarm and Detection System  
330.3420 Fire Extinguishers, Electric Wiring, and Miscellaneous  
330.3430 Use of Fire Extinguishers, Evacuation Plan, and Fire Drills  
 

SUBPART O:  DESIGN AND CONSTRUCTION STANDARDS FOR 
EXISTING SHELTERED CARE FACILITIES 

 
Section  
330.3610 Site  
330.3620 General Building Requirements  
330.3630 Administration  
330.3640 Corridors  
330.3650 Bath and Toilet Rooms  
330.3660 Living, Dining, and Activity Rooms  
330.3670 Bedrooms  
330.3680 Special Care Room  
330.3690 Kitchen  
330.3700 Laundry Room  
330.3710 Housekeeping and Service Rooms and Storage Space  
330.3720 Plumbing and Heating  
330.3730 Electrical  
 

SUBPART P:  FIRE PROTECTION STANDARDS FOR  
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EXISTING SHELTERED CARE FACILITIES 
 

Section  
330.3910 Fire Protection  
330.3920 Fire Department Service and Water Supply  
330.3930 Occupancy and Fire Areas  
330.3940 Exit Facilities and Subdivision of Floor Areas  
330.3950 Stairways, Vertical Openings, and Doorways  
330.3960 Exit and Fire Escape Lights and Directional Signs  
330.3970 Hazardous Areas and Combustible Storage  
330.3980 Fire Alarm and Detection System  
330.3990 Fire Extinguishers, Electric Wiring, and Miscellaneous  
330.4000 Use of Fire Extinguishers, Evacuation Plan, and Fire Drills  
 

SUBPART Q:  RESIDENT'S RIGHTS 
 

Section  
330.4210 General  
330.4220 Medical Care  
330.4230 Restraints (Repealed) 
330.4240 Abuse and Neglect  
330.4250 Communication and Visitation  
330.4260 Resident's Funds  
330.4270 Residents' Advisory Council  
330.4280 Contract With Facility  
330.4290 Private Right of Action  
330.4300 Transfer or Discharge  
330.4310 Complaint Procedures  
330.4320 Confidentiality  
330.4330 Facility Implementation  
 

SUBPART R:  DAY CARE PROGRAMS 
 

Section  
330.4510 Day Care in Long-Term Care Facilities  
 
330.APPENDIX A Interpretation, Components, and Illustrative Services for Sheltered Care 

Facilities (Repealed)  
330.APPENDIX B Classification of Distinct Part of a Facility For Different Levels of Service 
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(Repealed)  
330.APPENDIX C Forms for Day Care in Long-Term Care Facilities  
330.APPENDIX D Criteria for Activity Directors Who Need Only Minimal Consultation 

(Repealed)  
330.APPENDIX E Guidelines for the Use of Various Drugs  
330.TABLE A Heat Index Table/Apparent Temperature  
 
AUTHORITY:  Implementing and authorized by the Nursing Home Care Act [210 ILCS 45].  
 
SOURCE:  Emergency rules adopted at 4 Ill. Reg. 10, p. 807, effective March 1, 1980, for a 
maximum of 150 days; adopted at 4 Ill. Reg. 30, p. 933, effective July 28, 1980; amended at 6 
Ill. Reg. 5981, effective May 3, 1982; amended at 6 Ill. Reg. 8198, effective June 29, 1982; 
amended at 6 Ill. Reg. 14547, effective November 8, 1982; amended at 6 Ill. Reg. 14681, 
effective November 15, 1982; amended at 7 Ill. Reg. 1963, effective January 28, 1983; amended 
at 7 Ill. Reg. 6973, effective May 17, 1983; amended at 7 Ill. Reg. 15825, effective November 
15, 1983; amended at 8 Ill. Reg. 15596, effective August 15, 1984; amended at 8 Ill. Reg. 15941, 
effective August 17, 1984; codified at 8 Ill. Reg. 19790; amended at 8 Ill. Reg. 24241, effective 
November 28, 1984; amended at 8 Ill. Reg. 24696, effective December 7, 1984; amended at 9 Ill. 
Reg. 2952, effective February 25, 1985; amended at 9 Ill. Reg. 10974, effective July 1, 1985; 
amended at 11 Ill. Reg. 16879, effective October 1, 1987; amended at 12 Ill. Reg. 1017, effective 
December 24, 1987; amended at 12 Ill. Reg. 16870, effective October 1, 1988; emergency 
amendment at 12 Ill. Reg. 18939, effective October 24, 1988, for a maximum of 150 days; 
emergency expired March 23, 1989; amended at 13 Ill. Reg. 6562, effective April 17, 1989; 
amended at 13 Ill. Reg. 19580, effective December 1, 1989; amended at 14 Ill. Reg. 14928, 
effective October 1, 1990; amended at 15 Ill. Reg. 516, effective January 1, 1991; amended at 16 
Ill. Reg. 651, effective January 1, 1992; amended at 16 Ill. Reg. 14370, effective September 3, 
1992; emergency amendment at 17 Ill. Reg. 2405, effective February 3, 1993, for a maximum of 
150 days; emergency expired on July 3, 1993; emergency amendment at 17 Ill. Reg. 8000, 
effective May 6, 1993, for a maximum of 150 days; emergency expired on October 3, 1993; 
amended at 17 Ill. Reg. 15089, effective September 3, 1993; amended at 17 Ill. Reg. 16180, 
effective January 1, 1994; amended at 17 Ill. Reg. 19258, effective October 26, 1993; amended 
at 17 Ill. Reg. 19576, effective November 4, 1993; amended at 17 Ill. Reg. 21044, effective 
November 20, 1993; amended at 18 Ill. Reg. 1475, effective January 14, 1994; amended at 18 Ill. 
Reg. 15851, effective October 15, 1994; amended at 19 Ill. Reg. 11567, effective July 29, 1995; 
emergency amendment at 20 Ill. Reg. 552, effective January 1, 1996, for a maximum of 150 
days; emergency expired on May 29, 1996; amended at 20 Ill. Reg. 10125, effective July 15, 
1996; amended at 20 Ill. Reg. 12160, effective September 10, 1996; amended at 22 Ill. Reg. 
4078, effective February 13, 1998; amended at 22 Ill. Reg. 7203, effective April 15, 1998; 
amended at 22 Ill. Reg. 16594, effective September 18, 1998; amended at 23 Ill. Reg. 1085, 
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effective January 15, 1999; amended at 23 Ill. Reg. 8064, effective July 15, 1999; amended at 24 
Ill. Reg. 17304, effective November 1, 2000; amended at 25 Ill. Reg. 4901, effective April 1, 
2001; amended at 26 Ill. Reg. 4859, effective April 1, 2002; amended at 26 Ill. Reg. 10559, 
effective July 1, 2002; emergency amendment at 27 Ill. Reg. 2202, effective February 1, 2003, 
for a maximum of 150 days; emergency expired June 30, 2003; emergency amendment at 27 Ill. 
Reg. 5473, effective March 25, 2003, for a maximum of 150 days; emergency expired August 
21, 2003; amended at 27 Ill. Reg. 5886, effective April 1, 2003; emergency amendment at 27 Ill. 
Reg. 14218, effective August 15, 2003, for a maximum of 150 days; emergency expired January 
11, 2004; amended at 27 Ill. Reg. 15880, effective September 25, 2003; amended at 27 Ill. Reg. 
18130, effective November 15, 2003; expedited correction at 28 Ill. Reg. 3541, effective 
November 15, 2003; amended at 28 Ill. Reg. 11195, effective July 22, 2004; emergency 
amendment at 29 Ill. Reg. 11879, effective July 12, 2005, for a maximum of 150 days; 
emergency rule modified in response to JCAR Recommendation at 29 Ill. Reg. 15156, effective 
September 23, 2005, for the remainder of the maximum 150 days; emergency amendment 
expired December 8, 2005; amended at 29 Ill. Reg. 12891, effective August 2, 2005; amended at 
30 Ill. Reg. 1439, effective January 23, 2006; amended at 30 Ill. Reg. 5260, effective March 2, 
2006; amended at 31 Ill. Reg. 6072, effective April 3, 2007; amended at 31 Ill. Reg. 8828, 
effective June 6, 2007; amended at 33 Ill. Reg. 9371, effective June 17, 2009; amended at 34 Ill. 
Reg. 19199, effective November 23, 2010; amended at 35 Ill. Reg. 3415, effective February 14, 
2011; amended at 35 Ill. Reg. 11513, effective June 29, 2011; amended at 36 Ill. Reg. ______, 
effective ____________. 
 

SUBPART C:  POLICIES 
 
Section 330.710  Resident Care Policies  
 

a) The facility shall have written policies and procedures governing all services 
provided by the facility.  The written policies and procedureswhich shall be 
formulated with the involvement of the administrator.  TheThese written policies 
shall be followed in operating the facility and shall be reviewed at least annually 
by the Administrator.  The policies shall complyThey shall be in compliance with 
the Act and this Part.all rules promulgated thereunder.  (B)  

 
b) All of the information contained in the policies shall be available for review by 

the Department personnel, residents, staff and the public.  
 
c) TheThese written policies shall include, but are not limited to, the following 

provisions:  
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1) Admission, transfer, and discharge of residents, including categories of 
residents accepted and not accepted, and residents that will be transferred 
or discharged, transfers within the facility from one room to another, and 
other types of transfers.  

 
2) Resident care services including physician services, emergency services, 

personal care services, activity services, dietary services, and social 
services.  (B)  

 
3) A policy to identify, assess, and develop strategies to control risk of injury 

to residents and nurses and other health care workers associated with the 
lifting, transferring, repositioning, or movement of a resident.  The policy 
shall establish a process that, at a minimum, includes all of the following: 

 
A) Analysis of the risk of injury to residents and nurses and other 

health care workers, taking into account the resident handling 
needs of the resident populations served by the facility and the 
physical environment in which the resident handling and 
movement occurs. 

 
B) Education of nurses in the identification, assessment, and control 

of risks of injury to residents and nurses and other health care 
workers during resident handling. 

 
C) Evaluation of alternative ways to reduce risks associated with 

resident handling, including evaluation of equipment and the 
environment. 

 
D) Restriction, to the extent feasible with existing equipment and aids, 

of manual resident handling or movement of all or most of a 
resident's weight, except for emergency, life-threatening, or 
otherwise exceptional circumstances. 

 
E) Procedures for a nurse to refuse to perform or be involved in 

resident handling or movement that the nurse, in good faith, 
believes will expose a resident or nurse or other health care 
worker to an unacceptable risk of injury. 

 
F) Development of strategies to control risk of injury to residents and 
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nurses and other health care workers associated with the lifting, 
transferring, repositioning, or movement of a resident. 

 
G) Consideration of the feasibility of incorporating resident handling 

equipment or the physical space and construction design needed to 
incorporate that equipment when developing architectural plans 
for construction or remodeling of a facility or unit of a facility in 
which resident handling and movement occurs.  (Section 3-206.05 
of the Act) 

 
d) For the purposes of subsection (c)(3): 

 
1) "Health care worker" means an individual providing direct resident care 

services who may be required to lift, transfer, reposition, or move a 
resident. 

 
2) "Nurse" means an advanced practice nurse, a registered nurse, or a 

licensed practical nurse licensed under the Nurse Practice Act.  (Section 
3-206.05 of the Act) 

 
e) The facility shall have a written agreement with one or more hospitals to provide 

diagnostic, emergency and acute care services. The Department will waive this 
requirement if the facility can document that it is unable to meet the requirement 
because of its remote location or refusal of local hospitals to enter an agreement. 
The services shall include: 
 
1) Emergency admissions; 
 
2) Admission of facility residents who are in need of hospital care; 
 
3) Diagnostic services; and 
 
4) Any other hospital-based services needed by the resident. 
 

(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 
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1) Heading of the Part:  Illinois Veterans' Homes Code 
 
2) Code Citation:  77 Ill. Adm. Code 340 
 
3) Section Number:  Proposed Action: 
 340.1300   Amend 
 
4) Statutory Authority:  Nursing Home Care Act [210 ILCS 45] 
 
5) A Complete Description of the Subjects and Issues Involved:  The Illinois Veterans' 

Homes Code (77 Ill. Adm. Code 340) regulates all aspects of resident care, including 
mandating that facilities draft policies and procedures governing resident care services 
provided by the facility.  

 
This rulemaking implements Public Act 96-389, enacted by the General Assembly in 
2009. PA 96-389 mandates that facilities draft "a policy to identify, assess, and develop 
strategies to control risk of injury to residents and nurses" in the transferring and moving 
of residents.  

 
The economic effect of this proposed rulemaking is unknown.  Therefore, the Department 
requests any information that would assist in calculating this effect. 
 
The Department anticipates adoption of this rulemaking approximately six to nine 
months after publication of the Notice in the Illinois Register. 

 
6) Published studies or reports, and sources of underlying data, used to compose this 

rulemaking:  None 
 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
  
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other proposed rulemakings pending on this Part?  No 
  
11) Statement of Statewide Policy Objective:  This rulemaking does not create a State 

mandate. 
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12) Time, Place, and Manner in which interested persons may comment on this proposed 
rulemaking: 
 
Interested persons may present their comments concerning this rulemaking within 45 
days after this issue of the Illinois Register to: 

 
Susan Meister 
Division of Legal Services 
Illinois Department of Public Health 
535 West Jefferson St., 5th Floor 
Springfield, Illinois  62761 
 
217/782-2043 
e-mail:  dph.rules@illinois.gov  

 
13) Initial Regulatory Flexibility Analysis: 
 

A) Type of small businesses, small municipalities and not-for-profit corporations 
affected:  long-term care facilities 

 
B) Reporting, bookkeeping or other procedures required for compliance:  yes 

 
C) Types of professional skills necessary for compliance:  nursing 

 
14) Regulatory Agenda on which this rulemaking was summarized:  January 2012 
 
The full text of the Proposed Amendment begins on the next page: 
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TITLE 77:  PUBLIC HEALTH 
CHAPTER I:  DEPARTMENT OF PUBLIC HEALTH 
SUBCHAPTER c:  LONG-TERM CARE FACILITIES 

 
PART 340 

ILLINOIS VETERANS' HOMES CODE 
 

SUBPART A:  GENERAL PROVISIONS 
 

Section 
340.1000 Definitions  
340.1010 Incorporated and Referenced Materials  
340.1110 General Requirements  
340.1115 Federal Veterans' Regulations  
340.1120 Application for License  
340.1125 Alzheimer's Special Care Disclosure 
340.1130 Criteria for Adverse Licensure Actions  
340.1140 Denial of Initial License  
340.1150 Revocation or Denial of Renewal of License  
340.1160 Inspections, Surveys, Evaluations, and Consultations  
340.1170 Presentation of Findings by the Department  
340.1190 Ownership Disclosure  
340.1200 Monitor and Receivership  
340.1210 Determination of a Violation  
340.1220 Determination of the Level of a Violation  
340.1225 Administrative Warning 
340.1230 Plans of Correction and Reports of Correction  
340.1240 Calculation of Penalties (Repealed) 
340.1245 Conditions for Assessment of Penalties 
340.1250 Reduction or Waiver of Penalties  
340.1255 Supported Congregate Living Arrangement Demonstration  
340.1260 Waivers  
 

SUBPART B:  POLICIES AND FACILITY RECORDS 
 

Section 
340.1300 Facility Policies  
340.1305 Request for Resident Criminal History Record Information 
340.1310 Admission, Retention and Discharge Policies  
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340.1314 Criminal History Background Checks for Persons Who Were Residents on May 
10, 2006 (Repealed) 

340.1315 Identified Offenders 
340.1316 Discharge Planning for Identified Offenders 
340.1317 Transfer of an Identified Offender 
340.1320 Disaster Preparedness  
340.1330 Incidents and Accidents  
340.1335 Infection Control  
340.1340 Facility Record Requirements  
340.1350 Personnel Policies  
340.1351 Whistleblower Protection 
340.1360 Initial Health Evaluation for Employees  
340.1370 Administrator  
340.1375 Personnel Requirements  
340.1376 Registry of Certified Nursing Assistants  
340.1377 Health Care Worker Background Check  
340.1378 Resident Attendants  
340.1380 Contacting Local Law Enforcement  
 

SUBPART C:  RESIDENT RIGHTS 
 

Section 
340.1400 Implementation of Resident Rights and Facility Responsibilities  
340.1410 General  
340.1420 Contract Between Resident and Facility  
340.1430 Residents' Advisory Council  
340.1440 Abuse and Neglect  
340.1450 Communication and Visitation  
340.1460 Resident's Funds  
340.1470 Transfer or Discharge  
340.1480 Complaint Procedures  
340.1490 Private Right of Action  
 

SUBPART D:  HEALTH SERVICES 
 

Section 
340.1500 Medical Care Policies  
340.1505 Medical, Nursing and Restorative Services  
340.1510 Communicable Disease Policies  
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340.1520 Tuberculin Skin Test Procedures  
340.1530 Physician Services  
340.1535 Dental Programs  
340.1540 Life-Sustaining Treatments  
340.1550 Obstetrical and Gynecological Care  
340.1560 Nursing Personnel  
340.1570 Personal Care  
340.1575 Care and Treatment of Sexual Assault Survivors 
340.1580 Restraints  
340.1590 Nonemergency Use of Physical Restraints  
340.1600 Emergency Use of Physical Restraints  
340.1610 Unnecessary, Psychotropic, and Antipsychotic Drugs  
340.1620 Medication Administration (Repealed) 
340.1630 Self-Administration of Medication (Renumbered) 
340.1640 Vaccinations 
340.1645 Language Assistance Services 

 
SUBPART E:  MEDICATIONS 

 
Section 
340.1650 Medication Policies and Procedures  
340.1655 Compliance with Licensed Prescriber's Orders  
340.1660 Administration of Medication  
340.1665 Control of Medication  
340.1670 Labeling and Storage of Medication  
340.1675 Self-Administration of Medication 
 

SUBPART F:  RESIDENT LIVING SERVICES 
 

Section 
340.1700 Recreational and Activity Programs  
340.1710 Social Services  
340.1720 Work Programs  
340.1730 Volunteer Program  
 

SUBPART G:  RESIDENT RECORDS 
 

Section 
340.1800 Resident Record Requirements  
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340.1810 Content of Medical Records  
340.1820 Records Pertaining to Resident's Property  
340.1830 Retention, Transfer, and Inspection of Records  
340.1840 Confidentiality of Resident's Records  
 

SUBPART H:  FOOD SERVICE 
 

Section 
340.1900 Food Service Staff  
340.1910 Diet Orders  
340.1920 Meal Planning  
340.1930 Therapeutic Diets (Repealed)  
340.1940 Menus and Food Records  
340.1950 Food Preparation and Service  
340.1960 Kitchen Equipment, Utensils and Supplies  
 

SUBPART I:  PHYSICAL PLANT SERVICES,  
FURNISHINGS, EQUIPMENT AND SUPPLIES 

 
Section 
340.2000 Maintenance  
340.2010 Water Supply, Sewage Disposal and Plumbing  
340.2020 Housekeeping  
340.2030 Laundry Services  
340.2040 Furnishings  
340.2050 Equipment and Supplies  
 
340.TABLE A  Heat Index Table/Apparent Temperature  
340.TABLE B  Guidelines for the Use of Various Drugs  
 
AUTHORITY:  Implementing and authorized by the Nursing Home Care Act [210 ILCS 45].  
 
SOURCE:  Emergency rule adopted at 18 Ill. Reg. 10391, effective June 21, 1994, for a 
maximum of 150 days; emergency rule expired November 18, 1994;  adopted at 19 Ill. Reg. 
5679, effective April 3, 1995; emergency amendment at 20 Ill. Reg. 496, effective January 1, 
1996, for a maximum of 150 days; emergency expired May 29, 1996; amended at 20 Ill. Reg. 
10045, effective July 15, 1996; amended at 20 Ill. Reg. 12013, effective September 10, 1996; 
amended at 22 Ill. Reg. 3959, effective February 13, 1998; amended at 22 Ill. Reg. 7162, 
effective April 15, 1998; amended at 23 Ill. Reg. 1038, effective January 15, 1999; amended at 
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23 Ill. Reg. 7931, effective July 15, 1999; amended at 24 Ill. Reg. 17225, effective November 1, 
2000; amended at 25 Ill. Reg. 4869, effective April 1, 2001; amended at 26 Ill. Reg. 4870, 
effective April 1, 2002; amended at 26 Ill. Reg. 10589, effective July 1, 2002; emergency 
amendment at 27 Ill. Reg. 2222, effective February 1, 2003, for a maximum of 150 days; 
emergency expired June 30, 2003; amended at 27 Ill. Reg. 5903, effective April 1, 2003; 
emergency amendment at 27 Ill. Reg. 14230, effective August 15, 2003, for a maximum of 150 
days; emergency expired January 11, 2004; amended at 27 Ill. Reg. 15904, effective September 
25, 2003; amended at 27 Ill. Reg. 18148, effective November 15, 2003; amended at 28 Ill. Reg. 
11209, effective July 22, 2004; emergency amendment at 29 Ill. Reg. 11931, effective July 12, 
2005, for a maximum of 150 days; emergency rule modified in response to JCAR 
Recommendation at 29 Ill. Reg. 15208, effective September 23, 2005, for the remainder of the 
maximum 150 days; emergency amendment expired December 8, 2005; amended at 29 Ill. Reg. 
12924, effective August 2, 2005; amended at 30 Ill. Reg. 1452, effective January 23, 2006; 
amended at 30 Ill. Reg. 5303, effective March 2, 2006; amended at 31 Ill. Reg. 6098, effective 
April 3, 2007; amended at 31 Ill. Reg. 8841, effective June 6, 2007; amended at 33 Ill. Reg. 
9384, effective June 17, 2009; amended at 34 Ill. Reg. 19214, effective November 23, 2010; 
amended at 35 Ill. Reg. 3442, effective February 14, 2011; amended at 35 Ill. Reg. 11596, 
effective June 29, 2011; amended at 36 Ill. Reg. ______, effective ____________. 
 

SUBPART B:  POLICIES AND FACILITY RECORDS 
 
Section 340.1300  Facility Policies  
 

a) The facility shall have written policies and procedures governing all services 
provided by the facility.  The written policies and procedures, which shall be 
formulated with the involvement of the administrator.  TheThese policies shall 
complybe in compliance with the Act and this Part.  TheThese written policies 
shall be followed in operating the facility and shall be reviewed at least annually 
by the facility's advising physician or the medical advisory committee, as 
evidenced by a dated signature.  

 
b) AnThere shall be an advisory physician, or a medical advisory committee 

composed of physicians, who shall be responsible for advising the administrator 
on the overall medical management of the residents and the staff of the facility. If 
the facility employs a house physician, the house physician may be the advisory 
physician.  

 
c) All of the information contained in the policies shall be available to the public, 

staff and, residents, and for review by the Department personnel.  
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d) TheThese written policies shall include, at a minimum, the following provisions:  

 
1) Admission, transfer, and discharge of residents, including the types of 

services offered by the facility that would cause residents to be admitted, 
transferred or discharged, and transfers within the facility from one room 
to another;.  

 
2) Resident care services, including physician services, emergency services, 

personal care and nursing services, restorative services, activity services, 
pharmaceutical services, dietary services, social services, clinical records, 
dental services, and diagnostic servicesservice (including laboratory and 
x-ray);.  

 
3) A policy prohibitingProhibition against blood transfusions, unless the 

facility is hospital based and appropriate services are available in case of 
an adverse reaction to the transfusions; and.  

 
4) A policy to identify, assess, and develop strategies to control risk of injury 

to residents and nurses and other health care workers associated with the 
lifting, transferring, repositioning, or movement of a resident.  The policy 
shall establish a process that, at a minimum, includes all of the following: 

 
A) Analysis of the risk of injury to residents and nurses and other 

health care workers taking into account the resident handling 
needs of the resident populations served by the facility and the 
physical environment in which the resident handling and 
movement occurs. 

 
B) Education of nurses in the identification, assessment, and control 

of risks of injury to residents and nurses and other health care 
workers during resident handling. 

 
C) Evaluation of alternative ways to reduce risks associated with 

resident handling, including evaluation of equipment and the 
environment. 

 
D) Restriction, to the extent feasible with existing equipment and aids, 

of manual resident handling or movement of all or most of a 
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resident's weight, except for emergency, life-threatening, or 
otherwise exceptional circumstances. 

 
E) Procedures for a nurse to refuse to perform or be involved in 

resident handling or movement that the nurse, in good faith, 
believes will expose a resident or nurse or other health care 
worker to an unacceptable risk of injury. 

 
F) Development of strategies to control risk of injury to residents and 

nurses and other health care workers associated with the lifting, 
transferring, repositioning, or movement of a resident. 

 
G) Consideration of the feasibility of incorporating resident handling 

equipment or the physical space and construction design needed to 
incorporate that equipment when developing architectural plans 
for construction or remodeling of a facility or unit of a facility in 
which resident handling and movement occurs. (Section 3-206.05 
of the Act) 

 
e) For the purposes of subsection (d)(4): 

 
1) "Health care worker" means an individual providing direct resident care 

services who may be required to lift, transfer, reposition, or move a 
resident. 

 
2) "Nurse" means an advanced practice nurse, a registered nurse, or a 

licensed practical nurse licensed under the Nurse Practice Act. (Section 3-
206.05 of the Act) 

 
f)e) The facility shall have a written agreement with one or more hospitals to, which 

indicates the hospital or hospitals will provide diagnostic, emergency and routine 
acute care hospital services.  The Department will waive this(This requirement 
ifmay be waived when the facility can document to the satisfaction of the 
Department that it is unable to meet the requirement because of itsby reason of 
remote location or refusal of local hospitals to enter an agreement, it is unable to 
effect such an agreement.)  

 
g)f) The advisory physician or medical advisory committee shall develop policies and 

procedures to be followed during the various medical emergencies that may occur 
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from time to time in a facility. These medical emergencies include, but are not 
limited to, such things as:  
 
1) Pulmonary emergencies (for example, airway obstruction, foreign body 

aspiration, and acute respiratory distress, failure, or arrest);.  
 
2) Cardiac emergencies (for example, ischemic pain, cardiac failure, or 

cardiac arrest);.  
 
3) Traumatic injuries (for example, fractures, burns, or lacerations);.  
 
4) Toxicologic emergencies (for example, untoward drug reactions or 

overdoses); and.  
 
5) Other medical emergencies (for example, convulsions or shock).  

 
h)g) The facility shall maintain in a suitable location the equipment to be used during 

the emergencies detailed in subsection (g)(f) of this Section. This equipment shall 
include, at a minimum, a portable oxygen kit, including a face mask or cannula, 
an airway, and a bag-valve-mask manual ventilating device.  

 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 



     ILLINOIS REGISTER            12248 
 12 

TEACHERS' RETIREMENT SYSTEM OF THE STATE OF ILLINOIS 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

1) Heading of the Part:  The Administration and Operation of the Teachers' Retirement 
System 

 
2) Code Citation:  80 Ill. Adm. Code 1650 
 
3) Section Numbers:  Proposed Action: 
 1650.511   Amendment 

1650.3020   Amendment 
  
4) Statutory Authority:  Implementing and authorized by Article 16 of the Illinois Pension 

Code [40 ILCS 5/Art. 16] 
 
5) A Complete Description of the Subjects and Issues Involved:   
 

Section 1650.511 is being modified to clarify when a member "separates from service" 
thereby becoming eligible to receive an annuity under the federal laws governing 
qualified plans. 
 
During the previous promulgation (Ill. Reg. 7688, effective May 4, 2012), a 
typographical error occurred at 1650.3020(g) and 1650.3020(o); this amendment corrects 
the reference to Section 1-119.1(4) of the Illinois Pension Code, as Section 1-109.1(4) of 
the Illinois Pension Code. 
 
In Section 1650.3025, TRS is affirmatively retaining text that was in the previous 
promulgation of Section 1650.3025 (Ill. Reg. 7688, effective May 4, 2012).  The text in 
question was added by TRS during the First Notice period, but inadvertently left out of 
the Second Notice to JCAR.  This serves to correct the oversight in that rulemaking. 
 

6) Published studies or reports, and sources of underlying data, used to compose this 
rulemaking:  None 

 
7) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
8) Does this rulemaking contain an automatic repeal date?  No 
 
9) Does this rulemaking contain incorporations by reference?  No 
 
10) Are there any other rulemakings pending on this Part?  No 
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11) Statement of Statewide Policy Objective:  This rulemaking does not create or expand a 
 State mandate under the State Mandates Act [30 ILCS 805]. 
 
12) Time, Place, and Manner in which interested persons may comment on this proposed 

rulemaking:  Comments on the proposed amendment may be submitted in writing for a 
period of 45 days following publication of this Notice to: 

 
  Thomas S. Gray, General Counsel 
  Teachers’ Retirement System 
  2815 West Washington,  

P. O. Box 19253 
  Springfield, Illinois  62794-9253 
 
  217/753-0375 
 
13) Initial Regulatory Flexibility Analysis:  These rules will not affect small businesses. 
 

A) Types of small businesses, small municipalities and not for profit corporations 
affected:  None 

 
B) Reporting, bookkeeping or other procedures required for compliance:  None 
 
C) Types of professional skills necessary for compliance:  None 

 
14) Regulatory Agenda on which this rulemaking was summarized:  July 2011 
 
The full text of the Proposed Amendments begin on the next page: 
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TITLE 80:  PUBLIC OFFICIALS AND EMPLOYEES 
SUBTITLE D:  RETIREMENT SYSTEMS 

CHAPTER III:  TEACHERS' RETIREMENT SYSTEM OF THE STATE OF ILLINOIS 
 

PART 1650 
THE ADMINISTRATION AND OPERATION OF THE 

TEACHERS' RETIREMENT SYSTEM 
 

SUBPART A:  REPORTS BY BOARD OF TRUSTEES 
 

Section  
1650.10 Annual Financial Report (Repealed)  
 

SUBPART B:  BASIC RECORDS AND ACCOUNTS 
 

Section  
1650.110 Membership Records  
1650.120 Claims Records (Repealed)  
1650.130 Individual Accounts (Repealed)  
1650.140 Ledger and Accounts Books (Repealed)  
1650.150 Statistics (Repealed)  
1650.160 Confidentiality of Records  
1650.180 Filing and Payment Requirements  
1650.181 Early Retirement Incentive Payment Requirements (Repealed) 
1650.182 Waiver of Additional Amounts Due  
1650.183 Definition of Employer's Normal Cost  
 

SUBPART C:  FILING OF CLAIMS 
 

Section  
1650.201 Disability Benefits – Application Procedure; Effective Date 
1650.202 Disability Benefits – Definitions  
1650.203 Disability Retirement Annuity – Definitions  
1650.204 Gainful Employment – Consequences  
1650.205 Medical Examinations and Investigation of Disability Claims  
1650.206 Physician Certificates  
1650.207 Disability Due to Pregnancy  
1650.208 Disability Payments  
1650.209 Computation of Annual Salary When Member Has Different Semester Salary 
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Rates (Repealed) 
1650.210 Claim Applications  
1650.211 Disability Recipient Eligible to Receive an Age or Disability Retirement Annuity  
1650.220 Reclassification of Disability Claim (Repealed)  
1650.221 When Member Becomes Annuitant  
1650.222 Death Out of Service  
1650.230 Medical Examinations and Investigations of Claims (Repealed)  
1650.240 Refunds; Canceled Service; Repayment  
1650.250 Death Benefits  
1650.260 Evidence of Age  
1650.270 Reversionary Annuity – Evidence of Dependency  
1650.271 Evidence of Parentage  
1650.272 Eligible Child Dependent By Reason of a Physical or Mental Disability  
1650.280 Evidence of Marriage  
1650.290 Offsets  
 

SUBPART D:  MEMBERSHIP AND SERVICE CREDITS 
 

Section  
1650.301 Early Retirement Without Discount – Return to Teaching from a Break in Service 
1650.310 Effective Date of Membership  
1650.315 Verifying Service Credit 
1650.320 Method of Calculating Service Credits  
1650.325 Method of Calculating Service Credit for Recipients of a Disability Benefit or 

Occupational Disability Benefit  
1650.330 Duplicate Service Credit  
1650.335 Unreported Regular Service Credit and Earnings 
1650.340 Service Credit for Leaves of Absence  
1650.341 Service Credit for Involuntary Layoffs  
1650.345 Service Credit for Periods Away From Teaching Due to Pregnancy  
1650.346 Service Credit for Periods Away From Teaching Due to Adoption  
1650.350 Service Credit for Unused Accumulated Sick Leave Upon Retirement  
1650.351 Employer Contribution for Excess Sick Leave 
1650.355 Purchase of Optional Service – Required Minimum Payment  
1650.356 Payroll Deduction Program (Repealed)  
1650.357 Employer Payment of Member's Optional Service and/or Upgrade Contribution 

Balance (Repealed)  
1650.360 Settlement Agreements and Judgments  
1650.370 Calculation of Average Salary (Renumbered)  
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1650.380 Definition of Actuarial Equivalent (Repealed) 
1650.390 Independent Contractors  
1650.391 Optional 2.2 Upgrade of Earned and Credited Service  
1650.392 2.2 Upgrade of Optional Service Not Credited at Initial Upgrade  
 

SUBPART E:  CONTRIBUTION CREDITS AND PAYMENTS 
 

Section  
1650.410 Return of Contributions for Duplicate or Excess Service  
1650.415 Return of Optional Increase in Retirement Annuity Contributions  
1650.416 Optional Increase in Retirement Annuity – 1% Contribution Reduction 
1650.417 Mandatory Distributions Pursuant to Section 401(a)(9) of the Internal Revenue 

Code 
1650.420 Interest on Deficiencies (Repealed)  
1650.430 Installment Payments (Repealed)  
1650.440 Small Deficiencies, Credits or Death Benefit Payments (Repealed) 
1650.450 Compensation Recognized As "Salary"  
1650.451 Reporting of Conditional Payments  
1650.460 Calculation of Average Salary  
1650.470 Rollover Distributions  
1650.480 Rollovers to the System  
1650.481 Employer Contribution Required for Salary Increases in Excess of 6% 
1650.482 Contracts and Collective Bargaining Agreements – Loss of Exemption from 

Employer Contributions 
1650.483 Employer Contributions for Salary Increases in Excess of 6% and Excess Sick 

Leave Exemption from Contributions 
1650.484 Members Not Covered by Collective Bargaining Agreements or Employment 

Contracts 
1650.485 Employer Contributions for Salary Increases in Excess of 6% − Receipt of Bill 

 
SUBPART F:  ANNUITANTS AND BENEFICIARIES 

 
Section  
1650.505 Beneficiary (Repealed)  
1650.510 Re-entry Into Service (Repealed) 
1650.511 Separation from Service 
1650.512 Verification of Compliance with Post-Retirement Employment Limitations 
1650.520 Suspension of Benefits  
1650.530 Power of Attorney  
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1650.540 Conservators/Guardians  
1650.550 Presumption of Death  
1650.560 Benefits Payable on Death  
1650.561 Valid Beneficiary Designations 
1650.570 Survivors' Benefits  
1650.571 Payment of Monthly Survivor Benefits to a Trust  
1650.575 Full-time Student – Receipt of Survivors Benefits Until Age 22  
1650.580 Evidence of Eligibility  
1650.590 Comptroller Offset  
1650.595 Overpayments  
 

SUBPART G:  ATTORNEY GENERALS' OPINION 
 

Section  
1650.605 Policy of the Board Concerning Attorney Generals' Opinion (Repealed)  
 

SUBPART H:  ADMINISTRATIVE REVIEW 
 

Section  
1650.610 Staff Responsibility  
1650.620 Right of Appeal  
1650.630 Form of Written Request  
1650.635 Presiding Hearing Officer – Duties and Responsibilities  
1650.640 Prehearing Procedure  
1650.641 Claims Hearing Committee Hearing Packet  
1650.650 Hearing Procedure  
1650.660 Rules of Evidence (Repealed)  
 

SUBPART I:  AMENDMENTS TO BYLAWS AND RULES 
 

Section  
1650.710 Amendments  
 

SUBPART J:  RULES OF ORDER 
 

Section  
1650.810 Parliamentary Procedure  
 

SUBPART K:  PUBLIC RECORD REQUESTS 



     ILLINOIS REGISTER            12254 
 12 

TEACHERS' RETIREMENT SYSTEM OF THE STATE OF ILLINOIS 
 

NOTICE OF PROPOSED AMENDMENTS 
 

 

 
Section  
1650.910 Summary and Purpose (Repealed) 
1650.920 Definitions (Repealed) 
1650.930 Submission of Requests  
1650.940 Form and Content of FOIA Requests (Repealed) 
1650.950 Appeal of a Denial (Repealed) 
1650.960 Executive Director's Response to Appeal (Repealed) 
1650.970 Response to FOIA Requests (Repealed) 
1650.980 Inspection of Records at System Office  
1650.990 Copies of Public Records  
1650.995 Materials Immediately Available  
 

SUBPART L:  BOARD ELECTION PROCEDURES 
 

Section  
1650.1000 Nomination of Candidates  
1650.1001 Elections Date/Election Day – Defined 
1650.1010 Petitions  
1650.1020 Eligible Voters  
1650.1030 Election Materials  
1650.1040 Marking of Ballots  
1650.1050 Return of Ballots  
1650.1060 Observation of Ballot Counting  
1650.1070 Certification of Ballot Counting  
1650.1080 Challenges to Ballot Counting  
1650.1090 Special Election to Fill Un-Expired Term of Elected Trustee 
 

SUBPART M:  QUALIFIED ILLINOIS DOMESTIC RELATIONS ORDERS 
 

Section  
1650.1110 Definitions  
1650.1111 Requirements for a Valid Qualified Illinois Domestic Relations Order  
1650.1112 Requirements for a Valid QILDRO Calculation Order  
1650.1113 Required Forms  
1650.1114 Filing a QILDRO or a Calculation Order with the System  
1650.1115 Benefits Affected by a QILDRO  
1650.1116 Effect of a Valid QILDRO  
1650.1117 QILDROs Against Persons Who Became Members Prior to July 1, 1999  
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1650.1118 Alternate Payee's Address  
1650.1119 Electing Form of Payment  
1650.1120 Automatic Annual Increases  
1650.1121 Reciprocal Systems QILDRO Policy Statement (Repealed) 
1650.1122 Providing Benefit Information for Divorce Purposes  
1650.1123 Suspension and Expiration of a QILDRO 
1650.1124 Income Tax Reporting 
1650.1125 Lump-Sum Death Benefit Allocation to Alternate Payee 
 

SUBPART N:  PAYROLL DEDUCTION PROGRAM 
 

Section  
1650.1200 Payroll Deduction Program Guidelines  
1650.1201 Employer Responsibility Under the Payroll Deduction Program  
1650.1202 Payroll Deduction Agreements – Suspensions and Terminations  
1650.1203 Payroll Deduction Program – Full Time Employment Defined  
1650.1204 Payroll Deduction Program – Disability Defined  
1650.1205 Employer Payment of Member's Optional Service, Refund and/or Upgrade 

Contribution Balance  
 

SUBPART O:  RETIREMENT BENEFITS 
 

Section  
1650.2900 Excess Benefit Arrangement 

 
SUBPART P:  COMPETITIVE SELECTION PROCEDURES  

FOR INVESTMENT SERVICES 
 
Section 
1650.3000 Summary and Purpose 
1650.3005 Definitions 
1650.3010 Public Markets Manager Database 
1650.3015 Emerging Investment Managers 
1650.3020 Public Market Searches 
1650.3025 Small and Mid Cap Equity Searches 
1650.3030 Private Market and Commingled Fund Searches 
1650.3032 Co-Investment Opportunities 
1650.3035 Private Market Real Estate Separate Account Searches 
1650.3040 Consultant Searches 
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1650.3045 Evaluation by Investment Committee 
 

SUBPART Q:  PLAN QUALIFICATION 
 

1650.3100 Summary and Purpose 
1650.3105 Exclusive Benefit Rule 
1650.3110 USERRA (Uniformed Services Employment and Reemployment Rights Act (38 

USC 4301-4335)) Compliance 
1650.3115 Required Minimum Distributions 
1650.3120 Federal Contribution and Benefit Limitations 
1650.3125 Mortality Tables and Interest Rates 
 
AUTHORITY:  Implementing and authorized by Articles 1 and 16 of the Illinois Pension Code 
[40 ILCS 5/Arts. 1 and 16]; Freedom of Information Act [5 ILCS 140]; Internal Revenue Code 
(26 USC 1 et seq.); Section 5-15 of the Illinois Administrative Procedure Act [5 ILCS 100/5-15]. 
 
SOURCE:  Filed June 20, 1958; emergency rules adopted at 2 Ill. Reg. 49, p. 249, effective 
November 29, 1978, for a maximum of 150 days; adopted at 3 Ill. Reg. 9, p. 1, effective March 
3, 1979; codified at 8 Ill. Reg. 16350; amended at 9 Ill. Reg. 20885, effective December 17, 
1985; amended at 12 Ill. Reg. 16896, effective October 3, 1988; amended at 14 Ill. Reg. 18305, 
effective October 29, 1990; amended at 15 Ill. Reg. 16731, effective November 5, 1991; 
amended at 17 Ill. Reg. 1631, effective January 22, 1993; amended at 18 Ill. Reg. 6349, effective 
April 15, 1994; emergency amendment at 18 Ill. Reg. 8949, effective May 24, 1994, for a 
maximum of 150 days; emergency modified at 18 Ill. Reg. 12880; amended at 18 Ill. Reg. 
15154, effective September 27, 1994; amended at 20 Ill. Reg. 3118, effective February 5, 1996; 
emergency amendment at 21 Ill. Reg. 483, effective January 1, 1997, for a maximum of 150 
days; amended at 21 Ill. Reg. 2422, effective January 31, 1997; amended at 21 Ill. Reg. 4844, 
effective March 27, 1997; emergency amendment at 21 Ill. Reg. 17159, effective December 9, 
1997, for a maximum of 150 days; amended at 22 Ill. Reg. 7243, effective April 9, 1998; 
emergency amendment at 22 Ill. Reg. 7314, effective April 9, 1998, for a maximum of 150 days; 
emergency amendment at 22 Ill. Reg. 9374, effective May 14, 1998, for a maximum of 150 days; 
emergency rule modified in response to JCAR Objection at 22 Ill. Reg. 11640; emergency 
amendment at 22 Ill. Reg. 13151, effective June 29, 1998, for a maximum of 150 days; amended 
at 22 Ill. Reg. 15620, effective August 17, 1998; amended at 22 Ill. Reg. 19079, effective 
October 1, 1998; amended at 22 Ill. Reg. 22090, effective December 1, 1998; amended at 23 Ill. 
Reg. 3079, effective February 23, 1999; amended at 24 Ill. Reg. 2440, effective January 27, 
2000; amended at 24 Ill. Reg. 10300, effective June 26, 2000; amended at 25 Ill. Reg. 203, 
effective December 22, 2000; amended at 26 Ill. Reg. 2758, effective February 11, 2002; 
amended at 26 Ill. Reg. 11476, effective July 11, 2002; amended at 27 Ill. Reg. 1668, effective 
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January 17, 2003; amended at 27 Ill. Reg. 9209, effective May 28, 2003; amended at 28 Ill. Reg. 
10055, effective June 29, 2004; amended at 29 Ill. Reg. 1546, effective January 14, 2005; 
amended at 29 Ill. Reg. 13244, effective August 9, 2005; amended at 30 Ill. Reg. 194, effective 
December 23, 2005; amended at 30 Ill. Reg. 472, effective December 21, 2005; amended at 30 
Ill. Reg. 11728, effective June 23, 2006; amended at 30 Ill. Reg. 17525, effective October 18, 
2006; amended at 31 Ill. Reg. 10688, effective July 13, 2007; amended at 32 Ill. Reg. 4073, 
effective February 28, 2008; amended at 32 Ill. Reg. 7979, effective May 6, 2008; amended at 32 
Ill. Reg. 13534, effective August 6, 2008; amended at 33 Ill. Reg. 4401, effective March 3, 2009; 
amended at 33 Ill. Reg. 15863, effective November 2, 2009; amended at 34 Ill. Reg. 4900, 
effective March 22, 2010; amended at 34 Ill. Reg. 7787, effective May 21, 2010; amended at 35 
Ill. Reg. 2413, effective January 21, 2011; amended at 35 Ill. Reg. 2788, effective January 25, 
2011; amended at 35 Ill. Reg. 3781, effective February 18, 2011; amended at 35 Ill. Reg. 19541, 
effective November 18, 2011; amended at 36 Ill. Reg. 7688, effective May 4, 2012; amended at 
36 Ill. Reg. ______, effective ____________. 
 

SUBPART F:  ANNUITANTS AND BENEFICIARIES 
 
Section 1650.511  Separation from Service 
 

a) Under the provisions of section 401(a) of the Internal Revenue Code (26 USC 
401(a)), a member must "separate from service" to be eligible to receive a 
retirement benefit from the System.   

 
b) To meet the "separation from service" requirement of the Internal Revenue Code, 

an annuitant cannot return to work with his or her last employer in a certifiedthe 
same position unless: 

 
1) Re-employment was not discussed nor arranged until 30 days after the 

annuitant's date of retirement. 
 

2) The annuitant is not employed by the annuitant's lastformer employer 
prior to 30 days after the annuitant's last day of contributing service.  
However, as provided in Section 16-118(a)(1) of the Pension Code [40 
ILCS 5/16-118(a)(1)], an annuitant may not accept employment as a 
teacher during the school year in which the member terminated 
serviceretirement and until the next school year after retirement. 

 
3) The annuitant is only employed by his or her last employer in the 

annuitant's last position no more than the limit provided in Section 16-
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118(a)(2) of the Pension Code [40 ILCS 5/16-118(a)(2)] in the school year 
following the school year in which the member terminated serviceof 
retirement. 

4) The annuitant's employer must fill the annuitant's former position with a 
new employee after the above 100 day or 500 hour employment period has 
elapsed.  

 
c) An annuitant and employer cannot avoid the limitations in post-retirement 

employment provided in Section 16-118 of the Pension Code by allowing the 
annuitant to relinquish his or her teaching certificate and continue in the same 
position. 

 
d)c) An annuitant and employer cannot avoid the limitations in post-retirement 

employment provided in Section 16-118 of the Pension Code by changing the 
annuitant's pre-retirement job title or by a minor adjustment in the annuitant's pre-
retirement job duties causing the annuitant's former position to no longer require 
certification under the laws governing the certification of teachers. 

c) This Section shall apply whether or not the position requires certification or the 
member can fill the position post-retirement without certification. 

d) A change in job title is not sufficient to demonstrate "separation from service". 
 
e) Failure to "separate from service" shall nullify an annuitant's retirement and 

constitute a return to service under Section 16-150(d) of the Pension Code. 
f) Return to part-time non-tenured or substitute teaching with the annuitant's last 

employer shall not be a return to the same position. 
 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 

 
SUBPART P:  COMPETITIVE SELECTION PROCEDURES  

FOR INVESTMENT SERVICES 
 
Section 1650.3020  Public Market Searches 

 
a) The Board authorizes the System's asset allocation targets and investment 

manager structure by recorded vote in a business meeting of the Board conducted 
in accordance with the Open Meetings Act [5 ILCS 120].  Staff may initiate 
searches as necessary to implement the System's asset allocation and/or fill 
vacancies within the manager structure. 
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b) At each meeting of the Investment Committee, staff will notify the Board of any 
new manager search, the status of all existing searches, and the outcome of all 
completed searches.   

 
c) With the initiation of a search, staff, working with the consultant, prepares a 

written candidate profile that lists specific requirements for each search.  The 
candidate profile identifies specific quantitative and qualitative factors, such as: 

 
1) Minimum assets under management; 
 
2) Minimum track record; 
 
3) Risks relative to benchmarks; 
 
4) Return relative to benchmarks over various time periods; 
 
5) Size and tenure of professional staff; 
 
6) Investment strategy and process; and 
 
7) Organizational stability and strength. 

 
d) The candidate profile is posted on the TRS web site to allow all interested 

candidates to review the search criteria and understand how to participate in the 
search. 

 
e) The candidate profile identifies a specific screening period during which the 

consultant will screen the Manager Database or other candidate information to 
identify all managers meeting the criteria of the candidate profile.   

 
f) During the screening period identified in the candidate profile, staff and the 

consultant identify and rank all candidates in the Manager Database that meet the 
quantitative criteria specified in the candidate profile. 

 
g) Staff and the consultant review the candidate list to eliminate any managers that 

fail to meet qualitative screens.  All emerging managers, as defined in Section 1-
109.1(4)1-119.1(4) of the Illinois Pension Code, that meet the minimum criteria 
of the search will be identified and the most promising emerging manager 
candidates will be included in the selection process described in this Section. 
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h) Staff and the consultant further refine the candidate list to identify semi-finalist 

firms that, based on criteria in the candidate profile, appear to have the highest 
probability of success over the next three to five years.  In the event more 
information is necessary to narrow the semi-finalist list, a standardized Request 
for Information (RFI) may be issued to the pool of eligible semi-finalists to 
facilitate further in-depth analysis by staff and the consultant.  Semi-finalists in 
this case are selected from the RFI submissions. 

 
i) Staff conducts in-person interviews of semi-finalist firms at the System's offices 

or an alternate location agreed upon by the System and the firm. Semi-finalist 
candidates must be approved by the PMOC. 

 
j) Following favorable results of the in-person interviews, staff identifies finalist 

firms for formal due diligence meetings, typically at the candidate firm's offices.  
Due diligence meetings and finalist recommendations must be approved by the 
PMOC. 

 
k) Following favorable due diligence review and successful contract and fee 

negotiations, a finalist candidate is, or candidates are, presented to the PMOC for 
final approval.  

 
l) With approval from the PMOC, staff will present the recommendation to the 

Investment Committee Chair and/or Vice Chair.  Documentation to the Chair will 
include a timeline of the search process, a summary of that process, and 
confirmation that the search was conducted in accordance with TRS policy.  

 
m) With approval of the Investment Committee Chair and/or Vice Chair, staff is 

authorized to implement the recommendation. 
 
n) At the next scheduled meeting of the Investment Committee following the 

completion of any search, staff will provide the Committee a full report of the 
search process, including a summary of the search criteria and candidate firms.  
The Investment Committee and Board will provide final ratification for the long-
term selection of the investment manager. 

 
o) If any eligible managers, as defined in Section 1-109.1(4)1-119.1(4) of the Illinois 

Pension Code, meet the minimum criteria of the search, the most qualified 
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emerging candidate will be invited to present as a finalist to the Investment 
CommitteeCommitee at its next scheduled meeting. 

 
(Source:  Amended at 36 Ill. Reg. ______, effective ____________) 



     ILLINOIS REGISTER            12262 
 12 

BOARD OF HIGHER EDUCATION 
 

NOTICE OF ADOPTED RULES 
 

 

1) Heading of the Part:  Private Business and Vocational Schools  
 
2) Code Citation:  23 Ill. Adm. Code 1095 
 
3) Section Numbers:   Adopted Action: 

1095.10    New 
1095.20    New 
1095.30    New 
1095.40    New 
1095.50    New 
1095.60    New 
1095.70    New 
1095.80    New 
1095.90    New 
1095.100    New 
1095.110    New 
1095.120    New 
1095.200    New 
1095.210    New 
1095.220    New 
1095.230    New 
1095.240    New 
1095.250    New 
1095.260    New 
1095.270    New 
 

4) Statutory Authority:  Implementing and authorized by the Private Business and 
Vocational Schools Act of 2012 [105 ILCS 426] 

 
5) Effective Date of Rules:  July 18, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  The rulemaking does not 

include incorporation by reference pursuant to Section 5-75 of the Illinois Administrative 
Procedure Act. 

 
8) A copy of the adopted rules is on file in the Board of Higher Education's office and is 

available for public inspection. 
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9) Notice of Proposal Published in the Illinois Register:  April 27, 2012; 36 Ill. Reg. 6077 
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences between proposal and final version:  In addition to numerous grammatical 

and non-substantive changes, the following changes were made: 
  

Changed the Section 1095.60 heading from"New Programs" to "Evaluation of the 
Application for a New Program" in the table of contents and in the text. 
 
In Section 1095.50(b) changed "Permit" to "Certificate". 
 

12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 
agreements issued by JCAR?  Yes 

 
13) Will this rulemaking replace any emergency rulemaking currently in effect? No, the 

emergency expired July 6, 2012. 
 
14) Are there any other amendments pending on this Part?  No 
 
15) Summary and Purpose of Rulemaking:  Pursuant to Public Act 97-650, the oversight of 

the private business and vocational schools was transferred from the Illinois State Board 
of Education (ISBE) to the Illinois Board of Higher Education (IBHE) on February 1, 
2012.  Schools granted approval by ISBE prior to the transfer date will retain approval to 
operate through June 30, 2012.  ISBE is adopting its repeal of its rules for Private 
Business and Vocational Schools in this August 3, 2012 Illinois Register. 

 
16) Information and questions regarding this adopted rulemaking shall be directed to: 
 

Karen Helland, Administrative Rules Coordinator 
Illinois Board of Higher Education 
431 East Adams Street, Second Floor 
Springfield, IL 62701-1404 
 
Telephone: 217/557-7358 
Email:  helland@ibhe.org 
Fax:  217/782-8548 
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The full text of the Adopted Rules begins on the next page: 
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TITLE 23:  EDUCATION AND CULTURAL RESOURCES  
SUBTITLE A:  EDUCATION 

CHAPTER II:  BOARD OF HIGHER EDUCATION 
 

PART 1095  
PRIVATE BUSINESS AND VOCATIONAL SCHOOLS 

 
SUBPART A:  SCHOOL APPROVAL 

 
Section 
1095.10 Introduction 
1095.20 Institutions Required to Receive Approval 
1095.30 Definitions 
1095.40 Criteria for Evaluation of the Application for a Permit of Approval 
1095.50 Procedures for Obtaining a Permit of Approval 
1095.60 Criteria for Evaluation of the Application for a New Program 
1095.70 Requirements for Technologically Mediated Instruction Offered from a Distance  
1095.80  Procedures for Obtaining Approval to Offer One or More New Certificates 
1095.90 Change of Location 
1095.100 Classroom Extension  
1095.110 Change of Ownership 
1095.120 School Application and Renewal Fees 
 

SUBPART B:  MAINTENANCE OF APPROVAL 
 
Section 
1095.200 Annual Renewal 
1095.210 Surety Bond 
1095.220 Liability Insurance 
1095.230 Lack of Compliance 
1095.240  Disclosures 
1095.250  Student Complaints 
1095.260   Cease and Desist Orders 
1095.270 School Closing and Student Transcripts 
 
AUTHORITY:  Implementing and authorized by the Private Business and Vocational Schools 
Act of 2012 [105 ILCS 426]. 
 



     ILLINOIS REGISTER            12266 
 12 

BOARD OF HIGHER EDUCATION 
 

NOTICE OF ADOPTED RULES 
 

 

SOURCE:  Emergency rules adopted at 36 Ill. Reg. 3067, effective February 8, 2012, for a 
maximum of 150 days; adopted at 36 Ill. Reg. 12262, effective July 18, 2012. 

 
SUBPART A:  SCHOOL APPROVAL 

 
Section 1095.10  Introduction 
 
The State of Illinois recognizes the importance and significant public contributions of private 
schools offering occupational training to its citizens. Effective February 1, 2012, the General 
Assembly has delegated responsibility for rulemaking and for approving and monitoring these 
schools to the Board of Higher Education through the Private Business and Vocational Schools 
Act of 2012 [105 ILCS 426]. That Act provides for the establishment of rules and standards that 
schools and individuals must meet prior to the issuance of original permits of approval and the 
renewal of those permits.  
 
Section 1095.20  Institutions Required to Receive Approval  
 
No person or groups of persons subject to the Act and this Part may establish and operate or be 
permitted to become incorporated for the purpose of operating a private business and vocational 
school without obtaining from the Board a permit of approval, provided that a permit of 
approval is not required for a program that is devoted entirely to religion or theology or a 
program offered by an institution operating under the authority of the Private College Act [110 
ILCS 1005], the Academic Degree Act [110 ILCS 1010], or the Board of Higher Education Act 
[110 ILCS 205] (Section 20 of the Act). 
 

a) "Private business and vocational school" or "school" means:  
 

1) An educational institution privately owned or operated by a person, 
partnership, corporation, or other entity offering courses of instruction for 
which tuition is charged, whether such courses of instruction are offered 
on site, through correspondence, by distance education, or by other 
methods, to prepare individuals to do any of the following: 

 
A) To follow a trade or artistic occupation. 

 
B) To pursue a manual, mechanical, technical, industrial, business, 

commercial, office, personal service (other than nursing), or other 
non-professional occupation. 
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C) To follow a profession, if the profession is not subject to licensing 
or registration under any existing State statute requiring the 
licensing or registration of persons practicing such profession or if 
the school is not subject to the regulation of the agency with such 
licensing or registration authority. 

 
D) To improve, enhance, or add to the skills and abilities of the 

individual relative to occupational responsibilities or career 
opportunities. (Section 15 of the Act) 

 
2) A school that has not provided instruction in any approval year and desires 

to resume operations in Illinois.  The school shall file a permit of approval 
application and pay the permit of approval application fee. 

 
3) A new or additional non-degree program of study.  The new or additional 

non-degree program must be approved by the Board as well.  
 
b) It does not mean an entity that receives a letter of exemption from the Board, and 

re-certifies the exemption annually.  The following are eligible for an exemption: 
 

1) Any institution devoted entirely to the teaching of religion or theology 
(Section 30 of the Act).  

 
2) Any in-service program of study and subject offered by an employer, 

provided that no tuition is charged and the instruction is offered only to 
employees of the employer (Section 30 of the Act).  

 
3) Any educational institution that: 
 

A) Enrolls a majority of its students in degree programs and has 
maintained an accredited status with a regional accrediting 
agency that is recognized by the U.S. Department of Education; or  

 
B) Enrolls students in one or more bachelor-level programs, enrolls a 

majority of its students in degree programs, and is accredited by a 
national or regional accrediting agency that is recognized by the 
U.S. Department of Education or that: 
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i) Is regulated by the Board under the Private College Act or 
the Academic Degree Act or is exempt from such regulation 
under either the Private College Act or the Academic 
Degree Act solely for the reason that the educational 
institution was in operation on the effective date of either 
the Private College Act or the Academic Degree Act; or  

 
ii) Is regulated by the State Board of Education. (Section 30 

of the Act) 
 
4) Any institution and the franchisees of that institution that exclusively offer 

a program of study in income tax theory or return preparation at a total 
contract price of no more than $400, provided that the total annual 
enrollment of the institution for all such courses of instruction exceeds 500 
students and further provided that the total contract price for all 
instruction offered to a student in any one calendar year does not exceed 
$3,000. (Section 30 of the Act) 

 
5) Any person or organization selling mediated instruction products through 

a media, such as tapes, compact discs, digital video discs, or similar 
media, so long as the instruction is not intended to result in the acquisition 
of training as a credential for a specific employment field, is not intended 
to meet a qualification for licensure or certification in an employment 
field, or is not intended to provide credit that can be applied toward a 
certificate or degree program. (Section 30 of the Act) 

 
6) Any person, group of persons, partnership or corporation that is located 

outside of the State of Illinois that is or contemplates offering instruction 
in Illinois above the high school level is not required to obtain a permit of 
approval if the institution has no physical presence or a limited physical 
presence in the State.  In determining whether an institution has a physical 
presence, the Board shall require all of the following:  

 
A)  Evidence of authorization to operate in at least one other state and 

that the school is in good standing with that state's authorizing 
agency (Section 30 of the Act);  
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B)  Evidence of accreditation by a body recognized by the U.S. 
Department of Education and/or the Council for Higher Education 
Accreditation;  

 
C) Evidence that the school has a means of receiving and addressing 

student complaints in compliance with any federal or state 
requirements (Section 30 of the Act); 

 
D)  Evidence that the institution is providing no instruction in this 

State (Section 30 of the Act); 
 
E) Evidence that the institution is not providing core academic 

support services, including, but not limited to, admissions, 
evaluation, assessment, registration, financial aid, academic 
scheduling, and faculty hiring and support in this State (Section 30 
of the Act); and 

 
F) Evidence that the institution does not maintain a physical facility in 

Illinois. 
 

7) An approved school that wants to add a course to an approved program of 
study when the addition has a direct relationship to the existing program 
and does not result in a significant change in curriculum, objectives or 
resources for the program.   

 
Section 1095.30  Definitions 
 

"Ability to benefit" means a standard for admission by which a student who does 
not possess a high school diploma or GED has demonstrated that he or she can 
profit materially or personally from a certain course of study through passage of 
an ability to benefit test that has been approved by the U.S. Department of 
Education and administered in compliance with U.S. Department of Education 
guidelines related to ability to benefit test policies and procedures outlined in 
federal financial aid regulations.  (See 34 CFR 668.145 and 668.152.)  
 
"Act" means the Private Business and Vocational Schools Act of 2012 [105 ILCS 
426]. 
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"Board" means the Board of Higher Education established under the Board of 
Higher Education Act [110 ILCS 205] or its Division of Public Business and 
Vocational Schools (Section 15 of the Act).  In those cases in which the term is 
used to refer to prior approval or lack of prior approval for a school application 
prior to February 1, 2012, the term "Board" shall mean the State Board of 
Education or State Superintendent of Education. 

 
"Certificate of completion" or "certificate" means any designation, appellation, 
series of letters or words, or other symbol that signifies or purports to signify that 
the recipient thereof has satisfactorily completed a private business and 
vocational school's program of study that is beyond the secondary school level, 
but not a post-secondary degree program at the associate, baccalaureate, 
master's, doctoral, or post-baccalaureate, professional degree level. (Section 15 
of the Act) 

 
"Chief managing employee" is the individual who is the head administrator or 
supervisor at a school's principal location. (Section 15 of the Act) 

 
"Classroom extension" means the school has existing approval or is seeking 
additional Board approval to offer an existing program of study at a location other 
than the school's principal location.   
 
"Educational institution" or "institution" means an organization that promotes 
business and vocational education, even though the institution's principal effort 
may not be exclusively educational in nature. (Section 15 of the Act) 

 
"Enrollment agreement" means any agreement or instrument, however named, 
that creates or evidences an obligation binding a student to purchase a program 
of study from a school. (Section 15 of the Act) 

 
"Faculty" means any individual or group of individuals who are qualified by 
education and experience to give expert instruction and evaluation in their 
specialties, to supervise curricular experiences, and to evaluate learning for credit.  

 
"Institution size" means the total number of students enrolled in the school during 
a fiscal year (i.e., July 1 to June 30 of the following year).   

 
"Mediated instruction" means, for the purposes of this Part, the delivery of 
instruction from a distance facilitated by technology, such as via teleconferencing, 
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video-conferencing, or internet. 
 

"Non-degree program of study" or "program of study" means any designation, 
appellation, series of letters or words, or other symbol that signifies or purports 
to signify that the recipient has satisfactorily completed an organized academic 
program of study beyond the secondary school level, such as a certificate, but 
below the associate's degree level and that does not include any recognized 
degree program such as an associate's, baccalaureate, master's, or doctoral 
degree, a post-baccalaureate, professional degree, or a post-degree certificate, 
such as a post-baccalaureate certificate, post-master's  certificate, or post-
doctoral certificate. (Section 15 of the Act) 

 
"Out-of-state school" means an institution described in this Part that is not 
otherwise exempted from approval and meets one of the following: 
 

Private corporation, limited liability company, or other entity that is 
initially incorporated or organized under domestic laws other than the laws 
of this State, if required, and initially operated outside the State; or  
 
Not-for-profit corporation, limited liability company, or other entity that 
maintains its primary place of business or home office outside this State.  

 
"Permit of approval" means a non-transferable permit, issued by and pursuant to 
the authority of the Board of Higher Education through its Division of Private 
Business and Vocational Schools to a private business and vocational school in 
the name of the school, that authorizes the school to solicit students and to offer 
and maintain one or more courses of instruction in compliance with the 
provisions of the Act and such standards and rules as may be adopted by the 
Board in this Part. (Section 15 of the Act) 
 
"Program of study" as used in this definition means any academic program 
beyond the secondary school level, except for a program that is devoted entirely 
to religion or theology, a program offered by an institution operating under the 
authority of the Private College Act, the Academic Degree Act, or the Board of 
Higher Education Act, or a program of study of less than one year in length 
operating under the statutory authority granted to the Department of Financial 
and Professional Regulation. (Section 15 of the Act) 
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"Tuition" means, solely for the purposes of this Part, the total student cost of the 
course of instruction and all other fees for services and facilities furnished or 
made available to the student by or through the school in connection with the 
student's matriculation and study and completion of a non-degree program of 
study, including all charges made by the school for tuition, room and board, 
books, materials, supplies, laboratory, shop and studio fees, and other expenses. 

 
"Unearned prepaid tuition" means the amount paid to the school by a student or 
on behalf of a student for which educational services have not yet been rendered. 
For example, a student pays a school the total amount of $500 dollars prior to the 
first day of class. In this scenario, the school initially holds $500 in unearned 
prepaid tuition from that student. After 10% of the course is completed, the school 
will hold $450 in unearned prepaid tuition from that student. After 20% of the 
course is completed, the school will hold $400 in unearned prepaid tuition from 
that student and so on. 

 
Section 1095.40  Criteria for Evaluation of the Application for a Permit of Approval  
 
The Board shall approve all schools described in Sections 1095.20(a) and (b) that are not 
otherwise exempted in Section 1095.20(d).  The following standard criteria are intended to 
measure the appropriateness of the stated educational objectives of the educational programs of 
a given institution and the extent to which suitable and proper processes have been developed 
for meeting those objectives.  Information related to the satisfaction of the approval criteria 
outlined in Section 35 of the Act and this Part must be supplied to the Board by institutions on 
forms provided by the Board.  Additional information may be requested by the Board to 
determine the institution's ability to satisfy the criteria. (Section 35 of the Act) 
 

a) Qualifications of Governing Board Members, Owners, and Senior Administrators 
At a minimum, these individuals must be of good moral character and have no 
felony criminal record. (Section 35 of the Act) 

 
b) Qualifications of Faculty and Staff (Section 35 of the Act) 
 

1) The education, experience and other qualifications of faculty, staff and 
instructors shall reasonably ensure that the students will receive education 
consistent with the objectives of the program of study.   

 
2) The faculty, staff and instructors of the school shall be of good 

professional reputation and character.  
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3) Schools are required to submit faculty credentials required for teaching a 

program of study as part of the submission for institution’s approval.  
Faculty do not have to be approved by the Board prior to the start of the 
instructional period.  Individual faculty hires and their appropriate 
qualification will be submitted by the institution during designated 
reporting periods and need not be submitted prior to teaching the course.  
Failure to hire faculty according to the credentials outlined by the 
institution may be grounds for revocation of the permit of approval. 

 
c) Demonstration of Student Learning and Quality of Program Delivery (Section 35 

of the Act) 
 

1) Schools must show the capacity to develop, deliver and support academic 
programs.  Procedures and policies that will assure the effective design, 
conduct and evaluation of the certificate program under the academic 
control of the school must be developed.  Assessment plans must 
demonstrate that the school has identified clear and appropriate program 
and student learning goals and must have defined appropriate outcomes.  
Appropriate data must be collected and may be requested by the Board to 
show the level of student learning that has occurred as a result of 
participation in the school's programs of study. 

 
2) Adequate records shall be maintained by the school to show attendance, 

progress or grades, and consistent standards should be enforced relating to 
attendance, progress and performance. 

 
3) Upon satisfactory completion of the program of study, the student shall be 

given the appropriate certificate by the institution, indicating that a 
specifically approved course of instruction or study has been satisfactorily 
completed by the student. 

 
d)  Sufficiency of Institutional Finances (Section 35 of the Act) 

The school should be financially stable and capable of assuring the revenues 
needed for meeting stated objectives and fulfilling commitments to students.  
 

e) Accuracy, Clarity, and Appropriateness of Program Descriptions 
Institutional promotional, advertising, and recruiting materials must be clear, 
appropriate, and accurate. (Section 35 of the Act) 
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1) Prior to the issuance of a permit of approval by the Board, no person or 

organization shall advertise a school or any program of study or solicit 
prospective students unless the person or organization has applied for and 
received from the Board authorization to conduct that activity. If the 
Board has authorized the activity, all advertisements or solicitations must 
reference the Board's approval by stating that the school is approved by 
the "Division of Private Business and Vocational Schools of the Illinois 
Board of Higher Education". (Section 65 of the Act) 

 
2) Schools are required to submit information about the recruiting process 

and the information provided to students as a part of the submission for 
the school's approval. Individual recruiters do not have to be approved by 
the Board prior to the start of the employment period. Individual recruiters 
hired and their appropriate qualifications will be submitted by the 
institution during designated reporting periods and need not be submitted 
prior starting employment. The actions of the recruiters are the 
responsibility of the institution. Failure to adhere to the information about 
the recruiting process and the information provided to students outlined by 
the institution in the application process may be grounds for revocation of 
the permit of approval. 

 
3) The Board, at any time, may require that a school furnish proof to the 

Board of any of its advertising claims.  If proof acceptable to the Board 
cannot be furnished, a retraction of the advertising claims, published in the 
same manner as the claims themselves, must be published by the 
institution and continuation of that advertising shall constitute cause for 
revocation of the institution's permit of approval. 

 
4) For schools requiring approval, the objectives for the school and its 

programs of study must be consistent with what the school name and 
program titles imply.  

 
A) The term "university" shall only be used in the name of an 

institution of higher education when the institutional structure 
includes two or more distinct colleges (e.g., College of Business, 
College of Education, and College of Liberal Arts and Sciences) 
providing instruction at the baccalaureate and graduate levels, and 
is involved in public service activities, scholarship and research. 
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B) The term "college" shall only be used to refer to a school providing 

instruction at the postsecondary level. 
 

C) Program names shall adhere to the Classification of Instructional 
Programs (CIP) developed by the National Center for Educational 
Statistics.  

 
f) Sufficiency of Facilities and Equipment 

At a minimum, these must be appropriate and must meet applicable safety code 
requirements and ordinances. (Section 35 of the Act) 

 
1) The school shall have adequate and suitable space, equipment and 

instructional materials to provide education of suitable quality. 
 

2) The school shall be maintained and operated in compliance with all 
pertinent local, State and national ordinances and laws. 

 
g) Fair and Equitable Refund Policies 

At a minimum, these must be fair and equitable, must satisfy any related State or 
federal rules, and must abide by the standards established in the Act and this Part. 
(Section 35 of the Act) 

 
1) The Board shall establish minimum standards for a fair and equitable 

refund policy that must be applied by all institutions subject to the Act 
(Section 60 of the Act).  

 
2) The same refund policy must be applied to all students even if they are not 

eligible for federal financial aid (Section 60 of the Act).  
 
3) Schools that are accredited by an accrediting body recognized by the U.S. 

Department of Education and approved to participate in offering Federal 
Title IV student financial aid may apply the required federal refund policy 
as long as the same policy is applied to all students even if they are not 
eligible for federal financial aid (Section 60 of the Act). 

 
h) Appropriate and Ethical Admissions and Recruitment Practices 

At a minimum, recruiting practices must be ethical and abide by any State or 
federal rules. (Section 35 of the Act) 
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1) Neither the school nor its agents shall engage in advertising, sales, 

collection, credit or other practices of any type that are false, deceptive, 
misleading or unfair.  

 
2) Schools and agents shall not: 
 

A) Use a photograph or other such illustration in public documents, 
sales literature or otherwise in such a manner as to convey a false 
impression as to size, importance or location of the institution or 
equipment and facilities associated with the institution; 

 
B) Make a deceptive statement concerning other institutional 

activities in attempting to enroll students; 
 
C) Quote a dollar amount in any advertisement as representative or 

indicative of the earning potential of graduates; 
 
D) State or represent that students will be guaranteed employment 

while enrolled in the institution or that employment will be 
guaranteed for students after graduation; 

 
E) Misrepresent opportunities for employment upon completion of 

any program of study;  
 
F) State or represent that the programs and/or courses or exams are 

transferable to another institution without current documentation 
by an authorized official of the receiving institution. 

 
i) Recognized Accreditation Status 

Accreditation with an accrediting body approved by the U.S. Department of 
Education may be counted as significant evidence of the institution's ability to 
meet curricular approval criteria. (Section 35 of the Act) 

 
1) Any school applying for a permit of approval in the State of Illinois must 

specify its accreditation status.   
 
2) The school must have the appropriate accreditation if the school offers a 

program in which professional qualification in a field is necessary for a 
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graduate to obtain employment. 
 
3) In the case of a program requiring accreditation pursuant to Section 

1095.40(i)(2), an institution without accreditation from an accrediting 
authority recognized by the U.S. Department of Education or the Council 
for Higher Education Accreditation shall provide a clearly defined plan to 
move from candidate to affiliate status.  The plan should include the name 
of the accrediting organization, the basic outline of the accreditation 
process, and the projected time line for obtaining affiliate status within 
five years after the date of Board approval, unless the Board waives the 
original time line because it is found to be an unrealistic expectation. 

 
j) Meeting Employment Requirements in the Field of Study (Section 35 of the Act) 
 

1) The institution must clearly demonstrate how a student's completion of the 
program of study satisfies employment requirements in the occupational 
field. The information must be clearly and accurately provided to students. 
(Section 35 of the Act) 

 
2) If licensure, certification, or their equivalent is required of program 

graduates to enter the field of employment, the institution must clearly 
demonstrate that completion of the program will allow students to achieve 
this status. (Section 35 of the Act) 

 
k) Enrollment Agreements that Meet the Requirements Outlined in the Act and this 

Part (Section 35 of the Act) 
 

1) A copy of the enrollment agreement must be provided to the Board.  
Enrollment agreements may be used by schools only if approved by the 
Board. (Section 40 of the Act) 

 
2) The Board shall develop a standard enrollment agreement for use by 

schools approved or seeking approval under the Act and this Part.  
Schools may create an enrollment agreement that meets the minimum 
requirements of this Section and this Part, but it must be approved by the 
Board prior to implementation. (Section 40 of the Act) 

 
3) Enrollment agreements shall include, at a minimum, the following: 
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A) A clear description of costs, refund policies, program information 
and all disclosures required by the Act (Section 40 of the Act);  

 
B) The Board's Internet website, the address and phone number of the 

Board for students to report complaints, and any additional 
information the Board may require by rule (Section 40 of the Act); 

 
C) An explanation of all criteria and requirements for retention, 

progress towards certificate, and graduation of the student; 
 

 D) The institution's tuition, cancellation and refund policies; and  
 
 E) A statement of the purpose and amount of any fees assessed. 
 
4) If the school requires the student to sign an enrollment agreement or a 

similar type of agreement with a different title, the document must be 
distributed as follows: 

 
A) The student must be given a copy of the enrollment agreement at 

the time the student signs that agreement and at the time of the 
agreement's acceptance, if those events occur at different times. 
(Section 40 of the Act) 

 
B) The school shall retain a signed copy of the fully executed 

enrollment agreement as a part of the student's permanent record. 
(Section 40 of the Act) 

 
5) No school may enter into an enrollment agreement in which the student 

waives the right to assert against the school or any assignee any claim or 
defense he or she may have against the school arising under the 
agreement.  Any provisions in an enrollment agreement in which the 
student agrees to such a waiver shall be rendered void. (Section 40 of the 
Act) 

 
6) No school may have an enrollment agreement that requires that a student 

register for more than a single semester, quarter, term, or other such 
period of enrollment as a condition of the enrollment nor shall any school 
charge a student for multiple periods of enrollment prior to completion of 
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the single semester, quarter, term, or other such period of enrollment. 
(Section 35 of the Act) 

 
l) Clearly Communicated Tuition and Fee Charges (Section 35 of the Act) 
 

1) Tuition and fees and any other expense charged by the school must be 
appropriate to the expected income that will be earned by graduates. 
(Section 35 of the Act) 

 
2) No school may have a tuition policy that requires that a student register 

for more than a single semester, quarter, term, or other such period of 
enrollment as a condition of the enrollment nor shall any school charge a 
student for multiple periods of enrollment prior to completion of the single 
semester, quarter, term, or other such period of enrollment. (Section 35 of 
the Act) 
 

m) Legal Action Against the Institution, Its Parent Company, Its Owners, Its 
Governing Board, or Its Board Members 
Any such legal action must be provided to the Board and may be considered as a 
reason for denial or revocation of the permit of approval. (Section 35 of the Act) 

 
n) The school shall provide a catalog or brochure, either in print or electronically, to 

each prospective student prior to enrollment.  Upon request, the school shall 
provide a catalog or brochure without gathering personal information from an 
individual unless that information is volunteered.  The catalog or brochure shall 
contain the following:  

 
1) Descriptions of the programs offered, program objectives, lengths of 

program and institutional calendars with program start and end dates;  
 

2) Schedule of tuition, fees and all other charges and expenses necessary for 
completion of the course of study, and cancellation and refund policies; 

 
3) Student success data as required pursuant to Section 37 of the Act and this 

Part and any data to satisfy Board reporting requirements;  
 
4) A statement of the institution's accreditation status with a U.S. Department 

of Education recognized accrediting body. If no such accreditation exists, 
the institution must prominently state this in its advertising and published 
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materials;  
 
5) Statements regarding the transferability of a certificate to other institutions 

of higher education and the importance of consulting with institutions to 
which the student may seek to transfer; 

 
6) Evidence of articulation arrangements with institutional counterparts, 

when these arrangements exist; and 
 

7) Other material facts concerning the institution and the program or course 
of instruction as are likely to affect the decision of the student to enroll, 
together with any other information specified by the Board and defined in 
this Part.  

 
Section 1095.50  Procedures for Obtaining a Permit of Approval  
 
Each application required to be filed in accordance with the provisions of the Act and this Part 
must be accompanied by the required fee under the provisions of the Act and this Part, and all 
such applications must be made on forms prepared and furnished by the Board. (Section 20 of 
the Act) 

 
a) The school representatives shall complete the application supplied by the Board.  

The application requests information and supporting evidence to demonstrate that 
the school meets the criteria established. 

 
b) If an applicant school has not remedied all deficiencies cited by the Board within 

12 months after the date of its original application for a certificate of approval, 
an additional original application fee for the continued cost of investigation of its 
application is added. (Section 75(6) of the Act) 

 
c) Following the receipt of the formal application, accompanying documentation, 

and applicable fee, staff will review and analyze all materials. 
 
d) If a completed original application is rejected, the Board shall:  

 
1) Issue a written response specifying the reason for the rejection; or  
 
2) Issue a permit of approval only after the reasons for rejecting the 

application have been removed.  
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e) If a school is in disagreement with the Board's findings regarding its original 

application, it may, within 60 business days after receipt of the application 
deficiency report, petition the Board in writing for a reexamination of the 
application. The petition shall include the reasons for disagreement with the 
findings, and documentation and exhibits supporting the school's contentions of 
approvability.  If, based on the petition and reexamination of the application, the 
Board finds and issues a report stating that the school still has not fulfilled all 
requirements for approval, the school may make a written request within 30 
business days after receipt of this report for an informal hearing to show why it 
believes it has satisfied all application requirements. The request will be granted 
within 30 business days after receipt of that request. If, as a result of the 
presentation by the applicant, the Executive Director determines that application 
deficiencies cannot be resolved, the Executive Director shall call for a hearing as 
provided in Section 85 of the Act, to refuse to issue a permit of approval; or if it 
appears that the school can resolve application deficiencies within the time 
limitations of subsection (b), the Executive Director shall allow the applicant to 
continue efforts to remove application deficiencies, subject to subsection (b) of 
this Section.  

 
Section 1095.60  Criteria for Evaluation of the Application for a New Program  
 
The Board requires that a school demonstrate that it can maintain and operate a new program that 
meets the standard criteria for those programs.  The following standard criteria are designed to 
measure the appropriateness of the stated educational objectives to the programs of a given 
school and the extent to which suitable and proper processes have been developed for meeting 
those objectives:  

 
a) All criteria defined in Section 1095.40 for evaluating an application for a permit 

of approval shall apply. 
 
b) The objectives of the program must be consistent with what the program title 

implies.  
 
c) The requested program shall be congruent with the purpose, goals, objectives and 

mission of the school.  
 
d) The caliber and content of the curriculum shall assure that the stated objectives 

for which the program is offered will be achieved.  
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e) The school shall have adequate and suitable space, equipment and instructional 

materials to provide education of suitable quality.  
 
f) The education, experience and other qualifications of directors, administrators, 

supervisors and instructors shall ensure that the students will receive education 
consistent with the objectives of the program.  

 
g) The information the school provides for students and the public shall accurately 

describe the programs offered, program objectives, length of program, schedule of 
tuition, fees and all other charges and expenses necessary for completion of the 
course of study, cancellation and refund policies, and such other material facts 
concerning the school and the program or course of instruction as are likely to 
affect the decision of the student to enroll. This information, including any 
enrollment agreements or similar agreements, shall be available to prospective 
students prior to enrollment.  

 
h) Fiscal and personnel resources shall be sufficient to permit the school to meet 

obligations to continuing programs while assuming additional resource 
responsibilities for the new program.  

 
i) The faculty, staff and instructors of the school shall be of good professional 

reputation and character. 
 
Section 1095.70  Requirements for Technologically Mediated Instruction Offered from a 
Distance 
 
In addition to meeting other requirements in Section 1095.60, programs offered through 
electronically mediated distance learning must, at a minimum, meet the following requirements:  
 

a) The institution assures adequacy of technical and physical plant facilities, 
including appropriate staffing and technical assistance, to support its 
electronically offered programs. 

 
b) The institution provides students, faculty and staff with effective technical support 

and training for each educational technology hardware, software and delivery 
system required in a program.  The help desk function is available to students 
during hours when it is likely to be needed, which shall be, at a minimum, 18 
hours a day.   
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c) Appropriate measures for security of systems and adequacy of support are 

maintained.  The selection of technologies is based on appropriateness for the 
students, faculty and curriculum.  

 
d) Faculty are full participants in decisions regarding curricula and program 

oversight. 
 
e) Demonstration of student learning and program outcomes is appropriate to the 

field and consistent regardless of program delivery method.  
 
f) Appropriate admission processes, policies and assessments are used to ensure that 

students are capable of succeeding in an on-line learning environment.  Students 
are adequately informed of the nature and expectations of on-line learning. 

 
g) Assessments of student learning, especially exams, take place in circumstances 

that include definite student identification and assurance of the integrity of student 
work. 

 
h) Assessment of electronically offered programs by the institution occurs in the 

context of the regular evaluation of all academic programs. 
 
Section 1095.80  Procedures for Obtaining Approval to Offer One or More New 
Certificates  
 
The Board shall approve all new programs of study in institutions described in Section 
1095.20(a) that are not otherwise exempted in Section 1095.20(d).  Following is a description of 
the steps in the approval process:  
 

a) New Program Request  
 
1) The school requesting permission to offer a new program will complete an 

application provided by the Board.  
 
2) Information to be provided by the school shall include:  

 
A) Program titles and descriptions;  
 
B) Program objectives;  
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C) Curriculum;  
 
D) Relationship of new programs to existing programs;  
 
E) Faculty;  
 
F) Recommendation of internal governance bodies;  
 
G) Facilities;  
 
H) Finances; and  
 
I) Program publicity information.  

 
b) Staff Analysis  

Following receipt of the application, staff will review and analyze the application 
and documentation submitted.  

 
c) Additional Documentation and Site Visit  

In the case of a proposed new program for which staff determines it is necessary 
to verify or supplement the information supplied in the application, the staff may 
request additional written documentation and/or arrange for a site visit.  
 

d) Outside Consultants  
The Executive Director of the Board, at his or her discretion, may utilize the 
services of outside consultants to assist the staff in a site visit and in the 
evaluation of the documentation submitted.  

 
e) Staff Report  

Following the analysis, staff will summarize its findings and develop a 
recommendation regarding the new program request. This recommendation will 
be shared with the applicant. This recommendation will be one of the following:  
 
1) That the program be approved to admit students, with the appropriate 

certificates being awarded upon program completion; or  
 
2) That the approval requested not be granted.  
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f) New Application  
Any school denied approval to award a new certificate must file a new application 
in order to be given subsequent consideration for approval.  

 
g) Advertising of Programs  
 

1) Advertisements or solicitations must reference the Board's approval by 
stating that the school is approved by the "Division of Private Business 
and Vocational Schools of the Illinois Board of Higher Education" 
(Section 65 of the Act). 

 
2) A school may state that it is approved to award a certificate in the State of 

Illinois only after that approval has been officially granted and received in 
writing from the Board.  

 
3) A school shall not advertise or state in any manner that it is "accredited" 

by the Board to award certificates.   
 

4) No school shall publish or otherwise communicate to prospective students, 
faculty, staff or the public misleading or erroneous information about the 
certificate-granting status of a given school. 

 
Section 1095.90  Change of Location  
 
A school must have approval prior to operating at a location and must make application to the 
Board for any change of location. (Section 20 of the Act) 
 

a) A school shall notify the Board at least 30 calendar days in advance of any change 
of its principal location. It shall file an application on forms provided, pay the fee 
specified in Section 1095.120, and secure approval prior to operating at the new 
location.  
 

b) Included in the application for change of location shall be the following:  
 

1) The address and telephone number of the new location;  
 
2) Assurance that the site will be operated in accordance with the school's 

policies and guidelines as previously submitted to the Board;  
 



     ILLINOIS REGISTER            12286 
 12 

BOARD OF HIGHER EDUCATION 
 

NOTICE OF ADOPTED RULES 
 

 

3) Inventories of instructional equipment if different from those previously 
submitted to the Board;  

 
4) Floor and training ground plans showing space is available for the school 

to deliver programs in accordance with this Part;  
 
5) Certificate of liability coverage or a rider indicating coverage of the new 

site;  
 
6) Documentation that the new site meets local health and safety 

requirements (e.g., fire marshal reports, occupancy certificates, public 
health certificates);  

 
7) Documentation of school surety bond coverage for the site (i.e., the surety 

bond indicating coverage of the site in the amount required by this Part);  
 
8) A copy of the new or revised catalog or a copy of the supplement to the 

catalog that gives a description of the new site and its address;  
 
9) The academic calendar for the new location.  

 
c) A school shall notify the Board when it is prepared for a visit to the site of any 

changed location of the school, which shall be conducted prior to the Board's 
issuing a permit of approval.  

 
Section 1095.100  Classroom Extension  
 
A school must have approval prior to operating at a location and must make application to the 
Board for a classroom extension at a new or changed location. (Section 20 of the Act) 
 

a) A school shall be permitted to provide instructional services at locations other 
than its principal location only upon filing a separate application for approval of 
each classroom extension and payment of the application fee specified in this 
Part.  There shall be no instruction conducted at any extension site without the 
Board's written approval of the site.  If instruction has been conducted at the 
extension site during the previous approval year, the school shall make 
application for continued approval of the site with its annual renewal application.  
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b) The approval year for extensions shall coincide with that of the original 
application or any renewal applications.  

 
c) Included in the original application for each extension shall be the following:  

 
1) The address and telephone number of the extension site;  
 
2) The name, business address and telephone number of the site 

administrators during hours of instruction;  
 
3) Inventories of instructional equipment;  
 
4) Facility plans showing space is available for the school to deliver 

programs in accordance with Sections 1095.40 and 1095.60;  
 
5) Certificate of liability insurance coverage for the site or a rider to the 

certificate indicating site coverage;  
 
6) Documentation verifying that the site meets local health and safety 

requirements (e.g., fire marshal reports, occupancy certificates, public 
health certificates);  

 
7) Descriptions of the specific courses of instruction to be offered;  
 
8) Projected enrollment figures;  
 
9) Description of the plans and procedures for ensuring supervision during 

the hours that instruction is being given and students are present;  
 

10) A list of all faculty and the subjects they are assigned to teach;  
 
11) Verification of qualification of faculty and administrators pursuant to 

requirements in Sections 1095.40 and 1095.60;   
 
12) Indication of surety bond coverage for the site (i.e., the surety bond 

indicating coverage of the site in the amount required in Section 
1095.210);   
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13) A copy of the new or revised catalog or a copy of the supplement to the 
catalog that gives information on the extension site; and 

 
14) Copies of advertising materials to be used for the extension site.  

 
d) A school shall have written policies and procedures for the administration and 

control of its extensions that describe provisions for continuous:  
 
1) Supervision and control of activities at the site during its hours of 

operation; and 
 
2) Evaluation of instructional activities at the site.  
 

e) If an administrator appointed under this Part is not at the site when students are 
present and instruction is being given, the policies and procedures shall provide 
for an administrator to be immediately on call to answer student and faculty 
questions and give direction for any contingencies that may occur. The school 
shall furnish students and faculty with the name, address and telephone number of 
the extension administrator.  

 
f) The Board will deny or revoke approval of an extension if it is found that the 

extension's instructional program is not comparable to that provided at the 
principal location or other extension sites, or a school has not provided instruction 
at the extension site during the previous year, unless the school presents the Board 
with plans for correction of the problem.  

 
g) A school shall notify the Board at least 5 business days prior to closure of any 

extension during any approval year.  
 
Section 1095.110  Change of Ownership  

 
Whenever a change of ownership of a school occurs, an application for a permit of approval for 
the school under the changed ownership must immediately be filed with the Board.  Permits of 
approval are not transferable. (Section 20 of the Act) 

 
a) A school shall send a notification letter to the Board within 10 business days after 

a change in ownership.  
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b) Following a change of ownership, the new owners must obtain a permit of 
approval in order to operate the school.  

 
c) When a school has a change of ownership that is 50 percent or more of the 

school's stock or assets in one or a series of transactions occurring within a three 
year period, it shall file a permit of approval application within 60 days pursuant 
to Section 1095.50 with the fee specified in Section 1095.120.  The school is in 
compliance during the 60-day period prior to filing and compliance will continue 
after the date of filing until the Board makes a final decision.   

 
d) The Board will review the application for change of ownership and, upon 

determining that the application is complete and the school is in compliance with 
the Act and Sections 1095.40 and 1095.50, issue a permit of approval.  

 
Section 1095.120  School Application and Renewal Fees 
 
Each school and each of the non-degree programs of study offered by the school shall be 
approved for 5 years, subject to the terms and conditions of approval, including without 
limitation the submission of required reporting and the payment of required charges and fees 
under the provisions of Section 75 of the Act and this Part, and compliance with any other 
requirements in the Act and this Part. (Section 50 of the Act) 

 
a) Fees  

Section 75 of the Act authorizes the Board to set fees.  Fees are assessed in 
connection with school applications for the permit of approval, annual renewal of 
permit of approval, change of ownership, new program of study, change of 
location, and classroom extension.  
 
1) Application Fees 

The fees are based on the institution size as outlined in subsection (a)(2). 
 
A) Permit of approval.  This is the initial fee for the application for 

approval.  Schools shall re-apply for the permit every 5 years.  (See 
Sections 1095.20 and 1095.40.)  

 
B) Annual renewal.  This fee is paid in each of the 4 years following 

the issuance of a permit of approval.  (See Section 1095.200.) 
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C) New program of study.   This fee is submitted with the application 
when an approved school requests approval of a new or additional 
non-degree program of study.  (See Sections 1095.60, 1095.70 and 
1095.80.)  

 
D) Change of ownership.  This is the fee to submit with an application 

for a permit of approval whenever there is a change of ownership 
of an approved school.  (See Section 1095.110.)  

 
E) Change of location.  This is the fee to submit with the application 

for a change of location prior to moving the approved school's 
principal location.  (See Section 1095.90.) 

 
F) Classroom extension.  This fee is submitted with the application to 

expand the offering of instructional services at locations other than 
its principal location.  (See Section 1095.100.)   

 
2) Schedule of Fees 

 
 Institution Size 
 < 100 

Students 
100-399 
Students 

400-700 
Students 

> 700 
Students 

Permit of Approval  $ 880  $ 1,760 $ 3,520 $ 5,000 

Annual Renewal  440 880 1,760 2,500 

New Program of Study 280 560 1,120 1,590 

Change of Ownership 880 1,760 3,520 5,000 

Change of Location 130 260 520 740 

Classroom Extension 260 520 1,040 1,480 
 
b) Remittance 

 
1) Fees shall be submitted as check, certified check, cashier's check, or 

money order payable to the Illinois Board of Higher Education. 
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2) The Board shall return fees if, after further investigation, the Board 
determines that the institution's request does not require Board approval.  
No refund shall be awarded for any application that requires Board 
approval and has been reviewed by Board staff.  Applications withdrawn 
by the institution shall receive no refund. 

 
3) Fees shall be submitted to: 
 

Illinois Board of Higher Education  
Division of Private Business and Vocational Schools 
431 East Adams, Second Floor  
Springfield, Illinois 62701-1404 

 
c) Processing   
 

1) Applications submitted to the Board with insufficient fees shall be 
considered incomplete.  The Board will notify the institution of the 
amount due.  No further action shall be taken by the Board until the full 
amount due is submitted.   
 

2) Applications submitted to the Board with incorrect fees shall be 
considered incomplete.  The incorrect fee amount will be returned to the 
institution.  No further action shall be taken by the Board until the full and 
correct fee amount due is submitted. 

 
3) If an applicant school has not remedied all deficiencies cited by the Board 

within 12 months after the date of its original application for a permit of 
approval, an additional original application fee for the continued cost of 
investigation of its application will be charged to the school (Section 75 
(6) of the Act).   

 
4) The Board will not accept a new or additional application from an 

institution that has been unwilling or unresponsive to prior requests for 
information from the Board, unless the prior application is withdrawn by 
the applicant. 

 
SUBPART B:  MAINTENANCE OF APPROVAL 

 
Section 1095.200  Annual Renewal  
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Information requested by the Board must be submitted annually or, in special circumstances, at 
the request of the Board.  Failure to do so is grounds for immediate revocation of the permit of 
approval.  Each non-degree program of study must be approved by the Board as well. 
Regardless of when the program was approved, all programs of study must be approved again 
with the institutional approval at the end of the 5-year approval period or in conjunction with an 
earlier review if so required under the Act or this Part.  The Board's Executive Director has the 
authority to order any school subject to the Act to cease and desist operations if the school is 
found to have acted contrary to the standards set forth in the Act or this Part. (Section 50 of the 
Act) 
 

a) A school shall submit a renewal application each year for the 4 years following 
the issuance of a permit of approval by the Board. An application for the permit of 
approval is required in the last year of the 5-year period.  

 
b) The fees for the applications are set forth in Section 1095.120.  
 
c) The Board shall provide the forms to update the information previously submitted 

by the school and that call for information that has not been reported by the 
school since the filing of the application for the prior permit of approval.  

 
d) The information shall include: 

 
1) An alphabetical list of student names, addresses, and dates of admission 

by course or course of instruction and a sample copy of each type of 
enrollment agreement employed to enroll the students listed shall be filed 
with the Board's Executive Director on an annual basis. The list shall be 
signed and verified by the school's chief managing employee. (Section 37 
of the Act) 

 
2) Student retention and graduation rates must be maintained that are 

appropriate to standards in the field.  A State licensing examination or 
professional certification examination passage rate of at least 50% of the 
average passage rate for schools within the industry for any State 
licensing examination or professional certification examination must be 
maintained.  In the event that the school fails to meet the minimum 
standards, then that school shall be placed on probation for one year.  If 
that school's passage rate in its next reporting period does not exceed 
50% of the average passage rate of that class of school as a whole, then 
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the Board shall revoke the school's approval for that program to operate 
in this State.  Such revocation also shall be grounds for reviewing the 
institution's approval to operate. (Section 55 of the Act) 

 
Section 1095.210  Surety Bond  
 
Each school shall provide evidence to the Board of a surety bond to protect the interests of the 
students.  The amount of the bond must be sufficient to provide for the repayment of full tuition to 
all students enrolled at the institution in the event of closure of the institution.  Evidence of the 
continuation of the bond must be filed annually with the Board. (Section 55 of the Act) 

 
a) A school shall supply the Board with a copy of a fully executed, continuous 

surety bond written by a company authorized to do business in Illinois in an 
amount sufficient to provide cumulative unearned prepaid tuition for the Illinois 
students enrolled at any one time.  The amount shall be no less than $10,000.  

 
b) The school shall submit its projection of greatest amount of unearned prepaid 

tuition with its initial application for a certificate and the actual amount, based 
upon the record of the previous fiscal year, with each succeeding application.  

 
c) Should the Board determine, after applying the provisions of this Section, that the 

school must increase the amount of bond coverage, the school shall file a bond 
rider acknowledging increased coverage within 30 calendar days after receipt of 
the Board's notice requiring the increase.  

 
d) In the event of cancellation of the bond by a bonding company, the school shall 

furnish a fully executed replacement bond to the Board within 30 calendar days 
after the Board's receipt of the notice of cancellation.  

 
e) The bonding company shall, on the Board's request, provide reasons for bond 

termination within 30 calendar days after the Board's receipt of notice of the 
termination.  

 
f) Termination of the school's surety bond coverage shall be grounds for revocation 

of its permit of approval.  
 
g) When the school provides instruction at extensions, the surety bond or riders 

attached to the bond shall indicate coverage for all Illinois students at all sites 
where instruction is or will be given.  
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Section 1095.220  Liability Insurance 

 
A school shall maintain continuous liability insurance from a company authorized to do business 
in Illinois for the protection of the school's students and employees at the school’s places of 
business and at all classroom extensions, including any work-experience locations. (Section 55 
of the Act) 

 
a) The liability insurance policy shall specify limits of liability of not less than 

$100,000 per person and $300,000 per occurrence for bodily injury liability and 
not less than $50,000 per occurrence for property damage liability.  
 

b) The insurance policy shall include coverage for off-campus learning experiences 
such as student commercial employment as a part of the instructional program, 
internships/externships, cooperative education, and experiential learning 
activities, unless the school furnishes the Board a certificate of insurance 
evidencing such coverage is being provided by the employer or other person 
responsible for the off-campus learning experience.  

 
c) The school shall furnish the Board with a certificate of insurance that indicates 

compliance with the minimum amounts of liability insurance required by this 
Section.  

 
1) The insurance policy shall provide that the company issuing the policy 

must give written notice to the Board at least 30 days prior to the effective 
date of a cancellation.  

 
2) If the certificate does not so indicate, the insurer shall provide riders 

verifying coverage at all sites where instruction is being, or will be, given 
to Illinois students.  

 
Section 1095.230  Lack of Compliance  
 
A school shall permit the Board's Executive Director or his or her designees to inspect the 
school or classes from time to time with or without notice and to make available to the Board's 
Executive Director or his or her designees, at any time when required to do so, information, 
including, financial information, pertaining to the activities of the school required for the 
administration of the Act and this Part. (Section 55(8) of the Act) 
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a) The staff of the Board shall initiate an investigation upon receipt of a verified 
written complaint and may initiate an investigation in response to oral or written 
information concerning any of the following: 

 
1) Alleged violation of any of the conditions governing issuance of the 

permit of approval;  
 

2) Alleged failure to comply with this Part;  
 

3) Alleged fraudulent conduct on the part of any person operating the 
institution or of any person, acting within the scope of his/her employment 
by the institution, on account of which any student ever enrolled in the 
institution has been injured or has suffered financial loss; 

 
4) Loss, suspension, probation or similar adverse action taken by an 

accrediting body with which the institution is or was affiliated; 
 
5) Actions of federal or state regulatory agencies or Offices of Attorneys 

General, Offices of Inspectors General, or similar bodies that affect an 
institution's status with those bodies.  

 
b) Whenever an inspection or other information reveals lack of compliance with the 

Act or this Part, the Board shall send the school a report of deficiencies.  The 
school shall have 10 business days to respond to the report of deficiencies and 
report on actions that have been taken to correct these deficiencies.  

 
Section 1095.240  Disclosures 
 
All schools shall make, at a minimum, the disclosures required under Section 37 of the Act and 
this Part clearly and conspicuously on their Internet websites.  The disclosure shall consist of a 
statement containing the following information for the most recent 12-month reporting period of 
July 1 through June 30 (Section 37 of the Act):  
 

a) For each program of study, report: 
 

1) The number of students who were admitted in the program as of July 1 of 
that reporting period. 

 



     ILLINOIS REGISTER            12296 
 12 

BOARD OF HIGHER EDUCATION 
 

NOTICE OF ADOPTED RULES 
 

 

2) The number of additional students who were admitted in the program 
during the next 12 months and classified in one of the following 
categories: 

 
A) New starts;  
 
B) Re-enrollments; and  
 
C) Transfers into the program from other programs at the school. 
 

3) The total number of students admitted in the program during the 12-month 
reporting period (the number of students reported under subsection (a)(1) 
plus the total number of students reported under subsection (a)(2)). 

 
4) The number of students enrolled in the program during the 12-month 

reporting period who: 
 

A) Transferred out of the program and into another program at the 
school; 

 
B) Completed or graduated from a program; 
 
C) Withdrew from the school; 
 
D) Are still enrolled. 

 
5) The number of students enrolled in the program who were:  
 

A) Placed in their field of study; 
 
B) Placed in a related field; 
 
C) Placed out of the field; 
 
D) Not available for placement due to personal reasons; 
 
E) Not employed. 
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b) The number of students who took a State licensing examination or professional 
certification examination, if any, during the reporting period, as well as the 
number who passed. (Section 37 of the Act) 

 
c) The number of graduates who obtained employment in the field who did not use 

the school's placement assistance during the reporting period; such information 
may be compiled by reasonable efforts of the school to contact graduates by 
written correspondence. (Section 37 of the Act) 

 
d) The average starting salary for all school graduates employed during the 

reporting period; this information may be compiled by reasonable efforts of the 
school to contact graduates by written correspondence. (Section 37 of the Act) 

 
e) The following clear and conspicuous caption, set forth with the address and 

telephone number of the Board's office: "COMPLAINTS AGAINST THIS 
SCHOOL MAY BE REGISTERED WITH THE BOARD OF HIGHER 
EDUCATION". (Section 37 of the Act)  (See Section 1095.250.) 

 
Section 1095.250  Student Complaints  
 
Schools approved by the Board must provide to the Board and each student the school's policy 
for addressing student complaints. Included in this process, the school must provide in its 
promotional materials and on its Internet website the Board's address and Internet website for 
reporting complaints. (Section 55(2) of the Act)  
 

a) Student complaints must be submitted in writing to the Board (Section 85(i)(1) of 
the Act).   

 
1) The Board will provide forms that may be used to submit a complaint.  

Information about the complaint may be submitted online through the 
IBHE website (www.ibhe.org).  Signed forms should be sent to the Board 
at:  

 
Illinois Board of Higher Education  
Division of Private Business and Vocational Schools 
431 East Adams, Second Floor  
Springfield, Illinois 62701-1404 
 
Fax Number:  (217)782-8548 
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2) Verbal instructions on how to submit a student complaint are available by 

calling the Board at (217)782-2551.  
 

b) Board staff shall contact the school about the complaint by registered mail or 
other appropriate notification. The school has 10 business days to respond to the 
Board about the complaint. The Board shall provide a resolution determination to 
the school. The school may request a hearing about the proposed resolution 
within 10 business days after the delivery of the complaint by registered mail or 
other appropriate notification. If the school does not abide by the resolution 
determination, then the Board can issue a cease and desist order to the school.  If 
the school does not comply with the cease and desist order, then the Board may 
revoke the school's permit of approval. (Section 85(i)(2) of the Act) 

 
c) The complaint may be forwarded to the institution's accrediting body. (Section 

85(i)(3) of the Act) 
 

d) The Board shall annually issue a public report about the complaints received. At 
a minimum, the report shall include the institution, the nature of the complaint, 
and the current resolution status of the complaint. No individual student shall be 
named in the report. (Section 85(i)(4) of the Act) 

 
Section 1095.260  Cease and Desist Orders   
 
The Board's Executive Director has the authority to order any school subject to the Act to cease 
and desist operations if the school is found to have acted contrary to the standards set forth in 
the Act and this Part. (Section 85 of the Act) 

 
a) On receipt of a cease and desist order, the school shall immediately cease and 

desist from all sales, advertising, marketing and enrollment activities. It shall 
report to the Board in writing within 15 days on actions that will be taken to 
correct the deficiencies cited. The report shall include the dates for completion of 
corrective activities.  

 
b) The Board shall notify the school in writing immediately when conditions relating 

to issuance of the order have been rectified and the school is again eligible to 
resume its normal sales, advertising, marketing and enrollment functions.  
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c) If deficiencies noted by the Board are not corrected within 30 days following the 
school's receipt of the report, the Board shall proceed to a hearing to show why 
the school's permit of approval should not be placed on probation, suspended or 
revoked.  

 
Section 1095.270  School Closing and Student Transcripts 
 

a) Notice Required 
A school that is closing, either voluntarily or involuntarily, shall send to the Board 
the following:  
 
1) Notice of the closure immediately by certified mail;  
 
2) The name, address and telephone number of the person who will be 

responsible for closing arrangements;  
 
3) The name, address and telephone number and the name of the course of 

instruction for each student who has not completed his or her course of 
instruction;  

 
4) Information on the amount of class time left for each student, to complete 

the course, with the amount of refund, if any, for which each student is 
eligible;  

 
5) Copies of the written notice being mailed to all enrolled students, 

explaining the procedures they are to follow to secure refunds or to 
continue their education; and 

 
6) Its permit of approval, returned immediately by mail upon cessation of 

instruction or termination of approved status. 
 
b) Teach-Out Plan 

When a postsecondary educational institution now or hereafter operating in this 
State proposes to discontinue its operation, that institution shall cause to be 
created a teach-out plan acceptable to the Board, which shall fulfill the school's 
educational obligations to its students. Should the school fail to deliver or act on 
the teach-out plan, the Board is in no way responsible for providing the teach-out. 
(Section 70 of the Act) 
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1) A school shall have written plans designed to protect the contractual rights 
of its students and graduates in the event the school closes or undergoes a 
change of status (e.g., if the school changes location or if its permit of 
approval is revoked), including the right to complete the course of 
instruction in which the students or graduates enrolled.   

 
2) If students are receiving instruction prior to the school's closing, the 

school shall file a plan including the information described in subsection 
(b)(2)(A) with the Board to ensure that the school's students will continue 
to receive training of the same quality and content as that for which they 
contracted, as indicated in subsection (b)(2)(B).  

 
A) Arrangements for transferring students to a public or another 

approved private school shall be filed with the Board prior to any 
student transfer.  

 
B) Prior to approving the school's arrangements for completing its 

teaching obligations to students, the Board shall verify that 
students transferring will receive the same kind of program and 
instructional services as those for which they contracted.  

 
c) Academic Records 

In the event a school proposes to discontinue its operations, the chief 
administrative officer of the school shall cause to be filed with the Board the 
original or legible true copies of all such academic records of the institution as 
may be specified by the Board. (Section 70 of the Act) 

 
1) These records shall include, at a minimum, the academic records of each 

former student that is traditionally provided on an academic transcript, 
such as, but not limited to, courses taken, terms, grades, and other such 
information. (Section 70 of the Act) 

 
2) In the event it appears to the Board that any such records of an institution 

discontinuing its operations is in danger of being lost, hidden, destroyed, 
or otherwise made unavailable to the Board, the Board may seize and take 
possession of the records, on its own motion and without order of court. 
(Section 70 of the Act) 
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3) The Board shall maintain or cause to be maintained a permanent file of 
records coming into its possession. (Section 70 of the Act) 

 
4) As an alternative to the deposit of records with the Board, the institution 

may propose to the Board a plan for permanent retention of the records 
that may include the transfer of records to a similar institution. The plan 
must be put into effect only with the approval of the Board. (Section 70 of 
the Act) 

 
d) Refund Requirements 
 

1) The school shall refund all tuition, fees and other charges if the Board, in 
any situation in which students are receiving instruction prior to a school's 
closing, determines that: 
 
A) The school has not fulfilled its contractual obligations; or 
 
B) A student has reasonable objections to transfer resulting from the 

closing. 
 

2) The school and its designated surety bonding company are responsible for 
the return to students of all prepaid, unearned tuition. As identified in 
Section 55 of the Act, the surety bond must be a written agreement that 
provides for monetary compensation in the event that the school fails to 
fulfill its obligations. The surety bonding company shall guarantee the 
return to the school's students and their parents, guardians, or sponsors of 
all prepaid, unearned tuition in the event of school closure. Should the 
school or its surety bonding company fail to deliver or act to fulfill the 
obligation, the Board is in no way responsible for the repayment or any 
related damages or claims. (Section 70 of the Act) (See Section 1095.210 
for requirements of the surety bond.) 

 
e) Transcript Requests 
 

1) The Board is the custodian of records for student transcripts from closed 
private business and vocational schools that have turned over their student 
records to the Board.     
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2) The Board shall maintain a list of the private business and vocational 
schools that have closed and will publish the list on the Board website 
(www.ibhe.org).       

 
3) A student who attended a Board-approved school that has since closed 

shall use the transcript request form and procedure developed by the 
Board along with the applicable fees.          

 
4) The fee for a student transcript is $10 per copy and shall be submitted as 

check, certified check, cashier's check or money order payable to the 
Illinois Board of Higher Education. 

 
5) Fees shall be submitted to: 
 

Illinois Board of Higher Education  
Division of Private Business and Vocational Schools 
431 East Adams, Second Floor  
Springfield, Illinois 62701-1404 
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1) Heading of the Part:  Americans with Disabilities Act Grievance Procedures 
 
2) Code Citation:  4 Ill. Adm. Code 425 
 
3) Section Numbers:  Adopted Action: 

425.10    New 
425.20    New 
425.30    New 
425.40    New 
425.50    New 
425.60    New 
425.70    New 

 
4) Statutory Authority:  42 USC 12101; 20 ILCS 505/4 
 
5) Effective Date of Rulemaking:  July 20, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Do this  rulemaking contain an incorporation by reference?  No 
 
8) A copy of the adopted rules, including material incorporated by reference, if any, is on 

file in the agency's principal office and is available for public inspection. 
 
9) Notice of Proposal Published in Illinois Register:  September 29, 2011; 35 Ill. Reg. 16162 
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences between proposal and final version:  The Department made no changes after 

initial publication. 
 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  No changes were necessary. 
 
13) Will this rulemaking replace and emergency rulemaking currently in effect?  No 
 
14) Are there any amendments pending on this Part?  No 
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15) Summary and Purpose of Rules:  This part was proposed to implement procedures to 
resolve grievances filed by qualified individuals with disabilities.  The rule will bring the 
Department into compliance with provisions of the Americans with Disabilities Act 
(ADA).  

 
16) Information and questions regarding this adopted rulemaking shall be directed to: 
 

Jeff Osowski 
Office of Child and Family Policy 
Department of Children and Family Services 
406 E. Monroe, Station #65-D 
Springfield, Illinois 62701-1498 
 
Telephone: 217/524-1983 
TTY: 217/524-3715 
E-Mail: cfpolicy@idcfs.state.il.us 
Facsimile: 217/557-0692 

 
The full text of the Adopted Rules begins on the next page: 
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TITLE 4:  DISCRIMINATION PROCEDURES 
CHAPTER XIV:  DEPARTMENT OF CHILDREN AND FAMILY SERVICES 

 
PART 425 

AMERICANS WITH DISABILITIES ACT GRIEVANCE PROCEDURE 
 
Section  
425.10 Purposes  
425.20 Definitions  
425.30 Procedure  
425.40 Designated Coordinator Level  
425.50 Final Level  
425.60 Accessibility  
425.70 Case-By-Case Resolution  
 
AUTHORITY:  Implementing the Americans With Disabilities Act of 1990 (42 USC 12101 et 
seq.) and authorized by Section 4 of the Children and Family Services Act [20 ILCS 505/4].  
 
SOURCE:  Adopted at 36 Ill. Reg. 12303, effective July 20, 2012. 
 
Section 425.10  Purposes  
 

a) This grievance procedure is established pursuant to the Americans With 
Disabilities Act of 1990 (42 USC 12101 et seq.) (ADA) and specifically Section 
35.107 of the Title II regulations (28 CFR 35) requiring that a grievance 
procedure be established to resolve grievances asserted by qualified individuals 
with disabilities. Should any individual desire to review the ADA or its 
regulations to understand the rights, privileges and remedies afforded by it, please 
contact the Designated Coordinator:  

 
Debra Dyer 
1921 South Indiana 
Chicago IL  60616 
312/808-5000 
debra.dyer@illinois.gov 

 
b) In general, the ADA requires that each program, service and activity offered by 

the Department of Children and Family Services, when viewed in its entirety, be 
readily accessible to and usable by qualified individuals with disabilities.  



     ILLINOIS REGISTER            12306 
 12 

DEPARTMENT OF CHILDREN AND FAMILY SERVICES 
 

NOTICE OF ADOPTED RULES 
 

 

 
c) It is the intention of the Department to foster open communication with all 

individuals requesting readily accessible programs, services and activities. The 
Department encourages supervisors of programs, services and activities to 
respond to requests for modifications before they become grievances.  

 
Section 425.20  Definitions  
 

"Act" or "ADA" means the Americans With Disabilities Act of 1990 (42 USC 
12101 et seq.). 
 
"Complainant" is an individual with a disability who files a Grievance Form 
provided by the Department under this procedure.  
 
"Department" means the Department of Children and Family Services. 

 
"Designated Coordinator" is the person appointed by the Department who is 
responsible for the coordination of efforts of the Department to comply with and 
carry out its responsibilities under Title II of the ADA, including investigation of 
grievances filed by complainants. (See 28 CFR 35.107.)  

 
"Director" means the Director of the Department of Children and Family 
Services.  

 
"Disabilities" shall have the same meaning as set forth in the ADA.  

 
"Grievance" is any complaint under the ADA that is reduced to writing by an 
individual with a disability who meets the essential eligibility requirements for 
participation in or receipt of the benefits of a program, activity or service offered 
by the Department and believes he or she has been excluded from participation in, 
or denied the benefits of, any program, service or activity of the Department or 
has been subject to discrimination by the Department.  

 
"Grievance Form" is prescribed for the purpose of filing a grievance under this 
Part and includes information such as name, address, phone number, nature of the 
grievance, with specificity, including date of incident, time, place and witnesses if 
applicable. 
 
"Qualified Individual with a Disability" means an individual with a disability 
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who, with or without reasonable modifications to rules, policies or practices, the 
removal of architectural, communication or transportation barriers, or the 
provision of auxiliary aids and services, meets the essential eligibility 
requirements for the receipt of services or the participation in programs or 
activities provided by the Department. 

 
Section 425.30  Procedure  
 

a) Grievances must be submitted in accordance with procedures established in 
Sections 425.40 and 425.50. It is mutually desirable and beneficial that grievances 
be satisfactorily resolved in a prompt manner. Time limits established in this Part 
are in calendar days, unless otherwise stated, and may be extended by mutual 
agreement, in writing, by the complainant and the reviewer, at the Designated 
Coordinator and/or the Final Levels described in Section 425.50.  

 
b) A complainant's failure to submit a grievance, or to submit or appeal it to the next 

level of procedure within the specified time limits, shall mean that the 
complainant has withdrawn the grievance or has accepted the last response from 
the Department given during the grievance procedure.  

 
c) The Department shall, upon being informed of an individual's desire to file a 

formal grievance, instruct the individual how to receive a copy of this Part and the 
Grievance Form.  

 
Section 425.40  Designated Coordinator Level  
 

a) If an individual desires to file a grievance, the individual shall promptly, but no 
later than 180 days after the alleged discrimination, submit the grievance to the 
Designated Coordinator in writing on the Grievance Form prescribed for that 
purpose. The Grievance Form must be completed in full in order to receive proper 
consideration by the Designated Coordinator.  

 
b) Upon request, assistance in completing the Grievance Form shall be provided by 

the Department.  
 
c) The Designated Coordinator, or his/her representative, shall investigate the 

grievance and, if the grievance is found to be valid, shall make reasonable efforts 
to resolve it. The Designated Coordinator shall provide a written response to the 
complainant and Director within 15 business days after receipt of the Grievance 
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Form.  
 
Section 425.50  Final Level  
 

a) If the grievance is not resolved at the Designated Coordinator Level to the 
satisfaction of the complainant, the complainant may submit a copy of the 
Grievance Form and Designated Coordinator's response to the Director for final 
review.  The complainant shall submit these documents to the Director, together 
with a short written statement explaining the reasons for dissatisfaction with the 
Designated Coordinator's written response, within 15 business days after receipt 
by the complainant of the Designated Coordinator's response.  

 
b) Within 15 business days, the Director shall appoint a three-member panel to 

review the grievance at the Final Level. One member shall be designated chair. 
The panel shall schedule a review of the grievance, which shall commence no 
later than 15 business days after the last member of the panel is appointed.  

 
c) Complainant shall be afforded an opportunity to appear before the panel. 

Complainant shall have a right to appoint a representative to appear on his or her 
behalf. The panel shall review the Designated Coordinator's written response and 
may conduct interviews and seek advice as it deems appropriate.  

 
d) Upon agreement of at least two of the panel members, but not later than 15 

business days after the review described in subsection (b), the panel shall make 
recommendations in writing to the Director as to the proper resolution of the 
grievance. All recommendations shall include reasons for those recommendations 
and shall bear the signatures of the concurring panel members. A dissenting 
member of the panel may make a recommendation to the Director in writing and 
shall sign the recommendation.  

 
e) Within 15 business days after receipt of recommendations from a panel, the 

Director or designee shall approve, disapprove or modify the panel 
recommendations; shall render a decision on those recommendations in writing; 
shall state the basis for his or decision; and shall cause a copy of the decision to 
be served on the parties. The Director's decision shall be final. If the Director 
disapproves or modifies the panel's recommendations, the Director may include 
written reasons for that disapproval or modification.  

 
f) The Grievance Form, the Designated Coordinator's response, the statement of the 
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reasons for dissatisfaction, the recommendations of the panel, and the decision of 
the Director shall be maintained in accordance with the State Records Act [5 
ILCS 160] or as otherwise required by law.  

 
Section 425.60  Accessibility  
 
The Department shall ensure that all stages of the grievance procedure are readily accessible to 
and usable by individuals with disabilities.  
 
Section 425.70  Case-By-Case Resolution  
 
Each grievance involves a unique set of factors that includes but is not limited to:  the specific 
nature of the disability; the essential eligibility requirements, the benefits to be derived, and the 
nature of the service, program or activity at issue; the health and safety of others; and whether an 
accommodation would constitute a fundamental alteration to the program, service or activity or 
undue hardship on the Department.  Accordingly, termination of a grievance at any level, 
whether through the granting of relief or otherwise, shall not constitute a precedent on which any 
other complainants should rely.  
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1) Heading of the Part:  Recovery of Benefits 
 
2) Code Citation:  56 Ill. Adm. Code 2835 
 
3) Section Number: Adopted Action: 

2835.TABLE A Amend 
 
4) Statutory Authority:  Implementing and authorized by Sections 601, 900, 901, 1700 and 

1706 of the Unemployment Insurance Act [820 ILCS 405/601, 900, 901, 1700 and 1706] 
 
5) Effective Date of the Amendment:  July 19, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 

 
7) Does this rulemaking contain an incorporation by reference?  No 
 
8) A copy of the adopted amendment, including any material incorporated, by reference, is 

on file in the agency's principal office and is available for public inspection. 
 
9) Notice of Proposal published in Illinois Register:  April 6, 2012; 36 Ill. Reg. 5072 
 
10) Has JCAR issued a Statement of Objection to these rulemaking?  No 
 
11) Differences between proposal and final version:  None 
 
12) Have all the changes agreed upon by the Agency and JCAR been made as indicated in the 

agreement letter issued by JCAR?  None were necessary. 
 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  Yes 
 
14) Are there any other amendments pending on this Part?  No 
 
15) Summary and purpose of the amendment:  A recent change in federal law requires that 

fraudulently obtained federal Emergency Unemployment Compensation be recovered 
from future unemployment insurance payments at the same percentage (100%) as is 
applied to the recoupment of fraudulently obtained State benefits. 

 
16) Information and Questions regarding this adopted amendment shall be directed to: 
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  Gregory J. Ramel, Deputy Legal Counsel 
  Illinois Department of Employment Security 
  33 South State Street – Room 937 
  Chicago, Illinois 60603 
 
  312/793-2333 
  gregory.ramel@illinois.gov 

 
The full text of the Adopted Amendment begins on the next page: 
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TITLE 56:  LABOR AND EMPLOYMENT 
CHAPTER IV:  DEPARTMENT OF EMPLOYMENT SECURITY 

SUBCHAPTER e:  RIGHTS AND DUTIES OF EMPLOYEES 
 

PART 2835 
RECOVERY OF BENEFITS 

 
SUBPART A:  GENERAL PROVISIONS 

 
Section  
2835.1 Recovery of Benefits by Recoupment  
2835.5 Amounts Recoverable by Recoupment  
2835.10 Time Limits Within Which to Recoup Benefits  
2835.15 Extent of Recoupment  
2835.20 Notice of Recoupment Decision  
2835.25 Reconsideration Or Appeal Of Recoupment Decision  
2835.30 Waiver Of Recoupment  
2835.33 Waiver of Recovery (TRA) 
2835.35 Benefits Received With Fault  
2835.40 Benefits Received Without Fault  
2835.45 Recoupment Against Equity and Good Conscience  
2835.50 Request For And Decision Regarding Waiver Of Recoupment  
2835.55 Reconsideration Or Appeal Of Denial Of Request For Waiver  
2835.60 Periods When Waiver Of Recoupment Allowed  
2835.65 Waiver Certifications By Mail  
 

SUBPART B:  DETECTION OF OVERPAYMENTS 
 
2835.100 Cross-Matching 
 
2835.TABLE A Recoupment Matrix  
 
AUTHORITY:  Implementing and authorized by Sections 900, 901, 1700, 1701 and 1706 of the 
Unemployment Insurance Act [820 ILCS 405/900, 901, 1700, 1701 and 1706]. 
 
SOURCE:  56 Ill. Adm. Code 800:  Subpart F adopted at 7 Ill. Reg. 383, effective December 23, 
1982; recodified to 56 Ill. Adm. Code 800:  Subpart D at 8 Ill. Reg. 6037; recodified to 56 Ill. 
Adm. Code 2835 at 8 Ill. Reg. 15032; emergency amendment at 8 Ill. Reg. 19687, effective 
September 28, 1984, for a maximum of 150 days; amended at 9 Ill. Reg. 2493, effective 
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February 13, 1985; amended at 9 Ill. Reg. 16225, effective October 15, 1985; amended at 10 Ill. 
Reg. 12776, effective July 14, 1986; amended at 11 Ill. Reg. 7626, effective April 14, 1987; 
emergency amendment at 12 Ill. Reg. 231, effective January 1, 1988, for a maximum of 150 
days; emergency expired May 30, 1988; amended at 12 Ill. Reg. 11746, effective July 5, 1988; 
amended at 32 Ill. Reg. 18978, effective December 1, 2008; emergency amendment at 34 Ill. 
Reg. 2330, effective January 19, 2010, for a maximum of 150 days; amended at 34 Ill. Reg. 
8515, effective June 16, 2010; amended at 35 Ill. Reg. 6148, effective March 25, 2011; 
emergency amendment at 36 Ill. Reg. 5618, effective March 21, 2012, for a maximum of 150 
days; amended at 36 Ill. Reg. 12310, effective July 19, 2012. 
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Section 2835.TABLE A   Recoupment Matrix  
 
OVERPAID 
UNDER 
THE 
PROGRAMS 
LISTED 
BELOW 

 % OF BENEFITS RECOUPABLE FROM 
BENEFITS PRESENTLY PAYABLE UNDER 
PROGRAMS AND SUBPROGRAMS 

 STATE UCX/ 
UCFE 

STATE/ 
UCX/UCFE

FAC TRA 
 

PROGRAM SUB-
PROGRAM 

TYPE OF 
OVER-
PAYMENT 

REG EB REG/EB FED 
FUND 
EXTEN  

  LENGTH OF 
RECOUPMENT 
PERIOD 

STATE REG/EB NONFRAUD 
Sec. 900A2 

25 25 25 25 0 25 5 Years from 
Determination 
Date  

STATE REG/EB FRAUD 100 100 100 100 0 100 Indefinite 
UCX/UCFE REG/EB NONFRAUD 

Sec. 900A2 
25 25 25 25 0 25 5 Years from 

Determination 
Date  

UCX/UCFE REG/EB FRAUD 100 100 100 100 0 100 2 Years from 
Determination 
Date  

STATE/ 
UCX/UCFE 

 FEDERALLY 
 FUNDED 
EXTENSION 

FRAUD 
 

100
50

100
50

10050 10050 0 100
50  

3 Years from 
Payment Date 

STATE/ 
UCX/UCFE 

FEDERALLY 
FUNDED 
EXTENSION  

NONFRAUD 25 25 25 25 0 25 3 Years from 
Payment Date 

          

          
          
          

         
FAC  NONFRAUD 25 25 25 25 25 25 3 Years from 

Payment Date 
FAC  FRAUD 

 
50 50 50 50 50 50 3 Years from 

Payment Date 
TRA  FRAUD 50 50 50 50 0 0-I Indefinite 
TRA  NONFRAUD 25 25 25 25 0 25 5 Years from 

Determination 
Date 
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KEY TO RECOUPMENT MATRIX 

 
25 = 25% of Weekly Benefit Amount may be withheld for recoupment. 
50 = 50% of Weekly Benefit Amount may be withheld for recoupment. 
100 = 100% of benefits payable may be withheld for recoupment. 
O-I = Recoupment is not allowable: 
  a) If the week claimed ends prior to fraud determination date, 

claimant receives all benefits payable for the week; 
  b) If the week claimed ends on or after fraud determination date, 

claimant is ineligible to receive any benefits for the week. 
UCX = 5 USC 8521 et seq., Unemployment Compensation for Ex-Servicemen. 
UCFE = 5 USC 8501 et seq., Unemployment Compensation for Federal 

Employees. 
EB = 820 ILCS 405/409, Extended Benefits. 
Sec. 900A2 = 820 ILCS 405/900A2. 
FED FUND EXT = Supplemental Appropriations Act, 2008.  Title IV – Emergency 

Unemployment Compensation, Public Law 110-252 and its 
amendments or any prior federally funded programs that have expired. 

FAC = Federal Additional Compensation, sec. 2002 of Division B, Title II of 
the American Recovery and Reinvestment Act of 2009, Public Law 
111-5 and its amendments. 

TRA = Trade Act of 1974, as amended, 19 USC 2271-2322. 
 

(Source:  Amended at 36 Ill. Reg. 12310, effective July 19, 2012) 
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1) Heading of the Part:  Covering All Kids Health Insurance Program 
 
2) Code Citation:   89 Ill. Adm. Code 123 
 
3) Section Numbers:  Adopted Action: 
 123.100   Amendment 
 123.200   Amendment 
 123.210   Amendment 
 123.240   Amendment 
 123.270   Amendment 
 123.320   Amendment 
 123.340   Amendment 
 
4) Statutory Authority:  Section 12-13 of the Illinois Public Aid Code [305 ILCS 5/12-13], 

Public Act 96-1272 and Public Act 96-1502. 
 
5) Effective Date of Amendments:  July 19, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  No 
 
8) A copy of the adopted amendments, including any materials incorporated by reference, is 

on file in the agency's principal office and is available for public inspection. 
 
9) Notice of Proposal Published in Illinois Register:  August 26, 2011; 35 Ill. Reg. 14244 
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences Between Proposal and Final Version:  The following changes were made: 
 

In subsection (d) of Section 123.200, deleted "one of" and added "conditions" after the 
word "following". 

 
In subsection (d)(1) of Section 123.200 deleted the ":" and added "the child is a member 
of a family whose countable income is at or below 300 percent of the Federal Poverty 
Level, except as provided in Section 123.270(a); and". 
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In subsection (d)(1)(A) of Section 123.200, added "The" at the beginning of the sentence 
and "or" after the ";". 

 
In subsections (d)(1)(B), (C), (D), (E) and (F) of Section 123.200, added an "or" after the 
";". 
In subsection (d)(1)(G) of Section 123.200, deleted "; or". 
 
Subsection (d)(1)(H) of Section 123.200 was deleted in its entirety.  
 
In subsection (d)(2)(D), after "for" added "one of the" 

 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  Yes 
 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
14) Are there any other amendments pending on this Part?  No 
 
15) Summary and Purpose of Rulemaking:  The proposed amendments implement the 

Medicaid Reform change that caps All Kids eligibility at 300% of poverty.  Public Act 
96-1502 amended the Covering All Kids Health Insurance Act (215 ILCS 170) to 
establish an income limit of 300% of the Federal Poverty level (FPL) for the All Kids 
Premium program that began on July 1, 2011 for new applications.  Children in families 
with countable monthly income over 300% of the FPL who were enrolled in All Kids 
Premium on July 1, 2011, may remain enrolled in the program until July 1, 2012. 

 
These proposed changes also eliminate the 3-month period of ineligibility for families 
whose benefits were canceled due to nonpayment of premiums. This change was enacted 
under Public Act 96-1272. 

 
16) Information and questions regarding this rulemaking shall be directed to: 
 
  Jeanette Badrov 
  General Counsel 
  Illinois Department of Healthcare and Family Services 
  201 South Grand Avenue East, 3rd Floor 
  Springfield, IL  62763-0002 
 
  217/782-1233 
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The full text of the Adopted Admendments begin on the next page: 
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TITLE 89:  SOCIAL SERVICES 
CHAPTER I:  DEPARTMENT OF HEALTHCARE AND FAMILY SERVICES 

SUBCHAPTER b:  ASSISTANCE PROGRAMS 
 

PART 123 
COVERING ALL KIDS HEALTH INSURANCE PROGRAM 

 
SUBPART A:  GENERAL PROVISIONS 

 
Section 
123.100 General Description 
123.110 Definitions 
 

SUBPART B:  GENERAL ELIGIBILITY AND ENROLLMENT 
 

Section 
123.200 Eligibility 
123.210 Eligibility Exclusions and Terminations 
123.220 Application Process 
123.230 Determination of Monthly Countable Income 
123.240 Eligibility Determination and Enrollment Process 
123.250 Appeals 
123.260 Annual Renewals 
123.270 Adding Children to the Program and Changes in Participation 
123.280 Insurance Information Exchange 
 
 SUBPART C:  ALL KIDS PREMIUM LEVEL 2-8 HEALTH PLAN 
 
Section 
123.300 Covered Services 
123.310 Service Exclusions 
123.320 Co-payments and Cost Sharing 
123.330 Premium Requirements 
123.340 Non-payment of Premium 
123.350 Provider Reimbursement 
 
AUTHORITY:  The Covering ALL KIDS Health Insurance Program Act [215 ILCS 170] and  
Section 12-13 of the Illinois Public Aid Code [305 ILCS 5/12-13]. 
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SOURCE:  Adopted by emergency rulemaking at 30 Ill. Reg. 10134, effective May 17, 2006, for 
a maximum of 150 days; adopted at 30 Ill. Reg. 16971, effective October 13, 2006; amended at 
36 Ill. Reg. 1062, effective January 14, 2012; amended at 36 Ill. Reg. 12316, effective July 19, 
2012. 

 
SUBPART A:  GENERAL PROVISIONS 

 
Section 123.100  General Description  
 
This Part implements the Covering ALL KIDS Health Insurance Program Act [215 ILCS 170] 
that authorizes the Department to administer an insurance program to offer all uninsured children 
in Illinois access to health insurance.  The Department shall provide health benefits coverage to 
eligible individuals through purchasing or providing health care benefits. 
 

(Source:  Amended at 36 Ill. Reg. 12316, effective July 19, 2012) 
 

SUBPART B:  GENERAL ELIGIBILITY AND ENROLLMENT 
 
Section 123.200  Eligibility 
 
A child may be eligible under the program provided that all of the following eligibility criteria 
are met: 
 

a) A child is not eligible for medical assistance under the Public Aid Code or 
benefits including rebates under the Children's Health Insurance Program Act; 

 
b) A child is under 19 years of age; 

 
c) A child is a resident of the State of Illinois; and 

 
d) The child meets one of the following conditions: 

 
1) Upon initial determination of eligibility the child is a member of a family 

whose countable income is at or below 300 percent of the Federal Poverty 
Level, except as provided in Section 123.270(a); and: 

 
A) TheIf the application is received during calendar year 2006, the 

child has been without health insurance at least since January 1, 
2006, or, if application is made after December 31, 2006, the child 
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has been without health insurance for at least 12 months prior to 
the date of application; or 

 
B) The child lost employer-sponsored health insurance when the 

child's parent's job ended; or 
 
C) The child has no health insurance and is less than one year old in 

the month of application for All Kids; or 
 
D) The child has exhausted the life-time benefit limit of his or her 

health insurance; or 
 
E) The child's health insurance is purchased under the provisions of 

Consolidated Omnibus Budget Reconciliation Act (COBRA); or 
 
F) The child was disenrolled for medical assistance under the Public 

Aid Code or benefits, including rebates, under the Children's 
Health Insurance Program Act within one year prior to applying 
under this Part; or 

 
G) The child has health insurance provided by the child's noncustodial 

parent and the child's custodian is unable to access such health 
insurance benefits for the child.  

 
2) Upon redetermination of eligibility: 

 
A) The child was initially enrolled under subsection (d)(1)(A) or (F) 

of this Section; or 
 
B) Affordable health insurance is not available to the child.  For the 

purpose of this Section, affordable health insurance for the child 
does not exceed the following amounts: 

 
i) For a child who would be eligible for All Kids Premium 

Level 2 or 3, the cost of the monthly premium for coverage 
of all children seeking coverage under this Part does not 
exceed three percent of the family's monthly countable 
income as determined under Section 123.230. 
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ii) For a child who would be eligible for All Kids Premium 
Level 4, the cost of the monthly premiums for coverage of 
all children seeking coverage under this Part does not 
exceed four percent of the family's monthly countable 
income as determined under Section 123.230. 

 
iii) For a child who would be eligible for All Kids Premium 

Levels 5-8, the cost of the monthly premium for coverage 
of the child does not exceed five percent of the family's 
monthly countable income as determined under Section 
123.230. 

 
C) For the purposes of this subsection (d)(2), health insurance shall be 

considered unavailable to the child if subsection (d)(1)(D), (E), or 
(G) apply. 

 
D) Family monthly countable income is at or below 300 percent of the 

Federal Poverty Level, except that a child with family income in 
excess of 300 percent of the Federal Poverty Level may remain 
eligible through June 30, 2012 if the child continues to meet all 
other eligibility requirements for one of the All Kids Premium 
Levels 3-8 without a break. 

 
(Source:  Amended at 36 Ill. Reg. 12316, effective July 19, 2012) 

 
Section 123.210  Eligibility Exclusions and Terminations 
 

a) A child shall not be determined eligible for coverage under the program if: 
 

1) The child is an inmate of a public institution. 
 

2) The child is a patient in an institution for mental diseases. 
 

b) Termination of a child's coverage under the program shall be initiated upon the 
occurrence of any of the following events:  

 
1) A child becomes ineligible due to: 

 
A) Losing his or her Illinois residency. 
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B) Attaining 19 years of age. 
 
C) Becoming enrolled in medical assistance under 89 Ill. Adm. Code 

118 or 120 or for health care benefits or rebates under 89 Ill. Adm. 
Code 125. 

 
D) Meeting the provisions of subsections (a)(1) and (2) of this 

Section. 
 

E) The required premiums as specified in Section 123.330 are not 
paid in a timely manner as specified in Section 123.340. 

 
F) The family fails to report to the Department changes in information 

that impacts upon the child's eligibility for the program. 
 
G) The family makes a request to the Department to terminate the 

child's coverage. 
 
H) The Department determines that the child is no longer eligible 

based on any other applicable State or federal law or regulation. 
 
I) The Department determines that an applicant failed to provide 

eligibility information that was truthful and accurate to the best of 
the applicant's knowledge and belief and that affected the child's 
eligibility determination. 

 
J) The Department determines that the child's eligibility was 

incorrectly determined. 
 

c) Following termination of a child's coverage under the program, the following 
action is required before the child can be re-enrolled:  

 
1) TheA new application must be completed and the child must be 

founddetermined otherwise eligible; 
 
2) There must be full payment of premiums due under this Part or 89 Ill. 

Adm. Code 125 for periods in which a premium was owed and not paid 
for the child; 
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3) Any overpayment of rebates paid on behalf of the child under 89 Ill. Adm. 

Code 125 must be repaid to the Department.  A rebate overpayment shall 
be considered repaid if the Department can recoup the overpayment out of 
future rebate payments; and 

 
4) If the termination was the result of non-payment of premiums, the 

individual must be out of the program for three months before re-
enrollment; and 

 
4)5) The first month's premium must be paid if there was an unpaid premium 

on the date the child's previous coverage was canceled. 
 

d) A certificate of prior creditable coverage will be issued when an individual's 
coverage is terminated under the All Kids/FamilyCare Health Plan.  

 
(Source:  Amended at 36 Ill. Reg. 12316, effective July 19, 2012) 

 
Section 123.240  Eligibility Determination and Enrollment Process  
 

a) If the monthly countable income is above 200 percent of the Federal Poverty 
Level and at or below 300 percent of the Federal Poverty Level for the number of 
individuals in the family and all other eligibility requirements of this Part are met, 
the child will be enrolled in All Kids Premium Level 2. 

 
b) If the monthly countable income is above 300 percent of the Federal Poverty 

Level, individuals are not eligible for benefits under this Section except that a 
child may remain enrolled in All Kids Premium Levels 3-8 until June 30, 2012 if 
a child in the family was approved for enrollment in Premium Levels 3 through 8 
before July 1, 2011 and all other eligibility requirements of this Part are met 
without a break.  During this period, the child is enrolled in the appropriate All 
Kids Premium Level according to the following income standards:and at or below 
400 percent of the Federal Poverty Level for the number of individuals in the 
family and all other eligibility requirements of this Part are met, the child will be 
enrolled in All Kids Premium Level 3. 

 
1) If the monthly countable income is above 300 percent of the Federal 

Poverty Level and at or below 400 percent of the Federal Poverty Level 
for the number of individuals in the family, the child will be enrolled in 
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All Kids Premium Level 3. 
 
2) If the monthly countable income is above 400 percent of the Federal 

Poverty Level and at or below 500 percent of the Federal Poverty Level 
for the number of individuals in the family, the child will be enrolled in 
All Kids Premium Level 4. 

 
3) If the monthly countable income is above 500 percent of the Federal 

Poverty Level and at or below 600 percent of the Federal Poverty Level 
for the number of individuals in the family, the child will be enrolled in 
All Kids Premium Level 5. 

 
4) If the monthly countable income is above 600 percent of the Federal 

Poverty Level and at or below 700 percent of the Federal Poverty Level 
for the number of individuals in the family, the child will be enrolled in 
All Kids Premium Level 6. 

 
5) If the monthly countable income is above 700 percent of the Federal 

Poverty Level and at or below 800 percent of the Federal Poverty Level 
for the number of individuals in the family, the child will be enrolled in 
All Kids Premium Level 7. 

 
6) If the monthly countable income is above 800 percent of the Federal 

Poverty Level for the number of individuals in the family, the child will be 
enrolled in All Kids Premium Level 8. 

 
c) If the monthly countable income is above 400 percent of the Federal Poverty 

Level and at or below 500 percent of the Federal Poverty Level for the number of 
individuals in the family and all other eligibility requirements of this Part are met, 
the child will be enrolled in All Kids Premium Level 4.  

 
d) If the monthly countable income is above 500 percent of the Federal Poverty 

Level and at or below 600 percent of the Federal Poverty Level for the number of 
individuals in the family and all other eligibility requirements of this Part are met, 
the child will be enrolled in All Kids Premium Level 5.  

 
e) If the monthly countable income is above 600 percent of the Federal Poverty 

Level and at or below 700 percent of the Federal Poverty Level for the number of 
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individuals in the family and all other eligibility requirements of this Part are met, 
the child will be enrolled in All Kids Premium Level 6.  

 
f) If the monthly countable income is above 700 percent of the Federal Poverty 

Level and at or below 800 percent of the Federal Poverty Level for the number of 
individuals in the family and all other eligibility requirements of this Part are met, 
the child will be enrolled in All Kids Premium Level 7.  

 
g) If the monthly countable income is above 800 percent of the Federal Poverty 

Level for the number of individuals in the family and all other eligibility 
requirements of this Part are met, the child will be enrolled in All Kids Premium 
Level 8.  

 
ch) Applicants will be notified, in writing, regarding the outcome of their eligibility 

determination.  
 

di) Eligibility determinations for the program made by the 15th day of the month will 
be effective the first day of the following month.  Eligibility determinations for 
the program made after the 15th day of the month will be effective no later than 
the first day of the second month following that determination.  

 
ej) For children enrolled in All Kids Premium Level 2, theThe duration of eligibility 

for the program for children will be 12 months unless one of the events described 
in Section 123.210(a)(1) or (b)(1) occurs.  For children enrolled in All Kids 
Premium Levels 3 through 8, the duration of eligibility will be until June 30, 2012 
unless one of the events described in Section 123.210(a)(1) or (b)(1) occurs.  The 
period12 months of eligibility will commence when the first child in a family is 
covered under the program.  Children added to a family case after the eligibility 
period begins will be eligible for the balance of the 12-month eligibility period.  

 
fk) Children for whom application to the program is made before the beginning of the 

fourth month following the month of the child's birth may obtain backdated 
coverage for a period beginning with the child's day of birth.  This coverage shall 
be subject to the family paying the premiums for the months of backdated  
coverage requested. 
 

(Source:  Amended at 36 Ill. Reg. 12316, effective July 19, 2012) 
 
Section 123.270  Adding Children to the Program and Changes in Participation 
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a) Families may add eligible children to the program during the 12-month eligibility 

period.  Coverage for newborns added to a case and for whom backdated 
coverage is approved as permitted under Sectionsubsection 123.240(k) may begin 
with the child's date of birth.  Coverage for all other children added to a case shall 
be prospective and, for signed requests received by the 15th day of the month, 
shall be effective on the first day of the month following receipt of the signed 
request.  Signed requests to add a child received after the 15th day of a month will 
be effective no later than the first day of the second month following receipt of 
the signed request.  Eligibility shall continue for the remainder of the 12-month 
eligibility period that began with coverage of the first child in the family, except 
that eligibility for children in All Kids Premium Levels 3-8 in no event shall 
continue beyond June 30, 2012.  Such addition of a child shall not result in a 
review of the family's financial eligibility for the program. 

 
b) Premium amounts will be adjusted to reflect adding or removing a child from the 

program subject to the limitations set forth in Section 123.330(a). 
 
(Source:  Amended at 36 Ill. Reg. 12316, effective July 19, 2012) 

 
SUBPART C:  ALL KIDS PREMIUM LEVEL 2-8 HEALTH PLAN 

 
Section 123.320  Co-payments and Cost Sharing 
 

a) Co-payments or cost sharing may be charged for services provided to a child by a 
health care provider as described in subsection (b), except for practitioner visits 
scheduled for well-baby care, well-child care, age appropriate immunizations, 
preventative dental visits or family planning services. 

 
b) Co-payment and cost sharing requirements are as follows: 

 
1) Practitioner office visit: 

 
A) All Kids Premium Level 2 co-payment:  $10 per visit. 

 
B) All Kids Premium Level 3 co-payment:  $15 per visit. 

 
C) All Kids Premium Level 4 co-payment:  $20 per visit. 
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D) All Kids Premium Levels 5-8 co-payment:  $25 per visit. 
 

2) Dental visits: 
 

A) All Kids Premium Level 2 co-payment:  $10 per visit. 
 

B) All Kids Premium Level 3 co-payment:  $15 per visit. 
 

C) All Kids Premium Level 4 co-payment:  $20 per visit. 
 

D) All Kids Premium Levels 5-8 co-payment:  $25 per visit. 
 

3) Inpatient hospitalization: 
 

A) All Kids Premium Level 2 cost sharing:  $100 per admission. 
 

B) All Kids Premium Level 3 cost sharing:  $150 per admission. 
 

C) All Kids Premium Level 4 cost sharing:  $200 per admission. 
 

D) All Kids Premium Levels 5-7 cost sharing:  10 percent of 
Department's rate. 

 
E) All Kids Premium Level 8 cost sharing:  25 percent of 

Department's rate. 
 

4) Hospital or Ambulatory Surgical Treatment Center outpatient encounter 
with a payable service on the Ambulatory Procedure List, as set forth in 89 
Ill. Adm. Code 148.140: 

 
A) All Kids Premium Level 2 cost sharing:  5 percent of the 

Department's rate. 
 
B) All Kids Premium Level 3 cost sharing:  10 percent of the 

Department's rate. 
 
C) All Kids Premium Level 4 cost sharing:  15 percent of the 

Department's rate. 
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D) All Kids Premium Levels 5-7 cost sharing:  20 percent of the 
Department's rate. 

 
E) All Kids Premium Level 8 cost sharing:  25 percent of the 

Department's rate. 
 

5) Hospital Emergency Visit: 
 

A) All Kids Premium Level 2 co-payment:  $30 per visit. 
 
B) All Kids Premium Level 3 co-payment:  $50 per visit. 
 
C) All Kids Premium Level 4 co-payment:  $75 per visit. 
 
D) All Kids Premium Levels 5-8 co-payment:  $100 per visit. 

 
6) Prescription drugs: 

 
A) All Kids Premium Level 2 co-payment:  $3 for a 1 to 30-day 

supply of generic drugs or $7 for a 1 to 30 day supply of brand 
name drugs. 

 
B) All Kids Premium Level 3 co-payment:  $6 for a 1 to 30-day 

supply of generic drugs or $14 for a 1 to 30 day supply of brand 
name drugs. 

 
C) All Kids Premium Level 4 co-payment:  $9 for a 1 to 30-day 

supply of generic drugs or $21 for a 1 to 30 day supply of brand 
name drugs. 

 
D) All Kids Premium Levels 5-8 co-payment:  $12 for a 1 to 30-day 

supply of generic drugs or $28 for a 1 to 30 day supply of brand 
name drugs. 

 
c) The out-of-pocket co-payment and cost sharing expense children enrolled in All 

Kids Premium Level 2 will incur shall not exceed $250 per annual enrollment 
period multiplied by the number of children in the family enrolled in All Kids 
Premium Level 2.  The out-of-pocket cost sharing expense a child enrolled in All 
Kids Premium Levels 3-8 willshall incur for services under subsections (b)(3), (4) 
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and (5) of this Section during the plan year July 1 to June 30 shall be limited as 
follows: 

 
1) All Kids Premium Level 2 – $500 per child. 
 
12) All Kids Premium Level 3 – $750 per child. 
 
23) All Kids Premium Level 4 – $1,000 per child. 
 
34) All Kids Premium Levels 5-7 – $5,000 per child. 
 
45) All Kids Premium Level 8 – no maximum. 

 
d) Providers will be responsible for collecting co-payments under the All Kids 

Health Insurance Plan. 
 

e) Providers may elect not to charge co-payments.  If co-payments are charged, the 
co-payment may not exceed the amounts established in subsection (b). 

 
f) The Department will not require providers to deliver services when co-payments 

properly charged under the All Kids Premium Health Plans are not paid. 
 
(Source:  Amended at 36 Ill. Reg. 12316, effective July 19, 2012) 

 
Section 123.340  Non-payment of Premium 
 

a) Children enrolled in All Kids Premium Levels 2-8 will have a grace period 
through the end of the month following theof coverage month to pay the 
premium. 

 
b) Failure to pay the full monthly premium by the last day of the grace period will 

result in termination of coverage. 
 

c) Partial premium payments will not be refunded. 
 

d) When termination of coverage is recorded by the 15th day of the month, it will be 
effective the first day of the following month.  When termination of coverage is 
recorded after the 15th day of the month, it will be effective no later than the first 
day of the second month following that determination.  
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(Source:  Amended at 36 Ill. Reg. 12316, effective July 19, 2012) 
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1) Heading of the Part:  Special Waste Hauling 
 
2) Code Citation:  35 Ill. Adm. Code 809 
 
3) Section Numbers:  Adopted Action: 

809.101   Amend 
809.103   Amend 
809.104   Amend 
809.105   Amend 
809.201   Amend 
809.202   Amend 
809.203   Amend 
809.204   Amend 
809.205   Amend 
809.206   Amend 
809.207   Amend 
809.208   Amend 
809.209   Amend 
809.210   Amend 
809.211   Amend 
809.212   Amend 
809.213   New 
809.301   Amend 
809.302   Amend 
809.401   Amend 
809.402   Amend 
809.501   Amend 
809.910   Repeal 
809.911   Repeal 
809.912   Repeal 
809.913   Repeal 
809.914   Repeal 
809.915   Repeal 
809.916   Repeal 
809.917   Repeal 
809.918   Repeal 
809.919   Repeal 
809.920   Repeal 
809.921   Repeal 
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809.1001   New 
 

4) Statutory Authority:  Implementing Sections 5, 10, 13, 21, 22, 22.01, and 22.2 and 
authorized by Sections 27 of the Environmental Protection Act [415 ILCS 5/5, 10, 13, 21, 
22, 22.01, 22.2, and 27] 

 
5) Effective Date of Amendments:  July 18, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 

 
7) Does this rulemaking contain incorporations by reference?  Yes 

 
8) A copy of the adopted amendments, including any material incorporated by reference, is 

on file in the Board's Chicago office at the James R. Thompson Center, 100 W. Randolph 
Street, Suite 11-500, and is available there for public inspection. 

 
9)  Notice of Proposal Published in Illinois Register:  April 6, 2012; 36 Ill. Reg. 5095 
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences between proposal and final version:  None 

 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements letter issued by JCAR?  Yes 
 
13) Will this rulemaking replace any emergency amendments currently in effect?  No 
 
14) Are there any amendments pending on this Part?  No 
 
15) Summary and Purpose of Amendments:  For a more detailed description of this 

rulemaking, please see the Board's March 15, 2012 first-notice opinion and order and its 
July 12, 2012 opinion and order adopting these rules.  Proposed Amendments to 
Nonhazardous Special Waste Hauling and the Uniform Program:  35 Ill. Adm. Code 809, 
R12-13 (Mar. 15, 2012; July 12, 2012). 

 
The EPA initiated this proceeding by filing a rulemaking proposal intended to implement 
PA 97-220.  EPA stated that, before 1998, it issued a single special waste hauler permit 
valid for haulers of both nonhazardous and hazardous special waste generated in or 
destined to an Illinois facility.  Under the Uniform State Hazardous Materials 
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Transportation Registration and Permit Program adopted in 1997, however, a hazardous 
waste transporter with its principal place of business in Illinois was required to register 
with and obtain a permit from the EPA. 
 
Among its various provisions, PA 97-220 amended Sections 21 and 22.2(l) and (l-5) of 
the Environmental Protection Act to remove Illinois from the Uniform Program.  EPA 
stressed that special waste hauler permitting rules remain in effect, requiring all 
transporters of special waste (hazardous and nonhazardous) to obtain a special waste 
hauler permit prior to transporting waste from an Illinois generator or to an Illinois 
facility. 

 
16) Information and questions regarding these adopted amendments shall be directed to: 
 

 Timothy J. Fox 
Illinois Pollution Control Board 
100 W. Randolph Street, Suite 11-500 
Chicago, IL  60601 
 
312/814-6085 
foxt@ipcb.state.il.us 

 
Copies of the Board's opinions and orders may be requested from the Clerk of the 
Board at the address listed in #8 above or by calling 312/814-3620.  Please refer 
to the docket number R12-13 in your request. The Board order is also available 
from the Board's Web site (www.ipcb.state.il.us). 

  
The full text of the Adopted Amendments begins on the next page: 
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TITLE 35:  ENVIRONMENTAL PROTECTION 
SUBTITLE G:  WASTE DISPOSAL 

CHAPTER I:  POLLUTION CONTROL BOARD 
SUBCHAPTER i:  SOLID WASTE AND SPECIAL WASTE HAULING 

 
PART 809 

NONHAZARDOUS SPECIAL WASTE HAULING  
AND THE UNIFORM PROGRAM 

 
SUBPART A:  GENERAL PROVISIONS 

 
Section  
809.101 Authority, Policy and Purposes  
809.102 Severability  
809.103 Definitions  
809.104 Incorporations by Reference  
809.105 Public Records  
 

SUBPART B:  NONHAZARDOUS SPECIAL WASTE HAULING PERMITS 
 

Section  
809.201 Nonhazardous Special Waste Hauling Permits – General  
809.202 Applications for Nonhazardous Special Waste Hauling Permit – Contents  
809.203 Applications for Nonhazardous Special Waste Hauling Permit – Signatures and 

Authorization  
809.204 Applications for Nonhazardous Special Waste Hauling Permit – Filing and Final 

Action by the Agency  
809.205 Nonhazardous Special Waste Hauling Permit Conditions  
809.206 Nonhazardous Special Waste Hauling Permit Revision  
809.207 Transfer of Nonhazardous Special Waste Hauling Permits  
809.208 Nonhazardous Special Waste Hauling Permit Revocation  
809.209 Permit No Defense  
809.210 General Exemption from Nonhazardous Special Waste Hauling Permit 

Requirements  
809.211 Exemptions for Nonhazardous Special Waste Transporters  
809.212 Duration of Nonhazardous Special Waste Hauling Permits  
809.213 Compliance with Federal Requirements 
 

SUBPART C:  DELIVERY AND ACCEPTANCE 
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Section  
809.301 Requirements for Delivery of Nonhazardous Special Waste to Transporters  
809.302 Requirements for Acceptance of Nonhazardous Special or Hazardous Waste from 

Transporters  
 

SUBPART D:  PERMIT AVAILABILITY AND SYMBOLS 
 

Section  
809.401 Permit Availability  
809.402 Nonhazardous Special Waste Symbols  
 

SUBPART E:  MANIFESTS, RECORDS AND REPORTING 
 

Section  
809.501 Manifests, Records, Access to Records, Reporting Requirements and Forms  
 

SUBPART F:  DURATION OF PERMITS AND TANK NUMBERS 
 

Section  
809.601 Duration of Special Waste Hauler Permits and Tank Numbers (Repealed)  
 

SUBPART G:  EMERGENCY CONTINGENCIES FOR SPILLS 
 

Section  
809.701 General Provision  
 

SUBPART H:  EFFECTIVE DATES 
 

Section  
809.801 Compliance Date  
809.802 Exceptions (Repealed)  
 

SUBPART I:  HAZARDOUS (INFECTIOUS) HOSPITAL WASTE 
 

Section  
809.901 Definitions (Repealed)  
809.902 Disposal Methods (Repealed)  
809.903 Rendering Innocuous by Sterilization (Repealed)  
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809.904 Rendering Innocuous by Incineration (Repealed)  
809.905 Recordkeeping Requirements for Generators (Repealed)  
809.906 Defense to Enforcement Action (Repealed)  
 

SUBPART J:  REQUIREMENTS FOR HAULERS PREVIOUSLY PERMITTED  
UNDER THE UNIFORM PROGRAM 

 
Section  
809.910 Uniform State Hazardous Waste Transportation Registration and Permit Program 

(Repealed) 
809.911 Application for a Uniform Permit (Repealed) 
809.912 Application for Uniform Registration (Repealed) 
809.913 Payment of Processing and Audit Fees (Repealed) 
809.914 Payment of Apportioned Mile Fees (Repealed) 
809.915 Submittal of Fees (Repealed) 
809.916 Previously Permitted Transporters (Repealed) 
809.917 Uniform Registration and Uniform Permit Conditions (Repealed) 
809.918 Uniform Registration and Uniform Permit Revision (Repealed) 
809.919 Transfer of Uniform Registration and Uniform Permits (Repealed) 
809.920 Audits and Uniform Registration and Uniform Permit Revocation (Repealed) 
809.921 Permit No Defense (Repealed) 
809.1001 Transporters Previously Permitted Under Uniform Hazardous Waste 

Transportation Permit and Registration Program 
 
809.APPENDIX A Old Rule Numbers Referenced (Repealed) 
 
AUTHORITY:  Implementing Sections 5, 10, 13, 21, 22, 22.01, and 22.2 and authorized by 
Section 27 of the Environmental Protection Act [415 ILCS 5/5, 10, 13, 21, 22, 22.01, 22.2 and 
27] (see P.A. 90-219).  
 
SOURCE:  Adopted in R76-10, 33 PCB 131, at 3 Ill. Reg. 13, p. 155, effective March 31, 1979; 
emergency amendment in R76-10, 39 PCB 175, at 4 Ill. Reg. 34, p. 214, effective August 7, 
1980, for a maximum of 150 days; emergency amendment in R80-19, 40 PCB 159, at 5 Ill. Reg. 
270, effective January 1, 1981, for a maximum of 150 days; amended in R77-12(B), 41 PCB 
369, at 5 Ill. Reg. 6384, effective May 28, 1981; amended in R80-19, 41 PCB 459, at 5 Ill. Reg. 
6378, effective May 31, 1981; codified in R81-9, 53 PCB 269, at 7 Ill. Reg. 13640, effective 
September 30, 1983; recodified in R84-5, 58 PCB 267, from Subchapter h to Subchapter i at 8 
Ill.  Reg. 13198; amended in R89-13A at 14 Ill. Reg. 14076, effective August 15, 1990; amended 
in R91-18 at 16 Ill. Reg. 130, effective January 1, 1992; amended in R95-11 at 20 Ill. Reg. 5635, 
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effective March 27, 1996; amended in R98-29 at 23 Ill. Reg. 6842, effective July 1, 1999; 
amended in R00-18 at 24 Ill. Reg. 14747, effective September 25, 2000; amended in R06-20(A) 
at 34 Ill. Reg. 3317, effective February 25, 2010; amended in R06-20(B) at 34 Ill. Reg. 17398, 
effective October 29, 2010; amended in R12-13 at 36 Ill. Reg. 12332, effective July 18, 2012. 
 

SUBPART A:  GENERAL PROVISIONS 
 
Section 809.101  Authority, Policy and Purposes  
 
Pursuant to the authority contained in Sections 5, 10, 13, 21, 22, 22.01, and 22.2 of the 
Environmental Protection Act [415 ILCS 5/5, 10, 13, 21, 22, 22.01, 22, and 22.2], and consistent 
with the policy and purposes  expressed in Section 20 [415 ILCS 5/20] thereof, the Board adopts 
this Part.  This Part prescribes the procedures for the Uniform Hazardous Materials 
Transportation and Registration Program and for the issuance of permits to nonhazardous special 
waste transporters; for the inspection and numbering of vehicles; and for proper hauling of 
special wastes to approved disposal, storage and treatment sites. It is the purpose of this Part to 
control only wastes as defined herein.  
 

(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 
 
Section 809.103  Definitions  
 

 "Act" means the Illinois Environmental Protection Act [415 ILCS 5].  
 
 "Agency" means the Illinois Environmental Protection Agency.  
 
 "Base state" means the state in which a hazardous waste transporter must obtain a 

uniform registration, if required by the base state, and uniform permit.  
 
 "Board" means the Illinois Pollution Control Board.  
 

"Btu" or "British thermal unit" means the quantity of heat required to raise the 
temperature of one pound of water one degree Fahrenheit. 

 
 "Disposal" means the discharge, deposit, injection, dumping, spilling, leaking, or 

placing of any waste or special waste into or on any land or water so that such 
waste or special waste or any constituent thereof may enter the environment or be 
emitted into the air or discharged into any waters, including ground waters.  [415 
ILCS 5/3.08] (See "Waste", "Special Waste".)  
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 "Garbage" ismeans the waste resulting from the handling, processing, 

preparation, cooking, and consumption of food, and wastes from the handling, 
processing, storage and sale of produce. [415 ILCS 5/3.2005/3.11] (See 
"Waste".)  

 
 "Hazardous waste" means a waste, or combination of wastes, which because of 

quantity, concentration, or physical, chemical, or infectious characteristics may 
cause or significantly contribute to an increase in mortality or an increase in 
serious, irreversible, or incapacitating reversible, illness; or pose a substantial 
present or potential threat to human health or to the environment when 
improperly treated, stored, transported or disposed of, or otherwise managed, 
and which has been identified, by characteristics or listing, as hazardous 
pursuant to Section 3001 of the Resource Conservation and Recovery Act of 1976 
(42 USC 6901 et seq.) or pursuant to agency guidelines consistent with the 
requirements of the Act and Board regulations. Potentially infectious medical 
waste is not a hazardous waste, except for those potentially infectious medical 
wastes identified by characteristics or listing as hazardous under Section 3001 of 
the Resource Conservation and Recovery Act of 1976, P.L. 94-580, or pursuant to 
Board regulations. [415 ILCS 5/3.2205/3.15]  

 
 "Hazardous waste transporter" means any person who transports hazardous waste 

as defined in Section 3.15 of the Act.  
 
 "Industrial process waste" means any liquid, solid, semi-solid or gaseous waste, 

generated as a direct or indirect result of the manufacture of a product or the 
performance of a service, which poses a present or potential threat to human  
health or to the environment or with inherent properties which make the disposal 
of such waste in a landfill difficult to manage by normal means.  "Industrial 
process waste" includes but is not limited to spent pickling liquors, cutting oils, 
chemical catalysts, distillation bottoms, etching acids, equipment cleanings, paint 
sludges, incinerator ashes, core sands, metallic dust sweepings, asbestos dust, 
hospital pathological wastes and off-specification, contaminated or recalled 
wholesale or retail products.  Specifically excluded are uncontaminated 
packaging materials, uncontaminated machinery components, general household 
waste, landscape waste and construction or demolition debris. [415 ILCS 
5/3.2355/3.17]  

 
 "Manifest" means the form provided or prescribed by USEPAthe Agency and 
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used for identifying name, quantity, and the origin, routing, and destination of 
special waste during its transportation from the point of generation to the point of 
disposal, treatment, or storage, as required by this Part, 35 Ill. Adm. Code:  
Subtitle G, or by the Resource Conservation and Recovery Act of 1976 (42 USC 
6901 et seq.) or regulations thereunder.  

 
 "Nonhazardous special waste" means any special waste, as defined in this 

Section, that has not been identified, by characteristics or listing, as hazardous 
pursuant to section 3001 of the Resource Conservation and Recovery Act of 1976 
(42 USC 6901 et seq.) or pursuant to Board regulations.  

 
 "Nonhazardous special waste hauling vehicle" means any self-propelled motor 

vehicle, except a truck tractor without a trailer, used to transport nonhazardous 
special waste in bulk or packages, tanks, or other containers.  

 
 "Nonhazardous special waste transporter" means any person who transports 

nonhazardous special waste.  
 
 "Off-site" means any site that is not "on-site", as defined in this Section.  
 
 "On-site" means (for the purpose of transporting hazardous waste) on the same or 

geographically contiguous property under the control of the same person even if 
such contiguous property is divided by a public or private right-of-way.  Non-
contiguous properties owned by the same person but connected by a right-of-way 
that the person controls, and to which the public does not have access, is also 
considered on-site property.  

 
 "Participating state" means a state that has elected to participate in the uniform 

program and has entered into a reciprocal agreement.  
 
 "Permitted disposal site" means a sanitary landfill or other type of disposal site, 

including but not limited to a deep well, a pit, a pond, a lagoon or an 
impoundment that has a current, valid operating permit issued by the Agency and 
a supplemental permit issued by the Agency specifically permitting the site to 
accept a special waste tendered for disposal.  

 
 "Permitted storage site" means any site used for the interim containment of 

special waste prior to disposal or treatment that has a current, valid operating 
permit issued by the Agency and a supplemental permit issued by the Agency 
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specifically permitting the site to accept a special waste tendered for storage.  
 
 "Permitted treatment site" means any site used to change the physical, chemical or 

biological character or composition of any special waste, including but not limited 
to a processing center, a reclamation facility or a recycling center that has a 
current, valid operating permit issued by the Agency and a supplemental permit 
issued by the Agency specifically permitting the site to accept a special waste 
tendered for treatment.  

 
 "Person" ismeans any individual, partnership, co-partnership, firm, company, 

corporation, association, joint stock company, trust, estate, political subdivision, 
state agency, or any other legal entity or their legal representative, agent or 
assignee. [415 ILCS 5/3.3155/3.26]  

 
 "Pollution control waste" means any liquid, solid, semi-solid or gaseous waste 

generated as a direct or indirect result of the removal of contaminants from the 
air, water or land, and which pose a present or potential threat to human health 
or to the environment or with inherent properties which make the disposal of such 
waste in a landfill difficult to manage by normal means.  "Pollution control 
waste" includes but is not limited to water and wastewater treatment plant 
sludges, baghouse dusts, scrubber sludges and chemical spill cleanings. [415 
ILCS 5/3.3355/3.27]  

 
 "Principal place of business" means the state in which a person owning vehicles 

used for transporting hazardous waste maintains its central records or majority of 
its records relating to the transportation of hazardous materials; or the state in 
which the person owning vehicles used for transporting hazardous waste has the 
plurality of its mileage.  

 
 "Reciprocal agreement" means an agreement between Illinois and another state to 

participate in the Uniform Program.  
 
 "Reclamation" means the recovery of material or energy from waste for 

commercial or industrial use.  
 
 "Refuse" means any garbage or other discarded materials, with the exception of 

radioactive materials discarded in accordance with the provisions of the Radiation 
Protection Act [420 ILCS 40] and Radioactive Waste Storage Act [420 ILCS 35]. 
(See "Waste".)  
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 "Septic tank pumpings" means the liquid portions and sludge residues removed 

from septic tanks.  
 
 "Site" means any location, place, tract of land, and facilities, including but not 

limited to buildings, and improvements used for purposes subject to regulation or 
control by this Act or regulations under the Act. [415 ILCS 5/3.4605/3.43]  

 
 "Solid waste" (see "Waste."). 
 
 "Special waste" meansmeans any of the following:  
 

 Potentially infectious medical waste;  
 
 Hazardous waste, as determined in conformance with RCRA hazardous 

waste determination requirements set forth in 35 Ill. Adm. Code 722.111, 
including a residue from burning or processing hazardous waste in a 
boiler or industrial furnace unless the residue has been tested in 
accordance with 35 Ill. Adm. Code 726 and proven to be nonhazardous;  

 
 Industrial process waste or pollution control waste, except:  
 

 Any such waste certified by its generator, pursuant to Section 
22.48 of the Act, not to be any of the following:  

 
 A liquid, as determined using the paint filter test set forth in 

35 Ill. Adm. Code 811.107(m)(3)(Aa);  
 
 Regulated asbestos-containing waste materials, as defined 

under the National Emission Standards for Hazardous Air 
Pollutants in 40 CFR 61.141;  

 
 Polychlorinated biphenyls (PCBs) regulated pursuant to 40 

CFR 761;  
 
 An industrial process waste or pollution control waste 

subject to the waste analysis and recordkeeping 
requirements of 35 Ill. Adm. Code 728.107 under the land 
disposal restrictions of 35 Ill. Adm. Code 728; and  
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 A waste material generated by processing recyclable 

metals by shredding and required to be managed as a 
special waste under Section 22.29 of the Act;  

 
 Any empty portable device or container, including but not limited 

to a drum, in which a special waste has been stored, transported, 
treated, disposed of, or otherwise handled, provided that the 
generator has certified that the device or container is empty and 
does not contain a liquid, as determined using the paint filter test 
set forth in 35 Ill. Adm. Code 811.107(m)(3)(Aa). "Empty portable 
device or container" means a device or container in which removal 
of special waste, except for a residue that shall not exceed one inch 
in thickness, has been accomplished by a practice commonly 
employed to remove materials of that type.  An inner liner used to 
prevent contact between the special waste and the container shall 
be removed and managed as a special waste; or  

 
 As may otherwise be determined under Section 22.9 of the Act. 

[415 ILCS 5/3.4755/3.45]  
 
"Special waste hauling vehicle" means any self-propelled motor vehicle, except a 
truck tractor without a trailer, used to transport special waste in bulk or packages, 
tanks, or other containers. 

 
 "Special waste transporter" means any person who transports special waste (as 

defined in Section 3.45 of the Act) from any location.  
 
 "Spill" means any accidental discharge of special waste.  
 
 "Storage" means the interim containment of special waste prior to disposal or 

treatment.  
 
 "Tank" means any bulk container placed on or carried by a vehicle to transport 

special waste, including wheel mounted tanks.  
 
 "Treatment" means any method, technique or process, including neutralization 

designed to change the physical, chemical or biological character or composition 
of any special waste so as to neutralize that waste or so as to render that waste 
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nonhazardous, safer for transport, amenable for recovery, amenable for storage 
or reduced in volume. "Treatment" includes any activity or processing designed to 
change the physical form or chemical composition of hazardousspecial waste to 
render it less dangerous or nonhazardous.  [415 ILCS 5/3.5053.49] Treatment 
also includes reclamation, re-use and recycling of special waste.  

 
 "Truck" means any unitary vehicle used to transport special waste.  
 
 "Truck tractor" means any motor vehicle used to transport special waste that is 

designed and used for drawing other devices and not so constructed as to carry a 
load other than a part of the weight of the device and load so drawn.  

 
 "Uniform application" means the uniform registration and uniform permit 

application form established under the Uniform Program and provided by the 
Agency.  

 
 "Uniform permit" means the permit issued by a base state under Part II of the 

uniform application.  
 
 "Uniform Program" means the program established pursuant to the directive of 

the Hazardous Materials Transportation Uniform Safety Act of 1990 (49 USC 1 et 
seq.) and the Hazardous Materials Transportation Authorization Act of 1994 (49 
USCS 5101 et seq.) and implemented pursuant to the Final Report:  Uniform 
Program Pilot Project and the State Program Administrator's Manual, Uniform 
Program, Alliance for Uniform HazMat Transportation Procedures, incorporated 
by reference in Section 809.104.  

 
 "Uniform registration" means the annual registration issued by a base state under 

Part I of the uniform application, if the base state has a registration requirement.  
 
 "Vehicle" means any self-propelled motor vehicle, except a truck tractor without 

a trailer, designed or used for the transportation of hazardous waste.  [415 ILCS 
5/22.2(l-5)(1)]  

 
 "Waste" means any garbage, sludge from a waste treatment plant, water supply 

treatment plant, or air pollution control facility or other discarded material, 
including solid, liquid, semi-solid, or contained gaseous material resulting from 
industrial, commercial, mining and agricultural operations, and from community 
activities, but does not include solid or dissolved material in domestic sewage, or 
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solid or dissolved materials in irrigation return flows, or coal combustion by-
products as defined in Section 3.1353.94 of the Act, or industrial discharges 
which are point sources subject to permits under section 402 of the Federal Water 
Pollution Control Act, as now or hereafter amended, or source, special nuclear, 
or byproduct materials as defined by the Atomic Energy Act of 1954, as amended 
(42 USC 2011 et seq.)(42 USC 2011 et seq.) or any solid or dissolved material 
from any facility subject to The Federal Surface Mining Control and Reclamation 
Act of 1977 (P.L. 95-87) or the rules and regulations thereunder or any law or 
rule or regulation adopted by the State of Illinois pursuant thereto.  [415 ILCS 
5/3.5355/3.53]  

 
"Washwater", as used in this Part, means a mixture of water, nonhazardous 
cleaning compounds, and residue that results from cleaning surfaces and 
equipment and thatthath is collected separately from sewage. 

 
"Wastewater", as used in this Part, means stormwater, surface water, groundwater 
or nonhazardous washwater that has been contaminated with used oil but has not 
been mixed with sewage, industrial waste or any other waste. 

 
(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 

 
Section 809.104  Incorporations by Reference  
 
The Board incorporates the following material by reference:  
 

a) CFR (Code of Federal Regulations).  A copy is available from the Superintendent 
of Documents, United States Government Printing Office, Washington, DC 20402 
(202) 783-3238.  

 
49 CFR 171   (2010)(1996) 
 
49 CFR 172   (2010)(1996) 
 
49 CFR 177   (2010)(1996) 
 
49 CFR 178   (2010)(1996) 
 
49 CFR 180   (2010)(1996) 
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49 CFR 383   (2010)(1996) 
 
49 CFR 387   (2010)(1996) 
 
49 CFR 390 through- 397 (2010)(1996) 

 
b) The Report of the Alliance for Uniform HazMat Transportation Procedures, 

November 17, 1993.  A copy is available from the U.S. Department of 
Transportation, 400 Seventh Street, SW, Washington, D.C. 20590.  

 
c) The Final Report:  Uniform Program Pilot Project, March 15, 1996.  A copy is 

available from the U.S. Department of Transportation, 400 Seventh Street, SW, 
Washington, D.C. 20590 or on the internet at 
http://www.fhwa.dot.gov/omc/alliance.html. 

 
d) State Program Administrator's Manual, Uniform Program, Alliance for Uniform 

HazMat Transportation Procedures, revised version, September 10, 1997. A copy 
is available from the National Governors' Association, 444 North Capitol Street, 
Suite 267, Washington, D.C. 20001 or the National Conference of State 
Legislatures, Attn:  Alliance Project Manager, 1560 Broadway, Suite 700, Denver 
CO 80202.  

 
b)e) This Section incorporates no later editions or amendments.  
 
(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 

 
Section 809.105  Public Records  
 
Information submitted to the Agency or Board pursuant to this Part will be withheld from or 
released to the public in accordance with the following:  
 

a) The Illinois Freedom of Information Act [5 ILCS 140];  
 
b) 35 Ill. Adm. Code 120; and  
 
c) IEPA rules implementing the Illinois Freedom of Information Act (2 Ill. Adm. 

Code 1828).  
 
(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 
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SUBPART B:  NONHAZARDOUS SPECIAL WASTE HAULING PERMITS 

 
Section 809.201  Nonhazardous Special Waste Hauling Permits – General  
 
No person may haul or otherwise transport any nonhazardous special waste generated within 
Illinois or any nonhazardous special waste to be disposed of, stored or treated within Illinois 
without a current, valid nonhazardous special waste hauling permit issued by the Agency in 
accordance with the requirements of this Subpart unless the transporter participates in the 
Uniform Program or is exempt from the nonhazardous special waste hauling permit requirements 
under this Subpart. These regulations do not apply to on-site transportation of special waste by 
generators or by owners or operators of permitted special waste management facilities. 
 

(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 
 
Section 809.202  Applications for Nonhazardous Special Waste Hauling Permit – Contents  
 
Applications for nonhazardous special waste hauling permits shall be made on application forms 
prescribed or provided by the Agency, which, at a minimum, shall require the following 
information:  
 

a) Name, address, telephone number and location of the nonhazardous special waste 
hauling vehicle owner and operator applying for the permit;  

 
b) A description of the number and types of nonhazardous special waste hauling 

vehicles and tanks to be used;  
 
c) An agreement by the nonhazardous special waste hauling vehicle owner and the 

operator identified in Section 809.202(a) that:  
 
1) SpecialNonhazardous special waste loading, hauling and unloading will be 

conducted in compliance with all applicable State and federal laws and 
regulations;  

 
2) All nonhazardous special waste hauling vehicles and tanks used in 

nonhazardous special waste hauling will be clean and in good repair at all 
times when so employed;  

 
3) All nonhazardous special waste hauling vehicles, tanks and associated 
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piping, valving, etc., will be constructed and maintained to prevent 
leakage or spillage, and shall be cleanable;  

 
4) No waste may be mixed with other wastes in one tank or on one 

nonhazardous special waste hauling vehicle if such mixture results in a 
hazardous combination likely to cause explosion, fire or release of a 
dangerous or toxic gas or in violation of any applicable State or federal 
law or regulation;  

 
5) The nonhazardous special waste hauling equipment and procedures to be 

used shall be proper for the permitted service, be safe for the transporters, 
handlers, and others, and meet the requirements of all other applicable 
State and federal laws and regulations; and  

 
d) The application may require additional information deemed necessary by the 

Agency consistent with the requirements of the Act and Board regulations.  
 
(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 

 
Section 809.203  Applications for Nonhazardous Special Waste Hauling Permit – 
Signatures and Authorization  
 
All nonhazardous special waste hauling permit applications shall be signed by the owner and 
operator of the nonhazardous special waste hauling vehicle; or, in the name of the owner and 
operator, by the owner's or operator's duly authorized agent when accompanied by evidence of 
authority to sign the application.  
 

(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 
 
Section 809.204  Applications for Nonhazardous Special Waste Hauling Permit – Filing and 
Final Action by the Agency  
 

a) An application for nonhazardous special waste hauling permit is considered filed 
on the date the Agency receives a properly completed application on the form 
prescribed or provided by the Agency and with correct fees.  

 
b) If the Agency fails to take final action (which includes granting or denying the 

nonhazardous special waste hauling permit as requested, or by granting the 
nonhazardous special waste hauling permit with conditions) within 90 days after 
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the date the completed application is filed, the applicant may deem the 
nonhazardous special waste hauling permit granted for a period of one calendar 
year commencing on the 91st day after the application was filed.  

 
c) The Agency will send all denials by U.S. Registered or Certified Mail, Return 

Receipt Requested.  All other final Agency decisions may go by regular U.S. Mail 
or electronic mail.  The Agency will be deemed to have taken final action on the 
date that the notice of final action is mailed or sent.  Within 35 days after the 
Agency's final action, the applicant may appeal the Agency's decision to the 
Board in the manner provided for the review of permits in Section 40 of the Act.  

 
d) The Agency will require the application to be complete. If incomplete, the 

application will be returned, and the transporter will be required to resubmit a 
complete application.  The application must be consistent with the provisions of 
the Act and Board regulations.  The Agency may undertake such investigations 
and request the applicant to furnish such proof as it deems necessary to verify the 
information and statements made in the application.  If the application is complete 
and granting it will not violate the Act or Board regulations, the Agency will grant 
the permit.  

 
e) When an application is denied because it fails to comply with the Act or Board 

regulations, any fees submitted with the application will be non-refundable.  Any 
subsequent re-filing of the application will be considered a new application for 
which an application fee must be included in accordance with Section 22.2 of the 
Act.  

 
f) When the Agency rejects an application because it is incomplete, any fees 

submitted will be non-refundable.  The applicant can receive credit for the 
payment with a resubmitted application if the resubmittal is complete and 
returned to the Agency within 30 days after the initial date-stamped rejection.  

 
(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 

 
Section 809.205  Nonhazardous Special Waste Hauling Permit Conditions  
 

a) In granting nonhazardous special waste hauling permits, the Agency may impose 
such conditions as may be necessary to accomplish the purposes of the Act and 
the Board regulations.  
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b) The applicant may deem any conditions imposed by the Agency as a denial of the 
nonhazardous special waste hauling permit for purposes of review pursuant to 
Section 40 of the Act.  

 
(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 

 
Section 809.206  Nonhazardous Special Waste Hauling Permit Revision  
 
A nonhazardous special waste hauling permit will be automatically modified to include any 
relevant change in the Act or Board regulations.  The Agency will revise any nonhazardous 
special waste hauling permit issued by the Agency under this Part to make the permit compatible 
with any such relevant changes and so notify the permittee in writing.  Failure of the Agency to 
issue a revised permit shall not excuse the permittee from compliance with any such change.  
 

(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 
 
Section 809.207  Transfer of Nonhazardous Special Waste Hauling Permits  
 
No nonhazardous special waste hauling permit is transferable from one person to another.  
 

(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 
 
Section 809.208  Nonhazardous Special Waste Hauling Permit Revocation  
 
Violation of any nonhazardous special waste hauling permit conditions or failure to comply with 
any provisions of the Act or with any Board regulation will be grounds for sanctions as provided 
in the Act, including revocation of the permit as provided in the Act.  
 

(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 
 
Section 809.209  Permit No Defense  
 
The existence of a nonhazardous special waste hauling permit under this Part does not provide 
the permittee with a defense to a violation of the Act or Board regulations, except for hauling 
nonhazardous special waste without a nonhazardous special waste hauling permit.  
 

(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 
 
Section 809.210  General Exemption from Nonhazardous Special Waste Hauling Permit 
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Requirements  
 
Any person who generates a total quantity of nonhazardous special waste 100 kilograms (220 
pounds) or less in any calendar month for disposal, storage or treatment within Illinois is exempt 
from the permit requirements of this Subpart and from the manifest provisions in Subpart E of 
this Part.  This exemption shall not constitute a defense to a violation of any provision of the Act 
or any applicable disposal, storage or treatment requirement of 35 Ill. Adm. Code 807.  
 

(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 
 
Section 809.211  Exemptions for Nonhazardous Special Waste Transporters  
 
The following persons need not obtain a nonhazardous special waste hauling permit nor carry a 
manifest if they haul only the waste indicated:  
 

a) Any person licensed in accordance with the Private Sewage Disposal Licensing 
Act [225 ILCS 225] and who hauls only septic tank pumpings.  

 
b) Any person who hauls only livestock waste intended for land application pursuant 

to 35 Ill. Adm. Code 560.  
 
c) Transporters of municipal water or wastewater treatment plant sludge that is to be 

applied to land and that is regulated under a sludge management scheme approved 
by the Agency pursuant to 35 Ill. Adm. Code 309.208.  

 
d) Any person licensed in accordance with the Illinois Dead Animal Disposal Act 

[225 ILCS 610] and who hauls only grease, meat packing scraps, dead animals 
and parts of animals for delivery to a renderer.  

 
e) Any person operating under rules and regulations adopted pursuant to the Illinois 

Oil and Gas Act [225 ILCS 725] and who hauls only oil and gas extraction wastes 
as defined in that Act.  

 
f) Any person who hauls only radioactive wastes as defined by the Radiation 

Protection Act [420 ILCS 40].  
 
g) Any person who hauls only coal combustion fly ash.  
 
h) Any person who hauls only declassified waste or refuse.  
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i) Any person who hauls only special waste exempted by 35 Ill. Adm. Code 808.123 

(small quantity generators of 220 pounds or less per month of special waste).  
 
j) Any person who hauls potentially infectious medical waste that is regulated under 

35 Ill. Adm. Code Subtitle M.  
 
k) Any person who hauls used tires regulated under 35 Ill. Adm. Code 848.  
 
(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 

 
Section 809.212  Duration of Nonhazardous Special Waste Hauling Permits  
 

a) All permits issued under this Part will be issued for a period not to exceed one 
year and are renewable.  

 
b) Applications for renewal of a nonhazardous special waste hauling permit should 

be made prior to the expiration date of the permit on the application forms 
prescribed in Section 809.302.  

 
(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 

 
Section 809.213  Compliance with Federal Requirements 
 
A hazardous waste transporter shall comply with all the provisions of 49 CFR 171, 172, 177, 
178, 180, 383, 387, and 390 through 397, incorporated by reference in Section 809.104, if the 
hazardous waste is transported in Illinois. 
 

(Source:  Added at 36 Ill. Reg. 12332, effective July 18, 2012) 
 

SUBPART C:  DELIVERY AND ACCEPTANCE 
 
Section 809.301  Requirements for Delivery of Nonhazardous Special Waste to 
Transporters  
 
No person may deliver any special waste generated within Illinois or for disposal, storage or 
treatment within Illinois unless that person concurrently delivers a manifest completed in 
accordance with Subpart E of this Part to a special waste transporter who holds a current 
nonhazardous special waste hauling permit or Uniform Program Registration and Permit issued 
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by the Agency under Subpart B or C of this Part.  The following are exceptions to this 
requirement: 
 

a) The generator or transporter is not required to complete a manifest for used oil 
that is defined by and managed in accordance with 35 Ill. Adm. Code 739. 

 
b) The generator or transporter is not required to complete a manifest for the 

following used oil mixtures, provided that the generator complies with the 
informational requirements of 35 Ill. Adm. Code 739.146(a) and 35 Ill. Adm. 
Code 809.501(b): 

 
1) Mixtures of used oil as defined by and managed in accordance with 35 Ill. 

Adm. Code 739 and hazardous waste, both generated and mixed by a 
conditionally exempt small quantity generator of hazardous waste, 
provided that the mixture contains more than 50 percent used oil by either 
volume or weight; 

 
2) Mixtures of used oil as defined by and managed in accordance with 35 Ill. 

Adm. Code 739 and characteristic hazardous waste, with a Btu per pound 
content greater than 5,000 prior to being mixed with the used oil, when: 
 
A) the characteristic has been extinguished in the resultant mixture; 
 
B) both the used oil and the characteristic hazardous waste have been 

generated and mixed by the same generator; and 
 
C) the mixture contains more than 50 percent used oil by either 

volume or weight; 
 
3) Mixtures of used oil as defined by and managed in accordance with 35 Ill. 

Adm. Code 739 and fuel or other fuel products; and 
 
4) Used oil as defined by and managed in accordance with 35 Ill. Adm. Code 

739 contaminated by or mixed with nonhazardous wastewater, when the 
used oil and the nonhazardous wastewater are generated by the same 
generator, and when the mixture results from use or unintentional 
contamination. 

 
(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 
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Section 809.302  Requirements for Acceptance of Nonhazardous Special or Hazardous 
Waste from Transporters  
 

a) No person may accept any special waste for disposal, storage or treatment within 
Illinois from a special waste transporter unless the special waste transporter has a 
valid nonhazardous special waste hauling permit or Uniform Program 
Registration and Permit issued by the Agency under Subpart B or J of this Part 
and concurrently presents to the receiver of the special waste, or the receiver's 
agent, a completed, signed manifest as required by Subpart E of this Part, which 
manifest designates the receiver's facility as the destination for the special waste.  
The following are exceptions to this requirement: 
 
1) The generator or transporter is not required to complete a manifest for 

used oil that is defined by and managed in accordance with 35 Ill. Adm. 
Code 739. 

 
2) The generator or transporter is not required to complete a manifest for the 

following used oil mixtures, provided that the generator or transporter 
complies with the informational requirements of 35 Ill. Adm. Code 
739.146(a) and 35 Ill. Adm. Code 809.501(b): 

 
A) Mixtures of used oil as defined by and managed in accordance 

with 35 Ill. Adm. Code 739 and hazardous waste, both generated 
and mixed by a conditionally exempt small quantity generator of 
hazardous waste, provided that the mixture contains more than 50 
percent used oil by either volume or weight; 

 
B) Mixtures of used oil as defined by and managed in accordance 

with 35 Ill. Adm. Code 739 and characteristic hazardous waste, 
with a Btu per pound content greater than 5,000 prior to being 
mixed with the used oil, when: 
 
i) the characteristic has been extinguished in the resultant 

mixture; 
 
ii) both the used oil and the characteristic hazardous waste 

have been generated and mixed by the same generator; and 
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iii) the mixture contains more than 50 percent used oil by 
either volume or weight; 

 
C) Mixtures of used oil as defined by and managed in accordance 

with 35 Ill. Adm. Code 739 and fuel or other fuel products; and 
 
D) Used oil as defined by and managed in accordance with 35 Ill. 

Adm. Code 739 contaminated by or mixed with nonhazardous 
wastewater, when the used oil and the nonhazardous wastewater 
are generated by the same generator, and when the mixture results 
from use or unintentional contamination. 

 
b) No person may deliver special waste in Illinois for disposal, storage or treatment 

unless the person who accepts the special waste has a current, valid operating 
permit issued by the Agency and the necessary supplemental permits required by 
35 Ill. Adm. Code 807, as well as all other applicable permits as required by the 
Act and Board regulations.  

 
(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 

 
SUBPART D:  PERMIT AVAILABILITY AND SYMBOLS 

 
Section 809.401  Permit Availability  
 
Upon issuance of a nonhazardous special waste hauling permit or a Uniform Program 
registration and permit, the owner and operator of any such vehicle used to transport 
nonhazardous special or hazardous waste shall maintain within the vehicle a legible photocopy 
of the nonhazardous special waste hauling permit or Uniform Program registration and permit.  
Upon request, issuance of the nonhazardous special waste hauling permit or Uniform Program 
registration and permit shall be disclosed by the owner and operator of the vehicle to any 
representative of the State of Illinois (including, but not limited to, the Agency), any generator of 
the special waste, or any treatment, storage, or disposal facility that has handled, is handling, or 
will handle the special waste.  Upon request by such representative, the transporter shall make 
available a photocopy of the nonhazardous special waste hauling permit or Uniform Program 
registration and permit to the representative.  The owner and operator of the vehicle shall also 
comply with any otherwise applicable federal regulations.  
 

(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 
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Section 809.402  Nonhazardous Special Waste Symbols  
 
All vehicles used to transport special waste and packages used to contain special waste shall be 
labeled, marked and placarded in accordance with regulations adopted by the Illinois Department 
of Transportation or the United States Department of Transportation or the United States 
Environmental Protection Agency, whichever has jurisdiction.  
 

(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 
 

SUBPART E:  MANIFESTS, RECORDS AND REPORTING 
 
Section 809.501  Manifests, Records, Access to Records, Reporting Requirements and 
Forms  
 

a) Any person who delivers special waste to a permitted nonhazardous special or 
hazardous waste transporter shall complete a uniform hazardous waste manifest to 
accompany the special waste from delivery to the destination of the special waste.  
The manifest form will be provided or prescribed by the Agency.  The following 
are exceptions to this requirement: 
 
1) The generator or transporter is not required to complete a manifest for 

used oil that is defined by and managed in accordance with 35 Ill. Adm. 
Code 739. 

 
2) The generator or transporter is not required to complete a manifest for the 

following used oil mixtures, provided that the generator or transporter 
complies with the informational requirements of 35 Ill. Adm. Code 
739.146(a) and 35 Ill. Adm. Code 809.501(b): 
 
A) Mixtures of used oil as defined by and managed in accordance 

with 35 Ill. Adm. Code 739 and hazardous waste, both generated 
and mixed by a conditionally exempt small quantity generator of 
hazardous waste, provided that the mixture contains more than 50 
percent used oil by either volume or weight; 

 
B) Mixtures of used oil as defined by and managed in accordance 

with 35 Ill. Adm. Code 739 and characteristic hazardous waste, 
with a Btu per pound content greater than 5,000 prior to being 
mixed with the used oil, when: 
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i) the characteristic has been extinguished in the resultant 

mixture; 
 
ii) both the used oil and the characteristic hazardous waste 

have been generated and mixed by the same generator; and 
 
iii) the mixture contains more than 50 percent used oil by 

either volume or weight; 
 
C) Mixtures of used oil as defined by and managed in accordance 

with 35 Ill. Adm. Code 739 and fuel or other fuel products; and 
 
D) Used oil as defined by and managed in accordance with 35 Ill. 

Adm. Code 739 contaminated by or mixed with nonhazardous 
wastewater, when the used oil and the nonhazardous wastewater 
are generated by the same generator, and when the mixture results 
from use or unintentional contamination. 

 
b) The generatortransporter shall include in the manifest the following:  

 
1) The name of the generator of the special waste and generator number;  
 
2) Information stating when and where the special waste was generated;  
 
3) The name of the person from whom delivery is accepted and the name of 

the site from which delivered;  
 
4) The name and permit number of the transporter;  
 
5) The date of delivery; and  
 
6) The classification and quantity of the special waste delivered to the 

transporter.  
 
c) Manifest copies to be sent to the Agency:  

 
1) Every person who delivers RCRA hazardous waste or polychlorinated 

biphenyl (PCB) wastes to a transporter shall submit a copy of the Illinois 
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manifest to the Agency within two days after the shipment.  Every person 
who accepts RCRA hazardous waste or PCB waste from a transporter 
shall submit a copy of the Illinois manifest to the Agency within 30 days 
after receipt.  

 
2) A person who delivers RCRA hazardous waste or PCB wastes to a 

transporter on another state's manifest, such as where the destination state 
requires use of its manifest, does not have to submit manifest copies to the 
Agency.  

 
3) A person who delivers non-RCRA hazardous wastes or non-PCB wastes 

to a transporter does not have to send a copy of the manifest to the 
Agency. A person who accepts non-RCRA hazardous waste or non-PCB 
wastes from a transporter does not have to send a copy of the manifest to 
the Agency.  

 
c)d) The manifest will consist of forms prescribed by USEPA for the Uniform 

Hazardous Waste Manifest and will be distributed in accordance with those 
requirements.at least four parts, in contrasting colors, such that an entry or 
signature on one part will be directly reproduced upon all underlying parts.  The 
top part of the manifest shall be signed by the person who delivers special waste 
to a special waste transporter, acknowledging the delivery. The top part of the 
manifest shall also be signed by the special waste transporter, acknowledging 
receipt of the special waste.  The person who delivers special waste to a special 
waste transporter shall retain the designated parts of the manifest as a record.  The 
remaining parts of the manifest shall accompany the special waste shipment.  At 
the destination, the manifest shall be signed by the person who accepts special 
waste from a special waste transporter, acknowledging receipt of the special 
waste.  

 
d)e) A permitted site that receives special waste for disposal, storage or treatment of 

special waste must be designated on the manifest as the final destination point.  
Any subsequent delivery of the special waste or any portion or product thereof to 
a special waste transporter shall be conducted under a manifest initiated by the 
permitted disposal, storage or treatment site.  

 
e)f) In all cases, the special waste transporter shall deliver the designated parts of the 

complete, signed manifest to the person who accepts delivery of special waste 
from the transporter.  The special waste transporter shall retain the designated part 
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of the complete, signed manifest as a record of  delivery to a permitted disposal, 
storage or treatment site.  In addition, at the end of each month, or longer if 
approved by the Agency, the owner and the operator of the permitted disposal, 
storage or treatment site who accepts special waste from a special waste 
transporter shall send the designated part of the completed manifest to the person 
who delivered the special waste to the special waste transporter.  

 
f)g) Every generator who delivers special waste to a special waste transporter, every 

person who accepts special waste from a special waste transporter and every 
special waste transporter shall retain their respective parts of the special waste 
manifest as a record of all special waste transactions.  These parts shall be 
retained for three years and will be made available at reasonable times for 
inspection and photocopying by the Agency.  

 
 BOARD NOTE:  The manifest requirements of 35 Ill. Adm. Code 722, 724 and 

725 relative to RCRA hazardous wastes are not affected by this subsection.  
Generators and receiving facilities subject to those Parts shall continue to supply 
designated copies of all manifests to the Agency.  

 
h) Every generator who delivers nonhazardous special waste via a transporter to a 

facility located outside Illinois shall file a report, on forms prescribed or provided 
by the Agency, summarizing all such activity during the preceding calendar year.  
Such reports shall, at a minimum, include the information specified in subsection 
(i) of this Section and should be received by the Agency no later than February 1.  

 
i) Every annual report required to be filed with the Agency by a generator for waste 

going out of state pursuant to subsection (h) of this Section shall include the 
following:  
 
1) The IEPA identification number, name and address of the generator;  
 
2) The period (calendar year) covered by the report;  
 
3) The IEPA identification number, name and address for each off-site 

treatment, storage or disposal facility to which waste was shipped during 
the period;  

 
4) The name and IEPA special waste hauling number of each transporter 

used during the period for shipments to a treatment, storage or disposal 
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facility;  
 
5) A description and the total quantity of each nonhazardous special waste 

shipped out of state, listed by IEPA identification number of each 
receiving site;  

 
6) The method of treatment, storage or disposal for each nonhazardous 

special waste; and  
 
7) A certification signed by the generator or the generator's authorized 

representative.  
 

g)j) Every in-State facility that accepts nonhazardous special waste from a 
nonhazardous special waste transporter shall file a report, on forms prescribed or 
provided by the Agency, summarizing all such activity during the preceding 
calendar year.  Such reports should, at a minimum, include the information 
specified in subsection (h)(k) of this Section and be received by the Agency no 
later than February 1.  This subsection is applicable to all nonhazardous special 
wastes that are delivered to a nonhazardous special waste transporter on or after 
January 1, 1991.  

 
h)k) Every annual report required to be filed with the Agency by a person accepting 

nonhazardous special waste from a nonhazardous special waste transporter 
pursuant to subsection (g)(j) of this Section shall include the following 
information:  
 
1) The IEPA identification number, name and address of the facility;  
 
2) The period (calendar year) covered by the report;  
 
3) The IEPA identification number, name and address of each nonhazardous 

special waste generator from which the facility received a nonhazardous 
special waste during the period;  

 
4) A description and the total quantity of each nonhazardous special waste 

the facility received from off-site during the period.  This information 
shall be listed by IEPA identification number of each generator;  

 
5) The method of treatment, storage or disposal for each nonhazardous 
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special waste; and  
 
6) A certification signed by the owner or operator of the facility or the 

owner's or operator's authorized representative.  
 

(Source:  Amended at 36 Ill. Reg. 12332, effective July 18, 2012) 
 

SUBPART J:  REQUIREMENTS FOR HAULERS PREVIOUSLY PERMITTED  
UNDER THE UNIFORM PROGRAM 

 
Section 809.910  Uniform State Hazardous Waste Transportation Registration and Permit 
Program (Repealed) 
 

a) Beginning July 1, 1998, no person may transport offsite any hazardous waste (or 
mixture of hazardous and nonhazardous waste) into, through, or within Illinois, 
without registering and obtaining a permit under the Uniform Program, or in 
violation of any permit condition for any permit required under this subsection 
and issued by the Agency or by any participating state.  
 
1) A transporter with its principal place of business in Illinois shall obtain a 

uniform registration and a uniform permit from the Agency.  
 
2) A transporter with its principal place of business in another state shall 

designate another participating state in the Uniform Program as its base 
state and shall obtain a uniform registration from the base state, if the base 
state requires registration, and shall obtain a uniform permit from the base 
state before transporting hazardous waste in Illinois.  

 
b) Small quantity generators of 100 kilograms (220 pounds) or less per month are 

exempt from the uniform registration and uniform permit requirements of this 
Part, except generators of acute hazardous waste as specified in 35 Ill. Adm. Code 
721.105(e).  

 
c) A hazardous waste transporter shall comply with all the provisions of 49 CFR 

171, 172, 177, 178, 180, 383, 387, and 390-397, incorporated by reference in 
Section 809.104, if the hazardous waste is transported in Illinois.  

 
(Source:  Repealed at 36 Ill. Reg. 12332, effective July 18, 2012) 
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Section 809.911  Application for a Uniform Permit (Repealed) 
 

a) Hazardous waste transporters whose base state is Illinois shall obtain a uniform 
permit from the Agency by completing Part II of the uniform application, 
provided by the Agency.  The application form, provided by the Agency, will be 
identical in scope, coverage, and content to the uniform procedures and forms 
required by the Uniform Program.  If the application is complete and granting it 
will not violate the Act or Board regulations, the Agency will grant the uniform 
permit.  

 
b) The following procedures apply to the submittal of an application for a uniform 

permit:  
 
1) An application for a uniform permit is considered filed when the Agency 

receives a completed application on the form provided by the Agency and 
with the correct fee, set forth in Sections 809.913 and 809.915.  

 
2) A completed application must include all information required in Part II of 

the uniform application.  
 
3) The Agency will notify the transporter in writing within 90 days after 

receipt of the application if the application is incomplete.  If incomplete, 
the application will not be reviewed, and a copy of it will be returned to 
the transporter with instructions for resubmittal.  

 
4) If the Agency is unable to take final action (which includes granting or 

denying the uniform permit as requested, or by granting the uniform 
permit with conditions) within 90 days after the date the completed 
application is filed, the Agency will issue a Letter of Filing to the 
applicant.  Letters of Filing will include the following:  
 
A) A statement indicating that the applicant is in compliance with the 

application requirements of the Uniform Program;  
 
B) A statement that law enforcement officials in all participating 

jurisdictions shall honor Letters of Filing as temporary evidence of 
compliance with the Uniform Program; and  

 
C) An expiration date 180 days from the date the Letter of Filing is 
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issued.  
 
5) On or before the expiration of any Letter of Filing the Agency will take 

final action on the completed application or the applicant may deem the 
uniform permit granted for the three year permit period, commencing on 
the day the completed application was filed with the Agency.  

 
c) The uniform permit will be valid for a period of three years unless:  

 
1) a transporter fails to renew its annual uniform registration; or  
 
2) there is a change in the transporter's operations during the permitting 

period (i.e., a transporter with a Part I uniform permit begins transporting 
hazardous waste in a state that requires a Part III disclosure).  

 
d) If the transporter's operations change during the permitting period, the transporter 

shall submit a new uniform permit application (Part II) detailing the changes.  The 
Agency will review the changes in accordance with the criteria and procedures 
outlined in the Alliance for Uniform HazMat Transportation Procedures, 
incorporated by reference in Section 809.104(d), for evaluation of the application.  

 
e) The Agency will send all denial notices and applications granted with conditions 

by U.S. Registered or Certified Mail, return receipt requested.  All other final 
notices may be sent by regular U.S. mail.  The Agency will be deemed to have 
taken final action on the date that the notice of final action is mailed.  Within 35 
days after the Agency's final action, the applicant may appeal the Agency's 
decision to the Board in the manner provided for the review of permits in Section 
40 of the Act.  

 
f) The Agency may undertake such investigations and request the applicant to 

furnish such proof as it deems necessary to verify the information and statements 
made in the application.  

 
(Source:  Repealed at 36 Ill. Reg. 12332, effective July 18, 2012) 

 
Section 809.912  Application for Uniform Registration (Repealed) 
 

a) Hazardous waste transporters whose base state is Illinois shall obtain a uniform 
registration from the Agency by completing Part I of the uniform application, 
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provided by the Agency, during the first year of each three-year permitting period.  
A hazardous waste transporter whose base state is Illinois shall renew the uniform 
registration from the Agency by completing Parts I and IV of the uniform 
application, provided by the Agency, during the second and third years.  The 
application form will be identical in scope, coverage, and content to the uniform 
procedures and forms required by the Uniform Program. If the application is 
complete and granting it will not violate the Act or Board regulations, the Agency 
will grant the uniform registration.  

 
b) The following procedures apply to the submittal of an application for a uniform 

registration:  
 
1) An application for uniform registration is considered filed when the 

Agency receives a completed application on the forms provided by the 
Agency and with the correct fees, set forth in Sections 809.914 and 
809.915.  

 
2) A completed application must include all information required in Part I of 

the uniform application during the first year and all information required 
in Parts I and IV during the second and third years.  

 
3) The Agency will notify the transporter in writing within 90 days after 

receipt of the application if the application is incomplete.  If incomplete, 
the application will not be reviewed, and a copy of it will be returned to 
the transporter with instructions for resubmittal.  

 
4) If the Agency is unable to take final action (which includes granting or 

denying the uniform registration as requested, or by granting the uniform 
registration with conditions) within 90 days after the date the completed 
application is filed, the Agency will issue a Letter of Filing to the 
applicant.  Letters of Filing will include the following:  
 
A) A statement indicating that the applicant is in compliance with the 

application requirements of the Uniform Program;  
 
B) A statement that law enforcement officials in all participating 

jurisdictions shall honor Letters of Filing as temporary evidence of 
compliance with the Uniform Program; and  

 



     ILLINOIS REGISTER            12365 
 12 

POLLUTION CONTROL BOARD 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

C) An expiration date 180 days from the date the Letter of Filing is 
issued.  

 
5) On or before the expiration of any Letter of Filing the Agency will take 

final action on the completed application or the applicant may deem the 
uniform registration granted for the one year registration period, 
commencing on the day the completed application was filed with the 
Agency.  

 
c) The uniform registration is valid for a period of one year and must be renewed 

annually.  
 
d) The Agency will send all denials and applications granted with conditions by U.S. 

Registered or Certified Mail, return receipt requested.  All other final Agency 
decisions may be sent by regular U.S. mail.  The Agency will be deemed to have 
taken final action on the date that the notice of final action is mailed.  Within 35 
days after the Agency's final action, the applicant may appeal the Agency's 
decision to the Board in the manner provided for the review of permits in Section 
40 of the Act.  

 
e)  The Agency may undertake such investigations and request the applicant to 

furnish such proof as it deems necessary to verify the information and statements 
made in the application.  

 
(Source:  Repealed at 36 Ill. Reg. 12332, effective July 18, 2012) 

 
Section 809.913  Payment of Processing and Audit Fees (Repealed) 
 
Beginning July 1, 1998, and annually thereafter, each transporter designating Illinois as its base 
state must pay a $250 processing and audit fee for administering the uniform registration and 
permit program as set forth in Section 22.2 of the Act.  
 

(Source:  Repealed at 36 Ill. Reg. 12332, effective July 18, 2012) 
 
Section 809.914  Payment of Apportioned Mile Fees (Repealed) 
 

a) Beginning July 1, 1998, and annually thereafter, all transporters whose base state 
is Illinois shall pay registration fees to the Agency for apportioned miles for all 
states that are participating in the uniform registration program and in which the 
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transporter hauls hazardous waste.  The Agency shall transmit to other 
participating states the registration fees collected each calendar quarter on behalf 
of the other participating states within 30 days after the last day of the calendar 
quarter.  A transmittal report will accompany each payment and will summarize 
the fees collected and list the transporters from which the fees were collected.  
The level of hazardous material transportation activity within a state should be 
calculated using the instructions in the uniform application and should be based 
on two factors:  
 
1) The percentage of mileage in the state; and  
 
2) The percentage of the transporter's total activity that involves the transport 

of hazardous wastes.  
 
b) For Illinois, the registration fee should be calculated by multiplying the 

percentage of Illinois transportation by the percentage of hazardous waste 
transportation multiplied by the total number of vehicles the transporter operates 
multiplied by the $20 registration fee set forth in Section 22.2 of the Act.  

 
c) A transporter should determine its percentage of Illinois transportation by 

dividing the number of miles it traveled in Illinois during the previous year by the 
number of miles it traveled nationwide during the previous year. If a transporter 
operates only in Illinois, it should use 100 percent of the miles traveled as its 
percentage of Illinois transportation.  A transporter may separately calculate fees 
payable for each fleet the transporter operates.  

 
d) A transporter shall determine its percentage of hazardous waste transportation by 

using a method based on general percentage ranges.  A transporter shall determine 
its percentage of hazardous waste transportation as follows:  
 
1) For less-than-truckload shipments, the transporter should divide the 

weight of the transporter's hazardous waste shipments transported during 
the previous year by the total weight of all shipments transported during 
the previous year.  

 
2) For the truckload shipments, the transporter should divide the number of 

shipments transported during the previous year for which placarding, 
marking, or manifesting was required by the Code of Federal Regulations, 
Title 49, Part 172, by the total number of all shipments transported during 
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the previous year.  
 
3) A transporter that transports both truckload and less-than-truckload 

shipments of hazardous waste should determine its percentage of 
hazardous waste transportation by calculating the percentage of business 
that is hazardous waste transportation on a proportional basis with the 
percentage of business that is not hazardous waste transportation.  

 
4) A transporter may use data from its most recent complete fiscal year or the 

most recent complete calendar year in calculating the percentages required 
in this Subpart for transportation conducted during the previous year.  If 
the applicant elects to change the reporting year in a subsequent 
application, the applicant must inform the Agency of its intention in 
writing.  

 
(Source:  Repealed at 36 Ill. Reg. 12332, effective July 18, 2012) 

 
Section 809.915  Submittal of Fees (Repealed) 
 
Any person who submits an application for a uniform registration and uniform permit to the 
Agency must determine the total fees owed in accordance with the instructions in the Final 
Report: Uniform Program Pilot Project, incorporated by reference in Section 809.104, the Act, 
and Sections 809.913 and 809.914 of this Part.  
 

a) The transporter must attach or enclose with the application a certified check, 
cashier's check or money order payable to the Treasurer, State of Illinois in the 
appropriate amount.  

 
b) When an application is denied, any fees submitted with the application will be 

non-refundable.  Any subsequent refiling of the application will be considered a 
new application for which an application fee must be included in accordance with 
subsection (a) of this Section.  

 
c)  When the Agency rejects an application because it is incomplete, any fees 

submitted will be non-refundable.  The applicant can receive credit for the 
payment with a resubmitted application if the resubmittal is complete and 
returned to the Agency within 30 days after the initial date-stamped rejection.  

 
(Source:  Repealed at 36 Ill. Reg. 12332, effective July 18, 2012) 



     ILLINOIS REGISTER            12368 
 12 

POLLUTION CONTROL BOARD 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

 
Section 809.916  Previously Permitted Transporters (Repealed) 
 

a) From July 1, 1998 until June 30, 1999, a transporter who previously obtained an 
Illinois Special Waste Transporter Permit is not required to obtain a uniform 
permit or uniform registration under this Subpart for the transportation of 
hazardous waste in Illinois until the transporter's special waste permit expires.  

 
b) Transporters with permits expiring July 1, 1998 through June 30, 1999, and 

whose base state is Illinois shall submit uniform registration and permit 
applications to the Agency and should apply 90 days in advance of the expiration 
date of their current permit.  If the Agency cannot timely review the uniform 
registration and permit applications within 90 days, the current Illinois Special 
Waste Transportation permit will be extended by operation of law for 30 days, or 
until the Agency takes final action on its applications, whichever occurs first.  
However, if the transporter fails to submit its new uniform registration and 
uniform permit applications 90 days in advance of the expiration of the current 
permit, the current Illinois Special Waste Transporter permit will expire on the 
expiration date indicated in the permit.  

 
c) Beginning July 1, 1998, all Uniform Program permits issued by other states that 

have not expired or been revoked will be acceptable for the transportation of 
hazardous waste in Illinois.  

 
(Source:  Repealed at 36 Ill. Reg. 12332, effective July 18, 2012) 

 
Section 809.917  Uniform Registration and Uniform Permit Conditions (Repealed) 
 

a) When reviewing uniform registrations or uniform permits, the Agency may 
impose such conditions as are necessary to satisfy the requirements of the 
Uniform Program set forth in this Part.  

 
b) The applicant may deem any conditions imposed by the Agency as a denial of the 

uniform registration or uniform permit for purposes of review pursuant to Section 
40 of the Act.  

 
(Source:  Repealed at 36 Ill. Reg. 12332, effective July 18, 2012) 

 
Section 809.918  Uniform Registration and Uniform Permit Revision (Repealed) 
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Changes to the uniform registration or uniform permit, or the applications, issued pursuant to this 
Part can only be made by the U.S. Secretary of Transportation or other entity authorized pursuant 
to federal law.  The Agency will revise any uniform registration and uniform permit issued under 
this Part to conform with any such changes and notify the permittee in writing.  Failure of the 
Agency to issue a revised uniform registration or uniform permit is not a defense to a violation of 
any changed permit condition.  
 

(Source:  Repealed at 36 Ill. Reg. 12332, effective July 18, 2012) 
 
Section 809.919  Transfer of Uniform Registration and Uniform Permits (Repealed) 
 
No uniform registration and permit is transferable from one person to another.  
 

(Source:  Repealed at 36 Ill. Reg. 12332, effective July 18, 2012) 
 
Section 809.920  Audits and Uniform Registration and Uniform Permit Revocation 
(Repealed) 
 
The Agency will conduct audits to ensure that the transporter is accurately reporting its 
hazardous waste transportation activity.  If a transporter violates any of the uniform permit 
conditions or fails to comply with any provisions of the Act or with any Board regulation, 
sanctions may be imposed as provided in the Act, including revocation of the uniform permit and 
uniform registration.  As part of the audit process the Agency is authorized, within constitutional 
limitations, to do the following:  
 

a) Require transporters to allow Agency representatives to inspect or examine any 
commercial vehicle or facility operated by a transporter who transports hazardous 
waste in this State;  

 
b) Require transporters to produce papers, books, records, documents, or other 

evidentiary material necessary to determine if a transporter is accurately reporting 
its hazardous waste transportation operations and is otherwise complying with the 
Uniform Program; and  

 
c) Require transporters to allow Agency representatives to conduct investigations 

and audits necessary to determine if a transporter is entitled to a uniform permit or 
to make a suspension or revocation determination.  
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(Source:  Repealed at 36 Ill. Reg. 12332, effective July 18, 2012) 
 
Section 809.921  Permit No Defense (Repealed) 
 
The existence of a uniform permit or uniform registration under this Part does not provide the 
permittee with a defense to a violation of the Act or Board regulations, except for hauling 
hazardous waste without a uniform permit or uniform registration.  
 

(Source:  Repealed at 36 Ill. Reg. 12332, effective July 18, 2012) 
 
Section 809.1001  Transporters Previously Permitted Under Uniform Hazardous Waste 
Transportation Permit and Registration Program 
 
A transporter who previously obtained a Uniform Permit is not required to obtain a special waste 
hauler permit for the transportation of special waste in Illinois until the transporter's Uniform 
registration expires. 
 

(Source:  Added at 36 Ill. Reg. 12332, effective July 18, 2012) 
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1) Heading of the Part:  Claiming Races 
 
2) Code Citation:  11 Ill. Adm. Code 510 
 
3) Section Number:   Adopted Action:  

510.26    New Section 
 
4) Statutory Authority:  230 ILCS 5/9(b) 
 
5) Effective Date of Rulemaking:  July 23, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporation by reference?  No 
 
8) A copy of the adopted amendment, including any material incorporated by reference, is 

on file in the agency's central office and is available for public inspection. 
 
9) Notice of Proposal Published in Illinois Register:  36 Ill. Reg. 5950; April 20, 2012. 
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences between proposal and final version:  None 
 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

letter issued by JCAR?  No agreements were necessary. 
 
13) Will this rulemaking replace any emergency amendments currently in effect?  No 
 
14) Are there any other proposed amendments pending in this Part?  No 
 
15) Summary and purpose of Rulemaking:  This proposed rulemaking protects the owner for 

the time and money invested in bringing a horse back from a long layoff.  The horse 
owner knows he can keep the horse for at least a second start before the possibility of the 
horse being claimed.  An extended layoff for a lame, injured or fatigued horse gives it 
ample time to recover rather than an unscrupulous owner/trainer racing the horse back 
quickly at a reduced claiming price in hopes of passing his problems along to the next 
unsuspecting claimant.  

 



     ILLINOIS REGISTER            12372 
 12 

ILLINOIS RACING BOARD 
 

NOTICE OF ADOPTED AMENDMENT 
 

 

16) Information and questions regarding this adopted amendment shall be directed to:  
 

Mickey Ezzo 
Illinois Racing Board 
100 West Randolph, Suite 7-701 
Chicago, Illinois 60601 
 
312/814-5017 

 
The full text of the Adopted Amendment begins on the next page: 
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TITLE 11:  ALCOHOL, HORSE RACING, AND LOTTERY 
SUBTITLE B:  HORSE RACING 

CHAPTER I:  ILLINOIS RACING BOARD 
SUBCHAPTER c:  RULES APPLICABLE TO ALL OCCUPATION LICENSEES 

 
PART 510 

CLAIMING RACES 
 
Section  
510.10 Definition  
510.20 Claiming Eligibility  
510.30 Form and Deposit of Claim  
510.40 Errors which Invalidate Claim  
510.50 Refund of Voided Claim  
510.60 Prohibited Action with Respect to Claim  
510.70 Horses under Lien  
510.80 Affidavit May be Required  
510.90 Claimant's Responsibility  
510.100 Claimed Horse's Certificate  
510.110 Engagements of a Claimed Horse  
510.120 Protests of a Claim  
510.130 Title to a Claimed Horse  
510.140 Distribution of the Purse  
510.150 Delivery of a Claimed Horse  
510.160 Trainer Responsibility for Post-Race Tests  
510.170 Excusing Claimed Horse  
510.180 Stable Eliminated by Fire or Other Hazard  
510.190 Entering Claimed Horse (Repealed)  
510.195 Determining Eligibility Dates  
510.200 Claimed Horse Racing Elsewhere  
510.210 Sale of a Claimed Horse  
510.220 Illinois Rules Govern Claimed Horse  
510.230 Extension of Regular Meeting (Repealed)  
510.240 Claiming Authorization  
510.250 Claiming Price 
510.260 Option to Declare Horse Ineligible to be Claimed 
 
AUTHORITY:  Implementing and authorized by Section 9(b) of the Illinois Horse Racing Act of 
1975 [230 ILCS 5/9(b)]. 
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SOURCE:  Adopted at 5 Ill. Reg. 1686, effective February 16, 1981; amended at 5 Ill. Reg. 
8300, effective August 5, 1981; codified at 5 Ill. Reg. 10911; amended at 7 Ill. Reg. 2167, 
effective February 4, 1983; amended at 7 Ill. Reg. 3197, effective March 14, 1983; amended at 8 
Ill. Reg. 14992, effective August 6, 1984; amended at 14 Ill. Reg. 17636, effective October 16, 
1990; amended at 17 Ill. Reg. 12423, effective July 15, 1993; amended at 17 Ill. Reg. 13612, 
effective July 30, 1993; amended at 18 Ill. Reg. 2064, effective January 21, 1994; amended at 18 
Ill. Reg. 11607, effective July 7, 1994; amended at 19 Ill. Reg. 13887, effective October 1, 1995; 
amended at 20 Ill. Reg. 12473, effective September 1, 1996; amended at 21 Ill. Reg. 951, 
effective January 7, 1997; amended at 24 Ill. Reg. 7386, effective May 1, 2000; amended at 24 
Ill. Reg. 12722, effective August 1, 2000; amended at 24 Ill. Reg. 17480, effective November 8, 
2000; amended at 25 Ill. Reg. 6393, effective May 1, 2001; amended at 25 Ill. Reg. 8814, 
effective July 1, 2001; amended at 27 Ill. Reg. 533, effective January 1, 2003; amended at 31 Ill. 
Reg. 15094, effective November 1, 2007; amended at 32 Ill. Reg. 10161, effective July 1, 2008; 
amended at 33 Ill. Reg. 11318, effective July 21, 2009; amended at 36 Ill. Reg. 12371, effective 
July 23, 2012. 
 
Section 510.260  Option to Declare Horse Ineligible to be Claimed 
 
At the time of entry into a claiming race, the owner, or the trainer acting under authorization 
from the owner, may opt to declare a horse ineligible to be claimed provided that: 
 

a) the horse has not been an official starter in a race at any racetrack for a minimum 
of 120 days since its last race as an official starter; 

 
b) the horse's last race as an official starter was a claiming race in which the horse 

was eligible to be claimed; 
 
c) the horse is entered for a claiming price equal to or greater than the claiming price 

at which it last started as an official starter; 
 
d) failure to declare the horse ineligible at the time of entry may not be remedied; 

and 
 
e) ineligibility to be claimed shall only apply to the first start as an official starter 

following each 120-day or longer layoff.   
 

(Source:  Added at 36 Ill. Reg. 12371, effective July 23, 2012) 
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1) Heading of the Part: Illinois State Library Talking Book and Braille Service (TBBS)  
 
2) Code Citation: 23 Ill. Adm. Code 3025 
 
3) Section Numbers:  Adopted Action: 

3025.10   Repeal 
3025.15   Repeal 
3025.20   Repeal 
3025.30   Repeal 
3025.40   Repeal 
3025.100   Repeal 
3025.150   Repeal 

 
4) Statutory Authority:  Implementing Section 18 of the Illinois State Library Act [15 ILCS 

320/18], the Accessible Electronic Information Act [15 ILCS 323] and 36 CFR 701.10, 
and authorized by Section 2 of the Illinois State Library Act [15 ILCS 320/2] 

 
5) Effective Date:   July 18, 2012 
 
6) Does this rulemaking contain and automatic repeal date? No 
 
7) Does this repealer contain incorporations by reference? No 
 
8) A copy of the adopted repealer, including any material incorporated by reference, is on 

file and available of the Illinois State Library, Gwendolyn Brooks Building, 300 South 
Second Street, Springfield IL 62701-1796. 

 
9) Notice of Proposal Published in the Illinois Register: April 13, 2012; 36 Ill. Reg. 5761 
 
10) Has JCAR issued a Statement of Objection to this repealer? No 
 
11) Difference between proposal and final version:  No changes 
 
12) Have all changes agreed upon by the agency and JCAR been made as indicated in the 

agreement letter from JCAR?  None were necessary. 
 
13) Will this repealer replace any emergency repealer currently in effect? No 
 
14) Are there any other amendments pending on this Part: No 
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15) A Complete Description of the Subjects and Issues Involved: This Part is being repealed 

and it is being incorporated as Subpart F in Illinois State Library Grant Programs (23 Ill. 
Adm. Code 3035).  

 
16) Information and questions regarding these adopted amendments shall be directed to:  
 

Joseph Natale 
Rules Coordinator 
Illinois State Library 
Gwendolyn Brooks Building 
Springfield, IL 62701-1796 
 
217/558-4185  
jnatale@ilsos.net 
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1) Heading of the Part: Illinois State Library System Act 
 
2) Code Citation: 23 Ill. Adm. Code 3030 
 
3) Section Numbers:  Adopted Action: 
 3030.10   Amend 

3030.65   Amend 
 
4) Statutory Authority:  Implementing and authorized by the Illinois Library System Act  

[75 ILCS 10] 
 
5) Effective Date of Rulemaking:  July 18, 2012 
 
6) Does this rulemaking contain and automatic repeal date?  No 
 
7) Does this rulemking contain incorporations by reference?  No 
 
8) A copy of the adopted amendments, including any material incorporated by reference, is 

on file and available of the Illinois State Library, Gwendolyn Brooks Building, 300 South 
Second Street, Springfield IL 62701-1796. 

 
9) Notice of Proposal Published in the Illinois Register:  March 30, 2012; 36 Ill. Reg. 4688 
 
10) Has JCAR issued a Statement of Objection to these amendments?  No 
 
11) Difference between proposal and final version:  No changes 
 
12) Have all changes agreed upon by the agency and JCAR been made as indicated in the 

agreement letter from JCAR?  None were necessary. 
 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
14) Are there any other proposed rulemakings pending on this Part:  No 
 
15) A Complete Description of the Subjects and Issues Involved: In Section 3030.10, the 

definitions "Intra-system reciprocal borrowing" and "Inter-system reciprocal borrowing" 
are being added in order to differentiate borrowing materials by libraries within a library 
system and borrowing materials by libraries in different library systems, respectively. 
Borrowing between library systems is being deleted from the definition of "Reciprocal 
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Borrowing" since the role of library systems in Illinois are as facilitators rather than 
providers. In Section 3030.65(d), instead of library system submitting a cover letter with 
its annual Plan of Service, the system will certify the application in a format prescribed 
by the Secretary of State. 

 
16) Information and questions regarding these adopted amendments shall be directed to:  
 

Joseph Natale 
Rules Coordinator 
Illinois State Library 
Gwendolyn Brooks Building 
Springfield, IL 62701-1796 
 
217/558-4185; jnatale@ilsos.net 

 
The full text of the Adopted Amendments begin on the next page: 
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TITLE 23:  EDUCATION AND CULTURAL RESOURCES 
SUBTITLE B:  CULTURAL RESOURCES 

CHAPTER I:  SECRETARY OF STATE 
 

PART 3030 
THE ILLINOIS LIBRARY SYSTEM ACT 

 
Section  
3030.10 Definitions  
3030.15 Forms  
3030.20 Administration of the Act:  Hearings  
3030.25 Establishment of Systems  
3030.30 Geographic Boundaries  
3030.35 Membership in a Library System  
3030.40 Contracting Libraries  
3030.45 Accessing Resources and Services (Repealed)  
3030.50 Service Standards  
3030.55 Service to State Institutions (Repealed)  
3030.60 Services to the Physically Disabled (Repealed)  
3030.65 Plan of Service for a Cooperative or Multitype Library System  
3030.70 Plan of Service for a Public Library System (Repealed)  
3030.75 Conversion of a Cooperative Public Library System or a Public Library System to 

a Multitype Library System  
3030.80 Liquidation  
3030.85 Merger  
3030.90 Finances and Records  
3030.95 Governing Board  
3030.100 Rules  
3030.105 State Grants (Repealed) 
3030.106 Educate & Automate Automation/Technology Grants (Repealed) 
3030.110 Revocation of Approval  
3030.115 Suspension of a Library from Membership  
3030.120 Adjustment of the Geographic Boundaries of Library Systems  
3030.121 Administrative Review of State Librarian's Decision in Contested Cases  
3030.122 Notice of Hearing  
3030.123 Conduct of Hearing  
3030.124 Motions  
3030.125 Order of the Hearing  
3030.126 Authority of Administrative Law Judge  
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3030.127 Record of the Hearing  
3030.128 Rules of Evidence; Official Notice  
3030.129 Decisions and Orders  
3030.130 Annual System Reports  
3030.135 Withdrawal of Membership  
 
AUTHORITY:  Implementing and authorized by the Illinois Library System Act [75 ILCS 10].  
 
SOURCE:  Rules and Regulations for Library Systems and State Aid, November 8, 1965; rules 
repealed, new rules adopted and codified at 8 Ill. Reg. 16914, effective September 4, 1984; 
amended at 13 Ill. Reg. 1244, effective January 15, 1989; amended at 14 Ill. Reg. 20066, 
effective December 1, 1990; amended at 16 Ill. Reg. 10329, effective June 12, 1992; emergency 
amendment at 17 Ill. Reg. 9725, effective June 11, 1993, for a maximum of 150 days; emergency 
amendment at 17 Ill. Reg. 12449, effective July 15, 1993, for a maximum of 150 days; amended 
at 17 Ill. Reg. 21187, effective November 23, 1993; amended at 17 Ill. Reg. 22048, effective 
December 14, 1993; amended at 18 Ill. Reg. 7452, effective May 3, 1994; expedited correction at 
18 Ill. Reg. 13154, effective May 3, 1994; amended at 20 Ill. Reg. 3909, effective February 16, 
1996; emergency amendment at 21 Ill. Reg. 4853, effective March 26, 1997, for a maximum of 
150 days; amended at 21 Ill. Reg. 11774, effective August 11, 1997; amended at 26 Ill. Reg. 
5969, effective July 1, 2002; amended at 28 Ill. Reg. 7666, effective June 1, 2004; amended at 31 
Ill. Reg. 16273, effective November 20, 2007; amended at 32 Ill. Reg. 9635, effective June 23, 
2008; amended at 36 Ill. Reg. 12377, effective July 18, 2012. 
 
Section 3030.10  Definitions  
 

"Academic Library":  The library or libraries of an institution of education beyond 
the secondary level.  
 
"The Act":  The Illinois Library System Act [75 ILCS 10].  
 
"Constituent":  An individual who is legally eligible to borrow materials from a 
specific library by virtue of his or her relationship to the library or its parent 
institution.  
 
"Contracting Library":  A library or libraries with which a library system board 
contracts to provide system members with services.  
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"Developmental Member Library":  A library that meets the definition of 
"Library" in this Section and the requirements of developmental membership 
cited in Section 3030.35(a) of this Part.  
 
"Encumbrance":  An obligation arising from the issuance of purchase orders 
and/or contracts chargeable to system budget allocations.  
 
"Fiduciary Funds":  Funds that are used to report assets held in a trustee or agency 
capacity for others and that, therefore, cannot be used to support the government's 
own programs. 
 
"Full Member Library":  A library that meets the criteria for library system 
membership as defined by the library system board, subject to approval by the 
State Librarian.  
 
"Governing Authority":  The body or individual that has the legal authority to 
enter into legal contracts on behalf of the institution desiring to become a member 
or affiliate of a library system. 
 
"Governmental Funds":  Funds that are used to account for tax-supported 
activities.  There are five different types of governmental funds: the general fund, 
special revenue funds, debt service funds, capital projects funds, and permanent 
funds. 
 
"Intra-system Reciprocal Borrowing":  The right of a person holding a valid 
library registration card from a full member public library or a library system to 
borrow on site from other public libraries that are full members within the library 
system without using interlibrary loan mechanisms. 
 
"Library":  Unless otherwise defined as a public library by statute, an entity that 
serves the basic information and library needs of its constituents through a 
bibliographically organized collection of library materials and has at least one 
employee who works at least 15 hours per week as the librarian.  The collection 
must have permanent financial support, be accessible centrally, and occupy 
identifiable quarters in one principal location.  These requirements can be met 
through contractual services provided by another library. 
 
"Library Interests":  The characteristics of member libraries of systems, and the 
communities and constituents they serve, that affect representation on system 
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boards.  Library interests include, but are not limited to, types of libraries and size 
and geographic distribution of communities served.  
 
"Long Range Plan":  The component of the system plan of service, that details the 
program for system headquarter's operations and for the development of the 
library system over a three to five year period of time, states the assessed needs of 
libraries the system will meet, and sets forth the programs, goals, objectives, and 
strategies designed to meet those needs.  
 
"Management Letter":  A letter from an auditor accompanying a financial audit 
that discusses the library's accounting practices, internal controls and operating 
procedures.  
 
"Non-resident":  A person who resides outside the taxing area of a public library.  
 
"Plan of Service":  The system plan of service describes the specific purposes for 
which the system is formed, and the means by which such purposes are to be 
accomplished (Section 4 of the Act).  The system plan shows how the library 
system will achieve the objectives and standards of the Illinois Library System 
Act and this Part.  
 
"Proprietary Funds":  Funds that focus on the determination of operating income, 
changes in net assets (or cost recovery), financial position, and cash flows.  There 
are two different types of proprietary funds: enterprise funds and internal service 
funds. 
 
"Public Library":  A tax-supported public library established by or as a 
governmental unit that either is authorized to levy a tax for library purposes, or 
supports the library at least in part from local tax revenues other than federal 
revenue sharing.  Such a library is established by a city, village, incorporated 
town, township, county or library district under the Illinois Local Library Act [75 
ILCS 5], the Village Library Act [75 ILCS 40], Division 5-38 of the Counties 
Code (Public County Library Service) [55 ILCS 5/Div. 5-38], the Village Library 
Conversion Act [75 ILCS 45], the Library Property Sale Act [75 ILCS 55], and 
the Public Library District Act of 1991 [75 ILCS 16].  This definition excludes 
free public libraries established by villages but not supported at least in part from 
local tax revenues, and incorporated free public libraries not established by a 
governmental unit.  
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"Reciprocal Access":  The means by which the library resources of all full 
member libraries of a full member library system are made available to all 
constituents within the system area.  These means may include some necessary 
and reasonable restrictions, approved by a library system board, as, for example, 
by information passports, interlibrary loans, photocopy service, reference service, 
use on site and courtesy cards.  
 
"Reciprocal Borrowing":  The right of a person holding a valid library registration 
card from a full member public library or a library system, to borrow on site from 
all the other public libraries that are full members of the library system without 
using interlibrary loan mechanisms.  
 
"School Library":  The library or libraries of an elementary and/or secondary 
school district, or private elementary and/or secondary schools under a single 
governing authority.  
 
"Should":  Recommended, not mandatory action.  
 
"Special Library":  The library of, or under, the governing authority of any body 
or institution not defined elsewhere in this Part.  
 
"State Institutions":  Penal institutions, reformatories, residential training schools, 
orphanages, hospitals, residential schools for the physically handicapped operated 
or substantially supported by the State of Illinois.  
 
"State Librarian":  The Secretary of State of Illinois.  
 
"System Administrative Headquarters":  The facility that is identified by the 
system as its administrative headquarters.  
 
"System Service Area":  The land area within the geographic boundaries of a 
library system. 
 

(Source:  Amended at 36 Ill. Reg. 12377, effective July 18, 2012) 
 
Section 3030.65  Plan of Service for a Cooperative or Multitype Library System  
 
Each system shall adopt a plan of service that covers the services provided by the system 
headquarters, contracting libraries (if such are designated), and the cooperative services of 
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member libraries.  The plans shall be reviewed, and revised if necessary, by the system board on 
an annual basis.  The State Librarian shall review the system plans every year, as part of the 
application for system funds cited in 23 Ill. Adm. Code 3035.100, and shall approve them if they 
insure that the systems will achieve or make substantial progress toward achieving the standards 
and objectives of Section 3 of the Act and will achieve the service standards of Section 3030.50 
of this Part and are not in conflict with State law and rules and regulations of the State Librarian.  
If the plan is in violation, the State Librarian shall take action in accordance with Section 
3030.110 (Revocation of Approval) as provided in this Part.  This plan will consist of:  
 

a) A Long Range Program for the maintenance and development of system 
headquarter's services and programs for member libraries, including those in State 
institutions.  The Long Range Program shall include goals and measurable 
objectives and a process for evaluating if the objectives have been met.  The plan 
shall show evidence of being developed with input from the board and 
membership.  

 
b) A plan for the fiscal year, including specific plans for services that address the 

system standards cited in Section 3030.50 of this Part.  The plan shall show 
evidence of being developed with input from the board and membership.  The 
plan shall include a list of all available services for which a fee is proposed, and 
shall include an explanation and justification for the fee.  No new fees or fee 
charges shall be implemented until after the operational plan is approved by the 
State Librarian.  

 
c) An up-to-date listing, with membership categories of all system members, 

including name of library, address, telephone numbers, and other information that 
may be requested by the State Librarian.  

 
d) CertificationA cover sheet, on a form provided by the State Librarian, certifying 

that the plan of service is up-to-date with signatures of the Board President and 
System Director and the date of board review.  

 
e) Operational plans for system standards according to the implementation plan 

established by the State Librarian in Section 3030.50 of this Part.  
 
f) Other information that may be requested by the State Librarian on an annual 

basis.  
 
(Source:  Amended at 36 Ill. Reg. 12377, effective July 18, 2012) 
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1) Heading of the Part: Illinois State Library Grant Program 
 
2) Code Citation: 23 Ill. Adm. Code 3035 
 
3) Section Numbers:   Adopted Action: 

3035.110   Amend 
3035.115   Amend 
3035.130   Amend 
3035.135   Amend 
3035.140   Amend 
3035.200   Amend 
3035.210   Amend 
3035.220   Amend 
3035.230   Amend 
3035.240   Amend 
3035.260   Amend 
3035.270   Repealed 
3035.300   Amend 
3035.310   Amend 
3035.320   Amend 
3035.350   Amend 
3035.360   Amend 
3035.370   Amend 
3035.400   Amend 
3035.410   Amend 
3035.420   Amend 
3035.430   Amend 
3035.435   Amend  
3035.450   Amend 
3035.460   Amend 
3035.470   Amend 
3035.520   Amend 
3035.540   Amend 
3035.565   Amend 
3035.570   Amend 
3035.600   New 
3035.610   New 
3035.620   New 
3035.630   New 
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3035.640   New 
3035.650   New 
3035.660   New 
3035.700   New 
3035.710   New 
3035.720   New 
3035.730   New 
3035.EXHIBIT A  Amend 

 
4) Statutory Authority:  Implementing and authorized by the Illinois Library System Act [75 

ILCS 10] 
 
5) Effective Date of Rulemaking:  July 18, 2012 
 
6) Does this rulemaking contain and automatic repeal date? No 
 
7) Does this rulemaking contain incorporations by reference? No 
 
8) A copy of the adopted amendment, including any material incorporated by reference, is 

on file and available of the Illinois State Library, Gwendolyn Brooks Building, 300 South 
Second Street, Springfield IL 62701-1796. 

 
9) Notice of Proposal Published in the Illinois Register: April 13, 2012; 36 Ill. Reg. 5770 
 
10) Has JCAR issued a Statement of Objection to these amendments? No 
 
11) Difference between proposal and final version:  In Section 3035.220 (d) (13) (a) (2) , the 

incorporation by reference was corrected to English as a Second Language Oral 
Assessment ESLOA ESLOA Oral Assessment, 1978 edition (produced by New Reader's 
Press, 1320 Jamesville Ave.5795 Widewater  Parkway, Syracuse NY 13204)104 
Marcellus Street, Syracuse NY 13204; the Combined Comprehensive English Language 
Skills Assessment (CELSA), 2009 edition (produced by the Association of Classroom 
Teacher Testers, 1187 Coast Village Road, Suite 1 #378 1, 378, Montecito CA 93108-
2794) 

 
Section 3035.730(d) was changed from The grant period shall be within the fiscal year to 
The grant period shall be contained within the fiscal year in which the grant is awarded, 
unless otherwise specified by the grant agreement, but in no event shall the grant period 
continue for more than 3 years.   
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12) Have all changes agreed upon by the agency and JCAR been made as indicated in the 

agreement letter from JCAR?  Yes 
 
13) Will this rulemaking replace any emergency rulemaking currently in effect? No 
 
14) Are there any other proposed rulemakings pending on this Part? No 
 
15) A Complete Description of the Subjects and Issues Involved:  This rulemaking affects the 

grant programs offered by the Illinois State Library for the public and school library per 
capita programs; literacy program; Talking Book and Braille Service and Library 
Services and Technology Act grants; including the scholarship program. In Subpart A: 
State Grants, libraries applying for grants are required to certify on an annual basis their 
membership in a regional library system, which is a requirement for grants. By 
completing the online certification, the data needed to apply, review, execute and monitor 
a grant is in place on the Secretary of State's Internet server. In Subpart B: Literacy Grant 
Program, the amendments clarify criteria for a grant application, the review and grant 
administration process. In Subpart C, the Training Program is being renamed as the 
Scholarship Program. In Section 3035.370 (j) (1), grant recipients unable to meet their 
commitment to carry out the conditions of the scholarship, shall have three years to repay 
the grant funds. In Subpart D: Live and Learn Construction Grants, a detailed definition 
of "Facility plan" is provided, and in Section3035.430 the work that grant will cover in 
providing a parking place for disabled are clarified. In Section 3035.450 (b) (2) (K), a 
revised budget based on construction bids is being deleted, as in Section 3035.540 (k) in 
Subpart E: Public Library Construction Act Grants. Two new Subparts are being added to 
this Part, Talking Book and Braille Service (TBBS) and Library Services and Technology 
(LSTA) Act Grants. The TBBS rules in Subpart F are being moved from 23 Ill. Adm. 
Code 3025, which is being repealed. The LSTA rules are for the federal funds provided 
by the Institute of Museum and Library Services that are granted through the Illinois 
State Library. 

 
16) Information and questions regarding these adopted amendments shall be directed to: 
 

Joseph Natale 
Rules Coordinator 
Illinois State Library 
Gwendolyn Brooks Building 
Springfield, IL 62701-1796 
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217/558-4185; jnatale@ilsos.net 
 
The full text of the Adopted Amendments begin on the next page: 
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TITLE 23:  EDUCATION AND CULTURAL RESOURCES  
SUBTITLE B:  CULTURAL RESOURCES 

CHAPTER I:  SECRETARY OF STATE 
 

PART 3035  
ILLINOIS STATE LIBRARY GRANT PROGRAMS 

 
SUBPART A:  STATE GRANTS 

 
Section 
3035.10 Definitions 
3035.100 System Area and Per Capita Grants  
3035.105 Library System Technology Grants  
3035.110 Special Library Services to Persons with a Print Disabilitythe Blind and 

Physically Handicapped 
3035.115 Public Library Per Capita and Equalization Aid Grants 
3035.120 School District Library Grant Program  
3035.125 Library Grants for Veterans' Homes  
3035.130 Educate & Automate Automation/Technology Grants  
3035.135 Requirements, Denial and Revocation of Approval  
3035.140 Grants, Expenditures and Audits 
3035.150 Appeal Procedure 

 
SUBPART B:  LITERACY GRANT PROGRAM 

 
Section 
3035.200 Purpose  
3035.210 Definitions  
3035.220 Application for Grant  
3035.230 Review of Grant Applications  
3035.240 Award of Grants, Accountability and Recordkeeping  
3035.250 Cancellation of Grant  
3035.260 Fiscal Procedures  
3035.270 Other Requirements (Repealed) 
3035.280 Penny Severns' Grant Program  
3935.290 Invalidity  
 

SUBPART C:  SCHOLARSHIPTRAINING PROGRAM GRANTS 
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Section 
3035.300  Purpose 
3035.310 Definitions  
3035.320 Number and Amount of ScholarshipTraining Program Grants 
3035.330 Illinois Library Schools and Attendance Requirements 
3035.340 Eligibility Requirements 
3035.350 Application Process 
3035.360 Selection of ScholarshipTraining Program Grantees 
3035.370 Conditions of ScholarshipTraining Program Grants 

 
SUBPART D:  LIVE AND LEARN CONSTRUCTION GRANTS 

 
Section  
3035.400 Program Purpose  
3035.410 Definitions  
3035.420 Duty to Administer  
3035.430 Priorities in Library Grant Construction Proposals  
3035.435 Grant Funding Limitations  
3035.440 Additional Grant Funds  
3035.450 Grant Application Procedure  
3035.460 Requirements and Conditions of Grant Funds  
3035.470 Remodeling for Accessibility  
3035.480 Shared Use Facilities  
3035.490 Disbursement of Grant Funds  
 

SUBPART E:  PUBLIC LIBRARY CONSTRUCTION ACT GRANTS 
 

Section 
3035.500 Purpose 
3035.510 Definitions 
3035.515 Eligibility Requirements 
3035.520 Grant Applications 
3035.525 Priority of Public Library Construction Act Projects 
3035.530 Grant Amounts and Use 
3035.535 Grant Awards 
3035.540 Supervision of Public Library Construction Act Projects 
3035.550 Carry-over Projects 
3035.555 Referendum Requirements 
3035.560 Public Library Capital Needs Assessment 
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3035.565 Public Library Site Selection 
3035.570 Eligible Project Costs 
3035.575 General Standards and Guidelines for the Appropriate Utilization of Bond 

Proceeds 
3035.580 Standardized Definitions and Guidelines 
3035.585 Limitations on Expenditures of Bond Proceeds 
 

SUBPART F:  TALKING BOOK AND BRAILLE SERVICE (TBBS) 
 
Section 
3025.600 Purpose  
3025.610 Definitions  
3025.620 Eligibility  
3025.630 Application  
3025.640 Talking Book Centers  
3025.650 Provision of Information Transmission Services 
3025.660 Remittance for Information Transmission Services 
 

SUBPART G:  LIBRARY SERVICES AND TECHNOLOGY ACT GRANTS (LSTA) 
 
Section 
3035.700 Purpose 
3035.710 Definitions 
3035.720 Duty to Administer 
3035.730 Grant Application and Awards 
 
3035.EXHIBIT A Differences Among the Three Types of Literacy Grant Programs 
3035.EXHIBIT B Guidelines for Rating Life Safety/Legal Issues 
 
AUTHORITY:  Implementing and authorized by the Illinois Library System Act [75 ILCS 10], 
the State Library Act [15 ILCS 320], the Illinois Literacy Act [15 ILCS 322], the federal Library 
Services and Technology Act (20 USC 9141), the Accessible Electronic Information Act [15 
ILCS 323] and 36 CFR 701.10, and Section 3 of the Capital Development Bond Act of 1972 [30 
ILCS 420/3]. 
 
SOURCE:  Adopted at 31 Ill. Reg. 16310, effective November 20, 2007; amended at 32 Ill. Reg. 
9666, effective June 23, 2008; amended at 33 Ill. Reg. 4180, effective February 27, 2009; 
amended at 35 Ill. Reg. 18366, effective October 18, 2011; amended at 36 Ill. Reg. 12385, 
effective July 18, 2012. 
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SUBPART A:  STATE GRANTS 

 
Section 3035.110  Special Library Services to Persons with a Print Disabilitythe Blind and 
Physically Handicapped 
 

a) Application for Annual Grants for special library services to Persons with Print 
Disabilitiesthe blind and physically handicapped shall be made to the State 
Librarian prior to July 1 of each year and shall consist of a budget and a 
description of services to be offered.   

 
b) To qualify for an Annual Grant to the Illinois State Library for Persons with Print 

Disabilitiesthe Blind and Physically Handicapped, the applicant agent shall be 
jointly designated by the Illinois State Library and the Library of Congress 
National Library Service for the Blind and Physically Handicapped for such 
purpose.  An annual contract with the State Library shall be executed that 
specifies the objectives and budget for the service. 

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.115  Public Library Per Capita and Equalization Aid Grants 
 

a) To be eligible for a per capita grant, a public library shall show that it will either 
meet or show progress toward meeting the Illinois Library Standards 2.0, Serving 
Our Public:  Standards for Illinois Public Libraries, 2009 (produced by the Illinois 
Library Association, 33 West Grand Avenue, Chicago IL 60610-4306). The 
material incorporated by reference includes no later amendments or editions. A 
grant applicant must raise or improve its performance levels in relation to the 
standards, when those levels are below the standards, according to objectives, 
time frames, and priorities the library shall state in its application for a grant, and 
that it shall also state are consistent with the terms of the plan of service of the 
system of which it is a member.  (See Section 8.1(1) of the Act.) The applying 
library must be in good standing and meet the criteria of a "full member library" 
or a "developmental member library" as defined in 23 Ill. Adm. Code 3030.10. 

 
b) Application for annual equalization grants and per capita grants to public 

libraries shall be made each year.  (Section 8 of the Act)   Whenever an applicant 
library reports any changes in the population count for the eligible service area 
population, then the applicant library shall submit with the grant application the 
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appropriate supporting legal documentation for the population count change.  The 
Illinois State Library shall validate the eligible service area population of a public 
library using the latest census of population of Illinois, or a municipality or parts 
of a municipality, as prepared and submitted to the Secretary of State's Index 
Department by the federal government and certified by the Secretary of State in 
accord with the application deadline date established by the Illinois State Library. 

 
c) For a public library to qualify for a per capita grant, it must be a member of a 

library system and not under suspension.  The application shall show that grant 
funds will be used to meet or make progress in meeting Illinois library standards 
cited in subsection (a).   

 
d) The grant may not be used for the construction of a new library or for capital 

improvements to the existing library. 
 
e) A public library that receives a per capita grant and or equalization aid and 

contracts for service with another public library must, within 30 days after receipt 
of the grant funds, remit the entire amount to the public library that provides the 
service. 

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.130  Educate & Automate Automation/Technology Grants  
 

a) Competitive grants  
 

1) Application for purchases of equipment and services that support library 
development and technological advancement (Section 8.5 of the Act) in 
libraries shall be made prior to July 1.  Applicants shall use the forms 
prepared and made available by the State Librarian for this purpose.  

 
2) Criteria will include whether the project plan contains information about 

the project goals and objectives, the methods used to achieve these goals 
and objectives, the number of people to be served, and whether the 
proposed budget is reasonable in view of the proposed goals.  

 
3) The number of grants to be awarded is at the discretion of the State 

Librarian.  
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4) Applicants must meet requirements designated by the State Library for 
public access to electronic information and technology.  

 
b) Direct expenditures by the State Librarian may be made to support library 

development and technological advancement in libraries (Section 8.5 of the Act).  
 

c) Funding awarded under subsections (a) and (b) of this Section may be used for 
any or all of the following purposes:  

 
1) Telecommunications costs for electronic networks for ILLINET libraries 

and library systems;  
 

2) Computer hardware and software for ILLINET libraries and library 
systems;  

 
3) Access to electronic information by the general public through ILLINET 

libraries;  
 

4) Converting special collections and rare materials in ILLINET libraries into 
digital format, making them accessible by computer to students, 
researchers and the general public.  

 
5) Library organizations are eligible for Educate & Automate 

Automation/Technology Grants for purposes stipulated in this subsection 
(c).  Library organizations must draw their membership from librarians or 
various types of libraries as defined in 23 Ill. Adm. Code 3035.10. Their 
headquarters must be within the State of Illinois. Their mission must have 
the charge for promotion, provision, development and improvement of 
libraries and library services, and be based in Illinois. 

 
d) The following reports and records will be completed and transmitted to the Illinois 

State Library: 
 

1) Quarterly financial reports due December 31, April 15 and July 15 
showing expenditures made from grant funds by line item. 

 
2) Quarterly narrative reports due December 31, April 15 and July 15 stating 

the progress of the project; accomplishments to date; problems 
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encountered; objectives met and unmet; changes implemented; and 
percentage of completion of the project to date. 

 
3) Final financial report and final narrative report due September 15 

evaluating the degree to which the grantee achieved the goals and 
objectives of the project. 

 
e) Grants made under this Section are subject to the provisions of the Illinois Grant 

Funds Recovery Act [30 ILCS 705].  If a provision of this Subpart conflicts with a 
provision of the Illinois Grant Funds Recovery Act, then the provision of the 
Illinois Grant Funds Recovery Act controls. 

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.135  Requirements, Denial and Revocation of Approval 
 

a) Libraries shall complete, on an annual basis, the certification process required for 
library system membership in order to apply for a grant under this Part.  

 
b)a) Grant applicants must demonstrate in their grant applications that they have 

satisfactorily met all requirements of this Part. 
 

c)b) The Illinois State Library may deny a grant application if the requirements in this 
Part are not met, or are inadequately met. 

 
d)c) Grant applicants shall use the grant application formatforms prepared and made 

available by the State Librarian for this purpose.  The applications are available at 
http://www.cyberdriveillinois.com/departments/library/grants/home.html. 

 
e)d) Grant applications not submitted inon the required formatforms by the deadline 

date, or not completed, shall not be considered for funding by the Illinois State 
Library. 

 
f)e) Any agency submitting a grant application not considered for funding by the 

Illinois State Library shall be notifiedcopied and returned to the submitting 
organization, accompanied by a letter explaining the reason for denial. 

 
g)f) The Illinois State Library shall provide for hearings to reconsider decisions made 

in the administration of this Part, as provided for in 23 Ill. Adm. Code 3030.121. 
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(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035. 140  Grants, Expenditures and Audits 
 

a) The Illinois State Library staff shall review grant applications.  Additional 
qualified reviewers may be selected by the Director of the Illinois State Library as 
needed.  Theand the decision of the State Librarian is final.  

 
b) The Illinois State Library will notify the submitting agencygrant applicant when 

the application is approved for contractual purposes. 
 

c) Any change in the use of funds from that stated in the approved grant application 
shall have prior approval of the State Librarian.  Recipients of the Public Library 
Per Capita and Equalization Aid Grants and the School Per Capita Grant shall 
follow the requirements in Sections 3035.115 and 3035.120, respectively. 

 
d) Failure to spend funds in accordance with the application or approved amendment 

shall result in ineligibility for future grants for a period of one year.  
 

e) All State funded grantees receiving grants under Subparts A, B, D, and E and F at 
a combined cumulative total of $175,000 or more in Secretary of State grant 
awards in the same fiscal year shall submit an agency-wide audit upon completion 
of the grant activity. 

 
1) All governmental unit audits shall comply with Government Auditing 

Standards:  2007 Revision, published by the Comptroller General of the 
United States, U.S. General Accounting Office, 441 G. Street, NW, 
Washington DC 20548.  No later amendments to these standards are 
incorporated in this Section. 

 
2) All not-for-profit agency audits will comply with Not-for-Profit 

Organizations AICPA Audit and Accounting Guide: 2007, published by 
the American Institute of Certified Public Accountants, 1211 Avenue of 
the Americas, New York NY  10036.  No later amendments to these 
standards are incorporated in this Section. 

 



     ILLINOIS REGISTER            12397 
 12 

SECRETARY OF STATE 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

f) The Illinois State Library may request additional information and data from any 
governmental unit, not-for-profit agency, public corporation or other entity 
submitting a grant application. 
 

(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 
 

SUBPART B:  LITERACY GRANT PROGRAM 
 
Section 3035.200  Purpose  
 

a) The Adult Literacy Grant Program is part of the Literacy Grant Program 
established by Section 7.2 of the State Library Act [15 ILCS 320/7.2] to develop, 
expand or support adult, family and workplace literacy programs in Illinois 
through local community programs administered by education agencies, libraries, 
public and private employers, volunteer or community-based organizations, or a 
coalition of any of these entities. 

 
b) The purposes of the 3 types of literacy programs are: 

 
1) Adult literacy program will provide direct instructional servicesinstruction 

in reading, writing, comprehension, computation or English language by 
volunteer tutorsliteracy to persons 1716 years or older who read, write, 
comprehend or compute below a 9.09th grade level or below student 
performance level 7 in English language skills. 

 
2) Workplace literacy program will provide services at their place of business 

to assess the educational skill levels of, and to provide direct instructional 
services for, adults employed or available to be employed by an Illinois 
employer who read, write, comprehend or compute below a 9.0 grade 
level in English or below student performance level 7 in English language 
skills. 

 
3) Family literacy program will provide direct instructional services to 

parents and children, and reciprocal parent-child learning activities for 
another family literacy program offered to adult caregivers and their 
children.  Adult caregivers must be persons 17 years or older who read, 
write, comprehend or compute below a 9.0 grade level or below student 
performance level 7 in English language skills.Family literacy services 
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may include services to the clients of residential domestic violence 
shelters. 

 
c) The features of each of the three types of literacy programs are delineated in 

Exhibit A of this Part. 
 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.210  Definitions  
 

"Adult Literacy Program" means a structured program that provides direct 
instructional services in reading, writing, comprehension, computation or English 
language skills to adult students using volunteer tutors.  
 
"Adult Literacy Provider Agency" means an educational agency providing basic 
skills or English language instruction to adult students.  

 
"Adult Student" means an individual in Illinois who has exceeded the maximum 
age for compulsory schooling (17),(16) and is not currently enrolled in school 
(see 105 ILCS 5/Art. 26) and qualifies for instructional services through an 
educational assessment.  
 
"Applicant" means "Submitting Agency" as defined in this Section. the eligible 
education agency or public or private employer. 
 
"Application" means the formalwritten request for a literacy grant submitted to 
the Illinois State LibraryLAB pursuant to this Subpart.  Applications shall be 
submitted by the legal entity responsible for the disbursement of public funds.  
 
"Basic Skills Instruction" means instructional services in reading, writing, 
comprehension and/or computation. 
 
"Businesses" means public or private employers. Businesses functioning as 
educational agencies may not be a for-profit entity.  
 
"Child Education Agency" means an entity working with children at risk of 
school failure. 
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"Coalition" means a structured cooperative effort among a library system, 
libraries, education agencies, and community-based organizations, or any 
combination of these entities, at the local or regional level.  
 
"Community" means any county or municipality in Illinois.  
 
"Community-based Organization" means a private or public not-for-profit 
organization, including volunteer organizations, located in an Illinois community, 
that provides services to citizens within that community and the surrounding area.  

 
"Computation" means to determine by mathematics. 
 
"Contract" means one or more literacy grant projects awarded to any one 
applicant.   
 
"Educational Agencies" means those entities eligible to apply that are public 
libraries and are members of an Illinois regional library system; community 
colleges, school districts and regional offices of education that are certified by the 
Illinois Board of Higher Education, the Illinois State Board of Education or the 
Illinois Community College Board; community based organizations, volunteer 
agencies or a coalition of those entities, and businesses as defined in this Section.  
If not a governmental entity, the agency must that have been granted 501(c)(3) 
status by the Internal Revenue Service; and public and private employers. 
 
"Educational Skills Assessment" means testing methods that measure the 
educational skills possessed by adults, including reading, writing, comprehension, 
and computation or English language skills in English. 
 
"English Language Instruction" means instructional services in reading, writing, 
comprehension, computation and speaking the English language. 
 
"Family Literacy" means a structured program that provides direct instructional 
services in basic skills or English language,reading, writing and computing 
instruction for parents and children together, including academic and parenting 
instruction for adults, developmentally appropriate activities for children, and 
structured reciprocal time for both to learn together, and library education. 
 
"Fiscal Year" means the fiscal year of the State of Illinois.  
 



     ILLINOIS REGISTER            12400 
 12 

SECRETARY OF STATE 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

"Instructional Materials" means written materials and computer software 
programs that are used in teaching adults basic reading, writing, comprehension, 
computation or English language skills. 
 
"LAB" means the Literacy Advisory Board established by Section 7.2 of the State 
Library Act [15 ILCS 320/7.2].  
 
"Library" means the main facility for a tax-supported public library within an 
Illinois library system.  
 
"Literacy" means the ability of an individual to read, write, compute, and 
comprehend and speak English above the 9.08.9 grade level or speak English 
above student performance level 7 as measured by an educational skills 
assessment.  
 
"Literacy Program" means a structured project or program that provides direct 
instructional services in literacy to adult students.  
 
"Math Student" means an adult whose math skills are below the 9.0 grade level 
and who is enrolled in the literacy program for math instruction.  
 
"PartneringParticipating Agency" means those agencies who will receive part of 
the grant funds or who will actively participate in the literacy project as an 
essential component of that project, without whose participation the project would 
fail or be radically changed.  
 
"Secretary of State" means the Illinois Secretary of State, who is the State 
Librarian.  
 
"Site Visit" means a scheduled visit conducted by a literacy grant monitor to a 
literacy grant recipient to determine whether the project meets or maintains the 
criteria of the grant program. The site visit may be made in person, by phone or 
by electronic means, at the discretion of the Illinois State Library Literacy Office.   
 
"State Library" or "ISL" means the Illinois State Library, a department of the 
Illinois Secretary of State established pursuant to the State Library Act [15 ILCS 
320].  
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"Submitting agency" means the eligible education agency or business authorized 
to submit a literacy grant application. The submitting agency shall be the legal 
entity responsible for the disbursement of public funds. 
 
"Testing" means educational assessment. 
 
"Volunteer Tutor" means an unpaid, trained individual over the age of 17 who 
provides one to one or small group instruction to adult students. 

 
"Workplace Literacy Program" means a structured program that provides direct 
instructional services in reading, writing, comprehension, computation or English 
language skills to adult employees or prospective employees at their place of 
employment. 
 

(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 
 
Section 3035.220  Application for Grant  
 

a) ISL may make grant applicationsapplication forms available prior to the 
availability of funds, subject to the conditions stipulated in Section 3035.135 of 
this Part.   

 
b) Applications shall be submitted to the Literacy Office, Illinois State Library in a 

format prescribed by the Secretary of State., Gwendolyn Brooks Building, 300 S. 
Second, Springfield, Illinois 62701.  

 
c) Applications shall be reviewed by the LAB.  Awards shall be made on or after 

July 1 of every year for the fiscal year then commencing.  
 

c)d) Grant awards and the maximum grant amounts will be determined by the State 
Librarian.The maximum grant amount shall be determined by the State Librarian 
based on the amount of money appropriated by the General Assembly and the 
likely number of grant applications.  

 
e) The grant period shall be within the fiscal year. 

 
d)f) Applications shall include the following information:  

 
1) The name of the literacy program for the community.  
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2) The name and address of the grant applicant.  

 
3) The name and telephone number of the grant project applicant's director or 

executive officer.  
 

4) The name, address, telephone number, Federal Employer Identification 
Number (FEIN), and signature of the grant applicant's fiscal officer, who 
will receive any approved grant and be responsible for the grant funds.  

 
4)5) The name, address and contact person for each business whose employees 

will participate in workplace literacy services. 
 

6) The name, address and contact person for domestic violence shelter 
facilities whose clients will participate in literacy services. 

 
5)7) The name, address and contact person for the local public library that is 

partnering in family literacy services. 
 
6) The name, address and contact person for the child education agency that 

is partnering in family literacy services. 
 
7) The name, address and contact person for the adult literacy provider 

agency that is partnering in family literacy services.  
 

8) The term of the literacy program, including a time schedule for the 
completion of project objectives of the literacy program within the grant 
year.  

 
9) The total amount of grant money requested for the literacy program.  

 
10) A brief and explicit description of the literacy program purpose and goals.  

 
11) A statement supported by current, relevant statistics (e.g., dropout rates, 

census figures on the education level of the local population, or the 
number of persons receiving public assistance) and other evidence 
(statements from local officials, State legislature requests, or community 
college reports) detailing the need for the literacy program in the particular 
community or geographic region of the grant applicant.  
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12) A statement of the instructional and recruitment, promotional and training 

methods to be used by the grant applicant to meet its stated goals and 
objectives.  

 
13) A statement of the grant applicant's plans to coordinate its effort with 

other community groups providing similar or related services, and to 
cooperate with other community groups, including education groups, 
volunteer organizations, governmental bodies, private business and library 
organizations, and a listing of participating agencies.  

 
13) An explicit description of plans to evaluate project goals and student 

progress, including statistical data. 
 

A) Testing  
 

i) Plans for pre- and post-testing of students must be part of 
the proposal application.  The Slosson Oral Reading Test-
Revised (SORT-R), 2002  edition (produced by Slosson 
Educational Publications, Inc., P.O. Box 280, East Aurora 
NY 14052-0280), or the Test of Adult Basic Education 
(TABE), 2004  edition (produced by CTB/McGraw-Hill, 
20 Ryan Ranch Road, Monterey CA 93940) must be used 
in student testing for semiannual reports submitted to the 
State Library.  The materials incorporated by reference 
include no later amendments or editions.   

 
ii) In the case of English as a Second Language (ESL)  

projects, professionally accepted tests must be used, such as 
the English as a Second Languate Oral Assessment 
(ESLOA), 1978 edition (produced by New Reader's Press, 
104 Marcellus Street, Syracuse NY 13204); the Combined 
English Language Skills Assessment (CELSA), 2009 
edition (produced by the Association of Classroom Teacher 
Testers, 1187 Coast Village Road, Suite 1 #378, Montecito 
CA 93108-2794); the Basic English Skills Test (BEST), 
2006 edition (produced by the Center for Applied 
Linguistics, 4646 40th Street, NW, Washington DC 20016; 
the Foreign Service Institute Oral Proficiency Interview 
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(FSI) (also known as ILR), 1983  edition (produced by the 
Foreign Service Institute Shultz Center, 4000 Arlington 
Boulevard, Arlington VA 22204-1500).  The materials 
incorporated by reference include no later amendments or 
editions.   

 
iii) In the case of students who enroll for math assistance only, 

the TABE math test, 2004 edition (produced by 
CTB/McGraw-Hill, 20 Ryan Ranch  Road, Monterey CA 
93940), must be used in testing.  The material incorporated 
by reference includes no later amendments or editions. 

 
iv) Other professionally accepted educational assessments 

approved by the Literacy Office of the State Library may 
be used that provide accurate measurements of an adult 
student's literacy or English language skill level. 

 
14) A statement detailing plans to evaluate project objectives and program 

accomplishments by the grant applicant, including statistical data and how 
it is gathered and by whom and when.  

 
14)15) A statement from each of the partneringlist of all organizations that are 

participating agencies in the literacy program project detailing their 
responsibilities to the literacy project, including cooperation, coordination 
and services, andproposed by the grant applicant, including signatures of 
organization representatives.  

 
15)16) The budget for the literacy project, setting forth the personnel costs, fringe 

benefits (e.g., retirement benefits and health insurance), travel costs, 
equipment purchases, supplies, contractual services, instructional 
materials, and any other expense necessary to operate the literacy program 
proposed in the grant application.  
 
A) No grant funds shall be used to purchase equipment.  
 
B) Costs for purchase of consultant services will not be allowed in the 

proposal budget unless the specific expertise required is not 
available at the applicant's agency or the Illinois State Library. 
Justification must be provided if consultant services are purchased, 
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and a complete description of the work to be performed must also 
be provided.  The proposed consultant must be mutually acceptable 
to both the grantee and Illinois State Library, based on the 
consultant's prior experience and expertise in literacy programs.  

 
17) A statement as to the time schedule for the completion of project 

objectives of the literacy program within the grant year. 
 

18) For organizations that are not units of government, a statement of cash 
flow in accordance with Statement No. 95, FASB Statements of Financial 
Accounting Standards, Financial Accounting Standards Board, 401 Merritt 
7, Norwalk, Connecticut 06856, November 1987, no subsequent dates or 
editions included. 

 
19) If the applicant is a charitable organization, the proper certification of 

federal and State tax exempt status. 
 

(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 
 
Section 3035.230  Review of Grant Applications  
 

a) The LAB and other qualified reviewers shall review all grant applications for 
projects that are designed to deliver direct instructional service in literacy to adult 
students.  

 
b) The review processLAB will use the following selection criteria:  

 
1) Whether the need for literacy services for the target population is 

demonstrated and how proposed literacy services address the need.  
 

2) Whether statements from partnering agencies demonstratethe grant 
applicant has identified similar programs provided locally by other 
organizations and has described cooperation and coordination with the 
proposed literacy projectsuch programs.  

 
3) Whether the applicationplan of operation contains a specific statement of 

project goals and outcomes, the methods used to achieve these goals and 
outcomes, and the manner in which these goals and outcomes will be 
evaluated. the number of students to be served, and the number of 
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administrative and instructional personnel necessary to serve the targeted 
student population.  

 
4) Whether the proposed budget is reasonable in view of the proposed goals 

of the project, and the budget is adequate to support the project.  
 

5) Whether the applicationproposed project contains the number of students 
to be served and evaluation methods and procedures that will produce 
quantifiable data regarding the results of the educational assessment, 
including pre- and post-testing of students to evaluate student progress, 
recordkeeping procedures for both students' instructional hours and 
volunteer tutors' hours of participation.  

 
6) Whether the persons managing the project have experience, training or 

education to provide adult literacy programming, including at least a 
bachelor's degree, and the administrative capacity to support the project.  

 
7) A report on the use of the previous year's grant, if a grant was received, 

detailing information on students served, progress of program towards its 
stated goals and an evaluation detailing the student outcomes achieved, the 
programmatic outcomes and the impact of the program.  

 
c) The criteria listed in subsection (b) of this Section will be evaluated by the LAB, 

using its best professional judgment.  
 

d) The LAB shall not select any grant application nor award any public funds to any 
grant applicant that:  

 
1) Does not certify or state that it will comply with the Illinois Human Rights 

Act [775 ILCS 5].  
 

2) Uses as its staff or management personnel persons who have been 
convicted of any felonies involving moral turpitude, embezzlement, theft, 
sexual offense, fraud, and misrepresentation under laws of the United 
States, Illinois, or any other state, or have been convicted of bribery in 
violation of Section 50-5 of the Illinois Procurement Code [30 ILCS 
500/50-5].  

 
3) Has employees of the Office of the Secretary of State as its managers.  
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4) Has been disqualified and had its grant cancelled in previous years for 

false application statements, failure to adhere to the grant plan as approved 
by LAB, failure to complete reporting requirements satisfactorily, 
misappropriation of funds, or any violation of this Part as determined by 
the Secretary.  

 
e) The LAB shall not award more than one grant under this Subpart to any one 

applicant in the same fiscal year. 
 

f) Grant applications are subject to the conditions stipulated in Section 3035.135 of 
this Part. 

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.240  Award of Grants, Accountability and Recordkeeping  
 

a) The LAB will make a recommendation to the Secretary of State as to which grant 
applications shall be approved, based upon the criteria in Section 3035.230. 

 
b) Grant awards will be made upon appropriation of funds.  For grants under this 

Subpart, the State Library shall make a lump sum payment upon the signing of the 
grant contract with the Secretary of State. 

 
c) No public funds shall be awarded to any grant applicant that:  

 
1) Does not certify or state that it will comply with the Illinois Human Rights  

Act [775 ILCS 5].  
 
2) Uses as its staff or management personnel persons who have been 

convicted of any felonies involving moral turpitude, embezzlement, theft, 
sexual offense, fraud or misrepresentation under laws of the United States, 
Illinois or any other state, or have been convicted of bribery in violation of 
Section 50-5 of the Illinois Procurement Code [30 ILCS 500/50-5].  

 
3) Has employees of the Office of the Secretary of State as its managers.  

 
4) Has been disqualified and had its grant cancelled in previous years for 

false application statements, failure to adhere to the grant plan as approved 
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by LAB, failure to complete reporting requirements satisfactorily, 
misappropriation of funds, or any violation of this Part as determined by 
the Secretary.  

 
d) No more than one contract shall be awarded under this Subpart to any one 

applicant in the same fiscal year. Awards shall be made on or after July 1 of every 
year for the fiscal year then commencing. 

 
e)c) The Secretary of State shall make his or her final decision upon each 

recommendation as soon as possible or within 60 days after the recommendation 
is presented to the Secretary.  

 
f)d) The final approved grant applications and the funding determination shall 

constitute the Adult Literacy Grant Program, which shall be a public record, as 
shall be the grant applications, whether approved or not, and shall be subject to 
disclosure pursuant to the Freedom of Information Act [5 ILCS 140] and the rules 
of the Secretary of State found at 2 Ill. Adm. Code 551.  

 
g)e) Approved grant applicants shall submit to the State Library, Office of the 

Secretary of State, such reports as deemed necessary by the Illinois State Library 
staff to assure project accountability.  Reports to be submitted include: 

 
1) Quarterly financial reports showing expenditures made from grant funds  

by line item.Mid-term reports due January 15 stating the progress of the 
project; accomplishments to date; problems encountered; objectives met 
and unmet; changes implemented; and percentage of completion of the 
project to date. 

 
2) Quarterly narrative reports stating the progress of the project.Quarterly 

financial reports showing expenditures made from grant funds by line item 
due October 15, January 15 and April 15. 

 
3) Semiannual statistical reports including number of students served and 

results of educational assessments. Mid-term statistical reports due 
January 15. 

 
4) Final financial report and final statistical and narrative report due July 15 

evaluating the degree to which the grantee achieved the goals and 
objectives of the project. 
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h) A literacy grant monitor shall make a minimum of one site visit during each 

biennium. Additional site visits shall be made at the discretion of the Illinois State 
Library Literacy Office (for such reasons as poor recordkeeping, fiscal 
irregularities, monitor's/staff's request after viewing narrative reports, requests by 
literacy program).  Literacy monitors shall evaluate program effectiveness.  It 
shall be the responsibility of the grant monitor to:  

 
1) Review the grant budget and expenditures in the project to date.   

 
2) Verify that the project plan is being implemented according to the 

proposal approved by the LAB.  
 

3) Submit a written report on the progress of the project to the Literacy 
Office following each site visit. 

 
i)f) The decision of the Secretary of State upon any grant application shall be a final 

decision for the purpose of the Administrative Review Law [735 ILCS 5/Art. III].  
 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.260  Fiscal Procedures  
 

a) The literacy grant recipient may be asked by the State Library to present copies of 
past audits or require that an audit of grant funds be performed on individual 
programs in accordance with Section 3035.140(e) of this Part.  

 
b) Audits may be requested for such reasons as poor recordkeeping, fiscal 

irregularities, or staff's request after viewing narrative reports or after viewing 
files at the program site. 

 
c) No literacy program shall transfer funds within the approved grant budget in 

excess of 10% of the budget line item from which the funds are transferred, 
without the prior written approval of the State Library.  Approval will be granted 
by the State Library when justification is shown for why the transfer is necessary 
and how it will affect the goals and objectives of the project.  Unapproved 
expenditures in excess of 10% of a budget line will not be paid for by the grant. 

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 
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Section 3035.270  Other Requirements (Repealed) 
 

a) Testing  
 

1) Plans for pre- and post-testing of students must be attached to the proposal 
application.  The Slosson Oral Reading Test-Revised (SORT-R), 2002 
edition (produced by Slosson Educational Publications, Inc., P.O. Box 
280, East Aurora NY 14052-0280), or the Test of Adult Basic Education 
(TABE), 2004 edition (produced by CTB/McGraw-Hill, 20 Ryan Ranch 
Road, Monterey CA 93940) must be used in student testing for semiannual 
reports submitted to the State Library.  The materials incorporated by 
reference include no later amendments or editions.  Programs are 
encouraged to use additional tests for their own purposes.  

 
2) In the case of English as a Second Language (ESL) projects, 

professionally accepted tests must be used, such as the ESLOA Oral 
Assessment, 1978 edition (produced by New Reader's Press, 1320 
Jamesville Ave., Syracuse NY 13210); the Comprehensive English 
Language Skills Assessment (CELSA), 2009 edition (produced by the 
Association of Classroom Teacher Testers, 1187 Coast Village Road, 
Suite 1, # 378, Montecito CA 93108-2794); the Basic English Skills Test 
(BEST), 2006 edition (produced by the Center for Applied Linguistics, 
4646 40th Street, NW, Washington DC 20016); the Foreign Service 
Institute Oral Proficiency Interview (FSI) (also known as ILR), 1983  
edition (produced by the Foreign Service Institute Shultz Center, 4000 
Arlington Boulevard, Arlington VA 22204-1500).  The materials 
incorporated by reference include no later amendments or editions.  All 
tests used must be described in the proposal.  Results must accompany 
semiannual and final reports.  

 
3) In the case of students who enroll for math assistance only, the TABE 

math test, 2004 edition (produced by CTB/McGraw-Hill, 20 Ryan Ranch 
Road, Monterey CA 93940), must be used in testing for semiannual 
reports submitted to the State Library, Office of the Secretary of State.  
The material incorporated by reference includes no later amendments or 
editions. 
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4) Other professionally accepted literacy and language assessments may be 
used that provide accurate measurements of student proficiency. 

 
b) No grant funds shall be used to purchase equipment.  

 
c) No literacy program shall transfer funds within the approved grant budget in 

excess of 10% of the budget line item from which the funds are transferred, 
without the prior written approval of the State Library.  Approval will be granted 
by the State Library when justification is shown for why the transfer is necessary 
and how it will affect the goals and objectives of the project.  Unapproved 
expenditures in excess of 10% of a budget line will not be paid for by the grant.  

 
d) Costs for purchase of consultant services will not be allowed in the proposal 

budget unless the specific expertise required is not available at the applicant's 
agency or the State Library.  Justification must be provided if consultant services 
are purchased, and a complete description of the work to be performed must also 
be provided.  The proposed consultant must be mutually acceptable to both the 
grantee and State Library, based on the consultant's prior experience and expertise 
in literacy programs.  

 
e) A literacy grant monitor shall make a minimum of one site visit during each 

biennium.  Additional site visits shall be made at the discretion of the State 
Library Literacy Office (for such reasons as poor recordkeeping, fiscal 
irregularities, monitor's/staff's request after viewing narrative reports, requests by 
literacy program).  Literacy monitors shall evaluate program effectiveness.  It 
shall be the responsibility of the grant monitor to:  

 
1) Review the grant budget and expenditures in the project to date.  

 
2) Verify that the project plan is being implemented according to the 

proposal approved by the LAB.  
 

3) Submit a written report on the progress of the project to the Literacy 
Office following each site visit.  

 
(Source:  Repealed at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
SUBPART C:  SCHOLARSHIPTRAINING PROGRAM GRANTS 

 



     ILLINOIS REGISTER            12412 
 12 

SECRETARY OF STATE 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

Section 3035.300  Purpose  
 

a) The Illinois State Library ScholarshipTraining Program Grants, which assist 
Illinois residents to obtain a master's degree in library and information science, 
are established in this Subpart.  

 
b) The purposes of the Library ScholarshipTraining Program Grants are to 

encourage college graduates with demonstrated scholarship, talent and potential to 
enter the library profession, to encourage these new librarians to work in Illinois 
libraries, and to improve and stimulate development of library service in Illinois.  

 
c) The State Library shall administer the State Library ScholarshipTraining Program 

Grants. 
 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.310  Definitions  

 
"Academic Year" shall mean the instruction period from the fall term of one 
calendar year through the spring term of the following calendar year, unless the 
grantee has requested to begin studies with summer enrollment.  
 
"Applicant" shall mean a person who applies for the Illinois State Library 
ScholarshipTraining Grant and who has not begun the program for a master's 
degree in library and information science.  
 
"C Average" shall mean the median grade on a letter grading system at the Illinois 
graduate library schools, or a 2.0 grade on a 4.0 grade scale, or a 3.0 grade on a 
5.0 grade scale.  
 
"Director" shall mean the Director of the Illinois State Library.  
 
"Grant" shall mean a Library ScholarshipTraining Program Grant being awarded 
under this Subpart.  
 
"Illinois Library and Information Network (ILLINET) Library" shall mean a 
library that is a member of an Illinois library system.  
 



     ILLINOIS REGISTER            12413 
 12 

SECRETARY OF STATE 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

"Library" shall mean an entity that serves the basic information and library needs 
of its constituents through a bibliographically organized collection of library 
materials and has at least one employee who works at least 15 hours per week as a 
librarian.  The collection must have permanent financial support, be accessible 
centrally and occupy identifiable quarters in one principal location.  
 
"Library System" shall mean an organization of libraries established under the 
Illinois Library System Act [75 ILCS 10].  
 
"MLS" shall mean a program for the master's degree in library and information 
science in which the applicant is enrolled and for which the scholarshiptraining 
grant is awarded.  
 
"Resident of Illinois" shall mean a person who is domiciled in Illinois for one 
calendar year prior to application, or a person who is a domiciliary of Illinois and 
registered to vote in Illinois but is attending a school of higher education outside 
of Illinois.  
 
"Secretary of State" or "Secretary" shall mean the Illinois Secretary of State, who 
is the State Librarian.  
 
"State Library" shall mean the Illinois State Library, as established pursuant to the 
State Library Act [15 ILCS 320].  
 
"ScholarshipTraining Program" shall mean the Illinois State Library 
ScholarshipTraining Program, as established by this SubpartPart. 
 

(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 
 
Section 3035.320  Number and Amount of ScholarshipTraining Program Grants  
 

a) The State Library shall award no more than 15 Library ScholarshipTraining 
Program Grants each academic year, depending on the availability of funds.  The 
final number of grants awarded shall be determined by the amount of grant money 
available and the number of qualified applicants.  

 
b) The maximum grant to be awarded shall be $7,500 for the master of library and 

information science program in which the successful applicant is enrolled.  For 
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grants under this Subpart, the State Library shall make a lump sum payment upon 
the signing of the grant contract with the Secretary of State. 

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.350  Application Process  
 

a) All applications must be submitted in a format prescribed by theto:  Illinois State 
Library, Library Training Program Grants, Gwendolyn Brooks Building, 300 
South Second Street, Springfield, Illinois 62701-1796 by May 1 of each year.  

 
b) All applications must be submitted on the written application form supplied by the 

State Library.  The application form shall request personal identifying information 
concerning the applicant, the name and admittance date of the library school the 
applicant seeks to attend, the applicant's educational history and college 
transcripts, the collegiate extra academic activities of the applicant, any 
organizational affiliations of the applicant, the applicant's employment history, the 
names and addresses of three references, and an essay question to be answered by 
the applicant seeking to know why the applicant wants to be a librarian.  

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.360  Selection of ScholarshipTraining Program Grantees  
 

a) A grant will be awarded to up to 15 applicants per calendar year who:  
 

1) possess the best academic performance as indicated by: 
 

A) grade point average, in comparison to the other applicants and to 
the applicant's peers in his or her undergraduate school;  

 
B) the personal interview by the State Library staff and the Illinois 

State Library ScholarshipTraining Grant Program Committee 
appointed by the Director of the Illinois State Library; 

 
C) whether the answer to the essay question on the application form 

shows the applicant to be a person genuinely interested in 
becoming a librarian in Illinois (for example, by identifying their 
personal goals and by demonstrating their intellectual curiosity, 
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initiative, leadership ability, flexibility, punctuality, dependability, 
creativity and resourcefulness); 

 
2) participated in extracurricular activities in college that show the applicant 

to be a student with interests that can contribute to his or her success as a 
librarian;  

 
3) produce personal references that recommend the applicant for the grant;  
 
4) exhibit positive attitude and demeanor toward his or her work, indicating 

that the applicant will work well in the library community; and  
 
5) are likely to succeed academically in the master of library and information 

science program based upon past academic and extracurricular 
performance.  

 
b) Only applications postmarked by May 1 of each calendar year will be considered.  

 
c) The successful grant applicants will be notified by August 1 of each calendar 

year.  
 

d) The final decision regarding each applicant will be made by the Director of the 
State Library.  

 
e) Grant applications are subject to the conditions stipulated in Section 3035.135 of 

this Part. 
 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.370  Conditions of ScholarshipTraining Program Grants  
 

a) The applicants must submit proof of acceptance but not be enrolled in the 
graduate library program at a school specified in Section 3035.330 by May 1 of 
each calendar year.  No grant award may be utilized to defray or otherwise 
reimburse previous study and applicants may not be enrolled in the graduate 
program at the time of submission of the application.  
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b) The grant recipient must notify the State Library in writing of his or her proposed 
date of graduation from the master of library and information science program at 
least four months before the date of graduation.  

 
c) The grant recipient must immediately notify in writing the State Library of other 

grants or loans being accepted by the applicant.  
 

d) The grant recipient must commence the master of library and information science 
program at the beginning of the next fall academic term (unless the grantee has 
requested to begin studies with summer enrollment), and must continue on a full 
or a part-time basis with no interruptions or leaves of absence, except upon the 
written approval of the Director of the State Library after consideration of the 
recipient's written request, based on unforeseen hardship, such as personal 
emergency, illness or disability.  

 
e) The recipient must forward an original or photocopy of the college's or 

university's official notification of grades of graduate library school courses for 
each semester of study to the Illinois State Library ScholarshipTraining Program 
Grants Committee within 30 days following the semester's conclusion.  

 
f) A Library ScholarshipTraining Program Grant is subject to cancellation if a C 

average for each semester of graduate library courses is not maintained.  
 

g) If, for any reason, the grant recipient is unable to complete the required course 
program and receive the master's degree in library and information science, the 
recipient must refund the total amount of money received.  The grant must also be 
repaid if the recipient fails to fulfill the personal services agreement for two years 
of full-time work in a qualifying Illinois library.  In the event of other extenuating 
circumstances (i.e., unplanned, unforeseen crisis, emergencies, or situations 
beyond the recipient's control), the responsibility of the recipient will be reviewed 
and determined by the Director of the Illinois State Library.  

 
h) The recipient must satisfy the requirements of the personal services agreement 

with the Illinois State Library within the first three years following graduation 
from graduate library school.  The recipient must submit to the Illinois State 
Library proof of employment by an ILLINET library, Illinois library system or 
the Illinois State Library and proof of continued employment in such a library 
until the two year work agreement has been fulfilled.  
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i) The successful applicant must sign a written agreement evidencing all of these 
terms and conditions at the time of acceptance of the grant.  

 
j) The failure, either by neglect or willful misconduct, of the recipient to strictly 

adhere to this Section shall result in the forfeiture of the grant, and the grant shall 
be paid back to the State Library.  If the two year work agreement is not fulfilled, 
the recipient shall repay the amount of the grant, or repay a pro-rated amount if 
only a fraction of the time is worked in a public library.  The Director shall send a 
written payback order to the applicant.  If the recipient wishes to contest the 
payback order, he or she shall be entitled to request a personal hearing before the 
Director.  The request for a hearing must be made within 30 days after the date of 
the payback order.  The hearing date, time and location will be stated in a letter to 
the recipient, which will be sent within 15 days after the receipt of the hearing 
request.  The decision after the hearing by the Director is final.  

 
1) The grant shall be paid back within a three-year periodat the rate of at least 

$100 per month, commencing within 90 days after the grant recipient 
leaving the master's program without successful completion, or 
completion of the public library service agreement.  

 
2) No interest on the unpaid balance shall be charged.  

 
3) The State Library shall use the offset procedure with the Illinois 

Comptroller (74 Ill. Adm. Code 285) and the Illinois State Collection Act 
of 1986 [30 ILCS 210] to collect any unpaid monies due to the State 
Library by any grant recipient.  

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
SUBPART D:  LIVE AND LEARNPUBLIC LIBRARY CONSTRUCTION GRANTS 

 
Section 3035.400  Program Purpose  
 
To establish a program of matching State grants to aid in paying for the construction costs of 
public libraries and facilities for library systems within Illinois.  Local money, except as 
provided in subsection (c), will be matched by State grants based on the category of grant as 
follows:  
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a) Remodeling for Accessibility.  Special projects where 70%-100% of total project 
funds are to be used specifically for remodeling an existing building as outlined in 
Section 3035.470.  The State's share shall be a maximum of 50% of the project's 
total cost, subject to the restrictions in Section 3035.435(c). 

 
b) Projects involving new construction, additions to and/or remodeling of existing 

buildings, conversion of buildings not currently used for library services, energy 
conservation projects, security systems, technology wiring and renovation 
projects, including projects involving shared use of public facilities.  The State's 
share shall be a maximum of 50% of the project's total cost, subject to the 
restrictions in Section 3035.435(c).  For shared use public facilities, the costs 
allocated to the public library portion of the building are the only costs eligible for 
reimbursement under this grant program, as stipulated in Section 3035.480.  

 
c) Mini-grants.  These projects include, but are not limited to, new carpeting, new 

furnishings, remodeling, energy conservation, security systems, technology 
wiring and interior or exterior painting.  Libraries receiving mini-grants must 
address legal requirements for making the building accessible to persons with 
disabilitiesthe handicapped.  There is no local match required for mini-grants. 

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.410  Definitions  
 
For the purposes of this Subpart:  
 

"Act" means the Illinois Library System Act [75 ILCS 10].  
 

"Application round" means the period in which applications for grants are 
available to prospective applicants and completed applications are reviewed and 
grants awarded as indicated in Section 3035.400.  

 
"Appropriation" means the amount of funds actually approved by the General 
Assembly for a particular fiscal year and allocated to fund the construction grant 
program under Section 8 of the Illinois Library System Act.  

 
"Audit" means a report of financial compliance of a construction grant project by 
a certified public accountant.  
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"Construction" includes, but is not limited to:  
 

The construction of new public library and library systems buildings.  
 

The acquisition, expansion, remodeling and/or alteration of existing 
buildings.  

 
The purchase of initial equipment for new buildings or existing buildings 
that are being expanded, remodeled or altered under this grant.  

 
The demolition of existing structures on the project site and/or 
preparations and improvements of the site, including excavation. 
 
Architect's fees and the cost of the site if acquired in the last 2 years. 

 
Any combination of these activities. (including architect's fees and the cost 
of the site if acquired in the last 2 years).  

 
"Conversion" means converting a building currently not used as a library into a 
public library facility.  

 
"Equipment" includes machinery, utilities and built-in equipment and any 
necessary enclosures or structures to house them, and all other items necessary for 
the functioning of a particular facility as a library or as a library system facility.  
By way of illustration, "equipment" includes fixtures, furnishings and carpeting. 
Shelving is acceptable in new construction, within new building additions or for 
accessibility projects.  "Equipment" does not include, for example, books, 
periodicals, films, recordings, computers, computer equipment, projection 
equipment or wireless Internet components.  
 
"Facility plan" means a narrative report describing the project, with the following 
components:  
 

Examine the present and future public library facility needs required by 
present and anticipated public library programming. Library buildings are 
to be planned for 20 year population projection (for new construction, 
conversions and additions to buildings).  
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A site analysis, space needs assessment and project design as specified in  
Section 3035.450(b)(1)(G). 
 
How the library facility will provide access for persons with disabilities, as 
required in the Illinois Capital Development Board's Illinois Accessibility 
Code (71 Ill. Adm. Code 400), and will display the symbol of 
accessibility.  

 
"Intersystem reciprocal borrowing" means reciprocal borrowing transactions 
involving a lending library and a patron registered as a borrower at a library in 
another system.  

 
"Library" means a tax-supported public library that is a full member ofwithin an 
Illinois Library System.  "Library" also means a main library facility and its 
branches.  

 
"Library building consultant" refers to an individual, chosen by the applicant 
library, with a Master's degree in library science from a library school accredited 
by the American Library Association with prior experience in at least one library 
construction project.  An architect licensed to practice in Illinois or a structural or 
other type of engineer, depending on the scope of work, licensed to practice in 
Illinois, with prior experience in at least one library construction project, may also 
be a library building consultant.  The architect or engineer may be retained for 
other services by the applicant library. 

 
"Library system" means an organization defined at Section 2 of the Library 
System Act.  

 
"Local matching funds" means general funds, securities, general revenue bonds, 
tax levies, mortgages and locally generated monies.  Local matching funds do not 
include any pledges as defined in this Section; any funds from the State of Illinois 
or the federal government; any funds from collateralized pledges; or pending 
referendum to authorize funds for the construction project.  

 
"Mini-grants" means projects to enable public libraries with limited funds, as 
defined in this Section, to remodel or refurbish the library. 

 
"Pledge" means a non-collateralized offer or guarantee in writing of a specified 
dollar amount as part of the local matching funds for a construction project.  
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"Political unit" refers to the local governing authority.  

 
"Public libraries with limited funds" refers to public libraries that would have 
received an income of less than $15 per capita in the preceding fiscal year by 
using a formula in which the library's equalized assessed valuation is multiplied 
by .13% and divided by the population of the library's service area.  

 
"Security system" means an electronic system designed to protect the library 
property, facility and contents and individuals on the premises. 

 
"Shared use facility" means a building occupied by a public library and a school 
or another entity that is open to the public and complements the concept of public 
library service.  

 
"State fiscal year" means the period from July 1 through June 30.  
 
"State Librarian" means the Illinois Secretary of State. 

 
"Technology wiring" means the installation of wiring to allow for the 
transmission of electronic data.  

 
"Total project cost" means the combination of the local funds and any State or 
federal grant funds to be expended on the project. 

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.420  Duty to Administer  
 

a) It shall be the duty of the Illinois Secretary of State, in his or her capacity as the 
Illinois State Librarian, to administer the provisions of this Part and to award any 
grants, when appropriate, on an annual basis from funds appropriated by the 
Illinois General Assembly.  

 
b) The State Librarian shall add to, delete from, or modify this Part in accordance 

with the provisions of the Illinois Library System Act [75 ILCS 10], as necessary 
for the administration of these construction grants.  
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c) The Director of the Illinois State Library shall appoint a committee that will 
review applications for grants.  The committee shall make recommendations on 
the program to the State Librarian.  One committee member shall be an architect 
or an engineer licensed to practice in the State of Illinois.   The Director of the 
Illinois State Library shall apprise the Illinois State Library Advisory Committee 
of the recommendations and program status. 

 
d) Committee members shall recuse themselves from making recommendations on 

any grant application in which they have a financial or other conflict of interest. 
 

(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 
 
Section 3035.430  Priorities in Library Grant Construction Proposals  
 

a) Library grant funds for library building construction in any one application round 
will be awarded according to the following priorities:  

 
1) Remodeling for accessibility, with conditions as stated in subsection (b) of 

this Section.  
 

2) A maximum of $1 million and no less than 10% of available funding in a 
fiscal year will be allocated for mini-grants for public libraries.  

 
3) Projects involving new construction, additions to and/or remodeling of 

existing buildings, energy conservation projects, conversions, technology 
wiring and renovation projects, including projects involving shared use of 
public facilities.  

 
b) The cost of  the minimum required accessible parking spaces as stipulated in the 

Illinois Accessibility Code (71 Ill. Adm. Code 400.310(c)(1)) can be included for 
remodeling for accessibility projects. The costs covered include the grading, 
surfacing, striping and signage for the designated parking spaces. The cost of a 
parking lot can be included in the total project cost funded for remodeling for 
accessibility projects, but grant funds will not be allocated solely for a parking lot 
project unless it is for accessibility for the disabled (ramps, curbs, doors, etc.).  

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.435  Grant Funding Limitations  
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Fiscal limitations on library building construction grants under Section 8 of the Illinois Library 
System Act shall include the following:  
 

a) The public libraries in any one county shall not receive more than 50% of the 
funding in each application round unless there are insufficient applications from 
libraries in other counties to expend the entire appropriation.  Grants to library 
systems shall not be included in calculating this 50% limitation.  

 
b) The maximum grant for each library political unit shall be $125,000 per annual 

funding cycle, unless there are insufficient applications from other political units 
to expend the entire appropriation.  This subsection (b) shall not be used to award 
grants in excess of the maximum grants per project specified in subsection (c).  

 
c) The minimum grant awarded for mini-grants shall be $2,500.  The minimum grant 

awarded for projects other than mini-grants and remodeling for accessibility shall 
be $25,000.  The maximum grant awarded for mini-grants shall not exceed 
$35,000$25,000; the maximum grant awarded for remodeling for accessibility 
projects shall not exceed $50,000; and the maximum grant awarded for other 
projects shall not exceed $125,000. 

 
d) Priority will be given to a library that has not received any construction funding, 

whether under a library construction grant program or a specific appropriation 
from the Secretary of State, during the three prior State fiscal years, including the 
current State fiscal year.  

 
e) For projects of a unique nature or resulting from a disaster, the Secretary of State, 

on the advice of the Illinois State Library, may raise the ceiling, award less than 
the minimum grant amount, make a special grant award and/or allow for 
consecutive years of funding.  

 
f) Competitive bids for construction projects shall not be let until after the grant 

contract with the Secretary of State has been signed. 
 
g) Grant contracts awarded under this Part must be signed within 90 days after the 

grant award notification. 
 

h) A public library may only apply for either a Live and Learn Construction Grant or 
a Public Library Construction Grant in the same award year. 
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(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.450  Grant Application Procedure  
 
The following application procedures shall apply:  
 

a) The Illinois State Library shall issue application forms for library construction 
grants under this program.  

 
b) Applying libraries and library systems shall submit a signed, completed current 

library construction grant application, together with the following documents or 
written assurances, to be eligible for library construction grants.: The applicant 
shall provide: 
 
1) Application Phase  

 
A) To be eligible for a Live and& Learn construction grant, a public 

library must comply with the assurances contained in this Section, 
as listed in the Construction Grant Application Form, as most 
recently adopted by the Subcommittee for Public Library 
Construction, a subcommittee of the Illinois State Library 
Advisory Committee.  

 
B) A statement describing the necessity for the proposed project.  
 
C) A statement of plans to meet existing library standards of service, 

Illinois Library Standard 2.0, Serving Our Public:  Standards for 
Illinois Public Libraries,   incorporated by reference in Section 
3035.115.  This subsection (b)(1)(C) shall not apply to library 
systems.  

 
D) A description of the project's potential contribution to the 

improvement of library services within the library's area of service 
and in any other portions of the State.  

 
E) A facility planLibrary Building Program.  For projects with a total 

cost of over $150,000, a library building consultant maymust work 
with the library in developing the facility planbuilding program.  
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The library board shall select a building consultant in accordance 
with the Illinois Local Library Act [75 ILCS 5/4-7] and the Illinois 
Library District Act [75 ILCS 16/30-55.40].  

 
F) For projects with a total cost equal to or greater than $75,000, 

assurance that an architect or engineer licensed to practice in 
Illinois is being utilizedrequired. 

 
G) Project design,Preliminary construction plans with a site plan, 

outlining specifications and an estimated cost per square foot. 
 
H) A letter from the Illinois Historic Preservation Agency evidencing 

compliance with the Illinois State Agency Historic Resources 
Preservation Act [20 ILCS 3420].  

 
I) ForThe following are required for new construction, additions and 

projects involving evacuation of soil:  
 
i) Documentation stating whether the project site is located in 

a Special Flood Hazard Area found at the Illinois State 
Water Survey's Illinois Floodplain Map website 
(http://www.illinoisfloodmaps.org/).  If the project site is 
located in a Special Flood Hazard Area, the applicant shall 
submit an assurance letter from the Division of Water 
Resources of the Department of Natural Resources stating 
that the project meets the requirements of Executive Order 
2006-579-4 regarding flood damages.  

 
ii) A subsurface soil analysis by a soils engineer.  
 
iii) A site assessment by a licensed environmental/hazardous 

materials consultant to determine the existence of asbestos 
and/or lead paint.  This assurance does not apply to new 
buildings unless demolition of existing buildings (other 
than residences) is necessary.  

 
J) Assurance that theThe real estate affected by the proposed 

construction is available to the library or library system, as is the 
legal description of the affected real estate.  A deed of ownership 
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or proof of long-term occupancy (20-year minimum) shall be 
provided, except for mini-grants.  The applicant shall provided 
assurance that theThe building will remain in use as a public 
library or library system facility for not less than 20 years after its 
construction unless other use is approved by the Director of the 
Illinois State Library.  

 
K) A letter from the Director of the Regional Library System that 

serves the applicant library acknowledging that the System is 
aware of the proposed project. 

 
L) A listing of all applicable authorities having jurisdiction over the 

applying facility.  
 
K)M) AnThe library will submit with the grant application an Americans 

With Disabilities Act Self-Evaluation, except for new construction 
projects.  

 
L)N) Other funds designated for construction that are immediately 

available to the library upon application.  Funds may include a 
mortgage commitment letter from a financial institution licensed 
by a state or the federal government.  Assurances from the 
applicant that a referendum is pending or various fundraising 
activities will be undertaken in the future, with the amount to be 
raised remaining uncertain, shall not be counted as part of the local 
matching funds for the purposes of Section 3035.400.  

 
2) Construction Phase  

 
A) An assurance that theThe grantee library will expend 100% of 

Secretary of State library construction grant funds within 12 
months after the execution of the grant agreement.  If the grantee 
fails to submit a final report, or an audit, if applicable, within 24 
months after the execution of the contract, the grant shall be 
forfeited unless an extension is granted by the Director of the 
Illinois State Library. 

 
B) An assurance that the constructionConstruction work will be 

performed under the lump sum (fixed price) contract method.  
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C) An assurance that theThe library will publicly announce all 

requirements for architectural, engineering and land surveying 
services and procure these services on the basis of demonstrated 
competence and qualifications and negotiate contracts at fair and 
reasonable prices, in accordance with the Illinois Local Library Act 
[75 ILCS 5/5-5] and the Illinois Library District Act [75 ILCS 
16/40-45].  

 
D) Architectural, engineering and land surveying contracts will be 

made in accordance with the Local Government Professional 
Services Selection Act [50 ILCS 510].  

 
E) An assurance that adequateAdequate methods of obtaining 

competitive bidding will be employed prior to awarding the 
construction contract by public advertising in a newspaper of 
general circulation in the area, and the award of the contract will 
be made to the responsible bidder submitting the lowest acceptable 
bid, in accordance with the Illinois Local Library Act and the 
Illinois Library District Act.  A copy of the advertisement, with 
verification of the date of publication and name of the newspaper, 
shall be submitted to the Illinois State Library within 10 days after 
publication. 

 
F) An assurance that allAll laborers and mechanics employed by the 

contractor or subcontractors on all construction projects willshall 
be paid wages at rates not less than those prevailing on similar 
construction in the locality, as determined by the Illinois 
Department of Labor in accordance with the Prevailing Wage Act 
[820 ILCS 130].  

 
G) An assurance that aA copy of the building permit willshall be 

supplied to the Illinois State Library prior to the actual construction 
and that the permit willshall be posted in a prominent place on the 
construction site.  

 
H) An assurance that anyAny change in the Plans and Specifications 

requiring a work change order willshall be submitted to the Illinois 
State Library.  All change orders shall be subject to the Illinois 
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Public Works Contract Change Order Act [50 ILCS 525].  The 
Illinois State Library shall be notified of and approve or deny any 
change orders of $10,000 or more and the modification of any 
public areas of the grantee library from the proposed original plans 
of the approved grant application.  The change order will be 
accompanied by a letter approved by the library board stating that 
there is no adverse impact on library services.  Change orders do 
not affect the grant award amount.  

 
I) An assurance that contractorsContractors and subcontractors 

willshall comply with all applicable provisions of the Illinois 
Human Rights Act [775 ILCS 5] and all federal and State laws, 
rules and regulations that prohibit discrimination because of race, 
color, religion, sex, marital status, national origin, ancestry, age 
and physical or mental handicap.  

 
J) Construction contracts signed by both the library board (or library 

system board) and contractors that is, or comparable, to the 
"Standard Form of Agreement Between Owner & Contractor A-
101-1997" published by the American Institute of Architecture, 
1735 New York Ave., NW, Washington DC  20006-5292.  No 
later amendments to this form are incorporated in this Section.  
Contracts are to be submitted to the Illinois State Library prior to 
the start of construction; also, all subcontractors are to perform 
work in accordance with the conditions and standards contained in 
the contracts signed by the board and the Illinois State Library.  
The Illinois State Library shall have the right to disapprove any 
contracts between the library board or library system board and 
contractors if:  
 
i) The bidding procedure outlined in subsection (b)(2)(E) was 

not followed.  
 
ii) The conditions and standards specified in the contract 

between the Illinois State Library and the library board are 
not incorporated into the contracts between the library 
board or library system board and the contractors.  
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K) A revised budget shall be prepared after bids have been accepted 
and shall be submitted to the Illinois State Library for approval 
prior to actual construction.  Approval will be based on the 
reduction in the contingency line item from 5% in the original 
budget to 2% of total project cost in the revised budget.  Grant 
monies awarded are based on the amount specified in the original 
budget; grant awards will not be increased because of subsequent 
increases in revised budgets.  Decisions shall not affect the time 
frame imposed unless approved by the Director of the Illinois State 
Library. 

 
KL) An assurance that aA sign will be displayed on the construction 

site stating that State funds administered by the State Librarian are 
being used for the construction; and a plaque will be placed in the 
completed building stating that State funds administered by the 
State Librarian were used for the building's construction.  

 
LM) An assurance that construction will not begin until a contract is 

executed with the State Librarian. Projects receiving over $200,000 
must use .5% of the grant award for the purchase and placement of 
suitable works of art.  The purchase of the artwork will be done in 
conjunction with the Capital Development Board (see 20 ILCS 
3105/14).  

 
M) An assurance that construction will commence within 140 days 

after the effective date of the grant contract, according to Section 
3035.435(f).  

 
N) An assurance that anyAny agent authorized by the Illinois State 

Library, upon presentation of credentials and in accordance with 
the constitutional limitation on administrative searches, willshall 
have full access to, and the right to examine, any records, books, 
papers or documents of the grantee involving transactions related 
to the grant.  

 
O) Construction will commence within 140 days after the effective 

date of the grant contract, according to Section 3035.435(f).  
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OP) An assurance that theThe following reports and records will be 
completed and transmitted to the Illinois State Library:  quarterly 
narrative and financial reports; notification within 15 days after 
completion of the project; a close-out report that is a final financial 
and narrative report within 24 months after the execution of the 
contract, unless an extension is granted by the Director of the 
Illinois State Library; and other reports and documents, such as 
prevailing wage rates and receipts to verify vouchers, as 
reasonably may be required by the State Library.  The final 
financial report shall be signed by the president of the library's 
board of directors. 
 
i) Financial reports shall show:  the amount of authorized 

State and local funds; interest earned on grant funds; 
expenditures made from grant funds and from interest 
earned on grant funds; obligated funds, by amount of line 
item remaining compared to the original budget.  

 
ii) Narrative reports shall state:  the progress of the project; 

accomplishments to date; problems encountered; objectives 
met and unmet; changes implemented; and the percentage 
of completion of the project to date.  

 
iii) The close-out report shall evaluate the degree to which the 

grantee achieved the goals and objectives of the project.  
The close-out report shall include a project audit according 
to Section 3035.140(e).  

 
iv) For a project that requires an architect or engineer, the 

architect or engineer shall certify to the Illinois State 
Library when the project reaches the 50% and 100% stage 
of completion.  

 
PQ) An assurance that, whenWhen construction is complete, sufficient 

funds will be available for effective operation and maintenance of 
the facilities, in accordance with applicable federal, State and local 
requirements.  
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QR) An assurance that theThe library willshall establish a separate 
account for construction grant funds with a federally or Illinois 
regulated financial institution that is insured by the Federal Deposit 
Insurance Corporation.  

 
RS) An assurance that anyAny interest earned on the grant funds will 

be expended, without limitation or exception, exclusively on the 
subject construction project.  

 
c) Some of the documentation and written assurances may be waived in the 

application for mini-grants described in Section 3035.400(c), upon approval of the 
Illinois State Library construction consultant.  Documentation and written 
assurances may be waived if they are not relevant to the specific mini-grant.  As 
an example, a legal description of the affected real estate may not be required for 
a mini-grant project to install carpeting in the existing library building.  

 
d) Applications will be considered in accordance with Section 3035.420(c).  
 
e) Grant applications are subject to the conditions stipulated in Section 3035.135. 
 
f) Grant monies awarded are based on the amount specified in the original budget in 

the grant application; grant awards will not be increased because of subsequent 
increases in project costs. 

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.460  Requirements and Conditions of Grant Funds  
 

a) Building Construction Plans  
 
1) Library buildings are to be planned for 20 year population projection (for 

new construction, conversions and additions to buildings).  
 
2) A library building consultant may work with the library in developing and 

implementing the public library facilities plan. The library board shall 
select a building consultant in accordance with the Illinois Local Library 
Act [75 ILCS 5/4-7] and the Illinois Library District Act [75 ILCS 16/30-
55.40].A library building consultant shall be retained by the grantee 
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throughout the planning and construction if the total cost of the project 
exceeds $150,000. 

 
3) An architect and/or engineer licensed to practice in Illinois shall be 

retained by the grantee throughout the design and construction if the total 
cost of the project is equal to or greater than $75,000.  

 
4) The library must meet the eligibility criteria to qualify for per capita grants 

provided in Section 8.1 of the Illinois Library System Act, and must have 
submitted applicationssubmit an application for, and have been awarded, 
those grants for three previous fiscal years.  This subsection (a)(4) shall 
not apply to library systems.  

 
5) The library or library system facility shall provide access for persons with 

disabilitiesthe physically handicapped as required in the Illinois Capital 
Development Board's Illinois Accessibility Code (71 Ill. Adm. Code 400), 
published by the Illinois Capital Development Board, and shall display the 
symbol of accessibility.  

 
b) No grant shall be awarded to any public library or regional library system unless 

the building and the property is owned fee simple by the municipality, library 
district or library system, as applicable, or proof of long term (20 year) occupancy 
exists.  The State Librarian may grant an exception for any property or building 
owned in fee simple by a non-profit community organization that is incorporated 
in Illinois, has federal Internal Revenue Service 501(c)(3) status and has a charter 
specifying that the ownership of the property or building shall revert to the public 
library upon the dissolution of the organization.  No such exception shall be 
granted for a regional library system.  

 
c) A letter of certification from the project architect or engineer, stating that the 

drawings represent the project as presented with the grant application, must be 
submitted to the Illinois State Library for approval prior to going out to bid.  

 
d) All contracts for library construction shall be awarded to the lowest qualified 

bidder on the basis of open competitive bidding; however, if one or more items of 
construction are covered by an established alternative procedure used by a unit of 
local government and approved by the Illinois State Library as designed to assure 
construction in an economical manner consistent with sound business practices, 
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the alternative procedure may be followed, to the extent consistent with State 
statutes and local ordinances.  

 
e) The library system of which the applicant is a member shall be notified of the 

proposed project; a copy of the completed application shall be sent to the library 
system director by the applicant prior to the time that the paperwork is submitted 
to the Illinois State Library.  This subsection shall not apply if the library system 
is the applicant.  

 
e)f) The library board shall establish and maintain records and accounts as will permit 

accurate and expeditious audits at any time before, during and after completion of 
construction.  The records shall be retained for not less than the time provided for 
by the Local Records Act [50 ILCS 205].  

 
f)g) The library board shall comply with all applicable provisions in local bidding 

ordinances. 
 
g)h) The library must permit intersystem reciprocal borrowing.  
 
h)i) Grants made under this Section are subject to the provisions of the Illinois Grant 

Funds Recovery Act [30 ILCS 705].  If a provision of this Subpart conflicts with a 
provision of the Illinois Grant Funds Recovery Act, then the provision of the 
Illinois Grant Funds Recovery Act controls.  

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.470  Remodeling for Accessibility  
 
Applications for special grants for Remodeling for Accessibility projects shall include:  
 

a) A statement of need to meet the Illinois Accessibility Code.  
 
b) A supplemental detailed project budget showing costs for:  

 
1) Elevators or lifts  
 
2) Remodeling restrooms  
 
3) Ramps and curbs 
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4) Entrances  
 
5) Remodeling stairways  
 
6) Parking spacesTelephones  
 
7) Drinking fountains  
 
8) Accessibility signs  
 
9) Shifting of book stacks for 3 foot clear aisles  

 
10) Circulation desk and study carrels  
 
11) Total (1-10) 

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
SUBPART E:  PUBLIC LIBRARY CONSTRUCTION ACT GRANTS 

 
Section 3035.520  Grant Applications 
 

a) For projects with a total cost equal to or greater than $75,000, an architect or 
engineer licensed to practice in Illinois is required. The selection of an architect-
engineer shall be in accordance with the Local Government Professional Services 
Selection Act [50 ILCS 510]. Public libraries are allowed to choose the architect 
and engineer for their public library construction projects. No project may be 
disapproved by the State Librarian solely due to a public library's selection of an 
architect or engineer as stipulated in this subsection. 

 
b) To qualify for and be eligible for a public library construction grant, public 

libraries shall apply to the State Librarian for public library construction project 
grants on the forms prepared and made available for this purpose. The grant 
application shall include these components: 

 
1) A service plan statement of no more than two pages that states: 
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A) How the project addresses one or more to the five levels of priority 
described in Section 15-30 of the Act.  

 
B) The necessity for the proposed project.  

 
C) Plans to meet existing library standards of service (Serving Our 

Public, incorporated by reference in Section 3035.115(a)).  
 

D) A description of the project's potential contribution to the 
improvement of library services within the library's area of service 
and in any other portions of the State.  

 
2) A public library facilities plan with the following components:  

 
A) An examination of the present and future public library facility 

needs of present and anticipated public library programming. 
Library buildings are to be planned for 20 year population 
projection (for new construction, conversions and additions to 
buildings).  

 
B) A site analysis, space needs assessment and project design. 
 
C) How the library facility will provide access for the physically 

handicapped, as required in the Illinois Capital Development 
Board's Illinois Accessibility Code (71 Ill. Adm. Code 400) and 
shall display the symbol of accessibility.  

 
3) Supporting Documentation: 

 
A) A letter from the Illinois Historic Preservation Agency evidencing 

compliance with the Illinois State Agency Historic Resources 
Preservation Act [20 ILCS 3420].  

 
B) ForThe following conditions apply in new construction, additions 

and projects involving evacuation of soil:  
 
i) DocumentationProvide documentation stating whether the 

project site is located in a Special Flood Hazard Area 
(found at the Illinois State Water Survey's Illinois 



     ILLINOIS REGISTER            12436 
 12 

SECRETARY OF STATE 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

Floodplain Map website, 
http://www.illinoisfloodmaps.org/). If the project site is 
located in a Special Flood Hazard Area, the applicant shall 
submit an assurance letter from the Division of Water 
Resources of the Department of Natural Resources stating 
that the project meets the requirements of Executive Order 
2006-579-4 regarding flood damages. 

 
ii) A subsurface soil analysis by a soils engineer and 

environmental site assessment, if applicable.  
 
iii) A site assessment by a licensed environmental/hazardous 

materials consultant to determine the existence of asbestos 
and/or lead paint. This assurance does not apply to new 
buildings unless demolition of existing buildings (other 
than residences) is necessary.  

 
C) DocumentationShow that a deed of ownership or proof of long-

term occupancy (20-year minimum) is or will be available to the 
public library. The deed or lease agreement shall include a legal 
description of the affected real estate. The building must remain in 
use as a public library facility for not less than 20 years after its 
construction unless other use is approved by the State Librarian.  

 
D) A letter from the Director of the Regional Library System that 

serves the applicant public library acknowledging that the System 
is aware of the proposed project. 

 
E) A listing of all applicable authorities having jurisdiction over the 

applying facility.  
 
D)F) An Americans With Disabilities Act Self-Evaluation, except for 

new construction projects.  
 
E)G) Funding sources and cost estimates, including the availability of 

local financial resources, current revenues, fund balances, and 
unused bonding capacity, and a fiscal plan for meeting present and 
anticipated debt service obligations. 
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F)H) A timeline of major events, including dates of the letting of bids, 
groundbreaking, substantial completion, occupancy and dedication. 

 
G)I) A maintenance plan and schedule that contains necessary 

assurances that new, renovated and existing facilities are being or 
will be properly maintained.  

 
c) Each public library that is determined to be eligible shall annually update its 

public library facilities plan and submit the revised plan to the State Librarian for 
approval. 

 
d) Eligible libraries are qualified for a library construction project grant, but are not 

guaranteed receipt of a grant. 
 
e) Grant applications are subject to the conditions stipulated in Section 3035.140. 
 
f) In Fiscal Year 2013 and in subsequent fiscal years, grant applications are due on 

April 15 prior to the fiscal year in which a grant award will be made. In the case 
of a disaster described in Section 3035.525(a)(1), a library may submit an 
application for a Public Library Construction Act grant at any time.  

 
g) In all projects in which the acquisition of property is pending as permitted in 

Section 3035.565(c) of this Part, supporting documentation related to the project 
site shall be provided before a grant award is made. 

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.540  Supervision of Public Library Construction Act Projects  
 
The State Librarian shall exercise general supervision over public library construction projects 
financed pursuant to the Act.  
 

a) The grantee library will expend in 30% increments. The public library shall 
submit a letter from an architect and a financial report at the 30, 60 and 90% 
points of substantial completion. The final 10% will be paid out upon completion 
of the project and submission of all final reports to the State Librarian. 

 
b) Construction work will be performed under the lump sum (fixed price) contract 

method.  
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c) The library will publicly announce all requirements for architectural, engineering 

and land surveying services and procure these services on the basis of 
demonstrated competence and qualifications and negotiate contracts at fair and 
reasonable prices, in accordance with the Illinois Local Library Act [75 ILCS 5/5-
5] and the Illinois Library District Act [75 ILCS 16/40-45].  

 
d) Architectural, engineering and land surveying contracts will be made in 

accordance with the Local Government Professional Services Selection Act [50 
ILCS 510].  

 
e) Adequate methods of obtaining competitive bidding will be employed prior to 

awarding the construction contract by public advertising in a newspaper of 
general circulation in the area, and the award of the contract will be made to the 
responsible bidder submitting the lowest acceptable bid, in accordance with the 
Illinois Local Library Act and the Illinois Library District Act.  A copy of the 
advertisement, with verification of the date of publication and name of the 
newspaper, shall be submitted to the Illinois State Library within 10 days after 
publication. 

 
f) All laborers and mechanics employed by the contractor or subcontractors on all 

construction projects shall be paid wages at rates not less than those prevailing on 
similar construction in the locality, as determined by the Illinois Department of 
Labor in accordance with the Prevailing Wage Act [820 ILCS 130].  

 
g) A copy of the building permit shall be supplied to the State Librarian prior to the 

actual construction, and the permit shall be posted in a prominent place on the 
construction site.  

 
h) Any change in the Plans and Specifications requiring a work change order shall 

be submitted to the State Librarian.  All change orders shall be subject to the 
Illinois Public Works Contract Change Order Act [50 ILCS 525].  The State 
Librarian shall be notified of and approve or deny any change orders of $10,000 
or more and the modification of any public areas of the grantee library from the 
proposed original plans of the approved grant application.  The change order will 
be accompanied by a letter approved by the library board stating that there is no 
adverse impact on library services.  Change orders do not affect the grant award 
amount.  

 



     ILLINOIS REGISTER            12439 
 12 

SECRETARY OF STATE 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

i) Contractors and subcontractors shall comply with all applicable provisions of the 
Illinois Human Rights Act [775 ILCS 5] and all federal and State laws, rules and 
regulations that prohibit discrimination because of race, color, religion, sex, 
marital status, national origin, ancestry, age and physical or mental handicap.  

 
j) Construction contracts shall be signed by both the library board and contractors, 

using the Standard Form of Agreement Between Owner & Contractor A-101-
1997, published by the American Institute of Architecture, 1735 New York Ave., 
NW, Washington DC 20006-5292, or a comparable format. No later amendments 
to this form are incorporated in this Section.  Contracts are to be submitted to the 
State Librarian prior to the start of construction. All subcontractors are to perform 
work in accordance with the conditions and standards contained in the contracts 
signed by the library board and the State Librarian.  The State Librarian shall have 
the right to disapprove any contracts between the library board and contractors if:  

 
1) The bidding procedure outlined in subsection (e) was not followed.  

 
2) The conditions and standards specified in the contract between the State 

Librarian and the library board are not incorporated into the contracts 
between the library board and the contractors.  

 
k) A revised budget shall be prepared after bids have been accepted and shall be 

submitted to the State Librarian for approval prior to actual construction.  
Approval will be based on the reduction in the contingency line item from 5% in 
the original budget to 2% of total project cost in the revised budget.  Grant monies 
awarded are based on the amount specified in the original budget in the grant 
application; grant awards will not be increased because of subsequent increases in 
project costsrevised budgets.  Decisions shall not affect the time frame imposed 
unless approved by the Director of the State LibraryState Librarian. 

 
l) A sign will be displayed on the construction site stating that State funds 

administered by the State Librarian are being used for the construction; and a 
plaque will be placed in the completed building stating that State funds 
administered by the State Librarian were used for the building's construction.  

 
m) Projects receiving over $200,000 must use .5% of the grant award for the 

purchase and placement of suitable works of art.  The purchase of the artwork will 
be done in conjunction with the Capital Development Board (see 20 ILCS 
3105/14).  
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n) Any agent authorized by the State Librarian, upon presentation of credentials and 

in accordance with the constitutional limitation on administrative searches, shall 
have full access to, and the right to examine, any records, books, papers or 
documents of the grantee involving transactions related to the grant.  

 
o) Construction will commence within 140 days after the effective date of the grant 

contract. Competitive bids for construction projects shall not be let until after the 
grant contract with the State Librarian has been signed. Construction may not 
commence until proof of ownership or long-term lease agreement of the affected 
real estate is received. 

 
p) The following reports and records will be completed and transmitted to the State 

Librarian:  quarterly narrative and financial reports; notification within 15 days 
after completion of the project; a close-out report that is a final financial and 
narrative report within 36 months after the execution of the contract, unless an 
extension is granted by the State Librarian; and other reports and documents, such 
as prevailing wage rates and receipts to verify vouchers, as reasonably may be 
required by the State Librarian.  The final financial report shall be signed by the 
president of the library's board of directors. 

 
1) Financial reports shall show:  the amount of authorized State and local 

funds; interest earned on grant funds; expenditures made from grant funds 
and from interest earned on grant funds; obligated funds, by amount of 
line item remaining compared to the original budget.  

 
2) Narrative reports shall state:  the progress of the project; accomplishments 

to date; problems encountered; objectives met and unmet; changes 
implemented; and the percentage of completion of the project to date.  

 
3) The close-out report shall evaluate the degree to which the grantee 

achieved the goals and objectives of the project.  The close-out report shall 
include a project audit according to Section 3035.140(e).  

 
4) For a project that requires an architect or engineer, the architect or 

engineer shall certify to the State Librarian when the project reaches the 
30%, 60%, 90% and 100% stage of completion.  
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q) When construction is complete, sufficient funds will be available for effective 
operation and maintenance of the facilities, in accordance with applicable federal, 
State and local requirements.  

 
r) The library shall establish a separate account for construction grant funds with a 

federally or Illinois regulated financial institution that is insured by the Federal 
Deposit Insurance Corporation.  

 
s) Any interest earned on the grant funds will be expended, without limitation or 

exception, exclusively on the public library construction project.  
 

t) Some of the documentation and assurances in this Section may be waived or 
modified by the State Librarian if the applicant adheres to comparable or stricter 
requirements, except that subsections (f) and (i) will not be waived. 

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.565  Public Library Site Selection  
 

a) The public library shall select the sites for all new projects.  
 

b) Suitability for Development and Construction  
 

1) The site should be free of physical structures, topographical features or 
subsurface physical conditions that would preclude necessary 
construction, present insurmountable obstacles to safety or normal 
utilization, shorten building life, cause excessive delays in project 
completion, or cause costs to exceed the funds available.  "Necessary 
construction" shall include but not necessarily be limited to: buildings, 
utility lines, storm water disposal arrangements and paving.  

 
2) The site shallshould not be subject to existing or foreseeable, harmful or 

disruptive environmental hazards and nuisances. These hazards and 
nuisances may include, but are not necessarily limited to:  excessive dust, 
smoke, noise, odors, air pollutants, soil pollutants, floods, groundwater 
incursions, vibrations, explosions and electrical discharges.  Site 
acquisition shall be subject to the Farmland Preservation Act [505 ILCS 
75], Interagency Wetland Policy Act of 1989 [20 ILCS 830], Illinois State 
Agency Historic Resources Preservation Act [20 ILCS 3410], 
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Archaeological and Paleontological Resources Protection Act [20 ILCS 
3435], the Illinois Endangered Species Protection Act [520 ILCS 10], and 
the Environmental Protection Act [415 ILCS 58.15], as may be applicable.  

 
c) Availability of Site  

The public library shall have a period of 90 days from the time the State Librarian 
determines eligibility, as stipulated in Section 3035.520(c) and (d), to acquire title 
to the site, or rights of use and exclusion sufficient to carry out the purposes and 
programs of the public library.  Extensions will be granted in those cases in which 
there is a reasonable expectation that the public library will be able to acquire the 
site within the period of the extension and the delay has been occasioned by a 
condition beyond the control of the public library, such as a delay in acquiring a 
title commitment.  

 
d) Site Size and Configuration  

The proposed site shall be in concurrence with the public library facility plan, as 
stipulated in Section 3035.520(b)(2)(A), (B) and (C), and contain usable space 
sufficient in size and of regular configuration so as to accommodate the library's 
on-site program, as well as to accommodate ancillary functions that are better 
served on-site than off-site, and pedestrian movement among different points on 
the site.  
 

e) Utilities and Services  
 

1) Water Supply  
Water must be made available at the site in sufficient volume and delivery 
rates and of appropriate quality to serve the firefighting needs of the 
proposed public library, as well as to accommodate other forms of water 
consumption. 

 
2) Sanitary Sewage Disposal  

The location or character of the site must not prevent the disposal of 
sanitary sewage from the public library.  

 
3) Storm Water Disposal  

The location or character of the site must not prevent the disposal of storm 
water from the public library site.  

 
4) Electric Power, Telephone, Gas  
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The site must present no obstacles to the provision of electric power, 
telephone services, and whatever gas service the public library may 
require at the point in the construction process when utility hook-ups are 
made.  

 
5) Solid Waste Management Services  

Solid waste management services must be available to the site.  
 

(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 
 
Section 3035.570  Eligible Project Costs 
 

a) A library building consultant may work with the library in developing and 
implementing the public library facilities plan.  The library board shall select a 
building consultant in accordance with the Illinois Local Library Act [75 ILCS 
5/4-7] and the Illinois Library District Act [75 ILCS 16/30-55.40].  

 
b) Funding may be used for joint use by the library and community, with the State 

Librarian's participation in the funding of facilities limited to those items required 
to meet the needs of the library's plan for the provision of library services and any 
other activities and events the applicant library plans to conduct.  The library shall 
submit the documentation prescribed in Section 3035.480. 

 
c) Funding will not be used for administrative offices or other support services 

outside of a facility that provides direct on-site services to library users. 
 

d) Funding will not be used for facilities intended for commercial use by profit 
making organizations. This is not meant to exclude facilities to be operated by 
non-profit organizations. 

 
e) Funding will not be allowed for square footage designated for food service in 

which a fee is charged (example: coffee shop or café).  
 

f) The State Librarian will not fund land acquisition costs:  
 
1) For land that was or will be donated to the library. 
 
2) For land that is already owned by the library or its corporate authority and 

will be the site of new construction or an addition to an existing facility.  
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3) For land that is not an integral part of thethis project and does not conform 

with Section 3035.565(d). 
 

g) Funds will be used to support off-site improvements only if they directly impact 
the facility.  
 
1) The applicant shall submit documentation that local, State and/or federal 

funding sources are not available to the library or any other public body 
for off-site improvements before the State Librarian will consider 
participation in funding.  

 
2) The State Librarian's participation in funding off-site improvements is 

only permitted if the off-site property or interest in the property, such as an 
easement or leasehold, is owned by a public body. 

 
h) The State Librarian's participation in funding on-site improvements is limited to 

those minimum requirements necessary to making the site functionally 
operational. The State Librarian will not fund certain types of site improvements, 
including, but not limited to:  

 
1) Storage facilities;  

 
2) Lawn sprinkling systems; 

 
3) Exterior commons area, such as paved sitting areas, benches, etc.; 

 
4) Traffic signals at intersections; 

 
5) Landscaping in excess of seeding costs; 

 
6) Off-site access roads.  

 
ih) Determination of Recognized Project Cost  

 
1) Recognized project cost shall be based upon calculations made in 

accordance with eligible expenditures enumerated in this Section and shall 
include the following unit cost ($/sq.ft.):  
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A) Buildings constructed to the five foot line; 
 
B) Design and construction contingencies; 
 
C) Building fixed equipment. 
 

2) Recognized project cost shall also include additional associated costs as 
deemed appropriate by the State Librarian in consultation with the public 
library, as follows:  

 
A) Site improvements, including related architectural/engineering fees 

and reimbursements; 
 
B) Land acquisition and associated legal fees.  A certified property 

appraisal will be acquired prior to the approval of land acquisition 
costs in the grant award.  The appraisal must be for the value of 
the land and any improvements; 

 
C) Movable equipment; 
 
D) Utility service lines, both on-site and off-site; and 
 
E) Special foundation construction and related architectural/ 

engineering fees deemed necessary as a result of unusual sub-
surface soil conditions.  

 
3) The State Librarian shall create separate recognized cost calculations for 

various types of construction projects, including but not limited to new 
construction and additions, and for rehabilitation of or renovations to an 
existing facility.   

 
4) The recognized project costs initially calculated by the State Librarian will 

establish the maximum acceptable cost of the eligible expenditures.  If the 
bid price received by the district from the various contractors for the 
eligible expenditures is less than the bid estimate amount included in this 
initial calculation, then the recognized project cost will be reduced by the 
amount of the difference.  

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 
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SUBPART F:  TALKING BOOK AND BRAILLE SERVICE (TBBS) 

 
Section 3035.600  Purpose  
 

a) TBBS provides postage-free mail order public library service to any Illinois 
resident who is unable to read standard print material due to a permanent or 
temporary visual or physical disability. NLS supplies the talking book and Braille 
book collection.  Under the direction of the TBBS, TBCs provide this service 
directly to the residents of the geographic areas they serve by providing customer 
service by telephone, mail or online.  

 
b) TBBS is the administrator of the grant funds that support this program.  It also 

provides automation support, collection backup, bibliographic control, continuing 
education opportunities and organized leadership for the group.  

 
(Source:  Added at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.610  Definitions  
 

"Accessible Electronic Information Service" means news and other timely 
information (including newspapers) provided to eligible patrons from multi-state 
service centers or qualified providers as designated by the Director, using high-
speed computers, telecommunication and attendant technologies for acquisition of 
contents and rapid distribution.  
 
"Competent Authority" means, in cases of blindness, visual disability or physical 
limitations, physicians licensed to practice medicine in the State of Illinois or 
comparable licensing authority; doctors of osteopathy; ophthalmologists; 
optometrists; registered nurses; physical therapists; and professional staff of 
hospitals, institutions and public and welfare agencies, such as social workers, 
case workers, counselors, rehabilitation teachers, and school superintendents. In 
the absence of any of these, certification of eligibility may be made by 
professional librarians or any person whose competence under specific 
circumstances is acceptable to the Library of Congress. In the case of reading 
disability from organic dysfunction, "competent authority" means physicians 
licensed to practice medicine by the State of Illinois or comparable licensing 
authority who may consult with colleagues in associated disciplines.  
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"Director" means the State Librarian. 
 
"Eligible Patron" means a blind person whose visual acuity, as determined by 
competent authority, is 20/200 or less in the better eye with correcting lenses, or 
whose widest diameter of visual field subtends an angular distance no greater than 
20 degrees.  Other eligible print-disabled persons include persons whose visual 
disability, with correction and regardless of optical measurement, is certified by 
competent authority as preventing the reading of standard printed material; 
persons certified by competent authority as unable to read or unable to use 
standard printed material as a result of physical limitations; and persons certified 
by competent authority as having a reading disability resulting from organic 
dysfunction and of sufficient severity to prevent their reading printed material in a 
normal manner.  Senior citizens are eligible for this program. 
 
"Free Matter" means postage free mailing of specified materials for the network  
of cooperating libraries and for eligible patrons.  The cost for Free Matter is 
provided directly to the United States Postal Service by the Congress of the 
United States through the USPS budget.  Examples of free material are books and 
magazines on tape, large-print material, Braille books and magazines, descriptive 
video, old-time radio shows, playback machines and other sound enhancement 
accessories. 
 
"Illinois Radio Information Services" or "IRIS" means the network that 
broadcasts accessible electronic information services on a daily basis on a special 
radio called a sideband receiver.  The receivers are distributed at no cost to 
eligible patrons.  Local newspapers are read and usually include pieces of news 
that may not generally be heard on the television news broadcasts.  A variety of 
topics are available, including comics, grocery ads and obituaries.  IRIS also 
produces public affairs programs and listener call-in shows. 
 
"National Library Service for the Blind and Physically Handicapped" or "NLS" 
means a part of the Library of Congress.  NLS produces books and magazines, in 
recorded and Braille formats, playback equipment for listening to the books, an 
international online catalog of available books, and catalogs of available books in 
accessible formats.  These materials are distributed to a network of cooperating 
libraries throughout the United States that serve eligible patrons on a temporary or 
permanent basis.  
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"Qualified Provider" means any entity that can provide high quality and timely 
information that is accessible through an electronic information service. 
 
"Regional Library for the Blind and Physically Handicapped" or "LBPH" means 
the Talking Book and Braille Service (TBBS) for blind and physically disabled 
individuals that is administered by the Illinois State Library as designated by 
NLS.  
 
"Talking Book Centers" or "TBCs" means facilities in Illinois designated by the 
Director of the Illinois State Library that are geographically dispersed throughout 
the State that provide direct library service to eligible patrons delivered primarily 
through the free matter for the blind and physically handicapped postage subsidy 
as defined in Section E040 of the Domestic Mail Manual published in The Postal 
Bulletin (PB 22081, July 23, 2003), which can be ordered from the United States 
Postal Service, 475 L'Enfant Plaza, SW, Washington DC 20260-5540.  

 
(Source:  Added at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.620  Eligibility  
 

a) General. Eligibility for the services of the library for the blind and physically 
handicapped is determined by the federal guidelines in 36 CFR 701.10 (1981) and 
is applied to all applicants.  

 
b) Eligibility Criteria. The following persons with print disabilities are eligible for 

loan service:  
 
1) persons whose visual acuity is 20/200 or less in the better eye with 

correcting glasses, or whose widest diameter of visual field subtends an 
angular distance not greater than 20 degrees;  

 
2) persons whose visual disability, with correction and regardless of optical 

measurement, is certified as permanently or temporarily preventing the 
reading of standard printed material;  

 
3) persons certified as permanently or temporarily unable to read or unable to 

use standard printed material as a result of physical limitations; or  
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4) persons certified as having a reading disability resulting from organic 
dysfunction and of sufficient severity to prevent their reading printed 
material in a normal manner.  

 
(Source:  Added at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.630  Application  
 

a) Applications to receive the service are available at Talking Book Centers and 
public libraries, and from health and social services professionals. The forms ask 
for such information as name, address, date of birth, education, type of disability, 
items an applicant intends to borrow, and machinery that will be necessary to 
access that material.  

 
b) Each applicant must be certified as eligible and meeting requirements by a 

competent authority.  
 
c) The application will be available in a format prescribed by the Illinois State 

Library Talking Book and Braille Service.  Applications are available at 
http://www.cyberdriveillinois.com/departments/library/grants/home.html. 

 
(Source:  Added at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.640  Talking Book Centers  
 

a) The geographic boundaries of a TBC shall be those boundaries approved by the 
State Librarian.  In setting TBC boundaries, the State Librarian shall place 
primary importance on the statewide implication of resource sharing, the efficient 
use of public funds, the impact on affected eligible patrons, and the impact on 
services provided by the affected TBC. 

 
b) To qualify for an annual grant as a TBC, the applicant entity shall be jointly 

designated by the Illinois State Library and the Library of Congress National 
Library Service for the Blind and Physically Handicapped to serve as a TBC.  An 
annual contract with the State Library shall be executed that specifies the 
objectives and budget for the service.  The application shall consist of: 
 
1) A statement on the proposed use of the grant for which application is 

being made that shall show how grant funds will be used to expand TBC 
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services to eligible patrons.  Grant funds may be used for staff, materials, 
equipment and services. 

 
2) A report on the use of the previous year's grant, if a grant was received, 

that shall show how the grant was used and an evaluation detailing the 
impact of the program. 

 
3) A certification stating that: 

 
A) the grant funds will be kept in a separate account; 
 
B) local funding for library service will not diminish as a result of the 

program; 
 
C) the library will submit quarterly financial and programmatic 

reports to the Illinois State Library on October 30, January 30, 
April 30 and July 30 of each year covering the use of the funds. 

 
c) Funds allocated for statewide services under this program are awarded in the form 

of grants to units of government that are exempt from the Illinois Procurement 
Code. 

 
d) The State Library will maintain an updated list of TBCs on its Web site. 

 
(Source:  Added at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.650  Provision of Information Transmission Services 
 

a) The Director shall annually announce and accept grant applications or contract 
proposals from multi-state service centers or qualified providers to supply 
accessible electronic information service for eligible patrons. 

 
b) Grant applications or contract proposals shall include: 
 

1) Scope and subject matter of services offered by the qualified provider to 
eligible patrons; 

 
2) How the entity will provide eligible patrons with international, national, 

State and local news, opinions, advertisements and other items of general 
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interest using high-speed computers, telecommunications and attendant 
technologies; 

 
3) A recital that the grant agreement is subject to the Grant Funds Recovery 

Act [30 ILCS 705]; 
 
4) Currency of the news and information to be provided, the method of 

access to the news and information, and the hours of distribution; and 
 
5) A fee schedule of any costs to be paid by the eligible patron or ancillary 

items not provided by the qualified provider. 
 

c) The service provider shall agree to the terms and conditions of the grant contract 
agreement.  These terms and conditions shall include:  annual grant application 
deadline; grant monetary ceiling; a provision stating the grant is subject to the 
terms and conditions of the Grant Funds Recovery Act [30 ILCS 705] (including 
Sections 4 through 11); a provision permitting the State Library to inspect records 
and conduct audits; name, address and business organization status of the grantee; 
reporting dates and statistical information required of a grantee for users of the 
program; date the agreement was executed; and term of the grant award. 

 
d) The service provider shall submit annually and on an ongoing basis throughout 

the year statistical information regarding usage of the program. 
 
e) Funds allocated for services under this program are exempt from the Illinois 

Procurement Code [30 ILCS 500]. 
 

(Source:  Added at 36 Ill. Reg. 12385, effective July 18, 2012) 
 
Section 3035.660  Remittance for Information Transmission Services 
 
Upon acceptance of a grant application or contract proposal by the Director, a contract will be 
executed by the Office of the Secretary of State and paid from the Accessible Electronic 
Information Service Fund. 
 

(Source:  Added at 36 Ill. Reg. 12385, effective July 18, 2012) 
 

SUBPART G:  LIBRARY SERVICES AND TECHNOLOGY ACT GRANTS (LSTA) 
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Section 3035.700  Purpose   
 

a) The Illinois State Library distributes the Library Services and Technology Act 
(LSTA) appropriation to support statewide initiatives and services; sub-grant 
competitions or cooperative agreements to public, academic, school and special 
libraries; and regional library systems as stipulated in 23 Ill. Adm. Code 
3030.35(b). 

 
b) The Illinois State Library recognizes certain legitimate Illinois library 

organizations as eligible for LSTA funding. Library organizations must draw their 
membership from librarians or various types of libraries as defined in 23 Ill. Adm. 
Code 3035.10. Their headquarters must be within the State of Illinois. Their 
mission must have the charge for promotion, provision, development and 
improvement of libraries and library services, and be based in Illinois. 

 
(Source:  Added at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.710  Definitions 
 
For the purpose of this Subpart, the definitions in 23 Ill. Adm. Code 3030.10 are applicable. 
 

(Source:  Added at 36 Ill. Reg. 12385, effective July 18, 2012) 
 
Section 3035.720  Duty to Administer  
 

a) It shall be the duty of the Illinois Secretary of State, in his or her capacity as the 
State Librarian, to administer the provisions of this Subpart and to award any 
grants, when appropriate, on an annual basis from funds provided by the Institute 
of Museum and Library Services and appropriated by the Illinois General 
Assembly.  

 
b) The Director of the Illinois State Library shall appoint a committee that will 

review applications for grants.  The committee shall make recommendations on 
the program to the State Librarian. The Director of the Illinois State Library shall 
apprise the Illinois State Library Advisory Committee of the recommendations 
and program status. 

 
c) Committee members shall recuse themselves from making recommendations on 

any grant application in which they have a financial interest. 
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(Source:  Added at 36 Ill. Reg. 12385, effective July 18, 2012) 

 
Section 3035.730  Grant Application and Awards 
 

a) Applications shall be submitted to the Illinois State Library in a manner 
prescribed by the State Librarian.  

 
b) The Illinois State Library shall award grants subject to the conditions stipulated in 

Sections 3035.135 and 3035.140, 2 CFR 215 (2004) and OMB Circular A-102, 
(1997).  

 
c) Awards shall be made on or after July 1 of every year for the fiscal year then 

commencing.  
 
d) The grant period shall be contained within the fiscal year in which the grant is 

awarded, unless otherwise specified in the grant agreement, but in no event shall 
the grant period continue for more than 3 years. 

 
e) Obligations of the Illinois State Library to fund this grant program will cease 

immediately without penalty or further payment being required if the Institute of 
Museum and Library Services or the United States Congress fails to appropriate 
or otherwise make available sufficient funds. Award notification will be released 
upon legislative and gubernatorial approval of an appropriation.   

 
(Source:  Added at 36 Ill. Reg. 12385, effective July 18, 2012) 
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Section 3035.EXHIBIT A   Differences Among the Three Types of Literacy Grant Programs  
 

 Adult Literacy Family Literacy Workplace Literacy 

Purpose Improve the adult's 
literacy skills 

Improve the family'sadult's 
literacy skills, 

Improve parenting 
knowledgeskills 

Improve the employee's 
literacy skills,  

Increase work skills 

Target 
Audience 

Adults Adults and their children Employees who are adults 

Instructional 
Teaching 
Method 

Volunteer tutoring Classroom teaching Classroom teaching 

Program 
Components 

One:   
Adult Basic 

Education or 
English as a 
Second 
Language 

Five:   
Adult Basic Education or 

English as a Second 
Language,  

Child education, 
Library education, 
Parenting education, 
Parent/child interaction 

One:   
Adult Basic Education or 

English as a Second 
Language 

Agencies 
Involved 

One:   
Adult education 

agency 

Three:   
Adult education agency,  
Library,  
Child education agency 

Two:   
Adult education agency, 
BusinessesPublic or private 

employers 
Agencies 
Eligible To 
Apply 

Adult education 
agency 

Any of the three agencies 
involved 

Either of the two agencies 
involvedPublic or private 
employers 

Location of 
Service 

Anywhere Anywhere At the workplace, during 
work time 

 
(Source:  Amended at 36 Ill. Reg. 12385, effective July 18, 2012) 
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1) Heading of the Part:  Certification 
 
2) Code Citation:  23 Ill. Adm. Code 25 
 
3) Section Numbers:  Adopted Action: 

25.10    Amendment 
25.11    Amendment 
25.30    Amendment 
25.32    New Section 
25.70    Amendment 
25.75    Amendment 
25.90    Amendment 
25.92    Amendment 
25.100    Amendment 
25.115    Amendment 
25.130    Amendment 
25.145    Amendment 
25.147    Amendment 
25.155    Amendment 
25.160    Amendment 
25.165    Amendment 
25.227    Amendment 
25.252    Amendment 
25.255    Amendment 
25.275    Amendment 
25.313    Amendment 
25.314    Amendment 
25.315    Amendment 
25.338    Repeal 
25.400    Amendment 
25.425    Amendment 
25.442    Amendment 
25.444    Amendment 
25.450    Amendment 
25.455    Repeal 
25.464    Amendment 
25.510    Amendment 
25.620    Amendment 
25.710    Amendment 
25.720    Amendment 
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25.728    Amendment 
25.755    Amendment 
25.760    Amendment 
25.830    Amendment 
25.835    Amendment 
25.840    Amendment 
25.850    Amendment 
25.855    Amendment 
25.865    Amendment 
25.872    Amendment 
25.905    Amendment 
25.910    Amendment 
25.915    Amendment 
25.920    Amendment 
25.930    Amendment 
25.940    Amendment 
25.945    Amendment 
25.APPENDIX E  Amendment 

 
4) Statutory Authority:  105 ILCS 5/2-3.6 
 
5) Effective Date of Amendments:  July 23, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  Yes; see Sections 25.92, 

25.115(d) and (e), 25.147(b) and 25.510(d). 
 
8) A copy of the adopted amendments, including any material incorporated by reference, is 

on file in the agency's principal office and is available for public inspection. 
 
9) Notice of Proposal Published in Illinois Register:  April 6, 2012; 36 Ill. Reg. 5135 
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences between proposal and final version:  In Section 25.510(e)(1), reference to the 

Abused and Neglected Child Reporting Act has been removed. 
 
In Section 25.710, the subtests of reading comprehension, language arts, mathematics and 
writing have been listed under the Test of Academic Proficiency. 
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In Section 25.755(f), a reference to the testing limit of five takes has been restored. 
 
Several technical corrections were made in Sections 25.30(e)(1)(B) (removal of a period), 
25.70(n)(2) (removal of a reference to "certification" board), 25.400(b) (restoration of the 
conjunction), and 25.25.760(e) (changing "subjects" to "subtests"). 
 
Finally, references to the State Educator Preparation and Licensure Board have been 
changed to "SEPLB" throughout the rules starting at Section 25.130. 

 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  Yes 
 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
14) Are there any other proposed rulemakings pending on this Part?  No 
 
15) Summary and Purpose of Amendments:  This set of amendments begins to address the 

statutory changes made by P.A. 97-607, effective August 6, 2011.  P.A. 97-607, or SB 
1799, repealed (or will repeal next year) major portions of Article 21, which addresses 
educator certification.  The law establishes the Illinois educator licensure system, 
beginning July 1, 2013; requirements for that system are set forth in new Article 21B.  
Changes specific to the licensure system and other significant portions of the law (e.g., 
alternative certification, lapsed certificates) will be proposed later in the year, as the 
transition to the new system begins to take place. 

 
The majority of the changes in this rulemaking are technical in nature, including updating 
statutory citations, revising the name of the licensure board, and modifying requirements 
to conform to the new law.  Other modifications result from policy changes or provide 
further refinement to statutory requirements and are explained below. 

 
New Section 25.32:  This new Section redesigns the teacher leader endorsement to align 
it to the requirements of Section 21B-25(2)(E) of the School Code and recommendations 
from the Illinois P-20 Council.  The existing requirements for the teacher leader 
endorsement are contained in Section 25.30 and that section will be amended to note the 
endorsement's automatic repeal date of January 1, 2013. 

 
Section 25.100, introduction:  A technical change has been made to remove a reference 
to the court orders issued in the matter of Corey H., et al., v. Board of Education of the 
City of Chicago and instead place into Appendix E the endorsements currently available 
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for teachers of special education.  On August 22, 2011, peremptory rules took effect that 
placed into Part 25 the requirements for special education certification ordered by the 
federal court; therefore, Part 25 can be updated to appropriately present these credentials 
in Sections of the rules not affected by the original court orders. 
 
Section 25.710:  Several new language proficiency tests for transitional bilingual 
education are being added (Burmese, Lithuanian, Nepali, Telegu (Telugu) and Ukrainian) 
and updates have been made to include other new tests (e.g., principal, test of academic 
proficiency) that will replace certain existing tests (e.g., general administrative, basic 
skills test) and the dates upon which each will first be available. 

 
New subsection 25.720(e):  This Section places into the rules the requirement of Section 
21B-30 of the School Code that any candidate completing a teacher preparation program 
on September 1, 2015, or after pass an "evidence-based assessment of teacher 
effectiveness".  This assessment − the Teacher Performance Assessment (TPA) − is being 
developed by Stanford University researchers, in conjunction with Pearson Education 
Inc.   
 
Under the law, institutions of higher education with approved teacher preparation 
programs will be required to begin piloting the TPA no later than July 1, 2013.  The rules 
provide that before the full implementation date of September 1, 2015, an institution may 
only require the passage of the TPA for program completion if it implements the 
requirement for all of its teacher candidates.  Given the performance-based nature of the 
assessment, the TPA will be conducted during a candidate's student teaching experience. 
 
Additional changes made in Section 25.720: 
• clarify that the score from the basic skills test that an individual has taken for an 

Illinois certificate is not subject to the five-year limitation imposed by P.A. 97-607 
when he or she is seeking additional certificates or endorsements; 

• change from 120 to 60 days the time period after which an individual may retake a 
computer-based test; this is in keeping with the schedule offered by the testing 
companies; and 

• clarify that a score that is voided or that an applicant cancels still counts toward the 
number of times that a candidate may take any given certification test.   (Also see 
companion changes in Section 25.755.) 

 
16) Information and questions regarding these adopted amendments shall be directed to: 
 

Linda Tomlinson, Assistant Superintendent 
Department of School Support Services for All Schools 
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Illinois State Board of Education 
100 North First Street, S-306 
Springfield, Illinois  62777 
217/557-6763 

 
The full text of the Adopted Amendments begins on the next page: 
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TITLE 23:  EDUCATION AND CULTURAL RESOURCES 
SUBTITLE A:  EDUCATION 

CHAPTER I:  STATE BOARD OF EDUCATION 
SUBCHAPTER b:  PERSONNEL 

 
PART 25 

CERTIFICATION 
 

SUBPART A:  DEFINITIONS 
 

Section  
25.10 Accredited Institution 
 

SUBPART B:  CERTIFICATES 
 

Section  
25.11 New Certificates (February 15, 2000)  
25.15 Standards for Certain Certificates (Repealed) 
25.20 Requirements for the Elementary Certificate (Repealed) 
25.22 Requirements for the Elementary Certificate (2004) (Repealed) 
25.25 Requirements for "Full" Certification 
25.30 Endorsement in Teacher Leadership (Through December 31, 2012) 
25.32 Teacher Leader Endorsement (Beginning September 1, 2012)Requirements for the 

Secondary Certificate (2004) (Repealed) 
25.35 Acquisition of Subsequent Certificates; Removal of Deficiencies (Repealed) 
25.37 Acquisition of Subsequent Teaching Certificates (2004) 
25.40 Requirements for the Special Certificate (Repealed) 
25.42 Requirements for the Special Certificate (2004) (Repealed) 
25.43 Standards for Certification of Special Education Teachers  
25.45 Standards for the Initial Special Preschool-Age 12 Certificate – Speech and 

Language Impaired  
25.46 Special Provisions for the Learning Behavior Specialist I Endorsement 
25.47 Special Provisions for the Learning Behavior Specialist I Approval 
25.48 Short-Term Emergency Certification in Special Education 
25.50 General Certificate (Repealed)  
25.60 State Special Certificate, Grades 11-12, For Teaching Elective Subjects 

(Repealed)  
25.65 Alternative Certification  
25.67 Alternative Route to Teacher Certification  
25.70 Provisional Vocational Certificate  
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25.72 Temporary Provisional Vocational Certificate 
25.75 Part-time Provisional Certificates  
25.80 Requirements for the Early Childhood Certificate (Repealed) 
25.82 Requirements for the Early Childhood Certificate (2004) (Repealed) 
25.85 Special Provisions for Endorsement in Foreign Language for Individuals 

Currently Certified  
25.86 Special Provisions for Endorsement in Foreign Language for Individuals Prepared 

as Teachers But Not Currently Certified  
25.90 Transitional Bilingual Certificate and Examination  
25.92 Visiting International Teacher Certificate 
25.95 Majors, Minors, and Separate Fields for the Illinois High School Certificate 

(Repealed) 
25.99 Endorsing Teaching Certificates (Repealed) 
25.100 Endorsing Teaching Certificates (2004) 
25.105 Temporary Substitute Teaching Permit 
 

SUBPART C:  APPROVING PROGRAMS THAT PREPARE PROFESSIONAL 
EDUCATORS IN THE STATE OF ILLINOIS 

 
Section  
25.110 System of Approval:  Levels of Approval (Repealed)  
25.115 Recognition of Institutions and Educational Units, and Approval of Programs  
25.120 Standards and Criteria for Institutional Recognition and Program Approval 

(Repealed)  
25.125 Accreditation Review of the Educational Unit (Repealed) 
25.127 Review of Individual Programs (Repealed) 
25.130 Interventions by the State Board of Education and State Educator Preparation and 

LicensureTeacher Certification Board 
25.135 Interim Provisions for Continuing Accreditation and Approval – July 1, 2000, 

through Fall Visits of 2001 (Repealed) 
25.136 Interim Provisions for Continuing Accreditation – Institutions Visited from Spring 

of 2002 through Spring of 2003 (Repealed) 
25.137 Interim Provisions for Continuing Accreditation and Approval – July 1, 1999, 

through June 30, 2000 (Repealed)  
25.140 Requirements for the Institution's Educational Unit Assessment Systems  
25.142 Assessment Requirements for Individual Programs  
25.145 Approval of New Programs Within Recognized Institutions  
25.147 Approval of Programs for Foreign Language Beginning July 1, 2003  
25.150 The Periodic Review Process (Repealed)  
25.155 Procedures for the Initial Recognition of an Institution as an Educator Preparation 
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Institution and Its Educational Unit25.160 Notification of Recommendations; 
Decisions by State Board of Education  

25.165 Discontinuation of Programs  
 

SUBPART D:  SCHOOL SERVICE PERSONNEL 
 

Section  
25.200 Relationship Among Credentials in Subpart D 
25.210 Requirements for the Certification of School Social Workers (Repealed) 
25.215 Certification of School Social Workers (2004) 
25.220 Requirements for the Certification of Guidance Personnel (Repealed) 
25.225 Certification of School Counselors (2004) 
25.227 Interim Certification of School Counselor Interns (2004) 
25.230 Requirements for the Certification of School Psychologists (Repealed) 
25.235 Certification of School Psychologists (2004) 
25.240 Standard for School Nurse Endorsement (Repealed) 
25.245 Certification of School Nurses (2004) 
25.250  Standards for Non-Teaching Speech-Language Pathologists 
25.252 Certification of Non-Teaching Speech-Language Pathologists 
25.255 Interim Certification of Speech-Language Pathologist Interns 
25.275 Renewal of the School Service Personnel Certificate 
 

SUBPART E:  REQUIREMENTS FOR THE CERTIFICATION OF 
ADMINISTRATIVE AND SUPERVISORY STAFF 

 
Section  
25.300 Relationship Among Credentials in Subpart E 
25.310 Definitions (Repealed)  
25.311 Administrative Certificate (Repealed) 
25.313 Alternative Route to Administrative Certification (Through August 31, 2013) 
25.314 Alternative Route to Administrative Certification for Teacher Leaders 
25.315 Renewal of Administrative Certificate  
25.320 Application for Approval of Program (Repealed)  
25.322 General Supervisory Endorsement (Repealed) 
25.330 Standards and Guide for Approved Programs (Repealed)  
25.333 General Administrative Endorsement (Repealed) 
25.335 General Administrative Endorsement (Through June 30, 2014) 
25.337 Principal Endorsement (2012) 
25.338 Designation as Master Principal (Repealed) 
25.344 Chief School Business Official Endorsement (Repealed) 



     ILLINOIS REGISTER            12463 
 12 

STATE BOARD OF EDUCATION 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

 

25.345 Chief School Business Official (2004) 
25.355 Superintendent Endorsement (Repealed) 
25.360 Superintendent (2004) 
25.365 Director of Special Education 
 

SUBPART F:  GENERAL PROVISIONS 
 

Section  
25.400 Registration of Certificates; Fees  
25.405 Military Service  
25.410 Revoked Certificates  
25.415 Credit in Junior College (Repealed) 
25.420 Psychology Accepted as Professional Education (Repealed) 
25.425 Individuals Prepared in Out-of-State Institutions  
25.427 OneThree-Year Limitation  
25.430 Institutional Approval (Repealed) 
25.435 School Service Personnel Certificate – Waiver of Evaluations (Repealed)  
25.437 Equivalency of General Education Requirements (Repealed)  
25.440 Master of Arts NCATE (Repealed) 
25.442 Illinois Teacher Corps Programs (Through August 31, 2013) 
25.444 Illinois Teaching Excellence Program 
25.445 College Credit for High School Mathematics and Language Courses (Repealed) 
25.450 Lapsed Certificates  
25.455 Substitute Certificates (Repealed) 
25.460 Provisional Special and Provisional High School Certificates (Repealed) 
25.464 Short-Term Authorization for Positions Otherwise Unfilled 
25.465 Credit (Repealed) 
25.470 Meaning of Experience on Administrative Certificates (Repealed) 
25.475 Renewal Requirements for Holders of Multiple Types of Certificates  
25.480 Credit for Certification Purposes (Repealed) 
25.485 Certification of Persons with Certificates Previously Denied, Suspended, or 

Revoked  
25.486 Certification of Persons Who Are Delinquent in the Payment of Child Support 
25.487 Certification of Persons with Illinois Tax Noncompliance 
25.488 Certification of Persons Named in Reports of Child Abuse or Neglect 
25.489 Certification of Persons Who Are in Default on Student Loans 
25.490 Certification of Persons Who Have Been Convicted of a Crime  
25.493 Part-Time Teaching Interns (Repealed) 
25.495 Approval of Out-of-State Institutions and Programs (Repealed) 
25.497 Supervisory Endorsements  



     ILLINOIS REGISTER            12464 
 12 

STATE BOARD OF EDUCATION 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

 

 
SUBPART G:  PARAPROFESSIONALS AND 
OTHER NONCERTIFICATED PERSONNEL 

 
Section  
25.510 Paraprofessionals; Teacher Aides  
25.520 Other Noncertificated Personnel (Repealed) 
25.530 Specialized Instruction by Noncertificated Personnel (Repealed) 
25.540 Approved Teacher Aide Programs (Repealed) 
25.550 Approval of Educational Interpreters 
 

SUBPART H:  CLINICAL EXPERIENCES 
 

Section  
25.610 Definitions  
25.620 Student Teaching  
25.630 Pay for Student Teaching (Repealed)  
 

SUBPART I:  ILLINOIS CERTIFICATION TESTING SYSTEM 
 

Section  
25.705 Purpose – Severability  
25.710 Definitions  
25.715 Test Validation  
25.717 Test Equivalence  
25.720 Applicability of Testing Requirement and Scores 
25.725 Applicability of Scores (Repealed) 
25.728 Use of Test Results by Institutions of Higher Education  
25.730 Registration − Paper-and-Pencil Testing  
25.731 Registration − Computer-Based Testing 
25.732 Late Registration  
25.733 Emergency Registration  
25.735 Frequency and Location of Examination  
25.740 Accommodation of Persons with Special Needs  
25.745 Special Test Dates  
25.750 Conditions of Testing  
25.755 Cancellation of Scores; Voiding of Scores  
25.760 Passing Score  
25.765 Individual Test Score Reports  
25.770 Re-scoring  
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25.775 Institution Test Score Reports  
25.780 Fees  
 

SUBPART J:  RENEWAL OF STANDARD AND MASTER TEACHING CERTIFICATES 
 

Section  
25.800 Professional Development Required  
25.805 Continuing Professional Development Options  
25.807 Additional Specifications Related to Professional Development Activities of 

Special Education Teachers 
25.810 State Priorities  
25.815 Submission and Review of the Plan (Repealed) 
25.820 Review of Approved Plan (Repealed) 
25.825 Progress Toward Completion (Repealed) 
25.830 Application for Renewal of Certificate(s)  
25.832 Validity and Renewal of Master Certificates  
25.835 Review of and Recommendation Regarding Application for Renewal  
25.840 Action by State Educator Preparation and LicensureTeacher Certification Board; 

Appeals  
25.845 Responsibilities of School Districts  
25.848 General Responsibilities of LPDCs  
25.850 General Responsibilities of Regional Superintendents  
25.855 Approval of Illinois Providers  
25.860 Out-of-State Providers  
25.865 Awarding of Credit for Activities with Providers  
25.870 Continuing Education Units (CEUs) (Repealed) 
25.872 Special Provisions for Interactive, Electronically Delivered Continuing 

Professional Development 
25.875 Continuing Professional Development Units (CPDUs)  
25.880 "Valid and Exempt" Certificates; Proportionate Reduction; Part-Time Teaching  
25.885 Funding; Expenses (Repealed) 
 

SUBPART K:  REQUIREMENTS FOR RECEIPT OF  
THE STANDARD TEACHING CERTIFICATE 

 
Section 
25.900 Applicability of Requirements in this Subpart 
25.905 Choices Available to Holders of Initial Certificates 
25.910 Requirements for Induction and Mentoring 
25.915 Requirements for Coursework on the Assessment of One's Own Performance 
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25.920 Requirements for Coursework Related to the National Board for Professional 
Teaching Standards (NBPTS) 

25.925 Requirements Related to Advanced Degrees and Related Coursework 
25.930 Requirements for Continuing Professional Development Units (CPDUs) 
25.935 Additional Activities for Which CPDUs May Be Earned 
25.940 Examination 
25.942 Requirements for Additional Options 
25.945 Procedural Requirements 
 
25.APPENDIX A Statistical Test Equating – Certification Testing System  
25.APPENDIX B Certificates Available Effective February 15, 2000  
25.APPENDIX C Exchange of Certificates  
25.APPENDIX D Criteria for Identification of Teachers as "Highly Qualified" in Various 

Circumstances 
25.APPENDIX E Endorsement Structure Beginning July 1, 2004 
 
AUTHORITY:  Implementing Articles 21 and 21B and Section 14C-8 and authorized by Section 
2-3.6 of the School Code [105 ILCS 5/Art. 21, Art. 21B, 14C-8, and 2-3.6]. 
 
SOURCE:  Rules and Regulations to Govern the Certification of Teachers adopted September 
15, 1977; amended at 4 Ill. Reg. 28, p. 336, effective July 16, 1982; amended at 7 Ill. Reg. 5429, 
effective April 11, 1983; codified at 8 Ill. Reg. 1441; amended at 9 Ill. Reg. 1046, effective 
January 16, 1985; amended at 10 Ill. Reg. 12578, effective July 8, 1986; amended at 10 Ill. Reg. 
15044, effective August 28, 1986; amended at 11 Ill. Reg. 12670, effective July 15, 1987; 
amended at 12 Ill. Reg. 3709, effective February 1, 1988; amended at 12 Ill. Reg. 16022, 
effective September 23, 1988; amended at 14 Ill. Reg. 1243, effective January 8, 1990; amended 
at 14 Ill. Reg. 17936, effective October 18, 1990; amended at 15 Ill. Reg. 17048, effective 
November 13, 1991; amended at 16 Ill. Reg. 18789, effective November 23, 1992; amended at 
19 Ill. Reg. 16826, effective December 11, 1995; amended at 21 Ill. Reg. 11536, effective 
August 1, 1997; emergency amendment at 22 Ill. Reg. 5097, effective February 27, 1998, for a 
maximum of 150 days; amended at 22 Ill. Reg. 11767, effective June 25, 1998; amended at 22 
Ill. Reg. 19745, effective October 30, 1998; amended at 23 Ill. Reg. 2843, effective February 26, 
1999; amended at 23 Ill. Reg. 7231, effective June 14, 1999; amended at 24 Ill. Reg. 7206, 
effective May 1, 2000; emergency amendments at 24 Ill. Reg. 9915, effective June 21, 2000, for 
a maximum of 150 days; amended at 24 Ill. Reg. 12930, effective August 14, 2000; peremptory 
amendment at 24 Ill. Reg. 16109, effective October 12, 2000; peremptory amendment suspended 
at 25 Ill. Reg. 3718, effective February 21, 2001; peremptory amendment repealed by joint 
resolution of the General Assembly, effective May 31, 2001; emergency amendments at 25 Ill. 
Reg. 9360, effective July 1, 2001, for a maximum of 150 days; emergency expired November 27, 
2001; emergency amendments at 25 Ill. Reg. 11935, effective August 31, 2001, for a maximum 
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of 150 days; amended at 25 Ill. Reg. 16031, effective November 28, 2001; amended at 26 Ill. 
Reg. 348, effective January 1, 2002; amended at 26 Ill. Reg. 11867, effective July 19, 2002; 
amended at 26 Ill. Reg. 16167, effective October 21, 2002; amended at 27 Ill. Reg. 5744, 
effective March 21, 2003; amended at 27 Ill. Reg. 8071, effective April 28, 2003; emergency 
amendments at 27 Ill. Reg. 10482, effective June 26, 2003, for a maximum of 150 days; 
amended at 27 Ill. Reg. 12523, effective July 21, 2003; amended at 27 Ill. Reg. 16412, effective 
October 20, 2003; emergency amendment at 28 Ill. Reg. 2451, effective January 23, 2004, for a 
maximum of 150 days; amended at 28 Ill. Reg. 8556, effective June 1, 2004; emergency 
amendments at 28 Ill. Reg. 12438, effective August 20, 2004, for a maximum of 150 days; 
amended at 29 Ill. Reg. 1212, effective January 4, 2005; amended at 29 Ill. Reg. 10068, effective 
June 30, 2005; amended at 29 Ill. Reg. 12374, effective July 28, 2005; emergency amendment at 
29 Ill. Reg. 14547, effective September 16, 2005, for a maximum of 150 days; amended at 29 Ill. 
Reg. 15831, effective October 3, 2005; amended at 30 Ill. Reg. 1835, effective January 26, 2006; 
amended at 30 Ill. Reg. 2766, effective February 21, 2006; amended at 30 Ill. Reg. 8494, 
effective April 21, 2006; amended at 31 Ill. Reg. 10645, effective July 16, 2007; amended at 32 
Ill. Reg. 3413, effective February 22, 2008; amended at 32 Ill. Reg. 13263, effective July 25, 
2008; emergency amendment at 32 Ill. Reg. 18876, effective November 21, 2008, for a 
maximum of 150 days; amended at 33 Ill. Reg. 5462, effective March 24, 2009; amended at 34 
Ill. Reg. 1582, effective January 12, 2010; amended at 34 Ill. Reg. 15357, effective September 
21, 2010; amended at 35 Ill. Reg. 4315, effective February 23, 2011; peremptory amendment at 
35 Ill. Reg. 14663, effective August 22, 2011; amended at 35 Ill. Reg. 16755, effective 
September 29, 2011; amended at 36 Ill. Reg. 2191, effective January 24, 2012; amended at 36 Ill. 
Reg. 12455, effective July 23, 2012. 
 

SUBPART A:  DEFINITIONS 
 
Section 25.10  Accredited Institution 
 
As used in this Part, "institution" means either a regionally accredited institution of higher 
learning as specified in Section 21B-10521-21 of the School Code [105 ILCS 5/21B-10521-21] 
when referring to an institution located within the United States or a not-for-profit entity 
approved by the Illinois Board of Higher Education [105 ILCS 5/21B-105].  Accordingly, any 
coursework required for, or counted towards fulfilling the requirements for, a credential issued 
pursuant to this Part, if completed at an institution located within the United States, shall be 
completed at or accepted by a regionally accredited institution or an approved not-for-profit 
entity, and approval of preparation programs under Subpart C of this Part shall be available only 
to regionally accredited institutions or approved not-for-profit entities.  Coursework completed in 
another country shall be subject to the provisions of Section 25.425 of this Part. 
 

(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 
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SUBPART B:  CERTIFICATES 

 
Section 25.11  New Certificates (February 15, 2000)  
 
Section 21-2 of the School Code [105 ILCS 5/21-2] established a new system of teaching 
certificates effective February 15, 2000.  A complete list of the certificates that were available as 
of that date is found in Appendix B to this Part.  The transition to the new system affects certified 
individuals and candidates for certification as set forth in this Section.  No certificate-holder shall 
be penalized in the exchange of certificates.  That is, upon exchange, each individual shall 
receive all the credentials he or she held prior to that time.  Each endorsement held by a 
certificate-holder prior to February 15, 2000, shall be recorded on the appropriate certificate 
received pursuant to this Section.   
 

a) Special Education 
Except as provided in Sections 25.46, 25.47, and 25.48 of this Part, qualifications 
accepted for particular teaching assignments prior to February 15, 2000, shall 
continue to be acceptable for those assignments.  Special provisions apply to the 
exchange of certificates by individuals who are special education teachers as 
defined in Section 25.807 of this Part or who hold credentials that qualify them to 
serve as special education teachers. 

 
1) Any individual whose certificate is due to be exchanged as of July 1, 

2002, shall have the option of making the exchange as of July 1, 2001. 
 
2) Any speech-language pathologist who exchanged a certificate pursuant to 

this subsection (a) prior to July 1, 2001, shall be permitted to exchange the 
standard certificates so received for a school service personnel certificate 
endorsed for non-teaching speech-language pathology, provided that he or 
she requests this exchange on or before June 30, 2002, to be effective July 
1, 2002.  No additional registration fee shall be owed for the exchange, 
and the certificate received shall be valid until the date on which the 
standard teaching certificates surrendered in the exchange would have 
expired. 

 
3) Any speech-language pathologist who exchanges a certificate pursuant to 

this subsection (a) on or after July 1, 2001, may choose to receive: 
 

A) a standard special preschool-age 21 certificate endorsed for 
speech-language pathology; 
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B) both a standard elementary and a standard secondary certificate 

endorsed for speech-language pathology; or 
 
C) a school service personnel certificate endorsed for non-teaching 

speech-language pathology. 
 
4) In the event that a certificate exchanged pursuant to subsection (a)(2) or 

(3) of this Section bears one or more other endorsements, it shall be re-
issued minus the speech-language pathology endorsement. 

 
5) For purposes of this subsection (a), the term "speech-language 

pathologist" includes individuals holding endorsements or approvals for 
"speech correction" issued before 1980, as well as individuals holding 
endorsements for "speech and language impaired". 

 
b) Holders of certain Illinois teaching certificates received, or shall receive, 

corresponding standard teaching certificates.  Certificates subject to exchange are 
listed in Appendix C to this Part; see also Sections 25.400 and 25.450 of this Part. 
Out-of-state candidates who qualify for Illinois teaching certificates pursuant to 
Section 25.425 of this Part and who pass the applicable examinations (see Section 
25.720 of this Part) shall receive either initial or standard teaching certificates, 
and, except as provided in subsection (b)(3) of this Section, those who receive 
initial certificates shall be subject to the requirements of subsection (d) of this 
Section in terms of their subsequent receipt of standard teaching certificates.  An 
out-of-state applicant who does not qualify for an initial or standard certificate 
may qualify to receive a provisional certificate subject to the provisions of Section 
21-10 of the School Code [105 ILCS 5/21-10].  
 
1) Standard certificates will be issued to candidates who present evidence of 

at least four years of teaching experience on a valid certificate issued by a 
state, territory, or possession of the United States.  (Section 21-2(b-5) of 
the School Code [105 ILCS 5/21-2(b-5)]) 

 
2) Initial certificates will be issued to qualified candidates with fewer than 

four years of teaching experience.   
 

A) A recipient of an initial certificate pursuant to this subsection 
(b)(2) shall be eligible to apply for a comparable standard 
certificate when he or she has accumulated a total of four years' 
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teaching experience on a valid certificate, including the time taught 
outside Illinois.  

 
B) Pursuant to Section 21-2(b-5) of the School Code, the 12 semester 

hours of graduate-level coursework needed to complete the option 
discussed in Section 25.905(d) of this Part and the 60 continuing 
professional development units (CPDUs) needed to complete the 
option discussed in Section 25.905(e) of this Part shall be reduced 
in proportion to the amount of teaching time a candidate needs to 
accumulate in Illinois in order to complete four years of teaching. 
The number of hours or CPDUs required shall be reduced by one-
fourth for each full year of teaching completed outside Illinois. 

 
C) Beginning on July 1, 2003, to qualify for an initial teaching 

certificate endorsed in any of the special education areas 
established in 23 Ill. Adm. Code 28 (Standards for Certification in 
Special Education), the content-area testsubject matter assessment 
shall be a valid and reliable examination based on mastery of the 
relevant standards set forth in that Part.  The State Board of 
Education shall take all necessary steps to ensure that the 
examination for the Learning Behavior Specialist I endorsement 
shall be developed and available for use no later than January 1, 
2003. 

 
3) The requirements of Subpart K of this Part shall not apply to an individual 

who holds a second-tier certificate from another state.  (Section 21-2(b-5) 
of the School Code)  A "second-tier certificate" is one that is issued after a 
teacher has: 

 
A) held a prerequisite teaching certificate that was valid for the same 

area or areas of assignment, other than an emergency, provisional, 
or substitute certificate; and 

 
B) met specified additional requirements for professional 

development or induction to the profession of teaching. 
 
4) Certificates will be endorsed in accordance with the provisions of Sections 

25.100 and 25.425 of this Part.  
 
c) A candidate completing an approved Illinois teacher preparation program may 
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qualify for an initial teaching certificate by passing the applicable examinations 
(see Section 25.720 of this Part).  

 
d) An individual who has completed four years of teaching on an initial certificate 

(or on another certificate that was issued in conjunction with an initial certificate) 
may qualify for a comparable standard certificate as set forth in Subpart K of this 
Part.  
 
1) All endorsements shall be carried forward from an initial to the 

comparable standard certificate.  
 
2) A holder of an initial certificate who has not completed four years of 

teaching within four years may renew and register the certificate for 
additional four-year periods without limitation.  (Section 21-14(b) of the 
School Code [105 ILCS 5/21-14(b)]) 

 
3) A candidate who has taught for four years on an initial certificate but has 

not met the requirements of Subpart K of this Part may not receive another 
comparable initial teaching certificate.  For example, a holder of an initial 
elementary certificate will not be eligible to receive another initial 
elementary certificate.  However, such an individual may receive a 
reinstated certificate, valid for one year, as defined in Section 25.450(c) of 
this Part, during which he or she may complete the option chosen as a 
means of qualifying for the standard teaching certificate.  (Section 21-
14(b) of the School Code) The reinstatement period shall begin July 1 of 
the year in which the initial certificate expires.  No initial certificate-
holder may receive a reinstated certificate more than once pursuant to this 
subsection (d)(3). 

 
4) When an individual completes four years of teaching experience on an 

initial certificate, that certificate shall become invalid on the following 
June 30.  

 
e) A holder of an Illinois teaching certificate who has teaching experience on a valid 

certificate as required by Section 21-11.2 of the School Code [105 ILCS 5/21-
11.2] may receive an additional certificate of another type as set forth in Section 
25.37 of this Part, unless the additional certificate is to be issued based on 
comparable out-of-state certification.  Once an individual has received a standard 
teaching certificate, any other subsequently issued early childhood, elementary, 
secondary, special K-12, or special preschool-age 21 certificate shall also be a 
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standard certificate, with the exception of any master certificate for which the 
individual also qualifies. 

 
f) "Four years of teaching experience" means the equivalent of four years' full-time 

employment, i.e., eight semesters of scheduled full-time teaching, which may, 
however, be accumulated in any combination of increments.  That is, it need not 
be accumulated through full-time teaching.  To permit timely processing of 
applications for standard certificates, the State Superintendent of Education may 
accept applications from individuals who are at least midway through their final 
semester of required teaching experience, provided that each such individual 
submits either data obtained from the State Board of Education's electronic 
recording system for teachers employed in Illinois public schools or a letter that 
otherwise meets the requirements of subsection (g) of this Section but indicates 
that: 

 
1) the individual has completed 3½ years of teaching plus the required 

portion of the final semester; and 
 
2) the representative of the employing entity knows of no reason why the 

individual will not complete four years of teaching experience during the 
then-current semester. 

 
g) "Evidence of teaching experience" may be satisfied in one of the following ways. 
 

1) Verification of the teacher's experience obtained from the State Board of 
Education's electronic recording system for teachers employed in Illinois 
public schools. 

 
2) By submission of a letter signed by the chief administrator or other 

designated official of the employing school district or nonpublic school (or 
other employing entity, if applicable to the holder of an early childhood 
certificate; also see subsection (g)(4) of this Section) documenting the 
nature and duration of the candidate's teaching.   

 
3) A letter signed by an official of the state education agency in another state 

may be substituted for an employer's letter when the latter cannot be 
secured.  

 
4) Early childhood teaching experience shall be understood as contributing to 

the fulfillment of this requirement if gained in a position for which an 
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early childhood certificate was required pursuant to the rules of the State 
Board of Education at 23 Ill. Adm. Code 235 (Early Childhood Block 
Grant).   

 
5) Experience gained while teaching in a home school shall not be applicable 

to the fulfillment of this requirement.  
 
h) For purposes of this Section, "valid certificate" means a certificate equivalent to 

an Illinois master, standard, initial, or provisional early childhood, elementary, 
secondary, or special certificate.  

 
i) Upon application, a holder of certification issued by the National Board for 

Professional Teaching Standards (NBPTS) shall be issued a comparable Illinois 
master certificate. 

 
1) Endorsements comparable to those held by the individual shall appear on 

the master certificate.  Any individual who, on or after July 1, 2012, has 
been issued a Master Certificate pursuant to Section 21-2 of the School 
Code [105 ILCS 5/21-2] or a National Board for Professional Teaching 
Standards designation on a Professional Educator License pursuant to 
Section 21B-65 of the School Code may work as a teacher only in an area 
for which he or she holds the required Illinois endorsement.  Any 
individual who, prior to June 30, 2012, has been issued an endorsement 
for a particular area on a Master Certificate may work as a teacher in 
that area even without having been issued the required Illinois 
endorsement.  [105 ILCS 5/21B-65] 

 
2) The State Board shall make available the list of NBPTS certifications for 

which Illinois master credentials are available and shall update that list as 
the NBPTS expands its areas of certification. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.30  Endorsement in Teacher Leadership (Through December 31, 2012) 
 
Beginning July 1, 2007, endorsement as a teacher leader shall be available to persons who fulfill 
the requirements of this Section.  The teacher leader endorsement shall be an optional, advanced 
credential and shall not be subject to the provisions of Section 25.100 of this Part, except that 
payment of the fee specified in Section 21B-4021-12 of the School Code [105 ILCS 5/21B-4021-
12] shall be required. In order to qualify for the teacher leader endorsement under this Section, a 
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candidate shall complete all of the program requirements on or before August 31, 2012, to ensure 
application for and receipt of the endorsement by December 31, 2012.  (See 105 ILCS 5/21-7.5.) 
 

a) The teacher leader endorsement shall include a designation identifying the area of 
the individual's master's degree in teacher leadership, if any, or reflecting the 
content area in which the individual holds certification from the National Board 
for Professional Teaching Standards (NBPTS), holds a master's degree, or has 
completed a major field of specialization and demonstrates the leadership 
experience called for in subsection (d) of this Section.  Additional subject-specific 
designations may be added to a teacher leader endorsement in accordance with the 
provisions of subsection (g) of this Section. 

 
b) Eligibility of Teachers 

Each applicant for endorsement as a teacher leader shall hold a standard or master 
early childhood, elementary, secondary, special K-12, or special preschool-age 21 
certificate, including an alternative certificate of one of these types, or an 
administrative certificate that is valid for teaching. 

 
c) Strand of Coursework 

Only Illinois institutions of higher education that conduct approved teacher 
preparation programs shall be eligible to offer the "specially designed strand of 
teacher leadership courses" discussed in Section 21-7.5 of the School Code [105 
ILCS 5/21-7.5]. 

 
1) Each institution's strand of coursework shall include a range of graduate-

level courses addressing subject-specific content knowledge and 
pedagogy, as well as professional development and curriculum design and 
implementation.  In order to avoid duplicating an individual's prior 
preparation or experience in these areas, the institution shall select the 
specific courses from the approved strand that will make up the required 
program for that individual. 

 
2) In order to receive approval for its proposed strand of coursework, an 

institution shall submit to the State Superintendent of Education, in a 
format required by the State Superintendent, a program description that: 

 
A) identifies the group of courses that will make up the strand; 
 
B) describes the institution's method for selecting coursework and 

experiences from the approved strand for particular individuals in 
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light of those individuals' prior preparation and achievements, in 
order to ensure that recipients of the teacher leader endorsement 
are prepared to understand and interpret research in their individual 
fields, exercise leadership in curriculum development and 
implementation, and provide professional development to other 
teachers to assist them in strengthening their teaching practice; and 

 
C) indicates how the institution will determine that individuals who 

complete the teacher leader endorsement program have 
demonstrated the dispositions necessary to become effective 
instructional leaders. 

 
3) The institution may be asked to clarify or revise aspects of its proposal as 

necessary.  The State Superintendent of Education shall seek a 
recommendation from the State Educator Preparation and 
LicensureTeacher Certification Board regarding approval of the proposal, 
shall present the recommendation to the State Board of Education, and 
shall provide a response to the institution within 90 days after receipt of 
the proposal or the last revisions to it.  If the State Board of Education 
disapproves the proposal, the State Superintendent's response shall 
identify the specific deficiencies upon which disapproval is based.  When 
the State Board has approved a proposal, the institution shall be authorized 
to recommend individuals who complete its teacher leadership program 
for the teacher leader endorsement with the individuals' original subject-
area designations, as well as any additional subject-area designations for 
which individuals qualify under subsection (g) of this Section. 

 
d) Proven Teacher Leader 

To be considered a "proven teacher leader" for purposes of this Section, an 
individual shall provide letters signed by the chief administrators or other 
designated officials of the employing school districts or nonpublic schools 
documenting that the individual has no fewer than four semesters' experience in 
service in any of the following capacities, in any combination: 

 
1) department or grade-level chair; 
 
2) mentor or peer coach; 
 
3) member of a school improvement team; or 
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4) leader of a curriculum development team. 
 
e) When an institution recommends an individual for the teacher leader endorsement 

based on his or her completion of an approved strand of coursework, the 
recommendation shall signify that the institutional representative has also verified 
either: 

 
1) either: 
 

A) that the applicant's name appears on the composite list of teachers 
who hold certification from the National Board for Professional 
TeachingTeacher Standards (NBPTS) that is posted by the 
NBPTS; or 

 
B2) that an official transcript or, in the case of an individual prepared at 

an institution outside the United States, a statement from an 
evaluation service approved under Section 25.425 of this Part, 
shows that the applicant holds a master's degree in any field and 
that the individual has presented evidence that he or she qualifies 
as a "proven teacher leader" under subsection (d) of this Section; 
and. 

 
2) that the candidate has successfully completed all the requirements of 

Section 21-7.5 of the School Code and this Section. 
 
f) Master's Degree in Teacher Leadership 

An individual seeking the teacher leader endorsement based on completion of a 
master's degree program in teacher leadership on or before August 31, 2012 shall 
submit an application accompanied by the required fee and an official transcript 
showing that he or she holds an advanced degree in teacher leadership from an 
Illinois teacher preparation institution or a comparable degree granted by an out-
of-state institution that prepares teachers. 
 

g) Additional Designations 
 An individual who earns a teacher leader endorsement in one subject area by 

meeting the applicable requirements of this Section may add further designations 
denoting those additional subject areas in which he or she is considered "highly 
qualified" pursuant to Appendix D to this Part.  For additional designations sought 
by application to the State Superintendent of Education after issuance of the 
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original teacher leader endorsement, the fee required by Section 21B-4021-12 of 
the School Code shall apply. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.32  Teacher Leader Endorsement (Beginning September 1, 2012)Requirements 
for the Secondary Certificate (2004) (Repealed) 
 
The Section establishes the requirements for the receipt of a teacher leader endorsement and for 
approval of education preparation programs to provide the program required for receipt of the 
endorsement.  The teacher leader endorsement is intended to increase the quality of leadership, 
as well as teaching and learning practices, and recognize the critical importance that leadership 
by teachers brings to the overall school improvement mission of the school and its personnel.  
The teacher leader endorsement will create a career path to retain and develop high-performing 
teachers for leadership roles; formalize, define, and build the competencies necessary for high-
quality leadership to improve student learning; and recognize and encourage shared leadership 
and decision-making in schools to maximize outcomes for children. 
 

a) For the purposes of this Section, a teacher leader is defined as an individual with 
the capacity and skills to: 

 
1) harness the collective knowledge of teachers to have a positive impact on 

teaching and learning and school and student success; 
 
2) promote shared governance and leadership in schools by working 

effectively with the principal and other adults in the school, with a 
consistent focus on student learning and achievement; 

 
3) model excellence in teaching with a strong foundation in improving the 

climate of the school and classroom, curriculum, instruction, assessment 
and intervention;  

 
4) provide guidance, coaching, mentoring, influence, direction and support to 

teachers to improve the effectiveness of teaching and learning; and 
 
5) promote and influence change to improve school and student outcomes.  

 
b) A teacher leader may serve in a variety of roles within the school district, 

including but not limited to:   
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1) curriculum specialist (i.e., identifying, designing and implementing 
curriculum and school and district improvement); 

 
2) coach (i.e., providing coaching to other teachers and staff on instructional 

practice and methods); 
 
3) mentor teacher (i.e., providing mentoring to new teachers or others in need 

of assistance); 
 
4) department chair or lead teacher; 
 
5) content specialist (i.e., leading instructional programs in a specific content 

area);  
 
6) teacher leaders responsible for supervising others, provided that a 

supervisory endorsement is not required pursuant to 23 Ill. Adm. Code 
1.705 (Requirements for Supervisory and Administrative Staff) for the 
position to which the teacher leader is assigned;  

 
7) program leaders (i.e., relative to the climate of the school and classroom, 

curriculum, instruction or assessment); and 
 
8) other areas of responsibility as identified by school districts.  

 
c) Beginning September 1, 2012, a teacher leader endorsement on a professional 

educator license will be available to persons who fulfill the requirements of 
Section 21B-25(2)(E) of the School Code [105 ILCS 5/21B-25(2)(E)] and this 
Section.  In order to receive a teacher leader endorsement, a candidate holding a 
professional educator license shall: 

 
1) have obtained a master's degree or higher from a regionally accredited 

institution; and 
 
2) have completed a program that meets the requirements set forth in this 

Section. 
 

d) Only institutions of higher education and not-for-profit entities that have been 
recognized under Subpart C of this Part to conduct educator preparation programs 
may apply to the State Board of Education for approval to offer a teacher leader 
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endorsement program.  Each program shall address at least the coursework listed 
in Section 21B-25(2)(E) of the School Code and this subsection (d). 

 
1) Leadership, to address:  
 

A) knowledge of leadership frameworks and models of shared 
governance;  

  
B) understanding teacher evaluation models and training;  
 
C) ability to hold self and others accountable for results; and  
 
D) ability to lead teams in setting goals and achieving results.  

 
2) Designing professional development to meet teaching and learning needs, 

to include:  
 
A) understanding, applying, and evaluating the specific needs of new 

teachers for induction and mentoring;  
 
B) ability to coach teachers and staff;  
 
C) ability to understand, apply, and evaluate models of effective 

professional development; and  
 
D) ability to observe instruction and provide coaching, mentoring or 

professional development feedback to teachers.  
 
3) Building school culture that focuses on student learning, to address:  
  

A) understanding diverse learners (including students with 
Individualized Education Programs, English language learners, 
students who are underrepresented in the school population, and 
other at-risk students) and their families and communities;  

 
B) ability to analyze and interpret data around school culture, working 

and learning conditions, and climate;  
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C) understanding the impact of instructional models and practices on 
improving learning, as well as the culture and climate of the school 
and classrooms; and  

 
D) ability to understand and apply to the learning environment the 

Illinois Social and Emotional Learning Standards set forth at 23 Ill. 
Adm. Code 555.Appendix A.  

 
4) Using assessments to improve student learning and foster student 

achievement.  
 
5) Building collaboration with teachers and stakeholders.  

 
e) A request for program approval shall be submitted to the State Superintendent for 

consideration in accordance to the requirements of Section 25.145 of this Part.   
 

f) Actions following upon the recommendation of the State Educator Preparation 
and Licensure Board shall be as described in Section 25.160 of this Part. 

 
g) An approved teacher leader program shall be subject to the review process set 

forth in 23 Ill. Adm. Code 25.Subpart C. 
 
(Source:  Old Section repealed at 29 Ill. Reg. 15831, effective October 3, 2005; new 
Section added at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.70  Provisional Vocational Certificate  
 

a) Each applicant for a provisional vocational certificate shall present evidence of 
having completed 60 semester hours of college coursework from a regionally 
accredited institution and 2,000 hours of work experience outside the field of 
education in each area to be taught.  The required evidence of this work 
experience shall be written statements from former supervisors who can be 
reached for verification or, in cases in which supervisors are no longer available 
to verify the individual's employment, affidavits by the applicant describing the 
work experience. 

 
b) Each provisional vocational certificate issued on or after July 1, 2009 shall be 

valid for five years and shall be renewable contingent upon the certificate-holder's 
fulfillment of the applicable requirements set forth in this Section. 
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c) Each provisional vocational certificate issued on or before June 30, 2009 shall be 
valid for five years from the date of issue or the date of its most recent 
registration, whichever is later.  When theany such certificate is next registered 
after June 30, 2009, the registration shall be for a five-year period of validity, and 
renewal of the certificate after that five-year period shall be contingent upon the 
certificate-holder's fulfillment of the applicable requirements of this Section. 

 
d) For purposes of this subsection (d), coursework shall be considered "related to 

education" if it leads to teaching, administrative, or school service personnel 
certification or endorsement or if it relates to the field of an individual's current 
teaching assignment or any other field of teaching assignment.  Each affected 
certificate-holder shall complete: 

 
1) eight semester hours of undergraduate or graduate-level coursework 

related to education, of which no fewer than two semester hours must 
address advancing the certificate-holder's knowledge and skills as a 
teacher in relation to the Illinois Professional Teaching Standards (see 23 
Ill. Adm. Code 24.100) and the content-area standards in his or her area of 
certification, endorsement, or assignment; or 

 
2) 120 continuing professional development units (CPDUs) in accordance 

with Section 25.875 of this Part; or 
 
3) any combination of the types of activities described in subsections (a)(1) 

and (2) of this Section, provided that the total effort represents the 
equivalent of 120 CPDUs, and provided that one semester hour of college 
credit shall be considered the equivalent of 15 CPDUs; or 

 
4) an advanced degree from a regionally accredited institution in an 

education-related field; or 
 
5) all required activities in pursuit of certification or recertification by the 

National Board for Professional Teaching Standards (NBPTS); or 
 
6) four semester hours of graduate-level coursework on the assessment of 

one's own performance in relation to the Illinois Professional Teaching 
Standards; or 
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7) four semester hours of graduate-level coursework in preparation for 
meeting the requirements for certification by the National Board for 
Professional Teaching Standards. 

 
e) Each professional development activity used to fulfill the requirements of this 

Section, other than those identified in subsections (d)(4)-(7) of this Section, shall 
be required to address one or more of the purposes identified for the renewal of 
standard and master certificates in Section 21-14(e)(2) of the School Code [105 
ILCS 5/21-14(e)(2)].  At least 20 percent of the units required must address the 
purpose identified in Section 21-14(e)(2)(E) of the School Code. 

 
f) CPDUs shall be generated for completion of activities in accordance with 

provisions of Section 25.875 of this Part, provided that the activity described in 
subsection (h) of that Section shall not be used to generate CPDUs for holders of 
the provisional vocational certificate and references to Section 21-14 of the 
School Code [105 ILCS 5/21-14] are not applicable in the case of the provisional 
vocational certificate. 

 
g) The provisions of Sections 25.855, 25.860, 25.865, and 25.872 of this Part shall 

apply to the awarding of CPDUs for activities offered by providers, provided that: 
 

1) the references to Section 21-14 of the School Code are not applicable to 
the provisional vocational certificate; and 

 
2) references to Subpart J of this Part shall be understood as referring to this 

Section where necessary to the context. 
   
h) Each provisional vocational certificate shall be maintained as "valid and active" or 

"valid and exempt" for each semester of its validity.  Periods of exemption and 
proportionate reductions in the requirements for continuing professional 
development shall be determined as discussed in Section 25.880(a) of this Part.  
In addition, the number of continuing professional development units needed to 
renew the certificate shall be reduced by 50 percent for any amount of time during 
which the certificate-holder has been employed and performing services on a part-
time basis, i.e., for less than 50 percent of the school day or school term. 

 
i) Credit earned for any activity that is completed (or for which the certificate-holder 

receives evidence of completion) on or after April 1 of the final year of a 
certificate's validity, if not claimed with respect to that period of validity, may be 
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carried over and claimed in the subsequent period of validity, provided that the 
activity in question is relevant to the requirements that apply to that period. 

 
j) Each certificate-holder shall: 
 

1) maintain the required form of evidence of completion for each activity 
throughout the period of validity that follows the renewal of the certificate 
based on completion of the activities documented; and 

 
2) present the evidence of completion upon request by the regional 

superintendent or a representative of the State Board of Education or if 
required as part of an appeal under Section 25.840 of this Part. 

 
k) Each holder of a provisional vocational certificate shall apply for renewal of that 

certificate as set forth with respect to standard teaching certificates in Section 
25.830 of this Part, including the submission of a statement of assurance that 
conforms to the requirements of subsection (b) of that Section, except that: 

 
1) each application for certificate renewal shall be submitted to the regional 

superintendent of schools, regardless of whether a local professional 
development committee is in operation in the employing district; and 

 
2) references to standard certificates in that Section shall be understood to 

apply to provisional vocational certificates as necessary to the context. 
 
l) Within 14 days after receiving an application for the renewal of a provisional 

vocational certificate, the regional superintendent shall forward to the State 
Educator Preparation and LicensureTeacher Certification Board a 
recommendation for renewal or nonrenewal on a form prescribed by the State 
Superintendent of Education. 

 
1) The regional superintendent shall transmit a list identifying all the 

certificate-holders with respect to whom the regional superintendent is 
recommending renewal of provisional vocational certificates, along with 
verification that: 

 
A) each certificate-holder has completed professional development or 

otherwise qualifies for certificate renewal in accordance with this 
Section; and 
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B) each certificate-holder has submitted the statement of assurance 
required in accordance with subsection (k) of this Section. 

 
2) If the recommendation is not to renew the certificates held, or if 

information provided on the application makes the individual subject to 
the requirements of any of Sections 25.485 through 25.490 of this Part, the 
certificate-holder's copy shall be sent concurrently by certified mail, return 
receipt requested.  Each recommendation for nonrenewal shall include the 
regional superintendent's rationale. 

 
m) A certificate-holder with respect to whom a regional superintendent has 

recommended nonrenewal of the provisional vocational certificate may appeal to 
the State Educator Preparation and LicensureTeacher Certification Board in 
accordance with the provisions of Section 25.835(h) of this Part, except that 
references to the requirements of Section 21-14 of the School Code shall not 
apply in the case of the provisional vocational certificate. 
 

n) The State Educator Preparation and LicensureTeacher Certification Board shall 
review regional superintendents' recommendations regarding the renewal of 
provisional vocational certificates and notify the affected certificate-holders in 
writing as to whether their certificates have been renewed or not renewed.  This 
notification shall take place within 90 days after the State Educator Preparation 
and LicensureTeacher Certification Board receives regional superintendents' 
recommendations, subject to the right of appeal set forth in this subsection (n). 

 
1) Within 60 days after receipt of an appeal filed by a certificate-holder 

challenging a regional superintendent's recommendation for nonrenewal, 
the State Educator Preparation and LicensureTeacher Certification Board 
shall hold an appeal hearing.  The Board shall notify the certificate-holder 
of the date, time, and place of the hearing. 

 
2) The certificate-holder shall submit to the State Educator Preparation and 

LicensureTeacher Certification Board anysuch additional information as 
the Certification Board determines is necessary to decide the appeal. 

 
3) The State Educator Preparation and LicensureTeacher Certification Board 

may request that the certificate-holder appear before it.  The certificate-
holder shall be given at least ten days' notice of the date, time, and place of 
the hearing. 
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4) In verifying whether the certificate-holder has met the renewal criteria set 
forth in this Section, the State Educator Preparation and LicensureTeacher 
Certification Board shall review the recommendation of the regional 
superintendent of schools and all relevant documentation. 
 

o) The State Educator Preparation and LicensureTeacher Certification Board shall 
notify the certificate-holder in writing, within seven days after completing its 
review, as to whether the certificate has been renewed.  Upon receipt of 
notification of renewal, the certificate-holder shall pay the applicable registration 
fee to the regional superintendent.  If the decision is not to renew the certificate, 
the notice to the certificate-holder shall be transmitted by certified mail, return 
receipt requested, and shall state the reason for the decision.  The decision of the 
State Educator Preparation and LicensureTeacher Certification Board is final and 
subject to administrative review as set forth in Section 21B-7021-24 of the School 
Code [105 ILCS 5/21B-7021-24]. 

 
p) An individual whose certificate is not renewed because of his or her failure to 

meet the requirements of this Section may apply for a reinstated certificate valid 
for one year, as defined in Section 25.450(c) of this Part.  The reinstatement 
period shall begin July 1 of the year in which the certificate expires.  After the 
one-year period of validity of the reinstated certificate, the individual shall receive 
a renewable provisional vocational certificate only if he or she presents evidence 
of having: 

 
1) completed the balance of the professional development activities that were 

required for renewal of the certificate previously held; and 
 
2) earned five additional semester hours of credit from a regionally 

accredited institution of higher learning relevant to the field of 
certification. 

 
q) The provisions of Section 25.840(d) of this Part shall apply to the renewal of the 

provisional vocational certificate. 
 
r) The application for renewal shall identify by certificate number all the certificates 

the person holds, including any certificate that was issued after the beginning of 
the validity period of the provisional vocational certificate being renewed and is 
therefore not yet due to expire. 
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1) If the provisional vocational certificate that is due to expire is renewed, 
then any more recently issued certificates, including additional provisional 
vocational certificates, shall be renewed at the same time, thereby 
establishing the same five-year period of validity for all the certificates 
held. 

 
2) If the provisional vocational certificate that is due to expire is not 

renewed, the original period of validity of any more recently issued 
certificate shall continue to apply to that certificate only. 

 
s) An individual who performs services on a provisional vocational certificate and 

concurrently also on some other type of certificate that is subject to renewal 
requirements shall be subject to the provisions of Section 25.475 of this Part. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.75  Part-time Provisional Certificates  
 
The part-time provisional certificate will no longer be issued starting July 1, 2012.  Anyone 
holding a part-time provisional certificate at that time may continue to teach on that certificate 
until June 30, 2013. 
 

a) Pursuant to Section 21-10 of the School Code [105 ILCS 5/21-10], a part-time 
provisional certificate valid for teaching no more than two courses of study in 
grades 6-12 shall be issued to professionals and craftsmen who present evidence 
of meeting one of the following requirements:  
 
1) 60 semester hours of credit from a recognized institution of higher 

learning, 9 semester hours of which are to be in the skill to be certified for 
teaching, or  

 
2) 4,000 hours of work experience in the skill to be certified for teaching.  

 
b) A skill area shall be certified for teaching if:  

 
1) The skill area is identified by a school district as part of its curriculum, 

and  
 
2) The skill area evidenced by coursework or experience is one taught to 

students in grades 6-12 (e.g., a craftsman jeweler may be issued a part-
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time provisional certificate for teaching a course on jewelry design as part 
of a 6-12 art program).  

 
c) The holder of a part-time provisional certificate may teach no more than two 

courses of study.  
 
d) Pursuant to Section 21-10 of the School Code, a part-time provisional teacher's 

certificate shall be valid for 2 years and may be renewed at the end of each 2 year 
period.  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.90  Transitional Bilingual Certificate and Examination  
 
Requirements for the Transitional Bilingual Certificate, issued pursuant to Section 14C-8 of the 
School Code, shall be as follows:  
 

a) General Requirements.  The applicant shall meet the following general 
requirements:  
 
1) Be in good health.2)Be of goodsound moral character, as defined in 

Section 21B-15 of the School Code [105 ILCS 5/21B-15].  
 
3) Be legally present in the United States and possess legal authorization for 

employment.  
 
24) Comply with certification application procedures.  

 
b) Requirements of Prior Education or Certification.  The applicant shall:  

 
1) Possess a current and valid certificate issued by the State of Illinois, or  
 
2) Have possessed within five years prior to the date of application a valid 

teaching certificate or comparable legal authorization issued by a foreign 
country or by a state or possession or territory of the United States, or  

 
3) Hold a degree from an institution of higher learning in a foreign country 

which the LicensureCertification Board determines to be the equivalent of 
a bachelor's degree from a recognized institution of higher learning in the 
United States (Section 14C-8 of the School Code; 105 ILCS 5/14C-8). The 
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applicant must submit a certified transcript from the foreign institution.  
The LicensureCertification Board will determine equivalency by 
comparing the applicant's course of study to that required for a bachelor's 
degree from a recognized institution of higher learning in the United 
States on factors including:  
 
A) the applicant's length of study at the foreign institution (which 

shall be equivalent to four years of postsecondary study after the 
age of eighteen);  

 
B) the number of credit hours or similar units of instruction which the 

applicant has successfully completed (which shall be the 
equivalent of 120 semester hours);  

 
C) the content of the applicant's courses and the distribution of 

courses among the various disciplines constituting a bachelor's 
degree program in the United States (which shall include the 
equivalent of a 32-semester-hour major field of study);  

 
D) the applicant's grades or similar evidence of successful academic 

performance;  
 
E) the foreign institution's accreditation status, if any.  

 
c) Language Requirements  

 
1) The applicant must demonstrate adequate speaking, reading, writing, and 

grammar skills in a non-English language in which transitional bilingual 
education is offered in Illinois.  This requirement may be fulfilled in one 
of the following ways:  
 
A) The applicant presents evidence of having graduated from a 

teacher preparation institution or an institution of higher education 
in which the medium of instruction was in a non-English language 
in which transitional bilingual education is offered in Illinois and 
for which certification is sought.  

 
B) The applicant successfully completes the required examination 

(see Section 25.710 of this Part) in the non-English language in 
which transitional bilingual education is offered in Illinois and for 
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which certification is sought.  If no examination for transitional 
bilingual education in the target language is listed in Section 
25.710 of this Part, the required examination shall be another 
examination administered by the State Board of Education.  The 
selection, development, and administration of each examination 
shall conform to the requirements of Section 25.715 of this Part to 
the extent feasible in light of the rate of incidence of the target 
language in Illinois.  

 
2) The applicant must demonstrate adequate speaking, reading, writing, and 

grammar skills in English. This requirement may be fulfilled in one of the 
following ways:  
 
A) The applicant presents evidence of having graduated from an 

institution of higher education in which the medium of instruction 
was English.  

 
B) The applicant successfully completes the English Language 

Proficiency Examination (see Section 25.710 of this Part).  
 
3) An individual enrolled in an approved bilingual certification program who 

passed the Spanish language proficiency examination required by the 
program prior to July 1, 2001, shall be exempt from retaking a Spanish 
language proficiency test after that date, provided that:  
 
A) the university that operates the program forwards to the State 

Board of Education no later than November 1, 2001, a list of the 
names and Social Security numbers of those persons in its program 
who have passed the examination;  

 
B) the individual's name appears on the list submitted by the 

university in whose program he or she is enrolled; and  
 
C) the individual submits an application for bilingual certification 

based upon the institution's recommendation for certification no 
later than June 30, 2006.  

 
d) Appeals − Re-scoring  
 A limited appeal shall be available to applicants found ineligible for certification 

because of failure to meet the language requirements on the basis of an 
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examination in a language not listed in Section 25.710 of this Part.  An affected 
individual wishing to initiate such an appeal shall notify the State Board of 
Education in writing within six weeks after release of the test results to 
candidates.  The appeal shall be limited to a request for re-scoring.  The State 
Board of Education shall honor each request for re-scoring unless no individual 
with the necessary language competency who was involved in the original scoring 
is available for re-scoring.  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.92  Visiting International Teacher Certificate 
 
The procedure and requirements described in this Section shall apply when Illinois school 
districts conduct formal recruitment programs outside the United States to secure the services of 
qualified teachers. 
 

a) The school district that is seeking to recruit teachers shall enter into a written 
agreement with the State Board of Education regarding its recruitment program, 
shall provide such assurances as the State Board may require regarding 
compliance with applicable procedures, training of representatives, and support 
for candidates employed under the program, and shall be responsible for 
preliminary verification that each candidate: 
 
1) holds the equivalent of a bachelor's degree issued in the U.S.; 
 
2) has been prepared as a teacher at the grade level for which he or she will 

be employed; 
 
3) has adequate content knowledge in the subject matter to be taught; and 
 
4) has an adequate command of the English language. 

 
b) A representative of the recruiting school district shall review the equivalence of 

each candidate's degree to a bachelor's degree earned in the U.S., the 
concentration of the candidate's coursework in the area of potential teaching 
assignment, and the grade levels for which the candidate has been prepared, using 
reports of foreign educational systems furnished by the National Association of 
Foreign Student Affairs (AFSA) and the American Association of Collegiate 
Registrars and Admission Officers (AACRAO). 

 



     ILLINOIS REGISTER            12491 
 12 

STATE BOARD OF EDUCATION 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

 

c) A representative of the recruiting school district who has been trained by the State 
Board of Education or its designee in the use of the required instruments shall: 
 
1) administer the Nelson-Denny Reading Assessment to evaluate each 

candidate's English-language vocabulary and reading comprehension 
against a passing score expressed as the grade-level equivalent of 10.7; 
and  

 
2) administer the Oral Proficiency Interview described in "ACTFL 

Proficiency Guidelines – Speaking" (1999), published by the American 
Council on the Teaching of Foreign Languages (ACTFL), 1001 North 
Fairfax Street, Suite 200, Alexandria VA  223146 Executive Plaza, 
Yonkers, NY 10701 (no later amendments to or editions of these standards 
are incorporated) and evaluate the candidate's oral English-language 
proficiency against a minimum passing score of 2+ (Advanced Plus) on 
the rating rubric of the ACTFL. 

 
d) The recruiting school district shall provide a report to the State Board of 

Education outlining the district's conclusions regarding each candidate whose 
eligibility it considers to have been verified.  This report shall provide or 
summarize at least: 
 
1) the information that has led the district to conclude that the individual's 

degree should be considered the equivalent of a bachelor's degree earned 
in the U.S.; 

 
2) how the district has identified the grade levels for which the individual has 

been prepared; 
 
3) the information that has led the district to conclude that the coursework 

completed by the individual is at least comparable to a major in the field 
of specialization and that the individual has passed an examination that 
provides evidence of subject-matter competency; and 

 
4) the scores achieved by the candidate on the Nelson-Denny Reading 

Assessment and the Oral Proficiency Interview. 
 
e) Either the recruiting district or the candidate shall furnish to one of the evaluation 

services identified in Section 25.425(f) of this Part the candidate's university 
transcript, his or her diploma reflecting the degree granted, and his or her results 
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from the comprehensive terminal examination or the periodic formal 
examinations required by the university where he or she completed teacher 
preparation, as applicable, along with translations of all these materials into 
English. 

 
f) The recruiting school district shall review and analyze the procedures that exist in 

the country where recruitment is being conducted for ascertaining individuals' 
criminal history.  The district shall provide the State Board of Education with a 
description of those procedures and shall affirm: 
 
1) that the procedures have, to the district representative's knowledge, been 

performed with respect to each potential candidate; and 
 
2) that each potential candidate is ofin good health and of sound moral 

character, as defined in Section 21B-15 of the School Code [105 ILCS 
5/21B-15]; and 

 
3) that no candidate recommended by the district as potentially eligible to 

teach in Illinois would be disqualified under Section 10-21.9(c) of the 
School Code. 

 
g) Upon receipt of the information and documents identified in subsections (d) and 

(f) of this Section, confirmation of the individual's eligibility from the evaluation 
service to which credentials were submitted under subsection (e) of this Section, 
and an application for the certificate from the individual, accompanied by the fee 
required by Section 21B-4021-12 of the School Code, the State Board of 
Education shall issue a Visiting International Teacher Certificate endorsed for the 
field and grade levels the individual is qualified to teach.  He or she shall not be 
required to pass any test that forms part of the Illinois Certification Testing 
System (see Subpart I of this Part) in order to qualify for this certificate.  An 
individual may receive an additional endorsement on the Visiting International 
Teacher Certificate to teach his or her native language even if he or she was not 
prepared as a teacher of that language, provided that it was the language of 
instruction in the program completed. 

 
h) The Visiting International Teacher Certificate shall be valid for three years, 

subject to Section 21-22 of the School Code, and shall not be renewable.  The 
certificate-holder shall pay the fee required by Section 21B-4021-16 of the School 
Code to register the certificate with the regional superintendent in the region 
where the teaching will be done. 
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i) A holder of a Visiting International Teacher Certificate shall be permitted to teach 

in bilingual education programs in the language that was the medium of 
instruction in his or her teacher preparation program, provided that he or she 
passes the English Language Proficiency Examination (see Section 25.710 of this 
Part) or another test of writing skill in English if identified by the State Board of 
Education in consultation with the State Educator Preparation and 
LicensureTeacher Certification Board. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.100  Endorsing Teaching Certificates (2004) 
 
Beginning July 1, 2004, the structure of endorsements available on Illinois certificates was 
changed.  Appendix E to this Part provides a list of the available endorsements and, other than 
the endorsements in special education that are the subject of federal court orders of February 27 
and August 15, 2001, in the matter of Corey H., et al., v. Board of Education of the City of 
Chicago, et al.  Appendix E shows for each new endorsement the related endorsements that were 
previously issued and were discontinued or replaced. Any semester hours of credit presented 
toward fulfillment of the requirements of this Section shall be posted on the candidate's official 
transcript and may be takenearned in on-line or electronically-mediated courses, provided that 
college credit is providedawarded for the coursework by a regionally accredited institution of 
higher education.  All professional education and content-area coursework that forms part of an 
application for certification, endorsement, or approval that is received on or after February 1, 
2012, must have been passed with a grade no lower than "C" or equivalent in order to be counted 
towards fulfillment of the applicable requirements.   

 
a) Subject-area "designations" shall be required in conjunction with some 

endorsements, as shown in Appendix E to this Part.  Except in the case of foreign 
language, a certificate-holder shall be authorized to teach all the subjects 
encompassed by a particular endorsement, regardless of the designation or 
designations received in conjunction with that endorsement.  However, a 
certificate-holder may not teach honors courses, as these are defined by the 
employing district, or Advanced Placement courses in a subject for which he or 
she does not hold the specific designation, unless he or she holds an applicable 
master certificate.  For example, a secondary science teacher with a biology 
designation may not teach honors physics or chemistry unless he or she holds a 
master certificate endorsed for sciences. 

 
b) Endorsements at Time of Issuance 
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Pursuant to Section 21-1b of the School Code [105 ILCS 5/21-1b], all certificates 
initially issued under this Article…shall be specifically endorsed by the State 
Board of Education for each subject the holder of the certificate is legally 
qualified to teach. 

 
1) For each application for certification received on or before September 30, 

2004, the certificate issued shall be endorsed in keeping with the program 
completed and the related test passed by the candidate, as well as for any 
additional subject in which the candidate completed the required 
coursework. 

 
2) For each application received on or after October 1, 2004, but no later than 

January 31, 2012, the certificate issued shall be endorsed in keeping with 
the program completed and the related content-area test or test of subject 
matter knowledge passed by the candidate and, except as provided in 
subsections (g), (h), (i), (j), (k), and (m) of this Section: 

 
A) any additional area in which the individual has completed a major 

area of concentration, totaling 32 semester hours or as otherwise 
identified by a regionally accredited institution on the individual's 
official transcript; and  

 
B) any additional area in which the individual presents evidence of 

having accumulated 24  semester hours of college credit 
demonstrably related to the subject area, either as a subset of an 
approved program at an Illinois institution or from one or more 
regionally accredited institutions of higher education, and has 
passed the applicable content-area test (or test of subject matter 
knowledge); and  

 
C) any additional area for which the individual has met the applicable 

requirements of subsection (e) of this Section. 
 

3) For each application received on or after February 1, 2012, the certificate 
issued shall be endorsed in keeping with the program completed and the 
related content-area test or test of subject matter knowledge passed by the 
candidate and for any other subject in which the individual: 
 
A) meets the requirements of subsection (e), (g), (h), (i), (j), (k), (m), 

or (n) of this Section; or 
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B) has accumulated 24 semester hours of college credit demonstrably 

related to the subject area, either as a subset of an approved 
program at an Illinois institution or from one or more regionally 
accredited institutions of higher education, with at least 12 
semester hours at the upper-division or graduate level, as defined 
by the institution offering the coursework, and has passed the 
applicable content-area test. 

  
c) Pursuant to Section 21-4 of the School Code [105 ILCS 5/21-4], an individual 

who is eligible to receive a special certificate may elect to receive both an 
elementary and a secondary certificate, each endorsed as the special or special 
preschool-age 21 certificate would have been endorsed.  An individual who elects 
to hold a special certificate may add endorsements to it by submitting an 
application pursuant to Section 21B-4021-12 of the School Code and 
demonstrating that he or she has met the applicable requirements of subsection 
(f)(3) of this Section. 
 

d) Endorsements issued under the system used prior to July 1, 2004, shall continue 
to be valid only for the specific subjects covered.  An individual who wishes to 
teach other subjects in the same field shall be required to apply for the relevant 
new endorsement in keeping with Section 21B-4021-12 of the School Code and 
meet the applicable requirements of this Section. 

 
e) Certain endorsements or designations listedEach endorsement or designation 

indicated by an asterisk in Appendix E to this Part havehas no corresponding 
content-area test (see Section 25.710 of this Part).  The provisions of this 
subsection (e) shall apply to the issuance of these endorsements and designations. 

 
1) For an applicant who is receiving an Illinois teaching certificate, the 

institution that offered the approved program completed by the applicant 
shall indicate that the applicant has met the standards applicable to the 
endorsement or the particular designation, except that the requirements of 
subsection (n) of this Section shall apply to the issuance of endorsements 
in safety and driver education beginning with applications received on or 
after February 1, 2012. 

 
2) An applicant prepared out of state, or an applicant who is already certified 

in Illinois and is seeking to add a new endorsement or designation in one 
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of these subjects, other than an endorsement in safety and driver 
education, shall: 

 
A) present verification from an institution with an approved teacher 

preparation program that he or she is prepared in the area covered 
by the endorsement or designation sought; or 

 
B) present evidence of completion of nine semester hours of 

coursework in the area covered by the endorsement or designation 
sought; or 

 
C) present evidence of at least one year's teaching experience on a 

valid certificate in the area covered by the endorsement or 
designation sought. 

 
3) An applicant prepared out of state or an applicant who is already certified 

in Illinois and is seeking to add a new endorsement in safety and driver 
education shall be subject to the requirements set forth at 23 Ill. Adm. 
Code 1.730(q) through January 31, 2012.  Beginning with applications 
received on or after February 1, 2012, the requirements stated in 
subsection (n) of this Section shall apply. 

 
f) Addition of Endorsements to Previously Issued Certificates 

Individuals seeking to endorse previously issued certificates shall apply for such 
endorsements, using a format specified by the State Superintendent of Education, 
in accordance with the provisions of Section 21B-4021-12 of the School Code 
[105 ILCS 5/21B-4021-12]. 

 
1) When an applicant qualifies for an endorsement, its issuance shall be 

reflected on the electronic certification system that is maintained by the 
State Superintendent of Education for use by applicants, school districts, 
and regional superintendents of schools. 

 
2) Except as provided in subsections (g), (h), (i), (j), (k), and (m) of this 

Section, for applications received on or after July 1, 2005, but no later than 
January 31, 2012, an endorsement will be issued to each applicant who: 

 
A) has completed a major area of concentration, totaling 32 semester 

hours or as otherwise identified by a regionally accredited 
institution on the individual's official transcript; or 
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B) presents evidence of having accumulated 24 semester hours of 

college credit demonstrably related to the subject area, either as a 
subset of an approved program at an Illinois institution or from one 
or more regionally accredited institutions of higher education, and 
has passed the applicable content-area test (or test of subject matter 
knowledge); or 

 
C) has met the applicable requirements of subsection (e) of this 

Section. 
 

3) For applications received on or after February 1, 2012, an endorsement 
will be issued for any subject in which the individual: 

 
A) meets the requirements of subsection (e), (g), (h), (i), (j), (k), (m), 

or (n) of this Section; or 
 
B) has accumulated 24 semester hours of college credit demonstrably 

related to the subject area, either as a subset of an approved 
program at an Illinois institution or from one or more regionally 
accredited institutions of higher education, with at least 12 
semester hours at the upper-division or graduate level, as defined 
by the institution offering the coursework, and has passed the 
applicable content-area test; any coursework to be considered 
(whether undergraduate or graduate level) shall be posted on the 
individual's official transcript. 

 
g) Special provisions shall apply to the addition of endorsements in self-contained 

general education.  An individual who holds a secondary, special K-12, or special 
preschool-age 21 certificate, or an individual who holds an elementary certificate 
endorsed in some other field by virtue of having "split" a special or special 
preschool-age 21 certificate, may qualify for the endorsement in self-contained 
general education on that certificate only by completing an approved program for 
the elementary certificate in accordance with Section 25.37 of this Part and 
passing the elementary/middle grades test.  Fulfillment of these requirements 
qualifies the individual for an elementary certificate with this endorsement. 
However, an individual with an early childhood or a secondary certificate may 
choose whether to receive the elementary certificate or to add the endorsement to 
his or her existing certificate, thereby restricting his or her capacity for 
assignment to the grade levels encompassed by that certificate. An individual who 
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elects to receive a separate certificate pursuant to this subsection (g) shall be 
required to pass the test of basic skills and/or the applicable assessment of 
professional teaching if passage of one or both of these tests would be required for 
receipt of a subsequent certificate as explained in Section 25.720 of this Part. 

 
h) Special provisions shall apply to the issuance of endorsements in the sciences and 

social sciences. The requirements of subsections (h)(1) through (h)(4) of this 
Section relate to endorsements and designations based on the standards found at 
23 Ill. Adm. Code 27.140 through 27.260. 

 
1) An individual seeking to add an endorsement and a designation in either of 

these fields who does not already hold that endorsement with one of its 
other available designations shall be required to pass the content-area test 
for the designation sought and either: 

 
A) be recommended for the endorsement and the designation by an 

institution with an approved program in the subject area based on 
having completed coursework sufficient to address the applicable 
content-area standards; or 

 
B) present evidence of having accumulated 32 semester hours of 

college coursework in the field, from one or more regionally 
accredited institutions, that meets the following requirements: 

 
i) at least 12 semester hours of credit must have been earned 

in the subject area of the designation sought; and 
 
ii) some portion of the coursework completed must have 

addressed at least two additional designations within the 
field; and 

 
iii) in the case of the sciences, the coursework completed must 

have included both biological and physical science. 
 

2) The requirement stated in subsection (h)(1) of this Section shall apply 
whenever an individual seeks to add his or her first endorsement in one of 
these fields. 

 
3) An individual may receive a subsequent designation in the same field if he 

or she has: 



     ILLINOIS REGISTER            12499 
 12 

STATE BOARD OF EDUCATION 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

 

 
A) passed the applicable content-area test and, effective with 

applications received on or after February 1, 2012, completed 12 
semester hours of coursework in the subject area of the 
designation; or 

 
B) completed a major in the content area of the designation. 

 
4) An individual who holds an endorsement in the sciences or social sciences 

under the structure that was in effect prior to July 1, 2004, may receive an 
endorsement and a designation in that field under the new structure by 
passing the content-area test for the designation sought and, effective with 
applications received on or after February 1, 2012, completing 12 semester 
hours of coursework in the subject area of the designation. He or she may 
then qualify for additional designations in the field pursuant to subsection 
(h)(3) of this Section. 

  
i) Special provisions shall apply to the issuance of endorsements for reading 

teachers and reading specialists. A reading teacher is one whose assignment 
involves teaching reading to students, while a reading specialist is one whose 
assignment involves the provision of technical assistance and/or professional 
development to other teachers and may also include teaching reading to students. 

 
1) Reading Teacher 

This endorsement shall not be issued alone as an individual's first teaching 
credential. An individual who holds an Illinois early childhood, 
elementary, secondary, or special certificate, or who receives one of these 
certificates endorsed for some field other than reading, shall be eligible to 
receive this additional endorsement on that certificate (and on any other 
certificate held or subsequently earned) when he or she presents evidence 
of: 
 
A) having passed the applicable content-area test (or test of subject 

matter knowledge) and having been recommended for the 
endorsement by virtue of completing an approved reading teacher's 
preparation program based on the standards set forth at 23 Ill. 
Adm. Code 27.110 that requires at least 24 semester hours of 
graduate or undergraduate coursework in reading (as posted on the 
individual's official transcript), including a practicum involving 
clinical experience with two or more students and at two or more 
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grade levels, at an institution that is recognized to offer teacher 
preparation programs in Illinois; or 

 
B) having passed the applicable content-area test (or test of subject 

matter knowledge) and having completed 24 semester hours of 
graduate or undergraduate coursework in reading (as posted on the 
individual's official transcript), including a practicum, at one or 
more regionally accredited institutions of higher education, 
provided that all the following areas were addressed: 
 
i) foundations of reading;, 
 
ii) content-area reading;, 
 
iii) assessment and diagnosis of reading problems;, 
 
iv) developmental and remedial reading instruction and 

support;, 
 
v) developmental and remedial materials and resources;, and 
 
vi) literature appropriate to students across all grade ranges; or 
 

C) having completed, on or before June 30, 2006, the 18 semester 
hours of college coursework in reading described at 23 Ill. Adm. 
Code 1.740(a), in which case the individual shall apply for the 
endorsement no later than March 31, 2010, and passage of the 
content-area test or test of subject matter knowledge shall not be 
required.  

 
2) Reading Specialist 

 
A) Each candidate for the reading specialist's endorsement shall hold 

an Illinois early childhood, elementary, secondary, or special 
certificate and have at least two years of teaching experience on 
one or more of those certificates in an Illinois school.  Each 
candidate shall be eligible to receive this endorsement on that 
certificate or on a separate special K-12 certificate when he or she 
presents evidence of having completed the required teaching 
experience. 
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B) Each candidate shall hold a master's degree or higher degree 

awarded by a regionally accredited institution of higher education. 
 

C) Each candidate shall have completed a K-12 reading specialist's 
program approved pursuant to Subpart C of this Part that includes 
clinical experiences with five or more students at both the 
elementary (i.e., kindergarten through grade 8) and secondary 
levels and leads to the issuance of a master's or higher degree, 
provided that a person who holds one master's degree shall not be 
required to obtain a second one.  For purposes of the clinical 
experiences, a candidate shall work with at least one student 
enrolled in elementary grades and at least one student enrolled in 
secondary grades and may work with students one on one or in a 
group.  Each candidate shall have been recommended for the 
endorsement by the institution offering the program. 

 
D) Each candidate shall be required to pass the content-area test for 

reading specialist. 
   

3) An individual who qualifies for the reading specialist's endorsement may 
receive the endorsement on his or her early childhood, elementary, 
secondary, or special certificate or may elect to receive a separate special 
K-12 certificate.  In the latter instance, the individual shall be required to 
pass the test of basic skills and/or the applicable assessment of 
professional teaching if passage of one or both of these tests would be 
required for receipt of a subsequent certificate as explained in Section 
25.720 of this Part. 

 
j) Special provisions shall apply to the addition of endorsements and designations in 

foreign languages. 
 

1) An endorsement and a designation for a foreign language may be added to 
an existing certificate when an individual has completed a major area of 
concentration in the language, totaling 32 semester hours or as otherwise 
identified by a regionally accredited institution on the individual's official 
transcript. 

 
2) An endorsement and a designation for a foreign language may be added to 

an existing certificate when an individual presents evidence of having 
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accumulated 20 semester hours of college credit in the language, either as 
a subset of an approved program at an Illinois institution or from one or 
more regionally accredited institutions of higher education, and has passed 
the applicable content-area test (or test of subject matter knowledge).  The 
20 semester hours may be calculated by including semester hours of study 
that were waived by the institution offering the coursework based on the 
individual's prior learning, provided that the individual presents 
verification issued by the institution to this effect (i.e., a statement on the 
official transcript or a letter signed by the certification officer identifying 
the number of hours involved).  

 
3) Each additional designation for a foreign language shall be subject to the 

requirements of this subsection (j). 
 
4) Sections 25.85 and 25.86 of this Part set forth additional provisions for 

certification in foreign languages under specified circumstances. 
 

k) The requirements of 23 Ill. Adm. Code 1.720 (Requirements for Teachers of 
Middle Grades), rather than the requirements of this Section, shall apply to 
credentials and assignments in the middle grades, except that Section 1.720 shall 
be read in conjunction with this Section with respect to reading and library 
information specialist assignments in the middle grades.  The requirements of 23 
Ill. Adm. Code 1.780, 1.781, and 1.782, rather than the requirements of this 
Section, shall apply to credentials and assignments in the areas of bilingual 
education and English as a Second (New) Language. 
 

l) Each individual who is first assigned to teach a particular subject on or after July 
1, 2004, based on completion of the minimum requirements for college 
coursework in that subject that are set forth at 23 Ill. Adm. Code 1.737(b), 
1.745(b)(3), or 1.755(c), as applicable,  but who has not met the requirements of 
this Section for an endorsement in that subject area shall have three years after the 
date of first assignment to meet those requirements and receive the relevant 
endorsement.  An individual who does not do so shall become ineligible to teach 
the subject in question in any subsequent semester, unless he or she later receives 
the endorsement. 

 
m) An additional endorsement for "technology specialist" shall be issued only upon 

presentation of evidence that the applicant has completed at least 24 semester 
hours of college coursework demonstrably related to the subject area at one or 
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more regionally accredited institutions of higher education and has passed the 
relevant content-area test. 

 
n) Beginning with applications received on or after February 1, 2012, an 

endorsement in safety and driver education shall be issued when the applicant 
provides evidence of having completed 24 semester hours of college credit in the 
field, with at least 12 semester hours at the upper-division or graduate level (as 
posted on the individual's official transcript), as defined by the institution offering 
the coursework, distributed as follows: 
 
1) 3 semester hours in injury prevention or safety; 
 
2) 12 semester hours in driver education that include: 

 
A) driving task analysis (introduction to driver education); 
 
B) teaching driver education in the classroom; 
 
C) teaching the laboratory portion of the driver education course, 

including: 
 
i) on-street teaching under the supervision of a qualified 

driver education teacher; 
 
ii) the equivalent of at least one semester hour's preparation in 

and use of driving simulation; 
 
iii) the equivalent of at least one semester hour's preparation in 

and use of multiple-car programs; and 
 

D) advanced driver education and emergency evasive driving; 
 
3) 3 semester hours in first aid and cardiopulmonary resuscitation; and 
 
4) 6 semester hours chosen in any combination from: 

 
A) the use of technology in instruction; 
 
B) safety issues related to alcohol and other drugs; 
 



     ILLINOIS REGISTER            12504 
 12 

STATE BOARD OF EDUCATION 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

 

C) driver education for students with disabilities; and 
 
D) any other safety-related area. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
SUBPART C:  APPROVING PROGRAMS THAT PREPARE PROFESSIONAL 

EDUCATORS IN THE STATE OF ILLINOIS 
 
Section 25.115  Recognition of Institutions and Educational Units, and Approval of 
Programs  
 
As used in this Subpart C, "institution" shall be defined as an Illinois institution of higher 
education, an out-of-state college or university granted authorization to operate by the Illinois 
Board of Higher Education as an out-of-state institution, an out-of-state college or university 
granted authorization to operate by the state in which it is located, or a not-for-profit educational 
entity subject to the General Not For Profit Corporation Act of 1986 [805 ILCS 105] or 
incorporated as a not-for-profit entity in another state but registered to do business in the State of 
Illinois pursuant to the Business Corporation Act of 1983 [805 ILCS 5]. 
 

a) In order for an institution to offer one or more programs that prepare professional 
educators, that institution must be recognized, and the educational unit 
responsible for thesuch programs must be recognized, by the State Board of 
Education in consultation with the State Educator Preparation and Licensure 
Teacher Certification Board.  "Educational unit" means the institution or college, 
school, department, or other administrative body within the institution that is 
primarily responsible for the initial and continuing preparation of teachers and 
other education professionals.  Each program that is offered by a recognized 
institution must also be individually approved by the State Board of Education in 
consultation with the State Educator Preparation and LicensureTeacher 
Certification Board.  "Program" or "preparation program" means a program that 
leads to certification.  Electronic transmission of written materials pursuant to this 
Subpart C is required.  

 
b) In order to be considered for recognition under Section 25.155 of this Part, a 

degree-granting institution of higher education shall: 
 
1) be regionally accredited;  
 
2) be approved by the Illinois Board of Higher Education to operate as a 
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postsecondary degree-granting institution under the provisions of the 
Private College Act [110 ILCS 1005] and the Academic Degree Act [110 
ILCS 1010] or, if the out-of-state institution is not required to seek 
authorization to operate from the Illinois Board of Higher Education, be 
approved to offer educator preparation programs by the state that granted 
it operating authority; and 

 
3) sponsor a course of study leading to a certificate issued under Article 21 of 

the School Code [105 ILCS 5/Art. 21] and this Part.   
 
c) In order to be considered for recognition under Section 25.155 of this Part, an 

eligible not-for-profit educational entity shall conduct or propose to conduct at 
least one approved program that will prepare professional educators and leads to a 
certificate issued pursuant to Article 21 of the School Code and this Part. 

 
d) In order to be considered for recognition under Section 25.155 of this Part, an 

educational unit shall meet the standards enumerated in "Professional Standards 
for the Accreditation of Teacher Preparation Institutions " (2008), published by 
the National Council for the Accreditation of Teacher Education (NCATE), 2010 
Massachusetts Avenue, N.W., Suite 500, Washington, D.C. 20036-1023 (no later 
amendments to or editions of these standards are incorporated by this Section).   

 
e) In order to be considered for approval under Section 25.145 of this Part, a 

recognized institution shall propose a preparation program that: 
 

1) meets the national content standards accepted by the State Board of 
Education and listed on the State Board of Education's website at 
www.isbe.net or, if no national content standards are specified, then the 
applicable content standards set forth at 23 Ill. Adm. 23, 26, 27, or 29;  

 
2) meets the standards set forth at 23 Ill. Adm. Code 24 (Standards for All 

Illinois Teachers) or the Educational Leadership Policy Standards:  ISLLC 
2008, adopted by the National Policy Board for Educational 
Administration and posted at http://www.npbea.org/projects.php (no later 
additions to or editions of these standards are incorporated by this Part), as 
applicable;  

 
3) will produce candidates for certification in areas defined as "shortage 

areas" by the State Superintendent of Education (e.g., the number of 
individuals holding a particular certificate and the number of positions that 
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are currently vacant or predicted to be available in the next five years; the 
number of approved programs in Illinois and their capacity).  Evidence of 
need shall be presented in the application submitted under Section 25.145 
of this Part; and 

 
4) beginning July 1, 2014, meets the State Board of Education's Social and 

Emotional Learning Standards set forth at 23 Ill. Adm. Code 
555.Appendix A. 

 
f) In the case of a not-for-profit entity, all advertising materials, candidate 

handbooks, catalogues, and candidate contracts shall display prominently the fact 
that the entity does not offer higher education credit and that there is no guarantee 
that the Illinois certificate or endorsement earned by the candidate will be honored 
or accepted for exchange in another state. 

 
g) The recognition of an educational unit shall be subject to review every four years 

beginning in 2012.  This cycle shall begin in accordance with a timeline 
established by the State Superintendent of Education or designee. The approval of 
the educational unit's programs shall be subject to review in each year after the 
unit receives initial State recognition. 

 
h) Each recognized educational unit shall submit a separate annual program report 

for each approved program to the State Superintendent of Education, in a format 
defined by the State Superintendent, no sooner than October 1 and no later than 
November 30.  Subject-area designations (see Section 25.100(a) of this Part) shall 
be considered separate programs for reporting purposes.  The annual program 
report shall: 
 
1) update any information previously provided; 
 
2) summarize data about the program's overall structure, faculty, and 

candidates, and the results of various assessments, including the 
effectiveness of the completers of the program from the performance 
evaluations conducted under Article 24A of the School Code [105 ILCS 
5/Art. 24A] (to be provided for principals beginning in 2014 and for 
teachers beginning in 2018):  

 
A) If at least 80 percent of an institution's teacher preparation program 

completers have passed the content area test and applicable form of 
the assessment of professional teaching (APT) in each of the 



     ILLINOIS REGISTER            12507 
 12 

STATE BOARD OF EDUCATION 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

 

preceding three years, the institution shall be deemed to be 
adequately addressing the Standards for All Illinois Teachers set 
forth at 23 Ill. Adm. Code 24;   

 
B) If at least 80 percent of an institution's administrative certification 

program completers have passed the applicable content-area 
examinations for administrative certification in each of the 
preceding three years, the institution shall be deemed to be 
adequately addressing the standards set forth in subsection (e)(2) 
of this Section; and 

 
3) as relevant to the institution, report on all programs provided by the 

institution that have been approved as an alternative route to certification 
under Sections 25.65 and 25.67 of this Part. 

 
i) In conjunction with the review set forth in subsection (g) of this Section, each 

educational unit shall submit a unit report to the State Superintendent, in a format 
specified by the State Superintendent, no sooner than October 1 and no later than 
November 30 of the academic year (i.e., September 1 through August 31) in 
which the review is scheduled.  The report shall include: 

 
1) a description of how the unit has addressed any concerns about applicable 

standards identified in any of the program reports produced pursuant to 
subsection (h) of this Section submitted in each of the last four years 
preceding the review;   

 
2) any changes in the institution or in the educational unit that affects the 

operation of the unit; 
 

3) any new programs approved in the last four years;  
 
4) the percentage of individuals in the last four years who completed the 

program and received a certificate or endorsement who were hired into a 
related school position in the field for which the certificate or endorsement 
was issued; and 

 
5) data regarding the effectiveness of the completers of the program from the 

performance evaluations conducted under Article 24A of the School Code 
[105 ILCS 5/Art. 24A] (to be provided for principals beginning in 2014 
and for teachers beginning in 2018). 
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j) No later than April 7 of each year, each institution shall report to the State Board 

of Education, using a form supplied by the Board, on its program completers' pass 
rates on the examinations required for initial certification pursuant to this Part and 
other information required by Title II of the Higher Education Act (20 USCA 
1027).  Further, each institution shall make this information readily available to 
the public on an annual basis and shall include it in or with publications routinely 
sent to potential applicants, schoolguidance counselors, and prospective 
employers of the institution's program completers.  

 
k) State Board of Education staff may visit a recognized institution at any time with 

one day's advance notice and may ask to speak with faculty, candidates, or 
administrators.  All records shall be made available to State Board of Education 
staff upon request.   

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.130  Interventions by the State Board of Education and State Educator 
Preparation and LicensureTeacher Certification Board 
 
The provisions of this Section shall apply when the State Superintendent of Education receives 
information through the annual program report or unit report required under Section 25.115 of 
this Part, or by other means indicating that any educational unit recognized pursuant to this 
Subpart C or any approved preparation program may not be addressing any applicable standard 
or may otherwise be failing to offer candidates any of the learning opportunities that are 
necessary to their preparation as professional educators.   
 

a) The State Superintendent or designee shall inform the affected educational unit of 
the areas of concern and invite the unit's representatives to appear on a date 
specified by the State Superintendent before the State Educator Preparation and 
LicensureTeacher Certification Board (SEPLB)("STCB") to discuss the concerns 
identified. 

 
b) If the SEPLBSTCB determines, either after the educational unit's appearance or in 

advance of the appearance, that the concerns raised were unfounded or that the 
issues have been remedied, the SEPLBSTCB shall recommend to the State 
Superintendent that no further action is needed with regard to the matter, and the 
State Superintendent or designee shall notify the institution accordingly. 
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c) If the institution does not respond to or declines the invitation to appear before the 
SEPLBSTCB, or if the SEPLBSTCB concludes that the institution, after its 
appearance, has not satisfied the concerns raised, the SEPLBSTCB shall 
recommend to the State Superintendent or designee that the program or unit and 
one or more of its programs be placed on probation.  "Probation" is the period of 
time in which no new candidates shall be enrolled in the unit or any of its 
programs, regardless of whether an individual program has received "probation" 
status.  The State Superintendent shall notify the institution of the probation status 
of the program or unit and one or more of its programs. 

 
1) A program, a unit, or a unit and one or more of its programs placed on 

probation shall submit the applicable report required under subsection 
(c)(1)(A) or (c)(1)(B) of this Section (in a format to be specified by the 
State Superintendent) to the State Superintendent or designee, who shall 
forward the report to the SEPLBSTCB for consideration.  The required 
report shall be submitted within one year after the date on which the 
program or unit was scheduled to appear before the SEPLBSTCB pursuant 
to subsection (a) of this Section.  If no report is received within this year, 
then the approval of the program or recognition of the unit and approval of 
all of its programs shall be revoked.  (See subsection (c)(2)(C) of this 
Section.) 

 
A) In the case of one or more individual programs being placed on 

probation, each program about which concerns have been 
identified shall submit to the SEPLBSTCB a program report, with 
special emphasis on the areas of concern identified by the 
SEPLBSTCB and how those concerns will be addressed.  

 
B) In the case of only a unit being placed on probation, the unit shall 

submit a report that details the concerns identified about any of the 
NCATE unit standards and the solutions that have been put into 
place to remedy those concerns.  

 
C) In the case of both a unit and one or more of its programs being 

placed on probation, both subsections (c)(1)(A) and (B) of this 
Section shall apply. 

 
2) The SEPLBSTCB, after considering the report submitted by the program 

or unit and the actions the program or unit has taken in response to the 
concerns identified, shall: 
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A) determine that the concerns have been remedied and recommend to 

the State Superintendent that the program or unit and any of its 
programs for which concerns have been identified be removed 
from probation and that no further action is needed with regard to 
the matter, and the State Superintendent or designee shall notify 
the institution accordingly; or 

 
B) determine that the concerns have been acted upon but have not 

been remedied and recommend to the State Superintendent that the 
probation period be extended for not more than an additional 12 
months, beginning on the date on which the SEPLBSTCB met to 
consider the report submitted under subsection (c)(1)(A) or 
(c)(1)(B) of this Section: 

 
i) Within the 12-month extension period, the program, or the 

unit and any of its programs for which concerns have been 
identified shall resubmit the program proposal required 
under Section 25.145 of this Part or a report (in the case of 
a program or unit, respectively), and reappear before the 
SEPLBSTCB; 

 
ii) If at the time that the program or unit reappears before the 

SEPLBSTCB or at the end of the 12-month extension 
period, the program or the unit and any of its programs for 
which concerns have been identified have not sufficiently 
addressed the concerns, then the SEPLBSTCB shall 
recommend to the State Superintendent that approval of the 
program or recognition of the unit and approval of all of its 
programs be revoked pursuant to the provisions of 
subsection (c)(2)(C) of this Section; and 

 
iii) The State Superintendent shall notify the program or the 

unit and each of its programs of any action taken pursuant 
to this subsection (c)(2)(B)(c)(2)(B); or 

 
C) determine that the concerns have not been acted upon and that the 

program proposal or actions taken as identified in the report 
indicate that the standards are not being met or that the program or 
unit may be failing otherwise to offer candidates any of the 
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learning opportunities that are necessary to their preparation as 
professional educators and that these concerns cannot be remedied 
before the end of the 12-month extension period and recommend to 
the State Superintendent that the State Board of Education revoke 
approval of the program or recognition of the unit and approval of 
all of its programs.  The actions to be taken upon the 
recommendation of the SEPLBSTCB to the State Superintendent 
under this subsection (c)(2)(C) shall be as described in Section 
25.160 of this Part.  Discontinuation of a program pursuant to 
revocation of its approval or revocation of recognition, in the case 
of an educational unit, shall be subject to the requirements of 
Section 25.165(b) of this Part. 

 
3) The State Superintendent may accept, modify or reject any of the 

recommendations of the SEPLBSTCB issued in accordance with this 
subsection (c).  In cases where the State Superintendent's modification or 
rejection results in an action that has negative consequences for the 
program or the unit and one or more of its programs, then the actions to be 
taken shall be as described in Section 25.160 of this Part.  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.145  Approval of New Programs Within Recognized Institutions  
 
The procedures set forth in this Section shall apply to the initial approval of additional educator 
preparation programs established by institutions that are already recognized, including those that 
have been granted initial recognition.  
 

a) The institution shall submit to the State Superintendent of Education a program 
proposal meeting the requirements set forth in this subsection (a), showing how 
each proposed program meets the applicable professional education and content-
area standards established by the State Board of Education.  

 
1) A description of the program's alignment with the unit's conceptual 

framework. 
 
2) A description of the criteria for admission to, retention in, and exit from 

the program, including the required grade point average and minimum 
grade requirements for the institution and how the key assessments used in 
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the program are derived from or informed by the unit's assessment system 
(see Section 25.140 of this Part). 

 
3) A description about how data on the candidates enrolled in the program 

and candidates completing the program will be used as part of the 
assessment system required under Section 25.142 of this Part.  If a 
program is offered at more than one level (i.e., baccalaureate, post-
baccalaureate, or graduate, or as an alternative program), data shall be 
considered separately for each of these arrangements. 

 
4) Identification of the faculty members with primary responsibility for 

preparing professional educators in the program and their qualifications 
for their positions. 

 
5) A description of the course of study, including required courses, State 

standards addressed, related field experiences or clinical practice as 
applicable to specified courses, and the proportion of coursework offered 
by distance learning or video-conferencing technology. 

 
6) A description of the required field experiences and clinical practice, 

including criteria, measures taken to ensure placements in diverse settings 
and with diverse students, and the program's requirements for faculty 
supervision of these experiences. 

 
7) A description of the key assessments that are required of candidates in the 

program under Section 25.142 of this Part, including: 
 

A) the specific standards addressed by each assessment that is used to 
comply with the requirements of Section 25.142(a)(1) through (5) 
or Section 25.142(b)(1) through (5), as applicable; 

 
B) a summary of findings based on data from all the assessments 

described under subsection (a)(7)(A) of this Section, from the 
applicable content-area test identified in Section 25.710 of this 
Part, and from the Assessment of Professional Teaching, if 
applicable; and 

 
C) a discussion of how the assessment data demonstrate candidates' 

mastery of the identified standards. 
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8) A description of information related to two or three additional assessments 
that address relevant standards, if inclusion of this information is desired 
by the unit offering the program. 

 
9) A description of the need for individuals holding the type of certification 

to be awarded upon program completion, including, but not limited to, 
evidence of a shortage of these types of educators (e.g., special education, 
math, science), either across the State or in certain geographical areas.  If 
the shortage is specific to a certain area, describe the steps to be taken to 
recruit candidates from that area of the State or to place candidates in 
positions in schools located there. 

 
b) After consideration of the proposal, the State SEPLBTeacher Certification Board 

shall convey to the State Superintendent its recommendation that the State Board 
of Education:  
 
1) Approve the proposed new educator preparation programs, thereby 

authorizing the educational unit to conduct the programs and to 
recommend candidates for certification by entitlement; or  

 
2) Deny approval of the proposed programs, thereby prohibiting the conduct 

of the affected programs (a program denied by the State Board of 
Education will be allowed to resubmit its program proposal for 
reconsideration at a later time or, after notification of a denial 
recommendation, a program may withdraw its proposal from 
consideration within the timelines set forth in Section 25.160(b) of this 
Part, at which time no denial action will be taken).  

 
c) Actions following upon the recommendation of the State SEPLB Teacher 

Certification Board to the State Superintendent of Education shall be as described 
in Section 25.160 of this Part.  

 
d) When a unit submits a proposal for an alternative program under any of Sections 

21-5b, 21-5c, and 21-5d of the School Code [105 ILCS 5/21-5b, 21-5c, and 21-
5d], or under Section 21B-50 and Section 21B-55 of the School Code [105 ILCS 
5/21B-50 and 21B-55], that proposal shall not be considered a new program 
subject to this Section.  The review of thesuch a proposal shall be as delineated in 
Section 25.65, 25.67, or 25.313 of this Part, as applicable.  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 
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Section 25.147  Approval of Programs for Foreign Language Beginning July 1, 2003  
 

a) Beginning July 1, 2003, approval of programs for foreign language shall no 
longer be specific to individual languages.  That is, as of that date, an institution 
with an approved program in any language shall be considered as having approval 
for any combination of languages, subject to the provisions of this Section.  
 
1) An institution with an approved foreign language program may add one or 

more languages to that program at the discretion of the educational unit, 
provided that the institution shall notify the State Superintendent of 
Education to this effect in writing no later than three months before 
instruction in that language is to begin, except when notification is 
required further in advance under subsection (a)(2) of this Section.  The 
State Superintendent shall provide this information to the SEPLB State 
Teacher Certification Board at the next available meeting of the 
SEPLBState Teacher Certification Board.  

 
2) An institution that intends to add one or more languages to its approved 

program for which no examination is listed in Section 25.710 of this Part 
shall notify the State Superintendent of Education no later than six months 
before instruction in that language is to begin, in order to allow time for 
the identification of an appropriate language proficiency examination if 
needed.  

 
3) An institution that intends to delete one or more languages from its 

approved foreign language program shall be subject to the requirements of 
Section 25.165(a) of this Part.  

 
4) An institution without an approved program in foreign language may 

apply for approval of a new program under Section 25.145 of this Part.  
TheSuch an application for approval shall indicate which languages the 
program will initially offer.  After initial approval of the program, the 
institution may add or delete languages as provided in this Section.  

 
b) Each foreign language program shall, as a requirement for program completion on 

or after July 1, 2004, require its candidates for certification, other than candidates 
in Latin and Classical Greek, to complete the Oral Proficiency Interview 
described in "ACTFL Proficiency Guidelines – Speaking" (1999), published by 
the American Council on the Teaching of Foreign Languages (ACTFL), 1001 
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North Fairfax Street, Suite 200, Alexandria VA  223146 Executive Plaza, 
Yonkers, NY  10701 (no later amendments to or editions of these standards are 
incorporated by this Section) and to attain a score at the "intermediate high" level.  
As an alternative to the ACTFL interview, a program may administer another 
measure of oral proficiency, provided that approval for that measure is first 
obtained from the State Board of Education based on evidence that it permits 
identification of proficiency equivalent to the "intermediate high" level on the 
ACTFL interview.  

 
c) Pursuant to the standards set forth in 23 Ill. Adm. Code 27.340 (Foreign 

Language), beginning July 1, 2003, each approved preparation program in foreign 
language shall lead to candidates' eligibility for a special K-12 certificate.  
Beginning July 1, 2004, each individual completing an Illinois approved program 
shall be required to take and pass the assessment of professional teaching relevant 
to the special certificate.  However, passage of the APT relevant to the secondary 
certificate prior to July 1, 2004, will be accepted for issuance of a special K-12 
certificate.  The provisions of Section 25.720 of this Part shall apply to each 
individual already certified in Illinois who seeks an additional certificate in order 
to teach a foreign language.  

 
d) Beginning October 1, 2003, out-of-state applicants certified at the K-12 level shall 

be required to take and pass the assessment of professional teaching relevant to 
the special certificate.  Beginning October 1, 2003, out-of-state applicants 
certified at the secondary level may take and pass either the APT relevant to the 
secondary certificate or the APT relevant to the special certificate and, if eligible, 
shall receive the applicable certificate. The validity of secondary certification in 
the language to be taught may be extended to the elementary level pursuant to 
Section 25.85(a)(2) of this Part.  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.155  Procedures for the Initial Recognition of an Institution as an Educator 
Preparation Institution and Its Educational Unit  
 
The procedures set forth in this Section shall apply to initial recognition of an institution and the 
concurrent recognition of the educational unit. The approval of the educator preparation 
programs within that institution shall follow the procedures set forth in Section 25.145 of this 
Part.  
 

a) An institution shall notify the State Board of Education of its desire to initiate the 
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initial recognition process by submitting a letter of intent to the State 
Superintendent of Education.  Within 30 days after receipt of thesuch a 
notification, the State Superintendent shall respond to the institution, identifying 
the staff member who will be responsible for assisting the institution and inviting 
the institution to submit its required materials to that individual.  

 
b) The State Superintendent shall designate a time for a pre-visit or review visit 

conducted pursuant to subsection (h) of this Section.  The institution shall agree:  
 

1) for visits conducted in Illinois, to provide housing (including a work 
room) for the team chair and State consultant or designee in the case of a 
pre-visit or for all of the team members specified in subsection (i) of this 
Section, including the ex officio member, in the case of a review visit; or  

 
2) for visits conducted out of state, provide housing (including a work room), 

transportation and meals for the team chair and State consultant or 
designee in the case of a pre-visit or for all of the team members specified 
in subsection (i) of this Section, including the ex officio member, in the 
case of a review visit. 

 
c) The institution shall submit to the State Superintendent of Education, in the 

quantity and format specified by the State Superintendent, a report containing:  
 
1) information indicating that the institution meets the conditions described 

in Section 25.115(b) and (c) of this Part;  
 
2) a written description of the educational unit, including:  

 
A) identification of the unit, its mission, purposes, or goals, its 

authority and responsibilities for professional education, and its 
coordination of the institution's various educator preparation 
programs;  

 
B) identification of the dean, chair, or director who is officially 

designated to represent the educational unit and is assigned the 
authority and responsibility for its overall administration and 
operation;  

 
C) a chart of the administrative and organizational structure of the 

unit; 
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D) an organizational chart of the institution, indicating the position of 

the unit and its reporting authority; 
 
E) the written policies and procedures which guide the operations of 

the educational unit;  
 
F) the unit's policies for monitoring and evaluating its operations, the 

quality of its offerings, performance of candidates, and 
effectiveness of its graduates; and  

 
G) the unit's published criteria for admission to and exit from all 

initial and advanced preparation programs for professional 
educators, and provision for summary reports of candidate 
performance at exit; and  

 
3) a complete description of how the unit will develop the unit's conceptual 

frameworks that shall address each of the "structural elements" of 
conceptual frameworks found in the standards referred to in Section 
25.115(d) of this Part.  

 
d) Review of conceptual frameworks for institutions seeking initial recognition shall 

be conducted as needed by a panel convened by the State Superintendent.  The 
State Superintendent or designee will provide notice of the review at least 10 days 
in advance of the date of the review. The review shall encompass all materials 
postmarked no later than six months prior to the date of the review, if a review 
date has been set.  No later than 30 days after the panel completes its review, the 
State Board of Education shall notify the institution either that the description of 
its conceptual frameworks is adequate or that certain structural elements were not 
adequately addressed.  

 
e) If the description of the conceptual frameworks is not found to be adequate, no 

further review of the institution shall occur unless the institution submits a revised 
conceptual framework.  If the description of the conceptual frameworks is found 
to be adequate, a review visit pursuant to subsection (h) of this Section shall be 
scheduled at a time that is mutually agreed upon by the institution and State 
Superintendent or designee.  

  
f) The SEPLB State Teacher Certification Board shall consider the program 

proposal as required under Section 25.145 of this Part at the next meeting in 
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which it considers recognition requests following the review visit pursuant to 
subsection (h) of this Section. 

 
g) The institution shall submit to the State Superintendent an institutional report 

incorporating an overview of the institution, an overview of the unit's conceptual 
frameworks, an overview of the information required under subsection (c) of this 
Section and evidence that it will meet each of the standards referred to in Section 
25.115(d) of this Part.  This report shall be submitted in a format and quantity 
prescribed by the State Superintendent of Education.  

 
h) The State Superintendent of Education shall authorize the scheduling of an on-site 

review visit to the institution at the mutual convenience of the affected institution 
and the review panel when:  
 
1) its conceptual framework is found to be adequate;  
 
2) the institution has submitted the narrative required under subsection (g) of 

this Section; and  
 
3) the program proposal required under Section 25.145 of this Part has been 

submitted.  
 
i) From a pool of individuals who have been trained in the applicable standards and 

procedures, the State Superintendent shall empanel a team to conduct the review 
visit to verify the information provided by the institution as required by 
subsection (g) of this Section.  A staff member of the State Board of Education or 
designee shall accompany the team, serving as a consulting, ex officio member to 
ensure that applicable standards, procedures, rules, and statutes are addressed.   

 
j) The review team shall prepare a draft report during the review visit, incorporating 

an overview of the unit and its conceptual frameworks and summarizing 
information provided by the institution as required by subsection (g) of this 
Section.  The draft report shall be provided to the institution within 30 business 
days after the conclusion of the visit for the purpose of allowing the institution 30 
days to correct any factual errors.  The team chair shall review the institution's 
suggested revisions and make appropriate corrections in consultation with the ex 
officio consultant who is serving pursuant to subsection (i) of this Section.  The 
final report shall be submitted to the State Superintendent of Education by the 
team's chair within 30 days after the chair's receipt of the institution's suggested 
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corrections.  The State Superintendent shall provide the final report to the 
institution within ten business days after receiving it.   

 
k) Within 30 days after receipt of the final report, the institution shall submit to the 

State Superintendent either a letter stating agreement with the report's findings or 
a rejoinder to those findings.  

 
1) The rejoinder must indicate the grounds for disagreement with one or 

more of the team's findings and include documentation to support the 
institution's position. 

 
2) All documentation must describe conditions that existed at the time of the 

review visit.  (Changes made by the unit after the visit will not be 
considered.) 

 
3) All documentation must relate directly to the standards and procedures 

that applied at the time of the review visit. 
 
l) Staff of the State Board of Education shall convey to the SEPLB State Teacher 

Certification Board the review team's report, the institution's letter of agreement 
or rejoinder, a response to that rejoinder provided by the team's chair, and any 
other relevant documentation that was available to the review team.  

 
m) The SEPLB State Teacher Certification Board, after reviewing all the relevant 

materials, shall convey its recommendation to the State Superintendent that the 
State Board of Education:  
 
1) Recognize the institution, recognize the educational unit, and approve one 

or more proposed educator preparation programs, thereby authorizing the 
educational unit to conduct the approved programs and to recommend 
candidates for certification by entitlement; or  

 
2) Recognize the institution, recognize the educational unit, and deny 

approval of one or more proposed educator preparation programs, thereby 
authorizing the educational unit to conduct the approved programs and to 
recommend candidates for certification by entitlement for the approved 
programs and prohibit the conduct of the proposed programs denied 
approval.  Programs denied approval may resubmit a request for program 
approval at a later date; or  
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3) Deny recognition of the institution or recognition of the affected 
educational unit, and approval of one or more educator preparation 
programs, thereby prohibiting the conduct of the proposed programs.  

 
n) Actions following upon the recommendation of the SEPLB State Teacher 

Certification Board to the State Superintendent of Education shall be as described 
in Section 25.160 of this Part.  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.160  Notification of Recommendations; Decisions by State Board of Education  
 

a) The Secretary secretary of the SEPLB State Teacher Certification Board shall 
notify an affected institution in writing not later than 10 days after action has been 
taken of the recommendation from the SEPLB State Teacher Certification Board 
pursuant to the provisions of this Subpart C and, except as provided in this 
subsection (a), shall await the institution's response (see subsection (b) of this 
Section) prior to forwarding that recommendation to the State Board of 
Education.  The Secretary secretary of the SEPLB State Teacher Certification 
Board shall not await a response from an institution if, as applicable to the nature 
of the review: 

 
1) the SEPLB State Teacher Certification Board has recommended the initial 

recognition of the institution, the initial recognition of its educational unit, 
and the approval of all of its proposed programs under Section 
25.155(m)(1) of this Part;  

 
2) the SEPLB State Teacher Certification Board has recommended 

continuing the recognition of the educational unit and the approval of all 
the unit's existing preparation programs under Section 25.130(b) or 
(c)(2)(A) of this Part;  

 
3) the SEPLB State Teacher Certification Board has recommended approval 

of each proposed new preparation program under Section 25.145(b)(1) of 
this Part; or 

 
4) the SEPLB State Teacher Certification Board has recommended 

continuing approval of a preparation program under Section 25.130(b) or 
(c)(2)(A) of this Part.  
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b) Within 10 days after receipt of written notification from the Secretary secretary of 
the SEPLB State Teacher Certification Board, an affected institution may either 
submit a notice of objection to the SEPLB's State Teacher Certification Board's 
recommendation or withdraw its application for approval.  The institution's 
narrative explanation of its objections shall conform to the requirements for 
rejoinders stated in Section 25.155(k) of this Part but may also be based upon an 
objection to the SEPLB's State Teacher Certification Board's review; this 
narrative and any supporting documentation shall be submitted to the State 
Superintendent not later than 30 days after the institution submits its notice of 
objection. 

 
c) The State Superintendent shall forward to the State Board of Education for 

consideration at its next available meeting the recommendation made by the 
SEPLB State Teacher Certification Board and the institution's narrative 
explanation of its objections and shall inform the SEPLB State Teacher 
Certification Board that these materials have been submitted for the State Board's 
consideration. The State Board of Education may accept, modify or reverse a 
recommendation of the SEPLBState Teacher Certification Board. 

 
d) No more than 30 days after the State Board of Education makes its decision, the 

State Superintendent shall notify the institution in writing of the State Board's 
action.  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.165  Discontinuation of Programs  
 

a) An institution that intends to discontinue an approved program or cease offering 
preparation programs altogether shall so notify the State Superintendent of 
Education no later than 30 days prior to taking that action, except that voluntary 
discontinuation of a program shall also be subject to the following additional 
requirements:  
 
1) The institution shall assure the State Superintendent that all candidates 

currently enrolled in any program scheduled for discontinuation will have 
an opportunity to complete the program.  

 
2) The institution shall supply to the State Superintendent the names and 

Social Security numbers of all candidates currently enrolled in any 
program scheduled for discontinuation.  
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b) When approval of a program or recognition of an educational unit is revoked, the 

State Board of Education may require the continued operation of the affected 
programs for three additional academic years to permit currently enrolled 
candidates either to complete the program or to seek enrollment in another 
institution for that purpose.  However, if the State Board determines in 
consultation with the SEPLB State Teacher Certification Board that the program 
is unable to offer candidates learning opportunities that contribute to their 
competence as professional educators, the Board shall require that the program 
cease operating at the end of the then-current semester.  The institution shall 
supply to the State Superintendent the names, anticipated dates of completion, and 
Social Security numbers of all candidates currently enrolled in any program 
whose approval, or the recognition of its educational unit, is revoked.  

 
1) An educational unit that has had its recognition revoked may seek re-

approval by completing the processes outlined in Section 25.155 for 
recognition and in Section 25.145 of this Part for each program for which 
it seeks approval. 

 
2) A recognized educational unit that has had the approval of one or more of 

its programs revoked may seek re-approval of the programs by completing 
the process outlined in Section 25.145 of this Part. 

 
c) A program in which no candidates have been enrolled for a consecutive three-year 

period shall be considered to have been discontinued.  An institution desiring to 
resume offering thesuch a program shall be required to comply with the 
requirements for initial approval stated in Section 25.145 of this Part. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
SUBPART D:  SCHOOL SERVICE PERSONNEL 

 
Section 25.227  Interim Certification of School Counselor Interns (2004) 
 

a) An individual who wishes to participate in an internship enabling him or her to 
meet the requirements described in Section 25.225 of this Part may obtain interim 
certification as a school counselor intern.  Each applicant for this certification 
shall either: 

 



     ILLINOIS REGISTER            12523 
 12 

STATE BOARD OF EDUCATION 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

 

1) have completed, as part of an approved program, all the coursework 
described in Section 25.225(d)(2) of this Part; or 

 
2) hold a master's or higher degree in the field of community counseling and 

be working toward completion of all requirements necessary for 
certification as a school counselor as described in Section 25.225 of this 
Part. 

 
b) Each applicant shall be ofin good health and of sound moral character, as defined 

in Section 21B-15 of the School Code [105 ILCS 5/21B-15] and shall be a citizen 
of the United States or be legally present in the United States and possess legal 
authorization for employment. 

 
c) Each applicant shall submit the required fee along with an application to the State 

Board of Education and a transcript indicating compliance with subsection (a) of 
this Section. 

 
d) Interim certification as a school counselor intern shall be valid for three years, 

subject to Section 21-22 of the School Code, and shall not be renewable. 
 

(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 
 
Section 25.252  Certification of Non-Teaching Speech-Language Pathologists 
 
Certain individuals may qualify for a school service personnel certificate with a non-teaching 
speech-language pathologist's endorsement, as provided in Section 14-1.09b of the School Code 
[105 ILCS 5/14-1.09b]. 
 

a) Each applicant shall hold one of the licenses identified in Section 14-1.09b(b)(1) 
of the School Code [105 ILCS 5/14-1.09b(b)(1)]. 

 
b) Each applicant shall hold a master's or doctoral degree earned through completion 

of a program that meets the requirements of Section 14-1.09b(b)(2) of the School 
Code [105 ILCS 5/14-1.09b(b)(2)].  For the purposes of this subsection (b), a 
course of study or program approved or accredited (Section 14-1.09b(b)(2) of the 
School Code) includes those courses of study or programs that hold either 
accreditation or the status of "accreditation candidate" issued by the Council on 
Academic Accreditation in Audiology and Speech-Language Pathology of the 
American Speech-Language-Hearing Association at the time that the applicant 
completed the program. 
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c) Each applicant shall have met the requirements of Section 14-1.09b(b)(3) of the 

School Code [105 ILCS 5/14-1.09b(b)(3)]. 
 

1) A program of study that meets the content-area standards for speech-
language pathologists approved by the State Board of Education in 
consultation with the SEPLB State Teacher Certification Board is a 
relevant preparation program that has been approved pursuant to Subpart 
C of this Part. 

 
2) A comparable out-of-state program is one that leads to qualification as 

either a teaching or a non-teaching speech-language pathologist. 
 
3) A comparable out-of-state certificate is one authorizing employment in the 

public schools in either capacity. 
 
4) The required 150 clock hours of supervised, school-based professional 

experience shall consist of activities related to the aspects of practice that 
are addressed in the content-area standards for speech-language 
pathologists (see Section 25.250 of this Part and 23 Ill. Adm. Code 28 
(Standards for Certification in Special Education)) with respect to: 

 
A) planning and intervention; 
 
B) the learning environment; 
 
C) service delivery; 
 
D) professional conduct and ethics; and 
 
E) facilitation and advocacy. 
 

5) The required evidence of completion for the 150 clock hours of 
supervised, school-based professional experience shall be a letter signed 
by the chief administrator or other designated official of the employing 
school district or nonpublic school documenting the nature and duration of 
the individual's experience with students with disabilities in a school 
setting.  This letter shall indicate how the experience related to the 
knowledge and/or performance aspects of each of the standards identified 
in subsection (c)(4) of this Section. 
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d) Each candidate shall be required to pass the applicable content-area test (see 

Section 25.710 of this Part), as well as the test of basic skills, subject to the 
provisions of Section 25.720 of this Part. 

 
e) Nothing in this Section is intended to preclude the issuance of a provisional 

certificate under Section 21-10 of the School Code. 
 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.255  Interim Certification of Speech-Language Pathologist Interns 
 
An individual who has met the requirements of Section 14-1.09b(b)(1) and (b)(2) of the School 
Code and who wishes to participate in an internship enabling him or her to complete the 
supervised, school-based professional experience described in Section 14-1.09b(b)(3) of the 
School Code may obtain interim certification as a speech-language pathologist intern. 
 

a) Each applicant for this certification shall be ofin good health and of sound moral 
character, as defined in Section 21B-15 of the School Code [105 ILCS 5/21B-15] 
and shall be a citizen of the United States or be legally present in the United 
States and possess legal authorization for employment. 

 
b) Each applicant shall submit an application to the State Board of Education along 

with: 
 

1) the application fee required by Section 21B-4021-12 of the School Code; 
 
2) evidence that he or she meets the licensing requirements of Section 14-

1.09b(b)(1) of the School Code; and 
 
3) evidence that he or she holds an advanced degree in conformance with 

Section 14-1.09b(b)(2) of the School Code. 
 
c) Interim certification as a speech-language pathologist intern shall be valid for 

three years, subject to Section 21-22 of the School Code, and shall not be 
renewable. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.275  Renewal of the School Service Personnel Certificate 
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The requirements set forth in this Section apply to renewal of school service personnel (SSP) 
certificates in accordance with Section 21-25 of the School Code [105 ILCS 5/21-25]. 
 

a) Pursuant to Section 21-25 of the School Code, the renewal of school service 
personnel certificates held by individuals employed and performing services in 
certain types of public schools is contingent upon certificate-holders' presentation 
of evidence of continuing professional development.  Renewal of any affected 
SSP certificate whose period of validity begins on or after July 1, 2008 shall 
require the certificate-holder's: 
 
1) possession of one of the State licenses identified in Section 21-25(e) of the 

School Code, that is: 
 

A) current licensure as either a clinical professional counselor or a 
professional counselor under the Professional Counselor and 
Clinical Professional Counselor Licensing Act [225 ILCS 107]; 

 
B) current licensure as either a clinical social worker or a social 

worker under the Clinical Social Work and Social Work Practice 
Act [225 ILCS 20]; or 

 
C) current licensure as a speech-language pathologist under the 

Illinois Speech-Language Pathology and Audiology Practice Act 
[225 ILCS 110]; or 

 
2) possession of one of the national certifications identified in Section 21-

25(e) of the School Code; or 
 
3) completion of sufficient professional development activities to satisfy the 

requirements of Section 21-25 of the School Code. 
 

b) An individual who wishes to qualify for certificate renewal based on licensure or 
national certification as permitted by Section 21-25 of the School Code shall 
maintain documentation related to the relevant license or certificate, including its 
date of issue, period of validity, and issuing body.  This information shall be 
included in the individual's application for certificate renewal in place of the 
statement of assurance called for in subsection (k) of this Section. 
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c) Completion of the certification process conducted by the National Board for 
Professional Teaching Standards (NBPTS) may be used to fulfill the entire 
requirement for professional development under subsection (a)(2) of this Section 
for the renewal cycle during which completion occurs.  Evidence of completion of 
this process shall be the inclusion of the certificate-holder's name on NBPTS' 
composite list of those who have completed the certification process (as distinct 
from having received certification). 

 
d) Except as provided in subsections (b) and (c) of this Section, each professional 

development activity used to fulfill the requirements of this Section shall be 
required to address one or more of the purposes set forth in Section 21-25(e) of 
the School Code, and four of the five purposes must be addressed.  No later than 
60 days after the State Board of Education votes to establish or change the list of 
areas determined by the Board to be critical for all school service personnel 
(Section 21-25 of the School Code), the State Superintendent of Education shall 
notify each school district superintendent, each regional superintendent of 
schools, and any organization that requests this notification.  The notice shall 
include a list of the areas and state the date upon which the list takes effect. 

 
e) CPDUs shall be generated for completion of activities in accordance with the 

provisions of Section 25.875 of this Part, provided that, as necessary to the 
context: 

 
1) references to Section 21-14 of the School Code shall be understood to 

mean the comparable provisions of Section 21-25 of the School Code; 
 
2) references to teachers, teaching, and instruction shall be understood to 

mean holders of the school service personnel certificate and their 
performance of services; 

 
3) references to the classroom shall be understood to mean the setting where 

services are provided; 
 

4) references to classes directly taught by the certificate-holder (Section 
25.875(e) and (n) of this Part) shall be understood to mean students 
directly served by the certificate-holder; 

 
5) references specific to the supervision or preparation of candidates for 

teaching certificates (Section 25.875(h) and (m) of this Part) shall be 
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understood to mean the supervision or preparation of candidates for the 
school service personnel certificate; 

 
6) references to content-area standards (Section 25.875(i) of this Part) shall 

be understood to mean the relevant standards set forth at 23 Ill. Adm. 
Code 23 (Standards for the School Service Personnel Certificate); and 

 
7) the reference to State priorities (Section 25.875(k) of this Part) shall be 

understood to mean the critical areas identified by the State Board of 
Education pursuant to Section 21-25(e)(2) of the School Code. 

 
f) The provisions of Sections 25.855, 25.860, 25.865, and 25.872 of this Part shall 

apply to the awarding of CPDUs for activities offered by providers, provided that, 
as necessary to the context: 

 
1) references to Section 21-14 of the School Code shall be understood  to 

mean the comparable provisions of Section 21-25 of the School Code; 
 
2) references to Subpart J of this Part shall be understood as referring to this 

Section; and 
 
3) references to teachers shall be understood to include holders of the school 

service personnel certificate. 
   
g) Each school service personnel certificate shall be maintained as "valid and active" 

or "valid and exempt" for each semester of its validity.  Periods of exemption and 
proportionate reductions in the requirements for continuing professional 
development shall be determined as discussed in Section 25.880(a) of this Part.  
In addition: 

 
1) the number of continuing professional development units needed to renew 

the certificate shall be reduced by 50 percent for any amount of time 
during which the certificate-holder has been employed and performing 
services on a part-time basis, i.e., for less than 50 percent of the school 
day or school term; and 

 
2) a certificate-holder who is employed as a substitute on a part-time basis 

or a day-to-day basis shall only be required to pay the registration fee in 
order to renew his or her certificate (Section 21-25(e) of the School 
Code). 
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h) Credit earned for any activity that is completed (or for which the certificate-holder 

receives evidence of completion) on or after April 1 of the final year of a 
certificate's validity, if not claimed with respect to that period of validity, may be 
carried over and claimed in the subsequent period of validity, provided that the 
activity in question is relevant to the requirements that apply to that period. 

 
i) Each certificate-holder shall: 
 

1) maintain the required form of evidence of completion for each activity 
throughout the period of validity that follows the renewal of the certificate 
based on completion of the activities documented; and 

 
2) present the evidence of completion upon request by the regional 

superintendent or a representative of the State Board of Education or if 
required as part of an appeal under this Section. 

 
j) An Illinois master SSP certificate shall have a ten-year period of validity.  When 

an individual receives an Illinois master SSP certificate, any other SSP certificate 
held by the same individual shall be renewed as of the date of issuance of the 
master certificate.  Any other SSP certificate shall automatically qualify for 
renewal at the end of its five-year period of validity, as long as the individual 
continues to hold the master certificate. 

 
1) When an Illinois certificate-holder successfully renews his or her National 

Board certification, he or she shall be entitled to renew the Illinois master 
SSP certificate and any other SSP certificate held if the applicable 
requirements of this Section have also been met. 

 
2) The holder of an Illinois master certificate whose certification through the 

NBPTS is not renewed shall nevertheless be entitled to renew the master 
certificate when it expires, provided that the applicable requirements of 
this Section have been met during the master certificate's period of 
validity. 

 
k) Each holder of an SSP certificate shall apply for renewal of that certificate as set 

forth with respect to teaching certificates in Section 25.830 of this Part, including 
the submission of a statement of assurance that conforms to the requirements of 
subsection (b) of that Section, except that: 
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1) each application for certificate renewal shall be submitted to the regional 
superintendent of schools, regardless of whether a local professional 
development committee is in operation in the employing district; and 

 
2) references to "standard" certificates in that Section shall be understood to 

apply to SSP certificates. 
 

l) Within 14 days after receiving an application for the renewal of a school service 
personnel certificate, the regional superintendent shall forward to the SEPLB 
State Teacher Certification Board a recommendation for renewal or nonrenewal 
on a form prescribed by the State Superintendent of Education. 

 
1) The regional superintendent shall transmit a list identifying all the 

certificate-holders with respect to whom the regional superintendent is 
recommending renewal of SSP certificates, along with verification that: 

 
A) each certificate-holder has completed professional development or 

otherwise qualifies for certificate renewal in accordance with the 
requirements of Section 21-25 of the School Code and this Section; 
and 

 
B) each certificate-holder has submitted the statement of assurance 

required in accordance with subsection (k) of this Section. 
 

2) If the recommendation is not to renew the certificates held, or if 
information provided on the application makes the individual subject to 
the requirements of any of Sections 25.485 through 25.490 of this Part, the 
certificate-holder's copy shall be sent concurrently by certified mail, return 
receipt requested.  Each recommendation for nonrenewal shall include the 
regional superintendent's rationale. 

 
m) A certificate-holder with respect to whom a regional superintendent has 

recommended nonrenewal of the SSP certificate may appeal to the SEPLB State 
Teacher Certification Board in accordance with the provisions of Section 
25.835(h) of this Part, except that the requirements of Section 21-25 of the School 
Code shall be understood to apply rather than those established by Section 21-14 
of the School Code. 
 

n) The SEPLB State Teacher Certification Board shall review regional 
superintendents' recommendations regarding the renewal of SSP certificates and 
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notify the affected certificate-holders in writing as to whether their certificates 
have been renewed or not renewed.  This notification shall take place within 90 
days after the SEPLB State Teacher Certification Board receives regional 
superintendents' recommendations, subject to the right of appeal set forth in this 
subsection (n). 

 
1) Within 60 days after receipt of an appeal filed by a certificate-holder 

challenging a regional superintendent's recommendation for nonrenewal, 
the SEPLB State Teacher Certification Board shall hold an appeal hearing.  
The Board shall notify the certificate-holder of the date, time, and place of 
the hearing. 

 
2) The certificate-holder shall submit to the SEPLB State Teacher 

Certification Board anysuch additional information as the SEPLB 
Certification Board determines is necessary to decide the appeal. 

 
3) The SEPLB State Teacher Certification Board may request that the 

certificate-holder appear before it.  The certificate-holder shall be given at 
least ten days' notice of the date, time, and place of the hearing. 

 
4) In verifying whether the certificate-holder has met the renewal criteria set 

forth in Section 21-25 of the School Code, the SEPLB State Teacher 
Certification Board shall review the recommendation of the regional 
superintendent of schools and all relevant documentation. 

 
o) The SEPLB State Teacher Certification Board shall notify the certificate-holder in 

writing, within seven days after completing its review, as to whether the SSP 
certificate has been renewed.  Upon receipt of notification of renewal, the 
certificate-holder shall pay the applicable registration fee to the regional 
superintendent.  If the decision is not to renew the certificate, the notice to the 
certificate-holder shall be transmitted by certified mail, return receipt requested, 
and shall state the reason for the decision.  The decision of the SEPLB State 
Teacher Certification Board is final and subject to administrative review as set 
forth in Section 21-24 of the School Code [105 ILCS 5/21-24]. 

 
p) An individual whose certificate is not renewed because of his or her failure to 

meet the requirements of Section 21-25 of the School Code and this Section may 
apply for a reinstated certificate if he or she has demonstrated proficiency by 
completing 9 semester hours of coursework from a regionally accredited 
institution of higher education in the content area that most aligns with the 
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educator's endorsement area and all back fees owed from the time of expiration of 
the certificate until the date of reinstatement are paid.  [105 ILCS 5/21B-45] valid 
for one year.  After the one-year period of validity of the reinstated certificate, the 
The individual shall receive a renewable SSP certificate only if he or she presents 
evidence of having:1) completed the balance of the professional development 
activities that were required for renewal of the certificate previously held.; and 
 
2) earned five additional semester hours of credit from a regionally 

accredited institution of higher learning relevant to the field of 
certification. 

 
q) The provisions of Section 25.840(d) of this Part shall apply to the renewal of the 

school service personnel certificate. 
 
r) If fewer than five years remain in the period of a certificate's validity as of July 1, 

2008, the number of CPDUs required in order to renew the certificate at the 
conclusion of that period shall be proportionately reduced. 

 
s) An individual who performs services both on an SSP certificate and concurrently 

also on some other type of certificate to which renewal requirements apply shall 
be subject to the provisions of Section 25.475 of this Part. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
SUBPART E:  REQUIREMENTS FOR THE CERTIFICATION OF 

ADMINISTRATIVE AND SUPERVISORY STAFF 
 
Section 25.313  Alternative Route to Administrative Certification (Through August 31, 
2013) 
 
The purpose of the administrative route established under Section 21-5d of the School Code [105 
ILCS 5/21-5d] is to provide an expedited means by which experienced administrators may 
acquire the knowledge and skill that will enable them to serve as public school administrators in 
positions other than principal and assistant principal.  For purposes of this Section, and beginning 
with candidates who begin the course of study on or after January 1, 2010, the one year's full-
time administrative assignment that makes up the second phase of this program shall not consist 
of work performed as a principal or assistant principal and must include a range of tasks that are 
inherent to the roles covered by the endorsement sought. In accordance with Section 21-5d of the 
School Code, no one may be admitted to an alternative certification program under this Section 
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after September 1, 2012, and those candidates must complete the program before September 1, 
2013. 
 

a) Section 21-5d of the School Code provides for the issuance of provisional 
alternative administrative certificates to eligible candidates, as defined in that 
Section, who successfully complete a course of study approved by the State Board 
of Education in consultation with the SEPLBState Teacher Certification Board.  

 
b) Section 21-5d of the School Code further provides for the issuance of standard 

administrative certificates to candidates who, after completing the course of study 
referred to in subsection (a) of this Section, complete an alternative program that 
also includes:  
 
1) one year's full-time administrative work in a school district's central 

office;  
 
2) a comprehensive assessment of the candidate's performance; and  
 
3) a favorable recommendation by the institution of higher education 

responsible for the course of study.  
 
c) Proposals for the establishment of programs meeting the specifications of 

subsections (a) and (b) of this Section shall be approved if they comply with 
Section 21-5d of the School Code and this Section.  In making this determination, 
the State Board of Education shall consult with the SEPLB State Teacher 
Certification Board and the advisory panel established pursuant to Section 21-5d 
of the School Code.  Proposals shall be addressed as follows:  

 
State Board of Education  
Alternative Certification Program  
100 North First Street  
Springfield, Illinois  62777-0001  

 
d) Proposal Requirements  

 
1) Each proposal shall describe the roles and responsibilities of the 

participating university and the school districts in which candidates will be 
assigned for the year of practice as full-time administrators.  

 
2) Each proposal shall indicate how candidates who do not possess master's 
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degrees in management shall be determined eligible for the program based 
on life experience equivalent to a master's degree.  In making this 
determination, institutions shall take into consideration candidates' length 
and breadth of experience in such areas as:  
 
A) personnel management, supervision, and evaluation;  
 
B) long-range planning and evaluation of program effectiveness;  
 
C) community and public relations;  
 
D) organizational development and improvement;  
 
E) finance and budgeting; and  
 
F) work involving public schools and other educational units.  

 
3) Each proposal shall describe the proposed course of study.  

 
A) Each proposal shall describe how individual candidates' education 

and experience will be used in determining the portions of the 
course of study he or she will be required to complete.  

 
B) Each proposal shall demonstrate how candidates will acquire 

knowledge of content and skills equivalent to the content and skills 
contained in the participating institution's program approved 
pursuant to Subpart C of this Part with regard to:  
 
i) educational management;  
 
ii) governance and organization; and  
 
iii) planning.  

 
C) Each program shall include a preservice assessment of each 

candidate's performance to be conducted by the institution of 
higher education at the conclusion of the course of study in order 
to determine the candidate's readiness for the year-long 
administrative assignment.  Each proposal shall state the criteria 
for the institution's determination of candidates' readiness.  
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4) Each proposal shall describe the proposed arrangements for candidates' 

assignment to administrative positions under this Section and shall provide 
for these to be set forth in a formal, written agreement between the 
participating institution of higher education and the school districts where 
candidates will practice.  Each such agreement shall address the nature and 
intensity of the support to be provided to candidates by experienced 
district-level administrators, university staff, and/or other professionals 
with relevant experience, including at least:  
 
A) the qualifications and experience of thesesuch individuals;  
 
B) the estimated amount of time these individuals will devote to 

advising and assisting candidates; and  
 
C) the specific roles of the assisting individuals.  

 
5) Each proposal shall describe the proposed method of assessing candidates' 

performance for the year referred to in this Section and shall provide for 
these to be set forth in a formal, written agreement between the 
participating institution of higher education and the school districts where 
candidates will practice.  Each such agreement shall include:  
 
A) the roles of all parties who will participate in the evaluation of 

candidates; and  
 
B) assessment methods capable of demonstrating whether a candidate 

has acquired knowledge and skills equivalent to those required of 
candidates pursuing the respective institution's program approved 
pursuant to Subpart C of this Part.  

 
6) Each proposal shall delineate the criteria by which candidates will be 

recommended for certification by the participating institution of higher 
education.  

 
e) Each alternative program established pursuant to this Section shall be subject to 

the review processAccreditation Review described in Subpart C of this Part.  
 
f) The sponsoring institutions of programs established pursuant to this Section shall 

provide annual reports to the SEPLB State Teacher Certification Board that 
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describe the programs offered, the number and categories of the candidates who 
apply to each program, the completion rate for each program, and data regarding 
placement of individuals who complete each program.  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.314  Alternative Route to Administrative Certification for Teacher Leaders 
 

a) Section 21-5e of the School Code [105 ILCS 5/21-5e] provides for the issuance of 
administrative certificates to "teacher leaders", i.e., teachers who: 

 
1) hold certification from the National Board for Professional Teaching 

Standards (NBPTS); and 
 
2) hold endorsements as teacher leaders under Section 25.30 of this Part; and 
 
3) hold master's degrees in teacher leadership. 
 

b) Section 21-5e provides that a candidate for administrative certification who is 
eligible under subsection (a) of this Section shall complete a 15-semester-hour 
approved course of study leading to competencies for organizational management 
and development, finance, supervision and evaluation, policy and legal issues, 
and leadership.  Proposals for the establishment of courses of study for this 
purpose shall be approved if they meet the requirements of subsection (c) of this 
Section.  In making this determination, the State Board of Education shall consult 
with the SEPLB State Teacher Certification Board.  Proposals shall be addressed 
as required under Section 25.313(c) of this Part. 

 
c) Each proposal shall describe the proposed course of study and demonstrate how 

candidates will acquire knowledge and skills equivalent to those addressed in a 
preparation program approved pursuant to Subpart C of this Part with respect to 
the standards described at: 

 
1) 23 Ill. Adm. Code 29.100(c); and 
 
2) 23 Ill. Adm. Code 29.120(a), (c), (d), and (f). 
 

d) Section 21-5e also provides that an eligible candidate shall pass the "Illinois 
Administrator Assessment".  For purposes of this Section, the test identified as 
"General Administrative (Principal)" in Section 25.710 of this Part is the "Illinois 
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Administrator Assessment", and the general administrative endorsement shall be 
affixed to the certificate earned pursuant to this Section. 

 
e) Each alternative program established pursuant to this Section shall be subject to 

the review processAccreditation Review described in Subpart C of this Part. 
 
f) Institutions of higher education conducting programs approved pursuant to this 

Section shall provide annual reports to the SEPLB State Teacher Certification 
Board that describe the programs offered, the number of candidates who apply to 
each program, the completion rate for each program, and data regarding 
placement of individuals who complete each program. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.315  Renewal of Administrative Certificate  
 
The requirements set forth in this Section apply to renewal of administrative certificates in 
accordance with Section 21-7.1 of the School Code [105 ILCS 5/21-7.1].  
 

a) Professional Development Required 
Pursuant to Section 21-7.1 of the School Code, renewal of administrative 
certificates held by public school administrators who are serving in positions 
requiring administrative certification is contingent upon certificate-holders' 
presentation of evidence of continuing professional education.  For the purposes 
of this Section, the terms "continuing professional education" and "continuing 
professional development" shall be considered synonymous.  Renewal of any 
affected administrative certificate whose period of validity begins on or after July 
1, 2003, shall require the certificate-holder's completion of professional 
development activities sufficient to satisfy the requirements of Section 21-7.1 of 
the School Code and presentation, upon request by the regional superintendent or 
a representative of the State Board of Education or if required as part of an appeal 
under this Section, of evidence of completion of the activities. 

 
b) Each activity shall be required to address one or more of the following purposes: 

 
1) improving the administrator's knowledge of instructional practices and 

administrative procedures; 
 

2) maintaining the basic level of competence required for initial 
certification; and 
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3) improving skills and knowledge regarding the improvement of teaching 

performance in clinical settings and assessment of levels of student 
performance.  (Section 21-7.1 of the School Code) 

 
c) Activities selected to fulfill the requirement for 100 hours of professional 

development (see Section 21-7.1(c-10) of the School Code) shall be subject to the 
provisions of this subsection (c). 
 
1) Activities chosen for this purpose may include but need not be limited to: 

 
A) Completion of college/university courses; 
 
B) Participation in state and national conferences of professional 

organizations or in workshops, seminars, symposia, or other, 
similar training events; 

 
C) Teaching college/university courses or making presentations at 

conferences, workshops, seminars, symposia, or other, similar 
training events; 

 
D) Providing formal mentoring to one or more other administrators;  
 
E) Independent study; and 
 
F) Other activities related to the Illinois School Leader Standards and 

other applicable standards (see 23 Ill. Adm. Code 29) such as 
developing or revising school programs, participating in 
Administrators' Academy courses, research, and other, similar 
projects. 

 
2) Continuing professional development hours for the activities chosen 

pursuant to this subsection (c) shall be credited as follows. 
 
A) Fifteen hours shall be credited for each semester hour of college 

credit earned. 
 
B) One hour shall be credited for each hour of the administrator's 

direct participation in a relevant activity other than college 
coursework, as verified by a log the administrator shall maintain 
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and present upon request by the regional superintendent or a 
representative of the State Board of Education, or if required as 
part of an appeal under this Section, describing what was done 
with respect to each activity, with dates and amounts of time spent 
in each case. 

 
d) Required Administrators' Academy Courses 

 
1) An individual who fails to complete an Administrators' Academy course 

in a given year as required by Section 21-7.1(c-10)(B) of the School Code 
shall be required to complete two courses for each one missed.  He or she 
may make these up at any time during the remainder of the certificate's 
validity or prior to the reinstatement of a certificate that has lapsed 
pursuant to Section 25.450 of this Partwhile holding a reinstated certificate 
pursuant to subsection (e)(5) of this Section. 

 
2) Each administrator who completes an Administrators' Academy course 

shall receive written, dated verification that indicates the title of the course 
and the number of hours to be credited toward the applicable requirement.  

 
e) Application for Renewal of Certificate 

 
1) Each application for renewal of an administrative certificate, other than an 

application of a regional superintendent of schools, shall be submitted to 
the regional superintendent and shall be accompanied by a verification 
format developed by the State Board of Education certifying that the 
required number of hours of professional development activities and the 
required number of Administrators' Academy courses have been 
completed.  (Section 21-7.1(c-10) of the School Code)  A certificate-
holder who fails to submit this material so as to ensure its receipt by the 
regional superintendent no later than April 30 may not be able to preserve 
his or her right of appeal under subsection (f) of this Section.  

 
2) Based on the available information regarding the individual's compliance 

with the requirements for certificate renewal set forth in this Section, the 
regional superintendent shall, within 30 days after receipt of an 
individual's application, forward a recommendation for renewal or non-
renewal of the administrative certificate to the State Superintendent of 
Education and notify the certificate-holder in writing of that 
recommendation. 
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3) A certificate-holder who is a regional superintendent of schools shall 

submit the verification format referred to in subsection (e)(1) of this 
Section to the State Superintendent of Education along with his or her 
application for certificate renewal. 

 
4) Within 30 days after receiving an application, the State Superintendent of 

Education shall notify the affected certificate-holder as to whether the 
administrative certificate has been renewed or not renewed, including the 
rationale for nonrenewal.  Upon receipt of notification of renewal, the 
certificate-holder shall pay the applicable registration fee to the regional 
superintendent, except that a regional superintendent shall deposit his or 
her own fee in the region's institute fund. 

 
5) An individual whose certificate is not renewed because of his or her 

failure to complete professional development in accordance with this 
Section may apply for a reinstated certificate, as defined in Section 
25.450(c) of this Part, valid for one year.  The reinstatement period shall 
begin July 1 of the year in which the certificate expires.  With respect to 
the year of reinstatement, completion of one Administrators' Academy 
course and one or more additional professional development activities 
meeting the requirements of subsections (b) and (c) of this Section and 
totaling no fewer than 20 hours shall be required.  After the one-year 
period of validity of the reinstated certificate, the individual shall receive a 
renewable administrative certificate only if he or she also presents 
evidence of having made up activities missed during the preceding 
renewal cycle by completing the requirements of subsection (e)(5)(A) of 
this Section, subsection (e)(5)(B) of this Section, or both, as applicable. 
 
A) The certificate-holder shall complete two Administrators' 

Academy courses for each year during which he or she failed to 
complete one, if not already made up as discussed in subsection 
(d)(1) of this Section. 

 
B) If the certificate-holder failed to complete the applicable number of 

professional development activities or hours, he or she shall 
complete the balance of that requirement and ten additional hours 
of professional development meeting the requirements of 
subsections (b) and (c) of this Section.  
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6) The period of validity of an administrative certificate issued after a year of 
reinstatement or held after the reinstatement of a teaching certificate shall 
be adjusted to coincide with the validity of the holder's teaching 
certificate. 

 
f) Appeal to SEPLB State Teacher Certification Board 

Within 14 days after receipt of notice from the State Superintendent that his or her 
administrative certificate will not be renewed based upon failure to complete the 
requirements of this Section, a certificate-holder may appeal that decision to the 
SEPLB State Teacher Certification Board, using a form made available by the 
State Board of Education. 
 
1) Each appeal shall state the reasons why the State Superintendent's decision 

should be reversed and shall be sent by certified mail, return receipt 
requested. 
 
A) Appeals shall be addressed to: 
 

State Educator Preparation and LicensureTeacher 
Certification Board 
Secretary 
100 North First Street 
Springfield, Illinois  62777 
 

B) No electronic or facsimile transmissions will be accepted. 
 
C) Appeals postmarked later than 14 calendar days after receipt of the 

non-renewal notice will not be processed. 
 
2) In addition to the appeal letter, the certificate-holder shall submit the 

following material when the appeal is filed: 
 
A) evidence that he or she has satisfactorily completed the required 

types and quantity of activities; and 
 
B) any other relevant documents. 

 
3) The SEPLB State Teacher Certification Board shall review each appeal 

regarding renewal of an administrative certificate in order to determine 
whether the certificate-holder has met the requirements of this Section.  
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The SEPLBCertification Board may hold an appeal hearing or may make 
its determination based upon the record of review, which shall consist of: 
 
A) the regional superintendent's rationale for recommending 

nonrenewal of the certificate, if applicable; 
 
B) any evidence submitted to the State Superintendent along with the 

individual's application for renewal; and 
 
C) the State Superintendent's rationale for non-renewal of the 

certificate. 
 
4) If the SEPLB Certification Board holds an appeal hearing, it may request 

the certificate-holder to appear before it, in which case no less than ten 
days' notice of the date, time, and place of the hearing shall be given to the 
affected individual. 

 
5) The certificate-holder shall submit to the SEPLB State Teacher 

Certification Board such additional information as the SEPLB 
Certification Board determines is necessary to decide the appeal. 

 
6) The SEPLB State Teacher Certification Board shall notify the certificate-

holder of its decision regarding certificate renewal by certified mail, return 
receipt requested, no later than 30 days after reaching a decision.  Upon 
receipt of notification of renewal, the certificate-holder shall pay the 
applicable registration fee to the regional superintendent, except that a 
regional superintendent shall deposit his or her own fee in the region's 
institute fund. 

 
7) The SEPLB State Teacher Certification Board shall not renew any 

certificate if information provided on the application makes the holder 
subject to the requirements of any of Sections 25.485 through 25.490 of 
this Part.  The decision of the SEPLB State Teacher Certification Board is 
a final administrative decision and shall be subject to administrative 
review as set forth in Section 21-24 of the School Code [105 ILCS 5/21-
24]. 

 
g) Proportionate Reduction; Part-Time Service 
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The requirements of this Section regarding continuing professional development 
are subject to reduction in accordance with Section 21-7.1(c-15) of the School 
Code.  
 
1) The requirements of this Section shall be subject to reduction on the same 

annual basis as provided in  Section 21-7.1(c-15) of the School Code in 
relation to years when a certificate-holder is not employed in a position 
requiring administrative certification. 

 
2) The number of hours required under subsection (c) of this Section shall 

also be reduced by 50 percent with respect to periods of time when a 
certificate-holder is serving on an administrative certificate only and 
performing services for less than 50 percent of the school day or school 
term, unless the individual is one whose continued retirement status is 
subject to the limitations of Section 16-118 of the Illinois Pension Code.  
Each of these individualssuch individual shall be subject only to the 
requirement for completion of one Administrators' Academy course for 
each year during which he or she is employed on the administrative 
certificate, provided that his or her employment does not exceed the 
limitations of Section 16-118. 

 
h) An individual who performs services on an administrative certificate and 

concurrently also on some other type of certificate to which renewal requirements 
apply shall be subject to the provisions of Section 25.475 of this Part. 

 
i) Section 21-7.1(c-10) of the School Code provides that those persons holding 

administrative certificates on June 30, 2003 who are renewing those certificates 
on or after July 1, 2003 shall be issued new administrative certificates.  The 
certificates that are subject to this provision include: 
 
1) Limited Supervisory (Type 60); 
 
2) All-Grade Supervisory (Type 61); 
 
3) Limited Elementary Supervisory (Type 62); 
 
4) Limited High School Supervisory (Type 63); 
 
5) Life General Supervisory (Type 70); and 
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6) Life Supervisory (Type 71). 
 

(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 
 
Section 25.338  Designation as Master Principal (Repealed) 
 
An individual who has served as a principal for at least three years may participate in a program 
approved under this Section in order to qualify for a "master principal" designation, as provided 
in Section 21-7.10 of the School Code [105 ILCS 5/21-7.10].  The master principal designation 
shall be an optional, advanced credential and shall not be subject to the provisions of Section 
25.100 of this Part, except that payment of the fee specified in Section 21-12 of the School Code 
[105 ILCS 5/21-12] shall be required.  Each individual seeking the designation shall apply for 
admission to the program through a provider approved pursuant to this Section.  An individual 
may transfer between programs approved under this Section. 
 

a) Statewide organizations representing principals, institutions of higher education, 
regional offices of education, and a school district or organization representing 
principals employed in a school district organized under Article 34 of the School 
Code [105 ILCS 5/Art. 34] shall be eligible to apply for approval to offer the 
master principal program under this Section (see Section 21-7.10 of the School 
Code). 

 
b) The approved program to be offered under this Section shall be designed to help 

public school principals increase their knowledge and skills related to their role in 
school leadership, including change management, teaching and learning, 
collaborative relationships, and accountability systems.  The program will consist 
of a modular sequence of experiences lasting approximately two to three years for 
most participants and including a mixture of interactive, electronic professional 
development with structured face-to-face observations and working sessions.  
Participants will apply the approaches learned to specific, immediate and long-
term issues within their schools. 

 
c) Each entity that is approved as a provider under this Section shall have the 

following responsibilities: 
 
1) receiving applications for admission to the program, verifying applicants' 

eligibility to participate, and maintaining documentation of their 
eligibility; 
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2) delivering the standardized training program furnished by the State 
Superintendent of Education and owned by the State Board of Education 
as described in subsection (b) of this Section and in conformance with the 
prescribed sequence and timetable; 

 
3) ensuring that participants meet the performance benchmarks throughout 

the program before they are allowed to progress to subsequent modules; 
and 

 
4) verifying whether participants complete the entire program, 

recommending successful participants for the master principal designation, 
and maintaining records to substantiate these recommendations. 

 
d) Each entity seeking approval to offer the program for purposes of this Section 

shall submit an application to the State Superintendent of Education, in a format 
prescribed by the State Superintendent.  Each application shall be required to 
address: 

 
1) the organization's qualification for and experience with the provision of 

professional development to educators; 
 
2) the organization's capacity and plans for delivering the standard program 

as specified by the State Superintendent, including a description of 
relevant personnel and their expertise, available physical facilities, and 
telecommunications capabilities; and 

 
3) the minimum number of principals the organization must enroll in order to 

offer the program cost-effectively, the maximum number the organization 
can serve, and any applicable geographic focus or limitations. 

 
e) Approval of an entity as a provider of the master principal program shall be 

contingent upon the level of need in various parts of the State and the provider's 
demonstration of: 

 
1) on-going involvement with the work of public school principals; 
 
2) the ability to deliver on-line instruction and interactive communication; 
 
3) sufficient capacity for conducting the required face-to-face sessions, 

performing observations, and providing feedback to the principals served 
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in one or more geographic areas of the State, in keeping with the 
requirements of the standardized program; and 

 
4) access to trainers who hold administrative certification and have 

experience as public school principals within the previous five years. 
 

f) Each approved entity shall be required to enter into a contract with the State 
Board of Education to offer the standard program on behalf of ISBE and to 
perform the duties enumerated in subsection (b) of this Section.  An entity 
approved pursuant to this Section shall be authorized to charge a fee not to exceed 
$3,500 of each eligible individual who is seeking the master principal designation.  
No other entity shall be authorized to charge any fee for offering the standard 
program discussed in this Section. 

 
g) The State Superintendent of Education may evaluate any approved provider at 

any time to ensure compliance with the requirements of this Section and Section 
21-7.10 of the School Code.  Each approved provider must permit ISBE staff to 
attend or observe any portion of the program at no charge to ISBE. 
 

h) The State Superintendent of Education shall maintain a current list of approved 
providers for the master principal program on the web site of the State Board of 
Education.  Notwithstanding the fact that the standard program is in the public 
domain, the master principal designation shall be available only to candidates who 
complete the program under the supervision of a provider approved under this 
Section.  No other entity shall advertise or claim that the master principal 
designation is available under its auspices, and no other entity shall charge a fee 
of any individual for completing the program.  

 
(Source:  Repealed at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
SUBPART F:  GENERAL PROVISIONS 

 
Section 25.400  Registration of Certificates; Fees  
 
Section 21B-4021-16 of the School Code [105 ILCS 5/21B-4021-16] requires the registration of 
an individual's teaching certificates and establishes the amount of the registration fee to be paid 
for each type of certificate.  An individual shall register the license no later than six months after 
the date on which the license was issued and at the beginning of each renewal cycle (i.e., July 1). 
Registration fees and requirements applicable in specified situations shall be as set forth in this 
Section.  
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a) OneAny fee paid to register a certificate for a period of validity (i.e., the time 

period during which the certificate is valid)given year shall cover the registration 
of all other certificates held by the same individual.  An individual shall be 
required to register all certificates held but shall pay only one registration fee for 
any period of validityyear.  

 
b) An individual is required to register his or her certificate in each region where he 

or she teaches or in any county of the State, if the individual is not yet employed 
but, except as provided in Section 21-9 of the School Code [105 ILCS 5/21-9], is 
required to pay a registration fee in only one region.  Therefore, an individual who 
moves from one region to another after paying a registration fee for a particular 
period of time:  
 
1) shall be required to register his or her certificates in the new region, but  
 
2) shall not be required to pay any additional registration fee except as 

provided in subsection (c) of this Section.  
 
c) Under Section 21-16 of the School Code, a holder of a substitute certificate is 

required to pay a registration fee in each region where the certificate is used.  
Therefore, a holder of such a certificate who moves from one region to another 
after paying a registration fee for a particular period of time:  
 
1) shall be required to register his or her certificates in the new region, and  
 
2) shall be required to pay a registration fee for the remaining years of the 

substitute certificate's validity.  
 
cd) When a registration fee is paid, the amount due shall be the amount required to 

register the certificate for its entire period of validity, except that a life certificate 
may be registered for a maximum of five years (see Section 21-16 of the School 
Code).  

 
de) Except as provided in subsection (ef) of this Section, an individual who receives 

and registers one or more additional certificates after paying a registration fee for 
a particular period of time shall not be required to pay an additional registration 
fee until the period covered by the original fee has elapsed. That is, no registration 
fee shall be charged for a new certificate as long as the current registration period 
of another certificate covers a portion of the new certificate's registration period.  
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ef) An individual who receives a standard certificate after paying a registration fee 

covering four years of teaching on an initial certificate without "using" all four of 
those years (e.g., an individual from another state who came to Illinois already 
having accumulated some teaching experience) shall be required to pay the 
registration fee for the new standard certificate's five-year period of validity, less 
"credit" equaling the amount paid for the unused years for which the initial 
certificate was registered.  

 
fg) Pursuant to Section 25.450 of this Part, a certificate that has lapsed may be 

reinstated by payment of all accumulated registration fees.  The amount due for 
each year shall be the fee that was in effect at that time, rather than the annual 
amount applicable at the time when the fees are paid.  

 
gh) The amount of the fee that was in effect for any given year shall remain in effect 

for that year, regardless of when the fee is paid.  
 
hi) The other provisions of this Section notwithstanding, no fee paid in connection 

with the registration of one or more certificates shall have the effect of extending 
the period of validity of any other certificate that is subject to additional renewal 
requirements that have not been met.  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.425  Individuals Prepared in Out-of-State Institutions  
 
An applicant who holds or is eligible to hold another state's or another country's teacher, school 
service personnel, or administrative certificate may be granted a corresponding Illinois certificate 
if he or she meets all the generally applicable requirements of Article 21B21 of the School Code 
(e.g., age; good character; or citizenship or legal presence) and the requirements for the 
certificate sought, as specified in the applicable Sections of this Part.  As used in each of those 
Sections, a "comparable program" is one that leads to eligibility for service in the same specific 
capacity in the public schools of the state where the program was completed.  A program 
completed in the United States shall be considered comparable only if it was offered by a 
regionally accredited institution of higher education. 
 

a) The certificate sought must be comparable to the out-of-state certificate for which 
the applicant is eligible.  A comparable Illinois certificate is that which is most 
nearly like that of the other state (e.g., a K-6 certificate from another state most 
nearly approximates the Illinois elementary (K-9) certificate). 
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b) Each out-of-state applicant for an Illinois teaching certificate must have met 

certification requirements that are similar to Illinois requirements. 
 
1) For those who have completed traditional preparation programs, these 

requirements include college coursework in professional education, 
including pre-student teaching clinical experiences or equivalent 
experience, student teaching or equivalent experience, and a major in a 
subject area that is relevant to the area of certification. 

 
2) For those who have completed alternative certification programs, these 

requirements include graduation from a regionally accredited institution 
with a bachelor's degree, an intensive course of study approved by that 
state for this purpose, and student teaching or another structured teaching 
experience that forms part of the approved alternative program. 

 
3) An applicant who holds a certificate from another state, territory, or 

possession of the U.S. but has not completed a preparation program 
approved by that state shall be required to present a written statement, 
signed by a representative of the agency issuing the certificate indicating 
that, at the time when the applicant was certified, the state of certification 
had certification requirements related to general education, professional 
education, and an area of specialization for the certificate issued and the 
applicant met the requirements in all three areas. 

 
c) An individual may receive additional endorsements on a teaching certificate by 

meeting the applicable requirements of Section 25.100 of this Part. 
 

d) Special provisions apply to applicants from states that do not require certification 
of school psychologists or school social workers or do not require any certificate 
for administrative positions for which certification is required in Illinois.  When 
an applicant presents evidence of having served in such a position of this type in a 
state where certification for the position is not required, eligibility for the Illinois 
certificate sought shall be contingent upon evidence that the applicant: 

 
1) has met all applicable requirements of Illinois law relative to the 

certificate and endorsement sought; 
 
2) has passed the Illinois test of basic skills and the relevant Illinois content-

area test; and 



     ILLINOIS REGISTER            12550 
 12 

STATE BOARD OF EDUCATION 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

 

 
3) has met any three of the conditions described in subsections (d)(3)(A) 

through (E) of this Section. 
 

A) The individual has completed a degree program that prepares 
candidates for service in the endorsement area sought in the public 
schools of the state where the program was completed or the state 
where the service was provided. 

 
B) The individual has completed a program at an institution that was 

accredited by NCATE at the time of completion. 
 
C) The individual has completed a program that formerly served as a 

basis for certification in the state where the program was 
completed. 

 
D) The titles or content descriptions of courses listed on the 

individual's official transcript indicate that the courses were 
designed to address standards substantially comparable to those 
that apply to the Illinois certificate or endorsement sought. 

 
E) The individual presents evidence of work experience in the public 

schools in the position for which Illinois certification is sought. 
 
e) A candidate whose credentials were earned at an institution outside the United 

States shall submit the documents prepared by the foreign institution to a service 
whose evaluations are accepted by the State Board pursuant to subsection (f) of 
this Section.  
 
1) After reviewing the documents submitted, the service shall provide to the 

State Superintendent of Education a statement identifying the degree held 
by the individual and indicating whether or not the individual has been 
prepared as an educator.  The service shall also provide a list of the 
courses completed, with the credits earned equated to semester hours.  

 
2) The transcript provided by the service pursuant to subsection (e)(1) of this 

Section shall be reviewed to determine whether the individual qualifies for 
a certificate; if so, he or she shall receive such a certificate with all 
endorsements indicated by the coursework completed.  
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3) If the review of the individual's transcript indicates that he or she does not 
qualify for a certificate, he or she shall receive a notification of the 
deficiencies for the certificate.  

 
f) Evaluation services shall be approved to review foreign credentials for purposes 

of Illinois certification if they demonstrate experience working on behalf of either 
the National Association of Foreign Student Affairs or the American Association 
of Collegiate Registrars and Admissions Officers.  However, the State Board of 
Education may discontinue acceptance of evaluations from any service based on 
evidence of material inconsistencies in reviews.  The State Board shall maintain 
an up-to-date list of all organizations whose reviews are being accepted and shall 
make this list readily available.  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.442  Illinois Teacher Corps Programs (Through August 31, 2013) 
 
Section 21-11.4 of the School Code [105 ILCS 5/21-11.4] establishes the Illinois Teacher Corps 
Program to permit school districts, colleges, and universities to enter into collaborative programs 
to educate and induct qualified professionals into elementary and secondary teaching as a second 
career. Beginning September 1, 2011, no candidate shall be admitted to an Illinois Teacher Corps 
Program. 
 

a) Descriptions of Teacher Corps programs shall be submitted by a recognized 
teacher education institution or institutions, in collaboration with one or more 
school districts, to the State Superintendent of Education.  The Superintendent, in 
consultation with the SEPLB State Teacher Certification Board, shall approve 
thesesuch programs in accordance with the following requirements:  
 
1) The participating teacher education institution must have existing 

approved programs in the areas for which Teacher Corps programs are 
proposed.  

 
2) Each Teacher Corps program shall establish the following requirements:  

 
A) Program participants must earn a resident teacher certificate as 

defined in Section 21-11.3 of the School Code [105 ILCS 5/21-
11.3] and must possess the certificate upon entry into the program.  

 
B) Program participants must possess a bachelor's degree from a 
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regionally accredited institution of higher education with at least a 
3.00 out of a 4.00 grade point average or its equivalent.  

 
C) Program participants must:  

 
i) possess a minimum of five years of professional experience 

in the area in which the candidate wishes to teach; 
professional experience shall mean experience in the 
workforce directly related to a teaching field (e.g., five 
years of professional experience as a chemist would qualify 
for preparing to teach high school chemistry); or  

 
ii) participate in a one-year teacher preparation internship in 

a school district, which shall be developed collaboratively 
by the school district and the institution and approved by 
the SEPLB State Teacher Certification Board.  

 
D) Program participants must pass the test of basic skills required by 

Section 21-1a of the School Code [105 ILCS 5/21-1a].  
 
E) Program participants must be enrolled in a master's of education 

degree program approved by the State Superintendent of 
Education in consultation with the SEPLB State Teacher 
Certification Board.  

 
3) Teacher Corps Program participants must complete a six-week summer 

intensive teacher preparation program designed by the participating 
teacher education institution or institutions and the participating school 
district or districts as the first component of a master's program.  

 
4) Teacher Corps program participants must obtain a passing score on the 

subject matter knowledge test required by Section 21-1a of the School 
Code by the time of completing the Teacher Corps Program.  

 
5) The participating school district must provide in a written and signed 

document the following support to Teacher Corps Program participants:  
 
A) a salary and benefits package as negotiated through the teacher 

contracts,  
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B) a certified teacher who will provide guidance to one or more 
candidates under a program developed collaboratively by the 
school district and the participating teacher education institution, 
and  

 
C) at least quarterly evaluations of each candidate performed jointly 

by the mentor teacher and the principal of the school or the 
principal's designee.  

 
b) Upon successful completion of the master's degree Teacher Corps Program and 

passage of the assessment of professional teaching (APT) relevant to the 
certificate sought, the participant shall be awarded a standard elementary, 
secondary, or special certificatescertificate(s), as applicable, and all other general 
education academic coursework deficiencies shall be waived.  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.444  Illinois Teaching Excellence Program 
 
The annual payments and incentives established under Section 21B-70Section 21-27 of the 
School Code [105 ILCS 5/21B-7021-27] shall be subject to the requirements of this Section and 
shall be contingent upon the appropriation of sufficient funds (see subsection (a) of this Section).  
For purposes of this Section, "State Superintendent of Education" means the State 
Superintendent or a designee, and an "eligible individual" is one who holds the certificate or 
certificates specified in the portion of Section 21-27 of the School Code that applies to the 
payment sought.  When permitted or required by the State Superintendent, documentation called 
for in this Section may be submitted via electronic means. 
 

a) When the funding available in any fiscal year is inadequate to cover all the 
payments requested by "qualified educators"described in this Section, as defined 
in Section 21B-70(a) of the School Code, payments shall be paid in accordance 
with the priorities established under Section 21B-70 of the School Codeprioritized 
as specified in this subsection (a).  No funds shall be allotted for use under any 
subsection of this Section until all higher-priority expenditures have been 
covered.  Therefore, although a qualified educator, as defined in Section 21B-
70(a) of the School Code,"qualifying individual" is someone who meets the 
requirements for a particular payment, not all qualifying educatorsindividuals in 
any given year will be assured of receiving the applicable payments. 
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1) As a first priority, funds shall be allotted for the annual stipends described 
in subsection (b) of this Section. 

 
2) As a second priority, funds shall be allotted for the incentive payments for 

the first 30 hours of service described in Section 21-27(a)(3) of the School 
Code. 

 
3) As a third priority, funds shall be allotted for the incentive payments for 

the first 30 hours of service described in Section 21-27(a)(2) of the School 
Code. 

 
4) As a fourth priority, funds shall be allotted for the incentive payments for 

the additional 30 hours of service described in Section 21-27(a)(3) of the 
School Code. 

 
5) As a fifth priority, funds shall be allotted for the incentive payments for 

the additional 30 hours of service described in Section 21-27(a)(2) of the 
School Code. 

 
6) If funds remain after accounting for all the payments described in 

subsections (a)(1) through (5) of this Section, funds shall be allotted for 
the expenditures described in subsections (g) through (j) of this Section, in 
accordance with the order of priority established in Section 21-27(a)(4) of 
the School Code.  The State Superintendent shall use funds appropriated 
for a given fiscal year to reimburse only individuals whose fees were paid 
during that fiscal year, as reflected in the electronic database maintained 
for this purpose on behalf of the State Board of Education. 

 
7) If funds are available for use under a particular subsection of this Section 

but are insufficient to cover all the payments that would be due under that 
subsection, the State Superintendent shall pro-rate the amount available 
among all those who qualify, except as further specified in subsection (i) 
of this Section. 

 
8) In order to facilitate the use of funds for payments in priority order for 

each fiscal year, the State Superintendent may establish deadlines for the 
submission of forms and other documentation required under this Section.  
An individual who fails to comply with any relevant deadline may forfeit 
his or her claim to the affected payment.  
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b) A qualified educatorAn eligible individual shall qualify for aan annual payment as 
called for in Section 21B-70(c)(1), (c)(2) or (c)(3)Section 21-27(a)(1) of the 
School Code whenfor each school year during which:1) he or she is employed by 
a school district or other public entity providing early childhood, elementary, or 
secondary education, including special education, as the individual originally 
assigned to a full-year, full-time position whose functions: 
 
1A) are specifically authorized by a teaching certificate and include the 

provision of instruction to students; or  
 

2B) are specifically authorized by a school service personnel certificate 
endorsed for school counseling and include the provision of counseling 
services to students.; and 

 
2) he or she was certified by NBPTS prior to October 1 and, as of October 1, 

was employed as specified in subsection (b)(1) of this Section, or was 
certified by NBPTS on or after October 1 and, as of January 1, was 
employed as specified in subsection (b)(1) of this Section, as verified by 
the employer using a format specified by the State Superintendent of 
Education, which shall be submitted by the individual as documentation of 
eligibility for the payment.  

 
c) A qualified educatorAn eligible individual shall qualify for one or more incentive 

payments under Section 21B-70(c)(4) or (c)(5)Section 21-27(a)(2) or (a)(3) of the 
School Code for each year during which: 
 
1) he or she is either: 
 

A) employed by a school district or other public entity providing early 
childhood, elementary, or secondary education, including special 
education, in a full-year, full-time position whose functions meet 
that meets the requirements of subsection (b)(1)(A)(b)(1) of this 
Section, as verified by the employer using a format specified by the 
State Superintendent of Education: 
 
i) the functions are specifically authorized by a teaching 

certificate and include the provision of instruction to 
students; or 
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ii) the functions are specifically authorized by a school service 
personnel certificate endorsed for school counseling and 
include the provision of counseling services to students; or 

 
B) retired (i.e., drawing an annuity from either the Teachers' 

Retirement System of the State of Illinois pursuant to Article 16 of 
the Illinois Pension Code [40 ILCS 5/Art. 16] or the Public School 
Teachers' Pension and Retirement Fund − Cities Over 500,000 
Inhabitants pursuant to Article 17 of the Illinois Pension Code [40 
ILCS 5/Art. 17]); and 

 
2) he or shehe or she agrees, in writing, using a format prescribed by the 

State Superintendent of Education, to provide at least 30 hours of 
mentoring or National Board for Professional Teaching Standards 
(NBPTS) professional development or both during the school year to 
classroom teachers or school counselors as described in Section 21B-
70(c)(4) or (c)(5) of the School Code.  (Section 21B-70(c)(4) or (c)(5) of 
the School Code)that conforms to the requirements of Section 21-27(a)(2) 
or (a)(3) of the School Code and consists of: 
 
A) high-quality professional development for new and experienced 

teachers or school counselors, as applicable; and/or 
 
B) assistance to candidates for certification by the National Board for 

Professional Teaching Standards in completing that certification 
process.  (Section 21-27(a)(2) of the School Code; Section 21-
27(a)(3) of the School Code) 

 
d) Requirements for Professional Development and Assistance to NBPTS 

Candidates 
 
1) As verification that he or she qualifies for the applicable incentive 

payment, a qualified educatoran eligible individual who provides 
professional development to new or experienced teachers or school 
counselors under subsection (c) of this Section shall submit to the State 
Superintendent of Education a written log of the assistance provided, 
using a format specified by the State Superintendent, demonstrating that 
he or she addressed one or more of the standards set forth in 23 Ill. Adm. 
Code 24 (Standards for All Illinois Teachers) as relevant to the classroom-
based needs of the recipient teachers, or one or more of the standards set 
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forth in 23 Ill. Adm. Code 23.110 (Standards for the School Counselor), as 
applicable.  Each recipient of professional development shall be identified 
by name, shall be working in an Illinois public educational setting, and 
shall sign the log as verification of the dates and hours of service 
indicated. 

 
2) As verification that he or she qualifies for the applicable incentive 

payment, a qualified educatoran eligible individual who assists other 
Illinois educators in preparing for certification by the National Board for 
Professional Teaching Standards under subsection (c) of this Section shall 
submit to the State Superintendent of Education a written log of the 
assistance provided, using a format specified by the State Superintendent.  
This record shall identify the activities performed and verify that these 
activities addressed specific requirements candidates must meet for 
NBPTS certification. 

 
e) Requirements for Mentoring or NBPTS Professional Development 

 
1) Mentoring or professional development provided in accordance with 

subsection (c) of this Section shall be conducted either: 
 
A) as part of and in conformance with a mentoring or professional 

development program formally established by a school district; or 
 
B) under the terms of a written agreement among the mentor, the 

building administrator, mentor coordinator, or other responsible 
official of the school district employing one or more recipients, 
and those recipients, that describes the goals of the mentoring or 
professional development, the duration of the mentor's 
involvement, and the amount of time expected to be devoted to 
each recipient. 

 
2) Mentoring or professional development may be provided to recipients 

either individually or in groups, provided that the mentor must address one 
or more of the areas of practice enumerated in subsection (d)(1) of this 
Section as relevant to the needs of each recipient. 

 
3) An individual who provides mentoring or professional development under 

this Section shall notify his or her employing district (if different from that 
of the recipients) to this effect and, as verification that he or she qualifies 
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for the applicable incentive payment, shall submit to the State 
Superintendent of Education a written log that: 
 
A) meets the requirements of subsection (d)(1) of this Section; and 
 
B) discusses how the mentoring or professional development was 

related to the academic needs of the recipient teachers' students or 
the needs of the students served by the recipient counselors, as 
applicable. 

 
f) Certified teachers shall receive incentive payments only for providing mentoring 

and professional development to other teachers, and certified school counselors 
shall receive incentive payments only for providing mentoring and professional 
development to other school counselors.  A qualified educator In any given school 
year, and in addition to the annual payment discussed in Section 21-27(a)(1) of 
the School Code, a particular individual may qualify for any combination of the 
payments discussed in Section 21B-70(c)(4) or (c)(5) of the School Code, as 
applicable, Section 21-27(a)(2) and (a)(3) of the School Code, provided that the 
logs submitted by the individual demonstrate that no portion of the individual's 
service to other teachers or school counselors is counted toward more than one 
incentive payment. 

 
g) First-Time Application Fees 

If sufficient funds are available for all the qualifying individuals who have 
submitted timely requests, the State Superintendent shall reimburse each 
individual in the amount of $2,000 or the actual amount of the application fee, 
whichever is less. 

 
h) Take One! Subsidy 

NBPTS permits an individual to submit one portfolio entry for review and scoring 
before making the decision to become a candidate for National Board 
certification.  For purposes of reimbursement under this subsection (h), the 
schools deemed to be a priority by the State Board of Education (Section 21-
27(a)(4)(B) of the School Code) shall be those in academic watch status, and 
teachers shall be considered members of cohorts whenever at least three from the 
same school sign up for Take One!  If sufficient funds are available for all the 
qualifying individuals who have submitted timely requests, the State 
Superintendent shall reimburse each individual in the amount of $395 or the 
actual amount of the Take One! fee, whichever is less. 
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i) Retake Subsidy 
NBPTS permits a candidate to submit portfolio entries and assessment exercises 
as "retakes" if the required fee for each has been paid by the January 31 that 
follows the release of original scores in November.  If sufficient funds are 
available for all qualifying individuals who have submitted timely requests, the 
State Superintendent shall reimburse each individual for the fees paid for as many 
as three portfolio entries or assessment exercises, in any combination.  However, 
all qualifying individuals shall receive reimbursement for one retake before any 
individual receives reimbursement for a second retake, and all qualifying 
individuals shall receive reimbursement for two retakes, as applicable, before any 
individual receives reimbursement for a third retake. 

 
j) Renewal Subsidy 

NBPTS establishes a schedule for certificate renewal and for payment of the 
required fee.  If sufficient funds are available for all qualifying individuals who 
have submitted timely requests, the State Superintendent shall reimburse each 
individual in the amount of $850 or the actual amount of the NBPTS renewal fee, 
whichever is less. 

 
k) In the event that funds remain available for any fiscal year after accounting for all 

payments described in subsections (a) through (j) of this Section and for necessary 
expenditures related to the electronic system identified in Section 21-27(c) of the 
School Code, those remaining funds shall be devoted to one or more initiatives 
under Section 21-27(d) of the School Code, as the State Superintendent may deem 
appropriate in light of the amount available and the needs of Illinois public 
schools. 

 
1) "Candidate support" shall include efforts designed to support candidates in 

completing NBPTS' certification process, such as mentoring and 
observation. 

 
2) "Candidate recruitment" shall include efforts designed to increase the pool 

of candidates for certification by NBPTS, particularly in areas of shortage 
identified by the State Board of Education. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.450  Lapsed Certificates  
 

a) A lapsed certificate, one that has not been registered or renewed for a period of 



     ILLINOIS REGISTER            12560 
 12 

STATE BOARD OF EDUCATION 
 

NOTICE OF ADOPTED AMENDMENTS 
 

 

 

sixfive or more monthsyears since expiration of its last registration, shall be 
reinstated for a one-year period upon payment of all accumulated registration 
fees.  

 
b) The Regional Superintendent shall notify the holder of a reinstated certificate of:  

 
1) The specific time of reinstatement, including beginning and ending dates.  
 
2) The requirement that, in order to renew the certificate at the end of the 

period of reinstatement, the certificate holder must:  
 

A) Have earned, within the six-year period that encompasses the 
certification year of reinstatement and the five-year period 
immediately prior to the year of reinstatement, five semester hours 
of college credit from one or more regionally accredited 
institutions of higher learning in the field of professional education 
or in courses related to the holder's contractual teaching duties, or  

 
B) Present evidence of holding a valid regular certificate of some 

other type, whether issued by Illinois or by another state, territory, 
or possession of the U.S.  

 
c) As a reinstated certificate is a reissued certificate, the expiration of all reinstated 

certificates shall be on June 30 following the date of reinstatement in accordance 
with Section 21-22 of the School Code.  

 
d) The Regional Superintendent shall stamp the back of a lapsed certificate with the 

date of reinstatement.  
 
be) Standard Certificates issued between July 1, 1929, and July 1, 1951, do not lapse.  
 
f) When a lapsed certificate that was issued prior to February 15, 2000, has been 

reinstated and then is to be renewed pursuant to this Section, it shall be exchanged 
for a comparable standard teaching certificate in accordance with Section 25.11 
and Appendix C of this Part.  The certificate-holder shall thereupon become 
subject to the requirements of Sections 21-2 and 21-14 of the School Code and 
Subpart J of this Part regarding continuing professional development.  
 
1) Subsequent renewals of such an individual's certificate(s) shall be 

contingent upon his or her completion of continuing professional 
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development activities in accordance with the requirements of Subpart J of 
this Part. 

 
2) College credit earned pursuant to subsection (b)(2)(A) of this Section shall 

not be used to satisfy any portion of the  continuing professional 
development requirements of Section 21-14 of the School Code.  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.455  Substitute Certificates (Repealed) 
 
Pursuant to Section 21-9 of the School Code [105 ILCS 5/21-9], a Substitute Certificate may be 
issued to an applicant who has had two years of teaching experience.  Such an individual shall 
present evidence of having a minimum of 60 semester hours of college credit, including six 
semester hours in the field of professional education earned in a recognized institution of higher 
learning, effective July 1, 1966.  Teaching experience for a Substitute Certificate is defined as 
teaching in an elementary or secondary school.  
 

(Source:  Repealed at 36 Ill. Reg. 12455, effective July 23, 2012) 
 
Section 25.464  Short-Term Authorization for Positions Otherwise Unfilled 
 
Subject to the provisions of this Section, an entity that is required to employ certified teachers 
may receive short-term approval to employ an individual who does not hold the qualifications 
required for a vacant teaching position, other than a special education teaching position, when 
the employing entity has been unable to recruit a fully qualified candidate for that position. 
Short-term authorization as described in this Section shall be available not only with respect to 
individuals who lack full qualifications in a subject area, but also with respect to individuals who 
have not completed the six semester hours of coursework specified at 23 Ill. Adm. Code 1.720 
for teachers of middle grades (see Section 1.720(a)(2)(A) and (B)).  The requirement expressed 
in subsection (a)(2) of this Section shall not apply when the employing entity's need for short-
term authorization has arisen due to the unforeseen departure of a teacher who was fully 
qualified for the assignment in question. 
 

a) The employing entity shall file with the regional superintendent: 
 

1) a description of the vacant position, including the subject area and the 
grade level; 

 
2) evidence of inability to fill the position with a fully qualified individual; 
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3) a statement that the employing entity has not honorably discharged anyone 

in the past year who was fully qualified for the position; 
 
4) the name and Social Security number of the individual the entity wishes to 

employ for the position, as well as a list of the certificate numbers and 
types held by that individual; 

 
5) a written assurance that the district will provide the teacher to be 

employed with mentoring and high-quality professional development each 
year in the subject area to be taught; 

 
6) one of the following: 
 

A) a written assurance from an institution of higher education that 
operates a program approved pursuant to Subpart C of this Part 
that leads to certification in the subject area to be taught that the 
individual who will be employed is enrolled in coursework that is 
designed to meet the standards applicable to that subject area;, or  

 
B) a written assurance from the certification officer of another 

institution of higher education that offers one or more approved 
educator preparation programs that the individual is enrolled in 
courses that will enable him or her to qualify for the endorsement;, 
or 

 
C) other evidence of enrollment in relevant coursework supplied by 

the individual who will be employed;, or  
 

D) a written assurance signed by the individual who will be employed, 
indicating his or her intention to enroll in one or more identified 
courses at a specified institution of higher education in the next 
semester; and 

 
7) a statement of intent, signed and dated by the individual who will be 

employed, stipulating that he or she will complete all requirements for an 
endorsement in the subject to be taught (see Section 25.100 of this Part or 
23 Ill. Adm. Code 1.720, as applicable) within three school years after the 
issuance of authorization under this Section. 
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b) Short-term authorization pursuant to this Section shall be issued only when the 
individual identified by the employing entity: 

 
1) holds an initial, standard, or master certificate that is valid for the grade 

level of the proposed assignment; 
 
2) has successfully completed at least nine semester hours of college 

coursework in the subject area to be taught; and 
 
3) has filed the statement of intent called for in subsection (a)(7) of this 

Section. 
 

c) When the requirements of this Section have been met, the State Superintendent of 
Education shall issue to the employing entity a letter granting short-term 
authorization for the named individual to teach in the specific position for which 
the application was made. 

 
1) TheSuch a letter shall constitute an authorization to the employing entity 

and not a credential issued to the individual.  As such it shall not be 
transferable to any other individual, employing entity, or teaching 
assignment. 

 
2) Each employing entity that receives an authorization pursuant to this 

Section shall maintain the State Superintendent's letter on file and make it 
available for inspection by representatives of the State Board of Education 
upon request. 

 
d) Short-term teaching authorization issued pursuant to this Section shall be issued 

with respect to a specific school year and shall expire on June 30 immediately 
following the third full year after the authorization was issuedof the third school 
year following the date of issuance. 

 
e) After the end of the validity of authorization received under this Section, the 

individual shall not be eligible to teach in the subject area for which approval was 
granted unless he or she has received an endorsement for that subject. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
SUBPART G:  PARAPROFESSIONALS  AND 
OTHER NONCERTIFICATED PERSONNEL 
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Section 25.510  Paraprofessionals; Teacher Aides  
 

a) The terms "paraprofessionals" and "teacher aides" shall be used to refer to the 
noncertificated personnel authorized by Section 10-22.34 of the School Code [105 
ILCS 5/10-22.34] to be employed to assist in instruction.  The terms 
"paraprofessional" and "teacher aide" shall be considered synonymous. 

 
b) Approval of Paraprofessionals  

 
1) Employment as a paraprofessional requires a statement of approval issued 

by the State Board of Education, in consultation with the SEPLB State 
Teacher Certification Board, any certificate indicative of completion of at 
least a bachelor's degree, or a provisional vocational certificate. 
Paraprofessionals first employed in programs for students with disabilities 
on or before June 30, 2005, shall be subject to this requirement as of July 
1, 2007. 

 
2) Each individual who is required to hold a statement of approval shall 

submit an application to the State Superintendent of Education, 
accompanied by evidence that he or she meets the requirements of 
subsection (c) of this Section.  Each individual who wishes to serve as a 
paraprofessional in a targeted assistance program and is paid with federal 
funds provided under Title I, Part A, or in a school-wide program that is 
supported with those funds, other than an individual who holds a 
certificate indicative of completion of at least a bachelor's degree or a 
provisional vocational certificate, shall submit an application for approval 
accompanied by evidence that he or she meets the requirements of 
subsection (d) of this Section.  Each applicant who qualifies shall be 
issued a statement of approval, which shall indicate whether it applies to 
programs supported with federal Title I, Part A, funds. 

 
c) Each paraprofessional shall be of good character, as defined in Section 21B-15 of 

the School Code and shall be a citizen of the United States or legally present and 
authorized for employment.  Each paraprofessional shall be subject to that portion 
of Section 24-5 of the School Code [105 ILCS 5/24-5] that requires physical 
fitness and freedom from communicable disease, including evidence of freedom 
from tuberculosis.  Each paraprofessional shall hold a high school diploma or its 
recognized equivalent.  To receive approval to serve as a teacher aide, an 
individual shall: 
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1) present evidence of having completed 30 semester hours of college credit 

at a regionally accredited institution of higher education; or 
 
2) pass the ParaPro test offered by the Educational Testing Service (ETS) 

with at least the score identified by the State Board of Education in 
consultation with the SEPLB State Teacher Certification Board; or 

 
3) pass the Work Keys test offered by ACT with at least the score identified 

by the State Board of Education in consultation with the SEPLB State 
Teacher Certification Board. 

 
d) In addition to meeting the requirements of subsection (c) of this Section, each 

paraprofessional employed to assist with instruction in a targeted assistance 
program and paid with federal funds provided under Title I, Part A, or employed 
in a school-wide program that is supported with thesesuch funds is subject to the 
additional requirements of Section 1119 of the Elementary and Secondary 
Education Act of 1965, as amended by the No Child Left Behind Act of 2001 
(P.L. 107-110; see also 34 CFR 200.58 (2003), no later editions of or revisions to 
these regulations are included).  No paraprofessional may be assigned to serve in 
such a capacity after the deadline established in federal law for the group of which 
he or she is a member unless he or she holds a statement of approval that is 
specific for this purpose, any certificate indicative of completion of at least a 
bachelor's degree, or a provisional vocational certificate.  To qualify for this 
approval, an individual shall either have completed two years of study at an 
institution of higher education, hold an associate's or higher degree, or 
successfully complete a formal State or local assessment. 
 
1) Completion of "two years of study at an institution of higher education" 

means completion of at least 60 semester hours of college coursework at 
an accredited institution of higher education. 

 
2) "Formal State assessment" means: 
 

A) either of the tests discussed in subsections (c)(3) and (c)(4) of this 
Section; or 

 
B) possession of a statement of approval issued under subsection 

(c)(1) or (c)(2) of this Section and presentation to the State 
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Superintendent of Education of evidence that the individual has 
accumulated 300 Professional Training Points (PTPs). 

 
i) Work experience as a paraprofessional in a public or 

nonpublic school shall be credited at the rate of 30 PTPs 
per year, up to a maximum of 150 PTPs.  The required 
evidence of completion for this experience shall be a letter 
signed by the chief administrator or other designated 
official of the employing district, other public entity, or 
nonpublic school documenting the nature and duration of 
the individual's employment. 

 
ii) College coursework shall be credited at the rate of 15 PTPs 

per semester hour.  The required evidence of completion 
for college coursework shall be official transcripts issued 
by the institutions at which it was completed. 

 
iii) Completion of the Paraprofessional Test Preparation 

Curriculum developed by the Illinois Community College 
Board in partnership with the Illinois State Board of 
Education shall be credited as 15 PTPs.  The required 
evidence for completion of this curriculum shall be a 
certificate of completion issued to the individual. 

 
iv) Additional training activities shall be credited at the rate of 

one PTP per hour of the individual's direct participation, 
provided that training activities shall be creditable only if 
they address or enhance the paraprofessional's ability to 
assist in the academic content areas of reading/language 
arts, writing, or mathematics or in reading readiness, 
writing readiness, or mathematics readiness.  The required 
evidence of completion for each training activity that 
occurred prior to July 1, 2004, shall include a description of 
the event, including its subject, date, location, and provider 
if known; and, if available, a program, outline, or 
completion form supplied by the provider to indicate the 
individual's attendance at the event.  The required evidence 
of completion for each training activity that occurred on or 
after July 1, 2004, shall include a description of the event, 
including its subject, date, location, and provider; a 
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program or outline if available; and a completion form 
supplied by the provider to indicate the individual's 
attendance at the event.  In all cases the required evidence 
shall include a signed statement by the individual indicating 
the length of his or her participation and verifying that the 
activity addressed one of the areas required by this 
subsection (d)(2)(B)(iv). 

 
3) "Formal local assessment" means a local assessment that conforms to the 

guidelines established in section C-5 of the Draft Non-Regulatory 
Guidance of November 15, 2002, published on the subject of Title I 
Paraprofessionals by the United States Department of Education, Office of 
Elementary and Secondary Education, 400 Maryland Avenue, SW, 
Washington, D.C. 20202.  

 
e) Revocation or Suspension of Approval or other Permissible Sanction  
 

1) Revocation, suspension or other permissible sanction may be initiated by 
the State Superintendent with respect to a paraprofessional approval for 
any of the bases set forth in Section 21B-75(b) of the School Code [105 
ILCS 5/21B-75(b)] and any of these actions shall be governed by, and 
conducted in accordance with,When the State Superintendent of Education 
receives information indicating that an individual who holds approval as a 
teacher aide or paraprofessional has been designated as a "sex offender" as 
defined in Section 2 of the Sex Offender Registration Act [730 ILCS 
150/2] or as a "child sex offender" as defined in Section 11-9.3 of the 
Criminal Code of 1961 [720 ILCS 5/11-9.3], or has been named as a 
perpetrator in an indicated report filed pursuant to the Abused and 
Neglected Child Reporting Act [325 ILCS 5/Art.1], the State 
Superintendent may revoke an individual's approval after the individual 
has had an opportunity for a hearing before the State Teacher Certification 
Board pursuant to 23 Ill. Adm. Code 475 (Contested Cases and Other 
Formal Hearings).  The State Superintendent's decision shall be 
considered an "administrative decision" for purposes of the Administrative 
Review Law [735 ILCS 5/Art. III]. 

 
2) When the State Superintendent of Education receives information 

indicating that an individual who holds approval as a teacher aide or 
paraprofessional has been convicted of any sex offense or narcotics 
offense as defined in Section 21B-8021-23a of the School Code [105 
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ILCS 5/21B-8021-23a] or has been convicted of first degree murder, 
attempted first degree murder, or a Class X felony, the State 
Superintendent shall forthwith revoke the individual's approval.  The State 
Superintendent's decision shall be considered an "administrative decision" 
for purposes of the Administrative Review Law. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
SUBPART H:  CLINICAL EXPERIENCES 

 
Section 25.620  Student Teaching  
 

a) The SEPLB State Teacher Certification Board recognizes and accepts student 
teaching only when it is earned after completion of the sophomore year.  

 
b) Student teaching shall be structured as part of comprehensive field experiences 

and clinical practice, as a supervised part of a teacher preparation program 
approved pursuant to Subpart C of this Part, and in accordance with the standards 
referred to in Section 25.115(b) of this Part.  

 
c) Student teaching shall be completed at the grade levelslevel(s) and in the area of 

specialization appropriate to the certificate sought.  Additional student teaching 
may occur in areas for which the candidate meets the relevant requirements 
related to staff qualifications in 23 Ill. Adm. Code 1.  

 
d) Student teaching must be done under the active supervision of a cooperating 

teacher who is certificated and qualified to teach in the area and who is directly 
engaged in teaching subject matter or conducting learning activities in the area of 
student teaching, unless the student teacher:  
 
1) is serving on a transitional bilingual certificate, a provisional vocational 

certificate, or a temporary provisional vocational certificate; or  
 
2) is working in a school that is not legally required to employ certified 

teachers and either has two years' teaching experience at that school or 
presents to the employer the evidence described in Section 25.11(g) of this 
Part documenting that he or she has two years' teaching experience in one 
or more other schools exclusive of home schools; or  

 
3) holds a substitute certificate and is not subject to the limitations of Section 
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21-9 of the School Code [105 ILCS 5/21-9].  
 
e) In order for a recognized Illinois teacher education institution to award credit for 

student teaching, the following requirements must be met:  
 
1) The student teacher must be enrolled in a student teaching course at the 

institution;  
 
2) The student teaching placement and plans must have the prior approval of 

a designated representative of the teacher education institution; and  
 
3) Plans for the student teaching experience must have been previously 

discussed and approved by the cooperating teacher if the involvement of 
such a teacher is required pursuant to subsection (d) of this Section.  

 
f) An individual may receive credit for student teaching or pre-student teaching 

clinical experiences that are completed during the time for which the individual is 
paid as a teacher, unless the individual:  
 
1) holds no certificate issued pursuant to the School Code [105 ILCS 5], 

performs the student teaching or pre-student teaching clinical experiences 
in a school district, and is not subject to the authorization for payment 
stated in Section 25(g) of the Grow Your Own Teacher Education Act 
[110 ILCS 48/25(g)] or Section 21-2.1 of the School Code [105 ILCS 
5/21-2.1]; or  

 
2) holds only a substitute certificate and is subject to the limitations of 

Section 21-9 of the School Code.  
 

(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 
 

SUBPART I:  ILLINOIS CERTIFICATION TESTING SYSTEM 
 
Section 25.710  Definitions  
 
For the purposes of this Subpart, the following definitions apply:  
 

"Passing raw score" is the minimum number of multiple choice items that must be 
answered correctly on a given test or the combination of required correct 
responses to multiple choice items and required numerical value of constructed 
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responses.  
 

"Passing score" is the minimum scaled score a person must obtain in order to pass 
a test.  

 
"Re-scoring" means the process of reviewing an examinee's answers and the 
scores assigned to them to confirm that a test score reported to an examinee is the 
score earned by him or her.  

 
"Retake" is the opportunity for a person who has taken a test of the Illinois 
Certification Testing System at one test administration to take the test in the same 
area as given at subsequent administrations.  

 
"Scaled score" is the person's test score after the mathematical transformation of 
the number of test items the person answered correctly to a scale of numbers on 
which the minimum score, the maximum score, and the passing score are set.  
Through May 31, 2006, for the tests of subject matter knowledge and language 
proficiency, the minimum scaled score is 0, the maximum score 100, and passing 
score 70.  Beginning in June 2006, for the tests of subject matter knowledge 
(content-area tests) and language proficiency, the minimum scaled score is 100, 
the maximum score 300, and the passing score 240.  For the assessment of 
professional teaching, the basic skills test, and any new content-area test  first 
administered after December 31, 2002, the minimum scaled score is 100, the 
maximum score 300, and the passing score 240. 

 
"Subarea score" is the scaled score for the subset of test items on a subject matter 
test or content-area test that measures specific content, and, for any test 
administration for which scores are reported before September 30, 2010, the 
"subarea score" is the scaled score for each subset of test items on the basic skills 
test which measures specific content in reading comprehension, writing, language 
arts, and mathematics.  

 
"Test" or "Tests/Examination" or "Examinations" refers to the test of basic skills, 
the assessment of professional teaching, the language proficiency tests, and the 
tests/examinations of subject matter knowledge (or "content-area tests") for the 
Illinois Certification Testing System.  Through June 30, 2004, these 
tests/examinations are:  

 
Agriculture  
Art (K-12)  
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Art (6-12)  
Assessment of Professional Teaching – Early Childhood  
Assessment of Professional Teaching – Elementary  
Assessment of Professional Teaching – Secondary  
Assessment of Professional Teaching – Special  
Basic Skills  

Language Arts  
Mathematics  
Reading Comprehension 
Writing  

Biological Science  
Blind and Partially Sighted  
Business/Marketing/Management  
Chemistry  
Chief School Business Official  
Computer Science  
Dance  
Deaf and Hard of Hearing  
Early Childhood  
Educable Mentally Handicapped (required through June 30, 2003) 
Elementary/Middle Grades (K-9) 
English  
English as a Second Language  
English Language Proficiency  
French  
General Administrative  
General Science  
General Supervisory (available through June 30, 2003) 
German  
Guidance  
Health  
Health Occupations  
Hebrew  
History  
Family and Consumer Sciences  
Industrial Technology Education  
Italian  
Latin  
Learning Disabilities (required through June 30, 2003) 
Learning Behavior Specialist I (required beginning July 1, 2003) 
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Learning Behavior Specialist II/Behavior Intervention Specialist (available 
July 1, 2003) 
Learning Behavior Specialist II/Bilingual Special Education Specialist 
(available July 1, 2003) 
Learning Behavior Specialist II/Curriculum Adaptation Specialist 
(available July 1, 2003) 
Learning Behavior Specialist II/Deaf/Blind Specialist (available July 1, 
2003) 
Learning Behavior Specialist II/Multiple Disabilities Specialist (available 
July 1, 2003) 
Learning Behavior Specialist II/Technology Specialist (available July 1, 
2003) 
Learning Behavior Specialist II/Transition Specialist (available July 1, 
2003) 
Mathematics  
Media  
Music (K-12)  
Music (6-12)  
Physical Education (K-12)  
Physical Education (6-12)  
Physically Handicapped (required through June 30, 2003) 
Physical Science  
Physics  
Reading  
Russian  
School Nurse  
School Psychology  
School Social Work  
Social/Emotional Disorders (required through June 30, 2003) 
Social Science  
Spanish  
Speech  
Speech-Language Pathologist:  Nonteaching (available May 1, 2002) 
Speech-Language Pathologist:  Teaching (available May 1, 2002) 
Superintendent  
Theatre Arts  
Trainable Mentally Handicapped (required through June 30, 2003) 
Transitional Bilingual Education  

Arabic  
Cantonese  
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Greek  
Gujarati  
Hindi  
Japanese  
Korean  
Lao  
Mandarin  
Polish  
Russian  
Spanish  
Urdu  
Vietnamese  
 

Beginning July 1, 2004, the Illinois Certification Testing System shall consist 
of the following tests in addition to the content-area tests applicable to 
certification in special education.  Beginning with score reports issued after 
September 30, 2010, "test" or "tests" will also refer to subtests (reading 
comprehension, writing, language arts, and mathematics) of the basic skills 
test. 

 
Agricultural Education 
Assessment of Professional Teaching (through August 2014June 2013) 

Early Childhood 
Elementary 
Secondary 
Special 

Assessment of Professional Teaching (prekindergarten through grade 12) 
(required beginning SeptemberJuly 1, 20142013) 
Basic Skills (through April 2012) 

Reading Comprehension 
Language Arts 
Mathematics 
Writing 

Business, Marketing, and Computer Education 
Chief School Business Official 
Computer Science 
Dance 
Director of Special Education (required beginning July 1, 2005) 
Drama/Theatre Arts 
Early Childhood Education 
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Early Childhood Special Education 
Elementary/Middle Grades (K-9) 
English Language Arts 
English Language Proficiency 
English as a New Language 
Family and Consumer Sciences  
Foreign Languages 

Arabic (available in September 2008) 
Chinese (Cantonese or Mandarin) 
French 
German 
Hebrew 
Italian 
Japanese 
Korean 
Latin 
Russian 
Spanish 

General Administrative (Principal) (through August 2014) 
Guidance (through June 30, 2005) 
Health Education 
Health Careers 
Learning Behavior Specialist I  
Learning Behavior Specialist II/Behavior Intervention Specialist  
Learning Behavior Specialist II/Bilingual Special Education Specialist  
Learning Behavior Specialist II/Curriculum Adaptation Specialist  
Learning Behavior Specialist II/Deaf/Blind Specialist  
Learning Behavior Specialist II/Multiple Disabilities Specialist  
Learning Behavior Specialist II/Technology Specialist 
Learning Behavior Specialist II/Transition Specialist 
Library Information Specialist 
Mathematics 
Music 
Physical Education 
Principal (beginning September 1, 2012) 
Reading Teacher 
Reading Specialist 
School Counselor (beginning July 1, 2005) 
School Nurse 
School Psychologist 
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School Social Worker 
Sciences 

Biology 
Chemistry 
Earth and Space Science 
Environmental Science 
Physics 

Social Sciences 
Economics 
Geography 
History 
Political Science 
Psychology 
Sociology and Anthropology 

Special Education General Curriculum (available May 1, 2005) 
Speech-Language Pathologist:  Nonteaching  
Speech-Language Pathologist:  Teaching 
Superintendent 
Teacher of Students who are Blind or Visually Impaired 
Teachers of Students who are Deaf or Hard of Hearing 
Technology Education 
Technology Specialist 
Test of Academic Proficiency (i.e., Illinois' test of basic skills) (February 
2012) 

Reading Comprehension 
Language Arts 
Mathematics 
Writing 

Transitional Bilingual Education – Language Proficiency 
Arabic 
Assyrian 
Bosnian 
Bulgarian 
Burmese 
Cantonese 
Filipino 
Greek 
Gujarati 
Hindi 
Japanese 
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Korean 
Lao 
Lithuanian 
Malayalam 
Mandarin 
Nepali 
Polish 
Russian 
Serbian 
Spanish 
Telegu (Telugu) 
Ukrainian 
Urdu 
Vietnamese 

Visual Arts 
 

"Test items" are specific questions asked on a test that require a person either to 
select the correct response from those alternative responses provided or to 
produce a written or oral response.  

 
"Test objective" is a statement of the behavior or performance measured by test 
items.  

 
"Unauthorized aids" are materials and devices that candidates are prohibited from 
bringing to a test administration.  These include notes, calculators, calculator 
watches, calculator manuals, cellular phones, electronic communication devices, 
visual or audio recording or listening devices, and any other items whose use may 
compromise the security or validity of a test.  However, any material or device 
that is permitted as part of an accommodation arranged pursuant to Section 
25.740 of this Part shall not be considered an unauthorized aid.  Furthermore, a 
calculator shall not be considered an unauthorized aid when its use is authorized 
pursuant to the current ICTS registration bulletin and the contractor's web site. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.720  Applicability of Testing Requirement and Scores 
 

a) It is the individual's responsibility to take the appropriate tests.  Upon request, the 
State Board of Education shall assist individuals in identifying appropriate tests.  
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b) Basic Skills Test (Test of Academic Proficiency) 
Except as provided in subsections (b)(1) and (2)(3) of this Section, each candidate 
seeking anhis or her first Illinois certificate (teaching, administrative, or school 
service personnel) or license (professional educator license or educator license 
with stipulations), whether it is his or her first certificate or license or a 
subsequent certificate or license, shall be required to pass the test of basic skills 
authorized under Section 21B-30 of the School Code [105 ILCS 5/21B-30].  
Further, Section 21B-30(c)21-1a(d) of the School Code requires passage of this 
test as a prerequisite to enrollment in an Illinois teacher preparation program 
beginning with the 2002-2003 academic year. 
 
1) A person who has passed the test of basic skills as a condition of 

admittance to an Illinois preparation program approved pursuant to 
Subpart C of this Part shall not be required to retake that test. 

 
2) A person who has passed the basic skills test and has been issued an 

Illinois certificate or license on the basis of the test shall not be required to 
retake the basic skills test when seeking any subsequent endorsements or 
other educator licensescertificate. 
 

3) A person who has passed another state's test of basic skills as a condition 
of certification or admission to a teacher preparation program shall be 
required to take the Illinois basic skills test before receiving a certificate or 
license.  (See Section 21B-35 of the School Code.)A person who passed 
another state's test of basic skills as a condition of certification or of 
admission to a teacher preparation program shall not be required to pass 
this State's test of basic skills.  (Section 21-1a of the School Code [105 
ILCS 5/21-1a]) 

 
4) The provisions of subsection (b)(3) of this Section notwithstanding, any 

individual who has attempted the Illinois basic skills test without passing 
it shall be required to pass it in order to qualify for an Illinois certificate.  

 
5) When a person who was not required to take the basic skills test pursuant 

to subsection (b)(3) of this Section seeks a subsequent Illinois certificate, 
he or she shall be required to pass the Illinois test of basic skills.  
However, a person applying for another Illinois certificate based on an 
additional out-of-state certificate or qualifications shall be treated as an 
out-of-state applicant and shall be subject to subsection (b)(3) of this 
Section.  
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46) The basic skills test will be administered as four separate subtests: reading 

comprehension, language arts, mathematics, and writing. 
 

A) Individuals may take all four subtests or any combination of the 
individual subtests during a single test administration. 

 
B) Scores on basic skills subtests can be "banked", and an individual 

will not be required to take a subtest again once he or she has 
achieved a passing score on that subtest. 

 
C) Each test administration of the basic skills test in which an 

examinee participates shall count toward the testing limit 
established under subsection (i)(h) of this Section, regardless of the 
number of subtests the examinee includes as part of that particular 
test administration. 

 
c) Content-Area Tests 
 

1) Each candidate seeking an Illinois certificate or professional educator 
license, whether his or her first certificate or license or a subsequent 
certificate or license, shall be required to pass a content-area test for each 
endorsement area for which there is an applicable test (see Section 21B-
30(d) of the School Code; also see Section 25.710 of this Part).  The 
required content-area test is that which corresponds to the approved 
program completed or the endorsement for which the applicant otherwise 
qualifies.  Further, Section 21B-30(d)21-1a(d) of the School Code requires 
passage of this test before a candidate begins student teaching or an 
internship or residency required for licensure, or begins serving as a 
teacher of recordfor program completion.  No waivers or exemptions are 
available. 

 
2) A person who has passed a test of language proficiency, authorized under 

Section 21B-30 of the School Code, in order to qualify for a transitional 
bilingual certificate or an educator license with stipulations endorsed for 
transitional bilingual education and received that certificate or license 
shall not be required to retake that test in order to qualify for a bilingual 
education credential on another certificate or professional educator license 
received later.  A person who has passed a test of language proficiency as 
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a condition of admission to an Illinois preparation program shall also not 
be required to retake that test. 

 
d) Assessment of Professional Teaching (APT) 

In order to complete an educator preparation program, each Each candidate 
seeking his or her first Illinois early childhood, elementary, secondary, or special 
certificate or a license endorsed in a teaching field shall be required to pass the 
APT relevant to the certificate or endorsement sought (see Section 25.710 of this 
Part).  A candidate seeking a subsequent teaching certificate or endorsement on a 
license of one of these types must also pass the APT relevant to the certificate or 
endorsement sought, unless he or she either: 
 
1) has already passed an APT that encompasses the grade levels of the 

subsequent certificate or endorsement sought; or 
 
2) already holds another Illinois teaching certificate or a license endorsed in a 

teaching field that encompasses the grade levels of the certificate or 
endorsement sought. 

 
e) Teacher Performance Assessment (TPA) 

Beginning September 1, 2015, each candidate completing a teacher preparation 
program shall be required to pass the TPA (see Section 21B-30(f) of the School 
Code). 

 
1) Each recognized institution offering approved teacher preparation 

programs shall administer the TPA during a candidate's student teaching 
experience. 

 
2) No later than July 1, 2013, each recognized institution offering an 

approved teacher preparation program shall begin using the TPA with at 
least some of its students; however, before September 1, 2015, an 
institution shall not require passage of the TPA as a condition for program 
completion for students participating in any limited implementation 
required under this subsection (e)(2) unless the institution requires that all 
candidates pass the assessment. 

 
fe) Except as provided in subsections (b)(1), (b)(2), (c)(2), and (d)(1) of this Section, 

for each person seeking an Illinois certificate or license, no passing score on a 
content area test or the APTrequired test may be more than fiveten years old at the 
time application is made.  The five-yearten-year period shall be calculated from 
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the date the test was taken and passed to the date of receipt of the application by 
the State Board of Education.  Scores more than fiveten years old will not be 
accepted as part of an application. 

 
1) The five-yearten-year period discussed in this subsection (fe) shall apply 

to each score that forms part of an application received on or after July 1, 
20122008. 

 
2) The five-yearten-year period discussed in this subsection (fe) shall also 

apply to each score that forms part of an application that is pending as of 
June 30, 20122008, and to each score that forms part of an application for 
which an evaluation is still valid as of that date pursuant to Section 25.427 
of this Part. 

 
gf) Subject to registration in accordance with the provisions of this Subpart I, the 

provisions of Section 25.755(g)(1) of this Part, and the limitations of subsection 
(i)(h) of this Section, an individual who has taken a paper-and-pencil test may 
retake that test during any subsequent, regularly scheduled administration of that 
test in paper-and-pencil format and may retake that test by computer during any 
subsequent computer-based test administration. 

 
hg) Subject to registration in accordance with the provisions of this Subpart I, the 

provisions of Section 25.755(g)(1) of this Part, and the limitations of subsection 
(i)(h) of this Section, an individual who has taken a computer-based test may 
retake that test by computer after no fewer than 60120 days but also may retake 
that test during any subsequent, regularly scheduled administration of the test in 
paper-and-pencil format. 

 
ih) Subsequent to January 12, 2010, no individual may attempt to pass the same test 

more than five times in any combination of the two formats (i.e., computer-based 
test or paper-and-pencil format). A score that is voided or cancelled under Section 
25.755 of this Part shall be counted toward this five-time limit. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.728  Use of Test Results by Institutions of Higher Education  
 

a) Beginning with the 2002-2003 academic year, each institution shall use the 
Illinois Certification Testing System's test of basic skills to satisfy the requirement 
of Section 2l-2b of the School Code [105 ILCS 5/2l-2b] – Teacher Education 
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Program Entrance.   
 
b) Until the beginning of the 2004-2005 academic year, an institution shall have the 

option of using an Illinois Certification Testing System subject matter test as a 
requirement for completion of a teacher education program approved pursuant to 
Subpart C of this Part or for candidates' progression among the components of a 
program.  

 
ac) Beginning with the 2004-2005 academic year, each institution shall use the  

content-area tests in the disciplines relevant to individuals' program completion as 
provided in Section 21-1a(d) of the School Code. 

 
bd) An institution shall have the option of using the Illinois Certification Testing 

System's assessment of professional teaching (APT) as a requirement for 
completion of a teacher education program or for candidates' progression among 
the components of a program or requiring passage of the teacher performance 
assessment (TPA) before awarding credit for student teaching. 

 
ce) In using any test that forms part of the Illinois Certification Testing System, 

institutions shall abide by all the rules governing the Testing System set forth in 
this Subpart, including, but not limited to, passing score, registration, and fees; 
and shall make no requirement for the use or administration of this test beyond 
those set forth in this Subpart. 

 
df) Institutions shall be responsible for informing their students of all requirements 

related to taking the tests and for providing students with registration materials 
and any other pertinent testing information in a timely manner.  Neither the State 
Board of Education nor its testing contractor shall assume responsibility for any 
candidate's inability to progress through or complete an approved program 
because of failure to take one or more certification tests in a timely manner. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.755  Cancellation of Scores; Voiding of Scores  
 

a) A person shall have the right to cancel his/her test scores.  A cancellation request 
must be submitted in writing and received by the State Superintendent of 
Education within seven calendar days after the date of the test. However, a 
person's right to cancel his or her scores shall be superseded by the right of the 
State Superintendent of Education to void scores when subsection (b) or (c) of 
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this Section applies. 
 
b) A person's scores will be voided by the State Superintendent of Education due to 

violation by the person of any of the conditions of testing enumerated in Section 
25.750(g) and (k) of this Part.  

 
c) The Illinois State Superintendent of Education will also void any affected test 

score in situations such as, but not limited to, the following:  
 
1) any person taking the test violates any of the rules of test participation or 

terms, conditions, or policies stated in the current ICTS registration 
bulletin and website, having the purpose or effect of:  
 
A) giving any person taking the test an unfair advantage over other 

examinees;,  
 
B) affecting, either positively or negatively, the performance of any 

person taking the test;, or  
 
C) representing the performance of the named registered examinee by 

the performance of another person;  
 
2) there is any testing irregularity that calls into question:  

 
A) the accuracy of the test scores as measures of the actual 

performances of the examinees;, or  
 
B) the validity of the test scores as measures of the performances of 

the examinees in light of the conditions and circumstances under 
which the test was administered.  

 
d) The State Superintendent of Education shall notify the person of the action taken 

within six weeks after the test date. If any person's test materials reveal 
irregularities that warrant further investigation, the State Superintendent shall 
forward those materials, including the person's thumbprint, fingerprint, or palm 
print, as applicable, to the appropriate law enforcement authority and shall notify 
the affected person within ten days after taking that action.  The State 
Superintendent of Education may require the person to provide a thumbprint or 
alternate print, if applicable, to the appropriate law enforcement authority for 
comparison with that provided on the personalized answer document and may 
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void the test score earned by a person who refuses to do so. 
 

e) No refund will be given to any person whose score is cancelled or voided.  
 

f) If a score is cancelled or voided for any reason, it will not be reported or entered 
on any records but shall count toward the testing limit established in Section 
25.720(j) of this Part.  Cancellation of an individual's score shall not limit his or 
her right to retake the test, except as provided in Section 25.720(i) of this Part.  
Voiding of an individual's score shall not limit his or her right to retake the test 
unless subsection (g) of this Section applies or except as provided in Section 
25.720(i) of this Part.  

 
g) In some instances, scores are voided for reasons that render individuals ineligible 

for certification in Illinois.  When an individual is found to have violated a 
condition of testing with the intent of falsifying his or her identity or unfairly 
affecting his or her performance in the current or a future test administration, the 
violation shall be taken as evidence that the individual is not of good character as 
required by Section 21B-1521-1 of the School Code [105 ILCS 5/21B-1521-1].   

 
1) In addition to voiding of the person's score on the test at which the 

violation occurred, any other score achieved by the person during the same 
test administration shall be voided, and the individual shall be ineligible 
for any future certification testing in Illinois. 

 
2) A person who is subject to this subsection (g) shall be ineligible to receive 

any certificate in Illinois. 
 
3) If a person who is the subject to this subsection (g) already holds any 

Illinois certificate, the State Superintendent of Education mayshall initiate 
the suspension or revocation of that certificate as provided in Section 21B-
7521-23 of the School Code [105 ILCS 5/21B-7521-23]. 

 
h) In the instances described in subsection (g) of this Section, records of the 

individuals' test responses may be maintained by the testing contractor and by 
ISBE for further investigation.  In all other cases when scores are cancelled or 
voided, examinees' answer documents, including electronic media, will be 
destroyed and will be irretrievable. 
 

(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 
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Section 25.760  Passing Score  
 

a) The passing raw score will be established for each test by the State Board of 
Education, in consultation with the SEPLB State Teacher Certification Board, 
based upon the professional judgments and recommendations of committees of 
Illinois educators about the acceptable, minimal level of performance for entry-
level educators in Illinois classrooms.  

 
b) Through May 31, 2006, the raw score for each content-area test of subject matter 

knowledge and for each language proficiency test shall be transformed to a scaled 
score ranging from 0 to 100, with 70 established as the passing score.  The 
passing raw score shall always be equal to a scaled score of 70.  The following 
formula shall be used to transform raw scores to scaled scores, where MAX 
means the maximum raw score, CUT means the passing raw score and X means 
the number of multiple choice items correctly answered or the number of holistic 
score points assigned to a constructed-response item or section, as applicable:  
 
1) If X is greater than or equal to CUT, then the scaled score is 70 + 30 [(X  - 

CUT)/(MAX - CUT)].  
 
2) If X is less than CUT, then the scaled score is 70X/CUT.  

 
c) The raw score for the basic skills test and the assessment of professional teaching, 

and for new content-areasubject matter knowledge tests first administered after 
December 31, 2002, shall be transformed to a scaled score ranging from 100 to 
300, with 240 established as the passing score.  Beginning June 1, 2006, the raw 
score for each test that forms part of the Illinois Certification Testing System shall 
be transferred to a scaled score ranging from 100 to 300, with 240 established as 
the passing score.  The passing raw score shall always be equal to a scaled score 
of 240.  The following formula shall be used to transform raw scores to scaled 
scores, where MAX means the maximum raw score, CUT means the passing raw 
score and X means the number of multiple choice items correctly answered or the 
number of holistic score points assigned to a constructed-response item or section, 
as applicable:  
 
1) If X is greater than or equal to CUT, then the scaled score is 240 + 60 [(X 

- CUT)/(MAX - CUT)].  
 
2) If X is less than CUT, then the scaled score is 100 + 140X/CUT. 
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d) Scaled scores are rounded to the nearest integer except between 69 and 70 and 
between 239 and 240.  To ensure that a score just below passing is not equated 
with a scaled score of 70 or 240, scaled scores between 69 and 70 will be 
considered 69, and scaled scores between 239 and 240 will be considered 239.  

 
e) In order to pass the basic skills test, a person must receive a passing score on the 

test as a whole and must also receive at least the minimum acceptable score in 
each of the subtestssubareas of reading comprehension, writing, grammar and 
language arts, and mathematics and writing, at the same time.  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
SUBPART J:  RENEWAL OF STANDARD AND MASTER TEACHING CERTIFICATES 

 
Section 25.830  Application for Renewal of Certificate(s)  
 
No sooner than September 1 and no later than April 1 of the final year of his or her certificate's 
period of validity and using a form or format supplied by the State Board of Education, each 
certificate-holder shall submit to the responsible LPDC, if any, on a form provided by the State 
Board of Education, a unified application for the renewal of his or her standard teaching 
certificatescertificate(s).  (See Section 25.832 of this Part for additional provisions relating to 
master certificates.) Any individual for whom no responsible LPDC is in operation, including 
any individual who is not employed in the public schools at the time of application, shall submit 
the required materials to the regional superintendent of schools.  Access to these documents shall 
be limited to the certificate-holder and to those members of local and regional committees and 
other individuals who are responsible for reviewing them pursuant to this Subpart J.  Each 
individual who has access to these documents and the information contained in them shall 
maintain the confidentiality of the documents and information at all times. 

 
a) The application shall identify by certificate number all the certificates the person 

holds, including any certificate that was issued after the beginning of the period 
covered by the plan and is therefore not yet due to expire.  
 
1) If the standard certificates that are due to expire are renewed, any more 

recently issued standard certificate shall be renewed at the same time, 
thereby establishing the same five-year period of validity for all the 
certificates held.  

 
2) When a master certificate is renewed, any standard certificates 

certificate(s) held by the same individual shall be renewed at the same 
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time.  
 
3) If the certificates that are due to expire are not renewed, the original period 

of validity of any more recently issued standard certificate shall continue 
to apply to that certificate only.  

 
b) The application shall provide a statement of assurance regarding the professional 

development activities completed, including a list of the activities, the provider 
offering each, the number of credits earned for each, and the purpose or purposes 
to which each activity is attributed.  (Section 21-14(e)(4) of the School Code [105 
ILCS 5/21-14(e)(4)]) 

 
c) A certificate-holder who wishes to receive evidence of an LPDC's receipt of his or 

her application shall include a receipt for the LPDC's use.  
 
d) Submission of this application form shall not entitle the certificate-holder to 

renewal of the certificate. Renewal of the holder's certificate shall be determined 
by the SEPLBState Teacher Certification Board.  

 
e) A certificate-holder who does not apply by April 1 may not be able to preserve his 

or her right of appeal regarding a recommendation for nonrenewal of his or her 
standard teaching certificatescertificate(s).  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.835  Review of and Recommendation Regarding Application for Renewal  
 

a) An LPDC shall review each application it receives that conforms with the 
requirements of Section 25.830 of this Part and, within 30 days after receiving it, 
shall  forward the application to the regional superintendent of schools 
accompanied by the LPDC's recommendation regarding certificate renewal, 
provided on a form supplied by the State Board of Education.   

 
b) If the recommendation is for nonrenewal of the affected certificates, notification 

to this effect shall be provided concurrently to the certificate-holder, including a 
return receipt and an explanation of the LPDC's rationale for recommending 
nonrenewal.  

 
c) The certificate-holder may appeal to the responsible RPDRC for consideration of 

his or her application for renewal if the LPDC does not respond within the time 
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allowed under subsection (a) of this Section.  
 
d) Within 14 days after receiving notice that a recommendation for nonrenewal has 

been forwarded by an LPDC, the certificate-holder may appeal the 
recommendation to the RPDRC.  TheSuch an appeal shall be transmitted on a 
form supplied by the State Board of Education, shall include a return receipt, and 
shall include:  

 
1) the required evidence of completion for the activities upon which the 

appeal is based; and 
 
2) any other relevant documents. 

 
e) Within 45 days after receiving thesuch an appeal, the RPDRC shall make a 

recommendation to the regional superintendent in keeping with the requirements 
of Section 21-14(g)(2) of the School Code [105 ILCS 5/21-14(g)(2)].  The 
RPDRC shall use a form provided by the State Board of Education for this 
purpose and shall include the rationale for its recommendation.  To assist it in 
arriving at its recommendation, the RPDRC may require the submission of 
additional information or may request that the certificate-holder appear before it.  
The RPDRC shall also forward to the regional superintendent the material 
received from the certificate-holder under subsection (d) of this Section.  

 
f) Within 14 days after receiving the last recommendation required under 

subsections (a) through (e) of this Section, the regional superintendent shall 
forward his or her recommendation to the SEPLB State Teacher Certification 
Board along with the information required pursuant to Section 21-14(g)(1) of the 
School Code [105 ILCS 5/21-14(g)(1)].  Forms supplied by the State Board of 
Education shall be used for this purpose.  A copy of any recommendation for 
nonrenewal shall be sent to the certificate-holder concurrently.  If the 
recommendation is not to renew the certificates held, or if information provided 
on the application makes the individual subject to the requirements of any of 
Sections 25.485 through 25.490 of this Part, the certificate-holder's copy shall be 
sent by certified mail, return receipt requested.  
 
1) The regional superintendent shall forward to the Secretary of the SEPLB 

State Teacher Certification Board a list that identifies each certificate-
holder with respect to whom the regional superintendent is concurring 
with an LPDC's recommendation for certificate renewal or is 
recommending renewal without the involvement of any LPDC.  This list 
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shall be prepared on a form supplied by the State Board of Education.  
 
2) If the regional superintendent is recommending certificate renewal despite 

a local or regional committee's recommendation for nonrenewal, the 
regional superintendent shall forward to the Secretary of the SEPLBState 
Teacher Certification Board:  
 
A) the material received from the certificate-holder under subsection 

(e) of this Section;  
 
B) the RPDRC's recommendation and any additional material 

received by the RPDRC pursuant to subsection (e) of this Section; 
and  

 
C) the regional superintendent's rationale for recommending renewal.  

 
3) If the regional superintendent is recommending nonrenewal (regardless of 

local and/or regional recommendations) the regional superintendent shall 
forward to the Secretary of the SEPLB State Teacher Certification Board:  
 
A) the LPDC's recommendation, if any;  
 
B) the RPDRC's recommendation,  the material called for in 

subsection (d) of this Section, and the material received pursuant to 
subsection (e) of this Section, if any; and  

 
C) the regional superintendent's rationale for recommending 

nonrenewal.  
 
g) Within 14 days after receipt of notice that the regional superintendent has 

recommended nonrenewal of his or her certificates, the certificate-holder may 
appeal that recommendation to the SEPLB State Teacher Certification Board, 
using a form provided by the State Board of Education.  
 
1) The appeal must state the reasons why the recommendation of the regional 

superintendent should be reversed and must be sent by certified mail, 
return receipt requested.  
 
A) Appeals shall be addressed to:  
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State Educator Preparation and Licensure Teacher 
Certification Board Secretary  
100 North First Street  
Springfield, Illinois  62777  

 
B) No electronic or facsimile transmissions will be accepted.  
 
C) Appeals postmarked later than 14 calendar days following receipt 

of the nonrenewal notice will not be processed.  
 
2) In addition to the appeal form, the certificate-holder may submit the 

following material when the appeal is filed:  
 
A) evidence that he or she has satisfactorily completed activities 

sufficient to meet the requirements of Section 21-14 of the School 
Code, as modified by Section 21-2(c)(8) of the School Code if 
applicable;  

 
B) any other relevant documents.  

 
h) Grounds for a recommendation that a certificate not be renewed shall be limited 

to the certificate-holder's failure to satisfactorily complete  activities sufficient to 
meet the requirements of  Section 21-14 of the School Code, as modified by 
Section 21-2(c)(8) of the School Code if applicable.  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.840  Action by State Educator Preparation and LicensureTeacher Certification 
Board; Appeals  
 

a) The SEPLB State Teacher Certification Board shall review each recommendation 
regarding the renewal of a certificate within the time allotted by Section 21-14(h) 
of the School Code [105 ILCS 5/21-14(h)] and verify that the certificate-holder 
has met the renewal criteria set forth in Section 21-14(g)(1) of the School Code 
[105 ILCS 5/21-14(g)(1)], subject to the certificate-holder's right of appeal as 
specified in that Section.  

 
b) Within 60 days after receipt of an appeal filed by a certificate-holder challenging 

a regional superintendent's recommendation for nonrenewal, the SEPLB State 
Teacher Certification Board shall hold an appeal hearing.  The Board shall notify 
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the certificate-holder of the date, time, and place of the hearing.  
 
1) The certificate-holder shall submit to the SEPLB State Teacher 

Certification Board anysuch additional information as the SEPLB 
Certification Board determines is necessary to decide the appeal.  

 
2) The SEPLB State Teacher Certification Board may request that the 

certificate-holder appear before it.  (Section 21-14(h)(2) of the School 
Code [105 ILCS 5/21-14(h)(2)])  The certificate-holder shall be given at 
least ten days' notice of the date, time, and place of the hearing.  

 
3) In verifying whether the certificate-holder has met the renewal criteria set 

forth in Section 21-14(g)(1) of the School Code, the SEPLB State Teacher 
Certification Board shall review:  
 
A) the recommendation of the regional superintendent of schools;  
 
B) the Regional Professional Development Review Committee's 

recommendation, if any;  
 
C) the Local Professional Development Committee's recommendation, 

if any; and  
 
D) all relevant documentation.  

 
c) The SEPLB State Teacher Certification Board shall notify the certificate-holder of 

its decision regarding certificate renewal as set forth in Section 21-14(h)(2) of the 
School Code [105 ILCS 5/21-14(h)(2)].  Upon receipt of notification of renewal, 
the certificate-holder shall pay the applicable registration fee to the regional 
superintendent.  If the decision is not to renew the individual's certificates, the 
notification shall state the reasons for that decision.  

 
1) An individual whose certificate is not renewed because of his or her 

failure to complete professional development in accordance with this 
Subpart J may apply for a reinstated certificate if he or she has 
demonstrated proficiency by completing 9 semester hours of coursework 
from a regionally accredited institution of higher education in the content 
area that most aligns with the educator's endorsement area and all back 
fees owed from the time of expiration of the certificate until the date of 
reinstatement are paid.  [105 ILCS 5/21B-45], as defined in Section 
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25.450(c) of this Part, valid for one year. The reinstatement period shall 
begin July 1 of the year in which the certificate expires. 

 
2) After the one-year period of validity of the reinstated certificate, the 

individual shall receive a renewable standard certificate only if he or she 
presents evidence of having:  
 
A) completed the balance of the professional development activities 

that were required for renewal of the certificate previously held; 
and  

 
B) earned five additional semester hours of credit in a recognized 

institution of higher learning in the field of professional education 
or in courses related to the holder's contractual teaching duties.  

 
d) The SEPLB State Teacher Certification Board shall not renew any certificate if 

information provided on the application makes the holder subject to the 
requirements of any of Sections 25.485 through 25.490 of this Part.  Any 
disciplinary action taken against a certificate-holder under any of those Sections 
shall be in accordance with the rules of the State Board of Education for 
Contested Cases and Other Formal Hearings (23 Ill. Adm. Code 475).  The 
decision of the State Board of Education is a final administrative decision and 
shall be subject to administrative review as set forth in Section 21B-9021-24 of 
the School Code [105 ILCS 5/21B-9021-24].  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.850  General Responsibilities of Regional Superintendents  
 

a) Each regional superintendent of schools shall designate an employee who will be 
responsible for making all forms required pursuant to this Subpart J available to 
certificate-holders, members of local and regional professional development 
committees, and others who need to use them.  Each regional superintendent of 
schools shall also designate an employee who will be responsible for tracking the 
receipt and distribution of the written materials called for in this Subpart J that are 
submitted to or through the regional office.  Nothing shall preclude the same 
individual from fulfilling both the functions specified in this subsection (a).  

 
b) Each regional superintendent shall determine the number of regional professional 

development review committees needed in the region.  
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1) The number of committees that will operate in a region shall be at the 

regional superintendent's discretion, so long as the committees established 
are able to accomplish the functions assigned to them in accordance with 
the timelines set forth in this Subpart J.  

 
2) Each regional superintendent may distribute responsibility among 

RPDRCs according to district, building, grade level, type of certificate, 
subject matter area, or any other factor the regional superintendent deems 
appropriate.  

 
3) Each regional superintendent shall ensure that sufficient alternate 

members are available to the region's RPDRC or RPDRCs to ensure that 
no member reviews any matter raised by an individual for whom he or she 
is either a supervisor or a subordinate and to avoid other potential conflicts 
of interest. 

 
c) Each regional superintendent shall publicize the way in which certificate-holders 

can contact the RPDRCs. In each case, the address of the regional 
superintendent's office shall be identified as the address of the RPDRC.  If a 
schedule for RPDRC meetings is set, the regional superintendent shall publicize 
that schedule.  

 
d) Each regional superintendent shall provide written information to members of the 

RPDRCs concerning the method for reimbursement of their expenses, 
identification of reimbursable items, and rates of reimbursement.  

 
e) Each regional superintendent shall review all recommendations for certificate 

renewal or nonrenewal in light of the assurances and other information presented 
and, using a form supplied by the State Board of Education, shall forward those 
recommendations to the SEPLB State Certification Board along with an 
indication of his or her concurrence or non-concurrence.  The regional 
superintendent shall forward the documentation specified in Section 25.835(g) of 
this Part as applicable in each case.  

 
f) If any individual's application indicates that he or she may be or is out of 

compliance with Section 10-65 of the Illinois Administrative Procedure Act with 
regard to child support payments, the regional superintendent shall separate 
thisany such application or applications from those pertaining to certificates that 
are recommended for renewal and shall forward them to the Secretary of the 
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SEPLB State Teacher Certification Board whenever he or she forwards the 
remainder of the materials called for in subsection (e) of this Section, calling the 
Secretary's attention to the potential noncompliance.  

 
g) Each regional superintendent shall notify all LPDCs and RPDRCs in his or her 

region of the State priorities referred to in Section 25.810 of this Part.  
 
h) Based upon information provided by the certificate-holders in his or her region, 

each regional superintendent shall enter data into the centralized registry 
indicating the valid and active or valid and exempt status of each certificate for 
each semester of its validity.  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.855  Approval of Illinois Providers  
 
Illinois-based entities that offer professional development activities, such as training 
organizations, institutions, school districts, regional offices of education, firms, teacher unions 
and professional associations, and universities and colleges, may apply to the State Board of 
Education and the SEPLB State Teacher Certification Board for approval to issue CPDUs for 
conferences, workshops, institutes, seminars, symposia, or other similar training events whose 
goal is the improvement of teaching skills and knowledge.  A certificate-holder may not receive 
credit for CPDUs with respect to activities offered by Illinois-based entities that are not so 
approved, unless the activity is offered under the auspices of the State Board of Education or 
Section 25.872 of this Part applies.  
 

a) Except as provided in subsection (b) of this Section, each provider wishing to 
receive such approval shall submit an application on a form supplied by the State 
Board of Education.  For each area of professional knowledge or skill in which 
the provider wishes to secure approval, the application shall include:  
 
1) a description of the intended offerings in terms of relevant standards to be 

addressed;  
 
2) the qualifications and experience the provider will require of presenters to 

be assigned in each area; and 
 
3) assurances that the requirements of subsection (c) of this Section and the 

requirements of Section 25.870 of this Part will be met.  
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b) An organization that has affiliates based in Illinois may apply for approval on 
their behalf.  
 
1) The applicant organization shall provide a list of its affiliates for which 

approval is sought and supply the information required pursuant to 
subsection (a) of this Section with respect to each one.  

 
2) The applicant organization's provision of the assurances required pursuant 

to subsection (a)(4) of this Section shall be understood to apply to each 
affiliate for which approval is sought.  

 
3) The applicant organization shall notify the State Board of Education any 

time it determines that one or more affiliates should be added to or 
removed from the list of approved providers or that the areas of training 
should be changed for one or more of the affiliates.  For affiliates to be 
added, the applicant organization shall supply the information required 
pursuant to subsection (a) of this Section.  

 
4) The approval status of the applicant organization shall be contingent upon 

its affiliates' compliance with the applicable requirements of this Subpart 
J.  

 
c) Each provider approved to issue CPDUs shall:  

 
1) verify attendance at its training activities, provide to participants the 

standard forms referred to in Section 25.865 of this Part, and require 
completion of the evaluation portion of these forms;  

 
2) maintain participants' evaluation forms for a period of not less than three 

years and make them available for review upon request by staff of the 
State Board of Education; and 

 
3) maintain attendance records for each event or activity it conducts or 

sponsors for a period of not less than five years. 
 

d) Applicants may be asked to clarify particular aspects of their materials.  
 
e) The State Superintendent of Education, on behalf of the State Board of Education 

and the SEPLB State Teacher Certification Board, shall respond to each 
application for approval no later than 30 days after receiving it.  
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f) A provider shall be approved to issue CPDUs for a given type of activity only if 

the provider's application provides evidence that:  
 
1) the activities and events it sponsors or conducts will be developed and 

presented by persons with education and experience in the applicable 
subject matter areas; and  

 
2) there is an apparent correlation between the proposed content of the 

training activities, the relevant standards set forth in Subpart B of this Part, 
and one or more of the purposes the recipients are required to address in 
their continuing professional development plans pursuant to Section 21-
14(e)(2) of the School Code.  

 
g) The State Board of Education will maintain and publicize the list of all approved 

providers.  The list shall indicate any limitations on the types of activities for 
which an entity has received approval.  

 
h) Approval of a provider shall be valid for three years. To request renewal of 

approval, a provider shall, no later than March 1 of the year of expiration, submit 
an application on a form supplied by the State Board of Education and containing:  
 
1) a description of any significant changes in the material submitted as part 

of its approved application; or  
 
2) a certification that no significantsuch changes have occurred.  

 
i) A provider's approval shall be renewed if the application conforms to the 

requirements of subsection (h) of this Section, provided that the Boards have 
received no evidence of noncompliance with the requirements of this Subpart J.  

 
j) The State Board of Education may evaluate any approved provider at any time to 

ensure compliance with the requirements of this Section.  Upon request by the 
State Board, a provider shall supply information regarding its schedule of training 
events, which the State Board may, at its discretion, monitor at any time. 

 
1) In the event  an evaluation indicates that applicable standards have not 

been met, the State Board of Education and the SEPLB State Teacher 
Certification Board may jointly withdraw approval for one or more types 
of activities or of the provider. 
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2) Staff of the State Board of Education shall periodically report to the 

SEPLB State Teacher Certification Board on the providers reviewed and 
any changes in their approval status.  

 
3) Pursuant to Section 21-14(e)(3)(H) of the School Code [105 ILCS 5/21-

14(e)(3)(H)], a teacher may not receive credit for any activity that is 
designed for entertainment, promotional, or commercial purposes or that 
is solely inspirational or motivational, and the State Board and the 
SEPLB State Teacher Certification Board may jointly disapprove any 
activity found to be of this nature. 

 
A) When an activity is disapproved under this subsection (j)(3), the 

provider may continue to offer the activity but shall immediately 
revise all relevant notices and advertisements to indicate the nature 
of the activity.  The provider shall be required to state in each such 
notice or advertisement that the activity generates no credit 
applicable to certificate renewal.  Individuals who complete the 
activity once it is accurately described shall not claim credit for it. 

 
B) Individuals who have completed an activity that is later 

disapproved under this subsection (j)(3) shall not be penalized with 
respect to continuing professional development credit accrued for 
that activity. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.865  Awarding of Credit for Activities with Providers  
 
The SEPLB State Teacher Certification Board and the State Board of Education shall develop 
the requirements for a standard form that shall be used by approved providers.  These forms shall 
serve two purposes:  evaluation of the activity by the certificate-holder and evidence of 
completion for the certificate-holder with respect to the activity.  The State Board of Education 
shall make available information about the required format and contents of this form so that 
providers may generate them for their own use, other than providers who are subject to the 
requirements of Section 25.872 of this Part.  
 

a) This form shall be provided to each participant who completes the activity, who 
shall maintain it as evidence of completion (see Section 25.875(k) of this Part).  In 
the case of a conference, workshop, or other event having more than one session, 
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each session shall be considered an "activity" for purposes of this Subpart J.  
 
b) The provider shall complete the standard form to indicate the title, time, date, 

location, and nature of the event.  
 
c) The number of CPDUs to be credited shall be in keeping with the provisions of 

Section 25.875(k) of this Part.  Time spent on multiple topics at the same event 
may be combined to generate CPDUs.  

 
d) If the certificate-holder's records are audited pursuant to Section 21-14(e)(4) of 

the School Code, CPDUs claimed shall be affirmed only when the standard form 
is presented.  

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.872  Special Provisions for Interactive, Electronically Delivered Continuing 
Professional Development 
 
The requirements of this Section shall apply to the approval of providers and the awarding of 
credit for activities that are electronically delivered, such as electronically mediated study 
groups, seminars, and conferences, interactive CD-ROMs, and on-line professional development 
curricula.  The provisions of Sections 25.855, 25.860, and 25.865 of this Part shall apply to 
thesesuch activities only to the extent set forth in this Section. 
 

a) A certificate-holder may accrue professional development credit for an activity 
under this Section if the provider of the activity is approved for the applicable 
subject area pursuant to subsections (b) through (f) of this Section.  Alternatively, 
a certificate-holder may accrue credit for an activity without an approved provider 
by meeting the requirements of subsection (h) of this Section. 

 
b) Each provider wishing to receive approval under this Section shall submit an 

application using a format prescribed by the State Board of Education.  For each 
area of professional knowledge or skill in which the provider wishes to secure 
approval, the application shall describe: 
 
1) the intended offerings in terms of relevant standards to be addressed; 
 
2) the qualifications and experience the provider will require of the 

presenters, moderators, and facilitators to be assigned in each area; 
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3) the means by which individuals' participation and participants' identities 
will be verified, consistent with subsection (e)(4) of this Section; 

 
4) the assistance that the provider will furnish to participants to foster their 

understanding of the material covered in the activity and their ability to 
complete the activity's requirements successfully; and 

 
5) the documentation that the provider will furnish to each individual who 

completes a continuing professional development activity. 
 

c) Each application shall provide assurances that the following requirements will be 
met. 
 
1) The provider shall verify individuals' participation in its training activities, 

provide documentation indicating whether those who participated in a 
particular activity have completed it, and require participants to complete 
evaluations of the activities that will gather at least the information 
specified by the State Board of Education.    The evidence of completion 
provided to participants shall indicate the average or expected time 
required so that one CPDU per hour of participation may be documented. 

 
2) The provider shall maintain participants' evaluations for a period of not 

less than three years and make them available for review upon request by 
staff of the State Board of Education. 

 
3) The provider shall maintain records of participation and completion for 

each activity it conducts or sponsors for a period of not less than five 
years. 

 
d) Applicants may be asked to clarify particular aspects of their materials. 
 
e) A provider shall be approved under this Section only if all of the following 

conditions are met. 
 
1) There is an apparent correlation between the content of the training 

activities, the standards applicable to their intended participants, and one 
or more of the purposes the participants are required to address in their 
continuing professional development pursuant to Section 21-14(e)(2) of 
the School Code. 
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2) The activities will be developed and presented by persons with education 
and experience in the applicable subject areas. 

 
3) The provider makes available to participants a mentor or facilitator who is 

qualified by education and experience to serve as a presenter of the 
activity. 

 
4) Participation in or completion of any portion of the activity that is not 

designed to be attended in person is verified by some other means.  That 
is, each individual's participation yields either a product (e.g., a lesson 
plan, a tape of teaching performance, a completed test) or a record of 
interaction with a representative of the provider or with other participants 
(e.g., a discussion board).  These products and records are available for 
evaluation by the provider, and each participant's receipt of the evidence 
of completion for the activity is contingent upon their presentation to the 
provider along with a brief written statement in which the certificate-
holder discusses the skills and/or knowledge acquired and indicates, where 
applicable, how the skills or knowledge will be applied in the context of 
his or her teaching.  Alternatively, if the certificate-holder determines that 
the experience has not yielded knowledge or skills that can be used in his 
or her teaching, he or she shall indicate that fact and briefly explain why 
this is the case. 

 
5) Each participant who completes the activity receives verification from the 

provider to that effect. 
 
f) The State Superintendent of Education, on behalf of the State Board of Education 

and the SEPLB State Teacher Certification Board, shall respond to each 
application for approval no later than 30 days after receiving it. 

 
g) A certificate-holder may receive continuing professional development credit for 

an activity conducted by a provider approved under this Section to the extent that 
the activity is relevant to one of the purposes applicable to the certificate-holder. 

 
h) A certificate-holder may receive continuing professional development credit for 

an activity not conducted by a provider approved under this Section (to the extent 
that the activity is relevant to one of the purposes applicable to the certificate-
holder) by meeting the requirements of this subsection (h). 
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1) The certificate-holder shall maintain a syllabus, program, or summary 
prepared by the provider or a summary written by the certificate-holder. 

 
2) The certificate-holder shall maintain any documents or other products 

developed during the activity and any verification of completion supplied 
by the provider. 

 
3) The certificate-holder shall maintain a brief written statement meeting the 

requirements of subsection (e)(4) of this Section. 
 
4) The certificate-holder shall maintain a statement issued by the provider 

indicating the average or expected amount of time required for completion 
of the activity, which shall serve as the basis for credit in the form of 
CPDUs at a rate of one per hour of direct participation. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
SUBPART K:  REQUIREMENTS FOR RECEIPT OF 

THE STANDARD TEACHING CERTIFICATE 
 
Section 25.905  Choices Available to Holders of Initial Certificates 
 
Pursuant to Section 21-2(c) of the School Code, an individual who is subject to the requirements 
of this Subpart K shall successfully complete one of the options listed in this Section in order to 
qualify for a standard teaching certificate.  Out-of-state applicants may qualify for a reduction in 
the requirements of subsection (d) or subsection (e) of this Section; see Section 
25.11(b)(2)(B)25.11(a)(2)(B) of this Part.  Each affected individual may choose to: 

 
a) Complete a program of induction and mentoring that meets the requirements of 

Section 25.910 of this Part; 
 
b) Complete at least four semester hours of graduate-level coursework on the 

assessment of one's own performance in relation to the Illinois Professional 
Teaching Standards (see 23 Ill. Adm. Code 24) that meets the requirements of 
Section 25.915 of this Part; 

 
c) Complete at least four semester hours of graduate-level coursework addressing 

the requirements for certification by the National Board for Professional 
Teaching Standards that meets the requirements of Section 25.920 of this Part; 
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d) Complete at least 12 semester hours of graduate-level coursework towards, or 
either hold or receive, an advanced degree from an accredited institution of 
higher education in an education-related field, provided that the coursework 
completed meets the requirements of Section 25.925 of this Part; 

 
e) Accumulate 60 continuing professional development units (CPDUs), or thesuch 

quantity as may be applicable under Section 21-2(c)(2)(E) of the School Code 
[105 ILCS 5/21-2(c)(2)(E)], by completing selected activities as specified in 
Section 25.930 of this Part;  

 
f) Complete a nationally normed, performance-based assessment, if such an 

assessment is made available pursuant to Section 25.940 of this Part; 
 
g) Complete the requirements for being considered "highly qualified" in an 

additional teaching field (see Section 25.942 of this Part); 
 
h) Receive a post-baccalaureate, education-related professional development 

certificate issued by an Illinois institution of higher education in accordance with 
Section 25.942 of this Part; 

 
i) Complete all required activities in pursuit of certification by the National Board 

for Professional Teaching Standards (see Section 25.942 of this Part); or 
 
j) Receive a subsequent certificate or an additional endorsement (see Section 

25.942 of this Part). 
 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.910  Requirements for Induction and Mentoring 
 
Completion of a program of induction and mentoring as a means of qualifying for the standard 
teaching certificate shall be subject to the requirements of this Section. 

 
a) The program selected by a certificate-holder must have been approved for this 

purpose by the State Board of Education in consultation with the SEPLB State 
Teacher Certification Board.  Two or more school districts or other organizations 
may jointly offer a program of induction and mentoring under this Section.  An 
entity or group of entities that wishes to offer an approved program of induction 
and mentoring shall submit to the State Superintendent of Education a written 
plan for the program that conforms to the requirements of Section 21-2(c)(2)(A) 
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of the School Code [105 ILCS 5/21-2(c)(2)(A)].  A program shall be approved if 
the plan demonstrates that the program will meet the specifications of subsections 
(b) through (g) of this Section.  Entities that were conducting programs of 
induction and mentoring prior to July 1, 2003, may apply to the State 
Superintendent under this Section for verification that those programs met the 
requirements of this Section so that individuals who have completed them may 
fulfill the requirements of this Subpart K on that basis.  The State Board of 
Education shall annually publish a list of induction and mentoring programs that 
have been approved for this purpose. 

 
b) A formally trained mentor shall be assigned to assist each new teacher.  Mentors 

holding a full-time teaching assignment shall be assigned to only one new teacher 
during any given year.  To the extent possible, mentor teachers shall hold the 
same type of certificate as the new teachers with whom they will work.  Each 
mentor teacher assigned shall hold, or shall have retired while holding, a standard 
or master certificate and shall have completed a training program that addresses 
all the following topics: 
 
1) Content Knowledge and Pedagogy; 
 
2) Adult Learning Theory; 
 
3) Verbal and Non-Verbal Communication Skills; 
 
4) Attributes and Styles of Positive Critiques; 
 
5) Classroom Observation Skills Related to Assessment of Performance;  
 
6) Strategies for Providing Constructive Feedback and Social Support; 
 
7) Problem-Solving Skills; and 
 
8) Formative Assessment and Self-Assessment. 

 
c) Each new teacher shall receive formal mentoring, which may include mentoring 

conducted electronically, consisting of an established sequence of sessions no less 
than two school years in duration.  The planned sequence for each teacher shall 
comprise no fewer than three episodes of observation, which may be conducted 
using videoconferencing or videotaping, that include preparation with the mentor 
teacher prior to observing the new teacher in the classroom; observation of the 
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new teacher’s teaching practice; and provision of feedback, suggestions, and 
techniques to the recipient teacher in response to each period of observation. 

 
d) The program shall afford mentor teachers and new teachers systematic 

opportunities for contact with each other so that new teachers will receive 
professional and social support in the school environment.  The program shall 
include a formal mechanism for orienting new teachers to the school 
improvement and professional development plans that apply and for assisting 
them in understanding their respective employers' expectations with regard to the 
Illinois Professional Teaching Standards and the relevant content-area standards. 

 
e) New teachers shall be afforded at least one opportunity during each semester to 

participate in professional development opportunities that involve: 
 
1) observing teaching practice modeled by experienced teachers and 

discussing selected aspects of teaching practice with these teachers; or 
 
2) participating in workshops, conferences, symposia, seminars, or other, 

similar training events that are designed to increase teachers' knowledge 
and skills with respect to the Illinois Professional Teaching Standards or 
the content-area standards that apply to their respective areas of 
certification or assignment. 

 
f) The program shall require formative assessment of new teachers' professional 

development.  The mentor teacher shall participate in formative assessment by 
providing written feedback after observing the teaching performance of the new 
teacher and by providing written analysis of written materials prepared by the new 
teacher.  The new teacher shall participate in formative assessment by preparing 
at least one written reflection on his or her teaching practice for each quarter of a 
school year, for review by the mentor teacher.  New teachers' written reflections 
shall be required to focus on relevant aspects of the Illinois Professional Teaching 
Standards (see 23 Ill. Adm. Code 24) and the content-area standards that apply to 
their assignments and areas of certification and to issues identified in the feedback 
received from mentor teachers. 

 
g) Each plan for an induction and mentoring program shall include a specific method 

for collecting and maintaining information that will permit evaluation of the 
program and will contribute to an overall assessment of the effectiveness of 
induction and mentoring.  For each program, at least the following information 
shall be collected and supplied to the State Board of Education upon request: 
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1) the length of time during which recipients of the program remain 

employed as teachers (if known) or remain employed as teachers in the 
district where mentoring and induction were received; 

 
2) the percentage of recipient teachers who received ratings of "satisfactory" 

or proficient, as applicable, or "excellent" each year since completing the 
program; 

 
3) any savings realized in the cost of recruiting new teachers due to increased 

retention; and 
 
4) any decrease in the number or percentage of teachers teaching outside 

their respective fields. 
 

h) As evidence of completion for this requirement, the candidate for a standard 
certificate shall maintain verification, in a format specified by the State Board of 
Education, signed by the administrator of the approved mentoring and induction 
program. 

 
i) An individual may transfer between programs approved under this Section. 
 
j) Each holder of an initial certificate who chooses the option described in this 

Section shall be required to complete: 
 

1) an approved program of at least one year's duration, if his or her initial 
certificate was issued before September 1, 2007;  

 
2) an approved program of at least two years' duration, if his or her initial 

certificate was issued on or after September 1, 2007. 
 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.915  Requirements for Coursework on the Assessment of One's Own 
Performance 
 
Completion of at least four semester hours of graduate-level coursework on the assessment of 
one's own performance as a means of qualifying for the standard teaching certificate shall be 
subject to the requirements of this Section. 
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a) Only coursework offered by an accredited institution of higher education, by such 
an institution in partnership with a teachers' association or union or with a 
regional office of education, or by another entity authorized to issue college 
credit shall qualify for this purpose.  (Section 21-2(c)(2)(B) of the School Code 
[105 ILCS 5/21-2(c)(2)(B)]) 

 
b) An eligible entity that offers or plans to offer coursework that will result in 

candidates' eligibility for the standard teaching certificate shall submit to the State 
Superintendent of Education a syllabus, course description, or other material 
demonstrating that the coursework includes the activities required by Section 21-
2(c)(2)(B) of the School Code. 

 
c) The State Board of Education, in consultation with the SEPLB State Teacher 

Certification Board, shall approve coursework for this purpose if the syllabus 
demonstrates that its successful completion will involve observation, review, and 
analysis of each participant's teaching practice, as well as demonstration of 
professional expertise on the part of each participant in reflecting on his or her 
own practice, in accordance with the requirements of this subsection (c). 
 
1) Each participant's teaching practice shall be observed on at least one 

occasion, either in person or through videoconferencing or videotapes, 
either by the course instructor or by a designee identified by the instructor 
who: 
 
A) holds, or at the time of his or her retirement held, a standard or 

master teaching certificate; or 
 
B) has completed training covering the topics listed in Section 

25.910(b) of this Part; or 
 
C) in the judgment of the course instructor, has the knowledge and 

skills required in order to provide appropriate feedback to new 
teachers regarding their teaching practice. 

 
2) Each participant shall assemble sufficient written lesson plans, 

assignments to students, samples of students' work responding to the 
assignments, and assessment instruments used with respect to the 
assignments to provide evidence of his or her performance with respect to 
all the standards set forth in 23 Ill. Adm. Code 24.100(a) through (i), 
provided that the material required by this subsection (c)(2) shall be 
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presented for no fewer than two separate lessons, at least one of which is 
the subject of an observation conducted pursuant to subsection (c)(1) of 
this Section.  The participant shall also provide a written discussion of 
how the material assembled relates to each of the Illinois Professional 
Teaching Standards referred to in this subsection (c)(2), with emphasis on 
the aspects listed in Section 21-2(c)(2)(B)(ii) of the School Code [105 
ILCS 5/21-2(c)(2)(B)(ii)].  In using students' work for this purpose, 
participants shall ensure that students are not identifiable or shall obtain 
consent for the release of the students' work in keeping with the 
requirements of the Illinois School Student Records Act [105 ILCS 10] 
and the rules for Student Records (see 23 Ill. Adm. Code 375). 

 
3) The course instructor or a designee who meets the requirements of 

subsection (c)(1) of this Section shall review the documentation submitted 
by the participant and provide written feedback regarding the new 
teacher's strengths and weaknesses, factors to consider, and techniques 
with potential for improving the new teacher's practice. 

 
4) For each of the two lessons documented under subsection (c)(2) of this 

Section, each participant shall prepare his or her own written analysis of 
the strengths and weaknesses revealed by the applicable documentation 
and the implications of that analysis for improving his or her teaching in 
relation to the Illinois Professional Teaching Standards. 

 
5) The grades issued to participants in the coursework shall reflect the 

instructor's assessment of the participants' performance in reviewing, 
analyzing, and reflecting on their own practice, rather than the instructor's 
assessment of the participants' performance as teachers. 

 
d) As evidence of completion, the candidate for a standard certificate shall maintain 

a grade report or official transcript issued by the institution or other entity offering 
the coursework, indicating that the individual passed the course or courses. 

 
e) No course that has not been approved pursuant to subsections (b) and (c) of this 

Section shall be advertised as leading to eligibility for the standard teaching 
certificate under this Section. 

 
f) An eligible Illinois entity that offered coursework relevant to this Section prior to 

July 1, 2003, may apply to the State Superintendent, based on the submission of 
material meeting the requirements of subsection (b) of this Section, for 
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verification that the coursework met the requirements of this Section so that 
individuals who have completed it may fulfill the requirements of this Subpart K 
on that basis.  An individual who wishes to use coursework completed in another 
state to fulfill the requirements of this Section shall submit to the State 
Superintendent of Education a course description or syllabus.  Based upon a 
comparison of the course's content with the requirements of this Section and 
Section 21-2(c)(2)(B) of the School Code, the State Superintendent shall 
determine whether the out-of-state course is equivalent and notify the candidate as 
to whether the course will be accepted. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.920  Requirements for Coursework Related to the National Board for 
Professional Teaching Standards (NBPTS) 
 
Completion of at least four semester hours of graduate-level coursework related to the 
requirements for certification by the NBPTSNPBTS as a means of qualifying for the standard 
teaching certificate shall be subject to the requirements of this Section. 

 
a) Only coursework offered by an accredited institution of higher education, by such 

an institution in partnership with a teachers' association or union or with a 
regional office of education, or by another entity authorized to issue college 
credit shall qualify for this purpose.  (Section 21-2(c)(2)(C) of the School Code 
[105 ILCS 5/21-2(c)(2)(C)]) 

 
b) An eligible entity that offers or plans to offer coursework that will result in 

candidates' eligibility for the standard teaching certificate shall submit to the State 
Superintendent of Education a syllabus, course description, or other material 
demonstrating that the coursework addresses the five "core propositions" that 
guide the National Board's certification initiatives:   

 
 1) Teachers are committed to students and their learning. 
 

2) Teachers know the subjects they teach and how to teach those subjects to 
students. 

 
3) Teachers are responsible for managing and monitoring students' learning. 
 
4) Teachers think systematically about their practice and learn from 

experience. 
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5) Teachers are members of learning communities. 

 
c) The State Board of Education, in consultation with the SEPLB State Teacher 

Certification Board, shall approve coursework for this purpose if the syllabus 
demonstrates that its successful completion will involve observation, review, and 
analysis of each participant's teaching practice in light of applicable standards, as 
well as demonstration of professional expertise on the part of each participant in 
reflecting on his or her own practice. 
 
1) These required elements may be provided either by means of the activities 

described in Section 25.915(c)(1) through (c)(4) of this Part or by using 
another sequence of activities that is designed to provide beginning 
teachers with direct feedback from experienced teachers and a structure 
for reviewing their own teaching in light of this feedback and in light of 
their students' performance. 

 
2) The grades issued to participants in the coursework shall reflect the 

instructor's assessment of the participants' performance in reviewing, 
analyzing, and reflecting on their own practice, rather than the instructor's 
assessment of the participants' performance as teachers. 

 
d) As evidence of completion, the candidate for a standard certificate shall maintain 

a grade report or official transcript issued by the institution or other entity offering 
the coursework, indicating that the individual passed the course or courses. 

 
e) No course that has not been approved pursuant to subsections (b) and (c) of this 

Section shall be advertised as leading to eligibility for the standard teaching 
certificate under this Section. 

 
f) An eligible Illinois entity that offered coursework relevant to this Section prior to 

July 1, 2003, may apply to the State Superintendent, based on the submission of 
material meeting the requirements of subsection (b) of this Section, for 
verification that the coursework met the requirements of this Section so that 
individuals who have completed it may fulfill the requirements of this Subpart K 
on that basis.  An individual who wishes to use coursework completed in another 
state to fulfill the requirements of this Section shall submit to the State 
Superintendent of Education a course description or syllabus.  Based upon a 
comparison of the course's content with the requirements of this Section and 
Section 21-2(c)(2)(C) of the School Code, the State Superintendent shall 
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determine whether the out-of-state course is equivalent and notify the candidate as 
to whether the course will be accepted. 
 

(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 
 
Section 25.930  Requirements for Continuing Professional Development Units (CPDUs) 
 
The applicability of CPDUs toward receipt of the standard teaching certificate shall be subject to 
the requirements of this Section and Section 25.935 of this Part. 

 
a) Each candidate for the standard certificate shall be required to accumulate 60 

CPDUs in conformance with this Section, unless the candidate held an initial 
teaching certificate on August 10, 2002.  (Section 21-2(c)(2)(E) of the School 
Code [105 ILCS 5/21-2(c)(2)(E)])  A candidate who held an initial teaching 
certificate on that date shall be required to accumulate: 
 
1) 45 CPDUs, if at least three but fewer than four years of teaching time 

remain on the initial certificate as of July 1, 2003, calculated by including 
the time when the certificate remains valid between the candidate's 
completion of four years of teaching experience and the following June 30 
(see Section 25.11(d)(4) of this Part); 

 
2) 30 CPDUs, if at least two but fewer than three years of teaching time 

remain on the initial certificate as of July 1, 2003, calculated by including 
the time between the candidate's completion of four years of teaching 
experience and the following June 30; or 

 
3) 15 CPDUs, if at least one year but fewer than two years of teaching time 

remain on the initial certificate as of July 1, 2003, calculated by including 
the time between the candidate's completion of four years of teaching 
experience and the following June 30. 

 
b) Persons who elect to satisfy the requirements of this Section may earn credit 

through completion of coursework, workshops, seminars, conferences, and other 
similar training events that are pre-approved by the State Board of Education, in 
consultation with the SEPLB State Teacher Certification Board, for the purpose 
of reflection on teaching practices in order to address all of the Illinois 
Professional Teaching Standards.  (Section 21-2(c)(3) of the School Code [105 
ILCS 5/21-2(c)(3)]) 
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c) The activities selected by a certificate-holder pursuant to subsection (b) of this 
Section shall conform to the requirements of clauses (A) through (D) of Section 
21-2(c)(3) of the School Code [105 ILCS 5/21-2(c)(3)] and may have been 
completed at any time while the individual held an initial teaching certificate. 

 
d) Any school district, nonpublic school, cooperative or joint agreement, regional 

office of education, institution of higher education, teacher union or professional 
association, non-profit organization or corporation, for-profit entity, member of 
the International Association for Continuing Education and Training (IACET), or 
individual may apply for approval to offer activities that will be creditable under 
this Section.  Each application shall include at least the following information: 
 
1) a description of the organization's or individual's experience in providing 

training of a similar nature; 
 
2) the qualifications that will be required of presenters who conduct the 

activities; 
 
3) the specific standards proposed to be addressed in each activity; and  
 
4) an outline, syllabus, videotape, or other descriptive material that 

demonstrates how each activity will fulfill the requirements and offer the 
components required by Section 21-2(c)(3) of the School Code. 

 
e) The State Board of Education, in consultation with the SEPLB State Teacher 

Certification Board, shall approve the provision of an activity for purposes of this 
Section if the application provides evidence that: 
 
1) the activity will be presented or conducted by persons with education and 

experience in assisting teachers to focus on the fundamental aspects of 
their teaching practice, including: 
 
A) knowledge of content and pedagogy; 
 
B) assessment of students' learning and provision of timely and 

effective feedback to them; 
 
C) classroom management strategies; 
 
D) development of instructional goals; 
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E) design and delivery of instruction; and 
 
F) reflection on and analysis of teaching practice and success in 

assisting students to reach instructional goals. 
 
2) The application demonstrates that the activity will address one or more of 

the Illinois Professional Teaching Standards or the content-area standards 
that are relevant to the participating teachers' areas of certification and 
assignment. 

 
3) The application demonstrates that the activity requires performance on the 

part of each participating teacher with respect to reflecting on his or her 
own teaching practice. 

 
4) The applicant provides assurances that attendance records for the activity 

will be maintained for a period of not less than five years and each 
participant will receive evidence of completion in a standard format 
required by the State Board of Education. 

 
f) A certificate-holder may use one activity or several activities to fulfill the 

requirements of this Section, provided that all applicable standards are addressed.  
A certificate-holder who chooses this method of qualifying for the standard 
certificate shall use a standard format (matrix) made available by the State Board 
of Education to correlate the activities completed with the standards they 
addressed.  In addition, the certificate-holder shall maintain the documents 
supplied by providers under subsection (e)(4) of this Section as evidence of 
completion, as required by Section 25.900(a) of this Part. 

 
g) One CPDU shall be available for each hour of direct participation by a holder of 

an initial teaching certificate in a qualifying activity under this Section.  (Section 
21-2(c)(3)(E) of the School Code [105 ILCS 5/21-2(c)(3)(E)]) 

 
h) The balance of the CPDUs an individual is required to accrue in combination with 

those earned pursuant to subsection (f) of this Section may be earned by 
completing activities chosen from among those described in Section 25.935 of 
this Section. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 
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Section 25.940  Examination 
 
The State Board of Education, in consultation with the SEPLB State Teacher Certification 
Board, may identify and make available a nationally normed, performance-based assessment of 
whether candidates’ induction to the profession of teaching has advanced their command of 
appropriate teaching practices and strategies and contributed to the professional judgment 
required for designing educational experiences to meet the diverse needs of students.  If an 
examination is made available pursuant to this Section, the State Board of Education shall notify 
all Illinois school districts and other entities that employ teachers, all Illinois institutions of 
higher education that prepare educational personnel, and the teachers’ professional associations 
or unions to this effect.  This notification shall include: 

 
a) identification of the examination whose successful completion will be a means of 

qualifying for a standard teaching certificate; 
 
b) the schedule for the first year of administration of that examination; 
 
c) how prospective candidates may obtain information about registration; and 
 
d) the cost to the candidate of participating in the examination, which shall not 

exceed the cost of the coursework described in Section 25.915 of this Part. 
 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 

 
Section 25.945  Procedural Requirements 
 

a) In order to qualify for a standard teaching certificate, a holder of an initial 
teaching certificate shall choose one of the methods described in Section 25.905 
of this Part.   

 
b) A person must complete his or her chosen requirement before the expiration of his 

or her initial teaching certificate and must submit a statement of assurance, using 
a format developed by the State Board of Education, that he or she has done so to 
the responsible local professional development committee, if any, or to the 
regional superintendent of schools, along with his or her application for a 
standard certificate and the required fee.  An LPDC shall review each assurance it 
receives and, within 30 days after receipt, shall forward the materials submitted 
by the individual to the regional superintendent along with the LPDC's 
recommendation as to whether the person is eligible to receive a standard 
teaching certificate. [105 ILCS 5/21-2(c)(5)]   
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c) Within 30 days after receipt of a person's statement of assurance, the regional 

superintendent shall review the assurance and, based upon compliance with all of 
the requirements for receipt of a standard certificate, including the completion of 
four years of teaching, shall forward to the State Board of Education his or her 
recommendation as to whether the person is eligible to receive a standard 
teaching certificate.  Concurrently, the LPDC or regional superintendent shall 
provide a copy of this recommendation to the affected person if the 
recommendation is for non-issuance.  [105 ILCS 5/21-2(c)(5)] 

 
d) If the regional superintendent's recommendation with regard to any person is to 

deny issuance of the standard teaching certificate: 
 
1) the regional superintendent shall state his or her rationale for the 

recommendation; 
 
2) the individual's copy of the regional superintendent's notification shall be 

sent by certified mail, return receipt requested; and 
 
3) the regional superintendent shall return the application fee with the 

notification. 
 
e) Within 14 days after receiving notice that a recommendation for non-issuance has 

been forwarded, the certificate-holder may appeal the recommendation to the 
RPDRC.  TheSuch an appeal shall be transmitted on a form supplied by the State 
Board of Education, shall include a return receipt, and may include any 
supporting documentation the certificate-holder deems relevant. 

 
f) Within 45 days after receiving an appeal, the RPDRC shall forward its 

recommendation to the State Board of Education, along with the RPDRC's 
rationale for the recommendation and any supporting documentation.  To assist it 
in arriving at its recommendation, the RPDRC may require the submission of 
additional information or may request that the certificate-holder appear before it. 

 
g) Upon review of regional superintendents' recommendations and any 

recommendations by RPDRCs, including any rationales provided pursuant to 
subsection (d)(1) or (f) of this Section, and the respective applications for 
certification, the State Board of Education shall issue standard teaching 
certificates to those who qualify and shall notify in writing, via certified mail, 
return receipt requested, persons affected by the denial of standard teaching 
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certificates.  [105 ILCS 5/21-2(c)(5)]  Each notification shall include a rationale 
for the State Board's refusal to issue a standard certificate. 

 
h) Within 14 days after receipt of notice that the State Board of Education has denied 

him or her a standard teaching certificate based on failure to meet the 
requirements of this Subpart K, a certificate-holder may appeal that decision to 
the SEPLB State Teacher Certification Board, using a form made available by the 
State Board of Education. 
 
1) Each appeal shall state the reasons why the State Board's decision should 

be reversed and shall be sent by certified mail, return receipt requested. 
 
A) Appeals shall be addressed to: 
 

State Educator Preparation and Licensure Teacher Certification 
Board 
Secretary 
100 North First Street 
Springfield, Illinois  62777 
 

B) No electronic or facsimile transmissions will be accepted. 
 
C) Appeals postmarked later than 14 calendar days after receipt of 

notifications of denial will not be processed. 
 
2) In addition to the appeal form, the certificate-holder may submit the 

following material when the appeal is filed: 
 
A) evidence that he or she has satisfactorily completed one of the 

options outlined in this Subpart K as a means of qualifying for the 
standard teaching certificate; and 

 
B) any other relevant documents. 

 
i) Upon receipt of an appeal, the SEPLB State Teacher Certification Board shall 

request the record of review from the State Superintendent of Education for 
consideration at its next available meeting.  In reviewing the appeal, the SEPLB 
Certification Board may hold an appeal hearing or may make its determination 
based upon the record of review, which shall consist of: 
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1) the individual's application for a standard certificate, along with his or her 
signed statement of assurance; 

 
2) the rationale for the State Board's refusal to issue a standard certificate; 
 
3) the required evidence of completion for the option chosen by the 

individual for fulfilling the requirements of this Subpart K; 
 
4) the appeal form; and 
 
5) any additional information submitted by the individual to support the 

appeal. 
 
j) If the SEPLB Certification Board holds an appeal hearing, it may request the 

certificate-holder to appear before it, in which case no less than ten days' notice of 
the date, time, and place of the hearing shall be given to the affected individual. 

 
k) The certificate-holder shall submit to the SEPLB State Teacher Certification 

Board anysuch additional information as the SEPLB Certification Board 
determines is necessary to decide the appeal. 

 
l) The SEPLB State Teacher Certification Board shall notify the certificate-holder of 

its decision regarding the issuance of a standard certificate by certified mail, 
return receipt requested, no later than 30 days after reaching a decision. 

 
m) The decision of the SEPLB State Teacher Certification Board regarding an appeal 

is a final administrative decision and shall be subject to administrative review as 
set forth in Section 21B-9021-24 of the School Code [105 ILCS 5/21B-9021-24]. 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 
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Section 25.APPENDIX E   Endorsement Structure Beginning July 1, 2004 
 
Section 25.100 of this Part explains the applicability of "designations" where shown as required 
in the following table.    The relevant provisions of Section 25.100(e) of this Part shall apply in 
cases in which no test is available (see Section 25.710). 
 

Endorsements Currently 
Available  Designations Endorsements  

Issued Prior to July 1, 2004 

Fundamental  
Learning Areas   

English Language Arts None English 
Journalism 
Language Arts 
Speech 

Reading Teacher None Reading 
Reading Specialist None Reading 
Mathematics None Mathematics 
Sciences – Designation 
Required 

Biology Biological Science/Biology 
Botany 
Physiology 
Zoology 

Chemistry Chemistry 
Earth and Space Science Aerospace 

Astronomy 
Earth Science 
Geology 

Environmental Science Physical Geography/Physiography 
Biological Science 

Physics Physical Science 
General Science 
Physics 
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Endorsements Currently 
Available  

 
Designations 

Endorsements  
Issued Prior to July 1, 

2004 
Social Sciences – Designation 
or Limited Endorsement 
under Section 25.100(h)(5) 
Required 

Economics Economics 
Geography Geography 
History U.S. History 
Political Science World History 
Psychology Political Science 
Sociology and 
Anthropology 

Psychology 
Anthropology 
Sociology 

Physical Education None Physical Education 
Health Education None Health Education 
Dance None Dance 
Drama/Theatre Arts None Theatre and Drama 
Music None Music 

Instrumental Music 
Vocal Music 

Visual Arts None Art 
Foreign Languages – 
Designation Required 

Arabic (2008) Arabic 
Chinese (Cantonese or Mandarin) Cantonese, Mandarin 
French French 
German German 
Hebrew Hebrew 
Italian Italian 
Japanese Japanese 
Korean Korean 
Latin Latin 
Russian Russian 
Spanish Spanish 
Other foreign languages, provided 
the candidate completed a major 
in the foreign language designated 

Other foreign languages, 
as applicable 
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Endorsements 
CurrentlyAvailable Designations Endorsements  

Issued Prior to July 1, 2004 

Additional  
Teaching Fields   

Agricultural Education None Agricultural Business and 
Management 

Agriculture 
Agricultural Power and 

Machinery 
Horticulture 
Agricultural Resources 

Business, Marketing, and 
Computer Education – 
Designation Optional 

Business Computer 
Programming 

Accounting 
Basic Business 
Business Computer 

Programming 
Business/Marketing/ 

Management 
Information Processing 
Information Processing/ 

Secretarial 
Marketing 

Computer Applications None None 
Computer Science None None 
Family and Consumer 
Sciences – Designation 
Required 

Apparel and Textiles 
Living Environments 
Nutrition, Wellness, and 

Hospitality 

Child and Day Care Services 
Consumer Education and 

Resource Management 
Fashion and Clothing Services
Food and Nutrition Services 
Home Economics 
Institutional and Home 

Management Services 
Interior Furnishings 

Services/Living 
Environments 
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Interpersonal, Family 
Relationships, Parenting 
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Endorsements Currently 
Available  Designations Endorsements  

Issued Prior to July 1, 2004 
Technology Education None Industrial Technology  

 Education 
Construction 
Electronics 
Graphic Communications 
Transportation 
Manufacturing 
Industrial Technology 
Public Service 
Drafting/Design 
Autobody Repair 
Heating, Ventilation, and Air 

Conditioning 
Technology Specialist None Computer Technology 

Instructional Technology 
Library Information Specialist None Media 
Safety and Driver Education None Safety and Driver Education 
Bilingual Education Target Language Bilingual Education with a 

Target Language 
Designation 

English as a New (Second) 
Language (ENL) – 
Designation Optional 

Bilingual Education 
(language-specific) 

Bilingual Education 
English as a Second Language 

Middle School Subject-specific Middle-Grades 
Junior High School 

Elementary   

Self-Contained General 
Education 

None Self-Contained General 
Education 
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Endorsements Currently 
Available Designations Endorsements  

Issued Prior to July 1, 2004 

Early Childhood   

Early Childhood Special 
Education 

None  

Self-Contained General 
Education None Early Childhood 

Special Education   

Learning Behavior Specialist I 
(LBS I)/Unlimited 

None None 

Learning Behavior Specialist I 
(LBS I)/Limited 

LBS I/Limited – Learning 
Disabilities 

LBS I/Limited – 
Social/Emotional Disorders 

LBS I/Limited – Mental  
Retardation 

LBS I/Limited – Physically  
Handicapped 

Educable handicapped (EMH) 
Trainable mentally 

handicapped (TMH) 
Physically handicapped (PH) 
Learning disabilities (LD) 
Social/emotional disorders  

(S/ED) 

Learning Behavior Specialist 
II 

LBS II/Transition 
Specialist 

LBS II/Technology 
Specialist 

LBS II/Bilingual Special  
Education Specialist 

LBS II/Deaf-Blind 
Specialist 

LBS II/Behavior  
Intervention 

Specialist 
LBS II/Curriculum 

Adaptation Specialist 
LBS II/Multiple 

Disabilities Specialist 

None 
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Speech-Language Pathologist 
(master's degree required) 

None Speech-language impaired 

Blind or Visually Impaired None Blind or partially sighted  
Deaf or Hard of Hearing None None 

Administrative   

Chief School Business 
Official 

 Chief School Business 
Official 

Director of Special Education  Director of Special Education 
General Administrative 

(through June 30, 2014) 
 General Administrative  

Principal (2012)  General Administrative 
Superintendent  Superintendent 

School Service Personnel   

School Counselor  Guidance 
School Nurse  School Nurse 
School Psychologist  School Psychologist 
School Social Worker  School Social Worker 
Non-Teaching Speech-

Language Pathologist 
 Non-Teaching Speech-

Language Pathologist 

Supervisory 

 
None; see Sections 21-4 and 
21-25 of the School Code and 
Section 25.497 of this Part. 

 
Supervisory 

 
(Source:  Amended at 36 Ill. Reg. 12455, effective July 23, 2012) 
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1) Heading of the Part:  Requirements for Accounting, Budgeting, Financial Reporting, and 
Auditing 

 
2) Code Citation:  23 Ill. Adm. Code 100 
 
3) Section Numbers:  Adopted Action: 

100.130   Amendment 
100.TABLE C   Amendment 

 
4) Statutory Authority:  105 ILCS 5/3.17a, 2-3.27, 2-3.28, 3-7, 17-1, and 34-43.1 
 
5) Effective Date of Amendments:  July 18, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  No 
 
8) A copy of the adopted amendments, including any material incorporated by reference, is 

on file in the agency's principal office and is available for public inspection. 
 
9) Notice of Proposal Published in Illinois Register:  April 6, 2012; 36 Ill. Reg. 5309 
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences between proposal and final version:  None 
 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  Yes 
 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  Yes 
 
14) Are there any other proposed rulemakings pending on this Part?  No 
 
15) Summary and Purpose of Amendments:  Illinois has received approximately $43 million 

under the federal Race to the Top 3 program.  More than 40 districts have committed to 
participate in the program; however, districts will be held to certain transparency and 
accountability measures required under the provisions of the program.  Districts also 
must track their expenditures carefully so that the reporting that is eventually required 
can be accomplished.  This includes accounting for these funds separately from funds 
from other sources.  The addition of a revenue account in Table C of Part 100 ensures 
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that districts will use a uniform system of capturing information relative to use of Race to 
the Top 3 funds.   

 
In addition, Section 100.130 was amended to include the Race to the Top 3 program.  
Section 100.130 provides districts with information about what to expect as a result of 
their receipt of this federal funding. This rule identifies basic information related to the 
topics already covered by Part 100: accounting, budgeting, financial reporting, and 
auditing.   

 
16) Information and questions regarding these adopted amendments shall be directed to: 
 

Debbie Vespa, Division Administrator 
Division of School Business Services 
Illinois State Board of Education 
100 North First Street, N-330 
Springfield, Illinois  62777 
 
217/785-8779 

 
The full text of the Adopted Amendments begins on the next page: 
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TITLE 23:  EDUCATION AND CULTURAL RESOURCES 
SUBTITLE A:  EDUCATION 

CHAPTER I:  STATE BOARD OF EDUCATION 
SUBCHAPTER c:  FINANCE 

 
PART 100 

REQUIREMENTS FOR ACCOUNTING, BUDGETING, 
FINANCIAL REPORTING, AND AUDITING 

 
Section 
100.10  Purpose and Applicability 
100.20  Definitions 
100.30  General Requirements 
100.40  Types of Funds, Basis of Accounting, and Recognition of Transactions 
100.50  Intra-Fund and Inter-Fund Transactions 
100.60  Capital Assets and Depreciation 
100.70  Revolving Funds 
100.80  Student Activity Funds 
100.90  Submission of Budgets and Deficit Reduction Plans 
100.100 Annual Financial Reports 
100.110 Annual Audit Requirements 
100.120 Provisions Related to Debt 
100.130 Requirements Specific to Funds Received Pursuant to the American Recovery and 

Reinvestment Act of 2009 (ARRA), and the Education Jobs Fund Program (Ed 
Jobs) and the Race to the Top Program 

100.TABLE A  Classification of Funds 
100.TABLE B  Balance Sheet Accounts 
100.TABLE C  Revenue Accounts 
100.TABLE D  Expenditure Accounts 
100.TABLE E  "Sources and Uses" Accounts; Miscellaneous 
100.TABLE F  Expenditure Object Accounts 
 
AUTHORITY:  Implementing and authorized by Sections 2-3.17a, 2-3.27, 2-3.28, 3-7, 17-1, and 
34-43.1 of the School Code [105 ILCS 5/2-3.17a, 2-3.27, 2-3.28, 3-7, 17-1, and 34-43.1]. 
 
SOURCE:  Old Part repealed at 10 Ill. Reg. 20507, effective December 2, 1986; new Part 
adopted at 31 Ill. Reg. 14874, effective October 19, 2007; amended at 32 Ill. Reg. 16439, 
effective September 24, 2008; emergency amendment at 33 Ill. Reg. 6313, effective April 17, 
2009, for a maximum of 150 days; emergency expired September 13, 2009; emergency 
amendment at 33 Ill. Reg. 12589, effective August 26, 2009, for a maximum of 150 days; 
amended at 33 Ill. Reg. 16728, effective November 23, 2009; emergency amendment at 34 Ill. 
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Reg. 15489, effective September 22, 2010, for a maximum of 150 days; amended at 35 Ill. Reg. 
2259, effective January 20, 2011; emergency amendment at 36 Ill. Reg. 5624, effective March 
21, 2012, for a maximum of 150 days; amended at 36 Ill. Reg. 12623, effective July 18, 2012. 
 
Section 100.130  Requirements Specific to Funds Received Pursuant to the American 
Recovery and Reinvestment Act of 2009 (ARRA), and the Education Jobs Fund Program 
(Ed Jobs) and the Race to the Top Program  
 
This Section applies only to funds received pursuant to P.L. 111-5, the American Recovery and 
Reinvestment Act of 2009 and the Race to the Top Program, and P.L. 111-226, which authorizes 
the Education Jobs Fund Program. 
 

a) Accounting; Treatment of Funds 
 

1) Records of expenditures shall identify the source of the ARRA, or Ed Jobs 
or Race to the Top funds by using the account numbers set forth in Table 
C of this Part, as well as the applicable funds, functions, and object 
classes, using the account numbers set forth in Tables A, D, and F of this 
Part, respectively. 

 
2) ARRA General State Aid funds received in account number 4850 or 4870 

(see Table C of this Part) may be deposited into any fund other than the 
Working Cash Fund and may be spent for any lawful purpose, except as 
limited by Section 14003 of the ARRA.  That Section prohibits a local 
education agency from using Education Stabilization funds for: 

 
A) payment of maintenance costs; 
 
B) stadiums or other facilities used primarily for athletic contests, 

exhibitions, or other events for which admission is charged to the 
general public; 

 
C) purchasing or upgrading vehicles; 
 
D) improvements to stand-alone facilities whose purpose is not the 

education of children, including facilities housing central office 
administration, operations, or logistical support functions; or 

 
E) school modernization, renovation, or repair that is inconsistent 

with State law. 
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3) No Education Stabilization funds or Government Services funds may be 

used to provide financial assistance to students to attend private 
elementary or secondary schools, unless the funds are used to provide 
special education and related services to children with disabilities as 
authorized by the Individuals with Disabilities Education Improvement 
Act.  (Section 14011 of the ARRA) 

 
4) Funds received under any other account number in the range from 4851 

through 4880 and 4901 shall be expended only for the purposes authorized 
by the relevant federal law, regulations, and guidance. 

 
5) No Race to the Top funds may be used for the costs associated with the 

administration of any statewide summative assessment that may be 
incurred by a school district (e.g., substitutes, monitoring, preparation) nor 
for any of the items listed in subsections (a)(2)(B) through (E) of this 
Section. 

 
b) Budgeting 

Each local education agency intending to spend ARRA funds during Fiscal Year 
2009, or Ed Jobs funds in Fiscal Year 2011, or Race to the Top funds in Fiscal 
Year 2012 and thereafter shall amend its budget as necessary, pursuant to the 
provisions of Section 17-1 of the School Code [105 ILCS 5/17-1] and shall 
submit the amended budget to the State Superintendent of Education pursuant to 
Section 100.90 of this Part.  Subsequent annual budgets shall address the receipt 
and disbursement of ARRA or Ed Jobs funds as provided in Section 17-1 and 
applicable federal regulations and guidance. 
 

c) Financial Reporting 
In order to comply with federal reporting requirements, each local education 
agency receiving funds under the ARRA, or Ed Jobs or Race to the Top shall 
include in its annual financial report, in addition to all other requirements set forth 
in Section 100.100 of this Part, a detailed schedule of its receipts and 
disbursements of those funds, as distinct from any other receipts and expenditures 
for the same purposes made from other sources of funds. 
 

d) Auditing 
 

1) The receipt and disbursement of ARRA, or Ed Jobs or Race to the Top 
funds shall be subject to the audit requirements of Section 100.110 of this 
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Part.  In addition to the other applicable requirements of Section 100.110 
of this Part, the scope of each audit shall include the schedule of receipts 
and disbursements required under subsection (c) of this Section. 

 
2) Each local education agency receiving ARRA, or Ed Jobs or Race to the 

Top funds shall review its amended budget to determine whether its 
increased expenditure of federal funds will make the agency subject to the 
audit requirements of OMB Circular A-133 (available at 
www.whitehouse.gov/omb/circulars/index.html) and, if so, shall maintain 
records accordingly. 

 
(Source:  Amended at 36 Ill. Reg. 12623, effective July 18, 2012) 
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Section 100.TABLE C  Revenue Accounts 
 

Label Account 
Number 

Source; Notes 

   
RECEIPTS/REVENUE 
FROM LOCAL 
SOURCES 

1000  

AD VALOREM 
TAXES 

1100  

Educational Purposes 
Levy 

1110 105 ILCS 5/17-2 and 17-3. 

Operations and 
Maintenance Purposes 
Levy 

1111 105 ILCS 5/17-5. 

Bond and Interest 
Purposes Levy 

1112 105 ILCS 5/17-9. 

Transportation Purposes 
Levy 

1113 105 ILCS 5/17-4. 

Municipal Retirement 
Purposes Levy 

1114 40 ILCS 5/7-171. 

Working Cash Purposes 
Levy 

1115 105 ILCS 5/20-3. 

Public Building 
Commission Rent Levy 

1116 50 ILCS 20/18. 

Capital Improvement 
Purposes Levy 

1117 105 ILCS 5/17-2 and 17-2.3. 

Fire Prevention & Safety 
Purposes Levy 

1118 105 ILCS 5/17-2.11. 

Emergency Financial 
Assistance Levy 

1119 105 ILCS 5/1B-8 and 1F-62. 

Tort Immunity/ 
Judgment Purposes Levy 

1120 745 ILCS 10/9-109. 

Leasing Purposes Levy 1130 105 ILCS 5/17-2.2c. 
Special Education 
Purposes levy 

1140 105 ILCS 5/ 17-2.2a. 

FICA and Medicare 
Only Levies 

1150 Social Security taxes and the employer's share of Medicare Only 
payments; 40 ILCS 5/21-110, 110.1. 

Area Vocational 
Construction Purposes 
Levy 

1160 105 ILCS 5/17-2.4. 

Summer School 
Purposes Levy 

1170 105 ILCS 5/17-2 and 17-2.1. 
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Label Account 
Number 

Source; Notes 

   
Other Tax Levies 1190 Taxes received from other tax levies not specifically identified 

(describe and itemize). 
PAYMENTS IN LIEU 
OF TAXES 

1200  

Mobile Home Privilege 
Tax 

1210  

Payments from Local 
Housing Authorities 

1220  

Corporate Personal 
Property Replacement 
Taxes  

1230 Amounts received to replace personal property tax revenues lost. 

Other Payments in Lieu 
of Taxes 

1290  

TUITION 1300  
Total Regular Tuition 1310 Amounts received for pupils attending the district's regular schools; 

105 ILCS 5/10-20.12a. 
Regular Tuition from 
Pupils or Parents (In-
State) 

1311  

Regular Tuition from 
Other Districts (In-State) 

1312  

Regular Tuition from 
Other Sources (In-State) 

1313  

Regular Tuition from 
Other Sources (Out-of-
State) 

1314  

Total Summer School 
Tuition 

1320 Amounts received for pupils attending summer school. 

Summer School Tuition 
from Pupils or Parents 
(In-State) 

1321  

Summer School Tuition 
from Other Districts (In-
State) 

1322  

Summer School Tuition 
from Other Sources (In-
State) 

1323  

Summer School Tuition 
from Other Sources 
(Out-of-State) 

1324  
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Label Account 
Number 

Source; Notes 

   
Total CTE Tuition 1330 Amounts received for pupils attending career and technical education 

programs. 
CTE Tuition from Pupils 
or Parents (In-State) 

1331  

CTE Tuition from Other 
Districts (In-State) 

1332  

CTE Tuition from Other 
Sources (In-State) 

1333  

CTE Tuition from Other 
Sources (Out-of-State) 

1334  

Total Special Education 
Tuition 

1340 Amounts received for pupils attending special education programs. 

Special Education 
Tuition from Pupils or 
Parents (In-State) 

1341  

Special Education 
Tuition from Other 
Districts (In-State) 

1342  

Special Education 
Tuition from Other 
Sources (In-State) 

1343  

Special Education 
Tuition from Other 
Sources (Out-of-State) 

1344  

Total Adult Tuition 1350 Amounts received for pupils attending adult/continuing education 
programs. 

Adult Tuition from 
Pupils or Parents (In-
State) 

1351  

Adult Tuition from 
Other Districts (In-State) 

1352  

Adult Tuition from 
Other Sources (In-State) 

1353  

Adult Tuition from 
Other Sources (In-State) 

1354  

TRANSPORTATION 
FEES 

1400  

Total Regular 
Transportation Fees 

1410 Amounts received for transporting pupils to and from school and 
school activities (regular school day). 
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Label Account 
Number 

Source; Notes 

   
Regular Transportation 
Fees from Pupils or 
Parents (In-State) 

1411  

Regular Transportation 
Fees from Other 
Districts (In-State) 

1412  

Regular Transportation 
Fees from Other Sources 
(In-State) 

1413  

Regular Transportation 
Fees from Co-curricular 
Activities (In-State) 

1415  

Regular Transportation 
Fees from Other Sources 
(Out-of-State) 

1416  

Total Summer School 
Transportation Fees 

1420 Amounts received for transporting pupils to and from summer school.

Summer School 
Transportation Fees from 
Pupils or Parents (In-
State) 

1421  

Summer School 
Transportation Fees from 
Other LEAs (In-State) 

1422  

Summer School 
Transportation Fees from 
Other Sources (In-State) 

1423  

Summer School 
Transportation Fees from 
Other Sources (Out-of-
State) 

1424  

Total CTE 
Transportation Fees 

1430 Amounts received for transporting pupils to and from career and 
technical education classes. 

CTE Transportation Fees 
from Pupils or Parents 
(In-State) 

1431  

CTE Transportation Fees 
from Other Districts (In-
State) 

1432  
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Label Account 
Number 

Source; Notes 

   
CTE Transportation Fees 
from Other Sources (In-
State) 

1433  

CTE Transportation Fees 
from Other Sources 
(Out-of-State) 

1434  

Total Special Education 
Transportation Fees 

1440 Amounts received for transporting pupils to and from special 
education programs. 

Special Education 
Transportation Fees from 
Pupils or Parents (In-
State) 

1441  

Special Education 
Transportation Fees from 
Other Districts (In-State) 

1442  

Special Education 
Transportation Fees from 
Other Sources (In-State) 

1443  

Special Education 
Transportation Fees from 
Other Sources (Out-of-
State) 

1444  

Total Adult 
Transportation Fees 

1450 Amounts received for transporting pupils to and from 
adult/continuing education programs. 

Adult Transportation 
Fees from Pupils or 
Parents (In-State) 

1451  

Adult Transportation 
Fees from Other 
Districts (In-State) 

1452  

Adult Transportation 
Fees from Other Sources 
(In-State) 

1453  

Adult Transportation 
Fees from Other Sources 
(Out-of-State) 

1454  

EARNINGS ON 
INVESTMENTS 

1500  

Interest on Investments 1510  
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Label Account 
Number 

Source; Notes 

   
Gain or Loss on Sale of 
Investments 

1520 Gains or losses realized from the sale of bonds. 

FOOD SERVICE  1600  
Sales to Pupils - Lunch 1611  
Sales to Pupils - 
Breakfast 

1612  

Sales to Pupils - A la 
Carte 

1613  

Sales to Pupils - Other 1614  
Sales to Adults 1620 Amounts received from adults for sale of food products and services. 
Other Food Service 1690 Amounts received from local sources for other food service activities. 
DISTRICT/SCHOOL 
ACTIVITY INCOME 

1700  

Admissions - Athletic 1711 Amounts received from school-sponsored athletic events. 
Admissions - Other  1719 Amounts received from admissions to all other school-sponsored 

events except athletics (describe and itemize). 
Fees 1720 Amounts received from pupils for fees such as towel fees, locker 

fees, and equipment fees (excludes transportation). 
Book Store Sales 1730  
Other District/School 
Activity Revenue  

1790 All other revenue from district or school activities not otherwise 
specified. 

TEXTBOOK 
INCOME 

1800  

Rentals - Regular 
Textbooks 

1811  

Rentals - Summer 
School Textbooks 

1812  

Rentals - 
Adult/Continuing 
Education Textbooks 

1813  

Rentals - Other  1819 Describe and itemize. 
Total Textbook Rentals 1810 105 ILCS 5/10-22.25. 
Sales - Regular 
Textbooks 

1821  

Sales - Summer School 
Textbooks 

1822  

Sales - Adult/Continuing 
Education Textbooks 

1823  

Sales - Other  1829  
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Label Account 
Number 

Source; Notes 

   
Total Textbook Sales 1820 105 ILCS 5/28-8. 
Textbooks Other  1890 Textbook revenues not provided for elsewhere in the 1800 series of 

accounts. 
OTHER LOCAL 
REVENUES 

1900  

Rentals 1910 Amounts received for rental of school property, real or personal. 
Contributions and 
Donations from Private 
Sources 

1920 Amounts received from a philanthropic foundation, private 
individual, or private organization for which no repayment or special 
service to the contributor is expected. 

Impact Fees from 
Municipal or County 
Governments 

1930 Amounts received from a city, town, village, or county government 
from impact fees assessed in accordance with local ordinances. 

Services Provided to 
Other Districts 

1940 Amounts received for services other than tuition and transportation 
services (e.g., data processing, purchasing, maintenance, accounting, 
cleaning, consulting, guidance). 

Refund of Prior Years' 
Expenditures 

1950 A refund of an expenditure charged to a prior fiscal year's budget. 

Payments of Surplus 
Moneys from TIF 
Districts 

1960 Amounts received from distributions from Tax Increment Financing 
districts. 

Drivers' Education Fees 1970 105 ILCS 5/27-23. 
Proceeds from Vendors' 
Contracts 

1980 Proceeds received pursuant to contracts between the district and 
various vendors. 

School Facility Occu- 
pation Tax Proceeds 

1983 Amounts received from distributions of School Facility Occupation 
Tax proceeds. 

Payment from Other 
Districts 

1991 Amounts representing a district's share of special education or career 
and technical education building costs. 

Sale of Vocational 
Projects 

1992 Amounts representing gain from the sale of vocational projects. 

Other Local Fees  1993 Amounts assessed or received from local sources for district 
programs not classified elsewhere (describe and itemize). 

Other Local Revenues 1999 Amounts received from local sources not provided for elsewhere in 
the 1000 series of accounts. 

FLOW-THROUGH 
RECEIPTS/REVENUE 
FROM ONE 
DISTRICT TO 
ANOTHER DISTRICT 

2000  
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Label Account 
Number 

Source; Notes 

   
FLOW-THROUGH 
REVENUE FROM 
STATE SOURCES 

2100 State revenues that can be further subdivided to account for 
individual grants. 

FLOW-THROUGH 
REVENUE FROM 
FEDERAL SOURCES 

2200 Federal revenues that can be further subdivided to account for 
individual grants. 

OTHER FLOW-
THROUGH REVENUE 

2300 Other revenues that can be further subdivided to account for 
individual grants (describe and itemize). 

RECEIPTS/REVENUE 
FROM STATE 
SOURCES 

3000  

General State Aid 
Section 18-8.05 (GSA) 

3001 105 ILCS 5/18-8.05. 

General State Aid Hold 
Harmless/Supplemental 

3002 105 ILCS 5/18-8.05j. 

Reorganization 
Incentives - Deficit Fund 
Balance 

3005 105 ILCS 5/18-8.3. 

Reorganization 
Incentives - Attendance 

3010 105 ILCS 5/18-8.05i. 

Reorganization 
Incentives - Salary 
Difference 

3015 105 ILCS 5/18-8.2. 

Reorganization 
Incentives - Certified 
Salary 

3020 105 ILCS 5/18-8.5. 

Reorganization 
Incentives - Feasibility 
Studies 

3021 Amounts received pursuant to appropriations for this purpose. 

GSA Fast Growth 
District Grants 

3030 105 ILCS 5/18-8.10. 

Emergency Financial 
Assistance Grants 

3050 105 ILCS 5/1B-8 and 1F-62. 

Tax Equivalent Grants 3055 105 ILCS 5/18-4.4. 
GSA Transition 
Assistance 

3095 Amounts received pursuant to appropriations for this purpose. 

Other Unrestricted 
Grants-In-Aid from State 
Sources 

3099 Amounts received pursuant to other appropriations (describe and 
itemize). 
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Label Account 
Number 

Source; Notes 

   
Special Education - 
Private Facility Tuition 

3100 105 ILCS 5/14-7.02. 

Special Education - 
Extraordinary 

3105 105 ILCS 5/14-7.02a. 

Special Education - 
Personnel 

3110 105 ILCS 5/14-13.01. 

Special Education - 
Orphanage - Individual 

3120 105 ILCS 5/14-7.03. 

Special Education - 
Orphanage - Summer  

3130 105 ILCS 5/14-7.03. 

Special Education - 
Summer School 

3145 105 ILCS 5/18-4.3. 

Philip J. Rock Center 
and School 

3155 105 ILCS 5/14-11.02. 

Educational Materials 
Center 

3156 105 ILCS 5/14-11.01. 

Special Education - 
Other 

3199 Amounts received pursuant to other appropriations (describe and 
itemize). 

CTE Improvement 
(CTEI) 

3220 105 ILCS 435. 

CTE - WECEP 3225 105 ILCS 5/2-3.66a. 
Agriculture Education 3235 105 ILCS 5/2-3.80. 
CTE - Student 
Organizations 

3270 105 ILCS 435  

CTE - Other 3299 Amounts received pursuant to other appropriations (describe and 
itemize). 

Bilingual Education - 
Downstate - TPI and 
TBE 

3305 105 ILCS 5/14C-12. 

Bilingual Education - 
Downstate - Transitional 
Bilingual Education 

3310 105 ILCS 5/14C-12. 

Gifted Education 3350 105 ILCS 5/Art. 14A. 
State Free Lunch and 
Breakfast 

3360 105 ILCS 125/2. 

School Breakfast 
Initiative 

3365 105 ILCS 125/2.5. 

Driver Education 3370 105 ILCS 5/27-24.2. 
Adult Education (from 
ICCB ) 

3410 Amounts received from the Community College Board; 105 ILCS 
405. 
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Label Account 
Number 

Source; Notes 

   
Adult Education - Other  3499 Amounts received pursuant to other appropriations (describe and 

itemize). 
Transportation - 
Regular/Vocational 

3500 105 ILCS 5/29-5. 

Transportation - Special 
Education 

3510 105 ILCS 5/14-13.01b. 

Transportation - ROE 
Bus Driver Training 

3520 105 ILCS 5/3-14.23. 

Transportation - Other  3599 Amounts received pursuant to other appropriations (describe and 
itemize). 

Learning Improvement - 
Change Grants 

3610 105 ILCS 5/2-3.25, 2-3.63, and 2-3.64. 

National Board 
Certification 

3651 105 ILCS 5/21-27. 

Administrators Academy 3655 105 ILCS 5/2-3.53. 
Scientific Literacy 3660 105 ILCS 5/2-3.94. 
Truants' Alternative and 
Optional Education 

3695 105 ILCS 5/2-3.66. 

Regional Safe Schools 3696 105 ILCS 5/13A-8. 
Early Childhood - Block 
Grant 

3705 105 ILCS 5/1C-2 and 2-3.71. 

Reading Improvement 
Block Grant 

3715 105 ILCS 5/2-3.51. 

Reading Improvement 
Block Grant - Reading 
Recovery 

3720 Amounts received from the 2% set-aside under 105 ILCS 5/2-3.51. 

Continued Reading 
Improvement Block 
Grant 

3725 105 ILCS 5/2-3.51a. 

Continued Reading 
Improvement Block 
Grant 

3726 Amounts received from the 2% set aside under 105 ILCS 5/2-3.51a. 

ROE/ISC Operations 3730 Amounts received pursuant to 105 ILCS 5/2-3.63, 3-14.23, and 18-6. 
ROE Supervisory 
Expense 

3745 Amounts received pursuant to 105 ILCS 5/18-6. 

Chicago Teachers 
Academy for Math & 
Science (TAMS) 

3765 Amounts received pursuant to an appropriation for TAMS. 

Chicago General 
Education Block Grant 

3766 105 ILCS 5/1D-1. 
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Label Account 
Number 

Source; Notes 

   
Chicago Educational 
Services Block Grant 

3767 105 ILCS 5/1D-1. 

School Safety and 
Educational 
Improvement Block 
Grant 

3775 105 ILCS 5/2-3.51.5. 

Technology - Learning 
Technology Centers 

3780 105 ILCS 5/2-3.117. 

Illinois Government 
Intern Program 

3804 Funds distributed as a grant to Springfield School District 186 to 
support administration of this program. 

State Charter Schools 3815 105 ILCS 5/Art. 27A. 
Extended Learning 
Opportunities (Summer 
Bridges) 

3825 105 ILCS 5/10-20.9a. 

Infrastructure 
Improvements - 
Planning/Construction 

3920 105 ILCS 230/5-35. 

School Infrastructure - 
Maintenance Projects 

3925 105 ILCS 230/5-100. 

Regular Orphanage 
Tuition (18-3) 

3950 105 ILCS 5/18-3. 

Tax Equivalent Grants 3955 105 ILCS 5/18-4.4. 
After-School Programs - 
Mentoring & Student 
Support  

3960 Amounts received pursuant to appropriation. 

Advanced Placement 
Classes 

3961 Amounts received pursuant to appropriations. 

Arts Education 3962 Amounts received pursuant to appropriations. 
Grants to Local 
Governments, 
Community 
Organizations, Not-for-
Profit Organizations, and 
Educational Facilities 

3963 Amounts received pursuant to appropriations. 

ISBE Special Purpose 
Trust Fund 

3970 105 ILCS 5/2-3.127a. 

Class Size Reduction 
Pilot Project 

3981 105 ILCS 5/2-3.136. 

Teacher Mentoring Pilot 
Project 

3982 105 ILCS 5/21A-25. 
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The "Grow Your Own" 
Teacher Education 
Initiative 

3983 110 ILCS 48. 

Education of Homeless 
Children and Youth 
State Grant Program 

3984 105 ILCS 45. 

Children's Mental Health 
Partnership 

3990 105 ILCS 405/49-15. 

State "On-behalf" 
Payments  

3998 Reserved for on-behalf payments by the State. 

Emergency Financial 
Assistance Grant 

3999 105 ILCS 5/1B-8. 

Temporary Relocation 
Expense Grant 

3999 105 ILCS 5/2-3.77. 

Other Restricted 
Revenue from State 
Sources 

3999 Amounts received pursuant to other appropriations (describe and 
itemize). 

RECEIPTS/REVENUE 
FROM FEDERAL 
SOURCES 

4000  

Federal Impact Aid 4001 ESEA Title VIII - Impact Aid (CFDA 84.041). 
Other Unrestricted 
Grants-In-Aid Received 
Directly from the 
Federal Government 

4009 Amounts received pursuant to other unrestricted appropriations; 
describe and itemize. 

Total Unrestricted 
Grants Received Directly 
from the Federal 
Government 

4010   

Head Start 4045 Community Opportunities, Accountability, Training, and Educational 
Services Act of 1998, Title I (CFDA 93.600). 

Construction (Impact 
Aid) 

4050 ESEA, Title VIII (Impact Aid – Facilities Maintenance) (CFDA 
84.040). 

Magnet 4060 ESEA, Title V, Part C (Magnet Schools Assistance) (CFDA 84.165). 
Other Restricted Grants-
In-Aid Received Directly 
from the Federal 
Government  

4090 Amounts received pursuant to other restricted appropriations; 
describe and itemize. 
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Source; Notes 

   
Total Restricted Grants 
Received Directly from 
the Federal Government 

4095  

TOTAL GRANTS 
RECEIVED DIRECTLY 
FROM THE FEDERAL 
GOVERNMENT 

4099 Amounts received pursuant to other appropriations. 

Title V - Innovation and 
Flexibility Formula 

4100 NCLB, Title V, Part A - State Grants For Innovative Programs 
(CFDA 84.298). 

Title V - SEA Projects 4105 NCLB, Title V, Part A - State Grants For Innovative Programs 
(CFDA 84.298). 

Title V - Rural and Low-
Income Schools (REI) 

4107 NCLB, Title VI, Part B - Rural Education (CFDA 84.358). 

Title V - Other 4199 Amounts received pursuant to other appropriations (describe and 
itemize). 

Breakfast Start-up 4200 Child Nutrition Act - School Breakfast Program for Start-Up (CFDA 
10.553). 

National School Lunch 
Program 

4210 Child Nutrition Act - National School Lunch Program (CFDA 
10.555). 

Special Milk Program 4215 Child Nutrition Act - Special Milk Program for Children (CFDA 
10.556). 

School Breakfast 
Program 

4220 Child Nutrition Act - School Breakfast Program (CFDA 10.553). 

Summer Food Service 
Admin/Program 

4225 Child Nutrition Act - Summer Food Service Program for Children 
(CFDA 10.559). 

Child Care 
Commodity/SFS 13-
Adult Day Care 

4226 Child Nutrition Act - Child Care and Adult Food Service Program  
(CFDA 10.558). 

SAE Nutrition Ed. 
Loan/TNT 

4227 Child Nutrition Act of 1966 (42 USC 1771 et seq.) - (CFDA 10.574). 

Fresh Fruit and 
Vegetables 

4240 Child Nutrition - Cash Payments 

Child Nutrition 
Commodity/Salvage 

4250 Child Nutrition Act of 1966 (CFDA 10.550). 

Cash in Lieu of 
Commodities 

4255 Amounts received in lieu of commodities in the food service 
program. 

Food Service - Other  4299 Amounts received pursuant to other appropriations from the U.S. 
Department of Agriculture for nutrition programs (describe and 
itemize). 
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Title I - Low Income 4300 No Child Left Behind Act of 2001 (NCLB; 20 USC 6301 et seq.), 

Title I, Part A - Improving Academic Achievement of the 
Disadvantaged (CFDA 84.010). 

Title I - Low Income - 
Neglected, Private 

4305 NCLB, Title I, Part D - Neglected and Delinquent (CFDA 84.013). 

Title I - Low Income - 
Delinquent, Private 

4306 NCLB, Title I, Part D - Neglected and Delinquent (CFDA 84.013). 

Title I - Neglected and 
Delinquent Juvenile and 
Adult Corrections 
(formerly only juvenile) 

4315 NCLB, Title I, Part D - Neglected and Delinquent (CFDA 84.013). 

Title I - School 
Improvement and 
Accountability 

4331 NCLB, Title I, Part A  

Title I - Comprehensive 
School Reform 

4332 NCLB, Title I, Part F - Comprehensive School Reform (CFDA 
84.332). 

Title I - Reading First 4334 NCLB, Title I, Part B-1 - Reading First (CFDA 84.357). 
Title I - Even Start 4335 NCLB, Title I, Part B-3 - Even Start (CFDA 84.213). 
Title I - Reading First 
SEA Funds 

4337 NCLB, Title I, Part B-1 - Reading First SEA Funds (CFDA 84.357). 

Title I - School 
Improvement Grant 

4339 NCLB, Title I, section 1003g (CFDA 84.357). 

Title I - Migrant 
Education 

4340 NCLB, Title I, Part C - Education of Migrant Children (CFDA 
84.011). 

Title I - Other 4399 Amounts received pursuant to other appropriations under Title I of 
NCLB (describe and itemize). 

Title IV - Safe and Drug-
Free Schools - Formula 

4400 NCLB, Title IV, Part A - Safe and Drug Free Schools (CFDA 
84.186). 

Title IV - Safe & Drug-
Free Schools – State-
Level Program 

4415 NCLB, Title IV, Part A - Safe and Drug Free Schools (CFDA 
84.186). 

Title IV - 21st Century 4421 NCLB, Title IV, Part B - 21st Century Community Learning Centers 
(CFDA 84.287). 

Title IV - Other 
(Describe & Itemize) 

4499 Amounts received pursuant to other appropriations under Title IV of 
NCLB (describe and itemize). 

Federal Special 
Education Preschool 
Flow-Through 

4600 IDEA, Part B - Preschool (CFDA 84.173). 
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Source; Notes 

   
Federal Special 
Education Preschool 
Discretionary 

4605 IDEA, Part B - Preschool  (CFDA 84.173). 

Federal Special 
Education - IDEA Flow-
Through/Low Incident 

4620 IDEA, Part B (CFDA 84.027). 

Federal Special 
Education - IDEA Room 
and Board 

4625 IDEA, Part B (CFDA 84.027). 

Federal Special 
Education - IDEA 
Discretionary 

4630 IDEA, Part B (CFDA 84.027). 

Federal Special 
Education - IDEA - Part 
D - Improvement 

4631 IDEA, Part D - State Program Improvement Grants for Children with 
Disabilities (CFDA 84.323). 

Federal Special 
Education - IDEA Title 
VI C - Deaf/Blind 

4635 IDEA, Part D - Technical Assistance and Dissemination to Improve 
Services and Results for Children with Disabilities (CFDA 84.326). 

Federal Special 
Education - IDEA - 
Other 

4699 Amounts received pursuant to other appropriations under IDEA 
(describe and itemize). 

CTE - Perkins - State 
Leadership 

4720 Carl D. Perkins Career and Technical Education Act of 2006 - State 
Leadership (CFDA 84.048A) 

CTE - Perkins - DHS Ed 4740 Carl D. Perkins Career and Technical Education Act of 2006 - 
Corrections or Institutions (CFDA 84.048A) 

CTE - Perkins - 
Secondary 

4745 Carl D. Perkins Career and Technical Education Act of 2006 - 
Secondary (CFDA 84.048A) 

CTE - Perkins Title II - 
Tech Prep 

4770 Carl D. Perkins Career and Technical Education Act of 2006 - Title II 
- Tech Prep (CFDA 84.243A) 

CTE - Other  4799 Amounts received pursuant to other appropriations from federal 
sources (describe and itemize). 

Federal - Adult 
Education 

4810 Adult Education State Grant Program (CFDA 84.002). 

ARRA General State 
Aid - Education 
Stabilization  

4850 Amounts received pursuant to the American Recovery and 
Reinvestment Act of 2009 (ARRA); see Section 100.130 of this Part. 

ARRA Title I - Low 
Income 

4851 Amounts received pursuant to the ARRA; see Section 100.130 of this 
Part. 

ARRA Title I - 
Neglected, Private 

4852 Amounts received pursuant to the ARRA; see Section 100.130 of this 
Part. 
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Label Account 
Number 

Source; Notes 

   
ARRA Title I - 
Delinquent, Private 

4853 Amounts received pursuant to the ARRA; see Section 100.130 of this 
Part. 

ARRA Title I - School 
Improvement (Part A) 

4854 Amounts received pursuant to the ARRA; see Section 100.130 of this 
Part. 

ARRA Title I - School 
Improvement (section 
1003g) 

4855 Amounts received pursuant to the ARRA; see Section 100.130 of this 
Part. 

ARRA IDEA - Part B - 
Preschool 

4856 Amounts received pursuant to the ARRA; see Section 100.130 of this 
Part. 

ARRA IDEA - Part B - 
Flow-Through 

4857 Amounts received pursuant to the ARRA; see Section 100.130 of this 
Part. 

Other ARRA Fund - XII 4860 Available for recording sources of federal funds received pursuant to 
the ARRA from a source other than those to be recorded with account 
numbers 4850 through 4857, 4861 through 4872, and 4875 through 
4876; describe and itemize; see Section 100.130 of this Part. 

ARRA Title IID - 
Technology - 
Competitive 

4861 Amounts received pursuant to the ARRA; see Section 100.130 of this 
Part. 

ARRA McKinney-Vento 
Homeless Education 

4862 Amounts received pursuant to the ARRA; see Section 100.130 of this 
Part. 

ARRA Child Nutrition 
Equipment Assistance 

4863 Amounts received pursuant to the ARRA; see Section 100.130 of this 
Part. 

Impact Aid Formula 
Grants 

4864 Amounts received pursuant to the ARRA; see Section 100.130 of this 
Part. 

Impact Aid Competitive 
Grants 

4865 Amounts received pursuant to the ARRA; see Section 100.130 of this 
Part. 

Qualified Zone Academy 
Bond Tax Credits 

4866 Amounts received pursuant to the ARRA; see Section 100.130 of this 
Part. 

Qualified School 
Construction Bond 
Credits 

4867 Amounts received pursuant to the ARRA; see Section 100.130 of this 
Part. 

Build America Bond Tax 
Credits 

4868 Amounts received pursuant to the ARRA; see Section 100.130 of this 
Part. 

Build America Bond 
Interest Reimbursement 

4869 Amounts received pursuant to the ARRA; see Section 100.130 of this 
Part. 

ARRA General State 
Aid - Other Government 
Services Stabilization 

4870 Amounts received pursuant to the ARRA; see Section 100.130 of this 
Part. 
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Number 

Source; Notes 

   
Other ARRA Funds - II 4871 Available for recording sources of federal funds received pursuant to 

the ARRA directly from a federal agency or from a State agency 
other than ISBE; describe and itemize; see Section 100.130 of this 
Part. 

Other ARRA Funds - III 4872 Available for recording sources of federal funds received pursuant to 
the ARRA directly from a federal agency or from a State agency 
other than ISBE; describe and itemize; see Section 100.130 of this 
Part. 

Other ARRA Funds - IV 4873 Available for recording sources of federal funds received pursuant to 
the ARRA from a source other than those to be recorded with account 
numbers 4850 through 4857, 4861 through 4872, and 4875 through 
4876; describe and itemize; see Section 100.130 of this Part. 

Other ARRA Funds - V 4874 Available for recording sources of federal funds received pursuant to 
the ARRA from a source other than those to be recorded with account 
numbers 4850 through 4857, 4861 through 4872, and 4875 through 
4876; describe and itemize; see Section 100.130 of this Part. 

ARRA Early Childhood  4875 Paid with Government Services State Fiscal Stabilization Fund 
ARRA funds; see Section 100.130 of this Part. 

Other ARRA Funds - 
VII 

4876 Available for recording sources of federal funds received pursuant to 
the ARRA directly from a federal agency or from a State agency 
other than ISBE; describe and itemize; see Section 100.130 of this 
Part. 

Other ARRA Funds - 
VIII 

4877 Available for recording sources of federal funds received pursuant to 
the ARRA from a source other than those to be recorded with account 
numbers 4850 through 4857, 4861 through 4872, and 4875 through 
4876; describe and itemize; see Section 100.130 of this Part. 

Other ARRA Funds - IX 4878 Available for recording sources of federal funds received pursuant to 
the ARRA from a source other than those to be recorded with account 
numbers 4850 through 4857, 4861 through 4872, and 4875 through 
4876; describe and itemize; see Section 100.130 of this Part. 

Other ARRA Funds - X 4879 Available for recording sources of federal funds received pursuant to 
the ARRA from a source other than those to be recorded with account 
numbers 4850 through 4857, 4861 through 4872, and 4875 through 
4876; describe and itemize; see Section 100.130 of this Part. 

Education Jobs Fund 
Program  

4880 Available for recording sources of federal funds received pursuant to 
the Education Jobs Fund Program; see Section 100.130 of this Part. 

Race to the Top Program 4901 Available for recording sources of federal funds received pursuant to 
the Race to the Top Program; see Section 100.130 of this Part. 
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Label Account 
Number 
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Advanced Placement 
Fee/International 
Baccalaureate 

4904 ESEA, Title I, Part G - Advanced Placement Program (CFDA 
84.330). 

Emergency Immigrant 
Assistance 

4905 NCLB, Title III - English Language Acquisition Grants - Immigrant 
Assistance Grants (CFDA 84.365). 

Title III - English 
Language Acquisition 

4909 NCLB, Title III - English Language Acquisition Grants (CFDA 
84.365). 

Learn & Serve America 4910 National and Community Service Act of 1990 - Learn & Serve 
America (CFDA 94.004). 

Refugee Children School 
Impact Grants 

4915 Refugee Education Assistance Act of 1980, Refugee and Entrant 
Assistance Discretionary Grants (CFDA 93.576). 

McKinney Education for 
Homeless Children 

4920 NCLB, Title X - Education for Homeless Children (CFDA 84.196). 

Title II - Teacher Quality 4932 NCLB, Title II, Part A, and ESEA, Title II, Part C, Subpart 1, 
Chapter B (CFDA 84.350). 

Title II - Teacher Quality 4935 ESEA, Title II, Part A - Improving Teacher Quality State Grants 
(CFDA 84.367). 

Title II - Math and 
Science Initiative 

4936 ESEA, Title II, Part B - Math and Science Partnerships (CFDA 
84.366). 

Federal Charter Schools 4960 NCLB, Title V, Part B - Public Charter Schools. 
Title II - Technology - 
Enhancing Education 
Formula Grants 

4971 ESEA, Title II, Part D, Subparts 1 and 2, as amended - Education 
Technology State Grants (CFDA 84.318). 

Title II - Technology - 
Enhancing Education 
Competitive Grants 

4972 ESEA, Title II, Part D, Subparts 1 and 2 - Education Technology 
State Grants (CFDA 84.318). 

Safe Routes to School 4980 Section 1404 of the Safe, Accountable, Flexible, Efficient 
Transportation Equity Act:  A Legacy for Users Act (P.L. 109-59) 

Medicaid Matching 
Funds - Administrative 
Outreach 

4991 Social Security Act, Title XIX - Medicaid Matching - Administrative 
Outreach (CFDA 93.778). 

Medicaid Matching 
Funds - Fee-for-Service 
Program 

4992 Social Security Act, Title XIX - Medicaid Matching - Fee for Service 
Programs (CFDA 93.778). 

Hurricane Emergency 
Relief 

4995 Hurricane Emergency Relief Act. 

Other Restricted Grants 
Received from Federal 
Government through 
State 

4998 Amounts received pursuant to other federal appropriations (describe 
and itemize). 
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(Source:  Amended at 36 Ill. Reg. 12623, effective July 18, 2012) 
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1) Heading of the Part:  Special Education 
 
2) Code Citation:  23 Ill. Adm. Code 226 
 
3) Section Number:  Adopted Action: 

226.840   Amendment 
 
4) Statutory Authority:  105 ILCS 5/Art. 14 and 2-3.6 
 
5) Effective Date of Amendment:  July 18, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  Yes 
 
8) A copy of the adopted amendment, including any material incorporated by reference, is 

on file in the agency's principal office and is available for public inspection. 
 
9) Notice of Proposal Published in Illinois Register:  February 10, 2012; 35 Ill. Reg. 2042 
 
10) Has JCAR issued a Statement of Objection to this rulemaking?  No 
 
11) Differences between proposal and final version:  Under "medical reviews", a change was 

made to allow professional registered nurses who hold bachelor's degrees or higher and 
advanced practice nurses to conduct these reviews "provided that only a person holding a 
School Service Personnel Certificate endorsed for school nursing shall make 
recommendations regarding educational interventions, accommodations or modifications 
based on the findings of the student's medical review".  The requirements take effect 
beginning on July 1, 2013. 

 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  Yes 
 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
14) Are there any other proposed rulemakings pending on this Part?  Yes 
 

Section Numbers:  Action:  Register Citation: 
226.300   Amendment  36 Ill. Reg. 4363; March 23, 2012 
226.730   Amendment  36 Ill. Reg. 4363; March 23, 2012 
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226.800   Amendment  36 Ill. Reg. 4363; March 23, 2012 
226.810   Amendment  36 Ill. Reg. 4363; March 23, 2012 
226.850   Amendment  36 Ill. Reg. 4363; March 23, 2012 

 
15) Summary and Purpose of Amendments:  The State Board of Education modified Section 

226.840 to authorize certified school nurses (CSN), physicians, registered nurses with 
bachelor's degrees, and advanced practice nurses to conduct medical reviews, provided 
that only a certified school nurse would make recommendations regarding educational 
interventions, accommodations or modifications based on the findings of the student's 
medical review.  This rulemaking was in response to a request by the school nurses 
association for the agency to reconsider a 2010 rulemaking that allowed any registered 
and advanced practice nurse to conduct medical reviews.  This change was made at that 
time to address concerns from some school districts that they were having difficulty 
finding a sufficient number of certified school nurses to conduct these reviews. 

 
The amendment to the rules would authorize a registered professional nurse or advanced 
practice nurse to review medical records and interview a student and his or her parents to 
determine the student's health problems and concerns that may affect the student in the 
school setting, each of which represents "professional nursing services".  On the other 
hand, taking that information and formulating recommendations for educational 
accommodations and interventions to assist the student academically would require 
"instructional judgment or educational evaluation” and must be performed only by a 
CSN.  This modification aligns the rule to the scope of work contemplated under the 
School Code for each type of practitioner.  

 
16) Information and questions regarding this adopted amendment shall be directed to: 
 

David Andel, Division Administrator 
Illinois State Board of Education 
100 North First Street, N-253 
Springfield, Illinois  62777  
 
217/782-5589 

 
The full text of the Adopted Amendment begins on the next page: 
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TITLE 23:  EDUCATION AND CULTURAL RESOURCES 
SUBTITLE A:  EDUCATION 

CHAPTER I:  STATE BOARD OF EDUCATION 
SUBCHAPTER f:  INSTRUCTION FOR SPECIFIC STUDENT POPULATIONS 

 
PART 226 

SPECIAL EDUCATION 
 

SUBPART A:  GENERAL 
 

Section  
226.10 Purpose  
226.50 Requirements for a Free Appropriate Public Education (FAPE)  
226.60 Charter Schools  
226.75 Definitions  
 

SUBPART B:  IDENTIFICATION OF ELIGIBLE CHILDREN 
 

Section  
226.100 Child Find Responsibility  
226.110 Evaluation Procedures  
226.120 Reevaluations  
226.130 Additional Procedures for Students Suspected of or Having a Specific Learning 

Disability  
226.135 Additional Procedures for Students Suspected of or Having a Cognitive Disability 
226.140 Modes of Communication and Cultural Identification  
226.150 Evaluation to be Nondiscriminatory  
226.160 Determination of Eligibility (Repealed) 
226.170 Criteria for Determining the Existence of a Specific Learning Disability 

(Repealed) 
226.180 Independent Educational Evaluation  
226.190 Reevaluation (Repealed) 
 

SUBPART C:  THE INDIVIDUALIZED EDUCATION PROGRAM (IEP) 
 

Section  
226.200 General Requirements  
226.210 IEP Team  
226.220 Development, Review, and Revision of the IEP  
226.230 Content of the IEP  
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226.240 Determination of Placement  
226.250 Child Aged Three Through Five  
226.260 Child Reaching Age Three  
 

SUBPART D:  PLACEMENT 
 

Section  
226.300 Continuum of Placement Options  
226.310 Related Services  
226.320 Service to Students Living in Residential Care Facilities  
226.330 Placement by School District in State-Operated or Nonpublic Special Education 

Facilities  
226.340 Nonpublic Placements by Parents Where FAPE is at Issue 
226.350 Service to Parentally-Placed Private School Students  
226.360 Placement by School Districts in Remote Educational Programs 
 

SUBPART E:  DISCIPLINE 
 

Section  
226.400 Disciplinary Actions  
226.410 Manifestation Determination Review (Repealed) 
226.420 Appeals (Repealed) 
226.430 Protection for Children Not Yet Eligible for Special Education (Repealed) 
226.440 Referral to and Action by Law Enforcement and Judicial Authorities (Repealed) 
 

SUBPART F:  PROCEDURAL SAFEGUARDS 
 

Section  
226.500 Language of Notifications  
226.510 Notification of Parents' Rights  
226.520 Notification of District's Proposal  
226.530 Parents' Participation  
226.540 Consent  
226.550 Surrogate Parents  
226.560 Mediation  
226.570 State Complaint Procedures  
 

SUBPART G:  DUE PROCESS 
 

Section  
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226.600 Calculation of Timelines  
226.605 Request for Hearing; Basis (Repealed) 
226.610 Information to Parents Concerning Right to Hearing  
226.615 Procedure for Request  
226.620 Denial of Hearing Request (Repealed) 
226.625 Rights of the Parties Related to Hearings  
226.630 Qualifications, Training, and Service of Impartial Due Process Hearing Officers  
226.635 Appointment, Recusal, and Substitution of Impartial Due Process Hearing 

Officers  
226.640 Scheduling the Hearing and Pre-Hearing Conference  
226.645 Conducting the Pre-Hearing Conference  
226.650 Child's Status During Due Process Hearing (Repealed) 
226.655 Expedited Due Process Hearing  
226.660 Powers and Duties of Hearing Officer  
226.665 Record of Proceedings  
226.670 Decision of Hearing Officer; Clarification  
226.675 Monitoring and Enforcement of Decisions; Notice of Ineligibility for Funding  
226.680 Reporting of Decisions (Repealed) 
226.690 Transfer of Parental Rights  
 

SUBPART H:  ADMINISTRATIVE REQUIREMENTS 
 

Section  
226.700 General  
226.710 Policies and Procedures  
226.720 Facilities and Classes  
226.730 Class Size for 2009-10 and Beyond 
226.731 Class Size Provisions for 2007-08 and 2008-09  
226.735 Work Load for Special Educators 
226.740 Records; Confidentiality  
226.750 Additional Services  
226.760 Evaluation of Special Education  
226.770 Fiscal Provisions  
226.780 Procedures for Withdrawal Hearings before the Regional Board of School 

Trustees 
 

SUBPART I:  PERSONNEL 
 

Section  
226.800 Personnel Required to be Qualified  
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226.810 Special Education Teaching Approval  
226.820 Authorization for Assignment  
226.830 List of Independent Evaluators  
226.840 Qualifications of Evaluators  
226.850 List of Qualified Workers 
226.860 List of Noncertified Employees 
 
AUTHORITY:  Implementing Article 14 and authorized by Section 2-3.6 of the School Code 
[105 ILCS 5/Art.14 and 2-3.6].  
 
SOURCE:  Adopted August 12, 1976; rules repealed and new emergency rules adopted at 2 Ill. 
Reg. 37, p. 29, effective September 1, 1978, for a maximum of 150 days; rules repealed and new 
rules adopted at 3 Ill. Reg. 5, p. 932, effective February 1, 1979; emergency amendment at 4 Ill. 
Reg. 38, p. 328, effective September 15, 1980, for a maximum of 150 days; amended at 5 Ill. 
Reg. 8021, effective July 22, 1981; amended at 6 Ill. Reg. 558, effective December 23, 1981; 
emergency amendment at 7 Ill. Reg. 6511, effective May 6, 1983, for a maximum of 150 days; 
emergency amendment at 7 Ill. Reg. 8949, effective July 15, 1983, for a maximum of 150 days; 
codified at 8 Ill. Reg. 6669; amended at 8 Ill. Reg. 7617, effective May 17, 1984; emergency 
amendment at 10 Ill. Reg. 3292, effective January 27, 1986, for a maximum of 150 days; 
emergency expired June 24, 1986; amended at 10 Ill. Reg. 18743, effective October 22, 1986; 
amended at 10 Ill. Reg. 19411, effective October 31, 1986; amended at 13 Ill. Reg. 15388, 
effective September 14, 1989; emergency amendment at 14 Ill. Reg. 11364, effective June 26, 
1990, for a maximum of 150 days; emergency expired November 23, 1990; amended at 15 Ill. 
Reg. 40, effective December 24, 1990; amended at 16 Ill. Reg. 12868, effective August 10, 1992; 
emergency amendment at 17 Ill. Reg. 13622, effective August 3, 1993, for a maximum of 150 
days; emergency expired December 31, 1993; amended at 18 Ill. Reg. 1930, effective January 
24, 1994; amended at 18 Ill. Reg. 4685, effective March 11, 1994; amended at 18 Ill. Reg. 
16318, effective October 25, 1994; amended at 19 Ill. Reg. 7207, effective May 10, 1995; 
amended at 20 Ill. Reg. 10908, effective August 5, 1996; amended at 21 Ill. Reg. 7655, effective 
July 1, 1997; Part repealed, new Part adopted at 24 Ill. Reg. 13884, effective August 25, 2000; 
amended at 27 Ill. Reg. 8126, effective April 28, 2003; amended at 31 Ill. Reg. 9915, effective 
June 28, 2007; amended at 32 Ill. Reg. 4828, effective March 21, 2008; amended at 34 Ill. Reg. 
17433, effective October 28, 2010; amended at 35 Ill. Reg. 8836, effective May 26, 2011; 
peremptory amendment, pursuant to PA 97-461, at 35 Ill. Reg. 14836, effective August 22, 2011; 
amended at 36 Ill. Reg. 12648, effective July 18, 2012. 

 
SUBPART I:  PERSONNEL 

 
Section 226.840   Qualifications of Evaluators 
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The following list identifies the credentials required to administer certain types of evaluations.  
Where no requirements are established, an evaluation may be performed by an individual who is 
qualified to administer it according to the technical specifications of the publisher. 
 
TYPE REQUIRED QUALIFICATIONS 

Academic Performance Teaching certificate/approval appropriate for the 
age or disability of the child, or School Service 
Personnel Certificate endorsed for school 
psychology or guidance.  (See Article 21 of the 
School Code [105 ILCS 5/Art. 21] and the State 
Board's rules at 23 Ill. Adm. Code 1 and 23 Ill. 
Adm. Code 25.) 

  
Adapted Physical Education Special Certificate endorsed for physical education 

with approval in adapted physical education (23 
Ill. Adm. Code 25.43). 

  
Assistive Technology To the extent that a test is used in performing this 

assessment, qualification for administering the test 
according to the instructions provided by the test's 
publisher. 

  
Audiological License to practice as an Audiologist issued by the 

Department of Financial and Professional 
Regulation pursuant to the Illinois Speech-
Language Pathology and Audiology Practice Act 
[225 ILCS 110]. 

  
Clinical Psychological License issued pursuant to the Clinical 

Psychologist Licensing Act [225 ILCS 15]. 
  
Cultural Background Assessment School Service Personnel Certificate endorsed for 

school psychology, school social work, or school 
counseling. 

  
Hearing Screening License to practice as an Audiologist issued by the 

Department of Financial and Professional 
Regulation pursuant to the Illinois Speech-
Language Pathology and Audiology Practice Act 
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[225 ILCS 110], Special Certificate endorsed for 
speech and language impairment (23 Ill. Adm. 
Code 25.45), or certificate of training issued by the 
Department of Public Health (77 Ill. Adm. Code 
675). 

  
Learning Processes Evaluation School Service Personnel Certificate endorsed for 

school psychology or Special Preschool-Age 21 
Certificate endorsed for Learning Behavior 
Specialist I. 

  
Medical Review Until June 30, 2013, School Service Personnel 

Certificate endorsed for school nursing (23 Ill. 
Adm. Code 25.245), or a license to practice 
medicine in all of its branches, or under Section 60 
or 65 of the Nurse Practice Act [225 ILCS 65]. 
 
Beginning July 1, 2013, a School Service 
Personnel Certificate endorsed for school nursing 
(23 Ill. Adm. Code 25.245); or a license to practice 
medicine in all of its branches; or a bachelor's 
degree or higher and a license issued under Article 
60 or Article 65 of the Nurse Practice Act [225 
ILCS 65/Art. 60 or Art. 65], provided that only a 
person holding a School Service Personnel 
Certificate endorsed for school nursing shall make 
recommendations regarding educational 
interventions, accommodations or modifications 
based on the findings of the student's medical 
review. 

  
Neurological Evaluation Licensure/registration issued by the Department of 

Financial and Professional Regulation pursuant to 
the Medical Practice Act of 1987 [225 ILCS 60]. 

  
Occupational Therapy Evaluation Certificate/Registration issued by the Department 

of Financial and Professional Regulation pursuant 
to the Illinois Occupational Therapy Practice Act 
[225 ILCS 75]. 
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Orientation/Mobility Certification for orientation/mobility instruction 
and evaluation (Certification for Orientation and 
Mobility, Orientation and Mobility Division, 
Association for Education and Rehabilitation of 
the Blind and Visually Impaired, 4600 Duke 
Street, #430, P.O. Box 22397, Alexandria, 
Virginia 22304; 1984; no later amendments or 
editions are included). 

  
Physical Therapy Evaluation Certificate/registration issued by the Department 

of Financial and Professional Regulation pursuant 
to the Illinois Physical Therapy Act [225 ILCS 
90]. 

  
Psychiatric Evaluation Licensure/registration issued by the Department of 

Financial and Professional Regulation pursuant to 
the Medical Practice Act of 1987. 

  
School Psychological School Service Personnel Certificate endorsed for 

school psychology. 
  
Social Developmental Study (Adaptive 
Behavior, Cultural Background, Family 
History) 

School Service Personnel Certificate endorsed for 
social work, guidance, or school psychology (23 
Ill. Adm. Code 25.215, 25.225, or 25.235). 

  
Speech and Language Assessment Special Preschool-Age 21 Certificate endorsed for 

speech and language impairment or speech-
language pathology (23 Ill. Adm. Code 25.45), or 
School Service Personnel Certificate endorsed for 
speech-language pathology (23 Ill. Adm. Code 
25.250). 

  
Vision Screening Certificate of training issued by the Department of 

Public Health (77 Ill. Adm. Code 675). 
 

(Source:  Amended at 36 Ill. Reg. 12648, effective July 18, 2012) 
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1) Heading of the Part:  Secular Textbook Loan 
 
2) Code Citation:  23 Ill. Adm. Code 350 
 
3) Section Numbers:  Proposed Action: 

350.10    Repeal 
350.15    Repeal 
350.25    Repeal 
 

4) Statutory Authority:  105 ILCS 5/18-17 
 
5) Effective Date of Repealer:  July 18, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rulemaking contain incorporations by reference?  No 
 
8) A copy of the adopted repealer, including any material incorporated by reference, is on 

file in the agency’s principal office and is available for public inspection. 
 
9) Notice of Proposal Published in Illinois Register:  April 6, 2012; 36 Ill. Reg. 5311 
 
10) Has JCAR issued a Statement of Objection to this repealer?  No 
 
11) Differences between proposal and final version:  None 
 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  No changes were requested by JCAR, and no agreement 
letter was issued. 

 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
14) Are there any other proposed rulemakings pending on this Part?  No 
 
15) Summary and Purpose of Repealer:  P.A. 97-570, effective August 25, 2011, repealed 

Section 18-17 of the School Code (secular textbook loan program) and replaced it with 
the Textbook Block Grant Program.  Like the textbook loan program, the new block grant 
program is open to both public school districts and nonpublic schools that are recognized 
pursuant to 23 Ill. Adm. Code 425 of agency rules, defines what is meant by "textbook", 
and requires the State Board to annually publish a list of textbooks that can be purchased 



     ILLINOIS REGISTER            12658 
 12 

STATE BOARD OF EDUCATION 
 

NOTICE OF ADOPTED REPEALER 
 

 

with funds received under the program.  The legislation also establishes the formula used 
to allocate grants to each public school district and State-recognized nonpublic school 
(i.e., the total appropriation in a given year divided by the most current student 
enrollment data available).  Since each of the components of the block grant program is 
specifically defined in statute, no further rulemaking is necessary to implement and 
administer the program and Part 350 can be repealed. 

 
16) Information and questions regarding the adopted repealer shall be directed to: 
 

Robert Wolfe, Division Administrator and Controller 
Division of Fiscal and Procurement  
Illinois State Board of Education 
100 North First Street, W-380 
Springfield, Illinois  62777 
 
217/785-8777 
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1) Heading of the Part:  Private Business and Vocational Schools 
 
2) Code Citation:  23 Ill. Adm. Code 451 
 
3) Section Numbers: Adopted Action: 

451.10    Repeal 
451.20    Repeal 
451.30    Repeal 
451.40    Repeal 
451.50    Repeal 
451.55    Repeal 
451.60    Repeal 
451.70    Repeal 
451.80    Repeal 
451.90    Repeal 
451.100   Repeal 
451.110   Repeal 
451.120   Repeal 
451.200   Repeal 
451.210   Repeal 
451.220   Repeal 
451.230   Repeal 
451.235   Repeal 
451.240   Repeal 
451.250   Repeal 
451.260   Repeal 
451.270   Repeal 
451.280   Repeal 
451.285   Repeal 
451.290   Repeal 
451.300   Repeal 
451.400   Repeal 
451.410   Repeal 
451.420   Repeal 
451.430   Repeal 
451.500   Repeal 
451.510   Repeal 
451.520   Repeal 
451.530   Repeal 
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451.540   Repeal 
451.550   Repeal 
451.555   Repeal 
451.560   Repeal 
451.570   Repeal 
451.580   Repeal 
451.590   Repeal 
 

4) Statutory Authority:  105 ILCS 5/425 
 
5) Effective Date of Repealer:  July 18, 2012 
 
6) Does this rulemaking contain an automatic repeal date?  No 
 
7) Does this rule contain incorporations by reference?  No 
 
8) A copy of the adopted repealer, including any material incorporated by reference, is on 

file in the agency’s principal office and is available for public inspection. 
 
9) Notice of Proposal Published in Illinois Register:  April 6, 2012; 36 Ill. Reg. 5319 
 
10) Has JCAR issued a Statement of Objection to this repealer?  No 
 
11) Differences between proposal and final version:  None 
 
12) Have all the changes agreed upon by the agency and JCAR been made as indicated in the 

agreements issued by JCAR?  No changes were requested by JCAR, and no agreement 
letter was issued. 

 
13) Will this rulemaking replace any emergency rulemaking currently in effect?  No 
 
14) Are there any other proposed rulemakings pending on this Part?  No 
 
15) Summary and Purpose of Repealer:  P.A. 97-650, effective February 1, 2012, transfers 

responsibility for approving and overseeing private business and vocational schools from 
the State Board of Education to the Illinois Board of Higher Education (IBHE).  IBHE 
adopted an emergency rulemaking, effective February 8, 2012, that sets forth 
requirements for the operation of private business and vocational schools.  IBHE 
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proposed a second, ordinary rulemaking in April to make the emergency permanent.  
That IBHE rulemaking is also being adopted in this August 3, 2012 Illinois Reigster. 

 
16) Information and questions regarding the adopted repealer shall be directed to: 
 

Jeff Aranowski, Supervisor 
Division of Public School Recognition 
Illinois State Board of Education 
100 W. Randolph, Suite 14-300 
Chicago, Illinois  60601 
 
312/814-2223 
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1. Statutory Authority: Section 50-37 of the Illinois Procurement Code [30 ILCS 500/50-37] 
prohibits business entities with contracts and solicitations worth in excess of $50,000 in 
combined annual value pending with a given officeholder responsible for awarding the 
contracts from making campaign contributions to campaign committees established to 
promote the candidacy of the officeholder or any other declared candidate for that office.  
The prohibition also extends to contributions made by various affiliated persons and 
businesses of a business entity that is subject to the prohibition.  Section 50-37 requires 
that notice of violation of the prohibition and the penalty imposed is to be published in 
the Illinois Register.   
 

2. Name of Contributor: Mr. Jack Horn, Owner, PirTano Construction Company, Inc. 
 
3. Date of Violation: October 5, 2010. 
 
4 Description of Violation: Mr. Jack Horn, an affiliated person of the business entity 

PirTano Construction Company, Inc., made a contribution of $250.00 to Brady for 
Senate, Inc., a campaign committee established to support the election of Bill Brady to 
public office.  At the time of the contribution, Bill Brady was a declared candidate for the 
office of governor, and PirTano Construction Company, Inc. had in place active contracts 
with the Capital Development Board, the total annual combined value of which was in 
excess of $50,000. 
 

5. Summary of Action Taken by the Agency: Section 50-37 provides that State contracts 
with a business entity that violate the campaign contribution prohibition are voidable at 
the discretion of the chief procurement officer.  The Chief Procurement Officer for the 
Capital Development Board has notified PirTano Construction Company, Inc. of the 
apparent violation, reviewed responsive material provided by PirTano Construction 
Company, Inc., and has considered the value, status, and necessity of the contracts.  In 
addition, the Officer has taken into consideration the recognition by Mr. Jack Horn of the 
violation and his understanding of the necessity to avoid such situations in the future.  
The CPO finds that voiding affected contracts, bids or proposals would not be in the best 
interest of the State. 

 
As required by Section 50-37(e) of the Procurement Code, Brady for Senate, Inc., is 
required to pay to the State an amount equal to the value of the contribution within 30 
days after the publication of this Notice.  
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1. Statutory Authority: Section 50-37 of the Illinois Procurement Code [30 ILCS 500/50-37] 
prohibits business entities with contracts and solicitations worth in excess of $50,000 in 
combined annual value pending with a given officeholder responsible for awarding the 
contracts from making campaign contributions to campaign committees established to 
promote the candidacy of the officeholder or any other declared candidate for that office.  
The prohibition also extends to contributions made by various affiliated persons and 
businesses of a business entity that is subject to the prohibition.  Section 50-37 requires 
that notice of violation of the prohibition and the penalty imposed is to be published in 
the Illinois Register.   
 

2. Name of Contributor: Mr. Larry Pithan, Owner, KJWW Engineering Consultants 
 

3. Date of Violation: September 14, 2010. 
 

4 Description of Violation: Mr. Larry Pithan, an affiliated person of the business entity 
KJWW Engineering Consultants, made a contribution of $2,500.00 to Brady for Senate, 
Inc., a campaign committee established to support the election of Bill Brady to public 
office.  At the time of the contribution, Bill Brady was a declared candidate for the office 
of governor, and KJWW Engineering Consultants had in place active contracts with the 
Capital Development Board, the total annual combined value of which was in excess of 
$50,000. 
 

5. Summary of Action Taken by the Agency: Section 50-37 provides that State contracts 
with a business entity that violate the campaign contribution prohibition are voidable at 
the discretion of the chief procurement officer.  The Chief Procurement Officer for the 
Capital Development Board has notified KJWW Engineering Consultants of the apparent 
violation, reviewed responsive material provided by KJWW, and have considered the 
value, status, and necessity of the contracts.  In addition, the Officer has taken into 
consideration the recognition by Mr. Larry Pithan of the violation and his understanding 
of the necessity to avoid such situations in the future.  The CPO finds that voiding 
affected contracts, bids or proposals would not be in the best interest of the State. 
 
As required by Section 50-37(e) of the Procurement Code, Brady for Senate, Inc., is 
required to pay to the State an amount equal to the value of the contribution within 30 
days after the publication of this Notice.  
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1. Statutory Authority: Section 50-37 of the Illinois Procurement Code [30 ILCS 500/50-37] 
prohibits business entities with contracts and solicitations worth in excess of $50,000 in 
combined annual value pending with a given officeholder responsible for awarding the 
contracts from making campaign contributions to campaign committees established to 
promote the candidacy of the officeholder or any other declared candidate for that office.  
The prohibition also extends to contributions made by various affiliated persons and 
businesses of a business entity that is subject to the prohibition.  Section 50-37 requires 
that notice of violation of the prohibition and the penalty imposed is to be published in 
the Illinois Register.   
 

2. Name of Contributor: Mr. John B. Meek, President, Felmley-Dickerson Co. (FDC)  
 
3. Date of Violation: July 1, 2010 
 
4 Description of Violation: Mr. Meek, an affiliated person of the business entity FDC, 

made a contribution of $250.00 to Brady for Senate, Inc., a campaign committee 
established to support the election of Bill Brady to public office.  At the time of the 
contribution, Bill Brady was a declared candidate for the office of governor, and FDC 
had in place active contracts with the Capital Development Board and Illinois State 
University, the total annual combined value of which was in excess of $50,000. 
 

5. Summary of Action Taken by the Agency: Section 50-37 provides that State contracts 
with a business entity that violates the campaign contribution prohibition are voidable at 
the discretion of the chief procurement officer.  The Chief Procurement Officers for the 
Capital Development Board and for Public Institutions of Higher Education have notified 
FDC of the apparent violation, reviewed responsive material provided by FDC, and have 
considered the value, status, and necessity of the contracts.  In addition, the Officers have 
taken into consideration the recognition by Mr. Meeks of the violation and his 
understanding of the necessity to avoid such situations in the future.  We find that voiding 
affected contracts, bids or proposals would not be in the best interest of the State. 

 
As required by Section 50-37(e) of the Procurement Code, Brady for Senate, Inc., is 
required to pay to the State an amount equal to the value of the contribution within 30 
days after the publication of this Notice. 
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SECOND NOTICES RECEIVED 

 

 

The following second notices were received by the Joint Committee on Administrative Rules 
during the period of July 17, 2012 through July 23, 2012 and have been scheduled for review by 
the Committee at its August 14, 2012 meeting. Other items not contained in this published list 
may also be considered.  Members of the public wishing to express their views with respect to a 
rulemaking should submit written comments to the Committee at the following address:  Joint 
Committee on Administrative Rules, 700 Stratton Bldg., Springfield IL 62706. 
 
Second 
Notice 
Expires 

  
 
Agency and Rule 

 Start  
Of First 
Notice 

  
JCAR 
Meeting 

       
8/30/12  Department of Financial and Professional 

Regulation, Certified Veterinary Technicians 
(68 Ill. Adm. Code 1505) 

 4/27/12 
36 Ill. Reg. 
6188 

 8/14/12 

       
8/30/12  Department of Financial and Professional 

Regulation, Veterinary Medicine and Surgery 
Practice Act of 2004 (68 Ill. Adm. Code 1500)  

 4/27/12 
36 Ill. Reg. 
6178 

 8/14/12 

       
8/31/12  Illinois Commerce Commission, Competition 

Reporting (83 Ill. Adm. Code 793) 
 10/7/11 

35 Ill. Reg. 
15807 

 8/14/12 

       
9/2/12  Illinois Commerce Commission, Public 

Availability of Inspection Information (83 Ill. 
Adm. Code 596) 

 10/28/11 
35 Ill. Reg. 
17168 

 8/14/12 

       
9/5/12  Illinois Commerce Commission, Tariff Filings 

(83 Ill. Adm. Code 745) 
 10/7/11 

35 Ill. Reg. 
15753 

 8/14/12 

       
9/5/12  Department of Transportation, School Bus 

Driver's Pretrip Inspection Requirements (92 Ill. 
Adm. Code 458) 

 5/25/12 
36 Ill. Reg. 
8000 

 8/14/12 
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ORDER FORM 

 

  Electronic Version of the Illinois Register (E-mail Address Required) 

                          New      Renewal 

$290.00 

        (annually) 

  Back Issues of the Illinois Register (2009 Only) 

                        Volume #__________ Issue#__________Date__________ 

 $  10.00 

(each) 

  Microfiche sets of the Illinois Register 1977 – 2003 

                        Specify Year(s)   _____________________________

$ 200.00 

          (per set) 

  Cumulative/Sections Affected Indices 2003 - 2006 

                        Specify Year(s)   _____________________________  

         $     5.00 

          (per set) 

(Processing fee for credit cards purchases, if applicable.)                     $     2.00 

TOTAL AMOUNT OF ORDER      $  ______________ 

 

 

  

  Check Make Checks Payable To:    Secretary of State 

              VISA      Master Card       Discover     (There is a $2.00 processing fee for credit card purchases.) 

 

                     Card #:  ________________________________ Expiration Date:  _______ 

                

                 Signature:  ________________________________ 

Send Payment To: Secretary of State    Fax Order To: (217) 557-8919                         

                                 Department of Index 

                          Administrative Code Division 

                                   111 E. Monroe 

                              Springfield, IL  62756 

Name: Attention:                                     ID #: 

Address: 

City: State: Zip Code: 

Phone: Fax: E-Mail: 

 

Published by JESSE WHITE  Secretary of State 

www.cyberdriveillinois.com 
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