


Purpose of Training
vIllinois Vehicle Code requires 8-hour 

training for Used Vehicle Dealers, 
Brokers, Wholesalers, Remitters, and 
Buy-Here Pay-Here Dealers

vAnswer your questions
vProvide resources for success



Dealer Licensing Division

Secretary of State
Dealer/Remitter Licensing Section
501 S. Second St. Rm. 069
Springfield, IL 62756-7000
217-782-7817



Dealer/Remitter Resources
vSOS Accounting Revenue: 312-814-2623
vVehicle Code: 625 ILCS 5/3-900 et. al.; 5-100 

et. al. 
vSec. of State web: www.cyberdriveillinois.com
vAdministrative code: www.ilga.gov
vNational Motor Vehicle Title Info System: 

https://www.vehiclehistory.gov/
vCarFax: www.carfax.com

http://www.cyberdriveillinois.com/
http://www.ilga.gov/
https://www.vehiclehistory.gov/
http://www.carfax.com/


Application Process for Remitters

vComplete Application and attend training
vPass criminal background check
vRA6.7 Remittance Agent License Affidavit
vBond certificate RA17.8 ($20,000)*

*SOS Accounting Revenue can increase 
amount at their discretion



Licensing & Fees

vLicenses expire December 31 of the 
issuing year

vAnnual Fee: $50
vAfter June 15th, fee reduced to $25



Vehicle Ownership Documents

vMCO
vCertificate of Title 
vSalvage Certificate
vJunking Certificate 



Certificate of Origin
(MCO/MSO)

Certificate
Type 

Dealer/
distributor or 
Individual’s
Name

Manufacturer



Illinois Titles
Each state’s title is unique.

The latest version of the Illinois Title has the following 
features:

Purple Border

Bar Code

Watermark

Thermal Ink of Lincoln
2nd Bar Code

Notice of Sale



v Red border
v The word “Salvage” 

indicated
v Indicates a temporary 

status  of vehicle 
when repaired from a 
total loss

v Commonly in the 
name of an insurance 
company

Salvage Certificate



Junking Certificate
• Green border
• Usually in name of 

junkyard
• Not eligible for 

registration
• No reassignments for 

sale use
• For junking purposes 

ONLY Junkyard will 
scrap and/or destroy 
the vehicle



Title Fees
Title only $150 
Expedited Fee $30
Corrected $50
Duplicate $50
Specially Corrected Titles $15
Provisional $50
Dealer Dup/Corrected Title $20 
Salvage Certificate $20
Junking Certificate $0
All Terrain/Off Road Motorcycles $30
Mobile Home $250



Expedited Title Service

vAdditional $30 Fee
vPaperwork in by noon, the title 

will be mailed the same day for 
next day delivery

vFacility pickup or home/business 
delivery—signature required 



JOHN SMITH
123 MAIN ST
SPRINGFIELD, IL 62756

151.00CK01

Registration

Registration must match the 
name(s) on the title



Expired Registration
vPlates expired 11 months or less must 

renew with late fee
vPlates expired 11 months PLUS 1 day will 

be eligible for the purchase of new plates; 
full year’s reg fee applies from application 
date AKA “Expired over one year”

vIf a customer wants to keep plates that 
are expired over 12 months, he or she 
must reapply for them. All reg. fees apply



07-21
6G0000000

LQQK

11-20
MYRIDE1

5L0000000

Expiration Stickers

Each sticker 
contains the plate 

number, 
expiration date, 

and serial 
number



Pickup Trucks
vVehicles that have an open bed with a 

max gross weight of 8,000 lbs., require 
B-Truck plates
§ Escalade EXT, Ford F150, GMC Sierra, etc.

vPickup trucks/cargo vans should never 
display a standard passenger plate

vVans with seats removed or a cargo area 
in back must display a B-Truck plate



Expiration & Registration Period
Passenger, B-Truck, Specialty, and Motorcycle

v Staggered registration
v The purchase date’s month determines 

the expiration
v Exception—More than 6 months past 

purchase date receives current application 
month



Fiscal Year Registrations
v June expiration
v D-Z Trucks
v TB-TN Trailers
v Use the fee chart to determine correct 

fees and quarter
v Last quarter waived for purchases in June
v May require safety inspection with IDOT 

depending on weight and vehicle type 
(625 ILCS 5/13-101)



v April 30th expiration
v 3,000 lbs. or less 
v $118 full year fee (beginning 2021 

stickers)
v Use the fee chart to determine correct 

fees and quarter

Expiration & Registration Period
TA Trailers



EPA (Emissions Testing)

v Every two years, vehicles must pass the 
EPA test before renewal of plates

v A new vehicle will require testing after 
four years

v Vehicles 1995 or older are exempt
v Customers can apply for a 7-day permit 

or an extension



Extensions
An extension changes the annual expiration date, as necessary, for 

the convenience of the public and the efficiency of the Office.

vExtensions increase the registration period 
up to 4 months past the current expiration

v$8.00/month, plus $20 late fee if 
applicable

vOnly vehicles 8,000 pounds or less qualify
vOnly one extension allowed per ownership 

of a vehicle whether one or multiple 
months are chosen 



Late Fee 
v A $20 late fee applies when renewing 

more than one month late
v Applies to all plate categories up to 

8,000 pounds (except government 
owned)

v Military personnel on active duty may 
sign an affirmation waiving the late fee

Note: An expired plate will be subject to citation!



Renewals w/Additional 
Documentation

The following documents are mandatory upon renewal or 
transaction cannot be processed:

v Trucks over 55,000 lbs. (S through Z plate) 
require HVUT Schedule 1, 2290: Paid Federal Tax 
Form

v Certain military plates require DD-214 or proof 
of military status

v Taxi, Livery, Tow Truck, Public Transportation, 
Medical Carrier, Funeral Home require Insurance 
Certificate of Liability



Registration Fees
Base Registration (Pass, B) $151
C Plate $218 
Electric Vehicle $251  
Motorcycle $41
Late Renewal $20*
Registration Extension $8/Month**
Vanity (Initial & Renewal) $94/13*
Personalized (Initial & Renewal) $47/7*
Specialty Surcharge $15-40* 
Fiscal (Quarterly) Fees Vary
Transfer of Registration $25
Alternate Fuel Tax $20*
*In addition to base registration fee when applicable.
**Plus late fee when applicable



v Corrected/Duplicate ID cards $3
v Single Plate Replacement (Same #) $6
v Replacement Set of Plates/Sticker $29
v Replacement Single Plate/Sticker $26
v Replacement Sticker $20
v Plate Switch/Reclass $29* 

*plus any other registration fees

Other Registration Fees



Registration Permits 
7-Day

v$10 fee
vProvides temporary registration to operate an 

unregistered vehicle intrastate
vEPA testing, expired plates
vTravel for various inspections 
vTest-driving a vehicle without current registration
vEmpty weight



Registration Permits 
30-Day

v$10
vProvides temporary registration to operate an 

unregistered vehicle interstate
vIL residents moving out of state
vNon-residents who purchased a vehicle in Illinois and 

will apply for title in their state of residence
vEmpty weight

X



Permit Abuse

Misuse or abuse of any 
permits will result in a 
$175 fee per violation, 

possible criminal charges 
and/or revocation of 

license system access!



Temporary Registration Permit 



About TRPs
v You are responsible for every TRP you receive
v TRPs allow the operation of a vehicle after 

application and fees received, until receipt of 
license plates 

v Test drives—NEVER 
v TRPs expire 90 days after issuance
v TRP must be affixed on the rear plate bracket
v Remitters may issue only one per vehicle; 

subsequent TRPs issued only by Sec. of State



TRP Requirements
vBe sure to process in numerical order
vEnter TRPs into the system immediately!

vVerify owner & vehicle info
vOnly use the customer’s current address
vDO NOT use your business address

vFailure to enter TRPs immediately will 
result in revocation of your TRPs and/or 
license, and customer may be 
ticketed/towed for invalid registration



TRP System Access
vYou will receive a user 

name/password and a training manual
vSuper User must sign a TRP agreement 

when renewing the Remitter License
vYou are responsible for understanding 

the TRP system and training your 
employees



Receipt

Employee Signature

v Print two 
copies

v Sign both
v Keep one 

on hand for 
audits

v Give the 
other to 
customer

Employee Signature



TRP Inventory



Search for TRP

TRP Search

Search Results



TRP Storage/Voids
vEach lost, missing, stolen, or damaged TRP will 

result in a $151 fee
vSecure all TRPs in a safe location
vYou must return voided TRPs to Secretary of 

State Accounting Revenue
vMust enter a detailed description of the 

voided TRP



License Plate Transfer 
v$25

vMust be from one vehicle to another vehicle owned 
by the same entity

vRelease of Interest* 

vVR Stop**

*Required only when plate is owned by more than one person and is transferring to 
only one of the individuals. Release must be signed by person releasing interest.

**Not attaching a release of interest in the above situation will cause this notation



Reclass & Upgrade/Downgrade

Upgrade:
Increasing the registered 
weight of a vehicle within the 
same plate category.

Reclass:
Changing the registration of a 
vehicle from one plate 
category to a different plate 
category.



Definitions
vTitle Only—Newly purchased vehicle which will 

not be driven on roadways
vTitle & Registration—Newly purchased vehicle 

that needs an IL title & registration
vTitle & Transfer—Customer has current IL plates 

and wants to transfer to a newly purchased 
vehicle that needs an IL title 
§ Plates cannot be expired
§ Vehicle must be owned by the same entity
§ If plates have multiple owners, the other owner(s) 

must release interest in the plates or all names must 
appear on the new vehicle



Definitions
vCorrected Title

vCustomer surrenders a title that needs 
corrections such as name, lien holder, etc. 

vDuplicate Title
vCustomer lost original and needs 

replacement
v Duplicate-Corrected Title
vCustomer lost original, needs replacement, 

and needs to make changes



Vehicle Information
Pay close attention to the vehicle info, odometer, 
& legends, etc…



Owner Beneficiary Information
Remember to “carry over” important information 

when processing a duplicate or corrected title.



Illinois Titles
Lien Info

v A lien holder is a person 
or entity that holds a 
vehicle title until the 
loan is satisfied

v Illinois is a holding state. 
The lien holder is 
reflected on the title 
and retains it until the 
lien is satisfied.

v Lien holder can be 
anyone



Review the following information 
on all surrendered titles:

The lien holder name 
should be the same on 
the release as the one 
reflected above. 

Stamps are also 
acceptable.

Biskel Loan Agency Ann Smith, agent              8/4/2004

Lien release



Review the following information:



Printed name(s) and signature(s) of ALL
seller(s)

Date of Sale

All printed name(s) of buyer(s) and signature of at least one

Review the following information:



Joe Customer

123 Dealer

Carrol D. Margrace IV
Carrol D. Margrace IV

Jim Shoo, agent ABC Dealer

ABC Dealer 8 North Street, Chicago IL  60000

Jim Shoo, agent ABC Dealer

1. Signatures
a) Seller to Purchaser
b) Printed  names & signatures of all sellers & at least one buyer

2. Date of Sale
3. Mileage (nine yrs. or newer)
4. Assignment of title (name & address of buyer)

Assignments

1

200000

8/04/2014 2
3

4

1



123 Dealer          1 S 2nd St.          Willow      Il 2n 603151

DL999

ABC Dealer

25000
8/5/2004 DLf222
Jim Shoo, Agent Jim Shoo, Agent

Joe Shmoo, Agent Joe Shmoo, Agent

John Jones & Mary Jones   2 Fall Lane  Town            Il       60001

25000
123 Dealer
Joe Shmoo, Agent8/10/2004

John Jones  Mary JonesJohn Jones  Mary Jones

1. Signatures
a) Seller to Purchaser
b) Printed  names & signatures of all sellers & at least one buyer

2. Date of Sale
3. Mileage (nine yrs. or newer)
4. Assignment of title (name & address of buyer)

Assignments



Reassignments

Purchaser(s)

Lie
n holder c

ompleted; 

must t
ransfe

r to
 

applica
tio

n

Additional 
reassignments 

allow for 
transfer of 
ownership 
between 
licensed 
dealers.

Dealer
Should match front of 

document



Reassignments

ABC Dealer

123 Dealer

123 Dealer

Joe Customer

v Joe Customer must 
apply for title

v As soon as the 
title/MCO is 
assigned to a 
private party (non-
dealer), a title 
must be applied 
for in the 
purchaser’s name



Dealer Reassignments

If all title reassignments are 
completed, the dealer listed in the  
last reassignment must apply for 
Illinois title.

1st Dealer

2nd Dealer

2nd Dealer

3rd Dealer

4th Dealer

3rd Dealer

4th Dealer

5th Dealer

5th Dealer

6th Dealer

An MCO & title can be reassigned 
between licensed dealers.



Reassignment Riders
v Allows for further reassignments between out-

of-state dealerships when all of the 
reassignments have been completed on the 
back of a title (Supplement to a title)

v Illinois dealers CANNOT use riders to transfer 
ownership

v Out-of-State rider attached to an Illinois title is 
acceptable, only if the last reassignment on 
the title is a dealer from another state that 
allows the use of a rider



0

...A signed statement by the seller(s) of a vehicle nine 
years or newer, affirming the vehicle odometer 
reading and indicating whether the reading is actual, 
not actual, or exceeds mechanical limits.  This 
certification requires the buyer’s signature as 
verification that he is aware of, and in agreement 
with, the odometer certification.

1
0



Title Odometer Disclosure



MCO Odometer Disclosure

Dealer#

This odometer disclosure not completed. 
This must have a separate Odometer 

Disclosure attached.



Odometer Disclosure Statement

Jim Shoo, agent Napleton Cadillac 
Inc 25

2002        Cadillac                             Seville STS                 6KY69

1G6KY54922U162654

Jim Shoo, agent Napleton Cadillac INC
200 N Northwest Hwy

Park Ridge          IL               60068-3344

8/12/2002

Mary Szwykowski, agent,Vaul Trust,

Mary Szwykowski, agent, Vaul Trust

15303 S 94th Ave
Orland Park             IL                           60462

Jim Shoo, agent, Napleton Cadillac Inc
Seller(s) signature

Buyer(s) signature

8/12/2002

Odometer Reading
Some dealers use  

a separate 
odometer 
disclosure 

statement to 
certify mileage on 

a Certificate of 
Origin. (Either way 
is acceptable.)



Legends
v Rebuilt 
v Flood 
v Actual OR Not Actual 

Mileage
v Specially Constructed
v Not for Highway Use
v Not Eligible for 

Registration
v “Replica” in model area
v Year indicates year 

vehicle designed to 
resemble

Not Actual 
Mileage



Leased Vehicles
v The LESSOR is the owner of a leased vehicle; 

the LESSEE is the person who has control of 
the vehicle under the lease agreement for a 
minimum of one year

v Lessees are not owners of vehicles
v Lessee is the owner of the vehicle registration 

unless the lease agreement specifically states 
LESSOR is the owner of the registration

v Lessee is required to maintain a current 
registration annually



Lease Processing Guidelines
vProcess via ERT with both names for Title & 

Registration: 
v1st Owner field: VAUL Trust, Lessor
v2nd Owner field: Mark Rewey, Lessee



Lease Buyout

v Same as regular purchase 
v Lessor selling vehicle to lessee
v Lessor signs as seller to the current lessee & 

signs as purchaser
v Lessee must pay sales tax
v Lessee keeps current registration
v Process as a Title only & Corrected 

registration (to remove lessor)



Transfer of Ownership Chart
Business, Corp., etc.

ENTITY PROCESS ATTACHMENTS
Individual to Individual Title and Registration None

Company to Individual Corrected Title* Statement of Sole Ownership
Individual to Company Corrected Title* Statement of Sole Ownership
Company to Company Title and Registration None
Corporation to Individual Title and Registration None
Individual to Corporation Title and Registration None
Company to Corporation Title and Registration Copy of Articles of Incorporation**
Corporation to Corporation Title and Registration None
Merger Corrected Title* Copy of Merger Documents**
Consolidation Title and Registration None
Liquidation of Assets Title and Registration None
Corporate Name Change Corrected Title Copy of Amendment to Articles of

Incorporation**
Acquisition Title and Registration None

**These documents are required only if verification cannot be made on corporation file.



Non-Secure 
Power of Attorney Transactions

Non- Secure Power of Attorney

Vehicle 10 years or 
older!

1. A document given by one 
person to another 
authorizing signature 
authority or to act on one’s 
behalf

2. Used when vehicle is ten 
years or older if: 

1. Title is lost and vehicle 
is being sold

2. Title not yet applied for 
and vehicle is being sold



Secure 
Power of Attorney

2 of 2

Previous Title Number 

T0228401001

Secure Power of Attorney

Vehicle 9 years or 
newer!

vUsed when a customer is 
granting signature 
authority to another 
person and to certify the 
required odometer 
reading on the 
assignment/reassignment 
of title on vehicles 9 yrs. 
or newer.

vMainly used by 
dealerships



Specially Corrected Title—T15 
v Removes a co-owner’s name due to death or divorce, or 

changes a current owner’s name due to marriage, civil union, 
or divorce

v Customer must surrender title

v Supporting documentation must be attached to transaction to 
qualify and may be copies of the following:

v Death certificate 

v Marriage license

v Divorce decree or other legal document stating the name 
change due to divorce (cover, signature & relevant page)

v Other corrections also allowed

v $18 (15 title/3 corr. reg)



Surviving Spouse—T15
v Vehicle solely in deceased spouse’s name

v Surviving spouse must follow estate procedures to identify he 

or she lawfully receives the vehicle

v Follow the same rules as T15

v Copy of death cert identifying spouse

v Estate papers, e.g., small estate, probate, etc.

v Process via ERT and make sure the corrected Id box is checked 

v Customer must submit a RUT-50 tax form using the exemption 

for spouse



T20 & ET50
Upon trade-in of a vehicle, an Illinois dealership may obtain a 

reduced fee Duplicate/Corrected title. 

v $20 regular/$50 expedited

v Only dealerships can submit applications

v Prepared in name of last recorded vehicle owner

v Verify information on application matches the title record

v Matching CarFax report must be attached

v Lien release must be provided if applicable

v Owners must sign app unless using POA procedure

v A Title only may be applied for under similar guidelines, if the 
car was last titled out of state 



Repossessions 
Voluntary:

v Application for Title
v Title—signed by owner 
v Statement of Voluntary Repossession 
v Lien released on face of title
Involuntary:

v Application for Title
v Title 
v Affidavit of Repossession
v Lien released on face of title



Affirmation of Correction

v Errors on title
v Incorrect signatures
v Release of Interest 
v Date of sale
v One & the same
v Cannot be used for odometer corrections
v Cannot be used for T15 transactions



Title Switch
Submit the following to process a title switch when an 

incorrect title has been issued after an incorrect MCO or title 
was surrendered:

v Application for Title only and corrected 
registration for each purchaser

v Attach the correct properly assigned title or 
MCO

v Attach the incorrect Illinois title
v Title Switch Affidavit
v If applicable, be sure the lien is released
v Applicable fees



Reasons to correct odometer:
v Incorrect mileage
v Cross-outs on title or MCO
v Title history shows vehicle previously 

branded as “Not Actual Mileage”
v Correcting readings of “In Excess of 

Mechanical Limits” or “Inoperable”
v Must have statement from all parties 

involved of why correction is being made

1 5 4 8 2 10

Odometer Corrections


